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1. OPTAHMU3AIIMOHHO-METOIWYECKHUM PA3IEJ

1.1. Ilesan u 3a7a4M OCBOEHUSI Y4eOHOM TUCUUIIMHBI (MOLYJIs1)

Heasimu ocBoeHus aucuuiinabl «HGOpMAIMOHHO-TOKYMEHTAIMOHHOE O0ecrieueHue
IOPUIIMYECKON  JEATEIIBHOCTHY  SIBIISIIOTCS U3y4eHHE COBPEMEHHBIX  TpeOOBaHUH,
MPEIBABISEMBIX K COCTABICHHUIO M O(POPMIICHHUIO IOPUIMUECKUX TOKYMEHTOB, OPraHU3aIMH X
JBYDKEHUS, yU€Ta U XpaHEHHS.

3agayamMu U3y4eHUs TUCIUTUTUHBI SBIISTFOTCS:

- U3YYUTh HOPMATUBHO-TIPABOBYIO 0a3y JOKYMEHTAIIHOHHOM JIeATEIbHOCTH;

- TIO3HAKOMUTHCS C OCHOBHBIMH TPaBWJIaMU PabOTHI C IOPUANYECKUMHU JIOKYMEHTAMH,
BKJTIOYAsl UCTIOJIb30BAHNE KOMIIBIOTEPHBIX TEXHOJIOTHH;

- BBIJIGNIUTh H M3YyYUTh OCOOEHHOCTH TMOJTrOTOBKH, OQOPMIICHUS Pa3IMYHBIX
IOPUINIECKUX TOKYMEHTOB;

- TO03HAaKOMHUTBCS CO CHOcoOaMU ONTUMHU3ALMU JIOKYMEHTO000poTa, obOecredeHus
KOH(UIEHITNAIBHOCTH.

- U3y4UTh OCOOEHHOCTH MOATOTOBKM M O(QOPMIICHUS PA3IMYHBIX BUIOB FOPHINICCKUX
JTOKYMEHTOB.

1.2. Mecro aucuumiInHbl (MOAYJisi) B CTPYKType 00pa3oBaTe/ibHOW NPOrpamMMbl
HAINPaBJICHUS NOATOTOBKH

HMuctunmuaa — «MHGOPMAITMOHHO-TOKYMEHTAIIMOHHOE ~ OOCCTICYCHHE  FOPUIMYECKOM
NESTETHPHOCTHY OTHOCUTCS K JUCHUUIUIMHAM II0 BBIOOPY BapuMaTUBHOW dYacTv. JlucuuruimHa
OCHOBBIBAETCSl HA 3HAHUAX NMPEIMETOB HWH()OPMAIIMOHHO-TIPABOBOTO IMKIA (MHGOPMAIIMOHHBIS
TEXHOJIOTUU B HOPUIUYECKON NEeATEIbHOCTH, WH(OpPMATHKAa M MaTeMaTHKa) W JUCIHIUIUH
npodeCCHOHANIBHOTO HHUKIA (TpaKJaHCKOE TMpaBO, YroOJOBHOE MpaBo U Ap.). M3ywaercs
napajuiebHO C AWCIUIUIMHAMH aJMHUHUCTPATHBHOE, TPYIOBOE, DKOJOTHYCCKOE M SBIISCTCS
OCHOBOM JUIsl M3YYCHHS JUCHHMIUIMH MPOQPECCHOHAIBHOIO IMKIIA (YrOJOBHO-TIPOIIECCYATbHOE,
I'PaKIaHCKO-TIPOIIECCYaTbHOE TIPABO, APOUTPAKHBIN MPOIIECC) U CIICIIKYPCOB.

JucuunimHa n3ydaercs Ha 2-M Kypce, B 4-M ceMecTpe.

1.3. TpeOoBanus K pe3yJbTaTaM OCBOEHUSI Y4eOHOM UCUUILIMHBI (MOTYJI5)
IIpouecc ocBoeHust y4yeOHOM OUCUMIUIMHBI HampaBieH Ha (OpPMHpPOBAaHUE Y
oOyyJaromuxcs CIEAYOMMNX KOMIIETeHIIUH]:

Kon Conep:xanre KOMIETEHIIMN WNHaukaTopbl TOCTHKEHNST KOMIIETSHIINH
KOMIIETEHLIUU
[IK-1 Crioco0eH ocymecTBISATh IIK-1.1. 3HaeT oCHOBHBIE IOHATHUS U KATETOPUU
IIPaBOBOE CONMPOBOXKICHUE MEXAYHAPOAHOTO IIpaBa, yMEET UMU
JEATEIbHOCTH CYyOBbEKTOB OIlEpUPOBATh, 3HAET COZIEPKAHUE HOPM
MEKIYHapOIHbBIX MEXAYHAPOIAHOTO IIPaBa, OCYIIECTBIISET UX
[IPaBOOTHOILICHUH TOJIKOBaHHUE, TPOBOAUT IOPUANIECKYIO
KBaJIM(UKAIINIO, COOIIOAET, UCIIOTHSET,
peaJn30BBIBAET U NPUMEHIET HOPMATHBHBIE




IPEANUCaHHNS.
[K-1.2. [IpumeHnsier HOpMaTUBHBIE TPEOOBAHUS K
(hakTHUECKHM 00CTOATENbCTBAM OCYILIECTBICHUS
MEXAYHAPOAHO-TIPABOBON AEATENBHOCTH,
aHaJTU3UpyeT U 0000ImaeT
MPaBONPUMEHHUTEIBHYIO MTPAKTUKY.

I1K-1.3. BrisiBnsieT HOpMaTUBHBIE TTOJIOKEHHUS,
peryJMpyrole OTHOIICHUS B cepe
MEXTYHAPOAHO-IIPABOBBIX OTHOIICHUH,
aHAJM3UPYET MMOCIENCTBHS UX PeaTH3allni,
orpesensieT mpoOIeMbl TaKOH pean3aluy,
NPUHUMAET PELICHUS 110 TPEOIOTICHUIO U
YCTPaHEHHIO BBISIBIICHHBIX MPOOJIEM.

[IK-1.4. BrigBnser npoGiieMbl IPaBoOBOTO
XapakTrepa B MEeKIyHapOJHO-TIPABOBON
JIEATEIbHOCTH, JaeT UM MPAaBOBYIO OLICHKY,
MPOTHOZUPYET BO3MOKHOCTD MX PEIICHHS,
CTaBHT 33/Ia4H 110 X pa3pelIeHHo.

IIK-1.5. PaciozHaer gaxTsl HApyIIeHUS
TpeOOBaHMI K OCYIIECTBICHNIO MEXITYHAPOIHO -
MIPaBOBOM JIEITEILHOCTH, OCYIIECTBIISIET
KBaNM(PHUKAIIUIO MPOTHUBONPABHBIX JICTHUIA,
oIpeJIeNsieT OpraH K KOMIIETEHIIMA KOTOPOTro
OTHOCHUTCSI PACCMOTPEHUE JIeN O COBEPIICHHOM
NPaBOHAPYIIICHHUN;

IIK-1.6. Pacnioznaer pakTsl KOPPYHITHOHHOTO
MIOBEZICHUS B IIPOLIECCE OCYILECTBIICHUS
MEXAYHAPOAHO-IIPABOBON JIESITENbHOCTH,
BBIOHMpaeT (hOPMBI M CPEICTBA IIPOTHBOACHCTBHS
JAaHHBIM (haKTam.

I1K-5

CnocobeH K pacCMOTPEHHUIO U
MOJITOTOBKE MPOEKTOB
3asBIICHUH, 0OpaIeHnH, jkamoo
1 TIPETCH3UH (PU3HICCKUX U
FOPUITUYCCKIX JIUT]

TIK-5.1. 3HaeT OCHOBHI MPOIICTYPHI
pPaccMOTpPEHUS U MIOATOTOBKE MPOEKTOB
3asABIICHUH, OOpaIleHHH, jkaj100 1 IpeTCH3NMA
(hr3IUECKUX U IOPUINIECKUX JTUIT;

TIK-5.2. TIpaBuisHO onpenenser
IOPUINYECKH 3HAYNMBbIE MEXKTyHapOTHO-
MPaBOBBIC (DAKTHI, COOBITHS U OOCTOATEILCTBA,
KBATH(UITUPYET UX IPAMEHUTENBFHO K
KOHKPETHOM CUTyaluu;

[1K-5.3. JlaeT nmpaBOBYIO OIEHKY KOHKPETHOMH
CUTYaIluH, apTYMEHTUPYET U 000CHOBBIBAET
MIPABOBYIO MMO3UIIHIO B COOTBETCTBUU C
HOPMATHBHBIMU IPAaBOBBIMHU aKTaMH U
CIIOKHBIIIEHCS CyaeOHON MTPaKTHKOM;
TIK-5.4. T'OTOBUT NPOEKTHI 3asBJICHUN,
oOpaIleHnit, xanod 1 MpeTeH3ni I
(hr3HUECKUX U IOPUINIECKUX JIUII.




2. CTPYKTYPA Y COJEPKAHUE YUEBHOW JUCIHUILIMHBI (MOIYJIS)

2.1. O0beM y4eOHOI AUCHUILTHHBI (MOTYJIf)

Bua yueoHoii paGoTbl Bcero, yacos OuHnas ¢popma
Kypc, yacoB
Ounas opma 2 Kypc, 72 yaca
AyauTopHasi padoTa 00y4yaroummxcs ¢ 30 30
npenojaBarteseM (1o BHJIaM Y4eOHbIX
3aHATHIi), BCEr0 B TOM YHCJIe:
Jlexuuu (JI) 12 12
B ToMm umcne, mpakTHueckas 0 0
noaroroBka (JITIIT)
IpakTuyeckue 3aHATHSA (B TOM 14 (2) 14 (2)
qucie, 3a4€T)
B Tom uncie, npakruueckas 2 2
noarotoBka (I13I1IT)
JladopaTopubie pa6oTsl (JIP) 4 4
B ToMm umcne, mpakTHueckas 0 0
noarotoBka (JIPTIIT)
CamocrosiTesibHas padoTra 42 42
odyuaromuxcs (CP)
B ToMm uncne, mpakrtuueckas 8 8
noaroroska (CPIIIT)
IIpomMexxyTouHasi aTTeCcTAIUA 0 0
(MoAroTOBKA M ¢1a4a), BCEro:
KoHnTposbHas pabora - -
Kypcosas pabota - -
3auer 2 2
DK3aMeH - -
Hroro: 72 gaca, 72 gaca,
OO6m1ast TpyI0€MKOCTh YU4EOHOM 2 3a4eTHBIE €IMHULBI 2 3a4eTHEBIE
JTUCHMILTMHEI (B Yacax, 3a4€THBIX €IMHULIBI
eAMHUIIAX)
2.2. Copep:xanue pa3/ieoB Y4eOHOI TUCHUIIHHBI (MOXYJIs1)
Cemecmp — 4 (ounas ¢popma obyuenust), Buo omuemnocmu — 3auem
Ne | HaumenoBanue paznena (tembl) | ComepxaHue pasjena dopmupyembie
(TemaTHKa 3aHATHIN) KOMIICTCHIIMH (MH]ICKC)
n/m
1 2 3 4
Paznen |. [lonsitue, mpeamer u
OCHOBHBIE KaTeropHHy,
MH()OPMAITIOHHO-
JOKYMEHTAI[HOHHOTO

obecrieueHHsl IOpUINUECKON




HaumenoBanue pa3zzena (TeMbl)

Coneprxkanue pazzena
(TemMartuka 3aHsITHI)

dopmMupyemsle
KOMIETEHIINH (MH]IEKC)

/i
JESTENEHOCTH.

1. Tema 1.1. Ioustue, wuenw, | Beenenue B kypc | T1K-1.1.
3amaun M 3Hauemme  Kkypca | «MIH(OpMAarmoHHO-
«HbpopMaIoOHHO- AOKYMCHTALIMOHHOC .
JIOKYMEHTAIOHHOE o0ecrieueHre OPUANIECKON

. | mesrtenpHOCTHY.  IloHsSTHE,
o0ecrieueHue FOPUIMUYECKON
e, 337a494 U 3HAYCHHE
JeSTEeNbHOCTHY. B3anMOCBsI3b C
Kypca.
JPYrAMUA OTpacIsIMU
POCCHIICKOTO TIpaBa.

2 Tema 1.2. PasButue mnoustus | TepMuHOIOrHS, IK-1.1, TIK-1.2, TIK-1.3
«TOKYMEHT. CriocoGel | HCIOIB3yeMasi IpH paboTe
JTOKYMEHTHPOBAHUS u| ¢ AOKyMEHTAMH.
MaTepuanbHbIe Hocureny | COOTHOLICHHE  MOHATHH

. «H(pOPMATTHS u
nHpOpMaIuu. CaoiicTBa, (bopman
GyHKImE 1§ KraccHpuKams «ITOKYMEHT». 3HavyeHne
YHKIL 1t uH(popMauu B
AOKYMCHTOB. HKOHOMHUUECKHX,
COIMATBHBIX u
MOJIMTHYECKUX TPOIECCaX,
TUTSE NPUHSTUS

YIPaBJICHUYECKUX PEIICHUI.
OBOIIONHUA TIOHATHUA
«I0KyMeHT». OmnpeneieHue
MNOHSTHUSI ~ JIOKYMEHT B
JIEACTBYIOIIUX
HOPMAaTUBHBIX
JOKYMEHTaX.
ouIHaTEHBIE
(city>xeOHBIC), JIUYHBIC
(mepcoHaIbHBIC) U JIMYHOTO
MPOUCXOXKICHUS.
JIOKyMEHTBI PYKOIIUCHBIE U
U3TOTOBJICHHBIE c
MOMOIIBI0  TEXHUYECKUX
CpencTB.  «DIEKTPOHHOE)
JTOKYMEHTHUPOBAHHUE.
[Tonsitue «pyHKUIHS
JIOKYMEHTAa.
[TonudyHKIIMOHATEHOCTD
JOKyMEHTa U COCTaB
GyHKIMIA. IIpaBoBas
byHKIHS JOKYMEHTA.
OcobenHoctu
yrpaBiIeHUYeCKON (DYHKITUH.
OyHKIMS JOKYMEHTa Kak
HUCTOPUUYECKOTO MCTOYHHKA.
OyHKIUA ydeTa SBIICHHH,
coObiTuil U daxtoB. Poib

JIOKyMEHTBI




HaumenoBanue pa3zzena (TeMbl)

Coneprxkanue pazzena
(TemMartuka 3aHsITHI)

dopmMupyemsle
KOMIETEHIINH (MH]IEKC)

/i
JOKYMEHTa B YIPaBICHUH
IKOHOMHYECKUMH,
COLIMATBHBIMU u
IPOM3BOJICTBEHHBIMH
[IPOLECCAMU. DyHKIMU
JOKYMEHTa B  YCIOBHAX
KOMIIBIOTEPHU3AIIH
yIpaBJIEHUS,  MacCOBOTO
BHEIPCHHUS
ABTOMAaTH3WPOBAHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTHIA.
3 Tema 1.3. Crpykrypa | YHUUKanus u | TIK-1.1, TIK-1.2, TIK-1.3
JIOKYMEHTA! dbopmynsp | cTaHAapTH3ALUS
COBPEMEHHOTO JIOKyMEHTa. | ToKyMeHTOB.  Dopmynsip
OcHOBHBIE KaTerOpuu | COBPEMEHHOTO
COBPEMEHHOTO yIPaBIEHYECKOTO
JOKyMEHTO000poTa. JOKyMEHTa.  PexkBU3UTHI,
pernamentupyembie 'OCT.
TpebGoBanus K
0(OPMIICHHIO PEKBU3UTOB.
[Topsimox 0003HaueHus
HalMEHOBaHMS
OpraHu3aluu -  aBTopa
JOKYMEHTa,  CIIPaBOYHbIE
TaHHBIE 00 aBTOPE
JOKYMEHTA, HOPSAA0K
0ohOpMIJICHHSI  TIOYTOBOTO
azpeca. OcobenHoctu
opopMmiIeHHsI ~ PEKBU3UTA
ajpecara. [TpaBuna
opopMmiIeHHsI ~ PEKBU3UTA
«aara JOKYMEHTa.
ITpaBoBBIE OCHOBBI
yJIOCTOBEPEHUS JOKYMEHTa
- HO/IKCB, neyaTh,
YTBEP)KJICHHUE,
COTJIacOBaHue,
Bu3upoBaHue. OTMETKH Ha
nokymenre. TpeOGoBaHue kK
COJICPKAHUIO U
0(QOPMIICHHIO PE30ITIOLHH.

Pasmen Il. IIpaBOBBIE OCHOBBI

UH()OPMAITIOHHO-

JIOKYMEHTAILIOHHOT'O

obecrieueHust IOPUINIECKOM

JESTENbHOCTH.




n/n

HaumenoBanue pa3zzena (TeMbl)

Coneprxkanue pazzena
(TemMartuka 3aHsITHI)

dopmMupyemsle
KOMIETEHIINH (MH]IEKC)

Tema 2.1.
peryiupoBaHue B
COBPEMEHHOTO
JIEIIOTIPOU3BOICTBA

I'ocynapcrBennoe
obnactu

HopmartuBHblE — mpaBOBBIE
aKTHI, peryaupyromme chepy
JIETI0NIPOU3BO/ICTBA.
Ornpenenenue
«HOPMATHUBHO-
METOINYeCKast
JIEJIONIPOU3BOJICTBAY.
3aKoHO/IAaTENbHbIE aKThl B
chepe JTIOKYMEHTAIUH.
VKa3pl W pacnopshKeHUs
npesugenta  Poccuiickoit
®denepanuu,
MIOCTAHOBJICHUS u
pacnopsKeHHUs
[IpaBuTenscTBa
Poccuniickoit  denepanun,
periaMeHTHpYIoIl1e
MpPaBOBBIE  HOPMBI Ha
denepaibHOM ypOBHE TpHU
pabote ¢ JAOKYMEHTaMH.
[IpaBoBBIE aKThI
HOPMAaTUBHOTO u
UHCTPYKTUBHOTO
XapakTepa, METOJUYECKUE
JIOKYMEHTBI o
JIEIIONIPOU3BOJICTBY
NpEaTPUATHI u
OpraHu3aIui.

ITIOHATHUC

Oaza

IK-1.1, [IK-1.2, TIK-1.3

Tema 2.2. IlpaBuna
JOKYMEHTHPOBAHUS u
o0ecrieueHue IOPUIUYECKOM
cuibl JOKyMeHTOB. [IpaBuna u
0COOEHHOCTH oopMIICHHS
PEKBHU3HUTOB JOKyMEHTOB,
UCMOJIb30BaHUsI  ONAaHKOB U
nevareit B oprasax
TOCY/IApPCTBEHHOTO  YIIPaBJICHUS
Y MECTHOTO CaMOYIPaBJICHHS.

ITonsTue
«TOKYMEHTO000pOT».
Crpyktypa u
XapaKTEePUCTHKA
JIOKYMEHTOTIOTOKOB.
IMoustusa «BXOIAIIUNA
JOKYMEHT»,  «UCXOJSIIHNMI
JOKYMEHT», «BHYTPEHHHI
JokymeHT». Opranuzanus
paboThl € MOCTYMAIOIIUMHU
JOKyMEHTaMHU. [Tpuewm,
OpraHu3aIus MpoXOXKICHHS
U TOPSAJOK  HUCIIOJHEHHS
MOCTYMAIOIINX
JIOKYMEHTOB. Ilopsnox
OpraHu3anui  paboThl ¢
OTHPaBJISIEMBIMHU
JIOKYMEHTaMHU.
OpraHu3alumn
BHYTPEHHUMU

oOmas

[IpaBuna
paboTel ¢

[K-1.1, TIK-1.2, I1K-1.3




Ne | HaumenoBanue paznena (tembl) | ConepxaHue pasjena dopmupyemblie
(TemMartuka 3aHsITHI) KOMITIETEHIIMH (MHAEKC)
/11
JOKYMEHTaMH. VYuer
o0bema
JIOKYMEHTO000pOTA.
Pasnen 1"l Ocobennoctu
HMH(}OPMAaIIMOHHO -
JOKYMEHTAITMOHHOTO
oOecrieyeHuss B YrOJIOBHOM,
TPaXIaHCKOM "
aJIMHHHCTPATHBHOM
MIPOU3BOJICTBE.

6 Tema 3.1. Pab6ora ¢ | IIpaBoBbie ocHOBBI paboThI ¢ | TTK-1.4, TTIK-1.5, TTK-1.6,
06paIeHIAMI rpaxan, | OOpalleHus MU rpaxnaH. | [1IK-5.1, TIK-5.2, TIK-5.3,
3HaueHHe, ocobennocry. | IPHHIMIBL,  3HadeHne u | [IK-5.4
pauemme m  ocobemmocry | OCOOCHHOCTH - paboTer  ©
WCIIOJIb30BAaHUE  COBPEMEHHBIX OOpallieHHAMH Tpai/IaH.

. | IIpaBo rpaxkman Ha JOCTyI
MH(OPMALMOHHBIX  TEXHOIOTHH | MHbOPMAITHH. SHAYCHHE W
B JEeATeTbHOCTH OPTaHOB | (.06eHHOCTH
TOCY/IApCTBEHHOTO YIPABIEHUS U | perosib30BaHme
MECCTHOI'O CaMOYITPaBJICHHA. COBPEMEHHEBIX
UH(POPMAITMOHHBIX
TEXHOJIOTUI B
JEeATeNTbHOCTH OpraHoB
rOCY/IapCTBEHHOTO
VIPaBJICHUS U  MECTHOTO
CaMOYTpaBJICHHUSI.

7 Tema 3.2. Ocob6ennoctu | OcobenHoctu ITK-1.4, TIK-1.5, TIK-1.6,
UH(OPMAIIMOHHO - | mH(pOpPMALIMOHHO - 1IK-5.1, TIK-5.2, TIK-5.3,
JOKYMEHTAI[HOHHOTO JTOKYMEHTAIlMOHHOTO TIK-5.4
obecriedeHUss B YrOJOBHOM | 00€CleYeHUs] B YrOJOBHOM
Mpolecce ¥ a/IMUHUCTPATUBHOM | IIPOLIECCE U
MIPOU3BO/ICTBE. aIMUHHCTPATUBHOM

npou3BojicTBe. [lonsaTue u
BUJIBI JIOKYMEHTOB
UCIIOJIb3YEMBIX B
YTOJIOBHOM TIPOIIECCE.
TpeGoBanus K
JOKYMEHTaM,
UCTIOJIb3YEMbIM B
YrOJIOBHOM TIpOIIEcCe.
Oco0EHHOCTH COCTaBIICHUS
JIOKYMEHTOB.
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HaumenoBanue pa3zzena (TeMbl)

Coneprxkanue pazzena
(TemMartuka 3aHsITHI)

dopmMupyemsle
KOMIETEHIINH (MH]IEKC)

n/a
8 Tema 3.3. Oco6ennoctu | OcodbeHnocTu I1K-1.4, [IK-1.5, TIK-1.6,
I/IH(bOpMaIII/IOHHO I/IH(i)OpMaHI/IOHHO - | TIK-5.1, TIK-5.2, TIK-5.3,
JIOKYMEHTALHOHHOTO JIOKYMEHTAlMOHHOTO [1K-5.4
obecrieueHnsl B TIPAKIAHCKOM obecrieuenus B
npousBojicTBe.  HOpuanyeckas TP@KAAHCKOM — Tpoliecce.
Iloustue " BHUJIBI
OTBETCTBEHHOCTD JOKYMEHTOR
TOCYNIAPCTBEHHBIX - CIYKAMX M | 1110 153yeMBIX B
WHBIX PAOOTHHUKOB, 3aHATHIX B IPOKIAHCKOM  IPOLECCE.
chepe  IenompouMsBOACTBA B | TpeGoBaHus K
opraHax TOCYJIAPCTBEHHOTO | IOKyMEHTaM,
YIIPaBJICHUSA " MECTHOrO | HMCIIOJIb3yCMbIM B
CaMOYIIPABIICHIISL. TPOKIAHCKOM  IpoIiecce.
OCOOEHHOCTH COCTaBJICHHUS
JIOKYMEHTOB.
2.3.  Pa3zgenpl TUCHHUILIMH U BUABI 3aHATHH
Ne HanmeHoBaHME TeMEBI
n/m AynuTtopHas Bueayn. | O0bem B yacax
pabota pabora
JI I13/JIP CP Bcero
B TOM YHCJIE, | B TOM B TOM B ToM umcite, I111
JITIIT qHCIe, qHCIIe,
IT3I1I1/ | CPIIII
JIPIIII
1 Tema 1. Ilonsarue, | 2 2 4 8
LIETIH, 3a0a4d = U
3HAYeHHE Kypca
«udopmarmonHo-
JTOKYMEHTAITHOHHOE
obOecreueHne
FOPUINYECKON
JIEATEIHHOCTH.
B3aumocBs3b ¢ npyrumu
OTpacsiMH
POCCHICKOTO TIpaBa.
2 Tema 2. Passutue | 2 4 6
MOHATHS  «IOKYMEHT.
CnocoObl
JOKYMEHTUPOBAaHUSA U
MaTepHuaabHbIe
HOCHUTEIIH
nHpOpMaIuu.
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CaoiicTBa, (QyHKIHH H
KJaccuuKaus
JOKYMEHTOB.

Tema 3. CtpykTypa
JIOKyMeHTa: (OopMYIIsip
COBPEMEHHOTO
nokymeHTa. OCHOBHBIE
KaTeropuu
COBPEMEHHOTO
JOKYMEHTO000pOTA.

Tema 4.
l'ocynapctBeHHoOE
peryinupoBaHue B
00J1aCTH COBPEMEHHOTO
JIEIONPOU3BOJICTBA

10

Tema 5. Opranuzanus
paboThI c
JIOKYMEHTaMH.
Cucremaruzanus u
OpraHu3aIis XpaHCHHS
JTOKYMEHTOB B
TEKYIIEM
JIeIONIPOU3BOICTBE.

2 1ab 2

12

Tema 6. PabGora c
oOpaleHus MU TPak/IaH,
3Ha4yeHHe, 0COOECHHOCTH.
3HaueHue Hu
0COOEHHOCTH
HCIIOJL30BaHKE
COBPEMEHHBIX
MH(OPMAITHOHHBIX
TEXHOJIOTHI B
JESITEIIbHOCTH ~ OpPraHoB
rOCY/IapCTBEHHOTO
YIIPaBJICHUSI U MECTHOTO
CaMOYTIPaBIICHUSI.

2 mab 2

10

Tema 7. OcobeHHocTH
MH(POPMAITMOHHO -
JOKYMEHTAI[MOHHOTO
oOecrieueHus B
yTOJIOBHOM TIpoliecce U
aJIMMHHUCTPATUBHOM
MIPOU3BOJICTBE.

SN

Tema 8. OcobenHOCTH
UH(POPMAIMOHHO
JOKYMEHTAIIMOHHOTO

(op}

10

12




obecrieueHus B
IPaXxJIaHCKOM
MIPOU3BOJICTBE.
IOpuanueckas
OTBETCTBEHHOCTh
rOCYIapCTBEHHBIX
CIY)KaIllUX W HHBIX
pabOTHHKOB, 3aHSTHIX B
chepe
JICJIOTIPOU3BOJICTBA B
opraHax
rOCyIapCTBEHHOTO
YIIPaBJICHHUST ¥ MECTHOTO
CaMOYTIPABJICHUSI.

3auer - 2 -

Umozo: 12 18 42

72

Bcezo: 12 18 42

72

2.4.

Ili1anbl TeopeTHnYecKuX (JIEKIMOHHBIX) 3aHSATHI

Ne
TEMBI

HaunmenoBanue teM JeKIui

Ko1-Bo yacoB B 4-Mm
ceMecTpe 1o BUIaM
paboThI

JI B TOM 4YHCIIC,
JITITT

4 cemectp

HauMmeHnoBanue TeMbl

Tema 1. Ilonamue, yenu, 3a0auu u 3HaveHue Kypcd
«HUHpopmayuonno-0okymenmayuornnoe obecneyerue
opuouyecKoll oesmenbHocmuy. Bzaumocsssv ¢ opyeumu
OmMpaciAMU POCCUTICKO20 NPasd.

1.1. Beenenwe B kypc «MH(MOpMaIMOHHO-TI0KYMEHTAITMOHHOE
oOecIieueHne IOPUIMIECKOM ICATEITBHOCTI.

1.2. TlonsTHe, IeTM, 3aa4u U 3HAYCHUE Kypca.

1.3. B3anmocBs3b Kypca «MuadopmarmonHo-
JIOKyMEHTAIHOHHOE obecrieuenne FOPUIMYECKOM
JEATEILHOCTHY C IPYTUMH OTPACISIMH POCCUICKOTO TpaBa.

Tema 2. Paszsumue nonamus «0okymenmy. Cnocoowi
OOKYMEHMUPOBAHUS U MAMEPUATbHbIE HOCUMENU
ungopmayuu. Ceoticmea, Qynxyuu u kiaccuguxayus
OOKYMEHMO8.

2.1. TepMuHOIOTHS, HCTIOJIb3yeMasl TpU paboTe ¢
JOKYMEHTaMHU.

2.2. CooTHOLIIEHNE TOHATHH «MH(DOPMAIS) U «TOKYMEHTY.
2.3. 3HayeHne UHPOPMALIUU B SKOHOMHUECKUX,
COLIMAJIBHBIX M MOJUTUYECKHUX MPOLIECCax, Ui MPUHATHUS
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YIIPaBJICHYECKUX PEIICHUH. DBOJIIOLUS TIOHATHS
«IOKYMEHT».

2.4. OnpeneneHye NOHATUS TOKYMEHT B IEHCTBYIOIIUX
HOPMAaTHUBHBIX TOKyMeHTaxX. JOKyMEHTBI O(pHIIHANIbHbIE
(cyxeOHbIe), TNYHBIE (IEPCOHATIBHBIC) ¥ TUYHOTO
MIPOUCXOKICHUS.

2.5. JIOKyMEHTBI PyKOTIMCHBIE M H3TOTOBJICHHBIE C
MTOMOIIIBIO TEXHUYECKUX CPEICTB. «DIEKTPOHHOE
nokymeHtupoBanue. [lonsaTue «pyHKIus JOKYMEHTay.
[MommpyHKIIMOHATBHOCT JOKYMEHTA B COCTaB (DyHKIIUH.
2.6. [IpaBoBast GyHKIHS TOKYMEHTA.

Tema 3. I'ocyoapcmeennoe pecynuposanue 6 oonacmu
COBPEMEHHO20 0eNONPOU3B00CMBA

3.1. HopmaTuBHBIC TIPAaBOBBIC aKThI, PETYIUPYIONTUE Chepy
JIETI0NIPOU3BO/ICTBA.

3.2. OmnpeienieHue MOHATHE «HOPMATHBHO-METOIHICCKAS
0a3a JeI0NMPON3BOJICTBA». 3aKOHOJATEIbHBIE aKThI B chepe
JOKYMEHTAITUH.

3.3. Yka3sl 1 pacrnopsbkeHus npe3uaenTa Poccniickoit
denepanyn, MOCTAHOBJICHHS U PACTIOPSDKECHUS
[IpaButensctBa Poccuiickoit denepannu,
periiaMeHTHPYIOIIHE TTPABOBBIC HOPMBI Ha (eiepaTbHOM
YpOBHE Mpu paboTe ¢ JOKYMEHTaMH.

3.4. IIpaBoBbIE aKThI HOPMATUBHOTO U HHCTPYKTUBHOTO
XapakTepa, METOANYECKUEe JOKYMEHTHI 10
JIEJOTPOU3BOJICTBY NMPEANPUITUI U OpraHU3aIUH.

Tema 4. Paboma c obpawenusamu epaxcoa, sHaveHue,
ocobennocmu. 3nauenue u 0COOEHHOCMU UCNONb308AHUE
COBPEMEHHBIX UHPOPMAYUOHHBIX MEXHOIOUL 8
0esimeNbHOCIU OP2AHO8 20CYOAPCMBEHHO20 YNPAGIEHUSL U
MECMHO20 CaMOYNPABTIEHUSI.

4.1. IIpaBoBBIC OCHOBBI PA0OTHI C OOpAIICHUSIMHA TPKIAH.
4.2. ITpuHIMIbl, 3HaYeHUE W OCOOCHHOCTH PabOTHI C
OOpaIlCHUSIMU TPaKIaH.

4.3.TlpaBo rpaxiaH Ha IOCTYN K MH(pOpMAaIUH.

4.4. 3naueHre U 0COOEHHOCTH UCTIONIL30BaHHE COBPEMEHHBIX
MH(OPMAIIOHHBIX TEXHOJIOTHI B JESTEILHOCTH OPTaHOB
TOCYJIaPCTBEHHOTO YIIPABJICHHS K MECTHOTO CaMOYITPABIICHUSI.
4.5. 3naueHue 1 0COOEHHOCTH HCIIOJIb30BaHUE COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHI B AESTEIHHOCTH OPTaHOB
TOCY/IapPCTBEHHOTO YIIPABJICHUSI U MECTHOTO CAMOYITPABJICHUSI.

Tema 5. Ocobennocmu uUHGOpMaAYUOHHO -
OOKYMEHMAYUOHHO20 0becnedeHus. 8 Y2OJl08HOM npoyecce U
AOMUHUCMPAMUBHOM NPOU3BOOCTEE.

5.1. OcoGeHHOCTH HMH(DOPMAIIMOHHO - TOKYMEHTAIHOHHOTO
o0ecrieyeHHs B YTOJOBHOM IPOIECCEe M a]MUHUCTPATUBHOM
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IPOU3BOJICTBE.
5.2. [lonatue W BUABI JOKYMEHTOB HCIIOJIb3YEMbIX B
YIOJIOBHOM IIpOIIECCE.

5.3. TpeboBanusi K AOKyMEHTaM, UCIOJIb3yEMbIM B
YIOJIOBHOM IIPOIIECCE.

5.4. OcOOEHHOCTH COCTABJICHUS] JOKYMEHTOB.

Tema 6. Ocobennocmu uHGOPMAYUOHHO
OOKYMEHMAYUOHHO20 0DeCnedeHuss 8 paiCcOaHCKOM
npouzeoocmae. FOpuouueckas omeemcmeenHoChb
20CYOAPCMBEHHBIX CILYAHCAWUX U UHBLX PAOOMHUKOB,
3AHAMBIX 8 chepe 0elonpouU3800Cmed 8 OP2AHAX
20Cy0apCcmeeHH020 YNPAGIeHUsl U MECHO20
CAMOYNpasieHusl.

6.1. OcoberrocTn MH(POPMAITMOHHO - TOKYMEHTAIMOHHOTO
oOecrieueHns B T'PaKAAHCKOM IIPOIIECCE.

6.2. [ToHsiTHe W BHJBI TOKYMEHTOB HCIIOJIb3yeMBbIX B
TPaKJIaHCKOM IIpoIiecce.

6.3. TpeboBaHusl K JAOKyMEHTaM, UCTIIOJIb3yEMBIM B
TPaXIaHCKOM  TIpOIecce.

6.4 OcoOEHHOCTH COCTABIICHUSI JIOKYMEHTOB.

2.5.

Ili1aHbl MPAKTHYECKHUX (CEMMHAPCKUX) 3aHATHH

TEMbI

HaumenoBaHue TeM MpakTHYECKUX (CEMUHAPCKUX) 3aHATHI

Koa-Bo yacoB B 4 - M
ceMecTpe 1o BUIaM

padboThI

I13

B TOM YHCIIC,
TT3I111T

4 cemecTp

Tema 1. [lonamue, yenu, 3adauu u 3Ha4eHue Kypca
«Hnghopmayuonno-ookymenmayuonnoe obecneyenue
opuouyecKoll oesmenbHocmuy. Bzaumocsnzv ¢ Opyeumu
OmMpaciAMU POCCUTICKO20 NPasd.

1.1. Beenenue B kypc «MHPOpMAIMOHHO-IOKYMEHTAIIMOHHOE
o0ecrieyeHre FOPUIMUECKON JICATEITBHOCTI.

1.2. Tlonsitue, nenu, 3aa4d ¥ 3HAYCHUE Kypca.

1.3. Bzaumocssi3b kypca «HbopmanmoHHo-
JOKYMEHTAIIHOHHOE 00ECIICYCHHE FOPUINUCECKON
JESATEILHOCTHY C IPYTMMH OTPACISIMU POCCHICKOTO ITpaBa.

0

Tema 2. Cmpykmypa OOKyMeHma: opmynap co8pemMeHHo20
ookymenma. OcHo8Hble Kame20puu CO8PEMEHHO20
00KyMeHmoobopoma.

2.1. YHudukauus u cTaHgapTH3alus JOKYMEHTOB.
2.2. ®opMynsp COBPEMEHHOTO YIIPAaBICHUECKOTO
JOKYMEHTA.

2.3.PexBusutsl, pernamentupyemsie 'OCT.
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2.4. TpeboBanus K 0(pOpPMIICHUIO PEKBU3UTOB.
2.5.Tlopsnok 0603HaUEHUS] HAMMEHOBAHUS OpraHU3alny -
aBTOpa JOKYMEHTA, CIIPABOYHbIE TaHHbIE 00 aBTOpe
JOKYMEHTA, MOPSJIOK 0(OPMIIEHHS TIOYTOBOTO aJipeca.
OcobenHocTu 0OPMIICHUS PEKBU3HTA ajpecar.
2.6.1IpaBuna ohopmMIIeHUS] pEKBU3HTA «IaTa JOKYMEHTAy.
[IpaBoBBIE OCHOBBI YAOCTOBEPEHHUS JOKYMEHTA — MOIIIHCH,
nevaTh, YTBEp)KJICHHE, COTJIACOBAHUE, BUSHUPOBAHUS.
2.7.01™metku Ha okymMeHTe. TpeboBaHME K COIEPIKAHUIO U
0(OPMIICHHIO PE30JTFOIIHH.

Tema 3. I'ocyoapcmeennoe pecynuposanue 6 ooiacmu
COBPEMEHHO20 0eNONPOU3BO0CMBA

3.1. HopmatuBHBIE TIPAaBOBBIC AKTHI, PErYIHPYIOIMHE chepy
JIeTIOTIPON3BO/ICTBA.

3.2. OnpeseneHune MOHATHE KHOPMATHBHO-METOIHICCKAS
0a3a JIeoNpPON3BOICTBAY.

3.3. 3akoHOIaTEeNBHBIE aKTHI B chepe JOKYMEHTAIHH.

3.4. [IpaBoBBIEC aKTHl HOPMATUBHOTO U HHCTPYKTHBHOTO
XapaxkTepa, METOIMIEeCKUE TOKYMEHTHI TI0
JEJIOTIPOU3BOJICTBY NMPEANPHUATHI U OpraHU3ALMN.
3.5.'OCT#I Ha TOKyMEHTAITHIO.

3.6. O6mepoccuiickne KiIaccupUKaTOPbl TEXHUKO-
SKOHOMUYECKOHN U COMaIbHON nH(OopMaIuu. obecriedeHus

yIpaBJICHUS.

Tema 4. Opeanuzayusi pabomul ¢ OOKYMEHMAMU.
Cucmemamu3zayus u op2aHu3ayus XpaHeHus OOKYMeHmo8 &
mexywem 0elonpou3800cmae.

4.1.TlonsTHE «TOKYMEHTOO0OPOTY.

4.2.CtpykTypa 1 o011ast XapakKTepuCcTUKa
JOKYMEHTOTIOTOKOB.

4.3.TToHTHS «BXOASIINN TOKYMEHTY, «ACXOISIIANA
JOKYMEHT, «BHYTPEHHHUH TOKYMEHT.

4.4.Opranuzanus paboThl ¢ MOCTYNAIOIUMU JOKYMEHTaMH.
[Ipuem, opranuzanust TPOX0XKACHUS U TOPSIOK UCIOIHEHUS
MOCTYHAIOMINX JOKYMEHTOB.

4.5.TTopsanok opranuzanuu paboThl C OTIPABIIEMbIMU
JOKyMEHTaMH.

4.6.11paBuna opranuzanuu paboThl C BHYTPEHHUMU
JTOKyMEHTaMH.

4.7.Y4er o6beMa JOKYMEHTO000POTA.

Tema 5. Paboma c obpawjenusmu 2paxcoat, 3Havenue,
ocobennocmu. 3nauenue u 0coOeHHOCMU UCNONb306aAHUE
COBPEMEHHBIX UHPOPMAYUOHHBIX MEXHOIOUL 6
0esimeNbHOCIU OP2AHO8 20CYOAPCMBEHHO20 YNPAGIEHUSL U
MECMHO20 CAMOYNPABTICHUSL.
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5.1. TlpaBoBbie OCHOBBI PabOTHI C OOPAIIECHUAMH TPaXKIaH.
5.2. [lpuHImIisl, 3HaYeHUE W OCOOCHHOCTH PabOTHI C
oOpalIeHHsIMU TPaXK/IaH.

5.3. IIpaBo rpaxkman Ha IOCTYI K HH(OPMAITUHL.

5.4. 3HaveHue U 0COOEHHOCTH UCTIOIb30BaHUE COBPEMEHHBIX
MH(OPMAITOHHBIX TEXHOJIOTHH B JESTEILHOCTH OPTaHOB
rOCYIapCTBEHHOTO YIPABJICHUSI U MECTHOTO
CaMOYIIPABIICHUSI.

Tema 6. Ocobennocmu UHGOPMAYUOHHO

OOKYMEHMAYUOHHO20 0DeCnedeHuUss 8 paiCOaAHCKOM
npouzeoocmae. FOpuouueckas omeemcmeeHHoCb
20CYOAPCMBEHHBIX CILYAHCAWUX U UHBLX PAOOMHUKOS,
3aHAMbBIX 8 chepe 0eonpouU3B00Cmea 8 OpeaHax
20Cy0apcmeeHH020 YNPAGIeHUsl U MECHO20

camoynpaeieHusl.

6.1. OcoberHOCTH MH(DOPMAIMOHHO - JOKYMEHTAIIHOHHOTO

obecrieueHnss B TPaKIaHCKOM MPOIIECCE.
6.2. [ToHsiTHe W BHUJBI TOKYMEHTOB HCIIOJIb3yEMBbIX B
IPaXKJIaHCKOM TIpoIlecce.
6.3. TpeboBaHusT K AOKyMEHTaM, UCIOJB3yEeMbIM B
IPaKJIaHCKOM  TIpoIecce.

6.4. OcOOEHHOCTH COCTABJICHUSI JTOKYMEHTOB.

3aueT

2

0

Ii1aHbl caMOCTOSITEILHOM PA00ThI 00Y4YalOIErocs Mo JMCHUIINHE (MOLYJII0)

Ha3sBanue
pa3aeyioB M TeM

Bunni
CaMOCTOSATEJILHOMI
padoThI

Tpynoe
M_
KOCTh

DopmMupyeMblI
e
KOMIIEeTeHI[UH

Dopmbl
KOHTPOJIS

Tema 1. Ilonamue,
yenu, 3a0auu U
3HAYeHue Kypca
«HUrnpopmayuonto-
OOKYMEHMAYUOHHOE
obecneyenue
FOpUOUYECKOlL
O0essmenbHOCIUY.
Bzaumocssszo c
opyeumu
ompacuamu
POCCULICKO20 Npasa.

CaMoCTOSTeILHBIN
MOUCK U U3YYCHHUE
Hay4YHBIX MAaT€pUaJIOB B
paMKax Kypca, B TOM
YUCJIE MPU MTOATOTOBKE
K MPaKTHYCCKUM
3aHATHIM

4

[K-1.1

VYcrHblii onpoc

Tema 2. Pazeumue
noxaAmuUsA
«OOKYMEHM».
Cnocobut
OOKYMEHMUPOBaHU
5 U MamepuanvbHvle
HOocumenu

CaMoCTOSITENLHBIN
MOWCK U U3yYCHHE
HAy4YHBIX MaTEpPHAIIOB B
pamKax Kypca, B TOM
YHCIie TIPU MOJATOTOBKE
K MIPaKTHYECKUM
3aHATHIM

IK-1.1,1.3.
[IK-5.1

YcTHBIN onpoc
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ungopmayuu. [ToaroroBka nOKIaA0B K- 1.1,1.3. Hoxian -
Ceoticmea, - Ipe3eHTalLMil B [IK-5.1 IIpe3eHTalMs U
@yHrxyuu u COOTBETCTBUHU C ero
Kaaccugpuxayus BBEIOpAHHOM TEMOM o0cyxeHue
OOKYMEHMO8.
Tema 3. CamocTosATenbHbII K- 1.1,1.3. VYerHbiit onpoc
Cmpykmypa MOUCK U U3YYEHHUE IIK- 5.1
OOKyMeHma: HAy4YHBIX MAaTEPUAIIOB B
Gopmynap pamKax Kypca, B TOM
COBPEMEHHO20 YHCIIC TIPH MTOJATOTOBKE
OOKYyMeHma. K IIPaKTUYECKUM
OcHosnbie 3aHATHUSAM
Kamezopuu IloaroroBka nokJ1aioB TIK-1.1,1.3. Joknan -
COBPEMEHHO20 - Ipe3eHTalui B [IK-5.1 IIPE3EHTALNS U
O00KYMeHmMooOopom | COOTBETCTBUH C ero
a. BBIOpPAHHOW TEMOM 00CyXIeHIE
Tema 4. CamocTosATenbHBII IK- 1.1,1.3. YcTHBI# onpoc
T'ocyoapcmeennoe | TOUCK U U3YYCHHUE IK- 5.1
pecynuposauue 6 Hay4YHBIX MaTePUAJIOB B
obnacmu pamKax Kypca, B TOM
COBPEMEHHO20 YHCIIe TIPH TTOJATOTOBKE
denonpouzeo0cmed | K MpaKTUIECKUM
3aHATUAM
Buinoanumeo K- 1.1,1.3. Ananus
NUCbMEHHble IK- 5.1 MMUCbMEHHBIX
npakmuyeckue MPAKTUYECKUX
300aHUA. 3aJaHui
Tema 5. IMoaroroska IoKIIaoB K- 1.1,1.3. Joxknan -
Opeanuzayus - Ipe3eHTaIi B [IK-5.1 MIPE3CHTALNS U
pabomul ¢ COOTBETCTBHUU C cro
OOKYMeHmMaMmu. BBIOPAHHOW TEMOH 00CYyXICHUE
Cucmemamuszayus | Beinoanumo K- 1.1,1.3. Ananus
U opeanuzayus NUCbMeHHble IK- 5.1 MMHCbMEHHBIX
xpanenus npakmuyeckue 3a0aHus MMPAKTAYECKUX
OOKYMEHMO8 8 3aaHui
mexyujem
oenonpouszeoocmee
Tema 6. Paboma c IToaroToBka JOKJIag0B IK- 1.1,1.3. Joxknan -
obpawenusmu - Ipe3eHTalui B IIK- 5.1 MPE3EHTALNS U
2pasicoan, 3Hauenle, | coOTBETCTBUH C ero
ocobenHocHu. BBIOPAHHOI TeMOi o0Cyx/IeHHe
3nauenue u
ocoBenHOCTIL Buvinoanumeo K- 1.1,1.3. Ananus
CnOnb306aHUe NUCbMEHHbLE IK- 5.1 MUCbMEHHBIX
coapemenbix npakmuyecxkue 3a0aHus MPaKTHYeCKAX
MHQbOpMClI/;I/lOHHbUC 3ajlaHnun

mexHono2ull 8

18




oessmenvHoCcmu

op2anos
20CY0apCmeenHo20
YApasienus u
MeCmHO20
CaAMOYNPAGLCHUAL.

7. Tema 7. IToAroToBKa TOKIAI0B 2 IIK-1.2, IIK-1.4, | Jlokmaz -
Ocobennocmu - IIpe3eHTalUi B [K-1.5, [IK-1.6, | mpesenTanus u
UHDOPMAYUOHHO - COOTBETCTBHH C IIK-5.2, IIK-5.3, | ero
OOKYMEHMAYUOHHO2O BBIOPAHHOM TEMOIA [IK-5.4 o0Cy)IeHue
obecnevyenus 6
Y20N08HOM npoyecce | BuinoaHums 2 IK-1.2, 11IK-1.4, | Auanus
u nucbMeHHble IK-1.5, 1IK-1.6, | mpceMeHHBIX
admuuucamp AMUSHOM | phaxmuyeckue 3a0anus [IK-5.2, TIK-5.3, | ppakruueckux
npouszeoocmee. - .

D [IK-5.4 3a1aHMi

8. Tema 8. TToaroroBka JTOKIaI0B 2 IIK-1.2, TIK-1.4, | doxmnar -
Ocobennocmu - TIpe3eHTAIIi B [IK-1.5, [IK-1.6, | npesenranus n
UHDOPMAYUOHHO COOTBETCTBHUH C MK-5.2, TIK-5.3, | ero
OOKYMEHMAYUOHHO20 BBIOpAHHOM TEMOIA [IK-54 o0Cy)IeHue
obecnevyenus 6
2PadiCcOaHCKOM Boinoanums 4 TIK-1.2, TIK-1.4, | Aganu3s
npoussoocmee. NUCbMEHHbLE IIK-1.5, 1IK-1.6, | muchMeHHBIX
fOpuourecxas npaxmuueckue 3a0anusl TIK-5.2, IIK-5.3, | ppaxTiaecknx
OMBEMCMEEHHOCb - .

[IK-5.4 3aJaHui
20CY0apCmeenHblx
CILYHCAUUX U UHBLX
PAbOMHUKOS,
3anamoIx 6 cghepe
0enonpousso0cmsd 8
opaamnax
20CY0apcmeeno2o
YRpasnenus u
MeCmHo20
Camoynpasienusl.
2.7. TlimaHbl NPaAaKTHYeCKOH MOATOTOBKH

No HaumeHnoBaHue TeM U 3J1IEMEHTOB padoT, dopma Koui-Bo yacoB B
CBSI3aHHBIX C OyAylIel npodeccuoHanbHON MIPOBEACHUS 4-Mm cemecTpe
JIEATEIIbHOCTBIO (JITIIT, TT3TIII,

JIPIIII, CPIIIT)
4  cemectp
1. Ocobennocmu ungopmayuonHo -
OOKYMEHMAayUuoOHHO20 obecneyeHus 8
V20108HOM npoyecce U AOMUHUCIPATNUBHOM
npouszeoocmee.
IIponeccyanbHble JOKYMEHTHI YTOJIOBHOIO U 131111 2
aJIMUHHUCTPATHBHOTO MTPOU3BOJICTBA -
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BbINOJHUMb NUCbMEHHbIE NPAKMUYECKUE CPIIII 4
3a0anus, cocmagums NPoYeccyaibHvle
O0OKyMeHmbl

2. Ocobennocmu uHGOpMayUoOHHO
OOKYMEHMAayuoOHH020 obecneyenus 8
epaxcoanckom npouszeoocmee. FOpuouueckas
0MBemcmeeHHOCMb 20CYO0apCMEeHHbIX
CIYHCAUSUX U UHBIX PAOOMHUKOS, 3AHAMbBIX 8
cghepe 0enonpouz800cmea 8 OPeanax
20CY0apCcmeenHo020 YNpaeieHus U MeCmHo20
CamoynpaegieHus.

[Iponeccyanbubie JokyMeHTHl Tpaxaanckoro | CPIIIT 4
CYJIOTIPOM3BOJICTBA - 8bINOJIHUMb
nUcbMeHHble NPAKmudeckKue 3a0aHusl,
cOCmagums npoyeccyaivbHbvle 00KyMeHmbl

3. OCOBEHHOCTHU OBYYEHMHWS UHBAJILIOB 1 JIUIL C OB3

V4eOHbIe 3aHATUS MHBAJIMIOB W JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbBS
OPraHu3yIOTCS COBMECTHO C JpPYyrMMH OOydYaromuMucs B OOIIMX TIpymmax, a TaKke
WHJUBUIYaITbHO, B COOTBETCTBUH C rpa)iKOM WH/MBUIYATbHBIX 3aHATHI.

I[Tpu 5TOM HEOOXOMMO YUUTHIBATH HECKOJIBKO aCIIEKTOB:

- O0COOCHHOCTM HO30JIOTMM CTYJCHTOB HMCIOIINX HHBAIUIHOCTh U JH C
OrPaHUYCHHBIMH BO3MOKHOCTSIMH 3JI0POBbSL;

- ICUX03MOIMOHAILHOE COCTOSIHUSI CTYJCHTOB;

- ICHXOJIOTMYECKHI KIIUMAT, KOTOPBIN CIIOXKMIICS B CTYJCHYECKOI IpyIIe;

- HACTPOU OTIEIBHBIX CTYJCHTOB M I'PYIIIIBI B LIEJIOM Ha MPOLECC 00yICHHS.

[Ipy opraHu3aimu y4eOHBIX 3aHATHA B OOLIMX TPYMNAxX HCHOJIb3YOTCS COLUAIBHO-
aKTUBHBIC U peIIEKCHBHBIC METO/IbI O0YUCHUS, TEXHOJIOIHU COLMOKYIFTYPHON peaOHIUTALUK C
LEJbI0 OKa3aHUS MOMOINM B YCTAHOBICHUM IOJHOLICHHBIX MEXKIMYHOCTHBIX OTHOLICHUIH,
Co3/aHusI KOM(OPTHOTO IICUXOJIOTUUECKOTO KIMMaTa B TPYIIIIE.

B oOpa3oBaTenbHON  JACSATENPHOCTH  MPHUMEHSIOTCS  MAaTepHAalIbHO-TEXHHUECKOES
OCHAIICHHE, CICHUATM3UPOBAHHbIC TEXHUYECKHE CpEICTBA IMpHeMa-liepeqadn  ydeOHOM
uHpopMaK B TOCTYNHBIX (OpMax i CTYICHTOB C Pa3IMYHBIMU OCOOCHHOCTSMH 3JI0POBb,
AIIEKTPOHHBIE 00pa30BaTEIbHBIC PECYPCHI B a1alITUPOBAHHBIX (hopMax.

Cnennguka oOy4eHUs! IOPHCIPYACHINN WHBAIUIOB U CTYACHTOB C OIpaHHYCHHBIMH
BO3MOXKHOCTSIMH ~ 37I0pOBbS  TIpEANoOJaraeT  WCIOJBb30BaHWE  WUTPOBOTO,  MPAKTHUKO-
OpPHEHTHPOBAHHOTO, 3aHUMATEIIFHOTO MaTepHaia, KOTOPhIA HEOOXO UM JUIS TTOJTydeHUs] 3HAHUN
u (QopMHUpOBaHUS HEOOXOJMMBIX KommeTeHuuid. [loAroToBka cTyAeHTaMu 3aJaHHN IS
CEMUHAPCKHX 3aHATUH JIOJDKHA COYETaTh YCTHBIE M MHCbMEHHBIE (POPMBI B COOTBETCTBHHU C UX
0COOEHHOCTSIMH 3/I0POBbSL.
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Jnst Toro 4toObl MpenoTBpaIlaTh HACTYIUIGHWE Yy CTYICHTOB C HHBAJIHIHOCTBIO U
00yJaromuxcs UIMEIOUINX OTPAHUYCHHBIE BO3MOKHOCTHU 3JI0POBbsI OBICTPOTO YTOMJICHHSI MOXKHO
WCTOJB30BATh CIEAYIOIINE METOAbI pabOThI:

— 4YepeloBaHHE YMCTBEHHOW U MPAKTUYECKOU JAESITEIbHOCTH;

— IIPENOJHECEHHE Marepuaia ¢ UCIOJIb30BAHUEM CPEACTB HaIJIAHOCTH;

— MHCIIOJIb30BaHUE TEXHUYECKUX CPEACTB OOydeHHs, YepelOBaHHE MPEIbSBIISIEMON Ha
CIyX HH(OPMALIUU C HArJISITHO-IEMOHCTPAIIHOHHBIM MaTEPHUAIIOM.

[Ipn ocBo€HMM NUCUUIUIMH MHBAJIUIAMU U JUIAMU C OTPAHUYEHHBIMH BO3MOXHOCTSMU
310pOBbsl OOJIBIIOE 3HAYEHHUE JOJDKHO OTBOAUTHCSA MPOBEACHUIO C HUMM HHAMBHUIYAJIbHOM
paboTHI CO CTOPOHEHI MpenoAaBateneil. B uHANBHIyaIbHY O pab0Ty BKIFOUACTCSA:

- UWHOUBUAyallbHas ydyeOHas paboTa (KOHCYJIbTallMM), TO €CThb JOIMOJHHUTEIbHOE
pa3zpsicHeHHMEe Yy4yeOHOro Marepuasia U yriyOJleHHOe H3Yy4YeHHe Marepuajla ¢ TeMHU
00yyarouMMucs, KOTOpbIE B 3TOM 3aUHTEPECOBAHbIL;

- UH/IMBUyalbHasi BOCIIUTATENbHAs paboTa.

Oco0eHHOCTH 00y4YeHHSI CTYA€HTOB ¢ HAPYIIEHHSMH OMOPHO-IBUTATEIbHOIO
annapara. [l CTyneHTa HWMEOIero HApYIICHUs OTIOPHO-JIBUTATEILHOTO aIllapara,
HEO0OXOJIMMO TIOCOBETOBATh HCIIOJIB30BATh BCIIOMOTATEIBHBIC CPEJICTBA JUIS  YCBOCHUS
[IPOrpaMMbl, HallpUMep, AMKTO(OH U Ipyrue 3JIeKTPOHHbIE HOCUTENN HH(OPMALIUH.

[Ipyn mpoBeneHUM ayIUTOPHBIX 3aHATHH CO CTYACHTAMH, UMEIOIIMMH OCIJIOKHEHHUS C
MOTOPHKOM pPyK BO3MOXKHO HCITOJIb30BAHHE CIICTYIOIINX BAPUAHTOB PaOOTHI:

- o0ecnieyeHne CTYJACHTOB JIEKTPOHHBIMHU TEKCTaMU JICKIIUK M 3aJaHUN K CEMUHAPCKUM
3aHATHSIM;

- HCTOJb30BAaHME TEXHUYECKHUX CpeacTB (Qukcanuu Tekcta (TUKTO(OHBI), C
MOCIIEAYIONUM COCTABIICHHEM TE3HMCOB JICKIIMA B XOJIE CAMOCTOSTEIBHOW PabOTHI CTYIEHTA,
KOTOPBIE OHH BITOCIICJICTBUM MOTYT HCITOJIb30BaTh MPH TOATOTOBKE M OTBETAaX Ha CEMHHAPCKHUX
3aHATHUSX.

OpmHUM W3 BHJOB pa0OTHI sl CTYACHTOB, UCTIBITBHIBAIOIINX TPYIHOCTH B IMMUCHME MOXKET
OBITh TIOJTOTOBKA K CEMHUHAPCKUM 3aHATUSM TaKUX 3aJlaHUi, KOTOpbIE HE TPeOYIOT OT HHX
HaIKMCaHUs JUIMHHBIX TEKCTOB OTBEeTOB. HamOosiee oNTUMalbHBIM BapHAHTOM TaKOTO 3aJlaHHMS,
BBITIOJTHSIEMOTO B TMHUCBMEHHOW (hopMe, MOXKET CIY)KUTh TECTOBOE 3aaaHue. lcmosb3oBaHue
TECTHPOBAHUS CTYICHTOB HEOOXOIUMO COBMEIIATh C OOCYK/ICHHEM BapHAHTOB OTBETOB.

KoHTposs 3HaHUH MOXKHO BECTH KaK B YCTHOM, TaK U B IMCbMEHHOM BHJIC.

Oco0eHHOCTH 00y4eHHUs CTYJAEeHTOB C HAPpYLIEHHeM CJIyXxa.

[Ipn opranuzanuum 00pa3oBaTEIBHOrO TMpollecca €O crabociblmanieil ayauropuen
PEKOMEHIYETCS UCIIOIb30BaTh CIEAYIOIINE MeJarOrMuecKrue MPUHIIUIIBL:

— HAIJSIAHOCTH MPENoIaBaeMoro MaTepHarna;

— HMHIUBUIYAJIbHOTO MOAX0JA K KaXIAOMY CTYIEHTY;

— HCIOJb30BaHMs MH(POPMAILIMOHHBIX TEXHOJIOTHI;

— HCIOJb30BaHMs YU4eOHBIX MOCOOUH, aanTUPOBAHHBIX ISl BOCIIPUATHS CTYyJCHTAMH C
HapylIEHUEM CITyXa.

CryneHTy ¢ HapylleHHEM ciyxa CIeAyeT MNPEeAJIOKUTh 3aHITh MECTO Ha IMEepeTHUX
naprax ayAuTOpHH, a MPENOoJaBaTENI0 PEKOMEHIYeTCs  OOJbllle BPEMEHHM BO BpeMs 3aHSATHI
HaXOJHUTHCS PSAAOM C pPabOUYMM MECTOM STOTO CTYACHTa.  YUHUTHIBas, YTO TaKU€ CTYACHTHI
Ty4llle MOHUMAIOT MO ry0aM, KelaTeNbHO pPacrojiaratbCs K HUM JIUIIOM, TOBOPUTH TPOMKO U
YETKO.

Jlis  TOBBIIEHHWs]  ypOBHS  BOCHpHSITHS ~ y4eOHOU  uHGOpPMaNUU  CTyAEHTaAMU
paccMaTpuBaeMOM TpYIbI, PEKOMEHIYeTCS NPUMEHEHHE 3BYKOYCUIIMBAIOIIEH ammapaTypsl,
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MYJIBTUMEIUHHBIX U Apyrux cpeactB. CroHbIe UIsi TOHUMAHHUS TEMBI CIIEIyeT CHAaOXaTh Kak
MOXHO OOJBIIMM KOJIMYECTBOM HArsiiHoro matepuana. OcoOyio posib B OOy4eHHH JHI[ C
HapylIEHHBIM CIYyXOM, WIrparT Bujaeomarepuansl. [Io BO3MOXKHOCTH, IpeabsaBisieMas
BUJCOMH(POPMALIUS  MOXET  CONPOBOXKIATHCA  TEKCTOBOM  Oerymed  CTpOKOH — win
CYPAOJIOTUYECKUM IIEPEBOIOM.

KoHTponb 3HaHUM CTYAECHTOB YKa3aHHOM HO30JIOTUH MOET BECTUCH IIPEUMYILECTBEHHO
B NMCBMEHHOM BHJIE, HO JUIS PA3BUTHs YCTHOM pe4Yd, PEKOMEHAYETCS NMPEMJIOKUTH CTYIEHTY
paccka3aTh OTBET HA 3aJJaHUE B TE3HUCAX.

OcobenHocTH 00yuyeHHMsl CTYJAeHTOB ¢ HapyuieHueMm 3peHusi. Crienugpuka oOydeHUs
CIIa00BUSIINX CTYACHTOB 3aKJIFOYAETCS B CIICAYIOIIEM:

— HeoO0X0aMMO JT03UPOBATh YU4EOHYIO HArpy3Ky;

— TIPUMEHATH CIeNUaibHble (OPMBI W METOIBI OOYYEHHs, TEXHHYECKHE CpE/ICTBA
MO3BOJISIOIIME BOCHPHUHUMATh WHPOPMALMIO, a TAKXKE ONTUYECKUX W TH(IIOMEAArOrHIEeCKUX
YCTPOWCTB, PACIIUPSIONINX TIO3HABATEIILHBIE BO3MOKHOCTH CTY/IEHTOB;

— YBEIMYMBATH UCKYCCTBEHHYIO OCBEIICHHOCTH MOMEUICHHWH, B KOTOPHIX 3aHUMAIOTCS
CTY/ICHTHI C TIOHI)KEHHBIM 3PEHUEM.

[Tpu 3puTensHON paboTe y cIabOBUIIINX CTYACHTOB OBICTPO HACTYIAET YTOMJICHHE,
YTO CHWXAeT UX paboTocnocoOHOCTh. [IoaToMy HEO6X0AUMO MPOBOIUTH HEOOJIBIINE TIEPEPHIBBI
WIIH TIepeKITFoYeHue paboydeil aKTUBHOCTH.

[lpu uyTeHMM neKkuui, CIAOOBUAAIINM CTYICHTaM CJEIyeT pPa3pelluTh HCIOIb30BaTh
3BYKO3aIUCHIBAIOIINAE YCTPOWCTBA M KOMITBIOTEPHI, KaK CIIOCO0 KOHCHEKTHPOBAHUS, BO BPEMs
3aHATHH. HeoOXoauMo KOMMEHTHPOBATh CBOM JKECTHI M HAAMMCH Ha JIOCKE W TepeaaBaTh
CJIOBAaMHM TO, YTO YAaCTO BBIPAXKAETCS MUMUKOH U )KECTaMH.

IIpu pabore Ha KOMIBIOTEpE CJEIyeT HCIOIb30BaTh IPUHIMII MaKCHUMAaJIbHOTO
CHWJKEHMsI 3pUTEIbHBIX HArpy3oK, JO3MpOBaHHE M 4YEpeJOBaHUE 3pUTEIBHBIX HArpy30K C
JIpYrUMH BHIAMH JesTeapHOCcTH. Kpome TOoro HeoOXOOuMO  HCHOJIBb30BaTh CIIELHUAIbHBIE
IIPOrpaMMHBIE CPEACTBA sl yBEIMUYEHHs] M300pa’keHHsl Ha SKpaHe WIM U1 O3BYYHMBaHUS
nHpopMaIuu.

IIpu npoBeneHun mpoueaypbl OLEHUBAHUS PE3YyJIbTaTOB OOyYeHUs MHBAIUIOB U JIMIL[ C
OTrPaHUYEHHBIMH BO3MOXKHOCTSIMU ~ 37I0pOBbsl  O0OECIIEUMBAETCSl  BBIIIOJHEHHUE CIIEAYIOIIUX
JONOJIHUTEIbHBIX ~ TPEeOOBaHMI B  3aBUCUMOCTM OT MHJIUBHUAYaJbHBIX OCOOECHHOCTEH
00yJaroImXxcs:

1. uadopmManys Mo NOPsAKY MPOBENECHUS MPOLEAYpPhl OLIEHUBAHMS MPENOCTABIIAETCS B
IOCTYHOH ¢opme (YCTHO, B NUCBMEHHOM (hopMme, Ha 3JIEKTPOHHOM HOCHUTENE, B IeYaTHOH
(dbopmMe yBeTUYCHHBIM MIPUGTOM U T.11.);

2. noctynHas popma MpeocTaBIeHus 3a1aHUi OLIEHOUYHBIX CPEACTB (B meyaTHOH Gopme,
B [I€4aTHOU (popMe yBEIMUEHHBIM HIPU(TOM, B HOpPME TEKTPOHHOIO JIOKYMEHTA);

3. noctynHas ¢opMa NpeAOCTaBICHHUsS OTBETOB Ha 3a/JaHus (IMCBMEHHO Ha Oymare,
HabOp OTBETOB HA KOMIIBIOTEPE, YCTHO, IIP.).

IIpu HeoOXomuMOCTH A CTYIEHTOB C HWHBAJIUAHOCTBIO U OOYYaloOLIIUXCSH C
OTrpaHUYEHHBIMU BO3MOKHOCTSIMH 37I0POBBS MPOLElypa OLICHUBAHUS PE3yIbTaTOB 00yUEeHHUs 110
JMCLUUIUIMHE MOXKET MPOBOJAUTHCS B HECKOJIBKO ITAIOB, @ TAKKE MOXKET ObITh MPEJOCTaBICHO
JIOTIOJTHUTEIBHOE BpeMs /ISl TOATOTOBKH OTBETA HA 3a4eTe WM SK3aMeHe.
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4. YYEBHO-METOIMWYECKOE OBECIEYEHHUE CAMOCTOSTEJIbHOM
PABOTbBI OBYYAIOIINXCA

Camocmosmenvhaa paboma, HapsAAy C ayJAUTOPHBIMU  3aHATHUAMH, SBISETCS
HEOTHEMJIEMON YaCThIO H3Y4EHHsS JUCHUIUIMHBL. [lpucTymas K W3y4eHUIO AUCLUILIMHBI,
CTYIEHTBI JIOJKHBI 03HAKOMUTBCS ¢ Y4EOHOM MporpaMMoi, yueOHOM, Hay4HO! U METOAUYECKOI
JUTEpaTypoil, uMerolelicas B OUONMOTEKE, MOJYyYUTh B OHOIMOTEKE pPEKOMEHIOBAHHBIE
YU4EOHUKH U Yy4eOHO-METOANYECKHE TIOCOOHS, 3aBECTH TETPAAN /ISl KOHCTIEKTUPOBAHUS JICKITHA
U IPAKTUYECKUX 3aHATHI.

K Buznam camoctosiTennbHOM paboThl B paMKax 00y4EeHHsI OTHOCSATCS:

- CaMOCTOSATENIbHBIA MOUCK M M3yYEHHE HAyYHBIX MaTepUaloB B paMKax Kypca, B TOM
YyClie IPU MOATOTOBKE K MPAKTUUYECKUM 3aHATHSIM;

- QHAJIMW3 M3Yy4YCHHBIX MaTEpUalOB M MOJArOTOBKA YCTHBIX JOKJIAJOB M KOHTPOJIbHOMN
paboTHl B COOTBETCTBUU C BEIOPAHHOU JIJIsi TOTO BUA pabOThI TEMOH;

- CAMOCTOSTEIbHOE U3YUEHHUE OTPEAEICHHBIX Pa3/IeIOB U TEM JAUCLUIUIMHBI;

- MMOJTrOTOBKA K ayAUTOPHBIM 3aHATHUSM;

- MOATOTOBKA K MPOMEXKYTOUYHOMY, TEKYIIEMY KOHTPOJIIO 3HAHMH M HaBBIKOB (B T.4. K
KOHTPOJIbHBIM paboTaM, TECTUPOBAHUIO U T.I1.);

- MMOJTrOTOBKA K 3a4eTy UJIU K3aMEHY.

[Ipu 3TOM ydecTh peKOMEHJAIMH IpernojaBaTesis U TpeOoBaHUS y4eOHOM MPOrpaMMBl.
[Ipn moaroToBKe K 3a4eTy MOBTOPATH MPOWUIIEHHBIM MaTepual B COOTBETCTBHHM C Y4eOHOM
MPOrpaMMoOl, TMPUMEPHBIM TIepeYHEM Y4eOHBIX BOIPOCOB, BBIHOCSIIUXCA Ha 3aueT U
colepKaluxcsi B JaHHOM mporpamme. Mcmosib30BaTh KOHCHEKT JIGKUMM W JUTEpaTypy,
PEKOMEHI0BAHHYIO MTPENOAABATEIIEM.

OO6paTuTh 0cob0€ BHUMaHKHE HA TeMbl YUEOHBIX 3aHATUN, MPOMYIICHHBIX CTYJIEHTOM IO
pasHbiM mpuunHaMm. [Ipu HeoOXoauMocTH OOpaTHTHCS 3a KOHCYJIbTAallMEd M METOJIUYECKON
noMmoupl0 K - mpenogaBarento.  CamocrosTenbHas — paboTa  MOXKET — OCYIIECTBISTHCS
WHIUBUAYAIbHO WM TPYNIaMH CTYJCHTOB B 3aBUCUMOCTHU OT LeJH, 00bema, KOHKPETHOM
TEMaTUKU CaMOCTOSITEIbHOM pabOThl, YPOBHS CI0KHOCTH, YPOBHSI YMEHUN CTYJICHTOB.

KoHTponb pe3ynpTaToB BHEAYAUTOPHOW CaMOCTOSITENIbHOM pabOThl CTYAEHTOB MOKET
OCYILIECTBIISITHCSL B IpeZesiaX BpEMEHHU, OTBEIEHHOr0 Ha o0s3aTeibHbIe y4eOHbIE 3aHATUS T10
JTUCHUIUIMHE U BHEAYTUTOPHYIO CAMOCTOSITENIbHYIO PabOTy CTYJAEHTOB MO TUCIUILINHE, MOXKET
MPOXOJIUTH B MUCHbMEHHOM, YCTHON WJIM CMEIIaHHOM (opMe.

1. OOmue cBeeHUs 0 CaMOCTOSATEILHOM paboTe

CamocrosTensHas pa60Ta CTYACHTOB ABJIACTCA BAKHBIM CPCACTBOM OCBOCHHUSA Kypca.
Ona MMpEACTaBJIACT coboii BUJI aAKTHBHOM HHTeHHCKTyaHLHOﬁ TBOpquKOﬁ JACATCIIBHOCTH
CTYACHTOB, IIpU KOTOPOM 0e3 HCIIOCPCACTBCHHOI'O Yy4aCTUA HpeHOHaBaTeHeﬁ OHH BBIIIOJIHAIOT
y‘le6HHe 3agaHuA, OCBauBast y‘le6HBII>'I Mmarepuall, OXBaThIBa€MbII HACTOSIINM KypCOM.

I'maBHO# LIEIBIO CAMOCTOSTEIBHOM pa60TBI CTYACHTOB ABJISACTCA OBJIAACHHUEC MCTONAaMHU
MOJIYYCHHA HOBBIX 3HaHHI>i, HpI/IO6peTeHI/Ie HaBBIKOB CaMOCTOATCIBHOTO aHAJIN3a PAa3JIMYHBIX
ACIICKTOB HOpMaTHBHO'HpaBOBOﬁ periiaMeHTalnunu 06H1€CTBCHHOI>1 KU3HHU HpaKTquCKOﬁ
pcaim3aniu MpaBOBBIX HOPM. HpI/I 3TOM OCHOBHOM €€ 3ajauei SBJISIETCS Pa3BUTUC YMCHUA
HpI/IO6peTaTL HAaYYHBIC 3HAHHUA NYTEM JIMYHOTI'O IIOUCKa I/IH(I)OpMaI_II/II/I, (I)OpMI/IpOBaHI/IC
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aKTUBHOTO, TBOPYECKOTO IMOJAX0Ma K yueOHOI paboTe, MpH BHIMOIHEHUH MUCbMEHHBIX PadoT U
W3Y4YE€HUH HOPMAaTUBHO-TIPaBOBBIX aKTOB, OCHOBHOM M JIOIIOJIHUTEJIBHOM JINTEPATYPHI.

[Ipu OCBOEHUM HCIONB3YIOTCS Takue (POPMBI CAMOCTOSTEILHONW pabOThl KaK M3ydeHHE
HOPMaTHBHO-TIPABOBBIX aKTOB, JIUTEPATYPHI, MOCBAIICHHON MPoOIeMaTuKe U3y4aeMoro Kypca u
MUCHbMEHHBIE PA0OTHI (KOHCIIEKTUPOBAHHE JINTEPATYPhI, MOATOTOBKA OKIAI0B).

[Ipu n3yuennn nuTepaTypsl AeJaeTcsl aKIeHT Ha paboTe ¢ ydeOHMKaMu, MOHOTpadusmMu,
nyONMKaUsIMH B TEPUOJNYECKUAX HM3IAHUAX M ceTH MHTepHET mo mpoOJeMHBIM BOMpOCaM
M3y4aeMOro Kypca.

2. OpraHu3anusi caMOCTOSATENbHON pabOThI

CamocTosaTenbHy0 pabOTy BCerja ciielyeT HauuHaTh C IIaHupoBaHus. s aTux neneit
COCTaBJISIETCS TUIIOBOM IUTaH-TpaduK pabOThl, KOTOPHII MO3BOJISIET PALIMOHAIILHO PaCIpPEeNIuTh
BpeMsi M BbIpaOOTaTh OMPEEIEHHYIO MOCIEI0BaTeIbHOCTh YUEOHBIX 33/1ad B COOTBETCTBHUH C
XapakTepoM U OOBEMOM CaMOCTOSITEIbHOW pabOThl HpU 0O0A3aTEIBHOM Yy4Y€Te pacHucCaHUs
3aHsaTuid. [lpexxae veMm NpucTynuTh K paboTe ¢ JUTEepaTypod, HYXKHO O3HAKOMUTBCS C
MarepuajgamMu JIEKIHM, OCHOBHOM M JIONOJIHUTEIBHOM JIUTEPATYpOH, PEKOMEHJIOBAHHOMU
npenojaBaTesneM. HeponycTuMo orpaHn4uBaThCsl TOJIBKO OJHUM 0a30BbIM yueOHHKOM. HyxHO
UCIOJIb30BaTh KaK MHUHUMYM, JBa YydyeOHuKa (y4eOHBIX MMOCOOMs) HCHOIb3ysd HX Kak
B3aMMO/IOTIOTHSIFOIIIKE.

Crneayrommm 3Tanom sBisieTcs: paboTa ¢ TOTMOJHUTETFHBIMU HCTOYHUKAMU HH(GOPMAITUH
Mo TeMe, B YaCTHOCTH ¢ MOHOTpaduuecKod W MyOJUIIMCTUYECKON JTUTEpaTypoil. ITy paboTy
1enecooOpa3Ho HAUMHATH C €€ MOMCKa M cucTemarusanuu. Jlanee cienyeT HErmocpeaCcTBEHHAs
pabota ¢ nurteparypoil. M3yueHue nuTEpaTyphl TPEACTABISIET COOOM IIEJICYCTPEMIICHHBIN
aKTHBHBIM MPOLECC €€ TBOPYECKOro OCBOEHMS. IIpu 3TOM CylllecTBEHHO, 4YTO HU3y4Ye€HUE
HECKOJIbKUX MCTOYHUKOB, JEMOHCTPHUPYIOIIMX BO3MOXKHOCTh Pa3HOPEUYMBON M Pa3HOACIEKTHOM
TPAKTOBKH TE€MBI, CTOJIKHOBEHHE C HUCKIIOYAIOIIUMH JPYT APYra CyXICHUSMH CTUMYJIHAPYIOT
BBIPAOOTKY COOCTBEHHOM TOYKU 3PECHHSL.

N3yuenue nureparypbl MO TE€ME JOJDKHO COIPOBOXKIATHCA COCTABIECHUEM IJI0CCApUs
(TONKOBOTO CIIOBapsi OCHOBHBIX TEPMHHOB, HCIIOJIB3YEMBIX B paMKaxX TOW WJIM HHOW TEMBI
yaeOHoro Kypca). ['noccapuii hopMupyetcs o TeMaTu4ecKoMy MPUHIUIY, a B paMKaX TeMbI —
1o angaBuUTy.

KoHcrniektupoBanue BceX MCTOYHHUKOB I1€JIECOOOPAa3HO OCYIIECTBIIATH B OJHOM TeTpaau
(He meHee 96 NMHUCTOB WM CO CHEMHBIMHU OJIOKAMH) Pa3JeICHHOW Ha YacTH MO pyOpukam: 1)
KOHCIIEKT JIEKIIMI M CcaMOCTOSITeNIbHOM paboThl MO TeMe, 2) KOHCIEKT JOIMOJHUTEIbHON
JTUTEpaTyphl MO TeMe: KOHCHEKT (aHHOTAallMs) MEePBOMCTOYHMKOB W HAYYHBIX MyOIMKanuil B
MeproIuvecKoi nevatu u cetu MuTepHeT; 3) rioccapwii.

3. TexHuka U3y4eHUs! JTUTEPaATyphI

Bcro nureparypy MOKHO pa3fenuTh Ha YYEOHHUKH M y4eOHBbIC MOCOOUS, OPUTHHAIBHbIC
Hay4Hble MOHOTpaHUECKHe MCTOYHHUKH, HAydHbIE MyOJIMKAlUU B NEPHOANYECKON MeYaTH U B
ceth HMurtepHer. M3 HHX MOXHO BBIIENUTHh JIMTEPATYpy OCHOBHYIO (PEKOMEHIYEMYIO),
JOTIOJTHUTEIIBHYIO U JINTEPATypy Ul yriyOJIeHHOTO N3y4EeHUS TUCIUTUTNHBI.

W3ydenue nuteparypbl MO Kypcy Kak OTMEYaloCh BBINIE, HEOOXOAMMO CTPOUTH IO
ClIeAyIOIIel cXxeMe: OCHOBHas: 0a30BbIi yueOHMK + ydyeOHMK + ydyeOHoe mocobue —
JONOJHUTENbHAS: MOHOTpadus/ydeOHOe mocodue — nuTeparypa Ui yriayOoI€HHOTO M3YyUeHHS
JMCIHILTHHBL: MOHOTpadus + CTaTbu.

24



[Ipu pabore c nuTEpaTypoil cieayeT NMPUMEHATh BECh BO3MOXHBIA HAaOOp CrocoOoB
W3Y4EHHUS JTUTEPATYpPhl, B YUCIIE KOTOPBIX:

1) mpeaBapuTeibHOE YTCHUE (HANPABICHO HAa BBISBICHHE B TEKCTE HE3HAKOMBIX
TEPMHMHOB U IIOUCK UX 3HAUYEHHUS B CIPABOYHOM JIUTEPATYPE);

2) CKBO3HO€ uTeHHUE (IpEeArojaracT MPOYTEHHE Marepuayjia OT Hayaja J0 KOHIIA.
CKBO3HO€ 4YTEHHUE JIUTEPaTypbl M3 MPUBEJCHHOIO CIMCKAa JaeT BO3MOXKHOCTh C(HOpMHpOBATH
CJIOBAph OCHOBHBIX MOHATUI U3 U3y4yaeMoi 00J1acTH);

3) BbIOOpOUYHOE 4YTEHHE (B MPOTHUBOIOJIOKHOCTh CKBO3HOMY HANPABICHO HAa MOUCK H
otbop Mmarepuana. B pamkax maHHOro Kypca BBIOOpPOYHOE UYTEHHE, KaK CrHoco0 OCBOCHUS
CoJlep’KaHusl Kypca, JOJDKHO HCIOJIb30BaThCs MPHU MOJATOTOBKE K CEMHUHAPCKUM 3aHATHUSAM 11O
COOTBETCTBYIOILIUM TEMaM);

4) noBTOpHOE uTeHHE (TIPEAIOIaraeT BO3BpalleHne K HESICHBIM (parMeHTaM TEKCTa I10
MIPOLIECTBUHU BpEMEHHU. J{J1s1 OCBOEHUS UX COJIepKaHusl TpeOyeTCsl HEOTHOKPATHOE BO3BpAIllCHUE
K COJIEP)KaHUIO);

5) aHanmuTHUYeCKOE YTeHHE (KPUTHYECKUH pa30op TekcTa ¢  TMOCIEAYIOIMIUM  €ro
KOHCIIEKTHPOBAHUEM;

6) m3yuaromiee YTeHHE (CMOCOO, IEIbI0 MPUMEHEHHS KOTOPOTO IICTBI0  SIBISIETCSI
TyOOKO€ M BCECTOPOHHEE TOHUMaHue yu4eOHOM HH(pOpMAIIHH ).

4. Texuuka MUCbMEHHBIX PabOT

[IpounTaHHOE CTAaHOBHUTCS TBEPIbIM 3HAHHEM IPU YCIOBUHU €ro ycBoeHus. [Ipu stom
HeNb3s HaJIeAThCA TOJBKO HA ONEPATUBHYIO MaMsTh, IOJjlaras, 4YTO OJHOTO MPOYTEHUS
noctatoyHo ansi  (opMmupoBaHHs 3HaHUM. IS KaueCTBEHHOr0 M TOJHOTO YCBOCHHMS,
MIPOYUTAHHOTO U MpeoOpa3oBaHUsl €ro B 3HAHMS, HEOOXOAUMBI CHCTEMATHU3UPOBAHHBIE 3aITUCU
MPOYUTAHHOTO. JlJI1 3TOro BEChMa IOJIE3HBIM SIBIISIETCSI MCIOJIB30BAaHUE TAKUX TEXHUYECKUX
MIPUEMOB KaK:

1) aHHOTHpOBaHHE — TMPEICIbHO KpPAaTKOe CBSA3HOE OMKMCAaHHE MPOCMOTPEHHOW HIIH
MIPOYUTAHHON KHUTH (CTaTbhH), €€ COAEP KaHMsI, NICTOUHUKOB, XapaKTepa U Ha3HAuYEHUS;
2) njaHupoBaHWE — KpaTkas JIOTWYecKash OpraHu3alus TEeKCTa, pPacKpbIBArOIIast

coJiep’KaHue U CTPYKTYpY U3ydaeMoro MaTepuana;
3) Te3upoBaHUEe — JIAKOHUYHOE BOCIPOM3BEACHHE OCHOBHBIX YTBEPXKICHHUN aBTOpa 0Oe3
npuBjieyeHus: (aKTUYECKOro MaTepHarna;

4) OUTUPOBAHUEC — OOCJIOBHOEC BBIIIHUCBIBAHUE M3 TCEKCTAa BBIICPIKCK, HSBHequHﬁ,
HauoOoJjee CYHICCTBEHHO OTpaXXaroUiux Ty UK MHYIO MBICJIb aBTOpA,

5) KOHCIICKTUPOBAHUC — KpPaTKOC HW IIOCICAOBATCIIBHOC H3JIOKCHUEC COIACPIKAHUA
IIPOYUTAHHOIO.

4.1. TexHrka KOHCIIEKTHUPOBAHMS.

Ocoboe MecTo B CUCTEME CaMOCTOSATENIBHOW PabOThl MO H3YYEHHIO Kypca 3aHHUMAaeT
KOHCHeKTHpoBaHue. KoHceKTHpoBaTh HEOOX0JMMO, YTOOBI:

— nepepabaThiBaTh 1000 HHGOpPMAIHIO, IPUAaBas el MHOM BUJ, TUII, GopMy;

— BBIJICTIATH B MUCBbMEHHOM WJIM YCTHOM TEKCTE CaMO€ BaKHOE M HYXXHOE JJIS PeIICHUS
yueOHOM WM Hay4yHOU 3a1a4W;

— YIPOCTUTh 3alIOMUHAHKE TEKCTa, 0OJErYUTh OBJIAICHUE CIIEIUATbHBIMU TEPMUHAMU;

— HAKONMWUTh MH(OpPMALMIO JUIsl HamucaHus OoJiee CI0KHOM paboThl B BUAE NOKIaja,
pedepara, AUIMIIOMHON pabOTHI MIIM CTAThH.
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CnoBO «KOHCHEKT» O3HA4YaeT CYyKEHHUE, TMPEeJeIbHOE COKpallleHHe, CBEPTHIBAHUE
uHpOpMaLuu.

Jis Toro 4toObl KpaTkas 3aluch CTala KOHCIEKTOM, HEO0OXOIUMO COOTBETCTBHE
OTIpeJICICHHBIM TPEOOBaHMSI, & UMEHHO: KOHCIICKT JOJDKEH UMETh TUIaH, COCTOSITh U3 BBIITUCOK U
TE3UCOB WJIH, M0 KpaiHel Mepe, IBYX J00bIX 3TuX ¢opm. [maBHOE TpeOoBaHHE K KOHCIEKTY —
3aMuCh JTOJDKHA OBITh CHCTEMATHYECKOW, JIOTMUECKOU, CBSI3HOM, TaK 4TOOBI K HEMY C YCIIEXOM
MOJKHO OBLIO OOpaTHTHCS Yepe3 HECKOJIBKO JIET MOCTIEe €r0 COCTABIICHHUS.

OCOOEHHOCTH COCTaBJICHUS KOHCIIEKTA 3aKIIFOYAIOTCS B CIIEAYIOIIEM:

1. bernpiif mpocMOTpP € LENBIO OMPENETUTh MOJHOTY PACKPBITHS TEMbI: OINpPEICICHHUE
XapaKTepa TEKCTa; BBIABICHHUE CTEIEHU CIOKHOCTU MO HAJIMYMUIO HOBBIX WJIM HEMOHSTHBIX
TEPMUHOB-TIOHATUNA. Takoe TmpenBapuUTebHOE 3HAKOMCTBO C TEKCTOM, a TaKXke Y4er
COOCTBEHHBIX 3a/1a4 TIOMOTAET OCO3HAHHO BHIOPATh BUJ KOHCIIEKTUPOBAHUSI.

2. Hayuno-uccnenoBatenbckast pabora no nepepadborke undpopmaiuu. Bece Haunnaercs ¢
MOBTOPHOTO YTECHUS U aHAJIM3a. AHAIU3 TO3BOJISIET Pa3/IeTUTh TEKCT HAa YacCTH, OTACIUTH OJHO
MOJIOXKEHUE OT IPYroTo U BBIACIUTH HY)KHOE.

3. Brlaenenne TIaBHBIX MBICIEH TEKCTa — TE3MCOB. Te€3MCOM B 3aBHCHUMOCTH OT 3a7ay
KOHCTICKTUPOBAHHUSI MOJKET OBITh: TIOHSATHE WM KaTEropus M HUX OIpeesIeHHe, 3aKOH U €ro
dbopmynupoBKa, (akThl, COOBITHUS W JOKA3aTeIhCTBA WX HCTUHHOCTH W T.J. DTH BEIYIIHE,
TJIABHBIE TTO3UIIMA MOTYT BBIMTMCHIBATHCS JIMOO B TEXHUKE IUTUPOBAHMUS, JTHOO B MPOU3BOILHOM
CTHJIC, CBOMMH CJIOBaMH. [{UTHpOBaTh MPUHATO B CIEAYIOMUX CIy4asx: JJIS TOYHOW Tepenadn
MBICJTH; JIJIsI TIOCJEAYIONIEH CCBUIKM Ha aBTOpA; I WJUTFOCTPAIIMU CTHUJISl MBIIIJIEHUS aBTOPA.
[utupoBatk cieayeT He OYEHBb YacTO, IO HEOOXOAMMOCTH (32 HCKITFOYCHUEM TEKCTYATbHBIX WITH
[IUTATHBIX KOHCTIEKTOB).

KoHncrnekt 00b14HO cocTaBisieTcsi B OopMe CBSI3BHOTO Tepeckasza, OJHAKO HE CIIeAyeT
3a0bIBaTh O TAKUX €ro BaXHBIX KaueCTBaX KaK SICHOCTbh U KPaTKOCTh. CBSI3yIOLIUM 3BEHOM MpHU
COCTaBJIEHUM KOHCIIEKTa JI0JDKHA OBbITh BHYTPEHHSS JIOTMKA M3JI0KEHUS, KOTOPYIO HE CIeIyeT
3aMEHSTh MPOCTPAHHBIMU CIIOBECHBIMHU MEPEX0IaMHU.

C npyroil CTOpOHBI, KOHCIEKT MpU OO0sA3aTEIBHOW KPATKOCTH COJEPKHUT HE TOJBKO
OCHOBHbIE TOJOXEHHUS M BBIBOJBI, HO M (AKTHI, J0KA3aTeIbCTBA, MPUMEPHI, MOCKOIBKY
YTBEpKICHHE, HE MOJAKPEIUICHHOE (DAKTOM WM IPUMEPOM, He OyneT yOeauTelbHbIM U TpyIHEe
3aIlIOMHUTCSL.

Ha crpanunax 3amucu MoxeT ObIThb OTPa)X€HO OTHOIIEHHWE COCTAaBUTENS K MaTepHany,
OJIHAKO MPU ATOM CJeIyeT OpPraHu30BaTh TEKCT TaK, YTOObI MOXHO OBLJIO BIIOCIIEICTBUU JIETKO
pa3zobpaThcs, rie aBTOPCKas, a I/ie Ballla JITYHasi TpaKTOBKa BOMpoca.

TexHnKa KOHCIIEKTUPOBAHUS JICKIUH.

Jlexkiusi — 3TO OJHA W3 OCHOBHBIX, SKOHOMHYHBIX, 3((EKTUBHBIX U SMOIMOHAIBHO
HamoJIHEHHBIX (opm yueOHbIX 3aHsATHI. OHa TmpeacTaBiseT CcoOOM CHCTEeMaTHYecKoe,
MOCJIEIOBATENIbHOE YCTHOE W3JIOKEHHE TMpernojaBaTesieM pas3fefia KOHKPETHOW HayKu WU
yueOHOM AucuMIUIUHBL. Jlekuuss — TeopeTudeckass OCHOBAa Ui CaMOCTOSITENIBHOM paboTh
cTyaeHTa. L{uki JeKiuii JaeT cucTeMaTH4eckoe U3JI0KEHUE H3ydaeMoTo Kypca.

KoHcrekTsl jekiuii HeoOX0IUMO BECTH aKKypaTHO: 3allMChIBaTh AaTy, TEeMY JIEKIIHH,
obs3arensHO (pukcupoBaTh ee TuiaH. OOs3aTeNbHO HYXHO OCTaBIATH Mo (4—6 cMm.) ans
JanbHenIe padoThl ¢ JeKuel (B YaCTHOCTH AJIsl TOTIOHEHMsS MOJOKEHHM, yKa3aHusl cTaTei
HOPMAaTHBHO-TIPABOBBIX aKTOB, CBsI3€H C TeMaMU APYTUX U3Y4aeMbIX JUCIHILINH, Ap.).

He cnegyer crpemutTbcs ycneBaTh 3a JIEKTOPOM M 3alUChIBaTh KaXKJO€ CIIOBO,
1enecooOpa3Hee CleoBaTh MpaBuiiaM COCTABIEHUS] KOHCIIEKTA JICKIUU:

— HY)KHO MHCcaTh pa300pyMBO U aKKYpaTHO, COOIII0Iasl TIOTUKY U3JT0KEHHUS;

— CHayaJia cieAyeT MpOoCIyIlaTh, YIOBUTh MBICIb U, TOJBKO ITOTOM, 3allUCaTh €€;

— HE HY)KHO CTapaThbCs MUCATh BCE JIOCIOBHO;
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—MBICIIH CIeAyeT (HOpMyIHUpPOBATH KPATKO U CBOUMH CIOBAMU;

— HEOOXOMMO BBIACTATH pa3zieibl, IOApPa3Aebl TEMbI U IOTEMBI;

— 3aIlUCBIBATh HY’KHO TOJIBKO CAMOE CYILIECTBEHHOE;

— HY’KHO YYUTBCS Ha CIIyX OTIENSTh [JIaBHOE OT BTOPOCTETIEHHOTO.

— 3amuChiBasi OCHOBHOE, CJEAyeT MOIKPEIUIATh MBICIH TMPUMEpaMHu WM (aKTaMmu,
KOTOPBbIE MPUBOJUT JIEKTOP (MHOTAA JUISL 3TOTO JIOCTATOUYHO HECKOJIBKO KIIFOUEBBIX CJIOB);

— CX€MBI U TaOJINLIbI 3aHOCUTH B TETPAb HEOOXOIMMO MOJTHOCTHIO U TOUHO;

— JieNaiiTe COOTBETCTBYIOIIME CMBICIIOBBIE BbIJIEJIEHUS 3HAUMMbBIX MbICIIEH;

— 1enecooOpa3HO BBIPA0OTAaTh CBOIO CHUCTEMYy COKpAIleHWi, HO TpH OSTOM HE
MIPOTUBOpPEYAIYI0 OOILIENPU3HAHHBIM HCIOJIb3YEMBbIM B IpaBeé U B IOPUIMYECKON Hayke
COKpAILEHUSM U abepBHaTypaM;

— HE HY)KHO IBITaThCs BOCIOJIHUTH HEAOMUCAHHYIO (pa3y, MOJACMOTPEB €€ y cocena, T.K.
TEpsSIeTCSl HUTh U3JI0KEHUs JeKuu. OCTaBUB MECTO, NO3/IHEE MOKHO YCTPAHUTh 3TOT HEJIOUET;

— cpa3dy 1noclie JIeKUUU CJeAyeT MPOCMOTPETh KOHCHEKT W 10 CBEXHUM CllefaM
BOCCTaHOBUTDH HEJOMMCAHHOE, BBIJIENISIS TJIaBHOE.

Texnonorust paboThl ¢ TEKCTOM JIEKIUH C LIEbI0 3aKPETICHUs 3HAHUM.

JI1st 3aKperieHnst ¥ yriyOJieHUsl TIOJTydeHHBIX Ha JICKIIMU 3HAaHUH cienyeT oOpabaTsiBaTh
JIEKIMH CJICTYIOIINM 00pa3oM:

— IOBTOPUTDH U3YYEHHBIN MaTepuall 1o KOHCIIEKTY;

— HETMOHATHBIE MPEAJIOKEHNS BBIHECTU Ha IMOJIS U YTOUHUTD UX 3HAYEHHUE;

— HEOKOHUYEHHbIE (pa3bl, HEJOMUCAHHBIE CIOBA M MPEIIOKEHUS YCTPAHUTh, MOJIb3YICh
JAHHBIMU y4eOHUKA WJIN IPYTUX PEKOMEHI0BAaHHBIX HCTOYHHKOB;

— 3aBEpIINTh TeXHUYecKoe (pyOpHKalMoHHOE) OGOpMIIEHHE JEKUUU: TOTYEPKHYThH
TJIaBHBIE MBICIIM, OTMETHUTD PA3AEIbl U IOAPA3AEIbI, BBIACIUTD BOIIPOCH U IIOIBOIIPOCHI.

JUId TpOIyIIEHHON JIEKIHH CJIEIyeT OCTABUTh HECKOJIBKO CTPAaHUL[ B TETpagu M
BOCCTAHOBMTB €€ COJIEpKaHHE BO BPEMsI CAaMOCTOSITEIbHOM pabOoThI.

KoHcniektupoBanue nuTepaTypbl, OTHECEHHOM K YHUCIy IEPBOMCTOYHUKOB, a TaKKe
nyonuKanuil B nepuoAuYecKod meyatd U ceTd MHTepHeT NpUHIUMNHMANbHO HE OTIMYAETCS OT
KOHCIIEKTUPOBAHUS yYeOHMKA.

4.2. TexHosorus paboOThl HaJ TOKJIaJaMU U KOHTPOJIBLHBIMH paboTaMu

Jloknaa — yCTHOE COOOIIEHUE M0 TOMY WJIM MHOMY BOTIPOCY M3ydaeMou Tembl. Jlokian
CTPOMTCS KaK paccyxkieHue o mpobieme. CTyaeHT cooOImaer, Kak OH MOHUMAaeT MpooiieMy,
BBICKA3bIBAECT BAKHEUIIIME IMOJIOXKEHHUS, apryMEHTUPYET UX, JeiaeT BhIBOABL JloKias sBiseTcs
PE3yIbTaTOM CAMOCTOSITEILHOTO U3YYEeHUS JIMTEPATYPHI IO paccMaTpuBaeMoit mpobdiaeme. ABTOp
MO>KET BBICTYIATh, OJB3YSICh KOHCIIEKTOM JIOKJIa/la WK UMesl Tiepes] co00i ero IjaH, mpu 3TOM
JOKJIaJl MOJKET COIPOBOXKJIASTCS IMPE3CHTAIIMEH WM HMCIOJIb30BAaHUEM HArJISAHBIX IOCOOWH,
BuaeodparmenToB, mp. OneHuUBaeTcs AOKIAJ B 3aBUCUMOCTH OT KayecTBa I10J00pPaHHOTO
MaTtepuana, ITyOMHbI IPOHUKHOBEHUS B MPoOIeMy U yOeAUTEIbHOCTU BBICTYIUICHUS.

Bunapr nokimanos:

1. VYerweii  goknmax - uydTaeTcss MO WMTOTaM  MPOJIETaHHOW — paboThl
U siBIsieTcs 29PPEKTUBHBIM CPEICTBOM Pa3bsICHEHUS €€ pe3ylbTaTOB.

2. IITnceMEeHHBIN TOKJIAI;

- Kpatkuii (7m0 10  crpanmm) -  pe3roMupyeT — Hauboyiee  BakHYIO
nH(MOpPMaLIKIO, TOTYYEHHYIO B X0OJI€ UCCIICIOBAHMS,
- mompoOHbi  (mo 30 cTpaHuWI]) - BKIIOYaeT HE  TOJBKO  TEKCTOBYIO

CTPYKTYpPY C 3aroJIoOBkamMu, HO U JUarpaMmbl, Ta6HI/ILILI, PUCYHKH, (I)OTOFpa(I)I/II/I, IMPUIJIOKCHUS,
CHOCKH, CCBLJIKH, TUIICPCCBIJIKH.
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BrinonHenue 3agaHus:

1) yeTko chopmyarpoBaTh TEMy (HalpuMep, TUCBMEHHOTO J0KJIa/a);

2) u3yuuTh M 1ojo0paTh  JMTEpPATypy, PEKOMEHAYEMYIO IO  TEME,
BBIJICJIMB TPU UCTOUYHUKA Oubnmorpadudeckoit nHpopMaIim:

- IEpBUYHBIC (CTAThHU, AUCCEPTALUU, MOHOTpAdUH H T.11.);

3) HanucaThb  IUIaH, KOTOPbIM  TIOJHOCTBIO  COTJIacyeTcsi C  BBIOpaHHOM
TEMOM Y JIOTUYHO PACKpBIBAET €€;

4) HanucaTh JA0KJIaJl, COOMI0as CeayIole TpeOOBaHUS:

- K CTPYKTYpe JI0KJIaJia - OHa J0JDKHA BKIIIOYATh: KpaTKOE BBEJICHHE, 000CHOBBIBAIOIIEE
aKTyaJIbHOCTb IPOOJIEMbI; OCHOBHOM TEKCT; 3aK/IIOUEHHWE C KpaTKUMHU BbBIBOJAMHU IIO
uccieyeMoi mpoodiieMe; CIIMCOK UCII0JIb30BAHHOM JIUTEPaTyphl;

- K COAEpKaHMIO JOKJIaJa - OOIIMe IOJIOKEHHUS HaJl0 NOJIKPENUTh MU TMOSCHUTH
KOHKPETHBIMU TNpUMEpPaMM; HE IepecKa3blBaTh OT/EIbHBbIE IJ1aBbl y4eOHHMKAa MM Y4eOHOTO
ocoOusl, a U3JIOKUTh COOCTBEHHBIE COOOpaKEHUS 10 CYLIECTBY pacCMaTpUBAEMbIX BOIPOCOB,
BHECTHU CBOMU IPEAJIOKEHUS;

5) obopMuTE pabOTy B COOTBETCTBUU C TPEOOBAHUSIMHU.

PazpaboTka MynbTUMEIUITHON TIPE3EeHTAIIUN

Henu camocTosiTebHON pabOTHI (BaprUaHThI):

- OCBOCHHE (3aKperuieHne, 0000IIeHNe, CHCTeMaTH3aIks) Y9eOHOT0 MaTepuana;

- o0ecrieueHre KOHTPOJIsl KayecTBa 3HAHMUI;

- dhopmupoBaHue CrieIUaTbHBIX KOMITIETEHIIH, obecrneynBaronnx
BO3MOJKHOCTB Pab0Thl ¢ HHPOPMAITMOHHBIMU TEXHOJIOTHUSMH;

- CTaHOBJICHHE OOLIEKYIbTYPHBIX KOMIETEHIIUH.

MynbsTuMeauiiHas Mpe3eHTALH - MpeJICTaBICHNE coJiep>KaHus
yueOHOTo MaTepuaia, yaeOHOH 3a7auu ¢ UCIOIb30BAHUEM MYJIbTUMEANMHBIX TEXHOIOTHIL.

Brinonnenue 3amanust:

1. Dtan npoeKTupoBaHuUs:

- OIpeieIeHNE Leel NCIOIb30BaHus IPE3CHTALINN;

- c6op HEOOX0IMMOTO MaTepuaia (TeKCThl, PUCYHKH, CXEMBI U JIp.);

- opMuUpOBaHUE CTPYKTYPHI U JIOTHKHU MOJa4l MaTepuaia,

- CO3JIaHUE MAIKH, B KOTOPYIO MOMEIIEH COOpaHHBIM MaTepHar.

2. DTan KOHCTPYUPOBAHUS:

- BeIOOp mporpamMmmbl MS Power Point B MeHI0 KOMITbIOTEPA;

- ONIpe/IeNICHUE qU3ailHa ClIaioB;

- HaNOJIHEHHUE CIAi0B COOpPaHHOM TEKCTOBOW W HATJIAIHON MH(pOpMaIue;

- BKIOYeHHE DJPQPEKTOB aHUMAIMM U MY3BIKAIBHOTO COMPOBOXICHUS  (MIPU
HEOOXOIUMOCTH);

- YCTaHOBKA peXKHMMa TMOKa3a CIaiiioB (TUTYJIbHBIN CIaii[l, BKIIOYAIONUNA HAMMEHOBAHUE
kadenpsl, T/ BBINONHEHA paboTa, Ha3BaHUE MPE3CHTALMH, TOPOJ U TOJ; COAEPKATENbHBIM —
CIHUCOK CIAiJ0B Mpe3eHTAlUU, CTPYNIUPOBAHHBIX MO TEMaM COOOIIEHUS; 3aKIIOYHTEIbHBIN
CJIali]] COJIEPIKUT BBIBOIbI, TIOXKEIAHHUS, CIIUCOK JTUTEPATyphl U TIp.).

3. Drtam MoJenupoBaHHs - TPOBEpPKAa M KOPPEKIHsS MOATOTOBICHHOTO MaTepuana,
OTIPEECIICHUE TPOJOJIKUTEIBHOCTH €0 JEMOHCTPALIUH.

4.3. IIpoxox1eHne TECTUPOBAHMUS
MeTtoaoM uccieoBaHMUs YpOBHS 3HAHWM, yMEHUil, HaBBIKOB, CIIOCOOHOCTEH M APYrHX

Ka4eCTB JIMYHOCTH SBISETCA Takasi popMa KOHTPOJISI KaK TECT.
TectupoBanue:
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1) mpenamosaraeT CTaHAapTU30BAaHHYIO, BBIBEPEHHYIO MHpOIEAYypy cOopa u 00pabOTKH
JAHHBIX, a TAKXKE WX HHTEPIPETAIHIO;

2) M03BOJISIET IPOBEPUTH 3HAHUS 00YYAIOIIUXCS 10 LIUPOKOMY CIIEKTPY BOIIPOCOB;

3) cokpalaeT BpeMEHHbBIE 3aTpaThl HA POBEPKY 3HAHUI;

4) npaKTHYECKU HMCKII0YaeT CYyObEKTUBU3M IPEOjIaBaTelisi, Kak B IPOIECcCce KOHTPOIIS,
TaK ¥ B MPOIIECCE OICHKH.

OcHOBHBIE 331a4H TECTHPOBAHUS:

- pa3BUTHE HHTEpeca Yy CTYJAEHTOB K JUCUUIUIMHAM, MO KOTOPBIM IIPEAIOJIaraeTcst
TECTHPOBAHUE;

- aKTUBM3aLUsl  CAMOCTOSITENIbHOW  pabOThl  CTYIEHTOB BO BpeMs IOATOTOBKH
K TECTHUPOBAHUIO;

- BOCIHTAaHUE CO3HATEIBHOCTH W JIMYHOM  OTBETCTBEHHOCTH OOyYaromuxcs 3a
pe3yIbTaThI CBOCH MOJITOTOBKH;

- BEISIBJICHWE YPOBHSI 3HAaHUH, YMEHHH W HaBBIKOB OOYYalOIIUXCS IO TECTUPYEMBIM
TMCIUTUINHAM;

- IOMOIIb CTYJCHTaM B ONPEACJICHUN YPOBHS JOCTUTHYTBIX pe3yJbTaTOB OOyYCHHS
Y TUIAHUPOBAHUE JTaJbHEUIIIEeH OATOTOBKY;

- IOMOIIb TIPENoJaBaTesiM B OLIEHKE WHIAMBHUIYAIBHBIX PE3yJIbTaTOB OOyYCHHS
Y pa3BUTHSI OOYYAIONINXCS, PACIIMPEHUN CIEKTpa KOHTPOJIbHO-M3MEPHUTEIBHBIX MaTepHajoOB,
KOPPEKTHPOBKE METOIUKH OO0YICHHUSI.

Hauboutee pacripocTpaHEHHBIMH SIBJISIFOTCSI TECTOBBIE 3aJ[aHUS 3aKPBITOTO TUTA (KasKIIbIH
BOTIPOC COIPOBOKIAETCSI TOTOBBIMU BapHAaHTAMH OTBETOB, M3 KOTOPBIX HEOOXOJWMO BBIOpATh
OJIMH WMJIM HECKOJIbKO TPABWJIBHBIX) W TECTOBBIC 33/IaHUSI OTKPBITOTO THUMA (HA KAKIBIH BOIIPOC
UCOBITYEeMbI JIOJDKEH TMPEUVIOKUTh CBOM OTBET: JOMUCaTh CJOBO, CIIOBOCOYETAHUE,
MpeIOKEHNE, 3HaK, GOPMYIy | T. 11.).

TectupoBanue sBisieTcss oAHON U3 HauOoJiee TEXHOJOTMYHBIX (OpM MPOBEICHUS
aBTOMAaTU3UPOBAHHOTO KOHTPOJISL.

CreneHp ymydIieHUs PE3yJIbTaTOB TECTHPOBAHUS 3aBUCUT OT CIIOCOOHOCTEH W 3HAHMI
yyalxcs, KoJM4ecTBa M BUJAa NMPEIBAPUTEIBHBIX 3aHATUNH U 0COOEHHOCTEH TECTOB, a TaK e
MOJIOKUTEIFHOTO  BIMSHUS IPEABAPUTENIBHON MMOATOTOBKM HAa W3MEHEHHE pe3yJbTaToB
TECTUPOBAHHUSA, KOTOPOE HAXOJUTCS B MPSAMOM 3aBUCHUMOCTH OT TECHOTBHI CBSI3U MEXIY
coJiep>KaHuEeM TPEHHUPOBOYHBIX 3a/IaHUH U COACPKAHUEM TECTa.

JUis onTUMU3alMd OpraHu3allid M TIOBBIIICHHS KayecTBa OOyuUeHHUs CTyAEHTaM

pPEKOMEHAYeTCSI PYKOBOACTBOBATHCS CICAYIOIIMMH METOJUYECKUMH PEKOMEHIALMSIMU T10
OpraHM3allil  CaMOCTOSITEIbHOM  paboThl, pa3MEIIEHHBIMH Ha O(UIMAIBLHOM  caiiTe
yHuBepcuteTa: Yepkammna H.B. Meroauyeckue pekOMEHJIAIIUU 0 OpraHu3aluu

CaMOCTOATEILHOU padoTHI oOyuaronmxcs (HampaBJeHUs MMOJATOTOBKH: 40.03.01

IOpucupynennums, 40.04.01 IOpucopynesus).

5. OBPA3OBATEJIBHBIE TEXHOJIOT'NUHN
WHuTepakTHBHBIE 00pa30BaTeIbHbIC TEXHOJIOTUH, UCTIOIb3YEMbIE B ayIUTOPHBIX 3aHATHUSIX

IIpu mnpoBeneHun 3aHATUN OyIyT WCHOJB30BAHBI TPAJUIIMOHHBIE aKaJEMUYECKHE U
WHTEPAKTUBHBIE METO bl OOyUEHUSI:
. JIEKIHUA-UHMOpMAaIIHS;
. JIEKIUSA - TUCKYCCHUSL,
. TBOPYECKHUE 33]IaHUS;
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. BOIIPOC-OTBET; MO3rOBOM IITYpPM;

«  JIEMOHCTpAaLUs;

. TEXHOJIOTHsI aHAJIM3a CUTyallui (pelieHne 3aja4, CUTYallMOHHbIX YIIPa)KHEHU; Kelc-
CTaJH).

«  aHaJau3 HOPMATUBHO-IIPABOBBIX AKTOB, CPABHUTEIIbHBIN aHAIIN3

VYKa3aHHbIE TEXHOJOIMM MOIYT ObITh INPUMEHEHbI IIpenojaBaTesieM Uil JIUarHOCTUKU
«BXOJHBIX» 3HAHMM CTYJEHTOB; MOTYT IPHUMEHSTHCS BO BpeMs 3aHATUM (HA JIEKLHUSAX,
CEMHUHApPCKUX U MPAKTUUYECKUX 3aHATUAX) U MOCIE - JUIsl aTTECTAallii, KOHTPOJIS U TMarHOCTUKU
KOMIIETEHTHOCTEHN «Ha BBIXOJIE».

[Ipy 1OCTAaTOYHBIX TEXHUYECKUX BO3MOXKHOCTSX ayAUTOPHUM, MCHOJB3YEMBIX Ui 3aHATHH,
OYyAyT UCHOJIb30BaHbl TAKME METO/Ibl, KaK IEMOHCTpAIs y4eOHbIX (GHUIBMOB HH(POPMALIMOHHOTO
XapakTepa I10 paBaM YeJIOBEKa.

I/IHTCpaKTI/IBHBIG O6pa3OBaT€J'H)HBIe TEXHOJIOTHUH, UCIIOJB3YEMBIC B ayJUTOPHBIX 3aHATUAX

Bun KonmuectBo
O — Hcnons3yembie MHTEPAaKTUBHBIE 4aCOB

Cemecr
P 00pa3oBaTeNIbHBIE TEXHOJIOTUU (ouHOE

(L, T13, JIP) 00y4eHue)

J Jlexums ¢ 3apaHee 3arIaHUPOBaHHBIMU
4 ommbkamu, [IpobnemHuas nexius,
Jlexumsi-koHcynpTanus, Jlexkmus-
BH3YaIIN3aIHSL. 6

113 [Ipezentauums, duckyccus, Cemunap-
pa3BepHyTas Oecena, Pedepar,
[IpakTrueckoe 3ansaTue B hopme
npe3eHTaunu, CeMuHap-IucKyccus,
[TpakTrueckoe 3ausatue B hopme 8
MPAKTHKyMa.

Uroro: 14

6. OHEHOYHBIE CPEACTBA ISl TEKYIIEI'O KOHTPOJISI YCIHEBAEMOCTH
N ITPOMEXYTOYHOU ATTECTALIUHN

6.1.0pranu3auusi BXOJHOr0, TeKYIero 1 MpOMeKyTOYHOI0 KOHTPOJIsl 00y4eHHUs

e Texymuii KOHTPOJIb — KOHTPOJIbHBIE PAOOTHI
e [IpoMexyrouHas aTTecTanus — 3a4eT

6.2. TemaTuka pedeparos.
1. HopmaTuBHbIE IPaBOBbIE AKThI, PETYIUPYIOIIUE Cepy AeNOMPOU3BOCTBA OPraHU3alMi 1
OpraHOB rOCY/ITapCTBEHHOT'O YIPABJICHUSI U MECTHOTO CaMOYITPaBJICHUs! (CPAaBHUTEIbHBIN
aHaIIN3).
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KOpuanyeckass OTBETCTBEHHOCTh TOCYAAPCTBEHHBIX CIYXAIIMX M WHBIX PaOOTHHKOB,
3aHATBIX B Chepe JeNONMPOn3BO/ICTBA B OpraHax TOCYJapCTBEHHOTO YIIPABJICHUS K MECTHOTO
CaMOYIIPaBIICHUSI.

CucreMbl TOKyMEHTAIlMM, OCHOBHBIC TIOHATHS W TPUHIMIBI (GOpMHUpOBaHUs. JIOKYMEHTHI
Pa3IMYHBIX CUCTEM T'OCYAAaPCTBCHHBIX U MYHHUIHIIAJIbHBIX OPraHOB.

[lpuHiMIel ~ OopraHu3anM  JOKYMEHTOOOOpOTa, BBIOOp  ONTUMAJIBHOTO  MPUHIIUIIA
OpraHu3aliy  JOKYMEHTOOOOpPOTa OpraHOB TOCYJApCTBEHHOTO W MYHHUIIMIIAIBHOTO
YIIPABIICHUSI.

Perucrpanus JOKYMEHTOB OpraHOB TI'OCYJapCTBEHHOIO VYIIPAaBJIEHHS U MECTHOIO
CaMOYIpaBIICHUS, 3HAYECHHE, COJCp)KaHue, (OPMBI, MPEUMYIIECTBO SIEKTPOHHON (POPMEI
PETHCTPALIH.

KoHTpomb MCHONHEHUsI TOKYMEHTOB, 3HAYECHHE, COJepKaHKE, MPEUMYIIIECTBO AIEKTPOHHOM
CHCTEMBI KOHTPOJIS.

Pabota ¢ oOpaieHnssMu TpaKJaH B OpraHax rOCYIapCTBEHHOTO YITPABJICHHUS U MECTHOTO
CaMOYIIPaBIICHUSI.

Jlenonpon3BOICTBEHHAs ~ CITy)k0a, IeJH, 3aJadd, MECTO B CTPYKType OpraHoB
TOCYIapCTBEHHOTO YIPABJIEHHUS M MECTHOTO CaMOYITPABIICHHSI.

3HaueHne ¥ 0OCOOCHHOCTH HMCIIOJIh30BaHUE COBPEMEHHBIX HH()OPMAITHOHHBIX TEXHOJIOTHI B
JEeSTENFHOCTH OPTraHOB TOCY/IAPCTBEHHOTO YITPABIICHUS! 1 MECTHOTO CaMOYTIPABIICHHSI.

10. ITpoGnembl GOpMUPOBAHHUS U BEACHHS €IHOW CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHT0000pOTa

o~ w

©ooNS

(bemepanbHBIX OPraHOB BJIACTH, OPraHOB BJIAacTH CyObekTOoB Poccuiickoii deneparym
6.3. KypcoBasi paGoTa — He nmpeIycMOTpeHa.

6.4. Bonpockl K 3aueTy

[lonarne, wenu, 3agaud W 3HaueHHe Kypca «HPOpPMaAIOHHO-TOKYMEHTAIIMOHHOE
o0ecrieueHre IOPUIUMIECKOM IESTENbHOCTIY;

OCHOBHBIE KaTEropuu JICJIONPOU3BOJICTBA  TOCYIAaPCTBEHHBIX OpraHoB Poccuiickoii
deneparyy;

[TonsiTHe ¥ BUIBI TOKYMEHTOB;

OdurmanbHbIl JOKYMEHT: TOHSITUE, OPraHbl IPUHATHS, IOPUIMUECKOE 3HAYCHHE,
HopmatiBHOE mTpaBOBOE oOOecIieueHUE JICNOTPOU3BOJICTBA  T'OCYAAPCTBEHHBIX OPraHOB
Poccuiickoit @eneparuu;

IOpunnueckas cuna qokymenTa. FOpuandecku 3HaUUMbIe PEKBU3UTHI;

OpurnuHanbHOCTb, OJIMHHOCTh U KOMMWHOCTh JOKYMEHTOB;

KOpuanyeckas cuna konuii. HotapuanabHbie KO,

[ToanuuHbIEe U TOJI0KHBIE JOKYMEHTHI;

10. Yaudukauus u  cTaHmaptuzalus  JOKyMEHTOB.  DopMmynsip  COBPEMEHHOTO

YIIPABJIICHYCCKOTI'O JOKYMCHTA,

11. PexBusursl, perinamentupyembie ['OCT. TpeboBanus k 0(GopMIEHUIO PEKBU3UTOB;
12. Tlopsinox 0603HaYeHHs] HAMMEHOBAHUSI OpraHU3allii - aBTOpa JOKYMEHTa, CIPaBOYHbBIE

JaHHBIC 00 aBTOPC JOKYMCHTA, TOPAAOK O(l)OpMJ'IeHI/ISI IOYTOBOTO aapeca;

13. HpaBOBLIe OCHOBBI YAOCTOBCPCHUSA HOOKYMCHTAa — IIOANUCH, II€YaThb, YTBCPIKIACHHUC,

COTJIaCOBAaHHUEC, BUBUPOBAHU;

14. bnaHku 1OKyMEHTOB. Bujpl 061aHKOB M MOPSJIOK PACHOJIOKEHHUSI PEKBU3UTOB B OJIaHKE

(YyrioBoe u 1IEHTPOBAHHOE);

15. TToHATHS «BXOSAIINI TOKYMEHT», «UCXOASIINNA JOKYMEHT», «BHYTPEHHUN TOKYMEHTY;
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16.
17.
18.
19.
20.
21.
22.
23.

24,
25.

26.

27.

28.

29.
30.

3L

32.

33.

34.

35.

36.
37.
38.
39.
40.
41.

42.
43.

[Ipuem, opraHuzanusi MPOXOXKAECHUS U TOPSJOK HCIIOJHEHUS IOCTYHNAIOIUX
JOKYMEHTOB;

[lonsTue «peructpanus JokymeHTa». Llenn perucrpaunu JOKyMEHTOB;

@DOopMBbI PETUCTPALIUU JOKYMEHTOB U MOPSAJIOK UX 3aII0JIHEHHUS;

ITonatne «HOMeHKIaTypa Ae». HazHaueHne HOMEHKIIATYphI 1€l

TpeboBanusi, mpeabSBIsEMbIC K COCTABICHIIO HOMEHKIIATYPHI JIeJI OpraHu3allny;
Bompockl  TOKyMEHTaIOHHOTO 00ecriedeH s FOPUIMYECKON IeITENIbHOCTH, PEryupyeMble
3ak0HOM P® «O rocynapcTBeHHOM repoey;

Buga noxkymMeHTOB, Ha KOTOPBIX MOXET pa3MellaThCs rocylapcTBeHHbI repd Poccuiickoi
denepanuu;

Bompockl  TOKyMEHTaIOHHOTO 00ecriedeH s FOPUIMYECKON IeITeNIbHOCTH, PEryupyeMble
3akOHOM P®D «O0 00s13aTeIbHOM K3EMIUISIPE JTIOKYMEHTOBY;

Buel 10KyMEHTOB, BXOSIIUX B COCTAaB 0043aTENLHOTO 3K3EMILISIPA;

l'ocynapcTBeHHble  MHQOPMAIMOHHBIE  CHUCTEMBL:  3HAUeHHE IS FOPUINYECKOMN
NESTENBHOCTH;
Bonpocekl  TOKyMEHTaIlMOHHOTO 00eCIIeUeHUs FOPUANUECKOM JIESITEIbHOCTH, PETYIUpyeMble

3akoHOM P®D «O06 apXxuBHOM J€eTien;

Cpoxu BpeMEHHOTO XpaHeHHus1 JokyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepannu
JI0 MX IIEPEAAYN HaA MTOCTOSIHHOE XPAHEHUE;

Bonpockl  TOKyMeHTaIlMOHHOTO 00eCHeueHUs FOPUANUECKOM JIESITeIbHOCTH, PETYIUpyeMble
3ak0HOM P® «O s13p1kax Hapoa0B PDy;

l'ocynapcTBeHHbBIE TapaHTUH paBHOMIPABUS SI3bIKOB Hapo10B Poccuiickoi denepannu;
SA3pIKk  0UIMATEHOTO OIMyOJUKOBAaHUS (eaepaIbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB,
(henepanbHBIX 3aKOHOB M MHBIX MTPAaBOBBIX akTOB Poccuiickoit denepanuu;
Hcnonb3oBanue s3bIKOB B O(UIHUAIBHOM JEIONPOU3BOJCTBE, B OQUIHAIBHON
MIEPENUCKE;

S3BIK CyAONpPOM3BOACTBA M JIEJIONPOM3BOJCTBA B CyJdaX H JIEJIONPOU3BOJCTBA B
MIPAaBOOXPAHUTEIBHBIX OPraHax;

Bonpockl  TOKyMeHTaIlMOHHOTO 00ecreueHns FOPUANIECKOM JIESITeIbHOCTH, PETYIUpyeMble
3akoHOM P® «O6 oOecrieueHnn JocTyna K MHGoOpMaluu O JeATebHOCTU
rOCYJAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYITPABIICHUS;

CriocoObl oOecrnieueHuss AocTyna K MHGOPMalMU O JESATENIbHOCTH TOCYIapCTBEHHBIX
OpPraHOB ¥ OPraHOB MECTHOT'O CaMOYIIPaBJICHUS;

Nudopmanusi o JeSTENIBHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPraHoB MECTHOTO
caMoynpaBiicHus, pa3Meintaemas B cetd "HHrepHer". 3HadeHue ISl IOPUIUYECKOU
JEeSATENbHOCTH;

[Topran «l'ocynapCTBEHHbIE YCIyTH» KaK CUCTEMa IOJYyYEHUs TOCYAApPCTBEHHBIX U
MYHHIHUMAIBHBIX YCIyT. [Topsiiok 1 0COOEHHOCTH HCIOJIb30BaHMUS;

3anpoc uHPOPMAIMHN O AESATEIBHOCTH TOCYIApCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
camoynpasieHus. [lopsaok peructpauu 3anpoca u CpOKH OTBETOB;

Bonpocel  TOKyMEHTaIIMOHHOTO 00eCHeUeHHUs FOPUANUECKOM JIESITEIbHOCTH, PETYIUpPyEeMbIe
3aKOHOM P® «O nepcoHaNbHbIX TaHHBIXY;

Meps! 1o obecriedeHno 0€30MacHOCTH EPCOHANBHBIX JaHHBIX TPH UX 00paboTKe;

Bubl nepcoHanbHBIX JaHHBIX U UX 3HAUEHUE JUIs FOPUIMYECKOU IS TENbHOCTH;

Bompockl  TOKyMEHTaIIMOHHOTO 00ecriedeH s FOpUIMYECKON IeITEIbHOCTH, PErylnupyemMble
3akOHOM P® «O0 371eKTpOHHOM MOATTUCK;

Hcnonp3oBaHue 3IEKTPOHHOM NMOAKUCU B IOPUIUYECKON AEATEIIHOCTH,

Bompockl  TOKyMEHTaIIMOHHOTO 00ecniedeH sl FOpUANYECKON IeITeNIbHOCTH, PEryIupyemMble
3ak0HOM P® «O rocynapcTBEHHOM TaliHEY;
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44,
45,
46.
47.
48.
49.
50.
Sl

52.
53.

54.

55.

56.

S7.

58.

59.

60.

61.
62.

63.
64.

65.

[lonsTre u 3HaYeHHE TOCYAAPCTBEHHOW TAWHBI JUIS FOPUIMUYECKOM IESTEIbHOCTH;
[Tepeuens cBEnEHNI COCTABISIFOLIMX TOCYIaPCTBEHHYIO TalHY;

CBenenus, HE TOJUIEkKAIIKME OTHECEHUIO K TOCY/IapCTBEHHON TalHE,

[Topsimok paccekpeunBaHusl CBEIEHUIN COCTABIIIOIIMX T'OCYAAPCTBEHHYIO TAlHY;

Bompockl  TOKyMeHTaIOHHOTO 00ecriedeH s FOpUAMYECKON IeITeNIbHOCTH, PEryIupyeMble
3ak0HOM P® «O xoMmepueckoi TailHey;

[lonsTne u 3HaYeHHE KOMMEPYECKOM TalHBI U1 FOPUANYECKOM NESTEINBHOCTH;

CBezeHusl, KOTOpbIE HE MOTYT COCTaBJISITh KOMMEPUECKYIO TalHY;

Bompockl  TOKyMEHTaIOHHOTO 00ecriedeH s FOPUIMYECKON IeITeNIbHOCTH, PEryupyeMble
«OcHoBamu 3akoHozaTenbecTBa PO 0 HoTapuarey;

Byl HoTapuanbHbIX JACUCTBUM;

TpeboBaHust K JOKyMEHTaM, TMPEACTaBISEMbIM JUIsl COBEpIIEHHUS HOTapHUaJbHBIX
JICUCTBHI,

OTKa3 B COBEPILIEHUU HOTAPUAJILHOTO JEHCTBUS, 3HAYCHMUE;

IOpuaueckass OTBETCTBEHHOCTh TI'OCYJApCTBEHHBIX CIYXKAIIMX W HUHBIX PaOOTHUKOB,
3aHATHIX B cepe NeTONpOU3BOJICTBA B OpraHax I'OCYIapCTBEHHOI'O YIPaBJIEHUS U MECTHOTO
CaMOYIIPABJICHYS,

Peructpanus JOKyMEHTOB OpraHOB TOCYJApCTBEHHOIO YIIPABJIEHUS U MECTHOTO
CaMOYIIpaBJIeHUs, 3HAU€HHe, coJepykaHue, (OpMbI, MPEUMYIIECTBO 3JIEKTPOHHOM (HOpMBI
peTUCTpaL;

3HaueHne U 0COOEHHOCTH HMCIIOIb30BaHUS COBPEMEHHBIX MH(POPMALMOHHBIX TEXHOJIOTHUI B
JeATeNTbHOCTH OPraHOB TOCYAaPCTBEHHOTO YIPABIIEHHUS M MECTHOTO CaMOYIIPABJICHUS;
[IpaBuna u ocobeHHOCTH 0(OPMIIEHUS! PEKBU3UTOB JIOKYMEHTOB, HCIIOJIb30BaHUs OJIAHKOB U
revaTeil B OpraHax rocyJJapCTBEHHOT'O YIIPABJIEHHSI U MECTHOI'O CaMOYIIPaBJICHUS;

Pabota ¢ obpamieHusiMu TpaxkiaH B OpraHax rocCyJapCTBEHHOTO YIpaBJICHUS U MECTHOTO
CaMOYITPABIICHHUS;

OcoOGeHHOCTH ~ WMH(POPMAITMOHHO - JOKYMEHTAITMOHHOTO OOECTICYeHHsT B  YrOJOBHOM
CYAOIIPOU3BO/ICTBE;

[lonaTHE W BHUIBI TOKYMEHTOB HCIIOJIB3YEMBIX B YTOJIOBHOM IIPOLIECCE;

OcobeHHoct  MH(POPMAIIMOHHO - JOKYMEHTAI[HIOHHOTO OOeCredyeHHs B TPaKIaHCKOM
CYIOIIPOU3BO/ICTBE;

[loHaTHE W BUIBI JOKYMEHTOB HCIIOIb3YEMBIX B TPaXKJAaHCKOM ITPOLIECCE;

OcobenHocT MH(POPMALIMOHHO - TOKYMEHTAIIHOHHOTO O0ECIeUeHNsI B aJIMUHUCTPATUBHOM
CYIOIIPOU3BOJICTBE.

[lonaTHE W BUJIBI JOKYMEHTOB UCIIOJIb3YEMbIX B aAMUHUCTPATUBHOM IPOU3BOJICTBE.

6.5. Kputepuu oneHku

HpOBeI[eHI/Ie 3a4YCTOB MMPEAYCMATPUBACT: MOABECACHUEC UTOI'OB II0 BCEMY y‘Ie6HOMy KypCy

WIN OTJEJIbHBIM HauboJiee BaKHBIM €ro pa3fiesiaM, BbISBICHUE CTEIEHHU YCBOEHHs CTYICHTAMU
M3YyYEHHOI'0 MaTepuaia, HaJM4ue HaBbIKOB CAMOCTOSITEIbHON pabOThl O M3YYEHHUIO YUeOHOU U
HAY4HOI JIUTEpaTypshl.

HpI/I OLICHKE 3HaHUM CTYACHTOB YUYHUTBIBACTCA KaK 00BeM 3HaHHI>i, TaK U Ka4€CTBO HX

YCBOCHHA, IOHUMAHUC JIOTUKHU yqe6H0171 JAUCHUIIIINHBI, MECTO Ka)XJI0H TEMBI BO BCEM Kypce,
e€ CBI3U C nNpeAbLAYINUMHA U TNOCICAYIOIMUMHU TEMaMH, OLHCHHUBANOTCA YMCHHC CB060,I[HO,
IrpaMOTHO, JIOTHYCCKU CTpOfIHO n3jaratb MU3y4C€HHOC, CIIOCOOHOCTH 3alquaiaTb CBOKO TOYKY
3pC€HUs, N0KA3bIBATh, Y66)KI[8.TB.

OtBer CTYJACHTA Ha 3a4€TC OLCHUBACTCIA OJIHOH U3 CICAYHOHIUX OLCHOK: «3a4YTCHO» HUJIN
«HE 3a4YTCHO», KOTOPBIC BBICTABJIAKOTCA 110 CICAYIOIIHUM KPUTCPHUAM.
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OneHKH  «3a4TeHO»  3aciHyXUBaeT CTYACHT, OOHAapYKMBIIMH  BCECTOPOHHEE,
CHCTEMaTHYeCKoe U TIIyOOKoe 3HaHHe y4yeOHOTO M HOPMAaTHUBHOTO MarepHala, yMEIOUIHid
cBOOO/IHO BBIMIOJHATH 33aJaHUsA, MPEAYCMOTPEHHBIE NMPOTPAMMOM, YCBOUBIIHMI OCHOBHYIO H
3HAKOMBI C JOTMOJIHUTENFHOM JHUTEpaTypoil, pekoMeHnoBaHHON Kadeapoil. Kak mpasuio,
Takas OLEHKA BBICTABJISAETCS CTYACHTaM, YCBOMBIIHMM B3aUMOCBSA3b OCHOBHBIX IIOHATHM Kypca,
UX 3HAYeHWe i MpuoOperaeMoi mpodecchu, MPOSBUBIINM TBOPUYECKHE CIIOCOOHOCTH B
[IOHUMAaHUM, U3JI0KEHUU U MCIIOJIb30BAaHUU Yy4yeOHOro MaTepuasia, 3HAIOLIUM TOYKU 3pEHUs
Pa3JIMYHBIX aBTOPOB U YMEIOIIHUM UX aHAJIU3UPOBATh.

OneHka «He 3a4TeHO0» BBICTABISETCS CTYJIEHTaM, OOHAPYKUBIIUM IPOOEbl B 3HAHUSX
OCHOBHOI'O y4eOHOIro MaTepuasa, JOMYCKAIOUIUM MPUHLIUIINAIbHbIE OLIMOKU B BBIIIOJIHEHUU
MPEyCMOTPEHHBIX MPOrpaMMON 3aaHuil. TakoW OLEHKU 3aCIyKHUBAKOT OTBETHI CTYACHTOB,
HOCSAIIME HECUCTEMATU3UPOBAHHBIN, OTPBIBOYHBIN, IOBEPXHOCTHBIM XapakTep, KOrga CTYJEHT
HE IOHMMAET CYLIECTBA U3JIAraéMbIX UM BOIPOCOB, YTO CBHUJETEIIBCTBYET O TOM, YTO CTYAEHT
HE MOXET Jajpllie MpOoJ0JDKaTh OOydyeHHWe WIM MPUCTYNaTh K HpodeccuoHalIbHON
JEeSITEIbHOCTH 0€3 TOTOJHUTENbHBIX 3aHATHI M0 COOTBETCTBYIOLIEH AUCIMIINHE.

7. YYEBHO-METOANYECKOE OBECIIEYHEHUE JUCIUIIJIMHBbI

7.1. OcHOBHas JuTepaTypa.
HOpMaTI/IBHO-HpaBOBI)Ie AKTbI

1. «Koncturynust Poccuiickoit deneparun» (MpuUHATa BCEHAPOJHBIM TOJIOCOBAaHUEM
12.12.1993 ¢ wu3MEHEHHSAMH, OJOOPEHHBIMH B X0J€ OOIIEPOCCUIMCKOTO TOJOCOBaHUS
01.07.2020). Odunmansasiii TekctT Koncrurynun PO ¢ BHecenHbpIMu nonipaBkamu oT 14.03.2020
OTMyOJIMKOBaH Ha ohUIIHATEHOM WHTEPHET-TIOpTaIe MIPaBOBOM nHpopmaruu
http://www.pravo.gov.ru, 04.07.2020;

2. 3akon P® ot 25.10.1991 N 1807-1 (pen. ot 31.07.2020) «O s3bIKax HapOJOB
Poccuiickoit ®enepanun» onyOIMKOBaH Ha O(HIIMATBPHOM HWHTEPHET-TIOPTAJE MPaBOBOM
nHpopmaruu http://www.pravo.gov.ru - 31.07.2020;

3. ®enepanbublii 3ak0H OT 14.06.1994 N 5-®3 (pexn. ot 01.05.2019) «O mopsiake
OMyOJMKOBaHUS U BCTYIUICHUS B CUITY (DellepaabHbIX KOHCTUTYIIHOHHBIX 3aKOHOB, (eiepalIbHbIX
3akoHOB, akToB manar ®denepanmpHoro CoOpanus»//  CoOpanue 3akoHOnaTenbcTBa PD,
20.06.1994, N 8, cT. 801;

4, ®enepanbHblii 3akoH oT 18.12.1997 N 152-®3 (pea. or 30.12.2015) «O
HaMMEHOBaHUX reorpaduueckux oobekToB» / CoOpanue 3akoHoaarenbcTBa PO, 22.12.1997, N
51, ct. 5718;

5. @enepalibHBIl  KOHCTUTYLMOHHBIM 3akoH ot 25.12.2000 N 2-®K3 (pea. or
20.12.2017) «O TocynmapctBenHoM repOe  Poccuiickoit ~ ®enepauun»//  CoOpanue
3akoHoaarenbcTBa PD, 25.12.2000, N 52 (Hacts I), ct. 5021;

6. ®enepanbhblii 3akoH oT 29.12.1994 N 77-®3  (pen. ot 08.06.2020) «O6
o0s3aTensHOM dK3eMIUIsipe AJokyMeHToB»// CobOpanue 3akoHomaTenbetBa PO, 02.01.1995, N 1,
cT. 1;

7. ®enepanbHblil 3akoH 0T 22.10.2004 N 125-®3 (pen. ot 28.12.2017) «O6 apxuBHOM
nene B Poccwuiickoit ®eneparun»// Cobpanue 3akoHomarenbctBa PD, 25.10.2004, N 43, cr.
4169;

8. ®enepanbhbiii 3akoH 0T 09.02.2009 N 8-D3 (pex. ot 28.12.2017) «O6 obecnieueHun
JocTynna K WHGOpPMAMU O JEATENbHOCTH TOCYJApCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
camoympasneHus»//Cobpanue 3akoHoaTensctBa PO, 16.02.2009, N 7, ct. 776;
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9. ®enepanbubiit 3akoH oT 27.07.2006 N 152-®3  (pen. ot 24.04.2020) «O
MepCOHANBHBIX TaHHBIX»//CoOpanue 3akoHogarenscTBa PO", 31.07.2006, N 31 (1 4.), ct. 3451;

10. ®enepanbubiit 3akoH 0T 06.04.2011 N 63-D3 (pexn. ot 08.06.2020) «O06 >1eKTPOHHON
noamucuy// Cobpanue 3akononarensctsa PO, 11.04.2011, N 15, cr. 2036;

11. 3akon P® ot 21.07.1993 N 5485-1 (pen. ot 29.07.2018) «O rocymapcTBEHHOM
taiiney// Cobpanue 3akoHogarenscTBa PO", 13.10.1997, N 41, ctp. 8220-8235;

12. ®epepanbubiii 3ak0oH  oT 29.07.2004 N 98-@3 (pea. ot 18.04.2018) «O
KoMMepueckoil TaitHe»// CoOpanue 3akoHopatenberBa PD", 09.08.2004, N 32, ct. 3283;

13. «OcuoBbl 3akoHonmatenscTBa Poccuiickoii denepanuu o Hotapuare» (yrB. BC PD
11.02.1993 N 4462-1) (pen. ot 27.12.2019)// Poccuiickas razera, N 49, 13.03.1993.

7.2. OcHoBHas JuTepaTypa

1) Yypunos, A. 0. IOpuandeckoe AeNONpou3BOJICTBO: ydeOHOE mocoOue Jyisi BY30B /
A. 1O. UypwioB. — 2-e¢ wm3a., ucnp. u jorm. — Mocksa: M3marensctBo FOpaiit, 2020. —
202 c. — (Bsicmiee oOpazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: anextponHsiii / 9bC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

2) Topoxoma, C.C. IOpuauueckass TEeXHHKA: YYEOHMK ©  MPAKTHKYM IS
akanemuueckoro OakamaBpuara / C. C. 'opoxoBa. — Mocksa : U3mparensctBo FOpaiit, 2019. —
317 c. — (bakamaBp. Cmenmamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr
anextpouusiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3) TIpososa, O.C. Jlenompous3BoacTBO: y4eOHOE mocoOue Ui aKaIeMHYECKOTO
OakamaBpuata/ O. C.I'po3zoBa. — MockBa: MWsmarensctBo HOpaiit, 2019.— 124c¢.—
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texct: anexrponssiii // DbC IOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/438790

4) TIlamacenko, . A. JledonpoW3BOJACTBO: JOKYMCHTAI[HOHHOEC OOecreYeHnue
ynpasieHus: YueoHoe nocobue / [lanacenko 10.A., - 3-e u3a. - Mocksa: PUOP, UHD®PA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekcr: oamektponnsii. -  URL:
https://new.znanium.com/catalog/product/542773

7.3. JlonoJiIHUTEIbHAS JIUTEpaTypa

1) I'pozoBa, O. C. Ienonpou3BoacTBo: Yy4ebHOE MOCOOHE Ui aKaJeMHYECKOIO
OakanaBpuata / O. C. I'pozoBa. — Mocksa: UznatensctBo IOpaiit, 2019. — 124 c. Tekcr:
anexkrpouHsii // DBC FOpaiir [caiit]. — URL.: https://biblio-online.ru/bcode/438790

2) IManacenko, 1O. A. Jlenmompou3BOACTBO: JOKYMECHTAIIMOHHOE  OOecredYeHue
ynpasieHus: YueOHoe nocobue / ITanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texcr:  amektponssii. -  URL:
https://new.znanium.com/catalog/product/542773

3) Kamanuna, T. B. IOpuanyeckas texuuka: YueOuuk / Kamanwna T.B., - 2-e usm.,
nepecmoTp. - Mocksa: Op.Hopma, HUL] UH®PA-M, 2015. - 496 c. Tekct: 31eKTPOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

4) Kab6amos, C. FO. AHTHKOpPYIIIHOHHAs IKCIIEPTH3a HOPMATHBHBIX MPABOBBIX aKTOB
Y IPOEKTOB HOPMATHBHBIX IMPABOBBIX aKTOB: OpraHU3alus M BOMPOCH JOKYMEHTHUPOBAHHS :
yue6. mocobue / C.}O. Kabamos, FO.C. Kabamos. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Boiciee obpaszoBanue: bakamaBpuar). — Www.dX.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

5) beikoBa, T. A. JlokyMeHTaIlMOHHOE O0ECIICUCHUE YIIPABICHHUS (ETOMPOU3BOJICTBO) :
yuebnoe mocobue / T.A. beikoBa, T.B. Kysnemnosa, JI.B. Cankuna; mox o6m. pen. T.B.
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https://new.znanium.com/catalog/product/542773
https://new.znanium.com/catalog/product/491346
https://znanium.com/catalog/product/1026942

KysnenoBoit. — 2-e uzn., nepepad. u gon. — Mocka: UHOPA-M, 2020.— 304 c. + Hom.
MaTepHualsl [DneKTpoHHbIH pecypce]. — (Bricmee obpasoBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1078152

6) Usupos, B. B. CynebHoe nemomnpousBojcTBo: yueOHOe nocobue / B. B. Usupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrponnsiii. - URL:
https://znanium.com/catalog/product/1195543

7) IlpaBoBble ¥  OpraHU3allMOHHBIC  OCHOBBI  IPOTUBOJCHCTBUS  KOPPYIIHH:
MEXAYHApOAHBIH W POCCUMCKHM OIBIT: COOPHMK MarepuajoB MexIyHapoaHOHl Hay4HO-
npaktndeckoil koudepenuuu / mox pen. E. B. Bypmunoi, JI. 0. ®@omunoi. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osnekrponnsid. - URL:
https://znanium.com/catalog/product/1194821

8) Kynsie, H. H. JlokymentoBenenue: yueOnunk / H. H. Kynses, /I. H. Vpanos, A. T.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcurerckas oubmmoteka). - ISBN 978-5-98704-329-5. - TekcTt: »neKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9) NupopManmoOHHbIE TEXHOJOTUH B JOKYMEHTAIIMOHHOM OOCCICUCHUHU YIPABICHUS H
apxuBHOM Jiene: yueOHuk ais By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox oo6mr. pex. H. H. Kynsesa. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

7.4. YueOHO-MeTOUYecKOe U MHPOPMAIHOHHOE o0ecTiedeHne TUCHUTITUHBI IS
OPraHu3aliu caMOCTOATEJbHOH Pad0ThI CTYIEHTOB (COJEPKUT MepeYeHb OCHOBHOM
JUTEPaTyphl, JOTMOJIHUTEIBLHON JTUTEPATYpPhl, IpOrpaMMHOro obecrieuenus u ntepHer-

pecypchl)
IIporpamMHoe oOecniedeHue
No HaumeHoBaHue Kou- Homep OCHOBANME
NPOAYKTA BO JIMLeH3UH
Microsoft Volume JIorosop-odepra Ne Tr017922 ot
1 License 48457427 06.04.2011
Applications - Office
Standard 2010 25 *
Microsoft Volume
2 License 45411627 | Toc. konTpakT Ne 14/09 ot 14.04.2009
Applications - Office
Professional Plus 2007 13 *
Applications - Office
Standard 2007 50 *
Jlorosop
[IpaBoBas cuctema 0/H oT
3 "KoHcynpTant" 1 29.01.2015 Horosop 6/1 ot 29.01.2015

B VHuBepcutere oOecrmeueH JOCTynl K COBPEMEHHBIM NpPO(ecCHOHANbHBIM 0Oa3am
JAHHBIX, UHHOPMAIIIOHHO-CIIPAaBOYHON CHCTEME, IIEKTPOHHO-OUOINOTEYHBIM CUCTEMAM:
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https://znanium.com/catalog/product/1078152
https://znanium.com/catalog/product/1195543
https://znanium.com/catalog/product/1194821
https://znanium.com/catalog/product/1211628

CoBpeMeHnHblIe IpodeccHOHATIbHBIE 0a3bl JAHHBIX

HaumeHoBaHue Hocryn
Polpred.com O630p CMU https://polpred.com/news
Hayunast ANIEKTPOHHAS oubnmoteka | http://elibrary.ru
eLIBRARY

OdunmanbHbITH cepsep opraHoB | http://www.gov.ru
rocyJlapcTBEHHOM  Biactu  Poccuiickoit

denepauun

HNHpopManoHHO - ClIPaBOYHAS CHCTEMA

HaunmeHoBaHue Hoctyn
CrpaBOYHO-TIPaBOBasI cuctema | http://www.consultant.ru
«KoHcynbTaHT+H»

JIEKTPOHHO-0UOJINOTEYHbIE CHCTEMbI

HaumenoBanue Hoctyn
OBC Znanium.com https://new.znanium.com/
9BC IOPAUT www.biblio-online.ru

INTERNET - pecypcsl

1. http://www.duma.gov.ru - I'ocymapcteennas Jlyma PD

2. www.ksrf.ru - Koacruryruonnsiii Cyn PO

3. www.supcourt.ru - Bepxosusiii Cyn PD

4. www.goVv.ru - Cepsep opratoB rocyaapctBeHHoi Biaactu Poccutickoit denepanu

5. http://ombudsmanrf.org/ - YnonromModeHHBIH 10 TIpaBaM uesoBeka Poccuu

6. http://www.genproc.gov.ru/- I'enepanbhas npokyparypa Poccuiickoit denepanun

7. www.kremlin.ru - Ipesunent Poccuiickoit @eneparuu

8. http://deti.gov.ru/ - YnonxHomouenusiii npu IIpesunente Poccuiickoit ®enepanuu 1mo nmpaBam
pebeHka

9. http://www.president-sovet.ru/ - Coser mnpu Ilpesumente Poccuiickoii ®Penepanuu

0 Pa3BUTHIO I'PAXKIAHCKOTO O0IIECTBA U IIPaBaM YeI0BeKa

10. http://www.gov.ru/main/ministry/isp-vlast44.html - denepanbHbie OpraHbl KCIIOJIHUTEIBHOM
BJIACTU

11.http://base.consultant.ru/ - VUHTEPHET-BEPCHSI CIIPaBOYHO-TIPABOBOI CHCTEMBI
«Koncynprantllinroc»

12. http://www.garant.ru/ - CipaBouto - mnpaBoBasi cuctema «[ apanT».

13. http://diss.rsl.ru - Dnexkrponnast bubnuoreka Jucceprauuit Poccuiickoit rocyaapcTBeHHOR
oubmuorexku ObJ] PI'b. BriitouaeT moaHOTEKCTOBBIE Oa3bl TAaHHBIX TUCCEPTAIUH.

14. DnextponHo-OubMMOTeuHast cucrtema «tOpaiiT» - https://urait.ru/catalog/full

15. DnexTpoHHO-OMOMMOTEYHAs cucTeMa Znanium.com - https://znanium.com/
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8. CBEJIEHUSA O MATEPHAJIBHO-TEXHUYECKOM
OBECIIEYEHUU JUCHUIIJIMHBI

HaumenoBanue
000pyIOBaHHBIX YIEOHBIX
KaOMHETOB, TabopaTopuii

[Tepeuens 000pyIOBaHUS U TEXHUYECKHUX CPEJICTB
00yueHus

Aynutopus Ne402 11 koMIIBIOTEPOB
Cucremusrii 6110k 1:
Iporeccop Intel(R) Core(TM) i5-4570 CPU @ 3.20GHz
8192 O3V
HDD O6sem: 500 I'b
Momnutop Benq G922HDA- 22 nroiima
CucremusIii 670K 2:
Iporeccop Intel(R) Core(TM) i5-4170 CPU @ 3.70GHz
4096 Mb O3Y; HDD O6mwem: 500 I'b
Mounwutop DELL 178FP
Cucremusrii 6710k 3:
Iporeccop Intel(R) Core(TM) i3-6100 CPU @ 3.70GHz
4096 Mb O3VY; SSD O6wem: 120 I'b
MonuTop Samsung 940NW
AxycTtuyeckas cucrema 2.0
WNurepaktuBHas gocka Smart Board
ITpoexTop Epson EH-TW535W
Aymutopus Ne403 CucremHbIit OJIOK:
[Iporneccop Intel® Pentium®Dual-Core E2180
2048 O3Y; 320 HDD
MounuTop AOC 2470W
IIpoektop Epson EH-TWS5300 ¢ akycTrueckoii cucTeMoi
Aymutopus Ne405 CucremHbIi OJIOK:
[Tporneccop Intel® Pentium®Dual-Core E2180
2048 O3Y; 320 HDD
MounuTop AOC 2470W
[Ipoexrop Epson EH-TW5300 ¢ akycTuueckoil cuctreMoi
Aynuropus Ne 410 1 moHOO0K, Moaens: HP 24 - 10145UR
IMporeccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3V, SSD O6wem:500 I'b
Bcerpoennbie kolloHKH, MUKpO(OH, BeOKamepa.
Juaronanp skpana - 24 mgroiima
Ayautopun Ne 411 1 monoOmox Mogens: HP 24 - 10145UR
IMporeccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3V SSD O6bem:500 I'b
Berpoennbie kolloHKH, MUKpO(OH, BeOKamepa.
Jmaronane skpaHa - 24 nroiima
Aynutopun Ne 412 1 monoOmox Mogens: HP 24 - 10145UR

Iponeccop Intel(R) Core(TM) 17-9700T CPU @ 2GHz
16384 O3V, SSD O6bem:500 I'b
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Bcerpoennbie K0JIOHKH, MEKPO(OH, BeOKamepa.
Juaronane skpana - 24 mroiima

Aynurtopus Ne302

11 xomnbIOTEPOB

CucteMHbI# O10K:

Iporeccop Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz
4096 Mb O3VY; HDD O6bem: 320 I'b

Momnutop Acer P206HL - 20 aroiimoB

AxycTtuueckas cucrtema Sven

WuTepakTuBHast nocka Smart Board

[Tpoextop Epson EH-TW535W

Aynutopus Ne303

CucTeMHBIH OJIOK:

[Tpomeccop Intel® Pentium®Dual-Core E5200
2048 O3Y; 320 HDD

Mounwutop Samsung SyncMaster 940NW
AxycTthueckas cuctema Sven

ITpoexTop Nec M260W

Aynutopus Ne305

CucremHbIit OJIOK:

IMporeccop Intel® Core™2 Duo E8500
2048 O3VY; 250 HDD

Mounwutop Samsung SyncMaster 940NW
AxycTHueckas cucreMa Sven

ITpoexTop Nec M260W

10

Aynuropus Ne306

12 xoMIIbIOTEPOB

CHUCTEMHBIN OJIOK:

IMporeccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz
8192 O3Y; HDD O6wem: 500 I'b

Monutop DELL EX231W - 24 mroiima

NurtepaktuHas gocka Elite Panaboard UB-T880W ¢
aKyCTHYECKOU CUCTEMOM

[TpoexTop Epson EB-440W

11

Aymutopus Ne308

CHucTeMHBIN OJIOK:

IMporneccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz;
8192 O3Y

HDD O6sem: 500 I'b

Momnutop DELL EX231W - 24 mroiima

HurepakruBHas nocka Elite Panaboard UB-T880W ¢
aKyCTUYECKOU CUCTEMOU

[Ipoextop Epson EB-440W

12

Aynutopuu Ne 309

1 mouo0O10K Mogens: Lenovo V530-241CB

Iporueccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6wem:240 I'b

Bcerpoennblie kolloHKH, MUKpO(OH, BeOKamepa.
Jwmaronane skpaHa - 24 mroiima

13

Aynurtopus Ne 310

1 moHOOMIOK Mogens: Lenovo V530-241CB

IMporeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6wem:240 I'b

Bcerpoennbie kolloHKH, MUKpO(OH, BeOKamepa.
Juaronane skpana - 24 groiima

14

Aymutopus Ne 311

1 MmoHOO0K Mozens: Lenovo V530-241CB
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Iporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6bem:240 I'b

Berpoennsie kooHKH, MUKpO(OH, BeOKamepa.
Jlnaronasip 3kpaHa - 24 nroiimMa

15

Aynuropus Ne2-120

CucTeMHBIH OJIOK:

[Mpoueccop Intel® Core™2 Duo E8500
2048 O3Y$ 250 HDD

Mounwutop Samsung SyncMaster 940NW
AxycTtuueckas cucrtema Sven

[IpoexTop Nec M260W

16

Aynutopus Nel09

11 xoMnBIOTEPOB

CucreMHBIH OJ0K:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
4096 Mb O3y

SSD O6wem: 120 I'b

Mownwurop Philips PHL 243V5 - 24 mroiima
AxycTthueckas cucrtema Sven

WNuTepaxktuBHas nocka Smart Board

ITpoextop Epson EH-TW535W

17

Aynutopus Ne 111

1 mono6ox Mozens: Lenovo ideacentre AlO 520-271KL
Iporeccop Intel(R) Core(TM) i7-7700T CPU @ 3,8Ghz
8 Gb O3V, HDD O6wvem:2 Th

Bcerpoennbie konoHkH, MEKpOQOH, BeOKamepa.
Jwnaronanp 5kpana - 27 mroiima
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9. Jluct nono/iHeHnii 1 N3MeHeHUii, BHECEHHBIX B paf0uyIo NporpaMmmy

Ne Jonoanenuss | Homep npomokona, | /lama coenacoeanusi u | [Jlama u noonucw
n/n U usmeneHus | oama nepecmompa, | NOONUCL OeKaHa PYKO8OOUmens
noonucs 3a8. Kageopoi ymeepousuie2o
npozcpammy
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