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Paboyas mporpaMma cocTaBieHa Ha OCHOBAHHE  (helepaTbHOTO rOCYJapCTBEHHOI'O
00pa30BaTEIFHOIO CTaHAAPTA BEICIIEr0 06PA30BAHMS 10 HATIPABIEHHIO MOAroToRKH 40.03.01
Pabowas mporpamMma cocTaBneHa HA  OCHOBAHHE (enepanrHOTO  rOCYAapCTBEHHOIO
00pasoBaTeIbHOTO CTAHIAPTA BEHICIIETO 00pa3oBanus IO HampapleHHI0 moarotosku 40.03.01
YOpucnpynennus, yrsepxnennoro IIprkasom Muno6prayku Poccru or 13.08.2020 r. Ne 1011
«O6 yrBepXIeHUH (enepanbHOro roCyJapcTBEHHOTO OBGPA30BATENBHONO CTaHJ[apTa BEICIIETO
o0pasoBanms — GakanaBpHaT 10 HANpaBIEeHWIO MOATOTOBKE 40.03.01 FOpucnpynenmmsy.
(3aperucTpupoano Mumrocte Poccru 07.09.2020 Ne59673)

Paspabotumk paGoueit mporpaMmer;

JOUEHT, K.I0.H., JONeHE Kaheapsl 00LIenTpaBOBEIX IHCIHIIIHH H MEXIYHApOIHOro nmpasa MITHVY

MECTO palOTEI, 3aHHMAEMas A0JKHOCTE

’fz/ Xakmos PM. o250 v 2022r
OO, iy

NOANMHCEH

Pabouas nporpamMma yTBep:k/ieHa Ha 3acefaHuH Kabenprl 0OIEeNpPaBOBBIX NUCIAILTHHE U
MEXIyHapOoIHOI'o paBa

(mpotokon Ne 5 or «25 » mapra 2022 1.).

Ha 3acelaHnH YueOHO-MeTOAuYecKoro coreta MITRY
(mpotoxon Ne 1 ot « 27 » ampens 2022 r.).

COI'TACOBAHO:

Haqaan%Ho-MeToanecxoro yIpaBJIeHUs
' W Omutpuesa
«f Ly Dp}/ﬁ/(,@a,(,é’_ 2022 r.

HavansHEK METOAHYECKOTO OT/IENa
——— JL.E. 'aneerox

«¥ » foe/iéc&,@ 2022 r.

3aBenyio ;ﬁ OubuoTeKOil
_ %?V B.A. Axtripckas
«ZE» 4?//;;9/@'2«4’, 2. 2022,

g — P.M. Xaxumos
«Z » ﬂ;’z’/ W 2022 r,
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1. OPTAHU3AIIMOHHO-METOAUYECKHWI PA3IEJ

1.1. Heau v 337241 OCBOCHHUN Y4EOHOM JUCIUILIMHBI (MOTYJIs)

Llesb n3y4eHUs TUCHUIIIMHBIL:
- ¢opmMupoBaHUE 3HAHUN y OOYYAIOMIMXCS O Pa3BUTHH MPABOBOW HH(POpMATH3AIUHN B

Poccun u moKkyMeHTAIIMOHHBIX MpoIieccax B 00IIecTBe, B chepe HOPMOTBOPYECTBA M TIPABOBOTO
PEryIMPOBaHUS PA3TUYHBIX 00JIACTEH JEITeTLHOCTH, U3YYEHHE OCHOBHBIX CIIOCOOOB CO3MaHUS
JIOKYMEHTOB, B TOM 4YHCJI€ HOPMATUBHO-TIPABOBEIX aKTOB, pACCMOTPEHHUE MPOOJIeM YHUDUKAIIUN
Y CTaHJAPTHU3AIMH JOKYMEHTOB M CHCTEM JIOKYMEHTALIMH.

3aaun U3y4eHUS TUCIUTIIHHBIL:

- HM3y4YUTh OCHOBBI IpaBOBOW HH(MOpMarH3amuu B Poccuu M JTIOKYMEHTAIIMOHHBIX
IIPOIIECCOB B 00IIeCTBe, B chepe HOPMOTBOPYECCTBA M IPABOBOIO PEryJIHUPOBAHHUS PA3THYHBIX
obnacTell AeATEIbHOCTH;

- W3YYCHHE OCHOBHBIX CIIOCOOOB CO3JaHMs JOKYMEHTOB, B TOM YHUCIIC HOPMATHBHBIX
MPABOBBIX AKTOB, PACCMOTPEHHE NPOOJieM YHU(DUKANMA W CTAaHAAPTU3ANUU JOKYMEHTOB W
CUCTEM JIOKyMCHTAIINU;

- CaMOCTOSITEJILHOE COCTABIICHHUE W aHAINU3 MPABOBBIX JOKYMEHTOB, COOTBETCTBYIOIIUX
JICHCTBYIOIIEMY 3aKOHOIATEIIbCTBY;

- TI03HAKOMHTBCS C OCHOBHBIMH MpaBUJIaMU pabOThl C TPAaBOBBIMH JOKYMEHTaAMH C
UCIIOJIb30BaHUEM HWH(OPMAIMOHHBIX PECYPCOB M TEXHOJOTHH pPabOThl ¢ WH(pOpManueil B
NI00ATEHBIX KOMIIBIOTEPHBIX CETSX;

- U3YYHUTh OCOOCHHOCTH TIOJITOTOBKH, O(OPMIICHHSI PA3IMYHBIX MTPABOBBIX JOKYMEHTOB C
UCIIOJIb30BaHWEM HH(DOPMAIIMOHHBIX PECYPCOB W TEXHOJOTUU paboTel ¢ WHpOpMaIued B
I00ATEHBIX KOMIIBIOTEPHBIX CETSX;

- TO3HAaKOMHUTBCS CO CIOCOOAMU ONTHUMHU3AIMHU JOKYMEHTO000pOoTa, obOecrneueHust
KOH(UICHIIMATEHOCTH, TPUMEHSISI HABBIKK pa0OTHI C KOMIIBIOTEPOM KaK CPEICTBOM YIPaBICHHS
uHpopManuen.

1.2. Mecto AMCUHMIUIMHBI (MOAYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOH NPOrpamMMbl
HaNpaBJIeHUs NOATOTOBKH

VYyebnas gucruiuinHa «/{okyMeHTHpOBaHUE MPOIIECCOB B IOPUCIIPYICHIIMIY OTHOCHTCS
K 4acTH, (GopMHpyeMOl y4JaCTHHKAMHU 00pa30BaTeIbHBIX OTHOIICHUH O5oKka 1. JIMCIUIITUHBI 10
BbIOOpY b1.B.J1B.03.02.

N3ydenne y4yeOHOI AMCUUIUIHHBI «/[OKyMEHTUpPOBaHHE MPOILIECCOB B IOPUCIIPYACHIIHI)
0a3upyeTcsi Ha 3HAHMSIX, YMEHHUSX W HABBIKAX, MOJTYYEHHBIX OOYJArONTUMHUCS TIPH W3yYECHUU
IpeaecTBYoMuX KypcoB: «MHMOpMallMOHHBIE TEXHOIOTUN B IOPUAMYECKON NESTEIHHOCTHY,
«["paxkmanckoe mpaBo», «YTOJI0BHOE MTPABO».

N3ydyenne yueOHON AUCHUILIMHBI «/{OKyMEHTHpOBaHHE MPOIIECCOB B IOPHUCIIPYICHITUI
HEOOXOIMMBI JJISI OCBOCHHSI TaKUX IUCIUIUIMH Kak: «['pakmaHcKuil mporiecc»; «YTOJIOBHBIN
MIPOIIECC, «APOUTPAKHBIN TIPOIECCH.

JucuuninuHa usy4yaetcss Ha 3-M Kypce, B 5-M ceMecTpe (oyHas W 3ao4yHas (OpMBI
o0yueHHUs).

1.3. Tpe6oBaHusi K pe3yJbTaTaM OCBOCHHUS YUeOHOI TUCIUIJIHUHBI (MOTYJIs)

IIpouiecc ocBoeHuss y4eOHOW TUCHUIUIMHBI HampaBieH Ha (QOpMHpOBaHUE Y
00yJarouXxCcs CIeAYIOMNUX KOMITETEHITAMN



Koa v HamMeHoBaHNe KOMIIETEHIIUN

Koa v HamMeHoBaHMe HHAUKATOPA TO0CTUKCHUA KOMIIETCHIIUA

YK-4. CnocobeH OCyHIeCTBIATh JCIOBYIO
KOMMYHHMKAI[MI0O B YCTHOM M NHUCHbMEHHOMN
bopmax Ha  TOCYJapCTBEHHOM  SI3BIKE
Poccuiickoit denepaniui ¥ UHOCTPAHHOM(BIX)
A3bIKe(ax)

VYK-4.1. 3naer  coBpeMEHHbIE = KOMMYHUKATHBHBIE
TEXHOJOTMHM B  OpraHU3allUM  aKaJEeMHYECKOTO |
poheccCHOHATLHOTO B3aMMO/ICHCTBUS;
npodeccHoHaNbHYIO  JIGKCHKY, B TOM 4HCIE Ha

MHOCTPAaHHOM SI3bIKE, MPaBUJA COCTABJICHUS TEKCTOB
HAyYHOTO U O(UIIHAIBHO-/IEJIOBOTO CTUIICH

VK-4.2. YmMmeer co3maBaTh Ha PYCCKOM U HHOCTPAaHHOM
A3bIKAX MUCHMEHHBIE TEKCThl HAYYHOTO U O(QUIUATIBHO-
JIeNIOBOTO  CTHJeH peun B cdepe mnpodeccHoHaTbHON
JESTEIbHOCTH; IPEACTABIATh PE3YyIbTaThl aKaJIeMHUUECKON
U 1po(hecCHOHAIBHONW JAEATEIIFHOCTH Ha  Pa3IHYHBIX
HAyYHBIX MEPONPUATUAX; OCYIIECTBIATh KOMMYHHUKAIIUIO
MOCPEJICTBOM UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUI

YK-4.3. Bnageer cpeacrBamMu U popMaMu KOMMYHHUKAIHA
B COOTBETCTBUHM C TUIIOM KOMMYHHKAIIUU; UHOCTPAHHBIM
S3bIKOM B 00BEMe, HEOOXOIUMOM ISl OCYIIECTBICHHS
npodecCHOHANBHOM ~ JOEATENIbHOCTH;  COBPEMEHHBIMU
KOMMYHHUKATHBHBIMH TEXHOJIOTHUSIMH.

I[IK-6 CmocobeH K  pacCMOTPEHHI0 U
MOJITOTOBKE FOPUINIECCKUX JIOKYMEHTOB B
COOTBETCTBUH C NMpopuiieM MpodheccruoHanbHON
JEATeIbHOCTH

[1K-6.1. 3HaeT OCHOBBI MpPOLEAYPHl PACCMOTPEHUS U
HOATOTOBKH IPOEKTOB IOPUAMYECKUX JOKYMEHTOB B
COOTBETCTBUU c npoduneM  npodeccuoHaIbHON
JeSATEIIEHOCTH

[1K-6.2. YMeer pa3pabarbiBaTh IOPUANYECKUE IOKYMEHTHI
B cdepe npodeccruoHaNIbHON 1eITeTbHOCTH

[1K-6.3. Bnageer HaBBIKAMHU MOATOTOBKH FOPUIUYECKUX

JTIOKYMEHTOB B npoiecce OCYILIECTBIICHUS
MPOoECCHOHAIBHON CSITEIHHOCTH.
2. CTPYKTYPA U COAEP)XAHUE JUCIUITJIMHbI
2.1. O0beM yueOHOH M CHMIIMHBI (MOLYJI5)
Bup y4eOHoii padoThI Bcero, Ounas 3aounas
4acoB dopma dopma
Kype, Kype,
4acoB 4acoB
Ounasn 3aouynas 3 Kypc 3 Kypc
¢popma dopma 108 yacoB | 108 yacos
AynuTopHasi padoTa 00y4arommxcs ¢
npemnoaasareseM (10 BUAAM y4eOHBIX
3aHSATHI), BCEro B TOM YHCJIe:
Jlexkuuu (JI) 12 2 12 2
B tom uucne, npaktuueckas noaroroska (JITIIT)
Ipaktuueckue 3ausitus (I13) (6 mom uucne 18 4 18 4
3auem)
B tom uucne, npaktuueckas noaroroska (I131111) 3 0 3 0
JlabopaTopusbie padoTsi (JIP) 6 0 6 0
B tom uucne, npaktudeckas moarotoska (JIPTIIT) 0 0 0 0
CamocrosiTesibHasi pa6ora odyuawumxcs (CP) 72 98 72 98
B tom uucne, npaktuueckas moarotoska (CPIIIT) 14 19 14 19




IIpomexxyTouHasi arTecTamnus (MOAroTOBKa U 2 4 2 4
c/a4ya), BCero:
KonTponbnas pabora - - - -
KypcoBas pabota - - - -
3auer + 4 + 4
3aueT ¢ OLEHKOI - - - -
DK3aMeH - - - -
Htoro: 108yacos, 108uyacos, 108uyacos, 108uacos,
OO0mas TpyI10eMKOCTh Y4eOHOM TUCIUTUTHHEI (B 3 3aueTHble | 3 3a4eTHBIC | 3 3a4eTHBIC | 3 3aUeTHBIC
Yacax, 3a4e€THBIX €AMHUIIAX ) €IMHUIIBI €IMHULIBI €IMHUILIBI €IMHUILIBI
2.2. Conep:kanue pa3iesioB y4eOHOH TUCIUIIHHBI (MOTYJIs1)
Ne HanmeHoBaHMe TeMbl TemaTnka 3aHATHH ®opmupyemble
n/n KOMIIeTeHIINH
(uHaeKc)
5 cemecTp
1 IlonsTie, nenmwm, 3amadd U 1. TlonsTme, npeamer, 3agadyu VK-4, TIK-6
3HaueHHe Kypca Kypca «JlokymeHTHpOBaHUE
«JlokyMeHTHpOBaHUE IIPOLIECCOB B IOPUCTIPYACHIIUI.
TMIPOLIECCOB B 2. Cucrema ¥ HICTOYHUKH Kypca.
FOPUCIIPYICHLIUM. 3. BzaumocBsizb ¢ apyrumu
B3aumocBs3p ¢ npyrumu OTPAaCIIIMH POCCHICKOTO MpaBa.
OTpacisIMU POCCHICKOTO 4. PaszBurue MTOHATHS
npasa. «TOKYMEHT.
5. IlpaBoBas byHKIUSA
JIOKyMEHTA.
2 HopmatnBHO-nIpaBOBBIE 1. Vka3bl 1 pacnopsiKeHus YK-4, IIK-6
aKTBI, peryaupyromue chepy [Ipesnnenta Poccuiickoit
JIETIONPOU3BO/ICTBA. denepanuu,
2. TlocraHoBieHUS U
pacnopstxkenus [IpaButenbcTBa
Poccuiickoit ®enepanuu,
perjiaMeHTUPYIOUIUE TPABOBBIE
HOpPMBI Ha ¢eiepabHOM YPOBHE
npu paboTe ¢ JOKYMEHTaMH.
3. IIpaBOBBbIE aKTHI
HOPMAaTHUBHOTO U
MHCTPYKTUBHOTO XapakTepa,
METOINYECKUE TOKYMEHTHI T10
JIETIOTPOU3BOJICTBY IPEINPUATHN
Y OpraHU3aLN.
3 IOpuanaeckas 1. IOpumueckas YK-4, I1K-6
OTBETCTBEHHOCTb OTBETCTBEHHOCTb
rOCY/IapCTBEHHBIX CITY>KallluX TOCYJAapCTBEHHBIX ~CIIyXKallluX |
u WHBIX paOOTHHKOB, UHBIX pabOTHUKOB, 3aHATHIX B
3aHATBIX B chepe chepe  OETONMPOW3BOJCTBA B
JIETIONPOU3BOJICTBA B OpraHax OpraHax rocyJapCTBEHHOM BIAaCTH

6




rOCy/IapCTBEHHOM BJIAcTU U
MECTHOI'O CaMOYIIPaBICHU.

Y MECTHOT'O CaMOYTIPaBJICHUSI.

2. Bunsl OTBETCTBEHHOCTH
TOCYJAPCTBEHHBIX ~ CIIy)KalllUX |
HHBIX paGOTHI/IKOB, 3aHATBIX B
chepe  OEIONpPOM3BOJICTBA B
OpraHax TOCYIapCTBEHHOM BJIACTH
Y MECTHOT'O CaMOYIPaBJICHUSI.

IIpaBuna

JTOKYMEHTHPOBAHHUS u
obecrieueHre  FOPUINIECKOM
CHIIBI IOKyMEHTOB.

1. IlpaBuna nOKyMEHTUPOBAHUS
u o0ecrieyeHne FOpHIMIECKON
CHJIBI IOKyMEHTOB.

2. IlpaBuna n ocoOCHHOCTH
oopMITeHHS PEKBU3UTOB
JOKYMEHTOB, HCIOJIb30BaHUS
OJIaHKOB U rOCY/IapCTBEHHBIX
opraHax.

3. OpraHu3anmOHHO-TIPABOBBIC
JIOKYMEHTBI TOCYAapCTBEHHBIX
OpraHoOB, WX BHJBI, TOPSIOK
COCTaBJIEHUs U OhOPMIIEHHUSI.

4. PacnopsauTenbHble
JIOKYMEHTBI TOCYAapCTBEHHBIX
OPraHoOB, UX BHUJIBI, TOPSIOK
COoCTaBJIeHUsI U 0hOPMIIEHHUSI.

YK-4, I1K-6

WudopmarionHo-
CIIPABOYHBIC U
UH(pOPMAIIOHHO-
AHAJIMTHYECKUE JJOKYMEHTBHI
OpPraHOB TOCYAapCTBEHHOM
BJIACTU U MECTHOTO
CaMOYIIPaBIICHUSI.

1. udopMarimoHHO-CTIPaBOYHBIE
u HH(POPMAIIMOHHO-
AHAJINTUYECKHE JIOKyMEHTBI
OpraHoB roCyIapCTBEHHOM
BJIACTH W MECTHOTO
CaMOYTIPaBIICHUSI.

2. Bunpl, Pa3HOBUHOCTH,
TIOPSIJIOK COCTaBJICHUS u
oopmIeHHUS.

3. JlenoBas mepemnucka B cucteMe
JOKYMEHTHUPOBAHUS
JeATENbHOCTH TOCYIapCTBEHHBIX
OPTaHOB.

4, Tunn4HbIE
COCTaBJICHUS |
JOKYMEHTOB.

5. PenaktupoBaHue JOKYMEHTOB

OIIIHOKHU
oopmIIeHUS

YK-4, I1K-6

JlokyMeHTUupoBaHue
MIPOIIECCOB B YTOJIOBHOM
Mpolecce, TPaxaaHCKOM U
aJIMHHHCTPATHBHOM
MIPOU3BOJICTBE.

1. Ocobennoctu
)IOKYMGHTI/IPOBaHI/ISI B erJ'IOBHOM
mporecce M aIMHUHHCTPATHBHOM
MIPOM3BOJICTBE.

2. TlonsTHE W BUJBI JOKYMECHTOB

UCTIONB3yeMBIX B YTOJIOBHOM
nporiecce.

3. TpeOoBanust K TOKyMEHTaM,
UCTOJBb3YEMBIM B YTOJOBHOM
mporiecce. OcobGenHoctu

COCTaBJICHHS] OKYMEHTOB.
4. OcobeHHOCTH

YK-4, I1K-6




JIOKYMEHTHUPOBAHHUS B
TPaKJAHCKOM IIpoIIecce.
5. llonatne wu BUABI JOKYMEHTOB

UCIIOJIb3YEMBIX B IPaXKIaHCKOM
npoiiecce.

6. TpeboBanust K JTOKyMEHTaM,
UCIIOJIb3YEMBbIM B IPaXIAHCKOM
mporiecce. OcobeHnHoctu

COCTAaBJICHHA JOKYMCHTOB.

2.3. Pa3zgenpl AMCOUIIINH M BUABI 3aHATHI

Ounas gpopma 0dyuenus

Ne HaumeHnoBaHHe TEMbI AyautopHast Bueayn. | O0bem B
n/ pabota pabora yacax
n JI 113/JIP Cp Bcero
B TOM B TOM B TOM B TOM
yucie, yucie, yucie, yucie,
JIIII 3mI/Jip CPIIII 11
11
S ceMecTp
1 | Ilonsitvie, wenu, 3aJa4d U 3HAYCHHE Kypca 2 2 10 14
«JlokyMeHTHpOBaHUE MPOILIECCOB B
IOPUCTIPYZICHITN».  B3anMOCBSI3b € JPYrHMHU
OTpacis MU POCCUIICKOTO IpaBa.
2 | HopMaTtuBHO-TIpaBOBbIE aKThl, PETYIUPYIOIIUE 2 2 10 14
cdepy AeTONPON3BOJICTBRA.
3 | FOpuandeckast OTBETCTBEHHOCTb 2 4 10 16
TOCYJIAPCTBEHHBIX CITYXKAIHX U UHBIX
pabOTHHKOB, 3aHSTHIX B chepe
JIETIOTIPOM3BOJICTBA B OpraHax
rOCyJJapCTBEHHOM BIIACTH M MECTHOTO
CaMOYTIPaBIICHUSI.
4 | IIpaBuna 2 2 10 14
JOKYMEHTHUPOBAHUS u obecrieueHne
IOPUANYECKOM CHITBI IOKYMEHTOB.
5 | MndopmarionHo-cripaBouHbIe u 2 2 12 16
MH()OPMAIIMOHHO-aHATUTUYECKHE  TOKYMEHTBI
OpraHOB  TOCYIAPCTBEHHOM BIIACTH H 8
MECTHOTO CaMOYTIPABJICHHSI.
6 | lokyMeHTHpOBaHHE MPOIIECCOB B YTOJIOBHOM 2 4 20 26
mporecce, TpaXkTaHCKOM "
aJIMUHUCTPATUBHOM IPOH3BOJICTBE. 3 6 17




Hmoezo:
3auer - 2 - 2
Bcezo: 12 18 72 108
3aounasn ghopma obyuenus
Ne HaunmeHoBaHMe TeMbI AynuTopHas Bueayn. | O0bem B
n/ padora pabora qacax
n JI 113/JIP CP Bcero
B TOM B TOM B TOM B TOM
qyucie, qyucie, qyucie, qyucie,
JIIII 3aI/Jip CPIIII I
111
5 cemectp
1 | Ilonsitvie, wenu, 3a7a4d U 3HAYCHHE Kypca 14 14
«JlokyMeHTHpOBaHNE HPOLIECCOB B
IOPUCTIPYZICHIIMW».  B3anMOCBSI3b € JAPYrMHU
OTpacis MU POCCUICKOrO IpaBa.
2 | HopMaTtuBHO-TIPAaBOBBIE aKThI, PETYIUPYIOIINE 2 14 16
cepy 1e10Ipon3BOICTRA.
3 | FOpuandeckast OTBETCTBEHHOCTb 14 14
rOCYJapCTBEHHBIX CITYXKAILUX U UHBIX
PabOTHHUKOB, 3aHATHIX B chepe
JIETIOTIPOM3BO/ICTBA B OpraHax
rOCYJapCTBEHHOM BIIACTH M MECTHOTO
CaMOYIPaBJICHUSI.
4 | IlpaBuna 2 14 16
JOKYMEHTHPOBAHUS u obecrieueHne
IOPUANYECKON CHIIBI JIOKYMEHTOB.
5 | MudopmanimoHHO-cripaBOYHbIE u 2 22 24
MH()OPMAIIMOHHO-aHATUTUYECKHE  TOKYMEHTBI
OpPraHOB  T'OCYJApCTBEHHON BIACTU U 10 10
MECTHOTO CaMOYTIPABJICHHUSI.
6 | JlokyMEeHTHPOBAaHHUE MPOIIECCOB B YTOJOBHOM 20 20
nporecce, IpaXJaHCKOM u
aJIMUHUCTPATHBHOM TPOHM3BOJICTBE. 9 9
Hmoeo:
3auer - 4 - 4
Bcezo: 2 8 98 108
2.4. Iliian caMoCcTOATEIbHOI padoThl 00yUYaroLerocst o AMCHUIINHE (MOIYJII0)
Ounas popma obyuenus
Ne | Ha3Banue pa3zenos u Tem Bunst Tpynoemko | ®opmup Dopmsbl
CaMOCTOSITENIbHOI CTh yeMble KOHTPOJIS
paboThI KOMIIETE
HIMH
1 | IlonsaTtue, uenu, 3aga4u U N3yuenue 10 YK-4, YCTHBIA OIIPOC
3HAYCHHE Kypca JTOIIOJTHUTEILHOM TIK-6




«/lokymMmeHTHpOBaHHE TIPOIIECCOB JTUTEPaTypPHI
B IOPUCTIPYACHIIUN Y.
B3aumMocBssi3b ¢ apyrumu
OTpaciasiMd POCCHUICKOTO IpaBa.
ITonroroska 4 VYK-4, Joxkman -
HopMatuBHO-TIpaBOBBIE AKTHI, JOKJIAJ0B - I1K-6 MPE3CHTALHNS U
perynupymoiue chepy MIPE3CHTAIIUN B ero
JIEJIONIPOU3BO/ICTBA. COOTBETCTBUH C o0CyXIeHHE.
BBIOpPAHHOM TeMOM
BemmosHuTh 4 VYK-4, Ananus
NHUCbMEHHBIC I1K-6 HHUChbMEHHBIX
MPaKTUYECKHE MIPaKTUYECKHUX
3aJ1aHus 3aJIaHUil.
Pemtenue 2 VYK-4, Pemenune
CUTYAIlMOHHBIX T1K-6 CUTYaIlMOHHBIX
3amad. Tecr. 3ajad.
Tecr.
CPIIIl
IOpunnueckast OTBETCTBEHHOCTh IToaroroBka 4 YK-4, Joxknan -
TOCY/IapCTBEHHBIX CIYXKAIIUX U JIOKJIaJ0B - T1K-6 MIPE3CHTALINS U
WHBIX PAOOTHHUKOB, 3aHSATHIX B MIPE3EHTAIUN B ero
cdepe 1emIonpor3BOACTBA B COOTBETCTBUH C oOcyXKIeHHe
OpraHax rocyaapCTBEHHOU BBIOpPAHHOM TeMOH
BJIACTH X MECTHOI'O BrmosHUTh 6 VYK-4, Ananuz
CaMOyTIpaBJICHUS. NHUCbMCHHBIC I1K-6 NHUChbMEHHBIX
MPaKTUYECKHE MPAKTUIECKIX
3aJIaHUA 3aJaHuM.
CPIIIl
[TpaBwmiia IToaroroska 10 VK-4, Joxnan -
JOKYMEHTUPOBAaHUS U JIOKJIaI0B - I1K-6 Mpe3eHTalus U
obecrieueHre IOPUTUIECKON CUITBI MIPE3EHTAIUN B ero
JIOKYMEHTOB. COOTBETCTBUH C o0cyXIeHHeE.
NHupopmaninoHHO-clipaBoYHbIE M | BbIOpaHHON TeMOMH Ananns
MH(OPMALIMOHHO-aHATUTUIECKHE
JIOKYMEHTBI OPTraHOB CPIIII
roCyJapCTBEHHOMN BJIACTH U
MECTHOT'O CAMOYTIPABJICHHSI.
WNudopmariioHHo-CrIpaBOYHbBIE U ITonroroska 6 YK-4, Jloxnan -
nHGOPMAITMOHHO-aHATU THYECKHE JIOKJIaJ0B - I1K-6 MIPE3CHTAINS |
JOKYMEHTBhI OpPraHoOB MPE3eHTAlLIUN B ero
TOCYJapCTBEHHOM BIIACTH U COOTBETCTBUH C o0CcyXIeHne
MECTHOT'O CaMOYTIPaBJICHHUS. BBEIOpAHHOW TEMOM
BEITOIHHUTE 6 Amnanus
MMHCHbMEHHBIE MMUCbMEHHBIX
MPaKTUYECKHE MPAKTUYECKUX
3aJIaHUA 3aaHuH.
CPIII] 8
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6 | [lokymeHTHpOBaHHE MPOIECCOB B ITonroroska 6 VK-4, Joxkman -
YTrOJIOBHOM IIpOIIECCE, JIOKJIaJ0B - I1K-6 MIPE3EeHTALUS U
TPaKIAHCKOM U MIPE3CHTAIINN B ero
aMUHUCTPATUBHOM COOTBETCTBUH C o0CyXKIeHHE
MPOU3BOJICTBE. BBIOPAHHOU TeMOU

BEIoOIHHUTE 8 Ananusz
MUCHEMEHHBIE MUCbMEHHBIX
MPaKTUYECKHE MPaKTUYECKUX
3aJaHUs 3aJJaHUI.
CPIIIT 6
3ao0uHas hopma 0dyueHus
Ne | Ha3Banue pa3nenoB u TeMm Bunet Tpynoemko | opmup Dopmbl
CaMOCTOSTEIILHOM CTh yeMbIe KOHTPOJIS
paboThl KOMIIETE
HITUH

1 | IlonsaTtue, nenu, 3agayu U Uzyuenue 14 VYK-4, YCTHBIH OIpOC
3Ha4YE€HHE Kypca JTIOTIOJTHUTEILHOM I1K-6
«JlokyMEeHTHpOBaHHE TPOIECCOB JTUTEPATypHI
B IOPUCTIPYACHITUN Y.

B3aumocss3b ¢ apyrumu
OTpaciIsiMA POCCHUICKOTO TIpaBa.

2 ITonroroska 6 YK-4, Jloknan -
HopMatuBHO-TIpaBOBBIE AKTHI, JTOKJIAJ0B - ITK-6 MPE3CHTALNS U
perynupymoiue chepy MIPE3EeHTALUN B ero
JIEIOTIPOU3BO/ICTRA. COOTBETCTBUH C o0cyXIeHHe.

BbIOpaHHOM TeMOM
BrImoaHUTE 6 YK-4, AHamuz
NHUCbMCHHBIC I1K-6 NHUChbMEHHBIX
MPaKTUYECKHE MPAKTUIECKIX
3aJIaHUA 3aJaHuM.
Pemenne 2 VYK-4, Pemenne
CUTYaI[MOHHBIX I1K-6 CUTYAIlMOHHBIX
3agad. TecT. 3a7ad4.
Tecr.
CPIII

3 IToaroroska 6 VK-4, Joxnan -
FOpunnueckas OTBETCTBEHHOCTh JOKIaJ0B - I1K-6 pe3eHTalus U
TOCYAapCTBEHHBIX CITYXKAITUX U MIPE3CHTAIINN B ero
WHBIX PaOOTHUKOB, 3aHATHIX B COOTBETCTBUH C oOCyXKeHHe

cdepe 1emonpor3BOICTBA B

BBIOpAaHHOW TeMO
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opraHax TroCyJIapCTBEHHOM BrimonauTh 8 YK-4, AHanu3
BIIACTH U MECTHOTO MUChMEHHBIC I1K-6 MUCEMEHHBIX
camMOympaBiIeHUS. MPAKTUYECKHE MPAKTUYECKUX
3a1aHus 3aJaHUM.
CPIIII
IToaroroska 14 YK-4, Joxmnan -
[IpaBuna IOKJIAJIOB - [1K-6 Mpe3eHTaluus 1
JOKYMEHTUPOBAHUS U MIpPE3eHTAalUM B ero
o0ecrnieueHre I0PUANYECKON CUITBI COOTBETCTBUHU C oOcyXJeHHE.
JIOKYMEHTOB. BBIOpPAHHOM TEMOM AHanu3
CPIIIT
WudpopmannoHHO-CIIpaBOYHbIE U [ToaroroBka 12 YK-4, Hoxuag -
MH(OPMALIMOHHO-aHAIUTUYECKHE JTOKJIaJIOB - [1K-6 Mpe3eHTalus U
JOKYMEHTBI OpPTaHOB MIPE3EHTAIUM B ero
roCy/IapCTBEHHOW BJIACTU U COOTBETCTBUHU C oOCyXKeHHe
MECTHOTO CaMOYIIPABIICHUS. BBIOPAHHOM TEeMOM
BomonauTh 10 Ananuz
MUCbMEHHBIE MUCHbMEHHBIX
MIPAKTUICCKHEC MIPAKTUICCKIX
3a/laHus 3aJlaHuM.
CPIII 10
JIOKyMEHTUpOBaHUE IMPOILIECCOB B [ToaroroBka 10 YK-4, Hoxkuag -
yroJIOBHOM IIpoliecce, JTOKJIaJIOB - [1K-6 Mpe3eHTalus U
TPaKIAHCKOM U MIPE3EHTAaIUN B €ero
aJIMUHUCTPATHBHOM COOTBETCTBUHU C o0cyxJieHne
IIPOU3BO/ICTBE. BBIOpAaHHOM TEeMOM
Brinonauts 10 Ananuz
MUChMEHHBIC MMUCHhMEHHBIX
MPAKTUYECKHE MPAKTUIECKUX
3aJIaHUA 3aJaHuM.
CPIIIT 9

3. OCOBEHHOCTHU OBYYEHUSA UHBAJIMOB U JIUII C OB3

VYueOHble 3aHATUS HHBAJIMAOB W JIUL C OrpaHUYCHHBIMH BO3MOXHOCTAMHU 3HOPOBBIA

OpPraHU3yIOTCSI COBMECTHO C JIpYIrUMH OOy4arouuMucs B OOLIMX

WHAUBUYAJIIbHO, B COOTBETCTBUU C Fpa(bI/IKOM HHIUBUAYAJIbHBIX 3aHIATHH.

[Ipu 3TOM HEOOXOIUMO YUUTHIBATH HECKOJIBKO ACIIEKTOB:
-  0COOCGHHOCTH HO30JIOTHHA

BO3MOXHOCTSAMHU 310POBbBS;

- IICUXO3MOIIMOHAJILHOE COCTOSIHUSL CTYACHTOB;
- IICUXOJIOTUYECKUH KIIMMAT, KOTOPBIA CIIOKHUIICA B CTYJACHYECKOW TPYyIIIE;
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- HaCTPOH OTJENBHBIX CTYJEHTOB U IPYIIIBI B IIEJIOM Ha MPOIlecC 00yUeHUsI.

[Ipn opranmzanuu y4eOHBIX 3aHSATHI B OOLIMX TpyIIax HCHOJIb3YIOTCS COLMAIBHO-
AKTHUBHBIE W pe()IICKCUBHBIC METO/IbI O0yUEHUS, TEXHOJIIOTUN COIMOKYJIBTYPHON peaOMIUTAIUH C
LEIbI0 OKa3aHUs IIOMOIIM B YCTAHOBJIEHHWU IOJHOLEHHBIX MEXJIMYHOCTHBIX OTHOILIEHUH,
co31aHust KOM(OPTHOTO TICHXOJIOTHYECKOTO KIIMMAaTa B TPYIIIIE.

B oOpazoBarenbHON  AESATENBHOCTH  MPUMEHSIIOTCS ~ MaTepUAbHO-TEXHUYECKOE
OCHAII[EHUE, CHEIHAIM3UPOBAHHBIE TEXHUYECKHE CpPEICTBA MpueMa-Tiepenayn yueOHOU
uH(pOpMallMK B JTOCTYMHBIX (hopMax AJisl CTYAEHTOB C PA3IUYHBIMU OCOOCHHOCTSIMH 37J0POBbS,
DIIEKTPOHHBIE 00Pa30BaTEIbHBIC PECYPCHI B aTAITUPOBAHHBIX (hOpMax.

Crneuncpuka o0ydyeHHs TPABOBBIX JAUCHUIUIMH HMHBAJIUIAOB U CTYIEHTOB C
OrPAaHUYEHHBIMUA  BO3MOXHOCTSIMHM  3JI0POBbS  NPENAINOJAracT HCHOJb30BAHUE HUIPOBOIO,
MPAKTUKO-OPUEHTUPOBAHHOTO, 3aHUMATENIbHOTO MaTepuana, KOTOpPbI HEoOXOoauMm st
MOJTy4eHUs] 3HaHUW U (HOPMUPOBAHUS HEOOXOIMMBIX KOMIeTeHIHH. [loAroToBKa cryaeHTaMu
3aJaHUM A7 CEMHHApCKUX 3aHATUH JOJDKHA COuYeTaTh YCTHbIE W NUChbMEHHbIE (OPMBI B
COOTBETCTBUU C X OCOOCHHOCTSAMH 370POBBS.

Jlis Ttoro 4toObl MpenoTBpallaTh HACTYIUIGHHE Y CTYACHTOB C WHBaJUAHOCTBIO U
00yJaroMXCcsi UMEIOIINX OTPAaHUYCHHBIE BO3MOXKHOCTHU 3JI0POBbsI OBICTPOTO YTOMJICHUS MOKHO
HCIIOJIb30BATh CJIEAYIONINE METOIbI PAOOTHI:

— 4YepeAoBaHHE YMCTBEHHOW M MPAKTHUYECKOMN JAEATEIbHOCTH;

— TPenoJHECEHHWE MaTepuaia ¢ UCIOJIb30BAHUEM CPEJICTB HATTISIAHOCTH;

— WCIOJIb30BAaHUE TEXHUUYECKHUX CPEJCTB OOyUEHHMs, YepeIOBAHUE MPEIBbABIIEMON Ha
CIIyX HH(OpPMALIUU C HATTISAHO-AEMOHCTPAMOHHBIM MaTEPUAIIOM.

[Ipn ocBOCHMM MUCUMIUIMH WHBAIUAAMHU H JIMIAMH C OTPAHUYECHHBIMU BO3MOXKHOCTSIMH
3I0pOBbsl OOJBIIOE 3HAYEHHE JOHKHO OTBOAMUTHCA MPOBEACHHIO C HUMH WHIAWUBUAYAIbHOMN
paboThI CO CTOPOHBI IIpenoaBaTeneii. B uHaAnBUyanpHYyI0 padOTy BKIHOYAETCA:

- UHAUBUAyalbHas yuyeOHas pabota (KOHCYNbTallMM), TO €CTh JOIMOJHUTEIbHOE
pa3bsicHeHHe y4eOHOro MaTepuasa ¢ YriayOJIeHHOe W3ydeHHe Marepuana ¢ TeMH
00y4JaroIMMUCs, KOTOPBIE B 9TOM 3aUHTEPECOBAHbL;

- UHAMBUAYyaJbHasl BOCMIUTATEIbHAs paboTa.

Oco0eHHOCTH O00y4YeHHUSI CTYAE€HTOB ¢ HApPYUIeHUSIMH OINOPHO-ABUIATEIbHOIO
annmapara. /[[ng CTyaeHTa UWMEIOIIEro HapylIeHUs ONOpPHO-IABUTATENIBHOTO — amnmnapara,
HEOOXOMMO TIOCOBETOBATh HCIIOJIb30BaTh BCIIOMOTATEIbHBIE CPEACTBA ISl  YCBOCHUS
MPOrpaMMBbI, HATPUMEp, TUKTOGOH U APyrue IeKTPOHHBIE HOCUTENN HH(OPMAITUH.

[Ipu mpoBeneHUN ayTUTOPHBIX 3aHATHH CO CTYACHTAMH, HUMEIOIIMMU OCJIOXXHEHUS C
MOTOPHKOM PYK BO3MOXHO HCIOJIb30BaHUE CICAYIOIINUX BApUAHTOB paOOTHI:

- o0ecrneyeHne CTYACHTOB JIEKTPOHHBIMHU TEKCTAaMU JICKIIUW U 3aJ]aHUN K CEMUHAPCKUM
3aHATUSM;

-  HWCIOJb30BAHME TEXHUYECKUX CPEeACTB (Qukcauuu Tekcta (AUKTOGOHBI), C
MOCIEAYIONUM COCTABJICHUEM TE3UCOB JIEKIIMU B XOJIE€ CAMOCTOSITENbHOW PabOTHI CTY/IEHTA,
KOTOpPBIE OHH BIOCIEIACTBUUA MOTYT HCIOJB30BaTh MPU MOATOTOBKE W OTBETaX HAa CEMHUHAPCKHUX
3aHATHUSAX.

OnauM U3 BUIIOB PaOOTHI Ui CTYACHTOB, UCIIBITBIBAIONIUX TPYIHOCTH B MHUCHhME MOKET
OBITH MOATOTOBKA K CEMHWHAPCKUM 3aHITHSIM TaKUX 3aJaHUN, KOTOPbIE HE TPeOYIOT OT HHX
HaIWCaHUsl JUTMHHBIX TEKCTOB OTBETOB. Hambosee onTUMaabHBIM BapHMAaHTOM TaKOTO 3aJ[aHUs,
BBHITIOJTHSEMOTO B MHUCBMEHHON (opMe, MOXKET CIYXUTh TECTOBOe 3aaaHue. lcmomb3oBaHue
TECTUPOBAHUS CTYJICHTOB HEOOXOIUMO COBMEIATh C 0OCYKJICHUEM BapUaHTOB OTBETOB.

KoHTposnb 3HaHUI MOXXHO BECTU KaK B YCTHOM, TaK U B TUCbMEHHOM BHJIE.

OcobeHHocTH 00y4eHHsI CTYICHTOB C HApYLIEHHEM CJIyXa.

[Ipu opranuzanmum 00pa30BaTENHHOTO TPOIECCAa CO CIAOOCTBIMIAINIEH ayIUuTOPHUEH
PEKOMEHIyeTCsl UCII0JIb30BaTh CIEIYIOUIUE NeAAroru4ecKue NPUHIUIIbL:
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— HarJHOCTH IIPEIOJaBaeMOro Marepuana;

— WHIWBHIYaJIbHOTO MOAX0JA K KAKIOMY CTYACHTY;

— HCHOJIB30BaHUS MH(POPMAITMOHHBIX TEXHOJIOTUH;

— HCHOJb30BaHUS y4eOHBIX [TOCOOMH, afanTUPOBAHHBIX JAJISI BOCHPUATHS CTYACHTaMH C
HaApPYIICHUEM CIIyXa.

CryzneHTy ¢ HapylleHHEM cCiyXa CIeAyeT INPEMJIOKUTH 3aHATh MECTO Ha IEPEIHMX
naprax ayAuTOpUH, a MPENoJaBaTeNl0 PEKOMEHIYyeTcsl OOJbIlle BPEMEHHM BO BPEMs 3aHITHUN
HaXOJUThCS PAJIOM € pabOYMM MECTOM 3TOrO CTYJEHTA. YUYHUTHIBAsl, YTO TaKUE CTYAEHTHI Jydlle
MOHUMAIOT 110 Ty0aMm, jKeJIaTeIbHO PacioiaraTbCs K HUM JIUIIOM, TOBOPUTH TPOMKO U YETKO.

JUis  TOBBINIEHUS  yPOBHA  BOCHPUATHS  y4yeOHOW  MHGpoOpMalMM  CTyJCHTaMHU
paccMaTpuBaeMOM TIPYIIIBI, PEKOMEHIYETCs IPUMEHEHUE 3ByKOYCHIIMBAIOLICH almapaTypsl,
MYJIbTUMEAUUHBIX U Ipyrux cpeactB. CioxKHbIE Ul TOHUMaHUsS TEMBI CIeyeT CHa0XaTh Kak
MOYKHO OOJBIIUM KOJMYECTBOM HariggHoro matepuana. OcoOyio poib B OOy4eHHMM JIHII C
HapyIICHHBIM CIyXOM, MWIpalT Buaeomarepuanbsl. Ilo BO3MOXKHOCTH, IpexbsABIsAEMas
BUACOMH(POPMALIUS  MOXKET  CONPOBOXKIAThCA  TEKCTOBOM  Oerymed  CTpOKOH Wi
CYPAOJIOTMYECKUM IIEPEBOIOM.

KoHTposb 3HaHUM CTYAECHTOB YKa3aHHOM HO30JI0OTMH MOKET BECTUCH IIPEUMYIIECTBEHHO
B IIMCBMEHHOM BHJIE, HO JJI PAa3BUTHUS YCTHOM pEYM, PEKOMEHIYETCS IPEIIOKUTh CTYACHTY
pacckasarb OTBET HA 33JJaHUE B TE3UCAX.

Oco0eHHOCTH 00y4eHHMsl CTYIE€HTOB ¢ HapylleHueM 3penus. Crnennpuka oOydeHUs
CJIa00BUISAIIMX CTYACHTOB 3aKJIIOYAETCS B CIEAYIOIIEM:

— HEOOXOJHMMO JIO3UPOBATh YUEOHYIO HArPY3KY;

— MPHUMEHATh CHeuuanbHble (GOpPMBI M METOAbl OOy4YeHHs, TEXHUYECKHUE CpelCTBa,
MO3BOJISIOIINE BOCIPUHUMATh MH(OPMAIMIO, a TaKkKe ONTHYECKUX U TU(IONEeIarorndecKux
YCTPOMCTB, PAaCHIMPAIOLIMX I03HABATEIbHbIE BO3MOKHOCTH CTY/IEHTOB;

— YBEJIMYMBATH UCKYCCTBEHHYIO OCBEUICHHOCTH MOMENICHWH, B KOTOPHIX 3aHUMAIOTCS
CTYZEHTBI C IOHM>KEHHBIM 3PEHUEM.

[Ipu 3purensHON paboTe y cr1abOBUASAIIMX CTYIEHTOB OBICTPO HACTYNAET YTOMIJIEHHE,
4TO CHMXAET UX paboTocrnocoOHOCTh. [ToaTOMy HEOOXOMMO TPOBOIUTH HEOOIBIINE TTIEPEPHIBHI
WM TIepeKITIoueHe paboueil akTHBHOCTH.

IIpu yreHum nekuui, crabOBUAALIMM CTYISHTaM CIEAYyeT pPa3pelinTh HCIOJIb30BaTh
3BYKO3aIHCHIBAIOIINE YCTPOWCTBA M KOMITBIOTEPHI, KaK CrOCO0 KOHCIEKTHPOBAHHS, BO BPEMs
3aHATUI. HeoOXoauMo KOMMEHTHPOBaTh CBOM JKECThl M HAJAMUCH Ha JIOCKE M IepelaBaTh
CJIOBaMH TO, YTO YaCTO BBIPAXKAETCSI MUMUKOM M )KECTaMH.

IIpu pabote Ha KOMIBIOTEpE CJEAyeT WCIOIb30BaTh MPUHIMII MaKCHMAaJIbHOTO
CHIDKEHMSI 3PHUTEIBHBIX HAarpy3oK, IO3UPOBaHHE M YEPeJOBaHUE 3PUTEIBHBIX HArpy30K C
JIPYTUMH  BHJAMH JiesiTenbHOCTH. Kpome Toro, HeoO0XO0AMMO HCHOJBb30BATH CIELUAIbHbIE
IPOTPaMMHBIE CPEJICTBA JUIS yBEIHUYCHHS] M300paKEHHWsT Ha HDKpaHe WM Uil O3BYYHMBaHUS
uHpOpMaLIUH.

[Tpu mpoBeneHUN TPOIETYpPHI OIICHUBAHUS PE3YIHTATOB OOYYCHUSI WHBAIMIOB M JUI] C
OTPaHUYEHHBIMU BO3MOXKHOCTSMU 37I0pOBbS  00ECIEUMBAETCS BBINOJHEHHE CIEIYIOLINX
JIOTIOJTHUTEIPHBIX ~ TPEOOBaHMKA B  3aBUCUMOCTH OT HMHIUBHAYAJbHBIX  OCOOECHHOCTEH,
o0yJaronuxcs:

1. mapOpMAaIU MO MOPSAKY MPOBEIACHUS TPOLEIYPHl OICHUBAHUS MPEIOCTABISIETCS B
JnocTynHOW ¢opme (YCTHO, B NMHUCbMEHHOM (opme, Ha DIEKTPOHHOM HOCHTENE, B IE€YaTHOM
¢dbopMe yBETMUEHHBIM MIPUPTOM U T.I1.);

2. noctymnHas (opMa npeocTaBlIeHHs 3a/1aHUI OLICHOUHBIX CPEACTB (B meyaTHoi (opwme,
B [I€YaTHOH popMe YBEIUUEHHBIM LIPUPTOM, B HOpMeE 3IIEKTPOHHOTO TOKYMEHTA);

3. mocrynHas ¢opMa NpeaoCTaBICHHUS OTBETOB Ha 3ajaHus (MUCbMEHHO Ha Oymare,
HabOp OTBETOB HAa KOMITBIOTEPE, YCTHO, JIp.).
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IIpu HeoOXoAMMOCTH UISI CTYAEHTOB C HMHBAJIMIHOCTBIO UM  OOYYalOUIMXCS C
OTpaHUYEHHBIMU BO3MOKHOCTSMHU 3/J0POBBS MPOLIEAYpa OLIEHUBAHUS PE3YIbTATOB OOYUECHHUS IO
JUCLIUTUTMHE MOKET IMPOBOJUTHCS B HECKOJBKO ATAIOB, a TAKXKE MOXKET OBITH MPEIOCTABICHO
JIOTIOJIHUTEIbHOE BPEMsI JIs TOATOTOBKH OTBETA HA 3a4€Te MM SK3aMEHE.

4. Y4EBHO-METOJUYECKOE OBECINEYEHUE CAMOCTOSITEJIbHOM
PABOTbBI OBYYAIOIIUXCHA

Camocmosmenvuas paboma, HapsAy C ayIUTOPHBIMH  3aHATHUSAMH, SBISETCS
HEOTHEMJIEMOM YacCThl0 M3Y4YEHHsA OUCLUMIUIMHBL llpucTynmas K HM3y4eHMIO JHUCLUIUIMHBI,
CTYACHTHI JOJDKHBI 03HAKOMHTBCS ¢ yueOHOM mporpaMMoi, yueOHOH, HaydYHOH U METOANYECKOM
JUTEpATypol, HuMeroleicss B OUOIMOTEKe, MNOIYYUTh B OUOIMOTEKE PEKOMEHOBAHHBIE
y4eOHUKH U y4eOHO-METOIUYECKHE TTOCOOMS, 3aBECTH TETPaau JUIsl KOHCIIEKTUPOBAHUS JIEKIHHA
Y IIPAaKTHYECKUX 3aHATHH.

K Bugam camocTosTeIbHOM PabOThI B paMKax 00Y4YEeHHUsI OTHOCSTCS:

- CaMOCTOSITEJIBHBIN IOMCK M M3y4EHHE HAay4dHBIX MaTEpUalOB B paMKax Kypca, B TOM
YHCJIE IPU [TOATOTOBKE K MPAKTUYECKUM 3aHATHUSM;

- aQHaJIM3 M3YYEHHBIX MAaTEpUaJOB M IOArOTOBKA YCTHBIX JOKJIAJOB M KOHTPOJIbHOM
paboTHI B COOTBETCTBUY C BRIOPAHHOM ISl TOTO BU/Ia PaOOTHI TEMOA;

- CaMOCTOSTEIbHOE U3YUYEHUE ONIPEAEICHHBIX Pa3JeIOB U TEM JUCLUIUINHBI,

- IOATOTOBKA K ayAUTOPHBIM 3aHATHUSAM;

- MOATOTOBKA K MPOMEXYTOYHOMY, TEKYILEMYy KOHTPOJIO 3HAHUHA U HaBBIKOB (B T.4. K
KOHTPOJIbHBIM pa00TaM, TECTUPOBAHUIO U T.I1.);

- IOATOTOBKA K 3a4€Ty MJIU 3K3aMEHY.

[Ipu 5TOM HEOOXOOMMO YUMTHIBATH PEKOMEHAALMHU IIPErojaBaTesis W TpeOOBaHHA
yueObHoil mporpammsel. IIpu mnoaroTroBke K 3adeTy MOBTOPSTH IPOHAEHHBIH MaTepual B
COOTBETCTBUM C Y4eOHOH NpOTrpaMMOi, TPHUMEPHBIM TIE€peYyHeM YYeOHBIX BOIPOCOB,
BBIHOCAILIMXCA HAa 3a4eT M COJAEp)KalUXcs B JaHHOW mporpamme. Mcmonp3oBaTh KOHCHEKT
JIEKIUHN U IUTEPaTypy, PEKOMEHI0BAaHHYIO MTPEI0/1aBaTEIIEM.

OOpatuth 0co60e BHUMaHHE Ha TeMbI yYEOHBIX 3aHATHUH, NPOMYIIEHHBIX CTYAEHTOM I10
pasHbIM mpuunHaMm. [Ipu HeoOxoauMmocTH OOpaTUTHCS 3a KOHCYJIbTallMEW M METOJUYECKOU
NOMOIIBI0 K mpenojaBaTento. CamocrosiTenbHas — paboTa  MOXET — OCYILECTBISATHCS
WHAMBUAYAJIbHO WM TPYyNIaMH CTYJEHTOB B 3aBUCHUMOCTH OT LEIH, 00beMa, KOHKPETHOM
TEMaTUKU CaMOCTOSATENIbHOW pabOoThl, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUH CTY/IEHTOB.

KoHTposib pe3ynbTraToB BHEAYAMTOPHON CAMOCTOSITEILHOM pabOThl CTYJEHTOB MOKET
OCYILECTBIIAATHCSL B TpeeTax BPEMEHH, OTBEIEHHOIO0 Ha o0s3aTelibHble y4eOHbIE 3aHATHUS IO
JUCLIUIUIMHE U BHEAYJIUTOPHYIO CaMOCTOSITENIbHYIO paOOTy CTYJIEHTOB MO TUCUUIUINHE, MOKET
IPOXO/UTh B MUCbMEHHOM, YCTHON WIIM CMELIaHHOM (opme.

JUis onTUMHU3aLMK OpraHU3allid M TIOBBINIEHHS KadecTBa OOyuYeHHUs CTyAEHTaM
PEKOMEHIYETCSI PYKOBOJCTBOBATHCS CIEAYIOIIMMH METOJUYECKMMHM PEKOMEHAALMSIMH IO
OpraHM3aliil  CaMOCTOSITEIbHOM  paboThl, pa3MEMIEHHBIMM Ha OQHUIMATIBLHOM  calTe
YHUBEPCUTETA:

UYepkammua H.B. Mertonnueckue pekoMeHIanuu IO OPraHU3alldHd CaMOCTOSTEIbHON
paboTtel oOyuaromuxcs (HampaBneHus mnoarotoBku: 40.03.01 FOpucnpynenmus, 40.04.01
KOpucnpynenuus) // http://portal.mgsgi.ru/elektronnaya_biblioteka/1972/9919/.

I/IHTepaKTI/IBHI)Ie 06p330BaTCJ'II)HI)Ie TEXHOJIOTHH, UCITIOJIB3YEMBIC B AYJIUTOPHBIX 3aHATUAX

U CaMOCTOSITEIbHOM paboTe 00yyaromuxcs

5. OBPA3OBATEJIBHBIE TEXHOJIOI'U
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Ounas ¢popma oOyueHHS

Buj 3ansarus
Cemectp (1, 113, JIP, B Hcnonb3yemMble HHTEPAKTHBHbIE KouaunvecTBo
TOM 4HcJIe, o0pa3oBaTe/ibHbIE TEXHOJIOTUHN 4acoB
I111)
5 JI Jlexuusi-qucKyccus, IeKusi-oecena 2
113 Joxian — mpe3eHTanus, aHajau3 TUCbMEHHBIX 4
MPAaKTUYECKUX 3aJaHHUI
Hroro: 6

3aounas popma 0O6ydeHus

Buna 3ansarusa
Cemectp (L, 113, JIP, B Hcnonb3yemble HHTEPAKTHBHbBIE KoanyecTBO
TOM 4YHCJIE, oOpa3oBaTe/ibHbI€ TEXHOJIOTUH 4acoB
I110)
5 JI Jlexuusi-nuckyccus, TeKkuus-oecena 2
113 Jloknan — mpe3eHTanus, aHallu3 MTUCbMEHHBIX 2
MPAKTUYECKUX 3aJJaHUI
Hroro: 4

Jlexyusi-b6eceda, NN «INAJOT C ayJUTOPUEN», ABIIETCS HauOoJee pacpOCTPAaHEHHOU U
CPaBHUTENIBHO MPOCTOW (OPMOII aKTUBHOI'O BOBJIEUEHHs CTYAECHTOB B Y4eOHBIN Iporecc. JTa
JeKUUs TPEANoNaraeT HEMOCPEICTBEHHBIM KOHTAKT IMPErnojaBaTeiss ¢  ayAuTOopuen.
[TpeumymiecTBo JeKIMU-Oeceabl COCTOMT B TOM, YTO OHA IO3BOJIET MpPUBIEKATh BHUMaHHE
ciymiaresneil Kk Haubosee BaKHBIM BOIIPOCAM TEMBI, OIIPEENISITh COACPKAHUE U TEMIT U3JI0KEHUS
y4eOHOro MaTepuala ¢ y4eToM 0cOOEHHOCTEeH 00yyaeMbIX.

K ygactuio B nekuuu-6ecesie MOKHO IPUBIIEUb PAa3IMYHBIMU PUEMaMHU, TaK, HAIIPUMED,
0331a4MBaHueE CIIyIIATEIe BOMPOCAMH B Hayvaje JIEKIIMU U 10 ee Xoy. Cilylarenan OTBEYaroT ¢
mecT. Ecnu npenojaBarens 3aMedaeT, 4To KTO-TO U3 00y4aeMbIX HE y4acTBYeT B Xoje Oecelsl,
TO BONPOC MOXHO aJpEecOoBaTh JIMYHO TOMY CIIyIIATENI0, WIU CIHPOCUTH €ro MHEHHUE IO
oOcyxaaemoi mpobseme. [l 3KOHOMUU BPEMEHM BOIPOCHI PEKOMEHyeTcs (hOpMyIHpOBaTh
TaK, 4TOOBl Ha HUX MOXHO OBUIO JjaBaTh OJHO3Ha4yHble OTBEThl. C y4eTOM pa3HOIJIAaCHM Win
€AMHOAYIIMSI B OTBETax IpernojaBaTellb CTPOUT CBOM JAAJbHEHIINE pPacCyKIACHHs, uMes Mpu
TOM BO3MOXKHOCTb, HambOoJiee J0Ka3aTeNbHO H3JI0XKHUTh OYEepEIHOE MOHSATHE JIEKIIMOHHOTO
MmarepHaa.

Bonpockl Moryr ObITh Kak MPOCTBIMH Ul TOTO, YTOOBI COCPEAOTOYMTH BHUMAaHUE
ciymiatenaeil Ha OTAENBHBIX acleKTax TeMbl, Tak U IpodsemHble. OOydaeMblil, TpOAyMBbIBast
OTBET Ha 3a/IaHHBII BOIIPOC, MOJy4aeT BO3MOKHOCTh CAMOCTOATEIBHO IPUITH K TEM BBIBOJAM U
0000111eHUs, KOTOpBIE MPeroiaBaTeib JOKEH ObUI COOOIIUTh UM B KAaueCTBE HOBBIX 3HAHUH,
1100 TOHATH BAXHOCTb 0OCYKIA€MOM TEMbI, YTO MOBBIIIAET UHTEPEC, U CTENEHb BOCIIPHUATHUS
MaTepuiia CIylaTeasiMHI.

Bo Bpemst mnpoBeneHus Jnekiuu-Oeceqbl INpernojaBarelb JOJDKEH CIeIUThb, YTOOBI
3aJjaBaeMble BOIPOCHI HE OCTaBAINCh 0€3 OTBETOB, T.K. OHU TOr/la OyyT HOCUTh PUTOPUUYECKUIT
XapakTtep, He obecrieunBasi 10CTATOYHON aKTUBU3ALUK MBIIUIEHHUS] 00y4aeMbIX.
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Jlexyus-ouckyccus. B otnuune ot IeKUuu-0ece bl 3/1eCh MPEToaaBaTellb IPU U3JI0KESHUU
JIEKIIMOHHOTO MaTepuasia He TOJIBKO HCIOJIB3YET OTBETHI CIyNIAaTeNIeii Ha CBOM BONPOCHI, HO H
OpraHu3yer CBOOOHBI OOMEH MHEHHSMHU B HHTEPBAJIaxX MEKAY JIOTHYECKUMU pa3JieiaMu.

Jluckyccust — 3TO B3aUMOJICHCTBHE MPENOJaBaTeNsl W ydallerocs, cBOOOIHBIN 0OMeH
MHEHHSAMU, HJISSIMH U B3TJISIAMH 110 UCCIIEyEMOMY BOIIPOCY. DTO OKUBIISIET y4eOHBIN mpoliecc,
aKTHBHM3MPYET MO3HABATEIbHYIO JEATEIFHOCTh ayJUTOPHUH M, YTO OYECHb BAKHO, IO3BOJISCT
NPENoIaBaTeI0 YIPABIATh KOJUICKTUBHBIM MHEHHEM TpYIIbI, HCIOJb30BATh €ro B IIENAX
yOSXKIAEHUS, TPEOAOJICHUS HETaTHMBHBIX YCTAHOBOK W OIIMOOYHBIX MHEHUH HEKOTOPBIX
o0yyaeMbIX. DPQPEKT AOCTUraeTCs TOJBKO MPH MPaBUILHOM MOAOOPE BOMPOCOB ISl TUCKYCCUU
U yMEJOM, IeJICHANPABICHHOM YIPaBJICHUU €f0. Tak ke MOXKHO HPEATIOXKHUThH CIyIATeIsIM
NPOAHATIM3UPOBATh U OOCYIUTh KOHKPETHBIE CUTYaIlUH, MaTepHall.

[To xony JEeKIMU-TUCKYCCHU IPENOoJaBaTellb MPUBOIUT OTAEIBHBIC MPUMEPHl B BHIE
CUTyallUld WJIM KpaTKO Cc(GOPMYIMPOBAHHBIX MPOOJIEM M TpeIsiaraeT CTyJeHTaM KOPOTKO
00CyIUTh, 3aTeM KPATKUI aHAJIN3, BEIBOBI U JICKIHS POIOIDKACTCS.

[TonmoXUTENHHBIM B JUCKYCCHUHU SIBISETCS, TO, YTO OOy4aeMble COTJIACATCS C TOYKOH
3peHUs TMpernojaBaresisi ¢ OOJBIIONH OXOTOH, CKOpee B XOJ€ IHCKYCCHH, HEKEIU BO BpEMs
Oecenpl, KOT/Ia TpENogaBaresb JUIIb YKa3bIBaeT Ha HEOOXOIUMOCTh MPUHSTH €ro MO3UIUIO 110
00CyXJIaeMOMY BOIIPOCY.

JIaHHBII METOJI TO3BOJISIET MPEIOIABATEIIO BUIETh, HACKOIBKO 3(p(PEeKTUBHO CirymaTenn
UCIIOJIB3YIOT MOJyYEHHbIE 3HAHUS B Xoze JucKyccud. OTpHIAaTeNbHOE K€ TO, YTO oOydaemble
MOTYT HEIMPAaBHJIBHO OIpPENeNATh s cebst 00jacTe HW3ydeHHs WJIM HE YMETh YCIICUIHO
o0Cy)XIaTh BO3HUKaromue mpodieMel. [loaToMy B II€IOM 3aHATHE MOXKET OKAa3aThCs
3armyTaHHbIM. CHymarend B 3TOM ClIy4ae MOTYT YKPENUThCS B COOCTBEHHOM MHEHHH, a HE
U3MEHUTHh €ro. BBIOOp BONMPOCOB /Ui AaKTUBU3AIMM YYAIIUXCS W TEMBbl Ui OOCYKAEHUS,
COCTABIIICTCSI CAMHM TIPEIOJaBaTelIeM B 3aBHCUMOCTH OT KOHKPETHBIX JUIAKTHYECKHX 3a/1ad,
KOTOPBIE MPET0IaBaTeNb CTaBUT Mepel COOO0H Ui TaHHOM ayIUTOPHH.

Joknao-npezenmayus. Vicnonb30oBaHHE MYIbTUMEIUMHBIX BO3MOXKHOCTEH BO BpeMs
JOKJIAJIOB TMpecieAyeT CIeAYIOUIe LeNu: IEMOHCTpalMs BO3MOXHOCTEH M CHOCcOOHOCTEH
OpraHu3aliM JI0KJIaJa B COOTBETCTBUU C COBPEMEHHBIMU TPEOOBAHUSMHU U C UCIOJIb30BaHUEM
COBPEMEHHBIX HMH(GOPMAIMOHHBIX TEXHOJOTHMH; HarjasJHOe TPEJCTaBIEHUE OCHOBHBIX
NOJIOKEHUH JIOKJIaza; TOoBbIMIeHHe 3()QEKTUBHOCTH JOKJIajga 3a CYEeT OJHOBPEMEHHOI'O
U3JIOKEHUSl MaTepuaja U MoKa3za JEMOHCTPAllMOHHBIX ()parMeHTOB (ayAHO-BHU3yallbHAas MoOjayda
MaTepHaia); noJaep >kaHue MHTepeca K MaTepuaty U3J105KeHHs.

Jlokilaquuk B TpaBe BbIOpaTh MPOrpaMMHOE OOecnedeHue JUisl MPEe3eHTALUU CBOEro
JIOKJIa/1a, OJTHAKO cJelyeT ydecTb coBMecTMMOcTh [IO ¢ Temu kommbioTepamu, rjae Oyner
IPOXOJUTH IMpE3eHTAlMs], TO3TOMY JaHHbIE METOJUYECKHE PEKOMEHJAIMN pa3paboTaHbl IS
YCTAHOBJICHHOT'O Ha (haKyJbTeTe JIMHIBUCTUKHU JIMLIEH3MOHHOTro nakeTa Microsoft Office.

[ToaroroBka nokiIajga ¢ Mpe3eHTaIe COCTOUT U3 CIIEAYIONIIUX 3TaNoB!

1. [lonroroBka Tekcra AOKJIaAa 110 PEKOMEHA0BAHHBIM UCTOYHUKAM.

2. Pa3zpaboTka CTpyKTYpHI ITPE3CHTAIIHH.

3. Coznanue npesenrtaiuu B Microsoft PowerPoint.

4. Penetnys IOKJIa/1a C UCIOJIb30BAHUEM MPE3EHTALINH.

Cnemyer oOpamarh BHHMaHHME Ha Jary NOyOonukanud W Qamiiiio aBtopa (Wiu
n31arenbcTBO). CIMIIKOM CTapblid TO u3faHus (6osiee S €T /Uil aKTyadbHBIX UCCIICTOBAHUN U
6onee 10 ner s QyHIaMEHTAIBHBIX HayK) MOXKET HE COJEpKaTh COBPEMEHHBIX TOUYEK 3PEHUS
[0 HMHTEpECyIolleMy Bac Bompocy. MckiarodeHne MOXKeT COCTaBUTh PACCMOTPEHUE HCTOPUU
Bonpoca. K yaCTHBIM HCCIIEJOBaHUSIM TAK)K€ MOJIXOIUTE KPUTUYECKHU.

[IpuBeTcTBYeTCS NPENOCTAaBIEHUE pa3HBIX MOAXOAOB K PEHICHHI0 MPOOJIeMBbI:
HEOJJHO3HAYHOCTh CHOCOOCTBYET Pa3BUTUIO JUCKYCCHM M CO3JAeT IMOYBY sl (pOPMHUPOBAHUS
YMEHHMsI aHAIM3UpPOBaTh U 0000LIaTh MOJyYeHHYI0 HH(OpMaluio. TeopeTHueckue MOoJ0KEeHUS
JOJDKHBI  OBITh TMPOMJUTIOCTPUPOBAHBl mpuMepaMu. I[lockonbKy mokian OynaeT mnoajepxkaH
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Mpe3eHTAIMEeH, CIeyeT BKIOUYUTh B TEKCT TAOIHIIBI, CXEMBI, PUCYHKH U JUAarpaMMbl — BCE TO,
YTO TIOMOXKET CIJIyIIATEeIsIM BHUKHYTh B CYTh NMpoOJeMbl U 00JerdyuT ee nonnManue. CrutomHas
TEeKCTOBass WH(GOpMANUs 3aTPyAHSET BOCHPUATHE, I[O3TOMY HEOOXOAMMO IPOIyMaTh
CXEeMaTUYecKyIo U rpaduueckyto hopMy mnojauu MaTepuaia, TaM, re 3T0 BO3MOXKHO.

CrpykTypa Npe3eHTAalMU JIOJKHA COOTBETCTBOBAaTh IUIaHY (CTPYKType) HOKIaja.
TuTynbHBIN cnaii AOMKEH colepKaTh Ha3BaHHE JOKJIana, UMs JOoKIaauuka. Takke Ha TepBbIi
CITaliJl MOXXHO TIOMECTUTh Ha3BaHHE W JIOTOTUIl YHUBEPCHTETAa W / WU TOAPA3JCICHUS, B
KOTOPOM MPOUCXOUT JTOKIAI.

OuepeHOCTh Claii10B JOJKHA YETKO COOTBETCTBOBATh CTPYKTYpe nokiana. He cienyer
B Ipollecce OKJIaja BO3BpALIaThCsl K MPEAbIAYLIIUM ClaiflaM WM NEepeucTbIBaTh UX BIIEpe,
9TO YCIIOKHHT IPOIIECC U MOXKET COUTHh XOA paccyxacHuii. Ciaiiibl MOXKHO TTPOHYMEPOBATh C
yKazaHueM OOLIero KOJIMYEeCTBa CaiiioB B IMpe3eHTaluu. TakuM o0pa3oMm, ayauTopus Oyjaer
IIOHMMATh, CKOJIBKO CJIAlIOB OCTa]O0Ch /10 KOHIIA JOKJIaja, a TAK)Ke 3a7aBaTh BOIIPOCHI 110 TEME
BBICTYIUICHHS CO CCBUIKOW Ha HOMEp claiija.

Crnaiapl JOMKHBI JEMOHCTPUPOBATH JIMIIL OCHOBHBIC TOJIOKEHHUS JIOKJIaJa B TE3HMCHOM
(koHCTIEKTHOM) (hopmare.

B cayuae ecniu oOBeMHBIM TEKCT HYXKEH Ha JKpaHe (OmpeaesieHue, HuTara W Ip.),
HACTOATEIHHO PEKOMEHAYETCS ero pa3OrBKa Ha COCTABJISIONINE KOMIIOHEHThI /MU BU3YaJIbHOE
AKIIEHTUPOBAHUE KITFOYCBBIX (PAarMEHTOB (IPYruM IIBETOM, HAUEPTAHUEM, Pa3MEPOM | T.11.).

Crnumikom vacrtasi cMeHa crnaiiioB HeadekTuBHa (MeHee 10-15 cekyHa Ha OAMH Claif).
[Ipu pasgeneHun roTOBOrO TEKCTa JOKJIAJa Ha CJlailbl PEeKOMEHAYETCs 3aceKaTb Bpems
«MPOTOBApUBAHUS OJTHOTO claiija.

Pexomenayemoe ofriee KOJIMYECTBO CIAaW0B MOXKET BapbupoBarhcs oT 10 mo 20 (B
3aBHCHUMOCTH OT MH(POPMAIIMOHHOM HACHIIIEHHOCTH CIAHJIOB).

Memoo ananuza KonkpemHnou cumyayuuy - earoruyeckas TEXHOJIOTUsl, OCHOBaHHAsl Ha
MOJIEJTMPOBAHUY CUTYallMU WM UCIOJIb30BAHNUU PEAJIbHOM CUTYalluu, B LIEJAX aHalIM3a JaHHOTO
cilyyasi, BBISBIEHUS MpoOJieM, MOKMCKa albTEPHATHUBHBIX PELICHUH M MPUHATHS ONTHMAIBHOTO
pelieHus npooIeMsbl.

IIponiecc aHanmm3a KOHKPETHOW CUTYallMM M BOCXOXKJCHHME K PEIIEHHIO BBISBICHHBIX
npobiieM:

- BBesleHUe B mpobiemy. Ha mepBoii cTyneHu ydeOHOro mpoiiecca B IIEHTpEe BHUMaHUS
HAXOJUTCSI OCMBICIEHHE MpoOIeMHON cuTyauuu. Llenb 3ToiMl cTynmeHM — KpaTKoe OMNHMCaHHe
CUTyallUd U TpeJICTaBlI€HHE CYTHU IMpoOsieMbl. JIMIIb mocie 3TOro MOXHO HauyaTh OCHOBHYIO
paboty. Ilpuuem oOydwarommecs NOMYy4YarOT 33JaHUE NPOAHAIU3MPOBATH CUTYALMI0 TaKUM
o0pa3oM, 4YTOOBI BBIJENUTh BaXKHbIE AacleKThl A JalbHEeHIIero xojaa coObITUH cpenu
HecyecTBeHHBIX (DakToB. [lomobHas aesTenbHOCTh TpeOyeT OCOOBIX YMEHUM O00y4aromuxcs,
YCUJIEHHOE BHMMAaHHUE MpEeroJjaBaTess JOKHO ObITh HAINPaBJIE€HO HAa Pa3BUTHE CIIOCOOHOCTU
YyBCTBOBATH M MIOHMUMATh BaXKHOCTH TPOOIEMEI.

Wnentudunupys mnpobieMy W ONpenessist MepBONPHUYMHBI, OO0ydJaromuecss Kak Obl
«CTaBIAT  JAMArHo3», JJIsg 4Yero HeoOXOJUMO TIOHMMaHHWE  B3aMMO3aBUCUMOCTEH U
(yHKIMOHATBHBIX CBA3eH B aHamu3upyemoil cutyauuu. [Tocie Toro, kak odydaronirecs MoHsIN
CYILIECTBYIOIIYI0 MPOOJIEMHYIO CHUTYalMl0, OHU TOJy4aroT 3afaHue cHOpMyIHpOBaTh LIEIU
JanpHeimeil paboThl ¢ 3aJJaHUeM, YTO IPOUCXOIUT B XO/€ IPYIIOBOM TUCKYCCUU.

- cbop wmHbopmaruu. Jlumaktumdecku oOpaOOTaHHBIC 3aJaHHS COAEPXKAT HApPSIAY C
ONKCAaHHEM CUTYallMU KpaTKoe pe3ioMe, paboure 3afaHus U BOIPOCH! IS AUCKYCCUU, KOTOPBIE
MOMOTal0T y4alllUMCS OPHEHTHPOBAThCSI B TEUEHHWE BCEro Ipoliecca pelIeHUs MpoOJIeMBbl.
KommeHTapuu mpernojaBaTenss MO3BOJSIOT NPUBECTH B COOTBETCTBUE C WHIAMBUAYAJIbHBIM
YPOBHEM pa3BUTHS 00ydaromuxcs GopMyJINPOBKY 3aJaHHH.

Ecnmu 3ajmaHue mpenocTaBisieT OTpaHUYEHHYI0 HHQPOPMALMIO, OT O0yYaroluxcs
TpeOyeTcst caMUM Pa3fgo0bITh OTCYTCTBYIOIIYIO, HO HEOOXOAWMYIO Uil TPUHSTHS PEIICHHS,
uHpopmanuto. ns orbopa mHbopManuu TODKHBI ObITH BbIpaOoTaHbl KpuTepuu. OnHa U3
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BO3MOXKHOCTEH TMOJIyueHHs JOMOJIHUTENbHOW MH(pOpMAIMK - oOpalleHue K mpernoaasaTento. B
TAKOM CJIydae 3KOHOMMHTCSI BpeMs, INPENojaBaTellb ONEPATUBHO IOJY4aeT MPEACTaBICHUE O
3aTpyAHEHUSIX, O0yJalommXcs U npobdenax B UX 3HAHUAX, CIEIOBATEIbHO, MOXKET OBICTPO HX
ycTpaHuTh. OIHAKO TaKOM MOJIXO/ K HOJIY4YEHHUIO HH(pOpPMAIMK CO3AAET ONACHOCTh, KOO TPYIHO
IIPOrHO3MPOBAaTh PE3YJAbTAaT €ro BO3ACHCTBMS Ha IOCIENyollee peuieHue rpynnsl. [Ipyras
BO3MOKHOCTb IOJIY4€HUSI HH(POPMALIUU - CAMOCTOATENIbHBIN MOMCK UCTOYHUKOB, COOp U OLIEHKA
uHpopManuu, YTO TpedyeT cCHenuaabHOW TOATOTOBKM  oOywaromuxcs. Cruemyromas
BO3MOXHOCTb - J10ObIBaHHE MH(OpMAIMKM BHE 0Opa30BATEIBHOIO YUpEXAEHUs, HapuMmep, Ha
npennpusaTusax. Tak oOywaromiyecs: 3apaHee 3HAKOMATCA C PA3IMYHBIMU BO3MOXKHOCTSIMU
peanbHbIX pabOYUX MECT, UTO BaXHO IS UX Oyayliei mpodeccuoHaIbHON 1eATEIbHOCTH.

Wrtak, Ha paHHOM cTyneHM oOydarouuecss JOJDKHBI HE TOJBKO IPOAaHAIM3UPOBATH
IPEOCTaBICHHbIH (aKTHUECKUIl Marepuan, HO, €CIM 3TO HEOOXOIMMO, CaMOCTOSITEIbHO
coOpaTh M OLICHUTH JIOTIOJIHUTENBHYIO0 HH(POPMALIHUIO.

Ota paboTa NPOBOAUTCS B MaJIbIX IPYIIaxX, KOTOPbIE TOJIKHBI CAMOCTOATEIBHO OCBOUTh
MIOCTAaHOBKY IMPOOJIEeMBl TpU aHanu3e curyanuu. [IpenmymiecTBo pabOTHl B MaibIX Tpymnmax B
TOM, YTO O0YyYaroIUecs C pa3HbIM YPOBHEM ITOJATOTOBKH MOT'YT B3aUMHO OOMEHHMBATHCS CBOMMU
3HAHUSIMH U OTIBITOM; 3aCTEHYMBBIC O0YYarOIIUECs MOIYYaroT BO3MOXKHOCTh HPOSIBUTH CE0sl U
CaMOYTBEPIUTHCS; Yy BCEX YYAaCTHUKOB TIPYIMIbl Pa3BUBAETCS yMEHHE paboTaTb B KOMAaHJE,
TOTOBHOCTb K KOOIEPALlMU M KOMMYHUKALIUU.

- paccMmoTpeHue ainpTepHaTHB. Ha 3TOoil cTynmeHM Ha mnepenHeM IUIaHE HAXOAMUTCS
pa3BuTHE anbTepHATHB JeiicTBUi. OOy4aromuiicss JOKEH OCBOOOIUTHCS OT OJHOMEPHOTO
MBILIIEHHSI, KOTOPOE PacCMaTPUBAET TOJIBKO OJIHY BO3MOYKHOCTb WJIU PElIEHUE KaK MPaBUIIbHOE.
HeoGxonuMo 00paTHTBCS K TBOPYECTBY OOYYarOIIMXCs, YTOOBI HAWTH KaK MOXKHO OoOJbIle
QJIbTEPHATUB DPELICHUs JUIsl UCCIEeNOBaHMUA CUTyaluu. YTOOBI CyMeTh MNpPEUIOKUTh OOJbIle
albTEpHATUB OT CTYJEHTa, TPeOyeTcs pacCMOTPETh KOMIUIEKCHYIO MpoOJieMy IOJ pa3HbIMU
yriamu 3peHus. JlonogHuTenbHbI 3pGEKT COCTOUT B TOM, YTO IPU BKIIOUEHHUH MHOTMX TOYEK
3peHHUs B KOMIUICKCHYIO CUCTEMY TpeOyeTcs yBETHUCHNE CUIIbI BOOOPaKCHHS 00Yy4arOIIerocs.

3amada 3TOM CTYMEHHM COCTOMT B TOM, YTOOBI OTKPBITH O0YYaIOIIUMCSI pa3HOCTOPOHHUE
CIOCOOBI MBIIIIEHUSI M Pa3bsICHUTh UM, UTO PEIIEHUs BCErJa MPUHUMAIOTCS Ha OCHOBE BbIOOpa
U3 MHOTHX aJbTEpHAaTHB. B NMPOM3BOACTBEHHO-IKOHOMHUYECKOM OOYYEHHM PEIKO CYIIECTBYET
JUIIb  OAHO  pemieHne mnpoOiembl.  OOywarommuiics  JOJDKEH  CTAHOBHUTHCS — Oouee
«4yBCTBUTENIBHBIM», 4YTOOBI B TOCIEAyoUled NpopecCHOHATbHOM M JIMYHOM >KU3HU He
IPUHUMATh I[IPEJICTABIsEMbIE DELIEHUS BCJIEMYyI, a HCKaThb BO3MOXKHbIE aJIbTEPHATHUBBI.
PaccmoTpeHnue anpTepHAaTUB MPOUCXOJUT B MAJIOW IPYIIIIE.

- npuHATue pemenus. Ha aToil ctynenu ot oGyuaronuxcs TpedyeTcss HAUTH COBMECTHOE
peleHre BHYTpH Majod rpymmbl. Jlo TOro, kak NpUMTH K 3TOMY, OOydaromuecs JOJKHBI
COIOCTaBUTh BCE HalJICHHbIE albTEpHATHBBI perieHus. YToObl cyMeTh NPUMTH K PELIECHUIO Ha
(byHaaMEHTaIbHOW OCHOBE, OHM JIOJKHBI IPUHATH BO BHUMaHHME NMPEUMYIIECTBA U HEJOCTATKH
KOKIOW OTAETbHOW aJbTepHAaTUBBI, a Takke ux mnocieactsus. Eciu oOywaromuecs B
3aKJIFOYEHHE XOTAT CPAaBHUTH AIbTEPHATUBBI, TO MMEET CMBICI MHCbMEHHO 3a(UKCUPOBAThH
MPEUMYIIECTBA U HEJIOCTATKH, a TaK)Ke MOCIEACTBUSI OTAEIbHBIX albTepHATUB. [IpenmyiecTBo
3leCh B TOM, UYTO OOY4Yaroluecs COXPaHSIOT o0Iee MpeJCTaBIeHHUE, YTOObI, HCXOId U3
palMoHalIbHBIX, IO HX MHEHHIO, KpUTEpHMeB HaWTH onTuMaibHoe pemieHue. Jlanee
o0yyaromuMcsl TpeaaraeTcsi MUCbMEHHO 3a(UKCUPOBaTh (PaKTOPbl M apryMEHTHI, KOTOpbHIE
OKa3aJI BIMSHUE HAa UX MPOIECC PEIICHUS.

- Ipe3eHTanus pemenusd. [Ipe3eHTanus pelmeHus NpoOUCXoIuT yKe HE B MaJIbIX Ipynnax,
a nepenl Bcei ayautopuei. [lpu 3ToMm oTaenbHbIe TPYNIbI MPEICTaBISIOT pelleHne, K KOTOpOMY
oHM npuuuM. Ecim wuccienoBaHue ciydas INpeajsaraeT IOpPOCTPAHCTBO JUISl HECKOJIBKHX
BO3MOXXHOCTEH pellIeHusi, TO HY>KHO HCXOJUTh U3 TOrO, YTO OTHENbHBIC IPYMIbl MPUIUIA K
pa3sHbIM U YaCTUYHO IPOTHBOINOJIOXKHBIM pelieHUsIM. M3 3TOro MOXHO pa3BUTh OXKHBJICHHYIO
JTUCKYCCHIO, TIPY KOTOPOM Kak/asi Ipymia MbITaeTCsl apryMEHTHPOBATh CBOE pPEIIeHHE, HO MpHU
3TOM IIPUHHMMAET BO BHUMAaHKME BO3paKEHUsI ONIIOHEHTOB. Ha 0CHOBE Bo3pakeHMi Manas rpymnmna

19



MOXET camMa KOHTPOJIMPOBaTh, yOeAMTENbHA JIM MX LENb apryMeHTOB. Tak Kak OTAeIbHbIE
MaJble TPYIIbl JEHCTBYIOT KaK NPOTHBHHMKM, MX 3aJada - ¢ OJHOW CTOPOHBI, 3aIUTUTh CBOE
peleHue, a ¢ APyrou, KPUTUIECKU MPOBEPUTH APTYMEHTHI JPYroi rpymnibl. YTOOBl «BBIPACTH
JUIs TaKOM BO3MOXXHOM «ropsyei» AUCKycCHH, OOydarolluecsl JOJKHBI CHayajla HaydUTbCs
UCKYCHO BIJIAJICTh SI3IKOM W aprymeHTamu. B 3Toil (haze cienyer momgdepkHYTh pOJb YUUTENsS
KaK MoJepaTopa, KOTOPBIA 3a00TUTCA O PeryJupyeMoM XoJe JUCKYCCHH. BakHbIM ycioBueM
3/1€Ch SIBIISIETCA TO, YTO MPEINO0/IaBaTelb caM JOJKEH BiaJeTh HEOOXO0AUMON KOMIIETEHIIUEH AJIs
OCYILECTBIICHHS PYKOBOJICTBA 00YYAIOLIMMHUCS B PAMKAX JIUCKYCCHUHU.

- CpaBHUTENBHBIN aHaM3. B paMkax 3ToW mocieqHed CTymeHu ydeOHOro Impoiecca
o0yyaroIMMUCST  CPaBHUBAIOTCS  HAWJEHHBIE pELIEHUA C pELIeHUEM, NPUHATBIM B
neiictBuTenbHOCTU. CpaBHEHHME JA€T BO3MOYKHOCTh KPUTHYECKH PACCMOTPETh, KaK CHUTYALUIo,
TaK U NPUHATOE PEIIeHUE. YKa3aHUs B KHUIE PELICHUM CIeAyeT IMOHUMATh, KaK IPEJIOKEHUS
JUISL PEIICHMs M Kak MPOCTPAHCTBO I AJIBTEPHATUBHBIX CTpPATeTHH pemeHus. Bo3MoxkHO,
oOyuyaromuecs: pemar, 4To, ¢ KpUTUYECKOH TOUYKM 3pEHUs, NPEAJIOKEHHE K PELICHUIO yXKe He
COOTBETCTBYET COBPEMEHHBIM TIpaHullaM K HopMaM. Eciu oOydaromuecs CrnocoOHbl K
KPUTHYECKUM OLIEHKAM COBPEMEHHOI'O COCTOSIHMS, TO OHM CMOTYT PacKpBIThCA KakK JIMYHOCTH,
JKeJaroIIre OCO3HAHHO BIUATH Ha Oyayiee pa3BUTHE.

D¢ dexTuBHOCTH pabOTHI C UCHOIB30BAHUEM METOJIAa aHAIN3a KOHKPETHOW CUTyallud BO
MHOI'OM 3aBUCUT OT YMEHHMs NPENoJIaBaTelsi OpraHu30BbIBaTh IPYNIIOBYIO pabOTy: HANPaBIAThH
Oeceny B Hy)KHOE pYyCJ0, KOHTPOJIMPOBATh BpEMsl, BOBJIEKAaTh B AUCKYCCHIO BCEX 00ydaroIuxcs,
o0ecreynBaTh MPOJYKTUBHYIO OOpaTHYIO CBsI3b, KOPPEKTHO (DOPMYyIHMpPOBaTH BOMPOCHI MU
3ajjaHus, 0000IaTh pe3yabTaThl U MOABOJIUTH UTOTH. B 3THX wensx moyie3Ho pa3paboraTh U
UCTIOJIB30BaTh HA 3aHATHSIX PEKOMEHIAIMH ISl YIaIUXCs 10 paboTe ¢ TOJOOHBIMH 3a/IaHHSIMH.

Haxosnen, He00X0AMMO KOPPEKTHO COCTaBUTb U OPOPMUTH COOCTBEHHO caMO 33aJaHMUE.
Kak yxe roBopmioch, coiepxaHHE 3aJaHusg OOBIYHO COCTOMT U3 I[aKeTa CIEIHaIbHO
0J0OPaHHBIX B COOTBETCTBUM C JUIAKTUYECKUMU LENAMU MaTepuaioB. CUTyalusi MOXKeET ObITh
CMOJICJINPOBAHA, HO B CTPOIOM COOTBETCTBUU C CYIIECTBYIOIIEH PEAbHOCTBIO.

Kak B m000M yBIeKaTelbHOM [OBECTBOBAaHMM, B 3aJaHUM, Jabbl BBI3BATh
MO3HABATEJIbHYI0 AKTUBHOCTh OOYyYaroIMXCs, JOJDKHBI TPUCYTCTBOBATh: BBEJEHUE, LIEJb
KOTOpOT0 BBI3BaTh MHTEPEC K MPEUIaracMOMy MaTepuaity, IpOAEMOHCTPUPOBATh IPAKTUYECKYIO
LIEHHOCTh U CBS3b C M3Y4YaeMbIM MaTepuaioM (AUCUUIUIMHON, TEMOMW); TJIaBHAs 4acTb, KOTOpas
COJCPXKHUT ONHUCAHHE MPOOJEMHON CHUTyallud, HEOOXOIMMBbIE CCBUIKH, COOTBETCTBYIOIINE
LUTaThl, XapaKTEPUCTUKH JAEUCTBYIOIIMX JIUL, MPEJICTABICHWE O BHYTPEHHUX M BHEIIHUX
B3aMMOCBSI35X U B3aUMO3aBUCUMOCTSIX; 3aKJIFOUEHHE, 1€ PUBOAITCSA 000OIIEHNUS, OMTUCHIBACTCS
aKTyaJIbHOCTb M 3HAaYMMOCTh MPOOJEMbI, AaKLUEHTUPYIOTCS OTpaHUYEHHUS, BIHUAIOLIUME Ha
BO3MOYKHOCTH pa3pelieHus IpoOaeMsbl.

6. OHEHOYHBIE CPEJCTBA JJIsd TEKYIIET'O KOHTPOJISI YCIEBAEMOCTH N
MPOMEXYTOYHOM ATTECTALIMA

6.1. Opranu3zanms BX0JHOI0, TEKYIIero U MPOMe:KyTOYHOI0 KOHTPO.Is1 00yUeHHUs!

BxoaHoe TecTupoBaHuEe — HE PELYCMOTPEHO

Texkynuil KOHTPOJb — YCTHBIM ONPOC, aHAIW3 NMUCbMEHHBIX MPAKTUYECKUX 3aJaHUM, JOKIa-

IIPE3EHTALINSA, ICCE, TECT
IIpomexxyTouHast arrecTanus — 3a4eT

6.2. TemaTuka 10KJ1a10B (3cce)
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o U~

10.

11.

12.

HopmartuBHble IpaBoBbIE aKThI, pEryIUpYIOIIKE chepy ACTONPOU3BOICTBA OPraHU3ALUNA 1
OpraHOB rOCYIAPCTBEHHOTO YIPABJICHUS U MECTHOTO CAMOYIIPABJICHHS! (CPaBHUTEIHHBIN
aHamn3).

IOpuandeckass OTBETCTBEHHOCTh TOCYJAPCTBEHHBIX CIY)KAlMX W HMHBIX paOOTHHKOB,
3aHATBIX B cpepe eNONpOn3BOICTBA B OpraHax TIOCYJapCTBEHHOTO YIIPABJIECHHS U MECTHOTO
CaMOYIPaBIICHUSI.

CucremMbl JTOKyMEHTAIlMM, OCHOBHBIC TIOHATHS W HPHHIMIIBI (hopMUpoBaHUs. JIOKYMEHTHI
Pa3IMYHBIX CHCTEM TOCYIAPCTBEHHBIX M MYHHUIIMIIAIBHBIX OPraHOB.

[lpyHIMITBI ~ OpraHU3ald  JIOKYMEHTOOOOpOTa, BBIOOP  ONTUMAIBGHOTO  MPUHIUIA
OpraHu3alii  JIOKYMEHTOOOOpOTa OpraHOB TOCYIApCTBEHHOTO W MYHHIMIIAIBHOTO
YIIPaBIICHUSL.

Perucrpanust JOKyMEHTOB OPraHOB TOCYIApCTBEHHOTO YIPABICHUS M MECTHOTO
CaMOYTIPABJICHUs, 3HAYEHHE, COoJepKaHue, (HOPMBI, MPEUMYILIECTBO AIIEKTPOHHOU (opMbI
PETHUCTPAIHH.

KoHTpoIh MCHIOTHEHHST JOKYMEHTOB, 3HAUCHHUE, COACPIKAHUE, MTPEUMYILECTBO JICKTPOHHON
CHCTEMBI KOHTPOJIS.

Pabora ¢ oOpameHnsiMiA TpaxaaH B OpraHax rOCYQpCTBEHHOTO YIIPABICHHS W MECTHOTO
CaMOYIIPaBIICHUSL.

Jenonpom3Bo/CTBeHHAs  Ciryx0a, e, 3aJadd, MECTO B CTPYKType OpraHoB
TOCYJIAPCTBEHHOT'O YIIPABJICHHUSI 1 MECTHOTO CAMOYITPABIICHUSI.

[TpoGiembl GOPMUPOBAHUS U BEIICHUS STUHOW CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTOO00pOTa
(enepatbHBIX OPraHOB BJIaCTH, OPraHOB BIacTh cyObekToB Poccuiickoii deneparm

6.3. KypcoBasi paGora - He npeaycMoTpeHa

6.4. Bonipocsl k 3auety

OCHOBHBIE KaTeTOPHU JICTIONPOU3BO/ICTBA  FOCYAAPCTBEHHBIX OpraHoB Poccuiickoii
ODenepanun.

HopmaruBaoe mnpaBoBoe oOecrieueHHe JAEIONPOM3BOJICTBA  T'OCYJAPCTBEHHBIX OpPIraHOB
Poccutickoit @enepanyu.

[TpaBuna 1 0cOOEHHOCTH OPOPMIIEHUS] PEKBU3UTOB JIOKYMEHTOB, UCIIOIb30BaHNS OJIAHKOB U
rieyareil B OpraHax rocyJapCTBEHHOM BIIACTM M MECTHOT'O CaMOYIIPABJICHUSI.

[TpaBuia JOKyMEHTHPOBaHUS U 00eCedeHUE IOPUANIECKON CHUIIbI JOKYMEHTOB.

CucreMbl TOKyYMEHTAIlUH, OCHOBHBIE OHSTHS, PUHIUITEI ¥ IPOOIeMBbl (POPMUPOBAHHSI.
OpraHu3alvoHHO-TIPABOBbIE IOKYMEHTBl OpPraHOB T'OCY/IapCTBEHHOM BJIAaCTHU U MECTHOTO
CaMOYIIPaBIICHUS, BU/IbI, PA3HOBUIHOCTH, TIOPS/IOK COCTaBIECHHS M O(hOPMIIEHHUSI.
PacnopsinutenpHble  JOKYMEHTBI  OpPraHOB TOCYJApCTBEHHOM  BJIACTM WM MECTHOIO
CaMOYIIPaBIICHUS, BU/IbI, PA3HOBUIHOCTH, TIOPS/IOK COCTaBIECHUS M O(hOPMIIEHHUSI.
HNHpopmMalimoHHO-CTIpaBOYHbIE U HWH(POPMAIIMOHHO-aHAIUTHYECKUE JOKYMEHThI OpPraHoB
TOCY/JapCTBEHHON BJACTHM M MECTHOTO CAMOYIIPABJIICHUS, BUIbI, IOPSANOK COCTABICHUS U
oopMmIICHHSL.

JenoBasi nmepenucka B CHCTEME  JOKYMEHTUPOBAHUS  JIESITEIBHOCTH  OPraHOB
rOCyJapCTBEHHOM BIJIACTH M MECTHOT'O CAMOYIIPABJICHHUS.

[TpuHIMITEl OpraHU3alMi  JOKYMEHTOOOOPOTa OpPraHOB TOCYAApPCTBEHHOM  BIAacCTH U
MECTHOT'O CaMOYIIPABJICHMSL.

[Topsimox fABWXKEHHST M OOpabOTKM MOCTYMAIOUMX, OTHPABISIEMBIX W BHYTPEHHHMX
JIOKYMEHTOB. [ IpeBapuTenbHOe paccCMOTPEHNE TOKYMEHTOB, 3HAUEHHUE, CO/IEPKaHME.
Perucrpanus JOKYMEHTOB OpraHOB T'OCYJapCTBEHHOM BJIACTH U MECTHOIO
caMOyTpaBJIeHUsl, 3HAU€HHe, CoJepikaHue, (HOpMbI, MPEUMYILECTBO AJIEKTPOHHOH (popMbl
perucTpanym.
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13.

14.

15.

16.

17.

18.

19.

20.
21.

22.

23.

24.
25.

26.

27.

28.
29.

30.
31.
32.
33.

34.

35.
36.

37.
38.
39.
40.

KonTpons ucromHeHrs JOKYMEHTOB, 3HaY€HUE, COJCPKAHUE, MPEUMYILECTBO AJIEKTPOHHOMN
CHCTEMbI KOHTPOJISl, 0COOEHHOCTH OpraHn3aluu.

Pabora ¢ oOpamieHusiMH TpakJaH B OpraHax TOCYJAapCTBEHHOW BJIACTH W MECTHOTO
caMOYTIpaBJICHUs: 3HaYeHHEe, 0COOEHHOCTH

HopmartuBHbIE TpaBOBBIE aKThI, peryaupyronme chepy AeTOnporu3BOCTBA OpPTraHH3AIUA,
OpPraHoOB T'OCYJApCTBEHHOH BIIACTU M MECTHOT'O CaMOYIIpaBJICHUs (CPaBHUTEIbHBIN aHAN3).
IOpumueckass OTBETCTBEHHOCTh TOCYIAPCTBEHHBIX CITYXAIMX ¥ HWHBIX PaOOTHUKOB,
3aHSATHIX B Cepe AeNONPON3BOICTRA.

[lpyHIMIIBI ~ OpraHW3al  JOKYMEHTOOOOpOTa, BHIOOP  ONTHMAILHOTO  MPHHITUIA
OpraHM3aliy JOKyMEHT0000pOTa.

KoHTposb HCIONHEHUsT JOKYMEHTOB, 3HAUYEHUE, CONEPKAHUE, IPEUMYILIECTBO 3JIEKTPOHHOM
CUCTEMBI KOHTPOJISL.

Pabota ¢ oOpamieHusiMH TpakJaH B OpraHax TOCYAapCTBEHHOW BJIACTH W MECTHOTO
CaMOYIIPABJICHMSL.

Criyx0a 1enonpon3BoCTBA, LIEIH, 3aJa4l, MECTO B CTPYKTYpPE OpraHU3aliy.

3HaueHre ¥ OCOOCHHOCTH HCIIONBb30BaHUS COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOTUMN
JIOKyMEHTHUPOBAHUS IPOLIECCOB B IOPUCHPYICHIUH.

[TpoGnembl popMUPOBAHUS U BEICHUS €IUHOM CHCTEMBbI AJIEKTPOHHOTO JTOKYMEHTOO00pOTa
(denepaabHBIX OPraHOB BJIACTH, OPraHOB BJIACTH CyObeKTOB Poccuiickoii denepariuu.
[TpaBuna 1 0coOeHHOCTH OPOPMIIEHUS] PEKBU3UTOB IOKYMEHTOB, HCIIOJIb30BaHUs OJIAHKOB U
reyaren.

[TpaBuna u 0co6eHHOCTH cOCTaBJIEeHUS, OQOPMIICHHUS, PEAAKTUPOBAHHUSI JOKYMEHTOB.
Oprau3aioHHO-TIPABOBBIE JOKYMEHTBI OPraHOB IOCYJApPCTBEHHOM BJIACTH W MECTHOTO
CaMOYTIpaBIICHHUS, BUbI, PA3HOBUIHOCTHU, OPSIIOK COCTABICHHS U OOPMIICHHS.
PacniopsimurenbHple  JOKYMEHTBI ~ OPraHOB TOCYAAPCTBEHHOW  BJIACTU M MECTHOIO
CaMOYTIpaBIICHHUs1, BUbI, PA3HOBUIHOCTHU, IOPSIIOK COCTABICHHS U O)OPMIICHHSL.
HNudopmaiiioHHO-CripaBoUHbIe W WHGOPMAIIMOHHO-aHATUTHYECKHE JTIOKYMEHTBI ~ OpPTraHOB
TOCYIapCTBEHHOM BJIACTM W MECTHOI'O CAMOYIIPABJIECHMSI, BUJIbI, IOPSAIAOK COCTAaBJICHUS U
o opMIICHHSL.

Jlenosas nepenucka B CUCTEME TOKYMEHTUPOBAHUS FOPUINYECKON TEATENBHOCTH.

[lopsimoxk  aBwKeHHs W 0OpaOOTKM TOCTYMAIOMIUX, OTHPABISIEMbIX M BHYTPEHHHUX
JIOKyMEHTOB.

IIpenBapuTenbHOE paCCMOTPEHHE TIOKYMEHTOB, 3HAYEHUE, COAECPKAHNE.

Homenknarypa aen: ocobeHHOCTH cocTaBieHus u opopmiieHus. PopMupoBaHUe .
TpaauiMOHHBIE METO/IBI COBEPIIIEHCTBOBAHMS JAETIOMPONU3BOJICTBEHHOTO OOCITYKUBAHMUS.
JlokanpkHas HoOpMaTMBHasg 0a3a OpraHOB TOCYIApCTBEHHOM  BIACTU U MECTHOTO
CaMOYIIPABIICHMS.

Oco0OeHHOCTH ~ JAOKYMEHTHUPOBAHUS IOPUAWYECKON  NEATEIBHOCTH B YTOJOBHOM
CyZIOIIPOU3BO/ICTBE.

IToHsTHE W BUIBI JOKYMEHTOB HCIOJIB3YEMBIX B YTOJIOBHOM IIPOLIECCE.

OCco0EHHOCTH JTOKYMEHTHPOBAHUS IOPUIUIECKON NESITEIIBHOCTH B aIMHUHHUCTPATUBHOM
IIPOU3BOJCTBE.

[ToHsiTHE W BUIBI JOKYMEHTOB UCIOJIB3YEMbBIX B aIMUHUCTPATUBHON IESATEIBLHOCTH.
Oco0eHHOCTH JOKYMEHTHPOBAHUS B TPa)JIaHCKOM TpoIiecce.

[ToHsiTHE W BUIBI JOKYMEHTOB MCIIOJIB3YEMBIX B TPaXKAAHCKOM MPOILIECCE.

TpeGoBanwus K JIOKYMEHTaM, HCIOJb3YEMBIM B T'PaXXIaHCKO-NPOLIECCYATbHON
nesaTeTbHOCTH. OCOOEHHOCTH COCTaBIIEHUS JOKYMEHTOB.

6.5. Bonipochl k 3k3aMeHy — HE MPEYCMOTPEH yUYEOHBIM TIaHOM
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7. YYEBHO-METOJUYECKOE U HH®OPMALIMOHHOE OBECIIEYEHHUSI
YYEBHOM JUCHUILINHBI (MOY.JIS)

7.1. OcHoBHas JJUTEpaTypAa.
HopMmaTuBHO-nIpaBOBbIE AKTHI

1. «Koncrutyuusa Poccuiickoit ®Penepauuu» (MpUHATA BCEHAPOAHBIM TI'OJIOCOBAHUEM
12.12.1993 ¢ wu3MEHEHHsIMH, OJOOPEHHBIMH B XOJ€ OOIIEPOCCUHCKOTO TOJIOCOBAHUS
01.07.2020). O¢purnmansusiii Teket Konctutyuu PO ¢ BHecennsiMu nonpaskamu ot 14.03.2020
OIyOJINKOBaH Ha opUIATIEHOM MHTEPHET-TIOpTaJe MIPaBOBOM uHpopManuu
http://www.pravo.gov.ru, 04.07.2020;

2. 3akon P® ot 25.10.1991 N 1807-1 (pem. ot 31.07.2020) «O s3bIKax HapOIOB
Poccuiickoit ®enepanun» onyOoIMKOBaH Ha OQHUIMAIHLHOM HHTEPHET-TIOPTAjJe IPaBOBOM
uHpopmanuu http://www.pravo.gov.ru - 31.07.2020;

3. ®enepanbubiii 3ak0H 0oT 14.06.1994 N 5-®3 (pex. or 01.05.2019) «O mnopsake
OIMyOJIMKOBaHUS U BCTYIICHUS B CHIY (pe/iepalIbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (peiepabHbIX
3aKO0HOB, akTOoB manmar DexepanpHoro CoOpanus»//  CoOpaHume 3akoHomarenbcTBa P,
20.06.1994, N 8, ct. 801;

4. ®enepanbubiii 3akoH  oT 18.12.1997 N 152-®3 (pen. or 30.12.2015) «O
HAaUMEHOBaHUSX Teorpaduyeckux 00bekToBy // CoOpanue 3akoHogaTenscTBa PO, 22.12.1997, N
51, ct. 5718;

5. @enepabHBIl  KOHCTUTYLMOHHBIA 3akoH oT 25.12.2000 N 2-OK3 (pen. ot
20.12.2017) «O TocymapctBenHom repbe Poccmiickoit ~ ®enepanum»//  CoOpanue
3akoHoarenscTBa PD, 25.12.2000, N 52 (Hacts I), ct. 5021;

6. ®enepanbabiii 3akoH oT 29.12.1994 N 77-®3  (pen. ot 08.06.2020) «O06
00s3aTensHOM 3K3eMIUIsipe AJokyMeHToBy// CoOpanue 3akoHogaTensctBa PO, 02.01.1995, N 1,
cT. 1;

7. ®epepanbHblii 3akoH oT 22.10.2004 N 125-®3 (pex. ot 28.12.2017) «O6 apxuBHOM
nene B Poccuiickort ®enepanuny// Cobpanue 3akoHomarenbctBa P®, 25.10.2004, N 43, cT.
4169;

8. ®enepanbubit 3akoH 0T 09.02.2009 N 8-D3 (pen. ot 28.12.2017) «O6 obecnieueHnn
noctyna K MHQOpMAIMHM O JEATETbHOCTH TOCYJAapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
camoymnpasiieHus»//Cobpanue 3akonoaarenscrsa PO, 16.02.2009, N 7, ct. 776;

9. ®enepanbubiii 3akoH or 27.07.2006 N 152-®3  (pea. ot 24.04.2020) «O
MEePCOHANIbHBIX TaHHBIX»//Cobpanue 3akoHoaarenscTea PO", 31.07.2006, N 31 (1 4.), cT. 3451;

10. ®enepanbublii 3akoH o1 06.04.2011 N 63-D3 (pen. ot 08.06.2020) «O6 31eKTPOHHOI
noanucuy// Cobpanue 3akoHonarensctsa PD, 11.04.2011, N 15, ct. 2036;

11. 3akon P® ot 21.07.1993 N 5485-1 (pen. ot 29.07.2018) «O rocymapcTBeHHOI
taiiney// Coopanue 3akoHomarenscTBa PO", 13.10.1997, N 41, ctp. 8220-8235;

12. ®enepanpubiii  3akoH  OoT 29.07.2004 N 98-®3 (pen. ot 18.04.2018) «O
KoMMepueckoi TaitHe»// Cobpanue 3akonogarenbctsa PO", 09.08.2004, N 32, ct. 3283;

13. «OcHoBbl 3akoHOAaTenscTBa Poccuiickoit ®denepanuu o Hotapuare» (yrB. BC PO
11.02.1993 N 4462-1) (pexn. ot 27.12.2019)// Poccuiickas razera, N 49, 13.03.1993.

7.2. OcHoBHasl JUTepaTYypa

1) Yypwuios, A. 0. HOpuauyeckoe AeT0NpPOU3BOACTBO: yueOHOE Tocobue st By30B /
A. 0. YypunoB. — 2-e wuzn., uchnp. u jgon. — MockBa: WznarensctBo HOpaiir, 2020. —
202 c. — (Bricmree obpazoBanue). — ISBN 978-5-534-13734-7. — Texkcr: anexTpoHHbIit / DBC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamienus: 11.11.2020).

2) Topoxoma, C.C. IOpuauyeckas TexXHHMKa: y4eOHMK H  MPAKTUKYM  JUIS
akagemuyeckoro OakamaBpuara / C. C. ['opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. —
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317 c.— (bakamaBp. Crneumamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr
snekrpounsiii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/432892

3) TI'pozosa, O.C. Jlenompous3BOACTBO: yd4eOHOE IMOCOOME IS aKaJIeMHUYECKOI'O
OakanmaBpuata/ O.C.I'pozoBa. — MockBa: MW3garensctBo IOpaibit, 2019.— 124c¢c.—
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anekrponusiii / IbC KOpait
[caiiT]. — URL.: https://urait.ru/bcode/438790

7.3. lonoiHUTEIBHAS JJUTEPATYPA

1) I'poszora, O. C. Jlemonpou3BoACTBO : yueOHOe mocooue mist By3os / O. C. I'po3zoBa. —
Mocksa : M3pgatenbctBo IOpaiit, 2022. — 124 c.— (Beicmee oOpa3oBaHue). —
ISBN 978-5-534-06787-3. — Tekcr : snekrponHbiii // OOpa3oBarenbHas ImiaTdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/492786 (nara obpamenus: 29.06.2022).

2) Ilanacenko, IO. A. Jenonpou3BoACTBO: JOKYMCHTAIIMOHHOE 00CCIICUCHHE YITPABJICHUS:
YuebHoe nmocoobue / Ilanacenko F0.A., - 3-e u3a. - Mocksa :PUOP, MHOPA-M, 2016. -
112 c. - (BO: bakanaBpuar). - ISBN 978-5-369-01054-9. - TekcT : 3IeKTpOHHBIH. -
URL: https://znanium.com/catalog/product/542773 (mara oOpamenusi: 29.06.2022). —
Pexxum noctymna: mo nmoamucke.

3) Kamanmna, T. B. FOpuguueckas texuumka: YueOuuk / Kamanumna T.B., - 2-e¢ w3n.,
nepecMoTp. - Mocksa :lOp.Hopma, HUL[ MH®PA-M, 2015. - 496 c.ISBN 978-5-
91768-194-8. - Teker : AJICKTPOHHBIN. - URL:

https://znanium.com/catalog/product/491346 (mara oOpamenus: 29.06.2022). — Pexum
JIOCTYIA: 110 MOATHCKE.
4) Kab6amoB, C. KO. AHTHKOpPYIIIMOHHAS JKCIEPTU3a HOPMATHUBHBIX MPABOBBIX AKTOB
U IPOEKTOB ~ HOPMATHMBHBIX  IPAaBOBBIX  aKTOB:  OpraHM3allis U  BOIPOCHI
nokymentupoBanus : yue6. mocobue / C.1JO. Kabamos, FO.C. Kabamos. — Mockaa:
NHOPA-M, 2019.— 240 c.— (Broicmee obpazoBanue: bakanaBpuar). —
www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-009878-4. - TekcT: 21eKTPOHHBIM. -
URL.: https://znanium.com/catalog/product/1026942
5) BbeikoBa, T. A. JIokyMeHTaIMOHHOE OOeCIIeYeHne YIpaBicHus (JIeI0mPOU3BOJICTBO) :
yuebHoe mocobue / T.A. beikoBa, T.B. Kysnenosa, JI.B. Cankuna; mox o6m. pexa. T.B.
Ky3nenoBoii. — 2-e¢ u3z., nepepad. u pom. — Mocka: UH®PA-M, 2020.— 304 c. + Jom.
MatepHaisl [DneKTpoHHbIN pecypc]. — (Boicmee oopazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponHsIit. - URL: https://znanium.com/catalog/product/1078152
6) Usupos, B. B. CynebHoe nenonpou3BoiacTBO: yueOHoe mocobue / B. B. UBupos. -
Mocksa: PT'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcrt: anmexkrpoHHbIid. - URL:
https://znanium.com/catalog/product/1195543
7) IlpaBoBble W  OpraHU3AI[MOHHBICE  OCHOBBI  MPOTHBOJACHCTBUS  KOPPYIILIUU:
MEXYHApOAHBI M POCCUICKMI ONBIT: COOPHUK MaTepuanoB MeXIyHapOJHOW HaydyHO-
npakTuueckoi koHpepenuuu / nox pen. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: onektponnsii. - URL:
https://znanium.com/catalog/product/1194821
8) Kynses, H. H. /lokymenTtoBenenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 21eKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628
9) NupopMamoHHbIE TEXHOJOTUH B JOKYMEHTAIIHOHHOM OOCCICUCHHUU YIPABICHHS H
apxuBHOM Jene: yueOonuk Juist By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentrena, A.
I'. ®abpuunos / mox obm1. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: samextpounsiii. - URL: https://znanium.com/catalog/product/1211641
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7.4 TIporpamMHoOe obecnieyeHne

KoJ-
BO

HaumenoBanue
NMPOAYKTAa

Ne

Homep Jnnen3uu

OcHoBanue

Microsoft VVolume
1 License

48457427

Horosop-odepra Ne Tr017922
ot 06.04.2011

Applications - Office

Standard 2010 25

*

Microsoft Volume
2 License

45411627

I'oc. konTpakt Ne 14/09 ot
14.04.2009

Applications - Office

Professional Plus 2007 13

*

Applications - Office

Standard 2007 50

*

IIpaBoBas cucrema
3 "Koncynprant" 1

Horosop 6/H ot
29.01.2015

Jlorosop 6/ ot 29.01.2015

B VYuuBepcutere oOecmeueH IOCTYl K COBPEMEHHBIM NpOQEecCHOHATIBHBIM 0azam
JAHHBIX, HTHOOPMAIIIOHHO-CIIPABOYHON CHCTEME, IIEKTPOHHO-OMOIMOTEYHBIM CUCTEMAM:

CoBpeMeHnHble podeccuoHATbHbIE 0a3bI JAHHBIX

HaumenoBanue HocTyn
Polpred.com O630p CMU https://polpred.com/news
Hayunas ANIEKTPOHHAS oubnuoreka | http://elibrary.ru
eLIBRARY

OdunnansHbIit cepBep opranos | http://www.gov.ru
rOCyIapCTBEHHOW  BiacTh  Poccuiickoit

Denepannu

HNudpopmManuoHHO - ClIpaBOYHAasA CHCTeMA

HanmenoBanue HocTyn
CrnipaBoYHO-TIpaBOBast cuctema | http://www.consultant.ru
«KoHCynbTanT+»

JIEKTPOHHO-0UOJINOTEYHbIE CHCTEMBI

HanmenoBanue

Hocryn

SBbC Znanium.com

https://new.znanium.com/

ABC IOPAUT

www.biblio-online.ru

7.5.  DJIeKTPOHHBIE pecypchl
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INTERNET — pecypcsl

http://www.duma.gov.ru - I'ocyaapcteennas Jyma PO

www.ksrf.ru - Koucrurymuonnsiit Cyng PO

www.supcourt.ru - Bepxosusiit Cyg PO

WWW.goVv.ru - Cepep opraHoB rocyaapcTBeHHo Biactu Poccuiickoit deneparun

http://ombudsmanrf.org/ - YmonnomoueHHsIi 10 nmpaBam 4yeioBeka Poccun

http://www.genproc.gov.ru/- I'erepanbHast npokypatypa Poccuiickoit @enepanuu

www.kremlin.ru - IIpesugent Poccuiickoit denepanmu

http://deti.gov.ru/ - YnonHomouenubiii mnpu I[lpesunente Poccuiickoit denmepaiuu 1o

npaBaM peOeHKa

9. http://www.president-sovet.ru/ - Coser mnpu Ilpesunenre Poccuiickoit Denepauun
10 Pa3BUTHIO TPAKIAHCKOTO OOIIECTBA U MIPaBaM YesIOBEKa

10. http://www.gov.ru/main/ministry/isp-vlast44.html - dexepanbHbie OpraHbl HCIIOIHUTEIHHON

BJIACTH

11.http://base.consultant.ru/ - MHTEPHET-BEPCHs CIPaBOYHO-IPABOBOI CHCTEMBI

«KoncynprantlLmocy

12. http://www.garant.ru/ - CrpaBouto - mpaBoBasi cuctema «I apaHTy.

13. http://diss.rsl.ru - Dnexkrponnas bubnuoreka uccepranuii Poccuiickoit rocymapcTBeHHOM

oubmuorexku DBJ] PI'b. BkirtouaeT MoTHOTEKCTOBBIC 0a3bl JAHHBIX TUCCEPTALIUN.

N kD

7.6. MeToauueckue YKa3aHud 1 MaTE€pHUaJIbl 110 BUAAM 3aHATHH

Memoouueckue ykazanusi O 1eKYUOHHBIM 3AHAMUAIM.

B xozne nexuuu cTyieHTaM peKOMEHAYETCSl KOHCIIEKTUPOBATh €€ OCHOBHBIE ITOJIOKEHHUS,
HE CTOMT IIBITaThCA JOCIOBHO 3alMcaTh BCIO JIEKIUIO, IOCKOJIBKY CKOpPOCTb JEKIUU HE
paccunuTaHa Ha ayTEHTUYHOE BOCIPOU3BEACHME BBICTYIUICHUS JIEKTOpPAa B KOHCIIEKTE, TEM HE
MEHee OHa SIBJIAETCS JAOCTATOYHOW Ui TOr0, YTOOBI CTYAEHT CMOI HE TOJIBKO YCBOWUTbH, HO U
3aukcupoBaTh Ha Oymare CyIIHOCTh 3aTPOHYTBHIX JIEKTOPOM MpOOJeM, BBIBOJBI, a TaKxkKe
y3J10BbIE MOMEHTBI, Ha KOTOpbIE 00palaeTcst 0co00e BHUMAaHHUE B X0J1€ JIEKIIUH.

OCHOBHBIM CpEJICTBOM pabOTHl Ha JIEKIIMOHHOM 3aHATUH SIBISETCS KOHCHEKTHPOBAHUE.
KoHcnektupoBanue — Tmpolecc MBICIEHHOM mepepadOTKM W MHUCbMEHHOM (ukcauuu
uHpOpMallMU, B BUJE KPAaTKOTO H3JI0KEHUS OCHOBHOIO COJIEpXKAHHUS, CMBICJIa KaKOro-inbo
TEKCTa.

Pe3ynbrar KOHCHEKTHMpOBaHUS — 3alMCh, MO3BOJSIOMIAS  KOHCIEKTHUPYIOLIEMY
HEME/UIEHHO WJIA 4€pe3 HEKOTOPBIM CPOK C HYKHOW ITOJHOTOM BOCCTAHOBUTH IOJYYEHHYIO
uHpopmanuio. KoHcmekT B mepeBoje C JaThlHM O3HadaeT «o030p». Ilo cymiectBy, ero u
COCTaBJISITh HAJ0 Kak 0030p, CoJepKalluii OCHOBHBIE MBICTH TEKCTa 0e3 MoJapoOHOCTEH u
BTOPOCTENIEHHBIX JeTallel. KOHCIIEKT HOCUT MHANBUIyalIM3UPOBAHHBIN XapaKTEP: OH PaCCUUTaH
Ha CaMOro aBTOpa M MOITOMY MOXKET 0Ka3aThCsl MAJOTIOHATHBIM JUISl IPYTHX.

Jnst Toro 4toObl OCYHIECTBIATH 3TOT BUJA PabOTHl, B KaXKJOM KOHKPETHOM Cllyyae
HEO00XO0IMMO IPaMOTHO PELIUTh CIEAYIOLIUE 3adaUu:

1. CopueHTHpoBaTbcs B OOLICH KOHLENIMM JIEKIUH (YyMETh ONpPEAEIUTh BCTYIJICHHUE,
OCHOBHYIO YacCTh, 3aKJIIOYCHHE).

2. VYBuUAETh JIOTHMKO-CMBICIIOBYIO KaHBY COOOIIEHMS, IMOHSTH CUCTEMY H3JI0KEHUS
MH(pOpPMaLIMH B IEJIOM, a TAKXKE XOJ Pa3BUTUS KAXKAON OTJEIbHON MBICIH.

3. BBISIBUTH «KJIHOYEBBIE» MBICIH, TO €CTh OCHOBHBIE CMBICIIOBBIE BEXH, HAa KOTOpbIE
«HAaHHU3aHO» BCE CO/IEpPKaHHE TEKCTa.

4. OnpeaenuTs JeTaTU3UPYONTYI0 HHPOPMAIIHIO.

5. JlakoHnuHO CHOPMYITHPOBATH OCHOBHYIO MH(OpPMAIHIO, HE MEPEHOCS HA TTUCHMO BCE
LIEJIMKOM U JOCJIOBHO.
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Omnpenenenus, KOTOpbIe JAeT JIEKTOP CTOUT IO BO3MOXKHOCTH 3alUcaTh JOCIOBHO H
BBIJICJIUTh APYI'MM LBETOM WJIM XK€ MOJYEPKHYTh. B cilyuae U35105K€HUS JIEKTOPOM XOJ1a HAyYHOU
JMICKYCCHH KEJIATeIbHO KPAaTKO 3aKOHCIEKTHPOBAThH CYIIECTBO BOMPOCA, OCHOBHBIE MO3UIUH U
(amMuIMKM y4eHbIX MX OTcTamBarouux. Eciu B 000CHOBaHME CBOMX BBIBOJIOB JIEKTOP MPUBOJIUT
CCBUIKHM Ha CIIPaBOYHUKH, CTATUCTHYECKUE JJAHHbIC, HOPMAaTHUBHBIC aKThl U JPyrue OQHUIHaIbHO
ONyOJIMKOBAaHHBIE CBEIEHUS MMEET CMBICH JIMIIb KPATKO OTPa3UTh MX CYILECTBO M YKa3aTh
UCTOYHHUK, B KOTOPOM MO>KHO MOJTHOCTBIO MOYEPIHYTh U3JIaracMyro HH(POPMALIHUIO.

Bo Bpems nekuuu CTyIeHTY PEKOMEHAYEeTCs HUMETh Ha CTOJaX IIOMHUMO KOHCIIEKTOB
TaKXe MPOorpaMMy AUCHUILUIMHBI, KOTOpas OyAeT crnocoOCTBOBATH PAa3BUTHUIO MHEMOHHYECKOU
[aMsITH, BO3HUKHOBEHHIO acCOLMAlUil MEXIy BBICTYIUIGHHEM JIEKTOpa M IPOrpaMMHBIMU
BOIpocam, (eiepabHbIE 3aKOHBI, TTOCKOJBKY TOpa3no d(QQeKTuBHEE CIETUTh 32 CCHUIKAMHU
JIEKTOPA IO €ro TEKCTY, HEYKEJIN IBITaThCs BOCIIPHHATE BCIO 3Ty HH(OPMALIMIO Ha CIIyX.

B ciydae BO3HHMKHOBEHUS Y CTYIEHTA 10 X0y JIEKIIMH BOIIPOCOB, UX CJIEIyeT 3aIicaTh U
3a7]aTh B KOHIIE JIEKIIUU B CIIELUAILHO OTBEJEHHOE Ul 3TOT0 BpeMsl.

[To oxonuanum nekuuu (B TOT K€ WJIM Ha CIEAYIOUIMHA JeHb, MOKa €IIe B MaMSITH
COXpaHWIach MHPOPMAILUs) CTyIEeHTaM PpeKOMEHAyeTcs JopaboTaTh CBOU KOHCIEKTHI, IPUBECTU
UX B MOPSIOK, JOTIOJMHUTH CBEJCHUSIMH C YYETOM JIOTIOJIHUTEFHO W3Y4E€HHOTO HOPMAaTHUBHOTO,
CIPAaBOYHOIO U HayyHOro marepuana. KpaiiHe jkenaTeqpHO Ha IMOJIAX KOHCIEKTa OTMEYaTh HE
TOJIKO M3YYCHHBIE TOUYKM 3PEHHS YYEHBIX MO paccMaTpuBaeMoOi mpodieme, HO W BBIpaXaThb
corjlacMe WJIM HECOIJIACHE C€aMOro CTYJEHTa C 3aKOHCIEKTUPOBAHHBIMH I10JIOKEHUSIMH,
MaTepHrajamMu CyaeOHOM MPAKTUKH U T.11.

JIeKIIMOHHOE 3aHATHE MPEIHA3HAYEHO /IS U3JI0KEHUSI OCOOCHHO Ba)XKHBIX, IPOOJIEMHBIX,
aKTyaJbHBIX B COBPEMEHHOH HayKe BOIMPOCOB. JIeKIus, Takke, KaK W MPAKTHUIECKOE 3aHSTHE,
TpeOyeT OT CTYAEHTOB OomnpeeeHHON moAroToBKu. CTyAEHT 0053aTeNIbHO JODKEH 3HATh TEMY
NPECTOSINEro JISKIMOHHOTO 3aHATUS M 00ecneuuTh cebe HeO0OXOAWMBI ypOBEHb aKTHBHOTO
y4yacTus: 1moxo0paTh U O3HAKOMUTHCA, a MPU HEOOXOAMMOCTH UMETh C COOOM pEeKOMEHyeMbli
nperno/iaBaTeJieM HOPMATHBHBIN MaTepuall, IOBTOPUTH paHee MPOWICHHBIE TEMBI 110 BOIIPOCAM,
KOTOpble OyIyT 3aTparuBaThCsi B NPEACTOSIMIEH JEeKIUH, BCIOMHHUTH MaTepHal MHBIX
JVICTIATUTHH.

B nensx ycuneHus mpakTHKOOPHUEHTUPOBAHHOCTH Y4eOHOro Kypca Ha JIEKIUH MOTYT
NPUTIIAIIATECS TPEACTaBUTENM padoTomaTeNiell M TPaKTUKYIOIMEe IOPHUCTHL. YacTh JeKuui
IPOBOJIUTCS C MPUMEHEHHEM HHTEPAKTUBHBIX TEXHOJIOTUH B (opMme MPOOIEMHON JEeKIHH,
JIEKIMH-Oeceanl U T.11.

1. IIpobnemnas nexkyus - MpescTaBiIsieT cOO0N yuyeOHOe 3aHsATHE, KOTa MPernoaaBaTelb B
Hauajie M 10 XOJy H3JIOKEHHsI y4eOHOro Mmarepuaia CO3[JaeT TMpOOJIEMHBIE CUTYallud |
BOBJIEKaeT 00ydarolMXxcsl B UX aHainu3. Pasperas npoTuBopeurs, 3a10KeHHbIe B MPOOIEMHBIX
CUTyallHsX, OOYYaIOIIMECs CaMOCTOSTEIPHO MOTYT TPHHTH K TEeM BBIBOJAM, KOTOPHIE
npernojiaBaTesab JODKEH COOOUIMTh B KadecTBE HOBBIX 3HaHMH. Ha mnpoOnemHo#l nexuuun
oOyJaromuiicss HAXOJUTCS B COLIMATIBHO aKTUBHOW MO3ULIMHU, OCOOEHHO KOrJla OHa UJIET B popme
*KHUBOro nuanora. OH BBICKa3bIBA€T CBOIO IO3UIUIO, 33Ja€T BOIPOCHI, HAXOIUT OTBETHl U
NPEJICTaBIIsIeT UX HA OOCYKICHHUE BCEH ayIUTOPHH.

2. Jlexyusa-ouckyccus 3aKII09aeTCs B KOJUIEKTUBHOM O00CYX/IEHUH Kakoro-iu0o Bompoca,
npoOJeMbl WU COIOCTaBIEHWU WHGOpPMAIMU, WJed, MHEHUH, npemioxeHuid. HeoOxomumo
3apaHee MOATOTOBUTH BOMPOCHI, KOTOPbIE MOXKHO ObUIO OBl CTaBUTH Ha 0OCyXkeHue. Bo Bpems
JMCKYCCHH YYaCTHUKH MOTYT JINOO JOMOJHSTE IPYT JAPYyTa, JIMOO MPOTHBOCTOSTH OJJMH IPYTOMY
D¢ dekTUBHOCTH NMPOBENCHUS AUCKYCCUU OYJET 3aBUCETh OT TaKUX (DaKTOPOB, KaK: MOATOTOBKA
(MHQOPMHUPOBAHHOCTh M KOMIIETEHTHOCTh) OOyYaromuxcs MO MpolsieMe; ceMaHTHUeCKOoe
0JIHOOOpa3ue (Bce TEPMHUHBI, A€HUHUIMU, TOHATHS U T.J. JOJDKHBI OBITh OJMHAKOBO MOHSTHI
BCEMH OOYYalONIMMUCS); KOPPEKTHOCTh TIOBENEHHUS YYaCTHHKOB, yMEHHE IPOBOJUTH
JTCKYCCHIO.

3. Jlexyusi-6eceoa, B X07ie KOTOPOH JIEKTOP CO3HATEIILHO BCTYMAET B TUAIIOT C OJTHUM HITH
HECKOJIbKUMH oOyuatomumucs. [Ipu 3ToM octanbHble SABISIOTCS CBOETO POAA 3PUTEISIMH 3TOTO
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npoliecca, HO He MAaCCUBHBIMU, @ AKTUBHO MBICISIIMMU O MpeIMeTe OpraHM30BaHHOW Oecenbl,
3aHUMas Ty WIM UHYIO TOYKY 3peHMs] U (OpMYNHUpYys CBOM OTBEThl Ha BOIPOCHL. YdacTHe
ciymareneii B Jekmuu - Oecene MOXHO TPUBJIECYb pA3IMYHBIMH TNPHEMaMH, HarpuMep,
03a/layMBaHue 00yJaroIUXCcs BOIPOCAMHU B Hayase JEeKIHH U 110 ee XoAy. Bornpockl MoryT ObITh
KaK MPOCTBIMU ISl TOTO, YTOOBI COCPEAOTOYNTh BHUMAHHUE HA OTACIbHBIX aCHEKTaX TeMbI, TaK U
npodaemusle. Ciymareny, NpoAyMbIBasi OTBET Ha 3a/laHHBIA BONPOC, MOIY4at0T BO3MOKHOCTh
CaMOCTOSITENILHO MPHITH K TEM BBIBOJIAM M 0000IIEHUSAM, KOTOPbIE MPETOAaBaTENb JOKEH ObLT
COOOLIUTh UM B KAauyecTBE HOBBIX 3HAHUMU, JIMOO MOHATH BAXXHOCTH OOCYKIAEMOM TEMBI, 4YTO
MOBBIINIAET UHTEPEC, U CTEIIEHb BOCIPUATHS MaTepuiia 00yJaroIuMHUCS.

JUis yCHelHOro NpOBEIEHHUs MHTEPAaKTHUBHBIX JIEKLMH oO0ydarolmemycsi HeoOXOIUMO
OCYILIECTBHUTD MIPEBAPUTEIHLHYIO MO OTOBKY:

- Iepea OYepenHOM Jsekuued HeoOXOAMMO HPOCMOTPETh IO KOHCHEKTY Marepual
MpEabIAYIIEH JIEKIUH;

- Iepe]] KaxJ101 JeKIed Heo0X0AUMO TPOCMOTPETh PAbOUYI0 IPOrpaMMy JAUCLUILIUHBI,
03HAKOMUTHCS C COACP)KAHUEM TEMBI;

- O3HAKOMUTBCS C PEKOMEH]IyeMOM JINTepaTypoil U HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMHU.
[ToaroToBUTENBEHBIE MEPOTIPHUSTHS IOMOTYT O0YYarOIIEMYCs JIydIlle YCBOUTh MaTEpUall.

Memoouueckue ykazanus 0151 NLOO20MOBKU K NPAKMUYECKUM 3AHAMUSM.

[IpakTHyeckue 3aHATUS - OCHOBHAs (pOpMa KOHTAKTHOM pa®oThl oOydaroumxcs. Llenbro
IPAKTUYECKUX 3aHATUN SBISETCS YIUIYOJEHHOE H3y4deHHE Y4eOHOM IMCUUIUIMHBI, NPUBUTHUE
HaBBIKOB CAMOCTOSITEJILHOTO IOWCKAa W aHajiu3a ydyeOHOW uHpopmauuu, (GopMHUpOBaHUE HU
pPa3BUTHE Y HUX HAYYHOI'O MBIIIJICHUS, YMEHUSI aKTUBHO Y4aCTBOBaTh B TBOPUECKOM JUCKYCCHUH,
JieNaTh MpaBUIbHbIE BBIBOJbBI, apTyMEHTUPOBAHO M3JaraTh U OTCTauBaTh CBO€ MHEHME. B xoxe
NPAaKTUYECKUX 3aHITUH TPOHUCXOAUT OOCYXKIEHHE OTIENBbHBIX BOIPOCOB B paMKax y4eOHOU
TEMbl, BBIpAOOTKA MPAKTHMYECKUX YMEHMH M NpUOOpEeTeHUE HABBIKOB pEIEHUs 3a]ad, yMEHHE
IOPUINYECKA TPAMOTHO KBATM(UIIMPOBATH (PaKThl M OOCTOSATENLCTBA, a TAaKXKE TOJIKOBATH U
IOPUMEHSTh 3aKOH, HCIOJIb30BaTh €ro IpH OIEHKE U perjiaMeHTallud KOHKPETHBIX cdep
OOLIECTBEHHBIX OTHOLIEHUM. AJTOPUTM MOATOTOBKU K MPAKTUYECKUM 3aHSITHSIM:

- OCBOUTb JIEKIIMOHHBIN MaTepua (Ipu HaJIM4uN);

- U3yYUTh OCHOBHBIE HOPMATHBHbBIE IIPABOBBIE AKTHI IO TEME;

- 03HAaKOMHUTBCS C PEKOMEHAYEMOW OCHOBHOM U IOTIOJHUTEIBHON JIUTEPATYPOH;

- 110CJI€ U3YYEHHUS TEOpUH, MEPEHTH K 3aKPEIUICHUIO MOJYYEHHBIX 3HAaHUHN MOCPEICTBOM
BBINIOJIHEHUS TMPAKTUYECKUX 3alJaHui. B paMkax NpakTHMYECKHUX 3aHITHH IPelyCMOTPEHBI
BCTPEUU C IMPEJICTAaBUTEISIMM paboTojarenel M NpaKTUKYOIUMU paboTHUKaMu. YacTh
IIPAKTUYECKUX 3aHATUN IPOBOJUTCS C IPUMEHEHUEM UHTEPAKTUBHBIX TEXHOJIOTHH.

JHuckyccus (B T.4. TPYNIIOBask TUCKYCCHS) IPEyCMaTPUBAET 00CYKIEHHE KaKoro - JI0o
BOIIPOCAa WJIM TPYIIIBl CBSI3aHHBIX BOIPOCOB C HAMEPEHUEM JIOCTHYb B3aHMMOIPHEMIIEMOTO
pemienus. OCHOBHBIMU 3aJjlauaMi JAMCKYCCHUU CIIyXaT (OpMHUpPOBaHHE OOILEro MpeacTaBICHUS
Kak Haubosiee OOBEKTHBHOTO, MOJATBEP)KJIEHHOIO BCEMH YYAaCTHHKAMHU OOCYXKIEHHS WM HX
OOJILITMHCTBOM, a TaKXKe JIOCTHKEHHE YOEIUTEIbHOTO OOOCHOBAHUSI COJEP)KAHHS, HE
MMEIOUIETO MEPBOHAYAJIBHOM SICHOCTH JIJIi BCEX YYAaCTHUKOB JUCKycCHMM. Meroauka
npoBeneHus: Tema nuckyccuu GopMylupyercs 10 ee Hadana. ['pymnna oOyJaromuxcst JeanuTes
Ha HECKOJIbKO MasibIx rpynin. Kaxaas manas rpymnmna o0Cyk1aeT MO3UIHIO 110 IpeaiaraeMoi s
JTUCKYCCUM TE€M€ B TEUEHHE OTBEJACHHOIO BpEMEHHU. 3aTeM 3aciylluBaeTCs P CYXKIACHUH,
npeiaraeMplX Kaxkaod Majol rpynmoi. [locie Kaxaoro CykaeHHs ONIOHEHThl 3aJaroT
BONPOCHI, BBICIYIINBAIOTCS OTBETHl AaBTOPOB MpeasiaraeéMblx Mo3unuidl. B 3aBepuienun
TUcKyccuu (opmynupyeTcs oOlee MHEHHE, BBIpaKalollee COBMECTHYIO IMO3HUIMIO 10 TeMe
muckyceun. [lpemonaBaTenb J1aeT OLIGHOYHOE CYXJAEHHE OKOHYATEIbHO CHOPMUPOBAHHOMN
MO3UIMH BO BPEMS IUCKYCCHUHU.

[IpakTHueckue (ceMUHApCKUE) 3aHATHS MPEICTABISIIOT CO0OM OJHY M3 BaKHBIX (OpM
CaMOCTOSITENIbHOW palbOoThl CTYJEHTOB HaJl HOPMATUBHBIMU aKTaMH, MaTepHallaMHd MECTHOH U
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OIyOJIMKOBAaHHOW Cy/NeOHOH MpPaKTUKW, HAYYHOW M Yy4eOHON JUTEepaTypoil HemoCpeACTBEHHO B
y4eOHOH ayIuTOPHH MOl PyKOBOACTBOM IIPENOAaBaTEIs.

B 3aBucuMoOcCTH OT M3y4aeMoO# TeMbl U €€ CHEHU(HUKH IMPEroaaBaTelib BHIOUPAET HIN
coyeTaeT cienyromue GopMbl POBEICHHS IPAKTUUECKUX (CEMUHAPCKUX ) 3aHATHH: 00CyKaeHue
TEOPETUYECKUX BOIPOCOB, MOATOTOBKA pedeparoB, pemeHne 3aaad (IomMa Wid B ayJUTOPUN),
KpYIJIbI€ CTOJIbI, HAYYHbIE JAUCHYThHl C YyYaCTHEM MPAKTUYECKUX PAOOTHUKOB U YYEHBIX U T.II.
IIpoBepka yCBOEHHS OTAENBHBIX (KIIOYEBBIX) TEM MOXKET OCYLIECTBISITHCS IOCPENCTBOM
IIPOBEJCHUS KOJJIOKBUYMA.

[TonrotroBka K TPAKTUUYECKOMY 3aHATHIO 3aKII0YAETCS B IMOAPOOHOM H3yYCHUU
KOHCIIEKTa  JIeKIIMHM, HOPMATUBHBIX aKTOB W  MaTepualloB  CyAeOHOH  IPAKTUKH,
PEKOMEHIOBAaHHBIX K HUM, Y4eOHOM M Hay4yHOH JUTEpaTypbl, OCHOBHBIC MOJOXKEHUS KOTOPBIX
CTYJEHTY PEKOMEHyeTCsl KOHCIIEKTUPOBATb.

AKTHBHOE y4yacTue B paboTe Ha MPAKTUYECKUX U CEMHUHAPCKUX 3aHATUSAX MPEAIoiaraet
BBICTYIIJICHUS Ha HUX, JIONIOJIHEHUE OTBETOB OJHOKYPCHHMKOB, KOJUIEKTUBHOE OOCYXKAEeHUE
CHIOPHBIX BOMNPOCOB U TPOOJEeM, YTO CIIOCOOCTBYeT (POPMHUPOBAHUIO y CTYJCHTOB HAaBBIKOB
(dopMynupoBaHuUs, apryMEHTallUM M OTCTaMBaHMs BbIPAaOOTAHHOTO pELICHUS, YMEHHs ero
3alUTUTh B JUCKYCCUU U MPENCTAaBUTH JOIOJIHUTEIbHBIE apIyMEHThl B €T0 IO0Jb3y. AKTUBHAs
paboTa Ha CEMHHAPCKOM MJIM MPAKTUYECKOM 3aHSATHM CIIOCOOCTBYET Takke (POPMHUPOBAHUIO Y
CTYJCHTOB HAaBBIKOB IyOJMYHOIO BBICTYIUIEHHUS, YMEHHUS SICHO, IOCJIEA0BATENbHO, JIOTUYHO U
apryMEeHTHPOBAHO U3J1araTb CBOU MBICIIH.

[Ipn BBICTYIZIEHMHM Ha CEMMHApCKUX WJIM NPAKTUYECKUX 3aHATHIX CTYJIECHTaM
paspenaercsi Nojab30BaThCsl KOHCHEKTaMHU JUIl LIUTUPOBAaHMUA HOPMATHBHBIX aKTOB, CyAeOHOU
IIPAaKTUKU WM NO3ULMK ydeHbIX. [I0 OKOHYaHHMM OTBETa Apyrue CTYIEHTHI MOTYT JOIOJHUTH
BBICTYIUICHHE TOBapulla, OTMETUTb €ro CIOPHBIE MM HENOCTAaTOYHO apryMEHTHPOBAHHBIE
CTOPOHBI, NPOAHAJIM3UPOBATh IO3MIMM YYEHBIX, O KOTOPBIX HE CKasal Mpeablaylui
BBICTYITAOLIUH.

B xoHme 3aHATHA, MOCIE IOABEACHUS €ro MTOTOB IPENOJABATEIEM CTYACHTAM
pPEKOMEH/yeTCs BHECTM W3MEHEHMsl B CBOM KOHCIEKThl, OTMETHTh HWH(OPMALHIO,
IIPO3BYYABIIYIO B BBICTYIUICHUAX APYTHX CTYACHTOB, AOIOJIHEHUS, CACIaHHbIE MPENOJaBaTEIEM
U HE OTPAKEHHBIC B KOHCIIEKTE.

[IpakTnueckue 3aHATHS TpPeOYIOT MpPEIBAPUTENIBHON TEOPETUYECKONW MOJArOTOBKU I1O
COOTBETCTBYIOLIEH TeMe: N3yuyeHUs] yueOHOH U JOMOJIHUTEIBbHON JIUTEPaTyphl, B HEOOXOAUMBIX
CIy4asx O3HAaKOMJICHUS C HOPMAaTUBHBIM MaTepHaloOM. PexoMeHIyeTcss mpu 3TOM BHadaje
U3Yy4UTh BOMNPOCHI TeMBbl MO YydeOHOH muteparype. Ecim mo Teme mpouuTaHa JeKIUs, TO
HENPEMEHHO HaJl0 MCI0JIb30BaTh MaTepHall JIEKIUH, TaK KaK YYeOHMKHU 4acTO YCTapeBalOT YXKE B
MOMEHT BBIXOJIa B CBET.

[IpumeHneHne OTHENBHBIX OOPAa30BATEIbHBIX TEXHOJOTUH TPeOYIOT IMpeaBapUTEIbHOIO
O3HAKOMJICHHS CTYJEHTOB C COJEP)KaHWEM IPHMEHSEMbIX Ha 3aHATHAX NIpueMoB. Tak, mpu
NPAKTUYECKHUX 3aHITHUSX CTYIEHT JOJDKEH MPEACTaBIIATh, KaK €ro OOyl CTPYKTYpY, Tak U
0COOEHHOCTH OTJHENBHBIX METOAWYECKHX MPUEMOB: JHUCKYCCHH, KOHTPOJbHBIE DPAaOOTHI,
HCITOJIb30BaHUE ITPABOBBIX JOKYMEHTOB U JIp.

IIpumepHble  3Tambl NPAKTUYECKOTO 3aHATUS W METOJMYECKHE IPUEMBl UX
OCYIIIECTBIICHUS:

- IOCTAHOBKa LieJiel 3aHATH: 00yJaroliel, pa3BUBaloLIel, BOCIUTHIBAIOIICH;

- IJITaHUpYEMbIE pPe3yIbTaThl 00yUEHUS: YTO JOJKHBI CTYIEHTHI 3HaTh U YMETb;

- IPOBEpPKa 3HAHMM: YCTHBIA Onpoc, GpOHTATIBHBIN OMpoc, MPOrpaMMHUPOBAHHBIN OIpoc,
MUCHbMEHHBIN OMPOC, KOMMEHTHPOBAHUE OTBETOB, OIIEHKA 3HAHUH, 0000IIEHNE IO OIPOCY;

- U3y4EHHE HOBOI'O Marepuasa 110 TeMe;

- 3aKperieHue Marepuana IpelHa3HauYeHO JUIsl TOro, 4TOObI CTYAEHTHI 3allOMHUIU
MaTepHal 1 Hay4HJIUCh UCIIOJIb30BaTh MOJYyYEHHbIE 3HaHUS (AKTUBHOE MBIIIJICHHE).

@OpMBI 3aKpETICHHUS:

- pelieHue 3a1ay;
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- rpymnmnoBast paboTa (KOJUIEKTUBHAS MBICIUTENbHAs JESITEILHOCTD).

Jomarmnee 3aganue:

- paboTa HaJl TEKCTOM Y4eOHUKA;

- pelleHne 3a1au.

B pamkax ceMHHApCKOTO 3aHSATHS CTYAEHT JODKEH OBITh TOTOB K HW3YYCHHIO
IIpeJUIaraéMplX IPAaBOBBIX JOKYMEHTOB, a TAaKXE K HX COCTaBICHHIO M aHaim3y. Jlns
BBITOJIHEHHS 3TOTO BUAa PaOOTHI CTYACHT JI0JDKEH 3HATh MpaBHiia paObOTHI:

1) mpenBapuTENIBHO O3HAKOMMUTBCA € OOpa3laMU TOTO FOPUAMYECKOIO JOKYMEHTA, C
KOTOPBIM NPEICTOUT paboTaTh;

2) onpenenuTh Kakyr Harpy3Ky HeceT B cebe TOT WM MHOM TOKYMEHT, 3a4eM OH HYXKEH,
KaKOBa LI€JIb €70 COCTABJICHUS;

3) pa3oOpark copep)kaHUEe IPABOBOIO JOKYMEHTA, T.€. BBIIBUTh KAaKHE OCHOBHBIE
UH(POPMALIMOHHBIE JAHHBIC WJIM KAKWE BOIIPOCHI OH OTPAXKAET;

4) BBINOJIHUTH HENOCPEACTBEHHOE 3a/laHue MpernoaBares (HalucaTb, OpUEHTHPYACh Ha
oOpazely MpaBOBOrO JOKYMEHTAa, AaHAJOTHMYHbBI IOPUIUMYECKHH JOKYMEHT, IpOJyMaB
COOTBETCTBYIOILIME JAaHHbIC; UCIPABUTh OLIMOKM B IPEJOCTABICHHOM 00paslie; BbIUICHUTh
CTPYKTYpY IOKYMEHTA U T.I1.).

Ha npakTuueckoM (CeMHUHApCKOM) 3aHATUM CTYJCHT IPOSBISIET CBOE 3HAHHUE INpeIMeTa,
KOpPpEKTUpYeT HH(OpMAINIO, IOJIYyYEHHYI0 B IIpOLlECCe JIEKIIMOHHBIX U BHEAYJUTOPHBIX
3aHATHH, popMupyeT onpeeneHHbIi 00pa3 B ri1a3ax MpernoaaBaresis, MoaydaeT HaBbIKK YCTHOM
pe4H U KyJIbTYpPbI IUCKYCCUU, HABBIKU ITPAKTUUYECKOIO PELLIEHUS 3a/au.

Memoouueckue pekomenoayuu no n0O20MoGKe dcce.

Occe — oT ¢paHil. essai, aHTJI. essay, assay — MOMbITKa, Ipoda, 0YepK; OT JaT. exagium —
B3BeIMBaHuE. [[po3andeckoe COUYMHEHHE — PacCyXKIEHHUE HEOOJBIIOro o0bemMa CO CBOOOIHOM
kommo3uimen. JKanp KpUTUKH ¥ MyOIUIIMCTUKH, CBOOOIHAS TPAKTOBKA KaKON-INOO0 MPOOIEMBI.
Dcce BhIpaXkaeT MHIUBUAYATbHBIC BIICYATICHUS M COOOPaKEHUS MO KOHKPETHOMY TIOBOJY WIIH
BONPOCY W 3aBEJOMO HE MPETEHIyeT Ha OMPEIENAIONIYI0 WM HCUEPIBIBAIONIYI0 TPAKTOBKY
npenMera. Kak mpaBuito, 3cce mpernoiaraeT HoBOe, CYObEKTHBHO OKPAIICHHOE CJIOBO O YEM-
00 © MoXeT uMerh ¢(uiIocohckuif, HCcTOpUKO-OMOorpaduvecKuii, MyOIUIUCTHYECKHU,
JIUTEPaTypHO-KPUTUUECKHM, HAyYHO-TTOMYJISIPHBIN, OEIeTPUCTUYECKUI XapaKTep.

Dcce CTyneHTa — CaMOCTOsATeNbHAas MUChbMEHHas paboTa Ha TeMy, MPEAIOKEHHYIO
npernojiaBaresieM, MO0 BHIOpaHHAs CaMUM CTYIEHTOM, HO 0O0s3aTeIhbHO COTJacOBaHHas ¢
npenogaBareneM. Tema scce JAODKHA CoepKaTh B cede BOmpoc, mpobiemMy, MOTHBHPOBATh Ha
pa3MEIIIICHHE.

[lenb cce cOCTOUT B Pa3BUTUU HABBIKOB CAMOCTOSITENILHOTO TBOPYECKOTO MBIIUICHUS U
MMUCBMEHHOTO M3JIOKEHUS COOCTBEHHBIX MbICer. I[lucarh 3cce dpe3BBIYAMHO IOJIE3HO,
MOCKOJIBKY 9TO TMO3BOJIIET aBTOPY HAYYUTHCS YETKO W TPaMOTHO (HOPMYIHUPOBATh MBICIH,
CTPYKTYpUPOBaTh HMH(OPMAIIHIO, WCIIOIH30BaTh OCHOBHBIC KATETOPUW aHAIHM3a, BBIJICISTH
MPUYUHHO-CJIEICTBEHHBIE CBSI3U, WILIIOCTPUPOBATh MOHSATHS COOTBETCTBYIOIIMMH MPUMEPAMU,
apryMEHTHPOBATh CBOU BBIBOJIBI;, OBJIAJICTh HAYYHBIM CTHIIEM PEUH.

TpeboBanus k 3cce. Icce Mo TUCIUILIMHE TOMDKHO COJEPKaTh: YETKOE M3II0KEHUE CYTH
MOCTaBJICHHOW TIPOOJIEMBI, BKIIFOUATh CAMOCTOSTEIHLHO MTPOBEJCHHBIA aHATN3 3TOW MPOOJIEMBI C
UCIIONIb30BAaHUEM KOHIICTIIIMKA W aHATUTHYECKOrO HWHCTPYMEHTapHs, paccMaTpUBaeMoOro B
paMKax JUCIUIUIMHBI, BBIBOJBI, OOOONIAIONINE AaBTOPCKYIO TIO3MIIMIO IO TIOCTABJICHHOU
npobieme.

B 3aBucumocTH OT CHeNM(PUKA JUCHHILIAHBI (DOPMBI 3CCe MOTYT 3HAYUTEIBHO
muddepeHIMpoBaThCsl. B HEKOTOPBIX CIIydasX dTO MOXET OBITh aHallu3 HMEIOIUXCS
CTAaTHCTUYECKUX JIAHHBIX 10 M3y4aeMOH MpoOiieMe, aHaIM3 MaTepHUaIoB M3 CPEJICTB MAaCCOBOM
WH(GOpPMAIIMK C HKCIIOJIb30BAHUEM H3y4aeMbIX MOJIeNel, MOAPOOHBIN pa3dop MpemIoKeHHON
3aJ]adyd  C pa3BePHYTHIMH MHEHUSMH, TMOAOOp W  JICTAIBHBIM aHAIM3 [PUMEPOB,
WLTIOCTPUPYIOMINX POoOIeMy U Ap.
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ITocTpoenue acce.

TuTynpHBIN TUCT (3aMOTHSAETCS TT0 €IMHON (hopme).

Conepxanue.

BBenenue — cyTb 1 000CHOBaHUE BbIOOpA TaHHOU TEMbI, COCTOUT U3 Psijia KOMIIOHEHTOB,
CBA3aHHBIX JIOTMYECKM M CTHIMCTHMYecKM. Ha 3TOM »3Tame oO4YeHb Ba)XKHO IIPABHIIBHO
chopMynupoBaTh BONPOC, Ha KOTOPBIA BbI cOOMpaeTech HAWTH OTBET B XOJE CBOETrO
uccnenoBanus. [Ipu pabore Haa BBEAEHHWEM MOTYT IOMOYb OTBETHI Ha CIEAYIOIINE BOMPOCHI:
«Hamo nu nmaBaTh ompeneieHHs TEPMHHAM, MPO3BYYaBIIUM B Teme acce?», «llouemy Tema,
KOTOPYIO sl PAacKphIBalO, SBJISICTCS BAXKHOM B HACTOSIIIMK MOMEHT?», «Kakue moustus Oyayr
BOBJICUEHBI B MOM pacCyAeHHs 1o TeMe?», «Mory M g pa3feluTh TeMy Ha HECKOJIbKO Ooiiee
MEJIKUX oaATeM?».

OcHOBHasi 4aCThb — TEOPETUYECKHE OCHOBBI BBIOPAHHON MPOOIEMBI U H3IIOKEHHUE
OCHOBHOTO BoImpoca. /laHHast yacTh IpejoiaracT pa3BUTHE apryMEHTAllUU U aHAJIN3a, a TaKkKe
000CHOBaHHE HX, UCXOJSl U3 UMEIOIIUXCS JaHHbBIX, APYTUX apryMEHTOB M MO3UIHI M0 3TOMY
BOIpocy. B 3TOM 3akitoyaeTcs OCHOBHOE COJIEp>KaHUE ICCE U 3TO MPECTABIIAET cO00il IIaBHYIO
TpyaHocTh. [loaToMy BaxkHOE€ 3HAUY€HHME WMEIOT I[0/3aroJIOBKM, HAa OCHOBE KOTOPBIX
OCYIIIECTBIISIETCSl CTPYKTypUpOBaHUE aprymeHtauuu. MIMeHHO 371ech Heo0X0IuMO OO0OCHOBAaTh
(Jtoruyecku, UCTONB3Ys JaHHBIE UM CTPOTHE PACCYXKICHH) MpeularaeMylo apryMEHTAIUIo0 U
(unm) anamu3. Tam, rae 3To HEOOXOIMMO, B Kaue€CTBE aHAIMTUYECKOTO MHCTPYMEHTa MOKHO
UCIIONIb30BaTh rpaduku, nuarpaMMbl U TaOMUIBl. B 3aBHCUMOCTH OT MOCTaBJIEHHOTO BOIPOCA,
aHAJIW3 IPOBOJUTCS HA OCHOBE CIEIYIOIIMX KaTeropuil: Npu4YMHAa — CIEACTBHE, oOlee —
ocobeHHoe, popma — coJiep:KaHue, YaCTh — LEN0E, TIOCTOSTHCTBO — U3MEHYUBOCTb.

B mpormecce moctpoeHus 3cce HEOOXOAMMO IOMHUTH, YTO OAWH Taparpad JTOomKeH
COJIep’KaTh TOJIBKO OJTHO YTBEPXKJIEHHWE U COOTBETCTBYIOIIEE JO0Ka3aTenbCcTBO. ClenoBaTeNbHO,
HaIOJIHASL COZAEpKAHUEM pa3lieibl apryMeHTalued (COOTBETCTBYIOLIEH I0/3arojioBKam),
HEo0X0UMO B Ipeaesax naparpada orpaHU4UTh ce0si pACCMOTPEHUEM OJTHOM TJIaBHOM MBICIIH.

Xopo1io MpoBepeHHbIH (M A1 OOJNBIIMHCTBA — COBEPIIEHO HEOOXOAMMBIM) crocod
MOCTPOEHMs JI0OOTO 3CCe — MCIOJIb30BaHUE I10J[3ar0JOBKOB JJIsi O0O3HA4YEHHs KIIFOUEBBIX
MOMEHTOB apryMEHTHPOBAaHHOTO M3JI0KEHHS: ATO TOMOTaeT IOCMOTPETh Ha TO, 4YTO
npearonaraeTcs cienarb (M OTBETUTh Ha BOIPOC, XOPOII JIU 3ambicel). Takoi moaxo/1 MOMOXKET
CJIeI0BaTh TOYHO OIPEAENICHHON 1IeJIM B JaHHOM HcciaeloBaHUuU. D(PPEeKTUBHOE UCTIOIb30BaHUE
[I0J13ar0JIOBKOB — HE TOJIbKO 0003HAYEHNE OCHOBHBIX ITYHKTOB, KOTOPbIe HEOOXOMMO OCBETHUTD.
Hx mnocnenoBaTeNbHOCTh MOXKET TaK)K€ CBUAECTEIBCTBOBaTbH O HAIMYUU WIH OTCYTCTBUH
JIOTUYHOCTH B OCBELLICHUH TEMBI.

3aknroueHre — 000OIIEeHUsT M apryMEHTHpPOBaHHbIE BBIBOJBI MO TEME C YKa3aHHEM
oOmactu ee mpumeHeHus M Ap. IloaplTo)kuBaer scce WM €lle pa3 BHOCUT IOSCHEHHS,
MOJKPEIUISIET CMBICH U 3HAaYEHHE M3JI0)KEHHOT0 B OCHOBHOM 4acTH. MeTo/bl, PeKOMEHyeMble
JUISL  COCTaBJIECHMS 3aKJIIOUYEHHUS: TIOBTOPEHHE, WUIIOCTpalMsl, IMTaTa, BIIEUYATIIAIOLIEE
YTBEpXKACHHE. 3aKJIIOUEHHUE MOXKET COAepXkaTb TaKOHl OYeHb Ba)KHbIM, JOMOJHSIOLIMN 3cce
JIEMEHT, KaK yKa3aHWE Ha MPUMEHEHHE (MMIUIMKALMIO) HCCIEIOBaHMs, HE MCKII0Yast
B3aMMOCBS3H C JPYTUMHU ITpoOIeMaMu.

OO6mmit 00bEM — 5—7 . OCHOBHOT'O TEKCTA.

3auem

3aueT MHpoBOAMUTCS B BHJE YCTHOro omnpoca. CocTaB HCHBITAaHUS ONPEHENAETCS
npernojaBaTesieM  CaMOCTOSITENIbHO ~ HMCXOAS W3 YPOBHA  IOATOTOBKM  CTYJIEHTA,
IIPOJEMOHCTPUPOBAHHOTO HA TEKYILEN aTTeCTAllUU U IPAKTUYECKUX 3aHATUSAX.

OneHkoll «3auTeHO» Ha 3adeTe OIEHMBAeTCS TaKoe 3HaHUE y4yeOHOro Kypca, Korja
CTYACHT 3HAaeT TEOPETHYECKHE BOIPOCHI, XOPOLIO B HHUX OPHUEHTHPYETCS U OOHApy>KUBAeT
YMEHHE CBS3bIBaTh TEOPUIO C MpakTUKON. OTBET CTyaeHTa HUXKE YpPOBHS ITUX TpeOOBAHUU,
MOKa3bIBAIOUINI HAJMYUE CEephe3HBIX HEAOpPadOTOK B €ro 3HAHMAX, IUIOXO€ BIIAJCHUE
KaTeropraJibHbIM arnapaTroM, HEMOHUMaHUE MPAKTUYECKOTO CMbICIAa TEOPETHUYECKUX BOIIPOCOB,
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3aTPyJHCHUC B I[MOHUMAaHUU HanOoee CYHICCTBCHHLIX ITOJUTHUYCCKUX Teopnﬁ, Ha 3a4CTC
OLICHUBACTCA «HEC 3a4TCHO).
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JTACIATITAHBI (MOYJIST)

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE YYEBHOH

Nert/t

HaumenoBanue
000pyIOBaHHBIX YYCOHBIX
KaOMHETOB, J1abopaTtopuit

[lepeuensr 000pyaO0BaHUS U TEXHUUYECKUX CPEJICTB
o0yJeHus

Aynutopus NeS11

CucreMHbIi 0J10K:

[Tpoueccop Intel Pentium 2160, 1.8 GHz
2048 O3Y

HDD: 250 T'b

AKycTuyeckas cucrema Sven

Mounutop Samsung SyncMaster 920NW

Aynutopus Ne402

Aynuropus 402

11 koMIbIOTEPOB

CucremHbIi 010K 1:

Iporneccop Intel(R) Core(TM) i5-4570 CPU @ 3.20GHz
8192 O3Y

HDD O6wem: 500 I'b

Momnutop Benq G922HDA- 22 nroiima

CucremHbIiA 0JIOK 2:

IMpomeccop Intel(R) Core(TM) i5-4170 CPU @ 3.70GHz
4096 Mb O3V

HDD O6wsem: 500 I'b

Mounwutop DELL 178FP

CucremHbIi 010K 3:

Iporeccop Intel(R) Core(TM) i3-6100 CPU @ 3.70GHz
4096 Mb O3Y

SSD O6wem: 120 I'b

Mounutop Samsung 940NW

AxkycTtnueckast cucrema 2.0

NuTepakTuBHas nocka Smart Board

ITpoexTop Epson EH-TW535W

Aynuropus Ne403

CucreMHBIH 0J10K:

[Tpomeccop Intel® Pentium®Dual-Core E2180

2048 O3Y

320 HDD

MonuTop AOC 2470W

[Tpoextop Epson EH-TWS5300 ¢ akyctuueckoii cuctemMon

Aynuropus Ne404
(yueOHbIif 3211 CyeOHBIX
3ace1aHni)

CucreMHBIH 0J10K:

[Mpomeccop Intel® Pentium®Dual-Core E2180
2048 O3Y

320 HDD

Mounwutop Samsung SyncMaster 920NW
AxycTtndeckasi cuctema Sven

IIpoexTop Nec M260W
MaTepuajibHO-TeXHHYECKOEe OCHAIIIEHUe:
I'ep6 1

Omnar 1

TpuOyHa A7 BHICTYIUICHH Y4aCTHUKOB TIporiecca 1
Monorok 1

Cron cyneiickuii 3

Cryn cyaeiickuii 3
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Croubl yueHnueckue 14

Crynbs yuennueckue 28

Hocka tpexcrBopuaras 1

Crou mpokypopa 1

Cron anBokara 1

Muxpodon 1

Ckambs noacyIuMbIx 1

OrpaxxaeHue CKkaMbH MOJICYAUMBIX |

Tadauuka «Crucok e, Ha3HaYeHHBIX K CIYIIAHUIO» 1
Ili1akaTsel

Cyneonoe cneacrue (r1.37 YIIK PO (u3Bnedyenue) 12
TexHonoruu B 3aie cyAeOHBIX 3aceJaHul 5

®3 «O craryce cyneit B POy (u3Bnedyenue) 3

Aynuropus Ne405

CucreMHBIH 0JI0K:

[Tporneccop Intel® Pentium®Dual-Core E5200
2048 O3Y

320 HDD

Mownutop Samsung SyncMaster 940NW
AKycTHueckas cuctema Sven

[Ipoektop Nec M260W

Aynautopus Ne409

CucreMHBbI 0J10K:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
8192 O3Y

SSD O6bvem: 128 I'b

Monutop AOC 2470W

[Ipoektop Epson EH-TW5300 c akyctuueckoii cuctemoi

Aynautopun Ne 410

1 MOHOOJIOK

Mogens: HP 24 - 10145UR

[porneccop Intel(R) Core(TM) 17-9700T CPU @ 2GHz
16384 O3Y

SSD O6bem:500 I'b

Bcetpoennbie kosoHku, MEKpOQOH, BeOKamepa.
Jlmaronane skpaHa - 24 nroiima

Aynuropun Ne 411

1 MoHOOI0K

Mogens: HP 24 - 10145UR

[Mpoueccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3V

SSD O6bem:500 I'b

Bcerpoennble kKonoHKH, MUKpO(OH, BeOkamepa.
JlnaroHane skpaHa - 24 nronima

Aynuropun Ne 412

1 MoHOOIOK

Mogens: HP 24 - 10145UR

[porneccop Intel(R) Core(TM) 17-9700T CPU @ 2GHz
16384 O3Y

SSD O6bem:500 I'b

Bcetpoennbie koonku, MEKpoQOH, BeOKkamepa.
Jlmaronans skpana - 24 nroiima

10

Aynutopus Ne302

11 koMIIBIOTEPOB

CucreMHBIH 0JI0K:

Iporeccop Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz
4096 Mb O3Y

HDD O6bem: 320 I'b
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MonuTtop Acer P206HL - 20 nroiimoB
AxycTtnueckas cucrtema Sven
NurtepaktuBHas qocka Smart Board
ITpoexTop Epson EH-TW535W

11

Aynutopus Ne303

CucreMHbIi 0J10K:

[Iponeccop Intel® Pentium®Dual-Core E5200
2048 O3Y

320 HDD

Monutop Samsung SyncMaster 940NW
AxycTtnueckas cucrema Sven

ITpoekTop Nec M260W

12

Aynuropust Ne304

CucreMHBIH 0JIOK:

Iporneccop Intel® Core i3-2100 3,1 GHz
4096 O3Y

250 HDD

Monutop Samsung SyncMaster 940NW
Axyctuyeckas cucteMa Sven

ITpoexTop Nec NP410

13

Aynurtopus Ne305

CucreMHBbIH 0J10K:

IIponeccop Intel® Core™2 Duo ES8500
2048 O3Y

250 HDD

MonuTtop Samsung SyncMaster 940NW
AxycTtuueckast cuctema Sven

[IpoexkTop Nec M260W

14

Aynuropus Ne306

12 KOMITBIOTEPOB

CuctemMHbIH 0J10K:

Iporeccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz
8192 O3Y

HDD O6wem: 500 I'b

Monutop DELL EX231W - 24 mroiima

WNurepaxktusHas nocka Elite Panaboard UB-T880W ¢
aKyCTHUYECKOM CHCTEMO

ITpoexTop Epson EB-440W

15

Aynuropus Ne308

11 xoMmnbrOTEPOB

CucreMHbIi 0110K:

[porneccop Intel(R) Core(TM) 15-2400 CPU @ 3.10GHz
8192 O3Y

HDD O6sem: 500 I'b

Monutop DELL EX231W - 24 nroiima

WntepaktuBHast nocka Elite Panaboard UB-T880W c¢
AKyCTUYECKOM CUCTEMOMN

ITpoexTop Epson EB-440W

16

Aymutopus Ne2-120

11 koMIIBIOTEPOB

CucteMHBIH OJI0K:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
8192 O3Y

SSD O6wem: 128 I'b

Monutop AOC 2470W - 24 nroiima

Axyctuueckas cucrema Defender

WNuTtepakTuBHas nocka Smart Board

ITpoexTop Epson EH-TW535W
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17

Aynutopus Nel09

11 xkoMIIBIOTEPOB

CucreMHBIH 0JIOK:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
4096 Mb O3Y

SSD O6wem: 120 I'b

Mownwurop Philips PHL 243V5 - 24 nmroiima
AKycTuyeckas cucrema Sven

WuTepaktuBHas qocka Smart Board

ITpoexrop Epson EH-TW535W

18

Aynuropun Ne 309

1 MOHOOJIOK

Monens: Lenovo V530-241CB

Iporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3y

SSD O6bvem:240 I'b

BcerpoeHHbIe KOJIOHKH, MEKPO(OH, BeOKaMepa.
Jnaronaine skpana - 24 nroiima

19

Ayautopuu Ne 310

1 MOHOOJIOK

Mojens: Lenovo V530-241CB

Iponeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3Y

SSD O6wem:240 I'b

BcerpoeHHbIE KOTTOHKH, MEKPO(OH, BeOKaMepa.
Jnaronanb skpana - 24 groiima

20

Aynuropun Ne 311

1 MOHOOJIOK

Mouens: Lenovo V530-241CB

Iporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3Y

SSD O6wem:240 I'b

BcerpoenHnble konoHKH, MUKPOGOH, BeOKaMepa.
Jlnaronaine sKkpana - 24 nroiima

[Tomemnienust Ui caMOCTOSTENbHON paboTel (aymuropus - 3-208, yuTanmpHBIA 3a1)
OCHAIIIEHbl KOMIBIOTEPHON TEXHHMKON C BO3MOYKHOCTBIO MOJIKIIOUEHHs K ceTH «MHTepHeT» u
obecrieueHreM JIOCTYyIa B 3JEKTPOHHYIO HH(OPMAIMOHHO-00pa3oBaTebHyl0 cpeny MITOY
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JUCT PETUCTPALIUY U3MEHEHUI

Ne
n/n

CO,I[Cp}KaHI/IC U3MCHCHUA

H3meneHHbIC ITYHKTBI

Pemenue YueOHo-
METOAUYECKOTO
coBeTa
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