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OPTAHM3ALIMOHHO-METOJUUYECKUI1 PA3JIE

CTPYKTYPA M COJAEPKAHME IV CIHATITAHBI (MOIYJIST)
OCOBEHHOCTH OBYYEHUSI UHBAJIUJAOB U JIUI] C OB3
YYEBHO-METO/IMYECKOE OBECHEYEHUE CAMOCTOSITEJIBHOI
PABOTbI OB YYAIOIIUXCS

OBPA30BATEJILHBIE TEXHOJIOT MU

OLIEHOYHBIE CPEJCTBA JJI51 TEKYILETO KOHTPO.ISI
YCIEBAEMOCTHU U MPOMEKYTOYHOI ATTECTALIUUA
YYEBHO-METO/MYECKOE U UH®OPMALIMOHHOE OBECHEYEHUE
YYEBHOM JUCLHUILIUHBI (MOIY.JIsT)
MATEPHAJIBHO-TEXHUYECKOE OBECHEYEHUE YYEBHOI
JUCLUILIMHBI (MOLY.JIS)



1. OPTAHU3AIIMOHHO-METOUYECKHU PA3JIEJ

1.1. ey u 32724 OCBOEHHUSI YUeOHOM TMCUMILIAHBI (MOYJIs1)
[lenpro m3yueHus: AUCHHUILTUHBI «OCHOBBI JIOKYMEHTAIIMOHHOTO OOECTICUCHUS YIPaBICHUS
SBJISICTCSL JaTh  CTYACHTAM KOMIUIEKC 3HAHWUH, YMEHHH ¥ HaBBIKOB, HEOOXOJIMUMBIX JIJIs
noBbIIeHUs 3()(HEKTUBHOCTH MPO(PECCHOHANTBHON A TETHHOCTH.
3apaum u3ydeHUs AUCITUTUTHNHBI:
- 03HAaKOMUTH CTY/ICHTA C COBPEMEHHBIM JISIIONPOU3BOJICTBOM Ha MIPEIIIPUITHH, (PUPME;
- TOIrOTOBHTh  CTyJEHTa K  CaMOCTOATEIbHOMY  COCTABJICHHIO  OpraHH3aIlldOHHO-
pactopsSIUTENbHBIX IOKYMEHTOB Pa3IMYHOr0 BUA.

1.2. MecTo IMCUMILUIMHBI B CTPYKTYpPe 00pa30BaTebHOI MPOrpaMMbl HATIPABJIEHHU S
NOATOTOBKH
Hucuunnuna  «OCHOBBI  JTOKYMEHTAllMOHHOTO  OO€CleueHUs  YIpaBJiICHUS»
MPEACTABISIET COOOW AMCHUIUIMHY BapHaTHBHOW yactu Onoka bl. JlucrumiawHbl (MOIyNn).
Uepes 00BEKT MCCIEAOBAHUS OHA CBSI3aHA C TAaKUMU yYEOHBIMHU TUCIUIUIMHAMU Kak «Teopus
opranuzanuu», «lccnenoBaHue cuUCTEM  yNpaBlIEHUsS», «YIPABICHUE YEIOBEUYECKUMU
pecypcamu» u Jip. Mexay HUMH CYIIECTBYET TECHAsi MHOTOCTOPOHHSISI 3aBUCUMOCTh. [1o100HbIE
B3aMMOCBS3M 00ECHEeUHBaIOT IIEIOCTHOCTh M3YYEHUE MPEAMETHOI o0nacTu u (opMUpOBaHUE
0a30BOr0 ypOBHS 3HAHUH JJIs TOCIEAYIOIIETO M3YYCHHs AUCIUIUINH, CBS3aHHBIX C JaHHOM.
OcoOeHHOCTAMH TpENoJaBaHusl JAHHOTO Kypca SBIAIOTCS YMEHUE HArJIsSAHO MPEICTaBUTh
COBpPEMEHHBIC OpraHU3AIMOHHBIE MPOOJEMBbI, CIHOCOOHOCTh COYETaTh CHUHXPOHHBIM U
TUAXpOHHBI  aHAJIW3  OPraHMU3AllMOHHBIX  W3MEHEHMH,  KOMIUIEKCHO  HCCIeAO0BaTh
OpTraHU3aIMOHHO-YIIPABICHYCCKUE COCTABIISIIONINE (DYHKIIMOHHPOBAHUS

1.3. TpeOoBanus K pe3yibTaTaM OCBOEHUSI Y4eOHOM TUCHUILIUHBI (MOTYJIs1)

[Ipornecc ocBoeHUs yueOHOM TUCIUIUIMHBI HAIPaBJIeH Ha (hopMUpoBaHHE y 00YyJaOIIHXCS
CIICIYIOIMX KOMIETEHIIN:

Yuusepcanbsubie (YK), obmenpodeccuonansusie (OIIK), npodeccuonansubie (ITK) — B
cootBetcTBUU ¢ ®I'OC 3++.

ITK-6 Cnocoben paspabateiBaTh | I1K-6.1. 3HaeT TIPUHITUTIBI
OpTaHU3aI[OHHEIC U | opOpMIICHUS pPEIICHUA B YIPaBICHUH
pacropsiiuTeIbHbIe JTOKYMEHTHI B | ONEPAIlMOHHOW  (TPOM3BOJICTBEHHOM)
COOTBETCTBUM C HOPMATHUBHOW | IEATENHHOCTH  OpraHM3alii  mpu
0a30if SKOHOMHUYECKOTO CYObEeKTa | BHEAPECHUU TEXHOJIOTUYECKHX,
MPOAYKTOBBIX WHHOBAIIHIA

WJIN OpTraHNU3alluOHHBIX H3MEHEHUI

[1K-6.2. Ymeer OCYIIECTBIISATh
JIOKYMEHTAJIbHOE oopmienus
pereHuit B yIIpaBJIEHUU
OTIEPALIMOHHON  (IIPOM3BOJICTBEHHOIN)
JeSITEeNbHOCTH  OpraHu3aluil  mpu
BHCAPCHUHN TEXHOJIOTHYCCKHUX,
MPOJTYKTOBBIX WHHOBaIUN AN
OpraHHu3allMOHHBIX




U3MEHEHUH.

I1K-6.3. Bnaneer HaBbIKAMU
JOKYMEHTAILHOTO oopmenus
peuieHuin B yIIpaBIE€HUU

OTICPAIIMOHHON  (MPOM3BOJICTBEHHOM )
JESITeIbHOCTH  OpPraHW3alluil  TpH
BHE/IPCHUU TEXHOJIOTHYECKHUX,
IPOJTYKTOBBIX WHHOBAITHH Win
OpTraHU3aIMOHHBIX U3MEHEHUH.




2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCHUILIMHBI (MOJIYJIST)

2.1. O6bem yueOHOM TUCIUTITUHBI (MOTYJIs).
O0peM qucuumminebl 180 cocrasiser

3a4YC€THBIX CI[I/IHI/II_I/ 4aCoOB:

Buj yueOHoii padoThl

Bcero,
4acoB

Ounas
dpopma

OuHo-3204Has
dopma

Ounas gopma

OuHo-
32049HaNA

¢popma

4 ceM.

5 cem

AynutopHasi pabora
00y4Jarouuxcs ¢
npemnoaasareseM (1o BUaam
Y4eOHBbIX 3aHATHI), BCEro B
TOM 4YHcJIe:

64

30

64

30

Jlexkuuu (JI)

32

10

32

10

B ToMm uncne, npakrtuueckas
noaroroska (JITTIT)

Ipaktuyeckue 3ansaTus (I13)
(6 mom uucne 3auem)

32

20

32

20

B ToM uncne, npaktuueckas
noaroroska (I1311IT)

10

10

Jlaboparopubie padorsl (JIP)

B ToMm uncne, npakrtuueckas
noaroroska (JIPIIIT)

CamocrosiTesibHas padora
o0yuarwmuxcs (CP)

116

150

116

150

B ToMm uncne, npakrtrueckas
noaroroska (CPIIIT)

28

34

28

34

IIpome:xxyTouHasi aTTecTanus
(mMOATroTOBKA M €/1a4a), BCEro:

KonTtposnbHas pabora

KypcoBas pabota

DK3aMeH

Hroro:
O6mas TpyA0eMKOCTh Y4eOHOM

JAUCHUITIIMHBI (B Jacax, 3a4€THbIX

eAMHUIIAX )

180

180

180

180




2.2.

CopepxanHue pa3aesioB yueOHON AUCIUILTHHBI (MOTYJIs)

No Coneprxanue paszuena dopmMupyemsl
pa3- HaumenoBanue e
nen paszena, Tema KOMIICTCHIIMH

a (uHzEekc)

1 Tema Nel. YcnoBuA BO3HWKHOBEHWA [OKYMeHTOB. Passutme crnocobos [1K-6
Knaccudukanus AOKYMeHTOB. OnpegeneHvs MoHATUA «[oKymeHT». DyHKumM
JIOKYMEHTOB, UX AOKYMEHTa:  couManbHas,  3akpennenus  uHpopmaumu,

GyHKIMH. coxpaHeHus WHbOPMaLUUM, KOMMYHUKATUBHAA, Ky/bTypHas,
ynpaBsneH4yeckas, NpaBoBsas, yuyeTHasn. TUNonorua AOKYMeHTOB:
MO NPOUCXOXKAEHMIO, MO OTHOLIEHMIO K annapaTty ynpasaeHus,
MO KOJMYECTBY 3aTPOHYTbIX BOMPOCOB, MO OrPaHUYEHUIO
[OCTyna, no cnocoby W3N0MeHUs TeKcTa, Mo  CTeneHu
NOAJIMHHOCTM  [AOKYMEHTOB, MO CPOKamM XpaHeHua, B
3aBUCMMOCTM  OT  chepbl  AeATENbHOCTM, MO CTeneHu
o6s3aTenbHOCTU. TpeboBaHMA K KauyecTBy YnpaBiEHYECKoro
OOKYMEHTa.

2 | Tema No2. denepalibHOE 3aKOHOJATENBCTBO B chepe paboThl C ITK-6
HopmaTusHo- JOKYMEHTUpOBaHHON  uH(popmauueii.  HopmarupHo-
METOAMYECKOE METOAMYECKUE JIOKYMEHTBHI 10 JICJIONPOHM3BOJACTBY U
perynupoBaHue OpraHU3alliil  apXWBHOTO  XPaHEHHS  JOKYMEHTOB.
nokymeHTanmonno | Kmaccudukanus, yHudukanus u CcTaHaapTH3alus B
ro obecrieueHus JIENIONPOU3BOACTBE.  MeXIyHapoaHble CTaHIApThl B
yIpaBJIeHUS obacT paboThI ¢ JOKYMEHTaMH.

3 OO6ume nonoxxenus. bnanku noxkymenton. FOpuanueckas [1K-6

cuia JIOKYMEHTOB. Odopmiienne PEKBU3UTOB,

OTIpENIeNIAIONIUX IOPUIUUECKYIO CHITY JOKYMEHTOB: «J1aTa

JOKYMEHTa», «PErHCTPAlMOHHBI HOMEp JOKyMEHTay,

«rpu¢ yTBEPKIACHUS JOKYMEHTA, «ITOIMUCH IOKYMEHTa,

«rpu¢ cormacoBaHUS TOKYMEHTa», «OTTHUCK TIeUaTHy,
Tema Ne3. TpeGoBaHust K TEKCTy YIPaBICHYECKOTO JOKYMEHTA.
CTaHnapTHsaLys OdopmieHre peKBU3UTOB, ONPENEISIIONINX JBHKEHUE U
oopmerus OTpaXKaroIUX OOpabOTKy M MCIOJHEHHE JIOKYMEHTa:
OPTaHM3allMOHHO™ | anpecaty, «pe3omOmMA», «3aroNoOBOK K  TEKCTY»,
PACTIOPANTENBHBIX | G1veTka 0 HAMMUMM TIPUIIOKEHUSA», KBH3a COTTACOBAHHUS
JOKYMEHTOB

JOKYMEHTa», « CChLJIKAa Ha PETUCTPAI[MOHHBIA HOMEp U
JaTy JOKYMEHTa», «OTMETKa O KOHTPOJIE», «OTMETKa O
00

«OTMETKa 00 MCITOJHEHUHN JOKYMCHTA W HAIIpPaBJICHHUHU €TO0

3aBCPCHUN KOITMHN», «OTMCETKa HUCIIOJTHHUTEIICY,

B JIETIO», «OTMETKa O TOCTYIUICHWH JOKyMEHTa B
OpraHu3aIlMIoy», «HUACHTU()UKATOP 3IEKTPOHHOU KOMHUH
noKyMeHTay». Tabenp yHU(PUIMPOBAHHBIX (HOpM U albOOM




(opM TOKYMEHTOB TPEATIPHUATHS.

Buapsl opraHuzalmoHHBIX JTOKYMEHTOB: MHUCCHS, YCTaB, [1K-6
II0JIOKEHHE 00 OpraHu3alliy, MOJIOKEHHUE O CTPYKTYPHOM
T MIO/Ipa3JeJIEHNH, AODKHOCTHASI MHCTPYKIMS, CTPYKTypa U
ema Nod. LITaTHas YHUCJIEHHOCTb, LITaTHOE pacnucasnue,
Odopmnenue
HUHCTPYKLUU OpraHU3alMOHHO-METOANYECKOT O
OpraHU3alMOHHBIX
Ha3HAYeHUs] U TpaBUia, MPOLECCHbIE PErIaMeHThI
JIOKYMEHTOB
MIpeANPUSTHS, JIOKYMEHTBI CHCTEMBbl MEHEIKMEHTA
kauecTBa,  JgoroBop.  COBOKYHNHOCTh  PEKBU3UTOB,
OTIpECISIOUX OPraHU3aIMOHHBIIN IOKYMEHT.
Bunel pacnopsauTeNbHbIX TOKYMEHTOB, UX Ha3HAUYCHHUE. [1K-6
[ToaroroBka pacnopsiANTEIbHBIX JTOKYMEHTOB.
Tema NeS. Conepxxanune mnpukasza, QGopmbl mpukasza. [Ipukassl 1o
Odopmnenue JUYHOMY COCTaBy Ha  OCHOBe ¢opM u3 «Ainbpboma
pactopsAIUTENbHBIX | YHUPHUITHPOBAHHBIX bopm NEpPBUYHON  Yy4EeTHOH
JIOKyMEHTOB JOKYMEHTAIMH 10 Y4eTy TpyJa U ero omiarb». [Ipukasel
[0 OCHOBHOW JieATeNnbHOCTH. COBOKYIHOCTbh PEKBU3UTOB
nokymenTta «IIpukas». OpopmieHue npoTokoa.
Bunel  uHpOpManMOHHBIX  JTOKYMEHTOB.  DyHKIUU [1K-6
JICNIOBOTO TMHUChbMa, €ro BHJbl. PeKkBU3UTHI THChMa B
Tema Ne6. coorBerctBuM ¢ nonoxenuasmu [OCT P 6.30-
Nudpopmanmonno- | 2003.CocraBieHre TeKkcTa MHUChMA. DNEeKTpPOHHBIE
CIIpaBOYHbIE nucbma. YIpaBieHUE JOKYMEHTAMU 3JIEKTPOHHOW MOYTHI.
JIOKYMEHTBI JlenoBass nmepenucka € MHOCTPAHHBIMU MapTHEPaMH.
OdopmieHne akToB, JOKIAJAHBIX (CIYXEOHBIX) 3aIHCOK.
Oco0eHHocTH BEO-T0KYyMEHTOB.
XapakTepucruka u MIPUHIIUIIBL OpraHu3aluu [1K-6
TOKyMeHToOoOOopoTa. JBmxkenue Bxoasammx. Mexoasammx u
BHYTPEHHUX  JOKyMeHToB.  Omepauuu  o0OpaboTKu
OTIPABISEMbIX JTOKyMEHTOB. TpeboBaHUs K OPOPMIICHHIO
UCXOAAIMX JOKYyMEeHTOB. OcobeHHOCTH odopMieHus
¢akcos u Tenerpamm, biok-cxema paboThl ¢ UCXOASAIUMHU
Tema No7. JOKYMEHTaMH. Peructpanms  noxymenTtos. llens
Opranusanys perucTpaliMi JIOKyMEHTa, €€ BbIpaXEHHE U MECTO
paboTsI ¢ pasMenienus.  PopMbl  perucTpanuu  JIOKyMEHTa.
JOKyMEHTAMH TpeGoBanust k peructpanuu. Perucrpanus OTAEIBHBIX

rpynn J10oKyMeHTOB. CocCTaB perucTpalliOHHOIO HOMepa
JUI BXOJSLIMX M MCXOIALIMX JAOKYMEHTOB. Perucrpanus
nokyMeHTOB ¢ rpudom «KT». Peructpamus JOKyMEeHTOB
KaK HayaJbHbBI OJTal KOHTPOJS 3a UX HCIOJHEHHUEM.
Koumpons ¢ 1OMOIIBIO TEPCOHAIBHOTO KOMIIBIOTEPA
(ITK). Copnepxanne koHTpois. KOHTpoiab HUCIOTHEHUS
JOKYMEHTa Kak (PYHKIHs YyIOpaBJIEHUS U COCTaBHAs 4acTb




nenonpousBoAcTBa. OTMETKa O KOHTPOJE JOKYMEHTA.
WNudopmannoHHo-cripaBoyHas  pabota. Pabora ¢

uHpopManuen, conepkaiieii KOMMEpPUYECKYIo TaifHy.

Tema No8§.
XpaHeHue
JIOKYMEHTOB

OnepaTuBHOE  XpaHEHHUE JOKYMEHTOB.

LIEHHOCTU JOKyMEHTOB. TepmuHbl U onpeznenenus. Llens

DkcnepTusa

U TOpUHIHNB  (HOPMHUPOBAHHS  JIEI.
yUpEeIUTEIbHBIX, PACTIOPSAUTENbHBIX, OPraHU3aI[OHHBIX,
UH(POPMAIIMOHHBIX TOKYMEHTOB HpeArpusitsi (hupmsi).
OprrexHuka, Hcmoib3yeMas Mpu (HOPMUPOBAHUM JIEI.

Odopmnenne aen u mnepenada JOKYMEHTOB B apXuB

dopMupoBaHue

opraHu3anuvu. Haznauenwme u 3aga4un apxuBa

npennpudtus. [IpaBuna nepegaum JOKYMEHTOB B apXUB.
Bunasr

CocTtaB 3KCIIEpTHOW KOMHCCHH. JIOKYMEHTOB,

nojjexamux nepegadye B apxuB. Cpoku XpaHEHHS
JOKYMEHTOB B apxuBe. AKTbl M onucH. OcobGeHHOCTH
XPaHEHUs JJIEKTPOHHBIX JIOKYMEHTOB. YHHMUYTOXEHHE

AOKYMCHTOB C HCTCKIIUMHU CPOKAMHU XPAHCHU.

[1K-6

Tema Ne9.
ABTOMaTu3anus
JIOKYMEHTAIMOHHO
ro odecrevyeHus
YIPaBJICHUS

OcHoBHble Uuenn aBTtomatmsauum A0OY B 1106bIX opraHU3aLUaX.
Cuctema aBTOMAaTU3aLMU [enonpons3BoAaCTBa n
OOKYMeHTO0bopoTa.  J/IeKTPOHHbLIA  AOKYMEHTOO60POT MU
cUCTeMa MeHeaKMeHTa KayecTBa. [ocyAapCcTBEHHbIN CTaHAAPT
FOCT P UCO 9001-2001 «Cuctembl meHegXMeHTa KayecTsa.
TpeboBaHua». CucTema ynpasaeHUa JOKYMEHTAMM.

[1K-6

2.3. Pa3genbl IUCUUITINHEL U BUALI 3aHITHI

Ounas ¢popma 0oOyueHust

No HaunmenoBanue
n/m paszznena AynuropHas Bueayn. O6beM B yacax
pabora paborta
J [13/J1P CP Bcero
B TOM YHCIIE, B TOM B TOM B ToM umcie, 111
JIIT quclie, quclie,
[T3TII/JT CPIIIT
PTIII
1. | Tema Nel. 4 4 12 20
Kaaccuduxanus 4 12 16
JTOKYMEHTOB, 170
¢pyHkuum.

2. Tema No2, 4 4 12 20
HopmaTuBHO- 4 12 16
MeTOHYEeCKOoe
peryJiupoBaHue
JAOKYMEHTAIHOHHOT0
odecreyeHust
ynpaBJieHHus




3. Tema Ne3. 4 4 12 20
Cranpaprusanus 2 4 6
opopMmieHus
OpPraHu3anuoHHO-
pacnopsIuTeJIbHbIX
JTOKYMEHTOB

4, Tema Ned., 4 4 12 20
Odopmienue
OPraHu3alNOHHBIX
JTOKYMEHTOB

5. Tema Nes. 4 4 12 20
Odopmienue
pacnopsIuTeJIbHbIX
JTOKYMEHTOB

6. Tema Ne6. 4 4 12 20
HNudopmanmnonHo-

CIpaBOYHbIE
JAOKYMEHTbI

7. Tema Ne7. 4 4 12 20
Opranusanus
padoThbI c
AOKYMeHTaMU

8. Tema Ne§. Xpanenue 2 2 12 16
JTOKYMEHTOB

9. Tema Ne9, 2 2 10 14
ABTOMAaTH3ALUA
AOKYMEHTAIHOHHOTO
o0ecneyeHus
ynpaBJieHUsl

Umoezo: 32 32 116 180
Okzamen
Bcezo: 32 32 116 180
Ouno-3a04uHas opma oOyueHus
No HanmeHnoBanme
/o paszznena AynuropHas Bueayn. OObeM B yacax
pabora paborta
JI I13/JIP Cp Bcero
B TOM YHCIIE, B TOM B TOM B ToM uncie, I111
JITIIT 4qHClIe, 4HCIIE,
IT3II1/J1 CPIIIT
PIIII
1. | Tema Nel. 2 4 22 28
Kaaccudukanus 4 22 26
JAOKYMEHTOB, HX
¢pyHkuum.




Tema Ne2.
HopMmatusHo-
METOJHYECKOE
peryJupoBaHue
AOKYMEHTAIHOHHOTO
o0ecrneyeHus
ynpaBJjieHHsl

N

16

20

10

12

Tema Ne3.
Cranpapruzanus
oopMiieHu
OpPraHu3anuoOHHO-
pacnopsiiuTeJbHbIX
JOKYMEHTOB

N

16

Tema Ne4q.
Odopmienue
OPraHu3alMOHHBIX
JTOKYMEHTOB

16

20

Tema NeS.
Odopmienue
pacnopsiiuTeJIbHbIX
JOKYMEHTOB

16

20

Tema Ne6.
HNupopmannoHHo-
CIIpaBOYHbIC
AOKYMEHTBI

16

18

Tema Ne7.
Opranusanus
padoThI c
AOKYMEHTAMH

16

18

Tema Ne§. Xpanenne
JOKYMEHTOB

16

18

Tema Ne9.
ABTOMaTH3aNUsA
AOKYMEHTAIHOHHOT 0
o0ecneuyeHus
ylpaBJeHus

16

18

Umoeo:

10

20

150

180

Drszamen

Bceeo:

10

20

150

180

2.4. Ilnan caMocTosATEHHON PabOTHI 00YUAIOMIETOCS IO JUCIMILTHHE (MOIYITIO)

Ounas dhopma oOydeHust

Buaet Tpynoem
Ne | Hasanme paznenoB g . DY dopmMupyemsie DopMmBbI
CaMOCTOSITENTbHOU KOCTb,
n/n U TeM KOMIIETEHIH KOHTPOJIS
paboThl Jac.
1 Tema Nel. ITonroroBka k 12 Omnpoc
OIIpoOCy ITK-6 3auer ¢




Kaacenpurxanus B ToMm umcne 12 OLICHKOH
AOKYMEHTOB, ux | HOATOTOBKA K 3a4YCTy
(pyHKIuM.
Tema Ne2. IToaroroBka k 12 I1K-6 Ompoc
HopmaTuBHO- oIpoc Tect
y
MeTOAHYECKOoe B ToMm umcie 12 3ayer ¢
peryjiupoBaHue MOJITOTOBKA K 3a4eTy OIICHKOM
AOKYMEHTAIHOHHOT
0 odecrevyeHust
ynpaBjieHHusl
Tema Ne3. [ToaroroBka K 12 [1K-6 Omnpoc
CranjapTuanus orpocy Tecr
odopmJienus B Tom uncne 4 3ager ¢
MOATOTOBKA K 3a4eT OIICHKOM
OpPraHu3anuoHHO- A y H
pacnopsiiNTeIbHbI
X T0KYMEHTOB
Tema Ne4, [ToaroroBka k 12 [1K-6 Omnpoc
Odopmienne onpocy Tecr
OpTraHM3aLMOHHBIX B ToM umcie 3ader c
IOATOTOBKA K 3a4CT OIICHKOM
JTOKYMEHTOB OATOTOBKA K 3a9CTy H
Tema NeS. [ToaroToBka k 14 I1K-6 Ormpoc
Odopmienne orpocy Tecr
pACTIOPSUIHTENLHBI B ToMm uncne 3auer c
MOATOTOBKA K 3a4CT OIICHKOM
X 1OKYMEHTOB A y I
Tema Ne6. [ToaroroBka k 14 I1K-6 Onpoc
p
HndopmMannonHo- onpocy Tect
CPaBoYHBIe B Tom umce 3ayer ¢
MOATrOTOBKA K 3a4ET OIICHKOM
JAOKYMEHTbI OATOTO adery I
Tema Ne7., [ToaroroBka k 12 [1K-6 Omnpoc
Opranuszanus onpocy Tecr
padoTbI c B Tom umce 3ager ¢
MOATrOTOBKA K 3a4€T OIIEHKOU
AOKYMEHTAMHU OATOTO adery I
Tema NeS8. [ToaroroBka K 12 [1K-6 Omnpoc
XpaHeHue OIIpoCy TECT
AOKYMEHTOB B TOoMm uncne 4 3ayer ¢
MOATOTOBKA K OIIEHKOMU
UTOTOBOMY TECTY
Tema Ne9, [ToaroroBka K 12 [1K-6 Omnpoc
OIIpoCy Wroroseii




ABTOMAaTH3anUA B ToMm umcne TECT
JTOKYMEHTAIIMOHHOT MOAroTOBKA K 3a4YETy 3ayer ¢
0 odecneyeHus OLICHKOM
ynpaBJieHHus
NTOI'O 116
OunHo-3a04Has Gpopma 0OydeHUs
No | HasBanwme pa3znenoB Brtzer . Tpynoewm dopmupyembie Dopmbl
/i U TeM CaMOCTOATCIILHON KOCTD, KOMIIECTCHITNH KOHTPOJIS
paboThI gac.
Tema Nel. [ToaroroBka k 22 Ompoc
Kaaccudukxanus OIIpoCy I1K-6 3auer ¢
IOKYMEHTOB, HX B ToMm umcie 22 OIICHKOMH
— MOZIrOTOBKA K 3a1CTy
C OIICHKOU
2 Tema Ne2., [ToaroroBka k 16 [1K-6 Ompoc
HopmaTusHo- onpocy Tect
MeTOoANYeCcKoe B ToMm uncne 10 3ayer ¢
peryjiupoBaHue MOJITOTOBKA K 3a4eTy OIICHKOU
JTOKYMEHTAIIMOHHOT C OIICHKOU
0 odecneyeHus
ynpasJieHHsI
3 Tema Ne3, [ToaroroBka Kk 16 [TK-6 Omnpoc
Cranpaprusanus O1pocy Tect
opopmaeHns B toMm uncne 3auer c
OpraH3AIHOHHO- MOZIrOTOBKA K 3a4€Ty OLICHKOI
C OIIEHKOH
pacnopsiANTeIbHbI
X T0KYMEHTOB
4 Tema Ne4q, [ToaroToBka k 16 ITK-6 Ompoc
Odopmiaenue ompocy Tect
OpraHu3aIuOHHBIX B Tom uncne 3aver ¢
JI0KYMEHTOB MOATOTOBKA K 3a4€Ty OLICHKOI
C OLIEHKOH
5 Tema NeS. [ToaroToBka k 16 [TK-6 Ompoc
Odopmiaenue ompocy Tect
pacHopsINTeIbHBI B tom uncne 3auer ¢
X JIOKYMEHTOB TOATOTOBKA K 3a4€Ty OLIEHKOI
C OLIEHKOH
6 Tema Neeé. IToaroroBka x 16 [1IK-6 Omnpoc
HNudopmaunonHo- ompocy Tect
CIpaBOYHbIE B Tom uncne 3auer c
JTOKYMEHTBHI MOJIFOTOBKA K 3a4eTy OLICHKOI

C OLIEHKOU




7 Tema Ne7. [Toaroroska k 16 I1K-6 Omnpoc
Opranuzanust ompocy Tect
paboThbI ¢ B ToMm uncne 3ayer c
IOKYMEHTAMH HOHF‘;T;’E:i Ifof;quy OLICHKO

8 Tema Ne§. [ToaroroBka k 16 I1K-6 Ompoc
XpaHeHue onpocy Tecr
AOKYMEHTOB B ToMm uncine 3ayer ¢

MOJITOTOBKA K 3a4eTy OIICHKOU
C OLIEHKOH

9 Tema Ne9, [ToaroroBka K 16 [1K-6 Omnpoc
ABTOMAaTH3aLUs onpocy Tect
JTOKYMEHTAIIMOHHOT B Tom uncne 3auer ¢
o obecreverys | TOATOTOBKA K 3aueTy OLICHKOI

C OLIEHKOH
ylpaBJieHusl
UTOT'O 150

3. OCOBEHHOCTHU OBYYEHUS UHBAJIN/J10B U JIMI{ C OB3

VY4eOHble 3aHATUS MHBAJIUIOB M JIMI[ C OIPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 3/10pPOBbS
OpPraHU3yIOTCd COBMECTHO C JApPYrMMHM OOy4arolIMMHUCS B OOIMX TIpynmax, a Takke
WH/IMBUYaJIbHO, B COOTBETCTBHUH C TPAPUKOM UHIUBUAYATBHBIX 3aHATHH.

IIpu 3TOM HEOOXOMMO YUUTHIBATH HECKOJIBKO ACIIEKTOB:

- 0COOEGHHOCTHM HO30JIOTHM CTYACHTOB HWHBAIWJIOB M JHII C OTPaHMYCHHBIMH
BO3MO>KHOCTSIMU 37J0POBbS;

- [ICUXO3MOILIMOHAJIBHOE COCTOSIHUS CTYACHTOB;

- ICUXOJIOTUYECKHU I KJIIMMAT, KOTOPBIN CII0KUJIICS B CTYIAEHUYECKOHN TPYIIIIE;

- HaCTpOM OTJENbHBIX CTYJI€HTOB U I'PYMIIBI B IIEJIOM Ha Mpoliecc 00yueHusl.

IIpu opranu3zanuu y4eOHBIX 3aHATHH B OOIIMX TPYyMNax HCIOJb3YIOTCS COLHUAIBHO-
aKTHUBHBIE U pe(IeKCUBHbBIE METO/bI O0YyUEHUsI, TEXHOJIIOTUH COLIMOKYIBTYPHON peabuIuTaluu ¢
LEIbI0 OKa3aHUs IIOMOILM B YCTAHOBIEHUU IIOJIHOLEHHBIX MEXKINYHOCTHBIX OTHOLIEHUH,
CO3aHUsI KOM(OPTHOIO ICUXOJIOTUYECKOT0 KIMMAaTa B TPYIIIIE.

B oOpa3oBaTenbHOW  JAEATENIBHOCTH  NPUMEHSIOTCS  MaTepUalbHO-TEXHHUYECKOE
OCHAILIEHWE, CHEIHaJM3UpOBaHHbIE TEXHUYECKHE CpPEJCTBAa IpUeMa-liepeauu y4yeOHOU
UHpOpPMaLUU B JOCTYIHBIX (OpPMax AJsl CTYIEHTOB C PA3JIMYHBIMM OCOOCHHOCTSMH 37I0POBbS,
AIIEKTPOHHBIE 00pa30BaTeIbHbIE PECYPCHI B aJaITUPOBAHHBIX (OpMax.

Crnenuduka oO0y4eHUs WHBAIMJIOB M CTYJIEHTOB C OTPAHUYEHHBIMH BO3MOKHOCTSAMHU
370pOBbsl  MPEANOJIaraeT  MCIHOJb30BAaHWE  UIPOBOIO,  MPAKTUKO-OPUEHTUPOBAHHOIO,
3aHMMATEIbHOI0 MarepHaia, KOTOpbIi HeoOXOquM Ui MOJY4YEeHUs 3HAaHUM U (OopMHpOBaHHUSA
HEOoOXOIUMBIX KommeTeHUud. IloaroroBka cTyaeHTaMM 3alaHui Al CEMUHApCKUX 3aHSITUN
JIOJDKHA cOoYeTaTh YCTHbIE M MUCbMEHHBIE ()OPMBI B COOTBETCTBUU C HX OCOOCHHOCTSIMHU
310pPOBBSI.

Jns Toro 4roObl MpenoTBpaliaTh HACTYIUIGHHWE Yy CTYIACHTOB C HHBAJIMJIHOCTBIO M
00y4JaromuXxcsi UMEIOUINX OrPaHUYEHHbIE BO3MOKHOCTH 3[I0POBBSI OBICTPOrO YTOMJIEHUS MOKHO
UCIIOJIb30BaTh CIEAYIOIINE METO/IbI PaOOTHI:

— 4YepeoBaHHWE YMCTBEHHOW M MPAKTUYECKOMN JAESATEIbHOCTH;

— TIPENOJHECEHHUE MaTepuaia ¢ UCIOJIb30BAHUEM CPEJICTB HAITISAHOCTH;

— HCIOJIb30BaHUE TEXHUYECKHX CpPEACTB OOyuUeHHs, YepeJOBaHHE NPEIbsIBISIEMON Ha
CIIyX MH(POPMALIUU C HATJISTHO-IEMOHCTPAIIMOHHBIM MaTEPUAJIOM.




[Tpu ocBOCHHMM MUCIUIUIMH WHBAJIUAAMU W JIUIIAMUA C OTPAHHYEHHBIMA BO3MOKHOCTSMU
3I0pOBbsl OOJBIIOE 3HAYEHHE IOJHKHO OTBOAMUTHCA MPOBEACHHUIO C HUMH WHIAUBUAYAJIbHOMN
paboThI CO CTOPOHBI IpernoiaBaTeneii. B nuanBuayanbHyo paboTy BKIIOYACTCS:

- UHAUBUAyanbHas ydeOHas pabota (KOHCYJIbTallMH), TO €CTh JOIOJIHUTEIbHOE
pa3bscCHEHHEe Y4eOHOro Mmarepuaja | YIJIyOJieHHOE H3ydyeHHe MaTepuaja C TEeMHU
00y4aroIUMUCs, KOTOPbIE B 3TOM 3aUHTEPECOBAHbL;

- MHAMBUyalbHasl BOCIIUTATEIbHASA padoTa.

Oco0eHHOCTH 00y4eHHSI CTYAE€HTOB ¢ HAPYUIEHHMSIMU ONOPHO-ABUIATEIbHOIO
annmapara. Jlig cTygeHTa MMEIOLIEro HapylleHUs OMOPHO-IABUTAaTEIbHOrO — armapara,
HEOOXOJMMO TIOCOBETOBATh HCIIOJIb30BAaTh BCIIOMOTATEIbHBIE CpEACTBA IS  YCBOCHUS
IPOrpaMMbl, HAITPUMEp, TUKTO(GOH U JPyrue JIEeKTPOHHbIE HOCUTENIN HH(OPMAIUH.

[Ipu mpoBeneHUM ayTUTOPHBIX 3aHSITHI CO CTYACHTaMH, UMEIOIIMMU OCJIOKHEHHUS C
MOTOPHUKOM PyK BO3MOXHO HCIOJIb30BaHUE CIECIYIOIINUX BapUaHTOB paOOTHI:

- obecriedeHne CTYJECHTOB AJICKTPOHHBIMU TEKCTaMH JICKIIUN U 33JJaHUil K CEMUHAPCKUM
3aHATHUSAM;

- HCIOJb30BAHME TEXHUYECKUX CPEACTB (UKcalUu TeKcTa (AUKTO(OHBI), C
MOCIEAYIOIUM COCTaBICHUEM TE3UCOB JICKIIMU B XOJI€ CAMOCTOSTEIbHOW pPabOTHI CTYAEHTA,
KOTOpPBbI€ OHH BIOCIEIACTBUUA MOTYT HCIOJB30BaTh MPU MOATOTOBKE W OTBETaX HAa CEMUHAPCKUX
3aHATHUSAX.

OnnuM U3 BUZIOB paOOTHI ISl CTYACHTOB, UCIIBITHIBAIOIINX TPYAHOCTHA B TUCHME MOXKET
OBITH MOATOTOBKAa K CEMHUHAPCKUM 3aHITHSIM TaKuX 3a/laHui, KOTOpble HE TPEOYIOT OT HHUX
HaIKMCaHUsl JUIMHHBIX TEKCTOB OTBETOB. Hambosee onTUMaabHBIM BapUaHTOM TaKOTO 3aJaHUs,
BBITMIOJHSEMOTO0 B MHUCBMEHHON (opMme, MOXKET CIyXKUTh TECTOBOE 3anaHue. lcmoib3oBaHue
TECTUPOBAHUS CTYJACHTOB HEOOXOIMMO COBMEIIATH C OOCYKJICHHEM BApUAHTOB OTBETOB.

KoHnTpo:b 3HaHMT MOKHO BECTH KaK B YCTHOM, TaK U B TIUCbMEHHOM BHJIE.

OcoOennocTH 00y4eHHsl CTYICHTOB C HApYLICHHEM CJIyXa.

[Ipu opranuzanuu 00pa30BaTEIBHOTO MpOIECcCa CO CAA0OCIBIMIANIEH ayIUTOPHEH
PEKOMEHIYETCsl HCII0JIB30BATh CIIENYIOIINE IEAATOTNYECKUE TIPUHIUIIBI:

— HAIJSIAHOCTH MPENoJaBaeMoro MaTepuara;

— WHIUBHIYaJbHOTO MOAX0/a K K&XKJIOMY CTYACHTY;

— HCIOJb30BaHUs MH(POPMAIIMOHHBIX TEXHOJIOTUI;

— HCHOJb30BaHUS Y4eOHBIX MMOCOOMH, aanTUPOBAHHBIX I BOCHPUATHUS CTYJCHTAMH C
HapyIICHUEM CIIyXa.

CryneHTy ¢ HapylIEHHEM cilyXa CJIEAYyeT IPENJOKUTh 3aHATh MECTO Ha IEPEIHUX
naprax ayAuTOpHUH, a MpPErnojaBaTeNl0 PEeKOMEHIyeTcs OoJbllle BPEMEHHU BO BpeMs 3aHATHI
HaXOJUThCS PAJIOM € pabOYMM MECTOM 3TOTO CTYJIEHTA. Y YUThIBAsl, YTO TaKUE CTYAEHTHI JTydIle
MOHMMAIOT 110 T'y0aM, JKeJaTeNIbHO pacioaratbCs K HUM JIMIIOM, TOBOPUTH TPOMKO U YETKO.

JUis  TOBBIMIEHUS  ypPOBHA  BOCHPUATHS  y4eOHOW  MHGpOpMalMM  CTyJCHTaMHU
paccMaTpuBaeMoOil TPYIIbI, PEKOMEHAYeTCs NPUMEHEHHE 3BYKOYCHIIMBAIOIIEH amnmaparypsl,
MYJIbTUMEAMMHBIX U JpYrux cpeactB. CioKHbIE Ui MOHUMaHUs TEMBI CleyeT CHa0XaTh Kak
MO>XHO OOJIBIIMM KOJMYECTBOM HarjsigHoro Mmarepuana. OcoOyio poiib B 00yYEHUH JHUI[ C
HapyILIEHHbIM CJIyXOM, WIparT Bujaeomarepuanbl. Ilo BO3MOXHOCTH, IpexbsABIsSEMas
BUJCOUH(OpPMALIMSI  MOXET  CONPOBOXAATbCA  TEKCTOBOM  Oerymei  CTpokol — wiu
CYPAOJIOTHYECKUM IIEPEBOIOM.

KoHTposb 3HaHMI CTYAEHTOB yKa3aHHOW HO30JO0TMU MOKET BECTHUCH MTPEUMYIIECTBEHHO
B IIMCBMEHHOM BHJIE, HO JJI Pa3BUTHUS YCTHOM peuM, PEKOMEHIYETCS INMPENJIOKUTh CTYACHTY
paccka3aTh OTBET Ha 3aJlaHHE€ B TE€3HCaX.

OcoOeHHocTH 00y4YeHMsl CTYAeHTOB ¢ HapylleHueMm 3penus. Crenuduka oOyueHus
CJIa0OBUISAIIUX CTYACHTOB 3aKJII0YAETCS B CIEAYIOIIEM:



— Heo0XOAMMO JO3MPOBATH YUEOHYIO HATPY3KY;

— MpPUMEHATh CHeLHanbHble (GOPMBI M METOAbl OOY4YEHHs, TEXHUYECKHUE CPEJCTBA,
MO3BOJISIOIIME BOCIPUHUMATh MH(OPMAIMIO, a TAaKXKe ONTUYECKHX M TH(IONeAarornuecKux
YCTPOMCTB, PAaCIIMPSIOLINX [I03HABATEIbHbIE BO3MOXXHOCTH CTYACHTOB;

— YBEJIMYMBATH UCKYCCTBEHHYIO OCBEUICHHOCTb MOMEIICHUH, B KOTOPHIX 3aHUMAIOTCS
CTYZAEHTBI C [IOHM>KEHHBIM 3PEHUEM.

[Tpu 3putenbHON paboTe y claboOBUAAIIMX CTYACHTOB OBICTPO HACTYNAeT yTOMIICHHE,
YTO CHUKAeT UX paboTocrocoOHOCTh. [103TOMYy HEOOXOIUMO TPOBOIUTH HEOOIBILINE IIEPEPHIBBI
WIN TIepeKITIoueHre paboueil akTHBHOCTH.

IIpu yreHuwm nekuui, craboOBUAALIMM CTYICHTaM CIENYyeT pPa3pellinuTh HCIIOJIb30BaTh
3BYKO3AIMCHIBAIOIINE YCTPOMCTBA U KOMIBIOTEPHI, KaK CIOCOO KOHCIIEKTHPOBAHUS, BO BpEMs
3aHATHH. HeoOXoauMo KOMMEHTHpPOBaTh CBOM JKECThl M HAJIINUCH Ha JIOCKE M Iepe/laBaTh
CJIOBaMH TO, YTO YaCTO BBIPAXKAETCS MUMHUKOM U )KECTaMH.

IIpu pabore Ha KOMIBIOTEpE ClEAyeT HCIOIb30BaTh IPUHIMI MAaKCHUMAaJIbHOTO
CHIDKEHHSI 3PHUTEIBbHBIX HAarpy3oK, JO03UPOBAaHHE M YEPEJOBAHUE 3PUTEIBHBIX HArpy3okK C
JpYyrUMH BHJAMH JiesiTenbHOocTH. Kpome Toro, HeoOX0IMMO HCHOJIb30BaTh CIIELUAIbHBIE
pOTPaMMHBIE CPEJICTBA U YBEIHUYCHHsS] W300paKEHHWsT Ha HDKpaHe WM JIsi O3BYYHMBaHUS
uHpopmanuu.

[Ipu mpoBeneHUU MPOIENYpPBl OLICHUBAHUS PE3YIbTATOB O0YyUSHHS MHBAJIHIIOB U JIUI[ C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMU  3JI0pOBbsSl  00ECIIEUMBAETCSA BBINOJHEHHE CIEIYIOLIMX
JIOTIOJTHUTENBHBIX ~ TpEOOBaHMKA B  3aBUCUMOCTH OT HMHIUBHAYAJbHBIX  OCOOEHHOCTEH,
o0yJaromuxcs:

1. nadopmMarus Mo MOPsAKY MPOBEACHUS MPOLEAYPHl OICHWBAHUS IPEJIOCTABISECTCS B
JoCTynHOW ¢opme (YCTHO, B NMHUCBMEHHOH (opMe, Ha 3JIEKTPOHHOM HOCUTENE, B IE€YaTHOU
(dopMe yBETMUEHHBIM IIPUPTOM U T.I1.);

2. noctynHas (opMa npeocTaBlIeHHs 3a/1aHUI OLICHOUHBIX CPEeACTB (B eyaTHoi (opme,
B IIeYaTHOH popmMe yBeTHMUeHHBIM mpudTOM, B OpPME IIEKTPOHHOTO JOKYMEHTA);

3. mocrynHas ¢opma NpenocTaBiIeHHUs OTBETOB Ha 3aJaHus (MMCbMEHHO Ha Oymare,
Ha0Op OTBETOB HA KOMITBIOTEPE, YCTHO, IP.).

IIpu HeoOXoauMoOCTH JUIsI CTYJAEHTOB C MHBAJIMIHOCTBIO U  OOydYalOUIMXCS C
OTPaHUYEHHBIMH BO3MOKHOCTSIMH 3/IOPOBBS MPOLIEAYPa OIICHUBAHUS PE3YIHTATOB OOYUESHHS 110
JUCLUIUIMHE MOKET MPOBOJUTHCS B HECKOJBKO 3TAIOB, a TaKXKE MOXKET OBITh MPEIOCTaBIECHO
JIOTIOJTHUTEIIFHOE BPEMs JIJIsl TIOATOTOBKU OTBETA HA 3aUeTe WM DK3aMeHe.

4. YYAEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJbHON
PABOTbBI OBYYAIOIIUXCHA

Camocmosmenvuas paboma, HapsAAy C ayIAUTOPHBIMH  3aHATHUAMH, SIBIISETCS
HEOTHEMJIEMON YaCThIO W3YYEHHs AUCUMIUIMHBL [lpucTymas K W3y4YeHHIO AHUCUUIUIMHBI,
CTYAEHTHI JOJDKHBI 03HAKOMHTbCS ¢ y4yeOHOM mporpamMmoi, yueOHOH, HayqHOH U METOINYECKON
JUTEpaTypoi, HMeroleics B OuONIMOTEKe, NOJYy4yUTh B OUOIMOTEKE PEKOMEH/I0BAaHHBIE
Y4EOHUKH U y4eOHO-METOIMYeCKHe MOCOOMs, 3aBECTH TeTpaau JUIsl KOHCIIEKTUPOBAHUS JEKIUN
Y TIPAKTUYECKUX 3aHATHH.

K Bugam camocTosTeIbHOM pabOThl B paMKax 00Y4eHHUsI OTHOCSATCS:

- CaMOCTOSITEJIbHBIN MOUCK U M3y4EHHE Hay4HbIX MaTepUajoB B paMKax Kypca, B TOM
quCcIIe IPU NOATOTOBKE K IPAKTUUYECKUM 3aHITHSM;

- aHaJIM3 M3YYEHHBIX MaTepualoB U TOJArOTOBKAa YCTHBIX JOKJIAJJOB U KOHTPOJIbHOM
paboThI B COOTBETCTBUU C BEIOPAHHOM Il 3TOTO BHJIA pabOTHI TEMOIA;

- CaMOCTOSTEIbHOE U3YUEHHUE ONPEAETICHHBIX Pa3/IeIOB U TEM JUCIUIUINHBI;

- IOATOTOBKA K ayAUTOPHBIM 3aHATUSM;

- TIOJTOTOBKA K MPOMEXYTOUYHOMY, TEKYIIEMY KOHTPOJIO 3HAHUM M HABBIKOB (B T.4. K
KOHTPOJIbHBIM paboTaM, TECTUPOBAHMIO U T.I1.);



- IOArOTOBKA K 3a4eTy WJIN JK3aMEHY.

[Ipy 5TOM HEOOXOOMMO YUYUTBHIBATh PEKOMEHJALMU MpEnojaBaTelis U TpeOOBaHMS
yuebHOW mnporpammbl. IIpy mnoAroToBke K 3a4eTy IOBTOPSATh NIPONACHHBI MaTepuan B
COOTBETCTBUM C Y4eOHOH NpOrpaMMoi, IpPUMEpPHBIM [EpeYyHeM Y4eOHBIX BOIIPOCOB,
BBIHOCSIIMXCS Ha 3a4eT M COJAEP)KALIMXCSA B JAHHOM IporpamMme. Mcrnonb30BaTh KOHCIEKT
JIEKIUHI U JIMTEPATYPY, PEKOMEHIOBAHHYIO IIPEII0IaBATEIIEM.

Ob6paruth 0co00e BHUMaHHE Ha TEMbI y4EOHBIX 3aHATUH, IPOIMYIIEHHBIX CTYACHTOM I10
pasHbIM npuunHaM. Ilpu HeoOXxoauMMOCTH OOpaTUThCA 3a KOHCYJIbTALMEH M METOAMYECKOH
nomoupl0 K npenoxgaBaremo. CamocTosTenbHas — paboTa  MOXET — OCYHIECTBIISATHCS
UHAMBUYAJIbHO WM TpYINIaMH CTYACHTOB B 3aBUCUMOCTH OT LM, 00beMa, KOHKPETHOMH
TEMaTUKU CaMOCTOSITENIbHOM paObOThl, YPOBHSI CJI0KHOCTH, YPOBHSI YMEHUI CTYJIEHTOB.

KoHTponb pe3ynabTaToB BHEAYJUTOPHOH CaMOCTOATENBbHOM pabOThl CTYIAEHTOB MOKET
OCYILECTBIISITHCSL B TpeAesiaX BPEeMEHHU, OTBEICHHOTO Ha 00s3aTeNbHbIe ydeOHBbIC 3aHATHS TI0
JUCLUIUIMHE U BHEAYAUTOPHYIO CaMOCTOATENbHYIO pabOTy CTYyJEHTOB IO TUCLMILUIMHE, MOXKET
IPOXOJUTH B MMCbMEHHOM, YCTHOW WIJIM CMEIIaHHOH (opme.

Jis  onTMMU3alMM OpraHu3alMd M TOBBILICHHS KayecTBa OOyYeHHUs CTyJIeHTaM
PEKOMEHYETCSI PYKOBOACTBOBATHCSA CIECAYIOUIMMU METOJWYECKHMMHM DPEKOMEHAALUAMHU I10
OpraHu3allMi  CaMOCTOSTENIbHOW  paboThl, pa3MEUIEHHBIMM Ha O(UUIHMaIBHOM  caiiTe
YHUBEpCUTETA!

HHTepakTBHBIE 00pa30BaTeIbHbIE TEXHOJIOTUH, UCIIOIb3yEMbIE B Ay JUTOPHBIX 3aHATHUSIX
U CaMOCTOSITEIbHON paboTe 00yJaromuxcs

MeTtoauyeckue peKOMEeH/alMH 110 OPraHU3aNMH CAMOCTOSATEIbHON PadoThI
CTYJAECHTOB

MeToauuecKkue PECKOMEHIANMH 110 IIOATOTOBKE K TEOPETUIECCKOMY OIIPOCY

OnHoit U3 GopM caMOCTOATENILHONW PabOThl CTYIEHTOB SIBJIETCS MOJTOTOBKA K YCTHOMY
onpocy. i MOATOTOBKH K ONPOCY CTYIAEHTY PEKOMEHAYETCS U3Y4YHUTh JEKIIMOHHBIN MaTepuall,
OCHOBHYIO U JIONIOJIHUTEINIbHYIO JIUTEpaTypy, yonukauuu, uHopmanuo u3 MIHTepHeT-pecypcoB
110 COOTBETCTBYIOLIEH TEME.

D¢ (HeKTUBHOCTh MOJATOTOBKH CTYIEHTOB K YCTHOMY OIIPOCY 3aBHCHUT OT KadecTBa
03HAKOMJICHHsSI C HAYYHOU M METOAUYECKOM JInTepaTypoi. IIpu moaroroBke k onpocy cryJeHTam
peKoMeHyeTcs 00paTUTh BHUMaHHE HAa YCBOEHHE OCHOBHBIX MOHSTUHN AMCUUIUIMHBI, BBISBUTH
HESICHBIE BOIIPOCHI M MOA00paTh JONOJHUTENbHYIO JIUTEPATYPy [UIsl X OCBEIICHUS, COCTABUTH
TE3UCHI BBICTYIUICHHUS IO OTJEIbHBIM MPOOIEMHBIM acleKTaM.

MeToanyeckne peKOMEHIALUHM 110 NOATOTOBKE K NPAKTHYECKUM 3aHATUAM U
BbINOJHEHUIO PAKTHYECKOT0 3a1aHU S

OpHolt W3 BaXHBIX (OPM CAMOCTOSTENHBHON pabOThl TO IUCHUIUIMHE SBISETCS
MMOoATOTOBKA K NPAKTHYCCKOMY 3aHATUIO.

[Ipy DOATrOTOBKE K TIPAKTUYECKUM 3aHIATUSAM CTYAECHT [JOJDKEH IPUIECPKUBATHCA
CIEAYIOIIMX PEKOMEHIAIUI:

- BHUMATEIbHO U3YUYUTh OCHOBHBIE BOIIPOCHI TEMBI U IUIaH IPAKTUYECKOTO 3aHATHA,

- OIIpCACIIMTE MCCTO TEMBI 3aHATHUA B O6H_[eM COJCPpIKaHNU, €€ CBA3b C APYTUMH TEMAMU;

- HalTH ¥ pOpadOTaTh COOTBETCTBYIOIIUE Pa3/Iebl B PEKOMEHJOBAHHBIX HOPMATHBHBIX

JOKYMEHTaX, Y4eOHUKAX U TOTIOJHUTEIBLHOM JIUTEepaType;

- MOCJIE 0O3HAKOMJICHHSI C TEOPETHUUYECKUM MaTEPUAJIOM OTBETUTH HA BOIPOCHI MO TEME
Kypca,

- IPOJyMAaTh MYTH U CIIOCOOBI peLIeHUS MPOOIEMHBIX BOIIPOCOB;

- NPOAYMAaTh Pa3BEPHYTHIE OTBETHI Ha MPEMIOKEHHBLIE BOIPOCHI TEMBI, OMUPASICh Ha
JIEKIIMOHHBIE MAaTEPUAIIbl, PACIIUPSS U JOMOIHSS UX JaHHBIMUA U3 YU€OHUKOB, JOTOJTHUTEIHHON
JIUTEPATYPHI.



B xone MPAKTUYCCKOI'0 3aHATHA HCOGXOI[I/IMO BBIIIOJIHUTHL IPAKTUYCCKOC 3adaHUC, a
3aTeM OOBSICHUTD MCTOOUKY €TI0 PCUHICHUA.
MeToauuyecKkue PE€KOMEHIAUHA 11O BHITIOJIHCHUTIO Keiic-3aJaHus

Keiic-3amanue mpencrasiser co0oil MPOOIEMHYIO CUTYAIHIO, IIPEeIaraéMyro CTyIeHTaM
B KauecTBE 3aJaud JUIs aHaiu3a U moucka pernieHus. C MOMOIIBIO 3TOrO0 METO/Aa CTYACHTHI
HMCIOT BO3MOXHOCTbL IMPOSABUTH U COBCPHICHCTBOBATH CBOM AHAJIIMTHUYCCKHUC W OLCHOYHBLIC
HaBbIKHU, popmynupoBaTh 3¢ (PekTHUBHBIC U HanOOJIee pallOHANIbHbBIE YIIPABICHUYECKUE PELICHUS

Ha OCHOBE pEe3yJbTaTOB (PMHAHCOBOI'O aHAIM3A JIEATEILHOCTH OpraHU3aLNH.

Lesnn BBINOIHEHMSI CTYEHTaMU Keic-3aJaHusL:

- pa3BUTHE y CTYJIEHTOB AHAJTUTUUYECKOIO MBILIUICHHUS;

- pa3BUTHE Yy CTYACHTOB NPAaKTUYECKMX HaBBIKOB pacueTa HaJOroBOro OpeMeHH
OpraHu3aluy;
- (hOpMUpPOBaAHME y CTYJEHTOB HaBBIKOB ONTHMM3ALUU HAJIOr000J0KEHUS U pa3padOTKu
3¢ (eKTUBHON HAJIOTOBOM MOJIUTHKH;
- IOBBIIIEHUE MOTUBALIUU CTYJCHTOB K OOYYEHHUIO U IPOPECCHOHATBHOMY Pa3BUTHIO.
Pemenue keiica mnpenctaBisger co00H HPOAYKT CaMOCTOATEIbHOW MHIUBUIYaTbHOU
paboThI CTYJICHTOB.
Dransbl BHIIOJHEHUS KeC-3a/1aHNs U PEKOMEHJAINH CTyI€HTaM

Ne | Drarmsl BRIIIOTHEHHS Kelica PexoMeHmanmu crygeHtam
1 3HaKOMCTBO ¢  coxepxkaHueM | OnpenenuTs 1eib U 3a7a4u Keiica
Keiica
2 [Touck wucxomuoit wmudopmaruu | B xauectBe ncxoaHoi nHGOPMALIMN PEKOMEHIOBAHO
JUIsl peleHus1 Keiica HCII0JIb30BaTh OTUYETHBIE JaHHbIE OPraHU3aLUU
3 Onpenenenue 1. OOGocHoBaTh TOCJIENOBATEIBHOCTh pacyera
MOCIE0BATEIIBHOCTH OCHOBHBIX HaJIOTOB, YIUTAYUBAEMbIX
pelIeHus Keiica opra"uzamuein
2. OO6ocHOBaTh MIPUMEHSEMYIO METOIUKY
OIICHKHU HAJIOTOBOTO OPEeMEHU OpraHu3aIluu
4. | Pemenue keiica [IpoBenenue pacuera BCEX YILUTAYMBAaEMBbIX
opraHu3armein HaJIOTOB, MIPOBECTH pacyer
HAJIOTOBOTO OpeMeHu
5 Ouenka nonyyeHHbIX | [To pesynapTaram pacdera HEOOXOAMMO cClENaTh
pe3yIbTaTOB BBIBOJIBI
6 Pa3pabotka pexomennmanuii mo | Ha OCHOBaHUH BBIBOJIOB PEKOMEHI0BAHO
COBEPUIEHCTBOBAHHIO pa3paboTath COOTBETCTBYIOIME TMIYTH CHUXCHUS
JeSATEIbHOCTH OpraHU3alluu HaJIOTOBOM Harpy3k OpraHu3aluu
7 [IpesenTtarus BBITIOJIHEHHBIX | PEKOMEH0BAaHO HCIONB30BaTh MHUCHMEHHBIM OTYET-
3a1aHUI MPE3CHTALIHS.
[TucebmMeHHBI  OTYET-pe3eHTaIusl TpeOyeT
MpOSIBJICHUS ~ TaKMX  KadyecTB, KaKk  yMEHHUE
MOATOTOBUTH TEKCT, TOYHO M aKKypaTHO COCTaBUTh
OTYET, He JOMYCTUTh OIMOKHU B pacueTax u T.1.
[Ipu moaroroBke oTdeTa MO KeWC-3aIaHUIO
clenyeT IPUAEPKUBATHCS CIEAYIOMIEH CTPYKTYPBI:
1. OrnaBnenue
2. Benenne. Bo BBeneHMM JaTh KpaTKYIO
XapaKTePUCTUKY  AHAIM3UPYEMOW  OpraHu3allvH,




BBIOPAHHOW METOAMKE OIICHKH HAJIOTOBOT'O OpeMEeHHU

3. OcnoBHasg w4acte. IIpoBectn aHanu3
HAJIOTOBOM HArpy3Kd OpraHu3alii U 00OCHOBAThH
MyTU €€ CHIKEHUS

4. 3akiro4eHue.

5. bubnunorpadus

OO0muii o0BeM oOTYeTa [0 KelC-3aIaHuio
cocraBmser 10-12 crtp. dopmara A4, BriIOUas
TUTYJIBHBINA JTUCT U OuOIrorpaduro.

8 IlonBeneHue UTOrOB. [IpuMepHBIMH KpPUTEPUSIMUA OLICHKH BBINOJIHEHUS
OneHka  BBIIOJHEHHS  KEHMC- | KeHMc-3aJaHus ABISIOTCS:
3aaHnsg e YMEHHME IIPOBECTH pacyeT HAJIOTOBOM HAarpy3ku
OopraHu3alu

® YPOBEHb apryMEHTAIllld, CIOCOOHOCTh MPaBUIBHO
JIENIaTh BBIBOJIBI 110 pe3yIbTaTaM pacuera;

. CIOCOOHOCTh MIPUHUMATH ¢ exTuBHBIC
yIpaBJICHYECKHUE PEIICHUS;

® KauecTBO O(hOpPMIICHHUS OTYETA.

MeToanyecKue peKOMeH/IAMH M0 BbINOJHEHUIO TeCTOBBIX 3aJaHUM

Tectbl — 3TO BONpPOCH WIM 3aJaHUs, IMPEAyCMATPUBAIOIINE KOHKPETHBIM, KpaTKUM,
YEeTKUH OTBET Ha UMEIOLUECS ITAJIOHBI OTBETOB.

[To ¢popme TecToBBIE 3a1aHNS MOTYT OBITh BEChbMa Pa3HOOOPa3HBI.

K nepsoii rpynne oTHOCATCS 3aJaHUs 3aKpbITONH (OPMBI ¢ €JMHCTBEHHBIM IPaBHIILHBIM
OTBETOM M3 HECKOJIbKUX IIPECTaBICHHBIX.

Bropylo rpymnmy CcOCTaBISIOT 3afaHus OTKPBITOM (QOpMbI, TIAe OTBET BBOAMUTCA
CaMOCTOSITENIbHO B M0JI€ BBOJIA.

Tpersst rpymnmna npejacTaBieHa 3alaHUsIMM Ha YCTaHOBJIEHHE COOTBETCTBUS, B KOTOPBIX
AJIIEMEHTOM OJHOIO0 MHOXKECTBa TpeOyeTcs IMOCTaBUTh B COOTBETCTBHE 3JIEMEHTHI JIPYroro
MHOX€ECTBA.

B 4yerBepToii rpynmne TecToB TpeOyeTCs YCTAaHOBUTH MPABUIIbHYIO MOCIEA0BATEIbHOCTh
BBIYUCIICHUH MM KaKUX-TO ACWCTBUI, LIaros, omnepanuid M T. M., UCHOJB3YIOTCSA 3aJaHUs Ha
YCTaHOBJIEHHE MTPaBUIILHOM MOCIIE10BATEIIbHOCTH.

IIpy DOAroTOBKE K TECTHMPOBAHUIO CTYAEHT JOJDKEH INPUIEPKUBATHCS CIEIYIOIINX
PEKOMEHTaLHiA:

- BHUMATEJIbHO U3YYUTHh OCHOBHBIE BOIIPOCHI TEMBI

- HalTH ¥ popadboTaTh COOTBETCTBYIOIINE pa3Jieibl B PEKOMEHJOBAaHHBIX HOPMATHUBHBIX
JIOKYMEHTaX, yueOHUKaxX U JONOJIHUTEIbHOM IUTEpaType;

- BBISICHUTH YCJIOBUSI TECTUPOBAHUS;

- BHUMATEJIbHO MPOYECTb BONPOC M IMpeJiaraeéMble BapHaHThl OTBETOB. BrIOpaTh
IpaBWIbHbIE (X MOET ObITh HECKOJbKO). Ha oTAenbHOM JIMCTKE OTBETOB HamucaTh LUPPY
BOIpoca 1 OYKBBI, COOTBETCTBYIOIINE PABUIIBHBIM OTBETAM;

- B MpoOIlecce pEeIIEeHUsl KeNaTelIbHO MPUMEHATh HECKOJIBKO MOAXO0J0B B pPELICHUH
3aJJaHMsl, YTO MO3BOJIUT MAKCUMAJIBHO THOKO OTIEPUPOBATH METOIAMU PEIICHUs, HAXOS KaXKIbIH
pa3 ONTUMAJIbHBIN BapUaHT;

- Ha TPYAHBIH BONPOC HE TPAaTUTh MHOI'O BPEMEHHM, a NEPEXOIUTh K cienyromeMy. K
TPYAHOMY BOIIPOCY MOYKHO BEPHYTHCS MO3KE;

- OCTaBUTh BpeMs JUIsl POBEPKH OTBETOB, YTOOBI H30€kKaTh MEXaHUUECKUX OIIHOOK.



5. OBPA3BOBATEJIbBHBIE TEXHOJIOI'N
Ounas hopma

Buj 3anarus
Koauuec
(1, 13, JIP, B Hcnonb3yemMble HHTEPAKTHBHBIE
Cemectp TBO
TOM YHCJIe, oOpa3oBaTejibHbIE TEXHOJIOTHH
JacoB
I111)
4 JI Jlexums-nuckycceust, Jekiusa-oecena 18
I13 Joxnaa — nmpe3eHTanus, aHajlu3 MMCbMEHHBIX 20
MPaKTUYECKHUX 3aIaHUI
Hroro: 38
OunHo-3a04uHas popma
Buj 3anarus
Koauuec
(1, 13, JIP, B Hcnonb3yemble HHTEPAKTHBHBIE
Cemectp TBO
TOM YHCJIe, oOpa3oBaTejibHbIE TEXHOJIOTHH
JacoB
I111)
5 JI Jlexuus-auckyccus, nekuus-oecena 8
I13 Joxnaa — mpe3eHTanus, aHajlu3 MMCbMEHHBIX 0
MPaKTUYECKHUX 3aJIaHUI
Hroro: 8

Jlexyus-beceda, MM «ANAJOT C ayTUTOPUEH», SIBIIETCS HanOoJee pacpoCTPaHEHHOH U
CPaBHUTEJIBHO MPOCTOW (POPMOII aKTUBHOI'O BOBJIEUEHMs CTYAECHTOB B Y4eOHBIN Iporecc. JTa
JEKUUs TPEeANoNaraeT HEMOCPEICTBEHHBIM KOHTAKT NPENnojAaBareiss C  ayAuTOpuen.
[TpeumymiecTBo JeKIMU-Oeceabl COCTOMT B TOM, YTO OHA I103BOJIAET IPHUBJIEKATh BHUMaHHE
ciymaTtenei K HanboJee BaKHBIM BOIIPOCAM TEMBI, OTIPENIENIATh COJCPKAHNE U TEMIT U3JI0KESHUS
y4eOHOro MaTepuala ¢ y4eToM 0cOOEHHOCTEH 00yyaeMbIX.

K yuactuio B nexuuu-6ecesie MOKHO IPUBJIEYb PA3IMYHBIMU [IPUEMAMHU, TaK, HAIIPUMED,
0331a4MBaHuE CIIyIIATEIe BOIPOCAMU B Hayaje JIEKIMU U 110 ee Xony. CirylaTenn 0TBEYaroT C
mecT. Ecnu npenojaBarens 3aMedaeT, 4To KTO-TO U3 00y4aeMbIX HE y4acTBYET B Xoje Oecelsl,
TO BONPOC MOXHO aJpECcOBaTh JIMYHO TOMY CIYIIATENl0, WM CIPOCUTh €r0 MHEHHE II0
oOcyxnaemoi mpobseme. [l 5KOHOMUM BPEMEHHM BOIPOCHI PEKOMEHIyeTcs (hopMyIHpoBaTh
TaK, YTOOBl Ha HUX MOXHO OBUIO JjaBaTh OJHO3Ha4yHble OTBEThl. C y4eToM pa3HOIVIAaCHM Win
€AMHOAYIIMSI B OTBETax IpernojaBaTelib CTPOUT CBOM JAlbHEHIIHNE pacCyKICHHs, UMes NpU
TOM BO3MOXKHOCTb, HambOoJiee J/0Ka3aTeNIbHO H3JI0XKHUTh OYEpeJHOE MOHATHE JIEKI[MOHHOIO
MarepHaa.

Bonpockl MOryr ObITh Kak MPOCTBIMH Ul TOTO, YTOOBI COCPEAOTOYMTH BHUMAaHUE
ClIymiateraeil Ha OTAENbHBIX ACMEKTax TeMbl, Tak U IpodsemMHble. OOydaeMblil, TpOAyMBbIBast
OTBET Ha 3a/IaHHBIN BOIIPOC, MOJy4aeT BO3MOKHOCTb CAMOCTOSITENILHO IIPUNTH K TEM BBIBOJAM U
0000111eH1s, KOTOpBIE MPEIoiaBaTeilb JOKEH ObLI COOOIINUTh UM B KAaueCTBE HOBBIX 3HAHUH,
1100 MOHATH BAXHOCTb 0OCYKIA€MOM TEMbI, YTO MOBBIIIAET UHTEPEC, U CTENEHb BOCIPHUATUS
MaTepuila CIyIaTeIsIMH.

Bo Bpemst mnpoBeneHus Jnekuuu-Oeceqsl MpernojaBarelb JODKEH CIeIUThb, YTOOBI
3aJjJaBaeMble€ BOIPOCHI HE OCTaBaINCh 0€3 OTBETOB, T.K. OHU TOr/la OyyT HOCUTh PUTOPUUYECKUIT
XapakTep, He o0ecreunBas JOCTaTOYHON aKTUBU3ALMU MBIIIJICHUS 00y4JaeMbIX.

Jlexyus-oucxyccus. B otnudne oT NeKIUU-0ece bl 31eCh MPenoaaBaTelb P U3II0KEHUN
JEKIIMOHHOTO MaTepuajia He TOJIHKO HMCIOJB3YeT OTBETHI CIyIaTeleii Ha CBOM BOMPOCH], HO U
OpraHu3yeT CBOOOHBIN OOMEH MHEHHUSIMH B HHTEpBaJIaX MEXAY JIOTHUECKUMHU pa3eliaMu.

Jluckyccuss — 3TO B3aMMOJICHCTBHE MPENoAaBaTeNsl M yJaImerocsi, cBOOOIHBIM OOMEH
MHEHUSIMU, UISSIMHU U B3TJISIIAMU 10 UCCIEAYEMOMY BOTIPOCY. DTO OXKUBIISIET YU€OHBIH Mpoiiecc,




AKTUBU3UPYCT MO3HABATCIBHYIO ACATCIBHOCTbL AYJUTOPHUU U, YTO OUYCHBL BaXHO, IMO3BOJIACT
NPENOoIaBaTe0 YIPAaBIATh KOJUICKTHBHBIM MHEHHEM TPYIIIBI, HCIOJIB30BaTh €ro B IENIX
Y6€)KI[CHI/I$I, npeoaoJICHUA HCETAaTUBHBIX YCTAHOBOK U OH_II/I60‘IHBIX MHCEHUU HCKOTOPBIX
o0y4yaeMbIX. DPPEKT JOCTHTACTCsl TOJIBKO MPH MPABUILHOM TOAOOPE BOMPOCOB ISl TUCKYCCUU
U YMEJIOM, IeJICHANpPABICHHOM YIIpaBJIeHUH €10. Tak ke MOXXHO MPEAJIONKHUTH CIIyIIATeNIsM
NPOAHAIM3UPOBATh U OOCYIUTh KOHKPETHBIE CUTYaIlUH, MaTepHall.

Ilo Xo4y JICKOHUU-AUCKYCCHU NPpCHnoAaBaTCiib NPHUBOAUT OTACIbHBIC NMPHUMEPHI B BUIAC
CUTyallMid WJIM KpaTKO C(HOPMYIMPOBAHHBIX MPOOJIEM M TpeIiaraeT CTyICHTaM KOPOTKO
O6CYI[I/ITB, 3aTEM KpaTKI/If/’I aHaJIN3, BBIBOABI U JICKIUA NPOAOJIKACTCA.

[TonoXUTETHHBIM B JUCKYCCHUU SIBISIETCS, TO, YTO OOydaeMble COTJACATCS C TOYKOH
3peHHsl TperojaaBateliss ¢ OOJIBIION OXOTOW, CKOpee B XOJe TUCKYCCHH, HEXEIH BO BpeMs
Oecezpl, KOT/Ia TIPENoIaBaTesb JUIIb YKa3bIBaeT Ha HEOOXOIUMOCTh MPUHSTH €ro MO3UIUIO 110
00cyxk1aeMoMy BOIIPOCY.

JIaHHBII METOJI TO3BOJISET MPETOIaBATEII0 BUIETh, HACKOIBKO 3(PPEKTHBHO CITyIIATEIN
UCTIONIBL3YIOT TMOJIYYCHHBIC 3HAHUS B XOJe AWCKyccuu. OTpHIaTeIbHOE K€ TO, YTO 0OydaeMble
MOTYT HENpPaBHJIBHO OIPENeNATh s cedst 00JacTh W3y4eHHs WJIM HE YMETh YCIICUIIHO
o0CyX/aTh BO3HHKamomue mpoOneMbl. [losToMy B 1eIOM 3aHSATHE MOXXET OKa3aTbCs
3anyTaHHbIM. CIymiaTenu B 3TOM ClIy4ae MOTYT YKPENHUTbCS B COOCTBEHHOM MHEHHUH, a HE
U3MCHUTH €TO0. BI)I60p BOIIPOCOB I AKTHBU3ALUW YyYalllUXCA W TCMbI JJIA O6CY)KIICHI/I$I,
COCTABJISICTCSI CAMHM TIPETOJaBaTeieM B 3aBUCUMOCTH OT KOHKPETHBIX TUIAKTHUYCCKHX 3a/1ad,
KOTOpBIC MIPEToJaBaTellb CTAaBUT Iepe COOOH /ISl JAHHON ayqUTOPHH.

Hoknao-npezenmayus. Vicnonp3oBaHWe MYyJbTUMEIUHHBIX BO3MOXHOCTEH BO BpeMs
JIOKJIJIOB IIpecielyeT CJelylolue Lelu: IEeMOHCTpalus BO3MOXHOCTEH M CIIOCOOHOCTEH
OpraHu3aliy JIOKJIaJa B COOTBETCTBHUH C COBPEMEHHBIMHU TPEOOBAHUSMH U C HCIOJIH30BAHUEM
COBPEMEHHBIX HMH(OPMAIIMOHHBIX TEXHOJIOTHH; HarjsAHOE IPEJCTaBICHHE OCHOBHBIX
MOJIOKEHUH JIOKJIafa; TOBbImeHne 3(QeKTuBHOCTH [OKJIaga 3a CYET OJHOBPEMEHHOTO
U3JI0KEHUsl MaTepuala U IMOoKa3a JeMOHCTPAllMOHHBIX (pparMeHToB (ayino-BU3yalbHas I0Ja4ya
Martepuana); moJaep >kaHue HHTepeca K MaTepuary U3JI0KEHHS.

Jloknaguuk B IpaBe BbIOpaTh NporpaMMHOe oOecleyeHHe Ui IMPEe3eHTALUd CBOEro
JIOKJIa/Ia, OJTHAKO CIIENyeT Y4ecTh COBMecTHMOCTh IIO ¢ TemMu KommbroTepamu, Tie Oyaer
IPOXOJAUTh MPE3EHTALMs, M03TOMY JaHHbIE METOAMYECKHE PEKOMEHJAIMM pa3paOOTaHbl s
YCTaHOBJIEHHOI'O Ha (aKyJbTeTe JMHIBUCTUKY JIMLIEH3MOHHOTrO naketa Microsoft Office.

ITonroToBka JOKJa/1a C MPE3EHTALMEH COCTOUT U3 CIEAYIOIINX JTaMOB:

1. IToaroroBka TekcTa AOKIJIAA [0 PEKOMEHOBAHHBIM HCTOYHUKAM.

2. Pa3zpa0oTka CTpyKTYpbI IPE3eHTALINH.

3. Co3nanue npe3entanuu B Microsoft PowerPoint.

4. Penetuuus 10K/IaJa ¢ UCIOJIb30BaHUEM MIPE3CHTAIMH.

Cnenyer oOpamarh BHMMaHHWE Ha JaTy NyOiaukauuu W (QaMuiuio aBTopa (MU
u3aarenbeTBo). CIUIIKOM cTapblif ro u3aanus (6osiee S €T Ui akTyalbHbBIX UCCIEOBaHUN U
6onee 10 ner ansa pyHIaMEHTANbHBIX HAyK) MOXKET HE COAEpKaThb COBPEMEHHBIX TOUEK 3PEHUs
[0 MHTEpeCyIolleMy Bac Bompocy. VckitoueHHe MOXKET COCTaBUTh PACCMOTPEHUE HCTOPUHU
Borpoca. K yacTHBIM HCCIIeIOBaHHSIM TaKXKe MOIXOAUTE KPUTUIECKH.

[IpuBeTcTBYeTCSI MpENOCTaBICHUWE pa3HBIX IOAXOJOB K PELICHHI0 MPOOJIEMBI:
HEOJJHO3HAYHOCTh CIMOCOOCTBYET Pa3BUTHIO TUCKYCCHH W CO3/IaeT MOYBY ISt (POPMHUPOBAHUS
YMEHUSl aHAIM3MPOBATh U 0000IIATh MOJy4YeHHYI0 MHpopManuio. TeopeTuyeckue MOJI0KEHUs
JOJDKHBI  OBITh TIPOMJUTIOCTPUPOBAHBI TpuMepaMu. [lockonmbKy mokian OynmeT moanepKaH
Ipe3eHTalMeH, clelyeT BKIUYUTh B TEKCT TaOJIUIbl, CXEMbl, PUCYHKH U JUarpaMMbl — BCE TO,
YTO MOMOXKET CIYIIaTeIsiIM BHUKHYTh B CYTh MPOOJIEMBI M 00JeTYnuT ee moHnManue. CIuiomnmHas
TEeKCTOBass MHGOpPMalUs 3aTPyAHSET BOCHPUATHE, IMO3TOMY HEOOXOJUMO MPOAyMaTh
CXEMaTHUYECKYI0 U Tpaduueckyro (opMy MmoJjaun MaTepuana, Tam, Te 3TO BO3MOXKHO.



CtpykTypa mpe3eHTaluu JOJIKHA COOTBETCTBOBATH IUIaHy (CTPYKTYype) IOKJIaja.
TuTynbHBIN ClailA TOMHKEH COJIepaTh Ha3BaHUE NOKJIaaa, UMs TOKJIaauuka. Takyke Ha mepBbId
CJTaliJl MOXXHO TIOMECTUTh Ha3BaHHE W JIOTOTUIl YHUBEPCHTETAa W / WU TOAPA3JCICHUS, B
KOTOPOM IPOUCXOIUT JOKJIAI.

OuepeHOCTh CIaiI0B JOJKHA YETKO COOTBETCTBOBATh CTPYKTYpe Mokiaaa. He ciemyer
B IIpollecce MOKJIaga BO3BpALaThCs K MPEABLAYIINM CllaiijlaM WM MepelucThIBaTh UX BIEpE],
9TO YCIIO)KHHT IPOIIECC U MOXKET COUTHh XOA paccyxacHuii. Ciaiiibl MOXKHO TTPOHYMEPOBATh C
yKazaHueM OOIIEro KOJIMYECTBa CIAiiioB B IMpe3eHTanuu. Takum obpazom, ayautopus Oyner
MOHUMATh, CKOJIBKO CJIalIOB OCTAJOCh O KOHIIA JOKJIa/aa, a TAKXKE 3a7aBaTh BOMPOCHI 110 TEME
BBICTYIUICHHS CO CCBHUIKOW Ha HOMEp claiija.

Crnaiipl JOMKHBI JEMOHCTPUPOBATH JIMIIL OCHOBHBIE IMOJIOXKEHUS JOKIa/la B TE3UCHOM
(koHCTIEKTHOM) (hopmare.

B cnydae ecnmu 0OBEMHBIM TEKCT HYKEH Ha JKpaHe (ONpelesieHue, LuTata W Ip.),
HACTOATEIBHO PEKOMEHIYETCs ero pa3OrBKa Ha COCTABJISIONINE KOMIIOHEHThI U/UTU BU3YaJIbHOE
AKIIEHTUPOBAHUE KITIOYEBBIX (PAarMEHTOB (APYrUM I[BETOM, HAUepTAaHUEM, Pa3MEPOM U T.1I.).

CrnumikoM vactas cMeHa cinaifioB HeaddektuBHa (MeHee 10-15 cexkyHn Ha OJuH clain).
[Ipu pazgeneHun TOTOBOTO TEKCTa JOKJIaJa Ha CIIAAbl PEKOMEHIYETCS 3aceKaTh BpeMs
«IPOTOBApUBAHUS OJTHOTO Claiija.

Pexomenayemoe oOIee KOJIMYECTBO CIAWI0B MOXET BapbupoBaThesi oT 10 go 20 (B
3aBHCHUMOCTH OT MH(POPMAIIMOHHOMN HACHIIIEHHOCTH CIAiJIOB).

Memoo ananuza konkpemnou cumyayuuy - eJaroruyeckas TEXHOJIOTUsl, OCHOBaHHAsl Ha
MOJICIIMPOBAHUH CUTYallMU WJIA UCIIOJIB30BAHUN PEATHbHON CUTYAIMH, B IEJSIX aHAIN3a TAaHHOTO
cilyyasi, BBISBJIEHUS Mpo0JieM, NMOMCKA aJIbTEPHATUBHBIX PEIICHUN W MPHUHITUS ONTHMAaJIbHOIO
pelieHus npooIeMBbl.

[Iponiecc aHanm3a KOHKPETHOW CUTYyallMM M BOCXOXKICHHE K PELICHHUIO BBISBICHHBIX
npobiieM:

- BBesleHUe B npobiemy. Ha mepBoii cTyneHu ydeOHOro mpoiecca B IEHTPE BHUMaHUS
HAXOJUTCSI OCMBICIEHUE MNpoOaeMHONW cuTyauuu. Llenb 3TOoMl cTynmeHHM — KpaTKoe OMNHMCAaHHE
CUTyallUd U IpeJICTaBlI€HHE CYTH MpoOsieMbl. JIMIIb MOCIE 3TOr0 MOXKHO HayaTb OCHOBHYIO
paboty. Ilpuuem oOydwarommuecs NOMy4yalOT 33JaHUE NPOAHAIU3MPOBATh CUTYALMI0 TaKUM
o0pa3oM, 4YTOOBI BBIJENUTH BaXKHbIE AacMeKTbl M JalbHEHIIero xoma coObITHH cpenu
HecymecTBeHHBIX (hakToB. [logoOHas nesTenbHOCTh TpeOyeT OCOOBIX YMEHUU 00ydJaroumuxcs,
YCUJIEHHOE BHMMAaHHUE MperoJaBaTess JOKHO OBbITh HAINPaBJIE€HO HAa Pa3BUTHE CIIOCOOHOCTU
YyBCTBOBATH M MIOHIUMATh BaXKHOCTH MPOOIEMEI.

Wnentudunupys mnpobieMy U ompenensist NMepBONPHUYMHBI, OOydJaromuecs Kak Obl
«CTaBAT  JAMArHO3», JUII 4ero HEOOXOJUMO TMOHMMaHHE  B3aWMO3aBHCHMOCTEH U
(byHKLIMOHATIBHBIX CBsA3eH B aHanmu3upyemoil cutyauuu. ITocie Toro, kak odydaroniyecs MoHsIIN
CYLIECTBYIOIYI0 IPOOJIEMHYIO CHUTYal[Ml0, OHM IOJIy4aroT 3aJaHue CcQOpMYIUpOBaTh ILENU
JanpHeimeil paboThl ¢ 3aJjaHUeM, YTO IPOUCXOIUT B XO/€ I'PYIIIOBOM TUCKYCCHU.

- cbop wuHbopmarnuu. Jumaktuuecku oOpaOOTaHHBIC 3aJaHMs COJIEPXKAT HapsAy C
ONHCAaHHEM CUTYallUu KpaTKoe pe3toMe, paboune 3aJaHus M BOIPOCHI ISl JUCKYCCHH, KOTOpPbIE
MIOMOTAIOT yYallUMCsi OPHEHTHUPOBATHCS B TEUEHHE BCETO IMpOIecca PEIICHHS IMPOOJIEMBI.
KommeHTapuu mpernojaBaTenss MO3BOJSIOT HPUBECTH B COOTBETCTBHE C HMHIUBHAYaJIbHBIM
YPOBHEM pa3BUTHS 00ydaromuxcs GopMyJINPOBKY 3aJaHHM.

Ecnmu 3ajmaHue mpenocTaBiseT OrpaHUYEHHYIO HMHGPOpPMAalHIo, OT 00yYaroluxcs
TpeOyeTcst caMUM pPa3fgo0bITh OTCYTCTBYIOIIYIO, HO HEOOXOAWMYIO Uil TPUHSTHS PEIICHHS,
uHpopmanuto. ns orbopa mHPOpManuu JOKHBI OBITH BbIpaOOTaHbl KpuTepun. OgHa u3
BO3MOXXHOCTEH IOTydeHHsI JOTIOJTHUTENIbHOW HH(pOpMaIMK - oOpalieHne K mpenoaaBarenio. B
TAKOM CJIydae 3KOHOMMTCSI BpeMs, IperojaBaTellb ONEPaTUBHO MOJy4aeT MpEeACTaBICHUE O
3aTpyIHEHMX, 00yJalonmxcsi U mpodenax B MX 3HAHMAX, CIEIOBATENbHO, MOXET OBICTPO HX
ycrpaHuTh. OIHAKO TaKOM MOJXO0/ K HOJTYYEHHUIO HH(OpPMAIMK CO3AAeT ONMAaCHOCTh, KOO TPYIHO



IIPOrHO3MPOBAaTh PE3YJAbTAaT €ro BO3ACHCTBHS Ha IOCIENYyIOIlee peleHue rpynnsl. [[pyras
BO3MOXHOCTb IOJIY4€HUSI HHPOPMALIUU - CAMOCTOATENIbHBIN TOMCK UICTOYHUKOB, COOp U OLIEHKa
uHpopManuu, YTO TpedyeT CHenuaabHOW TOATOTOBKM oOywaromuxcs. Cruemyromas
BO3MOXHOCTb - J10ObIBaHHE MH(OpMAIMM BHE 0Opa30BATENBbHOIO YUPEXACHUS, HAalpUMep, Ha
npennpusaTusax. Tak oOywaroniyecst 3apaHee 3HAKOMATCA C PA3IMYHBIMU BO3MOXKHOCTSIMU
peanbHbIX pabOYUX MECT, YTO BaXKHO IS UX Oyayliei mpodeccuoHaIbHON 1eATEIbHOCTH.

Wrak, Ha paHHOM cTyneHM oOydaroluecss JOJDKHBI HE TOJBKO MPOaHAIU3UPOBATh
IPEOCTaBICHHbIH (aKTHUECKUIl Marepuan, HO, €CIU 3TO HEOOXOIMMO, CaMOCTOSITEIbHO
coOpaTh M OLICHUTH JIOTIOJIHUTENBHYIO HHPOPMALIUIO.

Ota paboTa NPOBOAUTCS B MaJIbIX IPYIIaX, KOTOPbIE JOJIKHBI CAMOCTOATEIBHO OCBOUTD
MIOCTAaHOBKY MPOOJIEMBl MPU aHaIM3€ CUTyaluu. lIpemMmymiecTBo pabOThl B MajbIX IpyIIax B
TOM, YTO O0YyYaroIUeCs C pa3HbIM YPOBHEM ITOJATOTOBKH MOT'YT B3aUMHO OOMEHMBATHCS CBOMMU
3HAHUSIMH U OTBITOM; 3aCTEHYMBBIE O0YYarOIIMECs MOIYYa0T BO3MOXXHOCTh MPOSIBUTH CEe0sl U
CaMOYTBEPIUTHCS; Yy BCEX YYAaCTHUKOB TIPYIIbl Pa3BUBAETCs yMEHUE paboTaTb B KOMaHJE,
TFOTOBHOCTb K KOOIIEpAllMU M KOMMYHUKALUU.

- paccMOTpeHue anpTepHaTtuB. Ha 3TON CTymeHM Ha IEepefHEM IUIaHE HaXOIUTCS
pa3BuTHE anbTepHATHB JeiicTBUiA. OOy4aromuiicss JOKEH OCBOOOIUTHCS OT OJHOMEPHOTO
MBIILLIEHHS], KOTOPOE pacCMaTpUBAET TOJIbKO OJIHY BO3MOXHOCTb MIJIM PELICHNE KaK PAaBUIBHOE.
Heo06xomuMo 00paTHTBCS K TBOPYECTBY OOYyYarOIIMXCs, 4TOOBI HAWTH KaK MOXHO OoJbIle
QIbTEPHATUB DPELICHUs JUIsl UCCIEeNOBaHMUSA CUTyaluu. YTOOBI CyMeTh MNpPEUIOKUTH OOJblle
aIbTEpHATUB OT CTYJEHTa, TPeOyeTCsl pacCMOTPETh KOMIUIEKCHYIO MpoOJeMy MOJ pa3sHbIMU
yriamu 3peHusi. JlonogHuTenbHbI 3pGEKT COCTOUT B TOM, YTO HPU BKIFOUEHHUH MHOTMX TOYEK
3peHHUs B KOMIUICKCHYIO CUCTEMY TpeOyeTcs yBEeIHUCHNE CUIIbI BOOOPaXKeHHs 00Yy4JaroIIerocs.

3ajaua 3TOM CTYNEHU COCTOUT B TOM, YTOOBI OTKPBHITh O0YYaIOLIMMCS Pa3HOCTOPOHHUE
CHOCOOBI MBIIIJICHUS M Pa3bsCHUTH UM, YTO PEIICHHs BCETJa MPUHUMAIOTCS Ha OCHOBE BhIOOpa
U3 MHOTHMX aJbTEpHAaTHB. B NPOM3BOACTBEHHO-?KOHOMHUYECKOM OOYYEHHM PEIKO CYIIECTBYET
JMIb  OJHO  pemieHne  npobiemsl.  OOydgarommiicss  TODKEH — CTaHOBUThCS — Oouiee
«4yBCTBUTENIbHBIM», 4YTOObI B HOCHEAyIOLeH NpodecCHOHaNbHOW M JIMYHOW JKU3HU HE
IPUHUMATH I[IPE/ICTABISIEMbIE DELIEHUsl BCJIEMYI, a HCKAaThb BO3MOXKHbBIE aIbTEPHATHUBBI.
PaccmoTpeHnue anpTepHaTUB MPOUCXOJUT B MAJIOW IPYIIIIE.

- npuHATue pemenus. Ha aToil ctynenu ot oOyuaromuxcs Tpedyercss HATH COBMECTHOE
pelieHre BHYTpH Majiod rpymmbl. Jlo TOro, kak NpUMTH K 3TOMY, OOydaromuecs JOJIKHBI
COIOCTaBUTh BCE HalJICHHbIE albTEPHATHBBI perieHus. YToObl cymMeTh NPUNWTH K PELICHUIO Ha
(byHaaMEHTaIbHOW OCHOBE, OHM JIOJKHBI IPUHATH BO BHUMaHHME NPEUMYIIECTBA U HEJOCTaTKH
KOKIOW OTAENbHOM aJbTEpHAaTUBBI, a Takke HX mnocieactBus. Eciau oOywaromuecs B
3aKJIFOYEHUE XOTAT CPAaBHUThH ANbTEPHATUBBI, TO MMEET CMBICI MHCbMEHHO 3a(MKCHpPOBATH
PEUMYIIECTBA U HEJIOCTATKH, a TaK)Ke MOCIEACTBUSI OTAEIbHBIX albTepHATUB. [IpenmyiecTBo
3eCh B TOM, UYTO OOy4Yaroluecs COXpaHSIT oOllee MpeaCTaBlIeHHE, YTOObI, UCXOHIsi H3
palMOHANBHBIX, 110 HX MHEHHUIO, KpUTEpUEB HaWTH oNTHUMalbHOEe pemieHue. [lanee
oOyyaromuMcsl TpeasaraeTcsi MUCbMEHHO 3a(UKCHpOBaTh (aKTOpPbl UM apryMEHTBI, KOTOpbIE
OKa3aJIM BIMSHUE HAa UX MPOIECC PEIICHUS.

- Ipe3eHTanus pemenus. [Ipe3eHTanus pemeHus NpoOUCXOUT yKE HE B MAJIbIX Ipymmax,
a repeq Bcew aynuropueil. IIpu 3Tom oTnenpHbIE TPYIIIBI IPEACTABISIIOT pENIEHUE, K KOTOPOMY
oHu npuuuM. Ecim wuccienoBaHue ciydash INpeajgaraeT IpPOCTPAHCTBO JUISl HECKOJIBKHX
BO3MOXXHOCTEH pelleHusi, TO HY)KHO HCXOJUTh W3 TOrO, YTO OTIENbHbIE I'PYMHIbl MPULLIA K
pa3HbIM U YaCTUYHO IPOTHBOINOJIOXKHBIM pelieHUsM. M3 3TOro MOXHO pa3BUTh OXKHUBJICHHYIO
JTUCKYCCHIO, TIPU KOTOPOM KaXk/iasi IpyIia MbITaeTCcsl apryMEeHTHPOBATh CBOE pPEIIeHHE, HO MpHU
3TOM IPUHHMMAET BO BHUMAHHE BO3pa)KEHUsI ONIIIOHEHTOB. Ha 0CHOBE BO3paXkeHnii Manas rpynmna
MOKET cama KOHTpOJIMPOBaTh, yOeAWTeNbHA JIM WX IeNb apryMeHTOB. Tak Kak OTIeJIbHbIE
MaJble TPYIIbl JEHCTBYIOT KaK NMPOTUBHMKH, MX 3a/aya - ¢ OJHOW CTOPOHBI, 3allUTUTH CBOE
peleHue, a ¢ Jpyroi, KpUTUYECKU POBEPUTH apryMEHTHI Apyroi rpynmbl. YToOb! «BBIpacTH»
JUIL TAKOM BO3MOXKHOM «ropsiyeil» AUCKyCCHH, OOydaroIluecsl JOJDKHBI CHayala HaydUTbCs



UCKYCHO BIIAJICTh SI3BIKOM U aprymeHTamu. B 3Toil (aze cienyer momgdepkHyTh pOJb YUUTENS
KaK MojiepaTopa, KOTOpBIM 3a00TUTCA O PETyIupyeMOM XOJe TUCKyccuu. BakHbIM yciioBHEM
3/1ECh SIBJIETCS TO, YTO MPENOJaBaTeIb caM JOJKEH BIJIaJIeTh HEOOXOAUMON KOMIETEHIIMEN ISt
OCYIIIECTBIICHUS] PYKOBOJICTBA O0YUYaAIOIIUMUCS B paMKaX JUCKYCCHUU.

- CpaBHUTENBHBIN aHAM3. B paMkax 3ToW mocieqHedl CTymeHu ydeOHOro Impoiecca
OoOy4JalolMMUCS  CPaBHUBAIOTCA HAWJEHHBIE pEIIEHHS C pPEUIeHUEeM, MPUHATHIM B
nercrtButenbHOCTH. CpaBHEHHE JA€T BO3MOXKHOCTh KPUTHYECKH PACCMOTPETh, KAK CUTYAIIHIO,
TaK U MPHUHITOE pelieHue. YKa3aHUsl B KHUTE PEUICHUM cleayeT MOHUMATh, KaK MPeaIoKeHus
JUISL PELICHWS M Kak MPOCTPAHCTBO I AJIbTEPHATUBHBIX CTPATErWil pelIeHHs. BO3MOXHO,
oOyJaroluecs: pemar, yTo, ¢ KpUTUUECKOW TOUYKHU 3PEHHUS, MPEUIOKEHUE K PEIICHUI0 yKe He
COOTBETCTBYET COBPEMEHHBIM TpaHuUllaM U HopMmaMm. Eciu oOydaronigecss CrnocoOHbl K
KPUTHYECKUM OLIEHKAaM COBPEMEHHOI'O COCTOSIHMSI, TO OHM CMOTYT PACKPBITHCS KaK JMYHOCTH,
JKeJaroIIre 0OCO3HAHHO BIUATH Ha Oyaylee pa3BUTHE.

D¢ddexTuBHOCTL PabOTHI C UCIONB30BAHHUEM METOJ/Ia aHAJIW3a KOHKPETHOM CUTYyallud BO
MHOT'OM 3aBUCHT OT YMEHHUs MPENoJaBaTelsi OPraHM30BbIBATh IPYNIIOBYIO paboTy: HANpaBIsATh
Oecey B HY’)KHOE PYCIJIO, KOHTPOJIUPOBATH BPEMsi, BOBJIEKATh B JUCKYCCHUIO BCEX O0yYarOMIMXCs,
o0ecrieynBaTh MPOAYKTUBHYIO OOpaTHYIO CBsI3b, KOPPEKTHO (HOPMYyIHpPOBATH BONPOCH M
3ajaHus, 0000maTh pe3yabTaThl U MOABOAUTh UTOTU. B 3THX mensx mone3Ho pa3paboTarh u
HCII0JIB30BATh HA 3aHATUAX PCKOMCHAAUWM JJI yJallluXcCA IO pa60Te C HOI[O6HI>IMI/I 3aJaHUsAMU.

Hakonern, HeoOXoIuM0 KOPPEKTHO COCTaBUTh U OOPMHUTH COOCTBEHHO CaMoO 3ajIaHHUE.
Kak yxe roBopmioch, coiepxaHHE 3aJaHusg OOBIYHO COCTOMT U3 I[IaKeTa CIEIHaIbHO
M0100paHHBIX B COOTBETCTBUU C JUAAKTHUECKUMU LIeTIsIMU MaTepuanoB. CUTyaruss MOKeT OBbITh
CMOJIEIMPOBaHa, HO B CTPOTOM COOTBETCTBUHU C CYHIECTBYIOLIEH peaIbHOCTBIO.

Kak B mo6om yBinekaredbHOM [OBECTBOBAaHMM, B 3aJlaHUM, Ja0bl BbI3BaTh
MMO3HABAaTCJIbHYIO AKTHBHOCTDH 06yqa101111/1xc;1, AOJDKHBI TIPHUCYTCTBOBATBH: BBCACHHUEC, LCJIb
KOTOPOTO BBI3BaTh HHTEPEC K MpPEIaracMoMy MaTepuaiy, IpoAeMOHCTPUPOBATh MPAKTUYECKYIO
LIEHHOCTb U CBS3b C M3y4YaeMbIM MaTepUaioM (AUCLUUILIMHON, TEMOM); TJIaBHAs 4acTh, KOTOpas
COJICP’KUT OMHCAHHE TMPOOJIEMHON CHUTYyalll, HEOOXOAUMBIE CCBUIKH, COOTBETCTBYIOIIHE
OUTATBhI, XapaKTCPHUCTUKU HeﬁCTBYIOHIHX Jan, nOpeACTaBJICHUC O BHYTPCHHHUX MW BHCIIHUX
B3aMMOCBS3SX U B3aMMO3aBHCUMOCTSIX; 3aKII0UCHHE, TI€ PUBOISATCS 0000IICHHSI, OIHCHIBACTCS
AKTYAJIbHOCTh W 3HAYUMOCTH HpO6J'IeMI>I, AKINCHTHUPYIOTCA OIpaHUYCHUSA, BJIIMAIOOIMC Ha
BO3MOXKHOCTH pa3pelieHus MpoOIeMbl.

6. OINEHOYHBIE CPEACTBA JJIs1 TEKYIIEI'O KOHTPOJISA
YCHEBAEMOCTHU U TIPOMEXYTOUYHOM ATTECTAIIUU

6.1. Opraﬂmauuﬂ BXOAHOTI'0, TEKYIIET0 U MPOMEKYTOYHOI'0O KOHTPOJISA Oﬁy‘leﬂl/lﬂ

BxoaHoe TecTpoBaHUE — HE NIPELYCMOTPEHO
Texynui KOHTPOJIb — TECTHI
IIpomexyTouHas arrecTalus — dK3aMeH

6.2 TecTnl

Bapmuanr 1

1. KakoBo onpeznenenue 1oKymeHTa?

A) MarepuanbHblil 00beKT ¢ nH(popMaluel, 3aUKCHPOBAHHOMN CO3/ITaHHBIM YEeJIOBEKOM
crocoOoM, JiIst e€ mepeiaud BO BpEMEHU U IIPOCTPAHCTBE;

B) CoBOKYNHOCTB peKBU3UTOB O(ULIMATBHOTO TUCHMA;

C) CrangapTHOE pacnoIokKeHUe MaTepHuaa;

D) Tekecr.



2. Yto o003HaUaeT rapaHTUHHOE MHUCHMO?

A) JIokyMeHT, cOOOIAOIMNA O TPUOTHUKEHUH, YCKOPEHNUH, UCTEYCHUH CPOKA UCTIOTHEHUS
Kakoro-imodo JeiCTBus,

B) lokymeHT, copepkallinii mpUriameHue Ha MEpOIpUsITHE;

C) JlokyMeHT, B KOTOpPOM rapaHTHPYETCsI OIIaTa BBIIOJIHEHHOW pabOThI WK
MPEAO0CTaBIICHUE YeTr0-T100 (PaboThl, TOMEIIECHUS U T.1.);

D) JlokymeHT, MOATBEPK 1AM MOTyYEeHUE [IEHHOCTEH.

3. Kak packpsith TepMuH (hopmyisapa-oOpasma?

A) CoBOKYNHOCTh PEKBU3UTOB JIEJIOBOI'O IUChMA;

B) CoBOKYMHOCTB pacroyioKeHHBIX B OMPE/IEIEHHOM MOCIeI0BAaTeIbHOCTH PEKBU3UTOB,
MIPUCYIIUX BCEM TIOKYMEHTAM OIPEJIEIICHHON CUCTEMbI JOKYMEHTALINUN;

C) CoBOKYITHOCTh PEKBU3UTOB IIPUKA3a;

D) CoBOKYITHOCTh pEKBU3UTOB aKTa.

4. Kak odopmisieTcs gara 1oKymeHTa’?

A) 1 dpespans 1997,

B) 1 deBpansa 97 r.;

C) 01.02.97 r.;

D) 01.02.97.

5. Uto o3HauaeT aara JoKymeHTa?

A) Jlata ero nmoamnucanus, IpUHSITHSL;

B) Hdata ero cocraBieHus;

C) Hara ero moanucanusi, IPUHSITHS, YTBEPKACHUS, COCTABICHUS, 1aTa COOBITHUS;
D) [ara coObITHsL.

6. Kakum cBOWCTBOM MOXHO 0XapaKTEepHU30BaTh HATHUUE Y JOKYMEHTA HEOTHEMIIEMBIX
cllaraeéMblX, 0€3 KOTOPBIX OH CYILIECTBOBATh HE MOKET?

A) BeriecTBeHHOCTb;

B) AtpuOyTuBHOCTS;

C) CTpyKTYypHOCT®H;

D) Bepnoro BapuaHTa OTBETa HET.

7. Kakumu gpazamu 00bIYHO 3aKaHYUBAIOT JEIOBbIC TUChMA?

A) B cootBerctBuM ¢ Bameit npocs00ii;

B) C yBaxeHuewm;

C) Hamu paccmoTtpens! Bamu npeayioxeHust;

D) B cBs3u.

8. Kak packpsiBaeTcsi TEpMUH JEONPOU3BOACTBO?

A) [IpaBunbHOE 0(hopMIIEHHE TOKYMEHTOB;

B) Opranu3zanus JoKyMeHTO000pOTa B yUPEKICHHUH;

C) CoBOKYNHOCTb JOKYMEHTOB, OTPAXKAIOLINX YIPABICHUECKYIO JESATEIbHOCTD
YUPEXKIIEHUS;

D) CoBokymnHOCTh paboT MO TOKYMEHTHPOBAHUIO ACATEIBHOCTH YIIPABICHUS U 1O
OpraHM3alK JOKYMEHTOB B YUPEKIACHHUH.

9. JlesiTenbHOCTD amnmapara yrnpaBieHHsI, 0XBAThIBAIOIIAsi BOIIPOCHI TIOKYMEHTHPOBAHHUS U
opraHu3aiuy padoThl C JOKyMEHTaMH?

A) JlokymeHTallmOHHOE 00ecrieyeHHe yIpaBlIeHus;

B) Crannaptuzanmus;

C)EICH;

D) Cuctema nokyMeHTaluu.

10. JlokyMeHT, 3aKpeIISIOINI TOJPKHOCTHOM U YMCIIEHHBIA COCTAB MPEANIPUATHS C
ykazanueM (oHa 3apabOTHOM TIIaThI?

A) JlomKHOCTHAsI UHCTPYKLIMS,

B) Vcras;

C) llonoxenue;



D) IlltatHoe pacnucanue.

11. doxymeHT, pukcupyronuii Xo 00CyXKI€HHUsI BOTIPOCOB U TIPUHSITHS PEIICHUN Ha
COOpaHMsIX, 3aCETAHUSX, COBEIIIAHUSIX ?

A) OObsicHUTEIbHAS 3AMKCKA;

B) loxnannas 3anucka;

C) AxT;

D) Ilpotoko:n.

12. Kakast pyHKIHS OTHOCUTCS K 00IMM (QYHKIHSIM TOKyMeHTa?

A) OOGmiekynbpTypHasi;

B) Undopmannonnas;

C) IlpaBoBasi;

D) YnopsnounBaromasi.

13. Kak 10/KHO IPOUCXOAUTD JIEJIEHNE JOKYMEHTOB?

A) Ha pojibl, moABH/IBI, TOAPO/IbI, PA3HOBUAHOCTH;

B) Ha ponpl, Buibl, OABUIBI, PAa3HOBUIHOCTH;

C) Ha Buapl, noABUbI, pA3HOBUIHOCTH, POJIBI;

D) Ha nonBuabl, moapoabl, pa3HOBUIHOCTH.

14. Uto o3HavaeT JOKyMEHTAIIMOHHOE 00eCIieYeHHEe YIIpaBICHUS?

A) Ilporecc ycTaHOBIEHMS U IPUMEHEHHUS [TPABUII C LIEJIBIO YIOPSA0UEHUS 1EATEIbHOCTH
B JICJIONIPOU3BO/ICTBE;

B) JlesitenpHOCTh anmnapara yrnpaBieHHsI, 0XBAaThIBAIOLIasi BOIIPOCH! TOKYMEHTHUPOBAHUS U
Oopranuzaiuu paboThl ¢ JOKYMEHTAMH;

C) CoBOKYITHOCTh JJOKYMEHTOB, IPUMEHSIEMBIX B OIIPEICTICHHOMN chepe NeaTebHOCTH;
D) CoBOKYIHOCTbh PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C POPMYIISIPOM
JIOKYMEHTA.

15. Kak pacmudponeiBaercs tepmun EI'CI1?

A) COBOKYITHOCTh PEKBH3UTOB, YCTAHOBIICHHBIX B COOTBETCTBUH C (HOPMYIISIPOM
JIOKYMEHTA;

B) Kommiekc 0CHOBHBIX TOJIOKEHHM, OMIPEACIIAIONINX U PETJIaMEHTUPYIOIINX
OpraHM3aIMIo JOKYMEHTALMOHHBIX MPOIIECCOB Ha MPEANPUSATUY;

C) CoBOKYITHOCTh JOKYMEHTOB, MPUMEHIEMBIX B ONIpeIeTIEHHON cepe AesITeIbHOCTH;
D) JlesTenbHOCTH anmapaTa yIpaBlIeHHUs, OXBaThIBAIOIIas BOIPOCHl JOKYMEHTUPOBAHUS U
OpraHu3aluu padboThl ¢ JOKYMEHTaMH.

16. JlokymeHT, coaeprkaluii nHpopMalnio, He MpeJHa3HaueHHYIO IS IUPOKOTOo
pacrpocTpaHeHusi?

A) HeonyOnmKkoBaHHBIIH;

B) Taitnblit;

C) HenyOnukyeMsiii;

D) Henepuonnueckuii.

17. Yto oTHOCUTCA K NpU3HAKAM JIOKyMEHTa?

A) OyHKUINMOHAIBHOCTh HH(OpMAaLINY;

B) ToxzaecTBeHHOCTh caMmoMy ce0e;

C) 3aKOHHOCTB;

D) 3aBepiieHHOCTh COOOIIEHUS.

18. Kakoi1 JIornueckuil npuem, UCIOIb3YETCS IPU CO3AAHUH TOKYMEHTOB?

A) Onpegenenue;

B) Ycranosnenue;

C) OGocHOBaHME;

D) Pazbsicuenue.

19. Yro tpebyercst cocTaBUTh, ecau BaM HE0OX0IMMO JaTh OMUCAHNE PEKIAMUPYEMBIX
yeiyr?

A) JloroBopHO€E MMCHMO;



B) Pexnamuoe nucsmo;

C) ComnpoBoauTeIbHOE TUCHMO;

D) Ilucbmo-nipuriameHue.

20. Yrto TpebOyeTcsi cocTaBUTh, eciii Bam He00X0AMMO NIPEAbSIBUT IPETESH3UN MTAPTHEPY?
A) JloroBopHOE TUCHMO;

B) UndopmanimonHoe mucsmo;

C) ComnpoBoauTebHOE TUCHEMO;

D) IMucbmo-nipeTeH3uIo.

Bapuanr 2

1. Kakoe oTiIMuuTesIbHOE CBOMCTBO TOKYMEHTa?

A) KonuitHoCTb;

B) IOpunnueckas cuia;

C) MHOXECTBEHHOCTb;

D) TounocTs.

2. Yto TpebyeTcs cOCTaBUTh, eciii Bam HEOOX0JMMO MPUTIIACUTH OPTAHU3AIHIO UITH
JOJHKHOCTHOE JIMIIO Ha COBEIIaHKe, BCTpeuy?

A) IlucbMo-nipUriaeHue;

B) ConpoBoauTtensHOE MUCHEMO;

C) [TucbMo-TIOATBEPIKICHUE;

D) JloroBopHoe muchbMo.

3. Uto Tpedyercs cocTaBUTh, €clii Bam HE00X0AMMO COOOIIUTH O POBEICHUN
MEpOINpUATHS?

A) ConpoBouTENBHOE MHCHMO;

B) [Tucemo-mioaTBEpIKICHHUE;

C) doroBopHOE MUCHMO;

D) NudopmarnmoHHoe MUChMO.

4. Yro TpebyeTcs COCTaBUTh, €clii BaM HE00X0JMMO COCTaBHUTh MHUCHMO,
uHpopMUpYyIOIIIee aJpecaTa O HAMPABICHUH K HEMY MPUCHUIAEMBIX JOKYMEHTOB?
A) ConpoBouTENbHOE MHUCHMO;

B) IIuceMmo-yBeioMmieHue;

C) [TucbMo-TIOATBEPIKICHNUE;

D) JloroBopHO€ NUCHMO.

5. Kakoe O6ynet Ha3zBaHue (110 coiepkaHuio), eciii Bam He00X0AMMO COCTaBUTH MUCHMO,
COIIPOBOYXKAAIOIIIEE AOTOBOP?

A) [TucbMo-TIOATBEPIKICHHE;

B) loroBopHoe;

C) ComnpoBoAUTENBHOE;

D) [Tucemo-yBenoMieHue.

6. Uto TpedyeTcst cocTaBUTh, €cial Bam HE00X0AMMO YBETOMUTH OTHPABUTENS O
MIOJIyYE€HUHU JOKYMEHTOB?

A) npopmarioHHOe MHUCHEMO;

B) JloroBopHoe mucsMo;

C) ComnpoBoauTebHOE TUCHMO;

D) [MuceMo-noaTBEpIKACHUE.

7. Kakoll JOKyMEHT HauMHAETCsl CJIOBaMH «00s3bIBAIO»?

A) Ilpuxka3z;

B) 3asBnenue;

C) Pacnopsixenue;

D) Vka3zanue.

8. Kakoll JOKyMEHT HaUMHAETCS CJI0BAMHU «IIpeJlararo»?



A) Ilpuxka3z;

B) Pacniopsixenue;

C) Unctpykuus;

D) Vkazanue.

9. Kak oopmisiercss MHIEKC TOKyMeHTa?

A) 13.14;

B)nk 11,;

C)cn 16.;

D) 13/14.

10. Yto o603HaUaeT HHIAEKC JOKyMeHTa?

A) IlopsaxoBblii HOMEp pErUCTpaLUy;

B) MHaekc cTpyKTypHOTro Opa3/ieeHus;

C) Lludposoe, OykBeHHOE MM KOMOWHUPOBAHHOE 0003HAUCHUE IOKYMCHTA,
YKa3bIBAOIEE MECTO €r0 COCTABICHUS U XPaHEHUS;

D) Homep nena no HoMeHKIIaType Je.

11. Yro o6o3HauaeT uHTEpBaI?

A) Pabouee nose;

B) Cnyxebnoe nore;

C) [Nonoxenue TadbynsTopa;

D) PaccTosinue Mexly OCHOBaHUSIMH CMEKHBIX CTPOK.

12. UndopmMariioHHO-CTIPaBOYHBIN TOKYMEHT, COCTABIISIFOIIUICS TPYIIITON JTUIT TS
MOJITBEPXK/ICHUS YCTAHOBJIEHHBIX (DaKTOB?

A) JlokiiagHas 3anmcka;

B) AkT;

C) IIportoko;

D) O0bsicHuTeIbHAS 3aMKCKA.

13. Yto 0603HaYaeT UCIIOTHUTEIIBHOE JIETIONPOU3BOJICTBO?

A) Pabora ¢ nokymeHTamu, rpoBojuBiIascsa B COBETCKUX YUPEKICHUAX;
B) Pabora ¢ toxkymeHTaMu, IpOBOAMBILASACS B KOJUIETUSIX;

C) Pabora ¢ tokymeHTaMu, IPOBOAMBIIASICS B MUHUCTEPCTBAX;

D) PabGota ¢ nokyMeHTaMu, MPOBOIMBIIASCS B MPUKa3ax.

14. Yto 0603HavaeT KOJIEKCKOE JIeTONPOU3BOJICTBO?

A) PabGota ¢ foKyMeHTaMu, IPOBOIMBIIASCS B KOJIIETUSX;

B) PabGota ¢ tokyMmeHTaMu, MPOBOAMBILASCS B IPUKA3ax;

C) Pabota ¢ noxymentamu, mpoBoauBIIasicsi B COBETCKUX YUPEKICHUSAX;
D) Pabora ¢ nokyMeHTaMu, IPOBOAMBIIASICS B MUHUCTEPCTBAX.

15. KoMIutekc B3anMOYBS3aHHBIX JOKYMEHTOB, PEINIAMEHTUPYIOLIUX CTPYKTYPY, 33]1a4H,
GyHKIMU — [peInpusTHs, OpraHu3alMio ero paboThl; MpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTb

PYKOBOJICTBA U CHELIUATMCTOB MPEIIPUITHUS?

A) PacniopsiautenbHble JOKYMEHTBI;

B) Ycras;

C) CripaBouHO-HH(DOPMALIMOHHBIE;

D) OpranuszaniuoHHbIE JOKYMEHTHI.

16. KoMIITEKC OCHOBHBIX MOJIOKEHUN, ONIPEAEIAIOMINX U PETJIAMEHTUPYIOIINX
OpraHM3alMIO JOKYMEHTALMOHHBIX MPOLIECCOB Ha MPEATIPUATUN?

A) Cucrema TOKyMEHTaIINH,

B) EI'C/I;

C) HoxymeHTallMOHHOE 00ecredeHne yrpaBIeHUs;

D) Crannaptuzanus.

17. Kakne BUIBI JOKJIAIHBIX 3aITHCOK?

A) NHpopmarionHble, OTUETHBIC, UHUIIUATUBHBIE;



B) BHyTpenHue, BHELIHUE;

C) OrueTHbIC, BHYTPCHHHUE;

D) UndopmanoHHble, OTYETHBIE, BHYTPEHHUE, BHEIIIHHUE.

18. Kakue qBa OCHOBHBIX (hopmara, Ha KOTOPBIX oopmirstores nokymeHTs OPJ1?
A) A5 (148x210 mm); A 3 (297x420 Mm);

B) A 4 (210x297 mm); A 5 (148x210 mm);

C) A5 (148x210 mm); A 6 (105x148 mMm);

D) A 3 (297x420 mm); A 4 (210x297 mm).

19. JlokyMeHT, HE BKIIOYEHHBIN B TPYIITY BXOASIIUX U UCXOIAIIMX JOKYMEHTOB B
npuKazax?

A) [Namsaru;

B) Otnuckuy;

C) AxT;

D) I'paMOTBHI.

20. JloxyMeHT, HE BXOJAIIMH B IPYIILY PACIIOPSIAUTEIbHBIX JOKYMEHTOB?

A) CTpyKkTypa U IITaTHAS YUCICHHOCTB;

B) Vkazanue;

C) Ilpukas;

D) IlocranoBnenue.

Bapuanr 3

1. JlokyMeHT, He BXOASAIINHA B cOCTaB HH(POPMAITHOHHO-CIIPABOYHBIX ?
A) Ilporokon;

B) Crpaska;

C) Pacniopsixenue;

D) Axr.

2. IoKyMeHT, He W3/1aBaeMblil IapeM B MEPUOJI IPUKA3HOTO JAETIONPOU3BOICTBA?
A) JKanoBanHast rpamMoTa;

B) Vkas;

C) Ilpurosop;

D) Axkr.

3. HopMaTuBHBIN JOKYMEHT, HA OCHOBAaHUU KOTOPOTo oopMIIsitoTcss A0KyMeHThl OPJ1?
A) UHCTpyKIMs 1O JeONPOU3BOICTRY;

B) Ionoxenue o0 apxuBHoMm Gouae PD;

C) T'OCT 6.30.-2003;

D) I'OCT 16.48.7-70.

4. Paznen, He BXOZSIIUI B TEKCT ycTaBa?

A) PermameHT nesITeNbHOCTH;

B) OGmue nomoxxeHus;

C) Opranu3aniuoHHOE €IUHCTBO;

D) JlomxHOCTHBIE 00SI3aHHOCTH.

5. PexBu3ut, He BXoAUMil B popmyssip akra?

A) Tloanuce;

B) Tekcr;

C) Anpecar;

D) 3aronoBok.

6. PexBU3UT, HE BXOAAIIMHA B (hOpMYJIsIp perieHus?

A) Tekcr;

B) 3aronoBok;

C) Ccplnka Ha MHIIEKC U JIATy BXOJAIIETO JOKYMEHTA;

D) Iloanucs.



7. PexBU3UT, HE BXOAALIMHA B (hopMyJsip ycTaBa?

A) HazBanue opraHuzaimu;

B) HaumeHoBaHME MUHUCTEPCTBA WJIM BEJOMCTBA;

C) HanmeHnoBanue BUa TOKYMEHTA;

D) Anpecar.

8. Kakue nienu nokiana?

A) AprymeHnranus;

B) UudopmupoBanue u yoexaeHue;

C) Jloka3arenbCTBO;

D) Yo6exnenue.

9. Kakue yactu Tekcra rpukasza’?

A) Koncratupyronias, BBOJIHAS;

B) Koncrarupyromas, pacropsiuTenbHas;

C) OcHOBHas, paciopsIUTEIbHAS,

D) BBojaHasi, o0CHOBHas.

10. O6s3aTenbHBIN TPU3HAK HA IOKYMEHTE, YCTAHOBJICHHBIH 3aKOHOM?
A) Unrepsan;

B) PexBu3uT;

C) [Nonoxenue TadbynsTopa;

D) DOmbnema.

11. Opranu3zanmoHHO-pacoOpsAAUTENIbHAS JOKYMEHTAIS?

A) YHuuuupoBaHHBIN JOKYMEHT;

B) CoBokymHOCTh PEKBU3HUTOB;

C) CoBOKYIHOCTh B3aUMOYBSI3aHHBIX IOKYMEHTOB, ()YHKIIMOHUPYIOLIUX B chepe
YIpaBJIEHUS;

D) Yuuduuuponanuas popma.

12. Opranu3anmoHHbIN TOKYMEHT JUIUTEIbHOIO WM ITOCTOSSHHOTO CPOKa JIEUCTBUS, B
KOTOPOM OMpPEJIeIeHbl HAyYHO-TEXHUYECKUE, (PMHAHCOBBIE CTOPOHBI ACITEILHOCTU
OJDKHOCTHBIX JIUII?

A) lITtarHoe pacniucanue;

B) lomxHOCTHASI HHCTPYKIIMS,

C) Ycras;

D) Ilonoxenue.

13. Opranu3anmoHHBII TOKYMEHT, B KOTOPOM YKa3bIBAIOTCS BCE CTPYKTYpPHBIE
MO/Ipa3JeNIeHNs] MPEANPUATUS, BBOJUMBIE Ha MPEANPUATUU JOJKHOCTH U KOJHUYECTBO
IITaTHBIX

€IUHUI] 10 KaXKI0H U3 JOJDKHOCTEH?

A) TlpaBuna BHYTPEHHETO U TPYAOBOTO PACIIOPSIKA;

B) Ycras;

C) llItaTtHOE pacnucaHue;

D) CtpykTypa u mraTHasi YuCIEHHOCTb.

14. Opranusanus paboThl ¢ JOKYMEHTaMH B KOJIJIETUsAX?

A) Konnexckoe 1e10npon3BOACTBO;

B) CoBerckoe 11e10npou3Bo/ICTBO;

C) [Ipuka3noe 1eIOMPOU3BOJICTBO;

D) UcnonnutenbHOE AEI0MPOU3BOACTBO.

15. Opranusanus paboThl ¢ JOKYMEHTaMU B MUHHCTEPCTBaX?

A) CoBeTtckoe 1e0npon3BOICTBO;

B) Konnexckoe nenonpou3BoCTBO;

C) [IpukazHoe 1e10MpOU3BOJICTBO;

D) HUcnonauTenbHOE AETOMPOU3BOICTRO.

16. OcHOBHOE NMpaBUIIO, KOTOPOTO CIAEAYET NPUAECPKUBATHCS IIPHU MOJaUe



Tese(hOHOTpaMMBbI?

A) IlepenaBaTh TOJBKO KPATKYI0, CPOYHYIO HH(POPMAIIHIO;

B) Ilpu peructparuu tenedoHOrpaMMbl HCIIOIB30BaTh KYPHAI PETUCTPAIIMH BXOSAIINX
JIOKYMEHTOB;

C) Tekct — 60omee 100 cnos;

D) Mcnonb30BaTh MAKCUMYM CHEIUAIBHBIX TEPMHUHOB.

17. OcHOBHBIE YaCTHU TEKCTa MPOTOKOJIA?

A) Koncrarupyroiiasi, BBOJAHAS;

B) OcHoBHas1, pacniopsiautenbHasi;

C) Koncrarupyromasi, pacnopsiiuTebHas;

D) BBojanasi, ocHOBHasI.

18. Kakoii ¢ TOukH 3peHHsI MPUHAISKHOCTH K PEKBU3UTAM JIaHHBIN (hparMeHT: Pektopy
HoBocubupckoro yauBepcurera rocnoguny Cmonkuny C.A. 634635 r. HoBocubupck yo.
Jlennna, 1. 157

A) Pesomronus;

B) Anpecar;

C) Busa cornacoBanus;

D) Bu3a 3aBepeHus.

19. Kako#i ¢ Touku 3peHnst IPUHAIISKHOCTH K peKBU3HUTaM cienyromuii pparment: Plan
1. doc Cumkuna 13.01.98?

A) OTMeTKa 0 3aBEpeHHUH KOIHU;

B) OTmeTka o moctymiieHuu;

C) UcnionnuTens;

D) Ormetka o mepeHoce JaHHBIX Ha MAIIMHHBIN HOCUTEITb.

20. Kaxoii ¢ TOUKH 3peHHs TPUHAIIC)KHOCTH K PEKBU3UTAM CIIEAYIOIIUI (parMeHT:
BEPHO Cekperapb-pedepent n/n 1.K. Konropkuna?

A) I'pud yrBepxnenus;

B) OTmeTka o0 3aBepeHUH KOMHH;

C) lloanuce;

D) Pe3omronus

6.3. Bonpocsl k 3a4eTty
CnyxeOHbIN JOKYMEHT: (YHKIIMU U TUIIOJIOTHUSI.
Knaccugukaius ynpaBieHYeCKHX JOKYMEHTOB.
CocTaB peKBU3UTOB IOKYMEHTOB U TPeOOBAaHUS K UX O(POPMIIEHUIO.
CocraBieHrne OpraHu3alMOHHO-PACIOPSAAUTEIbHBIX JOKYMEHTOB.
CnpaBouHO-HGOPMAIIMOHHBIE JOKYMEHTHI.
OcHOBHBIE TPeOOBaHMS K TEKCTY PACIIOPSAAUTENBHBIX JOKYMEHTOB.
PenaktupoBaHue TekcTa 10KyMEHTOB.
TexHonoruu o0pabOTKU BXOASIIUX, HCXOAIINX U BHYTPEHHUX JOKYMEHTOB.
DopMHUpOBaHUE JEII.
0.  ConaepxaHue 10roBopa, KOHTPaKTa.
1.  IInanupoBanue pabOTHI PyKOBOAUTENEH U CHEIIUAIUCTOB.
12. DkcneprTu3a EHHOCTH TIOKYMEHTOB.
13.  TexHoJOTHs MOATOTOBKH €T K Iepeade B apXuB.
14.  Vwuer u ucnonb3oBaHUE JOKYMEHTOB B apXHUBE.
15. [Tepedenn, MOPSAIOK BEAEHUS U COACPIKAHNE TOKYMEHTOB KaIpPOBOU CITY>KOBI.
16.  JloxyMeHTHI IO TPYAOYCTPOUCTBY, yUeTy U paboTe ¢ KaapaMu. TpyaoBbie
KHIKKU: TTOPAJIOK 0hOpMIIEHUS U BEICHUS.
17.  JloxymeHTallMOHHOE oOecreueHue yIpaBIeHUs aTTecTalue KaJapoB.
18.  TpebGoBanus K 0OPOPMIICHHIO TOKYMEHTOB.
19.  TlousTtue nenopoit nepenucku. OpopmiieHHE JeT0BOr0 MUChMa.

RBOooo~NoOwNE



20.  IIpunuunsl obecriedeHns: KOH(PUICHINATBHOCTH UHPOPMALIUU B CUCTEME
JIeTIONIPOU3BOCTBA.

21.  Ompenenenue CEKPETHOCTH TOKyMeHTa. OCHOBHEIE MPOOIEMBbl OpraHU3AIHH
CEKPETHOTO JIeJIONPOU3BOJICTRA.

22.  Opranuzanus KOHTPOJIS UCIIOTHEHUS PACHIOPSAUTENbHBIX JOKYMEHTOB.

23.  IloBbimenue 3¢pHeKTUBHOCTH KOHTPOJISI UCIIOJIHEHHSI IOKYMEHTOB.

24.  TlonsaTue 31eKTPOHHOTO JOKyMeHTa. COBpEeMEHHBIE IOJXO0/IbI K aBTOMATHU3AIUH
JIeIIOTIPOU3BOJICTBA.

25. [TonsiTve mporpaMMHO# cUCTeMbI aBTOMaTu3anuu AenonpousBoacTsa (CA/).
Knaccudukamms CAJL.

26.  OO030p cucTeM aBTOMAaTH3AIMH JEIONPOU3BOCTBA, MIPEICTABICHHBIX Ha
POCCHIICKOM pBhIHKE. XapaKTEPUCTHKA HEKOTOPBIX CUCTEM aBTOMATH3AIIUH JICTIONPON3BOJICTRA.

27.  Pasmemenue pexkBu3uToB. CriocOOBI BHIIOJHEHUS OJJAHKOB OpraHU3aIUH.

28.  Opranuzanus paboThl ¢ JOKYMEHTaMH.

29.  OO0paboTka OTHpaBIIEMBIX JTOKYMEHTOB.

30.  Perucrpanusi ¥ KOHTPOJIb HCIIOJHEHUS JOKYMEHTOB.

31.  HOpunnyeckas cuiia JOKyMEHTOB.

32.  Co3nanHue 3JeKTPOHHBIX TIOKYMEHTOB.

33.  HHCTpyKuMuM OpraHU3alOHHO-METOAMYECKOT0 Ha3HAUCHHS U TIPaBUIIA.

34.  VYmupasieHHE TOKyMEHTaMHU DJICKTPOHHOM IOYTHI.

3. YYEBHO-METOJUYECKOE U WH®OPMALIMOHHOE OBECIEYEHMS
YYEBHOM JUCHUIIIAHBI (MOIY.JIST)

7.1. OcHoBHAA JUTEpaTypa

1. beixoBa, T. A. JloKyMeHTalMOHHOE oOOecleyeHue YNpaBieHus (IAEeIONPOU3BOACTBO) :
yueOHoe nocobue / T. A. beikoBa, T. B. Ky3nenona, JI. B. Cankuna ; mox o6mi. pexa. T. B.
KysnenoBoii. — 2-¢ usn., nepepad. u gorn. — Mocksa : UHOPA-M, 2023. — 304 c. + [om.
Matepuaisl [JneKTpoHHbId pecypc]. — (Bricmee oOpazoBanme: bakamaspuar). - ISBN 978-5-
16-004805-5. - Tekcr : asmextponnsii. - URL: https://znanium.com/catalog/product/1906701
(mata oopamienus: 04.10.2023). — Pexxum ocTyma: Mo Mo IIHCKe.

2. beixoBa, T. A. JlokyMeHTalMOHHOE oOOecreuyeHue YIpaBlIeHUs HErocy1apCTBEHHBIX
opranu3zaiyii : yaeonoe mocodue / T. A. beiko-Ba, JI. B. Cankuna. — 2-e u3a., nepepad. u JO0.
— Mocksa : UHOPA-M, 2020. — 302 c. + [lon. martepuansl [DIEKTPOHHBIN pecypce]. —
(Beiciee obpaszoBanue: bakanaBpuar). - ISBN 978-5-16-010379-2. - TekcT : 3JIeKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1072260 (nata obpamenus: 04.10.2023). — Pexum
JIOCTYTIA: TIO TIOATTHCKE.

3. [Joponuna, JI. A. OpraHuzanus M TEXHOJOTHS JIOKYMEHTAllMOHHOTO oOOeCleyYeHus

yIpaBJIeHUs : y4eOHUK M TpakTUKkyM i By30oB / JI. A. Jloponuna, B. C. UputukoBa. — 2-¢
u3l., nepepab. u mom. — MockBa : UznatensctBo FOpaiit, 2023. — 270 c. — (Bricuiee
obpazoBanmue). — ISBN 978-5-534-16016-1. — Texkct : amekTpoHHBIH // OOpa3zoBarenbHas
mwiatrpopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/530251 (mara oOpameHus:
04.10.2023).

4.

7.2. lonoJIHUTEIbHAS JJUTEpPaTypa
1. KazakeBuu, T. A. JlokymeHroBeneHue. JIOKYMEHTAIIMOHHBIM CEPBUC : YUYEOHHK H
npaktukyMm st By3oB / T. A. KazakeBmu, A. U. Tkamua. — 2-e u31., UCHp. U JIOM. —
Mocksa : U3narensctBo FOpaiit, 2023. — 167 ¢. — (Bsicmiee obpa3oBanue). — ISBN 978-
5-534-06273-1. — Tekcr : amekTpoHHbIH // O0pazoBarenbHas matgopma Opaiit [caitt]. —
URL: https://urait.ru/bcode/513649 (nara o6pamenus: 04.10.2023).



2. Kysnenos, 1. H. JlokymMeHTallMOHHOE OO€cCIieueHUe YIpaBICHUs TIEPCOHAIOM : y4YeOHUK U
npaktukym 1is By3oB / M. H. KysnenoB. — 3-e u3n., mepepabd. u gom. — Mocksa :
WznarensctBo FOpaiit, 2023. — 397 ¢. — (Bricmee obpazoBa-uue). — ISBN 978-5-534-
16692-7. — Texkcr : anexTponHblid / O6pazoBarenbHas miatdopma KOpaiir [caiit]. — URL:
https://urait.ru/bcode/531538 (mara oopamenus: 04.10.2023).

3. Ilanacenko, 0. A. JlokyMeHTHpOBaHWE yIPABICHUYECKON NeATEILHOCTH: Y4eOHOe ocodue /
FO.A. ITanacenko. - Mocksa : PUOP, 2018. - 138 c.: - (KapmanHoe yueOHOE mocoOue). -
ISBN 5-369-00014-X. - Tekcr : 3JICKTPOHHBIH. - URL:
https://znanium.com/catalog/product/927448 (mara ooOpamenus: 04.10.2023). — Pexum
JIOCTYTIA: TI0 TIOITHCKE.

7.3.IIporpammHoe obecnieyeHue

. Photopea

. 1IDroo

. Wepik

. Coep.jazz

. SInpexkc.Tenemoct

. SInnexc.JlIoKyMeHTBI
. SIagexc.Jluck

. Telegram

. Discord

10. DkpanHas kamepa
11. AakeroJjior

QoI wn b~ wWNPE

7.4.9/1eKTpPOHHBIE pecypchl

Jr:{;-)n HanmMmenoBanue DBC Anpec caiita

1. DieKTpoHHAs: OMOIHOTEeUHAS https://e.lanbook.com/
cucrema «JIanb»

2. OneKkTpoHHas OubinoTevHas https://znanium.ru/
crcrema «Znaniumy

3. Oo6pasoBarenbHas aThopma https://urait.ru/
«Opaiit»

4. Hayunast snextponnas 6ubnuoreka | https://elibrary.ru/
eLIBRARY.RU

5. CrnipaBOYHO-IIPABOBAs CHCTEMA http://www.consultant.ru/
«Koncynprantllmocy

6. Polpred.com. O630p CMU https://polpred.com/news

7. HanmonaneHas aeKTpoHHAs https://rusneb.ru/
6ubanoreka

8. 3BC «SocHum» https://sochum.ru/
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7.5.MeToanyecKue YKa3aHUsI U MATEPUAJbI 110 BUIAM 3aHATHIA

Memoouueckue ykazanusi nO 1eKYUOHHBIM 3AHAMUSM.

B xoze nexkuuu cryieHTaM peKOMEHAYETCsl KOHCIIEKTUPOBATh €€ OCHOBHBIE MOJIOKEHHUS,
HE CTOMT IBITaThbCsA JOCIOBHO 3alMcaTh BCIO JIEKIMIO, ITOCKOJIBKY CKOPOCTb JIEKIIMM HE
paccuuTaHa Ha ayTEHTUYHOE BOCIPOU3BEACHME BBICTYIUICHUS JIEKTOpa B KOHCIEKTE, TEM HeE
MEHEe OHa SBIISETCS JOCTATOYHOM Ui TOTO, YTOOBI CTYJEHT CMOI HE TOJIbKO YCBOWUTH, HO U
3apukcupoBaTh Ha OyMare CYIIHOCTh 3aTPOHYTBHIX JIEKTOPOM IIpo0JieM, BBIBOJABI, a TaKkKe
y3JIOBBIE MOMEHTEHI, Ha KOTOpbIe o0pariaercss 0co00e BHUMaHHUE B XO/I€ JIGKLIUH.

OCHOBHBIM CpEICTBOM pabOThI HAa JICKIMOHHOM 3aHSTUU SBIISETCS KOHCIIEKTHPOBAHHE.
KoHcriekTupoBanue — TpOIECC MBICICHHOW mepepabOTKM H MHUCBMEHHOH (HUKcanuu
uH(pOpMallMi, B BHUJAE KPATKOTO H3JIOKEHHS OCHOBHOTO COJEp>KaHUs, CMBICIA KaKOro-Inbo
TEKCTa.

Pe3ynbTar KOHCHEKTHUPOBAaHUS — 3alKCh, IMO3BOJIONIAS  KOHCHEKTHUPYIOIIEMY
HEMEUICHHO WA 4Ye€pe3 HEKOTOPBIM CPOK C HYKHOW ITOJHOTOM BOCCTAHOBUTH IOJYYEHHYIO
uHpopmanuio. KoHcnekT B mepeBoae ¢ JaThIHM O3HadaeT «o030p». [lo cymiectBy ero u
COCTaBJISITH HAJ0 Kak 0030p, ColepKalluii OCHOBHBIE MBICTH TEKCTa 0e3 MoJIpoOHOCTEH U
BTOPOCTETEHHBIX JeTaneld. KoHCHeKT HOCUT MHAMBHUIYATM3UPOBAHHBINA XapaKTep: OH pacCuuTaH
Ha CaMOro aBTOpa M MOATOMY MOXKET 0Ka3aThbCs MaJOMOHATHBIM JJIs APYTUX.

Jlis TOro 4toObl OCYHIECTBIIATH 3TOT BHJ PabOThl, B KaXKIOM KOHKPETHOM CIy4yae
HE00XO0IUMO IPaMOTHO PELIUTh CIAEAYIOLIUE 3a0aUu:

1. CopueHTHpOBaThCsI B OOIIEH KOHLEMIUU JEKIUU (YMETh OMPEIENUTh BCTYILICHUE,
OCHOBHYIO YacCTh, 3aKJIIOYECHHE).

2. VYBHUAETH JIOTUKO-CMBICJIOBYIO KaHBY COOOILEHHUS, MOHSITh CHCTEMY H3II0KEHUS
MH(pOpMaLIMHU B LIEJIOM, a TAKXKE XOJ Pa3BUTUS KaXKAON OTJEIbHON MBICIH.

3. BBISBUTBH «KJIIOYEBBIC» MBICIH, TO €CThb OCHOBHBIE CMBICIOBHIE BEXH, Ha KOTOpBIE
«HAHHU3aHO» BCE CO/IEPKAHHUE TEKCTA.

4. OnpenenuTs IeTATU3UPYIONIYI0 HH()OPMALIUIO.

5. JlakornyHO c(hOpPMYITHPOBATH OCHOBHYIO HH(OPMAIIHMIO, HE MIEPSHOCS Ha MHCHMO BCE
LEIUKOM U JOCIOBHO.

Omnpenenenus, KOTOpbIE AAaeT JEKTOP CTOUT MO BO3MOXHOCTH 3amucaTh JIOCIOBHO U
BBIICTIUTH IPYTUM IIBETOM WJIH K€ MOTYEPKHYTh. B ciiydae u3nokeHus IEKTOpOM X0a HaydHOI
JUCKYCCHUM KEJIaTeIbHO KPaTKO 3aKOHCIEKTHPOBATH CYILECTBO BONPOCA, OCHOBHBIE MO3HUIIUU U
dbamMunuM y4eHbIX WX OTcTamBarommx. Eciu B 000CHOBaHME CBOWX BBIBOJOB JIEKTOpP MPHUBOJIUT
CCBUIKM Ha CIIPAaBOYHHUKHU, CTATUCTHYECKUE JTaHHBIC, HOPMATUBHBIC aKThl U JAPYTrue OQUIIHAIBHO
OIMyOJIMKOBAHHBIE CBEJEHUSI UMEET CMBICH JIMIIb KPaTKO OTPa3HTh WX CYIIECTBO M YKa3aTh
HCTOYHUK, B KOTOPOM MO3KHO MOJTHOCTBIO MOUEPIHYTh U3J1araeMyro HH(pOpMaIuIio.

Bo Bpems nekuuu CTYIEHTY PEKOMEHIyeTCs MMETh Ha CTOJIaX MOMHUMO KOHCIEKTOB
TaK)Ke MpOrpaMMy JIHCLUIUIMHBI, KOTOpast OyleT crnocoOCTBOBATh Pa3BUTHI0O MHEMOHHYECKOMN
MaMsTH, BO3HUKHOBEHHIO aCCOLMAIMN MEXIYy BBICTYIUIGHHEM JIEKTOpa M MPOTrPaMMHBIMU
BoIpocamH, ¢eaepalibHble 3aKOHBI, MOCKOJIbKY ropa3no 3P¢eKTUBHEE CIEIUTh 3a CChUIKAaMU
JIEKTOpAa TI0 €ro TEKCTY, HEXKEIH MBITAThCS BOCIIPUHSATH BCIO 3TY MHPOPMAIIHIO Ha CITyX.

B cnyyae BO3HUKHOBEHUS Y CTYJ€HTA 110 XOAY JIEKI[UH BOIIPOCOB, UX CJEyET 3alucarh U
3a/1aTh B KOHIIE JIEKIIMU B CIIELHUAJIBLHO OTBEICHHOE JJIS 3TOTO BpEMSI.

[To oxonwyanwu nexknuu (B TOT XK€ WM HA CICAYIOMUNA JI€Hb, MOKAa €IIe B TMaMATH
coxpaHuJIach HHGOPMAITUs) CTYIACHTaM pEKOMEHAYETCsl 10paboTaTh CBOU KOHCIIEKTHI, IPUBECTH
WX B TIOPSIIOK, TOTIOJHUTH CBEICHUSIMHU C yYETOM JOMOJIHUTEIHHO U3y4Y€HHOTO HOPMATHUBHOTO,
CIIPaBOYHOT'O M Hay4yHOro Mmarepuana. KpaliHe >kenareiabHO Ha MOJSAX KOHCIEKTa OTMEYaTh He
TOJIbKO M3y4YEHHbIE TOYKHM 3PEHHS YUEHBIX 10 paccMaTpuBaeMoi NpoOjeme, HO U BbIpaxaTh
Corjlacue WM HECOIJIaCHe CAMOI0 CTYAEHTA C 3aKOHCIIEKTUPOBAHHBIMU MOJIOKEHUSMH.

JlexuMOHHOE 3aHATHE MPETHA3ZHAYCHO ISl U3JI0KEHUSI OCOOEHHO Ba)KHBIX, MPOOJIEMHBIX,
aKTyaJIbHBIX B COBPEMEHHOW HayKe BOMPOCOB. JIekius, Takxke, Kak U MPaKTUYECKOe 3aHSTHE,



TpeOyeT OT CTYAECHTOB ONpeAeTIeHHON MoAroToBKU. CTYAEHT 005S3aTeNbHO JOKEH 3HATh TEMY
HPEICTOSILEr0 JIEKIIMOHHOTO 3aHATUS M 00ecneunTh cede HeoOXOAMMBIH ypOBEHb aKTHBHOI'O
y4dacTus: 1moxo0parh U 03HAKOMHTBHCS, a MPH HEOOXOAUMOCTH UMETh C CO00i peKOMEHIyeMbIit
IpernoJiaBaTeseM HOpMaTUBHbIN MaTepuall, IOBTOPUTh paHee NMPONIEHHbIE TEMbI 110 BOIIPOCAM,
KOTOpble OyIyT 3arparuBaThCsi B NPEACTOSIICH JIEKIWH, BCIOMHUTH MaTepUall HMHBIX
JUCLUIUIMH.

B mensx ycuieHHs NpakTUKOOPHEHTUPOBAHHOCTH Y4E€OHOTO Kypca Ha JICKIUH MOTYT
IPUIJIAIIATECS MPEICTaBUTENN padoToaaTesiell U MPAKTUKYIOIIKE CienuannucTsl. YacTh nekunit
OPOBOJIUTCS C MPUMEHEHHEM HHTEPAKTUBHBIX TEXHOJIOTUH B (hopMe MpOOIEMHON JEKIHH,
JIEKIIMH-0ecenbl U T.11.

1. Jlexuusi-nuckyccusi 3aKiIOYaeTcss B KOJUIEKTUBHOM OOCYXICHHHM KaKOro-InOo
BONpOCca, MpoOJEMbl MM CONOCTaBIEHUM HHGOpPMANUM, WIEH, MHEHHUH, NPEASIOKEHUM.
HeobxonmuMo 3apaHee MOATOTOBUTH BOMPOCHL, KOTOPhIE MOXHO ObLIO OBl CTaBUTH Ha
oOcyxnenue. Bo Bpemsi AuMCKyccHH y4YaCTHMKM MOTYT JMOO AONOJHATH JpPYyr Apyra, Ju6o
IPOTHBOCTOATh OAMH JpyroMy D¢ (EeKTUBHOCTh NMPOBEICHUSA AUCKYCCHU OyIEeT 3aBHCETh OT
Takux (PakToOpoB, KaK: NOArOTOBKA (MH(POPMHUPOBAHHOCTh U KOMIIETEHTHOCTh) 00YYaIOLIUXCS 10
npobieme; ceMaHTH4YecKoe 0HOO0Opas3ue (Bce TepMUHBI, Ae(OUHUINH, TOHATUS U T.1. JTOJIKHBI
ObITh O/JMHAKOBO IOHATHl BCEMU OOYYarOIIMMUCS); KOPPEKTHOCTb IOBEJCHUS YYaCTHUKOB;
YMEHHE MTPOBOJUTH TUCKYCCHIO.

2. JIekuus-6ecena, B X0/1e KOTOPOM JEKTOP CO3HATENBHO BCTYNAET B JUAJIOT C OAHUM WIN
HECKOJIbKUMH oOydaromumucs. [Ipu 3ToM ocTanbHbIe SBISIOTCS CBOETO POJa 3PUTEISIMU 3TOTO
npoliecca, HO He NaCCUBHBIMU, @ AKTUBHO MBICISIIMMU O NpeIMeTe OpraHu30BaHHOW Oecelbl,
3aHMMasl Ty WJIM HHYIO TOYKY 3peHUs U (OpMyJIUpys CBOM OTBEThl Ha BOMIPOCHL. YuacTue
ciaymaTeneil B Jekuuu - Oecele MOXHO IpUBIEYb pa3IMYHBIMU INPUEMaMH, HaIpUMeD,
03371auMBaHue 00yyarolXcsl BOIPOCAMHU B HayaJle JIEKLUHU U 10 ee Xoay. Bornpocsl MOryT ObITh
KaK IPOCTBIMU JUIsl TOTO, YTOOBI COCPEAOTOYNTh BHUMAHHUE HA OTAEIbHBIX aCHEKTaX TEMbI, TaK U
npobsieMuble. Ciymiareny, NpoayMblBas OTBET Ha 3aJaHHBIA BOIIPOC, IOJIYYalOT BO3ZMOKHOCTh
CaMOCTOSITENILHO ITPUHUTH K TEM BBIBOJIAM M 000OILIEHUAM, KOTOpbIE MIPeroiaBaTellb JOKEH ObLI
COOOLINTh MM B KAayeCTBE HOBBIX 3HAHWHU, JIMOO MOHATH BAXHOCTH OOCY)KIAEMOHW TEMBI, YTO
HOBBIIIAET UHTEPEC, U CTENIEHb BOCIPUATHS MaTepuia 00y4yaroIuMHUCS.

JUis ycremHoro MpoBEIEeHUsT MHTEPAKTUBHBIX JIEKIUI o0ydaromeMmycsi HeoOXOAMMO
OCYILIECTBUTD IIPEIBAPUTEIBHYIO TIOJTOTOBKY:

- mepel OYepeaHOW JIeKIMe HeoOXOJUMO MPOCMOTPETh IO KOHCHEKTY MaTepuai
IIPEIbIAYILEHN JIEKIINH;

- Iepes Kax10i JieKue HeoOX0IMMO MMPOCMOTPETh pabovyI0 POrpaMMy AUCLMITIIUHBL,
03HAKOMUTHCSI C COZIEPIKAHUEM TEMBI;

- 03HAKOMUTHCS C PEKOMEHAYEMOM JINTepaTypoil 1 HOPMAaTUBHBIMU MPAaBOBBIMH aKTaMHU.
[ToaroroBuTENBEHBIE MEPOTIPUATHS IOMOTYT O0yYarOIEMyCs JIydllle YCBOUTh MaTepuall.

MeTtoauyeckue ykazaHust JUIsl IOATOTOBKH K MPAKTUYECKUM 3aHSATHUSM.

[IpakTHyeckue 3aHATUS - OCHOBHAs (pOpMa KOHTAKTHOM pa®oThl oOydaroumxcs. Llenbio
MPAKTUYECKUX 3aHATUN SBISETCS YIUIyOJEHHOE H3y4deHHE Y4eOHOM IMCUUIUIMHBI, NPUBUTHE
HaBBIKOB CAMOCTOSITENILHOTO MMOWCKAa W aHajuu3a ydyeOHOW uHpopmauuu, (GpopMHpOBaHUE HU
pa3BUTHE Y HUX HAYYHOI'O MBIIIJICHUS, YMEHUSI aKTUBHO Y4aCTBOBaTh B TBOPUECKOM JUCKYCCHUH,
JIeNIaTh MIPaBWIBHBIE BBIBOJbI, apTyMEHTUPOBAHO M3JIaraTh U OTCTaMBaTh CBOE MHEHME. B xone
MPAKTUYECKUX 3aHATUN TPOUCXOAMUT OOCYKIEHUE OTIENIbHBIX BONPOCOB B paMKax yueOHOMU
TEMBI, BBIPA0OTKA MPAKTUUECKUX YMEHUHN U MPHOOpPETEeHNE HABBIKOB PEILICHHs 3a/1a4.

AJTOpUTM HOJATOTOBKM K MPAKTHUECKHUM 3aHATHUSAM: - OCBOUTH JIEKIIMOHHBIH MaTepua
(TIpM HAJIMYUK); - U3YYUTh OCHOBHBIE HOPMATHUBHBIE MTPABOBBIE AKTHI 10 TEME; - 03HAKOMHTHCS C
PEKOMEHyeMOM OCHOBHOM M JIONOJIHUTEIBHOM JIMTEpPaTypou; - TMOCIE H3YYECHHsS TEOpHH,
NEPEUTH K 3aKPEIUICHUIO IOIYYEHHBIX 3HAHUHM IIOCPEACTBOM BBINOJIHEHMS IMPAKTHYECKUX
3ajaHuil. B paMmkax NpakTHUeCKHUX 3aHSATHH MPEeIyCMOTPEHbl BCTPEYM C MPEACTaBUTEISIMHU
paboTtonaTeneil ¥ NPaKTUKYIOIIUMHU paOOTHUKAaMH. YacTh MPAKTUYECKUX 3aHATHH MPOBOIAUTCS C



MPUMEHEHUEM WHTEPAKTUBHBIX TexHonorui: 1. Jluckyccus (B T.4. TPYIIOBask AMCKYCCHS)
IpelycMaTpuBaeT OOCYXKIEHHEe KaKoro - JuOO BOMpOca WM TPYHIbl CBSI3aHHBIX BOIPOCOB C
HaMEPEHHUEM JIOCTHYb B3auMoIlpuemieMoro pemeHus. OCHOBHBIMM 3aJayaMy JIUCKYCCUH
cayxar  GOpMHpOBaHHME  OOIIEro  MPEJACTaBIeHHWS  Kak  Haumboyiee  OOBEKTHBHOTIO,
MNOJATBEPXKIEHHOTO BCEMH YYaCTHHUKAMH OOCYXJIEHUS WIM HX OOJBIIMHCTBOM, a TaKkKe
JIOCTHXKEHUE yOeAUTEeNbHOr0 OOOCHOBAHMS COJEp)KaHUS, HE HMEIOLIEro IepBOHAYaIbHON
SACHOCTM JJIi BCEX YYAaCTHHUKOB JAHMCKyccuu. MeTtoauka mnpoBeaeHus: Tema auckyccuu
bopmynupyercs 1o ee Hayana. ['pynna oOydaromuxcs ACTUTCS HAa HECKOJIBKO MAalbIX TPYMII.
Kaxnas manas rpymnmna oOcyKaaeT MO3UIUI0 10 MPeiaraeéMoi sl JUCKYCCHH TeMe B TeUECHUE
OTBEJICHHOTO BPEMEHHU. 3aTeM 3acllylIUBAETCs DS CYKICHHH, MpeasaraeMbiX KaKIoW Mayoi
rpynnoi. ITocne kaxaoro CykKIeHHUs ONIOHEHTHI 3aJal0T BOINPOCHI, BBICIYIIUBAIOTCS OTBETHI
aBTOPOB MpeJjlaraeMbix Mno3uluid. B 3aBepmienun auckyccuu popmynupyercs obllee MHEHUE,
BBIPaXKaloOIIee COBMECTHYIO IO3MIMIO MO TeMe auckyccuu. [lpenonaBaTens AaeT OLIEHOYHOE
CYXKJeHHE OKOHYATeIbHO COPMUPOBAHHOMN MO3UILIUU BO BPEMsI TUCKYCCHH.

[TpakTudeckue (CEMUHAPCKUE) 3aHATHUS MPEICTABISIIOT COOOW OJHY M3 BaXKHBIX (HOpM
CaMOCTOSITeNIbHOM paboThl CTYJIEHTOB HaJ Hay4HOH M yueOHOU JIUTEepaTypol HEMOCPeICTBEHHO
B y4e€OHOH ayTUTOPUH O] pyKOBOJCTBOM IPEIO1aBaTENs.

B 3aBucumoctu OT M3yyaemMol TeMbl U €€ crenuUKU MpernojaBaTelib BHIOMpPAET WU
COYeTaeT clenyromue GopMbl IIPOBEICHHS MPAKTHYECKUX (CEMUHAPCKUX ) 3aHATHIA: 00CyKIeHne
TEOPETUYECKHX BOIMPOCOB, MOATOTOBKA pedepaToB, pelieHrue 3afad (IoMa WIH B ayJUTOPHH),
KpYIJIble CTOJIbI, HAyYHbIE JUCIYTHl C Y4aCTHEM IPAKTUYECKUX PaOOTHHUKOB M YYEHBIX U T.IL
[IpoBepka yCBOEHHS OTAENBHBIX (KIIOYEBBIX) TEM MOXKET OCYIIECTBISTHCS MOCPEICTBOM
IIPOBEJCHUS KOJIJIOKBUYMA.

[loaroroBka K MPaKTUYECKOMY 3aHITHIO 3aKIIOYaeTcs B TOAPOOHOM U3YYEHUU
KOHCIIEKTa JIEKIIMM, HOPMAaTUBHBIX aKTOB W MAaTEpUajOB 3APABOOXPAHUTEIBHOM INPAKTUKHU,
PEKOMEH/IOBAaHHBIX K HUM, Y4eOHOM M Hay4yHOU JUTEepaTyphbl, OCHOBHBIC MOJOXKEHUS KOTOPBIX
CTYJEHTY PEKOMEHyeTCS KOHCIIEKTUPOBATb.

AKTHBHOE y4yacTue B pa0oTe Ha MPAKTUYECKUX U CEMHHAPCKUX 3aHATHIX Mperoiaraert
BBICTYIUIEHUS Ha HUX, JIONOJHEHUE OTBETOB OJHOKYPCHHKOB, KOJUIEKTUBHOE OOCYXJEHUE
CIOPHBIX BONPOCOB M MPOOJIEM, 4TO CHOCOOCTBYET (DOPMUPOBAHUIO Yy CTYIEHTOB HaBBIKOB
(bopMynupOBaHUs, apryMEHTAallMd W OTCTauBaHHUS BBIPAOOTAHHOIO pELICHUS, YMEHHS €ro
3alIUTUTh B JUCKYCCHUU U MPENCTAaBUThH JOMOIHUTEIBHBIE apTyMEHTHI B €r0 MOJNb3y. AKTHBHAs
paboTa Ha CEMHUHApPCKOM WJIM MPAaKTUYECKOM 3aHATHUU CIIOCOOCTBYET Takke (OPMUPOBAHUIO Y
CTYJEHTOB HAaBBIKOB MyOJMYHOTO BBICTYIUICHHUS, YMEHUS SCHO, MOCIEI0BATENbHO, JJOTUYHO U
apryMEeHTHPOBAHO U3JaraTh CBOU MBICIH.

[Ipn BHICTYIUIGHMM Ha CEMHUHApPCKUX WJIM TPAKTHUYECKUX 3aHIATUSIX CTYACHTaM
paspemaercss MOJb30BaThCS  KOHCIEKTaMM JJIs  IIUTHUPOBAHWS HOPMATUBHBIX  aKTOB,
3IpaBOOXPAHUTENBHON TPAKTHUKKA WIM TMO3ULIUNA yueHbIX. [lo OKOHYaHMM OTBeTa JApyrue
CTYJIEHTbl MOTYT JIONOJIHUTH BBICTYIUIGHHE TOBApHUIA, OTMETUTh €ro CIOpHbIE WIU
HEJIOCTATOYHO apryMEHTHUPOBAHHBIE CTOPOHBI, MPOAHAIN3UPOBATh MO3UIIMH YUYEHBIX, O KOTOPBIX
HE CKa3aJl MPeIbI YN BEICTYAOIINH.

B koHUE 3aHATHA, NOCHE MOABEACHHUS €ro WTOrOB IPENOJABaTEEM CTyAEHTaM
pPEeKOMEHAYEeTCS BHECTH HW3MEHEHUS B CBOM KOHCIEKTbl, OTMETUTh HH(pOpMaIHIO,
MPO3BYYABIIYIO B BBICTYIUICHUSX APYTHX CTYAEHTOB, JOMOJIHEHUS, CICTaHHbIE MPENoJaBaTeIeM
U HE OTPa’KEHHBIE B KOHCIIEKTE.

[IpakTuyeckue 3aHATHS TpPeOyIOT MpPEIBAPUTENBHOM TEOPETUYECKOH IOATOTOBKH I10
COOTBETCTBYIOIIEH TeMe: U3ydeHHs] y4eOHOM U JOMOJHUTENIBbHON JTUTepaTypbl, B HEOOXOIMMBIX
Cly4yasix O3HAaKOMJIEHUSI C HOPMAaTUBHBIM MaTepHalioM. PexkoMeHayeTcsi mpu 3TOM BHauaje
U3YYUTh BOMPOCHl TeMbl MO y4yeOHOW suTeparype. Ecnum mo Teme mpouuTaHa JeKUus, TO
HEMPEMEHHO HAaJI0 MCIOIh30BaTh MaTepHall JEKIUH, TaK KaK YUSOHHKH 4acTO YCTapEeBaIOT yKe B
MOMEHT BbIXOJia B CBET.



[IpuMmeHeHne OTHEIBHBIX O0pPa30BATEIBHBIX TEXHOJIOTUH TpeOYyIOT MpeaBapUTEIHHOTO
O03HAKOMJICHHsSI CTYACHTOB C COJEpKaHUEM MPUMEHSEMBIX Ha 3aHATHSIX MPUEMOB. Tak, mpu
MPAKTUYECKUX 3aHITHSIX CTYICHT JOJDKCH MPEICTaBIIATH, KaK €ro OOIIYI0 CTPYKTYpy, TaK U
OCOOCHHOCTH OTIEIbHBIX METOJWYECKHX TIPHEMOB: JHUCKYCCHHM, KOHTPOJIbHBIE pPabOTHI,
UCII0JIb30BaHKE MTPABOBBIX TOKYMEHTOB H JIp.

[IpuMepHbie 3Tambl MPAKTUYECKOTO 3aHATHA M METOAMYECKHE TMPHUEMBI  HX
OCYIIECTBIICHUS:

- IOCTAaHOBKa IIeJICH 3aHATHUS: 00yJaroe, pa3BUBAIOIIEH, BOCITUTHIBAIOIICH;

- IJITAHUPYEMbIE Pe3yIbTaThl O0yUEHUS: UTO JIOJDKHBI CTY/ICHTHI 3HATh U YMETh;

- MMPOBEPKA 3HAHMI: YCTHBIN OMpoC, (PPOHTAIBHBIN OMPOC, MPOTPAMMUPOBAHHBIN OIPOC,
MUCHhMEHHBIN OMPOC, KOMMEHTHPOBAHUE OTBETOB, OIICHKA 3HAHUH, 0000IIEHHE TI0 OTIPOCY;

- I3y4YCHHE HOBOT'O MaTepuraja 1o TeMe;

- 3aKpeIUIeHHe Marepuana MpeIHa3HAYeHO [JIi TOTO, YTOOBl CTYACHTHI 3alOMHUIH
MaTepHasl U HayYHJINCh UCTIOJB30BaTh MOJyUYCHHbBIE 3HaHHS (AKTUBHOE MBIIIIJICHUE).

@OpMBI 3aKpEILICHHUS:

- pelieHue 3a1ay;

- rpymmoBas paboTa (KOJUIEKTUBHAS MBICIIUTEIIbHAS IETCIbHOCTD).

JlomarniHee 3agaHue:

- paboTa HaJl TEKCTOM Y4eOHUKA;

- perieHue 3a1a4.

B pamkax ceMHHApCKOTO 3aHATHS CTYJISHT JOJDKCH OBITh TOTOB K H3YYCHHIO
npeyiaraéMbIX JTOKYMEHTOB, a TaKXKE€ K WX COCTABICHUIO M aHanu3y. s BBIOIHEHUS 3TOTO
BUA PaOOTHI CTYJCHT JOJDKEH 3HATH MPaBUiIa PabOTHI:

1) mpenBapuTeNbHO O3HAKOMHTHCS C OOpa3laMH JOKYMEHTa, C KOTOPBIM MPEICTOUT
paborars;

2) onpenenuTh KaKyro Harpy3Ky HeceT B ce0e TOT UM MHOW JOKYMEHT, 3a4eM OH HYKEH,
KaKoBa IICJIb €r0 COCTABJICHHS;

3) pa3zobpaTh colep:kaHue JOKYMEHTA, T.€. BBIIBUTh KaKH€ OCHOBHBbIC HH(OpPMAaLIMOHHBIE
JTAHHBIE WJIM KaKKUe BOIIPOCHI OH OTPAXKAET;

4) BBITTOJTHUTH HEMOCPEICTBEHHOE 3aJIaHUE MPEIOaBaTelIs.

Ha mpaktuueckoM (CeMHUHApCKOM) 3aHITHU CTYJEHT MPOSIBISIET CBOE 3HAHUE TPEIMETA,
KOppeKTUpYeT HH(OpMAINIO, TOJYUYEHHYI0 B IIpoliecce JEKIMOHHBIX W BHEAyJIUTOPHBIX
3aHATUH, POpMUPYET ONpeAesieHHBI 00pa3 B TJia3axX MpErojaBarTess, MoTydaeT HaBbIKH YCTHOU
peur U KyJIbTYphl TUCKYCCHH, HABBIKM MTPAKTHUECKOTO PELICHHs 3a/1a4.

3awyuma pegepama. Vicnonp3oBaHUE MYIBTUMEIUNHBIX BO3MOXHOCTEH BO BpeMs
JOKJIaJIOB TpecleAyeT CIeAYIOUIUe LEeMn: JIEMOHCTpalus BO3MOXXHOCTEH U CIOCOOHOCTE!
OpraHu3aIy JOKJIa/Ja B COOTBETCTBUU C COBPEMEHHBIMH TPEOOBAHMSIMHU U C UCIOJIb30BAaHUEM
COBpPEMEHHBIX HWHGOPMAIMOHHBIX TEXHOJOTHH; HAISIIHOE TPECTaBIEHHE OCHOBHBIX
MOJIOKEHUW JOKJIa/a; TOBBIIIEHHE S()PEKTUBHOCTH [OKJIaJa 3a CUET OJIHOBPEMEHHOTO
M3IIOKEHUSI MaTepuasa M Moka3a JeMOHCTPALMOHHBIX ()parMeHTOB (ayaHO-BU3YyallbHAs MOjaya
MaTtepuaa); MojjiepKaHrue HHTepeca K MaTeprary U3JI0KCHHUS.

Jloknaguuk BIpaBe BBIOpaTh MporpaMMHOE oOOecliedeHwe s Mpe3eHTAlMd CBOETro
JIOKJIaJa, OJIHAKO CJIENyeT ydecTh coBMecTUMOcTh [1IO ¢ Temu KommbioTepamu, rae Oyner
MPOXOIUTH TMpE3eHTAIHs], TTOITOMY JaHHBIE METOJUYECKHE PEKOMEHIAINU pa3paboTaHbl IS
YCTaHOBJIEHHOI'O B YHUBEpPCUTETE JUIIeH3nOHHOT0 nakera Microsoft Office.

[ToaroroBka noKIaaa ¢ MPe3eHTAIMEN COCTOUT U3 CIEAYIOLIUX ITAMOB:

1. IToaroroBka T€KCTa AOKJIAJa IO PEKOMEHIOBAaHHBIM UCTOYHHUKAM.

2. Pa3paboTka cTpyKTYpbl IPE3CHTAIIHH.

3. Co3nanue npe3enTauu B Microsoft PowerPoint.

4. Penetuius A0KIaaa ¢ UCMIOIB30BaHUEM TIPE3CHTALINH.



Ecau BBl roTOBUTE MOKIAA HA CEMUHAP, BHUMATEIBHO MPOCMOTPUTE PEKOMEHI0BAHHYIO
JUTEpaTypy IO Balleil TeMe U COCTaBbTE IUIaH JI0KIaa. Bbl Takke MOXKeTe OCyIIeCTBUTh MOUCK
HAYYHBIX yOJIMKAIU 110 KIIFOYEBBIM CIIOBaM B ceTu MIHTepHeT.

OOpammaiiTe BHUMaHUE HA JaTy MyOauKaruu v (pamwimio aBTopa (WJIM W31aTelIbCTBO).
CrnumkoM crapeiid ron u3nanus (0ojee 5 et I akTyallbHBIX HccienoBaHuil u 6onee 10 ner
Uisi  pyHIAMEHTAJIbHBIX HayK) MOXET HE COJIepKaTh COBPEMEHHBIX TOYEK 3pEHHsS IO
MHTEPECYIOIIEMY Bac Bompocy. MCKiatodeHHe MOXKET COCTaBUThb PacCMOTPEHUE HCTOPUU
Bonpoca. K yacTHbIM UCClIeJOBaHUSIM TAK)K€ MOJIXOUTE KPUTUUECKH.

[IpuBeTcTBYeTCSI MpPENOCTABICHHWE pa3HBIX IOAXOJOB K PEUICHHIO MPOOJIEMBI:
HEOJIHO3HAYHOCTh CHOCOOCTBYET Pa3BUTHIO AMCKYCCHUU M CO3/aeT MOuBY Mg (pOpMHUpPOBAHUS
YMEHHUSl aHAIM3MpPOBAaTh M 0000maTh noiaydeHHylo uHpopmanuio. CocTaBbTe TEKCT
BBICTYIUICHUS. TeopeTudyeckue MOJIOKEHUS OJDKHBI ObITh MPOMJLIIIOCTPUPOBAHBI MPUMEPAMHU.
[Tockonbky noxman OyneT MoaaepXaH NpPe3eHTAlMel, BKIIOUUTE B TEKCT TaOJMIIBI, CXEMBI,
PUCYHKHM U JMarpamMmbl — BCE€ TO, YTO IOMOKET CIIyIIATeIsIM BHUKHYTH B CyThb MpPOOJIEMBI U
oOserunt ee moHnManue. CIionIHas TEKCTOBass MHPOPMALUS 3aTPYAHSAET BOCIPUATHE, TIO3TOMY
NpoayMaiTe CXEeMaTHYeCKyl M rpaduueckyro QopMmy IMoJayud MaTepuaiga Tam, TIJI€ OTO
BO3MOKHO.

CtpykTypa mpe3eHTalud JOJDKHA COOTBETCTBOBATh IUIAHY (CTPYKTYpe) MOKJIaja.
TuTynbHBIN ClalA TOMKEH COJIEPAaTh HAa3BAHUE JIOKJIANA, UM JTOKJIaauuKa. Takke Ha nepBbId
Calii MOXXHO TOMECTUTh Ha3BaHHE M JIOTOTUIl YHUBEPCHTETa W / WU TMOAPA3JEICHUS, B
KOTOPOM IPOUCXOJIUT JIOKIa.

OdepeHOCTH CaiIOB JA0KHA YETKO COOTBETCTBOBATH CTPYKTYpE Baiero Aokiaaga. He
IUTAaHUPYWTE B IpPOLECCE JOKIaa BO3BPAILAThCA K IPEABIIYIIUM cllaiijlaM WM [EepeIucThIBaTh
UX BIIEpPE, 3TO YCIOKHUT MPOIIECC U MOXKET COUTh XOJ Balux paccyxkaeHuil. Ciaipl MOKHO
IIPOHYMEPOBATh C YKa3aHUEM OOIIEro KOJUYECTBA CiIailoB B npe3eHTauuu. Takum oOpa3om, Bbl
MO3BOJIUTE ayJUTOPUU MOHUMATh, CKOJIKO CIAiiIoB OCTalOCh A0 KOHIIA Balllero JOKiana, a
TaK)Ke 3a7jaBaTh BOIIPOCHI 110 TEME BAllIEr0 BHICTYIUIEHUS CO CChUIKOM Ha HOMED cliaiiza.

Crnaiiapl JOMKHBI IEMOHCTPUPOBATH JIUIIb OCHOBHBIC MOJOXKEHHS JOKIaJa B TE3UCHOM
(koHCTIEKTHOM) (hopmare.

B cnydae ecnmu 0ObeMHBIM TEKCT HY)KE€H Ha JKpaHe (OmpelesieHue, LuTaTa U Ip.),
HACTOATEIbHO PEKOMEHIYETCs €ro pa3OrBKa Ha COCTABJISIONINE KOMIIOHEHThI /MU BU3YaJIbHOE
AKIIEHTUPOBAHUE KITIOYEBBIX (ParMEeHTOB (APYTrUM I[BETOM, HAaUePTaHHEM, PA3MEPOM U T.1I.).

CrnunikoM vactast cMeHa ciaifioB HeaddextuBHa (MeHee 10-15 cexyHn Ha ouH clain).
IIpu pa3peneHun TrOTOBOrO TEKCTAa JOKJIAaJa Ha CIAlAbl PEKOMEHAYETCS 3aceKaThb BpeMs
«IIpOrOBapUBaHMS» OJTHOTO claiijaa.

PexomeHnayemoe o0miee KOIMYECTBO CIIAaiiIoB MOXKET BapbupoBarbes oT 10 1o 20 (B
3aBUCUMOCTH OT UH(GOPMAIIMOHHON HACHIIIEHHOCTH CIaiI0B).

3auem

[Ipu orenke 3HaHMI 00YYAIOIINXCS YUYUTHIBAETCS Kak 00beM 3HAHUM, TaK U KaUYeCTBO WX
YCBOCHUS, MOHMMaHUE JIOTMKU Y4YeOHOW IUCHUIIIMHBI, OLEHUBAIOTCS YMEHHE CBOOOJHO,
IPaMOTHO, JIOTUYECKH CTPOHHO H3JaraTh M3y4ye€HHOE, CMOCOOHOCTh 3alIUIIATh CBOIO TOUKY
3peHHUs, 10Ka3bIBaTh, YO KIaTh.

OTMETKY «3a4TeHO0» 3aciIyXHUBaeT O00ydYaroluiics, OOHAapYXHUBIIUNA BCECTOPOHHEE,
CHUCTEMAaTHYECKOe M TJIyOOKOe 3HaHHWE Y4eOHOro M HOPMAaTMBHOI'O Marepuana, YCBOMBIIMMA
OCHOBHYK) M 3HAKOMBIM C JIONOJHUTENBbHOM auTeparypoil. Kak mpaBuio, naHHas OTMETKa
CTaBUTCS OOY4YaroIIMMCS, YCBOMBIIMM B3aWMOCBSI3b OCHOBHBIX MOHSTHH AUCHUUILIIMHBL, UX
3HaUYeHHE I TpuolOperaeMod mpodeccuu, NPOSBUBIIUM TBOPYECKHUE CIIOCOOHOCTH B
NOHUMaHHUH, W3J0XKEHUH U MCIOJIb30BAaHMM Y4eOHOrO MaTepualia, 3HAIOIIUM TOYKH 3pEHUs
Pa3JIMYHBIX ABTOPOB U YMEIOLIUM UX aHAJIU3UPOBAThH.



OTMeTKa «He 3a4TeHO0» BBICTABIAETCS OOydyaromMMcs, OOHApYXMBIIUM HpPOOEHl B
3HAHUAX OCHOBHOTO Y4eOHOr0 MaTepuaia.

Takon OLICHKH 3aCIIYKUBAIOT OTBETHI oOyuaronmxcs, HOCSIINE
HECUCTEMATU3UPOBAHHBIN, OTPHIBOYHBIN, IOBEPXHOCTHBIM XapakTep, Korja oO0yJaroluiics He
[IOHUMAeT CYIIECTBa M3JIaraéMbIX MM BOIPOCOB, YTO CBHUACTEIBCTBYET O TOM, 4YTO
oOyyaromuiics HE MOXET Jajbllle MpoAoDKaThb OO0yd4eHHe WJIM  [pUCTyHaThb K
npoeCCUOHAIILHOW J1eATEIbHOCTH 0€3 JONMOJIHUTENBHBIX 3aHATUH IO COOTBETCTBYHOILIEH
JUCLIUIUIAHE.

8. MATEPMAJILHO-TEXHUUYECKOE OBECIIEYEHUE YYEBHOM
JUCLUTIJIMHBI (MOIYJIST)

B oannou maébauye npusooumcsa onucanue mamepuaibHO-MEXHUYECKOU 0a3zvl
(nomewienuit u o000pyooeanusn), HeoOXO0UMOU O OCYULECMENEHUA 00PA308AMETbHO20
npouecca no oucyunjune.

Neri/nt HanmenoBanue [Iepeuenr 000py1OBaHUS U TEXHUUECKUX CPEJCTB
000pyI0BaHHBIX YU4EOHBIX oOyueHus
KaOuHeToB, Jaboparopuit

Aynutopus Ne511 [loMemienne s JIEKUMOHHBIX, OPAKTUYECKUX  3aHATUHN
(ceMHHapOB), TPYIMOBBIX M HHAWBUAYAIBHBIX KOHCYIBTAIIHHA
CaMOCTOSTENLHON PaOOTHI 00YJAIOIINKCS, TEKYIIET0 KOHTPOJIS U
MIPOMEKYTOUYHOW aTTECTAINU:

16 mocamouHBIX MecT, paboyee MeCTO TIpernojaaBaTels,
OCHAII[EHHBIE Y9eOHOI Mebebio, 000pyI0BaHNEM:

1 xomnbioTep — CucteMHbil 010k, MoHUTOp ASUS, KllaBUATYpa,
MBIIIIb;

Be6 xamepa CNE-CWC1,

MenoBas nocka.

Aynautopus Ne402 IloMemienne A JIGKUMOHHBIX, NPAKTUYECKUX  3aHATUHN
(ceMuHApOB), TPYNHOBBIX W HWHIWBHUIYAIBHBIX KOHCYJIBTAITUH
CaMOCTOSTEILHON PA0OTHI 00YYAIOIINXCS, TEKYIIET0 KOHTPOJIS U
IIPOMEKYTOYHOU aTTECTAIIH:

26 TMOCaJOYHBIX MeECT, paboyee MECTO IMPEeroaaBaTes,
OCHAIIIEHHBIE Y4eOHOI MeOebIo, 000pyI0BaHNEM:

12 kommbiotep — Cucremusiii 0Onok, Monutop ASUS,
KJIABUATYPa, MBIIIh;

Knasuarypa mst cnaboBumsanmx BNC Distribution;

M®V Samsung SCX-4220;

MybTUME TN HHBII IIPOEKTOP Epson EH-TW535W,
AkyctHueckas cuctema Sven;

Bebkamepa AuTech PK910K;

MeioBas 1ocka.

Aynuropus Ne403 [omenienne A JEKIMOHHBIX, MPAKTUYECKHUX  3aHATUN
(ceMHHApOB), TPYIOBBIX M WHIWBUAYAIBHBIX KOHCYJIbTAIIHHA
CaMOCTOSITETLHON PaOOTHI 00YJAIOMNXCS, TEKYIIETO KOHTPOIS U
IIPOMEKYTOYHOW aTTECTAIIVH:

24 1MOCaJloYHBIX MECT, pabouee MeCTO MperoaaBaTes,
OCHaIlIeHHbIE yueOHOM Mebelbio, 000pyI0BaHUEM:

1 kommbrotep — Cuctemusiii 6Jok IN WIN, Mounutop Samsung
940NW, xnaBuatypa Mitsumi KFK-EA4XY , merms 3D Optical
Mouse;

M®V Samsung SCX-4220;




MynbTuMe TMAHBINA MIPOEKTOP Epson EH-TW535W;
Axyctrdeckas cuctema Sven 245;

Bebkamepa AuTech PK910K;

WntepaktuBHas nocka Smart Board,

MenoBas nocka; MapkepHas 10cKa.

Aynutopus Ne404 [TomMemienne sl JIGKIUMOHHBIX, IPAKTUYECKUX  3aHATUN
(yueOHbBI  3am  cyneOHbIX | (CEMMHAPOB), IPYNIOBBIX W WHAMBHMAYaIbHBIX KOHCY/IbTALUN
3ace1aHumii) caMOCTosITeJH)H(V)ﬁ paboThl 00YYAIOIINXCS, TEKYIIETO KOHTPOJIS U
IIPOMEKYTOYHON aTTECTAIIVH:
24  mocamoYHBIX MeCT, pabodee MeCTO TperoaaBaTels,
OCHaIIeHHBIE yueOHOH Mebenbio, 000pyI0BaHEM:
1 xomnbrotep — Cucremusiit 070k IN WIN, Mounutop Samsung,
kiaBuarypa Genius GK04006, mpims Logitech M100;
MynbTUMe TUIHBIH MIPOEKTOP Epson EH-TWS535W,
AxycTtnueckas cuctema Sven 245;
Beokamepa PK-910M ;
MenoBas nocka.
MarepuajJibHO-TEXHHYECKOE OCHAIIIEHHE:
I'ep6 1
Omar 1
TpuOyHa 1J1s BRICTYIUICHU YYaCTHUKOB IpoIiecca 1
Monotoxk 1
Cron cyneiickuii 3
Cryn cyaeiickuii 3
Cronbl yueHnuyeckue 12
Crynbs yueHnueckue 24
Hocka TpexcTBopuaras 1
Cron npokypopa 1
Cron anBokara 1
Mukpodon 1
Ckambs moacyauMbeix 1
OrpaxeHue cKaMbH MTOJICY IUMBIX |
Tadauuka «CIUCOK /16, Ha3HAYCHHBIX K CIIYIIaHUo» 1
IlnakaTsl
Cyne6noe cienctsue (r11.37 YIIK PO (u3Bneuenue) 12
TexHonornu B 3a5e Cy/eOHBIX 3aceqaHuii 5
@3 «O craryce cyneii B POy (u3Bneuennue) 3
Aynutopust Ne405 Ilomemenre Uil JEKLUMOHHBIX, OPAKTHYECKUX  3aHITHU
(ceMHHapOB), TPYIOBBIX M HHIWBUAYAIBHBIX KOHCYIbTAIIHHA
CaMOCTOSITETbHOM PabOThl 00YYAIONIMXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTalNH:
32 mocamouYHBIX MECT, pabodee MeCcTO IIperoIaBaTes,
OCHAIIIEHHBIE Y4eOHOI MeOenbIo, 000pYyJ0BaHUEM:
1 xkommbtorep — Cucremsblii 0ok, MonuTop Samsung,
kiaBuarypa Genius GK04006, mprms Logitech M100;
MynsruMmenuiiaeiii ipoektop Epson EB-440W; Axycrudeckas
cucrema Sven;
Beb6kamepa Logi;
WntepaktuBHas nocka Smart Board,
MenoBas nocka.
Ay;[prroppm No4(09 IloMmemieHue Uil JIEKHUMOHHBIX, NPAKTHYECKUX  3aHSITHH

(ceMHMHApOB), TPYHIOOBLIX M HMHIMBUAYAIBHBIX KOHCYJILTAIIUN
CaMOCTOSATENLHON pabOTEI 00YYAIOIIMXCS, TEKYIIIETO0 KOHTPOJISI K
HDOMG)KVTO‘-IHOﬁ aTTECTaIluU.

32 mocaJoYHBIX MECT, pabodyee MeCTO MperoiaBaTes,




OCHaIIeHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

1 xommerorep — Cucremusiii O6mok Tiger X-510, Monwutop,
kiaBuarypa Logitech Y-UT76, meims Logitech B100;
MynbTUMe TUIHBIH MIPOEKTOP EPSON EH-TW5300;
AxycTtudaeckas cuctema Sven 312;

Beb6kamepa Genius;

MenoBas nocka.

7 Aynutopun Ne 410 [Tomerienne sl JIGKIUMOHHBIX, NPAKTUYECKUX  3aHATUN
(ceMUHApOB), TPYINIIOBBIX W WHIUBHJIYaTbHBIX KOHCYIbTAIWH,
CaMOCTOSITETbHON paboThl 00YYAIOIINXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTAINU:
11 Tmocamo4yHpIX MecT, pabodee MeCTO TperoaaBaTels,
OCHaIIEeHHBIE YueOHOH Mebenbio, 000pyI0BaHKEM:
13 mono6soxoB Depo MF524, 13 knasuaryp Depo K-0105U, 13
Mmeimei Depo M-RV1190U;
Csuty; MapkepHas 1ocka.

8 Ayautopun Ne 411 IMomMerienne  Ans  JCKIMOHHBIX, MPAKTUYECKUX  3aHITHN
(ceMUHApOB), TPYNIOBBIX W WHIUBHIYATbHBIX KOHCYIbTAIUN
CaMOCTOSITEIbHON PabOThl 00YYAIOIIMXCS, TEKYIIETO KOHTPOJIS U
IIPOMEKYTOUYHOW aTTECTAINU:
15 mocamodHBIX MeCT, paboyee MeCTO MpEeroaaBaTes,
OCHaIIEHHBIE yueOHOI MebeIbio, 000pyI0BaHUEM:
1 xommberotep — Cucremusiii 6ok Tiger X-510, MouuTop Loc
M2470S, xmaBuarypa Logitech Y-SU61, wmbmus Gembid
MUSOPTI99054,
Kononxu Microlab B53;
Bebkamepa Logi;
MernoBas nocka.

9 Ayautopun Ne 412 [loMemienne s JIGKUMOHHBIX, NPAKTUYECKUX  3aHATUHN
(CeMUHAPOB), TPYMITOBBIX W WHIWBHAYATBHBIX KOHCYJIBTAIIUH
CaMOCTOATEIbHOMN PabOThl 00YYAIONIUXCS, TEKYIIIETO0 KOHTPOJIS U
IPOMEKYTOYHOHN ATTECTAINU:
13  mocamouHbIX MecT, paboyee MeCTO TpernojaBaTels,
OCHAIIIEHHBIE Y4eOHOI MebebIo, 000pyI0BaHNEM:
1 mono6mok HP 24 in One PC, wmaBuarypa, mbinb Genius
GM12001U;
AKkycTHueckas cuctema Sven;
Bebkamepa Logi;
MernoBas nocka.

10 Aynautopus Ne302 IloMmemieHue Ui JIEKIUMOHHBIX, INPAKTHYECKUX  3aHSITHU
(ceMUHApOB), TPYMIOBBIX W WHIUBUIYATbHBIX KOHCYJIbTAIUN
CaMOCTOSITETbHOHN PabOThl 00YYAIONIMXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTalnu:
Pabouee MecTo mpenonaBaress, OCHAIICHHbIE Y4eOHOI
Me0epI0, 000pyI0BAHUEM:
9 Cucremuslii 6510k, Monurop 10, knaBuarypa 9, mpiiib 10;
MynpTUMeTUIHBIN MIPOEKTOP Epson EH-TWS35W;
Axyctiueckas cuctema 10pdevice TDE210
Bebkamepa AuTech PK910K;
Jlocka mesoBas
MenoBas nocka.

11 Aynutopus Ne303 Ilomemenne Jjuid  JEKUMOHHBIX, NPAKTUYECKUX  3aHATUMA

(CeMI/IHaDOB), T'PYIIIOBBIX W HWHAWBUAYAJIIBHBIX KOHCV.HI)TaHI/Iﬁ




CaMOCTOSATEIbHON PabOThI 00YUYAIOIIMXCS, TEKYIIET0 KOHTPOJIS 1
IPOMEKYTOUHOH aTTeCTallUu:

20 mocaJoYHBIX MeCT, paboyee MeCTO IpernojaBaTels,
OCHaIIEeHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

1 xommbrotep — CucTeMHbIi 010k SOprano, Monurop Samsung
940NW, knaBuatypa Logitech K120, meimis Logitech M100;
Mynerumenuitapiii mpoextop NEC NP15LP; Axycruueckas
cucrema Sven SPS-605;

Beb6kamepa Microsoft F/2.0HD; TIpoeKIioHHbIH SKpaH;
MenoBas nocka.

12 Aynutopus Ne304 Ilomenenne s JIGKIMOHHBIX,  NPAKTUYECKMX  3aHATHUIMA
(ceMuHapoB), TPYNIOBBIX W WHIMBUIYaJIbHBIX KOHCYJIbTALUH,
CaMOCTOSITETbHON paboThl 00YYAIOIINXCS, TEKYIIETO KOHTPOJIS U
OPOMEKYTOYHOM aTTeCTaluu:
13 mocamo4yHBIX MecT, pabodee MeCTO TperoaaBaTelis,
OCHaIIEeHHBIE yueOHOI MebeIbio, 000pyI0BaHUEM:
1 xommetotep — Cuctemnsiii 6510k IN WIN, Monutop Samsung
940N, knaBuarypa Logitech K120, mperms Logitech G100;
MynbTUMe TUAHBINH MIPOEKTOP Epson EH-TW535W;
AxycTtuyeckas cucrema Gembird;
Bebkamepa Logi;
MenoBas nocka.

13 Aynurtopus Ne305 IToMerienne  Ansd  JEKIMOHHBIX, NPAKTUYECKUX  3aHATUA
(ceMUHapOB), TPYNIOBBIX W WHIMBUAYaJIbHBIX KOHCYJIbTALUI
CaMOCTOSTEIbHON paboThl 00YYArONIMXCS, TEKYIIIETO0 KOHTPOJIS U
IIPOMEKYTOUYHOM aTTECTALUU!
32 mocamouYHBIX MeECT, pabodee MecTO MPeroaaBaTes,
OCHAII[EHHBIE Y4eOHOI Mebebio, 000pyI0BaHNEM:
1 xommerotep — Cuctemusblii 010k, Morutop DELL, kiaBuarypa
Logitech DeLuxe 250 , mpiis Logitech M100;
MynbTUMe TUHHBINH MIPOEKTOP Epson EH-TW535W;
Axyctnueckas cuctema SVEN 230;
Bebkamepa PK910P;
WnrtepaxtuBHas nocka Smart Board; [IpoekiuonHslIif 5xpaH;
MenoBas nocka.

14 Ayautopus Ne306 IToMemienne  ans  JEKIMOHHBIX, NPAKTUYECKUX  3aHATUA
(ceMUHApOB), TPYNIOBBIX W WHIMBUIYaJIbHBIX KOHCYJIbTALUI
CaMOCTOATEIbHON pabOThl 00YUYArONIMXCS, TEKYIIEro KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTalnu:
23 mocalouHBIX MeCT, paboyee MeECTO NpernoaaBaTes,
OCHAIIIEHHBIE Y4eOHOI MebebIo, 000pyI0BaHNEM:
9 Cucremnubix OmokoB, 12 Monutop NEC EX 231W, 13
KJIaBHATYp, 12 MBIIICH;
MynbTUMe TUHHBINH MIPOEKTOP Epson EH-TW535W;
Axyctudeckas cucrema Gembird; Cmapt mocka Panasonic
UBT880W;
Beokamepa Logi;
ITpuntep Kyosera TK-450; MenoBas n1ocka.

15 AymuTtopust Ne308 ITomemmenne  ans  JEKIMOHHBIX, NPAKTUYECKUX  3aHATHA

(ceMHMHApOB), TPYHIOOBLIX M HMHIMBUAYAIBHBIX KOHCYJILTAIIUNA
CaMOCTOSATENLHON pabOTEI 00YYAIOIIMXCS, TEKYIIIETO0 KOHTPOJISI K
HDOMG)KVTO‘-IHOﬁ aTTECTaIluu.

22 TOCaJOYHBIX MECT, paboyee MeCTO MperoaaBaTens,




OCHaIIeHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

12 Mono06aokoB DEPO; 12 Knasuatyp DEPO K-0105U;

12 Msieit DEPO MRV-1190U ;

Mynsrumenuitabiii mpoektop EPSON EB-440W; Axycruueckas
cucrema Topdevice TDE 210/2.1;

Cmapr mocka Panasonic UB-T880W;

16 Aynutopus Ne2-120 Ilomemienue A  JEKIMOHHBIX, HPAaKTUYECKUX  3aHATUN
(ceMHHapOB), TPYNIOBBIX M HWHIMBHAYAIbHBIX KOHCYJIBTALUH,
CaMOCTOATEIbHON pabOThI 00YYArONIMXCs, TEKYIIEr0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTaluu:

36 TmocamoYHBIX MeCT, pabodee MeCTO IMPernomaBaTes,
OCHAII[EHHBIE YIeOHOI Mebebio, 000pyI0BaHNEM:

1 xommeioTep — CucteMHslid 6110k, MoHuTOp ASUS, Ki1aBUaTypa,
MBIIIIB;

Knasuatypa ms cnabosumsanmx BNC Distribution;

M®V Samsung SCX-4220;

MynbTUMe TUIHBIH MPOEKTOP Epson EH-TWS535W,
AkyctHueckas cuctema Sven;

Be6kamepa AuTech PK910K;

WnrtepaktuBHas nocka Smart Board,

MenoBas nocka.

17 Ayautopus Nel09 ITomerienne  Ans  JNEKIMOHHBIX, NPAKTUYECKUX  3aHATUA
(ceMHMHapOB), TPYNIOBBIX M WHIWBHIYAIbHBIX KOHCYJIbTAIIUIA
CaMOCTOATEIbHON PabOThI 00YUYAIOIIMXCS, TEKYIIEr0 KOHTPOJIS U
OPOMEKYTOYHOH aTTeCTallUH:

16 mocamouHBIX MecT, paboyee MeECTO TIpernojaaBaTels,
OCHAII[EHHBIE Y4eOHOI Mebebio, 000pyI0BaHNEM:

10 Cuctemnpix 6moxoB, 11 Monutopo PHILIPS 243V5Q, 11
knaguatyp Mitsumi  KFK-EA4XT, 10 wmsemmeir Gemberd
MUSOKTI9-905U;

Knasuarypa mst cnaboBumsnnx BNC Distribution;

M®V Samsung SCX-4220;

Mynerumenuitabiii mpoektop EPSON EB-535W; Akycruueckas
cucreMa Sven,

CBurty;

Bebkamepa Sven;

Cwmaprt gocka.

18 Aymuropun Ne 309 ITomemenne Jjuid  JEKUMOHHBIX, NPAKTUYECKUX  3aHATUM
(ceMHHapOB), TPYNIOBBIX M WHIUBHIYAIbHBIX KOHCYJIbTAIUI
CaMOCTOSITENbHOM PabOThl 00YYAIONIMXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTalNH:
17 mocamouHbIX MecT, pabodee MeCTO TperojaBaTels,
OCHaIIeHHBIE YueOHOI Mebelbio, 000pyI0BaHUEM:
1 monoOnok Lenovo V530-24ICB AIO, xnaBuarypa Lenovo
EKB-536A, meimibs Lenovo EMS-537A;
Menosas n1ocka.

19 Aynuropun Ne 310 Ilomemenne 11 JEKUMOHHBIX, TNPAKTMYECKMX  3aHATHA

(ceMUHApOB), TPYMIOBBIX W WHIUBHUAYATbHBIX KOHCYJIbTAIUN
CaMOCTOSITETLHON PaOOTHI 00YJAIOMNXCS, TEKYIIETO KOHTPOJIS U
HDOMe)KVTO‘IHOfI aTTECTAlluU.

18 mocamouHBIX MecCT, paboyee MeECTO TNpernoaaBaTels,
OCHaIIeHHBIe yueOHOI Mebelbio, 000pyI0BaHUEM:

1 Mono6nok Lenovo V530-24ICB, knaBuatypa Lenovo EKB-
536A, muimis Logitech M100;




MernoBas gocka.

20

Aynutopun Ne 311

Ilomenienne  Juid  JCKNWOHHBIX, NPAKTHYECKUX  3aHITHH
(ceMHHapOB), TPYNINOBBIX M WHAWBHIYAIbHBIX KOHCYJIbTALIUIA
CaMOCTOATEIbHON PabOTHI 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOM aTTeCTallH:

20 mocaJoyYHBIX MeCT, paboyee MeECTO IpernoJaBaTels,
OCHaIIEHHBIE yueOHOI MebeIbio, 000pyI0BaHUEM:

1 MonoGnok Lenovo V530-241CB, knaBuatypa Lenovo EKB-
536A, Meimis Lenovo EMS-537A;

MenoBas nocka.

21

bubmmoreka

[omemeHus JUIsl cCaMOCTOSTENLHOW PaOOTHL:

20 mocaJoyYHBIX MeCT, paboyee MECTO IpernoJaBaTels,
OCHaIIEHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

2 Cucremubix 0Ojsoka; 7 MonutopoB Samsung 920NW; 10
Knasuatyp;11 Memmeit; 5 Komnerorepubix miatdpopm TONK;
Mono6ok Lenovo; M®Y-Kyocera M2040DN.

22

AKTOBBIIT 3ai

[omerene g JEKLMMOHHBIX, MPAKTUYECKUX  3aHATHN
(CCMI/IHEIDOB)., T'PYHIOBBIX W HWHAMBUAYAJIBHBIX KOHCVJ’II)TaHI/II\/'I
CaMOCTOSTENLHON pabOTELI 00YYAIOIIHUXCS, TEKYIIEr0 KOHTPOJIS U
IIPOMEKYTOUYHOM aTTECTALUU:

6 TOCagOYHBIX MecT, pabodee MeCTO MpenoaaBaTels,
OCHAII[CHHBIE Y4eOHOM MeOebIo, 000PYI0BaHNEM:

2 Cucremusix Omoka; 2 Monutopa Acer; 2 Kruasumarypsr, 3
Mpeimn; Bed kamepa Genius; Konmonku Defender.

23

Aymutopus Ne 3-210

[lomenienne  Juid  JCKIWMOHHBIX, IPAKTHYECKUX  3aHITHHA
(ceMHHapOB), TPYNIOBBIX M HWHIMBHAYAIBHBIX KOHCYIIBTALIUH
CaMOCTOSITEIbHON PabOThl 00YYAIOIIMXCS, TEKYIIETO KOHTPOJIS U
OPOMEKYTOYHOM aTTeCTalNH:

16 mocamouHBIX MecT, padodee MeCTO IIpernojaBaTels,
OCHaIIECHHBIE YyueOHOI Mebelbio, 000pyI0BaHUEM:

Hoyt0yx Asus K53E; Msis Logitech B100; Tocka memnoBast.

24

Aymutopus Ne 3-212

IloMerienne  ansi  JCKIMOHHBIX, NPAKTUYECKUX  3aHATHUH
(ceMUHApOB), TPYMIOBBIX W WHIUBHUJIYaTbHBIX KOHCYJIbTALIUH
CaMOCTOSTEIbHON paboThl 00YYaIONINXCS, TEKYIIETO KOHTPOJIS U
IPOMEXKYTOYHOH aTTecTaluu:

19 mocamouHBIX MecT, pabodyee MeCTO TpernojaBaTels,
OCHaIlIeHHBIE YueOHOI Mebelbio, 000pyI0BaHUEM:

Hoyt6yk HP Probook; Mermis Logitech B100; JTocka menoBasi.

25

Aymutopus Ne 3-214

Ilomemienne  Juis  JEKIIMOHHBIX, TMPAKTUYECKHX  3aHITHH
(CCMI/IHaDOB), T'PYHINOBBIX W HWHAWBUAYAJIIBHBIX KOHCVJIBTaIH/Iﬁ
CaMOCTOATENbHON PAOOTHI 00YJAIOIINKXCS, TEKYIIETO KOHTPOJIS U
IIPOMEKYTOYHOW aTTECTAIIVH:

12 mocamouHBIX MeCT, pabodee MecTO MPEeroaaBaTes,
OCHAII[CHHbIE Y4eOHOM MeOesIbIo, 000PYI0BaHNEM:

Hoyroyk HP RTL8822CE; Mwemups Logitech B100; [ocka

MeEJI0Bas.

26

Aynutopus Ne 3-216

HOMCIIICHI/Ie JUISA JICKITMOHHBIX, IIPAKTUYCCKUX 3aHITHI
(ceMUHapOB), TPYNIOBBIX W WHIMBUIYAJIbHBIX KOHCYJIbTALUN
CaMOCTOSITEIbHON paboThl 00YUAIOMINXCS, TEKYIIETO KOHTPOJIS U
HDOMG)KVTO‘-IHOfI aTTeCTalluU.

19 mocaloyHBIX MecT, pabdoyee MeECTO TIpernojaBaTels,




OCHaIIeHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

1 xommprotrep — Cucremusii 010k, MonHuTOp Samsung,
kiaBuarypa Logitech Y-SU61, merms 3D Optical Mouse;

Be6 xamepa A4Tech; Kononku Gembird; Tocka menoBasi.
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Aynutopus Ne 3-219

IloMerienne ans  JCKIMOHHBIX, MPAKTUYECKUX  3aHITUH
(ceMUHApOB), TPYNIOBBIX W WHIWBUIYaJIbHBIX KOHCYJIbTALUH
CaMOCTOATEIbHON PabOTHI 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOM aTTeCTalNy:

19 mnocamouHbIXx MecT, pabouee MeCTO IpenojaBaTes,
OCHAII[EHHBIE Y9eOHOI Mebebio, 000pyI0BaHNEM:

1 kommberorep — Cucremusiii ©0Onok, Monutop BENQ,
kiaBuarypa Logitech K120, mbis Logitech M100;

Be6 xamepa Genius; Komoumku Gembird; TIIpoexrop Epson
H551B; IIpoekuuonHsIii 5kpan; Jlocka MenoBas.

28

Aynuropus Ne 510

IMomMerienue  Ans  JCKIMOHHBIX, MPAKTUYCCKUX  3aHIATHH
(ceMUHApOB), TPYNIOBBIX W WHIUBHIYATbHBIX KOHCYIbTAIUN
CaMOCTOSTEILHON PA0OTHI 00YYAIIIUXCS, TEKYIIET0 KOHTPOJISI U
IIPOMEKYTOUYHOW aTTECTAINU:

12 mocamodHBIX MeCT, paboyee MeECTO MpEeroaaBaTes,
OCHAII[CHHBIE Y4eOHOM MeOebIo, 000PY0BaHNEM:

4 CuctemHbIX O0110Ka, 5 MoHHTOpA, 4 KIIaBUATYPHI, 4 MBIIIIH;
Poyrep D-Link DIR-615S; Csutu D-Link DES1016D; 2
Maccaxusix kpecia ; Beb xamepa Genius; 4 Komouku; Tocka
MeIIoBasl.

29

Aynautopus Nelll

IMoMerienne ans  JCKIMOHHBIX, OPAKTUYECKUX  3aHATUH
(ceMUHapOB), TPYIMIOBBIX W WHIUBUIYaIbHBIX KOHCYJIbTAIUN
CaMOCTOSATEIbHON PabOThI 00YUYAFOIIMXCS, TEKYIIET0 KOHTPOJIS U
OPOMEKYTOYHOH aTTeCTalNK:

11 mocamouHblx MecT, pabodyee MecTO TpernojaBaTens
OCHAIIIEHHBIE Y4eOHOI MebebIo, 000pyI0BaHNEM:

Mono0Osok Lenovo; kmaBuarypa Lenovo EKB-536A; wbliib
Lenovo EMS-537A; nocka MenoBasl.




JUCT PETUCTPALIUU U3MEHEHUI

n/a

ConeprxaHue U3MEHEHUs HaumenoBanue
JIOKYMEHTA C yKa3aHUEM
W3MEHEHHBIX ITYHKTOB

Pemenue yuenoro
coBera MITDY
(Homep, nata)
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