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MeTomuueckne ~ PEKOMEHIAIMH  paspaboTaHbl ~ Ha  OCHOBaHHH dbenepaJbHOTO
rOCyJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHIapTa BBICHICTO 06pa3oBaHKS 110 HATPABJICHHIO
nomrotosku 40.03.01 IOpucnpynenuus, yrBepxaeHHOTo Ilpukasom MWHHCTEpCTBA HAyKH H
BeicIero oGpasoBanms Poccuiickoii ®eneparmu ot 13.08.2020 T. Ne 1011 «O0 yTBepX)ACHHH
demepabHOrO TOCYZapCTBEHHOTO 00pa3oBaTeIBHOIO CTAHAAPTA BBICIICTO obpazoBaHusl —
Gaxanappuar 1Mo Hanpasneruo noxrotopku 40.03.01 FOpucnpyneHmmas. (3apeTECTPUPOBAHO B
Muniocte Poccuu 07.09.2020 Ne 59673)

Pa3paboTYHK METOAMYECKHX PEKOMEH IAIAH!
K.IO.H., JIOLEHT, JIeKaH (hakyJIbTeTIIa IOpHCIPYAeHITAN
MeCTO pa6on.i, 3aHUMaeMas J0JKHOCTh

Xaxomos PM, &2 f,;/zéc/%,oﬁp 2022 1

TIOATTHCH DJ.0. Hata

MeToAHdIeCKHe PEKOMEHIAINE YTBEPXKASHE! Ha 3aCeIaHHH Kadepsl 00IMEIpaBOBEIX
IUCIMILUIAH ¥ MEXTyHapOJHOTO IIpaBa
(mpotokon Ne 5 ot «25 » mapra 2022 1.).

Ha 3acenannu YuebHO-MeToaMUecKoro coseTa MITOY .
(mporokon Ne 1 ot « 27 » anpenst 2022 r.).

W.o. 3asejyromero Kadeapo '
«S » L7780 2022, % fZ:—— C.B. Baiipamos
(mara)” AHCH) (®.11.0.)
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AHHOTAIIUA

Hacrosimue Meronuyeckd peKOMEHAAMH pa3padOoTaHbl AJisg OO0ydarommxcs 3 Kypca
ouHorr ¢Gopmel 00ydeHuss ¢ ydetom PI'OC BO wu pabodyeil mnporpaMmbl JUCITUILUTHHBI
«/loKyMEHTUPOBaHHE MTPOLIECCOB B FOPUCIIPYIACHITHI.

B Metoauueckux pekoMeHIAlMsIX K KaxJ0H TeMe JaH IUIaH JIEKIMOHHOTO 3aHATHS,
3a/1aHus K IPAKTHYECKUM 3aHITHSIM, a TAK)KE PEKOMEHIyeMasi Ui CAMOCTOSITEIILHOTO U3yUeHUS
BOIIPOCOB TE€MBI JIUTEpATYypa.

Lenb u3yyeHus: AUCUUTUIMHBIL:

- U3y4YCHHE COBPEMEHHBIX TPEOOBAHUI, MPEABSABISEMBIX K COCTABICHHUIO i O()OPMIICHHIO
IOPUAMYECKUX JIOKYMEHTOB, OPraHU3alMH UX JIBIKEHUS, yUeTa U XPaHEHUS.

3ajaun U3y4eHus JUCHUTIIUHBI:

- U3yYUTh HOPMATUBHO-TIPABOBYIO 0a3y JOKYMEHTAIMOHHOH eATeIbHOCTH;

- MO3HAKOMUTHCS C OCHOBHBIMHU TpPaBWJIAMH PAOOTHI C IOPUAMYECKUMHU JTOKYMEHTAMH,
BKJIIOYasi UCTIOJIb30BaHUE KOMITBIOTEPHBIX TEXHOJIOTHI;

- BBIACIUT, W W3yYUTh OCOOCHHOCTH TOATOTOBKH, O(OPMIICHUS PA3IHYHBIX
IOPUAMYECKUX IOKYMEHTOB;

- TO3HAKOMHUTBCS CO CIIOCOOaMH ONTHMHU3AIMHA JOKYMEHTOOOOPOTa, OOCCIeUeHUs
KOH(UICHIIMATEHOCTH.

- U3YyYUTh OCOOEHHOCTH MOATOTOBKUA M OGOPMIICHUS PA3IUYHBIX BHJIOB FOPHIMYECKUX
JIOKyMEHTOB.B pe3ysnbTate 0ocCBOCHUS yueOHOM TUCIUILIMHBI 00Y4arOIIUNCs JOKEH:

3Hamy:

- COBPEMEHHbIE KOMMYHHUKATUBHBIE TEXHOJOTMH B OpraHMU3alMHM aKaJeMHYEeCKOrOo U
MpOoECCHOHAIBHOTO B3aUMOJCHCTBUA; MPOPECCHOHATBHYIO JIGKCMKY, B TOM 4YHCJIE Ha
WHOCTPAaHHOM f3bIKE, MpaBHJIa COCTABICHUS TEKCTOB HAYYHOTO U O(PHUIMAIBHO-AEIOBOrO
CTUJICH;

- OCHOBBI ITPOLIEIYPbl PACCMOTPEHHUS U MOATOTOBKH MPOEKTOB FOPUINYECKUX JOKYMEHTOB
B COOTBETCTBUU C TIpoduiieM nmpodhecCuoHaANbHOM IeATeTbHOCTH.

ymemy:

- co3JaBaTh Ha PYCCKOM W HMHOCTPAHHOM S3bIKaX MHUChbMEHHBIE TEKCThl HAYYHOTO W
O(UIMATEHO-/IETIOBOTO CTUJIEH peul B cepe MpodecCHOHATBHON IeATEIbHOCTH; MPEICTABISATh
pe3yabTaThl aKaJAeMUYECKONH W TPO(ECCHOHATBHON JEATENHHOCTH HA Pa3UYHBIX HAyYHBIX
MEpPOTIPUATHSIX; OCYILECTBIIATh KOMMYHUKAIUIO MOCPEJICTBOM uH(GOPMaIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHH;

- pa3zpabaTbIBaTh OPUIUIECKHIE JOKYMEHTHI B chepe mpodecCHOHaIbHON AeSITENEHOCTH.

61a0emn:

- cpenctBamMu U (opMaMH KOMMYHUKAIIMM B COOTBETCTBUU C THUIIOM KOMMYHHKAITUH;
WHOCTPAHHBIM SI3BIKOM B 00BbEeMe, HEOOXOJIMMOM [IJIsi OCYIIECTBJICHHS MPOQPECCHOHAIBHON
JIeATEIbHOCTH; COBPEMEHHBIMH KOMMYHHUKATUBHBIMU TEXHOJIOTUSIMU;

- HaBBIKAMH TIOJITOTOBKH IOPUIMYECKHX JIOKYMEHTOB B TIPOIIECCE OCYIIECTBICHHS
npohecCHOHANBEHOM JesITebHOCTH.



1. METOAUYECKHUE PEKOMEHJIAIINM K JIEKIIUAM

OCHOBHYIO OpraHu3alMoOHHYI0 (opMy OOy4deHHs, HAINpPABICHHYI0 Ha IIEPBUYHOE
OBJIa/ICHUE 3HAHUSAMHU, NIPEJICTABIAET COOOM JTEKIIHSL.

I'maBHOE HAa3HAYCHME JIEKIUHU - 00ECIIEUYUTh TEOPETUYECKYI0 OCHOBY OOYYEHHsI, pa3BUTh
UHTEepeC K Y4eOHOW IesATeIbHOCTHM M KOHKPETHOM ydeOHOH aucuuIuinHe, chopMUpOBaTh Yy
00y4aromuXxcst OPUEHTUPBI ISl CAMOCTOATENBHOM paboThl Haj KypcoM. TpaaunnoHHas JIEKIUs
MMeET HECOMHEHHbIE NPEUMYILECTBA HE TOJBKO KaK CIOCO0 J0CTaBKM MH(GOpPMAalMU, HO U Kak
METOJ SMOILMOHAIBFHOTO BO3ACUCTBUS MpenojaBareiss Ha OOydYaroIIMXCs, MOBBIIIAIOMIUN HX
IIO3HABATEJILHYI0 aKTUBHOCTb.

Bricokast 3peKTUBHOCTD IEATENFHOCTH MPETIOAaBATENs BO BPEMS UTEHUS JIEKIIUU OyneT
JOCTUTHYTa TOJBKO TOIJA, KOTJa OH YYMTHIBAET IICUXOJIOTHIO ayIUTOPUHU, 3aKOHOMEPHOCTU
BOCTIPHUSITHS, BHHUMAaHUS, MBIIUICHHS, YMOIMOHAIBHBIX IMPOLECCOB ydammxcs. TpeGoBaHust K
JEKIMM: HPABCTBEHHAs CTOPOHA JIEKIMM W IpPEnoJaBaHMs, HAy4HOCTb U HMH(POPMATUBHOCTb
(coBpeMEHHbIN Hay4HbIH YPOBEHb), JIOKa3aTE€IbHOCTb U apryMEHTUPOBAHHOCTb, HAJIUYUE
JIOCTAaTOYHOTO  KOJIMYECTBA SIPKUX, YOCIUTENBbHBIX IPUMEPOB, (AaKTOB, O0OOCHOBaHMIA,
JOKYMEHTOB M HAYYHBIX JOKa3aTeIbCTB, SMOIMOHATIBHOCTh (DOPMBI M3TIOKECHHUS, aKTHBH3ALIUS
MBILLICHHS CIIyIIaTeNel, IOCTAaHOBKA BOIIPOCOB ISl pa3MBILUICHNUS; YETKas CTPYKTYpa U JIOTHKa
PacKpBITUSL MTOCIEA0BATEIbHO H3JIaraeéMbIX BOIIPOCOB; METOJAUYECKasi 00paboTKa - BBIBEJCHUE
[JIaBHBIX MBICJIEH M IOJIO)KEHUMH, MOJYEPKUBAHME BBIBOJOB, IIOBTOPEHHE WX B Pa3IMYHBIX
(opMyIUpPOBKaX; H3JI0KEHUE TOCTYIHBIM M SICHBIM $I3bIKOM, pa3bsCHEHHWE BHOBb BBOJUMBIX
TEPMHHOB M HA3BAHWM; MCIIOJIB30BAHME II0 BO3MOYKHOCTH ayJUOBM3YaJbHBIX JUIAAKTHYECKHUX
matepuaioB. llepeuncieHHble TpeOOBaHUS JIeKAaT B OCHOBE KpPUTEPHEB OIICHKH KauecTBa
JIEKLUU.

[Io cBoell cTpyKkType JIEKUMHM MOI'YT OTJIMYaThCs OJHA OT Apyrod. Bce 3aBucuT OT
COJepKAHUS M XapakTepa H3JaraéMoro Marepuaia, HO CYIIECTBYET OOLIUIl CTpPYKTYpHbIH
KapKac, IPUMEHUMBIH K JF000H sieknuu. [Ipekme Bcero, 3To COOOINEHWE TUTaHA JICKIUU U
CTpOro€ eMy clleJoBaHHe. B IiiaH BKIIIOYAIOTCS HAMMEHOBAHUS OCHOBHBIX Y3JIOBBIX BOIIPOCOB
JIEKI[UHU, KOTOPbIE€ MOTYT MOCTY>KUTh JJIsl COCTABJICHUS 3K3aMEHAI[MOHHBIX OMJIETOB.

Bsoonas nexyus. OHa 3HAKOMUT CTYJICHTOB C 1I€JIbI0 M HA3HAYEHHUEM Kypca, €ro poJibio U
MECTOM B cHucTeMe yuyeOHbIX AucUUIUIMH. [lanee maercs kpaTkuil 0030p Kypca (BeXu pa3BUTHS
JTAHHOM HayKH, MMEeHa M3BECTHBIX YYEHbIX). B Takol JeKuMH CTaBsATCS Hay4dHbIE NMPOOJIEMBI,
BBIIBUTAIOTCS TUIIOTE3bI, HAMEYAIOTCSI IEPCIEKTUBbI Pa3BUTHS HAyKH U €€ BKJIaJa B MPAKTHUKY.
Jlekuust UMeeT CBOEW LeNbI0 O3HAKOMHUTH CTYIEHTOB C NMPOrpaMMON y4eOHOM JUCHHUIUIMHBL,
yueOHOM M Hay4yHOM, CHelHalbHOM JIUTEepaTypod, OCHOBHBIMH HOPMATUBHBIMU IPAaBOBBIMU
aKTaMH, ¢ MECTOM JaHHOW OTpaciu mpasa B cucreMe IpaBa Poccuiickonn Pexepauuu U ee
B3aUMOJICVICTBUY C APYTMMH OTPACIIAIMM IIPaBa, C €€ HAYYHOM U MPAKTUYECKON 3HAYMMOCTBIO, C
TpeOOBaHUAMHU, PEABSABIIEMbIMHA B MIEPHUO/T 3a4€THO-IK3aMEHAIIMOHHOI ceccru, B TOM YHCIIE U
K HaIMCaHWIO NMHCbMEHHBIX, KOHTPOJBHBIX, KYpCOBBIX paboT, pedeparoB u T.A. B BBOgHON
JEKLIUU BaXXHO CBS3aTh TEOPETUUYECKUN MaTepuan C MPAaBONPUMEHUTEIBHON NPAaKTUKOW U
MPaKTUKON OyayIeil paboThI CIIEIMATMCTOB-IOPUCTOB.

0630pHo-noémopumenvHule JleKyuu, YiTaeMble B KOHIIE pa3jeia WM Kypca, TOJDKHBI
OTpakaTb BCE TEOPETUYECKHE IIOJIOKEHHS, COCTABISAIONINE HAYyYHO-TIOHATHIHYIO OCHOBY
JAHHOTO pa3fielia WK Kypca, UCKII0Yasl JeTaIn3alio U BTOPOCTENEHHBIN MaTepHall.

Ob30pnas nekyus. ITO HE KpaTKWWA KOHCIIEKT, a CHCTeMaTH3alus 3HaHWK Ha Oosee
BBICOKOM ypoBHe. [Icuxosorus oOyueHus MOKa3bIBaeT, YTO MaTEpHal, U3JIOKEHHBIH CUCTEMHO,
Jy4llle 3alIOMUHAETCS], JOMYCKaeT OO0JIbIIee YNCIO AaCCOLUATUBHBIX CBA3EH.

IIpobnemnas nexyus. HoBoe 3HaHHE BBOJMTCS KaK HEM3BECTHOE, KOTOPOE HEOOXOIUMO
«OTKpPBITHY. [ TaBHOE yCIIOBHE - pean30BaTh MPUHIUI NPOOIEMHOCTH MpH 0TOOpe U 00paboTke
JIEKLIIMOHHOI'O MaTepHala, COAEp>KaHus U IIPU €ro Pa3BEpPTHIBAHUU HEMOCPEACTBEHHO Ha JIEKLIUU
B (opme nuanormueckoro o6OmeHus. C momoupio MNpoOJeMHON JIEKIUU 00ecredrBaroTCs
pa3BUTHE TEOPETUUYECKOTO MBIIUIEHUS, [TI03HABATEIBHOIO MHTEPECa K COACPKAHUIO MPEAMETA,



npodeccuoHagbHass MOTUBALMS, KOPIOPAaTUBHOCTD. [Ipo0ieMHas JeKIus OnMupaeTcs Ha JOTUKY
MOCIEA0BATENbHO MOACTUPYEMBIX MPOOJIEMHBIX CHUTyallMil MyTeM IMOCTAHOBKH MPOOJIEMHBIX
BOIPOCOB WJIM NpPEAbsABICHUA NPOOIeMHBIX 3anad. [IpoOieMHast cUTyamusi - 3TO CIOXKHAs
MPOTUBOpEUYMBasi OOCTAaHOBKA, CO3/laBaeMas Ha 3aHITHUSIX IyTeM ITOCTAHOBKH MPOOJIEMHBIX
BOIIPOCOB (BBOJHBIX ), TPEOYIOIIasi aKTUBHOM 1MO3HABATEIBHOM JAEATEIBHOCTH 00y4aeMbIX IS €€
MPaBUIbHOM OLICHKH W pazpemieHus. [IpoOneMHbIN BOIIPOC COAEPKUT B ceOe TUATEKTHUIECKOe
OPOTHBOpEYHE M TpeOyeT A ero pelieHUs He BOCHPOM3BEACHUS H3BECTHBIX 3HAHUWH, a
pa3MbIIUICHHS], CPAaBHEHUS, TOMCKa, MPUOOPETeHUs U MPUMEHEHHUs HOBBIX 3HaHui. [Ipobiemuas
3aJaya B OTJIMYME OT MPOOJIEMHOTO BOMIPOCAa COJNEPXKUT JIOTOJHUTEIBHYIO BBOJHYIO
uH(pOpPMaLIMI0O U MPU HEOOXOJUMOCTH HEKOTOphIE OPUEHTUPHI Moucka ee pemieHus. [lonstue
«pOOJIEMHBIN BOIIPOC» U «IIpOOJIeMHAst 3ajladya» pa3rpaHUYMBAIOTCS JIUIIb YCIOBHO, MO0
po0OJIeMHbIE BOMPOCHI MOTYT «IlepepacTaTh» B 3aJaud, a 3ajaya - JETUThCS Ha BOMNPOCHl U
NOJBONPOCHL. Pemenne mpoOiieMHBIX 3a7ad, OTBET Ha MPOOJIEMHBIE BOMPOCH OCYIIECTBIISAET
npenojaaBarenb (MHOTIA mpuberas K MoMomu o0y4aeMbIX, OpraHu3ys oOMeH MHeHusMH). OH
JIOJDKEH HE TOJIBKO Pa3peruTh MPOTHBOPEYHE, HAWTH MPABWIILHBIA OTBET Ha CIOXHBIN BOIPOC,
HO U PACKPBITh TEXHOJIOTMIO 3TOT0 Ipoliecca, MPOJEMOHCTPUPOBATH MPUEMBI YMCTBEHHOMN
NEeSITeIbHOCTH, MCXOJSIINE M3 TUAIEKTUYECKOTO METOJa IMO3HAHMS CIIOKHBIX SIBICHHHA. JTO
3aHUMAaeT CYIIECTBEHHOE BpeMs, [IO3TOMY OT IpernojaBaTelisa TpedyeTcs 3HauuTelbHas paboTa
[0 TPeABApUTEILHOMY OTOOpY COAep)KaHUs y4yeOHOro MaTephaja M MOJATOTOBKH «CIEHApPHS»
JICKIUH.

B camom 006111eM Buie 3T0 MOT'YT OBbITh CJIEAYIOLUE 3TaIlbI (CTYNEHN) MOATOTOBKHU:

1) AHanu3 u OTOOp «KIIIOYEBOT0», OCHOBHOI'O MaTepualia, KOTOPBI COCTaBIseT
JIOTUYECKOE PO Kypca.

2) Beibop OCHOBHBIX MpoOsieM U TpaHChopMalus UX B MPOOJIEMHBIE CUTYalluu (OIBIT
MIOKa3bIBAET, YTO TAKUX MPOOJIEM B JICKI[UH HE JJOJDKHO OBbITH OoJibie 3-4).

3) [IpoaymMbIBaHue, ONpeielieHre TIOTUKA U METOJIMKH pa3pellieHus KaKIou MpoOIeMHOI
CHUTYAIIHH.

4) KoMnoHOBKa BCEro JIEKIMOHHOTO COJAEP)KaHUS B LEJIOCTHYIO CHCTEMY 3HAaHUU U
METOJIMYECKOT0 00eCIIeUeHUSI.

5) «[IpourpbiBaHUE» JIEKIMHA B CIYX HJIH «IIpO ceOs», MPOTHO3UPOBAHUE YCIEIIHOCTH
NPUMEHEHHUS METOAMYECKUX PUEMOB, aKTHBH3AIIMY BHUMAHHUS ¥ MBIIUICHUS! 00yJaeMBbIX.

6) Koppekuus 1 oKOHUaTeNnbHasl MOJrOTOBKA COJEPKAHUS M METOAMYECKOr0 apceHasna
JIEKITHH.

Takum oOpa3oM, Ha JeKUMH NPOOJIEMHOro XapakTepa oOydaeMble HaXOJIATCS B
MIOCTOSTHHOM TIPOIECCE «COMBIIIICHUS» C JIGKTOPOM M B KOHEYHOM HTOTE «COABTOPaMU» B
pelIeHnH MPOOJIEMHBIX 3a/1a4. DTO NPUBOAUT K 3HAYUTEIbHBIM Pe3yJIbTaTaM: YCBOCHHBIE TAKUM
00pa3oM 3HAHUS SIBISIOTCS COOCTBEHHBIM JIOCTOSTHHEM O0YYaeMBbIX, T.. B KaKOH-TO CTENEeHU
3HAaHUSMH - YOeXIEeHUsIMH (TE€M CaMbIM JIOCTUTAETCsl BOCHUTATENbHBIM 3(dekT 3aHaTus).
3HaHUS, YCBOCHHBIE «AKTHBHO», IIPOYHEE 3allOMHHAIOTCA M JIeT4e AaKTYyaJIM3UPYIOTCS
(oOyuarontuii 3¢ pexT 3aHATHA).

Pemrenne mpoONeMHBIX 3a7ad BBICTYIIA€T CBOCOOpPA3HBIM TPEHHHTOM B Pa3BUTHU
UHTEJUIeKTa (pa3BUBarOIUi 3G eKT 3aHATHs). 3HAHUS, YCBOCHHbIE «aKTUBHOY», 0oJiee TIy0oKH,
CHUCTEMAaTHU3UPOBaHbI U 00J1aal0T CBOMCTBOM IepeHoca B Apyrue curyanuu (3¢dekt pa3BuTus,
TBOPYECKOTO MbINUIeHUs). HakoHel, momoOHOro poja yCBOSHHME IIOBBIINIAET HHTEpPEC K
YCBaMBa€MOMY COJICPKAHUIO M YIIY4IIaeT MPOPECCHOHAIBHYIO TOATOTOBIECHHOCTh (d(deKT
MICUXOJIOTHYECKOM MOJTOTOBKH K MPO(HECCHOHATBHON EATEIIEHOCTH).

Jlexyus-6eceoa. 1o Hambojee paclpoCTpaHEHHas M CPaBHUTEIbHO mpocTas ¢Gopma
aKTUBHOI'O  BOBJEeuYeHHs oOy4daeMblx B  y4yeOHbIi mpouecc. OnHa  mpeanosaraer
HETIOCPEJCTBEHHBI KOHTAKT TMperojaaBatens ¢ ayauropuedl. Ee mnpemmymecTBo mepen
TPAJUIIMOHHBIM «MOHOJIOTUYECKHM)» YTEHHUEM JIEKIIMU COCTOMT B TOM, YTO OHa IO3BOJISET
NpUBJIeYh BHUMaHUE OOydaeMbIX K HamOoyiee BaKHBIM BOIIPOCAM TEMBI, ONPEICTUTH Oojee
a/IeKBaTHOE Ui JAHHOW ayJUTOPHM COJEpXaHHUE, CIIOCOOBI M NMPHEMBl U3J0XKEHUS y4eOHOTro



marepuana. Jleknus-Oecena MO3BONSAET PACHIMPUTh KPYr MHEHUH, NMPHUBJIEYDb KOJJICKTUBHBIN
OIBIT U 3HAHMSL.

AKTHBHOE ydyacTHE CTYJCHTOB B JIEKIMHU-Oecene MOXHO OOECIEUHTDH CIEAYIOUMMHU
IpUEMaMHU.

1. Bompocel k ayautopuu. B Xone wH3N0OKEHHS JEKUMU IpenojaBarelb 3a1aeT
o0ydaeMbIM BONPOCHI, KOTOpbIE MpeJHA3HAYECHBI HE JJIsi MPOBEPKU 3HAHHM, a JJIsl BBIICHEHUS
MHEHUI U YPOBHS OCBEJOMJICHHOCTH YYAIIMXCsl IO paccMaTpuBaeMoOi mpoliemMe, CTeTeHU UX
TFOTOBHOCTHU K BOCIIPHUATHIO TIOCIEAYIOIIEro MaTrepuaina. Bonpockl aapecyroTcst Bceld ayJuTOPUH.
Crynentsl oTBewaroT ¢ MecT. Jlis 5SKOHOMUM BpPEMEHM BONPOCH  PEKOMEHIYETCS
dbopMynupoBaTh Tak, 4TOOBl Ha HUX MOXHO OBUIO JaBaTh OJHO3HAa4YHbIE OTBETHl. C ydeToMm
pasHOrjgacuil WM €JUHOLYLIMS B OTBETax IPEnojaBaTelib CTPOUT CBOM JajbHeEine
paccyXJIeHus, Nojydasi MpU ITOM BO3MOXKHOCTb 0oJiee JTOKa3aTelbHO HU3JIO0KUTh OYepeaHOU
TE3UC BBICTYIUIEHUS. Bompockl MOryT OBITh OTHOCHUTENBHO IPOCTBIE, TaK W HOCAIIHNE
npobiieMHbIil xapaktep. OOydaemble, MPOAyMbIBasi OTBET Ha 3a/JaHHBI BOMPOC, MOIYYarOT
BO3MOXXHOCTh CaMOCTOSITENIbHO TPHHTH K TEM BBIBOJAM H  O0OOIIEHHUSM, KOTOpBIE
IpenoaaBaTeNb JOKEH ObLI COOOIIUTh UM B KaYeCTBE HOBBIX 3HAHUU, MO0 MOHSITH TTyOUHY U
BaXHOCTh 00CYKJIaeMOW NMpoOJIEMBbI, UTO B CBOIO OYEpE/b IOBBILIIAET UX HUHTEPEC U CTEIEHb
BocnpusATusa marepuana. [Ipu takoit popme 3aHATHI mpenogaBaTeNlb JAODKEH CISAUTH 32 TEM,
YTOOBl €r0 BOIIPOCHI HE OCTaBaIMCh 0€3 OTBETOB, MHAY€ OHU OyIyT HOCUTb PUTOPUYECKUI
XapakTep ¥ He obecrieyar JOCTaTOYHOW aKTUBU3AIUU MBIIIICHUS! 00y4aeMBbIX.

2. llpurnamenve K KOJUIEKTUBHOMY HccieloBaHUIO (Oerias mo3roBas araka). Jlektop
npenaraeT o0y4aemMbIM C OMOpPOM Ha COOCTBEHHBIM OINBIT U 3HAHUE COBMECTHO BBIBECTH
KOMIUIEKC TpeOOBaHUM WIIM 3aKOHOMEPHOCTEH paccMaTpUBAEMOro MPOLIECCa, ABJICHUS. Y TOUHSISA
U JIOTIOJIHSISI BHECEHHBIE MPEUIOKEHUS, OH TEM CaMbIM MOABOJUT MO UMEIOIIEECs COAECpKAHUE
KOJUIEKTUBHOTO OOCYXJEHHUS TEOPETHYECKYI0 OCHOBY, CHCTEMATHU3HPYET M «BO3BpALIAECT»
o0ydaeMbIM cofiepKaHHe MX K€ BBICKAa3bIBAHUU YK€ B BUJE KOHCOJIHAUPOBAHHOTO, COBMECTHO
BBIPaOOTAaHHOTO Te3uca. Takum 00pa3oM, yJaeTcs HE TOJIBKO COOOIIUTH CIYHIATENSIM MOJIE3HYIO
uHpOpMalLKIO, HO U yOeIUTh MX B HEOOXOAMMOCTH CleNaTh ee i ce0s pyKOBOJACTBOM K
JNIEUCTBHIO.

Jlexyus-ouckyccus. B ortnuune OT mnpeabaymiedl  GopMbl IPOBEAECHUS 3aHATHH
npenojaBaTesb MpPU HM3JI0KEHUHM JIEKIIMOHHOTO MaTepualla HE TOJIBKO MCIIONb3YEeT OTBETHI
o0yyaeMbIX Ha €ro BOIPOCHI, HO M OpraHH3yeT CBOOOAHBIM OOMEH MHEHUSIMH B HHTEpBalax
MEXJy €€ JIOTUYECKUMHU pa3jeramMu. OTO OXKHUBISAET Y4YeOHbIH NPOLECC, aKTHUBU3UPYET
MIO3HABATEJIbHYIO JESATEIBHOCTh AYAUTOPUM M, YTO OYEHb BAKHO, IO3BOJISAET MPENOAaBaTEIIO
YIOPaBIATh KOJUIEKTUBHBIM MHEHUEM ayJUTOpPUHU, HUCIOIb30BaTh €ro B IeNAX yOexJIeHus,
IPEO0JI0JICHHS] HETATUBHBIX YCTAHOBOK M OIIMOOYHBIX MHEHHI HEKOTOPBHIX 00Y4aeMBbIX.

Pazymeercs, apdext gocturaercst IUIb IpU COOTBETCTBYIOIIEM MOAOOPE BOMPOCOB JIIs
JMCKYCCHH M YMEJIOM, LeJIEHAPaBICHHOM YIPaBICHUU €10. BbIOOp BONpocoB At 00CyKIaeHUs
JIOJKEH OCYIIECTBIISIThCS MpernojiaBaTeneM 3a0JaroBpeMeHHO M B 3aBHCHMOCTH OT CTENEHHU
MOJTrOTOBJICHHOCTU 00y4YaeMbIX U T€X KOHKPETHBIX JHMJIAKTHYECKUX 3a/lad, KOTOPhIE OH CTAaBUT
nepea co0oil B TaHHOW ayTUTOPHH.

Jlexyus-eusyanuzayuss BO3HMKJIA KaK pPE3yabTaT IIOMCKA HOBBIX BO3MOXHOCTEN
peanu3alnuy IpUHLKIA HarsIIHOCTH. [Icuxonoro-negarornyeckue Ucciae10BaHus MOKa3bIBaoT,
YTO HAIIAJHOCTh HE TOJBKO CHOCOOCTBYET OoJjiee YCHEITHOMY BOCHPUSATHIO M 3allOMHUHAHUIO
yueOHOro Marepuala, HO ¥ 03BOJISIET MPOHUKHYTH T1y0)Ke B CYLIECTBO IO3HABAEMBIX SIBICHUU.
OTO NMPOUCXOAUT 3a cyeT paboThl O0OMX MONyIIAapuid, a HE OFHOTO JIEBOTO, JIOIMYECKOTO,
MPUBBIYHO paboTaloNIero Mpu OCBOEHMHU TOYHBIX Hayk. [IpaBoe momymiapue, oTBevaroriee 3a
00pa3HO-3MOIIMOHATIBHOE BOCHPUATHE MPEIbsABIAEMON HWHPOPMALUU, HAYWHACT aAKTUBHO
paboTaTh HMMEHHO TpU e Buiyanuzanuu. K duciy JeKnui-Bu3yan3andii  OTHOCSTCS
UHTEPAKTHBHBIE JICKIUM C [PUMEHEHHEM  MYJIbTUMEAMA-TEXHOJOTHHM B  OOyYEHUH.
HHTEepakTUBHOCTh Ja€T BO3MOXKHOCTh aKTUBHO BMEILIMBATHCSA B Mpolecc OOy4deHHUs: 3a/1aBaTh
BOIIPOCHI, NOJy4aTh Oosiee MoApoOHbIe U JOCTYIHBIE MOSCHEHUS M0 HESCHBIM JIJIsl HUX pa3jiesiaMm



u (parmMeHTaM H3IaraeMoro yuureiaeMm y4deOHOro marepuaina. llpum mpoBeleHHMH 3aHATUS TIO
JaHHOW METOJIMKe, IMpernojaBaTellb MOKET KOMMEHTHpPOBaTh BHUACOMH(OpMAILINIO, B XOJ€
0o0BsICHEHHS MaTepuana 3a/laBaTh BOIPOCHl CTyJeHTaM. A Becb IPOWIEHHBIM MaTepuana B
TEUCHUM 3aHSTHUS TOATBEPKAAETCS BHUACOONbITAaMHU, (QororpapusiMu Wid pUCyHKaMu. Poib
CTYJEHTa TaK)KE HOCUT aKTUBHBIM XapakTep; T.K. C IEPBBIX MUHYT YPOKA CTY/AE€HT aKTUBU3UPYET
CBOE BHUMaHUE, OTBEUYAET Ha MPOOJIEMHbIE BOMPOCHI, TOCTAaBIEHHBIE MpenoaaBarenem. [lo xony
OOBsICHEHUSI MaTepuana CTYJIEHT MOXET 3aJaBaThb MHTEPECYIOLIUE €ro BONpOChl. Meroauka
MIPOBEICHUS TAKOT'O 3aHATHS UMEET CYLIECTBEHHbIE NTpeumyiiecTBa: CoueTaHne KOMMEHTapUEB
npernoJiaBaTess ¢ BUACOMHpopManreil WM aHuMalyeil akTHBU3UPyeT BHUMaHue yJanmxcs. He
TOJIBKO TIOBBIIIAET WHTEpPEC K JTaHHOW Teme, HO M OOyueHUE CTAaHOBHUTCS 3aHUMATENIbHBIM U
AMOLIMOHAIBHBIM, IPUHOCA ACTETUYECKOE YAOBIETBOPEHUE YdalUMCSA. A IpenoJaBaTellio
103BoJIsIeT 3G (HEKTUBHEE UCIIONH30BATh YUEOHOE BPEMSI.

Jlexumu pa3pabareiBaroTcsi B IpuiiokeHuu - Power Point B mporpamme - Office, co3naBas
HEO0OXOUMOE KOJMYECTBO CIIAW0B, JOMONHSS HUX BUACOMH(POpMaLUEHd U3 3IEKTPOHHBIX
Y4eOHMKOB W 3JIEMEHTaMH aHuMauuu. Ha 3aHATHAX Takke pEeKOMEHAYETCsl HCIOIb30BaTh
UIPOBbIE MOMEHTHI. IHTEpaKTUBHAS JIEKIMS JEJIaeT 3aHATUE HE TOJIBKO KPACOYHBIM U SIPKUM, HO
U TI03BOJISIET BBI3BATH MHTEPEC Y COBPEMEHHOIrO CTyAeHTa. IIpum 3TOM gaer npenopaBaTenro
HOBOE BUJICHHE YPOKa, TI03BOJIET NepepaboTaTh MaTepual 0oee TIIATeIbHO U TITyO0KO.

Jlexyusi 6060oem - 3Ta Pa3HOBUIHOCTD JIEKLUU SIBISETCS MPOAOKEHHUEM U Pa3BUTHEM
MpoOJIEMHOTO M3JIOKEHHUS MaTepHuala B JAMaliore IBYX IMpenojaBareieid. 37ech MOJICTUPYIOTCS
peabHBIe  CUTyallud OOCYXKACHHS TEOPETHYECKUX U TPAKTHUYECKUX BOIMPOCOB JBYMS
cnenuanvuctamMu. HeoO6xoaumo, 4ToObl: OUANOr MpenojaBareieil JIeMOHCTPUPOBAN KYIbTYpPY
JUCKYCCUM, COBMECTHOI'O PELICHUS MPOOJIEMBbI; BTATUBAI B 00CYXJIEHUE CTYAECHTOB, OOy Kaal
MX 3a7aBaTh BOIPOCHI, BBICKA3bIBaTh CBOK TOYKY 3pEHHs, JIEMOHCTPUPOBATH OTKIUK Ha
npoucxozsmee. [TonroroBka K JieKIMM ¢ 3apaHee 3alUIaHUPOBAaHHBIMU OIIMOKAMHM COCTOUT B
TOM, 4YTOOBI 3allO)KUTh B HEE OINpEeAENIEHHOEe KOJIMYECTBO OIIMOOK COAep KaTeabHOro,
METOJIMYECKOTr0, MTOBEJCHYECKOr0 XapaKTepa, UX CIUCOK MPENo1aBaTelb MPUHOCUT HA JIEKIUIO
U TIpenbsBISET CTyJeHTaM B KoHue. [loaOuparorcs Hambosee TUIUYHBIE OMIMOKH, KOTOpBIE
OOBIYHO HE BBIISYMBAIOTCS, a KaK Obl 3aTYIIEBBIBAIOTCS. 3ajadya CTYAEHTOB COCTOUT B TOM,
4TOOBI MO XOJy JEKIHMH OTMeuaTh OMIMOKH, (PMKCUPOBATh X Ha MOJSAX U Ha3bIBaTh B KOHIE. Ha
pazbop ommbok otBogutcs 10-15 munyT. [Ipm 3TOM mpaBUiIbHBIE OTBETHl HA3bIBAIOT U
CTYIEHTBI, U TpernoaaBarenb. Takas JIEKIUS OAHOBPEMEHHO BBINIOJIHSAET CTUMYJIHPYIOILYIO,
KOHTPOJIbHYIO U IMaTHOCTUYECKYIO (DYHKIMIO, IOMOTasi TUarHOCTUPOBATh TPYJHOCTH YCBOCHMUSI
IIPEIBIAYILEro MaTepuana.

Jlexyus - npecc-konghepenyus. Hazpa TeMy JIEKIIMH, NPENOaBATENb IPOCUT CTYIEHTOB
3a/1aBaTh €My NHMCBMEHHO BOIIPOCHI IO JAHHOM TeMme. B TeueHuu NBYX-TpeX MHHYT CTYIEHTBI
bopMynupyroT HauboJiee HHTEPECYIOLINE UX BOIPOCHI U MEPEatoT MPEno1aBaTento, KOTOPbIK B
TE€YEHHE TPEX-NIATH MUHYT COPTHPYET BOIPOCHI IO MX COAEPKAHUIO M HAUYMHAET JIEKLUIO.
Jlexuus u3naraeTcsi He Kak OTBETHI HA BOMPOCHI, a KaK CBSI3HBIM TEKCT, B MPOIECCE U3IOKEHUS
KOTOPOro (opMyIHUPYIOTCS OTBETHL. B KOHIIE JIeKIIMU TpenojaBaresb NPOBOAUT aHAJIN3 OTBETOB
KaK OTpa)K€HUE UHTEPECOB U 3HAHUHN y4allluxcsl.

Jlexyusa-xoncynomayus. Ita GopMma 3aHATHH TPEANOYTUTENIbHA MPU U3YYEHUHU TEM C
YETKO BBIPAXKEHHOW NPAKTUYECKOM HAINpPaBIEHHOCThIO. CyllecTBYeT HECKOJIBKO BAPUAHTOB
IIPOBEJEHUS JIEKIIUU - KOHCYJIbTallUU. PacCMOTpUM HEKOTOpBIE U3 HUX.

1) 3aHaTne HAYMHAETCS CO BCTYNMUTEIBHOW YacTH, TJI€ MPENoJaBaTellb aKIEHTHUPYET
BHUMaHME ayIuUTOPHUM Ha psfge NpoOieM, CBSI3aHHBIX C TMPAKTUKOM MpUMEHEHUs
paccMaTpuBaeMoro TMOJIOKEeHHs. 3aTeM oOydaemble 3aJar0T BOIMPOCHI: Ha 3TO OTBOJAUTCS
3HAYMTEIbHAs 4YacTh BpeMeHU yueOHoro 3ausaTHs (10 50 %). B koHIe 3aHATHS TpPOBOJUTCS
HeOoJbIasg JUCKyccHs, CBOOOJHBIH OOMEH MHEHUSMHM, 3aBEPIIAIOIIMNCS 3aKIIOYUTEIbHBIM
CJIOBOM JIEKTODA.



2) 3a HECKONBKO JTHEH MO 3aHATHUS NpernojaBarelb cOOMpPAeT BOIMPOCH CIyIIATeNeH B
nucbMeHHOM Buze. llepBas 4YacTh 3aHATUA TPOBOAUTCA B BHJAE JIEKIMHU, B KOTOPOU
IpernoaaBaTesib OTBEYAET HA 3TU BOIIPOCHI, TOMOIHSA U pa3BUBasi UX 110 CBOEMY YCMOTPEHHUIO.

Bropas yacte npoxoaur B (opMe OTBETOB Ha JOIOJHHUTEIbHBIE BONPOCH 00Y4aeMBIX,
CcBOOOTHOTO OOMEHA MHEHHMSIMU M 3aBEPIIACTCS 3aKIIOUUTEIBHBIM CIIOBOM JIEKTOPA.

3) OGyudaeMmble 3a01aroBpEMEHHO MOJIYy4arOT MaTepuan K 3aHaTvio. Kak npaBuiio, oH
JIOJKEH HOCHUTH HE TOJIBKO YUeOHBIH, HO M MHCTPYKTUBHBIM XapakTep, T.€. MPEICTaBIsATh COOOM
METOAMYECKOE PYKOBOJICTBO K IMPAKTUYECKOMY HMCIIOJIb30BAaHUIO B XO0J1€ MOATOTOBKU K JIEKLIHU.
OOyvaemble JOJDKHBI HM3YyYUTh MaTe€pHall U IOArOTOBUTH CBOU BONPOCHI K KOHCYJIBTAaHTY.
3aHATUS OpOBOIUTCA B (GOpME OTBETOB Ha BOIPOCHl U CBOOOJHOrO OOMEHAa MHEHHSIMH.
3aBepUIUTh 3aHATHE IIPENOAaBaTelb MOXKET MPOCTHIM MOABEAEHUEM UTOIOB KOHCYJbTAILIUU WU
3aKJIIOYUTENNBHOM JIEKIMeH, B KOTOpOil 00001aeTcs NpakTuKa IPUMEHEHHUs paccMaTpUBaeMOro
MaTepuaia.

4) IlepBas yacTh 3aHATHA NPOBOAUTCA B (POpME KPAaTKOTO COOOLIEHMS O MEPEIOBOM
ONbITE pabOThl OMNPEAENEHHOrO0 JOJKHOCTHOTO JMIIA WIM KOJUIEKTHBA, MIPOCMOTpa KHHO,
BugeopmwibMa. OOydyaeMble MOTYT M 3apaHee IMOJIY4uTh Marepuan ¢ Oosiee MOAPOOHBIM
OCBEIICHNEM 3TOro ombITa (Opouropa, ¢ain u T.1.). Bropas 4acte 3aHsTHI CTPOUTCSA B popMe
OTBETOB IPETo/1aBaTelis Ha BOIPOCH 00y4aeMbIX OTHOCUTENBHO U3JI0KEHHOTO UM COAEPIKaHUsI.

5) 3anstue npoBoauTcs B (opMe TpYIIIOBOW KOHCYNIbTALUU, B KOTOPOW NPUHUMAIOT
y4acTHE HECKOJbKO BBICOKOKBAJIM(UIMPOBAHHBIX INenaroros. lcmonb3oBaHue Takoil (hopMel
TPYNIIOBON KOHCYJIbTAIMK 3()()EKTUBHO MPH PACCMOTPEHHUH MPOOJIEeM HanbosIee aKTyaJbHBIX U
KOMIUIEKCHBIX, (B T.4. MEXIUCHMIUIMHAPHBIX). 3aHATHS B (opMe JIEKIHUU-KOHCYJIbTalluH
IPOXOJAT AKTHUBHEE, €CM 00ydaeMbIMH 3a/aeTcs OOJbllle BOMPOCOB, KOTOPBHIE OXBATHIBAIOT
HIMPOKOE IMpeIMETHOE conepkaHue. Koraa BOmpocoB Mano MM UX HET, TO 3TO OOBsACHSETCA
TEM, YTO: NMPAKTUYECKOE MPUMEHEHHME H3Y4aeMOIro MaTepuana HE BbI3bIBACT TPYyIHOCTEH (B
TaKOM ClIy4yae JJOCTaTOYHO TPAJUIIMOHHOM JIEKLIMH); TEMA HACTOJILKO HOBA, YTO 0Oy4yaeMble elle
HE NPEJCTaBISIIOT ce0e TeX TPYAHOCTEH, C KOTOPHIMH MOTYT CTOJIKHYThCSI Ha IPaKTHKE;
oOyyaeMble HEIOOLEHUBAIOT TINTyOMHY M CIIO)KHOCTh paccMaTpHUBaeMOW MHpoOJIeMbl, U3JIMILIHE
JIOBEpsis CBOEMY IIPOLIIOMY OIIBITY.

IIpoecpammuposannas nekyus-koucyromayusa. ITa (GopMa 3aHATHH OTJIMYAETCS OT
OOBIYHOI TPYINIIOBOM KOHCYJIbTAIMM TEM, YTO IpENojaBaTeslb caM COCTaBIISET W Ipenajaraer
BOINpOCHl 00y4yaeMbIM. Ha moAroToBieHHbIe BOIPOCH! IIPENoiaBaTellb CHavauna MPOCUT OTBETUTD
o0ydaeMbIX, a 3aTeéM IPOBOAMUT aHAJINW3 U OOCYXJEHHE HENpPaBWIbHBIX OTBETOB. [ pymmoBas
KOHCYJIbTAallMsl MPOBOJUTCS, KaK MPAaBWIIO, MOCJE JIEKIUN WU LMKJIA 3aHITHHA, MOCBSIIEHHBIX
naHHou Teme. Takum oOpa3om, oTBeyasi Ha MOCTaBJIEHHbBIE BOIIPOCHI, CTYAEHTHI aKTYaIU3UPYIOT
NOJIy4dEeHHBIE 3HAHMsI, IIPUBJIEKAs CBON OMBIT U MOKA3bIBAIOT TEM CaMbIM ITOHMMaHHE MPOOIeMbl
U yMEHHE NpPaBWJIbHO NPHUMEHATh TO WM HHOE IIOJIO)KEHHWE B KOHKPETHON CHUTYalUU.
[TpeumymiecTBO JEKIMU-KOHCYJIbTAMM TEepel IpYyruMU (opMaMHu HpPOBEAEHUS JEKIMOHHOTO
3aHATHSL B TOM, YTO OHa IO3BOJISIET B OOJNbILEH CTENEHU MPUOIU3UTH COJEpIKaHUE 3aHATUS K
NPaKTUYECKUM MHTepecaM O00Yy4aeMbIX, B KaKOH-TO CTENEHU WHAWBUIYaIM3UPOBATH MpPOIECC
o0ydeHHsT C y4yeTOM YpOBHS TNMOHHMMAHHS W BOCIPHUATUS MaTepuana KakIbIM 00ydaeMbIM.
[TucbmenHas mporpammupoBaHHas Jekius. OHa MO3BOJIIET OCBOOOJHUTH MpenojaBareieid oT
HEO0OXOIUMOCTH OOBSICHEHHUS 3JIEMEHTAPHBIX BOIIPOCOB M HAIPABJIsIET BHUMaHUE 00yJaeMbIX Ha
HOBEHUIIYIO MpobseMaTrKy. B mepBoii moJoBHHE JTEKIIMOHHOTO 3aHATHS 00ydaeMble 3HAKOMSTCS
C TEOpPEeTHMYECKUM MaTepuajoM, BO BTOpPOHM TIOJOBHHE MPOYUTAHHOE KOMMEHTHUPYETCH,
JIOTIONHSIETCA MpenoaBaTesieM, MPOBOJATCS JUCKYCCUU IO HEKOTOpPBIM BompocaMm. B koHue
JeKIMU 0000IaeTcss caMoe CYHIECTBEHHOE, HaMEYaloTCsl HalpaBleHUS CaMOCTOSTEIbHON
paboThI 00yUaeMbIX.

Jlexyusi ¢ npumenenuem mexHuxu oopammuou ceasu. IIpu MpoOBEAEHUU TaKOW JIEKLUU
UCTIOJIB3YIOTCS CIIEIAIbHO 000PYIOBaHHBIE KJIACCHI /TSl IPOrPAMMHPOBAHHOTO OOyUeHHUs, TIe
MMEETCS] BOBMOKHOCTh C TTOMOIIbIO TEXHUUECKHUX CPEICTB IMOJy4aTh CBEJIEHUS OT BCEH IPYIIIbI
o0yyaeMbIX Ha IOCTaBJIEHHBII Bompoc. Bompochl 3amaioTcss B Hayajlle M KOHLE H3JI0KEHUS



KaXJI0Or0 JIOTHYECKOro paszzaena nekiuu. [lepBblii — mis Toro, 4roObl y3HaTh, HACKOJIBKO
oOyJaemble OCBEOMJICHBI 00 wu3JIaraemoil mpobieme. BTopoit - st KOHTpoOJiE KadecTBa
YCBOEHHUs MaTepuana. B nanbHelilem, B 3aBUCMMOCTH OT KOJMYECTBA IPaBUIIbHBIX OTBETOB
IIpenoaaBareilb KOPPEKTUPYET HAMEUEHHBIN MTOPAJOK U3JI0KEHHUS MaTepraa.

Takum o00pa3oMm, paccMOTpeHHbIE (OPMBI JIGKIMOHHBIX 3aHATHI TO3BOJIAIOT B
3HAYUTEIbHOM CTENEeHM aKTUBU3UPOBATh Yy4eOHO-IIO3HABATENbHYIO JIEATEIBHOCTh O0y4aeMbIX.
[Tpu 3TOM Ba’KHO IMOMHUTB, YTO BBIOOP M MPUMEHEHHE TOW WIIM MHOH (POPMBI JICKIIUH 3aBHCUT OT
MHOTMX (DaKTOpOB: LeJed 3aHATUS, MOATOTOBIEHHOCTH AayJWTOPHM, HAJIWYMUS BPEMEHHU,
TEXHUYECKOTO OCHAIleHUs o00pa3oBaTeIbHOrO mpomecca M T.1. Hapsny ¢ HayuHoOH
KOMIIETEHTHOCTBIO, 3HAYMMBIM (akTOpoM SPPEKTUBHOCTH 3aHATUN SBISIETCS U ypPOBEHb
METOAMYECKON TMOATOTOBKHU IPETOAaBATEIs, €r0 JKEIaHUs M YMEHHUS OCBOUTH pazHOOOpa3HbIe
IIPUEMBI M CPEICTBA AKTUBU3UPYIOLIETO BIUSHUS HA Ay JUTOPUIO.

Memoouxa noozomosxku u umenus Jaekyuu. llenn W MOTHUBBI TOATOTOBKH M UYTCHHS
nexkuuu lLlenu jekuuMu - 3TO MPEACTABIAEMBIE PE3YJbTaThl, T.€. TO, YETO XOYET JOCTUTHYTh
IpenojaBaTeyib: YeMy Hay4yuTh, J1aTh OOJbIIE HOBOIO MarepHala, YTO BOCIUTATh, MOCTaBUTh
psin npoOsaeM WIM HaMeTUThb OPHEHTHUPHI Il CAaMOCTOSITEIBHOIO €ro M3Y4eHUs 00ydaeMbIMH.
Omnpenenenue 1enell JEKUUM 3aBUCUT OT €€ BHUAA: OJHO JEJ0 YCTaHOBOYHAs JIEKUMS IS
3a0YHUKOB, COBCEM HHOE O030pHas JEKLMs JUIsl BBIIYCKHUKOB WJIM JIEKIMS IO OTAEIbHON
Hay4yHOMU IpoOiieme Juisl IpernojaBaTeiei.

CBoeoOpa3HOi 1O CBOMM IIeNsiM SABJISETCA BBOJHAs JIEKUMA: B Heill oOy4yaemble
3HAKOMATCS C MPOrpaMMOM, IOPSJAKOM HM3YYEHMs IPEIMETa, OCHOBHOM JINTEpaTypod U T.A.
JlekMM CHENKYpCOB OT TEKYIIMX JIEKIUH CHCTEeMaTH4YecKOro Kypca OTJIMYaloTcs Oolee
yrayOJIeHHBIM aHAJIM30M Pa3/IMYHbIX HAyYHBIX HIKOJI, KOHLENUWH, HamnpaBieHui. OObIYHO Ha
JIEKIMHU 10 FOPUCIPYICHIIMH [IPEToiaBaTellb CTaBUT 4-5 neinelt (KkoTopble (PUKCUPYIOTCS B IJIaHE
JeK1uu): oOpa3oBareabHas 1eslb — cOPMUPOBATh NPEACTABICHUS, IEPBUYHBIE 3HAHUS U T.[. IO
TeMe; BOCIMTAaTeNIbHas 1iefb — (JOpMUPOBATh HAIPABIEHHOCTb, UHTEPEC W T.J. pa3BHUBarOLIas
1elb — pa3BUBaTh CBOMCTBO WJIM KAadyeCTBO IICUXUKH, CBS3aHHOE C TEMOW JIEKLUU;
IICUXOJIOTHYECKOM MOATOTOBKUM — (POpMUPOBATH ICHXOJOTHUYECKYIO TOTOBHOCTh K Oyaylei
npodecCuOHANbHOM JAESITETbHOCTH IOPUCTAa K YMEIOMY HCIOJIb30BAaHUIO ICHXOJOTHYECKUX
3HAaHWM HA MPAKTUKE U T.J. CAMOPA3BUTHS U CAMOCOBEPILIEHCTBOBAHMUS.

VYscHEeHMe yKa3aHHBIX LN JIEKIMU 110 TOW WIA UMHOW TeMe MPENoJaBaTeIeM IOMOraT
€My ONpeAeNUTh IUIAaH €€ HU3JI0XKEeHMs, OToOpaTh HYXKHBIM MarepHajn, y4ecTb OCOOCHHOCTH
ayJIUTOPUH, LIEIEYCTPEMIIEHHO PACCMOTPETh OCHOBHBIE BOIIPOCHI, HAIIPABUTh CAMOCTOSTEIbHYIO
paboty 00y4aeMbIX. MOTHBBI IOJTOTOBKU M YTEHHs JIEKIIUH MPENOaBaTeIeM - 3TO OOYAUTENH
€ro aKTUBHOCTH, IPUJIAIOLINE TOT UJIM MHON CMBICH €r0 JeSTEIbHOCTH.

TakumMu MOTHMBaMM MOTYT OBITh: YYBCTBO OTBETCTBEHHOCTH 3a KadecTBO JIEKLIUH,
MHTEpEC NpernoaaBarenss K IpeaMeTy, mpoieccy OOBbSCHEHHs M Ieperadye 3HAaHWH, jKelaHue
IIOMOYb YYaIUMCSl OBJAJETh CIIOKHBIM MAaTe€pUaJIoM M T.A. Pa3nnyaroT MOTHUBBI IOCTOSHHO
JeicTByronue (4yBCTBO J10JIra, YYBCTBO OTBETCTBEHHOCTH W Jp.) M CHUTyaTHBHBIE (SICHOE
NOHUMAaHHMeE 3aj1a4 OYepeHOM JeKIIMH, HEOOXOJUMOCTH TIIATEIbHOW MOArOTOBKU K HEH U J1p.)

[TpuHnmns oT6opa MaTepuala JeKIUH:

1) OCHOBHBIM MPUHIMIIOM OTOOpa Marepuaia A JEKIHUU SIBISETCS IeJernoaraHue,
Korja oTOMpaeMblii Marepual OTBEYaeT IIOCTABIIEHHOW IMpernojaBaTesieM IeNd JIEKIUH U
MO3BOJISIET JIOCTHYB €€, T.€. 1iesiecoo0pazeH. OTOupaeMblit MaTepuan JODKEH CIIYKUTh PEIICHUI0
KOHKPETHBIX 3a/1a4, MMO3BOJISIONINX JOCTUYb OOIIEH 11eNN JTEKIHH.

2) Bropoil BakHBII NpUHIUI O0TOOpPa HEOOXOIUMOIO COJIEPKaHHS A W3JIOKEHHS B
JIEKIIMU - 3TO YY€T YPOBHS MOATOTOBKH CTYAECHTOB. EClii CTy/IeHTHI BiepBbIE U3y4alOT Y4eOHYIO
JUCLHUIUIMHY 10 IOPUCHPYJIEHIMHU (3TO, KaKk MpPaBWIIO, NMEPBOKYPCHUKU BY30B), TO HYXHO
MPeyCMOTPETh (pakTUUeCKHe NaHHble (’KU3HEHHbIE MPUMEPHI, 3HAKOMbIE CTYIEHTaM, KaKUe-TO
UQPBI, WITIOCTPUPYIOLINE KOIUYECTBEHHYIO CTOPOHY ICUXMUYECKUX SIBIEHUH U T.1.), KOTOpbIE
MOMOT'YT JJOXO{YMBO OOBSICHUTD NICUXUUECKYIO NeATENIbHOCTh. KpoMe Toro, 00s13aTebHO HYKHO
3apaHee MpoyMaTh, KAKUE HayyHbIE MIOHATHS BBECTH B YU€OHBII 000POT U KaK UX Pa3bICHUTD.
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VYuuTeiBass 0cOOEHHOCTH Y4e€OHOTO IMpolecca B PaMKax pas3iMyHbIX (OpM MOATOTOBKU
CIEIMAICTOB-IOPUCTOB (JIHEBHAsA, 3ao04yHas, YCKOPEHHas, BTOpPOE€ BhICIIEe O0Opa3oBaHueE,
AKCTEpHAT) JIEKTOp NpEernojAaBareiab JODKEH MHCIIONb30BaTh B CBOEHM  I1€1arorMueckoi
JESTENIbBHOCTH U COOTBETCTBYIOLIYIO JIEKIIMOHHYIO (OpMY IMOJAaYU CIAyIIATeNIsIM (CTyJIEHTaM)
MIO3UTUBHOTO TEMAaTHYECKOI0 MaTepuasa.

3) B kauecTBe TpeThero MpUHIUIA, KOTOPHIM PYKOBOJCTBYETCS JIEKTOpP MpU OTOOpe
MaTepuaia Jjs JEKLUUH, MO)KHO Ha3BaTh OPUEHTALIMIO Ha MOCIEAYIOLINE IIPAKTUUECKUE 3aHATHS
U CaMOCTOSITENIbHYIO paboTy CTYAGHTOB ¢ Jjuteparypoil. Ecnmu, Hampumep, NCHUXUYECKUE
MIO3HABATEJIbHBIE MPOIECChl HAMEYEHO OTpaboTaTh Ha MPAKTHYECKUX 3aHATHAX B (opme
TECTOBBIX HCIBITAHUN, PEIICHUs TCHUXOJIOIMYECKUX 3aady B COYETAHUU C OOBSACHEHUSIMU
IpenojiaBaTessi, TO HET HYXAbl MOAPOOHO H3/arath MX B JIGKIWH, @ MOXXHO OTPaHMYUTHCA
o0mieil XxapakKTepUCTUKONW Ka)JI0ro U3 MPOLIECCOB C TOUKHU 3PEHUs UX (PYHKIMHA B 1EATEIbHOCTH
JUYHOCTH, a TaKKe II0Ka30M HX COLHAJIbHO-UCTOPUYECKOW IPUPOABI CO CCHUIKOW Ha
COOTBETCTBYIOIIME TPY/bl yueHbIX. CI0BOM, Oojiee o01iee U NPUHIUIHAIBHOE HY)KHO 0TOOpaTh
JUISL JIEKIUM, @ BCE YAaCTHOE W KOHKPETHOE, SIBJISIOLIEECS COCTAaBHBIMHU 3JIEMEHTaMU 3TOTO
0011ero, MOXeT ObITh OTHECEHO Ha CAMOCTOSITENIbHYIO pa0OTy U Ha MPAKTHUECKUE 3aHSTHS.

4) YerBepThlil npuHIMI OTOOpa MaTepuana AJs JIEKIMH COCTOMT B y4€TE€ TOro, Kakou
JIUTEepaTypoil OyIyT IMOJB30BAThCS CTYIEHTHI MPU CAMOCTOSTEIBHOM paboTe, BepHEe, KaKUMU
peaIbHBIMU BO3MOKHOCTSIMM OHHU PAacIoJiaratoT MpU CYLIECTBYIOLEM HBbIHE SIBHOM JAeduuure
HAay4YHOM MCHUXOJOTMYECKOHN JIMTEpaTyphl, KOI/la JaKE€ XPEeCTOMAaTUU U3JAKOTCS Ha BCIO CTPaHy
TUPAXKOM JHIIb B 15-20 ThIC. SK3EMIUISIPOB, HOBBIE UCCIEAOBAHUS B IICHXOJIOTUU UMEIOT THPAK
MeHee | ThIC., a OpUTrMHAIbHBIE TEOPETUUYECKHE TPY/bl - B mpenenax 5-10 ThIC. 3K3EMIUISPOB.
JlanHOEe O0OCTOATENBCTBO BBIHYKIACT IPENOAaBaTelisi OTOMpATh IS W3JIOKEHHS B JICKIIHU
0oJIbIlIE TOrO TEOPETHUYECKOr0 MaTepHualia, KOTOpBIM CTYAEHTHl HE HAWAyT B Yy4YeOHHUKax, a
NEPBOMCTOYHUKH OKAXKYyTCSl MaJOJOCTYHNHBIMU. Torma martepuan yueOHHUKOB MOXET B JIEKLIUU
MOJIYYUTh JIUIIb KPAaTKOE KOMMEHTHUPOBAHUE, YTOOBI CTYICHTHI UMENIH TOJIHKO TEOPETUUYECKOE U
AKCIIEPUMEHTaIbHOE 00OCHOBAHUE JIAKOHUYHO C(OPMYJIMPOBAHHBIX MOJIOXKEHUN y4yeOHMKA WU
yuebHoro nocoOusi. PykoBoACTBYsACh JTaHHBIM NPUHIMIIOM 0TOOpa Marepuaia, MpernoaaBaTellb
M0 CYTH JIeJIa pacTpeessieT ero MeX1y JEKINEeH U caMOCTOSTEIbHOM paboToM CTy/IeHTOB, Oeps
Ha JIOJIIO JIEKLIMU HanboJee CI0KHOE M TPYAHOAOCTYIIHOE M OTChUIasi CTY/AEHTOB K JMTEpaType
00111eIOCTYITHOM.

TeMmbl neKkIMiA ONpeaeNsoTess B COOTBETCTBUU € pabodel MporpaMMoil U TeMaTHYeCKUM
IUTAHOM 3aHSATHH, XOTS OHM MOT'YT HECKOJBKO H3MEHSTbCS MO XoAy Kypca. Cienyer Takxke
O3HAKOMUTBCSI C HOBBIMHM NYOJUKAIUSAMH, KaK MOHOTpaMUYeCKUMH, TaK U MEPUOANYECKHUMHU
U3JIaHUSIMU, y4eOHMKaMHu, MarepuajaMu CyJeOHOM mpakTUKU. YUTeHue JeKuud 1o
OTIpe/IeNIEHHONW TeMe JIOJKHO OIepexaTh MPaKTHUECKOe 3aHATHE, Ul TOro, 4YToObl MaTepuall,
NPEJJIOKEHHBIH B XOJ€ JIEKIIUH, MOT OBITh MCIOJB30BaH MPU MOATOTOBKE K MPAKTUYECKOMY
3aHSTHIO.

CriocoObl MOATOTOBKM M YTEHHS JIEKIIMU OMNPENENSIOTCS Ha OCHOBE COOTHECEHUs €€
1esieil ¢ KOHKPETHBIMU YCJIOBUAMHU M 33/1a4aMHU JIeSITEIbHOCTH IperoiaBaTens (KOMy YUTaeTcs
JIEKIMs, IPEANOIaraeMoe CoJep>KaHue U IPOrHO3UpYeMble pe3ysbTaThl U T.1.). B 3aBucumoctu
OT ATOTO B OJJHOM Clly4yae MpernoAaBaTesib MOKET BBIOpATh CIIOCOO INIyOOKOro TEOPEeTUYECKOTro
aHaiy3a npoOiieMbl, B JIPYyrOM — BEAYIIYI0 pOJIb OTBECTH JEMOHCTpAallMM  SIPKUX,
3arnomMuHaronmxcs ¢paktoB. Ocoboe 3HaUeHUE Al aKTUBU3AIMHM MBICIUTEIbHON JeSITeIbHOCTH
o0ydaeMbIX MMeeT MpoOJIEMHOE M3JI0KEHHE, KOrJa JIEKTOpP He JeaeT FOTOBbIX, OJHO3HAYHBIX
BBIBOJIOB, @ KaK OBl pacCyKIaeT, ONIOHUPYET, BHICKA3bIBAET HAyUYHbIE MPEANOJIOKEHUS U, TeM
caMbIM, IIOJIBOAMT CIIyIIaTeNel K CaMOCTOSITENbHOM (POPMYIHMPOBKE BHIBOJIOB.

[Tocemenue IEKIMOHHBIX 3aHATMH W akTHBHasg paboTa oOydaromierocs Ha TaKHX
3aHATUAX TO3BOJISIET eMy CQOpMHUpPOBaTH 0a30Bbl€ TEOPETHUECKUE MOHATHUS MO TUCIUILIMHE,
OBJIA/IETh OOIIEH JIOTMKOM MOCTPOEHMs AUCLUILIUHBI, YCBOUTHh 3aKOHOMEPHOCTU M TEHJCHLIUU
HayKH TpaxaaHckoro mpasa. [Ipum sToM oOyuaroniemycsi peKOMEHAYeTcsl ObITh JOCTaTOYHO
BHHUMATEJIbHBIM Ha JIEKLIUH, CTPEMUTHCA K TIOHMMAHUIO MaTepuala KOHKPETHOW TEMBbI
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JUCLUIUIMHBL, & TpPU BO3HUKAIOIIMX TPYJHOCTSIX B OCBOEGHMM MaTepuaja U BOIPOCAX,
CBOEBPEMEHHO 00paliaThCsl K JIEKTOPY 3a [OSCHEHUSAMH, YTOUHEHUSMH WIM IpHU
JMCKYCCHOHHOCTH PacCMaTpUBAEMBIX BOIPOCOB, OJTYUYECHHUS OT JIEKTOpPa COOCTBEHHOW HAay4YHOU
TOYKH 3PEHUS KAK YYEHOTO.

JIeKUMOHHBI KypC IPEANOoNaraeT CHCTEMaTU3UPOBAHHOE H3JI0)KEHHUE OCHOBHBIX
BOIIPOCOB Pa3ZIeyIOB U TEM, OIIPECIICHHBIX B paboueil mporpamMme JUCLUIUINHBL.

JIeKIMOHHBIN KypC MpeAHa3HaYeH 1aTh HauOOIbINUi 00beM HHPOPMALIUN U 00ECTICYUTh
6osee rirybokoe NOHMMaHKUE Y4eOHBIX BOIPOCOB NP 3HAYUTEIBHO MEHBIIEH 3aTpare BpEMEHH,
4yeM 3T0 TpeOyercsi O0JIBIIMHCTBY, 00yJarOIUIACS Ha CAMOCTOSTENIbHOE N3yUeHHE MaTepHaa.

Pabora Hajg MmarepuanamMu JIEKIMM BO BHEAyAMTOPHOE BpeMs INpeanosaraer oOosee
NIyOOKO€ pacCMOTPEHHME BOIPOCOB TEMBI C YYETOM TOIO, YTO HA JIEKIIMOHHOM 3aHATUU
HEBO3MOJKHO IOJIHO OCBETHTH BCE BOIIPOCHI TEMBI.

Jist TyO0KO0# popabOTKH KOHKPETHOM TEMbI 00YJaIOUIHIACs JOIDKEH:

a) BHUMATEJIbHO MPOYUTATH JIEKLUIO (BO3MOXKHO HECKOJIBKO pa3);

0) paccMOTpETh BOIPOCHI TEMBI MM MPOOIEMBI 110 PEKOMEH0BaHHON IpenoaBaTeieM
umeroleiicss y4eOHoH, y4yeOHO-METOJUUECKOM JUTepaType, O3HAKOMUTBCS C IMOAXOJAMH I10
JAaHHOW TeMe, KOTOphIe CYLIECTBYIOT B COBPEMEHHOM HayuHOH JnuTeparype (IIpoaHaIu3upoBaTh
pPEKOMEH/I0BaHHbIE MOHOTrpaduH, CTaTbU B OJKypHaJaxX, TE3UChl HAyYHBIX JOKJIAJ0B U
BBICTYIUICHUH).

Kpome Toro, mpu riy0okoi mpopaboTKe TeMbl IUCLMILIMHBI OOYYaroIIMHCS MOMKET
[10JIb30BAThCS MaTepUaIaMH, KOTOPbIE IIPEACTABIISIFOT SKCIEPTHI, CIIELUATUCTHI B 00J1aCTH IpaBa
B UHpOpMaLMOHHON ceTn «lHTEepHET», HpHU ITOM CIEAYeT HCIOJIb30BaTh MaTepHUallbl,
Npe/CTaBICHHbBIC HAa OQUIIMATEHBIX CalTax.

N3yuass TeMy B TEOpETHYECKOM acCIHEeKTe OOYyYaroIIUiiCs, MOYKET I0JIb30BaThCs Kak
TUTEPaTypoit OUOIMOTEKH YHUBEPCUTETA, TaK M HUCIIOIB30BaTh JIEKTPOHHBIC OUOIMOTEKH B CETH
«VIHTepHET», C KOTOPHIMU Y 00pa30BaTEeIbHON OpraHU3aLUH 3aKJIF0UYEH JOrOBOP MM B KOTOPBIX
CTYJEHT  CaMOCTOATEIbHO  3aperucrpupoBaics.  OOyuaroumiemycs  Npd  U3yYEHUU
JIOTIOJTHUTEIBHOM JITepaTypbl HEOOXOMMO MOHUMATh, YTO 3aKOHOJATENbCTBO M MOA3aKOHHBIE
HOPMAaTUBHBIE aKThl MOJBEP)KEHbl MOCTOSHHOMY H3MEHEHHIO U JIOTOJHEHHIO, B CHIIY YEro
cilefyeT u3ydaThb MaTepuan y4eOHUKOB, y4eOHBIX MOCOOMH M WHOW Yy4eOHOW JMTepaTypbl
NapajuIeIbHO ¢ TEKCTOM HOPMATHUBHBIX aKTOB B X MOCIIEIHEN peaaKIiy.

Jlekuusa 1. Ilonsitue, mneau, 3aaauM M 3HAYeHHe Kypca «/lokymeHTHpoBaHue
NMpoLEecCOB B IOPHCIPYACHUMHW». B3auMocBA3bL € APYrUHMH OTPAaciAsMH  POCCHIICKOIO
npasa.

Bomnpocsr:

[TonsiTue, mpeaMeT, 3a1a4u Kypca «3allinTa IpaB HHBAJIUI0BY.

CucreMa 1 HICTOYHHMKH Kypca.

B3aumocss3b paB 1 cBOOO/ YeIOBeKa U paB, U CBOOO NHBAIUIOB.

Peanusanus npuHuna npaBoBoro rocynapcersa B Poccuniickoit denepanuu.
OO61enpu3HaHHble MPUHIMIIBI U HOPMbI MEKYHAPOIHOTO TpaBa B cepe OCHOBHBIX
npaB U cBOOO WHBAIKIOB.
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(Briciee obpasoBanue: bakagaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamranuna, T. B. FOpunnueckas rexuuka: Yueonuk / Kamanuna T.B., - 2-e 3.,
nepecMoTp. - Mocksa: FOp.Hopma, HULl UH®PA-M, 2015. - 496 c. TekcT: 37€KTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynsies, 1. H. Ypanos, A. T.
®abpuunoit; nox pen. npod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homas ynuBepcurerckas oubimoreka). - ISBN 978-5-98704-329-5. - Tekcr: 2neKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [Nanacenko, 0. A. Jenonpon3BoICTBO: TOKYMEHTAIMOHHOE 00ecTieueHre
yrnpasneHus: YueoHoe nocoodue / [lanacenko FO.A., - 3-e u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaspuar). Tekct: anektpoHHbIi. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIE M OpTraHU3ANMOHHBIE OCHOBBI IPOTUBOACHCTBHS KOPPYIIIUH:
MEXYHAPOIHBIM U pOCCUHCKUI ONBIT: COOPHUK MaTepranoB MexayHapoIHOW Hay4HO-
npakTuueckoi koHpepenuuu / nox pen. E. B. Bypaunoit, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiit. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nenonpounsBojcTBo: yueOHoe nocodue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexTpoHHbIi. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwuios, A. 10. IOpunndeckoe nenonpon3BoACTBO: yaeOHOE TTOCOOHE IS BY30B /
A. 10. YypunoB. — 2-e u3., ucnp. u gon. — Mocksa: M3narensctBo FOpaiit, 2020. — 202 c.
— (Bsicmiee oopazoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponHsii // IBC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Jlexuus 3. FOpuauyeckasi 0TBETCTBEHHOCTh FOCYIapPCTBEHHBIX CJIY:KALIUX M MHBIX

PadOTHUKOB, 3aHATHIX B c(epe AeJJONPON3BOACTBA B OPraHax rocyIapCcTBEHHON BJIACTH U
MECTHOI'0 CAaMOYIPaBJICHUA
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Bonpocsr:

1. IOpunuyeckas OTBETCTBEHHOCTb IOCYapPCTBEHHBIX CIYXKAllUX U UHBIX PAOOTHUKOB,
3aHATBIX B cdepe IeNONpOM3BOJICTBA B OpraHax TOCYJapCTBEHHOH BIAaCTU W MECTHOTO
CaMOYIIPaBJICHUS.

2. Bugsl OTBETCTBEHHOCTH TOCYJapCTBEHHBIX CIYXallUX M HHBIX pPaOOTHHKOB,
3aHATBIX B cdepe JeNoNpoU3BOJCTBA B OpraHax TIOCYAAPCTBEHHOM BJIACTH U MECTHOIO
CaMOYIIPaBJICHUS.

JlonoJiHuTeIbHbIEe HCTOYHMKH U JIUTEPATypa AJs NOATOTOBKH:

1. beixoBa, T. A. JlokyMeHTallMOHHOE O0ecrieueHue YIpaBieHus (AeT0NpPOU3BOICTBO) :
yuebHoe mocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Kysnenooii. — 2-¢ u3a., nepepad. u gon. — Mocka: UHOPA-M, 2020.— 304 c. + Jlom.
MatepHaisl [ DIeKTpoHHBIN pecypc]. — (Briciee oOpasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsrii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnyeckas TEXHUKA: YICOHUK U MIPAKTUKYM JIJIsI aKaIEMHUIECKOTO
6axanaspuata / C. C. ['opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakanmaBp. Criermmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. [lenonponu3BoCTBO: YIeOHOE MOCOOHE IS aKaJIeMHYECKOTO
6axanaspuata / O. C. 'po3oBa. — MockBa: U3znatensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexrponnstii / DbC Opaiit
[caiir]. — URL.: https://urait.ru/bcode/438790

4. T'posoBa, O. C. [lenonpou3BoAcTBO: yueOHOE TOCOOuE I aKaJeMHUIECKOTO
6axanaspuata / O. C. I'po3oBa. — MockBa: U3natenbctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbiit / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MudopmaninoHHbIe TEXHOJIOTUN B JJOKYMEHTAIIMOHHOM OOECIIeUeHUH YIIPABICHUS U
apxuBHOM jene: yueOnuk s By3oB / H. H. Kynaes, T. B. Konnpamogsa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOpPYIIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX PABOBBIX AKTOB U
MIPOEKTOB HOPMATHUBHBIX IMPABOBBIX aKTOB: OPTaHU3AIUS M BOIPOCH! IOKYMEHTHPOBAHHS : y4eO.
nocooue / C.}O. Kabamos, FO.C. Kabamos. — MockBa: UTHOPA-M, 2019. — 240 ¢c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexauka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL MH®PA-M, 2015. - 496 c. TekcT: 21€KTPOHHBIM. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueouuk / H. H. Kynses, 1. H. Ypanos, A. T'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcutetckas 6ubnmoreka). - ISBN 978-5-98704-329-5. - Tekct: 2MeKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoICTBO: JOKYMEHTAIMOHHOE 00ecTIeyeHrne
yrpaieHus: YaeoHoe mocoowue / [Tanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UTH®PA-M,
2016. - 112 c. - (BO: bakanaspuar). Tekct: anekTpoHHbIi. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIE M OpraHU3aLMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIUU:
MEXX1YHApOJAHBIN U POCCUUCKHI OMBIT: COOPHHUK MaTepHaioB MeXIyHapoIHOM Hay4HO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1194821
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11. Ysupos, B. B. CynebHoe nenonpounsBoacTo: yueOHoe nocodue / B. B. UBupos. -
Mocksa: PI'VTI, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anextponnsid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 10. KOpuandeckoe 1em0onporu3BoACTBO: yueOHOE TocoOre 11t BY30B /
A. 1O. UypunoB. — 2-e u3n., uctp. u gon. — Mocksa: U3narensctBo FOpaiit, 2020. — 202 c.
— (Bsicmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: anekTponnsiii // DbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Jleknusi 4 IlpaBuiia JOKYMEHTHPOBAaHHSI U oOecnedyeHHe OPHIANYECKONH CHJIIbI
JOKYMEHTOB

Bonpocsbi:

1. IlpaBuna HOKyYMEHTMpPOBaHUS U OOECIIEUEHUE IOPUINYECKON CUIIBI JOKYMEHTOB.

2. IlpaBuna u ocobGeHHOCTH O(OPMIIEHUS PEKBU3UTOB JIOKYMEHTOB, HCIOJIb30BaHUS
0JIaHKOB U TOCYJJapCTBEHHBIX OpraHax.

3. Opranu3aiMOHHO-TIPABOBBIE JOKYMEHTHI TOCYJapCTBEHHBIX OPraHOB, WX BHJIBI,
HOPSIOK COCTaBIICHUS U O(hOpMIICHUSI.

4. PacnopsauTenbHble JOKYMEHTHI TOCYJAapPCTBEHHBIX OPTaHOB, MX BHJBI, TMOPSI0K
COCTaBJICHUS H OPOPMIICHHS.

JlonoJiHUTeIbHbIE HCTOYHMKH U JIUTEPATYpPa AJ1s NOATOTOBKH:

1. BrikoBa, T. A. JlokyMeHTallMOHHOE 0OecIieueHUe yrpaBiIeHus (JeI0NPOU3BOICTBO)
yuebHoe ocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz oomr. pen. T.B.
Ky3HuenoBoii. — 2-e u3f., nepepad. u gon. — Mocksa: UTHOPA-M, 2020.— 304 c. + [om.
MaTepuaibl [ DNeKTpoHHBIN pecype]. — (Briciiee oOpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexrponnslii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunuueckasi TEXHUKA: YIeOHUK U IPAKTUKYM JUIS aKaIeMUYECKOTO
6axanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctso FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Crienmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2J1eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. Jlenonpon3BoCTBO: YueOHOE TOCOOUE IS aKaACMHIECKOTO
6axanaspuata / O. C. I'/po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 ¢c. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Texct: anexkrponnsrii // ObC KOpaiit
[caiiT]. — URL: https://urait.ru/bcode/438790

4. T'posoBa, O. C. Jlenonpou3BoACTBO: yueOHOE TOCOOME /TSl aKaJEMUIECKOTO
6axanaspuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 c. Tekcer:
anextponHbii / DBC Fpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. NHdopmanmoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00€CTIeYeHNH YIPaBIeHUs U
apxuBHOM jene: yueOHuk uist By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexktponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kab6amos, C. 0. AHTHKOppYIIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX NMPABOBBIX aKTOB: OPTaHU3AINS M BOIPOCHI TOKYMEHTHPOBAHUS : yue0.
nocob6ue / C.}O. Kabamos, FO.C. Ka6amos. — MockBa: UTHOPA-M, 2019. — 240 ¢c. —
(Beicuiee obpa3oBanue: bakanaspuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anextponnsbIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexauka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL MTH®PA-M, 2015. - 496 c. TekcT: 21€KTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. /lokymenroBenenue: yueouuk / H. H. Kynses, JI. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
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(HoBas yauBepcutetckas oubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 2MeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoACTBO: JOKYMEHTAIMOHHOE 00EeCTIeYeHNE
ynpasienus: Ydueobnoe nocodue / [Tanacenko F0.A., - 3-e u3xa. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuart). Tekct: anexkrponHsrii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC U OPraHU3AMMOHHBIC OCHOBHI IIPOTHBOICHCTBUS KOPPYIIIIUU:
MEXIYHAPOAHBIA U POCCHMCKUN OMBIT: COOPHHUK MaTEepHaIOB MeXyHapOJHOW HaAyIHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoit, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anektponnsid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nemonpounsBoacTBo: yueobHoe nocooue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Texkcr: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwuios, A. 0. HOpuanueckoe nenonporu3BoACTBO: YIeOHOE TOCOOHUE /ISt BY30B /
A. 1O. UypunoB. — 2-e u3n., ucmp. u aon. — Mocksa: U3narenscto FOpaiit, 2020. — 202 c.
— (Bsicmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // IbC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nata ooparenus: 11.11.2020).

Jleknusi 5. HHopManuoHHO-CIPaBOYHbIE U HH(OPMAINMOHHO-AHAJIUTHYECKHE
JOKYMEHTBI OPraHOB rOCYyJapCTBEHHON BJIACTH U MECTHOI'0 CAMOYIIPABJICHUA

Bomnpocsr:

1. HWuadopmannoHHO-CIIPaBOYHBIE W HH()OPMAIIMOHHO-aHATUTHYECKHE JOKYMEHTHI
OpPraHOB I'OCY/apPCTBEHHOM BJIIACTU U MECTHOT'O CaMOYITPaBJICHUSI.

2. Bunpl, pa3HOBHIHOCTH, TOPSAOK COCTABICHUS U O(POPMIICHHUS.

3. Jenosas nepenucka B cucreme JOKYMEHTUPOBAHUS JeATETbHOCTH
rOCyJapCTBEHHBIX OPTraHOB.

4. Tunuuxble OUIMOKH COCTaBIEHUS U OPOPMIICHUS JOKYMEHTOB.

5. PenaktupoBaHue TOKyMEHTOB

JlonoJiHUTeIbHbIE HCTOYHMKH U JIUTEPATYpPa AJs MOATOTOBKH:

1. BrikoBa, T. A. JlokyMeHTallMOHHOE 0OecrieueHue yrpaBieHus (JIeI0NpPOU3BOICTBO)
yaeOnoe nocodue / T.A. beikosa, T.B. Ky3nenosa, JI.B. Cankuna; nox oomr. pea. T.B.
Ky3HneroBoii. — 2-e u3f., nepepad. u gon. — Mocksa: UTHOPA-M, 2020.— 304 c. + [om.
MaTepHaisl [ DIeKTpoHHBIH pecypc]|. — (Bricmiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsiit. - URL: https://znanium.com/catalog/product/1078152

2. T'opoxosa, C. C. KOpumuueckasi TEXHUKA: YIeOHUK U TPAKTUKYM JUIS aKaIeMUYECKOTO
6axanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 ¢c. —
(bakanmasp. Criertmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
3BC IOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. Jlenonpon3BoCTBO: YIeOHOE TOCOOHE JIIS aKaJIeMHIECKOTO
6axanaspuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 ¢c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anextponnsiii / DbC KOpait
[caiiT]. — URL.: https://urait.ru/bcode/438790

4. T'posoBa, O. C. [lenonmpoun3BoAcTBO: yueOHOE TTOCOOUE I aKaJeMHUIECKOTO
6axanaspuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 c. Tekcer:
sanextponHbiit / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MadopmaimoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00€CIIeYeHNH YIPaBICHUs U
apxuBHOM Jnene: yueOnuk nis By30B / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentnena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641
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6. Kab6amos, C. 0. AHTHKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATUBHBIX MPABOBHIX aKTOB U
MIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB: OPraHU3AIIMS U BOIIPOCHI JOKYMEHTUPOBAHHUS © yueo.
nocobue / C.}O. Kabamos, }0.C. Kadamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Beiciree obpasoBanue: bakanaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anextponnsbiit. - URL: https://znanium.com/catalog/product/1026942

7. Kamranuna, T. B. FOpunnueckas rexuuka: Yueonnk / Kamanuna T.B., - 2-e 3.,
nepecmotp. - Mocksa: FOp.Hopma, HUL] MHD®PA-M, 2015. - 496 c. TekcT: 31eKTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T
®dabpuunoit; mox pex. npod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcutetckas oubnmoreka). - ISBN 978-5-98704-329-5. - Tekct: 2MeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. Ianacenxo, FO. A. Jlenonpou3BoACTBO: JOKYMEHTAIIMOHHOE 00ECTIeYeHNE
ynpasienus: Ydyeobnoe nocodue / [Tanacenko 10.A., - 3-e u3xa. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuart). Tekct: anexrponHsrii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC U OPraHU3AMMOHHBIC OCHOBEI IIPOTHBOICHCTBUS KOPPYITIIUH:
MEXTYHAPOJAHBIN U POCCUNUCKHIA OMBIT: COOPHHUK MaTepraioB MeX1yHapOoIHOI Hay4HO-
npakTudeckoit koupepenun / mox pex. E. B. Bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe aenonpon3BoAcTBo: yuebHoe nmocodue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwuios, A. HO. FOpuamueckoe nenonponu3BoCTBO: YIeOHOE TOCOOUE ISt BY30B /
A. 1O. UypunoB. — 2-e u3n., ucmp. u aon. — Mocksa: U3narenscto FOpaiit, 2020. — 202 c.
— (Bsicmiee obpaszoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // IbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Jlexuusi 6. /lokyMeHTHpOBaHHMe NPOLECCOB B YIOJOBHOM Iporecce, IPaskIaHCKOM
M aIMMHUCTPATHBHOM MPOU3BOJCTBE

Bomnpocsr:

1. OcoOeHHOCTH JOKYMEHTHUPOBAHHS B YTOJIOBHOM IIPOLIECCE U aIMUHUCTPATUBHOM
IPOM3BOJICTBE.

2. Tlonarne u BUABI TOKYMEHTOB HCIIOJIB3YEMBIX B YTOJIOBHOM IpoIlecce.

3. TpeboBanuss K  JOKYMEHTaM, HCIOJb3yeMbIM B YIOJIOBHOM  IIpoILiecce.
Oco0eHHOCTH COCTaBIEHUSI JIOKYMEHTOB.

4. Oco0OeHHOCTH IOKYMEHTHUPOBAHHsS B TIPa)JIaHCKOM IpoOIlecce.

5. Tlonarne u BUABI TOKYMEHTOB UCIIOJIB3YEMBIX B TPAKIAHCKOM IIpoIiecce.

6. TpeboBanuss K JIOKyMEHTaM, HCIOJb3yeMBIM B TpPaXJaHCKOM npoiiecce.
Oco0eHHOCTH COCTaBIEHUSI JOKYMEHTOB.

JlonoJiHUTeIbHbIE HCTOYHUKH U JIUTEPATYPA 1Js MOATOTOBKH:

1. BrikoBa, T. A. JlokyMeHTallMOHHOE OOecrieueHue yIpaBieHus (J1eI0NpOU3BOCTBO) :
yaeOnoe mocodue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; nmozg o6mr. pea. T.B.
KysHnenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [Jom.
MaTepHaisl [ DIeKTpoHHBIH pecypc]|. — (Bricmiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponHsIit. - URL: https://znanium.com/catalog/product/1078152

2. T'opoxosa, C. C. KOpunudeckas TEXHUKA: YIeOHUK U TPAKTUKYM JUTS aKaJIeMAIECKOTO
6axanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanmasp. Criertmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
3BC IOpaiit [caiit]. — URL: https://urait.ru/bcode/432892
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3. I'pozoBa, O. C. Jlenonpou3BoACTBO: yueOHOE mocodue A akaieMHUUecKOro
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnsii / ObC KOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpon3BoACTBO: yueOHOE mocoOue AJis aKaJeMHUIeCKOTro
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narenscTBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbii / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. UndopmaninoHHbIE TEXHOJIOTUN B JOKYMEHTAIIMIOHHOM O0OECIIeUeHUH YIIPaBICHUS U
apxuBHOM jene: yueOnuk s By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
I'. ®abpuunoB / nmox obmr. pea. H. H. Kynsea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHUKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MPABOBBIX AKTOB U
IPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPraHU3ALUS H BOIPOCH! TOKYMEHTHPOBAHUS : yueO.
nocobue / C.}O. Kabamos, }0.C. Kadamos. — Mocksa: MHOPA-M, 2019. — 240 ¢c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnsiii. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexnuka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 37eKTPOHHBIA. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueouuk / H. H. Kynses, JI. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcutetckas 6ubnanoreka). - ISBN 978-5-98704-329-5. - Tekct: aneKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [1anacenko, 0. A. Jlenonpous3BoACTBO: JOKYMEHTAIMOHHOE 0OecreueHne
yrpaneHus: YaeoHoe nocoowue / [lanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UTH®PA-M,
2016. - 112 c. - (BO: bakanaBpuart). Tekct: anexTponHsIii. - URL:
https://new.znanium.com/catalog/product/542773

10. ITpaBoBBIE M OpraHU3aLMOHHBIE OCHOBBI IPOTUBOAECHCTBUS KOPPYIILIUU:
MEX1YHApOJAHBIN U POCCUNMCKHI OMBIT: COOPHUK MaTepHaioB MeXIyHapoIHOM HayuHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. CynebHoe nemonpounsBoactBo: yuedbnoe nocooue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexTpoHHsIil. - URL:
https://znanium.com/catalog/product/1195543

12. Yypuios, A. 10. HOpunudeckoe nenonpou3BoACcTBO: yueOHOe ocodue /i By30B /
A. 1O. YypunoB. — 2-e u3z., uctp. u gon. — Mocksa: M3xarensctBo HOpaiit, 2020. — 202 c.
— (Bricmiee oopazoBanue). — ISBN 978-5-534-13734-7. — Tekcr: anekTpoHHbIi // IBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).
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2. METOAUYECKHUE PEKOMEHJIAIIMU K IPAKTUYECKHUM 3AHATUAM

[IpakTuyeckne 3aHATHS - BHUJA Y4EOHOTO 3aHATHs, HANPABICHHBIM Ha pa3BUTHE
CaMOCTOSITENIbHOCTH yJallluxcs U NpuoOpeTeHre yMEHUI U HaBbIKOB. JlaHHBIE ydeOHbIE 3aHATHUS
yrayOJIsIIOT, pacCIIUPSIOT, AETAIU3UPYIOT IIOJyUYEHHBIE Ha JIEKIIUM 3HAHMSL.

[IpakTHueckoe 3aHATHE MPEAINIONAracT BBIIOJHEHHUE 110 3aJaHUI0 U II0J PYKOBOICTBOM
npernoiaBaTenei OAHON MM HECKOJIBKUX MPAKTUYECKUX padoT. OCOOEHHOCThIO MPAKTUYECKUX
3aHATUH sBiseTcs Oosbloe pa3HooOpasue GOpM HUX MPOBENEHMSA, UX 3aBUCUMOCTb OT
coJepKaHusl yueOHOM TUCIMIUIMHBL. BO MHOTHX cilydasx panuoHaIbHOH (OpMON IMpOBEIEHUS
NPAaKTUYECKUX 3aHATHHA SBISETCA COYETaHME KOJUICKTUBHOM W WHAMBUAYAJIBHOW pabOThI
CTYJCHTOB:

- IIpY KOJUIEKTUBHOM (popMe paboThl mpenoaasaresb (GopMyaupyeT BOIpoc-3aiady AJs
BCEH IpyNIbl, OPraHU3yeT COPEBHOBAHUE B IOMCKE IMPaBMWJIBHOIO U ONTHUMAJIBHOIO PELICHUS
3ajjaud, CTapaeTcs 3auHTEepPecOoBaTh YYalIUMXCA IIOCTAHOBKOW BBOJHBIX COOOpa)KeHHI,
HABOJAILIMX BOIPOCOB M AKTUBU3UPOBATh HMX TBOPYECKOE MBILIUIEHUE U CAMOCTOSTEIbHYIO
paboty;

- TpU WHAUBHIYyaJIbHOH pabore peamusyercs TudGEpeHIIMPOBAHHBIA TMOAXOI K
00y4yeHHIO U 00eCIIeYBAETCs MOJIHAsE CAMOCTOSITEIbHOCTh PA0OTHI CTYAEHTOB.

[Ipu nmoAroToBKe K CEMUHAPCKOMY WJIM MPAaKTHUYECKOMY 3aHATHIO 00Yy4aroIIuecs UMEIOT
BO3MO>KHOCTb BOCIIOJIB30BAaTbCA KOHCYJIbTallMAMHU Ipenojasarens. Kpome yKa3aHHBIX TeM
oOyyaromuecsi BIpaBe, II0 COIJIACOBAaHUIO C TMperojaBaTeNeM, H30UpaTb W JIpyrue
UHTepecyrolue ux Tembl. KauecTBo yueOHOM paboThl 00yUaromuxcs npenogaBareib OLeHUBAET
B KOHIIE CEMHHapa, BBICTABISAA B pabO4Midi KypHall TeKymme oreHkr. OOyJaromuiicss uMeer
IIPaBO O3HAKOMUTBCS C HUMH.

JUisi  yCHemrHOTO OCBOGHHSI MaTrepuana OO0y4aroIuMCs pPEKOMEHAyeTCs CHadala
O3HAKOMUTBCSI ¢ Y4eOHBIM MaTepHUaroM, H3JIOKEHHBIM B JIEKIMSIX M OCHOBHOHM JIUTEpaType,
3aT€M BBINOJIHUTH CAaMOCTOSITENIbHBIE 3aJaHus, IpPH HEOOXOIMMOCTH oOpamasch K
JIOTIOJTHUTEIIbHON JIUTEPATYPE.

[Ipy moAaroToBke K CEMMHAPCKOMY U TMPAKTUYECKOMY 3aHATHUIO MOYKHO BBIJCJIUTH 2
JTamna:

- OpPraHM3allMOHHBIN: 3aKpeIUieHne W yriayOJeHue TeopeThyeckux 3HaHuil. Ha mepBom
aTarne 00yJarouuiics MIaHUPYeT CBOIO CaMOCTOSITEIbHYIO paboTy, KOTOpasi BKIIOYALT:

- YSICHEHHE 33/1aHHs Ha CaMOCTOSITENIbHYIO padoTy;

- I0J1I00P PEKOMEHI0BAaHHOH JIUTEPaTyphl;

- COCTaBJieHME IUIaHa paboThl, B KOTOPOM ONPENENSIOTCS OCHOBHBIE ITYHKTBI
IIPEJCTOSAIIEN TTOATOTOBKH.

CocraBnenue 1iaHa AMCUUITIMHUPYET U TOBBIIIAET OPraHU30BaHHOCTh B padoTe.

Bropoii sTanm BKJIIOYaeT HEMOCPEICTBEHHYIO IMOJATOTOBKY OOYyYaroIlerocss K 3aHSATHUIO.
Haunnars Hamo ¢ m3yueHus peKOMEHIOBaHHOW nuTeparypbl. HeoOXoaumMo MOMHHUTH, UYTO Ha
JEeKIMM OOBIYHO paccMaTpUBaeTCs HE BeCh MaTepuall, a TOJIKO ero Haumbosee BakHas WU
CJIOHasl 4acTb, TpeOyrolas nosicHeHui npenojasarens. OcranbHasi €ro 4acTh BOCIOJHSETCS B
npoliecce CaMOCTOATENbHOM paboThl. B cBs3M ¢ 3TUM paboTa ¢ peKOMEHI0BaHHO! JUTEepaTypon
oOs3arenbHa. Oco0oe BHMMaHUE MPU 3TOM HEOOX0IUMO OOpaTUTh Ha COJIep)KaHHE OCHOBHBIX
MOJIOKEHUH U BBIBOJIOB, OOBSICHEHHUE SIBICHUH U (DaKTOB, yICHEHHE MPAKTUYECKOTO MPUITOKEHUS
paccMaTpUBaeMbIX TEOPETHUECKUX BOMPOCOB. B mporiecce 3Toi paboThl 00yUYarOIIHIiCs TOKEH
CTPEMHUTBHCS MOHATH M 3allOMHUTH OCHOBHBIE IIOJIOKEHUS PAcCMaTpUBAaEMOIO Marepuala,
INpUMEpHl, TMOSCHSIOUIME €ro, pa3odpaTbCsi B WJUIIOCTPATUBHOM MarTepuale, 3ajadax.
3akaH4YMBaTh TOJATOTOBKY CIIEAYET COCTaBICHHMEM IUIaHA (IIEPEYHSI OCHOBHBIX ITYHKTOB) IIO
u3ydaeMomMy Mmatepuainy (Bompocy). Takoi MijaH MO3BOJISIET COCTaBUTh KOHLIEHTPUPOBAHHOE,
CKaTo€e MPEACTABIECHUE TI0 U3Y4aEMbIM BOIIPOCAM U CTPYKTYpPUPOBATh N3YUYEHHBII MaTepHall.

[lenecooOpa3Ho rOTOBUTHCS K CEMUHAPCKUM U MPAKTHUECKUM 3aHATHIM HE MEHEE UeM 3a
3-4 nHA OO0 WX Hayala, a MMEHHO: Ha OCHOBE H3YYEHHUS PEKOMEHIOBAHHOW JIUTEPaTypbl
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BBHIMICATh B KOHTEKCT OCHOBHBIC KATETOPHUH U MOHATHUS M0 Y4eOHOW AUCIUILINHE, TTOJTOTOBUTH
pa3BepHYThIE TUIaHbI OTBETOB M KPAaTKOE COJEpKaHHe BBIMOJIHEHHBIX 3afaHuil. OOyuaromuiics
JIOJIKEH OBITh TOTOB K KOHTPOJIBHBIM OIPOCaM Ha KakKJIOM Y4eOHOM 3aHSITHH.

Ilpasuna nodeomoexu ycmuozo omseema (00K1aoa)

Jlnst cocTaBieHHs OTBETAa Ha YCTHBIM BONPOC, TPEACTABICHHBIA B KaXKIOW H3 TEM
CEeMHMHAPCKOT0 (MMPaKTHYECKOTO) 3aHATHS, CTYIEHTY CIIEAYET:

- TIPOYUTATh BECh TEKCT, COCTABHUTH IIEJIOCTHOE IMPEICTABICHHE 00 M3JI0)KEHHBIX B HEM
COOBITHSIX, SIBJICHUSIX;

- o0paTHTh BHUMaHHE Ha BBIJCICHHBIE B TEKCTE HOBBIC MOHITUSA, (OPMYITHPOBKH
3aKOHOB, 0000IIEHN S, BBIBO/IBI, OCHOBHBIC (DaKTHI;

- COCTaBHUTbH Pa3BEPHYTHIA IUIaH YCTHOTO OTBETA, YTO MOMOXKET OCMBICIUTH HAYYHYIO
UH(OPMALIHUIO;

- IPOBEPUTH, KaK YCBOCH HOBBII MaTepHall, IepecKa3arh €ro, MoJb3ysAch IJIAHOM, 3aTeM
0e3 Hero.

OdopmiieHre OTBETa Ha YCTHBIM BOINPOC (IIOKJIAT) - 3TO pealibHas pedyeBas BHELIHSS
CTPYKTypa, B HEW OTpakaeTcsi COOTHOUICHWE 4YacTeil BBICTYIUICHHS 10 WX LEJH,
CTHJIUCTUYECKHM OCOOEHHOCTSIM, 10 OOBEMY, COUETAHUIO PAIMOHAIBHBIX W AMOLMOHAIBHBIX
MOMEHTOB, KakK TMpaBWJIO, JJIEMEHTaMH KOMIIO3HMIMHU JOKJIana SBJSIIOTCS: BCTYIUICHHE,
OIpeIeIICHUE MPEIMETa BBICTYILICHHS, U3JI0KCHHUE, 3aKIIIOUCHHE.

Berymienne momoraer 00ecreddMTh yCHeX BBICTYIUICHHSI 10 JII0OOOW TEMaTHKe.
BeryrieHne  OMDKHO — colepikaTh:  Ha3BaHHME JIOKJIana; COOOIICHHWE OCHOBHOW — WJCH;
COBPEMEHHYIO OIIGHKY IpeIMeTa H3J0KEHHUs; KPaTKoe MEepeUYHCICHHE pacCMaTpPUBAEMBIX
BOIPOCOB; HHTEPECHYIO VIS CIIyIIaTeneil popMy H3JI0KEHUS; aKIICHTUPOBAHHE OPUTUHAILHOCTH
10IX0/1a.

BrIcTymuieHHE COCTOUT U3 CISAYIOIIUX YacTei:

OcHOBHasi 4acTb, B KOTOPOH BBICTYIAIOIIUI JTOJDKEH PACKPBITH CYTh TEMBI, OOBIYHO
CTPOUTCS IO MPUHIUIY 0TUETa. 3aja4a OCHOBHON YacTH: MPEJCTABUTH IOCTATOYHO JAHHBIX JIJIS
TOTO, 9TOOBI CITYIIATENIN 3aMHTEPECOBATUCH TEMOW U 3aXOTEIM 03HAKOMUTHCS C MaTepHaIaMHU.

3aKIII0YeHHE - 3TO YeTKOoe 0000IIeHNe U KpaTKUE BBIBOJIBI IO U3JIaraeMoi TeMe.

Kputepun oneHKH KOHCHEKTa: COJEPKATeIbHOCTh KOHCIIEKTa, COOTBETCTBHE IUIAHY;
OTpaKEHHE OCHOBHBIX TMOJOXEHHUH, pe3yabTaToB paldOTHl aBTOpa, BBHIBOJOB; SICHOCTH,
JAKOHUYHOCTD M3JI0KECHHUS MBICIIEH CTY/IEHTA; TPAMOTHOCTD MU3JI0KCHUSI.

B coBpeMeHHBIX yCIOBUSX OOJBIION MOMOIIBIO B TOUCKE HHGOPMAIIUU ISl TOJTOTOBKH
YCTHOTO OTBETa (IOKJIa/1a) SBISIFOTCS CIIPaBOYHBIE MpaBoBble cucTeMbl «KoHcymbranT Ilmocy,
«T"apanTy», «Komekcy u apyrue, 6oiee TOro, UCIOIB30BaHNE CIIPABOYHBIX MPABOBBIX CHCTEM YKe
CTaJI0 CTaHJapTOM IpodeccuoHanbHON paboThl ¢ npaBoBoil nHopmanuen. [lomomrs B padote
CO CIIPaBOYHBIMU MPABOBBIMU CHCTeMaMU (TIpeJCTaBieHHEe 00 WX BO3MOXKHOCTAX M POIU B
pacrpocTpaHeHHH TPAaBOBOM WHGOpPMAIMU, O TIOHSATHH M CTPYKTYpE IMOCIEAHEH H T.N.) MOTYT
OKa3aTh CHeIHalbHbIC YUeOHbIC U3JaHUSI.

Heo06xomuMo mMeTh B BHIY, YTO JaHHBIE CIPABOYHBIC MPABOBBIE CHUCTEMBI COCPIKAT
OomnbiIoi 00BEM, HE TOINHKO HOPMATHBHBIX TPABOBBIX AKTOB U CYAE€OHOW MPAKTUKH, HO U
MaTepHaJiOB HAyYHOTO M YYEOHOTO XapakTepa, BKIIOUAIOT y4eOHWKH W ydeOHBIe MOCOOHs,
Hay4YHbIC U HAYYHO-TIPAKTUYECKUE CTaThU, KOMMEHTApUH U T.1. Bce ATO CyIecTBEHHO MOMOTaeT
CTYZICHTaM TIpH TMOJTrOTOBKE MaTephalia JUIsl COCTABJICHUS YCTHBIX OTBETOB Ha TOCTAaBIICHHBIE
Iperno/iaBaTeseM BOIPOCHI.

IIpasuna pewenus cumyayuoHHbIx 3a0ay

Pemenne cutyallMOHHBIX 3aj1a4 - 3TO padoTa CTyJE€HTa O CUCTeMaTU3ali HHpOpMaluu
B pPaMKax IOCTAHOBKHM WJIM pEIIeHUs] KOHKPETHhIX mpobieM. Takoi Bua paboThl HampaBjeH Ha
pa3BUTHE MBIIUIEHUS, TBOPUECKUX YMEHUH, YCBOGHHME 3HAaHUM, NOOBITHIX B XOJ€ aKTHBHOI'O
IIOUCKAa M CAaMOCTOSITENIBHOrO pemieHust npobnem. Takue 3HaHus Oosiee MPOYHbBIE, OHU
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MO3BOJISIIOT CTYJAEHTY BUIETh, CTABUTHh M pa3pelllaTh KaK CTaHAApTHbHIC, TaK U HE CTaHIapTHbHIC
3aJ1au, KOTOPbIE MOTYT BO3HUKHYTh B JallbHEHIIIEM B TPO(PECCHOHAILHON ACATEIHBHOCTH.

HemnpeMeHnHbIM ycliOBHEM MpPaBUIBHOTO PEIICHHUS 3a7ad SBJISIETCS YMEHHUE YETKO
chopmynupoBaTh K OCHOBHOMY BOIIPOCY JIONIOJTHHTEIIbHBIC BOIPOCHI, OXBATHIBAIOIINE
coaepxanue 3aaaud. [IpaBUIbHBIA OTBET HA JIOMOJHHUTENIbHBIE BOIPOCHI MO3BOJIUT ClIETaTh
BEPHBI OKOHYATEJIbHBIN BBIBOJ.

Pemenwie 3a1a4 TOJDKHO OBITH MOJIHBIM U Pa3BEPHYTHIM U COCTOSITH M3 TPEX TAIOB:

1. Anamu3 curyanuu. Ha nmaHHOM »JTame HEOOXOIUMO, TMPEXAEC BCEro, YSCHUTH
CoJIepKaHue 3a7]auu, CYITHOCTh BO3HUKIIIETO CIIOpa M BCe 00CTOSITENLCTBRA AeTa.

2. Omnenka curyanud (JIOBOJOB CTOPOH) C TOYKHM 3pEHUS JICHCTBYIOIIETO
3aKoHO/AaTeNnbCTBa. JlJiIs 3TOr0 CTYACHT [OJDKEH ONPENeiUTh HOPUIUYECKOE 3HAaYeHUe
(haKkTHYeCKuX OOCTOSTENBCTB, YIMOMSHYTHIX B 3ajade, ¥ KBAIM(PHUIMPOBATh YKAa3aHHOE B
YCJIOBHH 33J]a4H MPABOOTHOILICHUE.

3. ®opMyauMpOBKa BBIBOJAOB, B TOM 4YHCI€ 00 OOOCHOBAaHHOCTH TPEOOBAHUN WM
BO3PKCHUU CTOPOH CIIOpa, a €CJIH JeJI0 YXE PEIICHO CYyJOM — TO U 00 OOOCHOBAaHHOCTH
U3JI0’KEHHOTO B Ka3yce pelleHusl.

IOpunnueckas kBanudukanys (akToB ¥ OTHOIICHHUH TOJKHA OCHOBBIBATHCS HA HOpMax
npaBa. PaccykneHuss W BBIBOJBI JOJKHBI OBITh OOOCHOBaHBI CCBHUIKAMH HAa KOHKPETHBIC
MPaBOBBIE HOPMBL. [Ipr 3TOM yKa3bIBaIOTCS a03aIlbl, YaCTH, ITYHKTHI, CTAThH HOPMATHBHOTO aKTa.
TekcT 3TUX HOPM HEOOXOAMMO B COOTBETCTBYIOIIECH YacTW MpouuTUpoBaTh. OHAKO pelIeHue
HE JIOJDKHO COCTOSITh JIMIIb W3 JOCJIOBHOTO W3JIOKEHUS WM Iepecka3a TeKCTa CcTaTei
HOPMATHBHBIX aKTOB.

[IpenomaBaTtens  BIpaBe 3ajaBaTh  OTBEUAIOIIEMY JIOTOJHUTEIBHBIE  BOIPOCHI,
BBITEKAIONINE M3 YCIOBHUS 3aaud, JTUOO OTHOCSIIMECS K paccMaTpuBaeMoW ydeOHOW Teme.
[IpopaboTka KOHTPOJBHBIX BOMPOCOB, KaK M CaMO pelIeHUE 3a7add, OCYIIECTBISETCS
CTYJEHTaMH CaMOCTOSITEIbHO, B TIPOIIECCE MOATOTOBKH HA MPAKTUYECKOM 3aHSATHH.

3aHATHSA MPOBOISATCS C UCTIOIB30BAaHUEM aKTHUBHBIX M MHTEPAKTUBHBIX 00pa30BaTEIIbHBIX
TEXHOJIOTHIL: pellIeHne 3a/1a4y B MaJIbIX Tpynnax, JUCKYCCUU U TBOPUECKUX 3aJaHUM.

CryaenTsl 1751 pabOThl HA MPAKTUYECKHUX 3aHATHUSAX JOJKEH UMETh TE€TPajb, B KOTOPOM
BBITTOJTHSIOTCSI MMChbMEHHBIE 3aaHus.

IIpasuna cocmasnenus 2paxcoancKo-npasosozo 002080pa

B ycnoBMSX pBIHOYHBIX OTHOLIEHHWH JOTOBOP - OCHOBHOM IOPHIWYECKHMM AaKT, W3
KOTOPOT'0 BO3HUKAIOT 0053aTe/IbCTBEHHbIE MPAaBOOTHOIIEHUS. OH SBIISIETCS TJIaBHBIM CPEJCTBOM
perylIupoBaHusl TOBAapHO-IECHEXKHBIX CBSI3€H, OMpEAENSIONIUM COJAEepKaHHe MPaBOOTHOILICHUM,
npaBa ¥ 003aHHOCTU €r0 YYaCTHHUKOB.

JUi1s BBIITOJIHEHMS 3aJaHMsI [T0 COCTABJIEHUIO IPakITaHCKO-IIPABOBOTO JJOrOBOPA, CTYIEHTY
HEOO0X0/MMO 3HaTh Kakue IeId HEeoOXOJUMO JOCTHYb NIpPU €ro peajm3alil U YTOYHUTh
HauboJsee BaKHbIE MOMEHTBI, CBSI3aHHBIE € €r0 0(hopMIIEHUEM, TOATMCAHUEM U UCTIOTHEHHUEM.

Heo6xonuMo mpeaycMOTpeTh TIJIaBHBIE BOIPOCHI MpEACTOsIIEH padoThl, a 3aTeM,
nepexonsd OT OOHIero K 4YacTHOMY, COCTaBUTh MPUMEPHYIO IOATAHYI0 CXeMy paboThl H
IpOAyMaTh, YTO M KaK JOJDKHO OBITh CIIEJIAaHO HA KaXKAOM JTarle, Kakue JJIs 3TOro noTpedyroTcs
KOHKPETHBIE JCHCTBUA.

[Tpuctynas x pabore mo (HOpMyIMpPOBAHHIO YCIOBUH JIOTOBOPA, HEJb3s JOMYCKaTh
JIBYCMBICIIEHHOCTH, HEYeTKOCTH (pa3. B noroBope mmeer 3HadeHue kaxjaoe cioBo. Eciu He
NOHATHO, YTO O3HAYaeT TOT WM HMHOM TEPMHH, KAKOW CMBICI HECET TO WM HHOE
CJIOBOCOUYETaHME, (paza M T.A., HAAO BBICHUTH 3TO, 00Opamasch K COOTBETCTBYHOILEH
JUTEPAType U HOPMATUBHBIM aKTaM.

I[Ipu  dopmynupoBanun ycinoBuid 00 OOCTOSTENBCTBAX, OCBOOOXAAIOIIUX  OT
OTBETCTBEHHOCTH (TaK Ha3bIBaeMbIX «DOpPC-MAKOPHBIX OrOBOPOK»), CTYAEHTY CJeIyeT
YUUTHIBaTh MOCIEICTBUS TOM WIN HHOW (OPMYITUPOBKH, YTO MOKET MPUBECTH K CHUKEHUIO WU
MOBBILIEHUIO UMYIIECTBEHHON OTBETCTBEHHOCTH CTOPOHBI I0I0OBOPA.
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IIpyn BKJIIOYEHMM B JOrOBOpP OrOBOPKH, IIPEINYCMaTPUBAIOLIECH KOHKPETHBIM IIEPEYCHb
00CTOSITENECTB, HACTYIUJICHHE KOTOPBIX OCBOOOXKIAE€T OT OTBETCTBEHHOCTH NpPH HApYyLIEHUU
00s13aTeNIbCTBA, apOUTPAXKHBIE CYABI, KaK MPaBHJIO, MPUHUMAIOT PEIICHUS O B3BICKAHUHM CO
CTOPOHBI YOBITKOB, SIBUBLLIUXCS CIEACTBUEM 00CTOSTENILCTB, HAXOAUBIIUXCS BHE KOHTPOJIS, €CITU
OHM HE IIPEYyCMOTPEHBI IEPEUHEM, COJEPKABLIMMCS B I0TOBOPE.

JIro6oi 1OrOBOp YCIOBHO MOXHO pa3leiuTh Ha 4YeTbIpe dYacTu: mpeaMmOyny (wiu
BBOJHYIO 4acCTh), IPEIMET JOTOBOPA, JONOJHUTEIBHBIE YCIOBHS JOrOBOpa U MPOYHUE YCIOBUS
JIOTOBOpA.

1. HaumeHoBaHue a0roBopa (ZOroBOp KyIUIM - IPOJAXH, IOCTaBKH, KOMHCCHH,
TPAHCIIOPTHBIX YCIYT, apEHIbl, COBMECTHOM JIEATEIBHOCTH U IIP.).

TouyHoe Ha3BaHME [OroBOpa JAET IOHATh, KAKME OH OINPEAENAET IMPABOOTHOILIEHUS.
Opnako HEOOXOJUMO MOMHHUTH, YTO CYIIHOCTH JIOTOBOpA BBHITEKAE€T HE M3 HAa3BaHUs, a U3 €ro
conepxanus. Ho, ecau Ha3BaHWE OTCYTCTBYET, JOTOBOpP CHayayia CIEAYeT MPOYHTATh, YTOOBI
MOHSTh, O YEM OH, a YK 3aTeM pa30upaTbcs ¢ HUM I10 CYIIECTBY.

2. Jara noanucanus goropopa. OHa BKIIIOYAET YMCIO, Mecsl U roj nognucanus. Co
BCEMU OTUMH PEKBU3UTAMU CBSI3aHO TPAaBUJIBHOE YCTAHOBIIEHME MOMEHTA 3aKIIIOUEHUs
JIOTOBOpa M OKOHYaHHUS CpOKa €ro JEMCTBHs, a 3HAYUT, U OIpPE/EICHHbIE IOPUANYECKUE
MOCIIEACTBHSI.

3. Mecro noarnucanus 10roBopa (ropojl Wik HaCeIECHHBIN MyHKT).

VYka3aHue Ha MECTO COBEpIIEHHUS CHCNKH - He mpocTas (OpMaabHOCTb, OHO HMEET
uHorJa 0oJbIIoe IopuanYecKoe 3HauyeHue. 110 3akoHo1aTeNbCTBY TOTO MECTa, IJI€ COBEPILAETCS
CeINKa, ONMPEIENSIIOTCS: a) IPABOCIMOCOOHOCTh U JIEECIIOCOOHOCTH JIMII, 3aKIIOYUBIINX CICIIKY,
0) bopma caenku, B) 0053aTeIBCTBA, BOSHUKIIIME U3 CICIKH.

4. TlomHoe ¢uUpMEHHOE HAMMEHOBAaHWE KOHTPAreHTa, IOJ KOTOPHIM MOCIEIHHIMA
3aperucTpUpOBaH B PEECTpPE IOCYJapCTBEHHON PETUCTPALlMU, a TaKK€ COKpAIllEHHOE Ha3BaHUE
CTOPOH M0 10T0BOpY («3akazunky, «[lokynaTenby, «ApeHaaTrop» u mp.).

5. JlomxHocTH, paMuimy, UMEHa U OTYECTBA JIMII, TOIIICHIBAIOIINX JOTOBOD, YKa3aHHS
Ha UX MOJHOMOYHS Ha MOANKNCAHUE JOTrOBOpA.

[IpenMer noroBopa - naHHasg 4acTb JOTOBOpAa COAEPKHUT €ro CYIIECTBEHHBIE YCIOBUS:
IOpeaMeT JI0roBopa, T.e. O YeM KOHKPETHO JIOTOBAPUBAIOTCS CTOPOHBI, OOS3aHHOCTU U TpaBa
CTOPOHBI 110 JIOrOBOPY, 00SI3aHHOCTU U IpaBa BTOPOW CTOPOHHI 1O JOrOBOPY, 1IE€HA AOrOBOpa U
MOPSIOK PAacYeTOB U JIp., CPOK BBHITTOIHEHUSI CTOPOHAMHU CBOMX 0053aTEIbCTB.

KonkpeTHoe conepkaHue 3TUX YCIOBHM 3aBUCUT OT BHJA JOTOBOpAa U OT KOHKPETHOMU
CUTYAIH €T0 3aKIH0YECHUS.

JloroHUTENbHBIE YCIIOBUS IOTOBOPA - 3TOT pa3ziell BKIIOYAET B ce0sl yCIIOBUS, KOTOpbIE
HE 00s3aTeIbHO NpeAycMaTpuBaTh B KaXJAOM JIOTOBOpPE, HO KOTOpblE TEM HE MEHee
CYILIECTBEHHO BIUSIOT Ha pealMn3aliio IpaB U 00I3aHHOCTEN CTOPOH.

1. Cpok meWcTBUS AOroBopa - €ro HeOOXOJIMMO yKa3aTh, JJaXKe €CIM Ha3BaHbl CPOKHU
BBITMIOJTHEHUSI CTOPOHAMU 00513aTeNbCTB. JTO OOYCIOBJIEHO TEM, YTO HAJJIEKUT 3HATh, KOTJa
JIOTOBOp TpEKpallaeT CBOe JEHCTBHE M KOTJAa MOXKHO OyAeT MpeabsBUTh COOTBETCTBYIOIIHE
TpeOOBaHUS K KOHTPAreHTy.

2. OTBETCTBEHHOCTh CTOPOH - OHa 00ECIeYNBAET UCTIOIHEHUE 0053aHHOCTEH CTOPOHAMU
B CiIydyae HapyIICHHUS YCJIOBUH JoroBopa oOfHOM u3 HuX. OOBIYHO 371eCh OIpeeICHBI
Pa3IMYHOTO PO/ia CAHKIIMU B BUJE MIEHU, HEYCTOWKH, mTpada, ymiauynBaeMbIX KOHTPAr€HTOM, He
BBITIOJTHUBIIIMM CBOUX 00S3aTE€NIbCTB B OTHOIIIEHUH OJIHOTO M3 COTJIACOBAHHBIX YCIOBUM.

IIpu cocraBieHMH 10rOBOpa MOKHO IPEAJIOKUTH CIEAYIOIIYI0 METOJUKY ONpPEIEIECHHUS
OTBETCTBEHHOCTH: MPOTHUB KaXJIOM 0O0S3aHHOCTH CTOPOHBI JIOJDKHA OBITh NPEeaycCMOTpeHa
COOTBETCTBYIOI[Asi OTBETCTBEHHOCTb, B OCHOBHOM B BUJI€ IITpaHON HEYCTOWKHU. DTO O3HAYAET,
YTO YOBITKM MpPH HEHAAJEKAIIEM HCIOJIHEHUN O00513aTeNbCTB KOHTpareHTa MOTYT OBbITh
B3BICKAHbl C HEro cBepx HeycToMku. [loMHHTE, 4YTO, €ciM Takol BHJ OTBETCTBEHHOCTH
OTCYTCTBYET, HEYCTOMKA SBJISETCS 3a4ETHON U YOBITKH C KOHTpAareHTa MOXHO OyJeT B3bICKATh B
4acTH, HE IIOKPBITOM HEYCTOMKOM.

23



3. Crioco6b1 obecrieueHus: 0053aTENBCTB - POCCUHCKOE TPaXXTAHCKOE 3aKOHOJATEIbCTBO
MpeayCMaTpUBaeT CIICIYIONINE OCHOBHBIE CIOCOOBI OOecredeHus: 00s3aTeNIbCTB: HEYCTOMKA,
3aJI0T, yJepKaHWe HMMYILIECTBA JOJDKHHKA, MOPYYHUTEIbCTBO, OAHKOBCKAs TapaHTHA, 3a/1aTOK.
Kpowme 3Toro, MoryT ObITh IPEAYCMOTPEHBI U APYTHE CIIOCOODI, MPEAYCMOTPEHHBIE 3aKOHOM WU
JIOTOBOPOM.

4. OcHOBaHUS U3MEHEHUS UM PACTOPKEHHS I0TOBOPA B OJHOCTOPOHHEM MOPSKE.

5. YcnoBus 0 KOHOUASHIINATFHOCTH HH(OPMAIIHH IO JIOTOBOPY.

6. Ilopsok paspenieHusi COPOB MEXy CTOPOHAMHU IO JIOTOBOPY - BCE CIIOPHI MEXAY
CTOPOHAMHU Pa3pelIaAlOTCd B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickon Penepauuu B
apOutpaxkHoMm cyze. OIHAKO CTOPOHBI MOTYT YCTaHOBUTh U WHOE IOJIOKEHHE, B YAaCTHOCTH,
IpPeIyCMOTPETh pPa30MpaTeNbCTBO CIOPOB HE B apOMTPaKHOM, a B TPETEHWCKOM Cyje,
co371aBaeMOM JMOO CaMHUMH CTOpPOHAaMH, JIMOO B COOTBETCTBUHU C PErJaMEHTOM KaKoro-inoo
MOCTOSIHHO JICHCTBYIOIIETO TPETEHUCKOTO Cy .

7. Oco0eHHOCTH MEPEMEHBI JIUI IO JOTOBOPY - B ATOM ITYHKTE€ MOXKHO IPEIyCMOTPETb,
YTO yCTYyIKa MpaBa TPEOOBaHUS IO JOTOBOPY MOXKET OBITh OCYIIECTBIIEHA TOJBKO C COTJIACHUs
JOJKHUKA.

[Tpoune ycinoBust 1OroBOpa - 3TH YCIOBHUS MOTYT BKIJIIOUYATh CIIEIYIOLIHE BOIPOCHI:

1. 3aKoHOJATENbCTBO, PErYIUPYIOIIEe OTHOIIECHUS CTOPOH (OCOOEHHO 3TO BAXKHO IS
BHEIIHETOPTOBBIX KOHTPAKTOB).

2. OcoOEHHOCTH COTTIACOBAHMI CBS3U MEKY CTOPOHAMH.

3nech Uil KaX/10M CTOPOHBI YKa3bIBAIOTCS: a) JIUIA, IOJITHOMOYHBIE 1aBaTh HH(POPMAIUIO
U pellaTh BOIPOCHI, OTHOCSIIUECS K HCHOJHEHHUIO TOTOBOpa. DTO MOXKET (POpMyIHpOBaTHCS
JIBYMsI Crioco0aMu: ¢ MEPCOHANBHBIM YKa3aHHUEM ITOJIHOMOYHOTO JIMIa (JIHMI) WIKA C yKa3aHHeM
JOJKHOCTEH; 0) CPOKM CBSI3M MEXIy CTOpoHaMu. Hampumep: «... KaXIblii BTOPHUK C
4.»; B) CIIOCOOBI cBsi3U: TenedoH, dake, Teekc, Teaerpad, TeleTain ¢ yka3aHueM UX HOMEPOB U
WHBIX JIaHHBIX.

3. Cynp0a mpemaroroBopHOi paboThl M €e Pe3yNIbTaTOB IOCHE TOIHCAHMS JJOTOBOpa -
JTAHHBIA MYHKT COJEPXKUT MOJOXKEHHE, B COOTBETCTBUU C KOTOPBIM CTOPOHBI YCTaHABIWBAIOT,
YTO TIOCJIE TMOJAMUCAHMUS HACTOSIIETO JOrOBOpa BCE TPEABAPUTEIHHBIE TEPETOBOPHI MO HEMY,
NepenucKa, mpeIBapuTeNIbHbIE COTTAICHUS U TPOTOKOIBI O HAMEPEHHSIX TEPSIOT CUTTY.

4. PekBU3HUTBHI CTOPOH: a) TIOYTOBBIE PEKBHU3UTHI, 0) MeCTOHaXOXAeHHEe (aapec)
OpeanpusTisi; B) OaHKOBCKHE PEKBU3UTHI CTOPOH (HOMEpP pPacyeTHOTO CYeTa, YUpeKIeHue
Oanka, kox Oanka, M®O wmum pganaele PKIl); 1) oTrpy3ounbie pekBU3UTHI (Js
KENEe3HOJIOPOKHBIX OTIPABOK, Ul KOHTEHHEPOB, JUIsI MEIKUX OTHpaBok). Ocoboe BHUMaHHE
yIIEIUTE HATWYHIO W MPABHIBHOCTH CBEICHUH, Kacaromuxcs 0AaHKOBCKHX PEKBHU3WUTOB BaIIEro
KOHTpPareHTa, Tak Kak 0e3 HUX BaM OYE€Hb TPYIAHO OYJIET B3bICKATh YOBITKU.

5. Konn4ecTBo 3K3eMILISIPOB 1I0r0OBOpA.

6. [Toanucu CTOPOH ¢ MPUIIOKEHUEM KaXKJI0M OopraHu3aiuu (MpeanpusTus).

IIpasuna no cocmasnenuto mabauy, cxem

Jlyig 3anoiaHeHus TaOUIIbl UCTIONb3YHTEe OCHOBBI KOHCIIEKTUPOBAHUS. DTOT TBOPUYECKUMN
BUJ paboThl ObUT BBEJIEH B yueOHYI0 nesitenbHocTh [aTanoBeiv B. ®. - u3BECTHBIM Megarorom-
HOBAaTOPOM M TIOJNYyYWJI Ha3BaHHUE «ONOPHBIA CHTHAI». B ONOpHOM curHane conxep:KaHue
UHPOPMALIUU  «KOJUPYETCS» C TOMOIIbIO COYEeTaHUs TIpadUUyecKUX CHMBOJIOB, 3HAKOB,
PUCYHKOB, KJIIOYEBBIX CJIOB, IU(P U T.II.

IIpu pabote c 3amoiHEHHEM TaOJIUIBI UCIOJIb3YeM (OPMaTIM30BaHHBIA KOHCIIEKT, TJe
3aMKCy BHOCSTCS B 3apaHee MOATOTOBJIEHHbIE TAOMUIBI. TO YI0OHO MPU MOJATOTOBKE €AMHOIO
KOHCIIEKTa IO HECKOJBbKMM HCcTOYHMKaM. OcoOEHHO eciM ecTh He0O0XOAWMOCTh CPaBHEHUS
JTAHHBIX.

PazHoBUIHOCTBIO (OPMATU30BAaHHOTO KOHCIEKTa SIBJSIETCS 3aliCh, COCTaBJICHHas B
(opMe OTBETOB Ha 3apaHee IOJATrOTOBJIECHHBIE BOINPOCHI, 00OECIEYMBAIOLINE HCUEPIBIBAIOILNE
XapaKTEPUCTUKHU OJHOTUITHBIX 0OBEKTOB, SBJICHUH, IPOLIECCOB U T.J.
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PexomeHgamm no cocTaBIEHUIO TAOMIHIL:

1. OnpenenuTe meb COCTaBICHUS TAOJIHIIBI.

2. Yuras u3yyaeMblii MaTepual B IEPBbIN pa3, pa3/IeIUTe €0 Ha OCHOBHBIE CMBICIOBbBIE
YacTH, BbIEIUTE TJIaBHbIE MBICIH, CHOPMYIUPYHTE BBIBOBI.

3. Eciam cocraBisiere miIaH - KOHCIEKT, c(OpMynupyiTe Ha3BaHHS IYHKTOB H
onpenenure MHPOPMALHIO, KOTOPYIO CIEeIyeT BKIIOYUTh B IUIAH-KOHCIEKT Ul PACKPbITHS
IIYHKTOB IJIaHAa.

4. HauOonee cCyleCTBEHHbIE TOJOXKEHUS M3yd4aeMoro MaTepuana (TE3UChl)
IIOCJIEZI0BATENBHO U KPaTKO M3JIaraiTe CBOMMM CJIOBAMMU WJIM IPUBOJNUTE B BUJE LIUTAT.

5. Bxitoyaiite He TOJBKO OCHOBHBIE MOJIOXKEHHS, HO U OOOCHOBBIBAIOIINE UX BBIBOJBI,
KOHKpPETHBIE (QaKThl ¥ IpUMEpHI (0e3 oAPOOHOT0 ONMCAHUS).

6. UroObl ¢Qopma 3amucu oOTpakala €ero Ccojep)kaHue, pacnojaraiite a03aibl
«CTyNEHbKaMu», MOJO00OHO WYHKTAaM M NOANYHKTaM IUIaHA, HpPUMEHsSTEe pa3zHooOpa3HbIe
CHoCOOBI NOTYEPKUBAHUSL.

7. 1lpu KOHCIIEKTHUPOBAaHMM HAJI0 CTapaTbCsi BBIPA3UTh AaBTOPCKYIO MbBICIb CBOMMH
cioBamu. CTpemuTech K TOMY, YTOObI OJMH ab3all aBTOPCKOIO TEKCTa ObLI IepelaH Npu
KOHCIIEKTUPOBAHUHU OJTHUM, MAKCUMYM JBYMsI IPEAJIOKEHUSMHU.

3anuch y4eOHOro marepuaiga B BHJE TaOJIHUIBI MO3BOJSET OBICTPO UM 0Oe3 Tpyna ero
3allOMHUTh, MTHOBEHHO BOCCTAHOBUTH B IIAMSITH B HY>KHbBIII MOMEHT.

CocraBieHue cxeM, TaOJMIl CIYyKUT HE TOJIBKO JUIs 3allOMUHaHUs MaTepuana. Takas
paboTa CTAHOBUTCS CPEACTBOM  pa3BUTHS CIHOCOOHOCTM  BBIAENATH CaMO€ IJIaBHOE,
CYLIECTBEHHOE B yUeOHOM MarepHaje, KIacCupUIUpOBaTh HHPOPMALIUIO. BRIIENAIOT OCHOBHBIE
COCTaBIIAIIONIME Oo0Jiee CIOKHOTO TOHSATHS, KITIOUEBBIE CJIOBa M T.I. M PAacHojararoTcs B
II0CJIEI0BATEIBHOCTH - OT OOILEro MOHATHS K €ro YacTHBIM cocTaBiisitoluM. HykHo nmpoaymars,
KaKHe U3 BXOSIIUX B TEMY NOHSITHUH SBISIOTCS OCHOBHBIMU U 3alIMCaTh UX B CXEME TakK, YTOObI
OHU 00pa3zoBajiu OCHOBY. Jlanee MPUCOEAMHUTH YACTHBIE COCTABISIONIME (KJIIOYEBBIE CJIOBA,
(dpa3bl, ONpeaeNeHus), KOTOPhIE CIYKAaT OMOPOW Il TaMSATH W JIOTUYECKH JIOMOJIHSIIOT
OCHOBHOE 00111ee MOHSTHE.

JleficTBUSI IPU COCTaBIEHUH CXEMbI MOTYT OBITh TAKUMHU:

1. ITonGepute GakThl A1 COCTABICHUS CXEMBI.

2. Beimenute cpeiv HUX OCHOBHBIE, OOIIE TTOHSTHSI.

3. OmpenenuTe KIOYEBbIE CIIOBa, (pa3bl, NOMOTAIOUIME PACKPHITH CYThb OCHOBHOTO
MOHSTHSL.

4. Crpynnupyiite (hakThl B JOrHYECKON MOCIE0BATEIEHOCTH.

5. [laiiTe Ha3BaHUE BBIICICHHBIM TPyIIIIaM.

6. 3aroMHUTE CXEMY JaHHBIMHU.

Tembl 1 3a1aHUS K NPAKTUHYC€CKUM 3aHATHAM

Tema 1. Ilonsitme, weam, 3aga4d M 3HaA4YeHHe Kypca «JloKyMeHTHpOBaHHe
NpoOLECCOB B HOPHUCHpPYAeHUUM». B3aumMocBs3b ¢ JAPYrHMH OTPACHASMH  POCCHHCKOIO
npasa.

Bonpocul 03 yemuvix omeéemog (00k1a00s)

1. Tlomstme, mnpeamer, 3amaunm Kypca <«J/lokyMeHTHpoBaHueE MPOLIECCOB B
IOPUCTIPYICHIIUN .

2. Cucrema 1 UCTOYHUKH Kypca.

3. B3auMoCBs3b ¢ APYTUMHU OTPACISIMA POCCHUHCKOTO TpaBa.

4. Pa3BuTHE MOHATHSA «IOKYMEHT.

5. IIpaBoBas pyHKLUS TOKYMEHTA.

IIpaxkmuueckue 3a0anus
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1. OxapakTepu3yiTe 3HA4€HHUE JICJIONPOM3BOJACTBA M  JIOKyMEHTO0O0OpOTa,
HarpaBJeHHBIX Ha A()PEKTHBHOE TOKYMEHTAIMOHHOE OOECIEYCHHE NeSITeIbHOCTH B cdepe
IOPHUCIIPYACHIIUH, B CUCTEME NMPABOOXPAHUTEIBHBIX OPTaHOB U IOPUAMUYECKUX CITYKO.

2. IlpuBemute (OCHOBHBIE JTanbl CTAHOBJIEHUS U PAa3BUTHUS OTEYECTBEHHOI'O
JIeNTOTIPOU3BOICTBA.

JlonoJiHuTeIbHbIEe HCTOYHMKH U JIUTEPATypa AJs NOATOTOBKH:

1. beixoBa, T. A. JlokyMeHTallMOHHOE O0ecrieueHne YIpaBieHus (AeT0MpPOU3BOICTBO) :
yuebHoe mocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Kysnenooii. — 2-¢ u3a., nepepad. u gon. — MockBa: MHOPA-M, 2020.— 304 c. + Jlom.
MatepHaisl [ DIeKTpoHHBIN pecypc]. — (Bricmiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexrponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. FOpunnyeckasi TEXHUKA: YICOHUK U MPAKTUKYM JJIsI aKaIEMUIECKOTO
6akanaBpuata / C. C. ['opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Criermmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. [lenonponu3BoCTBO: YI€OHOE MOCOOHE IS aKaIeMHIECKOTO
6akanaspuata / O. C. 'po3oBa. — MockBa: U3znatensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexrponnstii / DbC Opaiit
[caiir]. — URL.: https://urait.ru/bcode/438790

4. T'posoBa, O. C. [lenonpou3BoacTBO: yueOHOE TOCOOuE I aKaJeMHUIECKOTO
6axanaspuata / O. C. I'po3oBa. — MockBa: M3natenbctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbiit / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MudopmaninoHHbIe TEXHOJIOTUN B JJOKYMEHTAIIMIOHHOM OOECIIeUeHUH YIIPABICHUS U
apxuBHOM Jene: yueOnuk st By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsiesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOpPYIIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX PABOBBIX AKTOB U
MIPOEKTOB HOPMATHBHBIX IMPABOBBIX aKTOB: OPTaHU3AIUS M BOIPOCHI IOKYMEHTHPOBAHHSA : y4eO.
nocooue / C.}O. Kabamos, FO.C. Kabamos. — MockBa: UTHOPA-M, 2019. — 240 ¢c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. IOpunndeckas rexauka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 21€KTpOHHBIM. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueouuk / H. H. Kynses, 1. H. Ypanos, A. T'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcutetckas 6ubnunoreka). - ISBN 978-5-98704-329-5. - Tekct: 2neKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoICTBO: JOKYMEHTAIIUOHHOE 00ecTIeYeHrne
yrpasieHus: YaeoHoe mocoowue / [Tanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UTH®PA-M,
2016. - 112 c. - (BO: bakanaspuar). Tekct: anekTpoHHbIi. - URL:
https://new.znanium.com/catalog/product/542773

10. ITpaBoBBIE M OpraHU3aLMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIUU:
MEXIYHApOJAHBIN U POCCUUCKHI OMBIT: COOPHHUK MaTepHaioB MeXIyHapoIHOM HayuHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. CynebHoe nemomnpounsBoacto: yauedbnoe nocodue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrponHbIid. - URL:
https://znanium.com/catalog/product/1195543
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12. Yypuios, A. 10. HOpunudeckoe nenonpou3BoACTBO: yueOHOE TocoOue /i By30B /
A. 10. Uypunos. — 2-e uzn., ucnp. u gomn. — Mocksa: M3narensctBo FOpaiit, 2020. — 202 c.
— (Bpicmiee obpaszoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // 3bC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 2. HopMaTuBHO-TIPaBOBbIE AKTHI, peryjupymwommue cepy aeJ0nponu3BoaCTBA.

Bonpocwvt ons ycmuwvix omeemos (00k1a0os)

1. Vkaswl u pacnopsixenus Ipesunenrta Poccuiickoit denepannu,

2. IlocranoBnenuss u pacnopsbkeHus [IpaBurenbctBa Poccmiickoit  ®Depepanuu,
perIaMeHTHPYIOLIHE TPABOBbIE HOPMBI Ha (eiepabHOM YPOBHE MPH paboTe ¢ TOKyMEHTaMH.

3. IlpaBoBble aKThl HOPMATHUBHOTO M MHCTPYKTHBHOI'O XapakTepa, METOAMYECKUE
JIOKYMEHTHI 110 JI€JI0NIPOU3BOJICTBY IIPEANIPUATUI U OpraHU3aluil.

IIpaxmuueckue 3a0anus

1. Onpenenure cocTaB HOPMAaTUBHO-TIPABOBOM U METOUYECKON Oa3bl COBPEMEHHOTO
JIeJIONPOU3BO/ICTBA.

2. CxeMaTU4HO M300pa3uTe HAMpPaBICHUS Pa3BUTHSI 3aKOHOJATENILHOTO PEryIMpPOBaHUS
JIOKYMEHTHUPOBAHUS yIPABICHYECKON JIEATEIHLHOCTH.

JlonoJiHUTeIbHbIE HCTOYHMKH U JIUTEPATYpPa AJ1s NOATOTOBKH:

1. BrikoBa, T. A. JlokyMeHTallMOHHOE 0OecIieueHUe yrpaBiIeHus (JeI0NPOU3BOICTBO)
yuebHoe mocodue / T.A. brikoBa, T.B. Ky3nenosa, JI.B. Cankuna; nox oomr. pex. T.B.
Ky3HuenoBoii. — 2-e u3f., nepepad. u gon. — Mocksa: UTHOPA-M, 2020.— 304 c. + [om.
MaTepuaibl [ DNeKTpoHHBIN pecype]. — (Briciiee oOpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnslii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunuueckasi TEXHUKA: YIeOHUK U IPAKTUKYM JUIS aKaIeMUYECKOTO
6axanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctso FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Crienmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2J1eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. Jlenonpon3BoCTBO: YIeOHOE TOCOOUE JIJIS aKaIeMHIECKOTO
6axanaspuata / O. C. I'/po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 ¢c. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Texct: anexkrponnsrii // ObC KOpaiit
[caiiT]. — URL: https://urait.ru/bcode/438790

4. T'posoBa, O. C. [lenonpou3BocTBO: yueOHOE TOCOOuE I aKaJeMHUIECKOTO
6axanaspuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 c. Tekcer:
anextponHbii / DBC Fpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. MHdopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAI[HOHHOM O0OECII€YeHNH YIPaBICHUS U
apxuBHOM jene: yueOHuk st By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexktponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYNIIMOHHAS SKCIIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX NMPABOBBIX aKTOB: OPTaHU3AINS M BOIPOCHI TOKYMEHTHPOBAHUS : yue0.
nocob6ue / C.}O. Kabamos, FO.C. Ka6amos. — MockBa: UTHOPA-M, 2019. — 240 ¢c. —
(Beicuiee obpa3oBanue: bakanaspuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anextponnsbIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexauka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULl UH®PA-M, 2015. - 496 c. TekcT: 21€KTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. /lokymenroBenenue: yueouuk / H. H. Kynses, JI. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
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(HoBas yauBepcutetckas oubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 2MeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoACTBO: JOKYMEHTAIMOHHOE 00EeCTIeYeHNE
ynpasienus: Ydueobnoe nocodue / [Tanacenko 10.A., - 3-e u3xa. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anexkrponHsIii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC U OPraHU3AMMOHHBIC OCHOBHI IIPOTHBOICHCTBUS KOPPYIIIIUU:
MEXIYHAPOAHBIA U POCCHMCKUN OTBIT: COOPHHUK MaTepHaioB MexX1yHapOAHOW Hay4YHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anektponnsid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nenonpounsBoacTBo: yueobHoe nocooue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwuios, A. FO. FOpuamueckoe Ienonponu3BoCTBO: YIeOHOE TOCOOUE ISt BY30B /
A. 1O. Uypunos. — 2-e u3n., ucmp. u aon. — Mocksa: U3narensctBo FOpaiit, 2020. — 202 c.
— (Bsicmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // IbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 3. FOpuauueckasi 0TBETCTBEHHOCTh TOCYJAAaPCTBEHHBIX CJIY:KAIIUX U HHBIX
PadOTHMKOB, 3aHATHIX B cepe 1eJONMPOU3BOJCTBA B OPraHax rocyJAapCcTBEeHHOH BJACTH U
MECTHOI0 CaAMOYNPAaBJIEHUS

Ilpakmuueckoe 3anamue 1

Bonpocwt ons ycmuwix omeemos (00k1a0os)

1. HOpumudeckas OTBETCTBEHHOCTh T'OCYJIaPCTBEHHBIX CIYXKAIIUX U WHBIX PaOOTHUKOB,
3aHATBHIX B cdepe NeNONmpOM3BOJCTBA B OpraHaXx TOCYJapCTBEHHON BIIAaCTHU W MECTHOTO
CaMOYyTIpaBIICHHUSL.

IIpaxmuueckue 3a0anus

1. Usyunte Ilpuka3 PocapxuBa ot 22.05.2019 Ne 71 "OO6 yrBepxaeHuu IIpaBui
JIeTTOTIPOU3BOJICTBA B TOCYIAapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOyIpaBlieHus"
(3apeructpupoBano B Muntocte Poccun 27.12.2019 Ne 57023). CocTaBbTe KpaTKyrO CIPABKY.

Ilpakmuueckoe 3anamue 2

Bonpocul ona yemuvix omeemog (00k1a0os)

1. Bunel OTBETCTBEHHOCTH  TOCYJAPCTBEHHBIX CIIY)KAllUX W HMHBIX PaOOTHUKOB,
3aHATBIX B cdepe JeNONpOU3BOJCTBA B OpraHax TOCYJapCTBEHHOH BIAacCTU U MECTHOIO
CaMOYIPaBJICHHSL.

IIpakmuyeckue 3a0anus

1. Uzyuute Ilpuka3 PocapxuBa ot 15.06.2020 Ne 69 "OO yrBepxaeHuu THUIIOBBIX
(GYHKIMOHATIBHBIX TPEOOBAHWH K CHCTEMaM JJIEKTPOHHOTO TOKYMEHTOOOOpOTa M CHCTEMam
XpaHeHHs  DJJEKTPOHHBIX  JIOKYMEHTOB B  apXWBaX  TOCYJapCTBEHHBIX  OpraHoB"
(3apeructpuposano B Muntocte Poccun 20.10.2020 Ne 60484). CocTaBbTe KpaTKyIO CIIPaBKY.

JlonoJHUTe/IbHbIE HCTOYHUKH U JIUTEpPaTypa AJisi NOATOTOBKH:

1. beikoBa, T. A. JlokyMeHTaIMOHHOE 00€ecTIeueHre YIPaBJICHHS (JI€TIOMPOU3BOJICTBO) :
yuebHoe mocodue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Ky3nenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [Jom.

28



MaTepHaisl [ DeKTpoHHBIN pecypc]. — (Briciee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsrit. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. FOpunnyeckasi TEXHUKA: YICOHUK U MPAKTUKYM JJIsI aKaJJEMHUIECKOTO
6akanaBpuara / C. C. ['opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanasp. Crienmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2eKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. [lenonpou3BoCTBO: Y4eOHOE MOCOOHE IS aKaAEMUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnslii // O5C KOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3ona, O. C. Jlenonpon3BoACTBO: yueOHOE mocoOue A aKaJeMHUIeCKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbii / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. UndopmaninoHHbIE TEXHOJIIOTUU B JJOKYMEHTAIIMOHHOM O0OECIIeUeHUH YIIPABICHUS U
apxuBHOM Jene: yueOnuk s By3oB / H. H. Kynaes, T. B. Konnpamogsa, E. B. Tepentsesa, A.
I'. ®abpuunos / mox obul. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYIIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX IPABOBBIX aKTOB U
IPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB: OPTaHU3ALUsS H BOIPOCH! IOKYMEHTHUPOBAHHSA : y4eO.
nocooue / C.}O. Kabamos, FO.C. Kabamos. — MockBa: UTHOPA-M, 2019. — 240 c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnbIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanwuna, T. B. FOpunndeckas rexnuka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecmotp. - Mocksa: FOp.Hopma, HULL UHOPA-M, 2015. - 496 c. TekcT: 31eKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueouuk / H. H. Kynses, 1. H. Ypanos, A. T'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcutetckas 6ubnunoreka). - ISBN 978-5-98704-329-5. - Tekct: 2neKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. ITanacenko, FO. A. Jleaonpon3BoACTBO: JOKYMEHTAI[MOHHOE 00ecTedeHne
yrpasneHus: YaeoHoe nmocoowue / [Tanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, TH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekTpoHHbIi. - URL:
https://new.znanium.com/catalog/product/542773

10. ITpaBoBBIE M OpraHU3aLMOHHBIE OCHOBBI IPOTUBOAECHCTBUS KOPPYIILIUU:
MEX1YHApOJHBIN U POCCUMCKHI OMBIT: COOPHUK MaTepraioB MeXIyHapoIHOM HayuHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. CynebHoe nemonpounsBoactBo: yuedbnoe nocooue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrponHsbIid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypuios, A. 1O0. HOpunudeckoe nenonpou3BoACTBO: yueOHOE ocoOue /Ui By30B /
A. 10. YypunoB. — 2-e u3., ucmp. u gon. — Mocksa: M3marensctBo HOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcr: anekTpoHHbl // OBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 4. IlpaBuina  JOKYMEHTHPOBAHHSI M o0ecrieyeHue HOPUAUYECKOH CHJIBI
JOKYMEHTOB

Bonpocul 03 yemuvix omeemog (00k1a008)
1. TlpaBuna DOKyMEHTHPOBAHHS U 0OCCIIEUCHUE FOPUAMUCCKON CHIIBI JOKYMEHTOB.
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2. IlpaBuna m 0coOEHHOCTH O(QOPMIICHHS PEKBU3UTOB JOKYMEHTOB, HCIIOJIb30BAaHUS
OJIAaHKOB M TOCY/IapCTBEHHBIX OpraHax.

3. OpraHu3alMOHHO-TIPABOBBIE JTOKYMEHTBl TOCYAAPCTBEHHBIX OPTaHOB, WX BHJIHI,
HOPSIIOK COCTAaBIICHUS U O)OPMIICHHS.

4. PacnopsauTenbHbIE JOKYMEHTBI TOCYAAapCTBEHHBIX OPTaHOB, UX BHIBI, MOPSIOK
COCTaBJICHUS U OhOPMIICHHS.

Ilpakmuueckue 3a0anus

1. Yro Takoe AOKyMEHT?

2. KakoBbl OCHOBHBIE MTPU3HAKK U CBOWMCTBA JOKYMEHTA?

3. B yem 3akirogaroTcst QyHKIMH JOKyMEHTa?

4. Yto noHMMAaeTCs Mo IOpUIMYECKON CHUITON JOKYMEHTA?

5. B 9em cMbIcH cTaHaapTU3auy U YHUGUKAUNA JOKYMEHTa?

JlonoJiHuTeIbHbIEe HCTOYHMKH U JIUTEPATYypa AJs NOATOTOBKH:

1. beixoBa, T. A. JlokyMeHTallMOHHOE O0ecTieueHre YIpaBiIeHus (AeT0MPOU3BOICTBO) :
yuebHoe ocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Ky3HuenoBoii. — 2-e u3f., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [om.
MaTepHaisl [ DIeKTpoHHBIN pecypc]. — (Bricmiee oOpasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnyeckas TEXHUKA: YICOHUK U MPAKTUKYM JIJIsI aKaIEMUIECKOTO
6akanaspuata / C. C. ['opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Crenmmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. Jlenonpon3BoCTBO: Y4eOHOE TOCOOUE IS aKaACMHIECKOTO
6akanaspuata / O. C. 'po3oBa. — MockBa: U3natensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexrponnstii / DbC KOpait
[caiiT]. — URL: https://urait.ru/bcode/438790

4. T'posoBa, O. C. Jlenonpou3BoACTBO: yueOHOE TOCOOME TSl aKaJEMUIECKOTO
6axanaspuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 c. Tekcer:
anextponHbiit / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. NHdopmanmoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O00€CTIeYeHNH YIPaBIeHUs U
apxuBHOM jene: yueOHuk uist By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOpPYIIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MPABOBBIX AKTOB U
MIPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB: OPTaHU3AIUS H BOIIPOCHI TOKYMEHTHPOBAHUS : yueo.
nocooue / C.}O. Kabamos, FO.C. Kabamos. — MockBa: UTHOPA-M, 2019. — 240 c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anextponnsbIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexauka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL MTH®PA-M, 2015. - 496 c. TekcT: 21€KTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcutetckas 6ubnmoreka). - ISBN 978-5-98704-329-5. - Tekct: 2MeKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoICTBO: JOKYMEHTAIMOHHOE 00ecTIeyeHrne
yrpasieHus: YaeoHoe mocoowue / [Tanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UTH®PA-M,
2016. - 112 c. - (BO: bakanaspuar). Tekct: anekTpoHHbI. - URL:
https://new.znanium.com/catalog/product/542773
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10. IIpaBoBBIC U OPraHU3AMMOHHBIE OCHOBHI IIPOTHBOICHCTBUS KOPPYIIIUU:
MEXIYHAPOAHBIA U POCCHMCKUN OTBIT: COOPHHUK MaTepHaioB MexX1yHapOoAHOU Hay4IHO-
npakTudeckoit kondepenuu / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nemonpounsBoacTBo: yueobHoe nocooue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwunos, A. HO. KOpuanueckoe nenonpou3BoACTBO: YIeOHOE TOCOOUE ISt BY30B /
A. 10. Uypunos. — 2-e uzn., ucnp. u gomn. — Mocksa: M3narensctBo FOpaiit, 2020. — 202 c.
— (Bpicmiee obpaszoBanue). — ISBN 978-5-534-13734-7. — Texkct: anexTponnsiii // 3bC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 5. MHuopManmoHHO-CIPaBOYHbIE HW HHPOPMAIMOHHO-AHAJIUTHYECKHE
JOKYMEHTBHI OPTraHOB roCyJapCTBEHHON BJIACTH U MECTHOI0 CAaMOYINPaBJIeHUS

Bonpocwt ons ycmuwvix omeemos (00k1a0os)

1. HMHpopMalMOHHO-CIIPABOYHbIE W HH()OPMAIMOHHO-aHAUTHYECKHE JOKYMEHTBI
OpraHOB rOCY/IapCTBEHHON BIACTH U MECTHOT'O CAMOYIPABJICHHUS.

2. Bunpl, pa3HOBHIIHOCTH, TOPSIOK COCTABJICHUS H O(POPMIICHHUSI.

3. JlemoBas  mepernmMcka B CHCTEME  JIOKYMEHTHPOBAaHUS  JICATEIHHOCTH
rOCyJapCTBEHHBIX OPTaHOB.

4. Tunwuyable OMUOKU COCTABICHUS B 0(OPMIICHHS IOKYMEHTOB.

5. PenakTupoBaHuE TOKyMEHTOB

IIpakmuyeckue 3adanus

1. Kakme HOpMaTUBHO-METOAMYECKUE JOKYMEHTbl DEIJIAMEHTHUPYIOT IMPOILECCHI
JIOKYMEHTUPOBaHUA?

2. Buyipl 01aHKOB, IPUMEHSEMBIX OpTraHH3aIHSIMU.

3. OCHOBHOHM HCTOYHHK, OIpPENeNAIONUl 0COOEHHOCTH paboThl € 3JIEKTPOHHBIMU
JTOKyMEHTaMU B efiepaibHbIX OpraHax UCIOJHUTENbHOMN BiIacTu?

4. TlopsIok BKJIIOYEHHMS JOKYMEHTOB, CO3[aBaeMbIX B (elepalbHbIX OpraHax
VCIIOJTHUTENIbHOM BJIACTH U MOTY4YaeMbIX (eiepallbHbIMU OpraHaMH UCIOJHUTENbHOM BIacTH Ha
OyMa)KHBIX HOCUTEJISIX, B CUCTEMY 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

JlonoTHUTe/IbHbIE HCTOYHUKY U JIUTEPATypa AJsl MOATOTOBKH:

1. brikoBa, T. A. JlokyMeHTaIIMOHHOE 00€CcTIeueHre YIPaBJICHHS (JI€TIOMPOU3BOJICTBO) :
yuebHoe ocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Ky3nenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [om.
MatepHaisl [ DeKTpoHHbIH pecypc]. — (Briciiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsiit. - URL: https://znanium.com/catalog/product/1078152

2. T'opoxosa, C. C. FOpunnyeckas TeXHUKA: YUeOHUK U MPAKTUKYM JJIs1 aKaJeMHUIECKOTO
6akanaBpuata / C. C. 'opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanasp. Crnenmanuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : 2eKTpOoHHBIH //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'pozoBa, O. C. Jlenonpou3BoACTBO: yueOHOE Tocodue sl aKaJIeMUIeCKOro
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnslii / bC KOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. [lenonpous3BoAacTBO: yueOHOE TOCOOUE JUIS aKaJJIeMUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: UznarenscTBo FOpaiit, 2019. — 124 c. Tekcr:
anektponHbIi / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790
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5. MudopmaninoHHbIe TEXHOIOTUN B JOKYMEHTAIIHOHHOM O0ECIICUeHUH YIIPABJICHUS U
apxuBHOM Jnene: yueOnuk st By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: sanmexkrponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. Kab6amos, C. 0. AHTHKOppYIIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBHIX aKTOB U
MIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB: OPraHU3AIIMS U BOIIPOCHI JOKYMEHTUPOBAHUSA © yueo.
nocobue / C.JO. Kab6amos, FO.C. Ka6amos. — Mocksa: UTHOPA-M, 2019. — 240 ¢c. —
(Beiciree obpasoBanue: bakagaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anextponnbiit. - URL: https://znanium.com/catalog/product/1026942

7. Kamranuna, T. B. FOpunnueckas rexauka: Yueonnk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: FOp.Hopma, HULl UH®PA-M, 2015. - 496 c. TekcT: 231€KTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T
®dabpuunoit; mox pexa. npod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Hoas ynuBepcurerckas oubimoreka). - ISBN 978-5-98704-329-5. - Tekcr: 21eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. Ianacenxo, FO. A. Jlenonpon3BoACTBO: JOKYMEHTAIIMOHHOE 00ECTIeYeHNE
yrnpasneHus: YueoHoe nocodue / [lanacenko F0.A., - 3-e u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anexrponHsrii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC U OPTaHU3AMMOHHBIC OCHOBHI IIPOTHBOICHCTBUS KOPPYITIIUH:
MEXIYHAPOJAHBIN U POCCUMCKHIA OMBIT: COOPHHUK MaTepraioB MeXIyHapoIHON Hay4HO-
npakTudeckoit konpepenun / mox pex. E. B. Bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe aenonpon3BoAcTBo: yuebHoe nocodbue / B. B. Unpos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwuios, A. HO. FOpuamueckoe Ienompon3BOCTBO: YIeOHOE TOCOOUE JIJIst BY30B /
A. 10. YypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: M3narensctBo HOpaiit, 2020. — 202 c.
— (Bsicmiee oopazoBanue). — ISBN 978-5-534-13734-7. — Texkct: snextponnsiii // IbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 6. JlokyMeHTHpPOBaHHEe NPOLECCOB B YIOJOBHOM Ipouecce, rpazkIaHCKOM H
aAMHHMCTPATUBHOM IPOU3BOJCTBE

Ilpakmuueckoe 3a0anue 1

Bonpocwr ons ycmuwvix omeemos (00k1a0os)

1. OcoOeHHOCTH JTOKYMEHTHPOBAaHUS B YTOJIOBHOM IPOLIECCE U aIMUHUCTPATUBHOM
MIPOM3BOJICTBE.

2. TloHsATHe ¥ BHIBI TOKYMEHTOB HCIIOIBh3yEMbIX B YTOJIOBHOM IpOIIECcCe.

3. TpebGoBanus K  JOKyMEHTaM, HCIIOJB3yeMBIM B YyrOJOBHOM  IpoIlecce.
Oco0eHHOCTH COCTaBIIEHUSI JIOKYMEHTOB.

Ipakmuyeckue 3a0anus
1. Kako#t mopsiiok coctaBieHus, 0)OPMIICHHUSI ¥ COTJIACOBAHUS MTPOCKTOB AJIEKTPOHHBIX
JIOKYMEHTOB?

Ilpakmuueckoe 3a0anue 2

Bonpocul 01 yemuvix omeemog (00k1a00s)
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1. OcobeHHOCTH TOKYMEHTHPOBAaHUS B TPaKIAHCKOM IIpoIiecce.

2. Ilonatue u BUABI TOKYMEHTOB MCIIOJIb3YEMBIX B TPAXKAAHCKOM IIpoIecce.

3. TpebGoBanus K JOKyMEHTaM, HCIIOJIB3yeMbIM B TPa)IaHCKOM mpoiiecce.
Oco0eHHOCTH COCTaBJIEHHS JOKYMEHTOB.

IIpaxmuueckue 3a0anus

1. JInst 9ero Cy)UT dIEKTPOHHAs U POBast MOANUCH?

2. Omnpenenure TMOPSJAOK COCTaBICHHUS M OKOHYaTellbHOE OQOpMIICHHE MpHUKa3a,
PaCHOpPSDKEHUS M YKa3aHUS.

JlonoJiHUTeIbHbIEe HCTOYHMKH U JIUTEPATypa AJs NOATOTOBKH:

1. beixoBa, T. A. JlokyMeHTallmOHHOE O0ecrieueHue yIpaBieHus (AeT0NpPOU3BOICTBO) :
yuebHoe mocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Kysnenooii. — 2-¢ u3a., nepepad. u gon. — MockBa: UHOPA-M, 2020.— 304 c. + Jlom.
MatepHaisl [ DIeKTpoHHBIN pecypc]. — (Bricmiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexrponnslii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnyeckas TEXHUKA: YICOHUK U MIPAKTUKYM JIJIsI aKaIEMHUIECKOTO
6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Crienmmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. Jlenonpon3BoCTBO: Y4eOHOE TOCOOUE IS aKaACMHIECKOTO
6axanaspuata / O. C. 'po3oBa. — MockBa: U3znatensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexrponnstii / DbC KOpait
[caiir]. — URL.: https://urait.ru/bcode/438790

4. T'posoBa, O. C. [lenonpou3BoaAcTBO: yueOHOE TOCOOUE TSl aKaJEMUIECKOTO
6axanaspuata / O. C. I'po3oBa. — MockBa: U3natenbctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbiit / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MHdopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00€CTIeYeHNH YIPaBIeHUs U
apxuBHOM jene: yueOHuk uist By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHUKOppYIIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBLIX aKTOB U
IIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB: OPraHU3ALMsI U BOIIPOCHI JOKYMEHTUPOBAHHUS © yueo.
nocooue / C.}O. Kabamos, FO.C. Kabamos. — MockBa: UTHOPA-M, 2019. — 240 c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anektponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexauka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL MTH®PA-M, 2015. - 496 c. TekcT: 21€KTPOHHBIM. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcutetckas 6ubnmoreka). - ISBN 978-5-98704-329-5. - Tekct: 2MeKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoACTBO: JOKYMEHTAIMOHHOE 00ecTIeyeHrne
yrpasieHus: YaeoHoe mocoowue / [Tanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UTH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekTpoHHbIi. - URL:
https://new.znanium.com/catalog/product/542773

10. ITpaBoBBIE M OpraHU3aLMOHHBIE OCHOBBI IPOTUBOACHCTBHS KOPPYIILIUU:
MEXIYHApOJAHBIN U POCCUUCKUM ONBIT: COOPHUK MaTeprasioB Mex1yHapoIHOM Hay4HO-
npakTudeckoit konpepenun / nox pex. E. B. bBypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1194821
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11. Ysupos, B. B. CynebHoe nenonpounsBoacTo: yueOHoe nocodue / B. B. UBupos. -
Mocksa: PI'VTI, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anextponnsid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 10. IOpuandeckoe 1ea0nponu3BoICTBO: yueOHOE TocoOre 1Tl BY30B /
A. 1O. UypunoB. — 2-e u3n., uctp. u gon. — Mocksa: U3narensctBo FOpaiit, 2020. — 202 c.
— (Bsicmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: anekTponnsiii // DbC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamienus: 11.11.2020).
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3. METOAWYECKHUE PEKOMEHJAIIMA K CAMOCTOSTEJbHOM PABOTE

CamocrosrenbHas paboTa 00y4JaromunCs - 3TO MPOLECC AKTUBHOTO, 1I€JICHANIPABICHHOTO
npuoOpeTeHust oO0y4arolUiicsl HOBBIX 3HAaHWH, yMeHHIl 0e3 HEeNOCpeICTBEHHOTO YYacTus
IpenojiaBaTessi, XapaKTepU3YIOMIMNACS TPEAMETHOW  HalpaBIeHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB AEATEIbHOCTH 00yUaroIerocs.

Lenu camocTosATENLHON pabOTHI:

- CHUCTeMaTU3alus U 3aKpeIUIeHUE OIYyYEHHBIX TEOPETUYECKUX 3HAHUM U MPaKTUYECKUX
yMEHU# 00yJaronuiics;

- yri1yOJieHHe U pacIiipeHre TEOPETUUECKUX 3HaHUM;

- (hopMupoBaHre yMEHHUI UCIONIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO JOKYMEHTAIIHIO,
CHeLHAIbHYIO JIUTEpaTypy;

- pa3BUTHE  I[IO3HABATENBHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOydarommics,
OTBETCTBEHHOCTH U OPraHU30BaHHOCTH;

- (opMHUpOBaHHE CaMOCTOSTEIBHOCTH  MBIIUICHHUS, TBOPYECKOH  WHHUIIMATHUBHI,
CHOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpeaIU3alliH;

- pa3BUTHE UCCIIEOBATEIBLCKUX YMEHUMN U aKaJIeMUYECKUX HABBIKOB.

CamocrodTrenbHas paboTa BKJIIOYACT Kak Ooiyiee IIyOOKOE CaMOCTOSATENbHOE H3ydeHHUe
TEOPHH, TAaK U 3aKPEIUICHUE MPAKTUYECKUX HABBHIKOB M YMEHHH. BBIOIHSIS CaMOCTOSTEIHHYIO
paboty, oOydJaromuiicss onupaercss Ha 3HAHUSA, YMEHHUS W HaBBbIKH, IOJy4EHHbIE B Ipolecce
aynutopHoil paboTel. BMecte ¢ Tem, camocTosiTenbHas pabora TpedyeT OT 00yuaromerocs
JIOTIOJIHUTENIBHON paboThl, BKIIOYAs PACCMOTPEHUE OTAEIbHBIX BOIPOCOB, IOJIOKEHUH,
MOJMOTOBKY CaMOCTOSITENIbHBIX JOKJAJ0B, IPOEKTOB U Jp. [l BBINOIHEHUS CaMOCTOSTEIIbHON
paboThl O0yYaroIMICs MOET HCIIOJIb30BaTh BCE JOCTYIHBIE €My HCTOYHUKU HH(OpMAaIUH,
MIOJIb30BATHCS 3HAHUSAMHU, YMEHUSIMA M HaBBIKAMH, TIOJTY9€HHBIMHU B TIPOIIECCE U3YUEHHS APYTHX
mucuuiuivH.  Kpome TOoro, npu BBINOJHEHHMH 3aJlaHUM A  CaMOCTOSATENbHOM paboThI,
oOyyaroluiicss MOXKET KOHCYJbTUPOBATHCA C IPENOJAaBaTENEeM, YTO I03BOJSET YCKOPHUTH
npoliecc 00y4eHUs WIK NpUAaTh eMy OOJBIINN AUHAMHU3M.

[To 3aBepiIEHUIO BHIIOJHEHUS CAMOCTOSITENIbHON paboThl (3a/1aHusl) B YCTAHOBIIEHHBIE
npernojiaBaTesaeM Cpoku oOydaromuicss 00s3aH MPeACTaBUTh CBOIO pabOTy MPEnoaaBaTeto, Kak
npaBwio 1Mo JucuuiuiiHe «['pakaaHckoe TpaBO» 3a/laHusl CaMOCTOSITENIbHOM — paOoThl
NPEICTABISIOTCS CTYJEHTOM Ha MPAKTUYECKOM MM CEMUHApCKOM 3aHSATHM MO KOHKPETHOW
TEeMeE.

IIpu mpencraBieHUH CaMOCTOSITENBHOIO 3aJjaHus OOyJaroIIMMCS OJDKEH IMoKas3aTb: a)
CaMOCTOSITENIbHOCTh BBINOJIHEHUSI 3aJaHusl; 0) TiTyOMHY yCBOEHHUSI MaTepHualia; B) CIOCOOHOCTb
(dopMynMpoBaTh BBIBOJIBI U NPUHUMATh PELICHHUS; T) BECTU AUCKYCCHIO; 1) OTCTauBaTh CBOIO
TOYKY 3pEHUS, apTyMEHTHPYS T UM WHBIE TEOPETUIECKUE HITH MPAKTHUECKUE TTOJIOKEHHSL.

Kputepusimu olieHKH pe3yJIbTaTOB CAMOCTOSTEIbHOW PaOOTHI SBISIOTCS:

- YPOBEHb OCBOEHUS y4eOHOT0 MaTepuara;

- YMEHHUE HCII0JIb30BaTh TEOPETUYECKHE 3HAHUS MPH BHIMOJIHEHUH MPAKTHUECKUX 3a]a4;

- c¢(opMHUPOBAaHHOCTH 0003HAUEHHBIX B paboYeil mporpaMMme JUCIUTUIMHBI YMEHHIA,

- 000CHOBaHHOCTb U YE€TKOCTb U3JI0KEHHUS OTBETA,

- oopMIIEHHE MaTepHalia B COOTBETCTBUH C TPEOOBAaHUSIMHU.

OOyuarommecs: TOMKHbI MMOJXOAUTh K CaMOCTOSTENbHON padoTe Kak K HauBaKHEHUIIeMy
CPEICTBY 3aKpEIUICHUs U Pa3BUTHUSl TEOPETHUECKUX 3HAHUM, BHIPAOOTKE €MHCTBA B3IJISJIOB Ha
OTJeNIbHBIE BOMPOCHI Kypca, NpUOOpETEeHHs] ONpEIeNCHHBIX HAaBBIKOB U HCIIOJIb30BaHUS
poeCCUOHAIBHON JTUTEPATYPHI.

IIpu camocTosTeNEHON MPOPAOOTKE Kypca 00yUaroIMecs JOJKHBI:

- IPOCMATPHUBATh OCHOBHBIE ONIPEIeNICHHSI U (DaKThI;

- TIOBTOPUTH 3aKOHCHEKTHPOBAHHBIA Ha JIEKIIMOHHOM 3aHATUU MaTepuasl M JOMOJHUTH
€ro ¢ y4€TOM PEKOMEHJOBAHHOM MO JaHHOU TeMe JIMTepaTyphl;
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- U3Y4YUTh PEKOMEHIOBAHHYIO JINTEPATYPY, COCTABIIATH TE3UCHI, aHHOTAL[UU U KOHCIIEKTBI
Haun0oJiee BaKHBIX MOMEHTOB;

- CAMOCTOSTEIBHO BBIIOJIHATD 3a/1aHUsI, AHAJIOTUYHBIE NIPEyIaracéMbIM Ha 3aHATUSAX;

- HCIOJIB30BATh AJIS1 CAMOIPOBEPKU MaTepHaibl (POHIA OLIEHOUHBIX CPENICTB;

- BBIIIOJIHATH JOMAIHKUE 3aJaHUs 110 YKa3aHUIO IIPEroaaBaTelts.

BeinonHenue 3a1anus BHEayIMTOPHOM CaMOCTOSITENIbHOW PabOThl CTYJ€HTa OLIEHUBAETCS
10 CJICAYIOLIUM KPUTEPUIM:

- CTENIEHb ¥ YPOBEHB BBIIIOJHEHUS 3a1aHMUS;

- aKKypaTHOCTb B 0()OpMIICHUU pabOTHI;

- HCHOJb30BAHHME BCEX HEOOXOAUMBIX WCTOYHHMKOB; - BBIIIOJHEHHWE 3a/aHus B
YCTaHOBJICHHBIN CPOK.

B paMkax [OuUCHUMIUIMHBI CTYIACHTaM IPEUIAraloTCs CICAYIOUIME 3aJaHus Ui
CaMOCTOATENILHOM Pa0OTHI: 3aKpeIICHHe MaTepuana JEeKIHH, NOJAr0TOBKAa CTYIEHTOM YCTHOT'O
cooOuieHus (J10Knaga), COMpPOBOXKIAEMOr0 MYJIbTUMEIUHHON Npe3eHTaluel, MOATOTOBKA K
JUCKYCCHH, CaMOCTOSITEJIbHOE HW3Y4EHHE OTHAEIBHBIX TEOPETUYECKMX BOIPOCOB B paMKax
JUCLUIUINHBI.

Memoouueckue pexomenoayuu no 3axkpenienuro mamepuana aexyui. Ilo BceM Temam
JUCHHUIIIMHBEL «['pakgaHCKoe NpaBo» NPENYCMOTPEHBI JIEKUHMOHHBbIE 3aHATUA. Ha 3aHATHH
CTYJEHTaM PEKOMEHYETCs BBIIIOJIHATh KOHCIIEKT, 3alIUChIBasi OCHOBHBIE MBICIIM IIPENOJaBaTeNIn
U TE3UCHI, KOTOPHIE BBI3BIBAIOT BOIPOCHI WIM 3aTPyIHEHMs Uil nmoHuMaHud. 1lo xony nekuuun
CTYJEHTBl MOTYT 3aJaBaTb BOIPOCHl II0 MaTe€pually JIEKIMH, BCTyNaTb B JUCKYCCHIO C
IIPEMNO1aBATEIIEM.

IIpy mnoBTOpEeHMM Marepuana JEKUUU CTYACHTY PEKOMEHAYETCS IpOYUTaTb CBOM
KOHCHEKT (IIpU HEOOXOAMMOCTH HECKOJIBKO pa3), 3aTeéM OOpaTUThCA K PEKOMEHJOBAHHBIM JIS
W3YYEHHs MCTOYHMKAM C LEJIbI0 3aKpEeIUICHWs JIEKLMOHHOIO Marepuana. Mertogudeckue
PEeKOMEHJalMM 110  IOATOTOBKE  JoKjana Llenpro  BBINOJHEHHMS  JAAHHOTO — 3aJaHUs
CaMOCTOSITENIbHOW Pa0OThl CTYAEHTA SBIAETCS, MpPEXKAE BCEro, paclIMpeHHe HaydHOIo
Kpyrosopa, OBJIAJICHHE METOAAMU TEOPETUYECKOTO HCCIEeN0BaHus, pas3BuTHe
CaMOCTOSITENIbHOCTH MbIIUIEHUsT oOydaromierocs. Jloknmaa (kak yYCTHOE COOOIIEHHE) — 3TO
nyOJIMYHOE BBICTYIJICHHE C LIEJBI0 COOOIINTh MH(POPMAIUIO MO 3apaHee MOJTOTOBICHHOMY U
IIPOAHAIM3UPOBAHHOMY MaTEpUAILy.

VYerHbii  oknan (YCTHOE BBICTYIUIEHUE) MPEACTABIAETCS CTYJIEHTOM IO WTOTraM
NpO/IeaHHOM paboThl M sABNsAETCAd 3((EKTUBHBIM CPEACTBOM pa3bsICHEHUS €€ pe3yJbTaToB.
BoicTynnenue cocraBiaseT OT NATH 1O JABaJLUATH MHUHYT B 3aBUCUMOCTH OT o00bema
BBIIIOJIHEHHOT'O 3a/1aHMUS.

[Ipu moaroToBke 0K1a/1a HEOOXOUMO YUUTHIBATh CIEAYIOLINE TPEOOBaHUS:

- YCTHBIM IOKJIaJ] CONPOBOXKAAETCA MYJIbTUMEIUNHON IIPE3CHTALUEN;

- IIpY YCTHOM BBICTYIUIEHUHU Takke (popMmynupyercs Tema, Ha3bIBae€TCS BBICTYIAONINH,
03BYYMBAETCA aKTYaJbHOCTb MCCIIENOBAaHMs, LEIb W 3a4a4d, JOKJIAJbIBAIOTCS OCHOBHBIE
MOJIO’KEHHUS, TOJBOJAATCA HMTOTM W O3BYYMBAETCS IE€pPEUYeHb HCTOYHMKOB, HAa KOTOPBIX OBLI
IIOCTPOEH MaTepHuall BbICTYIUICHUS.

Jlyig ycrnemHoil MOArOTOBKM YCTHOTO WJIM NMHUCbMEHHOTO JI0KJaJa HEoOXOAHMMO: YETKO
chopMyIHpOBaTh TEMY; MPOAHATU3UPOBATh PEKOMEHIOBAaHHBIE HOPMATUBHBIE MTPABOBBIE AKTHI,
MaTepuaibl IMPaBONPUMEHUTENBHON MpPAaKTHUKH, JHUTEpPaTypy, a B cClydae HEOOXOAMMOCTH
nogo0paTh HMX CaMOCTOSITEIbHO; COCTaBUTh IUIAH, KOTOPBIH IOJIHOCTBIO COTJIacyeTcs C
BbIOpaHHOW TEeMOW M JIOTMYHO pAacKphIBaeT €€, B JajbHEHIIeM OH CTaHeT OrJaBJIEHHEM
MUCbMEHHOTO JIOKJIa/1a; U3yYHB HEOOXOMMbIE HCTOYHHUKH, TIOJATOTOBUTH MaTepHall JT0KIaa.

B pesynbrare BbINOJHEHUS JAHHOTO 3a/laHUsl CAMOCTOSITENIbHON paboThl oOydaromuics
COBEPILCHCTBYET HABBIKU: aHAIIN3A PE3yJIbTaTOB HAy4YHBIX UCCIICNOBAHUN U IPUMEHEHHU UX IIpU
pelIeHNH KOHKPETHBIX OOpa30BaTeIbHBIX M HUCCIENOBATEIbCKUX 3a/ay; CIIOCOOHOCTU
UCMOJb30BaTh ~ CBOM  KpEaTHUBHBbIE  CHOCOOHOCTHM  JJIi ~ OPUTMHAIBHOTO  pEIICHUs
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UCCIIEIOBATEIbCKUX 33/1a4; PELICHUs CTaHAAPTHBIX 3a/1a4 NPO(PEeCCHOHATBHON AeATeIbHOCTH Ha
OCHOBE MH(OPMAIIOHHOW KYJIbTYpHl C NMPHUMEHEHHEM HH()OPMAaIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHH U C y4eTOoM TpeOOoBaHUH HH(POPMAIIMOHHON 0€301MacHOCTH.

JIni TOATOTOBKM  JIOKJIAJa PEKOMEHAYETCS  HCIONb30BaTh HAy4dHBIE  CTaTbH,
npencraBieHHble B OmOmmoreke  Elibraryru  mo  agpecy B cetm  «lMHTepHeT»:
https://www.elibrary.ru/defaultx.asp?, a Taxke IHUCCEpTAIMOHHBIC KCCICIOBAHUS Ha CalTe
Poccuiickoit rocynapcTBeHHOM OuOIMoTeKH 1o aapecy B cetu «MutepHeT»: hitps://www.rsl.ru.

Memoouueckue pexomenoayuu no noocomosgke k ouckyccuu. Jluckyccus (nar. diskussio -
UCCJIEIOBAaHUE, PACCMOTPEHHE) - MYyOJIMYHBIM CHop, Melb KOTOPOrOo - BBIACHEHHE U
COIIOCTABJICHUE PA3JIMYHBIX TOUYEK 3PEHHUS, MIOUCK, BBIBJICHUE UCTUHHOIO MHEHMSI, HAX0XKIEHUE
MPABUJIBHOTO PEUICHHsI CIIOPHOTO BOMpOca.

JlMckyccus SIBIAETCS OJHUM W3 3HAUYEHHUH TepMHuHA «cnop». Llenp auckyccun - oOMeH
MPOTUBOMNOJIOKHBIMU MHEHHUsIMH. [lon quckyccuel cieayeT MOHMMATh CIIOBECHOE COCTSI3aHue,
o0cyxeHre 4ero-1100 HECKOIbKUMU JIMLIAMHU, TIPU KOTOPOM KaK/Iblii OTCTauBaeT CBOE MHEHUE.

Jluckyccusi COBEpIICHHO CHPaBEIMBO MOXET cuuTaeTcsi 3()(PEeKTUBHBIM CIHOCOOOM
yOexaeHMs], TaK KaK YJaCTHUKH JTUCKYCCHM CaMU MPUXOJAT K ONPEEIIEHHOMY BbIBOJY.

Meton rpynmoBOi JAMCKYCCHM MOXET OBITh TOJOXXEH B OCHOBY BCETO 3aHATHUA
(«ceMHHAp-IUCKYCCHSI»,  «IIPAKTHYECKOE 3aHSATHE - JIUCKYCCHS»), a TaKKe MOXKET
HCIIOJIb30BAThCSl (PparMEHTapHO BO BCEX BHJIAX yUEOHBIX 3aHITHIM, MpUIaBas UM JHUAJIOTOBYIO
¢dopMy. YYaCTHUKY AMCKYCCUHU JJISl MOJHOLIEHHOM MOATOTOBKM K HEW M aKTUBHOMY YYacTHIO
HEO0OXOUMO 3HATh U3 KAKUX TANlOB COCTOUT TPYIIOBasi AUCKYCCHUSI.

Oransl MOATOTOBKU U MIPOBEJAECHUS IPYIIIOBON JUCKYCCHUHU:

1. Boibop Ttembl. Tema momkHa OBITH aKTyalbHOM MJii YYaCTHHUKOB JHCKYCCHUH,
COLIMAJIbHO 3HAYMMOMW, CBSI3aHHOW C peanpbHOM mnpakThko. OHa JOKHA CcOAepXk aThb
npo0JIeMHbIE MOMEHTHI, BBI3bIBATH MHTEPEC Yy MPHUCYTCTBYIOIIUX, OBITh Ui HUX JOCTATOYHO
3HAKOMOW, YTOOBI OHHM MOTJIM KOMIIETEHTHO BECTH ee oOcyxaeHue. Tema s AMCKycCHU
BBIOMpAETCsl B paMKax MPOrpaMMbl M3y4aeMbIX AMCHUIUIMH C Y4ETOM HHTEPECOB yYaCTHUKOB
JUCKYCCUM U 3HAUMMOCTH Ui uX npodeccuu. @opMyaupoBKa T€Mbl JOHKHA ObITH YETKOH U
SCHOM, MO BO3MOXHOCTM KpaTKOW, IPUBJIEKAIOIIEH BHUMAHHE YYAaCTHUKOB, 3aCTaBJIAIOIIEH
3aIyMaThCs HaJl TOCTaBICHHOM MPOOIeMOH.

2. Pa3paboTtka BompocoB s oOcyxnaeHus. OT Toro kak OyAyT MOCTaBJIEHBI 3TH
BOIPOCHI, BO MHOTOM 3aBUCHUT YCIIEX IMPEACTOSIIEro pa3roBopa. PopMylnpoBKa BOINPOCOB
JIOJDKHA BKJIIOYAaTh B ce0sl BO3MOXKHOCTb IPEIBSBICHUS DPA3IUYHBIX TOYEK 3pEHUsi, ObITh
MOBOJIOM JUIsl pa3MblluieHus. B dopmynnpoBkax MOTryT coAepKaTbCsi MHEHHMs, KOTOpbIE He
ABJISIIOTCSL  OECCIIOPHBIMH, MOTYT TPUBOJUTBCA IOJIOKEHHsI, MpoTHBOpedale (axkram
JEHCTBUTENBHOCTH, OTIUYHBIE OT OOIIETIPUHATON TPAKTOBKH.

3. Pazpabotka cuenapust auckyccuu. CueHapuif, Kak HpaBWJIO, BKJIHOYAeT: BBOJHOE
CJIOBO pyKOBOAMTENS (0OOCHOBaHHE BHIOOpa JAaHHOW TEMBbI, yKa3aHHWE Ha €€ aKTyallbHOCTb,
3aJaud, CTOSAIIME Iepesl YYaCTHHUKaMM JHUCKYCCHHM); BOMNPOCHI, BBIHECEHHBIE HAa O0OCYXJEHHE,
YCIIOBUSL BEACHMSI JUCKYCCHM; IPHEMBbl aKTUBHU3AMM O0O0ydaeMbIX (HarjasaHble MOcoOus,
TEXHUYECKHE CPEJCTBAa U Jp.); CIIMCOK HOPMAaTHBHBIX aKTOB, aKTOB NPABONPHUMEHUTEILHOU
MPAaKTUKHU, JATEpaTypbl, HeoOXoaumon g usydenus. Heobxoaumas wunHdopmanus nis
IPOBEIEHUS AUCKYCCUU JIOJDKHA OBITH MOJIyueHa CTYIEHTOM 3apaHee: TeMa, MPeIoKeHHbIe IS
00CyXJIeHUSI BOIPOCHI, HCTOUHUKH, KOTOpble HEOOXOAMMO M3Yy4uuTh. Bce 310 HeoOXoaumo st
TOT0, YTOOBI YUaCTHHK JAUCKYCCUU BiIaJesl HHpOopMalnei o TeMe U AUCKYCCHOHHBIM BOIIPOCaM,
cCMOr 3apaHee C(OPMYJIUPOBAaTH CBOIO MO3UIHUIO IO CHOPY W MOATOTOBUTH HEOOXOIMMbIE
apryMEHTHI.

4. HenocpeacTBeHHOE NPOBEAEHUE TPYNIOBOM TUCKYCCHHM Ha 3aHATHM. Bemymmii BO
BCTYNHUTEIBHOM CJIOBE HAIIOMUHAET TEMY, LIEJU U 3aJa4d JUCKYCCHUH, IIPeJIaraéMble BOIIPOCHI
st obcyxnenus. Ilocne BBOIHOrO cioBa BeAyIIMH HayMHAET JUCKYCCHIO IOCTaHOBKOMW
BONpOCAa WJIM KOMMEHTApHSAMM 10 Mpobjeme, MpUIJaliaeT MPUCYTCTBYIOIIUX BBICKA3aTh
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COOCTBEHHOE MHEHHE I10 IEepBOMY Bompocy. OH MpeloCcTaBiIsieT CIOBO JKEIAIONUM BBICTYIIHTS,
aKTUBHO COJIEHCTBYET €CTECTBEHHOMY Pa3BUTHIO OOCY)KIECHMs, BTATMBACT B aKTUBHBIA OOMEH
MHEHHUSIMU BCEX YUaCTHUKOB.

4.1. Bmomnas wuactp. llenp ee - 3amaTh HEOOXOIUMBIM WHTEIUICKTYaJIbHBIH U
HMOIMOHAIBHBIA HACTPON Ha MPEACTOsIIee 00CYKICHHE TPOOIEMBI.

4.2. Bbicka3plBaHUsl Y4acCTHUKOB JIucKyccud. [lo pesynabraram 0OCYXIEHHs KaXKAOIro
BOIIpOCA BEYIINH J€JIaeT BbIBOJ U EPEXOAUTD K CIEAYIOLIEMY BOIPOCY.

5. IlogBenenue UTOroB qUcKyccuu. Beaymuii moaBOAUT UTOTH AUCKYCCHUHU, aHATTU3UPYET
BBIBOJIbI, K KOTOpPHIM MpHUILIM YYaCTHUKH CIOpa, IOAYEPKHUBAET OCHOBHBIE MOMEHTHI
IPaBUIbHOIO MOHMMAaHUS MPOOJIEMBbl, NOKA3bIBACT JIOKHOCTb, OLIMOOYHOCTH BbICKa3bIBaHUI,
HECOCTOSITENIbHOCTh OTACIBHBIX MO3UIIHIA 110 KOHKPETHBIM BOIIpOcaM TeMbl criopa. OH oOpariaer
BHUMaHHME Ha COJEp)KaHUE pedel, TOYHOCTh BBIPAKEHUS MbICIEH, TIIyOMHY M Hay4yHOCTh
apryMEHTOB, IPaBUIBHOCTh YHOTPEOICHUS MTOHATUH, OLICHUBAET YMEHHUE OTBEYaTh Ha BOIPOCHI,
IOPUMEHATh pa3IM4yHble CPEACTBA IOJEMUKHM, OTMEYaeT Haubojiee AaKTHBHBIX YYaCTHUKOB
JVCKYCCHH, JaeT PEKOMEHJAluU T0 JajJbHEWIIeMy H3yYCHHIO OO0CYKIaeMOil MpoOIIeMBl,
COBEPILEHCTBOBAHUIO ITOJIEMUYECKUX HABBIKOB U YMEHMH.

[Ipy moaroTroBke K IHUCKYCCHUM CTYAEHTY CIEIyeT O3HAKOMMTbCS C IpaBUJIaMH €€
POBE/ICHUS:

- JHMCKYCCHS - 3TO JIEJIOBOM OOMEH MHEHHUSIMH, B XOJIe¢ KOTOPOTO KaKIbI YYaCTHHK
JIOJKEH CTapaThCsl pacCcyk1aTh 0ObEKTUBHO;

- BBICTYIUICHUSl JIOJDKHBI IPOXOJWUTH OPraHM30BAaHHO, KaXJbli YYaCTHHK MOKET
BBICTYINIaTh TOJIBKO C Pa3pelleHUs] BEIYIIEro, MOBTOPHBIE BBICTYIUICHUS MOTYT OBbITh TOJBKO
OTCPOUYEHHBIMHU, HEJOMYCTUMA NIEpernagKa MeX 1y Y4aCTHUKaMH;

- KaXK/10€ BBICKA3bIBAHUE JI0JIKHO OBITh MOJKPEIJICHO (paKTaMu;

- B OOCYXICHHH CIEIyeT TMPEIOCTaBUTh KAKIAOMY YYaCTHHUKY BO3MOXHOCTb
BBICKA3aThCs;

- Ka)KJ10€ BBICKA3bIBaHUE, MO3ULIMSI JOJIKHBI OBITH BHUMATEIbHO PACCMOTPEHBL;

- He0OXOJMMO BHMMATEJIBHO CIYIIATh BBICTYIJICHUS OPYTUX, Pa3MBIILIATh HaJ HUMHU U
HA4YMHATh TOBOPUTH TOJBKO TOIJIA, KOTJA MOSBISIETCS YBEPEHHOCTb, YTO Ka)/10€ Ballle CIIOBO
OyzeT cka3aHo 10 Jemy;

- B X0J1¢ OOCYKJIEHHSI HEJIOMYCTUMO «IEPEXOJUTh Ha JTUYHOCTHY», HABEIIUBATh SPIbIKHU,
JIONyCKAaTh YHUUMKUTEIbHbBIE BHICKA3bIBAHUA U T 1.}

- OTCTauMBaliTe CBOU YOEXJEHHUS B SHEPTUYHOU UM ApKOil (opme, HE yHMKas MpPU ITOM
JIOCTOMHCTBA JIM1A, BBICKA3aBILEr0 IPOTUBOIOJI0KHOE MHEHHUE;

- NIpY BBICKA3bIBAHUM MHEHUM, HE COBMNAJAIOIIMX C BallUM, COXPAHSINTE CIIOKOWCTBHE,
UCXO0/I U3 TOTO, YTO JIBA YEJIOBEKA U HE MOTYT 00J1aJjaTh OJIMHAKOBBIM MHEHHUEM;

- 11000€ BBICTYIUIEHUE JOJDKHO HUMETh LENbI0 Pa3bsSCHEHUE Pa3HbIX TOYEK 3PEHUS U
IPUMHUPEHUE CIIOPSAIINX;

- paccyxnaTb y4YaCTHMKaM IIpeJJlaraeTcsi TOJbKO 10 3aJaHHOW TeMe, HEeoO0XOIUMO
u30eraTh JIOOBIX YKIIOHEHUH B CTOPOHY;

- ClleyeT TOBOPUTHh JIAKOHWYHO, IO CYIIECTBY, BO3JIEPKUBATHCA OT PACTSIHYTBIX
BCTymuieHU. OCTpOTy IUCKYCCUM NPUAAIOT TOUYHBIE BHICKA3bIBAHNUS;

- HeoOxoauMo BecTH cebsi KoppekTHo. He wucmnomnb3yiite Bpemsi uisi BBICKa3bIBaHUSA
HEJIOBOJILCTBA TOMY WJIM HHOMY JIMILY, TeM 00Jiee OTCYTCTBYIOIIEMY.

JlJ1 MOATOTOBKYU K AMCKYCCUU CTYIEHTY PEKOMEHIYeTCsl HCI0JIb30BaTh HAyYHbIE CTaThU
aBTOpOB,  TpeACTaBIeHHble B  OubOnmoreke 1o  aapecy B cethu  «VHTepHeT»:
https://www.elibrary.ru/defaultx.asp?. CtymnenTy HEOOXOAMMO 3apErHCTPUPOBATHCS B HAYIHOMN
anekTpoHHON Oubmmoreke Elibrary.ru. Kpome Toro, pekomeHayercs aHauu3 JuccepTanyil 1mo
TeMe JUCKYCCHHM, Uil 4Yero CleayeT 3aperucTpupoBathcsi Ha caite Pocculickoit
rOCY/IapCTBEHHOM OMOIIMOTEKH 110 ajpecy B cetH «MHTepHeT»: https://www.rsl.ru.
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Memoouyeckue pexomenoayuu nO CaAMOCMOAMENbHOMY U3VUEHUIO 60ONPOCO8 MeM
Ooucyunnunsl. OTAENbHBIE BOIMPOCH KOHKPETHON TeMbl IIpaBa HE paccMaTpUBAIOTCA Ha
JEKIMOHHOM WIHM CEMHUHAPCKOM 3aHATHUAX B CUIy OTPaHMUYEHHOCTU 3aHATUHN IO BpeMeHU. B To
K€ BpeMsl TaKhe BOMNPOCHl 0053aTeIbHO JAODKHBI OBITh HM3y4YEHBl CTYACHTOB B CHIY HX
3HAYMMOCTH. BOIpochl A7 CcaMOCTOSTEIBHOTO M3Y4YEHHs O0s3aTeNbHO O3BYYHMBAIOTCS
npenonasaresieM. KpoMe Toro, s OCBOEHHUSI TaKOr0 MaTepualia MpenojaBaTellb peKOMEHIYET
HOPMAaTUBHBIE IIPABOBBIE AKTbI, a TAK)KE HAy4YHYI0 M yuyeOHY sureparypy. CTYIEHT Takxe
MOJKET CaMOCTOSITENILHO MOA00PaTh NCTOYHUKH JJIs1 U3YUYEHUs 0003HAUYEHHBIX BOIIPOCA.

IIpy caMOCTOATENPHOM H3YYEHMM OTAEIBHBIX BOIPOCOB B paMKax AMCLMILIMHBI
oOyuJaroieMycsi peKOMEHyeTCsl KOHCIIEKTUPOBAaTh MaTepual, oMevast TOT, KOTOPBIi BbI3bIBAET
TPYAHOCTH B IOHMMaHuM. B Takux ciayyasx CTYyAEHTY pEKOMEHIYyeTcs OoOpaTHThbCS K
MIPENO0/IaBaTEI0 33 KOHCYJIbTAlUEH.

Memoouueckue pexomenoayuu no n0OO20MOBKe MyIbMUMeOULIHOU Npe3eHmayuu

1. Paccka3piBaTh MOXHO TOJIBKO TO, O YEM 3HaeElllb, Kak MUHUMYM, B 10 pa3 Oouiblie, ueM
03BYUYHBaEUIb.

2. IlepBwlil cnaiin AODKEH coaepxkaTh Ha3BaHue nokiana, ®HUO u KoopaumHAThI
(opramM3anus/mopa3ieieHue, aapec AJIEKTPOHHOW IMouThl) BhICTymaromero. IIpaBuia
XOpOILIEro TOHA MPEATNONAraloT elle YKa3aHhe Ha MepBOM (a U Ha KaXJI0M) cliaiifie Ha3BaHUs
mMeponpusaTHs. Kaaplii ciaii J0IDKeH HMETh 3ar0JIOBOK M OBITh TPOHYMEPOBAHHBIM B (popMare
1/11.

3. He Bce paBHO, KakuM INPOTrpaMMHBIM HPOAYKTOM II0JIb30BAThCA JUISI HOJATOTOBKHU
npeseHTauuu. Haumbonee pacnpoctpanen ceroguss MS PowerPoint. Ho, nampumep, eciu
npe3eHTanusl noAroroBieHa He B TeX, TO ciyliaTenu-MareMaTHKU MOTYT HE BOCHPUHATH
JOKJIaJ] BCEPhE3.

4. Ilpe3eHTanusi HauMHAETCs C AaHHOTALUHU, [JE€ HAa OJHOM-ABYX CllaiijlaXx JaeTcs
MpeJCTaBlIeHUe, O 4YeM IOoWAeT pedb. bonblias yacTh Mpe3eHTaluil TpeOyeT OrIaleHus
cTtpykTypbl. Ilpu wucnonb3oBanun TeX s MakeTupoBaHUS CTaHJAPTHBIM  111a0JI0H
npearnonaraeT OToOpaKeHHe CTPYKTYpPhl DPa3/ieloB NPE3EHTAllMUd C MOJICBETKOW TEKYIIEero
pazzena Ha Kax/J10M CTpaHUIE, YTO CTAJIO YXKe CTaHJapTOM Jie (GaKTo.

5. Ilpe3eHTanus He 3aMeHsET, a JONOIHAET foknaa. He Hano nucars Ha ciaigax To, 4To
Brl coOupaerech ckazatrh cioBamu. OOpaTHOE TOXE BEpHO: MpHU JIOKJIAJE HUKOTJAa HE
3a4UTBIBATE TEKCT cO cranaal Bo3MoKHOE UCKIIOUEHHE — €CIIU MTPE3EHTALMS T0-aHIJINKHCKH, U
Bel He yBepeHbl B Bamem yCTHOM aHIVIMWCKOM, WMMEET CMBICH CcIelaTh Claiabl
CaMOJI0CTaTOYHBIMH, BBIHECS HA HUX BECH (CJIETKa COKpAIEHHBIN) TEKCT TOKIaja.

6. OnTumanbHas CKOPOCTh MEPEKIIIOUEHUS - OJUH claiig 3a 1—2 MUHYTHI, HAa JEKIUAX -
710 5 MuHYT. J{ns KpaTKuX BBICTYIJIGHMH JOMYCTMMO [JBa cjlaiijja B MHUHYTY, HO He ObIcTpee.
CnymaTtenu JOJDKHBI YCHEThb BOCHPUHATH HHGOpMALMIO M CO crlaiiia, W Ha CIyX.
«YHUBepcaJIbHAs» OLICHKA — YHCIO CJAHJ0B PAaBHO MPOJOLKMTEIBHOCTH BBICTYIUJICHUS B
MUHYTaX.

7. 20 pt. Haubonee untabensubiM siBisiercs Arial. OdopmisiiiTe Bce Cnaifibl B € AMHOM
crwie (B TeX MHOroe W3 yYIOMSHYTOTO [ENIaeTCsi «aBTOMaTHuecku»).>Pasmep mpudra
OCHOBHOT'O TEKCTa — HE MeHee 16pt, 3arooBKu

8. He cnemyet meperpyxarb cinaiig uHdopmaimen, aeath MHOTO MEIKOTo TekcTa. [Ipu
MOJTOTOBKE MPE3CHTAIMM PEKOMEHJIYeTCS B MAaKCHUMAaJIbHOM CTENEeHM HCIOJIb30BaTh rpadukH,
CXEMBbl, AuarpaMMbl U MOJENU C UX KpaTkuM onucanueMm. dotorpadum M pUCYHKH [€Iar0T
npecTaBIsieMylo MHpOpMaluioo 0ojee WHTEPEeCHOM M IOMOraroT YAEp)KMBAaTh BHUMaHHE
ayJUTOpPUH, JaBasi BO3MOKHOCTb SICHO IMOHSTH CYTh Ipeamera. JJIMHHbIE NMEPEUUCICHUsS WU
OosbIIMe TaOIUIIBI C YHCIaMHU OECCMBICICHHBI — JIydIlle TOCTPOTe TpauKH.

9. Mmeer cmbica ObITh akKypaTHbIM. HepsnuimBo crenaHHble ciaiinbl (pa3HOOON B
mpUQTax U OTCTYyIAX, ONIMOKU U ONEYaTKH) BBI3BIBAIOT MOJO3PEHHE, YTO U K COJEpKATEIbHBIM
BOIPOCaM JIOKJIaJYMK MOJOMIEN CIYCTs pykaBa. | OTOBYIO MpE3EHTALMI0 HAJ0 MPOCMOTPETh
BHUMATEIbHO HECKOJIBKO Pa3 «CBEKUM» B3TJISIOM; KaKIbIH pa3 OyaeTe HaXOIUTh 110 HECKOJIBKO
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OIE€YaTOK, OIIMOOK MM «HEKpacHUBOCTEi». OCOOEHHO CTOUT 0OpaTUTh BHUMAHUE Ha 3aroJIOBOK,
HaOpaHHBIA 3arinaBHbIME OykBamu. MS Office 3auactyro He mpoBepsieT opdorpaduio B TaKUX
CJIOBax.

10. IIpu ourymeHMM HEYBEPEHHOCTH IMepe]l ayAUTOpUENd WU OYeHb OTBETCTBEHHOM
BBICTYIIJICHUU CJEAyeT HamucaTh W BBIYYHTh CBOIO peuyb Hau3ycTh. O3ByuumBaHHE OIHOMN
crpanuiel (hopmar A4, mpudt 14pt, moayTOpHBIM MHTEpBaAI) 3aHMMaeT 2 MUHYTHL. HyxHa
TPEHUPOBKA NEPe BHICTYIIICHHEM.

11. BaxHo cieauTs 3a BpEMEHEM.

12. Peub u ciaiiibl HE JOJDKHBI COBIANATh, TOTAA NMPE3CHTALUS CTAHET «OOBEMHOIN.
Peur pomxna ObiTh Ooyiee momyisipHa u oOpazHa. Craliipl MOTYT CcoJlep)KaTh OoJiblie
«TEXHUYECKHX» MOAPOOHOCTEN: (popMynbl, cxeMbl, Tabauibl, rpadguku. Beerna moamnuceiBaiite
ocH (Kakasl IepeMeHHasi U €€ Pa3MEPHOCTb).

13. Henb3s untath GopMyIibl 1 0003HAUCHUS («HKCY», «3€T U JDKUTOE C TUIBIAON» U T.I1.)
Bo3moxkHOe HckiIoueHne - paccka3z Ha pabodeM ceMHHape mepes, KoJUIeraMHu «TEeXHHYECKUX)
pe3yJbTaToB.

14. TlepBeie xe ¢pa3bl MOIKHBI MHTpUroBaTh. Hampumep, MOXHO CKa3zaTb O TOM,
HACKOJIBKO CJIO’KHOM WJIM HAacCKOJIBKO Ba)KHOM SIBJISIETCS JTaHHAs 3aJada, Ui O TOM, HACKOJbKO
HEOKUJAHHBIM OyJeT pPelIeHue - 3TO MO3BOJIUT yJep>KaTh BHUMaHUE ciyinaTeneit 1o koHma. Ho
TOrJja KOHIIOBKA JAEWCTBUTENBHO JOJKHA OKA3aThCsl HETPUBUAIBHOM — MHAYe CllylliaTeib OyaeT
pa3zouapoBaH. 3anmomuute, y Bac Tompko 20 cexkyHI B Hayane JOKJaAa s TOTO, YTOOBI
NpuBJeYs BHUMaHWE ciymiarened. Eciam 3a 3TO BpemMsi HE NPO3BYYUT HEUTO IOMCTHHE
UHTpUTYIOLIEe (MU XOTs ObI XOpoIllas NIyTKa), BEpHYTh BHUMAaHUE OYJET OYEHb CII0KHO.

15. JIronu nydine 3aiOMUHAIOT TO, YTO YBUJAEIH MOCIEIHUM!

16. B cepb&3HBIX HAYUHBIX MPE3CHTALUAX HE CIEIYET UCII0JIb30BaTh 3(h(PEeKThl aHUMAIIT
U M3JIMIIHEE «yKPaIIaTeIbCTBOY.

17. 3apanee HeoOXOAMMO MPOAYMaTh BO3MOKHBIE MPOOJIEMBI C TEXHUKOH. 3apaHee
CKOTHMPOBATh Ha pabouunii cToxn (aii ¢ mpe3eHTanueil 1 MpoBEepHUTh, Kak OH paboTaeT, ¢ MepPBOro
70 mocienHero cnaiga. O06s3aTenbHO MMETh NMpU cede KOMUIO MpEe3eHTaluu Ha (udLI-Kapre.
[IpoBeputh, HET M TIPOOIIEM C OTOOpakeHHeM pycckux mmpudto u popmyn. Llenecoodpaszno
uMeTh npu cebe kak PPT mpesenrarnuto (B cimydyae moarotoBku npeszenrtanuu B MS Office), Tak u
PDF Bepcuio (1o noka3 PDF Bepcuu mpeseHTanuy aBTOMaTHYECKH HajlaraeT OrpaHUYEHHs Ha
UCTIOJIb3yeMble BU3yalbHbIE 3((EKTHI).

Pewenue npasosvix 3a0au. ]|y 3aKperuieHUs] TEOPETUYECKOTO0 Marepuana, ¢ IelbIo
BBIPa0OTKH y 00y4aromMXcs HaBBIKOB 10 NMPUMEHEHHIO HOPM IpaBa OOYYaroOIIMMCS JAeTCst
3aJjaHKe - pellleHNe MPABOBbIX 33/1a4. 3a1a4M JOJDKHBI OBITh PELIeHbl B MUCbMEHHOM Buje. [Ipu
pELIeHNH YKa3bIBaeTCsl TeMa 3a/lauM, 1aeTcsl OTBET Ha KaXKIbI BOIPOC 3a/1a4yM OT/enbHO. OTBET
JIOJDKEH OBbITh TOJHBIM M MOTHUBUPOBAHHBIM, COJEPXKaTh CCHUIKY Ha HPUMEHSIEMYI0 HOPMY
npasa.

VYcnoBust 3aaHus W 3a/aud HeoOXOAMMO YMTaTh BHUMaTenbHO. Kaxknoe mpeioxeHnue
MOKET MMETh 3HaueHue s MpaBHIbHOTO pemnieHus. OT oOyuwarouierocsi Tpedyercsi TOYHOE
UCCIIEIOBaHUE H3JIOKEHHBIX OOCTOSATENBCTB, ONpEeNeHHE MPOOJIEeMHBIX MOMEHTOB. Pemienue
JIOJI’KHO OBITH HAlleJIEHO Ha TOT BOMPOC, KOTOPBIH MMOCTAaBIIEH B 3aJaHUH.

3amaHus, 3a7a4d HEOOXOJUMO pelaTh TakuM oOpa3oM, 4YTOObI pelIeHHe HMENo
BHYTPEHHIOIO CTPYKTYpPY U JIOTUKY M3JI0KEHHUS MaTepuayia. [ JaBHOE MpaBWIO MPU MOCTPOECHUU
CTPYKTYpBI pelIEHHs] COCTOUT B TOM, YTO B OOJIBIIMHCTBE CIy4aeB CTPYKTYypa pelIeHUs 3ajauu
MIPEAOIPEAEIISIETCSI HOPMAaMHU JEHCTBYIOIIErO 3aKOHOAATENbCTBA.

JIroboe 3amaHue 3aBepuiaeTcs oOMMM BbIBOAOM. [IpuHMMas BO BHUMaHME CeUU(DUKY
IIpEeMETA, JKEIATeIIbHO B BBIBOJAX OINEPUPOBATH CIIOBAMH «COTJIACHO CTaThe...DenepanbHOro
3aKOHA...», «B COOTBETCTBUM C JACUCTBYIOUIMM 3aKOHOJATEJIBCTBOM...». HO OueHb BaxHBI
JMYHOE MHEHHE, PACCYKJIEHUE U OTHOILLIEHUE CTY/ICHTa K YCIOBHM 33a4d U €0 PELICHHUIO.
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Tema 1. IlonsaTue, wueau, 3agauM WU 3HaA4YeHHe Kypca «JloOKymMeHTHMpOBaHHe
NpoOLECCOB B HOPHUCHpPYAeHUUM». B3aumMocBsA3b ¢ JAPYrUMH OTPACIAAMH  POCCHHCKOIO
npasa.

1. ITooeomoexa 00K1a008 - npe3eHmayuil 8 COOMEEeMCmMaUU ¢ 8bLOPAHHOU MeMOll

1. Tlomstme, mnpeaMer, 3agauu Kypca «/lokyMeHTHpOBaHUE MPOIIECCOB B
IOPUCTIPYICHITUN .

2. Cucrema U UCTOYHUKH Kypca.

3. B3auMoCBs3b ¢ APYTUMHU OTPACIISIME POCCUHCKOTO TIPaBa.

4. Pa3BUTHE TOHATHS «TOKYMEHT.

5. TlpaBoBas GpyHKIUS JOKYMEHTA.

2. Buinonnenue nucbMeHHO20 NpaKmuiecko2o 3a0aHus

1. OxapakTepu3yiiTe  3Ha4eHHE JIEJIONPOU3BOJACTBA U  JIOKYMEHTOO0OpOTa,
HampaBJIeHHBIX Ha 3((eKTHBHOE IOKYMEHTAI[MOHHOE OOecleueHnue IesTeIbHOCTH B cdepe
IOPUCTIPYICHIIMHU, B CHCTEME IIPABOOXPAHUTENBHBIX OPIraHOB U IOPUANYECKUX CITYKO.

2. IlpuBemute OCHOBHBIE JTanbl CTAHOBJIEHUS U PAa3BUTUS  OTEYECTBEHHOI'O
JIEJIONPOU3BOICTBA.

JlonoTHUTe/IbHbIE HCTOYHUKH U JIUTEPATypPa AJs NOATOTOBKH:

1. beikoBa, T. A. JlIokyMeHTaIlMOHHOE O0ECTICUCHUE YITPABJICHUS (JCTOMPOU3BOJICTBO) :
yuebHoe nocodue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; noz o6mur. pen. T.B.
KysnenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [om.
MaTepuaibl [ DNeKTpoHHbIN pecypc]. — (Boiciiee oopazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. FOpunnyeckas TeXHUKA: YUeOHUK U MPAKTUKYM JJIs1 aKaJJeMHUYECKOTO
6axanaBpuata / C. C. 'opoxoBa. — Mocksa : U3znarensctBo FOpaiit, 2019. — 317 ¢. —
(bakanasp. Cneunanuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : 2eKTpoHHBIH //
OBC IOpaiir [caitt]. — URL.: https://urait.ru/bcode/432892

3. I'pozoBa, O. C. Jlenonpou3BoACTBO: yueOHOE mocodue A akaeMUIecKOro
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnslii // ObC KOpaiit
[caitT]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. [lenonpou3BoAcTBO: ydeOHOE TocoOue JUIsl aKaJeMUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: UznarensctBo FOpaiit, 2019. — 124 c. Tekcr:
anekTponubiit // IBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MadopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAIIHOHHOM O00ECIIEYeHNH YIPABICHUS U
apxuBHOM jene: yueOHuk /s By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anexkrponnsit. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYIIIMOHHAS SKCIIEPTH3a HOPMATHUBHBIX MPABOBBIX aKTOB U
MPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPraHM3aLUs U BOIPOCH! TOKYMEHTHPOBAHUS : yueo.
mocobue / C.1O. Kabamos, }0.C. Kadamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Briciiee oopa3oBanue: bakanaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexnuka: YueOnuk / Kamanuna T.B., - 2-e uzn.,
nepecmotp. - Mocksa: FOp.Hopma, HUL] MH®PA-M, 2015. - 496 c. TekcT: 2neKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynses, /1. H. Ypanos, A. T
®abpuunoit; mox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homas ynuBepcurerckas oubimoreka). - ISBN 978-5-98704-329-5. - Tekcr: a1eKTpOHHEIH. -
URL.: https://znanium.com/catalog/product/1211628
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9. [Nanacenko, 0. A. Jlenonpou3BoICTBO: TOKYMEHTAIMOHHOE 00ecrieueHre
ynpasienus: Ydyebnoe nocodue / [Tanacenko 10.A., - 3-¢ u3x. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuart). Tekct: anexrponHsIii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC U OPraHU3AMMOHHBIC OCHOBHI IIPOTHBOICHCTBUS KOPPYIIIIUU:
MEXIYHAPOAHBIA U POCCHMCKUIN OTIBIT: COOPHHUK MaTepHaioB MexX1yHapOoAHOW Hay4YHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. CynebHoe nemonpounsBoacTBo: yueobHoe nocooue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwunos, A. FO. FOpuanueckoe nenonponu3BoACTBO: YIeOHOE TOCOOUE TSt BY30B /
A. 10. Uypunos. — 2-e uzn., ucnp. u gom. — Mocksa: M3narensctBo FOpaiit, 2020. — 202 c.
— (Bsicmiee obpaszoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // IbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 2. HopmamugHno-npagosvie akmal, pezyiupyrouiue cghepy 0eaonpou3e00cmea.

1. [loocomoexka 00K1a008 - npe3eHmayuil 8 COOMEemcmeauu ¢ 8blOPAHHOU MeMOU

1. Vxa3wl u pacnopspkenus [Ipesunenra Poccuiickoit deneparmm,

2. TlocranoBnenms wu pacnopsokenus IIpaBurensctBa Poccwmiickoii  ®enepanum,
perJaMeHTHPYIOIIKEe TPABOBbIE HOPMBI Ha (peliepaibHOM YpOBHE IIpH paboTe ¢ JOKYMEHTaMHU.

3. IlIpaBoBble aKThl HOPMATHBHOTO W HWHCTPYKTUBHOTO XapakTepa, METOIUYECKUE
JIOKYMEHTHI 110 JAEJIONPOU3BOACTBY MPEAIPUATUN U OpraHU3aLHi.

2. Bvinonnenue nucbMeHHO20 NPAKMULECKO20 3A0aHUS

1. Onpenenute cocTaB HOPMATUBHO-TIPABOBOI M METOINYECKOM 0a3bl COBPEMEHHOIO
JIEJIONPOU3BO/ICTBA.

2. CxeMaTU4HO M300pa3uTe HAMpaBICHUS Pa3BUTHSI 3aKOHOJATENLHOTO PEryIMPOBAHUS
JIOKYMEHTUPOBAHHUS YIIPABICHUYECKOHN N€ATEIbHOCTH.

JlonoTHUTe/IbHbIE HCTOYHUKH U JIUTEPATYpPa AJs MOATOTOBKH:

1. brikoBa, T. A. JlokyMeHTaIIMOHHOE 00€CTIeUeHrEe YIPaBICHHUS (JI€TIOMPOU3BOJICTBO) :
yuebHoe ocodue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Ky3nenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa: UTHOPA-M, 2020.— 304 c. + [lom.
MatepHaisl [ DnekTpoHHbIN pecypc]. — (Briciee oOpasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexktponnsiit. - URL: https://znanium.com/catalog/product/1078152

2. T'opoxosa, C. C. KOpunuueckas TEXHUKA: Y4€OHUK U IPAKTUKYM JUIs aKaJeMUYECKOTO
6akanaBpuata / C. C. ['opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanasp. Crnenmanuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : 2eKTpOHHBIH //
3BC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'pozoBa, O. C. Jlenonpou3BoACTBO: yueOHOE mocodue A akaIeMHUUecKoro
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiii / ObC Opaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. T'po3oBa, O. C. [lenonpou3BoACcTBO: yueOHOE MOCOOHE I aKaIeMUIECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: UznarensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponHbIit / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MadopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAIITHOHHOM 00ECIIE€YeHUH YIIPABICHUS U
apxuBHOM jene: yueOnuk /s By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentsena, A.
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I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: sanmexrpounsiii. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYIIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBBIX aKTOB U
MIPOCKTOB HOPMATHUBHBIX IPABOBBIX aKTOB: OPTaHU3AIUs ¥ BOIPOCH! IOKYMEHTUPOBAHHUS : y4eO.
nocobue / C.1O. Kabamos, }0.C. Kadamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Beiciree obpasoBanue: bakanaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anektponubIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamranuna, T. B. FOpunnueckas rexauka: Yueonnk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 237€KTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynses, I. H. Ypanos, A. T
®dabpuunoit; mox pex. npod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcuteTckas oubnuoreka). - ISBN 978-5-98704-329-5. - Tekcr: 2MeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoACTBO: JOKYMEHTAIMOHHOE 00ECTIeYCHNE
yrnpasneHus: YuedHoe nocoodue / [lanacenko F0.A., - 3-e u3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakamaBpuart). Tekct: anexrponHsrii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC U OPraHU3AMMOHHBIC OCHOBHI IIPOTHBOICHCTBUS KOPPYITIIUH:
MEXIyHAPOIHBIH U POCCUHCKUHN OMBIT: COOPHUK MaTepUaioB MexayHapoIHOW HAy4YHO-
npakTudeckoit kondepenun / nox pexa. E. B. Bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekTponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe aenonpon3BoAcTBo: yuebHoe nocodbue / B. B. UBnpos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwuios, A. HO. HOpuamueckoe nenonponu3BoCTBO: YIeOHOE TOCOOUE ISt BY30B /
A. 10. YypunoB. — 2-e u3., ucnp. u gon. — Mocksa: U3narensctBo HOpaiit, 2020. — 202 c.
— (Bsicmiee oopazoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // IBC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 3. IOpuanyeckasi 0TBEeTCTBEHHOCTh T'OCYJIAPCTBEHHBIX CJIYKAIIUX M HHBIX
Pa0OTHUKOB, 3aHATHIX B c(epe 1eJONPOU3BOJACTBA B OPraHAX IOCY/AapCTBEHHOH BJIACTH U
MECTHOI'0 CaMOYIIpaBJIeHUsl

1. ITooecomoeéxa 00Kk1a008 - npezenmayuii 8 COOMEEeMCmMaUU ¢ 8blOPAHHOL MeMOl

1. IOpunndeckas OTBETCTBEHHOCTh TOCYIapPCTBEHHBIX CIYXKAIIUX W UHBIX PAOOTHUKOB,
3aHATBIX B cdepe JeNONpOM3BOJCTBA B OpraHax TIOCYJapCTBEHHOH BIAacTH U MECTHOIO
CaMOYIPaBJICHHUS.

2. Buagsl OTBETCTBEHHOCTHM  TOCYIApCTBEHHBIX CIYXallUX M HHBIX pPaOOTHUKOB,
3aHATBIX B cdepe MEeNONMpPOM3BOJACTBA B OpraHax TOCYIJapCTBEHHOW BJIacTH W MECTHOTO
caMOyTIpaBJICHUS.

2. Beinonnenue nucoMeHH020 npakmuiecko2o 3a0aHus.

1. Uzyuute Ilpuxaz PocapxuBa ot 22.05.2019 Ne 71 "OO6 yrBepxknaenuu IlpaBun
JIeNIOTIPOU3BOJICTBA B TOCYIApPCTBEHHBIX OpraHax, oOpraHaXx MECTHOrO caMOyIpaBlieHus"
(3apeructpupoBano B Muntocte Poccun 27.12.2019 Ne 57023). CocTaBbTe KpaTKyIO CIIPaBKY.

2. Wzyuure Ilpuka3 PocapxuBa ot 15.06.2020 Ne 69 "OO6 yrBepxaeHuu THIOBBIX
(GYHKIMOHATIBHBIX TPEOOBAHWH K CHCTEMaM JJIEKTPOHHOTO TOKYMEHTOOOOpOTa M CHCTEMam
XpaHeHHs  DJJEKTPOHHBIX  JIOKYMEHTOB B  apXWBaX  TOCYJapCTBEHHBIX  OpraHoB"
(3aperucrpuposano B Muntocte Poccun 20.10.2020 Ne 60484). CocTaBbTe KpaTKyIO CIIPaBKY.
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JlonoTHUTe/IbHbIE HCTOYHUKY U JIUTEPATypa JJisl MOATOTOBKH:

1. beikoBa, T. A. JlokyMeHTaIMOHHOE 00€ecTIeueHre yIpaBJICHHs (JI€TIOMPOU3BOJICTBO) :
yuebHoe mocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6m. pen. T.B.
Kysnenooii. — 2-¢ u3a., nepepad. u gon. — Mocka: MHOPA-M, 2020.— 304 c. + Jlom.
MaTepuainbl [ DIeKTpoHHBIN pecype]. — (Briciiee oopazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsiit. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. FOpunnyeckasi TEXHUKA: YICOHUK U MPAKTUKYM JJIsI aKaJJEMHUIECKOTO
6akanaBpuara / C. C. ['opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanasp. Crienmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2y1eKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. [lenonpou3BoCTBO: Y4eOHOE MOCOOHUE ISl aKaAEMUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnslii // O5C KOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. T'posoBa, O. C. [lenonpou3BoAcTBO: yueOHOE TOCOOUE I aKaJeMHUIECKOTO
6axanaspuata / O. C. I'po3oBa. — MockBa: M3natenbctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbii / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MudopmaninoHHbIe TEXHOJIOTUN B JOKYMEHTAIIMIOHHOM O0OECIIeUeHUH YIIPABICHUS U
apxuBHOM jene: yueOnuk st By3oB / H. H. Kynaes, T. B. Konnpamogsa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. KaGamos, C. FO. AHTHKOppYIIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX IPABOBBIX aKTOB U
POEKTOB HOPMATHUBHBIX NMPABOBBIX aKTOB: OPTaHU3ALUS  BOIPOCH! IOKYMEHTHUPOBAHHSA : y4eO.
nocooue / C.}O. Kabamos, FO.C. Kabamos. — MockBa: UTHOPA-M, 2019. — 240 c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnbIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexnuka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL MTH®PA-M, 2015. - 496 c. TekcT: 21€KTPOHHBIM. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueouuk / H. H. Kynses, 1. H. Ypanos, A. T'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcutetckas 6ubnaunoreka). - ISBN 978-5-98704-329-5. - Tekct: 2neKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. ITanacenko, FO. A. Jleaonpon3BoACTBO: JOKYMEHTAIIHOHHOE 00ecTedeHrne
yrpasneHus: YaeoHoe mocoowue / [Tanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UTH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekTpoHHbIi. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIEC U OPraHU3AIMOHHBIE OCHOBHI MPOTUBOICHCTBUS KOPPYIIIUU:
MEX1YHapOJAHBIN U POCCUNUCKHI OMBIT: COOPHUK MaTepHaioB MeXIyHapoIHOM HayuHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoit, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. Cyne6Hoe nemomnpounsBoactBo: yauebnoe nocodue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Texkcr: anexkrponHsbIid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypuios, A. 10. HOpunudeckoe nenonpou3BoACTBO: yueOHOe ocoOue /i By30B /
A. 10. YypunoB. — 2-e u3., ucnp. u gon. — Mocksa: M3marensctBo HOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcr: anekTpoHHbii // DBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 4. IlpaBuina  JOKYMEHTHPOBAHHSI M o0ecrieyeHUe HOPUAUYECKOH CHJIBI
JOKYMEHTOB
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1. Iloocomoska 00K1a0086 - npezeHmayuil 8 COOmMeemcmeaul ¢ 6blOPaAHHOU MeMou

1. IlpaBuna HOKyMEHTHPOBAHHS U OOECIIEUCHUE FOPUANMYECKON CHIIBI JOKYMEHTOB.

2. IlpaBuna m ocoOeHHOCTH OQOPMIICHHSI PEKBHU3UTOB JOKYMEHTOB, HCIIOJIb30BaHUS
OJIAHKOB U TOCYAPCTBEHHBIX OpPraHaXx.

3. OpraHu3aiMOHHO-TIPABOBBIC TOKYMEHTBI T'OCYAapCTBEHHBIX OPraHOB, WX BHJIHI,
HOPSIOK COCTaBIICHUS U O(hOpMIICHUS.

4. PacnopsauMTeNnbHbIE JOKYMEHTBI TOCYAapCTBEHHBIX OPTaHOB, UX BHIBI, TOPSIOK
COCTaBJICHUS M OPOPMIICHHS.

2. Bvinonnenue nucbMeHH020 NpaKmuiecko20 3a0aHus

1. Yro Takoe JOKyMeHT?

2. KaxoBbl OCHOBHbBIE IIPU3HAKU U CBOICTBA IOKyMEHTa?

3. B uem 3akmouarotcst QyHKIIUU JOKyMEHTA?

4. Yto noHuMaeTcs Mo FOpUINYECKON CUIION T0KyMeHTa?

5. B uem cMbICI CTaHIAPTH3AUN U YHU(PUKAIIUU TOKyMeHTa?

JlonoTHUTe/IbHbIE HCTOYHUKH U JIUTEPATypPa AJs NOATOTOBKH:

1. beikoBa, T. A. JlIokyMeHTaIlMOHHOE O0ECTICUCHUE YITPABJICHUS (JETOMPOU3BOJICTBO) :
yuebHoe nocobue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; noz o6mur. pen. T.B.
KysnenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [om.
MaTepuaibl [ DNeKTpoHHbIN pecype]. — (Boiciiee oopazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. FOpunnyeckas TeXHUKA: YUeOHUK U MPAKTUKYM JJIs1 aKaJJeMHUYECKOTO
Oakamappuara / C. C. 'opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakanmaBp. Cnienimasuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : 37eKTpOHHBIH //
3BC IOpaiit [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'pozoBa, O. C. Jlenonpou3BoACTBO: yueOHOE Tocodue A akaleMHUUecKoro
6axanaspuata / O. C. 'po3zoBa. — MockBa: U3natensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnslii // ObC KOpaiit
[caitT]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. [lenonpou3BoAcTBO: yueOHOE OcOOHEe I aKaAeMUYECKOTr0
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anekTponubiit // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MadopmanimoHHbIe TEXHOJIOTHH B JOKYMEHTAIITHOHHOM 00ECTIE€YeHUH YIIPABICHUS U
apxuBHOM jene: yueOHuk /s By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexktponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYNIIMOHHAS KCTIEPTH3a HOPMATHBHBIX MIPABOBHIX aKTOB U
MPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPraHU3aLUs U BOIPOCH! TOKYMEHTHPOBAHUS : yueo.
moco6ue / C.1O. Kabamos, }0.C. Kadamos. — Mocksa: UHOPA-M, 2019. — 240 ¢. —
(Briciiee oopa3oBanue: bakanaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnyeckas rexnuka: YueOnuk / Kamanuna T.B., - 2-e uzn.,
nepecmotp. - Mocksa: FOp.Hopma, HUL] MH®PA-M, 2015. - 496 c. TekcT: 2neKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueonuk / H. H. Kynses, /I. H. Ypanos, A. T
®abpuunoit; mox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homast yauBepcurerckas oubimoreka). - ISBN 978-5-98704-329-5. - Tekcr: aneKTpOHHEIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [Tanacenko, 0. A. Jleonpon3BoICTBO: TOKYMEHTAIMOHHOE 00ecTieueHne
yrnpasneHus: YueoHoe nocooue / [lanacenko FO.A., - 3-e u3a. - Mocksa: PUOP, UH®PA-M,
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2016. - 112 c. - (BO: bakanaspuar). Tekct: anektpoHHbIid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC U OPraHU3AMMOHHBIC OCHOBEI IIPOTHBOICHCTBUS KOPPYIIIIUU:
MEXIYHAPOIHBIA U POCCHMCKUIN OTBIT: COOPHUK MaTEpHAIOB MeXyHapOJHOW HaAyIHO-
npakTudeckoit konpepenun / nox pex. E. B. bBypaunoit, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. CynebHoe nemonpounsBoacTBo: yueobHoe nocooue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwunos, A. FO. KOpuanueckoe nen0nporu3BOACTBO: YIeOHOE TOCOOHE ISl BY30B /
A. 10. Uypunos. — 2-e uzn., ucnp. u gom. — Mocksa: M3narensctBo FOpaiit, 2020. — 202 c.
— (Bpicmiee oopaszoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // 3bC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 5. HuHpopManmoHHO-CIPaBOYHbIE W HHPOPMAIMOHHO-AHAJIUTHYECKHE
AOKYMEHTBHI OPraHoOB roCyJapCTBEHHOH BJIACTH M MECTHOI0 CaMOYIIPaBJIeHUS

1. [loocomoexka 00K1a0086 - npeseHmayuil 8 COOMEemcmauu ¢ 8blOPAHHOU MeMOU

1. HMHpopMalMOHHO-CIIPABOYHbIE W HH()OPMAIMOHHO-aHATUTHYECKHE JOKYMEHTBI
OpraHOB rOCy/IapCTBEHHON BIACTH U MECTHOTO CAMOYIPABJICHHUS.

2. Bunpl, pa3HOBHIIHOCTH, TOPSIOK COCTABJICHUS H O(POPMIICHHUSI.

3. JlemoBas  mepernmcka B CHCTEME  JIOKYMEHTHPOBAaHUS  JICATEIHHOCTH
rOCyJapCTBEHHBIX OPTaHOB.

4. TunwuyHble OMMUOKU COCTABICHUS B 0(OPMIICHHS IOKYMEHTOB.

5. PenakTupoBaHUE TOKyMEHTOB

2. Buinonnenue nucobMeHH020 npaKmuiecko2o 3a0aHus

1. Kakme HOpPMaTUBHO-METOJAMYECKHE JOKYMEHTHl DErJIAMEHTHUPYIOT IMPOIECCHI
JIOKyMEHTUPOBaHUA?

2. Buyipl 01aHKOB, PUMEHSEMBIX OpTraHU3AIHSIMU.

3. OCHOBHOHM HCTOYHHK, OIpPENeNAIONU O0COOEHHOCTH paboThl € 3JIEKTPOHHBIMU
JTOKyMEHTaMU B (efiepaibHbIX OpraHax UCIOJIHUTENbHOMN BiacTu?

4. Tlopsiok BKJIIOYEHHMS JOKYMEHTOB, CO3[aBaeMbIX B (elepalbHbIX OpraHax
VCIIOJTHUTENIbHOM BJIACTH U MOTy4YaeMbIX (efepaibHbIMU OpraHaMH UCIIOJHUTENbHOM BIacTH Ha
OyMa)KHBIX HOCUTEJISIX, B CUCTEMY 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

JlomoJIHUTeIbHbIEe HCTOYHUKH H JIUTEPATYPa /ISl MOATOTOBKH:

1. brikoBa, T. A. JlokyMeHTaIIMOHHOE 00€eCTIeueHre YIPaBICHHS (JI€JIOMPOU3BOJICTBO) :
yuebHoe ocodue / T.A. brikoa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Ky3nenoBoii. — 2-e uzn., nepepad. u gon. — Mocksa: UTHOPA-M, 2020.— 304 c. + [om.
MaTepHaisl [ DeKTpoHHBIN pecypc]. — (Briciee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. T'opoxosa, C. C. FOpunnyeckas TeXHUKA: YUeOHUK U MPAKTUKYM JJIs1 aKaJeMHUIECKOTO
oakamaBpuata / C. C. 'opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Crnenmanuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : 2eKTpOHHBIH //
3BC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'pozoBa, O. C. Jlenonpou3BoACTBO: yueOHOE mocodue A akaIeMHUUecKoro
6akanaBpuata / O. C. I'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiii / DbC KOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790
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4. I'po3oBa, O. C. [lenonpou3BoACTBO: yueOHOE OCOOHUE I aKaIeMUIECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: UznarensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbii / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. UndopmaninoHHbIE TEXHOJIOTUU B JJOKYMEHTAIIMOHHOM OOECIIeUeHUH YIIPaBICHUS U
apxuBHOM jene: yueOnuk st By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
I'. ®abpuunos / nmox obmr. pea. H. H. Kynsea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHUKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MPABOBBIX aKTOB U
IIPOEKTOB HOPMATHBHBIX MPABOBBIX aKTOB: OPraHU3ALUs U BOIPOCH] TOKYMEHTHPOBAHUS : yueO.
nocodue / C.}O. Kabamos, }0.C. Kadamos. — Mocksa: MHOPA-M, 2019. — 240 ¢c. —
(Boiciiee o6pa3oBanue: bakanaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnbiit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunndeckas rexnuka: YueOnuk / Kamanuna T.B., - 2-e u3j.,
nepecmotp. - Mockaa: FOp.Hopma, HULL MH®PA-M, 2015. - 496 c. TekcT: 21eKTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueouuk / H. H. Kynses, JI. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcutetckas 6ubnanoreka). - ISBN 978-5-98704-329-5. - Tekct: a1eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [Nanacenko, 0. A. Jlenonpous3BoACTBO: JOKYMEHTAIMOHHOE 0OecreueHne
yrpaneHus: YaeoHoe nocoowue / [lanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, TH®PA-M,
2016. - 112 c. - (BO: bakanaBpuart). Tekct: anextponHsIil. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIEC U OPraHU3ALMOHHBIE OCHOBHI POTUBOICHCTBUS KOPPYILIUU:
MEX1YHApOAHBIN U POCCUHCKHUI OMBIT: COOPHUK MaTepraioB MeX1yHapoIHON Hay4HO-
npakTuaeckor koHpepenuuu / moxa pen. E. B. Bypaunoit, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. Cyne6Hoe nemonpousBoacTBo: yuebnoe nocodue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexTpoHHsIil. - URL:
https://znanium.com/catalog/product/1195543

12. Yypuios, A. 10. HOpunudeckoe nenonpou3BoACTBO: yueOHOe mocodue /i By30B /
A. 1O. YypunoB. — 2-e u3z., ucmp. u gon. — Mocksa: M3marensctBo HOpaiit, 2020. — 202 c.
— (Bricmiee oopazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: anekTpoHHbI // OBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 6. JlokyMeHTHpPOBaHHE TPOIECCOB B YIOJOBHOM MpOLECCe, TPAKAAHCKOM H
aIMUHUCTPATHBHOM TPOU3BOJCTBE

1. ITooecomoexa 00Kk1a008 - npezeHmayuii 8 COOMEEeMCmMaUU ¢ 8bLOPAHHOL MEeMOl

1. OcobeHHOCTH JTOKYMEHTHPOBAHHS B YrOJOBHOM IPOIECCE M aIMHHHCTPATHBHOM
TPOM3BOJICTBE.

2. TloHstue u BUABI JOKYMEHTOB HCIIOJIB3YEMBIX B YTOJIOBHOM IpOIIECCE.

3. TpeboBanuss K  JOKYMEHTaM, HCIOJb3yeMbIM B YrOJOBHOM  TIPOIIECCE.
OCOOEHHOCTH COCTABJICHUS JOKYMEHTOB.

4. Oco0OeHHOCTH JOKYMCHTHUPOBAHHS B TPa)JIaHCKOM IPOIIeCCE.

5. TloHstue u BUABI JOKYMEHTOB HCIIOJIB3YEMBIX B TPAKIAHCKOM ITpOIECCe.

6. TpeboBaHuss K JIOKyMEHTaM, HCIOJb3yeMBbIM B TPaXIaHCKOM nporecce.
OCOOEHHOCTH COCTABJICHUS JTOKYMEHTOB.

2. Buinonnenue nucomennozo npakmuieckoco 3a0aHuUs
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1. Kaxkoii mopsiiok cocTaBieHus, 0OPMIICHUS U COTJIACOBAHMS MPOEKTOB 3JIEKTPOHHBIX
JIOKYMEHTOB?

2. JIns1 94ero CayKHT 3JIEKTpOHHAas HU(POBasi MOANUCH?

3. Ompenenure MNOPSIOK COCTaBICHHS W OKOHYATElNbHOE O(OpMIIEHHE IPUKa3a,
pacIopsKeHUs U yKa3aHUsl.

JlonoJiHuTeIbHbIEe HCTOYHMKH U JIUTEPATypa AJs NOATOTOBKH:

1. beixoBa, T. A. JlokyMeHTallMOHHOE O0ecrieueHne YIpaBieHus (AeT0MpPOU3BOICTBO) :
yuebHoe mocooue / T.A. brikosa, T.B. Ky3nenosa, JI.B. Cankuna; moz o6mr. pen. T.B.
Kysnenooii. — 2-¢ u3a., nepepad. u gon. — MockBa: MHOPA-M, 2020.— 304 c. + Jlom.
MatepHaisl [ DIeKTpoHHBIN pecypc]. — (Bricmiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexrponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. FOpunnyeckasi TEXHUKA: YICOHUK U MPAKTUKYM JJIsI aKaIEMUIECKOTO
6akanaBpuata / C. C. ['opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Criermmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. 'po3oBa, O. C. [lenonponu3BoCTBO: YI€OHOE MOCOOHE IS aKaIeMHIECKOTO
6akanaspuata / O. C. 'po3oBa. — MockBa: U3znatensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexrponnstii / DbC Opaiit
[caiir]. — URL.: https://urait.ru/bcode/438790

4. T'posoBa, O. C. [lenonpou3BoacTBO: yueOHOE TOCOOuE I aKaJeMHUIECKOTO
6axanaspuata / O. C. I'po3oBa. — MockBa: M3natenbctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbiit / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MudopmaninoHHbIe TEXHOJIOTUN B JJOKYMEHTAIIMIOHHOM OOECIIeUeHUH YIIPABICHUS U
apxuBHOM Jene: yueOnuk st By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsiesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOpPYIIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX PABOBBIX AKTOB U
MIPOEKTOB HOPMATHBHBIX IMPABOBBIX aKTOB: OPTaHU3AIUS M BOIPOCHI IOKYMEHTHPOBAHHSA : y4eO.
nocooue / C.}O. Kabamos, FO.C. Kabamos. — MockBa: UTHOPA-M, 2019. — 240 ¢c. —
(Beicuiee oopa3oBanue: bakanaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. IOpunndeckas rexauka: YueOnuk / Kamanuna T.B., - 2-¢ u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 21€KTpOHHBIM. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueouuk / H. H. Kynses, 1. H. Ypanos, A. T'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcutetckas 6ubnunoreka). - ISBN 978-5-98704-329-5. - Tekct: 2neKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanacenxo, FO. A. Jlenonpou3BoICTBO: JOKYMEHTAIIUOHHOE 00ecTIeYeHrne
yrpasieHus: YaeoHoe mocoowue / [Tanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UTH®PA-M,
2016. - 112 c. - (BO: bakanaspuar). Tekct: anekTpoHHbIi. - URL:
https://new.znanium.com/catalog/product/542773

10. ITpaBoBBIE M OpraHU3aLMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIUU:
MEXIYHApOJAHBIN U POCCUUCKHI OMBIT: COOPHHUK MaTepHaioB MeXIyHapoIHOM HayuHO-
npakTudeckoit konpepenun / nox pex. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysuposg, B. B. CynebHoe nemomnpounsBoacto: yauedbnoe nocodue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrponHbIid. - URL:
https://znanium.com/catalog/product/1195543

48



12. Yypuios, A. 10. HOpunudeckoe nenonpou3BoACTBO: yueOHOE TocoOue /i By30B /
A. 10. Uypunos. — 2-e uzn., ucnp. u gomn. — Mocksa: M3narensctBo FOpaiit, 2020. — 202 c.
— (Bpicmiee obpaszoBanue). — ISBN 978-5-534-13734-7. — Texkct: anextponnsiii // 3bC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

49



JUCT PETUCTPALIMU U3MEHEHUI
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Coneprxanue U3MEHEHUS

N3MeHeHHbIE TyHKTBI

Pemenue yueOHO-
METOAMYECKOT0-COBETa
(Homep, nara)
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