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Conep:xanue

OPTAHM3AIIMUOHHO-METOJUYECKHI1 PA3JIEJ

CTPYKTYPA U COAEP)KAHUE JUCHUTLIIMHBI (MOIYJIST)
OCOBEHHOCTH OBYUYEHUSI HHBAJIUIOB U JIUI] C OB3
YYEBHO-METOJNYECKOE OBECIEYEHUE CAMOCTOSITEJABHOI
PABOTbBI OBYYAIOIIIUXCSI

OBPA30BATEJILHBIE TEXHOJIOT UM

OLIEHOYHBIE CPEJCTBA JJI51 TEKYIETO KOHTPOJISI
YCIEBAEMOCTH U IPOMEKYTOYHOM ATTECTALIUM
YYEBHO-METOJINYECKOE U HH®OPMAIIMOHHOE OBECHIEYUEHUE
YYEBHOH JUCUUILIMHBI (MOIY.JIS)
MATEPHAJBHO-TEXHUYECKOE OBECIIEYEHHUE YYEBHOI
TUCIUATIIAHBI (MOLYJIST)



1. OPTAHU3AIIMOHHO-METOJUYECKHA PA3IEJ

1.1. Ilesm m 3axa4M OCBOCHHUSI Y4eOHOM TUCHUIINHBI (MOAYJIs1)
Lenpto m3ydeHUs: TUCHMILIMHBI «OCHOBBI JOKYMEHTAIMOHHOTO OOECTICUCHHS YIPaBICHUS
ABNSICTCA JaTh  CTYJEHTaM KOMIUJIEKC 3HaHUM, yYMEHUH M HaBBIKOB, HEOOXOAWMBIX JUIS
noBbIIeHUs 3 (PeKTHBHOCTH TPOPECCHOHATBHOMN NEATETLHOCTH.
3agauu n3y4eHUs TUCLUIUINHBIL:
- 03HAKOMUTBH CTY/IEHTa C COBPEMEHHBIM JEJIONPOU3BOICTBOM Ha MPEANIPHUATUH, (pupme;
- TNOATOTOBUTH  CTyJEHTa K  CAaMOCTOATEIbHOMY  COCTaBICHMIO  OPraHU3allMOHHO-
pacnopsAMTENbHBIX TOKYMEHTOB Pa3IMYHOIO BUJA. .

1.2. MecTo IMCUMIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl HANIPaBJICHUS
NMOATOTOBKH

VYuyebHnass nucruruimHa «OCHOBBI JTOKYMEHTAIIMOHHOTO OOECTICUEHUsI YIPABICHUS
OTHOCUTCS K BapuaTuBHOM yactu bioka 1 «Jlucuummimnnsl (MOLyIn)».

Wzydyenne ydeOHOW auCHUIUIMHBI «OCHOBBI JJOKYMEHTAI[MOHHOTO OOeCreYeHUs
yrIpaBlIeHUs» O0a3upyeTcs Ha 3HAHUAX, YMEHHUSAX M HaBBIKAX, MOMYyYEHHBIX OOyYaIOIIMMUCS B
Mpollecce OCBOCHMS TaKMX NUCHMIUIMH Kak «Teopus opranuzamumny, «MccnegoBanue cucrem
YIOPABJICHUS, « Y IPABICHUE YETOBEYECKUMHU PECYPCAMU.

Wzydyenne ydeOHOW MuUCHUIUIMHBI «OCHOBBI JJOKYMEHTAI[MOHHOTO 0OOeCreYeHUs
yOpaBIeHUS» HEOOXOAMMO [UIsi OCBOCHHS TaKUX JUCHUIUIMH M (aKyJIbTaTUBOB, Kak
«OpraHuzaius KOMMEpPUYECKON NeaTenbHOCTHY, «OneHka Ou3Heca U yNpaBIEHHE CTOMMOCTBIO
bupMbBD).

1.3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHUS Y4eOHOH TUCHUIJIMHBI (MOLYJIs1)

[Tporiecc ocBoeHMs yueOHOM TUCIMIUIMHBI HAIIPaBJIeH Ha (OPMHUPOBAHUE Y O0YUAIOIIUXCS
CIIEYIOIINX KOMIIETECHIIUMN:

Yuusepcanwsubie (YK), oomenpodeccuonansusie (OI1K), mpodeccuonanpusie (ITIK) — B
cootBercTBUU ¢ GI'OC 3++.

[1K-6 Crnocoben paspabareiBath | [1K-6.1. 3HaeT MPUHIUIIBI
OpraHHU3aIMOHHBIC U | opOpMIICHHS PEIICHU B yHpaBICHUU
pacnopsANTeNbHbIC JOKYMEHTBHI B | OTMIEPAIMOHHON  (TIPOM3BOACTBEHHOM)
COOTBETCTBUM C HOPMATHUBHOW | IEATENHHOCTH  OpPraHM3allii  Tpu
0a30if )KOHOMUYECKOTO CYObEKTa | BHEIPCHHUH TEXHOJOTHYECKHX,
MIPOYKTOBBIX WHHOBAIIHIA WK
OpraHHU3AIMOHHBIX U3MEHEHUI

I1IK-6.2. Ymeer OCYLIECTBIIATH
JOKYMEHTaJIbHOE oopmenus
peuieHuin B yIIpaBICHUU

OMEepalMoOHHON  (MPOU3BOJCTBEHHOMN)
NEeSATEIbHOCTH  OpraHu3aluil  [pu
BHEJIPEHUU TEXHOJIOTHYECKUX,
MPOTYKTOBBIX MHHOBAaLIUM WIH
OpraHU3aALMOHHBIX




U3MEHEHUH.

I1K-6.3. Bnageer HaBbIKAMU
JOKYMEHTaJIbHOI'O oopmienus
peuieHuin B yIIpaBICHUU

OMEepalMOHHON  (MPOU3BOJCTBEHHOMN)
NEeSATEIbHOCTH  OpraHu3aluil  npu
BHEJIPEHUU TEXHOJIOTHYECKUX,
MPOIYKTOBBIX MHHOBAaLIUM WIH
OpraHU3aMOHHBIX U3MEHEHUM.




2. CTPYKTYPA U COJEPKAHUE YUYEBHOM JUCIUAILIUHBI (MOIY.J15T)

2.1. O6bem yueOHON NUCIUTUTHHBI (MOITYJIS).
O0BeM QUCIAILUIAHEL COCTABIISAET 5 3aueTHBIX enuHull / 180 yacos:

Buj yueOHoit padoThl Bcero, Ounasn OuHno- 3a04HasA
4acoB ¢popma 3a04Hasd ¢popma
¢popma
Ounast | OuHo- | 3aounasi | 4 cem. S cem 6 cem.
(¢opma | 3a0unas | ¢opma
(popma
AynutopHasi padora 64 30 12 64 30 12

o0yuarwmmuxcs ¢
npenogasaresieM (o BUAaAM
Y4eOHBbIX 3aHATHI), BCEro B
TOM YHCJIe:

Jexuuu (JT) 32 10 4 32 10 4

B ToM uncne, nmpakruueckas
noaroroska (JIIIT)

IpakTuyeckne 3ansatus (I13) 32 20 8 32 20 8
(6 mom uucne 3auem)

B Tom uncne, npakruueckas 10 8 8 10 8 8
noaroroska (I13I1I1)

JlabopaTopHusbie padoTsl (JIP)

B ToM uncne, nmpakruueckas

noaroroska (JIPIIIT)
CamocrosiTeibHas padoTa 116 150 164 116 150 164
o0yuarwmmuxcs (CP)
B Tom uncne, npakruueckas 28 34 34 28 34 34
noaroroska (CPIIII)

IIpome:xxyTouHasi aTTecTanust
(mMoAroTOBKA M C/1a4a), BCEro:

KonrposnsHast pabora

Kypcosast pabota

3ayer 4 4

HUroro: 180 180 180 180 180 180
O61mas TpyA0eMKOCTh Y4eOHOI
JTMCHUIUIAHBI (B Yyacax, 3aueTHBIX
eANMHUIIAX )




2.2.  CopnepxaHue pa3ienoB y4eOHOW TUCIUTUIMHBI (MOIYJIS)

No Coneprxanue pasznena Dopmupyembl

pas- HanmenoBanue e

nen paszzgena, Tema KOMICTCHIHH

a (nnAexc)

1 | Tema Nel. VYcnoBuss  BO3HMKHOBEHHs — JIOKyMEHTOB.  Pa3Butue IIK-6
Knaccudukanus Coco0oB  AOKyMeHTOB.  OmnpeneneHus  HOHATHS
JOKYMEHTOB, UX «lokyment».  @DyHKIMM  JOKYMEHTa:  COLMAJbHAasi,
byHKIMM. 3aKperuieHus: MH(OpMAIMM, COXpaHEHHs WH(POpPMAINY,

KOMMYHUKaTHBHAS, KyJIbTypHas, yrpaBieHYecKas,
npaBoBasi, ydeTHas. THUMNONOrUA  JOKYMEHTOB: IIO
NPOUCXOXKACHUIO, IO  OTHOIIGHUIO K  ammapary
yIpaBJICHUs, IO KOJUYECTBY 3aTPOHYTHIX BOIIPOCOB, IO
OTPaHUYEHUIO JOCTYMA, MO CHOCO0Yy H3JIOKEHHs TEKCTa,
M0 CTENEHH MOJUIMHHOCTU JIOKYMEHTOB, II0 CpOKaM
XpaHEeHHUs, B 3aBUCUMOCTH OT c(epbl IEATETBbHOCTH, IO
crerieH 00s3arenbHOCTH. TpeboBaHUS K  KadecTBY
YIPaBJIEHYECKOTO IOKYMEHTA.

2 | Tema Ne2. denepallbHOE 3aKOHONIATENBCTBO B cepe paboThl € [1K-6
HopmatusHo- JOKyMEHTUpOBaHHOKH  uHGpopmauuedi.  HopmaruBHO-
METOMYECKOE METOJAMYECKUE JIOKYMEHTBHl M0 JIEJONpPOHU3BOJCTBY U
peryaupoBaHue OpraHu3alli  apXWBHOTO  XPAaHEHHS  JOKYMEHTOB.
nokymeHTanmonHo | Knmaccudukanus, yHupuUKanus W CTaHAAapTU3aLUS B
ro obecreyeHus JIeTIOTIPOM3BOICTBE.  MeXAyHapoaHble  CTaHAApPThI B
yIpaBICHUS obsact paboThI ¢ JOKYMEHTaMH.

3 OO6ume nmonoxxenus. bnanku noxkymenToB. FOpuandeckas IIK-6

cuia JIOKYMEHTOB. Odopmnenue PEKBU3UTOB,
OTIPENIENIAIONNX IOPUIUUECKYIO CHITY IOKYMEHTOB: «Jara
JOKYMEHTa», «PEruCTPALMOHHBIA HOMEp JIOKYMEHTay,
«rpu¢ yTBEpPKICHUS JOKYMEHTa», «IIOANUCH TOKYMEHTA,
Tema Ne3. «rpu¢ CcormacoBaHUsl JOKYMEHTa», «OTTHCK TIedaTHy,
CranpapTsanusa TpeGoBaHust K TEKCTy YNPaBIEHYECKOTO JOKYMEHTA.
oQopmieHns OdopmiieHre pPEeKBU3UTOB, ONPEACISAIOMINX ABIKEHHE U
OPTaHM3alMOHHO= | rpaycaromux 0OGpabOTKY M HCIONHEHHE JIOKyMEHTA:
PacHOPAAUTEIBHBIX | (anpecar», «pesomomus», «3aroloBOK K  TEKCTY»,
AOKYMCHTOB «OTMETKa O HAJIMYUU MPUIOKEHUS, «BU3a COTTIAaCOBAHUS
JOKYMEHTa», « CChUIKAa Ha PETUCTPALMOHHBIA HOMEpP WU
JaTy JOKYMEHTa», «OTMETKa O KOHTPOJIE», «OTMETKa O
3aBEPEHUU  KOIUU», «OTMETKa 00  HCIIOIHUTENEY,
«OTMETKa 00 MCITIOJIHEHUH JIOKYMEHTa M HalpaBJICHUH €To
B JIENO», «OTMETKa O TOCTYIUICHMH JIOKyMEHTa B




OpTraHU3aIMIo», «HIECHTHU()UKATOP 3IEKTPOHHOW KOIUHU
noKyMeHTay. Tabenb yHU(PHUIUPOBAHHBIX (HOPM U aJIbOOM
(bopM TOKYMEHTOB TPEANPHUATHS.

Bunasl OpraHM3allMOHHBIX JOKYMEHTOB: MHCCHs, YCTaB, IIK-6
MOJIOKEHHE 00 OpraHMU3allH, MOJI0KEHUE O CTPYKTYPHOM
T 4 MOJpa3/IeIeHUH, TOJDKHOCTHAs MHCTPYKLHUSA, CTPYKTYpa U
ema Ned. IITaTHAas YHCIICHHOCTb, IITaTHOE pacnucaHue,
Odopmienue
MHCTPYKIIUU OpraHU3aI[MIOHHO-METOINYECKOTO
OpraHU3aI[MOHHBIX
Ha3HAUYEHUS W TMpaBWia, IPOLECCHBIE PErIaMeHTHI
JTOKYMEHTOB
NPEINPUATHS, JOKYMEHTBI CHUCTEMbI MEHEKMEHTa
KayectBa,  A0roBop.  COBOKYNMHOCTh  PEKBH3HUTOB,
OTIPEIENIAIONINX OPTaHU3AMOHHBIN TOKYMEHT.
Bunsl pacropsauTenbHbIX JOKYMEHTOB, MX Ha3Hau€HUE. [1K-6
[TonroroBka pacmopsIuTeIbHBIX JIOKYMEHTOB.
Tema Ne5. Conepxanue mnpukasza, (Gopmbl mpukasza. Ilpukassl 1o
Odopmienue JUYHOMY COCTaBy Ha  OCHOBe ¢GopM u3 «AnbpOoma
pacropsUTeNbHbIX | YHUQUIIMPOBAHHBIX  (OpM  TEpBUYHOM  y4eTHOH
JTOKYMEHTOB JOKYMEHTAIH TI0 y4YeTy TpyZJa U ero oruiatel». [Tpukassl
[0 OCHOBHOW JesTedbHOCTH. COBOKYITHOCTh PEKBH3HTOB
nokymenta «[Ipukasz». OpopmieHne npoTokoa.
Bunsl  mHGOpMANMOHHBIX  JOKYMEHTOB.  DyHKIMH IIK-6
JIeIOBOTO TMHChbMa, €ro BUAbl. PEKBM3UTHI NHUCbMa B
Tema Ne6. coorBercTBUM ¢ nonoxenuwsimu ['OCT P 6.30-
Nudopmannonno- | 2003.CocraBneHne TEKCTa MHUCHMA. DNEeKTPOHHBIE
CIpaBOYHbBIE NUChbMa. YTIpaBJICHHE JOKYMEHTAaMH 3JIEKTPOHHOMN MOYTHI.
JTOKYMEHTBI JlenoBasi mepenucka ¢ HMHOCTPAHHBIMH IapTHEPAMH.
OdopMieHre akToB, JOKIAJHBIX (CIY>KEOHBIX) 3aIHUCOK.
OcobeHHOCTH BEO-I0KYMEHTOB.
XapakTepucTHUKa u IIPUHILUIIBL OpraHu3aluu IIK-6
JIOKyMeHTOo00opoTa. J[Brmxkenne Bxomsamux. Vcxoasammx u
BHYTPEHHUX  JOKyMeHTOB.  Omepauuu  00paboTKu
OTIPABISIEMbIX TOKyMEHTOB. TpeGoBaHus K OPOPMIICHHIO
UCXOAAUIMX JOKyMEeHTOB. (OcobeHHOCTH OhOopMIICHHUS
Tema No7. ¢akcoB u Tenerpamm, biiok-cxema paboTbl ¢ HCXOIAIUMHI
OpraHu3ams JOKYMEHTAMHU. Peructpanus  nokymeHroB. llens
paBOThI ¢ perucTpany JOKYMEHTa, €€ BBIpaXEHHE M MEeCTO
JOKyMEHTaMHU pasmemienus.  DopMbl  perucTpanud  JJOKYMEHTA.

TpeboBanust k peructpauuu. Peructpaimusi OTAEIBHBIX
rpynn 1oKymMeHTOB. CocTaB perucTpalliOHHOIO HOMepa
JUISL BXOJSIIIUX U UCXOIAIIUX TOKYMEHTOB. Perucrtpauus
noKyMeHTOB ¢ Tpudom «KT». Peructpanust JoKyMeHTOB
KaK HAYaJbHBIA JTall KOHTPOJIS 3a MX HCIOJHECHHUEM.
KoHTpons ¢ DNOMOIIBIO TNEPCOHATBHOIO KOMIIBIOTEpA




(IIK). Conepxanue koHTpoass. KoHTponp wucnonHeHus
JOKyMEHTa Kak (DYHKIMSI YIPABJICHUS U COCTaBHAs 4acTh
nenonpousBoAcTBa. OTMETKa O KOHTPOJIE JOKYMEHTA.
pabora. Pabora ¢

uHpopManuel, conepKaiieii KOMMEpUYEeCKyIo TaiHy.

WudopmannoHHO-CcIIpaBOYHAs

Tema Ne8.
XpaHeHue
JOKYMEHTOB

OnepaTuBHOE  XpaHEHHE JIOKYMEHTOB. OKCIEpPTH3a

LIEHHOCTU JOKyMEeHTOB. Tepmunbl u onpezenenus. Llens
¢dbopmupoBaHus

U TPHUHOUIIBI JCII.

YUPCAUTCIIbHBIX, PACIOPAAUTCIILHBIX, OPTraHU3allMOHHBIX,

dopmMupoBaHue

WH(OPMALIMOHHBIX JTOKYMEHTOB Mpeanpusatus (Gupmsi).
OprrexHuka, HCHONb3yeMas Mpu (HOPMUPOBAHUH JIE.
Odopmnenue ngen W Tmepenada JOKYMEHTOB B apXHB
OpraHu3alyu. Haznauenmue u 3aJauH apxuBa
npeanpuarus. [IpaBuna nepegaym JOKYMEHTOB B apXHB.
Bunsr

CocTtaB 3KCHEpTHOW KOMHUCCHH. JIOKYMEHTOB,

noanexamux nepepgadye B apxuB. Cpoku XpaHEHHs
JOKYMEHTOB B apxuBe. AKThl U onucH. OcoOeHHOCTH
XpaHEHUs! JJIEKTPOHHBIX JOKYMEHTOB. YHUYTOXEHHUE

AOKYMCHTOB C UCTCKIIMMHU CPOKAMU XpPaHCHU.

IIK-6

Tema Ne9.
ABTOMaTH3a1UA
JOKYMEHTAI[MOHHO
ro o0ecreuyeHus
yTpaBICHUS

OcHoBHbIe 1Ieau  aBToMatusaruu  JIOY B J1r0OBIX
OpraHu3alMsIX. Cucrema aBTOMaTHU3AINHI
JEIONPON3BOACTBA U JOKYMEHTO00O0pOTa. DIIEKTPOHHBII
JOKYMEHTOOOOPOT M CcHCTEMa MEHEI)KMEHTa KauecTBa.
lNocynapcrBennsiit ctangapr I'OCT P MCO 9001-2001
«CucteMbl  MEHEDKMEHTa  KadecTBa. IpeOoBaHU».
Cucrema yrpaBieHUs: JOKyMEHTaMHU.

IIK-6

2.3. Pa3gennl AUCHUILIMHEL U BUABI 3aHITHH

Ounas popma oOyueHust

Ne HanmenoBanue
n/m pazznena AypautopHas Bueayn. OObem B yacax
pabota pabota
J [13/JIP CP Bcero
B TOM YMCIIE, B TOM B TOM B ToM umucie, 1111
JIIT qucie, quclie,
TI3TII1/J1 CPIIII
PIIII
1. | Tema Nel. 4 4 12 20
Kanaccnduxanns 4 12 16
AOKYMEHTOB, HX
(pyHxnun.

2. Tema Ne2, 4 4 12 20
HopmaTtusHo- 4 12 16
MeToau4YecKoe
peryJiupoBaHue




AOKYMEHTAIHOHHOT0
odecrevyeHust
ynpaBJeHHus
3. Tema Ne3. 4 4 12 20
Cranpaprusanus 2 4 6
opopMiIeHUA
OPraHU3aUMOHHO-
pacnopsanTeIbHbIX
AOKYMEHTOB
4. Tema Nedq, 4 4 12 20
Odopmiaenue
OPraHU3aUMOHHBIX
AOKYMEHTOB
5. Tema NeS. 4 4 14 22
Odopmiaenue
pacnopsaanTeIbHbIX
AOKYMEHTOB
6. Tema Ne6. 4 4 14 22
HNudopmanuonHo-
CIPaBOYHbIE
AOKYMEHTBI
7. Tema Ne7. 4 4 12 20
Opranusanust
padoThI c
AOKYMEHTaMHU
8. Tema Ne8. Xpanenue 2 2 12 16
AOKYMEHTOB
9. Tema Ne9, 2 2 12 16
ABTOMAaTH3alUA 4 4
AOKYMEHTAIHOHHOI0
odecrevyeHust
ynpaBJeHusl
Hmoeo: 32 32 116 180
3auem c oyemnkoli
Bcezo: 32 32 116 180
Ouno-3a0uHast hopMa oOydeHus
No HanmenoBanue
n/n pazznena AynautopHas Bueayn. OObem B yacax
pabota pabota
JI I13/J1P Cp Bcero
B TOM YMCIIE, B TOM B TOM B ToM umcie, 1111
JIIT qucie, quclie,
TI3III1/J1 CPIIIT
PIIIT
1. | Tema Nel, 2 4 22 28




Kaaccnpuxanus
AOKYMEHTOB, ux
(pynxnun.

22

26

Tema Ne2.
HopMmatusHo-
MeTOaHYECKOe
peryJimpoBaHue
AOKYMEHTAIHOHHOT0
odecneyeHUus
ynpaBJeHHus

[\9)

16

20

10

12

Tema Ne3.
Cranpaprusanus
opopMiIeHUA
OPraHU3aUMOHHO-
pacnopsINTeIbHbIX
JOKYMEHTOB

16

20

Tema Ne4.,
Odopmiaenue
OpPraHU3alMOHHBIX
JAOKYMEHTOB

16

20

Tema Nes.
Odopmaenue
pacnopsINTeIbHbIX
AOKYMEHTOB

16

20

Tema Ne6.
HNudopmanuonHo-
CIIpaBOYHbIE
AOKYMEHTBI

16

18

Tema Ne7.
Opranmnsanust
padoThI c
AOKYMEHTaMHU

16

18

Tema Ne8. Xpanenue
AOKYMEHTOB

16

18

Tema Ne9.
ABTOMAaTH3alUA
AOKYMEHTAIHOHHOI0
odecneyeHUus
yhnpaBJeHus

16

18

Hmoeo:

10

20

150

180

Oxzamen

Bceco:

10

20

150

180

3aounas popma oOyueHust

/o

HanmenoBanue
pasaena

AypautopHas
pabota

Bueayn.
pabota

O0BeM B yacax




J

[13/JIP

CP

Bcero

B TOM YHCIIC,
JIIT

B TOM
quclIe,
II3I1I1/J1
PIIIT

B TOM
1215 (03) (8
CPIIIT

B ToM umcie, 1111

Tema Nel.
Kaaccnpuxanus
AOKYMEHTOB, ux
(pynxnun.

2

20

24

Tema Ne2.
HopMmatusHo-
MeTOaHYECKOe
peryJimpoBaHue
AOKYMEHTAIHOHHOT0
odecneyeHUus
ynpaBJeHHus

18

22

Tema Ne3.
Cranpaprusanus
opopMiIeHUA
OPraHU3aUMOHHO-
pacnopsINTeIbHbIX
JOKYMEHTOB

18

20

Tema Ne4.,
Odopmaenue
OpraHU3alMOHHBIX
JAOKYMEHTOB

18

20

Tema Nes.
Odopmiaenue
pacnopsINTeIbHbIX
JTOKYMEHTOB

18

18

Tema Ne6.
HNudopmanuonHo-
CIIpaBOYHbIE
AOKYMEHTBI

18

18

Tema Ne7.
Opranmnsanust
padoThI c
AOKYMEHTaMHU

18

18

Tema Ne8. Xpanenue
AOKYMEHTOB

18

18

Tema Ne9.
ABTOMAaTH3alUA
AOKYMEHTAIHOHHOI0
odecneyeHUus
ynpaBJeHus

18

18

Hmoeo:

164

176

Oxzamen

Bceco:

164

180




2.4.

[Tnan camocTosATENHHON pabOTHl 00YYAIOIIETroCs M0 TUCIHUIIHHE (MOIYIIIO)

Ounas popma oOyueHust

Bunbt Tpynoem
Ne | HasBanue paznenon g N Py dopmupyemble Dopmbl
CaMOCTOSITENTLHOM KOCTb,

/1 U TEM KOMITETCHITHH KOHTPOJIS

paboThI Jac.

1 Tema Nel. [ToaroroBka k 12 Ompoc
Kaaccuduxanus ompocy IIK-6 3auer ¢
OKYMEHTOB, HX B ToM uncne 12 OLICHKOH
- MOATOTOBKA K 3a4eTy

2 Tema No2. [ToaroroBka k 12 [1K-6 Ompoc
HopmaTusHo- OIIpOCy TECT
MeToauYecKoe B ToMm uucne 12 3auer c
peryJiupoBaHue MOATOTOBKA K 3a4eTy OIICHKOH
AOKYMEHTAIMOHHOT
] olecrieueHust
ynpaBJieHus

3 Tema Ne3. [ToaroroBka k 12 [IK-6 Ompoc
Cranpaprusanus onpocy TECT
oopmiIeHus B ToM uncne 4 3auer ¢

OLIEHKOM
OpraHH3AHONHO- MOATOTOBKA K 3a4eTy 11
pacnopsiANTeIbHbI
X T0KYMEHTOB

4 Tema Ne4q., [ToaroroBka k 12 [IK-6 Ompoc
Odopmiaenue onpocy TECT
OpraHH3aMHOHHBIX B Tom umncne 3ayer c
OKYMEHTOB MOATOTOBKA K 3a4eTy OLICHKOI

5 Tema NeS. [ToaroroBka k 14 [1K-6 Ompoc
Odopmiaenue onpocy TECT
pacnopsiIuTeIbHbI B Tom umcre 3ager c
X IOKYMEHTOB MOATOTOBKA K 3a4eTy OLIEHKOi

6 Tema Ne6. [ToaroroBka k 14 [IK-6 Ompoc
HNupopmannonHo- OIIPOCY TECT
CIIpaBOYHbIE B Tom uncne 3auer ¢
OKYMEHTbI MOATOTOBKA K 3a4eTy OLICHKOI

7 Tema Ne7. [ToaroroBka k 12 [1K-6 Ompoc
Opranusanust onpocy TECT
padoTbI c B Tom uncie 3auer ¢
TOKYMeHTAMH MOATOTOBKA K 3a4eTy OLICHKOI

8 Tema Ne§. [Toaroroska k 12 [1K-6 Ompoc
XpaHeHnue omnpocy TECT




AOKYMEHTOB B ToMm uucne 4 3auer ¢
MOJITOTOBKA K OIICHKOM
UTOTOBOMY TECTY
9 Tema Ne9. [ToaroroBka k 12 [1K-6 Ompoc
ABTOMaTH3aLHUs onpocy Hrorossrit
JIOKYMEHTAIIMOHHOT B Tom uncine Tecer
o oGecmedenms | TOATOTOBKA K 3a4€Ty 3auer c
OIICHKOM
ynpaBJieHUs
NTOT'O 116
Ouno-3a0uHast hopMa oOydeHus
Ne | Hasanue pasnenos Brer . Tpynoem ®opMupyemsie Dopmsbl
/1 U TEM CaMOCTOATCILHON KOGTE, KOMIIETCHITHH KOHTPOJIS
paboThI Jac.
Tema Nel. ITonroroBka k 22 Omnpoc
K_]]accn(l)nkaunﬂ onpocy IIK-6 DK3aMeH
0KYMEHTOB, 0 B ToMm uncne 22
dyHKcIm, MO/IrOTOBKA K 3a4€Ty
C OLIEHKOH
2 Tema No2. [ToaroroBka k 16 [IK-6 Ompoc
HopMmatusHo- omnpocy TECT
MeTOIN4eCcKoe B ToMm uncne 10 3auer ¢
peryJiupoBaHue MOATOTOBKA K 3a4eTy OIICHKOH
AOKYMEHTAIMOHHOT C OLIEHKOH
0 o0ecneyeHust
ynpaBJieHus
3 Tema Ne3. ITonroroBka k 16 I1IK-6 Omnpoc
Cranpaprusanus OIIpoCy TeCcT
odopmIIeHus B Tom umncne 3auer c
OpraHM3AIHOHHO- MOZIrOTOBKA K 3a4€Ty OIICHKOM
C OLIEHKOH
pacnopsiANTeIbHbI
X T10KYMEHTOB
4 Tema Ne4, ITonroroBka k 16 I1K-6 Omnpoc
Od¢opmienue O1pocy TeCT
OpraHM3aLMOHHBIX B Tom uncne 3auer c
JIOKYMEHTOB MO/IrOTOBKA K 3a4€Ty OIICHKOM
C OLIEHKOH
5 Tema Nes. ITonroroBka k 16 I1K-6 Omnpoc
Od¢opmienue O1pocy TeCT
PACTIOPSIHTENLHBI B Tom umncne 3auer c
X IOKYMEHTOR MO/IrOTOBKA K 3a4€Ty OIICHKOM
C OLIEHKOH
6 Tema Ne6. ITonroroBka k 16 I1K-6 Omnpoc
onpocy TECT




X I0KYMEHTOB

Nudopmanuonno- B Tom uucne 3auer c
cnpaBoYHbIe MOATOTOBKA K 3a4eTy OILICHKOM
JIOKYMEHTbI C OLICHKOH
7 Tema Ne7. ITonroroBka k 16 I1K-6 Omnpoc
Opranmnzanust OIpocCy TeCcT
padoTsI c B toMm uncne 3auer ¢
MOJITOTOBKA K 3a4ET OLIEHKOM
AOKYMEHTaMHU ofgroTo aqcty 1
C OLIEHKOH
eMa °8. OJITOTOBKA K - poc
8 T Ne8 IT 16 I1IK-6 Omnp
XpaHeHue OIIpOCy TECT
AOKYMEHTOB B ToMm uucne 3auer ¢
MOATOTOBKA K 3a4eTy OLIEHKOM
C OLICHKOM
9 Tema Ne9. ITonroroBka k 16 I1IK-6 Omnpoc
ABTOMATH3AIUA OIpoCy Hrorossrit
OKYMEHTALHOHHOT B ToMm uncne 3T€CT
MOATOTOBKA K 3a4eT ayer ¢
] olecrieuyeHust A saacty .
C OLIEHKOH OLIEHKOM
ynpaBJieHUs
UTOI'O 150
3aounas popma oOyueHust
Bunbt Tpynoem
Ne | Hasanue pasnenos g . Py ®opMupyemsie Dopmsbl
CaMOCTOSITEJIbHOU KOCTb,
/1 U TEM KOMIIETEHIIUHT KOHTPOJIS
paboThI qac.
Tema Nel. ITonroroBka k 20 Omnpoc
Kaaccnpuxanus OIpoCy 1IK-6 3auer ¢
JOKYMEHTOB, HX B ToMm uncine OLICHKOU
dyHKcIm. TOJIrOTOBKA K 3a4€Ty
C OLIEHKOH
2 Tema No2. [ToaroroBka k 18 [1K-6 Ompoc
HopMmatusHo- omIpocy TECT
MeToauYecKoe B toMm uncne 3auer ¢
peryJimpoBaHue MOATOTOBKA K 3a4eTy OLIEHKOM
AOKYMEHTAIHOHHOT C OLICHKOM
] olecrievyeHust
ynpaBJieHus
3 Tema Ne3. ITonroroBka k 18 I1K-6 Omnpoc
Cranpaprusanus OIIpoCy TeCcT
odopmIIeHus B toMm uncne 3auer ¢
MOJITOTOBKA K 3a4ET OLIEHKOM
OPraHU3aUMOHHO- ofgroTo aqcty H
C OLIEHKOH
pacnopsiANTeIbHbI




4 Tema Ne4q., [ToaroroBka k 18 [1K-6 Ompoc
Od¢opmienue omnpocy TECT
OpPraHU3aIMOHHBIX B Tom umcie 3auer c
TOKYMEHTOB MOATOTOBKA K 3a4eTy OLICHKOI

C OLIEHKOM

5 Tema NeS. [ToaroroBka k 18 [IK-6 Ompoc
Od¢opmiienue ompocy TECT
pacnopsiIuTeIbHbI B Tom umcie 3auer c
X IOKYMEHTOB MOATOTOBKA K 3a4eTy OLICHKOI

C OLIEHKOM

6 Tema Ne6. [ToaroroBka k 18 [1K-6 Ompoc
HNupopmannonHo- onpocy TECT
CIIpaBOYHbIE B Tom uncne 3auer ¢
TOKYMEHTBI MOATOTOBKA K 3a4eTy OLIEHKOi

C OLIEHKOM

7 Tema Ne7. [ToaroroBka k 18 [IK-6 Ompoc
Opranuzanust omnpocy TECT
padoThI c B ToMm uncine 3auer ¢
TOKYMeHTaMH MOATOTOBKA K 3a4eTy OLIEHKOi

C OLIEHKOM

8 Tema Ne§. [ToaroroBka k 18 [IK-6 Ompoc
XpaHeHue orpocy TecT
AOKYMEHTOB B ToMm uncne 3auer ¢

MOATOTOBKA K OLIEHKOM
HUTOTOBOMY TECTY

9 Tema Ne9. [ToaroroBka k 18 [IK-6 Ompoc
ABTOMATH3AIMSA orpocy Hrorosriii
AOKYMEHTAIMOHHOT B Tom umcie TeCT
o oGecmeuenns | TOATOTOBKA K 3a4eTy 3auer ¢

C OLIEHKOM OLIEHKOM
ynpaBJieHus
NTOT'O 164

3. OCOBEHHOCTH OBYYEHUS UHBAJIN/10OB " JIMIY C OB3

VYyeOHble 3aHATHS WHBAJIWAOB U JIUI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3I0POBBS
OpPTraHU3yIOTCd COBMECTHO C JPYIrMMH OOydyalolmIMMHUCS B OOIIMX Tpymmax, a TaKkke
WH/IMBU/YaIbHO, B COOTBETCTBUU C TpaMKOM WHAWBUIYATbHBIX 3aHATHA.

[Tpu 5TOM HEOOXOAMMO YUUTHIBATh HECKOJIBKO ACTIEKTOB:

- 0COOEGHHOCTHM HO30JIOTHM CTYJCHTOB WHBAJIMIOB U JIMI C OrPaHUYCHHBIMHU
BO3MOKHOCTSIMHU 3/10POBbSI;

- ICUXO3MOLIMOHAIILHOE COCTOSIHUS CTYCHTOB;

- ICUXOJIOTUYECKUI KIIMMAT, KOTOPBIN CIIOKUJICS B CTYACHYECKOU I'PYIIIIE;

- HACTPOW OTIENBHBIX CTYJICHTOB M IPYMIIBI B LIEJIOM Ha MPOIecC O0yUYCHHUS.

[Ipu opraHm3anuu y4eOHBIX 3aHSATHH B OOIIMX TPYMIAx HCIOJIB3YIOTCS COLUAIBHO-
aKTUBHBIE M pe(IIEKCUBHBIE METOABI O0YUYEeHHUsI, TEXHOJIOTHH COLMOKYJIBTYPHOM peadunuTauu ¢
LEIbI0 OKa3aHUs IIOMOIIM B YCTAHOBJICHUM IIOJHOLICHHBIX MEXJIMYHOCTHBIX OTHOILICHU,
CO3JIaHMsI KOM(OPTHOT'O IICUXOJIOTMYECKOT0 KJIMMaTa B rpyTIIie.




B oOpa3oBaTenbHOW  JAEATENBHOCTH  NPUMEHSAIOTCA  MaTe€pHajbHO-TEXHUYECKOE
OCHAIlIlEHUE, CIeUUAIN3UPOBAaHHBIE TEXHUYECKHE CpEACTBA IpHeMa-Tieperaud  y4eOHOU
uHpOpPMaLUU B JOCTYMHBIX (OpPMax AJs CTYACHTOB C PAa3IMYHBIMH OCOOCHHOCTSMHU 3/I0POBBS,
3JIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI B aJalITUPOBAHHBIX (hOopMax.

Criermnduka oOy4yeHHs WHBAJIHMIOB M CTYACHTOB C OrPaHMYCHHBIMH BO3MOXKHOCTSIMU
3I0pOBbSL  MPEANOJAaracT  MCIOJb30BAaHUE  UIPOBOrO,  MPAKTUKO-OPUEHTUPOBAHHOIO,
3aHUMATEJIbHOT0 MaTepHaja, KOTOPbI HeOOXOAUM JUIsd MOJY4YeHHs 3HAHUM U (HOPMUpPOBAHHS
HEOOXOIUMBIX KoMmeTeHUuui. [loaroTroBka cTyaeHTaMu 3aJaHUil JUISI CEMHUHAPCKUX 3aHATHH
JOJDKHA COYeTaTh YCTHbIE M NMUCHMEHHBIE ()OPMBI B COOTBETCTBUU C HMX OCOOCHHOCTSIMH
3I0pOBBSL.

Jiis Toro 4toObl MpenoTBpaIlaTh HACTYIUICHHE y CTYIEHTOB C HWHBAJIUAHOCTBIO U
00yyYaromuxcs UMEIOUINX OTPAHNYCHHBIE BOZMOKHOCTH 3/I0POBbs OBICTPOTO YTOMIICHHSI MOXKHO
WCTOJIb30BATh CIEAYIONINE METOIbI pabOThI:

— 4YepeloBaHUE YMCTBEHHOM U IIPAKTUYECKOM ACATEIBHOCTH;

— IIPENOJHECEHHE MaTepuasa ¢ UCIOJIb30BAHUEM CPEJICTB HAITISAHOCTH;

— HCIOJBb30BAaHWE TEXHUYECKUX CPEICTB OOY4YECHHs, YepeJOoBaHHE NMPEABSBIIEMON Ha
CIIyX MH(GOPMALIUH C HATJISIIHO-IEMOHCTPAIIMOHHBIM MaTEPUAJIOM.

IIpy ocBOCHUM AMCLUIUIMH UHBAIUAAMH U JIMIAMHU C OTPAaHUYECHHBIMU BO3MOXKHOCTIMH
3I0pOBbsI OONBIIOE 3HAYCHHE JIOJKHO OTBOJHMTHCS TMPOBEACHHIO C HUMH WHIWBUIYAIbHOM
paboThI CO CTOPOHHI IpernoaaBateneil. B uHANBHyanbHYIO pabOTy BKIIIOYAETCS:

- UWHIUBUAyaJlbHas ydeOHas paboTa (KOHCYNIbTAallMU), TO €CTh JOIMOJHHUTEIHHOE
pa3bsCHEHHEe Yy4eOHOro MaTepuaga ¢ yriayOJeHHOe HW3ydYeHHe Marepuansa ¢ TeMH
00y4aromnuMuCs, KOTOPBIE B 3TOM 3aUHTEPECOBAHbI;

- UHMBUyalbHasl BOCIIUTATEIbHAs padoTa.

Oco0enHocTH 00y4eHHSI CTYAEHTOB ¢ HApPYLICHHSIMH OIOPHO-ABUIATEJHLHOIO
annapara. /[[ng CTyJeHTa HMEIOLIET0 HapyILIEHUs OIOPHO-ABUIATEJIBHOIO — amIapara,
HCOGXOI[I/IMO IMMOCOBCTOBATL UCIIOJIB30BAaTh BCHIOMOT'ATCJIBHBIC CpCACTBA JIA YCBOCHUA
IIPOTpaMMBbl, HalpUMep, TUKTOPOH U JPyTUe 3JIEKTPOHHBIE HOCUTENN HH(DOPMAITUH.

IIpu mpoBeneHUM ayIUTOPHBIX 3aHATHM CO CTYIACHTaMHU, UMEIOIIMMH OCIOKHEHHUS C
MOTOPHUKOH PyK BO3MOKHO MCIOJIb30BAHUE CIEAYIOIINX BAPHAHTOB pabOThI:

- o0ecrieyeHne CTYICHTOB AJICKTPOHHBIMHU TEKCTaMHU JIGKIUH U 33JaHUN K CEMUHAPCKUM
3aHATHSM;

- WCIIONB30BaHME TEXHUYECKUX CpeAcTB (ukcanum Tekcta (AUKTOPOHBI), C
nocjacayromum COCTaBJICHUECM TC3UCOB JICKIIMHM B XOIC CaMOCTOSITEIIbHOM paGOTLI CTYJACHTA,
KOTOPBIC OHH BHOCJICACTBUH MOT'YT UCIOJIB30BATh MPHU NOATOTOBKE M OTBCTAX HA CCMHUHAPCKUX
3aHATUAX.

O,HHI/IM U3 BUAOB paGOTLI AJI CTYACHTOB, MCIIBITBIBAOIUX TPYAHOCTHU B IMMUCBMC MOKCT
OBITh TOJATOTOBKAa K CEMHHAPCKUM 3aHATHSAM TaKUX 33/JaHUi, KOTOpble HEe TpeOYIOT OT HHUX
HarmmMcCaHuAa MJIHMHHBIX TCKCTOB OTBCTOB. Haubosee onruMaibHBIM BapWaHTOM TaKOI'o 3aJlaHUA,
BBINOJIHAIEMOTO B MUCHMEHHOW (hopMe, MOKET CIYXKHUTh TECTOBOE 3agaHue. Vcronb3oBaHHE
TCCTUPOBAHUA CTYACHTOB HCOGXOI[I/IMO coBMCIIATh C OGCY)KI[GHI/IGM BAapHUaHTOB OTBCTOB.

KOHTpOJIB 3HAHUU MOKHO BECTHU KaK B YCTHOM, TaK U B IUCbMCHHOM BU/IC.

Oco0eHHOCTH 00y4YeHHS CTYICHTOB C HApYLIEHHEeM CJIyXa.

[Ipu opranuzammu 0Opa30BaTEIBHOTO Ipolecca cO crabocnblameil ayauTopuen
PEKOMEHIYETCSI UCTIONIB30BATh CIEAYIOLIUE MEJArOrMueCKUe NPUHIINIIBL:

— HAIVISAHOCTH MPENOoJaBaeMOro MaTepuaa;

— WHJIUBHUIYAJIBHOTIO MOAXO0/A K KAXKJIOMY CTYIECHTY;

— HCHOJBb30BaHUS MHPOPMALMOHHBIX TEXHOJIOTUH;

— HCIOJB30BaHUS Y4eOHBIX MMOCOOUH, aanTUPOBAHHBIX JJISi BOCHPUSATHS CTYJCHTaMH C
HapyLIEHHEM CIIyXa.



CryneHTy ¢ HapylIeHHEM CilyXa CIeAyeT NpPeJIOKUTh 3aHATh MECTO Ha IepeIHUX
naprax ayIuTOpUH, a IPENoaaBaTeNI0 PEKOMEHIyeTcsi OOoJblle BpPEMEHH BO BpeMs 3aHATHM
HAXOJUTHCS PAJOM € pabOuUM MECTOM 3TOTO CTYACHTA. YYUTHIBAs, UTO TaKUE CTYJCHTHI JIydllle
MOHUMAIOT 110 Ty0am, XKelaTeJIbHO PAcHoIaraTbCsi K HUM JIMIIOM, TOBOPUTH TPOMKO H YETKO.

JUis  TOBBIIIEHUS ypOBHS  BOCHPUATHS  y4yeOHOW  MHpOpMAIMM  CTyJIEHTaMHU
paccMaTpuBaeMOW TPYMIbL, PEKOMEHAYeTCs MpPUMEHEHHE 3BYyKOYCHIIMBAIOUICH ammapaTypsl,
MYJIbTUMEIUHHBIX U IpYrux cpeacTB. CIIOKHbIE Ui MOHUMAaHHs TEMBI CIEIYeT CHa0XaTh Kak
MOXKHO OOJBIIMM KOJMYECTBOM HarisgHoro marepuana. OcoOyr poib B OOyYEHUH JIHII C
HapyIIEHHBIM CIIyXOM, WrpaloT BHIeoMaTepuanbl. [lo BO3MOXXHOCTH, TNpeAbsBIsAeMas
BUZCOMH(POPMALIUS  MOXKET  CONPOBOXKIATHCS ~ TEKCTOBOM  Oerymieil  CTpOKOW — WM
CYPZIOJIOTUYECKHUM TIEPEBOJIOM.

KoHTposb 3HaHU# CTYJCHTOB yKa3aHHON HO30JIOTHH MOYKET BECTHCh MPEUMYIIECTBEHHO
B NUCbMEHHOM BHUE, HO JJISl PAa3BUTHUS YCTHOH pedd, pEKOMEHIYETCsl MPENIOKHUTh CTYACHTY
pacckas3arb OTBET Ha 3aJJaHHE B TE3HCAX.

Oco0eHHOCTH 00y4YeHHMsl CTYIEeHTOB ¢ HapylleHueM 3peHus. Crenudpuka oOydeHUs
CJIa0OBUISIINX CTYJCHTOB 3aKJII0YACTCS B CICAYIOLIEM:

— Heo0XO0AMMO 103MPOBATh yUYEOHYIO HArpy3Ky;

— TPHUMEHATh CHelHandbHble (OPMBI U METOABI OOyuYeHHs, TEXHUYECKHE Cpe/ICTBa,
MO3BOJISIOIINE BOCHPUHUMATh MH(OPMAIUIO, @ TAKXKE ONTUYECKHX M TH(IONEaarorunuyecKux
YCTPOMCTB, PACHIMPSIONINX T03HABATEIbHBIE BO3MOXKHOCTHU CTY/ICHTOB;

— YBEJIMYMBATH MCKYCCTBEHHYIO OCBELIEHHOCTH IOMELICHUH, B KOTOPHIX 3aHUMAIOTCS
CTYACHTHI C IIOHIKEHHBIM 3PEHUEM.

[Tpu 3putensHON paboTe y ClabOBUASIIUX CTYIACHTOB OBICTPO HACTYNAeT YTOMJICHHE,
YTO CHIDKAET UX paboToCcrocoOHOCTh. [103TOMYy HEOOXOIUMO MTPOBOANUTH HEOOIBIINE MTEPEPHIBBI
WK TIepeKyIroueHue paboueit akTUBHOCTH.

[Ipy yTeHuu nekuui, cIabOBUAALIMM CTYAEHTaM CJeIyeT pa3pelIuTh HCIOIb30BaTh
3BYKO3aIMCHIBAIOIINE YCTPOMCTBA M KOMIBIOTEPHI, KaK CIIOCOO KOHCIIEKTUPOBAHHS, BO BpeMs
3aHATHH. HeoOXoquMo KOMMEHTHPOBAaTh CBOM JKECTHl M HAJANUCH Ha JOCKE U MepeaaBaTh
CJIOBaMHM TO, YTO YaCTO BBIPAXKAETCS MUMHUKOH U )KECTaMH.

[Ipu paboTe Ha KOMIBIOTEpE CJEAyeT MCIOIb30BaTh MPUHIMII MaKCHUMAaJIbHOTO
CHIDKEHHMSI 3pHUTENBHBIX HAarpy3oK, IO3UPOBAaHME M YEPEJOBAHUE 3PHUTEIBHBIX HArpy30K C
IPYTUMH BHJAMH JiesiTenbHOCTH. Kpome Toro, HeoOXOIMMO HCHOJIb30BATH CIELUATbHbIC
IpOTpaMMHBIE CPEACTBA JJIsl yBEIMYEHHUS M300paKEHUS Ha SKpaHe WIM JUIsl O3BYyYHBAHHA
uHpOpMaLUH.

[Tpu mpoBezeHUU MPOIEeTyphl OLEHUBAHUS PE3yJIbTATOB O0YUYCHHMS MHBAJIHMJIOB M JIUI[ C
OTpPaHUYEHHBIMH BO3MOXKHOCTSMHU 37I0pOBbsI  OOECIIEUMBAETCS BBINOJHEHHE CIETYIOLINX
JOTIOJTHUTENBHBIX ~TpeOOBaHMKH B  3aBUCUMOCTH OT HMHIUBUAYabHBIX  OCOOEHHOCTEH,
00yJaroIuXcs:

1. uadopmMarus Mo MOpsAKY MPOBEACHHUS HPOIEAYPHl OLECHUBAHUS MPEIOCTABISACTCA B
noctynHoi ¢opme (YyCTHO, B MUCHbMEHHOW (hopMe, Ha SJICKTPOHHOM HOCHTENE, B MEYaTHOU
(dbopme yBEIMUEHHBIM MIPUPTOM H T.IL.);

2. noctymnHas popma mpeoCTaBlICHUs 3a/1aHUI OLICHOUHBIX CPEACTB (B meyaTHOH (opme,
B IIEYaTHOHM (pOopMe yBETUUEHHBIM MIPU(TOM, B (hOpME FIEKTPOHHOTO JOKYMEHTA);

3. mocrynHas (opMma NperoCcTaBiICHHUS OTBETOB Ha 3a7aHus (MUCBMEHHO Ha Oymare,
HaOOp OTBETOB HAa KOMITBLIOTEPE, YCTHO, JIP.).

[Ipy HEOOXOZMMOCTH JJsI CTYIEHTOB C MHBAJIUAHOCTBIO U  OOy4aromuxcs ¢
OrpaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBbS MPOLIEAYPA OLCHUBAHUS PE3YJIbTATOB O0YUCHHS 110
JTUCLUUIUIMHE MOKET MPOBOJUTHCS B HECKOJBKO 3TAIOB, a TAK)KE MOXKET OBITh MPEIOCTaBIICHO
JOTIOJTHUTEIBHOE BpEMs JUIS ITOJITOTOBKH OTBETA HA 3a4eTe WM dK3aMEHE.



4. YYEBHO-METOIJMYECKOE OBECIIEYEHUE CAMOCTOSTEJbHON
PABOTbBI OBYYAIOIIINXCA

Camocmosimenvnass  paboma, Hapsgay € ayAUTOPHBIMH  3aHATHAMH, SIBJISETCS
HEOTBEMJIEMOM 4YaCTbIO M3Yy4YEHMs] IUCUMIUIMHBL IIpucTymas K UW3y4eHUIO [IUCLUILIMHBI,
CTYACHTHI JOJDKHBI 03HAKOMHTBLCS € yueOHOM mporpaMMoid, yueOHOM, HayYHOH U METOAMYECKON
JUTEpaTypoil, uMeromelcs B OHONIHMOTEKe, MOMYyYUTh B OMOTHMOTEKE PEKOMEHIOBAHHBIC
y4eOHUKH M yueOHO-METOUYECKUE TTOCOOHS, 3aBECTH TETPaau JUIsl KOHCIIEKTUPOBAHUS JICKIHHA
U IIPAKTUYECKUX 3aHATUH.

K Bugam camocTosTeIbHOM paboThl B paMKax 00Y4YEeHHUsI OTHOCSATCS:

- CaMOCTOSITEIbHBIM IOMCK M M3YYEHUE HAyYHBIX MATEPHUAIOB B pPaMKax Kypca, B TOM
YUCJIE IIPU ITOATOTOBKE K IIPAKTUYECKUM 3aHATHUAIM;

- AQHAJIM3 U3YYCHHBIX MAaTE€pUalOB M IMOJArOTOBKA YCTHBIX JOKJIAJ0B U KOHTPOJBHOMU
paboThI B COOTBETCTBUU C BHIOPAHHOM JUISI TOTO BUa PaOOTHI TEMOH;

- CAMOCTOSITEIbHOE U3YUYECHHE OIIPEACIICHHBIX Pa3IelIOB U TEM AUCLUIUIMHBL

- IOATOTOBKA K ayJUTOPHBIM 3aHATHUAM;

- TIOJrOTOBKA K MPOMEXYTOYHOMY, TEKYLIEMY KOHTPOJIIO 3HAHUN U HABBIKOB (B T.U. K
KOHTPOJILHBIM paboTaM, TECTUPOBAHMIO U T.I1.);

- IOJArOTOBKA K 3a4€Ty WJIH JK3aMEHY.

[Ipu 3TOoM HEOOXOOUMO YYMUTBHIBATH PEKOMEHIALIMU IIPErojaBaTelis U TpeOOBaHHA
yueOHoil mporpammbl. Ilpu mMOAroTOBKE K 3a4eTy MOBTOPSTH IPONACHHBIA MaTepual B
COOTBETCTBUM C Y4eOHOH NpOrpaMMoOil, MPHUMEPHBIM TIepeuyHeM Y4YeOHBIX BOIIPOCOB,
BBIHOCSIIIUXCSL HA 3a4€T U COJEpXKAIUMXCA B JAaHHOM mporpamme. Mcronb3oBaTh KOHCIEKT
JIEKLUI U JIUTEpaTypy, PEKOMEHIOBAaHHYIO IIPEIIOAABATEIIEM.

OO6patuth 0co60e BHUMaHHE Ha TEMbI YUEOHBIX 3aHATUHN, IPOMYIICHHBIX CTYJEHTOM IO
pasHbIM mpuuuHaM. [Ipu HEOOXOOMMOCTH OOpaTHTHCA 3a KOHCYJbTallMed W METOJUYECKOM
NoMOIbI0O K mpenogaBareno. CamocTosTenbHass — paboTa  MOXKET — OCYLIECTBISATHCA
WH/IMBUYaIbHO WJIM TPYHIIAaMU CTYJEHTOB B 3aBUCHMOCTH OT LeJiH, 00BbeMa, KOHKPETHOM
TEMaTHKH CaMOCTOSATEIbHOM pabOThl, YPOBHS CI0KHOCTH, YPOBHSI YMEHHIA CTYZCHTOB.

KoHTposnb pe3ynbTaToB BHEAYIUTOPHON CaMOCTOSTENbHOH pabOThl CTYJICHTOB MOXET
OCYILECTBIISITHCSL B TpeAesax BPEMEHH, OTBEIEHHOIO Ha 00s3aTeNbHbIC y4eOHBIC 3aHATHS TI0
JTUCLUMUIUIMHE ¥ BHEAYJAUTOPHYIO CaMOCTOSTENbHYIO PabOTy CTYIEHTOB IO TUCIMILIMHE, MOXKET
MIPOXO/AUTH B MUCbMEHHOM, YCTHOM MIJIM CMEIIaHHOH (opme.

JUis  onTMMHU3alUMM OpraHU3allid M TIOBBIIICHHUS KauecTBa OOYYEHHs CTyJIeHTaM
PEKOMEHIIyEeTCSl PYKOBOACTBOBATbCA CIECAYIOIIMMU METOJUYECKMMH PEKOMEHJALUAMU 110
OpraHu3alli  CaMOCTOSITENIbHOW  paboThl, pa3sMEMEHHBIMH Ha  O(HUIMAIBHOM  caiite
YHUBEpCUTETA!

HuTepakTHBHBIE 00pa30BaTeIbHbIC TEXHOJIOTUH, UCIIOIb3yEMbIE B 2y TUTOPHBIX 3aHATHIX
U CaMOCTOSITETIbHOM paboTe 00ydaroInXCs

5. OBPA3OBATEJIBHBIE TEXHOJIOT A
Ounas popma

Bun 3ansarus
Koauuec

(I, 113, JIP, B Hcnosb3yemMbie HHTEPpAKTHBHBIE

Cemectp TBO
TOM 4YHCJIe, o0pa3oBaTejibHbIE TEXHOJIOTUH
4acoB
I110)
4 JI Jlexnusi-TucKyccusl, JeKnus-oecena 18
I13 Jloknaa — npe3eHTanus, aHalau3 MUCbMEHHBIX 20
MPAKTUYECKUX 3aJaHUI

Hroro: 38

OuHo-3a04Has Gpopma




Bun 3anarus
Koauuec
(I, 113, JIP, B Hcnosb3yemMble HHTEPpAKTUBHBIE
Cemectp TBO
TOM 4YHCJIe, o0pa3oBaTe/ibHbIE TEXHOJIOTUH
4acoB
I110)
5 JI Jlexuus-auckyccus, nekius-oecena 8
I13 Jloknag — npe3eHTanus, aHajau3 MUCbMEHHBIX 0
MPAKTUYECKUX 3aJaHUI
Hroro: 8
3aouHas popma
Bun 3ansarus
Koauuec
(I, 113, JIP, B Hcnosb3yemMblie HHTEPpAKTHUBHBIE
Cemectp TBO
TOM 4YHCJIe, o0pa3oBaTejibHbIE TEXHOJIOTUH
4acoB
I110)
6 JI Jlexuus-auckyccus, Nekius-oecena 0
I13 Jloknag — npe3eHTanus, aHajau3 MUCbMEHHBIX 0
MPAKTUYECKUX 3aJaHUI
Hroro: 0

Jlexyus-b6eceoa, NI «IAATOT C ayTUTOPUEH», SBIIETCS Hanboee paclpoCTpaHEHHON U
CPaBHUTEIBHO MPOCTONW (POPMOII aKTUBHOT'O BOBJICUEHHs CTYACHTOB B Y4eOHBIH Iporecc. JTa
JEeKIMs  IPEAIoJiaraeT  HENOCPEACTBEHHBIM  KOHTAKT IpenojaBareis C  ayJAUuTOpPHUEH.
[IpeumyiiecTBO JEKIUH-Oece bl COCTOMT B TOM, YTO OHA IO3BOJIAET INPHBIIEKATh BHUMAaHHE
cirymaTeneil K Hanbosee BaXXHBIM BOIIPOCaM TEMBI, ONIPENIENIATh COJCPKAHUE U TEMIT U3JI0KECHUS
yueOHOro MaTepuala ¢ y4eToM 0COOEHHOCTEH 00ydaeMbIX.

K yuacturo B nekiuu-6ecesie MOKHO MPUBJIECYD PA3IUUYHBIMU [TPUEMaMH, TaK, HAIpUMep,
03a/1auMBaHUE CIIyIIATEIEe BONPOCAMH B Hayaje JIEKIUU U 1o ee xoay. Cilylareian OTBEYaroT ¢
MmecT. Ecnm npenogaBaTens 3aMedaeT, YTO KTO-TO U3 00y4yaeMbIX He y4acTBYeT B Xone Oecelbl,
TO BOIIPOC MOKHO aJIpecoBaTh JIMYHO TOMY CIYIIATENIK, WU CIPOCUTh €r0 MHEHHE IIO
obcyxnaemoir pobieme. st SKOHOMHHM BpEeMEHHU BOIPOCHI PEKOMEHIYeTCsl (OpPMYIHPOBATH
TaK, 4TOOBl Ha HUX MOXHO OBUIO JaBaTh OJHO3HAa4YHbIE OTBETHl. C y4yeTOM pa3HOINIacUil WM
€AUHONYIINS B OTBETax IPENOAABATEIb CTPOUT CBOU NAIBHEUIINE PACCYXKACHUSA, UMEsS IpU
3TOM BO3MOXXHOCTb, HanOOJee JO0KA3aTEIbHO H3JIOXKHTH OYEPEAHOE IMOHATHE JIEKIIMOHHOTO
MaTepuana.

Bonpockl Morytr OBITh Kak MPOCTBIMH [UIS TOTO, YTOOBI COCPEIOTOYHTH BHUMAaHHE
cllymiaTeNneil Ha OTIENbHBIX acleKTax TeMbl, Tak W mpobiemHble. OOydaeMblil, MPOAYyMBbIBas
OTBET Ha 3aJIaHHBIN BOIIPOC, I10Iy4aeT BO3MOKHOCTb CAMOCTOSITENIbHO IIPUNUTH K TEM BBIBOJAM U
0000111eHuUs, KOTOpbIe IpenogaBaTesb J0KEH ObUI COOOMIMTH UM B KadeCTBE HOBBIX 3HAHHM,
1100 TOHATH BAXXHOCTh 00CY)XKJAaeMOM TEMbI, YTO TOBBIIIAET UHTEPEC, U CTETEHb BOCTIPUSATHS
MaTepuiia CIIyIIaTeIsIMU.

Bo Bpems mnpoBeneHus JeKIMH-Oeceqbl IMPENoAaBaTelb JOJDKEH CIEIUTh, YTOOBI
3aJjaBaeMble BOIIPOCHI HE OCTaBaJMCh O€3 OTBETOB, T.K. OHHM TOT/a OyIyT HOCHUTh PUTOPUUYECKHIA
XapakTep, He o0ecreunBas JOCTaTOYHON aKTUBU3ALUU MBIIIJICHUS 00yYaeMbIX.

Jlexyus-ouckyccus. B otnuuue oT TeKIUN-0ece bl 31eCh MPENo1aBaTellb IPU U3I0KEHUU
JIEKIIMOHHOI'0 MaTepHalla HE TOJIBKO HCIOJIB3YET OTBETHI CIIyLIATEJIE Ha CBOU BOIPOCHI, HO U
OpraHu3yeT CBOOOTHBIN OOMEH MHEHUSMHU B MHTEPBAJIaX MEXIY JIOTHYECKUMU pa3/ieiaMu.

Juckyccust — 3TO B3aUMOJCHCTBUE MMpPENOJaBaTelisi M ydallerocsi, cBOOOIHBIH OOMEH
MHEHMSAMH, HJISIMH U B3IJISLIaMH 110 HCCIIETyeMOMY BOIIPOCY. DTO 0XKUBIISIET yUeOHBIH mporiecc,
AKTUBU3HUPYET IIO3HABATEIBHYIO NEATECIBHOCTh AYJUTOPUHU M, YTO OYEHb BAKHO, ITO3BOJSAET
[IPENOJABATEINI0 YIIPABIATh KOJUIEKTMBHBIM MHEHMEM TIPYIIbI, HCIOIb30BAaTh €ro B LEIAX




yOexXIeHHsI, TNPEOJOJCHNUs HETaTUBHBIX YCTAaHOBOK M OIIMOOYHBIX MHEHHMHA HEKOTOPBIX
o0y4yaeMbIX. DPPEKT JocTUraeTcsi TOJIBKO MPU MPAaBUILHOM MOAOOpPE BONPOCOB IS AUCKYCCUU
U YMEJOM, LEJICHANPABICHHOM YIPAaBICHUU €10. Tak ke MOYKHO NPEeJIOKUTh CIyLIaTeNIsIM
MIPOAHATIM3UPOBATh U OOCYAUTh KOHKPETHBIE CUTYalllu, MaTepHaJl.

[To xomy JEKIMM-AMCKYCCHM TpenojaBaTelb MPUBOAUT OTHAEIbHbIE NPUMEpPHI B BHUJE
CUTyalluld WJIM KpaTKO C(HOPMYJIMPOBAHHBIX MPOOJIEM M NpeIsiaraeT CTyJIEHTaM KOpPOTKO
00CYIMTh, 3aTeM KpPaTKHI aHAJIN3, BBIBOJIBI U JIEKIUS TIPOIOJIKAETCS.

[TonOXUTENBHBIM B JUCKYCCHU SIBISIETCS, TO, YTO OOydyaeMble COTJAcsTCs C TOUYKOU
3peHHs MperojaBaTeliss ¢ OOJIBIION OXOTOH, CKOpee B XOJe TUCKYCCHUH, HEXEITH BO BpeMs
Oecezpl, KOTIa MpENoaBareib JUIIb YKa3bIBaeT Ha HEOOXOIUMOCTh NMPHUHSTH €ro MO3UIUIO 110
00CyK1aeMOMY BOTIPOCY.

JlaHHBII METO/ MO3BOJISET MPETOAaBaTEN0 BUIETh, HACKOIBKO dPPEKTHUBHO CIyIIATEIN
UCTOJB3YIOT MOJyYeHHBIE 3HAHUS B X0Je AucKyccuu. OTpunareabHoe ke TO, 4TO 00ydaeMble
MOTYT HENpPaBHJIBHO OIpeNeNaTh A ceds o0jacTp HM3y4YyeHHs WJIM HE YMETh YCHEIIHO
o0CyX/aTh BO3HMKamImue MmpoOneMbl. [losToMy B 1eIOM 3aHSATHE MOXET OKa3aTbCs
3armyTaHHbIM. CIymareian B 3TOM Cly4yae MOTYT YKPENUThCS B COOCTBEHHOM MHEHHH, a HE
U3MEHUTH ero. BrIOop BOMpOCOB Ui aKTUBH3ALMM Yy4yallUXcs U TEMBl IS OOCYXICHHS,
COCTABJIIETCSI CAaMHM IIpEeIoJiaBaTeieM B 3aBHCUMOCTH OT KOHKPETHBIX IUAAKTHYECKHX 3a/ad,
KOTOpBIE MPEToIaBaTeNb CTABUT Niepe OO0 sl JTaHHOU ayIUTOPUH.

Hoxnao-npezenmayus. VIcnonbp30BaHUE MYJIBTUMEIUHHBIX BO3MOXHOCTEH BO BpeMs
JOKJIAIOB TIPECceNyeT CIEIyIOIUe IENU: JIEMOHCTpPAIMs BO3MOXHOCTEH M CIOCOOHOCTEH
OpraHu3alMM JI0KJIaJa B COOTBETCTBUH C COBPEMEHHBIMU TPEOOBAaHUSAMH M C HCIIOJIB30BaHHEM
COBPEMEHHBIX HMH(MOPMAIIMOHHBIX  TEXHOJOTHH; HArjsiIHOC MPEJCTAaBICHUE OCHOBHBIX
MOJIOKEHUH JIOKJIajia; TOBbIMIEHHE 3(QQPEKTUBHOCTH JOKJIaga 3a CYET OJHOBPEMEHHOTO
M3JI0KEHUsI MaTepualia ¥ TMOoKa3a JEeMOHCTPAIMOHHBIX (pparMeHTOB (ayauo-BU3yaibHas I0Ja4ya
MaTepHaa); MoaaepKaHue HHTepeca K MaTepuaty U3JI0KEeHuUsI.

Jloknamuuk B TpaBe BBHIOpaTh MPOrpaMMHOE oOecmeueHue ISl MPE3EHTAlUd CBOETO
JOKJIa/la, OJHAKO CJelyeT ydecTb coBMecTHMOCTh IO ¢ TemMu KommbioTepamu, riae Oyner
MIPOXO/AUTH MpPE3CHTAIMs, TOTOMY JaHHBIE METOIUYECKHE PEKOMEHIALWU pa3padoTaHbl IS
YCTAHOBJICHHOTO Ha (haKyJbTeTe JIMHIBHUCTUKH JIMIIEH3HOHHOTO nakeTa Microsoft Office.

[ToaroToBka fo0KJaaa ¢ Mpe3eHTaUe COCTOUT U3 CIEAYIOIINX TAIOB:

1. IloaroroBka TeKCcTa AOKJIa/a MO PEKOMEHIOBAHHBIM HCTOYHUKAM.

2. Pa3zpaboTka CTpyKTYpBI IPE3EHTALINY.

3. Coznanue npesentanuu B Microsoft PowerPoint.

4. Penetunus 10KIaa ¢ UCTIOIb30BAHUEM MTPE3CHTAIUH.

Cnenyer oOpamare BHMUMaHHE Ha JaTy NyOJuKamuu W (QaMuiInio aBTopa (WId
u3aaTenbcTBo). CIUIIKOM cTapblil roa u3ganus (6osee 5 meT A akTyalbHBIX UCCIEIOBaHUN U
6onee 10 ner mns PpyHIaMEHTaIBHBIX HAyK) MOXKET HE COJEpPkKAaTh COBPEMEHHBIX TOUEK 3pPECHUS
[0 MHTEpecyloleMy Bac Bompocy. VICKiIroueHHe MOXKET COCTaBUTh PAaCCMOTPEHHE HCTOPHH
Borpoca. K 4acTHBIM HCClIeZIOBaHUAM TAKXKe MMOAXOIUTE KPUTUIECKH.

[IpuBeTcCTBYeTCSI MPENOCTAaBICHHWE PpA3HBIX IOAXOJOB K PELICHHIO MPOOJIEMBI:
HEOJJTHO3HAYHOCTh CIIOCOOCTBYET PAa3BUTHUIO TUCKYCCHU M CO3AAET MOYBY Ui (hOPMUPOBAHHS
YMEHUSI aHAIM3UPOBATh U 0000IIATh MOJY4YeHHYIO HH(popMaimo. TeopeTHuecKkue MmoJoKEHHS
JOJDKHBI  OBITH MPOWJUTIOCTPUPOBaHBl IpuMepaMu. I[lockonbKy nokian OyneT mnoaaepx aH
Npe3eHTAIMeH, CleyeT BKIIOYUTh B TEKCT TaOJIMIIbI, CXEMBbl, PUCYHKH U JUArpamMMbl — BCE TO,
YTO MMOMOXKET CIyIIaTeIsIM BHUKHYTh B CyThb MpoOiIeMbl U 06Jeryut ee noHumanue. CriionrHas
TEeKCTOBasg WHpoOpMaNMsi 3aTpyIdHSIET BOCIPHUATHE, TIOITOMY HEOOXOAWMO MPOIyMaTh
CXEMaTHYECKYI0 U rpaduueckyio GopMy rmojauu MaTepuaia, TaM, I71€ 3TO BO3MOXKHO.

CrpykTypa mpe3eHTalMM JOJDKHA COOTBETCTBOBATh IUIAHY (CTPYKType) MAOKJIaja.
TuTynBHBIN ClAailA TOMKEH COIEPKAaTh Ha3BaHUE JOKIaAa, UM JOKIaauuKa. TakKe Ha MepBbIid



ClIaiii MOXXHO TOMECTHTh Ha3BaHHME M JIOTOTWUIl YHHMBEpPCHTETa W / WM TOJpa3JelieHUus, B
KOTOPOM IPOUCXOJUT JOKJIAJ.

OdepenHOCTh CIaiiloB 10JIKHA YETKO COOTBETCTBOBATH CTPYKTYype Aokiana. He cnemyer
B IIpollecce JI0KJIaza BO3BPALIATHCS K MPEAbIAYIIUM ClailaM WM NEPEIUCTbIBaTh UX BIIEPEN,
3TO YCJIOXHHT MPOIECC U MOXKET COUTH XOJ paccykaeHui. Cnaiiipl MOXKXHO MPOHYMEpPOBATh C
yKa3aHHeM OOIIEero KOJMYECTBA CIIAWIOB B MpE3CHTAIMU. TakuMm o0pa3oM, ayauTopus Oyaer
IIOHMMATh, CKOJIBKO CJIaliJIOB OCTAJIOCh J0 KOHIIA JOKJIaja, a TAKKE 3aaBaTh BOIIPOCHI 110 TEME
BBICTYIUICHHSI CO CCBUIKOM Ha HOMEp Cllaiza.

Crnaiapl JOMKHBI IEMOHCTPUPOBATH JIMIIb OCHOBHBIE IOJIOKEHUS JOKJIAJa B TE3UCHOM
(xoHCTIEKTHOM) hopMmare.

B cnyuyae ecnum oObeMHBI TEKCT HYXXKEH Ha JKpaHe (OmpeieneHue, LuTata WU Ip.),
HACTOSTENIFHO PEKOMEHIYeTCs €ro pa30rBKa Ha COCTABIISIONIME KOMIIOHEHTHI U/WIM BU3YaJIbHOE
aKIEHTUPOBAHHUE KIIIOYEBBIX (PPArMEeHTOB (IPYTUM IIBETOM, HAU€PTAHUEM, Pa3MEPOM U T.11.).

Cnumkom vacrasi cMeHa claiiioB HeagdexTuBHa (MeHee 10-15 cexyH Ha OuH Ciiaim).
IIpu pasgeneHuu roTOBOTO TEKCTa JAOKIAAa Ha ClIAibl PEKOMEHAYETCSl 3aceKaTb BpeMs
«IIpOrOBapHUBaHMSD) OJTHOTO claijaa.

PexomeHnayemoe o0Iiee KOJIMYECTBO CIIAalZoB MOXKET BapbupoBaTtbes oT 10 mo 20 (B
3aBHCUMOCTH OT UH(OPMAIIMOHHON HACHIIIECHHOCTH CIIaiIOB).

Memoo ananuza Konkpemnou cumyayuy - IeAarorndeckasl TeXHOJIOIUsl, OCHOBAHHAs Ha
MOJICIIMPOBAHUH CUTYallUU WM MCIIOJIB30BaHUU PEabHOW CUTYAIUH, B IENIAX aHaJIH3a JaHHOTO
Cllyuasi, BBISIBICHUS MPOOJIeM, MOUCKA albTepPHATUBHBIX PEIICHU W MPUHATHUS ONTHMAJIHLHOTO
perneHust mpooIEMBbI.

[Tporiecc aHanm3a KOHKPETHOW CUTYallMM M BOCXOXKICHHE K PEIICHHIO BBISIBICHHBIX
npobuem:

- BBezeHUe B mpobaemy. Ha mepBoii cTynenu yueOHOTro mporecca B IIEHTPEe BHUMAaHUS
HAXOJIUTCSl OCMBICIIEHHE TNpoOieMHON cuTyanuu. Llenb 3TOH cTymeHn — KpaTKoe ONHCaHHe
CUTyallud W TPEJCTaBICHHE CYTH MpoOsieMbl. JIMIIb mocie 3TOro MOXKHO HauyaThb OCHOBHYIO
paboty. Ilpuyem oOydwarommecss HOTY4alOT 33JaHUE MPOAHATU3UPOBATH CHUTYAlMIO TAKHM
o0pa3oMm, 4YTOOBI BBIACIUTH BAXKHbIE AacMeKThl IS JalbHEHIIEro Xoaa CoObITHI cpenu
HecymiecTBeHHbIX (akToB. [TomoOHast nesTenbHOCTh TpeOyeT 0CcOOBIX YMEHHH 00y4arommxcs,
YCUJICHHOE BHHMAaHHUE MpPEIoJaBaTelsi JODKHO ObITh HANpaBJICHO HAa pPa3BUTHE CIIOCOOHOCTH
YyBCTBOBAThH U IOHUMATh BaKHOCTH MPOOIEMBI.

Wnentupuuupys mnpobiieMy U ONpeaessisi MEepBONPHYMHBI, OOydYarolmuecss Kak Obl
«CTaBAT JAMAarHO3», M 4Yero HEoOXOJUMO TOHMMaHHE  B3aWMO3aBHCHUMOCTEH U
(YHKIMOHATBHBIX CBsI3€H B aHanMM3upyemoit cutyaruu. [locne Toro, kak o0yvaromuecs MOHUIN
CYUIECTBYIOIYIO TMPOOJIEMHYIO CHTYallMi0, OHU TOJY4YaloT 3aJaHue chopMyIupoBaTh LEIU
JalbHEenIe paboThl ¢ 3aJaHIEeM, YTO IPOUCXOANT B XOJI€ TPYIIIIOBOU JTUCKYCCHH.

- cOop wuHbpopmammu. JunakTuuecku oOpaOOTaHHBIE 3aJaHMs COJIEpKAT HapsIy C
OIMCaHMEM CUTYallMU KpaTKoe pe3ioMe, padoume 3afaHus U BOIIPOCHI sl JUCKYCCHH, KOTOpBIE
MIOMOTAIOT yYalllUMCSl OPHEHTHUPOBAThCSA B TEUCHHE BCETO Ipolecca PpeIIeHUs MpoOIeMBbl.
KommeHTapun mpernonaBaTelnss IMO3BOJSIOT MPUBECTH B COOTBETCTBUE C WHAWBUAYAIbHBIM
YpOBHEM pa3BUTHA 00yUaromuxcst GopMyIupoBKY 3adaHUH.

Ecnmu 3ajmanue mpenocTaBiseT OTrpaHUYCHHYI0 HHQPOPMALMIO, OT OO0YyYaromuxcs
TpeOyeTcsi caMuM pa3fo0bITh OTCYTCTBYIOIIYIO, HO HEOOXOAMMYIO JUIsl MPHHATHUS pEIICHUs,
uHpopmanuto. s orbopa mHbopManmuu TOIHKHBI ObITH BbIpaOoTaHbl KpuTepuu. OnmHa u3
BO3MOKHOCTEH MOJydeHUs] JONOJIHUTENbHON HH(popMaruu - obpaiieHue K mpernojgaBaTento. B
TAKOM CJIy4ae JKOHOMHTCS BpeMs, MpENoiaBaTeib OMNEPAaTHBHO IOJIyYaeT IPEJCTaBICHHE O
3aTPyAHEHUSAX, 00yJaomuxcs U mpobenax B UX 3HAHUSX, CIEIOBATEIbHO, MOXKET OBICTPO UX
ycrpauTh. OIHAKO TaKOW MOAXO K MOJYYSHHUIO HH(OPMAITMK CO3aeT ONacHOCTb, HOO TPYAHO
MIPOTHO3UPOBATh PE3yJIbTAaT €ro BO3JCHCTBUS Ha IOCIEAYyIOUIee pelieHue rpymmbl. Jpyras
BO3MOKHOCTh HOJTYYEHHUsI HH(POPMAIIMU - CAMOCTOSATENbHBINA MOMCK UICTOYHUKOB, COOp U OLIEHKA



uHpopManuu, UYTo TpeOyeT CHeUuaJbHOW MOArOTOBKH  oOydaroumuxcs. Cremyromias
BO3MOKHOCTh - J1OOBIBaHHE MH(OpMAIMKM BHE 00pa30BaTENBHOTO YUpEXkKACHUS, HapUMep, Ha
npeanpusTHsx. Tak oOywarommecss 3apaHee 3HAKOMATCS C Pa3IUYHBIMU BO3MOXHOCTSIMH
peanbHBIX paboYuX MECT, UTO BaXKHO JJIs MX Oynymieit npodecCHoHaIbHOM AesITeIbHOCTH.

Wtak, Ha JaHHOW CTyNeHM OOydarouMecs JOJDKHBI HE TOJBKO INPOAHAIU3UPOBATH
NPEJOCTaBICHHBI (DaKTUUECKUH Marepuaji, HO, €CIM 3TO HEOOXOIUMO, CaMOCTOSITEIHLHO
coOpaTh U OLIEHUTH JOMOJHUTEIHHYIO HHPOPMALHUIO.

Ota paboTa MPOBOAMUTCS B MAJIBIX IPYMIAX, KOTOPbIE JOJKHBI CAMOCTOSITEILHO OCBOUTH
MOCTAaHOBKY MpOOJIEMBbl NpU aHaju3e cUTyaluu. [IpemmymiecTBo paboThl B MajbIX IpyMIax B
TOM, YTO 00YyYarOIIKeCs C pa3HbIM YPOBHEM IOATOTOBKH MOTYT B3aUMHO OOMEHUBATHCS CBOMMHU
3HAHUSIMH U OIBITOM; 3aCTEHYMBbIC OO0YyYaroIIuecs: MOJy4YaroT BO3MOXXHOCTh MPOSIBUTH ceOs U
CaMOYTBEPIUTHCS; Y BCEX YYAaCTHHKOB TPYNIBI Pa3BUBACTCS yMEHUE paboOTaTh B KOMaHJE,
TOTOBHOCTB K KOOIIEPALIUH U KOMMYHHUKAIHH.

- paccMmoTpeHue anbTepHaTHB. Ha 3TOil cTynmeHM Ha mepenHeM IUIaHE HAXOAUTCS
pa3BUTHE aIbTepHATHB AeicTBUN. OOy4aromuicsi MOKEH OCBOOOIUTHCS OT OJHOMEPHOTO
MBILUIEHUS], KOTOPOE pacCMaTPUBAET TOJIBKO OJIHY BO3MOKHOCTh WJIM PELICHUE KaK MPaBUIbHOE.
Heo6xonumMo 0o0paTHThCS K TBOPYECTBY OOYYarOIIMXCsS, YTOOBI HAWTH Kak MOXKHO OoJiblie
IbTEPHATHB DPEUICHUs JUI HMCCIEeNOBaHMUA CHUTyauuu. YTOOBI CyMeThb MpeNIokKHUTh OOJIbIle
IIbTEPHATHB OT CTYJIEHTa, TpeOyeTcs pacCMOTPEeTh KOMIUIEKCHYIO MpoOjieMy MOJ pa3HBIMU
yriaMu 3peHusi. JlonoJHUTENbHbIH A3PPEKT COCTOUT B TOM, UYTO HPU BKIIOUEHHUH MHOTHX TOUYEK
3peHHs B KOMIUIEKCHYIO CUCTEMY TPeOYyeTCsl yBEIMYeHHUE CHITbI BOOOPAKEHUST 00YUaromerocs.

3amada 3TOM CTYHNEHHM COCTOHMT B TOM, YTOOBI OTKPBITH OOYYAIOIIUMCSI Pa3HOCTOPOHHUE
CIOCOOBI MBIIIJICHUSA M Pa3bsICHUTH UM, YTO PEIICHHs BCErja MPUHUMAIOTCS HAa OCHOBE BBHIOOpA
U3 MHOTHX aJbTE€PHAaTHB. B NMpOU3BOJICTBEHHO-IKOHOMHUYECKOM OOYYEHUH PEAKO CYIIECTBYET
JUIIb  OOHO  pemieHne  npodiembl.  OOydwaromuiicss  OMKEH  CTaHOBUTBbCA — OoJjee
«YYBCTBUTEIBHBIM», 4YTOOBI B TOCIEAYIOUEH NpopecCHOHATbHON M JIMYHOM J>KU3HU HE
NPUHUMATh MPEACTABISEMbIC PpEIICHUS BCIENMYI0, a HCKAaThb BO3MOXHBIC albTEPHATHUBBI.
PaccMmoTrpenue anbTepHAaTUB MPOUCXOIUT B MAJIOM IPYIIIIE.

- npuHsATHE pemieHus. Ha 3Toit cTtynenu ot oOyuaromumxcst TpedyeTcs HalTH COBMECTHOE
pelieHre BHYTpU Masio rpymmbl. /lo TOro, kak NpUTH K 3TOMY, OOydarouiuecs TOJDKHBI
COIIOCTAaBUTh BCE HAWJCHHbIC aJbTEPHATUBBI perieHus. YTOObl CyMeTh NPUNTH K PELICHUIO Ha
(dyHIaMEHTAIbHOW OCHOBE, OHHM JOJDKHBI MPUHATH BO BHUMAaHHUE NMPEUMYILECTBA U HEJTOCTATKU
KOKIOW OTAENbHOM aNbTEepPHATUBBI, a TaKkKe WX MocleAcTBus. Ecmu oOydaromuecss B
3aKIIIOYCHUE XOTAT CPAaBHUTH AIbTEPHATHUBBI, TO MMEET CMBICI HHCbMEHHO 3a(UKCHUpPOBATH
NPEUMYIIECTBa U HEAOCTATKH, a TAKXKe MOCIEICTBHSI OTJACIbHBIX aJbTepHATUB. [IpenmMyIiecTBo
3l€Cb B TOM, YTO OOydarolluecs COXPaHSIOT o0Ilee MpeJCTaBICHHUE, YTOObI, HCXOId U3
pallMOHANBHBIX, MO WX MHEHHUIO, KpUTEpUEB HalTH onTuManbHoe pemeHue. Jlanee
o0yyaromuMcsl TpeasiaraeTcsi MUCbMEHHO 3a(UKCHpOBaTh (aKTOPBl U apryMEHTBI, KOTOpBIE
OKa3aJlu BIMSHUE HA MX MPOLIECC PeIICHUs.

- mpe3eHTanus pemenus. [Ipe3eHranus perenus IpoucXoIuT yKe He B MaJIbIX TpyIax,
a repej Bceu aynuropueil. IIpu 5TomM oTAenbHbBIE IPYIIIBI IPEACTABIAIOT PEIIEHNEe, K KOTOPOMY
oHM mnpunuM. Eciam wuccnemoBaHue ciiydash IpeajaraeT HpOCTPAHCTBO JUI HECKOJIBKHX
BO3MOKHOCTEH pEIICHUs, TO HY)KHO HCXOIUTh M3 TOTO, YTO OTAEIbHBIC TPYMIbl MPUILIH K
pasHBIM M YaCTUYHO IMPOTHBOIOJIOKHBIM pelIeHusM. M3 3TOro MOXKHO pa3BUTh OKUBJICHHYIO
TMCKYCCHIO, TIPH KOTOPOW KaXk/1asi TPyIIa MbITaeTCs apryMEHTHPOBATh CBOE peIlIeHHE, HO IMpH
3TOM NMPUHUMAET BO BHUMaHKE BO3pPAXXEHHUs ONMMOHEHTOB. Ha ocHOBe Bo3pakeHuil Majast rpymma
MOXKET caMa KOHTPOJIMPOBATh, yOEOUTEIbHA JH WX LIEMb apryMeHTOB. Tak Kak OTIEIbHbIC
MaJible TPYMIbl ACHCTBYIOT KaK MPOTHBHMKM, MX 3a/ladya - C OJHOH CTOPOHBI, 3aIIUTUTH CBOE
peleHue, a ¢ Apyrou, KPUTUYECKH MPOBEPUTH apryMEHTHI Ipyroi rpynmsl. UToObl «BhIpacTu»
JUIL TaKOM BO3MOXKHOM «Tropsyeit» AMcKyccuu, oOydaromuecss JOJDKHBI CHaydalda HaydUThCS
HCKYCHO BJAJETh S3bIKOM M apryMeHTamu. B 3Toii (aze crnemyer moguepkHyTh pOJIb YUHUTEINS
KaK MOJIepaTopa, KOTOPbI 3a00TUTCS O PEryJIMpyeMOM XOJ€ JUCKyCCHU. BaKHBIM ycClioBHEM



3[1€Ch SIBJISIETCSL TO, YTO MPEMOAABATENb CaM JIOJKEH BJIAZETh HEOOXOAMMOI KOMIIETEHIIEN JIs
OCYILECTBIICHHS PYKOBOJICTBA O0YYAIOLTMMHCS B paMKax TUCKYCCHH.

- CpaBHMTENbHBIM aHanu3. B pamkax 3Toil mociemHel cTymeHH ydeOHOro mporiecca
o0y4arolMMHUCST CPaBHUBAIOTCS HAWJEGHHBIE pELICHUA C pELICHHEM, NPUHATHIM B
nevictBuTenbHOCTH. CpaBHEHHE JaeT BO3MOXKHOCTh KPUTHYECKH PACCMOTPETh, KaK CHTYalHIO,
TaK ¥ MPUHATOE pelIeHue. YKa3aHus B KHUTE PEUICHUN ClIeAyeT MOHUMATh, KaK MPEeIOKEHHS
JUIL pelIeHus W KaK MPOCTPAHCTBO Ui aJlbTEPHATUBHBIX CTpaTeruii pemeHus. Bo3MoxkHO,
o0yyaromuecs: pemar, 4To, ¢ KPUTUYECKON TOUYKM 3peHUs, MPEATIOKEHHE K PEIICHHIO yKe He
COOTBETCTBYET COBPEMEHHBIM TIpaHuIlaM © HopMmaMm. Eciu oOyuwaromuecss CHOCOOHBI K
KPUTUYECKHM OIIEHKaM COBPEMEHHOT'O COCTOSHHSI, TO OHH CMOTYT PAacKpbITbCS KaK JIMYHOCTH,
KeJaroIlre OCO3HAHHO BIUATH Ha Oy Tyliee pa3BUTHE.

D¢ dexkTnBHOCTH PabOTHI C MCIIOIB30BAaHUEM METO/1a aHaN3a KOHKPETHOM CUTYyalluu BO
MHOT'OM 3aBHUCHUT OT YMEHHMS IPEroiaBaTelisi OpraHu30BbIBaTh TPYNIIOBYIO pabOTy: HAIPaBIAThH
Oecemy B HY)KHOE PYCJI0, KOHTPOJIMPOBATH BPEMsl, BOBJIEKATh B JIUCKYCCHIO BCEX 00yUarOIIUXCS,
obecrieunBaTh MPOAYKTUBHYIO OOpaTHYIO CBf3b, KOPPEKTHO (hpopMyIupoBaTh BOIPOCH U
3ajaHus, 0000IIaTh Pe3yNbTaThl M IMOJBOAUTH MTOTU. B 3THX menax mone3Ho pa3zpaboraTh H
MCTIOJIb30BATh HA 3aHATHUAX PEKOMEHIAINH JUIs yYalluxcs o padore ¢ mogo0HBIMHU 33aHUSMHU.

Haxonern, He00X0AUMO KOPPEKTHO COCTAaBUTh U O(OPMHUTH COOCTBEHHO CaMoO 3aJaHHe.
Kak yxe roBopuiioch, coaep)kaHue 3aJaHHsi OOBIYHO COCTOUT M3 TMaKeTa CIEHUAIbHO
0J00PaHHBIX B COOTBETCTBUH C TUAAKTUYECCKUMU LEIIMU MaTepranoB. CUTyalus MOKET ObITh
CMOZICTUPOBaHA, HO B CTPOI'OM COOTBETCTBHH C CYIIECTBYIOLIEH peabHOCTBIO.

Kak B mo00M yBIeKaTelbHOM TIOBECTBOBAHWHM, B 3aJaHMM, Ja0bl BBI3BATh
MO3HABATENIbHYI0 AKTMBHOCTb OOYyYalOMIMXCs, JOJDKHBI MPUCYTCTBOBATH: BBEACHHUE, LENb
KOTOPOT'O BBI3BAaTh HHTEPEC K MpEATIaraéMoMy MaTepuaiy, MpoJeMOHCTPHUPOBATH MTPAKTUYECKYIO
LIEHHOCTh U CBS3b C M3yYaeMbIM MaTEpUaIoOM (JUCLUIUIMHOM, TeMOH); IJIaBHAs YacThb, KOTOpAs
COZICP)KUT OINHUCAaHHE MPOOJEMHON CHUTyaluu, HEOOXOAMMBIE CCBUIKH, COOTBETCTBYIOIINE
[UTAThl, XapAaKTEPUCTHKH JEHCTBYIOUIMX JMI, NpPEICTAaBICHUE O BHYTPEHHUX W BHEIIHUX
B3aMMOCBSI35X U B3aUMO3aBHCUMOCTSIX; 3aKJIIOUEHHE, TJe IPUBOATCS 0000IICHNS, ONTUCHIBACTCS
aKTyaJbHOCTb M 3HAYUMOCTb MPOOJIEMBI, AKLUEHTHPYIOTCS OTPAHUYCHHUS, BIMAIOLINE Ha
BO3MOKHOCTH pa3pelieHus: NpoOIeMsbl.

6. OHEHOYHBIE CPEJACTBA JJISA TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTH U TIPOMEXKYTOUYHOM ATTECTAIIUM

6.1. Opranusanusi BXOJHOI0, TEKylero u MpoMe;KyTO4YHOr0 KOHTPOJIsl 00y4eHust

BxonHoe TecTupoBaHue — HE IPEyCMOTPEHO.
Texyumuii KOHTPOJIb — T€CTHI (IPUBENEHBI B II. 6.2).
IIpoMexyTouHas aTTecTanys — 3a4eT ¢ OLIEHKOM.

6.2 TecThl
Bapuanr 1

1. KakoBo onpeznenenue 1oKymeHTa?

A) MarepuanbHblii 00beKT ¢ HH(pOpMaIUel, 3apuKCUpOBaHHON CO31aHHBIM YEJIOBEKOM
crioco0oM, /1711 €€ Tiepeiadl BO BpEeMEHH U TIPOCTPAHCTRBE;

B) CoBOKyIHOCTH PEKBU3UTOB O(PHIIMATBHOTO MMUCHMA;

C) CrangapTHOE pacnoIoKeHUE MaTepHaa;

D) Tekcr.



2. Yto 0603HaYaeT rapaHTUHHOE MHUCHMO?

A) JIoKkyMeHT, COOOIIAIONTNIA O MPUONNKEHUH, YCKOPEHUH, HICTEUEHUU CPOKA UCTIOTHEHUS
KaKoro-In0o IefCTBH,

B) lokyMeHT, coaepxaliyii IpUIiIallieHue Ha MEPOIIPUSATHE;

C) JlokyMeHT, B KOTOPOM TapaHTHpPYyeTCs OIUlaTa BBIIOJHEHHOH paboThl WU
MpeocTaBlIeHue 4ero-moo (paboThl, TOMEIICHHS U T.J.);

D) JloxymeHT, MOATBEP:KIAIOLIUI MOTYYEHHE LIEHHOCTEH.

3. Kaxk packpbITh TepMHH (opMyJsipa-oopasia?

A) COBOKYMHOCTb PEKBU3UTOB JIEJIOBOr0 MUCHhMA;

B) CoBOKYIHOCTH PACIONOKEHHBIX B ONPEICICHHON MOCIIE0BATEIbHOCTH PEKBU3UTOB,
NPUCYIINX BCEM JOKYMEHTaM OIPEICIIEHHON CHCTEMBI TOKYMEHTALNH;

C) CoBOKYNHOCTh PEKBU3UTOB IIPUKa3a;

D) CoBOKYNIHOCTh pEKBU3UTOB aKTa.

4. Kak opopmisieTcst 1ata JOKyMeHTa?
A) 1 ¢pespans 1997,

B) 1 ¢eBpans 97 r.;

C)01.02.97 r,;

D) 01.02.97.

5. Yto o3HayaeT gaTa JOKymMeHTa?

A) JlaTta ero noJnvcanus, IpUHATHUS;

B) [lara ero coctaBneHus;

C) lata ero moanmucanHusi, IPUHSITHS, YTBEPIKIACHUSI, COCTABICHUS, 1aTa COOBITHUS;
D) Jlara coOsITusI.

6. KakuM CBOMCTBOM MOXHO OXapaKTEpU30BaTh HAJMYUE Y JOKYMEHTa HEOTHEMIIEMBIX
cJlaraeMbIX, 0€3 KOTOPBIX OH CYIIECTBOBATh HE MOXKET?

A) BeliecTBeHHOCTb;

B) ATpubyTHBHOCTS;

C) CTpyKTypHOCTB;

D) Bepnoro BapuaHTa 0OTBETa HET.

7. Kakumu ppazamu 0ObIYHO 3aKaHUMBAIOT JEJIOBBIC THCHhMA?
A) B cootBercTBuu ¢ Bamieit npocs60ii;

B) C yBaxenuew;

C) Hamu paccmotpens! Baiy npeuioxenus;

D) B cBs3u.

8. Kak packpbIBaeTcsi TEpMUH AEIONPOU3BOACTBO?

A) IIpaBunsHOE 0(hopMIIEeHHE TOKYMEHTOB;

B) Opranuzanust JoOKyMeHTO000pOTa B YUPEKICHUH;

C) CoBOKYNHOCTb JIOKYMEHTOB, OTPaXaIOIIUX  YIPABIECHYECKYIO  JI€ATEIBHOCTH
YUpEXKICHUS;

D) CoBokynHOoCcTh pPabOT TO JOKYMEHTUPOBAHHIO JEATEIBHOCTH YIpPABICHUS U TI0
OpraHMU3aliK JOKyMEHTOB B yUPEXKICHUU.

9. JleATenbHOCTD ammapara yInpaBJIEHUs, OXBAaThIBAIOILIAsl BOIPOCH! JTOKYMEHTHUPOBAHUS U
opranu3anuu paboThl ¢ JOKyMEHTaMu?
A) JlokyMeHTamoHHOE 00ecrieueHe yIpaBIeHuUs;



B) Cranpapruzanus;
C) ETCUH;
D) Cucrema nokymeHTalUN.

10. JIokyMeHT, 3aKpeIuIAIOIUN JOJKHOCTHOM M UHCIIEHHBI COCTaB MPEANpUATHS C
ykazaHueM (oH/a 3apabOTHOM MIaTh?

A) JloJKHOCTHAs HHCTPYKLINS;

B) VYcras;

C) llonoxenue;

D) lItatHoe pacniucanue.

11. JlokymeHT, (DUKCHUPYIOLIMIA XOJ OOCYXIEHHs BOIPOCOB M MPHUHATHUS pELICHUH Ha
coOpaHusX, 3acCelaHMsIX, COBEIAHMIX ?

A) OOBsICHUTEIbHAS 3aIMCKA;

B) Jloxnagnas 3anucka;

C) AxT;

D) IlpoToko.

12. Kakast pyHKIMsI OTHOCHTCS K OOIIMM (DYHKIHSM JTOKyMEHTA?
A) OOGeKynbTypHasi;

B) Undopmanmonnas;

C) IlpaBosasi;

D) YnopsnouuBaromast.

13. Kak 7O0mKHO IPOMCXOANUTD JEJIEHUE T0KYMEHTOB?
A) Ha pojibl, moaBuibl, MOAPOIbI, pa3HOBUIHOCTH;
B) Ha poapbl, Bubl, MOABUIBI, PA3HOBUIHOCTH;

C) Ha Bunpl, noaBuIbl, pa3HOBUAHOCTH, POJIBI;

D) Ha noasuasl, noapoabl, pa3HOBUIHOCTH.

14. Yto o3HauaeT JOKYMEHTALMOHHOE 00ECTIeueHHE yIpaBIeHUs?

A) Ilpouecc ycTaHOBIIEHUS M IPUMEHEHUS IIPABUJI C LEJIBbIO YIOPSAOYEHMSI JESTEIBHOCTH
B JICJIONPOU3BO/ICTBE;

B) lesatenbHOCTh anmapaTa ynpaBlIeHUs, OXBAThIBAIOIIAs BOIIPOCH! JOKYMEHTUPOBAHUS U
opranu3anuu paboThl ¢ JOKYMEHTaMH;

C) CoBOKYMHOCTH JOKYMEHTOB, IPUMEHSAEMBIX B OTPEICICHHON cepe AeITeIbHOCTH;

D) CoBOKYNHOCTh pPEKBHU3MTOB, YCTAHOBJICHHBIX B COOTBETCTBHU C (HOpMYISIpOM
JIOKYMEHTA.

15. Kak pacuudpossiBaercst Tepmun ET'CIL?

A) COBOKYNHOCTh PEKBHU3MTOB, YCTAHOBJICHHBIX B COOTBETCTBHU C (HOPMYISIpOM
JIOKYMEHTa;

B) KoMmiekc OCHOBHBIX IIOJIOKEHUH, ONPENEISIIOIMX U PErNIaMEHTUPYIOLIUX
OpraHM3alMI0 JOKYMEHTAIMOHHBIX IPOLIECCOB HA NPEANIPUITHN;

C) CoBOKYMHOCTH JJOKYMEHTOB, IPUMEHSAEMBIX B OTIPEICTICHHON cepe AeITeIbHOCTH;

D) JlearenpHOCTh anmapaTa yIpaBJIeHHs, OXBaThIBAIOLIasl BOIIPOCHI TOKyYMEHTHUPOBAHUS U
opranu3auu paboThl ¢ JOKYMEHTaMH.

16. JlokymeHT, cojaepkamuid HH(POpPMaIUIo, HE TMpEeIHA3HAYEHHYIO Uil IIHPOKOTO
pacnpocTpaHeHus?

A) Heomy6nukoBaHHBIIH;

B) Taiinbrit;



C) HenyGnukyemblit;
D) Henepuonnueckuii.

17. YTo OTHOCHUTCS K IPU3HAKaM TOKyMeHTa?
A) OyHKIIMOHATBHOCTH UH(OPMALIHH;

B) ToxxnecTBeHHOCTh caMmoMy ce0e;

C) 3aKOHHOCTB;

D) 3aBeprieHHOCTH COOOIIEHUSI.

18. Kakoii tornyeckuii npueM, UCIONb3yeTCs IIPU CO3JaHUH TOKYMEHTOB?
A) Onpenenenue;

B) Ycranosnenue;

C) OGocHOBaHUE;

D) Pa3zbsicuenue.

19. Yro Tpebyercst cocTaBuTh, ecinu Bam HEOOXOIMMO NaTh OMHCAHUE PEKIAMUPYEMBIX
yciyr?

A) JloroBopHO€E MUCHMO;

B) Pexnamuoe nucsMo;

C) ComnpoBoAUTENIEHOE TUCHMO;

D) Ilucsmo-npurnaieHue.

20. Yto Tpedyercs coCTaBUTh, eciii Bam HE0OX0IMMO MPEABSIBUTH MIPETCH3UU MAPTHEPY?
A) JloroBopHO€E NMHUCHMO;

B) UudopmarnimonHoe TUCbMO;

C) ConpoBoanuTeabHOE TUCHMO;

D) Ilucsmo-npereH3uro.

Bapmuanr 2

1. Kakoe oTnn4uTenbHOE CBOMCTBO JOKYMEHTa?
A) KonuifHOoCTb;

B) IOpuanueckas cuna;

C) MHOXXECTBEHHOCTb;

D) TouHOCT®b.

2. Yro tpebyercs cOCTaBUTh, €cia Bam HEOOXOIUMO MPUINIACUTH OPraHU3aIMIO MU
JOJDKHOCTHOE JIMIIO Ha COBELIaHKE, BCTpeuy?

A) Ilucsmo-npurinaimieHue;

B) ConpoBoaurenbHOE MUCHMO;

C) ITucpMo-1IOATBEPKICHUE;

D) JloroBopHoe nucbMo.

3. Uro Ttpebyercs cOCTaBHTh, eciau Bam HE00XOaUMO COOOMIMTh O MPOBEICHUU
MEpOIPUATHS?

A) ConpoBoauTENBHOE MHCHMO;

B) IIucsmo-nioaTBepKACHUE;

C) JoroBopHO€ MUCHMO;

D) NndopmarrionHOE MHCHEMO.

4. Yro Tpelyercs COCTaBUTh, e€clid Bam HE0OXOOUMO COCTaBUTh IHUCHMO,
uHpOpPMHpYIOLIEe apecaTa O HaPaBJICHUN K HEMY NMPUCHUIAEMBIX TOKYMEHTOB?



A) ConpoBoaUTENBHOE MHCHMO;
B) [IuceMo-yBenoMieHue;

C) [Tucbmo-noATBEPKICHHUE;
D) JloroBopHoe nucbMo.

5. Kakoe Oyner Ha3zBaHue (10 COAEPKAHMIO), €CIM BaM HE0OXOIUMO COCTaBUTH MHCHMO,
COIIPOBOYXKAAIOIIIEE JOTOBOP?

A) [IucbMO-TIOATBEPKICHUE;

B) JdorosopHoe;

C) ConpoBOAUTENBHOE;

D) Ilucsmo-yBenomieHue.

6. UYro TtpeOyercs cocTaBUTh, €cia Bam HEOOXOOUMO YBEIOMHTH OTIPABUTEIS O
MOJIyYeHHUHU T0KyMEHTOB?

A) NHpopMaiioHHOE THCHMO;

B) loroBopHoe nucsMo;

C) ConpoBoanuTeabHOE TUCHMO;

D) [Tucbmo-nioaATBEpKACHUE.

7. Kakoii JOKyMEHT HAUMHAETCS CIIOBAaMU «OOS3bIBAIO»?
A) Ilpuxkas;

B) 3asBnenue;

C) Pacnopsixenue;

D) Vkazanue.

8. Kakoil 1OKyMEeHT HaYMHAETCS CJI0BaMU «IIPEJIaraio»?
A) Ilpuxkas;

B) Pacniopsixenue;

C) UncTpykuus;

D) Vkazanue.

9. Kak oopmiisieTcss mHIEKC TOKyMeHTa?
A) 13.14;
B)nk 11.;
C)cn 16.;
D) 13/14.

10. Yro o603HaUaeT UHACKC JOKYMEHTa?

A) IlopsaxoBslii HOMEp peruCTpaluy;

B) Unaexc cTpykTypHOTro oApa3eieHus;

C) IUudpoBoe, OykBeHHOE WIM KOMOWHHUPOBAHHOE OO0O3HAUEHUE JIOKYMEHTA,
YKa3bIBaIOIIEE MECTO €TI0 COCTABJICHMSI U XpPaHEHUS;

D) Homep nena mo HOMeHKIAType JAed.

11. Yto o60o3HavaeT nHTEpBa?

A) Pabouee moe;

B) CayxeGHoe moze;

C) Ilonoxxenue Tadbynaropa;

D) Paccrosinue Mexx1y OCHOBaHUSIMU CMEXHBIX CTPOK.

12. WHpopMalMOHHO-CTIPABOYHBIN JTOKYMEHT, COCTAaBJISIOIIUICS TpPYNImoOd JuI Ui
MOJTBEPXKICHHUS YCTAHOBJICHHBIX (DAaKTOB?



A) JlokniamHas 3ammucka;

B) AxT;

C) IlpoTokon;

D) O0bsicHuTEIbHAS 3aMKCKA.

13. Uto 0603HaYaET UCTIOTHUTEILHOE JIETIOMPOU3BOJICTBO?

A) Pabora ¢ nokymeHTamu, npoBoauBIIascs B COBETCKUX YUPEKICHHSIX;
B) Pabora ¢ nokymeHTamMu, MTPOBOAMBIIASACS B KOJUICTHSIX;

C) Pabora c tokyMeHTaMu, MPOBOAMBIIASICS B MUHHCTEPCTBAX;

D) PaGora ¢ nokymeHTaMu, IPOBOAMBIIASICA B IPUKA3aXx.

14. Uto 0603HaYaET KOJIICKCKOE JIEIOMPOU3BOJICTBO?

A) Pabota ¢ TOKyMEeHTaMu, IIPOBOIUBIIASICS B KOJIJICTUSX;

B) Pabota ¢ nokymeHTamMu, IpOBOAMBILASCS B IIPHKa3ax;

C) Pabora ¢ nokymeHTamu, npoBoauBIIasicss B COBETCKUX YUPEKICHUIX;
D) PaGora ¢ nokymMeHTaMu, IPOBOAMBIIASICS B MUHHCTEPCTBAX.

15. KoMmekc B3aUMOYBSI3aHHBIX JOKYMEHTOB, PETJIAMEHTHPYIOIIMX CTPYKTYpY, 3adau,
(GYHKIMU TIpEeanpusTHs, OpraHU3aluio ero paboThl; MpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTH
PYKOBOJCTBA U CIIELUAIMCTOB IPEAIPUITUS?

A) PacniopsauTenbHble JOKYMEHTHI,

B) VYcras;

C) CnpaBouHO-UH(POPMALIMOHHEIE;

D) Opranun3zaninoHHbIE TOKYMEHTHI.

16. KoMIiekC OCHOBHBIX IIOJIOKEHUHM, ONPEACNAINX U  PerjJaMeHTHPYIOLIINX
OpTaHU3aIMIO0 TJOKYMEHTAIMOHHBIX MPOLIECCOB HA MPEANIPUATUHN?

A) Cuctema 10KyMEHTALINH;

B) ET'CJ;

C) lokyMeHTalmoHHOE 0OecrieueHIe yIpaBIeHuUs;

D) Cranpapru3zanus.

17. Kakue BUIbI JOKJIAJHBIX 3aIIUCOK?

A) NnpopmanioHHble, OTYETHBIC, MHUIIMATUBHBIC;

B) BuyTpeHHue, BHEIIHNUE;

C) OtueTHbIE, BHYTPEHHHUE;

D) NudopmanrionHsie, OTYETHBIC, BHYyTPEHHUE, BHELITHHE.

18. Kakue 1Ba 0OCHOBHBIX (popMata, Ha KOTOPHIX ohopMisiioTcs JoKyMeHTsl OP1?
A) A5 (148x210 mm); A 3 (297x420 mm);
B) A 4 (210x297 mm); A 5 (148x210 mm);
C) A5 (148x210 mm); A 6 (105x148 mm);
D) A 3 (297x420 mm); A 4 (210x297 MMm).

19. JlokyMeHT, HE BKIIOYCHHBIH B TPYIIY BXOMSAIIMX U HMCXOJSAIIUX JTOKYMEHTOB B
IpuKazax?

A) Ilamsaru;

B) Ornuckuy;

C) AxT;

D) I'pamoTsl.

20. JIokyMeHT, HE BXOISIINN B IPYIILY PACTIOPSIAUTENBHBIX TOKYMEHTOB?



A) CtpyKTypa U IITaTHasl YUCIEHHOCTB;
B) Vkazanue;

C) Ilpuxkas;

D) [locTanoBnenue.

Bapuant 3

1. JIoKyMeHT, He BXOJSAIIHIA B COCTaB MH()OPMAIIHOHHO-CIIPAaBOYHBIX ?
A) IlpoTokon;

B) Cnpagka,;

C) Pacnopsixenue;

D) Akr.

2. JIOKYMEHT, HE U3/1aBaeMblil IapeM B MIEpUOJL IPUKA3HOTO JI€JI0IPOU3BOICTBA?
A) JXKanoBanHas rpamora;

B) Vkas;

C) Ilpurosop;

D) Akr.

3. HopMaTuBHBII TOKyMEHT, Ha OCHOBaHUHU KOTOPOTro oopmIsitoTcst fokyMeHTbl OP/1?
A) UHCTpyKIIUS 1O AETONPOU3BOACTBY;

B) Ilonoxenue 06 apxuBHoM ¢ponae PD;

C) I'OCT 6.30.-2003;

D) I'OCT 16.48.7-70.

4. Pa3nen, He BXOJALIMI B TEKCT ycTaBa?
A) PernameHT nesTeIbHOCTH;

B) O0mue moyioxeHus;

C) Opranu3zaiioHHOE €IMHCTBO;

D) JlomkHOCTHBIE 00sI3aHHOCTH.

5. PexBU3UT, HE BXOAALIHHA B (hopMyJIsip akTa?
A) Iloanuce;

B) Tekcrs;

C) Anpecar;

D) 3aronoBok.

6. PexBU3UT, HE BXOAALIHIA B (OPMYJISIp peleHus?
A) Tekcr;

B) 3aronoBoxk;

C) Ccpuika Ha UHAEKC U JaTy BXOJSLIETO TOKYMEHTA;
D) [loanucs.

7. PexBU3UT, HE BXOAALIHA B (hopMyJIsip ycTaBa?
A) Ha3Banue opranuzaiuu;

B) HanmenoBanue MUHUCTEPCTBA UITU BEJOMCTBA;
C) HaumenoBanue Buja J0KYMEHTA;

D) Anpecar.

8. Kakue nenu noxmana?
A) AprymeHranus;
B) UudopmupoBanue u yoexxaeHue;



C) doxka3arenbCTBO;
D) Vo6exnenue.

9. Kakue yactu Tekcra npukasa?

A) KoHcrarupyromiasi, BBOJHas;

B) Koncratupyromasi, pacnopsiauteabHasi;
C) OcHoBHas1, pacniopsiAUTENbHAS,

D) BBoaHasi, ocHOBHasI.

10. O0sA3aTenpHBIN MPU3HAK HA TOKYMEHTE, YCTAHOBJICHHBIN 3aKOHOM?
A) Untepsai;

B) PexBusur;

C) Ilonoxxenue Tadbynaropa;

D) DOmbnema.

11. Opranu3anuoHHO-pacIOPAAUTENbHAS JOKYMEHTAIM?

A) YHUGUIMPOBAHHBIN JOKYMEHT;

B) CoBOKynHOCTb PEKBU3HUTOB;

C) CoBOKYIHOCTh B3aMMOYBS3aHHBIX JOKYMEHTOB, (YHKIMOHHMPYIOLIMX B cdepe
yIpaBJICHUS;

D) Yuudunuposannas gpopma.

12. OpraHu3alluOHHBIA JOKYMEHT [UIMTEIBHOIO WJIM IOCTOSSHHOTO CpOKa NEHCTBUS, B
KOTOPOM  OIpEeNeNeHbl  HAay4YHO-TEXHUYECKHE, (UHAHCOBBIE  CTOPOHBI  JESATEIHHOCTH
OJDKHOCTHBIX JIUIL?

A) lltaTHOE pacnucaHue;

B) omxHOCTHast MHCTPYKIUS;

C) Ycras;

D) [lonoxenue.

13. OpranuzalMOHHBIA JOKYMEHT, B KOTOpPOM YKa3bIBalOTCi BCE CTPYKTYpHbIE
MO/Ipa3/ieJICHUs] IPEANPUATHS, BBOJUMBIE Ha IPEINPUITUN JTOJKHOCTH M KOJIMUYECTBO IITATHBIX
€IUHUI] 110 KaXKI0H U3 JOJDKHOCTEMH?

A) IlpaBuna BHYTpEHHETO U TPYZAOBOI'O PACIIOPSIIKA;

B) Ycras;

C) ltaTHOE pacniucaHue;

D) Crpykrypa u mratHasi YUCIEHHOCTb.

14. Opranusanus paboThl ¢ JOKYMEHTaMH B KOJUIETUAX?
A) Konnexxckoe 1e10mpou3BoJICTBO;

B) CoBerckoe aenonpous3BoACTBO;

C) [IpukazHoe 1em10IpPOU3BOICTBO;

D) UcnonautenbHOE AEI0NPOU3BOCTBO.

15. Opranusanus paboThl ¢ JOKyMEHTaMH B MUHHCTEPCTBaX?
A) CoBeTckoe 1e10npOor3BOICTBO;

B) Konnexckoe nenonpousBoACTBO;

C) [IpukazHoe 1e10IpPOU3BOICTBO;

D) UcnonautenbHOE AEI0MPOU3BOCTBO.

16. OcHoBHOE mpaBUJIO, KOTOPOrO CIEAyeT NPUIEPKUBATbCA TpU  IOAade
TeneoHOrpaMMBbI?



A) IlepenaBaTh TOJBKO KPAaTKYI0, CPOUHYIO HH(OPMAIIHIO;

B) Ilpu peructpanuu TeneoHOrpaMMbl HCHOIB30BATH JKYPHAJI PETHCTPALUU BXOISIINX
JIOKYMEHTOB;

C) Tekct — Gonee 100 cios;

D) Ucnonb3oBaTh MAKCUMYM CHELUATBHBIX TEPMUHOB.

17. OcHOBHBIE YaCTH TEKCTA IPOTOKOJIA?
A) KoHcrarupyromiasi, BBOJHas;

B) OcHoBHnas, pacniopsauTenbHas;

C) Koncrarupyromas, pacrnopsiuTenbHas;
D) BBoaHasi, ocHOBHasI.

18. Kakoli ¢ TOUKHM 3peHUs] MPUHAUICKHOCTH K PEKBU3UTaM JaHHBIA (parMeHT: Pekropy
HoBocubupckoro ynuepcutera rocnogauny Cmonkuny C.A. 634635 r. Hoocubupck yi.
Jlenuna, 1. 15?

A) Pezomronus;

B) Anpecar;

C) Buga cornacoBaHnus;

D) Bu3za 3aBepenust.

19. Kakoii ¢ Touku 3peHHs MPUHAMISKHOCTH K PEKBU3UTaM cieayrouuii pparment: Plan
1. doc Cumkuna 13.01.98?

A) OTMmeTKa 0 3aBEpEHUH KOIINU;

B) OtmeTka o nocTyIieHuy;

C) UcnonHuTENND;

D) Ormetka o nepeHoce 1aHHbIX Ha MAIIMHHBIA HOCUTEb.

20. Kakoil ¢ TOYKM 3peHHUs MPUHAMICKHOCTH K PEKBU3UTAM CIEAYIOMMNA (PparMeHT:
BEPHO Cexperapb-pedepent s1/m U.K. Konropkuna?

A) I'pud yrBepxkaeHus;

B) OtmeTka 0 3aBepeHun KONuy;

C) llognucse;

D) Pezoumorus.

6.3. Bonpocsl k 3aueTty

1. CiyxeOHBIN TOKYMEHT: (YHKLIUHU U THUITOJOTHSI.

2. Knaccudukanus ynpaBieHUECKUX JOKYMEHTOB.

3. CocTtaB peKBH3UTOB IOKyMEHTOB U TPEOOBaHHS K UX OPOPMIICHHIO.

4. CocraBiieHne OpraHu3allMOHHO-PaCIOPSAUTEIbHBIX TOKYMEHTOB.

3. CripaBo4HO-UH(OPMAIIHOHHBIE TOKYMEHTHI.

6. OcHoBHBIE TPEOOBAHMS K TEKCTY PACHIOPSAUTEIBHBIX TOKYMEHTOB.

7. PenakTupoBanue TeKCTa JOKYMEHTOB.

8. TexHonorun o6pabOTKN BXOAAIINX, HCXOSAIINX U BHYTPEHHUX JOKYMEHTOB.
9. dopMHUpOBaHUE JIE.

10.  CopnepkaHue AOroBOpa, KOHTPAKTA.

11.  IInanupoBaHHe pabOTHI PYKOBOJIUTENCH U CIIELUAINCTOB.

12.  DOkcnepTusa HEHHOCTH JOKYMEHTOB.

13.  TexHosorus NoAroTOBKHU €I K IIEpelade B apXUB.

14.  Yuer u ucnosnb30BaHUE JOKYMEHTOB B apXMBE.

15. IlepeueHsp, NOPSIOK BEAEHUS U COAECPKAHUE JOKYMEHTOB KaJpOBOM CITyKOBI.

16. JIOKyMEHTBI 10 TPYAOYCTPOICTBY, yUeTy U paboTe ¢ Kaapamu. TpynoBsie
KHIKKH: TIOPAOK 0(OPMIICHHS U BEACHUSI.



17.  JlokyMeHTaIlMOHHOE 00ecreYeHre yIpaBIeHHs aTTecTaluel KaapoB.

18.  TpebGoBaHus K 0(OPMIICHUIO TOKYMEHTOB.

19.  Ilonsarue nenoBoii nepenucku. OpopmiieHHE JeTIOBOT0 MHCHMA.

20.  IIpunuunsl obecriedeHns: KOH(PUICHINATHHOCTH HHPOPMALIUU B CUCTEME
JEJIONPON3BOACTBA.

21.  OmnpeneneHre CEKPETHOCTH TOKyMeHTa. OCHOBHBIE TPOOJIEMBI OpraHU3aIuU
CEKPETHOTI'0 AEJIONPOU3BOICTBA.

22.  OpraHu3zanus KOHTPOJIS UCIIOJHEHUS PaclopsIUTENbHBIX JOKYMEHTOB.

23.  Tlosblmenue 3()(h)eKTUBHOCTH KOHTPOJIS UCTIOTHEHUS IOKYMEHTOB.

24. [TonsiTue 3nexTpoHHOro JOKyMeHTa. COBpeMEHHbIE MOIX0/Ibl K aBTOMAaTHU3aI[u1
JEJIONPON3BOACTBA.

25.  lloHATne nmporpaMMHOM cUCTEMBI aBTOMaTH3aUK JenomnpousBoactea (CA/L).
Knaccudpukanus CA/L

26.  O030p cucTeM aBTOMATU3AIMH JEIONPOU3BOCTBA, MPEACTABICHHBIX Ha
POCCUIICKOM pbIHKE. XapaKTePUCTHKA HEKOTOPBIX CUCTEM aBTOMATH3aIMU AEJIONPOU3BO/ICTBA.

27. Pasmemenue pekBu3nToB. CiocOObI BBITTOJIHEHUS OJIAHKOB OpTaHU3AITHH.

28.  Opranuzanus paboThI C JOKyMEHTaMH.

29.  OOpaboTKa OTHPABISIEMbIX JOKYMEHTOB.

30.  Perucrtpauus v KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB.

31.  IOpuauyeckas cuiia JOKYMEHTOB.

32.  Co3pgaHue IEKTPOHHBIX TOKYMEHTOB.

33.  HMHCTpyKUMHU OpraHU3allMOHHO-METOINYECKOTO Ha3HAYCHUS U TPaBUIIa.

34.  YmnpasieHue JOKyMEHTaMU 3JIEKTPOHHOM MOYTBHL..

7. YYEBHO-METOIUYECKOE N HH®OPMAIIMOHHOE OBECIIEYEHUA

YYEBHOU JUCLUILINHBI (MOIY.JIS)

7.1. OcHoBHas1 JIMTEpaTypa

1.

banabanosa, E. C. Opranuzanunonnoe nosezenue : yueonuk / E.C. banabanoBa. —
Mockgsa : UTHOPA-M, 2022. — 592 c. — (Bricmiee oOpa3oBanue: bakanaBpuar). —
DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr : anexTponHsbIid. - URL:
https://znanium.com/catalog/product/1048688 . — Pexxum mocTyma: mo mojAmucKe.
3ronnuk, JI. B. Oprannzanuonnoe nosenenue : yuebnuk / JI. B. 3ronHuk. — 3-e
u3l., crep. — Mocksa : M3narenscko-Toprosast kopnopanus «Jlamkos u K, 2020.
— 230 c. - ISBN 978-5-394-03762-7. - Tekcr : nnekrpoHsbii. - URL:
https://znanium.com/catalog/product/1091501 . — Pexxum mocTyma: mo mojAmnucKe.
®appaxos, A. I'. Teopust menemxmenTa: McTopus yrpaBieHUECKON MBICIH, TEOPHUS
OpraHu3alliy, OpraHU3alMOHHOE MoBeAeHue: Yuebnoe nocodbue / A.I'. dappaxos. -
M.: HUL] UHOPA-M, 2018. - 272 c.: - (Bsicmiee obOpa3oBanue: bakanaBpuar). -
ISBN 978-5-16-009073-3. - Teker : 3IEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/960022 . — Pexxum gocTyma: 1mo momuickKe.

7.2. lonoJIHUTeIbHAS JTUTEpaTypa

1.

CrpoeBa, E. B. Pa3paboTka ynpaBieHueckux peuieHuit : yaebnoe nocobue / E. B.
Crpoesa, E. B. JlaBpoBa. — Mocksa : UH®PA-M, 2021. — 128 c. — (Bricmiee
obpa3oBanue: bakanaspuart). - ISBN 978-5-16-005222-9. - TekcT : 3M€KTPOHHBIH. -
URL: https://znanium.com/catalog/product/1150321 . — Pexum pocryma: 1o
TIOJIIIHCKE.

MeToab! NpUHATHS YIPaBICHUECKUX peleHui : yueOnoe nocodue / B.JI. Cennepos,
T.M. IOpuenko, FO.B. Boponuosa, E.}O. bposunna. — Mocksa : UHOPA-M, 2023.




— 227 c¢. — (Boicmee obpazoBanue: bakanaspuar). — DOI 10.12737/20621. -
ISBN 978-5-16-011735-5. - Teker AIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1897693 . — Pexum nocTyrma: 1o moAnucKe.

3. HosuukoB, B. MW. VnpasneHueckass 53KoHOMHKA. Teopuss oOpraHu3anuu.
Opranuzannonsoe noBeaeHue. MapkeTunr : yueb. mocobue / B. . HoBuukos, U.
M. Bunorpaznosa, 1. C. Komens. - Mocksa : HamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekcr AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/937272 . — Pesxxum gocTyma: 1o moAmucKe.

7.3 IlporpammHoe obecnieyeHue

Photopea

iDroo

Wepik

Cbep.jazz

SAnpekc. TenemocT
Sunekc.JIoKyMeHTBI
Snnexc.Jluck
Telegram

Discord

AP IR o o

10. DxpanHas kamepa
11. Anxeronor

7.4 DJIeKTPOHHBIE pecypChl

becniiaTHble 3JICKTPOHHBbIC KHUI'H 110

http://www.alti.ru/bizbook.htm

On3Hecy
bubdanorexa OM3HecMeHa http://e-book.city.tomsk.net
buboanorexa CII6I' YD D http://www.finec.ru/rus/parts/sbio-site/index.html

Bu6/uoTeKa 3JIeKTPOHHbIX KHHUT

http://e-booki.narod.ru/knigi.htm

I'ocynapcTBeHHast ny0JIUYHAS HAYYHO-
TexHnueckas onoanorexa Poccun

http:// www.gpntb.ru

Hayunas 31exkTpoHHas 0u0anoTeKa
eLIBRARY.ru

http://elibrary.ru

Poccuiickas rocyaiapcrBeHHas
OndJIMoTeKa

http:// www.rsl.ru

Poccuiickass HALIMOHAJILHAA OMOJINOTEKA

http://www.nlr.ru

DJIEKTPOHHBbIE KHUTH

http://books.mlmbiz.ru

IIyonuunas UHTepHeT-0M0IMOTEKA
(kpoMe TyOMHKaIuii 3a TeKYIIHi To1,
KOTOpBIE IIPEIOCTABIIEHBI B IUTUPOBAHHOM
BAapHUAHTE).

http://www.public.ru

bubéanorexka 3K0HOMUKH (pa3InyHbIE
HKOHOMHYECKUE TEKCThI: KHUTH, paboune
matepuaisl (working papers), craTbu u3
COOPHUKOB M XKYPHAJIOB, ITyOJIMKAIUH,
pedepaTsl, TUIIIOMBI, TUCCEPTALIUH).

http://www.finansy.ru/publ.htm

IBC «ZNANIUM.COM»

https://znanium.com

OopaszoBatenbHas miaargopma «fOpaitT»

https://urait.ru/

IBC «JIaub»

https://e.lanbook.com




JduekTpoHHast bubanoreka MI'TIY http://portal.mgsgi.ru/elektronnaya biblioteka/
CnpaBo4yHO-IpaBoOBasi CHCTeMA http://www.consultant.ru//
KoncyasranT Il110C

Odununanbuelii caiit MuHHCTEpCTBA https://minfin.gov.ru/ru/

®unancos Poccuiickoii Penepanun

OdunnanbHblii caiit @erepanbHOi https://www.nalog.ru/rn50/

HAJIOTOBOI CJIY:KObI

Odunnanbuslii caiit Banka Poccnn https://cbr.ru/

OdunumanbHblii caiit PexepanbHOil CITYKObI https://rosstat.gov.ru/
TrOCYJapCTBEHHOM CTATHCTHKHU

7.5.MeroanuyecKkue yKa3aHusl ¥ MATepUAJIbI 110 BUIAM 3aHATHI

Memoouueckue ykazanus no 1eKYuoHHbIM 3aAHAMUAM.

B xozne nexuuu cTyieHTaM peKOMEHAYETCSl KOHCIIEKTUPOBATh €€ OCHOBHBIE MOJIOKEHHUS,
HE CTOMT IIBITaTbCA JAOCIOBHO 3alMcaTh BCIO JIEKIMIO, ITOCKOJBKY CKOpPOCTb JIEKIUM HE
paccunMTaHa Ha ayTEHTHMYHOE BOCIIPOM3BEICHHE BBICTYIUIEHHS JIEKTOpPA B KOHCIIEKTE, TEM HE
MEHEe OHa SBJIAETCS JOCTATOYHOH UIS TOTO, YTOOBI CTYAEHT CMOT HE TOJBKO YCBOMTH, HO H
3aukcupoBaTh Ha Oymare CYITHOCTh 3aTPOHYTBHIX JIEKTOPOM TNpOOJIEeM, BBIBOJBI, a TaKxkKe
y3JI0BbIE MOMEHTEHI, HAa KOTOphIe o0pamiaercs 0co00e BHUMAHKUE B XOJI€ JIEKLIUH.

OCHOBHBIM CpE/ICTBOM PadOThl HA JIEKIIMOHHOM 3aHITHUU SIBJISICTCSI KOHCIIEKTUPOBAHHE.
KoHcnektupoBanue — mpolecc MBICICHHON MepepabOTKH UM NHCbMEHHOW (pUKCaAIUH
uHpOpMalKU, B BUJIE KPAaTKOTO H3JI0KEHUS OCHOBHOTO COJIEPXKaHMS, CMBICTIA KaKOro-1u0o
TEKCTa.

Pe3ynapTar KOHCHEKTMPOBAaHHS — 3alMCh, MO3BOJIAIOMIAS  KOHCIEKTHUPYIOLIEMY
HEMEJUICHHO WM 4Ye€pe3 HEKOTOPBIM CPOK € HYXHOW IIOJHOTOM BOCCTAHOBUTBH IIOJTYYEHHYIO
uHpopmanuio. KoHCIeKkT B mepeBoje ¢ JaThIHM O3HaudaeT «o030p». Ilo cymectBy ero u
COCTaBJIATh HANO Kak 0030p, colepKalluii OCHOBHBIE MBICIH TEKCTa 0e3 MoApOOHOCTEH WU
BTOPOCTENEHHBIX JeTajell. KOHCIIEKT HOCUT MHAMBUAYAIU3UPOBAHHBINA XapaKTep: OH pacCUUTaH
Ha CamMoro aBTOpa M MO3TOMY MOKET OKa3aThCsl MAJIIOMIOHATHBIM JUISl IPYTHX.

Jiis Toro 4troObl OCYHIECTBIATH ATOT BUJI PAa0OOTHL, B KaXKIOM KOHKPETHOM CiIydae
HE00XO0IUMO IPaMOTHO PELIUTh CIEAYIONINE 3aJauu:

1. CopueHTHpOBaThCSA B OOILIEH KOHUENIMU JEKIUH (YMETh ONPEACIHTh BCTYILICHHUE,
OCHOBHYIO 4acCTh, 3aKJIIOYCHHE).

2. YBUAETh JIOTUKO-CMBICIOBYIO KaHBY COOOILEHUS, IOHATh CHUCTEMY H3JI0KEHHUS
uHPOPMALIUU B IIETIOM, a TAKXKE XOJ] pa3BUTHsI KaXKIO0H OTAEIHHON MBICIH.

3. BBISIBUTH «KJIIOYEBBIE» MBICIH, TO €CThb OCHOBHBIE CMBICIOBBIE BEXU, Ha KOTOpPBIE
«HaHU3aHO» BCE COJEPKAHUE TEKCTA.

4. OnpenenuTs JeTATU3UPYIOIYI0 HH)OPMAIIHIO.

5. JlakoHMYHO cOPMYIHPOBATH OCHOBHYIO MH(OPMAIIMIO, HE IEPEHOCs Ha MUCHMO BCE
LIEJIMKOM U JOCJIOBHO.

Onpenenenus, KOTOpblE JAET JIEKTOP CTOUT IO BO3MOXHOCTH 3aIlMCaTh JIOCJIOBHO H
BBIICJIUTH IPYTUM I[BETOM MJIU )K€ NTOAUYEPKHYTh. B ciyuae U310KeHUs JIEKTOPOM X0Jia HAyYHOU
JUCKYCCHH KEJNAaTeIbHO KPAaTKO 3aKOHCIEKTUPOBATH CYIECTBO BOIPOCA, OCHOBHBIE MO3ULIUU U
(bamMHIUN YYEHBIX X OTCTauBalomuMX. Ecau B 000CHOBaHME CBOMX BBIBOJOB JIEKTOP MPHUBOAUT
CCBUIKHM Ha CHPAaBOYHUKH, CTATUCTHUECKUE JJAHHbIC, HOPMAaTUBHBIC aKThl U IpyTrue opUIHaILHO
OIyOJIMKOBAaHHBIE CBEIEHHUS MMEET CMBICH JIMIIb KPAaTKO OTPa3UTh MX CYIIECTBO M YKa3aTh
UCTOYHHUK, B KOTOPOM MOKHO MOJTHOCTBIO MOYEPIHYTH U3JIaraeMyto HHPOPMaIHUIO.

Bo Bpewms nexkuuu CTYJEHTY PEKOMEHIYETCs HMMETh Ha CTOJIaX IOMUMO KOHCIIEKTOB
TaKXe MporpaMMmy IMCLUUIUIMHBI, KOTOpas OyAeT crHocoOCTBOBATH PAa3BHUTHUI0 MHEMOHHYECKOM
NaMsITH, BO3HUKHOBEHMIO acCOIMALMN MEXIy BBICTYIJICHMEM JIEKTOpa U MPOrpaMMHBIMH




BOMpocaMu, ¢enepaibHble 3aKOHBI, MOCKOJIBKY ropa3io 3(PQeKTHBHEE CICIUTh 32 CCHUIKAMH
JIEKTOPA IO €ro TEKCTY, HEXKEIH MBITaThCSI BOCIIPUHATH BCIO ATY HH(POPMAITUIO HA CIIyX.

B citydae BO3HMKHOBEHUS y CTY/I€HTA 110 X0y JICKI[MHM BOIIPOCOB, UX CIIEAYET 3arucaTh U
3a7aTh B KOHIIE JICKIIUU B CIIEHUAIIBHO OTBEICHHOE JUISI 3TOTO BPEMSI.

[To oxoHyanuu nekuuu (B TOT K€ WJIM Ha CIEAYIOIIMH JEHb, MOKa elle B HaMsiTh
COXpaHWJIaCh MH(OPMAIUS) CTyIEHTaM PEeKOMEHAyeTCs 10paboTaTh CBOM KOHCIEKTHI, IPUBECTH
UX B MOPSAOK, JOTOJIHUTH CBEICHUSIMH C YYETOM JIOTIOJHUTENIFHO W3YYEHHOIO0 HOPMATHUBHOTO,
CIPAaBOYHOI'O U HayyHOro Marepuana. KpaiiHe jkenaTelbHO HA IMOJIAX KOHCIIEKTAa OTMEYaTh HE
TOJIKO M3Y4YCHHbIE TOYKHM 3PEHHUS YUYCHBIX 0 pacCMaTpUBAEMOW IMpobiieMe, HO U BBIPAKaTh
COIJIaCHe WJIM HECOTJIaCHe CaMOro CTY/ICHTa C 3aKOHCIIEKTUPOBAHHBIMH TTOJIOKEHUSMH.

JlekIIMOHHOE 3aHATHE TPEAHA3HAYCHO ISl U3JI0KEHHUS OCOOEHHO BaXKHBIX, MTPOOJIEMHBIX,
aKTyaJbHbIX B COBPEMEHHOI Hayke BOINpPOCOB. JIeKuus, Takxke, KaKk U MPAKTUYECKOe 3aHATHE,
TpeOyeT OT CTYACHTOB ONpeeNeHHON MoAroToBKU. CTyAEHT 005S3aTeNIbHO JOJDKEH 3HATh TEMY
NPEJCTOSIIErO JIGKIIMOHHOTO 3aHATUS M o0ecneunTh cebe HeOOXOAMMBIM ypOBEHb aKTHBHOTO
ydacTus: moxoOpaTh U 03HAKOMHTBHCS, a MPH HEOOXOAMMOCTH UMETh C COOON PEKOMEH]IyeMBbIii
nperno/iaBaTesieM HOPMaTHBHBIN MaTepuall, IOBTOPUTh paHee MPOUICHHBIE TEMBI 110 BOIIPOCAM,
KOTOpble OyayT 3aTparuBarhCsi B MPEACTOSIICH JIEKIWH, BCIIOMHUTH MaTepuan HUHBIX
JTMCLUTUINH.

B mensx ycuieHus mpakTUKOOPHEHTUPOBAHHOCTH Y4YeOHOrO Kypca Ha JIEKIUH MOTYT
MIPUTJIAIIATECS MPEACTABUTENN paboToAaTeneld U MPaKTUKYIONME CIEHAIUCThl. YacTh JeKIHiA
IPOBOJUTCS C NMPUMEHEHHEM HHTEPAKTUBHBIX TEXHOJIOTUH B (opMmMe MpOOIEMHON JIEKIHUH,
JeKIMHU-0ece bl U T.11.

1. Jlexuus-muckyccusi 3aKiIiOvaeTcss B KOJUIGKTUBHOM OOCYXJIEHHUH KaKOro-JInbo
BOMpoOca, NpoOJEeMbl MM COMOCTAaBICHUM HMHPOPMALUHU, HICH, MHEHHH, MpeIIoKeHui.
Heo0xonumo 3apaHee MOATOTOBUTH BOIPOCHI, KOTOPbIE MOXKHO OBUIO OB CTaBUTh Ha
obcyxnenue. Bo Bpemsi NUCKycCHM YYaCTHHKHM MOTYT JMOO JOMOJHATH APYr Apyra, JuOo
IPOTHBOCTOATh OAMH JApyroMy O(d(eKTHBHOCTH MpOBENEHHs IUCKYCCHH OYIeT 3aBUCETh OT
TakuxX (aKTOpoB, KaK: MOJArOTOBKA (MH(POPMHPOBAHHOCTh U KOMIIETEHTHOCTD) 00YYarOIUXCs 110
npobiemMe; ceMaHTHYECKOe OHO000pasue (Bce TePMHHBI, NePUHULINHU, TOHATHS U T.A. JOJDKHBI
ObITh OJMHAKOBO TOHSATHl BCEMU OOYYAIOIIMMUCS); KOPPEKTHOCTHh IOBEJICHHS YYAaCTHHUKOB;
YMEHUE MPOBOAUTH TUCKYCCHIO.

2. Jlekuusi-6ecena, B X0/1e KOTOPOM JEKTOP CO3HATEIBHO BCTYMAET B AUAJIOT C OJHUM WU
HECKOJIbKUMH oOydarommMucs. [Ipu 3TOM ocTalbHBIE SIBISIOTCS CBOETO POJIa 3PUTENISIMU 3TOTO
npoliecca, HO He MAaCCUBHBIMH, @ AaKTUBHO MBICISIIMMU O TPEAMETe OPraHU30BaHHOM Oecelbl,
3aHUMasl Ty WM WHYIO TOUYKY 3pEHHUS M (HOpMYyITUpPYs CBOM OTBETHI Ha BOMPOCHL. YUacTHe
ciymaTeneii B JeKuu - Oecele MOXHO TPHUBICYb pa3IMYHBIMU TNPHEMaMH, HaIlpuMep,
03aJlauMBaHue 00YYaIOIUXCsl BOIMPOCAMHU B Hayase JIEKIMH U 0 €€ XoAy. Bornpockl MOryT ObITh
KaK MPOCTBIMU JIJIS1 TOTO, YTOOBI COCPEIOTOUNTH BHUMAHUE HA OTJCIIBHBIX aClIEKTaX TeMbl, TaK U
npobnemuble. CrymaTeny, MpoAyMbIBas OTBET HA 3aJaHHBIM BOIPOC, MOJYYarOT BO3MOKHOCTD
CaMOCTOSITENIHO MPUNUTH K TEM BBIBOJIAM M 0000IIEHUAM, KOTOpPbIE MPETOAaBaTeNb JOIKEH ObLT
COOOIIMTHh UM B KayecTBE HOBBIX 3HAHUH, JIMOO MOHATH BAXHOCTH 00CYKIAaeMOIl TEMBI, YTO
MIOBBIIIIAET UHTEPEC, U CTETIEHb BOCHIPUSATHS MaTepuia 00ydaroIMMUCS.

JUis ycnemHoro mpoBEeIEHUS HMHTEPAKTUBHBIX JICKIMH oOyyaromemycs HeoO0X0IuMOo
OCYIIECTBHUTD NPEIBAPUTEIHHYIO MOJITOTOBKY:

- Tepea OYepeHOM JeKuued HeoOXOAMMO MPOCMOTPETh MO KOHCIEKTY MaTepHai
MPEAbIAYIIEH JICKLINH;

- Iepe]] K101 JeKIreld Heo0X0AUMO MTPOCMOTPETh PabOUyI0 MPOrpaMMy AUCLUILINHBI,
O3HAKOMUTbHCS C COACP)KAHUEM TEMBI;

- O3HAKOMUTbHCS C PEKOMEHIyeMO JIUTEpaTypoll U HOPMAaTUBHBIMHU MTPABOBBIMU AKTAMHU.
[ToaroToBUTENIbHBIE MEPONIPUATHS TOMOTYT 00YUaIOIIEMYCsl Ty4Ille YCBOUTh MaTepHall.

Metoandeckue yka3zaHus Uil HOATOTOBKU K MPAKTUYECKUM 3aHATHSIM.



[TpakTHdeckue 3aHATHS - OCHOBHast (popMa KOHTAKTHOM paboThl oOyvaromuxcs. Llenbio
NPAaKTUYECKUX 3aHATHH SBISIETCS YTIIyOJeHHOE M3y4YeHHE Y4eOHOW IMCUUIUIMHBI, TPUBUTHE
HABBIKOB CaMOCTOSITENILHOTO TIOMCKA M aHaiu3a ydeOHoW uHpopManuu, ¢GOpMUpPOBaHUE U
pa3BUTHE y HUX HAYYHOI'O MBIIIJIEHUS, YMEHUS aKTUBHO Y4acTBOBATh B TBOPUYECKOW UCKYCCHH,
JIeJIaTh NIPABUIBHBIE BBIBOJBI, apTyMEHTHPOBAHO M3JaraTh U OTCTaMBaTh CBOE MHEHME. B xone
NPAKTUYECKUX 3aHATUH MPOMCXOIUT OOCYXKACHHE OTAEIBHBIX BOIPOCOB B paMKax y4deOHOM
TEMBI, BBIPa0OTKA MPAKTUYECKUX YMEHHUI U MPHOOpETeHNE HABBIKOB PEIICHUS 3a/1a4.

ANTOpUTM NOATOTOBKM K IPAKTHYECKUM 3aHATHUAM: - OCBOUTH JIEKLIMOHHBIA MaTepuall
(Ipy HaNIM4UM); - U3yYUTh OCHOBHBIE HOPMATUBHBIE IIPABOBBIE aKThI 10 TEME; - 03HAKOMUTHCS C
PEKOMEHyeMOM OCHOBHOM M JIOIIOJIHUTEIILHOM JINTEpaTypoOH; - IIOCIE W3Yy4ECHHs TEOpHH,
MEPEUTH K 3aKpEIUICHUIO IOJYYEHHBIX 3HAHUHW IOCPEACTBOM BBINOJIHEHHS MPAKTHUYECKHX
3amaHuii. B paMKax IpakTUYeCKMX 3aHATUM INPELyCMOTPEHBbI BCTPEUYU C IPEACTABUTEISIMU
paboTozareneil U MPAKTUKYIOMIMMU paOOTHUKaMU. YacTh MPaKTHUECKUX 3aHATUN MTPOBOIUTCS C
IIPUMEHEHUEM HWHTEPAKTUBHBIX TexHojorui: 1. Jluckyccus (B T.4. IpynmoBas IJUCKYCCHSI)
npeaycMaTpuBaeT 0OCYKICHHE KaKoro - JMO0O BOMPOCAa WM TPYMIBI CBA3aHHBIX BOIPOCOB C
HaMEpPEeHHEM JIOCTHYb B3auMonpuemiemMoro pemieHus. OCHOBHBIMHM 3aJadaMHM JAMCKYCCUU
ciayxar  ¢GopMUpPOBaHHME  OOIIEr0  MPEICTaBICHHWS  Kak  HaumOoiee  OOBEKTHUBHOTO,
MOJATBEPKIEHHOTO BCEMH YYAaCTHUKAMH OOCYXKICHHS WM WX OOJNBIIMHCTBOM, a TaKXke
JOCTIDKEHHE YOeIUTEeNbHOr0 OOOCHOBAaHUS COJEpKaHWsA, HE HUMEIOIEro IepBOHAYAIbHOM
SCHOCTH JJI1 BCEX YYacTHMKOB JAHMCKyccuu. Meronuka npoBefeHus: Tema JUCKyCCHH
dopmynupyercss 10 ee Havana. ['pynma oOydaromIuxcsi JENUTCS Ha HECKOJBKO MaJbIX TPYIIIL
Kaxxnas manas rpymnna oO0CyAaeT MO3ULMIO 110 MPEAJaraéMoi Uisl JUCKYCCUHM TEME B TEUEHUE
OTBEJIEHHOIO BPEMEHHU. 3aTEM 3acilyllIMBAETCs P CYKIEHUH, NPEATaraéMbIX KaKIOW Majoin
rpynnoi. Ilocne kaxaoro Cy>kIeHHsl ONIIOHEHTHI 33Jal0T BOINPOCHI, BBICIYIIMBAIOTCS OTBETHI
aBTOPOB IpeyIaraeMbIX Mo3unui. B 3aBepmienun nuckyccun opmynupyercs oOliee MHEHHE,
BBIPAXKAIOLIEE COBMECTHYIO IMO3MLUIO IO TeMe QucKyccuu. IIpemonmasarens naeT OLIEHOYHOE
CYX/IeHHUE OKOHYATEJIbHO CPOPMHUPOBAHHON TO3ULIMU BO BPEMS JUCKYCCHH.

[TpakTuyeckne (CeMMHApCKHE) 3aHATHs MPEACTABIAIOT cO00i OAHY M3 BaXHBIX (hopMm
CaMOCTOSITENIbHOW pabOThl CTYIGHTOB HaJl HAYYHOH M y4eOHOW JUTepaTypol HEMOCPEeICTBEHHO
B yueOHO ayTMTOpHUHU TI0J] pyKOBOJICTBOM IPEIOIaBaTeNsl.

B 3aBucumocTH OT M3y4yaeMoil TeMbl U ee CIeHU(HUKH MpernojaBaTeilb BHIOUpAET WIN
coyeTaeT cieayromue GopMbl IPOBEICHHS MPAKTHYECKUX (CEMUHAPCKUX) 3aHATHI: 00CyKIeHNe
TEOPETUYECKHX BOIPOCOB, MOATOTOBKA pedepaToB, pemeHne 3aaa4 (1omMa Wid B ayTUTOPHUN),
KPYIJIbIE CTOJIbI, HAY4YHbIC JHUCIYTHI C YYaCTUEM IMPAKTUYECKHX PAOOTHUKOB M yUYEHBIX U T.II.
IIpoBepka yCBOEHMsSI OTHENBHBIX (KIIOYEBBIX) TEM MOXET OCYIIECTBIATHCS IOCPEACTBOM
IIPOBEJICHUS KOJIJIOKBUYMA.

[ToaroToBka K MNPaKTUUECKOMY 3aHATHIO 3aKIIOYAeTCs B TMOAPOOHOM H3YYCHHUHU
KOHCIIEKTa JIEKI[MM, HOPMATHUBHBIX aKTOB M MaTEpHAJIOB 3JPaBOOXPAHUTEIBHOM IPAKTUKH,
PEKOMEHJOBAaHHBIX K HUM, y4eOHOM M Hay4YHOH JHUTEpaTyphbl, OCHOBHBIEC MOJIOKEHUS KOTOPBIX
CTYJEHTY PEKOMEHyETCsl KOHCIIEKTUPOBATh.

AKTHBHOE yyacTHe B pabOTe Ha MPAKTUUYECKUX U CEMUHAPCKHUX 3aHATHUAX IIpeaIoyiaract
BBICTYIUICHHSI HAa HHX, JOIOJHEHHE OTBETOB OJHOKYPCHUKOB, KOJUIGKTUBHOE OOCYXKIEHHE
CIIOPHBIX BONPOCOB M MPOOJIEM, YTO CIIOCOOCTBYET (POPMHUPOBAHUIO Yy CTYJACHTOB HAaBBIKOB
(dbopMynaHpOBaHUs, apryMEHTAllMM W OTCTAaUBaHHs BbIPAOOTAHHOTO pELICHHS, YMEHHs €ro
3alUTUTh B AUCKYCCHUU U NPEJICTaBUThH JOIOJHUTEIBHBIE apIYMEHThI B €r0 MOJb3y. AKTUBHAs
paboTa Ha CEMHUHAPCKOM HJIM MPAKTUYECKOM 3aHSATHH CIIOCOOCTBYET Takke (POpMUPOBAHHIO Y
CTYZICHTOB HAaBBIKOB ITyOJIMYHOTO BBICTYIJICHHS, YMEHHS SICHO, MOCIENOBATEIbHO, JIOTHYHO U
apryMEHTHPOBAHO U3J1araTb CBOM MBICIIH.

IIpy BBICTYIUIEHMM Ha CEMUHApCKUX WJIM NPAKTHUECKUX 3aHATHIX CTYyIEHTaM
paspemaercss MOJb30BaTbCSl  KOHCIIEKTaMM I LUTUPOBAHMS HOPMATUBHBIX  aKTOB,
3/[paBOOXPAHUTENILHON NPAaKTUKU WIM MO3ULUN ydeHbIX. Ilo OkoH4WaHMM OTBeTa Apyrue
CTYAEHTHl MOTYT JOIOJIHUTH BBICTYIUIECHHE TOBApHUIla, OTMETUTh €ro CIOpHbIE WU



HEZ0CTaTOYHO apIryMEHTUPOBAaHHBIE CTOPOHBI, IPOAHATU3NPOBATH MMO3ULIUN YUEHBIX, O KOTOPBIX
HE CKa3aJ NpeIbIAyIUN BICTYIAIOIIUH.

B koHILe 3aHATHA, [OCIE MOABEACHUS €r0 UTOrOB IPENoAaBaTelIeM CTyACHTaM
pPEKOMEHAyEeTCS BHECTH M3MEHEHHUS B CBOM KOHCIEKTBI, OTMETUTh HH(OpMAaIHIo,
IIPO3BYYaBUIYIO B BBICTYIUIEHUSIX JPYT'MX CTYIEHTOB, IOIOJHEHMS, CIETIaHHbIE IIPENogaBaTesieM
U HE OTPAKCHHBIC B KOHCIIEKTE.

[TpakTuyeckue 3aHATHS TPeOyIOT MPEIBAPUTEIBHOW TEOPETUYECKOM IOATOTOBKU II0
COOTBETCTBYIOLIECH TeMe: N3ydeHUs] yueOHON M JONOJIHHUTEIBHOM JIUTEepaTyphl, B HEOOXOAMMBIX
Clly4asiX O3HAKOMJIEHUS C HOPMAaTHUBHBIM MaTepuajoM. PexomeHayeTcs Mpu 3TOM BHadale
M3YyYUTh BONPOCHI TeMbl MO Yy4yeOHOW nuTeparype. Eciam mo Teme mpouyuTaHa JEKIUs, TO
HETMPEMEHHO HaJI0 UCTOIb30BATh MaTepPHa JIEKLUH, TaK KaK Y4eOHUKH YacTO YCTapeBaloT YKe B
MOMEHT BBIXOJIa B CBET.

[IpuMeHeHHE OTIENBHBIX 00pa30BATENBHBIX TEXHOJOTMHA TpPeOYIOT NpeaBapUTEIHLHOTO
O3HAaKOMJICHUSI CTYJIEHTOB C COJAEp)KAaHMEM IPUMEHSIEMBIX Ha 3aHATHIX npueMmoB. Tak, mpu
NPAaKTUYECKUX 3aHATHAX CTYJIEHT JIOJDKEH IPENCTaBIIATh, KaK €ro OOLIyI0 CTPYKTypy, TaKk H
0COOEHHOCTH OTAENBHBIX METOAWYECKHX MPUEMOB: JHUCKYCCHH, KOHTPOJbHBIE pPAaOOTHI,
HCIIOJIb30BAaHUE IIPABOBBIX JJOKYMEHTOB U JP.

[IpumepHble 3Tambl MPAKTUYECKOTO 3aHATUS U METOAMYECKME IPUEMBl  UX
OCYIIECTBIICHUS:

- IOCTAHOBKa LeJIel 3aHATHA: 00yJaromiel, pa3BUBaIOLICH, BOCITUTHIBAIOIICH;

- IUTAHUPYEMBIE PE3yJIbTaThl 00YUYEHUS: UTO JOJKHBI CTYJCHTHI 3HATh U YMETh;

- IPOBEpPKa 3HAHW: YCTHBIA Onpoc, GPOHTATIBHBIN OMpOC, MPOrpaMMHUPOBAHHEIHN OIpoC,
MUCHMEHHBIN OIPOC, KOMMEHTHPOBAHUE OTBETOB, OIICHKA 3HaHUH, 0000IIeHKE TI0 OIPOCY;

- U3y4EHHE HOBOI'O Marepuasa 1o TeMe;

- 3aKpeIuieHHWe MaTepualia MpeAHa3HAYeHO JUIsl TOro, 4TOObI CTYAEHTHI 3allOMHIIN
MaTepuaj U Hay4YUJIUCh MCIIONIb30BaTh I1OJIyYEHHbIE 3HAaHUS (aKTUBHOE MBILLUICHUE).

@OpMBI 3aKpEILICHHUS :

- pelieHue 3a1ay;

- rpymnmoBas paboTa (KOJUIEKTUBHAS MBICIUTENbHAS IESTEIbHOCTD).

JlomarHee 3aianue:

- paboTa HaJl TEKCTOM y4eOHHKa;

- pelieHue 3a1a4.

B pamkax ceMHHapCKOTO 3aHATHS CTYACHT [OJDKEH OBITh TOTOB K H3YYEHHUIO
IIpearaéMbIX JTOKyMEHTOB, a TAKK€ K MX COCTABJICHUIO M aHanu3y. Ui BBINOJIHEHMS ITOrO
BUa pabOThI CTYJCHT JOJDKEH 3HATh MPaBUiIa pabOTHI:

1) mpenBapuTenbHO O3HAKOMHUTHCS C OOpaslamMH JOKYMEHTa, C KOTOPBIM IPEICTOUT
paboTarts;

2) ompenenuTh Kakylo Harpy3Ky HeceT B cebe TOT WM MHOW JOKYMEHT, 3a4eM OH HY)KEH,
KAaKOBa 1I€JIb €70 COCTABJICHUS;

3) pa3obpaTh cofepkaHue JOKYMEHTA, T.€. BBIABUTh KaKHe OCHOBHBIE MH(OPMAIIMOHHBIE
JaHHbIE WJIN KaKHe BOIIPOCHI OH OTPAKAET;

4) BBIIOJHUTH HETIOCPEICTBEHHOE 3a/1aHUE TIPEN01aBaATES.

Ha npaktuueckom (CEMHHAapCKOM) 3aHATUU CTYJEHT MPOSIBISIET CBOE 3HAHUE MPEAMETA,
KOPPEeKTHpYeT HH(GOpMAIHIO, TOIYYEHHYIO B TMPOLECCEe JIEKIMOHHBIX W BHEAyAUTOPHBIX
3aHATHH, PopMHUpYeT ompeesieHHbII 00pa3 B INla3ax MpernojaBaTes, MoJydyaeT HaBBIKA YCTHOM
pEeYH U KyJIBTYpbI IUCKYCCUH, HABBIKH ITPAKTUYECKOIO PELLIEHUS 3a/au.

3awuma pegepama. Vcnonb3oBaHWE MYJIbTUMEIUHHBIX BO3MOXKHOCTEH BO BpeMs
JOKJIAIOB TIPEcieNyeT CIEIyIOIue IEeNn: IEMOHCTpPAIMsl BO3MOXHOCTEH M CIOCOOHOCTEH
OpraHu3aIMM JI0KJIaJa B COOTBETCTBUH C COBPEMEHHBIMU TPEOOBAaHUSAMH M C HCIIOJIb30BaHHEM
COBPEMEHHBIX HMH(OPMAIIMOHHBIX  TEXHOJIOTHH; HArJsIHOC MPEJCTAaBICHUE OCHOBHBIX
MOJIOKEHUH JIOKJIajia; TOBbIIEHHE 3(PQPEKTUBHOCTH [OKJIaga 3a CYET OJHOBPEMEHHOTO



M3JI0KEHUsI MaTepualia ¥ TMOoKa3a JEeMOHCTPAIMOHHBIX (pparMeHTOB (ayauo-BU3yaibHas I0Ja4ya
MaTepuaia); NoAJepKaHue HHTepeca K MaTepuaity U3JI0KEHUs.

Jloknamuuk BOpaBe BbIOpaTh MpOrpaMMHOE OOECleYeHHe ISl MPE3EHTAllMd CBOETO
JOKJIa/la, OJHAKO CJelyeT ydecTh coBMecTHMOCTh IO ¢ TemMu KommbioTepamu, riae Oyner
MIPOXO/AUTH MpPE3CHTAIMs, TOTOMY JaHHBIE METOJUYECKHE PEKOMEHIALUU pa3padoTaHbl IS
YCTAHOBJICHHOTO B YHHUBEpPCHUTETE JUIeH3HOHHOT0 aketa Microsoft Office.

ITonroroBka qoki1aja ¢ Mpe3eHTAMEN COCTOUT U3 CIEAYIOIINX 3TAIOB!

1. ITonroroBka TekcTa AOKIaAa [0 PEKOMEHA0BAHHBIM HCTOUHUKAM.

2. Pa3zpaboTka CTpyKTYpHI IPE3EHTALINY.

3. Coznanue npesenrtanuu B Microsoft PowerPoint.

4. Penernnus AOKJIaJa ¢ UCIOJIb30BaHUEM IIPE3EHTALINN.

Eciy BbI rOTOBUTE OKJIAJ HA CEMUHApP, BHUMATEJIBHO POCMOTPUTE PEKOMEHJOBAHHYIO
JUTEpaTypy MO Balllel TEME U COCTABbTE IJIaH J0KJIaAa. Bbl Takke MOXKETE OCYLIECTBUTH IIOUCK
HAYYHBIX MyOJIMKALUH 110 KJIIOYEBBIM CIIOBaM B ceTH VIHTepHeT.

OO0painaiiTe BHUMaHKWE Ha ATy MyOJUKalMu ¥ (aMMINIO aBTOpa (MM U3JaTElIbCTBO).
CaumkoM crapblil ron uzganus (6onee 5 neT Ui aKTyaJIbHBIX MccienoBaHuid u 6omnee 10 et
s (GyHOAMEHTAIbHBIX HAayK) MOXET HE COJepXkaTb COBPEMEHHBIX TOYEK 3pEHHs IO
UMHTEpECYyIolleMy Bac Bolpocy. VCkiroueHne MOXKET COCTAaBUThb PacCMOTPEHUE HCTOPUU
Bonpoca. K yacTHbIM HCCIIEIOBaHUAM TAK)KE MOJAXOIUTE KPUTUYECKHU.

[TpuBeTcTBYeTCSI MPENOCTaBICHHWE PpA3HBIX IOAXOJOB K PELICHHIO MPOOJIEMBI:
HEOJJTHO3HAYHOCTh CIIOCOOCTBYET PAa3BUTHUIO TUCKYCCHU M CO3AAET MOYBY Ui (hOPMUPOBAHHS
YMEHHUSl aHAIM3UpOBaTh M 0000maTh noidydeHHyro uHpopmanuoo. CocTaBbTe TEKCT
BBICTYIUICHHUS. TeOpeTUYecKHe IMOJIOKEHUS! JOJDKHBI OBITh MPOMUTIOCTPHPOBAHBI IPUMEpPaMHU.
[Tockonbky mokian OyneT moanaepaH Mpe3eHTAlMel, BKIIOYUTE B TEKCT TaOJHIIbI, CXEMBI,
PUCYHKH M JHarpaMMbl — BCE€ TO, YTO MOMOXKET CIYyIIATEIsIM BHUKHYTb B CyThb IpPOOJIEMBI H
obnerunt ee monnManue. CIIJIONIHAs TEKCTOBask MHPOPMALUS 3aTPYAHAET BOCIIPUATHE, TIO3TOMY
IpoAyMaiiTe cXxeMaTH4YecKyl0o M Trpaduueckyro ¢GopMy NOJaud Marepuaja TaMm, TIe 3TO
BO3MOJKHO.

CrpykTypa mpe3eHTalMM JOJDKHA COOTBETCTBOBATh IUIaHY (CTPYKType) MAOKJIaja.
TuTynBHBIN ClAilA TOMKEH CONEPKAaTh Ha3BaHUE JOKIana, UM JOKIaguuKa. TakKe Ha MepBbIid
Cllaiii MOXXHO TOMECTHTh Ha3BaHHME M JIOTOTUIl YHHMBEpPCHTETa W / WM TOJpa3JelIeHUs, B
KOTOPOM IPOUCXOJUT JOKJIAJ.

OuepenHOCTh ClIAlOB JOHKHA YETKO COOTBETCTBOBATh CTPYKTYpe Baulero jnoknana. He
IUTAHUPYWUTE B MPOLIECCE JTOKIala BO3BPAILAThCSA K MPEABIAYIIMM CiaiiaM WIH NEPeIucThIBATh
UX BIIEPE]], 3TO YCIOKHHUT MPOLECC U MOXKET COUTh XOJ BallUX paccykaeHui. Crnailbl MOKHO
IPOHYMEPOBATh C YKa3aHUEM OOIIEro KOJMUECTBA CIailoB B mpe3eHTauuu. Takum oO6pa3oM, BbI
MIO3BOJIUTE ayAUTOPUU MOHUMATh, CKOJIBKO CIAiJ0B OCTAJIOCh 1O KOHIA BAllero JI0KJIana, a
TaK)K€ 3aJ1aBaTh BOIPOCHI 110 TEME BAILIEr0 BBHICTYIIJIEHHSI CO CCHUIKOM Ha HOMEp cllaiija.

Crnaiiapl JOJMKHBI IEMOHCTPUPOBATH JIMIIb OCHOBHBIE IOJIOKEHUS JOKJIAJa B TE3UCHOM
(xoHCTIEKTHOM) hopMmarte.

B cnyuyae ecnum oObeMHBI TEKCT HYXKEH Ha JKpaHe (OmpeieneHue, LuTata WU Ip.),
HACTOSTENIFHO PEKOMEHIYeTCs €ro pa30rBKa Ha COCTABIISIONIME KOMIIOHEHTHI U/WJIM BU3YaJIbHOE
aKIEHTUPOBAaHHUE KIIIOYEBBIX (PPArMEeHTOB (IPYTUM IIBETOM, HAUEPTAHUEM, Pa3MEPOM U T.11.).

CnumkoM vacras cMeHa craiiioB HeagdexTuBHa (MeHee 10-15 cexyH Ha OnUH Ciiain).
IIpu pasgeneHun roToBOTO TEKCTa JAOKIAAa Ha CHAiAbl PEKOMEHAYETCs 3aceKaTb BpeMs
«TIpOroBapHUBaHMSD) OJTHOTO claija.

PexomeHnayemoe o0Iiee KOJMYECTBO CIIAaiZoB MOXKET BapbupoBarbcs oT 10 mo 20 (B
3aBHCUMOCTH OT UH(OPMAIIMOHHON HACHIIIEHHOCTH CIIaiIOB).

3auem c ouenkol

[Tpu oneHke 3HaHUN OOYYAIOMIMXCS YUUTHIBACTCS Kak 00bEM 3HAHUi, TaK U Ka4eCTBO MX
YCBOCHUS, NMOHMMAaHUE JIOTHMKH Y4Ye€OHOM IUCLMIIIMHBI, OICHUBAIOTCS yMEHHE CBOOOJHO,



IPaMOTHO, JIOTHYECKH CTPOMHO HM3JaraTh M3y4e€HHOE, CMOCOOHOCTh 3aIUINATh CBOIO TOYKY
3peHus, 1I0Ka3bIBaTh, yOSKIaTh.

B nporiecce moAroTOBKH K 3a4€Ty C OLEHKOM 00y4aromuicst JOHKEH 00paTUThCA K yiKe
M3y4eHHOMY MaTepuany, KOHCIEeKTaM JIeKUMH, ydeOHMKaMm, HOPMATHUBHBIM  aKTam,
nH(POPMAIIMOHHBIM pecypcaM, a Takke MaTepuaiaM, cOOpaHHBIM M 00pabOTaHHBIM B XO7e
MOJITOTOBKH K MPAKTUYECKUM 3aHATUSM U B paMKax CaMOCTOSITEIIbHON paboTHI.

3ayeT C OIEHKOW MPOBOAATCS B MUCHBMEHHOH (opMe MO 3apaHee MOATOTOBICHHBIM
BompocaM. Bo BpeMs 3adera ¢ OLIEHKOH 00y4aromuMcs pa3peniaeTcs nojab30BaTbcs yUeOHBIMU
nporpaMMamMH U WHOW CHpPaBOYHON HH(OpManuei, mepedyeHb KOTOPOH 3apaHee oIpeneseH
NIPETo/IaBaTeIeM M JIOBEACH 10 CBEACHHUs oOydarommuxcs. Vcrmonb30BaHUE CPEICTB CBS3H H
MHOTO TEXHUYECKOT0 000pyIOBaHHMs 3alpeIiaeTcs.

[Ipu siBKe Ha 3a4eT C OLEHKOW oOywaromuecs 00s3aHbl UMETh MpH cede 3aYeTHYIO
KHWKKY. Ilo mToram BeIcTaBieTcd oOleHKa "OoTIMYHO", "Xopomo", "yJOBJIETBOPUTEIBHO",
"HeynoBneTBoputenpHo". Ouenku "orinyHO", "Xopomo", "ymIOBIETBOPUTEIBHO" O3HAYarOT
YCHEIIHOE NPOX0XKAECHUE TPOMEKYTOUHOM aTTeCTallUu.

8. MATEPHAJILHO-TEXHUMYECKOE OBECHEYEHHUE VYYEBHOI1
TUCIUATITAHBI (MOYJIST)

Neri/mm HanmenoBanue [Tepeyenb 000pyIOBaHUS M TEXHUYECKUX CPENICTB
000pyIOBaHHBIX YUSOHBIX oOydeHus
KaOMHETOB, J1abopaTopuit

Aynutopust NeS11 IloMemienne  anas  JEKIWOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

16 mocamouHbIX MecT, paboyee MECTO NpenojaBares,
OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:

1 xommbioTep — CucteMHblit 6510k, MoHHTOp Asus, K1aBUaTypa,
MBILIb;

Be6 xamepa CNE-CWCl;

MenoBas nocka.

Aynutopus Ne402 IloMemienne aas  JEKIWOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMHHaApOB), TPYIIOBBIX M WHIWBUIAYAITbHBIX KOHCYJIbTAIIHHA
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

26 TmOcaJouHBIX MeCT, pabouee MeCTO NpenoJaBaTes,
OCHallleHHbIE yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:

12 kommeiorep — CucremHusiii 010k, MonuTOp Asus,
KJIaBHATypa, MBIIIb;

Knasuarypa mis cnabosunsmux BNC Distribution;

MOV Samsung SCX-4220;

MynpTUMe TUIHBIN MIPOEKTOP Epson EH-TW535W;
AkycTudeckas cuctema Sven;

Bebkamepa AuTech PK910K;

MenoBas nocka.

Aynutopus Ne403 ITomemienne  juid  JEKUMOHHBIX, NPAKTUYECKMX  3aHATUM
(ceMHHApOB), TPYNNOBBIX M WHIMBUYaJIbHBIX KOHCYJIbTALUi
CaMOCTOATENBEHOM PabOThI 00YYAIOIMXCS, TEKYLIEr0 KOHTPOJISA U
OPOMEKYTOYHOU aTTECTALIUH:




24 mocaJouHBIX MeCT, pabouee MeCTO MpenojaBaTes,
OCHAIIICHHEIC y4eOHOU MeOebio, 000pyA0BaHUEM:

1 kommbroTep — Cuctemusiii 6510k IN WIN, Monutop Samsung
940NW, knasuatypa Mitsumi KFK-EA4XY , mbimbs 3D Optical
Mouse;

MOV Samsung SCX-4220;

MynpTUMe TUIHBIN MIPOEKTOP Epson EH-TW535W;
AxycTtudeckas cuctema Sven 245;

Bebkamepa AuTech PK910K;

WntepakTuBHas nocka Smart Board;

MenoBas nocka; MapkepHast JockKa.

Aynutopus Ne404 Ilomenienne Uil JEKIMOHHBIX, NPAKTUYECKUX  3aHATUHI
(yaeOHBIA  3am  cyneOHbIX | (CEMHHAPOB), IPYNIOBBIX M MHAMBHAYAIbHBIX KOHCYJIbTALMI
3acejaHuii) CaMOCTOHTeHBH?ﬁ paboThl 00yYaromuUXCsl, TEKYIEro KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
24 mocaJouHBIX MeCT, pabouee MeCTO MpenojaBaTes,
OCHallleHHbIe yueOHOI MeOeIbIo, 000pyIOBaHUEM:
1 xommeioTep — Cuctemusiit 6ok IN WIN, Monutop Samsung,
knasuarypa Genius GK04006, mpims Logitech M100;
MynpTUMe TUIHBIN MIPOEKTOP Epson EH-TW535W;
AxycTtudeckas cuctema Sven 245;
Bebkamepa PK-910M ;
MemoBas nocka.
MarepuaJIbHO-TEXHHYECKOE OCHALICHHE:
I'ep0 1
@ar 1
TpuOyHa 1151 BBICTYIUICHHH YYaCTHHUKOB Ipolecca 1
Mornorok 1
Cron cyaeiickuii 3
Cryn cyneiickuii 3
Cromnel yueHnueckue 12
Crynes yuennueckue 24
Hocka TpexctBopuaTtas 1
Cron npokypopa 1
Crox anBokara 1
MuxkpodoH 1
Ckambps moacyauMsbix 1
OrpaxJeHne ckaMbH MOJACY IUMBIX |
Tabmmuka «Crnycok e, HA3HAYEHHBIX K CIYIIaHUIo» 1
IInakatel
Cyne6noe ciencreue (11.37 YIIK PO (u3Bneuenne) 12
TexHonorny B 3a11€ CyIeOHBIX 3aceqaHmi 5
@3 «O craryce cyneii B POy (u3Bneyenue) 3
Aynutopust Ne405 ITomemienne  juid  JEKUMOHHBIX, NPAKTUYECKMX  3aHATUM

(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

32 mocamouyHbIX MecT, paboyee MECTO MpenojaBates,
OCHallleHHbIe yueOHOI MeOeIbIo, 000pyIOBaHUEM:

1 xommbrorep — Cucremssiii 0Omox, Monutop Samsung,
knaBuatypa Genius GK04006, meimrs Logitech M100;
MynsTumenuiineiii mpoexktop Epson EB-440W; Axyctudeckas
cucTeMa Sven;

Bebkamepa Logi;

WntepakTuBHas nocka Smart Board;

MenoBas nocka.




6 Aynutopus Ne409 IloMemienne anasi  JEKIWOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
32 mocamouyHbIX MecT, paboyee MECTO MpenojaBates,
OCHallleHHbIe yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:
1 xommbrorep — Cucremusiii 6ok Tiger X-510, Monwurop,
knasuatypa Logitech Y-UT76, meis Logitech B100;
MynpTUMe TUIHBIN MIPOEKTOp EPSON EH-TWS5300;
AxycTtudeckas cuctema Sven 312;
Bebkamepa Genius;
MemnoBas f1ocka.

7 Aynutopun Ne 410 IMoMewmenne s  JIEKIMOHHEBIX, IPAKTHYECKUX  3aHATHIA
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
11 mocamouHbIx MecT, paboyee MECTO NpenoaaBaTes,
OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:
13 mono61m0K0B Depo MF524, 13 knaBuaryp Depo K-0105U, 13
Meimer Depo M-RV1190U;
Csuty; MapkepHas gocka.

8 Aynutopun Ne 411 IloMemienne anas  JEKIWOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
15 mocamouHbIx MecT, paboyee MECTO NpenojaBaTes,
OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:
1 xommbioTep — Cucremubiii 610k Tiger X-510, Monutop Loc
M2470S, xnaBuarypa Logitech Y-SU61, wmbmus Gembid
MUSOPTI99054;
Kononku Microlab B53;
Bebkamepa Logi;
MenoBas nocka.

9 Aynutopun Ne 412 [Momenienne  ang  JEKIWOHHBIX, MPAKTUYECKHUX  3aHATHHI
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTallu:
13 mocamouyHbIXx MecT, paboyee MECTO MpenojaBares,
OCHallleHHbIe yueOHOI MeOeIbIo, 000pyIOBaHUEM:
1 monobnok HP 24 in One PC, xnaBuatypa, mbimbs Genius
GM12001U;
AKycTudeckas cuctema Sven;
Bebkamepa Logi;
MenoBas nocka.

10 Aynutopus Ne302 [ToMemenne nad  JICKIMOHHBIX, NPAKTUYECKHMX  3aHATHH

(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

PabGouee MecTo mpemonmaBaTensd, OCHAIEHHbIE y4yeOHOM
Me0eIbI0, 000PYTOBAaHHEM:

9 Cuctemuslit 610k, MonuTop 10, knaBuarypa 9, mpis 10;
MynpTUMe TUIHBIN MIPOEKTOP Epson EH-TW535W;
Axycrnueckas cucrema Topdevice TDE210

Bebkamepa AuTech PK910K;

Jlocka MenoBast




MenoBas nocka.

11

Aypauropus Ne303

IloMemienne anas  JEKIWOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITENbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

20 mocasouHBIX MeCT, pabouee MeCTO MpenoJaBaTes,
OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:

1 xommbroTep — CuctemHsbIi 010k Soprano, MoruTop Samsung
940NW, knaBuarypa Logitech K120, meis Logitech M100;
Mynetumenuiineiii mpoektop NEC NPI15LP; Axyctudeckas
cucrema Sven SPS-605;

Bebkamepa Microsoft F/2.0HD; [IpoekoHHbIH 3KpaH;
MenoBas nocka.

12

Aynutopust Ne304

IloMemienne anas  JEKIMOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITENbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

13 mocamouyHbIX MecT, palOoyee MECTO NpenojaBaTes,
OCHallleHHbIE yueOHON MeOeIbIo, 000pyIOBaHUEM:

1 kommbroTep — Cuctemusiii 6510k IN WIN, Monutop Samsung
940N, knaBuatypa Logitech K120, mpims Logitech G100;
MynpTUMe TUIHBIN MIPOEKTOP Epson EH-TW535W;
Axkyctrnueckas cuctema Gembird;

Bebkamepa Logi;

MenoBas nocka.

13

Aypnuropust Ne305

IloMemienne anas  JEKIWOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

32 mocamouyHbIX MecT, paboyee MECTO MpenojaBates,
OCHallleHHbIE yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:

1 komnbrotep — Cucremuslit 6510k, Monntop DELL, knaBuarypa
Logitech DeLuxe 250 , mpimms Logitech M100;

MynpTUMe TUIHBIN MIPOEKTOP Epson EH-TW535W;
Axycrtuueckas cuctema SVEN 230;

Bebkamepa PK910P;

WntepaktuBHas nocka Smart Board; [IpoexiioHHbI S5KpaH;
MemoBas nocka.

14

Aynutopust Ne306

IloMemienne anas  JEKIWOHHBIX, MPAKTUYECKUX  3aHATHH
(ceMUHapOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCSl, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

23 mocaJouHBIX MeCT, pabouee MeCTO MpenojaBaTes,
OCHallleHHbIE yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:

9 Cucremubix OmokoB, 12 Monutop NEC EX 231W, 13
KJIaBUaTyp, 12 MbIIei;

MynpTUMe TUIHHBIN MIPOEKTOP Epson EH-TW535W;
Axkyctnueckas cuctema Gembird; Cwmapt nocka Panasonic
UBTS880W;

Bebkamepa Logi;

puntep Kyosera TK-450; MenoBas gocka.

15

Aypauropust Ne308

HOMCH.[GHI/IC JUJISL JCKIIMOHHBIX, OPAKTHYCCKHUX 3aHITUHA
(CCMI/IHaDOB), TPYONOBBIX W HMHAWBHUAYAJIBHBIX KOHCVJ’ILTaUI/Iﬁ
CaMOCTOSITCIIEHON Da6OTLI 06an}0mnxc;1, TCKYIICTO KOHTPOJIA U
HDOMG)KVTO‘IHOﬁ aTTeCTallmn:

22 IoCag04YHbIX  MCECT, pa6oqee MCCTO  IperoaaBaTeiid,




OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:

12 Mono6mnokos DEPO; 12 Knasuaryp DEPO K-0105U;

12 Meimeit DEPO MRV-1190U ;

MynpsTumenuiinsiii npoekrop EPSON EB-440W; Axyctudeckas
cucrema Topdevice TDE 210/2.1;

Cwmapt nocka Panasonic UB-T880W;

16 Aynautopust Ne2-120 ITomemenne  JUId  JICKIMOHHBIX, TPAKTHYECKMX  3aHATUH
(ceMHMHApOB), TPYNIOBBIX W HMHAWBUIYAIBHBIX KOHCYJIbTALUMA
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
36 mocamouyHbIX MecT, paboyee MECTO MpenojaBaTes,
OCHallleHHbIE yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:
1 xommeroTep — CucteMHblit 0510k, MoHHTOp Asus, K1aBUaTypa,
MBIIIIB;
Knasuarypa ms cnabosunsmux BNC Distribution;
MOV Samsung SCX-4220;
MynpTUMe TUIHHBIN MIPOEKTOP Epson EH-TW535W;
AkycTudeckas cuctema Sven;
Bebkamepa AuTech PK910K;
WntepakTuBHas nocka Smart Board;
MemnoBas f1ocka.

17 Aynutopus Nel109 I[MoMelenne s JIEKIMOHHBIX, IPAKTHUYECKUX  3aHATHIA
(ceMHMHApOB), TPYNIOBBIX W HMHAWBUIYAIBHBIX KOHCYJIbTALIUH
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
16 mocamouHbIX MecT, paboyee MECTO NpenojaBaTes,
OCHallleHHbIE yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:
10 Cucremubix 6mokoB, 11 Monutopor PHILIPS 243V5Q), 11
knasuatyp Mitsumi KFK-EA4XT, 10 wmpmmeir Gemberd
MUSOKTI9-905U;
Knasuarypa st cnabosunsmumx BNC Distribution;
MOV Samsung SCX-4220;
MynpsTumenuiinsiii npoektop EPSON EB-535W; Akyctudeckas
cucTeMa Sven;
CBurtuy;
Bebkamepa Sven;
CwMmapT gocka.

18 Aynuropun Ne 309 ITomemenne U JIGKUMOHHBIX, TPAKTHYECKMX  3aHATUH
(ceMHMHApOB), TPYNIOBBIX W HMHAWBUIYAIBHBIX KOHCYJIbTALUMA
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
17 mocamoyHbIX MecT, paloyee MECTO MpenojaBaTes,
OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:
1 monob6nok Lenovo V530-24ICB AIO, knaBuatypa Lenovo
EKB-536A, mbims Lenovo EMS-537A;
MenoBas nocka.

19 Aynutopun Ne 310 IMoMelenne s JIEKIMOHHBIX, IPAKTHUYECKUX  3aHATHHA
(ceMHMHApOB), TPYNIOBBIX W HMHAWBUIYAIBHBIX KOHCYJIbTALUHA
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:
18 mocamouHbIx MecT, paloyee MECTO NpenojaBaTes,
OCHallleHHbIe yueOHOI MeOeIbIo, 000pyIOBaHUEM:
1 Mono6nok Lenovo V530-241CB, xnaBuatypa Lenovo EKB-
536A, mbms Logitech M100;
MenoBas nocka.

20 Aynutopun Ne 311 [TomemeHnne  Od  JICKIMOHHBIX, NPAaKTHYECKMX  3aHATHH




(ceMHMHApOB), TPYNIIOBBIX W HMHAWBUIYAIBHBIX KOHCYJIbTALUHA
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

20 mocalouHBIX MeCT, pabouee MeCTO MpenoJaBaTes,
OCHallleHHbIe yueOHOI MeOeIbIo, 000pyIOBaHUEM:

1 Mono6nok Lenovo V530-241CB, xnaBuatypa Lenovo EKB-
536A, meib Lenovo EMS-537A;

MenoBas nocka.

21

bubauoreka

[omerieHus JUIs CaMOCTOSITENbHOM PaOOTHI:

20 mocalouHBIX MeCT, palouee MeCTO MpenoJaBaTes,
OCHallleHHbIE yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:

2 Cucrembix Onoka; 7 MonutopoB Samsung 920NW; 10
Knasuatyp;11 Memueit; 5 Komnbrotepasix miargopm TONK;
Momno6ok Lenovo; M®Y-Kyocera M2040DN.

22

AKTOBBIIT 3ai

IMomenienne Juis  JCKIWOHHBIX, TPAKTUYECKHX  3aHITHUM
(ceMUHApPOB), TPYMIOBBIX M WHIMBUIYAIbHBIX KOHCYJIbTAIIU
CaMOCTOSITEIEHON pabOThl 00YUYArONIMXCS, TEKYIIEr0 KOHTPOJIS U
IPOMEKYTOYHOW aTTeCTALIUH:

6 TOCaJoYHBIX MecT, pabodyee MECTO IpernoJaBaTels,
OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:

2 Cucremusix Omoka; 2 Monutopa Acer; 2 KnaBuarypsr; 3
Meimn; Bed kamepa Genius; Kononku Defender.

23

Aypauropus Ne 3-210

IMomenienne Juis  JCKIWOHHBIX, TPAKTUYECKHX  3aHITHUM
(ceMUHApOB), TPYMMOBBIX W WHAWBUAYAILHBIX KOHCYIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOW aTTeCTALIUH:

16 mocamouyHbIX MecT, paboyee MECTO NpenojaBaTes,
OCHallleHHbIE yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:

Hoytoyk Asus K53E; Mems Logitech B100; ocka menoBast.

24

Aynautopust Ne 3-212

IMomenienne  Juis  JCKIWOHHBIX, TPAKTUYECKUX  3aHITUH
(ceMUHApOB), TPYMMOBBIX W HHAWBUAYAILHBIX KOHCYIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOW aTTeCTALUH:

19 mocamouHbIx MecT, palOoyee MECTO MpenojaBaTes,
OCHallleHHbIE yueOHOI MeOeIbIo, 000pyIOBaHUEM:

HoyTtoyk HP Probook; Msmms Logitech B100; Jlocka menoBasi.

25

Aynurtopus Ne 3-214

IMomenienne Juis  JCKIWOHHBIX, TPAKTUYECKUX  3aHITHH
(ceMHMHApOB), TPYNIOBBIX W HMHAWBUIYAIBHBIX KOHCYJIbTALUHA
CaMOCTOSITEIEHON pabOThl 00YUYArOUIMXCS, TEKYIIEr0 KOHTPOJIS U
OPOMEKYTOYHOW aTTeCTALIUH:

12 mocamoyHblx MecT, pabodyee MECTO IpernoJaBaTels,
OCHallleHHbIe yueOHON MeOeIbIo, 000pyIOBaHUEM:

Hoyroyk HP RTL8822CE; Mpmups Logitech B100; Hocka
MEJIoBasl.
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Aynutopust Ne 3-216

IloMemienne anas  JCKOWOHHBIX, MPAKTUYECKHUX  3aHATHH
(ceMUHApOB), TPYNNOBBIX M WHAWBUAYAIBHBIX KOHCYJIbTAIMN
CaMOCTOSITEIbHOM PabOThl 00YYAIONIUXCSl, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTalllu:

19 mocamouyHbIx MecT, palOoyee MECTO NpenojaBaTes,
OCHallleHHbIe yueOHON MeOeIbIo, 000pyIOBaHUEM:

1 xkommbrorep — Cucremssiii 0Omox, Monutop Samsung,
knasuatypa Logitech Y-SU61, mpimis 3D Optical Mouse;




Beb6 xamepa A4Tech; Kononku Gembird; Jlocka memoBast.
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Aynautopust Ne 3-219

IMomenienne  Juis  JCKIWOHHBIX, TPAKTUYECKUX  3aHIATHH
(ceMUHApPOB), TPYNIOBBIX M WHIMBUIYAIbHBIX KOHCYIIbTAIIU
CaMOCTOSITEIEHON pabOThl 00YYArOIIMXCS, TEKYIIEr0 KOHTPOJIS U
OPOMEKYTOYHOW aTTeCTALIUH:

19 mocamoyHblx MecT, pabodyee MECTO IpernoJaBaTes,
OCHallleHHbIe yuyeOHOI MeOeIbIo, 000pyIOBaHUEM:

1 xommetorep — Cucremusiii 010k, Monutop BENQ,
knasuarypa Logitech K120, meims Logitech M100;

Be6 xamepa Genius; Komonku Gembird; ITpoektop Epson
HS551B; IpoekunonHsiii skpan; locka MenoBas.

28

Aynurtopus Ne 510

IMomenienne  Juis  JCKIWOHHBIX, TPAKTUYECKUX  3aHITHH
(CeMUHApPOB), TPYINIOBBIX M WHIMBUIYAIbHBIX KOHCYIIbTAIIU
CaMOCTOSITEIEHON pabOThl 00YYArONIMXCS, TEKYIIEr0 KOHTPOJIS U
IPOMEKYTOYHOW aTTeCTALUH:

12 mocamoyHblx MecT, pabodyee MECTO TpernoJaBaTels,
OCHallleHHbIe yueOHON MeOeIbIo, 000pyIOBaHUEM:

4 CucteMHbIX O10Ka, 5 MoHHTOpA, 4 KIaBUATYPHI, 4 MBIIIIH;
Poyrep D-Link DIR-615S; Csutu D-Link DES1016D; 2
Maccaxnbix kpecna ; Bed xamepa Genius; 4 Kononku; [locka
MeJoBasl.

29

Aypauropust Nelll

IMomenienne  Juis  JCKIWOHHBIX, TPAKTUYECKUX  3aHITHH
(ceMUHApPOB), TPYNIOBBIX M WHIMBUIYAIbHBIX KOHCYIIbTAIIU
CaMOCTOSITEIEHON pabOoThl 00YYArOUIMXCS, TEKYIIEr0 KOHTPOJIS U
IPOMEKYTOYHOW aTTeCTALUH:

11 mocamoyHbIX MecT, paboyee MeECTO TpernojgaBaTens
OCHallleHHbIE yueOHON MeOeIbIo, 000pyIOBaHUEM:

Mono6nok Lenovo; kinaBuatypa Lenovo EKB-536A; wpimb
Lenovo EMS-537A; nocka Menosas.




JIUCT PETUCTPAIIMA U3SMEHEHHAI

No
n/n

Coneprxanue U3MEHEHUS

M3MeHEeHHBIE TyHKTBI

Pemenue Yuebno-
METOIUYECKOTO
COBETa
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