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1. NACHIOPT ®OHJA OIIEHOYHBIX CPEJACTB
no puctmmmHe «MHOOPMAIIMOHHO-JOKYMEHTAILIMOHHOE OBECIIEYHEHUE
IOPUINYECKOU AEATEJIBHOCTN»

OneHoYHBIE CPEICTBA COCTABISIOTCS B COOTBETCTBMH C pabodeid mporpammoit
JUCLUIUIMHBL U IPEACTABIISIIOT COOON COBOKYIMHOCTh KOHTPOJIbHO-U3MEPUTENIBbHBIX MaTEpHAJIOB,
IPEIHA3HAYEHHBIX JJII W3MEPEHUsS] YPOBHSI JIOCTHXKEHHS OOYYarOIIMMHUCA YCTAaHOBJIEHHBIX
pe3yiIbTaToOB OOyUEHHUS.

O1LEeHOYHBIE

cpencTaa

HCIOJIB3YIOTCA

npu MNOpOBCACHUHU  TCKYLICTO KOHTPOJIA

YCIICBACMOCTHU U HpOMeX(YTOqHOﬁ arrecraguu.

Taonuua 1 - Ilepeuenv komnemenyuii, hopmupyemsix 8 npoyecce 0C60eHUs OUCYUNTIUHDL

Koxa
KOMIIeTe
HI[AU

HaumenoBanue
KOMIIeTeHIINH

Koa u HauMeHOBaHMe HHIANKATOPA JOCTUKCHUA
KOMIIETCHIIUHN

YK-4

Cnocoben OCYIIECTBIISITh
JICJIOBYI0 KOMMYHHKAIIMIO B
YyCTHOM M TUCHbMEHHOU
¢dopMax Ha rocyJapCTBEHHOM
A3BIKE Poccuiickoit
®denepaunn u
WHOCTPaHHOM(BIX ) sI3bIKe(ax)

VK-4.1. 3HaeT CcOBpEMEHHbIE
TEXHOJOTMM B  OpraHU3alMU
npodeccnoHaIbHOTO
npo(ecCHOHANBHYIO  JIEKCUKY, B TOM 4YHClI€ Ha
WHOCTPAHHOM f3BbIKE€, IPAaBUJIa COCTABJICHHUS TEKCTOB
HAy4YHOTO U O(UIHAIbHO-/IETIOBOIO CTHIIEH

VYK-4.2. YmMmeer co3naBaTh Ha PyCCKOM M MHOCTPAHHOM
SI3bIKAX MUCHhMEHHBIE TEKCThl HAYYHOTO M O(HIIMaIBHO-
JIENIOBOro cTuiieii peun B cdepe mnpodhecCHOoHATBHOM
JIeSITEIIbHOCTH; IIPEJICTaBIISITh pe3yabTaThl
aKaJgeMUYeCKOU

U TNpoPecCUOHANBbHON JEeATENIbHOCTH Ha Pa3IMYHbIX
Hay4HBIX MEPOINPUATUSIX; OCYIIECTBIATH KOMMYHUKAITUIO
MIOCPEACTBOM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI

VK-4.3. Brnaneer CpeacTBaMu u dhopmamu
KOMMYHUKAaIIU B COOTBETCTBUU c TUTIOM
KOMMYHUKAI[UU; WHOCTPAHHBIM SI3BIKOM B 00BeEME,
HEOO0XOUMOM JUIsl OCYILIECTBICHHUS MPO(ecCHOHANBHOM
JEATETbHOCTH; COBPEMEHHBIMH  KOMMYHHUKAaTUBHBIMU
TEXHOJIOTHSIMHU.

KOMMYHHKATHUBHBIC
aKaJJCMHUYCCKOI'o )51
B3aHMOﬂeﬁCTBHH;

[1K-6

Cnoco0eH K pacCMOTPEHUIO U
HOJArOTOBKE  IOPUJIUYECKUX
JOKYMEHTOB B COOTBETCTBUH
c npoduieMm
npodecCHOHATbHON
JeSITeIbHOCTH

[1K-6.1. 3HaeT OCHOBBI MPOIEAYPHl PACCMOTPEHUS H
MOJrOTOBKM IPOEKTOB IOPUANYECKHX JIOKYMEHTOB B

COOTBETCTBUM €  mpodusiem  mpodeccuoHaIbHON
JeSITeTbHOCTH
[1K-6.2. Ywmeer pa3zpabaThIBaTh OPUTUYECKHE

JIOKYMEHTHI B c(hepe mpodeccHoHanbHON NesITeNbHOCTH
[1K-6.3. Bnageer HaBbIKAMH MOJATOTOBKH FOPHIMYECKUX
JIOKYMEHTOB B npoiiecce OCYIIECTBJICHUS
POECCHOHAIBHON IS TEIHHOCTH.

Koneunsimu pe3yiabTaTaMu OCBOCHHUA JUCHUITIIIMHBI

KOTHUTUBHBIE JECKPUIITOPHI <«3HATb»,
KOMIleTeHIIMAM. POpMHpPOBAaHUE JECKPUNTOPOB IPOUCXOAMT B TEUEHUE BCETO CEeMecTpa Mo

oTaraM B paMKax KOHTaKTHOM paGOTBI,

«KYMETb»,

SBISIIOTCA  C(POPMUPOBAHHBIE
«BJIAJIETH», PACIHUCAHHBIE 110 OTAEIbHBIM

BKJIIOYAIOIIEH Pa3JIMYHbIC BUIBI 3aHATUH U

CaMOCTOSITENIbHOM paboThI, C IPUMEHEHUEM PA3INYHBIX POPM U METO/10B O0yUEHUSI.
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2. HEPEYEHb OIIEHOYHBIX CPEACTB

Taonuuya 2 — Ilepeuenv oyenounvlx cpeocme:

Ne | HaumeHoB XapaKkTepHCTHKA OLIECHOYHOI'0 CPeICTBAa IIpeacras
aHue JIeHHe
OLEHOYHOT OLIEHOYHO
0 cpeAcTBa ro
cpelcTBa
B ®OC
1 | Ycruwiid OneHoyHOE CpeACTBO, IIO3BOJIAIONIEE MPOBECTH TMPOBEPKY 3HaHMM | Bompock
oIpoc yualpxcs MmyOJIMYHO wM3JaraTh MaTepuai, (OpMHUpOBaTh yYMEHHE | IO TeMaM
MyOJNYHBIX BBICTYIJICHUH. JUCLUIUIN
HBI
2 | Hoxnag - CpencTBo, MO3BOJISAIONIEE OLICHUTh YMEHHE O0y4arollerocsi u3jiaratb CyTh | TeMbl
NPE3eHTAalUu | IIOCTaBJICHHOW MpPOOJIEeMbl, CaMOCTOSATENBHO IPOBOAUTH aHAIU3 JTOH | JOKIAIOB
S ¥ €T0 npoOjeMbl € HCHOJB30BAHMEM  KOHLENUMH W aHAIWTHYECKOIO
O6CY)KZICHI/I HHCTPYMCHTapus COOTBCTCTBYIOHIGI‘/'I JUCHUIINIMHBI, ACJIaTh  BBIBOJHI,
e 0000MIaloNMe aBTOPCKYIO IO3WIMI0 110 IIOCTaBJICHHOW TmpobiemMe U
yOJIMYHO BBICTYIIATh C IPUMEHEHHEM MYJIbTUMEIUIMHBIX TEXHOJIOTHH
3 | Pemenue PaznuuaroT 3a1a4u U 3a1aHUS: Kommnekt
pasHOYpOB | @)  PENpOAYKTUBHOIO  YpPOBHSA,  IO3BOJSIIOIIME  OLEHHBATH U | BI
HEBBIX JUarHOCTHPOBaTh 3HaHHE (PAaKTHUECKOro marepuana (06a30Bble MOHATHS, | Pa3HOYPOB
3a1a4 anropuTMbl, (GaxKTbl) U YMEHHE MPABHIBHO HCIIOJIB30BAaTh CHELHAIBHBIC | HEBBIX
(3amanwii) TEPMUHBI ¥ TIOHATHS, Yy3HaBaHHE OOBEKTOB W3YYEHUS B paMmKax | 3ajaad
OIIPEJIETICHHOTO pa3jiena JUCHUIIINHBL, (3amanuit)
0) PpCKOHCTPYKTHBHOI'O  YpPOBHS,  IIO3BOJIIIOIIME  OLEHWBATh U
JUarHOCTHPOBAaTh YMEHHS CHHTE3HUPOBaTh, AHAIU3UPOBATh, 0000MIATH
(aKTHUECKHd ¥ TEOPETHUECKU MaTepuan ¢ (JOpMHUPOBaHHEM KOHKPETHBIX
BBIBOJIOB, YCTAHOBJICHUEM, IPUUYMHHO-CIIEICTBEHHBIX CBSI3EH;
B) TBOPYECKOI'O YPOBHS, MO3BOJIAIOLINE OLEHUBATh M IWArHOCTHPOBATH
3HAHWS Pa3IMYHBIX 00JacTeil, apryMeHTHpPOBaThb COOCTBEHHYIO TOYKY
3peHus
4 | Dcce CpencTBo, MO3BOJISIONIECE OLEHUTh yMeHHe oOywaromerocs mnucbMeHHO | Temarnka
u3naratb CyTb IIOCTaBJIEHHON MpPOOJIEeMbl, CAMOCTOSTENBHO MPOBOJUTH | 3CCE
aHaJM3 3TOH MPOOJIEMBI C HCIIOJIb30BaHMEM KOHIEMINH U aHAIUTHYECKOTO
MHCTPYMEHTApusi COOTBETCTBYIOIIECH AMCUUIUIMHBI, [€JIaTh BBIBOJBI,
00001maK011IKe aBTOPCKYIO NO3ULHIO 110 TOCTABIEHHON MpobiieMe.
5 | Tect CpelncTBO, MO3BOJISIIONIEE OLIEHUTh YPOBEHb 3HAHHMK oOydaromierocsi myteM | TecToBbie
BBI60pa UM OJHOI'O M3 HCCKOJIBKHMX BapHaHTOB OTBECTOB Ha MMOCTaBJICHHBIN 3alaHuA
BOIIPOC. Bo3zmoxHo HCTIONIb30BaHKE TECTOBBIX BOIIPOCOB,
NpeAyCMaTpUBAIOIIMX BBOJ 0Oy4YaromuMCs KOPOTKOTO M OJHO3HA4YHOI'O
OTBETa Ha ITOCTAaBJIEHHBIN BOIIPOC

3. OMMCAHUWE MMOKA3ATEJEN U KPUTEPUEB OIITEHUBAHUS KOMITETEHIIUIA

OueHuBaHue
JIOKYMEHTAIMOHHOE

oOydeHus
FOPUANYECKOU

pe3yJIbTaToB
obecrnieueHue

oo JAUCIHITIIMHE

ACATCIIBHOCTH»

«MHpopmarmonHo-
OCYILIECTBIISIETCS B

coorBercTBUM C [lonokeHHeM O TEKyIIeM KOHTPOJIE YCIEBAEMOCTH W IPOMEKYTOUYHOMN
aTTecTalluy 00yJaroIuXcsl.
[IpenycmMoTpeHsl cieayrouue BHIbI KOHTPOJS: TEKYIIUH KOHTPOJb (OCYIIECTBIIEHUE

KOHTPOJISI BCEX BHJIOB ayJAMTOPHON M BHEAYIUTOPHOU IEATENHHOCTH OO0YyYalolerocs C ILebio
MOJTyYEHUsSI TICPBHYHOW WH(OpPMAIMA O XOJIe YCBOSHHUS OTICIBHBIX AJIEMEHTOB COACPKAHUS
JTUCITUTIMHBI) U IPOMEXKYTOUHAs aTTecTalus (OleHUBAETCSl YPOBEHD M KQUeCTBO MOATOTOBKH 110
TUCITUATIIINHE B TIEJIOM).



[Tokazarennn W KpUTEPUH OICHUBAHHS KOMIICTCHIIMH, (OPMUPYEMBIX B TIpOIECCEe
OCBOEHUS JAaHHOW JUCLHUILIMHGI, OIUCAHBI B TA0I. 3.
Taonuua 3.



Kona
KOMIIET
eHIUU

YK-4

YPOBCHL 0CBOCHMUHA
KOMIICTCHIINHU

Nuaukaropsl
JOCTHKEHUS
KOMIIeTEeHIIUH

Bua y4eoHbIX
3aHATHH, pa0doThl,
¢opMbI 1 MeTOaBI

o0y4JeHus,
CIoco0CTByIOIINE
¢opmupoBannio u
Pa3BUTHIO
KOMIIeTeHLUH

KonTpoa
Hpyemble
pas3zaensl
U TeMbI
AUCIHILI
HHBI

OueHouyHbIe
cpeacTna,
HCIOJb3yeMble
ISl OLIEHKH
YPOBHS
copmMupoBaHH
OCTH
KOMIIETEHI[M U

Kpurtepun oueHuBaHus pe3yabTATOB 00yUeHUS

- e

HenocraTounslit ypoBeHb
Onenka

«HE3a4YTEHO,
«HEYIIOBJIETBOPUTEIHHO»

ba3oBblii ypoBEeHb
Ornenka, «3aUTEHOY,
«yIOBJIETBOPUTEILHOY

CpenHuil ypoBeHb
Onenka «3a4TEHOY,
«XOPOILIO»

Bricokwuii ypoBeHB
OrieHka «3aUTEHOY,
COTIINIHO

YK-4.1. 3HaeT
COBpEMEHHbBIE
KOMMYHHKAaTHBH
bI€ TCXHOJIOTMHU B
OpraHu3aInn
aKaJIeMUYECKOTO
nu
npoecCuoHabH
oro
B3aMOJCHCTBHSI;
npoecCuoHabH
VIO JIEKCUKY, B
TOM 4YHCIE Ha
MHOCTPAaHHOM
SI36IKE,  [PaBHIA
COCTaBIICHHUS
TEKCTOB HAYYHOT'O
u  oduIHAIBHO-
JICIOBOTO CTHIIEH

Jlexyuonnoie
3aHAMUA
Ipaxkmuuecxue
3auamus
Humepaxmuenvie
Jexyuu
Humepaxmuenvie
npakmuiecxue
3aHAMUA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyacoenue
Pewenue
CUMYAYUOHHDBIX
3a0ay

Tecm

VK-4.1-HY He 3naet, nu0o umeer (parMeHTapHBIC
3HAHHS O  COBPEMEHHBIX  KOMMYHHKATHBHBIX
TEXHOJIOTHSIX B OpPraHU3aldM aKaJeMHYECKOTO |
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
npoecCHOHANBHOW JIEKCHMKE, B TOM YHCIE Ha
MHOCTPAaHHOM SI3bIKE, MTPABIIIaX COCTABICHHS TEKCTOB
HAy4HOTO W OQUIMAIBHO-AETIOBOTO  CTHIEH,
JIOITyCKaeT rpyOble OTMOKU B OTBETE

VK-4.1-BY 3nHaer coBpeMeHHBIE KOMMYHHKATHBHBIE
TEXHOJIOTHM B OpPraHW3alMM aKaJeMHYECKOro |
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
NpoecCHOHANBHYIO JIGKCHKY, B TOM 4YHCIEe Ha
MHOCTPAaHHOM $3bIKE, NPaBHJIa COCTABJICHHS TEKCTOB
HAYYHOTO M O(QUIMAIBHO-IEIIOBOTO CTHJICH, OJHAKO
HE OpUEHTHPYETCs B HX crienuduke.

YK-4.1-CY Nwmeer chopMHUpOBaHHbIE, HO
cozieprKanye poOebI HPE/ICTaBICHUS 0
COBPEMCHHBIX KOMMYHHKATHBHBIX TEXHOJIOTHSX B
OpraHu3aluu aKaIEeMUYECKOTO u
npodeccnoHambHOTO B3aMMOJICHCTBHS;
NpoeCcCHOHANBHYIO JIGKCHKY, B TOM 4YHCIEe Ha
WHOCTPAHHOM $I3bIKE, NPAaBUJIa COCTABJICHUSI TEKCTOB
HAYYHOT0 U 0()UIMAIBHO-IEJI0OBOTO CTHIIEH.

VYK-4.1-BY Nmeer chopMHPOBaHHbIE
CUCTEMATHYECKHE TPEJCTABICHUsI O COBPEMEHHBIX
KOMMYHHKATUBHBIX TEXHOJIOTHSIX B OpTraHU3aIiH
aKaZeMU4eCKOro u po¢eCCHOHATBHOTO
B3aMMOJICHCTBUS; TMPOPECCUOHANBHYIO JICKCHKY, B
TOM 4YHCIe Ha HMHOCTPAaHHOM s3bIKE, IpaBHIIa




HenocraTounslit ypoBeHb
Onenka

«HE3a4TEHO,
«HEYIOBJIETBOPUTEIHHO

ba3oBblii ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJICTBOPHUTEIHHOY

CpenHuil ypoBeHb
OreHka «3aUTEHOY,
«XOpOIIO»

Bricokuii ypoBeHb
Onenka «3a4TEHOY,
«OTIUYHO

VK-4.2. VYwmeer
cO3/1aBaTh Ha
pyccKoM 51
HHOCTPAHHOM
A3BbIKAX
IIMCBbMCHHBIC

TEKCTHl HAYYHOTO
u  opuIHATIBHO-
JIETI0BOIO  CTHJIECH
pean B  cdepe
pohecCuoHaTbH
Ol JIeSITCIIbHOCTH,
MIPEICTaBISTh
pe3yIbTaThl
aKaJIEeMHYECKON U
npodecCuoHabH
O JIeATENHbHOCTH
HAa  pa3IMYHbIX
HAYYHBIX
MEPOTIPHSITHSX;
OCYIIIECTBIISITH
KOMMYHHKAIIHIO
MTOCPEACTBOM
nHPOPMALTUOHHO-
KOMMYHHKAIIMOHH
BIX TEXHOJIOTHUI

Jlexyuonnoie
3auamus
Ilpaxmuueckue
3aAHAMUSL
HUnmepaxmuegnvie
JeKyuu
Humepaxmuenvie
npaxkmuiecxue
3auamus

1-6

Yemmuwiii onpoc
Loxnao -
npezenmayus u
eco
obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

COCTaBJICHUSI TEKCTOB HAYYHOTO H O(UIMAIHHO-
JIEJIOBOTO CTHJIEH, COOTHOCHT CIEIU(HUKY ITOJXOJIOB.

YK-4.2-HY He ymeer wiu umeeT (parMeHTapHoOe
YMCHHE CO37aBaTh Ha PYCCKOM W HWHOCTPAaHHOM

S3bIKaX ~ MUCHMEHHBIE  TEKCThl  HAYYHOTO U
opUIINATLHO-IEIOBOTO0  CTHIEH peun B cdepe
npo(heCCHOHATIBHON  JCATEIBHOCTH; NPEICTABIAThH

pe3yibTaThl aKageMHYecKol W MpogecCHOHANBHON
JeSITebHOCTH Ha Pa3NUYIHBIX HaY4HBIX
MCPOIIPHUATHAX, OCYIIECTBJIATDH KOMMYHUKAIIUIO
MOCPEACTBOM HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH

VK-4.2-BY VYwmeer co3maBaTb Ha PYCCKOM U
HWHOCTPAHHOM A3bIKaX NMCbMEHHBIC TCKCTHI HAYYHOI'O
U 0opHULIHUATIbHO-AENIOBOIO CTHIEH peun B cdepe
npodeCCHOHANBHON  AEATENIBHOCTH;, IMPEICTABIIATH
pe3yibTaThl aKaJeMHYeCKOl W MpogecCHOHANBHON
JACATCIIBHOCTHU Ha Pa3IMYHBIX Hay4YHBIX
MEpPONPUATUAX;  OCYLIECTBIATh  KOMMYHHMKALIUIO
MOCPEACTBOM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, OJIHAKO COBEPINACT OMIMOKH TpU UX
PUMEHEHUH.

VYK-4.2-CY VYmeer co3gaBaTh Ha PYCCKOM U
WHOCTPAHHOM $SI3bIKax MUCbMEHHBIE TEKCThI HAYYHOT'O
U 0opHULIUATIBHO-AEIOBOrO CTHIEH peun B cdepe
npod)eCCHOHANBHON  AEATENILHOCTH;  MPEACTaBIATh
pe3yibTaThl aKageMHYecKOl W mpogeccHOHANbHON
JeSITeTbHOCTH Ha Pa3IMYHBIX HAyYHBIX
MEpPONPHSATUAX;  OCYLIECTBISTH  KOMMYHHKALIUIO
MOCPEACTBOM HH(POPMALHUOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTH, JIOMyCKaeT He3HAYNTENbHBIE OIUOKH.

YK-4.2-BY Nwmeet chopMHpOBaBIIUECS
CHUCTEMaTHYEeCKOe yMEHHE CO34aBaTh Ha PYCCKOM U
WHOCTPAHHOM $I3bIKax MUCbMEHHBIE TEKCThl HAYYHOI'O




HenocrarouHslili ypoBeHb
OreHka

«HE3aYTEHOY,
«HEYIOBJIICTBOPUTEIHHOY»

ba30Bblil ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJIETBOPHUTEIHHO

CpenHuit ypoBeHb
OreHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
OrieHka «3aUTEHOY,
«OTJIHYHOY

VK-4.3. Bnaneer
CpeacTBaMu u
dbopmamu
KOMMyHI/IKaHI/H/I B
COOTBETCTBHHM  C
THIIOM
KOMMyHI/IKaHI/H/I;
WHOCTPaHHBIM
SI3EIKOM B
o0neMme,
HEOOXOIMMOM
JUTSL
OCYIIECTBICHHUS
npohecCuoHabH
oM JEeATENBHOCTH;
COBpPEMEHHBIMHU
KOMMyHI/IKaTI/IBH
BIMU
TEXHOJIOTMSAMU.

Jlexyuonnovie
3aHAMUSA
Ipaxmuuecxue
3aHAMUSA
Hnmepaxmuenvie
JAeKyuu
HUnmepaxmusnvie
npakmuieckue
3aHAMUSA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

U OpUIMATHLHO-ACIOBOIO CTWICH peun B chepe
mpo(hecCHOHANPHON  AEATEIHHOCTH; MPEACTABISATH
pe3ynpTaThl aKaJeMUYecKod M MpodecCHOHATBHOMN
JIESATEIIbHOCTH Ha Pa3IUYHBIX HayYHBIX
MEPOIIPHUSATUSAX;  OCYIIECTBIATh  KOMMYHHKAIIUIO
MOCPEACTBOM HH(DOPMAIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI C Y4ETOM COBPEMEHHBIX TCHIICHITHI.

YK-4.3-HY He Bnageer wiu ¢parMeHTapHO BiajeeT
cpenctBaMu W QopMamMM  KOMMYHHKallik B
COOTBETCTBUHU c THIIOM KOMMYHUKAIIUH;
WHOCTPAHHBIM S3BIKOM B 00beME, HEOOXOIUMOM JIjIs
OCYILECTBIICHUST MPOPECCHOHATLHON JESITETBHOCTH;
COBPEMEHHBIMU KOMMYHHKATUBHBIMH TEXHOJIOTHSIMH

YK-4.3-bY Bmageer cpenctBaMu W (hopmamu
KOMMYHHKAalldAK B COOTBETCTBUM C  THUIIOM
KOMMYHHUKAILIMH; WHOCTPAHHBIM S3BIKOM B OObEMe,

HE00X0IMMOM JUISE OCYIIECTBIICHHUS
npodecCHoHaBbHON  JIeITETbHOCTH; COBPEMEHHBIMH
KOMMYHHKATHBHBIMU TEXHOJIOTUSIMH, OJIHAKO
COBEpIIACT OLINOKH.

VYK-4.3-CY Bnapeer cpeactBamu u (Hopmamu
KOMMYHUKaIIU B COOTBETCTBUU C THUIIOM

KOMMYHUKAIIUW; WHOCTPAHHBIM SI3BIKOM B 00BeMe,
HE00X0IUMOM JUTSt OCYIIECTBICHUS
po(heCCHOHAIBHON JCSITEILHOCTH; COBPEMEHHBIMU
KOMMYHUKATUBHBIMH ~ TE€XHOJOTHSIMH,  JIOITYCKAeT
HE3HAYHUTEIbHBIE ONIHOKH.

YK-4.3-BY Nwmeer chopmupoBasIeecs
CUCTEMaTHYECKOE BIIQJICHUE CpeICTBAaMH U (hopmMamu
KOMMYHHMKAallld B COOTBETCTBUM C  TUIIOM
KOMMYHUKAIIUU; WHOCTpPaHHBIM SA3bIKOM B O6’beMe,
HE00X0IMMOM TSt OCYIIIECTBIICHHUS
npod)eCCHOHANBHON JeSITENbHOCTH; COBPEMEHHBIMU
KOMMYHHMKAaTHBHBIMH TE€XHOJIOTHSIMU.




[IK-6

Henocratounslii ypoBeHb
Onenka

«HE3aUTEHOY,
«HEYJIOBJIETBOPUTEIHHO»

ba3oBblil ypoBEHb
OreHka, «3aYTEHO,
«YIOBJICTBOPHUTEIHHOY

Cpennuit ypoBeHb
OneHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
Ornenka «3a4TCHOY,
«OTIIMYHOY

HenocrarouHslili ypoBeHb
Ornenka

«HE3a4TECHOY,
«HEYIOBJIIETBOPUTEIHHOY»

basoBelil ypoBeHb
Orenka, «3aUTEHOY,
«yIlOBJICTBOPUTEIILHO»

CpenHuil ypoBEeHb
OrieHka «3aUTEHOY,
«XOPOIIIOY

Bericokmii ypoBeHB

[IK-6.1.
OCHOBBI
MpOLEeyPHI
paccMOTpeHus:
MOJArOTOBKU
IIPOEKTOB
IOPUINIECKUX
JOKYMEHTOB B

3Haer

COOTBETCTBHU  C
npoduiemMm
npohecCuoHabH

OH OeSITEIbHOCTH

IIK-6.2.  Ywmeer
pa3pabaTtsiBaTh
FOPUANYECKUE
OOKYMCHTBI B
chepe
npoecCuoHaIbH
O 1eATEbHOCTH

Jlexyuonnvie
3auamus
Ilpakxmuueckue
3auamus
Humepaxmuenvie
JeKyuu
Humepaxmuenvie
npakmuyecxue
3AHAMUSL

Jlexyuonnoie
3anAmMusL
Ilpaxmuueckue
3anAmuUs
Humepaxmusnuie
JeKyuu
Humepaxmusnuie
npakmuyeckue
3aHAMUA

1-6

1-6

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

I1K-6.1-HY He 3nHaer, mubo mMeeT (parmeHTapHbIC
3HaHHA 00 OCHOBaxX MPOLEAYPHl PACCMOTPEHUS U
MOJTOTOBKM MPOEKTOB IOPUAMYECKHX IOKYMEHTOB B
COOTBETCTBMUM C mpoduiaeM mnpodeccroHaIbHOM
JIeSATEIbHOCTH, IONYCKaeT TpyObIe OMMOKHN B OTBETE

I1K-6.1-BY 3HaeT 0CHOBBI MPOLIEAYPHI PACCMOTPEHHUS
Y TIOATOTOBKH MPOEKTOB IOPUINUECKUX JOKYMEHTOB B

COOTBETCTBMH ¢ mpoduieM MnpodecCHOHATBHON
JEeSTeTbHOCTH, OJHAKO HE  OpHEHTHPYEeTCS B
crieruduke.

[K-6.1-CY HNmeer c(hopMHUPOBaHHbIE, HO
cogepxamme  npoOensl  3HaHMA 00  OCHOBax

MPOIIEYPhl PACCMOTPEHUS U TOJATOTOBKH MPOCKTOB
IOPUINYECKUX JTOKYMEHTOB B COOTBETCTBHH C
npoduiieM nMpoheCcCUOHANTBHOM JIeATEIILHOCTH

[1K-6.1-BY Hmeer chopMHUPOBaHHbIE
CHUCTEMAaTHYEeCKHE IpPEACTaBICHUs 00  OCHOBax
MPOIEYypPhl PACCMOTPEHUSI U TOJTOTOBKH IPOEKTOB
IOPUJIMYECKUX JOKYMEHTOB B COOTBETCTBHU C
npoduseM mpodecCHOHANTBHOMN e TENHHOCTH

[IK-6.2-HY He ymeer wiu umeeT (parmeHTapHoOe
YMEHHUE pa3padaThiBaTh KOPUANYECCKUEC TOKYMEHTHI B
cepe npodheccuoHaTBHON NEATEIBHOCTH

[IK-6.2-BY VYmMmeer pa3pabareiBaTh IOpPUAMYECKHE

JIOKYMEHTBI B chepe poheCCHOHATBHON
JeSITebHOCTH, OJIHAKO COBEpIIaeT OIMIMOKH MpH
NPUMEHECHU.

[IK-6.2-CY VYwmeer pa3pabarbiBaTh OPUIMYECKHE
JIOKYMEHTBI B chepe poheCCHOHATBHON
JIeSITETIbHOCTH, JIOMTyCKAeT He3HAYNTEIIbHBIE OITUOKH.
[1K-6.2-BY HNwmeer chopMupoBaBITHECS
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OreHka
«OTJIIMYHO»

«3avYTCHO»,

Henocratounslil ypoBeHb
Onenka

«HE3aYTEHOY,
«HEYJIOBJIETBOPUTEIHHOY

ba3oBblii ypoBEeHb
OrueHka, «3aYTEHOY,
«YIOBJICTBOPHUTEIHHOY

Cpenuuii ypoBeHb
Ouenka «3aYTEHOY,
«XOPOIIIOY»

Bricokwmii ypoBeHB
OreHka «3aUTEHO,
«OTIHIHO

[IK-6.3. Bmageet
HaBBIKAMHU
MOJIrOTOBKU
IOPUINIECKUX
JOKYMEHTOB B
npoiecce
OCYIIECTBIICHUS
po(ecCuoHaIbH
ot

NeSITETbHOCTH.

Jlexyuonnvie
3auAmus
Ipaxmuuecxue
3anamus
Hnmepaxmuenvie
JqeKyuu
Humepaxmuenvie
npakmuiecxue
3aHAmus

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyoicoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

CHUCTEMAaTUYECKOE yMEHUE pa3pabaTeiBaTh
IOPUINYECKHUE JOKYMEHTBI B chepe
npodeccHOHAIBHOM ~ NEATENBHOCTH € YYETOM

COBPEMEHHBIX TCHICHIIHM.

I1K-6.3-HY He Binageer wiu ¢GpparMeHTapHO BIajceT
HABBIKAMHU TIOJI'OTOBKU FOPUANYECKUX JOKYMEHTOB B

mporecce OCYIIECTBICHUS podeCcCHOHATBHON
NEeATENHLHOCTH

I[IK-6.3-BY  Bmameer  HaBBIKAMH  ITOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce

OCYLIECTBICHUS NPO(ECCHOHATIBHON JEsITeIbHOCTH,
OJTHAKO COBEPIIALT OMIHNOKH.

I[IK-6.3-CY  Bmageer  HaBBIKAMH  IIOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce
OCYILECTBIICHUS MPO(HECCHOHATBHON AEATEIBLHOCTH,
JIOTTyCKAeT He3HAYHUTENLHBIC OIMOKH.

[1K-6.3-BY HNmeer cthopmupoBaBieecs
CHUCTEeMaTUYECKOE BJIAJICHUE HAaBBIKAMHU IOJTOTOBKHU
FOPUIHYECKUX JTOKyMEHTOB B nporecce

OCYIIECTBIICHHS IPO(ECCHOHATTLHOMN IS TETbHOCTH.
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4. METOAUYECKHUE MATEPHUAJIBI, OTPEJEJAIOINUE ITPOLELYPbI
OIEHUBAHMUSA PE3YJIBTATOB OBYYEHUA

YcTHbli onpoc

IIpasuna nodeomoexu ycmnoz2o omseema

Jlnst cocTaBiieHHsT OTBETa Ha YCTHBIM BOIIPOC, MPEACTABICHHBIA B KaXIOW W3 TEM
CEMHUHAPCKOTO (TPAaKTHYECKOTO) 3aHSITHSI, CTYJICHTY CIICIYeT:

- TIPOYUTATh BECh TEKCT, COCTaBUTH IIEJIOCTHOE MPEACTABICHUE 00 H3JIOKCHHBIX B HEM
COOBITHSX, SIBJICHUSX;

- o0paTuTh BHUMaHUE Ha BBIJICJICHHBIE B TEKCTE HOBBIC MOHATHS, (HOPMYIUPOBKHU
3aKOHOB, 0000IIEHN S, BBIBO/IBI, OCHOBHBIC (DaKTHI;

- COCTaBUThH Pa3BEPHYTHIN IIJIaH YCTHOTO OTBETA, YTO TOMOYKET OCMBICIUTHh HAyYHYIO
UH(OPMALIHUIO;

- MPOBEPHUTH, KAK YCBOCH HOBBIA MaTepHall, IIepecKa3aTh €ro, Mojb3ysach IUIAHOM, 3aTeM
0e3 Hero.

Odopmienne oTBeTa Ha YCTHBIM BONPOC - 3TO pealibHas pedyeBasl BHEUIHSS CTPYKTYpa, B
Hel OTpaXa€TCd COOTHOIICHUEC qyacTten BBICTYIUICHUA 110 HUX OCJIH, CTUINCTUYCCKUM
OCOOCHHOCTSIM, MO O00BEMY, COUETAHUIO PAIMOHATIBHBIX U SMOIMOHAJIBHBIX MOMEHTOB, Kak
MPABHJIO, DJIIEMEHTAMH KOMIIO3HIIMH JOKJIaa SIBJISIFOTCS: BCTYIUICHHE, OIPEJCICHHE IMpeaIMeTa
BBICTYIUICHHUS, U3JI0’KEHUE, 3aKITI0YCHHE.

Berymiienne mnomoraer o0ecneudTh yCHEX BBICTYIJIEHMS 1O JIt0OOM TemarTuke.
Berymnenne  AOMKHO — conepikaTh:  Ha3BaHME JOKJIAna; COOOIIEHHWE OCHOBHOHM — Heu;
COBPEMCHHYIO OIIEHKY TMpEeAMeTa H3JIOKEHHUS; KPaTKOEe IEPCUUCIICHHE PacCMaTPHUBACMBIX
BOIPOCOB; HHTEPECHYIO ISl chymaTeneil (opMy U3JI0KEHHS; aKIIEHTUPOBAHUE OPUTUHATBHOCTH
OAX0/a.

BrIcTyIIeHHE COCTOUT U3 CIIEAYIONIUX YacTei:

OcHOBHasl 4acTb, B KOTOPOM BBICTYHAIOIIMM JTOJKEH PACKPBITh CYTh TEMbl, OOBIYHO
CTPOUTCS IO MPUHIUIY 0TUETa. 3aja4a OCHOBHON YacTH: MPEJCTABUTH IOCTATOYHO JAHHBIX JIJIS
TOTO0, YTOOBI CITYIIATEIN 3aHNHTEPECOBAIACH TEMOW U 3aX0TEIH 03HAKOMHUTLCS C MaTepHalaMHu.

3aKIr04eHne - 9TO YeTKoe 0000IIeHNe U KPaTKUe BBIBOBI IO U3JIaraeMoil TeMe.

Jlokian - mpe3eHTANMA U ero o0cyKaeHne

PernameHT ycTHOrO myOJIMYHOTO BBICTYIUIEHHUS (foKiIana) — He Oosee 10 MUHYT.

HckyccTBO YCTHOTO BBICTYIUIEHHSI COCTOMT HE TOJBKO B OTJIMYHOM 3HAHHUU MpeaMeTa
peun, HO U B yMEHHUH IPETOJHECTH CBOW MBICIU U YOEKACHUS MPABHILHO M YIOPSIOYCHHO,
KPacHOPEUMBO U YBJIEKATEIBHO.

JIroboe ycTHOE BBICTYIJICHHE JIOJDKHO YAOBJIETBOPATH TPEM OCHOBHBIM KPUTEPHUSIM,
KOTOpble B KOHEYHOM MTOre€ M NPUBOJAAT K YCHEXY: 3TO KpUTEpUIl MPaBUIBHOCTH, TO €CTh
COOTBETCTBUS SI3BIKOBBIM HOpMaM, KPUTEPHUI CMBICIIOBON aJIeKBaTHOCTH, TO €CTh COOTBETCTBUS
COJIepKAaHUsl BBICTYIUICHHUS PEATbHOCTH, M KpUTEpUi 3(P(PEKTUBHOCTH, TO €CTh COOTBETCTBUS
JOCTUTHYTBIX PE3yJIbTAaTOB TIOCTABICHHOH IIEJIH.

PaboTy mo HOATrOTOBKE YCTHOIO BBICTYIIGHHS MOXKHO DPAa3/elUTh Ha JBa OCHOBHBIX
JTama: JOKOMMYHHKATHUBHBIA ATam (IMOATOTOBKA BBICTYIUICHHS]) M KOMMYHHUKATHBHBIA 3Taml
(B3auMOJICHCTBUE C AYAUTOPHEH).

Pabota 1Mo moAroToBKe YCTHOTO BBICTYIUICHUSI HAUMHAETCS ¢ POPMYIUPOBKH TeMbl. Tema
BBICTYIIJICHUST HE JOJDKHA OBITh MEperpyKeHHOW, HeNb3sl «0OBATh HEOOBATHOE», OXBaT
OOJIBIIIOTO KOJIMYECTBA BOIPOCOB MPHUBENET K UX OETIIOMY MEPEUYHCICHHIO, K JEKIapaTHBHOCTH
BMecCTO riryOokoro aHanuza. Heynaunele (OpMYIMPOBKH - CIUIIKOM JUIMHHBIE MM CIMIIKOM
KpaTkue u oOmme, o4eHb OaHaJbHBIE M CKYYHBIE, HE COZIEpIKAIINe MPOOJIEMbI, OTOPBAaHHBIC OT
JanbHEeHIero TekcTa u T.11.

CaMo BBICTYIUIEHHE JOJIKHO COCTOATH U3 Tpex dactel — BerymuieHus (10-15% obmero
BpeMeHH), ocHOBHOH yactu (60-70%) u 3akmouenus (20-25%).
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Berymnienue Bkirodaer B ceOsi peCTaBICHHE aBTOPOB ((haMIuvs, UMsI OTYECTBO, MPHU
HEOOXOAMMOCTH MECTO  y4eObl/paboThl, CTaTyc), Ha3BaHWE JOKJIana, pacuudpoBKy
[10/13ar0JIOBKA C 1I€JIbI0 TOYHOI'O OIIPEJIETICHUS] COAEPKAHUS BBICTYIUIEHHSI, UETKOE OIpEeIICHUE
cTepxHeBoi uaen. CtepxHeBas UJesl MPOEKTa MOHMMAETCS KaK OCHOBHOHM Te3UC, KIIIOUEBOE
nosiokeHue. Crep)kHeBas HAed JaeT BO3MOXHOCTb 33JaTh OIPEJEICHHYI0 TOHAJIbHOCTh
BoIcTyIUieHH0. CdopmynupoBaTh OCHOBHOM Te3MC O3HAYaeT OTBETHTh Ha BOIPOC, 3a4eM
TOBOPUTH (11€JIb) U O YEM T'OBOPUTH (CPEACTBA JOCTUKEHUS LIEIN).

TpeboBaHust K OCHOBHOMY T€3HCY BBICTYILICHUSA:

- (hpasza 10MmKHA YTBEP)KAATh TTIAaBHYIO MBICIIb U COOTBETCTBOBATH 1I€JTH BHICTYIUICHUS;

- CYXJICHHE JOJKHO OBITh KPAaTKUM, SICHBIM, JIETKO yJIE€PKUBATHCA B KPATKOBPEMEHHOM
aMsITH;

- MBICJIb JIOJDKHA MOHUMAThCSI OAHO3HAYHO, HE 3aKJII0YaTh B ce0e MPOTUBOPEUHSI.

K aprymeHtanmum B MONb3y CTEP)KHEBOW HJIEH MPOEKTa MOXHO IPHUBIEKATh (POTO-,
BUJco(parMeTsl, ayaudosanucd, Qaxrogorndeckuii marepuan. LludpoBeie gaHHBIE IS
o0JierdeHus] BOCTIIPUATHS JIydlle JIeMOHCTPHUPOBATH MOCPEICTBOM TaOJMUI] U TpauKoB, a HE
37M0YNOTPEOATh UX 3a4UThIBaHUEM. Jlydle Bcero, Korjga B YyCTHOM BBICTYIUICHHHM KOJHUYECTBO
1u(ppoBOro Marepuajia OrpaHU4YE€HO, HAa HEro JIy4ylle CChLIAThCs, a HE MPUBOJAUTH IMOJHOCTBIO,
TaK Kak o0mine nudp ckopee yToMIIsieT ClyliaTeNei, He)Kelu BbI3bIBaeT HHTEPEC.

[Inan pa3BUTUS OCHOBHOM YacTH JOJDKEH ObITh SCHBIM. JlOMKHO OBITH OTOOpaHO
ONTUMAJIFHOE KOJIHYECTBO (PAKTOB U HEOOXOJUMBIX IPUMEPOB.

B Hay4HOM BBICTYIUIEHMM MpPHUHATO Takoe ynorpebienue GopM cioB: darie
MCIIOJIB3YIOTCS TJIArOJIbl HACTOSIIET0 BPEMEHH BO «BHEBPEMEHHOM) 3HAYCHHH, BO3BpATHBIC U
Oe3MYHbIC TJIAarojbl, peobdnaganue GopMm 3-ro Juma riaroyia, GopM HECOBEPIICHHOTO BHJA,
UCIOJIB3YIOTCS HEOIPEIeJICHHO-TMYHBIE MTPEATI0OKEHUSI.

Cample YacTble OMIMOKM B OCHOBHOM 4YacTH JIOKJIaga - BBIXOJ 3a IMPEACIIbI
paccMaTpuUBaeMbIX BOINPOCOB, IMEPEKPbIBAHWE IYHKTOB IUJIaHA, YCJOXKHEHUE OTIENIBbHBIX
MOJIOKEHUH pPEeYM, a TaKKe Meperpy3ka TeKCTa TEOPETHYECKHMH DPACCYKICHUSIMH, OOMIne
3aTPOHYTHIX BOIPOCOB (AEKJIAPAaTUBHOCTh, 0€3/10Ka3aTeNbHOCTH), OTCYTCTBHE CBSI3U MEXITY
YacTSMHU BBICTYIUICHHS, HECOPAa3MEPHOCTh YacTel BBICTYIUICHHUS (3aTSHYTOE BCTYIUICHHE,
CKOMKaHHOCTh OCHOBHBIX MOJIOKEHUI, 3aKIII0OUEHU).

B 3akimoueHnn Heo0X0auMO CPOPMYIUPOBATH BBIBOJBI, KOTOPBIE CIEAYIOT U3 OCHOBHOM
unen (uaei) BelcTyrieHHs. [IpaBUIBHO MOCTPOEHHOE 3aKIIIOUEHHE CIIOCOOCTBYET XOpOIIEeMY
BIICYATIICHUIO OT BBICTYIUJICHUS B IeJIOM. B 3aKIII0YEHNN UMEET CMBICIT MTOBTOPUTH CTEPKHEBYIO
UJCI0 U, KpOME TOTO, BHOBb (B KPaTKOM BHJE) BEPHYThCS K TEM MOMEHTaM OCHOBHOW 4YacTH,
KOTOpBIE BBI3BAJIM HWHTEpEC ciymiareneid. 3aKOHYUTH BBICTYIUIEHHE MOXHO PEIINTEIHHBIM
3asBlIeHHMEM. BcCTyIuleHne W 3akiroueHue TpeOyroT 00s3aTeIbHONM MOATOTOBKH, UX TpYyAHEe
BCEr0 CO3/1aBaTh Ha XOY.

IIpu moaroToBKe K BBICTYIUIEHHIO HEOOXOAMMO BHIOpaTh Croco0 BBICTYIICHHS: YCTHOE
U3JI0)KEHUE C OMOpPOM Ha KOHCHEKT (OMOpPOH MOTYT TakKe CIYKUTh 3apaHee MOJATOTOBJICHHbIE
CJTaliJIbl) WJIM YTCHHUE MTOATOTOBICHHOTO TEKCTA, Ty4Ille HAau3yCTh.

3armoMHHaHUE HANIMCAaHHOTO TEKCTa 3aMETHO CKOBBIBAET BHICTYIIAIOIMIETO W MPHUBSI3HIBACT
K 3apaHee COCTABJICHHOMY IUIaHy, HE JJaBas BO3MOXKHOCTH OTKJIMKATHCS Ha PEaKIHI0 ayIUTOPHUH.

HeoOxomuMo w30erath CIOXKHBIX TPEAIOKCHUN, TPUYACTHBIX U JACCNPUYACTHBIX
000pOTOB.

[Tay3a B yCTHOH pe4d BBIMOJHSET Ty K€ POJIb, YTO 3HAKU MPENWHAHUS B MUCHMEHHOM.
[Tocne CIOXHBIX BBIBOJIOB WJIM JJIWHHBIX MPENJIOKEHUN HEOOXOIMMO CIeNaTh May3y, 4TOObI
CIIyIIaTeIN MOTJIM BIyMaThCsl B CKa3aHHOE WJIM MPAaBHJIBHO MOHSATH CellaHHbIe BBIBOJLL. [locie
BBICTYIUICHUS HYKHO OBITh TOTOBBIM K OTBETaM Ha BO3HUKIIHE Y ayAUTOPHH BOMIPOCHL.

Pa3paborka MyJbTHMeIHITHON Npe3eHTalNH
MynpTuMeauiiHas Mpe3eHTalus - MpeACTaBlIeHUE CoepX aHUs y4eOHOTro Mmarepuana,
y4eOHOIl 3a/1a41 C MCIIOIb30BaHUEM MYJIBTUMEAUHHBIX TEXHOJIOTHH.
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OO6m1re TpeboBaHUS K MPE3eHTALNN:

- Mpe3eHTaIus He Jo/hkHa ObITh MeHbIe 10 craiiios;

- MEepBBI JUCT — 3TO THUTYJIBHBIA JIUCT, HA KOTOPOM OOS3aTEIBHO IOJDKHBI OBITH
IPEJICTaBJICHbI: HA3BaHMUE MPOEKTa; haMUIns, UMsl aBTOpa; HOMEpP Y4eOHOIl TpyIIbl, Ha3BaHUE
y4e0HOTO yUpeKICHUS;

- CIAYIOLIUM CJIaiIOM JAOKHO OBITH COZIEpIKaHue, Tie MPEICTaBICHbl OCHOBHBIE ATAIIbI
(MOMeHTBI) mpe3eHTauuu. JKenaTenpHO, YTOOBI M3 COAEPXKAHHMS IO THIIEPCCHUIKE MOXKHO
nepeiTy Ha HeOOXOAUMYIO CTPAHUIlYy U BEPHYTHCS BHOBB Ha COZICpPIKAHMUE;

- IM3aifH-3pPrOHOMHUYECKHE TpeOOBaHMA: COYETAEMOCTh I[BETOB, OrPAaHHYCHHOE
KOJIMUECTBO OOBEKTOB Ha cllaiijie, IBET TEKCTa;

- B TMpE3CHTAlUd HEOOXOAUMBbI HUMIIOPTUPOBAHHBIE OOBEKTHI M3 CYIIECTBYIOIINX
nudpoBbIX 00pa3oBaTenbHBIX pecypcoB. (Haumbonee npuemsiemMblM U yaoOHBIM B pabote
spisiercs LIOP «Mcnonb3oBanue Microsoft Office»;

- IOCJIETHUMHU ClIaliaMH MPE3EHTAIH JTOJKHBI OBITH TJI0OCCAPHl U CIIUCOK JINTEPATYPHI.

OnHUM U3 BaXXHBIX MOMEHTOB SIBIISIETCSI COXpPAaHEHUE €IMHOTO CTUIISA, YHU(DUITUPOBAHHOM
CTPYKTYpbl U (OpMBI TpeAcTaBlieHUsT yuyeOHOro maTepuana Ha BceM ypoke. [Ipu cosznmanuum
MYJBTUMEAUMHOIO MOCOOMS MPEINOoaraeTcsi OrpaHUYUTHCS UCIOJIb30BAaHUEM JIBYX MIIU TPEX
upudToB. Bes mpeseHTanus JOHKHA BBIMOIHATHCS B OJHOW LIBETOBOW ManuTpe, HApUMep Ha
0a3e 0HOTO 11a0JI0HA, TAK)KE BAKHO TPOBEPUTD MPE3CHTAIMIO HA YI0OCTBO €€ YTEHHUS C SKpaHa.
TexkcTpl Tpe3eHTalUd HE JOJDKHBI OBbITh OoNbIIMMHU. BbIroAHEe HCMOIB30BaTh CXKATbHIH,
UH(POPMALMOHHBIA CTUJIb M3JIOXKEeHHUS Marepuana. HyxHo Oyner cymMeTh BMECTUTh MaKCHMyM
uH(pOpMallMi B MUHUMYM CJIOB, IIPUBIIEYb U yI€PKaTh BHUMaHUE 00y4aeMbIX.

[Ipy mOAroTOBKE MYIBTUMEAUMHBIX IPE3ECHTALMNA BO3MOXKHO HCIIOJIB30BAaHUE PECYPCOB
cet VIHTEpHET, COBPEMEHHBIX MYIbTUMEAMMHBIX IHIMKIONEAUNA M ANEKTPOHHBIX YUEOHUKOB.
Y100HBIM sBiISETCS TOT (DAKT, YTO MYJIBTUMEAUHHYIO MPE3ECHTALNI0 MOKHO OyJeT JOTOIHATH
HOBBIMU MaTepuajamu, [Jisi €€ COBEpIICHCTBOBAHHS, TeM OojJiee UYTO COBPEMEHHBIE
IIPOrpaMMHBIE U TEXHUUYECKHE CPEACTBA MO3BOJIAIOT JIETKO U3MEHSTh COJIEp/KaHNE MPE3EHTAuU
U XpaHUTh OOJbIINE 00beMbl HHPOPMAIIHH.

Brinosninenue 3aganus:

1. Dran mpoeKTUpOBaHMA: OINpe/eTeHUue IeJe HCHOoNb30BaHUS TNpe3eHTaluu; cOop
HEoOXOUMOro Marepuaia (TEKCTbl, PUCYHKH, CXEMbl U Jp.); (OPMUPOBAHUE CTPYKTYpPbl H
JIOTUKHU TIOJIa4¥ MaTepHaa; Co3/IaHre Manky, B KOTOPYIO TOMEIIEeH COOpaHHbBIN MaTepua;

2. Dtan KoHCTpyupoBaHUs: BbIOOp mporpamMmbl MS Power Point B MeHIO KOMIBIOTEPA;
ompejeNieHue Au3aiiHa CIaioB; HAMOJIHEHHE CIaiiloB COOpaHHOW TEKCTOBOW WM HArJsaHOMN
uH(popManuelt; BKIOYeHHE 3((EKTOB aHUMAIMM U MY3BIKAJILHOTO CONPOBOXKIEHUS (IpU
HEOOXOJUMOCTH); YCTaHOBKA pEXHMMa TIOKa3a CJaioB (TUTYIBHBIA ClIaii]], BKIIIOYAIOIIUI
HauMeHoOBaHME Kadeapbl, TJe BbINOJIHEHa pabdoTa, Ha3BaHHWE MPE3EHTAlMU, TOpPOJ U TOJ;
COJIepKaTENbHBI — CIHCOK CJaiI0B MPe3eHTalluH, CTPYINIUPOBAHHBIX IO TeMaM COOOIIEHMUS;
3aKJIFOUUTEIBHBIN CIIal]l COAEPKUT BBIBObBI, OXKEIAHUS, CIIUCOK JIUTEPATYyphl U TIp.);

3. DTan MOJENMpPOBAHMS - MPOBEPKA W KOPPEKIUs MOATOTOBICHHOIO Marepuaa,
orpezesieHue MPOI0KUTENBHOCTH €ro IEMOHCTPAIIHH.

Pemenue pasHOypoOBHEBBIX 32124 (3a1aHUI)

Perienue cuTyallmoHHBIX 33/1a4 - 3TO paboTa CTyJEeHTa [0 CUCTEeMAaTU3aIK HH(OpMAIUU
B paMKax MOCTaHOBKHM WJIM PELIEHUS KOHKPETHBIX mpobiemM. Takoil Bua paboThl HampaBlieH Ha
pa3sBUTHE MBIIIJICHUS, TBOPYECKHX YMEHMH, YCBOEGHHE 3HaHU, JOOBITHIX B XOJ€ AKTUBHOI'O
MOWCKAa U CaMOCTOSITENIbHOTO pelleHus npobineM. Takue 3HaHUA Oojiee MPOYHBIE, OHU
MIO3BOJISAIOT CTYJAEHTY BUIETh, CTABUTh U Pa3pelllaTh KaK CTaHAAPTHBIC, TAK U HE CTaHIapTHbIC
3aJja4M, KOTOPbIE MOTYT BOSHUKHYTh B JAaJIbHEHIIIEM B MTPO(ecCHOHATBbHOM 1€ TEeNbHOCTH.

HemnpeMeHHBIM yCIIOBUEM IIPaBUIIBLHOIO PELICHUs 3a4ad SBIICTCA YMEHUE YETKO
chopMynupoBaTh K OCHOBHOMY BONPOCY JIOMOJHHUTENbHBIE BOIPOCHI, OXBAaTHIBAIOLIUE
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coaepxanue 3aaaud. [IpaBUIbHBIA OTBET HA JIOMOJHHUTENIbHBIE BOIPOCHI MO3BOJIUT CJlIETATh
BEPHBI OKOHYATEIbHBIN BBIBOJ.

Pemenwe 3a1a4 10OJDKHO OBITH MOJIHBIM U Pa3BEPHYTHIM U COCTOSITh M3 TPEX TAIOB:

1. Anamu3 curyanuu. Ha pmaHHOM »JTame HEOOXOIUMO, TMPEXAEC BCEro, YSCHHUTH
CoJIepKaHue 3a7]auu, CYITHOCTh BO3HHUKIIIETO CIIOpa M BCe 00CTOSITENILCTBA AeTa.

2. Omenka curyanud (JIOBOJOB CTOPOH) C TOYKHM 3pEHUS JICHCTBYIOIIETO
3aKoHO/AaTeNnbCcTBa. JlJIs 3TOr0 CTYAGHT [OJDKEH ONPENeIUTh HOPUAMYECKOE 3HAUYCHHE
(haKkTHYeCKuX OOCTOSTENBCTB, YIMOMSHYTHIX B 3ajade, ¥ KBAIM(PHUIMPOBATh YKAa3aHHOE B
YCJIOBHH 33J]a4H MPABOOTHOILICHUE.

3. ®opMyauMpOBKa BBIBOJAOB, B TOM 4YHCI€ 00 OOOCHOBAaHHOCTH TPEOOBAHWN WM
BO3PKEHUN CTOPOH CIIOpa, a €CJIM JENI0 YXKE PEIICHO CYAOM — TO U 00 OOOCHOBAaHHOCTH
M3JI0KEHHOTO B Ka3yce PerIcHUsI.

KOpunnaeckast kBandukamus GakToB U OTHOIICHUHN JOJDKHA OCHOBBIBATHCS HA HOpMax
mpaBa. PaccyxleHuss W BBIBOJBI JIOJDKHBI OBITh OOOCHOBaHBI CCHUIKAMH Ha KOHKDPETHBIC
paBoOBBIE HOPMBL. [Ipy 3TOM yKa3bIBarOTCs ab3allbl, 9aCTH, ITYHKTHI, CTAThH HOPMATHBHOTO aKTa.
TekcT 3TUX HOPM HEOOXOAMMO B COOTBETCTBYIOIIECH YacTW mpouuTUpoBaTh. OHAKO pelIeHue
HE JIOJDKHO COCTOSITh JIMIIb W3 JOCJIOBHOTO W3JIOKEHUS WM Iepecka3a TeKCcTa CTaTei
HOPMATHBHBIX aKTOB.

[IpenomaBatens  BIpaBe 3aaBaTh  OTBEUAIONIEMY  JIOMOJIHUTENIBHBIE  BOIPOCHI,
BBITEKAIONINE M3 YCIOBHUS 3a]aud, JTUOO OTHOCSIIMECS K paccMaTpuBaeMoW ydeOHOW TeMe.
[IpopaboTka KOHTPOJBHBIX BOMPOCOB, KaK M CaMO peUICHUE 3a7add, OCYIIECTBISETCS
CTYJEHTaMH CaMOCTOSITEIbHO, B TIPOIECCE MOATOTOBKH Ha MPAKTHUECKOM 3aHSATHH.

3aHATHS MPOBOISTCS C UCTIOJIB30BAaHUEM aKTHUBHBIX M MHTEPAKTUBHBIX 00pPa30BATEIbHBIX
TEXHOJIOTHIl: pelIeHne 3a4a4 B MajbIX TPyIax, JUCKYCCUN U TBOPUECKUX 3a/IlaHUM.

CryaenTsl 1151 pabOThI HA MPAKTUYECKHUX 3aHATHUSAX JOJKEH UMETh TE€Tpajib, B KOTOPOU
BBIIOJIHAIOTCS TNCbMEHHBIE 3aJaHu.

TecrupoBanue

MetonoM HcciaenoBaHUsl YPOBHSI 3HAHUM, YMEHHUH, HaBBIKOB, CIIOCOOHOCTEM M JIpYyrux
Ka4eCTB JINYHOCTH SIBJIsIETCA Takast popMa KOHTPOJISI Kak TeCT.

TectupoBanue: 1) npeanonaraer cTaHIapTU30BaHHYIO, BHIBEPEHHYIO IIPOLEAYpy cOopa U
0o0pabOTKM JaHHBIX, a TaKXKe HUX HHTEpIpeTannto; 2) TMO03BOJIAET IPOBEPUTh 3HAHUSA
o0y4aroIuxcst MO IIHPOKOMY CIIEKTPY BOIPOCOB; 3) COKpallaeT BPEMEHHBbIE 3aTpaThl Ha
NPOBEPKY 3HaHUH; 4) MPAKTUUYECKH UCKII0OYaeT CyOBbEKTHBM3M IIperoiaBaTelis, Kak B Ipolecce
KOHTPOJISA, TaK U B IPOLIECCE OLICHKHU.

OcCHOBHBIE 3371a4U TECTUPOBAHMSL:

- pa3BUTHE MHTEpeca y OOydaloIIMXCs K AMCUUIUIMHAM, MO KOTOPHIM MPEANoaraercs
TECTUPOBAHUE;

- AKTHUBM3AlMsl CaMOCTOSITENIbHOM paboThl OOyYaromMXCs BO BpEeMs MHOJITOTOBKU K
TECTUPOBAHUIO;

- BOCHUTaHHE CO3HATEJILHOCTHM W JIMYHOM OTBETCTBEHHOCTH OOydYaloIIMXCs 3a
pe3ynbTaThl CBOEH IOATOTOBKY;

- BBISIBIIGHHE YPOBHS 3HAHWI, YMEHUN M HAaBBIKOB OOYYAIOIIMXCS MO TECTUPYEMBIM
JUCLHUIIIINHAM;

- IOMOIIb O0YYAIOLIUMCS B ONPEIETICHUH YPOBHS JOCTUTHYTBIX PE3yIbTaTOB O0yUEHUs U
IJIAHUPOBAHUE NAJIbHENIIEH TIOATOTOBKY;

- TIOMOIIb TPENojaaBaTeisiM B OLEHKE WHIUBUIYaJIbHBIX pPE3yJbTAaTOB OOy4YEHHUS U
pa3BUTH OOyYaroIMXCs, PACIIMPEHUU CIEKTpa KOHTPOJIbHO-U3MEPUTENBHBIX MaTepHalIOB,
KOPPEKTUPOBKE METOIAUKHU O0yUYEHHUSI.

Haubonee pacripocTpaHEeHHBIMH SBJISIOTCS TECTOBBIE 331aHUS 3aKPHITOTO THUMNA (KaXKIbIi
BOIPOC COMPOBOXKJIAETCS TOTOBBIMM BapUaHTaMH OTBETOB, U3 KOTOPBIX HEOOXOIMMO BHIOpATh
OJIUH MJIM HECKOJIbKO NMPaBHJIBHBIX) U TECTOBbIE 3aJaHHsI OTKPHITOTO THUMNA (Ha Ka)KIbIi BOIPOC
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I/ICHBITyeMBII\/'I AOJDKCH  HOPCOJIOKHUTDH CBOM OTBET: J0ommucarb CJIOBO, CJIIOBOCOYCTAaHHC,
MIpeIoKEeHHE, 3HaK, GOpMyITy | T.1.).

TectupoBanue sBIsSeTCS OJHOW W3 HambOoee TEXHOJOTHYHBIX (OPM MPOBEICHUS
ABTOMATH3UPOBAHHOTO KOHTPOJIS.

Crenenb yny4lieHUs: pe3yJibTaTOB TECTUPOBAHUSI 3aBUCUT OT CIIOCOOHOCTEH M 3HAHUM
yUYaIIUXCsl, KOJMYECTBA U BHJIA TIPEABAPUTEIBHBIX 3aHATHHA U OCOOCHHOCTEH TECTOB, a TaK Ke
IIOJIOKUTCIIBHOI'O  BJIIMSAHUSA HpeHBapHTCHBHOfI MoArOTOBKM Ha HU3MCHCHUC PC3YJIbTATOB
TECTHUPOBaHUS, KOTOPOE HAXOTUTCS B TPSAMOW 3aBHCHMOCTH OT TECHOTHI CBSI3U MEXIY
COJIep’)KaHUEM TPEHUPOBOYHBIX 3a/IaHUI U COACPKAHUEM TECTA.

TectupoBaHue MO3BOJISET IMyTEM MOMCKA MPABHIBLHOIO OTBETa M pa30opa JOMYyIICHHBIX
OH_II/I60K Jydqai€ YCBOUTH TOT WA HHOU Marcpurall. I[J'ISI BBITNIOJIHEHHUA TECTOBOI'O 3aJaHUsA,
NPEXJIE BCEro, CIICAYeT BHUMATEIBHO MPOYUTATh TOCTABICHHBIN Bompoc. [Tocie o3HakoMiIeHus
C BOIIPOCOM CJIEAYET MPUCTYNaTh K MPOYTEHHIO MpeJiaraeMbIX BapruaHToB oTBeTa. HeoOxoaumo
NPOYUTATh BCE BAPHAHTHI U B KAYECTBE OTBETA CJICAYET BHIOPATH JIUIIb OJUH UHACKC (1dpoBOe
0003HaYCHHE), COOTBETCTBYIONINI MPAaBUILHOMY OTBETY. TE€CTBI COCTaBJIICHBI TaKMM 00paszoM,
YTO B KQXKJIOM M3 HUX MPaBUJIBHBIM SIBISICTCS JIMIIb OJWH M3 BapUAHTOB. BBIOOp J0ODKEH OBITH
C/IeJaH B MOJIb3y HanOoJiee MPaBHIIbHOTO OTBETA.

Ha BoimonHeHue Tecta oTBOAUTCS orpaHuueHHOe BpeMsa. OHO MOKET BapbHpPOBATHCS B
3aBUCUMOCTH OT YpPOBHSI TECTHPYEMBIX, CIIOXXHOCTU M oObeMa Tecra. Kak mpaBuiio, Bpems
BBINOJIHEHHSI TECTOBOTO 3aJlaHusl ornpenensercs u3 pacuera 30-45 cekyna Ha oauH Borpoc. K
paboTe Hax TECTOBBIM 33JaHUEM CIIEAyeT MPHUCTYNaTh IOCIEe H3YyYeHHsS PEKOMEHIOBaHHOM
JUTEPaTyphbl U MATEPUAIIOB JICKIIUH.

Jdcce

Occe CTyneHTa — CaMOCTOSATENIbHAsh NUCbMEHHas paboTa Ha TeMy, MPEAJIOKEHHYIO
npenojaBarenieM, JUOO BBIOpaHHAsS CaMUM CTYAEHTOM, HO O0Os3aTENbHO COTrJacoBaHHas C
npernoaBareneM. Tema scce MoIDKHA ColepKaTh B cebe BOIpoC, MpodieMy, MOTUBUPOBATh Ha
pa3MBbIILIICHHE.

[enb acce cOCTOUT B Pa3BUTUU HABBIKOB CAMOCTOSITEIbHOTO TBOPYECKOI'O MBILUICHUS U
NUCbMEHHOTO M3JI0KEHHsI COOCTBEHHBIX MbIciell. [lucath s3cce uype3BbIUaiHO MOJE3HO,
MIOCKOJIBKY 3TO IMO3BOJIIET aBTOPY HAYYUTHCS YETKO W TpamMOTHO (HOpMYJIHpOBATh MBICIH,
CTPYKTYpPUPOBaTh HMH(POPMALMIO, HCIOJIb30BaTh OCHOBHBIE KAaTE€rOpPUM aHalu3a, BBIJCIATh
MPUYHNHHO-CJIEICTBEHHBIE CBSI3U, WJIIOCTPUPOBATh MOHATUS COOTBETCTBYIOIIMMH NPUMEPAMH,
apryMeHTHPOBATh CBOM BBIBOJBI; OBJIAJIETh HAYYHBIM CTHJIEM PEUH.

TpeboBanust k 3cce. Dcce MO AUCHUIUIMHE «BaHKPOTCTBO IOPUAMYECKUX JIUID JOHKHO
coJiepkKaTh: YETKOE M3JI0KEHUE CYTH IMOCTaBJICHHOM MpoOJieMbl, BKJIHOYATh CaMOCTOSITEIbHO
IPOBEJCHHBIH aHAIU3 3TOM MNpPOOJEMBbl C HCHOJb30BAHMEM KOHUENIMM M aHaIUTHYECKOTO
UHCTPYMEHTApHsl, paccMaTpuBaeMoOro B paMKaX JUCHMIUIMHBI, BBIBOJBI, 000OMIaromue
aBTOPCKYIO MO3UIUIO IO ITOCTABJIEHHOM MpodiiemMe.

B 3aBucumoctH OT crneuupuKd AUCHUIUIMHBI (OPMBI 3CCE MOTYT 3HAYUTENBHO
muddepeHpoBaTbcsi. B HEKOTOPBIX cCiydasX 3TO MOXET OBbITh aHajdu3 HUMEIOUINXCS
CTaTUCTHUYECKUX JAHHBIX [0 M3y4yaeMoil mpoOiemMe, aHAU3 MaTepHAJIOB U3 CPEICTB MAaCCOBOM
uH(pOpMaAIMKM C HMCIOJIb30BAaHUEM H3y4aeMbIX MOJENICH, TMOAPOOHBINH pa300p MpPEnI0oKeHHOU
3aJaud  C pa3BEepPHYTHIMH MHEHUSAMH, TOJAOOp M  JETalbHBIH aHaIM3 MPUMEPOB,
WUTIOCTPUPYIOIIUX IpobiemMy U Ap.

IToctpoenue cce:

TuTyneHBIN TUCT (3aMOTHSAETCS IO €IMHON (hopme).

Conepxanue.

Brenenue — cyth 1 000CHOBaHHE BbIOOpa JaHHOW TEMBI, COCTOUT U3 Psiia KOMIIOHEHTOB,
CBA3aHHBIX JIOTMYECKM M CTWIMCTHYecKM. Ha 3TOM »3Tanme oueHb BaXXHO MpPaBUIBHO
chopMynIupoBaTh BONPOC, Ha KOTOPBIA BbI cOoOMpaeTech HaWTH OTBET B XOJE CBOETrO
uccnenoBanus. [Ipu pabore Haa BBEAEHHWEM MOTYT IOMOYb OTBETHI Ha CIIEAYIOIME BOMPOCHI:
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«Hamo nu maBaTh ompeneieHus TEPMHHAM, MPO3BYYaBIIUM B Teme 3cce?», «llouemy Tema,
KOTOPYIO sI PAacKphIBalO, SBJISICTCS BKHOW B HACTOAIIMNA MOMEHT?», «Kakue moHsTHA OymyT
BOBJICUCHBI B MOM PACCYXKACHHS 10 TeMe?», «Mory i s pa3feluTh TeMy Ha HECKOJIBKO Oolee
MEJIKHUX TTOATEM?».

OcHOBHasi 4YacCTh — TEOPETUYCCKUE OCHOBBI BBIOPAHHOW TPOOIEMBI U H3IIOKEHUE
OCHOBHOT'O Bompoca. JlaHHas 4acTh NpeIoiaraeT pa3BUTHE apryMEHTAIlMU U aHAJIN3a, a TAKKe
000CHOBaHHE WX, UCXOJISl M3 MMCIOIIUXCS JaHHBIX, APYTUX apryMEHTOB M MO3UIUH MO 3TOMY
BoOIpocy. B 3ToM 3akiitoyaeTcsi OCHOBHOE COIEPIKaHUE 3CCE M ITO MPEJICTABIISET COOOH TIaBHYIO
TpyaHocTh. [loaTOMy BaXHOE 3HAYCHHE WMEIOT II0JI3ar0JIOBKH, Ha OCHOBE KOTOPBIX
OCYILECTBIISICTCS CTPYKTYPHUpPOBaHUE apryMeHTanuu. MIMEHHO 37ech He0OXOAMMO OOOCHOBATh
(JToru4ecKu, UCTIONB3YS JaHHBIC WM CTPOTHE PACCYXKICHHS) MpeIaracMylo apryMEHTAIUI0 H
(umm) aHamu3. Tam, rae 3TO HEOOXOAMMO, B Ka4eCTBE AHAIMTUYECKOTO MHCTPYMEHTA MOXKHO
UCIIOJIb30BaTh TpaQUKu, TUarpaMMbl U TaONHIBL. B 3aBHCHMOCTH OT MOCTaBIEHHOTO BOIpOCa
aHaJU3 TIPOBOJHUTCS HAa OCHOBE CIICAYIOIIMX KAaTerOpWil: NMpHUYMHA — CIEICTBUE, olIliee —
ocobeHHoe, popma — coJiepKaHue, 4aCTh — LIEJI0€, MOCTOSHCTBO — M3MEHUYHBOCTb.

B mpomecce mocTpoeHHs 3cce HEOOXOAMMO MOMHHTH, YTO OJWH maparpad I0DKEH
COJIepKaTh TOJILKO OJHO YTBEPXJICHHE M COOTBETCTBYIOIIEE JO0Ka3aTenbcTBO. ClieoBaTeNbHO,
HAMOJIHSAS  COJICP)KAaHUEM pas3zeibl apryMeHTanueld (COOTBETCTBYIOMICH —ITOA3aroJIOBKaM),
HE00X0IMMO B TIpeiesax naparpada orpaHu4UTh ce0st pAaCCMOTPEHHUEM OJTHOH TJIaBHOM MBICITH.

Xopoiio MpOBEPeHHBIM (M 1711 OOJBIIMHCTBA — COBEPIICHO HEOOXOAMMBIN) CIOCO0
MOCTPOCHHS JTIOOOTO 3CCe — KCIOJIb30BaHUE IOJ3ar0JOBKOB ISl O0O3HAYECHHUsT KIFOUYEBBIX
MOMEHTOB apryMEHTHPOBAHHOTO W3JIOKEHUS: 3TO IIOMOraeT IOCMOTPETh Ha TO, 4YTO
MPEIIOoJIaraeTcs ceNaTh (M OTBETUTH HA BOIPOC, XOPOIII JIU 3aMbIcel). Takoi moaxo1 MOMOKET
CJIeIOBaTh TOYHO OINPEAENICHHOM 1IeNd B JaHHOM HcciaeoBaHUuU. D(PPEeKTUBHOE UCTIOIb30BAaHUE
10/13ar0JIOBKOB — HE TOJILKO 0003HAYCHHE OCHOBHBIX MTYHKTOB, KOTOPHIC HEOOXOIUMO OCBETHTb.
WX mocnenoBaTelbHOCTh MOMET TaKXKe CBHUJCTEIbCTBOBATh O HAJIMYUM WM OTCYTCTBUHU
JIOTUMHOCTH B OCBEIIICHUH TEMBI.

3aknroueHre — 000OIIeHUS M apryMEHTHpPOBaHHBbIC BBIBOJBI MO TEME C YKa3aHHUEM
obnactu ee mpuMeHeHHs W JAp. [lOABITOXKWBAaeT 3CcCe WM emle pa3 BHOCHUT TOSCHEHUS,
MOJKPEIUISIET CMBICT U 3HaYEHHE W3JI0KEHHOTO B OCHOBHOW 4YacTH. METO/bI, PEKOMEHyeMbIe
JUISL  COCTaBJICHHSI 3aKJIFOYCHUS: TIOBTOPEHWE, WJUTIOCTpAIMs, IUTaTa, BIICUATIISIONICS
YTBEpXKACHHE. 3aKIIOUEHUE MOXKET COAep aTh TAaKOH OYEeHb BaXKHBINA, TOMOIHSIONIMIA 3cce
JJIEMEHT, KaK yKa3aHWe Ha MPUMCHCHHE (MMIUIMKAIUIO) WCCIICOBAHMS, HE WCKII0Yas
B3aMMOCBSI3H C JPYTUMHU MTPOOIeMaMHu.

OO0t 00BEM — 5—7 €. OCHOBHOT'O TEKCTA.

IIpaBuja no cocraB/IeHHIO MPOLECCYATBLHOI0 JOKYMEHTA

Jlnst Toro 4toObl Balll MPOLECCYabHBIA TOKYMEHT UMeN HeKyl0 yOeAUTeNbHOCTb, 3TOT
IpOLECCyaIbHbIA JOKYMEHT JI0JKEH COOTBETCTBOBATH PSIIY KPUTEPHUEB.

MOHO BBIIEIUTh HECKOJBKO 0a30BBIX KPUTEPUEB, KOTOPHIM JIOJKEH COOTBETCTBOBAThH
MPOLIECCyaTbHBIN JIOKYMEHT: JTAKOHUYHOCTb, CTPYKTYPHUPOBAHHOCT,
JOTMYHOCTH/MOTUBUPOBAHHOCTb.

JIakOHMYHOCTh  MPOLIECCYaJIbHOTO  JIOKYMEHTa B  1I€JIOM CBsi3aHa C  oOmieit
3arpy’KeHHOCTBIO CYJIEOHBIX TNPHUCTABOB-UCIIONHUTENEH, H3-3a OOJBLIOW HArpy3Kd OHH He
YCIIEBAIOT HE TOJIBKO JIETAIIbHO aHAJIM3UPOBATh MPEACTaBIEHHbIE JOKYMEHThI, HO U HE YCIIEBaIOT
YUTATh IPOLECCYATbHBIE JOKYMEHTBHI.

JUia  mpuaaHus MpOLECCyaJbHOMY JOKYMEHTY OOJbIIed JaKOHMYHOCTH HYKHO
MCIIOJIb30BaTh JIOCTATOYHO IIPOCTHIE IPAaBWJIA M3JI0KEHMSI IPABOBBIX JOBOJOB, HE HYKHO
UCIIOJIb30BaTh  CIIOKHOMOJYMHEHHBIX MPEAJIOKEHUM, coAepkalux B cede HECKOJbKO
NPUJATOYHBIX MPEUIOKEHUH, 3Ty OMMOKY OYeHb YacTO MOYHO BCTPETUTh, 3TO OYEHb CHUJIBHO
OCJIO)KHSIET BOCIIPUSITUE IPABOBOW apryMeHTallud, KOTJa IpaBoBasl MO3WLMS H3Jaraercsl B
KaKOM-TO OJIHOM OOJIbIIIOM ab3arie.

17



Eme ogHO 10CTaTodyHO MpPOCTOE MPaBHUIIO, KOTOPBIM, K COXKAJIEHHUIO, HE MHOIHE
HOJIB3YIOTCS, 3aKJIIOYAETCS B TOM, YTO B IPOLECCYAJIBHOM JOKYMEHTE HEOOXOAMMO ClieslaTh
MaKCHUMaJIbHO BO3MOXKHOE KOJMYECTBO COKPALICHWH, MOTOMY YTO BbI HCIIOJb3YyeTe OO0JbIIOE
KOJIMYECTBO HAaUMEHOBAHWM, PEKBU3UTOB JOKYMEHTOB, HAUMEHOBAHUM HOPMAaTHUBHO-IIPABOBBIX
aKTOB U T.JI., HEOOXOMMO BBOJUTH ITOCIIE HCIIOJIb30BAHMS ITOJIHBIX HAUMEHOBAHUI COKpAILICHHUS,
9TO CHJIBHO 9KOHOMHT O0BEM.

Bropoii kpurepuii, KOTOPOMY IOJKEH COOTBETCTBOBATH JOKYMEHT, IIPETCHAYIOIUN Ha
HOHATHOCTh M YO€IUTEIbHOCTh, — KPUTEPHH JJOTHYHOCTH M MOTUBUPOBAHHOCTU. DTOT KPUTEPHM
HanOosiee CIOXKHBIA C TOYKH 3peHHs (POPMUPOBAHHS MPABOBBIX MO3MIMK. JIOTMHYHOCTH U
MOTHUBUPOBAHHOCTb, 0€3yCI0BHO, JOJDKHA BBIPAXKAaThCsl B IOHATHOCTH TE€X WJIM UHBIX CYKICHUH,
CYXJIEHUS JOJDKHBI COOTBETCTBOBATh, KAK MHHUMYM, OCHOBHBIM 3aKOHaM (hOpMaibHO JTOTHKH,
BCE CY)KIEHUS JOJDKHBI IIOITBEPKIAThCS CChIJIKAMU HAa KOHKPETHBIE HOPMBI IpaBa. be3yciaoBHoO,
IIPY JIOTMYHOM, MOTUBHPOBAHHOM H3JI0’KEHUU MO3ULIMHU B paMKax MPOLECCYaTIbHOIO JOKYMEHTa
HYXHO U30eraTb MpOTUBOPEUH.

[Tocnenuuii KpuTEpU, KOTOPOMY JIOJKEH COOTBETCTBOBATH MPOLECCYAbHBIN TOKYMEHT
- KpUTEpUl CTPYKTYPUPOBAaHHOCTU. JJOKYMEHT IOJDKEH COAEpXkKaTb OYEHb YETKYIO CTPYKTYpY.
CrpykTypa noapaszymeBaeT 1oj co00M HaM4Me KaKMX-TO CMBICIOBBIX OJIOKOB IPHU U3JI0KEHUU
MarepHaia, MpeanoiaraeT B 1IeJ0M HaIW4Yhe OOLIEeH CTPYKTYphl B IPOLECCYAIbHOM JIOKYMEHTE.
be3ycnoBHO, B mporieccyanbHOM JOKYMEHTE JTOJIKHBI COJIEPKAaThCS BHIBOJIBI.

Korpma Bbl 3akoHUMIM paboOTy HaJ IpOLECCyalbHBIM JIOKYMEHTOM, B 00s3aTeIbHOM
HOPSAJKE HY)KHO OCYLIECTBUTH €ro npoBepky. CHauajia NMpoBepsIOTCS KaKHE-TO TEXHUUYECKHE
BELIW: HAUMEHOBAHMS, a[{peca, JaThl, CCBUIKM Ha HOPMBI. [IpoBepsroTCs Kakue-To Jpyrue BEIlH,
KOTOpBIE CBA3aHbI C TPAMMATUYECKUMU OLIUOKaMHU.

TekcT IOKyMEHTa COCTaBISETCSI Ha PYCCKOM SI3BIKE KaK TIOCYJapCTBEHHOM  SI3BIKE
Poccniickoit @enepanuu. TeKCT JOKyMEHTa MOKET CONEPKATh Pa3Aeiibl, MOAPA3AEINbI, [TYHKTHI,
HOJIYHKTBI, HyMepyeMble apaOCKUMH LUu(paMu.

[Ipu moaroroBke mOKyMeHTOB CiyKObl pPEKOMEHAYETCS TPUMEHATH TEKCTOBBIE
penaktopsl, nogaepxkusatoiie gopmar Open Document (I'OCT P UCO/MBK 26300-2010), ¢
ucnonpzoBanueM mpudTo Times New Roman (Times New Roman Cyr) pasmepom N 12 (ans
odopmieHus TabaMuHbIX MaTepuanoB), 13 - 15 uepes 1 - 1,5 MeXCTpOUHBIX HHTEpBAJIA.

B oraenpHBIX ciyyasx pasMmep HpudTa U MEKCTPOUHbIE HHTEpPBAIbl MOTYT OBITh
u3MeHeHbl. B ToM wumcne, mpu oQopMIEHHMH JTOKYMEHTOB, o0Opasyloummuxcs B XoJe
OCYIIIECTBJICHUS! MCIIOJIHUTEIBHOTO IPOU3BOJCTBA (MOPYUYEHUS COBEPIINUTH HCIIOIHUTEIbHBIE
neiictBus W (WIM) TOPUMEHUTh  MEpbl  NPUHYIUTEIBHOIO  UCHOJHEHHUS, PO3bICKa,
IpEIBApUTENbHON MPOBEPKHU COOOLIEHUS O MNPECTYIJICHUH, AO3HAHUA, aJIMUHUCTPATUBHOMN
HPaKTUKH), JonmyckaeTcs npuMenenne mpudro Times New Roman (Times New Roman Cyr)
pa3MepoM: B OCHOBHOM TEKCT€ JIOKYMEHTOB - He MeHee N 9, B mpumeuaHusx (CChUIKax,
cHOcKax) - He MeHee N 8, uepe3 1 MeXCTpOUYHBIN HHTEPBAIL.

Jlig BblENeHUs 4acTH TEKCTa JOKyMEHTa, HAauMEHOBAHMs, 3arojloBKa, NPUMEYaHUs
MOTYT HCIOJIb30BaThCs IOJNYKUPHOE HAuyepTaHHWE, KYpCUB, MOAYEPKMBAHUE WM CMEIEHUE
OTHOCHUTEJIbHO T'PaHMI] OCHOBHOT'O TEKCTA.

JIoKyMeHTBI OpOPMIISIOTCS Ha OJJaHKaX yCTAHOBJICHHOM (POPMBI, Ha CTAaHIAPTHBIX JINCTAX
oymaru QopmaroB A4 (210 x 297 mm), A5 (148 x 210 mMM) wiu B (opme 3IEKTPOHHBIX
JOKYMEHTOB M JOJDKHBI MMETh YCTAHOBJIEHHBIM COCTaB PEKBU3UTOB C OINPEACIECHHBIM HX
pacnionoxeHueMm u opopmiieHueM. [Ipu moAroToBke 3ME€KTPOHHBIX JOKYMEHTOB MCIOJB3YIOTCS
3JIEKTPOHHBIE MA0JIOHBI OJITAHKOB TOKYMEHTOB.

bnanku (9nexTpoHHBIE 1IAOJOHBI OJAHKOB) MMEIOT 00s3aTeNbHbIE PEKBU3UTHI,
pacrioyio’keHHbIe B ropsiake, ycraHosieHHoM ['OCT P 6.30-2003.

Jlisa oopMIIeHUS! COTTPOBOJUTENBHBIX MHCEM U HEKOTOPBIX APYTUX JOKYMEHTOB MOTYT
UCIIOJIb30BaThCs OJIaHKU ¢ TpadapeTHBIMU YacTAMHU TEKCTA.

Kaxnas crpanuna nokyMmMeHTa, HaleyaTaHHas Kak Ha OJlaHKe, TaKk U Ha CTaHAapTHBIX
auctax Oymaru, uinu odopmileHHas B (opMe D3IEKTPOHHOTO JOKyMEHTa JOJDKHA HMETh
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cieayrolre pa3Mepsl noJiei: nesoe - ot 20 mm a0 30 mm; paBoe - oT 10 MM 110 15 MM; BepxHee
- He MeHee 20 MM; HIKHee - He MeHee 20 Mm. AG3arHbIi oterym - 1,25 cm.

IIpu  odopmieHun  JOKYMEHTOB, OOpa3yIOUIMXCS B  XOJI€  OCYIIECTBJICHUS
MCIIOJTHUTENILHOTO MPOU3BOJICTBA (MOPYUYEHUSI COBEPIIUTH MCIOJIHUTEIbHbIC NEUCTBUSA U (WIIN)
OPUMEHUTh MEpbl NPUHYAUTEIBHOTO HCIIOJHEHHs, PO3BICKA, IPEIBAPUTEIBHON MPOBEPKU
COOOILIeHUs O MPECTYIUICHUH, JO3HAHUS, AAMUHUCTPATUBHONU MIPAKTUKHU), IOMYCKAIOTCS pa3Mephbl
1oJiel: ieBoe - He MeHee 20 MM, BepXHee, HU)KHEE U IpaBoe - He MeHee 10 MM.

JIOKYMEHTBI Ne4aTaroTcs, Kak MpaBuiio, TOJbKO Ha JIUIIEBON CTOPOHE JIKCTA.

JlonyckaeTcst o(OpMIIGHHE JOKYMEHTOB, OOpPAa3yIOIIMXCS B XOJA€ OCYILECTBICHHUS
WCIIOJTHUTENIbHOTO IPOU3BOJICTBA, C pacrleyaThlBaHHMEM Ha 00eux CTOpOHAaxX JUCTa U
PUMEHEHHUEM 3€PKaJIbHBIX MOJICH.

IIpu odopmienun TekcTa MOKyMEHTa Ha JByX M Oojiee CTpaHMLIax BTopas u
NOCIEAYIOIUE CTpaHulpl HymepyroTcs. llopsakoBele HOMeEpa CTpaHULl IPOCTABISIOTCS
MOCEepPEIMHE BEPXHEro MOJs CTpaHulbl apabckumu Imdpamu O6e3 cioBa "cTp." U 3HAKOB
peNUHAHNUS.

5. MATEPHUAJIBI UIA ITIPOBEJAEHUA TEKYIIETI'O KOHTPOJISA U
IMPOMEXXYTOYHOM ATTECTALIUA

5.1. YeTHbli onpoc

Tema Ne 1 — Ionamue, wuenu, 3adauu u 3Havenue Kypca «Hupopmayuonno-
00OKyMeHmayuoHHoe obecneyenue 10puouiecKoil 0eamenabHoCmu).

1. Tlomstme, mnpeamer, 3amaunm Kypca «MHDOpMAIHOHHO-TOKYMEHTAITMOHHOE
obecrieueHrne OPUIAUYECKON NeSTEIbHOCTI.

2. Cucrema 1 UICTOYHUKH Kypca.

3. BzauMocBs3b ¢ APYTUMHU OTPACIISIMH POCCUHCKOTO MpaBa.

4. Pa3ButHe MOHATUSA «IOKYMEHT.

5.  IlpaBoBas ¢pyHKIMS JOKYMEHTA.

Tema Ne 2 — Cmpykmypa OoKymenma: hopmynap coepemennozo O00Kymenma.
OcHogHble Kamezopuu CcO8PeMEeHHO020 0OKYMeHmoobopoma.

1. YHuudukanus v cTanaapTU3aus J0KyMEHTOB.

2. DopMyIsip COBPEMEHHOT'O YIIPABIEHUECKOT0 JOKYMEHTA.

3. PexBusutel, pernamentupyemsie ['OCT.

4. TpeboBanus K 0pOPMIIEHUIO PEKBU3UTOB.

S. [Topsimox o00O3HaueHWsT HAMMEHOBAaHUS OpTraHHW3alMi - aBTOpa JOKyMEHTa,
CIPaBOYHBIE IaHHbIE 00 aBTOpE JOKYMEHTA, MOPSA0K 0(OPMIIEHHSI IOYTOBOTO aJipeca.

6. OcobenHoctu  odopmileHHs] peKBU3UTa ajpecata. [IpaBunma odopmiieHHs
PEKBU3UTA «/1aTa JOKYMEHTa.

7. ITpaBoBbIE OCHOBBI YAOCTOBEPEHNUS JOKYMEHTA — IIOJIIUChH, [I€YaTh, YTBEPKICHUE,
corjlacoBaHue, BU3UPOBAHUE.

8. OTtmerkn Ha JOKyMeHTe. TpeOoBaHME K COJCpPXKAHUIO M  OPOPMIICHHIO
PE30ITIOLIHH.

Tema Ne 3 - [Tocyoapcmeennoe pecynupogeanue 6 ooaacmu co8PEMEHHO20
desionpou3eoocmaa.

1. HopMmaTuBHO-TIpaBOBBIE aKThl, peryaupyrolue chepy AeI0npon3BoICTBA.

2. OcHoBHble 3akoHBbl  Poccuiickoit ®enepanuu, peryiupyroume BOIMPOCHI

MH(OPMaLMOHHO-A0KYMEHTAIIMOHHOTO 00eCTeuyeHus FOPUINYECKON e TeNbHOCTH
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3. Meroauueckue  JOKYMEHTBI 110 JEJIONPOU3BOACTBY  IPEANPUATHH U
OpraHu3aIuu.

Tema Ne 4 — Paboma c obpawenuamu 2paxcoan, 3HaueHue, 0COOEHHOCMU.
Hcnonvzoseanue cospemenHbIX UHGOPMAUUOHHBIX MEXHONOUI 6 0eAmeNbHOCMU O0pP2AHO08
20Cy0apcmeenHo20 ynpaeaeHus u MECIHO20 CAMOYnRPA6IeHUsA.

1. [IpaBOBBIE OCHOBBI PAOOTHI C OOPAICHUSAMHI TPasKIaH.

2. [TpuHIMNBI, 3HaYeHWE U OCOOEHHOCTH pabOThl C OOPALICHUSMHU Tpa)kIaH.

3. [IpaBo rpaxkgan Ha AOCTYI K HH(OpPMALIUH.

4. 3HayeHHe M OCOOEHHOCTH HCIOJB30BaHME COBPEMEHHBIX HH(POPMALMOHHBIX
TEXHOJIOTHH B JICATCIIHOCTH OpPraHOB TOCYJapCTBEHHOTO YHPABJICHUS M MECTHOTO
CaMOYIPaBJICHHUS.

Tema Ne 5 — Ocobennocmu unghopmayuonno -00KyMeHmMayuoOHH020 obecneuenus 6
Y207106HOM npoyecce U AOMUHUCIMPAMUBHOM RPOU3BOOCHIEe.

1. OcobOenHoct  WH(POPMAIIMOHHO - JOKYMEHTAI[MOHHOTO OOECIieYeHHsI B
YrOJIOBHOM IIPOIIECCE;

2. [TonsiTHe W BUABI JOKYMEHTOB HCIIOJB3YEMBIX B YTOJIOBHOM TIpOIIEcCe.

3. TpeOoBaHusi K  JOKYMEHTaM, HCIIOJNBb3yeMbIM B YrOJOBHOM  IIpoIiecce.
Oco0eHHOCTH COCTaBIEHUSI JIOKYMEHTOB.

4, OcobennocTt MH(OPMAIMOHHO - JIOKYMEHTAllMOHHOTO OO0eCTeueHus B
AJIMHUHHCTPATHBHOM TIPOM3BOCTBE.

5. ITousTue U BHIBl JIOKYMEHTOB  HCIOJB3YyEMBIX  aJMHHUCTPATUBHOM
MIPOM3BO/ICTRBE.

Tema Ne 6 — Ocodennocmu uH@poOpmMauuoHHO 0OKYMEHMAUUOHHO20 ODecneueHus 6
2PaANHCOAHCKOM npouszeoocmee. IOpuouueckas omeemcmeeHHOCHb 20CYOAPCMEEHHBIX
CAYHCAWUX U UHBIX DPAOOMHUKO8, 3AHAMBIX 6 cghepe 0en1onpou3e00cmea 6 opzaHax
20Cy0apcmeenHno20 ynpaeieHus U MeCHo20 CAMOYnPAG1eHUA.

1. OcobenHoct  UHPOPMAIMOHHO - JIOKYMEHTAIIMOHHOTO OOecleueHus B
TpaXTaHCKOM TIpOIIECCe.

2. [TonsiTHE W BUABI JOKYMEHTOB HUCIIOJB3YEMBIX B TPAKIAHCKOM ITpOIIecCe.

3. TpebGoBanusi K JIOKYMEHTaM, HCIOJIb3YEeMBbIM B TPa)KIaHCKOM nporecce.
Oco0EHHOCTH COCTaBJIEHUSI JOKYMEHTOB.

4. KOpuanueckas OTBETCTBEHHOCTh TOCYAAPCTBEHHBIX CIYXKAIlUX U  HHBIX

PabOTHUKOB, 3aHATHIX B Cepe EIO0MPOU3BOJICTBA B OPraHax TOCYIapCTBEHHOI'O YIPaBIEHUS U
MECTHOT'O CaMOYIIPABIICHHUS.

Kontpomupyemsie komnereniuu: YK-4, I1K-6
Oyenkxa KomnemeHyuil 0Cyuwecmenaencs 8 CoOomeemcmesuu ¢ maoauyeul 3.

5.2. AHaIM3 NMCbMEHHBIX MPAKTHYECKUX 3a/IaHUI (pelieHne CUTYaIHOHHBIX 32/124)

Tema Ne 1 — Ionamue, wuenu, 3adauu u 3Havenue Kypca «Hugopmayuonno-
0OKyMeHmayuonnoe obecneyenue 1puoudecKoll 0eameabHoCmuy.

1. IIpuBenure [ToHATHE TOKYMEHTOOOOPOTA, CYIITHOCTH, IPUHIIMITH JJOKYMEHTOO0OPOTA.

2. OmpenenuTe MeCTO JOKYMEHTAIMOHHOTO O0eCTieueHtsl KaK TUCIUIUIMHBI B TPaBOBOM
cucreMe Poccutickoit denepanum.

3. Beigenute coBpeMeHHBIE MPOOJIEMBI pa3BUTHUS JOKyMeHTooOopoTa B Poccuiickoit
denepanuu.

Tema Ne 2 — Cmpykmypa OoKymenma: Qopmynsap coepemeHnoz0 O00KymeHmad.
OcHogHble Kamezopuu CcO6PEMEHH020 OOKYMeHmoobopoma.
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1. CocraBuTh 3aBEpeHHYIO OTAEIOM KaapoB MoBepeHHOCTh OT 23.09.2021 nHa mpaBo
NOJIy4eHHUs 3apabOTHOM IIATHI.

Hauvanpauk cimyx6b1 cOpita OOO «Berac» 1. Jlennnoropck Banentuna IlerpoBna
EropoBa noBepsieT 3aMecTUTENIO pYyKOBoIuTeNs MO oOmuM Bompocam AHHe KopHeeBHe
TpodumMoBOii MOTYIUTH 3apabOTHYIO IIATY 3a aBI'YCT MECSII.

Jannbie EropoBoii:

[Tacnopt cepun 9203 Ne 458796 Boinan OB/] r. Jlennnoropcka 06.09.2001

[IpoxkuBaert: 1. Jleaunoropck mp. [lamuna 33-14

Hannsie TpogumoBoii:

[Tacnopt cepun 9205 Ne 449796 Bbinan 'POB/] r. Jlennnoropcka

06.10.2005

[IpoxxuBaet: r. JIeaunoropck mp. Jlennna 6-14

2. Coznate mpeseHranuio B mporpamme Power Point Ha temy «CucTembl ymnpaBiieHUs
AJIEKTPOHHBIM JJOKYMEHTOO0OpOTOMY». B KauecTBe CiiaiiloB peKOMEHIyeTCs CJIeIYIOIIHE:

1. Tema

2. Ucropust poCCUICKOTO pbIHKA CUCTEM JIEKTPOHHOIO

JOKYMEHTO000pOoTa

3. [TomynsipHBIE CUCTEMBI AIEKTPOHHOTO JOKyMEHTO000poTa B Poccuu

4. llenu UCTIONB30BAHMSI CUCTEM YITPABJICHUS AIEKTPOHHBIM 000POTOM

Tema Ne 3 — [Tocyoapcmeennoe pezynupoeanue 6 oOracmu Cco8peMEHHO20
denonpouszeoocmea.

1. OxapakTepusyiiTe CyIIHOCTh 3aKOHHOCTH JUCHUIUIMHBI U CIIOCOOBI UX O0ECTIeueHus B
MH()OPMAIITMOHHOM M IOKYMEHTAIIMOHHOM OOECIIEYeHUH B JCSITEIILHOCTU MPABOOXPAHUTEITBHBIX
OpTaHoB.

2. OxapakTepu3yiTe rocy1apCTBEHHBIA KOHTPOJIb U €T0 BUJIBL.

3. [IpuBeauTe METOIBI OOIIIEHAA30PHON EATEIBHOCTH.

4. Tlpusenute GopMbI pearupoBaHus Ha BBISIBIICHHBIE HAPYIIICHUSI 3aKOHHOCTH.

Tema Ne 4 — Paboma c obpawenusamu 2paxcoam, 3HaueHue, 0COOEHHOCMU.
Hcnonvzoeanue cospemennvix UHQOPMAUUOHHBIX MEXHOIOUI 6 0eAmenbHOCU OP2aH08
20Cy0apcmeenHo20 ynpagaeHus u MeCmHo20 CamoynpaeieHus.

1. CocraBbTe cxeMy «Bubl oOpaiieHuii rpaxaad B OpraHbl MECTHOTO CaMOYIIPaBICHUS»

2. CocTaBbTe KapTOYKY JTMYIHOTO TpHUeMa TpakIaH

Tema Ne 5 — Ocobennocmu unghopmayuoHno -00KyMeHMAUUOHHO20 0becneueHus 6
Y20106HOM npoYyecce U AOMUHUCMPAMUEHOM NPOU3EOOCHEe.

1. IlpuBenute OCOOEHHOCTH MCIOJIB30BaHMS AIEKTPOHHOM HMH(OpMalMM B KadecTBe
JI0Ka3aTeIbCTB MO YTOJIOBHOMY JIEITY

2. Usyuurte cratpio 15 denepanpHoro 3akoHa ot 22.12.2008 N 262-®d3 (pexn. ot
08.12.2020) "O6 obecrieyeHnn AOCTyna K MHGOpPMALUU O IEATENbHOCTH CyAoB B Poccuiickoit
®enepanun". CocTaBbTe KPATKYIO CIIPABKY.

Tema Ne 6 — Ocodennocmu ungopmayuonHno 0OKyMeHMAYUOHHO20 ODecneueHus 6
2PAsCOAHCKOM npouszeoocmee. IOpuouueckas omeemcmeeHHOCHb 20CYOAPCMEEHHBIX
CAYHCAUWUX U UHBIX PAOOMHUKOB, 3aAHAMBIX 6 cghepe 0en10npou3eo0cmea 6 op2anax
20Cy0apcmeenHo20 ynpaeaeHus u MECIHO20 CAMOYRPAGAEHUA.

1. CocraBbTe cxeMy «BuIbI MPOBEPOK HATMYIHS KOH(PHICHITUATBHBIX JOKYMEHTOB)

2. OxapakTepu3yiTe pojb U MECTO BHYTPHOOBEKTOBOTO U IMPOMYCKHOTO PEXKHMOB B
CUCTEME 3aIIUThI HHOOPMAIIUN TIPS PHSITHS

21



Konrponupyemsie komnerenimu: YK-4, I1K-6
Oyenka KomnemeHyuti 0Cywecmeisiemcs 6 coomeemcmeuu ¢ madoauyeu 3.

5.3. Jlokjax - mpe3eHTanusi

Tembl 3cce (10KJIAT0B)

1. HopmaruBHBIE MPaBOBBIC AKTHI, PETYIUPYIOMIUE chepy ACTONMPOU3BOICTBA OpraHU3AIUi
Y OPTaHOB T'OCYJapPCTBEHHOI'O YIIPAaBJICHUS U MECTHOT'O CaMOYIIPaBIICHUS
(CpaBHUTEIIbHBINA aHATU3).

2. IOpunnyeckas OTBETCTBEHHOCTb M'OCY/IaPCTBEHHBIX CIYXAIIUX U UHBIX PAOOTHHUKOB,
3aHSTHIX B c(hepe NeIonpon3BOICTBA B OPraHax TOCYAApCTBEHHOTO YIIPABIICHUS U
MECTHOI'O CaMOYIIPABJICHUS.

3. Cucrembl JOKYMEHTAIIH, OCHOBHBIE TIOHATHUS ¥ IPUHIUIIBI (hopmupoBanwusi. [JOKyMEHTHI
Pa3IMYHBIX CUCTEM TOCYJapCTBEHHBIX U MYHHUIIMIIAILHBIX OPTaHOB.

4. TIpUHIUIIEI OpraHU3aIU JTOKYMEHTO000pOTa, BHIOOP ONTUMAIHHOTO MTPHHIIHITA
OpraHHu3aIy IOKYMEHTOO00pOTa OPraHOB rOCYAapCTBEHHOTO U MYHUIIUIIAJILHOTO
yIpaBJICHHUS.

5. Perucrpanusi JOKyMEHTOB OPraHOB rOCYJapCTBEHHOTO YIIPABJICHUS U MECTHOTO
caMOYTIpaBJIeHUs, 3HAUCHHE, COJEpKaHne, (POPMBI, MPEUMYIIIECTBO FIECKTPOHHOU POPMBI
pEerucTpalum.

6. KoHTpoib UCTIOTHEHHS TOKYMEHTOB, 3HAUCHUE, COJCPKAHUE, TPEHUMYIIICCTBO
3JIEKTPOHHON CUCTEMBI KOHTPOJISL.

7. Pabota ¢ oOpaieHusMHU TpaXk/iaH B OpraHax TOCYJapCTBEHHOTO YIIPABJICHUS U MECTHOTO
caMOyIpaBlICHUSI.

8. Jenomnpou3BoACTBEHHAs CITy)k0a, LIeNH, 331a4H, MECTO B CTPYKTYpE OpTaHOB
rOCy/IapCTBEHHOTO YIPABIEHUS K MECTHOTO CAMOYITPABICHHUS.

9. 3naveHHe U 0COOCHHOCTH HCITOJIb30BAHUE COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHIMA
B JIEATEIbHOCTH OPraHOB FOCYJaPCTBEHHOTO YIPABIECHUSI 1 MECTHOTO CAMOYIIPABJICHHUS.

10. IIpoGnembl GOopMUPOBAHUS U BEJCHUS CIMHOW CUCTEMBI DJIICKTPOHHOTO
JTIOKYMEHT0000poTa (heepaabHbIX OPraHOB BIACTH, OPTAaHOB BJIACTU CyOHEKTOB
Poccniickoit enepanun

Kontpompyemsie komnerenimm: YK-4, I1K-6
Oyenka KomnemeHyuti 0Cywecmeisiemcs 6 coomeemcmeuu ¢ madoauyeu 3.
5.4. TecroBble 3a1aHusA

1.Yto Takoe 3J1eKTPOHHAS MOANHUCH?

a) KITFOY JIOCTYTa K HH(GOpMalMOHHBIM (aiiinam;
0) YHUKaJIbHAS TIOCJIEI0BAaTEIbHOCTh CHUMBOJIOB;
B) nH(pOpMaIUs B AIEKTPOHHOU (hopMe, KOTopasi MPUCOSTUHEHA K IPYroi nH(pOpMaluy B

AIIEKTPOHHOM (opMe (MoANHChIBaeMoi HH(OPMAILINK) UJIK UHBIM 00pa3oM CBsi3aHa C TaKou
uHpopManuel, 1 KOTopasi HCTIOJIb3YeTCs IS ONpeeNIeHHs JIMIA, TIOIHUCHIBAIOIIETO
uH(pOpMaILIHIO;

r) HET MPaBUIIBHOTO OTBETA.

2. Kakue ¢pynkuuu Boinosanser JII?

a) IMOMOTaeT rapaHTUPOBATh, YTO MOCTABUBIINI MOJAIMUCH — TOT, KEM OH SIBJISIETCS B
JIEUCTBUTEIILHOCTH;
0) MMOMOTaeT rapaHTUPOBATh, UTO COACPKUMOE TOKYMEHTA HE MEHSJIOCH U HE

noaaCabIBaIOCh IMOCJIC BBOJA I_[I/I(I)pOBOI\/'I IIOAIIUCH,
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B) MOMOTaeT JOKa3aTh JIF00O0I 13 CTOPOH aBTOPCTBO MOAMUCAHHOTO COACPKUMOTO;
T) Bce (DYHKITMH, IEPEUNCIICHHBIC BBIIIE.

3. Kakoii K104 10JI2KeH 00513aTeJIbHO NPUCYTCTBOBATH B 10KyMeHTe ¢ DLIII?

a) 3aKpBITHIN KITIOY;
0) OTKPBITHIN KITIOY;
B) o0a;

T) MOOYEPETHO.

4. Kakue 1eiiCTBUSI MOKHO BBINOJHATH ¢ JOKYMEHTOM, moanucanubiM LI1?

a) TOJIBKO PEIaKTHPOBAHUE;
0) TOJIBKO YTCHHE;

B) YTEHHUE U PEIAKTUPOBAHMUE;
r) penakTHpOBaHUE.

5. Kakast ungopmanus xpanurcsa B JLII?

a) uMs (haiina 3aKphITOrO KITF0Ya TIOJITUCH;

0) TOJBKO MH(MOPMAIHS 0 JIuIe, CHOPMHUPOBABIIIEM ITOIITHCH;

B) nata GopMHupOBaHUS MOIIHCH, HH(GOPMAIIUS O JTHUIlE, CHOPMHUPOBABIIIEM MOAIUCH U UM
daiisia OTKPBITOTO KJIFOYa IMOAIUCH;

T) HUYETO U3 BBIIICTICPEYHCICHHOTO.

6. Uro npencrasisiet codoii crpoxa IIIT?

a) rpadguvecKuii 0ObEKT;

0) crpoka MS Office Word;
B) HAJIIIUCH,

r) TaOJIHIIBL.

7.11pu BepuuKaAUM MOANMUCH IOJYYATEb OTAe/sieT HH(PPOBYIO MOANUCH OT OCHOBHOI'O
TEKCTA M BbINOJHSACT NPOBEPKY (MOCJIe10BATEIbHOCTD U3 ABYX JAeHCTBHII):
a) JIOTIOJTHUTENBHON MH(OpMAIUY;

0) HE TIPUMEHSET K TEKCTY MOJTYYEHHOTO COOOIIEHUS XII-PYHKIIHIO;

B) MIPOBEPSIET COOTBETCTBUE XAII-00pa3a COOOIEHNUS MOTYyYeHHON U(POBOI MOIKCH C
WCIIOJIb30BAHUEM OTKPBITOrO KJIF0Ya MPOBEPKH MOAIUCH;

T) MIPOBEPSIET UCXOIHBINA KOJI.

8. KBanupuuupoBaHHOM 3JIEKTPOHHOI MOANUCHIO B COOTBETCTBUM ¢ DeiepaibHbIM
3axkoHOM Ne 63-dD3 siBisieTcs:

a) AJIEKTPOHHAS TOJIIUCH, KOTOPasi MIOCPEACTBOM HCIIOJIb30BAHUS KOJIOB, MApOJICH Ml

UHBIX CPEJCTB MOATBEPKAAET PakT GOpMUPOBAHUS FITEKTPOHHON MOJIICH OIPeIeIEHHBIM
JUIIOM;

0) 3JIEKTPOHHAs! MTOJMTUCH, KOTOPasi COOTBETCTBYET BCEM MPHU3HAKaM HEKBATH(PUIIUPOBAHHON
AJIIEKTPOHHOM MOAIMNCH, a TAK)KE KIIF0Y IIPOBEPKH JIEKTPOHHOU MOAIIUCH yKa3aH B
KBAJTM(HUIIMPOBAHHOM CepTH(HKATE;

B) AJIEKTPOHHAS MOAMNKCH, KOTOpas MOJy4YeHa B pe3ysbTare KpunTorpadguueckoro
npeoOpa3oBaHus HHYOPMAIMH C UCTIOJIb30BaHUEM KJIF0Ua 3JIEKTPOHHOM MOAIUCH;

r) HET MIPaBUJIBHOTO OTBETA.

9. Kaky1o poJib BbINOJIHSIET YJIEKTPOHHAsI HU(POBasi MOAMUCH:

a) POJIb TOTIOJIHUTENHHON HH(OPMAIIUH O TepelaBaeMbIX JaHHBIX;
0) 3TO JaHHBIE O BPEMEHH Iepeiad HHPOopMalnH;
B) POJIb OOBIYHOM MOJANKMCH B 3JICKTPOHHBIX JOKYMEHTAX;
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I) POJIb 0OpaTHOTO aapeca OTIPABUTEIS.

10. IIpocToii 3J1eKTPOHHOIi MOANUCHIO B COOTBETCTBUHU ¢ DerepaibHbIM 3aK0HOM Ne 63-D3
SIBJISICTCH:

a) AJIEKTPOHHAs MOANKCH, U1 KOTOPOU KJIIOU IPOBEPKU 3JIEKTPOHHOM MOJMNKUCH YKa3aH B
KBaJIM(ULIMPOBAHHOM CepTU(UKATE;
0) AJIEKTPOHHAs OANKCH, KOTOpasi IOCPEICTBOM HCIOIb30BAaHUS KOJIOB, 1apOJIeH WIH

MHBIX CPEJCTB MOATBEPkKAAET (hakT popMHUpOBaHUS SIEKTPOHHOM MOAMKUCH ONPEACTICHHBIM
JULIOM;

B) ANIEKTPOHHAS MOAMNKUCH, KOTOpas MOJy4YeHa B pe3ysbTare KpunTorpaduueckoro
npeoOpazoBanus HHGOPMAIIUHU C HCIIOIH30BAHUEM KITF0UYa 3JIEKTPOHHOM MOATHCH;
r) HUYEro U3 BBILIEHIEPEYNCICHHOTO.

11. Yto Takoe perncrpanus 10KyMeHTa?

a) BHECEHHE JAHHBIX B KAPTOUYKY OCHOBHBIX CBEJCHUI O JOKYMEHTE;

0) BHECEHHE B PETUCTPALMOHHYIO 0a3y JOKYMEHTOB;

B) MOJATBEP)KACHUE CO3JJaHMS WM TIOJTYYCHUS JTOKYMEHTA ITyTeM BHECEHHUS B PErUCTPALIMOHHO-
KOHTPOJIbHYIO KapTOYKY OCHOBHBIX CBEJICHHHI O JIOKYMEHTE U IIPUCBOCHUS EMY
PETUCTPAIIIOHHOTO HOMEPA;

I) HET NPaBUJILHOTO OTBETA.

12. OcHoBHO}i NpUHIUI perucTpauuu?
a) KOH(UICHINATHHOCTS;

0) OJHOKPATHOCTb;

B) TOCYIapCTBEHHAs PETUCTPAIIHS,

I') MHOTOKPaTHOCTb.

13. Kakue cymecTByOT (pOPMBI PErHCTPALMH JOKYMEHTOB?
a) Oyxrairepckue, pUHAHCOBBIE,

0) >KypHajbHasl, KapTOUHasi, aBTOMAaTU3UPOBAaHHAs;

B) HCIIOJIHUTECIIbHAA, CTATUCTUYCCKAA,

I') HEeT NPaBUJIBHOTO OTBETA.

14. OcHOBHas1 eJIb PeruCTPALUHA JOKYMEHTOB?
a) TpHIaHHE JOKYMEHTY IOPUIMYECKON CHIIBL;

0) co3maHue CTPYKTypUpOBaHHOI 0a3bl JaHHBIX;
B) Y4YeT JOKYMEHTOB,

I) OO0JIeryuTh MOUCK JJOKYMEHTOB.

15. 3 kakux 3TanoB COCTOMUT NMpoueaypa perucrpanumn’?

a) BHECEHHE MHJEKca JOKyMEHTa B 0a3y JaHHBIX U COXPAHEHHUE €r0 Ha CEPBEPE;
0) TOJIBKO 3alOJIHEHUE PETUCTPALIMOHHON (OPMBI;

B) MPOCTABJICHHE OTMETKH B JIOKYMEHTE W 3alOJHEHNUE PETUCTPALIMOHHON (hopMme;
I) HUYEro M3 BBILIETIEPEUHUCIEHHOTO.

16. ®akT BKIOYEHHE JOKYMEHTA B HH()OPMALMOHHO-TIOMCKOBYIO0 CHCTEMY
¢puxcupyercs...?

a) HHACKCOM;

0) TOAMHCHIO;

B) DJEKTPOHHBIM KJIIOYOM,

r) IP-agpecom.
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17.I'naBHOe OT/IMYHE KYPHATbHON PerHCTPalUH -

a) COJIEPXUT B ceO€ TOJIHKO OCHOBHYIO MH(OPMAITHIO O TOKYMEHTE;

0) 3aroJHSAETCS IO UTOTaM roja;

B) 3aIUCh CBEJICHUN O TOKYMEHTaX BEJIETCS B XPOHOJIOIMUYECKOH MOCIe10BaTeIbHOCTH;
I) HET NPaBUIBHOIO OTBETA.

18. Kak B KapTO4HOIi perucTpanuu Bblie/seTcsl CPOK UCIIOTHEHHUS:
a) BBIIEISIETCS ONPECIIEHHBIM 1IBETOM;

0) 00BOAUTCS KPYKKOM;

B) 3auepKHUBAETCS KPECTHUKOM;

I) 3alITPUXOBBIBAETCS.

19. Cpennmnii 00beM KypHaJIbLHON perucTpaluu B roja:
a) Oompie 2.000 TOKyMEHTOB;

6) 500-600;

B) MenbIe 400;

I) 3aBHUCUT OT CTPYKTYpPHOI OpraHu3aluu.

20. I'pada pe3oronust 3anoJHsieTcs MocJe:

a) TPOCTABIISETCS MHIMBHIYAJIbHBIH CPOK;

0) 3amoJHsAETCs MOCie MPOCMOTPa JOKYMEHTOM PYKOBOUTENS;
B) IMOCIIE MOAIUCAHUS KAPTOUKHU O JIOKYMEHTE OyXTralTepoM;

I') HHYEro W3 BHINIENEPEUNCICHHOTO.

21. IlepcoHa/ibHBIE JaHHBbIE COCTOAT U3

a) ®UO, Bo3pact, ToMalIHUK aipec U HOMep TeaedoHa

06) I'pynna KpoBH, OTIIEYATKH NaJIbLIEB, MEAUIIMHCKUE TUATHO3bI

B) CBenenus o6 o6pazoBanuu, potorpaduu

r) Bce Boimenepeuncnennoe. [lepconanbHble JaHHbIE — 3T0 UH(OpMaIHsl, 10 KOTOPoil Te0s
MOYKHO UI€HTU(HUIIUPOBATH.

22. HeaBTroMaTu3npoBaHHasi 00padoTKa MepCOHAIbHBIX JAHHBIX 3TO:

a) OOpaboTKa MEePCOHANBHBIX IAHHBIX C MIOMOIIBIO CPEICTB BBIUUCIUTETHFHON TEXHUKHI

0) O6paboTka MepcoHaIbHBIX aHHBIX, OCYIIECTBIsEMAast PU HEMOCPEICTBEHHOM Y4acTUU
YenoBeKa

B) CMerieHHast 00paboTKa MEePCOHANBHBIX TAHHBIX

r) Huuero u3 nepednicieHHoro.

23. B kakOoM HOPMAaTHBHOM IIPABOBOM aKTe 3aKpeIllJieHbl Bce BUAbI KOH(PHIeHIHAJIbHOM
uHpopmanumn?

a) B ®3-152 "O nepcoHanbHBIX TaHHBIX"

0) B TpynoBom konekce PO

B) B Vkaze [Ipeaunenta Ne 188

r) B anmMuHucTpaTuBHOM KOJIeKCe

24. Kaxkyo nHGopManuIo 3anpenieH0 OTHOCUTh K KOH(QUACHINATbHON B COOTBETCTBUH C
3aK0HOM P®D?

a) [TacopTHbIe AaHHBIE TPaXJaHHUHA

6) Undopmanus, HakarBaemasi B OTKPBITBIX (OHAAX OMOIHOTEK, My3€€B, apXUBOB

B) CebecToMMOCTh MPOYKTa U 00BbEM COBITA

r) KoHTakTHBIEC TaHHBIEC KJIHMEHTOB
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25. "Kon¢puaeHnuajabHbIi JOKYMeHT'" - 3TO:

a) 3aukcupoBaHHas Ha MaTepUATHLHOM HOCHUTENE KOH(pHAeHIIMaTbHAsI HHPOPMAIIHSI C
PEKBHU3UTAMH, TIO3BOJISIOIIMMU €€ UICHTUPUIIIPOBATH

0) 3adukcupoBaHHas Ha MAaTEPUAILHOM HOCUTENE KOH(PUACHITMATbHAS HHGOPMAITUS C
00s13aTeNbHBIM MTPOCTaBICHUEM Iprda KOHPHUICHITUATBHOCTH

B) JIto6as nHpopManus uMeroas KOHQUICHIMAIBHBIN XapakTep JdaXe eClIi OHa
MIPEIOCTaBIICHA B YCTHOM BHJIC

r) Bee BhIenepeuricieHHOE BEPHO

26. B kakoM cayuae ¢ororpaduio MoKHO OTHECTH K OMOMETPUYECKUM MEPCOHATbHBIM
JAHHBIM?

a) B ciydae eciu ata doTtorpadust HAXOUTCS B JIMYHOM JIEIIe

0) B cryuae ecnu dpororpadus 3apeructpupoana B CKY ] (cuctema KOHTPOJIS yIIpaBICHUS
JIOCTYIIOM )

B) B ciryuae ecim 3Ta ororpadus cienaHa B myOJTMIHOM MECTE

r) Her BepHoro otBera, ¢otorpaduio B 11000M ciaydae HeIb3s OTHECTU K OMOMETPHUECKUM
MIEPCOHAIBHBIM JTAHHBIM.

27. B cOOTBETCTBUM € 3aKOHO/IATEJIHLCTBOM MEPCOHATbHBbIE JAHHbIE — 3TO CBEAEeHUS TOJIbKO
0 JKMBOM 4eJIOBeKe, HJIM 00 yMeplueM Toxe?

a) CBenenus 00 ymepiieM (PU3UYCCKOM JIMIIC - TOXKE IIEPCOHAIBHBIC JJaHHBIC

0) IlepcoHanbHBIC TAHHBIE MOTYT OTHOCHUTBCS TOJIBKO K KMBOMY YE€JIOBEKY

B) CBeneHus 00 yMepIleM 4eJIOBEKe MOTYT CYMTAThCS MTEPCOHATBLHBIMU JAHHBIMU, €CITH Y HETO
OCTAJIUCh POJICTBEHHUKH

r) DTO HE OTPAKEHO B 3aKOHOATEIILCTBE.

28. Kak Ha3bIBaeTCsl COCTOSIHUE HH(OPMAINH, PU KOTOPOM JOCTYI K Hell 0CyIeCTBIIAIOT
TOJIbKO Cy0ObeKThbl, MMEIOLIMe HA Hero MpaBo?

a) KondunenunansHOCTh

0) JocTynmHOCTh

B) LlenoctHOCTB

I') AyTeHTUYHOCTh

29. Kak Ha3bIBaeTCsi COBOKYIHOCTH YCJI0BUH U (PAaKTOPOB, CO31AI0IIMX NOTEHUHATbHYIO
WIN peajibHO CYIIECTBYIOIIYI0 ONACHOCTh HAPYLIEHUs 0e30nacHOCTH UHpopMaunu?

a) Ataka

0) Yrpoza

B) YS3BUMOCTH

r) C1aboe MecTo CUCTEMBI

30. Kak Ha3pIBaeTcsi rpaskIaHMH WM IOPUAMYECKOE JIMI0, OCYIIECTBISIONIHE
AeATeJIbHOCTD MO0 IKCILTyaTAllUM HH(POPMALMOHHOM CHUCTEMBI, B TOM YHCJIe 10 00padoTKe
uH(popManun, coaepkamieiics B ee 0a3ax JaHHbIX?

a) O6nanarens nHGOpPMALIUU

6) CyObexT uaopmanmu

B) Ob6namarens HHPOPMAITMOHHON CHUCTEMBI

r) Oneparop nHGOPMAITMOHHON CUCTEMBI

31. Homep ¢onaa npucBauBaercs 1o -

a) peecTpy OIUCEH;

0) KHUTe yuyeTa MOCTYIJIEHUHU U BHIOBITUS JOKYMEHTOB;
B) aKTy IpHeMa-Tiepeiadl JOKYMEHTOB;
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r) cnucky (GoHmoB.

32. MyHunMIIaJIbHbIE APXUBBI (APXUBHBIE OT/IeJIbl AAMUHUCTPALMIA MYHUIIUTIATbHBIX
00pa30BaHuii) XpaHAT JOKYMEHTbI apxuBHOIo ponaa Poccuiickoit ®enepanum,
o0pa3oBaBuIKeCs B 1eSITeJILHOCTH:

a) 00 0OIIECTBEHHBIX O0BEAMHEHUAX (B TOM YHCIIE MPOPECCHOHATBHBIX COFO30B;

0) peUTHO3HBIX OOBECTUHCHH U OpTaHU3AIH; OOIIECTBEHHBIX OPTaHU3AINA U OPTaHU3AIIH C
MOMEHTA UX PErUCTPALIMU B COOTBETCTBUH C 3aKOHOAATENbCTBOM PD;

B) OPraHOB MECTHOTO CaMOYIIPABICHUS U MYHUIIMIIAIbHBIX OPraHU3aIUH.

pallOHHBIX, TOPOJICKUX, CENBCKUX U NOCEIKOBBIX COBETOB HAPOIHBIX JICIIYTaTOB, UX
HCIIOJIKOMOB, OTZICJIOB M YIIPABJICHUI; IPEANIPUATHHI, YUPEKICHUN, OPraHU3aMi PaiOHHOTO U
TOPOJICKOTO OTYMHEHHUSI, KOOTIEPATUBHBIX M OOIIECTBEHHBIX OPTaHU3AIINN;

T') OBIBIINX HEMPUSATEIBCKUX TOCyaapcTB, epemenieHHbie B Coro3 CCP B pesynbTate Bropoi
MHPOBOM BOMHBI M HaXodIuecs: Ha Tepputopuu Poccuiickoit denepaiiviu, €Ciiv HHOE He
IIPEAYCMOTPEHO 3aKOHOAaTenbCcTBOM Pocculickoit denepanuy o mepeMeneHHbIX KyJIbTyPHBIX
LEHHOCTSIX.

33. OCHOBHBIMM Y4eTHBIMH JIOKYMEHTAMH aAPXHBA ABJISIOTCHA
a) macnopt (hOHIOB;

0) KHHra y4eTa Jiell 0 JTUYHOMY COCTaBY;

B) CIKCOK (OH/IOB;

') KHUTa y4eTa MOCTYIUICHUS U BBIOBITUSL JOKYMEHTOB.

34. Kakue npu3Haku 3aBejeHus JeJl UCI0JIb30BAHbI B CJIeIYIOIEM 3ar0JI0BKe jJej1a
«JloKkyMeHTBI 0 MPOBeIECHUN ATTECTALMU COTPYAHUKOB (IJIaH, MPOrPAMMBbI, IPOTOKOJIbI
3acelaHull ATTECTAMOHHOM KOMHUCCHM)) -

a) aBTOPCKHIA;

0) HOMUHAJIBHBIIA;

B) IIPEIMETHO-BOIIPOCHBIN;

') KOPPECIIOHIEHTCKUH.

35. IIpu BbIAa4e /1eJ1 BO BpeMEHHOE NM0JIb30BaHHE KaXKI0€ /1eJ10 3AaHOCUTCH B:
a) KHUTY y4eTa JBUKEHHS TPYIOBBIX KHUKEK;

0) KHUTY BBLAAYM JIEJT U3 XPaHUIIUILA,;

B) J)KypHaJl perucTpaiiy noceTUTenei;

I') ’KypHaJ yueTa HHCTPYKTaXka 110 TEXHUKe Oe30MacHOCTH.

36. MyabTuMeAniiHbIe KOMIIBIOTEPHI U Ja3epHble JUCKHU M03BOJISIIOT 3alHChIBATh,
XPaHHUThb, BOCIIPOU3BOANTH HHGPOPMALIMIO, MPEICTABIEHHYIO B BH/E:

a) peud U TEKCTa;

0) My3BIKH;

B) (hUIbMa;

T') BCE BbIIIIEHA3BaHHOE.

37. UTorosas 3anuchb UMeeTCH B CAEAYIOMIMX JOKYMEHTAX
a) muct QoHma;

0) peecTp omnucei;

B) CIHCOK (DOHJIOB;

') KHUTA y4eTa MOCTYIJICHHUS U BBIOBITHS JOKYMEHTOB.

38. BoiOepuTe, UTO yKa3bIBaeTcsl Ha 00J10KKe /1eJ1 NOCTOSHHOT0 M/WJIM BPeMEeHHOI 0
XpaHeHHus:
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a) UHJIEKC Jela, apXUBHBINA MU (P Aena;

0) HOMep Jer1a, 3aroJIOBOK Jiefa;

B) HAMMEHOBAaHUE OPTaHU3ALMH, CTPYKTYPHOT'O IOAPA3ACICHUS;
I') BCE NYHKTHI BEPHBHI.

39. IIpu nocTynjieHMH JOKYMEHTOB B FOCYyIapCTBEHHbIH apXHB B MIEPBYI0 oYepeab
BHOCSITCS 3aIIUCH B

a) mct hoHpa;

0) crMcoK (OHJIOB;

B) peeCTp ONHUCEH;

') KHUTY y4€Ta MOCTYIUICHUS U BBIOBITHS JOKYMEHTOB.

40. Kakoii u3 HH:KenepeyHcJIeHHbIX JOKYMEHTOB He00X01UM NPH NepPBoii nepeaaye
JIOKYMEHTOB B IOCy/JIapCTBEHHbIIl apXHB:

a) UICTOpUYECKas CIPaBKa;

0) aKT mpHueMa-TepeIan;

B) JINCT-3aBEPUTEIID;

T') OIUCh.

41.I'ocynapcTBeHHblii rep0d B P@® B 0HOLBETHOM BapHAHTe NMOMeENIAETCA HA OJIaHKaX:
a) AaAMUHUCTpauu npesugaeHTa PO

0) ®enepanbubie KOHCTUTYIIMOHHBIE 3aKOHBI U (peiepaabHbIe 3aKOHbI

B) YKa30B U pacnopspkeHuit npesuaeHra PO

r) Pemennit Koncturynnonnoro cyna

42. T'ocynapcTBeHHbIN repd B MHOIOLIBETHOM BapHAHTeE MOMeENIAeTCa HA OJIaHKaX:
a) (heepadbHBIX OPTAaHOB UCIIOJTHUTEILHON BIIACTH

0) reHepanbHON poKypaTypsl PD

B) nocraHoByieHu# ['ocynapcrennoit J{ymor denepansuoro Codpanus PO

T') YIOJTHOMOYEHHOTO TI0 ITpaBaM YeloBeKa

43. OnHOUBETHBIN BAPHAHT IOCYyAAPCTBEHHOT0 repda PP 6e3 repajibAu4ecKoro mura
nomemaeTcs: Ha GJIaHKax

a) LIb PO

0) genepanabHBIX CYI0B

B) LIEHTPaJIbHOIN H30MPATENIbLHON KOMHCCUU

') FeHepalbHON POKYpPATyphl

44. Ha xakoM 10KyMeHTe He BOCIIPOU3BOAUTCH IroCyAapCcTBEHHbII repo
a) macnopt rpaxaanuHa Poccuiickoii ®denepaun

0) CBHICTEIILCTBO O POXKIACHUHU

B) 4eK 00 oruiare

T') MIOJTUC COIMAIBHOTO CTPaXOBaHUS

45. I'ne e nomemaercs repd P® na pacane 3nanus
a) oUIMATBHON pe3uIeHIINH Tpe3uieHTa PO

0) npaBurenbcTBa PO

B) JKUJIOTO JIOMa

') KOHCYJTBCKHUX YUPEKICHUN

46. Kak Ha3bIBaeTcsl NOTPAHMYHbIE 3HAKHU, HA KOTOPBIX IoMelaercs repo P®?
a) cToso
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0) OCHOBHO MOTPaHUYHBIN CTOJIO
B) MYHKT IIPOITYCKa Yepe3 IpaHuIly
I') IOTPaHUYHBII I1epexo

47. YTo He sIBJsIETCH OCHOBHBIM CHMBOJIOM P®?
a) repo

0) ®mar

B) ['umH

r) 'epanbauka

48. UTo 03Ha4aeT cJ10BO repd B nepeBojie Ha PyCCKUM A3bIK?
a) Hacnenctso

0) I'opnocth

B) PaBeHCTBO

r) bparcTBo

49. Kakoii TUIIl Hae3IHUKA HECKOJILKO BeKOB HOCHJI Ha3BaHue "'e3/en]" , KOTOPBIH
n300paxkéH Ha repoe MocKkBbI?

a) BCAIHUK

0) Boun

B) Bcagnuk, KOmbEM mopakaroniuii IpakoHa

r) Bcagnuk, konbéM nmopaxkaronui 3mest

50. I'ocynapcTBeHHBIN rep0d cBHIETEJbCTBYET 0:
a) Cuse 1 BeIMYUH CTPAHBI

0) CyBepeHHUTETE CTpaHbI

B) CriaBHOM UCTOPHUH

r) CUMBOJIE BEUHOCTH

51. HomenkJiaTypa aes — 3T0:

a) CucreMaTu3upOBaHHBINA CIUCOK JIMYHBIX JI€J1, 3aBOAUMBIX B JI€IOMPOU3BO/ICTBE,
YTBEPKACHHBIN B yCTAHOBJIEHHOM IOPSIJIKE;

6) CucreMaTu3UpOBaHHbIN CIMCOK HAUMEHOBAHUMN JI€J1, 3aBOJUMBIX B JIEJIONPOU3BOJICTBE, C
YKa3aHHUEM CPOKOB UX XPaHEHUs, YTBEP)KIECHHBIN B YCTAHOBICHHOM IOPSIKE;

B) CucremMaTu3upoOBaHHbIN MepeueHb JOKYMEHTOB, 3aBOJJUMBIX B JI€JIONIPOU3BOJICTBE;

I') BEPHO TOJIbKO b

52. OTMeTbTe OCHOBHBIEC NPHHIUIIBI TOCTPOEHHUSI HOMEHKJIATYPHI JeJ1.
a) CTPYKTYpPHBIH;

0) 00o0MIarOIIHNIA;

B) GYHKIIMOHATIBHBIN;

I') CTPYKTYPHO-(DYHKITHOHAIBHBIH;

53. Ha koro Bo3jiaraercsi 0TBeTCTBEHHOCTD 32 pa3padoTKy HOMEHKJIATypPhI Aena?
a) pYKOBOJIUTEIS;

0) Ha IETOTPOU3BOICTBEHHYIO CITYKOY;

B) HauaibHUKA ci1yx0b1 IOV

r) Ha cekperaps opranusanuu.

54. HomenkJiaTypa e 10J15KHA ObITh COCTABJIEHA:
a) [lo 1 suBaps;
6) Ha koner Tekyero rojua;
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B) Jlo 31 mexaOpst TeKyIero roja.
r) Bepro Tosnpko B

55. Ilpu cocTaB/ieHMH HOMEHKJIATYPHI 1€/ MCIO0JIb3YIOTCSl TAKHE JOKYMEHThI KaK:
a) YcraB opraHu3alny;

0) IlonoxxeHne 00 yUpeKICHUH,

B) JlOMKHOCTHBIE HHCTPYKIIUU.

r) Bcé BolenepeurcieHHOE BEPHO

56. OT™MeTbTE TOKYMEHTBI, KOTOPbIe He BKJIKYAKTCH B HOMEHKJIATYPY JAeJl.
a) )KypHaJIbL;

0) mpuKassbl;

B) OpOIIIOPEI, TO3APABUTEIHHBIEC OTKPBHITKHY;

') BEPHO TOJIBKO B;

57.Kakoii 3 BUA0B HOMEHKJIATYPHI J1eJI IBJISEeTCH HOPMATHBHBIM JIOKYMEHTOM?
a) UHAUBUyaJbHas;

0) mpuMepHasi;

B) TUIIOBASI.

T') BCE MEPEUNCICHHOE BEPHO

58. Kakoii u3 BU/10B HOMEHKJIATYPBI JeJI CO34aeTCsl HA NpeAnpusTun?
a) mpuMepHasi;

0) MHIMBUAYaAIbHAS,

B) TUIIOBASI.

T') HET BEpHOT'O OTBETA

59.Kakoii BHA HOMEHKJIATYyPBI ie]1 3aBOAUTCH B YHHBepax/By3ax:
a) UuauBuyanbHas;

0) TumoBas;

B) [IpumepHnast.

r) Her BepHoro orsera

60. Ha npeanpusaTHAX, TOKYMEHTbI KOTOPBIX MO/JIEXKAT NMepeaaye B apXuB, HOMEHKJIATypa
JeJ1 ABJISAETCS

a) 00s3aTeIbHBIM JJOKYMEHTOM;

0) HeoOsA3aTeNbHBIM TOKYyMEHTOM;

B) HET BEPHOT'O OTBETA,

r) o0a.

61.0puruHan 10KymMeHTa —

a) MepBOHAYAJIBHBIN SK3EMIUIAP JOKYMEHTA;

0) TOKYMEHT O(pUIIMATIEHOTO MPOUCXOXKACHHS B OKOHYATEIbHON PelaKIINu;
B) HOTApHAJIbHO 3aBEPEHHAs KOIUS;

T') MOBTOPHBIN IK3EMILISAP TOKYMEHTA, UMEIOIINHA IOPUINUECKYIO CHITY.

62.YepHOoBUK —

a) PYKONMCHBIN BapHaHT IOKyMEHTA;

0) 3aKJIIOUUTENbHBIN BapUAHT JOKYMEHTA,

B) IOKyMEHT B CTa/IMU 3aBEPEHUS] HOTAPHUYCOM;
') JOKYMEHT B NPEIBAPUTEIHHON peIaKIInu.
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63.Konus —

a) JOKYMEHT, TTOJIHOCTBIO BOCIIPOM3BOISIINN NH()OPMALINIO TTOATHHHIKA;

0) JOKYMEHT, IOJIHOCTHIO BOCIIPOM3BOISIINN HH(POPMALINIO MTOJUTMHHUKA U 3aBEPEHHBIN
HOTapHycoM;

B) IOKYMEHT, OJHOCTHIO BOCIPOU3BOIAIINNA HHPOPMALIUIO TIOUIMHHUKA U HE UMEIOINN
IOPUIMYECKYIO CHITY;

') JOKYMEHT, YaCTHYHO BOCIIPOU3BOASAIINI HH(POPMALIHIO MTOUTUHHUKA.

64.Bbinucka U3 10KyMeHTa —

a) KOIIMs YacTU JTIOKYMEHTAa,

0) KOIus 4acTu JOKYMEHTA, 3aBEPEHHAsi HOTApUYCOM;

B) KOIIUS YaCTH JOKYMEHTA, HE UMEIOLIas FOPUANUYECKON CHUJIBL;
I') 4acThb JOKYMEHTA, BbIp€3aHHas U3 NOJJIMHHHUKA TIOKYMEHTA.

65.Ay0mkar —

a) KOs IOKYMEHTa, 3aBEpEeHHAsi HOTAPUYCOM;

0) BTOPOI1 3K3eMILISIP JOKYMEHTA, UMEIOIINI OJIMHAKOBYIO CHITY C MOJIJTAHHUKOM;
B) BTOPO#1 SK3eMILISP JOKYMEHTA, 3aBEPCHHBII HOTAPHYCOM;

F) KOIIMA JOKYMCHTA, UMCIOIIAsd OAMHAKOBYIO CUJTY C IMOJJIMHHHUKOM.

66.0TIyck —

a) KOMus TOKYMEHTA, OCTAIOMIasIcs B eflaX IPeANPUSTHS;

0) KomHsI JOKYMEHTA, PEeI0CTaBIsieMast TPEThUM JIHIIAM;

B) KOMHSA JOKYMEHTA, 3aBEPEHHAss HOTApHYCOM;

T') KOTIHSI HCXOMSIIETO TOKYMEHTa, KOTOpasi TOAIINBACTCS B I€7I0 OPTaHU3AIH;

67.benoBuK —

a) PYKOMMCHAs BEpCUsl IOKyMEHTa;

0) mepBUYHAs pelaKlMs JOKYMEHTa;

B) MOCIIEIHAS NepeneyaTaHHas peJakys JOKyMEHTa;
') MalIMHOIMCHAs BEPCHS JOKYMEHTA.

68.MoToxonus —

a) CKaH JIOKyMEHTa;

0) Komus, OTIpaBiieHHas GaKkcoM;

B) KOIUS, NpelocTaBiIsieMast TPETbUM JIMLIAM;

I') KOIus, Ipou3Be/ieHHas nepedororpadgupoBaHUEM JOKYMEHTA Ha IUIEHKY WK HU(PPOBYIO
dorokamepy.

69.IloaIMHHNK —

a) MIePBUYHBIN K3EMITISAP JOKYMEHTA;

0) 3aKJTIOYUTENBHBIN IK3EMIUISIP JOKYMEHTA;

B) €IMHCTBEHHBIN SK3EMILIAP JTIOKYMEHTA, O()OPMIICHHBIN B COOTBETCTBHU CO BCEMU
TpeOOBaHUSMU;

T') IPEANeYaTHBIN YK3EMILISP JOKYMEHTA.

70.PakcuMHJIbHAS KOS —

a) KOIUsI, CO3/1aHHas C TOMOIIBIO CBETO-XUMHUECKOT0 000pyI0BaHHUS;
0) KOTHS 4YacTH IOKYMEHTA;

B) TouHOE (hoTorpaduueckoe N300pakeHNEe JOKYMEHTa,;

I') KOIKS OCHOBHOM MH(OpMaIMK JOKYMEHTA.
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71. l'ocynapcTBeHHbIe HHGOPMALIMOHHBIE CHCTEMBI CO3/1aI0TCSI HA OCHOBE ...

a) 3aKOHOB U MHBIX HOPMATHUBHBIX aKTOB.

0) 00BeAMHCHHS PETHOHATBHBIX WH(OPMAIMOHHBIX CHCTEM.

B) CTATUCTUYCCKUX M MHBIX JAHHBIX, MPEJICTABISACMBIX IPakIaHaAMH, OPTaHU3AIUSIMH,
TroCyaapCTBCHHBIMU U MYHHUIIUMIIAJIbHBIMH OpraHaMu.

') KaKk 00bCTMHEHUS PETHOHAIBHBIX HH()DOPMAITMOHHBIX CUCTEM, TaK U HA OCHOBE
CTaTUCTUYCCKUX NAHHBIX, TPECACTABIIACMbBIX OPraHaMun I‘OCy,HElpCTBGHHOfI NI MyHPILIPIHEU]LHOfI
BJIACTH.

72. llepBble KoMMepUecKkue cipaBodHo-nipaBoBbie cuctembl (CIIC) B CCCP nosiBuiiuch B

a) 1987 .
6) 1969 r.
B) 1991 r.
r) 1990 r.

73. UudopManimoOHHbIE CHCTEMbI MIPETHAZHAYEHBI JIJIA ...
a) TIOJTyYCHHMsI, XpaHEHUs, 00paOdOTKHU U BbIIaYu HH(MOpMAIUU
0) XpaHEHUS U MOJTYUYCHHBIX JTaHHBIX

B) myOJuKauu oObsBICHUM

') HET IPaBUJILHOTO OTBETA

74. IIpaBoBbI€ aKTHI, ONMY0JTUKOBAHHBIE HA MOPTAJie HH(OPMAMOHHO-TIONCKOBOI
cucrembl «3aKoHOAaTEILCTBO Poccumy ...mpeiHa3HAYEHBI TOJBKO JIA

a) 03HAKOMJICHHS

0) sBISIIOTCS HEO(DUIMAIBHOU ITyOIMKaIuei

B) SIBJIAIOTCSI OPUIIMATIBHON MyOIMKaIUen

T') HET IPaBUILHOTO OTBETA

75. 1o Ha3HAYEHHIO H XapPAKTePy UCIO0JIb30BaHUA HH(POPMALMOHHBIE TEXHOJIOTUH JeJIATCHA
HA ...

a) OTJeNIbHbIE (OAMHOYHBIE) U HHTETPUPOBAHHBIE

0) mpeaMeTHBIE U MPUKIIATHBIE

B) GYHKIIMOHAJIbHBIE M 00ECTIEYNBAIOIINE

') HET IPaBUJILHOTO OTBETA

76. UndopManmoHHas cucTeMa apoMTpaskHbIX cy1oB «Moii apOuTp» obecneunBaer
BO3MOKHOCTH

a) 03HaKOMUTBCS C TIOKa3aHUSIMU CTOPOH

0) MOJIY4UTh YCIYTH aJIBOKATa

B) MOJ]a41 JJOKYMEHTOB B apOUTPa)KHbIE CYJIbl B AJIEKTPOHHOM BU/JIE

T') HET IPaBUJILHOTO OTBETA

77. UadpopManiuoHHAsi TEXHOJOTUA — ITO ...

a)COBOKYITHOCTh METOJIOB M MPUEMOB PEIIEHUs TUIIOBBIX 3a/1a4 00paboTKH HHpOpMAaLUH
0)TeXHUYECKHE YCTPOICTBA, UCIIOIb3YEeMbIe ITPU PELICHUH THUIIOBBIX HH()OPMAIIMOHHBIX 33124
B)ITPOIIECCHI, METOJIBI TIOMCKA, COOpa, XpaHeHHUs, 00padOTKH PEIOCTABIEHHUS, PACIIPOCTPAHEHUS
UHGOPMALIMU U CITOCOOBI OCYIIECTBIEHUS TAKUX MPOLIECCOB U METO/IOB

') HET IPaBUJILHOTO OTBETA

78. UndopMaliuOHHO-TIPaBOBOE 00ecneYeHne CIIPaBOYHO-NIPaBOBOil cucteMbl «I'apanT»
BKJIIOYAeT
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a)peryisipHoe HHPOPMUPOBAHUE O HOBOCTSX 3aKOHOJIATENIbCTBA U CYJNCOHON MPAKTUKHU
0)ropsiayro JTUHUI0 HHPOPMAITMOHHO-TIPABOBOM MOICPKKH

B)IPAaBOBOI KOHCANTHHT Yepe3 HHTepdeiic CUCTEMBI

r)peryisipHoe UHPOPMUPOBAHUE O HOBOCTSX 3aKOHOATENHCTBA U CyA€OHOM MPaKTUKH,
TOPSYYIO JTMHHUIO HH(POPMAITMOHHO-TIPABOBOM MOIEPKKH U TIPABOBON KOHCAITHHT Yepe3
uHTep(eiic CUCTEMBI .

79. 3amura uHpoOpMALIUU — 3TO ...

a)mporiecc cOopa, HaKOILJICHHS, 00padOTKH, XpaHEHUS, paCIPe/ICIICHUs U TIOUCKa nH(OpMAaIUU
0)npeoOpazoBanue HHMOOPMAITUH, B PE3YJIbTaTe KOTOPOTO COAEP)KaHre MH(POPMAITUH
CTAaHOBHTCS HEMOHSITHBIM ISl CYOBEKTa, HE MMEIOIIETO JOCTYIa

B)IIOJTy4Y€HHUE CYObEKTOM BO3MOXKHOCTH O3HAKOMJIEHHsI ¢ HH(OpMaLMel, B TOM YUCie IPU
MOMOIIN TEXHUYECKHUX CPEICTB

T') JeSTENbHOCTb 10 MPEJOTBPALICHUIO YTEUKH HH(POpPMALK, HECAHKIIMOHUPOBAHHBIX U
HEIpeAHAMEPEHHBIX BO3JCHCTBUN HA HEe.

80. Konuenuusi npasosoii nngopmarusanumn Poccnu yreep:kaena Ykasom Ilpesugenra P®
B...

a) 1993

6) 1996

B) 1999.

r) 2000.

81. Kommepueckas TaiiHa — 3TO

a) 9TO IPETHAMEPEHHO CKPBIBAEMBIE TI0 KOMMEPUYECKUM COOOPAKEHHSIM IKOHOMUYECKUE
WHTEPECHI U CBEJICHUSI O PA3IMYHBIX CTOPOHAX U chepax AesITeIbHOCTH (DUPMBI.

0) 3amuInaeMbie TOCYIapCTBOM CBEACHUS B 00JIACTH €r0 BOCHHOM, BHEIITHETIOJUTHICCKOH,
HYKOHOMUYECKOM, pa3BeIbIBaTEIbHON, KOHTPPA3BEAbIBATEIHLHON U ONEPATUBHO-PO3BICKHOMN
JIesTeTLHOCTH, PACIIPOCTPAHEHHUE KOTOPHIX MOKET HAaHECTH yiepO 0€30MacHOCTH POCCUICKOM
benepamu

B) JIFOOBIEC CBE/ICHMS, CBSI3aHHBIEC C OKa3aHUEM IOPUCTOM MPABOBOM MTOMOIIM CBOEMY JOBEPUTEITIO
r) uH(opmalus, CBI3aHHAs C IPEIBAPUTEIBHBIM paccileOBaHUEM U HE MOAJIexKaras
pasriameHuo

82. UTo He 0THOCUTCSI K KOMMep4YecKoii Taiine?

a) XxuMu4eckue GopMyJsIbl: HAMUTKHU, MHIA, KOCMETHKA, JIeKapcTBa, U T.1.
0) TOKYMEHTHI O TIJIaTeXKECTTOCOOHOCTH

B) JIETIOBBIE TIEPETOBOPHI

I') MApKETHHT, Pa3BUTHE U HCCIIEIOBAHNE, CTPATETUYECKUE TIIAHbI

83. Kakast Mo:KeT HACTYIIUTh OTBETCTBEHHOCTH 32 pasriiallieHue KOMMep4ecKOM TalHbI?
a) TUCUUIUIMHApHAs

0) rpakIaHCKO-TIpaBOBas

B) YrOJIOBHAsI

T') BCE OTBETHI BEPHBI

84. Kakoii 3aK0HOAaTe/IbHBIN AKT COAEPKUT CBEACHUS 110 3all[UTe KOMMEpP4YeCKOH TalHbI?
a) 3aKOH «00 aBTOPCKOM MpaBe M CMEKHBIX MpaBax»

0) 3aKOH «0 KOMMEpPYECKON TalHEe»

B) NMaTEHTHBIN 3aKOH

T') 3aKOH «O MTPaBOBOM OXpaHe MPOrpaMM JIJisi 3BM U 0a3 TaHHBIX)
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85. K undopmanum orpaHu4eHHOr0 J0CTYNIa He OTHOCUTCS:
a) TOCy/IapCTBEHHAs TaifHa

0) pazmep 30JI0TOrO 3amaca CTpaHbl

B) IEPCOHAJILHBIE JTAHHBIC

I') KOMMepuecKas TaliHa

86. ITopsiiok 3aceKpeYHBAHMUS COCTOUT B YCTAHOBJIECHHUH CJI€TYHOIIUX NPUHIMIIOB:
a) 11eJ1eco00pa3HOCTH U 0OBEKTUBHOCTH

0) HEOOXOIMMOCTH U 0053aTCIIBHOCTH

B) 3aKOHHOCTH, 0OOCHOBaHHOCTH M CBOCBPEMEHHOCTH

T') BCE BBIIIETIEPEUUCICHHOE

87. HexoTtopoii uHdopmanueii 06,1a1a10T ABa PUANYECKUX Juna. OTHO U3 HU3 HAXOTUTCH
B ExaTtepunOypre, npyroe B MockBe. MosxkeT Jjiv 3Ta MH(pOpMaNus ObITH KOMMEPUYECKOM
TaiiHom?

a) HET, TaK KakK JJIsi KOMMEPUYECKOW TailHbl HE0OXO0AMMO, YTOOBI HH(OpMaIHs OblIIa U3BECTHA
€IMHCTBEHHOMY 00J1a/1aTeII0

0) &1a, B cirydyae €CJIM HH OJ[HO JIMIO HE ONyOJMKyeT HHPOPMaIIUIO B CMU

B) J1a, B CIIy4ae eclii OHa He cTaja OOLIEen3BECTHOM TeM, JJIsi KOTO OHA MPEIOCTABIISET
KOMMEPYECKUN UHTEPEC, U K MH(POPMAIIMU HET JOCTyIa Ha 3aKOHHOM OCHOBaHUH

T') HET, TaK KakK I 00J1aIaHnusT KOMMEPUYECKOH TaifHON 00a FOpUINICCKUX JTUIA TOJIKHBI
HAXOJIUTHCS B OJTHOM TOPOJIC

88. K10 13 nepeuncjieHHbIX HHKe JTHI MOKeT SBJATHCH Cy0ObEKTOM NIPaBa HA
KOMMEPYECKYIO TaliHy?

a) OtkpeIToe akimonepHoe odiecTBo (OAO)

6) OO01IecTBO ¢ OrpaHuYeHHOM 0TBeTCTBEHHOCTHIO (OO0)

B) Hexommepueckoe [Taptaepctro (HII)

r) Bce BhlenepeuncienHoe

89. MozkeT Jiu uHoOpMALHUS 0 3a/10/KEHHOCTH padoToaaTelieii Mo BulljiaTe 3apadoTHOM
ILUIATHI U 110 HHBIM CONMATBbHBIM BBIILIATAM OTHOCHTBLCSI K KOMMepUecKoii Taiine?

a) HeT

0) 1a, Ipy¥ MUCHbMEHHOM YBEJIOMJICHUU PaOOTHUKA

B) /4, €CIIU €€ 3aCEKPETUT paboToIaTelh

T) J1a, 10 COTJIAIIEHUIO CTOPOH

90. Uto moHMMAaeTCs MO PEeKMMOM KOMMeEPYECKO TallHbI?

a) TOJIbKO ITPaBOBbIE MEPbI, IPUHIUMAaeMble 00agaTesieM HH(OpMaIu, COCTaBIISIFOIIECH
KOMMEPUYECKYIO TaliHy, 10 OXpaHe ee KOHPHICHIIMAIbHOCTH

0) TOJILKO TEXHUYECKUE MEPBI, TPUHUMaeMble 00J1aiaTesieM HH(GOpMaliy, COCTaBISIIOIIEeH
KOMMEPUYECKYIO TaliHy, 110 OXpaHe ee KOHPHICHIIMAIbHOCTH

B) KaK [IPaBOBbIE, TAK U OpraHNU3allMOHHbIE, TEXHUUECKHE MEPBI, IPUHUMAaeMble 001a1aTeeM
UH(OPMaIINH, COCTABIIAIONIEH KOMMEPUYECKYIO TailHy, [0 0XpaHe ee KOH(UACHIIUATbHOCTH
') HET IPaBUJILHOTO OTBETA

91.T'ocynapCcTBEeHHYIO TAlHHY COCTABJISIIOT CBE€HHS:
a) B oOnactu 0OpazoBaHMS

0) B BOEHHOH obOnacTu

B) B 00JacTu 37paBOOXpaHEHUs

r) B 00JIACTH y4eTa HaCEJICHUS
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92.CteneHb CEeKPETHOCTH CBeeHUI 3aBUCHT OT...

a)
0)
B)
r)

00beMa IPeAOCTABICHHbBIX CBEACHUN

TSDKECTH yiiep0a, KOTOPBIA MOXKET OBbITh HAHECEH TOCYIapCTBY
OpraHOB, UMEIOIINX 3TH CBEICHUS

YPOBHS CO3HATEIBbHOCTH IIPECTYITHUKA

93.B3aumMHasi nepeaayva cBeAeHHid, COCTABIAIONIUX TOCYAaAPCTBEHHYIO TAlHY,
OCYILeCTBJISAETCS

a)
0)
B)
r)

OpraHaMH IrOCYIapCTBEHHOW BJIACTH
(U3HYECKUMU JTHIIAMU
PEITPUATHIMH
TOCY/IapCTBEHHBIMHU MTPEAIPUATHSIMHI

94.0cHOoBaHHEM AJIA pacCeKpeuUnBaHUA CBeJdeHMIl ABJISETCS. ..

a)
0)

B)
r)

0OMEH OMBITOM MEXAY rocy1apcTBaMu

PACKpBITHE CBEICHUM B PE3YJIbTATE IIITHOHAXKA

B3sTHE Ha cebs Poccuiickoil Peneparnueil MexlyHapoJHbIX 0053aTeIbCTB 10 OTKPHITOMY
0o0MeHy cBeJleHUsIMH, cocTaBisitoliuMu B Poccuiickoit denepaiinu rocy1apcTBEHHYIO TailHy
VYrpo3a ’KU3HU U 0€30I1aCHOCTH OPraHOB BIACTH

95.3a pa3srianieHue rocy1apcTBeHHON TalHbI, CTABIIEH H3BECTHOI pA0OTHUKY B CBSI3H €
HCIIOJIHEHHEeM UM TPYAOBBIX 00s13aHHOCTel, padoToaaTe/ib HMeeT MPaso...

a)
0)
B)
r)

3ajiepKaTh pabOTHUKA

IpUBJIEYb PAOOTHUKA K aIMUHUCTPATUBHON OTBETCTBEHHOCTH
Ha3HA4YUTh paOOTHUKY YTOJIOBHOE HaKa3aHUe

YBOJIUTh paOOTHUKA

96.B YrosaoBHoM koaekce Poccuiickoii @eepaunu Bbl1aua rocy1apcTBeHHOI TailHbI
OTHOCHUTCSH K IMOHATHIO

a)
0)
B)
r)

IOJIOT
rocyJapcTBEHHasl U3MEHa

yOuiicTBo

Kpaxxa unTemiekTyanbsHol cOOCTBEHHOCTH

97.B cooTBeTCTBHH ¢ YToJ10BHBIM KojiekcoM Poccuiickoii @eaepanun, npeaMeTom
IINHOHAXKA ABJIAIOTCH

a)
0)
B)
r)

NepPCOHAJIbHBIE TaHHbIE paOOTHUKA

CBEJICHMSI, IEpEIaHHbIE CBALIEHHUKY Ha UCIIOBEN
CBEJICHMSI, COCTABIISAIOLIME TOCYJaPCTBEHHYIO TaillHy
(MHAHCOBBIE U TPOMBILICHHbIE IIEHHbIE OyMaru

98.Pa3rsamenne cBeieHUH, COCTABJISIOIIUX IOCYyIaPCTBEHHYIO TalHY, MOXKeT ObITh

a)
0)
B)
r)

BPEMCHHLIM U ITOCTOSIHHBIM
YCTHBIM U TUCbMCHHBIM

OeJbIM U YaCTHBIM
BBIHYXXJICHHBIM U 2106pOBOJ'H)HI)IM

99./IokyMeHT, Copep KANIUii roCy1apCTBEHHYIO TaliHYy, — 3TO

a)
0)
B)
r)

Oo(UIMATBEHBIA UIH Heo(DUIIMATbHBIA HOCUTENh HH()OPMAILIUU O TOCYIaPCTBEHHOM TaiiHe
KOMIIbIOTEpHAst UH(popManus

TpaXXTaHCKHUI I0TOBOP

cyneOHOe TTOCTAaHOBJICHHE

100.B ocodom nopsiike (0e3 mpoBeieHHsI TPOBEPOYHBIX MEPONPHUSITHIT) TOMYCKAIOTCSH K
rocy1apcTBEeHHOM TaliHe
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a) unensl CoBera denepannn, aenyrarsl I'ocygapcTBeHHOM [{ymbl, cyabu,

0) aJBOKAaTHI, yJaCTBYIOIIHE B CyIeOHOM IIPOIIECCe, CBSI3aHHOM C TOCY/IapCTBEHHOM TaiHON
B) Ilpesunent PO

r) nocisl Poccun 3a pyOexom

KypcoBas pa6ora - He npeanycMOTpeHa

5.5. Bompocsl k 3a4eTty

1. [TonsTue, LeNIH, 3aJa4d W 3HAYCHHUE Kypca «HpOopMannoHHO-
JOKYMEHTAITMOHHOE 00ECTICYeHUE FOPUIMYECKON AEATEIbHOCTIY;

2. OcHoBHBIE KaTEropuu JEJIONPOU3BOACTBA  TOCYJApCTBEHHBIX OpraHOB
Poccuiickoit @enepanuu;

3. [TonsiTvie 1 BUIBI TOKYMEHTOB;

4. O¢uuuanbHblii  JOKYMEHT: MOHSTHE,  OpraHbl HIPHUHATHA, OPUIUYECKOE
3HAYCHHUE;

S. HopmaruBHoe mnpaBoBoe obOecriedeHHe JEIONPOU3BOACTBA T'OCYNAPCTBEHHBIX
opranoB Poccuiickoit @enepannu;

6. IOpuanueckas cuna nokymenTa. FOpunnyecku 3HauMMble pEKBU3UTHI;

7. OpuUruHanbHOCTB, OAJIMHHOCTD U KOIMIHHOCTD JOKYMEHTOB;

8. IOpuanueckas cuna konuid. HotapuaneHble Konuu;

9. [TonnuHHBIE U TOIJIOKHBIE TOKYMEHTBI;

10.  Vaudukaums u craHmapTuUzamUs JTOKyMEHTOB. DopMyisp COBPEMEHHOTO
YIPaBJIEHYECKOI'O IOKYMEHTAa,

11.  PexBusutbl, pernamentupyemsle ['OCT. TpebGoBanuss K  0QOPMIICHUIO
PEKBU3UTOB;

12.  Tlopsimox 0003HA4YCHWS HAWUMCHOBAHUWS OPTaHU3AIMA - aBTOpa JIOKYMCHTA,
CIpaBOYHBIE IaHHBIE 00 aBTOpE TOKYMEHTa, HOPsI0K 0(hOpMIIEHHUS TOYTOBOTO a/Ipeca;

13.  IlpaBoBbI€ OCHOBBI YJOCTOBEPEHHS JOKYMEHTA — MOAIHNCH, TIeYaTh, YTBEPKICHHUE,
COIIaCOBaHUE, BUBUPOBAHMSI,

14.  bnaHku 1OKyMeHTOB. Buapl OIaHKOB M MOPSIOK PACIIONONKEHHS] PEKBU3UTOB B
Onanke (yrJI0BO€ M IIEHTPOBAHHOE);

15. [lonsATHA «BXOOAIUN JTOKYMEHT», «UCXOIAIINKA JOKYMEHT», «BHYTPEHHUU
JIOKYMEHT;

16.  Ilpuem, opraHu3anusi TPOXOXKIACHUS W TOPSAIOK HCIIOJHEHHS TOCTYMAIOIINX
JIOKYMEHTOB;

17.  TlousTue «peructpauus JoKyMeHTay. Llenu perucrpauuu JOKyMEHTOB;

18. @OopMBI perucTpalny JOKYMEHTOB U MOPSAJOK MX 3allOJIHEHUS;

19.  TlonsTHe «HOMEHKIIATypa 1nem». HazHaueHrne HOMEHKIIATYphI J1eT;

20.  TpebGoBaHUs, MPEIBBISIEMbIE K COCTABICHHUIO HOMEHKIIATYPHI /1€ OpraHU3alluy;

21.  Bomnpocs JIOKYMEHTallMOHHOTO 00ecnevyeHns IOpUINYEecKON AedaTeIbHOCTH,
perynupyembie 3akoHOM P® «O rocynapcTBeHHOM repoey;

22. Buga DOKYMEHTOB, Ha KOTOPBIX MOXET pa3MemaThcs TOCYIapCTBEHHBINH TepO
Poccuiickoit @enepanuu;

23.  Bomnpocs JIOKYMEHTallMOHHOTO 00ecrevyeHns IOpUINYEecKON AedaTeIbHOCTH,
perynupyemble 3akoHOM P® «O0 00s13aTeTbHOM 3K3EMILISIPE TOKYMEHTOBY;

24. Bunbl JOKyMEHTOB, BXOSIINX B COCTaB 00513aTEILHOTO YK3EMILIIPA;

25.  T'ocymapcTBeHHble MH(OPMALMOHHbIE CHUCTEMBl: 3HAYEHUE JUIS IOPUIUYECKOM
JeSITEIbHOCTH;

26.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1esATebHOCTH,

perynupyemMbie 3akoHOM P® «O06 apxuBHOM Jerney;
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27. Cpoku BpEeMEHHOI'O XpaHEHHUS JOKYMEHTOB ApxuBHOro (onna Poccuiickoit
®denepanun 10 UX Nepeayd Ha IOCTOSHHOE XPaHEHUE;

28.  Bompocsl JIOKYMEHTAllMOHHOTO O00eCNeYeHUs FOPUINYECKON JeITeIhHOCTH,
perynupyembie 3akOHOM P® «O s3bikax Hapoi0B POy;

29. I'ocynapcTBeHHBIE TrapaHTUM paBHOIIPABUsA SI3BIKOB  HaponoB Pocculickon
denepanuu;

30.  SI3BIK OpHUIMATBHOTO OMYOJIMKOBAaHUS (ellepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(benepanabHBIX 3aKOHOB U MHBIX IIPAaBOBBIX akTOB Poccuiickoii deaepaunu;

31.  Hcnonb3oBaHuE S3BIKOB B O(UIIMAILHOM JIEIONPOU3BOACTBE, B OQHUIMAIHHOMN
HEpeINCKe;

32.  SI3BIK CyAONpPOM3BOJICTBA W JIEIONPOM3BOJCTBA B CydaxX M JENONPOU3BOICTBA B
IIPaBOOXPAHUTEIbHBIX OPraHax;

33. Bompocbl = IOKyMEHTAIIMOHHOTO OO0ECIEUYEHUs FOPUIMYECKONW AEATeNIbHOCTH,

perynupyemble 3akoHOM P® «O6 olecnedyeHun goctyna K MHGOpMalUU O AEATEILHOCTU
rOCYJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYITPaBJICHUSY;

34. CnocoObl  obecriedenust  jgoctynma K UHQOpManmuu O  JESTENbHOCTH
roCy/1apCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHHUS;

35.  HMudopmauus o IeATEIbHOCTH I'OCYJapCTBEHHBIX OPraHOB M OPIaHOB MECTHOTO
caMoympaBiieHus, pasMmemaemas B cetu "Wnatepuer". 3HaueHue IS OPUTUIECKOMN
NeSITeIbHOCTH;

36.  Ilopran «ocynapcTBeHHBIE  yCIOyrm» Kak  CHCTeMa MOJTyYCHUS
roCyJapCTBEHHBIX U MYHULMIIAIBHBIX YCIyT. IIopsiiok 1 0COOEHHOCTH HCII0JIb30BaHMUS;

37.  3ampoc uHpOpPMALUU O NEATEIBHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPTaHOB
MECTHOTr0 camMoyrpasieHus. [1opsaaok peructpauy 3anpoca U CpOKH OTBETOB;

38.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecCneueHus] IOPUANYECKON N1esATeIbHOCTH,
perynaupyemble 3akoHOM P® «O nepcoHanbHbIX JaHHBIX»;

39. Mepsl mo obecnieueHHIO O€30MACHOCTH TIEPCOHAIBHBIX JAaHHBIX TMPH HUX
o0OpaboTke;

40.  Buasl nepcoHaNbHBIX JAHHBIX M UX 3HAYCHHUE JUTSI IOPHINIECKOM eI TeTbHOCTH,

41.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1esATebHOCTH,
perynupyemble 3aKkOHOM P® «OO0 31eKTpOHHOI nmoanucun»;

42.  Hcnonp3oBaHHE 3JEKTPOHHOM MOJMKMCH B FOPUANUYECKON AEATENbHOCTH;

43.  Bomnpocsl JIOKYMEHTallMOHHOTO 00ecnevyeHns IOpUINYEcKON AedaTeIbHOCTH,
perynaupyemMbie 3akoHOM P® «O rocynapcTBeHHOU TaliHe»;

44, [lonsiTMe W  3Ha4eHWE  TOCYAAPCTBEHHOW TalHBI  JUI  IOPHUINYECKOH
JESTEIILHOCTH;

45.  IlepeueHb cBeIeHUI COCTABISIOUIMX TOCYIAPCTBEHHYIO TailHY;

46.  CseneHus, He MOJJIEKAIME OTHECEHUIO K TOCYIapCTBEHHOM TailHe;

47. ITopsimok pacceKpeunBaHMs CBEACHUM COCTABIIOIIMX TIOCYAAPCTBEHHYIO TalHY;

48.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1esATeIbHOCTH,
perynupyemMble 3akOHOM P® «O komMmepuecKoil TailiHe;

49.  TloHsATHe M 3HAYEHHWE KOMMEpPYECKOH TallHBl JUIl IOPUIUYECKOH JesITeNbHOCTH;

50.  Csenenwus, KOTOpbIE HE MOTYT COCTaBJISITh KOMMEPUYECKYIO TaliHY;

51.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecneueHus] IOpUANYECKON N1esATebHOCTH,
perynupyeMble «OcCHOBaMHM 3akoHozatelbcTBa PO o HoTapuarey;

52. Buasl HOTapuanbHBIX JEHCTBUIA;

53.  TpebGoBaHUS K AOKYMEHTaM, MPEACTABISIEMbIM JJISI COBEPIICHUS HOTApHUATBHBIX
JeUCTBUIA;

54.  Ortka3 B COBEpUICHUHN HOTapUaIbHOTO JEHCTBUS, 3HAYEHUE;

55.  IOpuandeckas OTBETCTBEHHOCTh T'OCYJApPCTBEHHBIX CIYKAIIMX W  MHBIX

pabOTHUKOB, 3aHATHIX B cepe IeIOMPOU3BOJICTBA B OpraHax T'OCyJapCTBEHHOIO YIpPaBIEHUS U
MECTHOI'O CaMOYIIPABIICHHUS;
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56.  Perucrpamusi JTOKyMEHTOB OpPTaHOB IOCYIApCTBEHHOIO YIPABICHHS U MECTHOTO
caMOyIIpaBJIEHHs, 3HA4Y€HUE, cojepkaHue, (OpPMBbl, MPEUMYILECTBO 3JIEKTPOHHOH (OpMBbI
pErucTpaLny;

57. 3HayeHHE M OCOOCHHOCTH WCIIOJb30BAHUS COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUI B JICATCIBLHOCTH OPIraHOB TOCYJAAPCTBEHHOTO YIIPABJICHUS W MECTHOI'O
caMmoyIpaBIICHHSI,

58.  IlpaBuna u 0coOEHHOCTH OGOPMIICHHSI PEKBU3UTOB JOKYMEHTOB, UCIIOJIb30BAHUS
OJIaHKOB M TIeUaTell B OpraHax rocyJapCTBEHHOTO YIIPABJICHUSI 1 MECTHOTO CAMOYIIPaBJICHHUS;

59.  Pabora ¢ oOpamieHUsIMU TpaKAaH B OpraHax IOCYZApCTBEHHOTO YIPABJICHUS U
MECTHOT'O CaMOYTIPaBJICHUS;

60.  OcobenHoctd  HMHPOPMAIMOHHO - JOKYMEHTAIIMOHHOTO oOecreyeHus B
YTOJIOBHOM CY/IOTIPOHM3BO/ICTBE;

61. IloHsATHEe W BUABI JOKYMEHTOB HCIIOJIb3YEMbIX B YTOJIOBHOM IPOIIECCE;

62. OcobeHHocTH WH(POPMAITMOHHO - JTOKYMEHTAIIMOHHOTO OOecredYeHus B
IPaXIaHCKOM CYIONPOU3BOICTBE;

63.  IloHsATHE W BUJBI JOKYMEHTOB HCIIOJIb3YEMbIX B TPAXKIaHCKOM IPOIECCE;

64.  OcobenHoctd  HMHDOPMAINMOHHO - JOKYMEHTAIIMOHHOTO OOECIeYeHus B
aJIMAUHUCTPATHBHOM CYJIOTIPOU3BO/ICTBE.

65. IloHsatme ¥ BHABI JOKYMEHTOB HCIIOJb3YEMbIX B  aJMHUHUCTPATHBHOM
IPOM3BOJICTBE.

Bonpocs! k 3k3aMeHy — He IPeyCMOTPeH Y4eOHbIM IVIAHOM
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JUCT PETUCTPAIIMUA U3SMEHEHU

n/n

CO,I[Cp}KaHI/Ie HU3MCHCHUA

H3meneHHbIC ITYHKTBI

Pemenue YueOHO-
METOAUYECKOTO
coBeTa
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