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OPTAHMU3AIIMOHHO-METOIWYECKHAM PA3IEJ

1.1. Ilesan u 3a1a4M OCBOECHUS YUeOHOM TMCUMILINHBI (MOTYJIs1)

Mean:

- ¢opmupoBaHUE 3HAHWK y OOyYArOMIMXCS O Pa3BUTHH IMPABOBOW HMH(pOpMATH3ALUU B
Poccun n TOKyMEHTAIIMOHHBIX TpoIeccax B 00IIecTBe, B cepe HOPMOTBOPUECTBA M TIPABOBOTO
pEerylupoBaHus Pa3IMYHbIX 00acTell AEATEIbHOCTH, U3YYEHUE OCHOBHBIX CIIOCOOOB CO3/1aHuUs
JOKYMEHTOB, B TOM YHCJIE HOPMAaTHBHO-TIPABOBEIX aKTOB, PACCMOTPEHUE MPOOIeM YHU(PHUKAITH
U CTaHJapTU3ALUH JOKYMEHTOB U CUCTEM JOKYMEHTALIUH.

3agaun:

- HU3y4UThb OCHOBBI MNpaBoBOM HHpopmaruzammu B Poccum M JAOKyMEHTAallMOHHBIX
MIPOLIECCOB B 00IeCTBE, B cpepe HOPMOTBOPUECTBA M MPABOBOIO PETYIUPOBAHUS Pa3IMUHBIX
obnacTell AeATEeNbHOCTH;

- W3Y4YE€HHE OCHOBHBIX CIIOCOOOB CO3JaHMsI JOKYMEHTOB, B TOM YHCJIE€ HOPMATHUBHBIX
MIPaBOBBIX AaKTOB, PAacCMOTpPEHHE MpoOsieM YHU(UKALUKM U CTaHAAPTU3ALMU JIOKYMEHTOB U
CUCTEM JIOKyMEHTAIUH;

- CaMOCTOSATEIbHOE COCTaBJICHHE M aHaJM3 IPABOBBIX JOKYMEHTOB, COOTBETCTBYIOLIUX
NeUCTBYIOLIEMY 3aKOHOJATENIbCTRY;

- IO3HAaKOMHUTHCSI C OCHOBHBIMH MpaBWJIaMU pabOThl C MPaBOBBIMH JOKYMEHTAMH C
WCIO0JIb30BaHNEM HH(OPMAIIMOHHBIX PECYpCOB W TEXHOJOTMU paboThl ¢ HHpopmanuen B
rJ100aJTbHBIX KOMIIBIOTEPHBIX CETSIX;

- U3YYUTh OCOOEHHOCTH MOJTrOTOBKH, 0(OPMIICHHS Pa3IMYHBIX MPABOBBIX TOKYMEHTOB C
UCIO0JIb30BAaHNEM HH(OPMAIIMOHHBIX PECYpCOB W TEXHOJOTMU paboThl ¢ HHpopmanuenn B
rJ100aJTbHBIX KOMIBIOTEPHBIX CETSX;

- TO3HAaKOMHUTBCS CO CIMOCOOAMU ONTHUMHU3AIMHA JIOKYMEHTOOOOpOTa, obecreyeHus
KOH(UIEHITNATIBHOCTH, IPUMEHSSI HAaBBIKU PabOThI ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIPaBIICHUS
nH(pOpMaIue.

1.2. Mectro aucuuIIMHbI (MOAYJsl)) B CTPYKType o00pa3oBaTeJbHOW NPOrpamMmbl
HAINpaBJIeHUs NOATOTOBKH

VYueOnas aucuurinHa «JloKyMeHTUpOBaHHUE MPOLIECCOB B IOPUCIPYIACHIIUU» OTHOCHUTCS
K 4acTd, GopMupyeMol y4aCTHUKaMH 00pa3oBaTeabHbIX oTHOIIeHHH O10oka 1.51.B.J1B.03.02.

N3ydenue yueOHOI AuCUUIIINHBI «/[OKyMEHTHpOBaHUE MPOIIECCOB B IOPUCIIPYICHIIMH »
0asupyercs Ha 3HAHUSIX, YMEHHSIX M HaBbIKaxX, MOJYYCHHBIX OOYUYaIOIIUMUCS NPU HU3YUCHUU
npeanecTByomux Kypcos: «MH(popMalioHHbIe TEXHOJIOTUN B IOPUAMYECKON NIESITETbHOCTIY,
«['paxaanckoe mpaBo», «YTOJIOBHOE MPABOY.

N3ydenne yueOHOIN AMCUUIUINHBI «J[OKyMEHTHpOBaHHE MPOIIECCOB B IOPUCIPYICHIIHH »
HEOOXOIUMBI IJI1 OCBOCHMSI TaKUX AUCUUIUIMH Kak: «['paxmaHckuii mpoueccy; «YTOJIOBHBIN
MIpoLIeCC, «APOUTPAKHBINA TPOLIECCH.

JucuumnnuHa u3ydaercst Ha 2-M Kypce, B 4-M ceMecTpe.

1.3. TpeOoBaHusi K pe3y/ibTaTaM OCBOCHHUS Y4eOHOI JUCHMIIIUHBI (MOIYJIs1)

IIpouiecc ocBoeHMst y4yeOHOM OUCHMIUIMHBI HampaBieH Ha (OpPMHpPOBAaHUE Y
oOyJaromuxcs CIEAYIOMMNX KOMITETeHIIUH]:

Kon Conep:xanne KOMIETEHIINN WNHIUKaTOpbl JOCTHKEHUST KOMITETSHITHN

KOMIIETEHIIUH

[K-1 Crioco0eH ocymecTBIATh [IK-1.1. 3HaeT OCHOBHBIE MOHATUSA U KaTErOpUU
MIPaBOBOE CONPOBOXKICHUE Ipa)XJaHCKOr0 MpaBa, YMEET MMH ONEpPHPOBATH,




JACATCIBbHOCTH Cy6’beKTOB
TpaXJIaHCKUX HpaBOOTHOIHCHI/Iﬁ

3HaeT cofep)KaHHe HOPM TPa)KAAHCKOTO MpaBa,
OCYLIECTBIISIET WX  TOJKOBAaHUE, IPOBOIUT
IOPUIMYECKYI0O  KBaJTU(UKAIUIO, COOIIO/ACT,
UCIIONHSIET,  pEaJN30BbIBACT M IPUMEHSET
HOpPMAaTUBHbIE TPEANHCAHHSL.

[TK-1.2. [IpumeHsieT HOpMAaTUBHBIE TPEOOBAHUS K
(haKkTHYECKHM OOCTOSITENILCTBAM OCYIIECTBIICHHS
rpa)IaHCKO-IIPaBOBON JeSTEIIbHOCTH,
aHaIM3UpPYyeT u 00001aeT
MPaBONPUMEHHUTEILHYIO IPAKTHKY.

I1K-1.3. BeIsgBisieT HOpMaTHUBHBIE TOJIOKEHUS,
peryiupyromnme OTHOILICHUS B chepe
Ipa)IaHCKO-TTPABOBBIX OTHOIICHHH,
aHAM3UPYeT TIOCIENCTBHA WX pean3aiui,
ompejensier TpoOJieMbl TaKoW — peanu3aiuu,
OPUHUMAET pelIeHdsT [0 MPEoAONICHUI0 |
YCTPaHEHUIO BBISIBICHHBIX MPOOJIEM.

[IK-1.4. BreiBnsger mnpoOiieMbl  PaBOBOTO
Xapakxrepa B TPaKIaHCKO-TIPABOBOMI
JIEITEIbHOCTH, JaeT WM NPaBOBYIO OIICHKY,
NPOTHO3UPYET  BO3MOXHOCTh ~HMX  PEIICHUS,
CTaBHT 33/Ia4H 110 X pa3pelieHHo.

IIK-1.5. PaciozHaer gaxTsl HApyIIeHUS
TpeOOBaHMI K OCYIIECTBICHHIO TPa)XJaHCKO-
IPaBOBOM JeTENbHOCTH, OCYIIECTBIISIET
KBATN(UKAMIO  MPOTUBONPABHBIX  JACSIHHUH,
OIlpefesieT OpraH K KOMIIETEHIIMM KOTOpOro
OTHOCHUTCS PAacCMOTPEHHE Il O COBEPLICHHOM
IIPaBOHAPYILEHUU;

IIK-1.6. Pacmosnaer ¢akTel KOPPYIIIHOHHOTO
NOBEACHUSI B  IIPOLECCe  OCYILIECTBIECHUS
IPa’kIaHCKO-TIPAaBOBOH 1€ATENTLHOCTH, BEIOMpAET
(¢hopMBI M cpencTBa IMPOTUBOIACHCTBUS NaHHBIM
(hakTam.

[1K-5

CnocobeH K pacCMOTPEHHUIO U
MOJITOTOBKE MPOEKTOB
3asBIICHUH, OOpaIleHnH, jkamo0
1 TIPETCH3UH (PU3HICCKUX U
FOPUITUYCCKIX JIUT]

IIK-5.1. 3Haer OCHOBBI MIPOIEAYPHI
paccMOTpeHHsT WU IOATOTOBKE  IPOEKTOB
3asABIICHUH, OOpaIIeHui, Xajlod W TPEeTCH3UH
(bU3NYIECKUX U FOPUINYECKUX JIULL;

TIK-5.2. TIpaBunbsHO onpenensier

IOPUIMYECKH 3HAYMMBbIE TPa’kIaHCKO-IIPABOBBIC
(hakTsl, COOBITHSA Hu 00CTOSTENLCTBA,
KBamuuuupyeT  MX  HPUMEHHUTEIBHO K
KOHKPETHOM CUTyalluu;

IIK-5.3. [Jaer npaBOBYKO OLIEHKY KOHKPETHOMU
CUTyalliH, apryMEHTUPYeT U OOOCHOBBIBAET
NPaBOBYIO  MO3UIHMIO B  COOTBETCTBUU  C
HOPMaTUBHBIMM  TIPaBOBBIMH  aKTaMH |
CIIOKUBIIIEHCS CyAeOHON MTPAKTHKOM;

IIK-5.4. ToToBUT  MHpOEKTHl  3asBIICHUH,
oOpameHuif, Jkalo0 W  TPEeTeH3ud s
(pU3MYECKNX M FOPUINYECKHX JIUIL.




2. CTPYKTYPA U COJEPKAHUE YUEBHOW TUCIUILIMHBI (MOIYJIS)

2.1. O0beM y4eOHOI AUCHUITHHBI (MOTYJIf)

Bun yueOHoii padoTbl Bcero, yacos Ounas ¢popma
Kypc, yacos
QOunas dopma 2 Kypc, 72 yaca
AyauTopHasi padoTa 00y4yarommxcs ¢ 30 30
npenojaBarteseM (1o BHIaM Y4eOHbIX
3aHATHIi), BCEr0 B TOM YHCJIe:
Jlexkuuu (JI) 12 12
B ToMm umcne, mpakTHueckas 0 0
noaroroBka (JITIIT)
IpakTuyeckue 3aHATHSA (B TOM 14 (2) 14 (2)
qucie, 3a4€T)
B Tom uncie, nmpakruueckas 2 2
noarotoBka (I13I1IT)
JladopaTopubie pa6orsl (JIP) 4 4
B ToMm umcne, mpakTrueckas 0 0
noarotoBka (JIPTIIT)
CamocrosiTesibHas padoTa 42 42
odyyaromuxcs (CP)
B ToMm umcne, mpakTrueckas 8 8
noaroroska (CPIIIT)
IIpomMexxyTouHasi aTTeCcTAIUSA 0 0
(MoaAroTOBKA M ¢1a4a), BCEro:
KontponbHas padoTa - -
Kypcosas pabora - -
3auer 2 2
DK3aMeH - -
Hroro: 72 4gaca, 72 gaca,
OO6mast TpyI0€MKOCTh YU4EOHOM 2 3a4eTHBIE €IMHULBI 2 3a4eTHEBIE
JTUCHMILTUHEI (B Yacax, 3a4€THBIX €IMHULIBI
eAMHUIIAX)
2.2.  Copep:xanue pa3/iesoB Y4eOHOH TUCHUIIHHBI (MOIYJIs1)
Cemecmp — 4, popma npomedicymounoti ammecmayuu — 3a4em
Ne | HaumenoBanue paznena (tembl) | ComepxaHue pasjena dopmupyemblie
(TemaTHKa 3aHATHIN) KOMIICTCHIIMH (MH]ICKC)
n/m
1 2 3 4

Paznen |. OcHOBHBIE KaTeropuu
U HOPMaTHBHO-TIPAaBOBOE
o0ecrieueHue
JIeTIOTIPOU3BO/ICTBA B
roCyJapCTBEHHBIX OpraHax
Poccuiickoit enepanuu.




HaumenoBanue pa3zzena (TeMbl)

Coneprxkanue pazzena
(TemMartuka 3aHsITHI)

dopmMupyemsle
KOMIETEHIINH (MH]IEKC)

/i

1. Tema 1.1. IMonste, uenu, | Beenenue B Kypc | IIK-1.1.
3aaun W 3HaueHWe  Kypca | <OKyMEHTHpOBaHHe
«JIOKyMEHTHpOBaHHe Iporieccop | MPOHUCCCOB B
B ropucnpyeniupy», | IOPHCHPYACHIHIL.
BzanmMocss3e c JIPYrUMHA llondrue, nemw, 3aza M

pyr
. 3HauYEHHE Kypca.
OTPACIISIMU POCCHHCKOTO MPABA. | (.o HOHSTHS I
KaTeropuM, HCIOJIb3yeMbIe
npu JIOKyMEHTHPOBAHUH
MPOILIECCOB B
FOPHUCTIPYACHITUH.

2 Tema 1.2. HopmaruBHo- | Yka3el u pacnopspkenus | IIK-1.1, TIK-1.2, TIK-1.3
IIpaBOBBIE aKkThl, perymupytomme | IIpesnnenta  Poccuiickoi
cdepy aenonpon3BoOACTRaA. denepanuu,

MTOCTAaHOBJICHHS u
pacropsiKeHus
[IpaBuTenscTBa
Poccuiickoit  ®@enepanuu,
periIaMeHTHpPYIoe
MpPaBOBBIE  HOPMBI Ha
denepaibHOM ypOBHE TpHU
pabote ¢ JAOKYMEHTaMH.
[IpaBoBBIE aKThI
HOPMAaTUBHOTO u
UHCTPYKTUBHOTO
XapakTepa, METOJUYECKUE
JIOKYMEHTBI o
JIEIIONIPOU3BOJICTBY
NPEaIPUATHI u
Opra"u3aiuu.

3 Tema 1.3. Opumnueckas | FOpunnyeckas IIK-1.1, T1IK-1.2, TIK-1.3
OTBETCTBEHHOCTb OTBETCTBEHHOCTb
TOCY/IApPCTBEHHBIX CIY)KaIlllUX M | TOCYAAPCTBEHHBIX
UHBIX PAaOOTHUKOB, 3aHATHIX B | CIyXKallUX u UHBIX
chepe  IENONMPOM3BOACTBA B | PaOOTHHUKOB, 3aHATHIX B
opraHax rOCyIapCTBEHHOH | cdepe IeTOonpon3BOICTBA B
BJIACTH u MECTHOTO | OpraHax TroOCyJapCTBEHHOM
CaMOYTIPaBIICHUSI. BJIACTH U MECTHOTO

CaMOYTIPaBIICHHUSI. Bugpt
OTBETCTBEHHOCTH
TOCY/IapCTBEHHBIX
CITYXKaITIX u WHBIX
pabOTHHUKOB, 3aHATHIX B
cdepe AeTonpou3BOICTBA B
opraHax rocCyIapCTBEHHOU
BJIACTH U MECTHOIrO
CaMOYITPABJICHHUSL.




HaumenoBanue pa3zzena (TeMbl)

Coneprxkanue pazzena
(TemMartuka 3aHsITHI)

dopmMupyemsle
KOMIETEHIINH (MH]IEKC)

/i
Pazmen Il. JlokymeHTHpOBaHHE
MPOIECCOB B JICATEIILHOCTH
rOCyJapCTBEHHBIX OPraHOB

4 Tema 2.1. IIpaBuna IpaBuna [IK-1.1, ITIK-1.2, TTIK-1.3
JOKYMEHTHUPOBaHU u | AOKYMCHTHPOBAHHA I:I
T —. rOpuanHecKoii | OOCCTICUCHHE  FOPHIMYECKOH
CHITBI JIOKYMEHTOB. CWJIbI TOKyMeHTOB. IIpaBnia

U 0COOEHHOCTH O(opMIIEHUS
PEKBU3UTOB  JOKYMEHTOB,
UCTIONIb30BaHMsI OJIAaHKOB U
TOCYJIapCTBEHHBIX OpraHax.
OpraHu3alvoHHO-TIPaBOBbIE
JOKyMEHTBI
TOCYJIaPCTBEHHBIX OPraHOB,
1704 BU/IBI, TIOPSITIOK
COCTaBJICHUS u
ohopmIIeHHSI.
Pacnopsaurensable
JOKyMEHTBI
rOCYJJAPCTBEHHBIX OPraHoB,
ux BU/JIBL, HOPSIIOK
COCTaBJICHUS u
0(hOPMJIICHHSI.

5 Tema 2.2. Hudopmammonno- | MudopmamoHHo- IK-1.1, TIK-1.2, TIK-1.3
CIIPaBOYHBIE U MH(OPMALIMOHHO- | CIIPABOYHBIE u
AQHAIUTUYECKHE JOKYMEHTHI | MH(OPMAIMOHHO-

OpraHoB rOCYJapCTBEHHOM | aHAJIMTUYECKUE JOKYMEHTBI

BJIaCTU U MECTHOTO | OpPraHOB  I'OCYJApPCTBEHHOMN

CaMOYIIPaBJICHUSI. BIACTU U MECTHOIO
CaMOYIPaBJICHUSL. Bunpl,
Pa3HOBU/IHOCTH,  IOPSIOK
COCTaBJICHUS u
oopmieHus. Jenosas
nepenucka B CHUCTeMe
JIOKyMEHTHPOBAHUS
JEeATENBHOCTU

TOCYJIaPCTBEHHBIX OPraHOB.
Tunuuasie OLINOKHU
COCTaBJICHUS U O(OPMITCHHUS
JOKYMEHTOB.
PenaktupoBanuie
JIOKYMEHTOB




HaumenoBanue pa3zzena (TeMbl)

Coneprxkanue pazzena
(TemMartuka 3aHsITHI)

dopmMupyemsle
KOMIETEHIINH (MH]IEKC)

/11
Pasnen Il Opranuzanus
JOKYMEHTOO0OpOTa  OpraHoB
rOCY/IJapCTBEHHOW  BJIACTH u
MECTHOTO CaMOYITPABIICHUS

6 Tema 3.1. [Tpunimmst [TpuHUMIIBI opranuzaiyu | I1K-1.4, TIK-1.5, T1K-1.6,
OpraHu3alu I[OKYMGHTOO60p0Ta I[OKYMGHT0060p0Ta, BI>I60p IIK-5.1, TIK-5.2, T1IK-5.3,
OpraHOB rOCYIAPCTBEHHOI onTuMalibHOro  mpuHnuna | I1K-5.4
BIIACTU M MECTHOTO OpraHu3aiu
CAMOYTIDABIICHHIA. ILOKyMeHT0060p(3Ta OpraHoB

TOCYJApCTBEHHOM BJIACTH U
MECTHOTO CaMOYITPABJICHHUSL.

7 Tema 3.2. Homenknarypa men | Homenxnarypa men opranos | I1IK-1.4, TIK-1.5, TIK-1.6,
OpraHoB roCyIapCTBEHHOM rocyiapcTBeHHor Biactu W | I1K-5.1, TIK-5.2, TIK-5.3,
BJIACTH " MecTHoro | MECTHOTO camoymnpasieHus: | [1K-5.4
CaMOYTIPaBITeHN. 3HAYeHUE, 0COOEHHOCTH

COCTaBJICHUS u
oopmIIeHHS.
DOpMHUPOBAHUE JIE.

8 Tema 3.3. okymentupoBanue | OCoOEHHOCTH I1K-1.4, TIK-1.5, TIK-1.6,
HPOLIECCOB B YrOJOBHOM | AOKYMEHTHPOBAHUS B | IIK-5.1, IIK-5.2, TIK-5.3,
mporecce, rpaxgaHckoM u | YTOJIOBHOM  mpomecce H | TIK-5.4
aJIMMHHCTPATHBHOM aAMHHUCTPATHBHOM
[POU3BOICTEE. npousBoAcTBe. [lonstue un

BU/IBI JTOKYMEHTOB
UCIIOJIb3YEMbIX B
YTrOJIOBHOM mpolecce.
TpeboBanus K
JOKYMEHTaM,

UCIOJIb3YEMbIM B
YTrOJIOBHOM mporecce.
Oco0OeHHOCTU COCTaBICHUS
JIOKYMEHTOB.

OcobGeHHOCTH

JOKYMEHTHUPOBAHUS B
TpaXIAHCKOM  TpoIiecce.
ITonsarue " BUJIBI
JTOKYMEHTOB

UCIOJIb3YEMbIX B
TpakIaHCKOM  TIpolLIecce.
TpeboBanus K
JOKYMEHTaM,

HCIIOJIb3YEMbIM B
TpakIaHCKOM  TIpolLiecce.

OCO0OEHHOCTH COCTaBIIEHUS
JIOKYMEHTOB.




2.3.

Paszaennl IUCHUIIMH M BUAbI 3aHATHI

Ne
n/n

HaunmenoBanue TeMbl

AynuTtopHas
pabora

Bueayn.

pabota

O0beM B yacax

J

I13/JIP

CP

Bcero

B TOM YHCIIE,
JITIII

B TOM
YuCIIe,
TI3I11T/
JIPIIIT

B TOM
qucie,
CPIIIT

B ToM umcie, 1111

Tema 1. IlonsTue,
LENH, 3a/1a4d U
3HauUEHHE Kypca
«JlokymMeHTHpOBaHNE
IIPOLIECCOB B
IOPUCTIPYACHIII.
B3anmocBs3b ¢ qpyrumu
OTpacisIMU
POCCHICKOrO MpaBa.

Tema 2. HopmarusHo-
TIPABOBBIE AKTHI,

perynupyromue chepy
JIeJTIOTIPOM3BO/ICTBA.

Tema 3. FOpunnueckas
OTBETCTBEHHOCTH
rOCYJIapCTBEHHBIX
CITy’KaIlluX U UHBIX
pabOTHHUKOB, 3aHATHIX B
chepe
JIETIOTIPOU3BO/ICTBA B
opraHax
rOCyJIapCTBEHHOM
BJIACTH M MECTHOIO
CaMOYTIPaBIICHUSI.

Tema 4. [IpaBuna
JNOKYMEHTUPOBaHUSA |
obOecreueHne
FOPUINYECKON
JOKYMEHTOB.

CHJIBI

10

Tema 5.
WudopmarrionHo-
CIIPaBOYHBIE U
MH()OPMAITIOHHO-
aHAJIUTUYECKHE
JOKYMEHTBI OPraHOB
rOCyJapCTBEHHOMN
BJIaCTU U MECTHOTO

2 1mab 2

12

10




CaMOYIIPABIICHUSI.
6 Tema 6. [Tpuniuns 2 2na62 |4 10
OpraHu3aIu
JOKyMEHTO000pOoTa
OpraHoB
rOCyJapCTBEHHOMN
BJIACTU . MECTHOT'O
CaMOYIIPABJICHUSI.
7 Tema 7. 2 4 6
Howmenxknarypa nen 2 4
OpraHoB
roCyJAapCTBEHHOMN
BJIACTH W MECTHOTO
CaMOYTIpaBIICHUS.
8 Tema 8. 2 2 6 10
JloxymeHTHpOBaHuE 4
MIPOIIECCOB B
YTOJIOBHOM TIpoIiecce,
TPXIAHCKOM U
aJIMHHHCTPATHBHOM
IIPOU3BOJICTBE.
9 3auer - 2 - 2
Hmoeo: 12 18 42 72
Bcezo: 12 18 42 72
2.4. Tlnanbl TeopeTHYeCKUX (JIEKIIMOHHBIX) 3aHITHH
No HaunmeHnoBanue TeM JIeKIHiA Kou-Bo vacoB B 4-m
TEMBI ceMecTpe 10 BHIaM
paboThI
JI B TOM 4YHCIIC,
JITIIT
4 cemectp
HanMeHoBaHKe TeMbI
1. Tema 1. Ilonamue, yenu, 3a0auu u 3HaveHue Kypca 2 0
«{okymenmuposanue npoyeccos  IpPUcCnpyOeHyuL.
Bszaumocesisb ¢ Opyeumu ompaciimu poccutickozo npasa.
1.1. Benenue B Kypc «/{oKyMEeHTUpOBaHHE TPOIIECCOB B
FOPUCTIPYICHITHN.
1.2. Tlonsitue, nenu, 3aa4d ¥ 3HAYCHUE Kypca.
1.3. B3auMmocBsi3p Kypca «JlOKyMEHTHPOBAHHE IPOIIECCOB B
IOPUCTIPYZICHITMUY C JIPYTHMHU OTPACIISIMH POCCHICKOTO TIPaBa.
2. Tema 2. HopmamuseHo- npagosvle akmoi, pecyiupyioujue 2 0
cghepy Oenonpouzgoocmaa.
2.1. HopmaTuBHO-TIPaBOBBIE aKThI, PETYIHUPYIOIIUE CHEpy
JIeTIOTIPOU3BO/ICTBA.
2.2. OnpeneneHue MOHATHE KHOPMATUBHO-METOAMYECKAS
0aza J1eJI0NPOU3BOJICTBAY.

11




2.3. 3akoHOIaTeNbHBIE aKTHI B c(hepe JOKYMEHTAIHH.
2.4. Yxa3sl u pacnopspkenus [Ipesunenta Poccuiickoit
®denepanyy, MOCTAHOBICHUS U PACTIOPSKEHUS
IIpaBurensctBa Poccuiickont denepannu,
periaaMeHTHPYIOLINE TPaBOBbIe HOPMBI Ha (heaepaTbHOM
YPOBHE IpH pabOTE C JOKYMEHTaMH.

2.5. [IpaBoBBIEC aKTHl HOPMATUBHOTO U HHCTPYKTUBHOTO
Xapakrepa, METOANYECKUE JOKYMEHTHI 110
JIEJTOTTPOU3BOJICTBY MPEANPUITUN U OPraHU3aLUH.

Tema 3. IIpasuna
OOKYMEHMUPOBanus u obecneuenue IpuoUYecKou Cuibl
OOKYMEHMO8.

3.1. [IpaBuia DOKYMEHTHUPOBAHHUS U OOECTICUCHUE
FOPUMYECKON CHITbI TIOKYMEHTOB.

3.2. [IpaBuia u 0coOEHHOCTH OPOPMITICHUS PEKBH3UTOB
JIOKyMEHTOB, MICTIOJIb30BaHMS! OJTAHKOB M TOCY/IAPCTBEHHBIX
OpraHax.

3.3. Oprann3aioHHO-TIPaBOBHIE JJOKYMEHTHI
TOCYJIaPCTBEHHBIX OPraHOB, MX BHIBI, MOPSIOK COCTABIICHUS
1 0(OpMIICHHSL.

3.4. PactiopsiiuTenbHbIE TOKYMEHTBI TOCYIApCTBEHHBIX
OPraHoOB, UX BHUJIBI, TOPSJIOK COCTABICHUS U O(OPMIICHUSL.

Tema 4. [Ipunyunvl opeanuzayuu 00KyMeHmoobopoma
0p2aHo8 20CYO0apCmMBEEeHHOU 81ACMU U MeCMHO20
CaMOynpaeieHus.

4.1. TTpuHIMIIBI OpraHU3aIul JOKYMEHTO000pOTa, BEIOOD
ONTUMATBHOTO MPHHITHITIA OPraHK3aIluH JOKYMEHT0000pOTa
OpraHoB rOCYy/IAPCTBEHHOW BJIACTH M MECTHOTO
CaMOYIIPaBJICHUSI.

4.2. 3nayeHne u 0cOOEHHOCTH MCIIOJIb30BAaHUE COBPEMEHHBIX
MH(POPMAIMOHHBIX TEXHOJIOTHH B JACATEIBHOCTH OPraHOB
TOCY/IAPCTBEHHOM BJIACTH M MECTHOT'O CaMOYIIPABJICHHSI.

Tema 5. Homenxnamypa oen opeanos 20cyoapcmeenHou
81ACMU U MECIHO20 CAMOYNPABILEHUSL.

5.1. Homenknatypa 1ie1 opraHoB rocyIapcTBEHHOM BIACTH U
MECTHOTO CaMOYIIPABJICHUS: 3HaUE€HHE, 0COOCHHOCTH
COCTaBJICHUSI U O(POPMIICHHSL.

5.2. ®opMupoBaHue A€l OpraHOB rOCYIapCTBEHHOM BIACTU U
MECTHOTO CaMOYIPAaBJICHHUS.

Tema 6. [lokymenmuposanue npoyeccos 8 yeoi08HOM
npoyecce, 2panicOAHCKOM U AOMUHUCTPATNUBHOM
npouszeoocmee.

6.1. OcOGEHHOCTH JOKYMEHTUPOBAHUS B YTOJIOBHOM
nporecce ¥ aIMUHUCTPATUBHOM TIPOU3BOJICTBE.
6.2. [loHaTne W BUABI JOKYMEHTOB HCIIOJIb3YEMbIX B
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YrOJIOBHOM IIpOIIECCE.
6.3. TpeboBanus K JAOKyMEHTaM, UCHOJIb3yEMbIM B
YIOJIOBHOM IIPOIIECCE.

6.4. OCOOEHHOCTH COCTABIICHUS! JOKYMEHTOB.

6.5. OcoOEHHOCTH JAOKYMEHTHPOBAHHUS B TPaKTAHCKOM
porecce.

6.6. [ToHsiTHe W BBl TOKYMEHTOB HCIIOJIb3yEMbIX B
IPaykKIaHCKOM IIpoLecce.

6.7. TpeboBaHUs K JAOKyMEHTaM, UCIOJIb3yEMbIM B
TPaXKAHCKOM  IIpOIIecce.

6.8. OCOOEHHOCTH COCTAaBICHUS! JJOKYMEHTOB.

2.5.

Ili1anbl NPAKTHYECKHUX (CEMHMHAPCKUX) 3aHATHH

TEMBI

HaumenoBaHue TeM MpakTUUECKUX (CEMUHAPCKUX) 3aHATHI

Kox-Bo yacoB B 4 - M
ceMecTpe o BUIam

paboThI

113

B TOM 4YHCIIC,
TI3I1I1

4 cemecTp

Tema 1. [lonamue, yenu, 3aoaqu u 3HaveHue Kypca
«/[oxymenmuposanue npoyeccos 8 PUCnPyOeHYUUy.
B3aumocesnss ¢ opysumu ompacaamu poccuiickoeo npasd.

1.1. Beenenwe B kypc «/loKyMEeHTHpOBaHHE TPOIIECCOB B
IOPUCTIPYICHITAN.

1.2. TlonsTHe, IeTM, 3a7a4d U 3HAYCHUE Kypca.

1.3. B3anmocBs3b Kypca «JloKyMEeHTHpOBaHHUE TPOIIECCOB B
FOPUCTIPYJICHITI C IPYTHMH OTPACIISIMA POCCHICKOTO TIPaBa.

0

Tema 2. IOpuouueckas omeemcmeeHHOCMb
20CY0apCMBEeHHbIX CILYHCAUUX U UHBIX PADOMHUKOS,
3AHAMbBIX 8 cghepe 0eonpouU3B00Cmea 8 OpeanHax
20CY0apcmeeHHoll 81acmu U MeCmHo20 CaMOynpasieHusl.

2.1. YOpuandeckast OTBETCTBEHHOCTh IT'OCYIapCTBEHHBIX
CITy’KalllX U MHBIX PAOOTHUKOB, 3aHATHIX B chepe
JIETIONPOM3BO/ICTBA B OpraHax TOCyJapCTBEHHOM BIacTU U
MECTHOTO CaMOYIPaBIICHHSL.

2.2. Buapl OTBETCTBEHHOCTH TOCYIApCTBEHHBIX CIYKAIIUX U
WHBIX paOOTHUKOB, 3aHATHIX B cepe AENONpOn3BO/ICTBA B
OpraHax rocyAaapCTBEHHOM BIACTH U MECTHOTO
CaMOYIIPaBIICHUSI.

Tema 3. Ilpasuna
OOKYMEeHmUposanus u obecnederue puouieckoll Cuibl
OOKYMEHMO8.

3.1. IpaBuna JOKYMEHTUPOBaHM U obecrieueHue
IOPUANYECKOM CHJIIBI IOKYMEHTOB.
3.2. Ilpaunma u ocobeHHOCTH OQOpPMIICHUS PEKBU3UTOB
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JIOKYMEHTOB, HCIIOJIb30BaHUsI OJIAHKOB U TOCY/IapCTBEHHBIX
opraHax.

3.3. Opranu3aioHHO-TIPABOBEIC JOKYMEHTBI
TOCY/JIapCTBEHHBIX OPraHOB, HMX BHIBI, TOPSIOK COCTABJICHUSI
1 0OPMIICHHUSL.

3.4. PacniopsimitesibHbIe  JIOKYMEHTBI  TOCYIapCTBEHHBIX
OPraHoOB, X BUIBI, TOPSIIOK COCTaBJICHUS U O(OPMIICHHSI.

Tema 4. Hngpopmayuonno-cnpasounvie u ungopmayuorHHo-
ananumudeckue OOKYMeHNbl OpeaHos8 20CyO0apCmEeHHOU
81aCmU U MECMHO20 CAMOYNPAGILEHUS.

4.1. UlnpopMaliioHHO-CTIPaBOYHbIE U HHPOPMAIIMOHHO-
AQHAIUTUYECKHE IOKYMEHTBI OPraHoOB I'OCYJapCTBEHHOH BIACTH
U MECTHOTO CaMOYITPaBJICHHUSI.

4.2. Bujpl, pa3HOBHHOCTH, TIOPSZIOK COCTABIICHUS U
oopMIICHHUSI.

4.3. JlenoBas mepenmcka B cHCTEME JJOKYMEHTUPOBAHHS
NEeATeNTbHOCTU FOCY/IapPCTBEHHBIX OPTraHOB.

4.4, TunuyHble OMMOKY COCTaBNIEHUS U 0(hOPMIICHUS
JOKYMEHTOB.

4.5. PenaktupoBaHue JOKYMEHTOB

Tema 5. [punyunvl opeanuzayuu 00KyMeHmoobopoma
0p2aHo8 20CYOapCmMBEEeHHOU 1ACMU U MeCMHO20
CaMOynpaeieHus.

5.1. [TpuHIUIIBI OpraHU3aIy TOKYyMEHTOO00OPOTa OPTaHOB
TOCY/IapCTBEHHOW BJIACTH M MECTHOTO CaMOYIPABJICHUSL.
5.2. Bp106op onTuMaisHOTO MPUHITMATIA OPTaHU3aITIN
JOKYMEHTOO00pOTa OPraHOB rOCYAapCTBEHHOW BIIACTU U
MECTHOTO CaMOYIPaBJICHHSL.

Tema 6. /Jokymenmuposarue npoyeccos 8 y20108HOM
npoyecce, 2paxcoOaHcKoM U AOMUHUCMPAMUBHOM
npouzgeoocmae.

6.1. OcoOeHHOCTH TOKYMEHTUPOBAHHS B YTOJOBHOM
MpoLecce 1 aIMUHUCTPATUBHOM IIPOU3BO/JICTBE.

6.2. Tlonsite W BUABI JOKYMEHTOB HUCIIOJIb3YEMBIX B
YrOJIOBHOM TIpoIiecce.

6.3. TpeboBanusi K IOKyMEHTaM, UCHOJb3YEMbIM B
yrosoBHOM Tporecce. OCOOEHHOCTH COCTAaBIICHUS
JIOKYMEHTOB.

6.4. OCOOEHHOCTH TOKYMEHTUPOBAHUS B TPAKIAHCKOM
nporiecce.

6.5. [TonsiTHe ¥ BUJIBI JOKYMEHTOB HCIIOIb3yEMbIX B
IpaXkJIaHCKOM TIpOlLIecce.

6.6. TpeboBaHUS K JOKyMEHTaM, UCIOJb3yEMbIM B
rpaxaaHckoM mporecce. OCcoOEHHOCTH COCTaBIEHUS
JIOKYMEHTOB.

3aueTr
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2.6.

I[Inanbl caMoCTOATENbHON Pad0ThI 00y4aIOIIEerocs MO0 JMCUUILIAHE (MOIYJII0)

Ne HasBanmue Buabl Tpynoe | @opmupyemsl | DopMBI
pa3iesioB U TeM CaMOCTOAITEILHOI M- e KOHTPOJIs
padoTsI KOCTh | KOMIIETEHIIUH
1. Tema 1. Ilonamue, | CaMOCTOSATEIBHBIN 4 IK-1.1 VYerHbii onpoc
yenu, 3a0auu U | TIOUCK U U3y4eHUE
3HaueHue Kypca | HayqHBIX MaTepUAJIOB B
«oxkymenmupoeanu | paMKax Kypca, B TOM
e npoyeccog @ | 4UCIie TIPH MOJATOTOBKE
IOPUCHPYOCHYUU. K MTPaKTUICCKUM
Bszaumocesszs c | 3aHATHSIM
opyaumu
ompacnamu
PpOocCculicko20 npasal.
2. Tema 2. CamocTosATenbHBII 2 IK- 1.1,1.3. VYerHbIl onipoc
Hopmamusno- MOUCK U U3YYEHHUE [K-5.1
npagosvle aKkmel, HayYHBIX MAaTEPHAIIOB B
peayaupyoujue pamKkax Kypca, B TOM
cghepy YHCIIe TIPH TTOATOTOBKE
oenonpouzeo0cmed | K MpaKTUIECKUM
3aHITHIM
IloaroroBka JOKIaI0B 2 IK-1.1,1.3. Joxkman -
- Ipe3eHTaui B [K- 5.1 MIPE3EHTALNS U
COOTBETCTBUHU C ero
BBIOpPAHHOW TEMOH 00CYyXICHUE
3. Tema 3. CaMOCTOATEIBHBIN 2 K- 1.1,1.3. YcTHBI# onpoc
IOpuouuecxas MOUCK U U3YYCHHUE IK- 5.1
omeemcmeeHHOCM | HaydHBbIX MaTepUasoB B
b pamKax Kypca, B TOM
20CY0apcmeeHHblx | 4iCie MPU HOArOTOBKE
CIYAHCAWUX U UHBIX | K TIPAKTUYECKUM
pabomuuxos, 3aHITHIIM
3anamulx 6 cghepe | [ToaroToBKa JOKIIa0B 4 IK-1.1,1.3. Hoxuman -
0e10npou3800cmea | - Npe3eHTAIHi B IK- 5.1 MIPE3EHTALNS U
8 op2anax COOTBETCTBUHU C ero
eocydapcmeenHoli | BBIOpaHHON TeMOi o0cyxieHue
eracmu u
MeCmHO20
CAMOYNpaeIeHus.
4. Tema 4. IIpasuna CamocrosTenbHbIi 2 IK-1.1,1.3. VYcTHBI onpoc
OOKYMEHMUposaHy | TIOUCK U U3y4EHUE [1K- 5.1
5 u obecneuenue HAy4YHBIX MaTEpPHAIIOB B
rOpuoUdecKoll cuisl | paMKax Kypca, B TOM
OOKYMEHMO8. YHCIie TIPU MOATOTOBKE
K MPaKTUYECKUM
3aHITHIM
Buvinoanumeo 4 K- 1.1,1.3. Ananus
nUcbMeHHble [K- 5.1 MUCbMEHHBIX
npakmuiecxkue MPAKTHYECKUX
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3A0aHUSL. 3a/laHui

5. Tema 5. IToaroroBka moxiamoB 4 K- 1.1,1.3. Joximan -
Hupopmayuonno- - IPE3EHTalMUi B [IK-5.1 Mpe3eHTalus U
cnpasounvie u COOTBCTCTBUH C ero
UHGopMayuoHHo- BBIOPAHHOM TEMOM 00CyX/IeHUe
ananumuyecKue Buinoanume 4 IK-1.1,1.3. Awnanuz
OOKyMeHMbl nucbMenHble IK-5.1 MUCbMEHHBIX
Oopeanos npakmuieckue 3a0aHus MPAKTHYECKUX
20CY0apCcmeen ol 3aaHui
enacmu u
MeCmHO20
CamMoynpasieHus..

6. Tema 6. [Ipunyuner | IloAroTOBKA JOKIAI0B 2 K- 1.1,1.3. Joxman -
opeaHuzayuu - IPE3CHTalui B [K-5.1 Mpe3eHTalus U
00KYMeHmooOopom | COOTBETCTBUHU C ero
a opeanos BBHIOpPAHHOW TEMOM 00CyXIeHUE
eocyoapcmeenHoll | Buinoanumo 2 IK- 1.1,1.3. AHanu3
sracmu u nucbMeHHble IK- 5.1 MUCbMEHHBIX
MeCcmHOo20 npakmuiecxue 3a0aHus MPAKTHICCKHX
CamMoynpaenenus. 3aJTaHuH

7. Tema 7. TToaroroBka IOKIaI0B 2 IIK-1.2, TIK-1.4, | doxmax -
Homenxnamypa - IpE3EHTALMH B IIK-1.5, [IK-1.6, | npesenranus n
oell opeanos COOTBETCTBHUH C TIIK-5.2, TIK-5.3, | ero
20cyoapcmeentoll | BRIOpaHHOW TeMO [IK-5.4 00CyXICHUE
gracmu u
MeCmHO20 Buinonnums 2 IK-1.2,1IK-1.4, | Ananus
camoynpasienus. | MUCbMEHHbIE [IK-1.5, [IK-1.6, | mucpMeHHBIX

npakxmuyeckue 3a0aHus TIK-5.2, TIK-5.3, | ppakrnaeckux
TK-5.4 3aJaHui

8. Tema 8. [ToaroroBka nOKIaI0B 2 IK-1.2, IIK-1.4, | Jloxnaz -
Joxkymenmuposanu | - IPE3eHTALMN B IIK-1.5, TIK-1.6, | npesenranus u
e npoyeccos 8 COOTBETCTBUHU C TIK-5.2, TIK-5.3, | ero
V20108HOM BBIOpaHHOM TEMO IIK-5.4 obcyxaeHue
npoyecce,
2DaRICOaHCKOM U Buinonnums 4 [K-1.2,1IK-1.4, | Ananus
aomunucmpamueno | McbMenHbIE gié;j giég HHMCHMEHHBIX
M npouseodcmee. | PAKMuueckue 3a0anus HK—5'4’ % | IpaKTHYECKHX

: 3a/laHui
2.7. TlmaHbl NPaAaKTHYeCKOH MOATOTOBKH

Ne | HaumeHoBaHue TEM U JIEMEHTOB padoT, dopma Ko:-Bo yacoB B
CBSI3aHHBIX C OyAyIIel npodeccuoHanbHON MPOBEICHUS 4-M ceMecTpe
JIESATEIIBHOCTBIO (JITIIT, TT3TIII,

JIPIIIT, CPIIIT)
___ 4  cemectp
1. Homenxnamypa oen opearos

eocydapcmeeHHoﬁ eilacmu u mecnHozo
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camoynpaeieHusl.

IToaroToBUTH HOMEHKIIATYPY €I OPraHOB 131111 2
rOCyJAapCTBEHHOM BJIACTH U MECTHOIO
CPIIII 4
CaMOYIIPABICHUS - 6bINOJHUMb NUCOMEHHbIE

npakxmuyecKkue 3a0anus, coCmasums

npoyeccyanvhble 00KyMeHmbl

2. Hokymenmuposanue npoyeccos 8 yeoio8HoOM
npoyecce, 2paxcOaHCKOM U
AOMUHUCMPATMUBHOM NPOU3BOOCTEE.

[IponeccyanbHbie JOKYMeHTHI Tpaxaanckoro, | CPIIIT 4
YTOJIOBHOTO, aJIMHUHUCTPATUBHOTO
CYJIOTIPOM3BOJICTBA - 8bINOJHUMb
nUCbMeHHble NPaKmuidecKue 3a0aHus,
coCmagums npoyeccyaivbhsvle 00KyMeHmbl

3. OCOBEHHOCTHU OBYYEHMHWS UHBAJILIOB 1 JIUIL C OB3

V4eOHbIe 3aHATUS MHBAJIMIOB W JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBbBS
OPraHu3yIOTCS COBMECTHO C JpPYyrHMH OOydYaromuMucs B OOIIMX TIpymmax, a TaKke
WHUBUIYaTbHO, B COOTBETCTBHU C Ipa)iKOM MHMBUIYATbHBIX 3aHATHH.

I[Tpu 5TOM HEOOXOMMO YUUTHIBATH HECKOJIBKO aCIIEKTOB:

- 0COOCHHOCTM HO30JIOTUM CTYJCHTOB HMCIOIINX HHBAIUIHOCTh U JH C
OTPaHUYCHHBIMH BO3MOKHOCTSIMH 3JI0POBbSL;

- ICUX03MOIIMOHAIILHOE COCTOSIHUSI CTYJCHTOB;

- ICHXOJIOTMYECKHUI KIIMMAT, KOTOPBIN CJIOXKHUIICS B CTYACHYECKO IpyIIe;

- HACTPOU OTIEIBHBIX CTYJCHTOB M IPYIIIIBI B LIEJIOM Ha MPOLECC 00yICHHS.

[Ipy opraHu3ammu y4eOHBIX 3aHATHH B OOLIMX TPYMNAaxX HCHOJIb3YIOTCS COLUAIBHO-
aKTUBHBIC U pe(hIIEKCHBHBIC METO/IbI O0YUCHUSI, TEXHOJIOTMU COLUOKYIBTYPHOU peabMINTAIINH C
LEJbI0 OKa3aHUS MOMOINM B YCTAHOBJICHUM IIOJHOLICHHBIX MEXKJIMYHOCTHBIX OTHOLICHUIH,
Co3/aHusT KOM(OPTHOTO IICUXOJOTUYECKOTO KIMMaTa B TPYIIIIE.

B oOpa3oBaTenbHON  JESITENPHOCTH  MPHUMEHSIOTCS  MAaTepHAalIbHO-TEXHHUECKOES
OCHAIICHHE, CICHUATM3UPOBAHHbIC TEXHUYECKHE CpPEACTBa IpHeMa-liepenadn  ydeOHOM
uHpopMaK B TOCTYNHBIX (OpMax i CTYICHTOB C Pa3IMYHBIMU OCOOCHHOCTSMH 3JI0POBb,
AIICKTPOHHBIE 00pa30BaTEIbHBIC PECYPCHI B a1alITUPOBAHHBIX (hopMax.

Cneunguka oOydeHUs IOPUCIPYACHINN WHBAJIUIOB U CTYACHTOB C OIpaHHYCHHBIMH
BO3MOXKHOCTSIMH ~ 37I0pOBbS  TIpPENNOJaraeT  HCIOJB30BAaHUE  WTPOBOTO,  MPAKTHKO-
OpPHEHTHPOBAHHOTO, 3aHUMATEIIFHOTO MaTepHaia, KOTOPbIA HEOOXO MM JUIS TTOJTydeHUs] 3HAHUN
U (QopMHUpOBaHUS HEOOXOJMMBIX KommeTeHuuid. [loAroToBka cTyAeHTaMu 3aJaHHN IS
CEMUHAPCKHX 3aHATUH JIOJDKHA COYETaTh YCTHBIE U MUCBMEHHBIE (POPMBI B COOTBETCTBHU C UX
0COOEHHOCTSIMH 3/I0POBbSL.

JInsg toro 4roObl TpemOTBpamiaTh HACTYIUICHHE Yy CTYISHTOB C WHBAJIHIHOCTBIO W
00y4JaromuXxcsi UMEIOIINX OrPaHMYCHHBIE BO3MOYKHOCTH 310POBbS OBICTPOTO YTOMIJICHUSI MOXKHO
UCIIOJIb30BATh CIIEIYIOIINE METOIbI PAOOTHI:
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— 4YepeloBaHHE YMCTBEHHOW U MPAKTUYECKOM JESITEIBLHOCTH;

— IIPENOJHECEHHE Marepuaia C UCIOJIb30BAHUEM CPEACTB HaIJIAHOCTH;

— HCHOJb30BAaHUE TEXHUUYECKUX CPEICTB OOYyUCHHs, YepeOBaHUE MPEIbABISEMON Ha
CIIyX HH(OPMALIUU C HATJISIIHO-AEMOHCTPAIIMOHHBIM MaTEpHUAJIOM.

[Ipu ocBo€HMM NUCUUMIUIMH WHBAJIUAAMU U JIMLIAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
310pOBbsl OOJBIIOE 3HAYEHUE JOJDKHO OTBOAUTHCSA MPOBEACHUIO C HUMM HHAMBHUIYAJIbHOM
paboTHI CO CTOPOHEHI MpenoaaBareneil. B nHANBHIyalbHY O pabOTy BKITFOUACTCSA:

- UWHOUBUAyallbHas y4yeOHas paboTa (KOHCYJAbTallMM), TO €CTb JOINOJHUTEIbHOE
pa3zpsicHeHHME Yy4yeOHOro Marepuaja U yriyOJIeHHOe H3Yy4YeHHE Marepuajla ¢ TeMHU
00y4aromuMucsi, KOTOPbIE B 3TOM 3aWHTEPECOBAHEI;

- UHJIMBUIyallbHasi BOCIIUTATENIbHAs paboTa.

Oco0eHHOCTH O00y4YeHHUS CTYJAE€HTOB ¢ HAPYLWIEHUSIMH OINOPHO-IABUIATEJIbHOIO
annapara. [[nsg cryaeHTa HMMEOIIEro HapylIeHUsT OIMOPHO-JBUTAaTEIHLHOTO armmapara,
HEOOXOJMMO TIOCOBETOBATh HCIIOJIB30BAaTh BCIOMOTATENbHBIE CPEACTBA ISl  YCBOCHUS
MPOTpaMMBbI, HAIpUMeEp, TUKTO(GOH U APYrue AIEKTPOHHBIC HOCUTEIN HHPOPMAIIUH.

[Ipu mpoBeaeHUM ayTUTOPHBIX 3aHATHH CO CTYIACHTaMHU, WMEIOIIMMH OCJOKHEHHS C
MOTOPUKOH PYK BO3MOYKHO MCTIOJIb30BaHUE CIICTYIONINX BAPUAHTOB PAOOTHI:

- o0ecnieyeHne CTYJACHTOB JIEKTPOHHBIMHU TEKCTaMU JICKIIUK M 3aJaHUil K CEMUHAPCKUM
3aHATHSM;

- HWCTOJB30BAHME TEXHUYECKHUX CpeacTtB (Qukcanmum Tekcta (IUKTOGOHBI), C
MOCJIEYIOIIUM COCTaBJICHUEM TE3UCOB JIEKLIMU B XOJI€ CAMOCTOSITEIbHOM pabOTHI CTYyJNEHTa,
KOTOPBIE OHHU BIIOCJICJICTBUA MOTYT MCIIOJIb30BaTh MPH MOJATOTOBKE W OTBETAaX Ha CEMHHAPCKHUX
3aHSTHSIX.

OpHuM U3 BUJIOB pabOTHI AJIsl CTYAEHTOB, HCIIBITHIBAIOIIUX TPYAHOCTH B MHUCHhME MOXKET
OBITh MOATOTOBKAa K CEMHUHAPCKUM 3aHITUAM TaKUX 3aJaHHUi, KOTOpble HE TPeOyloT OT HHUX
HamucaHMs JUIMHHBIX TEKCTOB OTBeTOB. Hambosee onTvManabHBIM BapuaHTOM TakKOro 3a/laHus,
BBITIOJIHAEMOTO0 B MHCbMEHHON (opMe, MOXKET CIyXHUTh TeCTOBoe 3adaHue. lcmoib3oBaHue
TECTUPOBAHHUS CTYJEHTOB HEOOXOIMMO COBMEUIATh C 00CYKICHHEM BapUaHTOB OTBETOB.

KoHTposb 3HaHMIT MOKHO BECTH KaK B YCTHOM, TaK U B IUCbMEHHOM BHJIE.

Oco0eHHOCTH 00y4YeHHUs CTYJAEHTOB C HAPpYLIEHHeM CJIyXxa.

IIpn opranuzanuu o00pa3oBaTeIbHOrO mpolecca co craabociblmanieil ayauropuen
PEKOMEHYETCsI UCIIOIb30BaTh CIEAYIOIINE MEeAarornuyecKue MPUHLHUIIBL:

— HAIJISIAHOCTH MPENoIaBaeMoro MaTepHarna;

— HMHIUBUIYAJIbHOTO MOAX0JA K KaXIAOMY CTYICHTY;

— HCIOJb30BaHMs MH(POPMAILIMOHHBIX TEXHOJIOTUI;

— HCIOJb30BaHMs YU4eOHBIX MOCOOUH, afanTHPOBAHHBIX ISl BOCHIPHUATUS CTYJCHTAMHU C
HapyIICHUEM CIyXa.

CryneHTy ¢ HapylIeHHEM clyXa CJIelyeT MpeaioKUTh 3aHATh MECTO Ha TMepeaHHX
naprax ayAuTOpHUH, a MPENOoJaBaTENI0 PEKOMEHIYeTCsl  OOJbllle BPEMEHHU BO BpeMsl 3aHSATHI
HaXOJHUTHCS PSAAOM C PabOUYMM MECTOM STOTO CTYAEHTa.  YUHWTHIBas, YTO TaKU€ CTYACHTHI
Ty4llle MOHUMAIOT MO ry0am, >KelaTeNlIbHO pachojiaratbCs K HUM JIMIIOM, TOBOPUTH TPOMKO U
YETKO.

Jlis  TOBBINIEHHWS  ypOBHS  BOCHpUSTHS  y4eOHOW  uHGOpPMalUU  CTyAEHTaMU
paccMaTpuBaeMOM TpYIIbI, PEKOMEHIYETCS NPUMEHEHUE 3BYKOYCUIIMBAIOIIEH ammapaTypsl,
MYJIbTUMEIUHHBIX U JpYTruX cpeacTB. CroKHbIE A7 MOHUMAaHHS TEMBI CleAyeT CHabX)aTh Kak
MOXXHO OOJBIIUM KOJHMYECTBOM HarisgHoro Mmartepuana. OcoOyro poib B OOy4eHHH JIHIl C
HapylIEHHbIM CJIYXOM, WrparoT Bujaeomarepuanbl. [lo BO3MOXKHOCTH, TpeabsABIsieMas
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BUJCOMH(pOpPMALIUS  MOXET  CONPOBOXKIATHCA ~ TEKCTOBOM  Oerymeid  CTpOKOW — WM
CYPAOJIOTUYECKUM IIEPEBOIOM.

KoHTposb 3HaHUM CTYACHTOB YKa3aHHOM HO30JIOTUH MOXET BECTUCH IIPEUMYILECTBEHHO
B NMCBbMEHHOM BHJIE, HO JUIS PA3BUTHUs YCTHOM pe4Yd, PEKOMEHAYETCS HMPEIJIOKUTH CTYIEHTY
paccka3aTh OTBET HA 3aJaHUE B TE3HUCAX.

OcobenHocTH 00y4ueHHMsI CTYAeHTOB ¢ HapyuleHHeMm 3peHus. Crenugpuka oOydeHUs
CIIa00BUSIINX CTYACHTOB 3aKJIFOYAETCS B CIIEAYIOIIEM:

— Heo0X0AMMO JI03UPOBATh Y4EOHYIO HArpy3KYy;

— TPHUMEHATH CIeNuaibHble (OPMBI W METOIbI OOYYEHHsS, TEXHHYECKHE CpE/ICTBA
MO3BOJISIIOIINE BOCIPUHUMATh WH(POPMAILIMIO, a TAK)KE ONTHYECKUX M THU(DIOMEAArornIecKux
YCTPOWCTB, PACIIUPSIONINX TIO3HABATEIILHBIE BO3MOKHOCTH CTY/ICHTOB;

— YBEIMYMBATH UCKYCCTBEHHYIO OCBEUICHHOCTH MOMEUICHWH, B KOTOPHIX 3aHUMAIOTCS
CTY/ICHTHI C TIOHI)KEHHBIM 3PEHUEM.

[Ipu 3putensHON paboTe y cnaboOBUISIINX CTYACHTOB OBICTPO HACTYMAET YTOMJICHHE,
YTO CHWXAeT uX paboTocnocoOHOCTh. [IoaToMy HEO6X0AUMO MTPOBOAUTH HEOOJIBIINE TIEPEPHIBBI
WIH TIEpeKITFoYeHue pabodeii aKTUBHOCTH.

[lpu uyTeHMM nekuui, CIAOOBUAAIINM CTYICHTaM CJEIyeT pPa3pelluTh HCIOIb30BaTh
3BYKO3aIMCHIBAIOIINAE YCTPOWCTBA M KOMITBIOTEPHI, KaK CIOCOO KOHCIIEKTHPOBAHHS, BO BPEeMs
3aHATHH. HeoOXoauMo KOMMEHTHPOBATh CBOM JKECTHI M HAAMUCH Ha JIOCKE W TepeaaBaTh
CIIOBAMH TO, YTO YAaCTO BBIPAKAETCSI MUMUKOH 1 )KECTaMH.

[Ipu paboTe Ha KOMIIBIOTEpE CJEIyeT WCIOIB30BaTh MPUHIMII MaKCHMAaJIbHOTO
CHIDKEHMSI 3PHUTEIBHBIX HAarpy30K, JO3UpOBAaHWE M YEPEIOBAHWE 3PUTEIBHBIX HArpy30K C
IPYrUMH BUJAMH JesTeNbHOCTH. KpoMe TOro HEoOXOOUMO  HCIHOJIB30BaTh CIICIUATBHBIC
MPOrpaMMHBIE CPEICTBA ISl yBEIMUYCHHs] W300paKEHHWS Ha OSKpaHe WM U O3BYYHMBaHUS
nHpopMaIuu.

[Tpu mpoBeneHUN MPOIEAYPHI OLICHUBAHUS PE3YTHTATOB OOYYCHUS MHBAIHIOB W JIHI] C
OTPaHUYCHHBIMH BO3MOXXHOCTSIMH  37I0POBbsI  O0OCCIIEYMBACTCSl  BBITIOJHEHUE CIICAYIOIIUX
JOTIOJTHUTEIBHBIX ~ TPEOOBaHWUH B  3aBHUCHMOCTH OT HMHIUBHAYaJIbHBIX OCOOCHHOCTEH
00yJaroImXxcs:

1. naopMaIHs Mo MOPSAKY MPOBEICHUS MPOIEAYPhl OIICHUBAHUS TPEIOCTABISCTCS B
IoCTynHOU ¢opme (YCTHO, B NMUCHMEHHOW (hopMe, Ha IJIEKTPOHHOM HOCHUTENE, B TICUATHOMH
dhopme yBeTMUEHHBIM MPU(PTOM U T.11.);

2. noctymnHasi popma MpeIoCTaBICHUS 3a/IaHUi OIICHOYHBIX CPEeICTB (B IeUaTHOM Gopme,
B MeYaTHO GhopMe YBEIUYCHHBIM MIPU(GTOM, B (pOpMeE IIEKTPOHHOTO IOKYMEHTA);

3. nocrymHas ¢opMa TPEAOCTAaBICHHUS OTBETOB Ha 3a/aHus (MMCHbMEHHO Ha Oymare,
Ha0Op OTBETOB HA KOMITILIOTEPE, YCTHO, JIP.).

IIpy HeoOXoAMMOCTH S CTYJIEHTOB C WHBAIWJAHOCTBIO U OOYYarOImUXCS C
OTrPaHUYCHHBIMU BO3MOKHOCTSIMU 37I0POBbSI MPOLIEAYPA OLICHUBAHHS PE3yIbTaTOB OOYYCHHUS 110
JHMCUUIUIMHE MOXKET IMPOBOJAUTHCS B HECKOJIBKO ATAIOB, @ TAKKE MOXKET OBITh MPEIOCTABICHO
JOTIOJTHUTEILHOE BPEMS JIJIs TOATOTOBKH OTBETA HA 3a4eTe WM dK3aMCHE.
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4. YYEBHO-METOIMWYECKOE OBECIEYEHHUE CAMOCTOSTEJIbHOM
PABOTbBI OBYYAIOHINXCHA

Camocmosmenvnas paboma, HapsAAy C ayJAUTOPHBIMU  3aHATHUAMH, SBIISETCS
HEOTHEMJIEMON YaCThIO H3Y4EHHsS JUCHUIUIMHBL. [lpucTymas K W3y4eHUIO AUCLUILIMHBI,
CTYIEHTBI JIOJKHBI 03HAKOMUTBCS ¢ Y4EOHOM MporpaMMoi, yueOHOM, Hay4HO! U METOAUYECKOI
JUTEPaTypoil, HMEIomIelicss B OHOIMOTEKe, MOJy4UTh B OHUOIMOTEKE PEKOMEHJIOBAaHHBIC
YU4EOHUKH U Yy4eOHO-METOANYECKHE TIOCOOHS, 3aBECTH TETPAAN /ISl KOHCTIEKTUPOBAHUS JICKITHA
U IPAKTUYECKUX 3aHATHI.

K Buznam camoctosiTennbHOM paboThl B paMKax 00y4EeHHsI OTHOCSATCS:

- CaMOCTOSATENIbHBIN MOUCK M M3YyYEHHE HAyYHBIX MaTepUaloB B paMKax Kypca, B TOM
YyClie IPU MOATOTOBKE K MPAKTUUYECKUM 3aHATHSIM;

- QHAJIMW3 M3Yy4YCHHBIX MaTEpUalOB M MOJArOTOBKA YCTHBIX JOKJIAJOB M KOHTPOJIbHOMN
paboTHl B COOTBETCTBUU C BEIOPAHHOU JIJIsi TOTO BUA pabOThI TEMOH;

- CaMOCTOSTEIbHOE U3YUEHHUE OTPEENIEHHBIX Pa3/IeloB U TEM JUCHUIUINHBI;

- MMOJTrOTOBKA K ayAUTOPHBIM 3aHATHUSM;

- MOATOTOBKA K MPOMEXKYTOUYHOMY, TEKYIIEMY KOHTPOJIIO 3HAHMH M HaBBIKOB (B T.4. K
KOHTPOJIbHBIM paboTaM, TECTUPOBAHUIO U T.I1.);

- MMOJTrOTOBKA K 3a4eTy UJIU K3aMEHY.

[Ipu 3TOM y4ecTb peKOMEHJAIMH IMpenoiaBaTesst u TpeOoBaHUs y4eOHOM MPOrpaMMBI.
[Ipn moaroToBKe K 3a4eTy MOBTOPATH MPOWUIIEHHBIM MaTepual B COOTBETCTBHHM C Y4eOHOM
MPOrpaMMoOl, TMPUMEPHBIM TIepeYHEM Y4eOHBIX BOIPOCOB, BBIHOCSIIUXCA Ha 3aueT U
colepKaluxcsi B JaHHOM mporpamme. Vcmosib30BaTh KOHCIEKT JIEKIUMH M JIMTEPATypy,
PEKOMEHIOBAHHYIO ITPENOIABATEIIEM.

OO6paTuTh 0cob0€ BHUMaHKHE HA TeMbl YUEOHBIX 3aHATUN, MPOMYIICHHBIX CTYJIEHTOM IO
pasHbiM mpuunHaMm. [Ipu HeoOXoauMocTH OOpaTHTHCS 3a KOHCYJIbTAallMEd M METOJIUYECKON
nmoMoupl0 K  mpenoaaBarento.  CamocrositenibHas — paboTa  MOXKET — OCYIIECTBISATHCSA
WHIUBUAYAJIbHO WM TPYNIaMH CTYJEHTOB B 3aBUCHUMOCTH OT LeJH, 00bemMa, KOHKPETHOM
TEMaTUKU CaMOCTOSITEIbHOM pabOThl, YPOBHS CI0KHOCTH, YPOBHSI YMEHUN CTYJICHTOB.

KoHTponb pe3ynpTaToB BHEAYAUTOPHOW CaMOCTOSITENIbHOM pabOThl CTYAEHTOB MOKET
OCYILIECTBIISITHCSL B IMpeZeNiax BpPEMEHHU, OTBEICHHOTO Ha 00s3aTelbHble y4eOHbIE 3aHATHUS IO
JTUCHUIUIMHE U BHEAYTUTOPHYIO CAMOCTOSITENIbHYIO PabOTy CTYJAEHTOB MO TUCIUILINHE, MOXKET
MPOXOJIUTH B MUCHbMEHHOM, YCTHON WJIM CMEIIaHHOM (opMe.

1. OOmue cBeeHUs 0 CaMOCTOSATEILHOM paboTe

CamocrosTenbHas pa60Ta CTYACHTOB ABJIACTCA BAXHBIM CPEACTBOM OCBOCHHSA KypcCa.
Ona MMpEACTaBJIACT coboii BUJI aAKTHBHOM HHTeHHCKTyaHLHOﬁ TBOpquKOﬁ JACATCIIBHOCTH
CTYACHTOB, IIpU KOTOPOM 0e3 HCIIOCPCACTBCHHOI'O Yy4aCTUA HpeHOHaBaTeHeﬁ OHH BBIIIOJIHAIOT
y‘le6HHe 3agaHuA, OCBauBast y‘le6H]’:>II71 Marepuall, OXBaThIBa€MBIM HACTOSIIIUM KypCOM.

I'maBHO# LIEIBIO CAMOCTOSTEIBHOM pa60TBI CTYACHTOB ABJISACTCA OBJIAACHHUEC MCTONAaMHU
MOJIYYCHHA HOBBIX 3HaHHI>i, HpI/IO6peTeHI/Ie HaBBIKOB CaMOCTOATCIBHOTO aHAJIN3a PAa3JIMYHBIX
ACIICKTOB HOpMaTHBHO'HpaBOBOﬁ periiaMeHTalnunu 06LH€CTBCHHOﬁ KHU3HHU HpaKTquCKOﬁ
pcaim3aniui NpPaBOBBIX HOPM. HpI/I 3TOM OCHOBHOM €€ 3ajaueil SBJIIETCS Pa3BUTUC YMCHUA
HpI/IO6peTaTL HAaYYHBIC 3HAHHUA NYTEM JIMYHOTI'O IIOUCKa I/IH(I)OpMaI_II/II/I, (I)OpMI/IpOBaHI/IC
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aKTUBHOTO, TBOPYECKOTO IMOJAX0Ma K yueOHOI paboTe, MpH BHIMOIHEHUH MUCbMEHHBIX PadoT U
W3Y4YE€HUH HOPMAaTUBHO-TIPaBOBBIX AKTOB, OCHOBHOM M JIOIIOJIHUTENIBHOM JINTEPATYPHI.

[Ipu OCBOEHUM HCIONB3YIOTCS Takue (POPMBI CAMOCTOSTEILHONW pabOThl KaK M3ydeHHE
HOPMaTHBHO-TIPABOBBIX aKTOB, JIUTEPATYPHI, MOCBAIICHHON MPoOIeMaTuKe U3y4aeMoro Kypca u
MUCbMEHHBIEC PA0OTHI (KOHCIIEKTUPOBAHHE JIUTEPATYPhI, MOJIrOTOBKA JOKJIAIOB).

[Ipu n3yuennn nuTepaTypsl AeJaeTcsl aKIeHT Ha paboTe ¢ ydeOHMKaMu, MOHOTpadusmMu,
nyONMKaUsIMH B TEPUOJNYECKUAX HM3IAHUAX M ceTH MHTepHET mo mpoOJeMHBIM BOMpOCaM
M3y4aeMOro Kypca.

2. Opranu3anusi caMOCTOATEIbHOU paboThI

CamocTosaTenbHyI0 paOOTy BCeraa cilelyeT HauMHATh C MIaHupoBaHus. st aTux nenei
COCTaBJISIETCS TUIIOBOM IUTaH-TpaduK pabOThl, KOTOPHII MO3BOJISIET PALIMOHAIILHO PaCIpPEeNIuTh
BpeMsi M BbIpaOOTaTh OMPEEIEHHYIO MOCIEI0BaTeIbHOCTh YUEOHBIX 33/1ad B COOTBETCTBHUH C
XapakTepoM M OOBEMOM CaMOCTOATEIbHON pPAaOOThI MpU 00A3aTEIBHOM Yy4yeTe pacHUCaHM
3aHsaTuid. [lpexxae veMm NpucTynuTh K paboTe ¢ JUTEepaTypod, HYXKHO O3HAKOMUTBCS C
MarepuajgamMu JIEKIHM, OCHOBHOM M JIONOJIHUTEIBHOM JIUTEPATYpOH, PEKOMEHJIOBAHHOMU
npenogaBaTeneM. HemomycTuMo OorpaHMYMBATBCS TOJIBKO OJHUM 0a30BbIM ydeOHHKOM. HyxHO
UCIOJIb30BaTh KaK MHUHUMYM, JBa YydyeOHuKa (y4eOHBIX MMOCOOMs) HCHOIb3ysd HX Kak
B3aMMO/IOTIOTHSIFOIIIKE.

Crneayrommm 3Tanom sBisieTcs: paboTa ¢ TOTMOJHUTETFHBIMU HCTOYHUKAMU HH(GOPMAITUH
Mo TeMe, B YaCTHOCTH C MOHOTpaduuecKoil M MyOJUIMCTHYECKOW JIMTepaTypoil. ITy paboTy
1enecooOpa3Ho HAUMHATH C €€ MOMCKa M cucTemarusanuu. Jlanee cienyeT HErmocpeaCcTBEHHAs
pabota ¢ nurteparypoil. M3yueHue nuTEpaTyphl TPEACTABISIET COOOM IIEJICYCTPEMIICHHBIN
AaKTUBHBIM MpPOLECC €€ TBOPYECKOrO OCBOEHUA. [Ipum 3TOM CyHIECTBEHHO, YTO H3y4y€HUE
HECKOJIbKUX MCTOYHUKOB, JEMOHCTPHUPYIOIIMX BO3MOXKHOCTh Pa3HOPEUYMBON M Pa3HOACIEKTHOM
TPAKTOBKH TE€MBI, CTOJIKHOBEHHE C HUCKIIOYAIOIIUMH JPYT APYra CyXICHUSMH CTUMYJIHAPYIOT
BBIPAOOTKY COOCTBEHHOM TOYKU 3PECHHSL.

N3yuenue nureparypbl MO TE€ME JOJDKHO COINPOBOXKIATHCS COCTABICHUEM IJI0CCApUs
(TONKOBOTO CIIOBapsi OCHOBHBIX TEPMHHOB, HCIIOJIB3YEMBIX B paMKaxX TOW WJIM HHOW TEMBI
yaeOHoro Kypca). ['noccapuii hopMupyetcs o TeMaTu4ecKoMy MPUHIUIY, a B paMKaX TeMbI —
1o angaBuUTy.

KoHcrniektupoBanue BceX MCTOYHUKOB I11€JIECOO0PA3HO OCYLIECTBISITh B OJHOW TEeTpaau
(He meHee 96 NMHUCTOB WM CO CHEMHBIMHU OJIOKAMH) Pa3JeICHHOW Ha YacTH MO pyOpukam: 1)
KOHCIIEKT JIEKIIMI M CcaMOCTOSITENIbHOM paboThl MO TeMme, 2) KOHCIHEKT JOMOJHUTEIbHOMN
JTUTEpaTyphl MO TeMe: KOHCHEKT (aHHOTallWs) MEePBOMCTOYHUKOB M HAYYHBIX MMYOIUKAlUNA B
MeproIuvecKoi nevatu u cetu MuTepHeT; 3) rioccapwii.

3. TexHuka U3y4eHUs! JTUTEPaATyphI

Bcro nureparypy MOKHO pa3fenuTh Ha YYCOHHUKH M ydeOHbIC MOCOOMS, OPUIHHAIbHBIC
Hay4Hble MOHOTpa(UUECKHe MCTOYHHUKH, HAydHBIE MyOJIMKAUU B NEPHUOANIECKON MeYaTH U B
ceth HMurtepHer. M3 HHX MOXHO BBIIENUTHh JIMTEPATYpy OCHOBHYIO (PEKOMEHIYEMYIO),
JOTIOJTHUTEIIBHYIO U JINTEPATypy Ul yriyOJIeHHOTO N3y4EeHUS TUCIUTUTNHBI.

W3ydenne nuteparypbl MO KypCcy KakK OTMEYaloCh BBINIE, HEOOXOAMMO CTPOWTH IO
Cllefylollel cxeMe: OCHOBHas: 0a30BbIii yueOHMK + y4deOHMK + ydyeOHoe mocobue —
JONOJHUTENbHAS: MOHOTpadus/ydeOHOe mocodue — nuTeparypa Ui yriayOoI€HHOTO M3YyUeHHS
JMCIHILTHHBL: MOHOTpadus + CTaTbu.
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[Ipu pabore c nuTEpaTypoil CieqyeT NMPUMEHATh BECh BO3MOXKHBIA HabOp Croco0oB
W3yUYEHHSI TUTEPATYPHhI, B UUCIIE KOTOPBIX:

1) mpeaBapuTeibHOE YTCHUE (HANPABICHO HAa BBISBICHHE B TEKCTE HE3HAKOMBIX
TEPMUHOB U TIOMCK MX 3HAUEHUS B CIPABOYHOM JIUTEPATYPE);

2) CKBO3HO€ uTeHHUE (IpEeAIojaracT MpPOYTEHHE Marepuaja OT Hayaja J0 KOHIIA.
CKBO3HOE 4YTEHHE JIMTEPATYpbl W3 MPUBEACHHOTO CIHCKA JTAeT BO3MOXKHOCTH CPOPMHPOBATH
CJIOBAph OCHOBHBIX MOHATUI U3 U3y4yaeMoi 00J1acTH);

3) BbIOOpOUYHOE 4YTEHHE (B MPOTHUBOIOJIOKHOCTh CKBO3HOMY HANPABICHO HAa MOUCK H
orbop Mmatepuana. B pamkax maHHOTO Kypca BBIOOpOYHOE UYTEHHE, KaK CII0COO OCBOCHHS
COJIepKaHUs Kypca, JOJDKHO HCIIOJIB30BAaThCS MPH TMOATOTOBKE K CEMHHAPCKUM 3aHATHSAM TI0
COOTBETCTBYIOILIUM TEMaM);

4) noBTOpHOE uTeHHE (TIPEAIOIaraeT BO3BpalleHne K HESICHBIM (parMeHTaM TEKCTa I10
MIPOIIECTBUH BpeMeHH. [t OCBOGHUS UX coepkaHus TpeOyeTcss HEOJHOKPATHOE BO3BpAILlEHHE
K COJIEP)KaHUIO);

5) aHanmuTHUYeCKOE YTeHHE (KPUTHYECKUH pa30op TekcTa ¢  TMOCIEAYIOIMIUM  €ro
KOHCTIEKTHPOBAaHHUEM;

6) m3yuaromiee YTeHHE (CMOCOO, IEIbI0 MPUMEHEHHS KOTOPOTO IICTBI0  SIBISIETCSI
TyOOKO€ M BCECTOPOHHEE TIOHNMaHNE YIeOHOM HH(POPMAIIHH ).

4. Texuuka MUCbMEHHBIX PabOT

[IpounTaHHOE CTAaHOBHUTCS TBEPIbIM 3HAHHEM IPU YCIOBUHU €ro ycBoeHus. [Ipu stom
HeNb3s HaJIeAThCA TOJBKO HA ONEPATUBHYIO MaMsTh, IOJjlaras, 4YTO OJHOTO MPOYTEHUS
noctatouyHo ansi  (opMupoBaHus 3HaHWM. [ Ka4eCTBEHHOTO U IOJIHOTO YCBOCHMS,
MIPOYUTAHHOTO U MpeoOpa3oBaHUsl €ro B 3HAHMS, HEOOXOAUMBI CHCTEMATHU3UPOBAHHBIE 3aITUCU
MPOYUTAHHOTO. JlJI1 3TOro BEChMa IOJIE3HBIM SIBIISIETCSI MCIOJIB30BAaHUE TAKUX TEXHUYECKUX
MIPUEMOB KaK:

1) aHHOTHpOBaHHWE — TMPEICTBHO KPAaTKOES CBS3HOE OIMMCAHUWE MPOCMOTPCHHOU WIIH
MIPOYUTAHHON KHUTH (CTaTbhH), €€ COAEP KaHMsI, NICTOUHUKOB, XapaKTepa U Ha3HAuYEHUS;
2) njaHupoBaHWE — KpaTkas JIOTWYecKash OpraHu3alus TEeKCTa, pPacKpbIBArOIIast

coJiep’KaHue U CTPYKTYpY U3ydaeMoro MaTepuana;
3) Te3upoBaHUEe — JIAKOHUYHOE BOCIPOM3BEICHHE OCHOBHBIX YTBEPXKJICHHU aBTOpa 0e3
npuBjieyeHus: (aKTUYECKOro MaTepHarna;

4) OUTUPOBAHUEC — OOCJIOBHOEC BBIIIHUCBIBAHUE M3 TCEKCTAa BBIICPIKCK, HSBHequHﬁ,
HauoOoJjee CYHICCTBEHHO OTpaXXaroUiux Ty UK MHYIO MBICJIb aBTOpA,

5) KOHCIICKTUPOBAHHUC — KpPAaTKOC M IIOCICAOBATCIIbBHOC M3JIOKCHUC COACPIKAHUSA
IIPOYUTAHHOTIO.

4.1. TexHrka KOHCIIEKTHUPOBAHMS.

Ocoboe MecTo B CUCTEME CaMOCTOSATENIBHOW PabOThl MO H3YYEHHIO Kypca 3aHHUMAaeT
KOHCHeKTHpoBaHue. KoHceKTHpoBaTh HEOOX0JMMO, YTOOBI:

— nepepabdaThiBaTh 000 HHGOpMAIHIO, TPpUAaBas e HHOM BUJ, TUI, GopMmy;

— BBIJICATH B MMCBbMEHHOM WJIM YCTHOM TEKCTE CaMO€ BaKHOE M HY)KHOE Uil PeLIeHUs
yueOHOM WM Hay4yHOU 3a1a4W;

— YIPOCTUTh 3alIOMUHAHKE TEKCTa, 0OJErYUTh OBJIAICHUE CIIEIUATbHBIMU TEPMUHAMU;

— HAKOMWUTh MH(pOpPMAIMIO JUIs HamucaHus OoJiee CI0XXKHOM paboThl B BUAE JOKIJIAZA,
pedepara, TUIIIOMHON pabOTHI MIIM CTATHH.
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CnoBO «KOHCHEKT» O3HA4YaeT CYyKEHHUE, TMPEeJeIbHOE COKpallleHHe, CBEPTHIBAHUE
uHpOpMaLuu.

Jis Toro 4toObl KpaTkas 3aluch CTala KOHCIEKTOM, HEO0OXOIUMO COOTBETCTBHE
OTIpeJICICHHBIM TPEOOBaHMSI, & UMEHHO: KOHCIICKT JOJDKEH UMETh IUIaH, COCTOSITh M3 BBIITUCOK U
TE3UCOB WJIH, M0 KpaiHel Mepe, IBYX J00bIX 3TuX ¢opm. [maBHOE TpeOoBaHHE K KOHCIEKTY —
3aMuCh JTOJDKHA OBITh CHCTEMATHYECKOW, JIOTMUECKOU, CBSI3HOM, TaK 4TOOBI K HEMY C YCIIEXOM
MO>KHO OBLIO OOpaTHTHCS Yepe3 HECKOJIBKO JIET MOCTE €r0 COCTABICHUSL.

OCOOEHHOCTH COCTaBJICHUS! KOHCIIEKTA 3aKIIOYAIOTCS B CIIETYIOMIEM:

1. bernpiif mpocMOTpP € LENBIO OMPENETUTh MOJHOTY PACKPBITHS TEMbI: OINpPEICICHHUE
XapaKTepa TEKCTa; BBIABICHHUE CTEIEHU CIOKHOCTU MO HAJIMYMUIO HOBBIX WJIM HEMOHSTHBIX
TePMUHOB-TIOHATUNA. Takoe mpeaBapuUTEebHOE 3HAKOMCTBO C TEKCTOM, a TakXKe Y4eT
COOCTBEHHBIX 3a/1a4 TIOMOTAET OCO3HAHHO BHIOPATh BUJ KOHCIIEKTUPOBAHUSI.

2. Hayuno-uccnenoBatenbckast pabora no nepepadborke undpopmaiuu. Bece Haunnaercs ¢
MMOBTOPHOTO YTEHUS U aHAIM3a. AHAU3 TIO3BOJISIET Pa3/IeNuTh TEKCT Ha YacTH, OTAEIUTH OJIHO
MOJIOXKEHUE OT JAPYrOTO U BHIJCIUTH HYKHOE.

3. Brlaenenne TIaBHBIX MBICIEH TEKCTa — TE3MCOB. Te€3MCOM B 3aBHCHUMOCTH OT 3a7ay
KOHCTICKTUPOBAHHUSI MOJKET OBITh: TIOHSATHE WM KaTEropus M HUX OIpeesIeHHe, 3aKOH U €ro
dhopmynupoBKa, (akThl, COOBITHUS W JOKa3aTeIhCTBA MX HMCTUHHOCTH W T.J. OJTH BEIyIIWe,
TJIABHBIE TTO3UIIMA MOTYT BBIMTMCHIBATHCS JIMOO B TEXHUKE IUTUPOBAHMUS, JTHOO B MPOU3BOILHOM
CTHJIC, CBOMMH CJIOBaMH. [{UTHpOBaTh MPUHATO B CIEAYIOMUX CIy4asx: JJIS TOYHOW Tepenadn
MBICJIH; JIJIsI TIOCJIEAYIONIEH CCBUIKM Ha aBTOPA; JUIs WJUTFOCTPAIIMU CTHJISL MBITIUICHHUS aBTOpa.
[utupoBatk cieayeT He OYEHBb YacTO, IO HEOOXOAMMOCTH (32 HCKITFOYCHUEM TEKCTYATbHBIX WITH
[IUTATHBIX KOHCTIEKTOB).

KoHncrnekt 00b14HO cocTaBisieTcsi B OopMe CBSI3BHOTO Tepeckasza, OJHAKO HE CIIeAyeT
3a0bIBaTh O TAKUX €r0 BaXHBIX KaueCTBaX KaK SCHOCTb M KPaTKOCTh. CBS3YIOIIMM 3BEHOM MpHU
COCTaBJIEHUM KOHCIIEKTa JI0JDKHA OBbITh BHYTPEHHSS JIOTMKA M3JI0KEHUS, KOTOPYIO HE CIeIyeT
3aMEHSTh MPOCTPAHHBIMU CIIOBECHBIMHU MEPEX0IaMHU.

C npyroil CTOpOHBI, KOHCIEKT MpU OO0sA3aTEIBHOW KPATKOCTH COJEPKHUT HE TOJBKO
OCHOBHbIE TOJOXKEHUS M BBIBOABI, HO U (PAKThI, JOKa3aTeNbCTBA, IPUMEPHI, MOCKOJBKY
YTBEpKICHHE, HE MOJAKPEIUICHHOE (DAKTOM WM IPUMEPOM, He OyneT yOeauTelbHbIM U TpyIHEe
3aIlIOMHUTCSL.

Ha crpanunax 3amucu MoxeT ObIThb OTPa)X€HO OTHOIIEHHWE COCTAaBUTENS K MaTepHany,
OJIHAKO MPU ATOM CJeIyeT OPraHu30BaTh TEKCT TaK, YTOObI MOXKHO OBLIO BIOCJEICTBUU JIETKO
pa3zobpaThcs, rie aBTOPCKas, a I/ie Ballla JITYHasi TpaKTOBKa BOMpoca.

TexHnKa KOHCIIEKTUPOBAHUS JICKIUH.

Jlexkiusi — 3TO OJHA W3 OCHOBHBIX, SKOHOMHYHBIX, 3((EKTUBHBIX U SMOIMOHAIBHO
HamoJIHEHHBIX (opm yuyeOHbIX 3aHsATH. OHa TpeacTaBisieT Cco0O0W CHCTEeMaTHYecKoe,
MOCJIEIOBATENIbHOE YCTHOE W3JIOKEHHE TMpernojaBaTesieM pas3fefia KOHKPETHOW HayKu WU
yueOHOM AucuMIUIUHBL. Jlekuuss — TeopeTudeckass OCHOBAa Ui CaMOCTOSITENIBHOM paboTh
cTyaeHTa. L{uKi JeKiuii JaeT cucreMaTH4eckoe U3I0KEHNEe H3y4aeMoro Kypcea.

KoHcrekTsl nekiuil HeoOXOIUMO BECTH aKKypaTHO: 3alUChIBaTh AATy, TeMY JIEKIIUU,
obs3arensHO (pukcupoBaTh ee TuiaH. OOs3aTeNbHO HYXHO OCTaBIATH Mo (4—6 cMm.) ans
JanbHenIe padoThl ¢ JeKuel (B YaCTHOCTH AJIsl TOTIOHEHMsS MOJOKEHHM, yKa3aHusl cTaTei
HOPMAaTHUBHO-TIPABOBBIX aKTOB, CBSI3€H C TEMaMU JPYTUX U3y4aeMbIX TUCIUIUINAH, Jp.).

He cnegyer crpemutTbcs ycneBaTh 3a JIEKTOPOM M 3alUChIBaTh KaXKJO€ CIIOBO,
1enecooOpa3Hee CleoBaTh MpaBuiiaM COCTABIEHUS] KOHCIIEKTA JICKIUU:

— HY)KHO MHCcaTh pa300pUYMBO U aKKYpaTHO, COOI0/Ias JIOTHKY U3TI0KEHNUS;

— CHayaJia cieAyeT MpOoCIIyIlaTh, YIOBUTh MBICIb U, TOJBKO MTOTOM, 3alIUCaTh €€;

— HE HY)KHO CTapaThbCs MUCATh BCE JIOCIOBHO;
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—MBICIIH CIeAyeT (HOpMyIHUpPOBATH KPATKO U CBOUMH CIOBAMU;

— HEOOXOMMO BBIACTATH pa3zieibl, IOApPa3Aebl TEMbI U IOTEMBI;

— 3aIlUCBhIBaTh HY’KHO TOJIBKO CAMOE CYILIECTBEHHOE;

— HY’KHO YYUTBCS Ha CIIyX OTIENSTh [JIaBHOE OT BTOPOCTETIEHHOTO.

— 3amuChiBasi OCHOBHOE, CJEAyeT MOIKPEIUIATh MBICIH TMPUMEpaMHu WM (aKTaMmu,
KOTOPBbIE MPUBOJUT JIEKTOP (MHOTAA JUISL 3TOTO JIOCTATOUYHO HECKOJIBKO KIIFOUEBBIX CJIOB);

— CXEeMBI ¥ TaOJHUIIBI 3aHOCUTH B TETPAIb HEOOXOIUMO MOIHOCTHIO H TOYHO;

— JieNaiiTe COOTBETCTBYIOIIME CMBICIIOBBIE BbIJIEJIEHUS 3HAUMMbBIX MbICIIEH;

— 1enecooOpa3HO BBIPA0OTAaTh CBOIO CHUCTEMYy COKpAIleHWi, HO TpH OSTOM HE
[IPOTUBOPEYAIYI0 OOLIENPU3HAHHBIM HCIOJIb3YEMBbIM B IpaBeé U B IOPUIUYECKON Hayke
COKpAILEHUSIM U abepBHaTypaM;

— HE HY)KHO IBITaThCs BOCIOJIHUTH HEAOMUCAHHYIO (pa3y, MOJACMOTPEB €€ y cocena, T.K.
TEpsSIeTCSl HUTh U3JI0KEHUs JeKuu. OCTaBUB MECTO, NO3/IHEE MOKHO YCTPAHUTh 3TOT HEJIOUET;

— cpa3y Inoclie JIeKIUU CJeAyeT MIPOCMOTPETh KOHCHEKT M IO CBEXHUM CleAaM
BOCCTaHOBUTbH HEJAOMMCAHHOE, BBIJIENSIS TJIaBHOE.

Texnonorust paboThl ¢ TEKCTOM JIEKIUH C LIEbI0 3aKPETICHUs 3HAHUM.

JI1st 3aKperieHnst ¥ yriyOJieHUsl TIOJTydeHHBIX Ha JICKIIMU 3HAaHUH cienyeT oOpabaTsiBaTh
JIEKIMH CJICTYIOIINM 00pa3oM:

— HIOBTOPUTH U3YUEHHBIN MaTepHall 0 KOHCIIEKTY;

— HETMOHATHBIE MPEAJIOKEHUS BEIHECTU Ha MOJISI U YTOUHUTD UX 3HAUEHUE;

— HEOKOHUYEHHbIE (pa3bl, HEJOMUCAHHBIE CIOBA M MPEIIOKEHUS YCTPAHUTh, MOJIb3YICh
JAHHBIMU y4eOHUKA WJIN IPYTUX PEKOMEHI0BAaHHBIX HCTOYHHKOB;

— 3aBEpIINTh TEXHUYECKoe (pyOpHUKallMOHHOE) O(QOpPMIIEHHE JIEKIHH: MOJAYEPKHYTh
TJIaBHBIE MBICIIM, OTMETUTB PAa3ZeiIbl U IIOPA3AEIbI, BEIACIUTH BOIIPOCHI U MTOABOIPOCHL.

JUId TpOIyIIEHHON JIEKIHH CJIEIyeT OCTABUTh HECKOJIBKO CTPAaHUL[ B TETpagu M
BOCCTAHOBMTB €€ COJIEpKaHHE BO BPEMsI CAaMOCTOSITEIbHOM pabOoThI.

KoHcniektupoBanue mnuTEpaTypbl, OTHECEHHOM K YHCIy IIEPBOMCTOYHHKOB, a TAKXKE
nyonuKanuil B nepuoAuYecKod meyatd U ceTd MHTepHeT NpUHIUMNHMANbHO HE OTIMYAETCS OT
KOHCIIEKTUPOBAHUS yYeOHMKA.

4.2. TexHosorus paboOThl HaJ TOKJIaJaMU U KOHTPOJIBLHBIMH paboTaMu

Jloknaa — yCTHOE COOOIIEHUE M0 TOMY WJIM MHOMY BOTPOCY M3ydaeMou Tembl. Jlokman
CTPOMTCS KaK paccyxkieHue o mpobieme. CTyaeHT cooOImaer, Kak OH MOHUMAaeT MpooiieMy,
BBICKA3bIBAECT BAKHEUIIIME IMOJIOXKEHHUS, apryMEHTUPYET UX, JeiaeT BhIBOABL JloKias sBiseTcs
PE3yIbTaTOM CAMOCTOSTEIHLHOTO U3YUYEeHHUS JIUTEPATYPHI M0 paccMaTpUBaeMoii podiieme. ABTOp
MO>KET BBICTYIATh, HOJB3YSICh KOHCIEKTOM JIOKJIa/la WK UMesl Tiepe]] co00i ero ImiaH, mpu 3TOM
JOKJIaJl MOJKET COIPOBOXKJIASTCS IMPE3CHTAIIMEH WM HMCIOJIb30BAaHUEM HArJISAHBIX IOCOOWH,
BuaeodparmenToB, mp. OneHUBaeTcs AOKIAaJ B 3aBUCUMOCTH OT KayecTBa IOJ00paHHOTO
MaTtepuana, ITyOMHbI IPOHUKHOBEHHS B MPoOIeMy U yOeIUTEIbHOCTH BBICTYILICHUSI.

Bunapr nokimanos:

1. VYerweii  goknmax - uydTaeTcss MO WMTOTaM  MPOJIETaHHOW — paboThl
U siBIsieTcs 29PPEKTUBHBIM CPEICTBOM Pa3bsICHEHUS €€ pe3ylbTaTOB.

2. IITnceMEeHHBIN TOKJIAI;

- Kpatkuii (7m0 10 crpanui) -  pe3loMHpyeT — Haumbojee  BaXKHYIO
nH(MOpPMaLIKIO, TOTYYEHHYIO B X0OJI€ UCCIICIOBAHMS,
- mompoOHbi  (mo 30 cTpaHuWI]) - BKIIOYaeT HE  TOJBKO  TEKCTOBYIO

CTPYKTYpPY C 3aroJIoOBkamMu, HO U JUarpaMmbl, Ta6HI/ILILI, PUCYHKH, (I)OTOFpa(I)I/II/I, IMPUIJIOKCHUS,
CHOCKH, CCBLJIKH, TUIICPCCBIJIKH.
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BrinonHenue 3agaHus:

1) yeTko chopmynrpoBaTh TeMy (HalpuUMep, TUCBMEHHOTO JOKJIa/a);

2) u3yuuTh M 1ojo0paTh  JMTEpPATypy, PEKOMEHAYEMYIO IO  TEME,
BBIJICJIMB TPU UCTOUYHUKA Oubnmorpadudeckoit nHpopMaIim:

- IEpBUYHBIC (CTAThHU, AUCCEPTALUU, MOHOTpAdUH H T.11.);

3) HamnucaTb  IUIaH, KOTOPbIM  TOJHOCTBIO  cOIJIacyeTcsi €  BblIOpaHHOM
TEMOM Y JIOTUYHO PACKpBIBAET €€;

4) HanucaTh JA0KJIaJl, COOMI0as CeayIole TpeOOBaHUS:

- K CTPYKTYpe JI0KJIaJia - OHa J0JDKHA BKIIIOYATh: KpaTKOE BBEJICHHE, 000CHOBBIBAIOIIEE
aKTyaJIbHOCTb IPOOJIEMBbI; OCHOBHOM TEKCT; 3aK/IIOUEHHWE C KPAaTKUMH BBIBOJAMHU 11O
uccieyeMoi mpoodiieMe; CIIMCOK UCII0JIb30BAHHOM JIUTEPaTyphl;

- K COAEpKaHMIO JOKJIaJa - OOIIMe IOJIOKEHHUS HaJl0 NOJIKPENUTh MU TMOSCHUTH
KOHKPETHBIMU TNpUMEpPaMM; HE IepecKa3blBaTh OT/EIbHBbIE IJ1aBbl y4eOHHMKAa MM Y4eOHOTO
ocoOusl, a U3JIOKUTh COOCTBEHHBIE COOOpaKEHHUs MO CYIIECTBY pacCMaTpUBAeMbIX BOIPOCOB,
BHECTHU CBOMU IPEAJIOKEHUS;

5) obopMuTE pabOTy B COOTBETCTBUU C TPEOOBAHUSIMHU.

PazpaboTka MynbTUMEIUITHON TIPE3EeHTAIIUN

Henu camocTosiTebHON pabOTHI (BaprUaHThI):

- OCBOCHHE (3aKperuieHne, 0000IIeHNe, CHCTeMaTH3allHsl) yaeOHOTO MaTepurara;

- o0ecrieueHre KOHTPOJIsl KayecTBa 3HAHMUI;

- (hopMupoBanue CHeIMATbHBIX KOMITIETEHIIH, obecrneynBaronnx
BO3MOXHOCTB Pa0OThI ¢ UH(HOPMALIMOHHBIMU TEXHOJIOTUSMU;

- CTaHOBJICHHE OOLIEKYIbTYPHBIX KOMIETEHIIUH.

MynbsTuMeauiiHas Mpe3eHTALH - MpeJICTaBICHNE coJiep>KaHus
yueOHOro Marepuaa, yaeOHOH 3a7jauu ¢ UCIOIb30BAHUEM MYJIbTUMEAUMHBIX TEXHOIOTHl.

Brinonnenue 3amanust:

1. Dtan npoeKTupoBaHuUs:

- OIpeieIeHNE Leel NCIOIb30BaHus IPE3CHTALINN;

- c6op HEOOX0IMMOTO MaTepuaia (TeKCThl, PUCYHKH, CXEMBI U JIp.);

- opMUpPOBaHUE CTPYKTYPHI U JIOTHKH MOJAYU MaTepuaa,

- CO3JIaHUE MAIKH, B KOTOPYIO MOMEIIEH COOpaHHBIM MaTepHar.

2. DTan KOHCTPYUPOBAHUS:

- BeIOOp mporpamMmmbl MS Power Point B MeHI0 KOMITbIOTEPA;

- ONIpe/IeNICHUE qU3ailHa ClIaioB;

- HaIIOJIHEHHUE CIAiI0B COOPAaHHOM TEKCTOBOM M HATJIAIHOM MHMOpMaIuei;

- BKIoYeHHEe HPPEKTOB aHUMAlMd U  MY3BIKAIBHOTO  COMPOBOXICHHUS (TpHU
HEOOXOIUMOCTH);

- YCTaHOBKA peXKHMMa TMOKa3a CIaiiioB (TUTYJIbHBIN CIaii[l, BKIIOYAIONUNA HAMMEHOBAHUE
kadenpsl, T/ BBINONHEHA paboTa, Ha3BaHUE MPE3CHTALMH, TOPOJ U TOJ; COAEPKATENbHBIM —
CIHUCOK CIAiJ0oB Mpe3eHTAlUU, CTPYIIUPOBAHHBIX MO TeMaM COOOIICHHUS; 3aKIIOYUTEIbHbII
CJIali]] COJIEPIKUT BBIBOIbI, TIOXKEIAHHUS, CIIUCOK JTUTEPATyphl U TIp.).

3. Drtam MoJenupoBaHHs - TPOBEpPKAa M KOPPEKIHsS MOATOTOBICHHOTO MaTepuana,
OTIPEECIICHUE TPOJOJIKUTEIBHOCTH €0 JEMOHCTPALIUH.

4.3. IIpoxoxeHne TECTUPOBaHUS
MeTtoaoM uccieoBaHMUs YpOBHS 3HAHWM, yMEHUil, HaBBIKOB, CIIOCOOHOCTEH M APYrHX

Ka4eCTB JIMYHOCTH SBISETCA Takasi popMa KOHTPOJISI KaK TECT.
TectupoBanue:

25



1) mpenamosaraeT CTaHAapTU30BAaHHYIO, BBIBEPEHHYIO MHpOIEAYypy cOopa u 00pabOTKH
JAHHBIX, a TAKXKE UX WHTEPIPETAIHIO;

2) M03BOJISIET IPOBEPUTH 3HAHUS 00YYAIOIIUXCS 10 LIUPOKOMY CIIEKTPY BOIIPOCOB;

3) cokpalaeT BpeMEHHbBIE 3aTpaThl HA POBEPKY 3HAHUI;

4) npaKTHYECKU HMCKII0YaeT CYyObEKTUBU3M IPEOjIaBaTelisi, Kak B IPOIECcCce KOHTPOIIS,
TaK U B MPOIIECCE OIICHKH.

OcCHOBHBIE 337]a4 TECTHPOBAHHUS:

- pa3BUTHE HHTEpeca Yy CTYJAEHTOB K JUCUUIUIMHAM, MO KOTOPBIM IIPEAIOJIaraeTcst
TECTHPOBAHUE;

- aKTUBM3aLUsl  CAMOCTOSITENIbHOW  pabOThl  CTYIEHTOB BO BpeMs IOATOTOBKH
K TECTHUPOBAHUIO;

- BOCIIUTaHUE  CO3HATEIBHOCTH ¥ JIMYHOW  OTBETCTBEHHOCTH  OOYYalOIIMXCS — 3a
pe3yIbTaThl CBOEH MOITOTOBKH;

- BEISIBJICHWE YPOBHSI 3HAaHUH, YMEHHH W HaBBIKOB OOYYalOIIUXCS IO TECTUPYEMBIM
TMCIUTUINHAM;

- IOMOIIb CTYJCHTaM B ONPEACJICHUN YPOBHS JOCTUTHYTBIX pe3yJbTaTOB OOyYCHHS
Y TUIAHUPOBAHUE JTaJbHEUIIIEeH OATOTOBKY;

- IOMOIIb TPENOJaBaTesiIM B OLIGHKE WHIWBHIYAIbHBIX pE3YAbTATOB OOYydEHUS
Y pa3BUTHSI OOYYAIONINXCS, PACIIMPEHUN CIEKTpa KOHTPOJIbHO-M3MEPHUTEIBHBIX MaTepHajoOB,
KOPPEKTHPOBKE METOIUKH OO0YICHHUSI.

Hauboutee pacripocTpaHEHHBIMH SIBJISIFOTCSI TECTOBBIE 3aJ[aHUS 3aKPBITOTO TUTA (KasKIIbIH
BOTIPOC COIPOBOKIAETCS TOTOBHIMH BapHaHTAMH OTBETOB, U3 KOTOPHIX HEOOXOAMMO BEIOpATh
OJIMH WMJIM HECKOJIbKO TPABWJIBHBIX) W TECTOBBIC 33/IaHUSI OTKPBITOTO THUMA (HA KAKIBIH BOIIPOC
UCOBITYEeMbI JIOJDKEH TMPEUVIOKUTh CBOM OTBET: JOMUCaTh CJOBO, CIIOBOCOYETAHUE,
MpeIOKEHNE, 3HaK, GOPMYIy | T. 11.).

TectupoBanue sBisieTcss OAHONM U3 HauboJiee TEXHOJOTHMYHBIX (QOpPM MPOBEACHUS
aBTOMAaTU3UPOBAHHOTO KOHTPOJISL.

CreneHp ymydIieHUs PE3yJIbTaTOB TECTHPOBAHUS 3aBUCUT OT CIIOCOOHOCTEH W 3HAHMI
yyalxcs, KoJIM4ecTBa M BUJa NMPEIBAPUTENBHBIX 3aHATUH U 0COOEHHOCTEH TECTOB, a TaK e
MOJIOKUTENFHOTO  BIMSHUS I[PEABAPUTENBHON MMOATOTOBKM HAa W3MEHEHHE pe3ysbTaTOB
TECTUPOBAHHUSA, KOTOPOE HAXOJUTCS B MPSAMOM 3aBUCHUMOCTH OT TECHOTBHI CBSI3U MEXIY
coJiep>KaHuEeM TPEHHUPOBOYHBIX 3a/IaHUH U COACPKAHUEM TECTa.

JUis onTuMu3alMd OpPraHM3allud M TIOBBIIIEHHS KadecTBa OOy4YeHHUS CTyIAeHTaM

pPEKOMEHAYeTCSI PYKOBOACTBOBATHCS CICAYIOIIMMH METOJUYECKUMH PEKOMEHIALMSIMU T10
OpraHM3allil  CaMOCTOSITEIbHOM  paboThl, pa3MEIIEHHBIMH Ha O(UIMAIBLHOM  caiiTe
yHuBepcuteTa: Yepkammna H.B. Meroauyeckue pekOMEHJIAIIUU 0 OpraHu3aluu

CaMOCTOSATEILHON pabOoTHI o0yuyarommxcs (HampaBJeHUs HOJITOTOBKU: 40.03.01
IOpucupynennums, 40.04.01 IOpucopynesus).

5. OBPA3OBATEJIbBHBIE TEXHOJIOT'MHU
WHuTepakTHBHBIE 00pa30BaTEIbHbIE TEXHOJIOTUH, UCTIOIb3YEMbIE B ayIUTOPHBIX 3aHATHUSIX

IIpu mnpoBeneHun 3aHATUN OyayT WCHOJNB30BaHBI TPAJAUIMOHHBIE AaKaAEeMUYECKHE U
WHTEPAKTUBHBIE METO bl OOYUEHUSI:
. JIEKIUA-UHMDOpMAaIIHS;
. JIEKIIUS - TUCKYCCHSL,
. TBOPYECKHUE 3aJaHUL,
. BOIIPOC-OTBET; MO3TOBOM IITYPM;
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«  JEMOHCTpPALHS;

. TEXHOJIOTHsI aHAJIM3a CUTyallui (pelieHne 3aja4, CUTYallMOHHBIX YIIPpa)KHEHNUH; Kelc-
CTaJH).

«  aHaJgu3 HOPMATUBHO-IIPABOBBIX AKTOB, CPAaBHUTEIILHBIN AaHAJIN3

VYKa3aHHbIE TEXHOJOIMM MOIYT ObITh INPUMEHEHbI IIpenojaBaTesieM Uil JUarHOCTUKU
«BXOJHBIX» 3HAHUM CTYJEHTOB; MOTYT IPUMEHSTHCS BO BpEeMs 3aHATUM (HA JIEKLHUSX,
CEMHUHApPCKUX U MPAKTUYECKUX 3aHATUSX) U MOCIHE - JUIsl aTTECTAallUU, KOHTPOJIS U AUAarHOCTUKU
KOMIIETEHTHOCTEH «Ha BBIXOJEM.

[Ipn 1OCTAaTOYHBIX TEXHUYECKUX BO3MOKHOCTSX AYAUTOPHM, HCIIOIB3YEMBIX IS 3aHATUH,
OYIYT UCIOJIb30BAHBI TAKUE METOMBI, KaK TEMOHCTpanus y4eOHbIX (PUIBbMOB HH(OPMAIIMOHHOTO
Xapakrepa I10 IIpaBaM 4YeJIOBEKa.

I/IHTCpaKTI/IBHBIG O6pa3OBaTeJ'II>HI>Ie TEXHOJIOTHH, UCITOJIB3YEMbBIC B AyIUTOPHBIX 3aHATUAX

Cemectp

Bung
3QHATUSA

(1, 113, JIP)

HCHOJ’IB?)YCMI)IC HWHTCPAKTUBHBIC
00pa3zoBaTeNIbHbIE TEXHOJIOTUN

KomnnuectBo
4acoB
(ouHoe
00y4eHue)

J

Jleknus ¢ 3apaHee 3arIaHUPOBAHHBIMU
ommbkamu, [IpobOnemHuas nexius,
Jlexumsi-koHcynpTanus, Jlexkmus-
BHU3yaJU3aIlHs.

I13

[Ipezentauus, duckyccus, Cemunap-
pasBepHyTas Oecena, Pedepar,
[IpakTrueckoe 3ansaTue B hopme
npe3eHTaunu, CeMuHap-IucKyccus,
[IpakTrueckoe 3ansatue B hopme
MPAKTHKyMa.

Hroro:

14

6. OHEHOYHBIE CPEIACTBA [JIs1 TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTHU

U IIPOMEXXYTOUYHOM ATTECTAIIUA

6.1.0pranu3auusi BXOJHOr0, TeKYIero 1 MpOMeKyTOYHOI0 KOHTPOJIsl 00y4eHHUs

e Tekyiuii KOHTPOJIb — KOHTPOJIbHBIE PAOOTHI

L4 HpOMe)Ky’TOLIHaSI arrecTaus — 3a4cT

6.2. TemaTuka pedeparos.
1. HopmaTuBHbIE IpaBOBbIE aKThI, PETYIUPYIOIIUE CPepy AeTONPOU3BOCTBA OpPraHU3aMN 1
OpraHOB rOCY/IapCTBEHHOTO YIPABJICHHUSI U MECTHOTO CaMOYITIPaBIICHUs! (CpPAaBHUTEIbHBIN
aHaJIn3).
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KOpuanyeckass OTBETCTBEHHOCTh TOCYAAPCTBEHHBIX CIYXAIIMX M WHBIX PaOOTHHKOB,
3aHATBIX B Chepe JeNONMPOU3BO/ICTBA B OpraHax TOCYJapCTBEHHOTO YIIPABJICHUS U MECTHOTO
CaMOYIIpaBJICHHUSI.

CucreMbl TOKyMEHTAIlMM, OCHOBHBIC TIOHATHS W TPUHIMIBI (GOpMHUpOBaHUs. JIOKYMEHTHI
Pa3IMYHBIX CHCTEM TOCYIAPCTBEHHBIX M MyHHUIIMIIAJIBHBIX OPraHOB.

[lpuHIMIBI ~ OpraHu3anuM  JOKYMEHTOOOOpOTa, BBIOOP  ONTUMAJIBHOTO  MPUHIIMIIA
OpraHM3ali  JOKYMEHTOOOOpOTa OpraHoB TOCYAApPCTBEHHOIO W MYHHULUNAIBHOIO
YIIPaBJICHUSL.

Perucrpauus JOKyMEHTOB OpPraHOB TIOCYJAQpCTBEHHOIO YIIPAaBJIEHUS U MECTHOIO
CaMOYIpaBIICHUS, 3HAYECHHE, COJCp)KaHue, (OPMBI, MPEUMYIIECTBO SIEKTPOHHON (POPMEI
perucTpanuu.

KoHTtponp ucnonHeHus JOKyMEHTOB, 3HaU€HHE, COJIEP)KaHKE, IPEUMYILIECTBO 3JIEKTPOHHON
CHCTEMBbI KOHTPOJISI.

Pabota ¢ oOpaieHnssMu TpaKJaH B OpraHax rOCYIapCTBEHHOTO YITPABJICHHUS U MECTHOTO
CaMOYIpaBJICHHUSI.

Jlenonpon3BOACTBEHHAs CIyx0a, Uenu, 3aJadd, MEeCTO B CTPYKTYype OpraHoB
rOCY/IapCTBEHHOTO YIIPABJIEHUSI U MECTHOTO CAMOYIPABJICHUSL.

3HaueHNe M OCOOCHHOCTH HCIOJIb30BaHNE COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHI B
JeATeNTbHOCTH OPraHOB TOCYAapCTBEHHOTO YPABJICHUSI 1 MECTHOTO CAMOYITPABJICHHUSL.

10. ITpoGnembl GOpMUPOBAHUS U BEACHHS €JMHON CHCTEMBI IEKTPOHHOTO JIOKYMEHTO00OpOTa
(enepanbHBIX OPraHOB BJIACTH, OPraHOB BIIACTH cyObeKTOB Poccuiickoit denepanumn

6.3. KypcoBasi paGoTa — He nmpeIycMOTpeHa.
6.4. Bonpockl K 3aueTy

OCHOBHBIE KaTEropuu JICJIONPON3BO/ICTBA  TOCYJIAaPCTBEHHBIX OpraHoB Poccuiickoi
denepatiyu.

HopmatuBHoe mpaBoBoe oOecrieueHHe —JAENONPOU3BOJCTBA  TOCYAAPCTBEHHBIX OPraHOB
Poccuiickoit @enepariuu.

[IpaBuna u ocoGeHHOCTH 0(OPMIICHUS! PEKBU3UTOB JIOKYMEHTOB, HCIIOJIb30BaHUs OJIAHKOB U
reyareii B OpraHax rocyJJapcTBEHHOM BJIACTH U MECTHOT'O CaMOYIIPaBIICHUSI.

[IpaBuna oKyMeHTHPOBaHUS 1 00ECTIEYEHUE FOPUIMIECKOM CHITbI IOKYMEHTOB.

Cucrembl TOKyMEHTAIIUH, OCHOBHbIE TIOHSTHUS, IPUHIIUIIBI U TPOOIeMbl (GOPMUPOBAHUSL.
OpraHu3alMoHHO-TIPABOBBIE JOKYMEHTbl OpPraHOB TOCY/IAapCTBEHHOW BJIACTM M MECTHOTO
CaMOYTIPaBIICHUS1, BUBL, PA3HOBUIHOCTHU, MOPSIOK COCTABICHHS U O(OPMIICHHSL
PacriopsaurenbHble  JOKyMEHTBI ~ OPraHOB TOCYAQPCTBEHHOW  BJIACTM W MECTHOTO
CaMOYIIPaBIICHHUs1, BUBI, Pa3HOBUIHOCTH, MOPSIIOK COCTABICHHS 1 O(POPMIICHHS.
HNudopmarrionHo-cipaBounble ¥ HHGOPMAIMOHHO-aHATUTHYECKUE JOKYMEHTHI OpraHoB
TOCYIapCTBEHHOW BJIACTH M MECTHOTO CAMOYIIPABIICHUS, BUIbI, TMOPSAIOK COCTABICHHS U
oopMIICHHUSI.

JlenoBass  mepenucka B CHCTEME  JIOKYMEHTHPOBAHUS  JEATEIBHOCTH  OpraHoB
rOCYIapCTBEHHOM BJIACTH M MECTHOTO CaMOYIIPABJICHMSI.

10. IlpuHIMIIBI  OpraHu3alvi  JOKYMEHTOOOOpOTa OpPraHOB TOCYJAAPCTBEHHOM  BIACTH U
MECTHOTO CaMOYTIPABJICHHSI.

11. Tlopsmok ABWKEHMST M OOpabOTKM MOCTYMAIOLIMX, OTHPAaBISEMBIX W BHYTPEHHHX
NoKyMeHTOB. [IpenBapuTenbHOe pacCMOTPEHHE IOKYMEHTOB, 3HAYEHHE, COIepKaHHE.
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12.

13.

14.

15.

16.

17.

18.

19.

20.
21.

22.

23.

24.
25.

26.
21.
28.
29.
30.
31
32.
33.
34.

35.
36.

37.
38.
39.

Perucrpanus JOKYMEHTOB OpPraHOB I'OCYJAapCTBEHHOM BJIACTH A MECTHOIO
CaMOYIpaBIICHUs], 3HAYECHHE, COJEp)KaHKe, (OPMBI, MPEUMYIIECTBO IEKTPOHHON (HOPMBI
perucTpanyu.

KoHTponp ucronHeHus JOKyMEHTOB, 3HAUEHUE, COJEPKAaHUE, ITPEUMYILECTBO JIEKTPOHHON
CHCTEMBI KOHTPOJIsI, 0COOCHHOCTH OpPraHU3aLiH.

PabGora c oOpamieHuMsSIMH TpakKJaH B OpraHax TOCYJapCTBEHHOHW BJIACTH W MECTHOTO
CaMOYIIpaBJICHUsI: 3HaY€HHE, 0COOEHHOCTH

HopmaTuBHBIE TpaBOBBIE aKThI, PEryIHpyrOLHe chepy AETONPOU3BOICTBA OPraHU3ALUMH,
OpPraHoOB TOCYIAPCTBEHHON BJIACTH M MECTHOTO CaMOYITPABIICHUS (CPAaBHUTEIILHBIN aHAJIH3).
IOpuaueckass OTBETCTBEHHOCTh TI'OCYJApCTBEHHBIX CIYXKALIMX M HHBIX PaOOTHUKOB,
3aHSTBIX B cepe eNOpOn3BO/ICTBA.

[IpuHMel  opraHu3aluM  JIOKYMEHTOOOOpOTa, BHIOOp  ONTHMAIBHOIO  IPHHLMIIA
OpraHu3aIyu J0KyMeHTo00opoTa.

KoHTponp ucronHeHus JOKyMEHTOB, 3HAUEHUE, COJIEP)KaHUE, ITPEUMYILECTBO JIEKTPOHHON
CHCTEMBbI KOHTPOJIS.

Pabota ¢ oOpamieHusiMH TpakJaH B OpraHax TOCY/apCTBEHHOM BJIACTU U MECTHOTO
CaMOYIpaBJICHHUSI.

Ciyx06a 1enonpon3BoJICTBA, 1EJIH, 3a/Ia4l, MECTO B CTPYKTYpPE OpraHU3allly.

3HaueHne M OCOOEHHOCTH HCIIOJb30BaHUS COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJOTUMN
JOKYMEHTHUPOBAHUA IPOIECCOB B IOPUCIIPYACHIINU.

[Ipob6nemsl hopmupoBaHUS U BeIEHHS €IMHOM CHCTEMBI JIEKTPOHHOIO JIOKYMEHTOO00pOTa
(bemepanbHBIX OPraHOB BJIACTH, OPraHOB BiacTH CyobekToB Poccuiickoit deneparmm.
[TpaBuna u ocobeHHOCTH 0(POPMIIEHHUST PEKBU3UTOB JOKYMEHTOB, HCIIOJBL30BAHMUS OJIAHKOB U
revarei.

[IpaBuna u 0co6eHHOCTH cocTaBlieHUs, 0(pOpMIIEHHS, peTaKTUPOBAHUS JOKyMEHTOB.
OpraHu3alMoHHO-TIPAaBOBBIE JOKYMEHTBl OpPraHOB TOCYIApCTBEHHOW BJIACTM W MECTHOTO
CaMOYIIpaBJICHHUs1, BUbL, Pa3HOBUIHOCTH, MOPSIIOK COCTABIECHHS 1 OPOPMIICHHS.
PacniopsaurenbHble  JOKyMEHTBI ~ OpraHOB TOCYAAQPCTBEHHOW  BJIACTM W MECTHOTO
CaMOYIIpaBJICHHUS1, BUbL, Pa3HOBUIHOCTH, MOPSIIOK COCTABIECHHS 1 OPOPMIICHHS.
NudopmarrionHo-cripaBousble ¥ MHGOPMAMOHHO-aHATUTHYECKHAE JIOKYMEHTHl  OpPTraHOB
TOCY/IapCTBEHHOW BJIACTHM M MECTHOTO CAMOYIIPABJICHUS, BHIIbL, MOPAIOK COCTABJICHUS U
oopMIICHHUSI.

JlenoBas nepenucka B CUCTEME JOKyMEHTUPOBAHUS IOPUIMYECKON JIESITEIbHOCTH.

[lopsimox  nBuxkeHuss U 0OpabOTKM MOCTYHAIOIIMX, OTIPABISEMbIX M BHYTPEHHHUX
JOKYMEHTOB.

[IpeaBaputenbHOE pacCMOTPEHUE JOKYMEHTOB, 3HAYEHHE, COJICp KaHHE.

Howmenknatypa nen: ocobeHHOCTH cocTaBieHus 1 opopmiieHHs. PopMUpOBaHUE AE.
TpanuiroHHbIe METOIBI COBEPIIIEHCTBOBAHUS JETIONPOU3BOICTBEHHOTO O0CTYKUBAHHUS.
JlokanpHasi HOpMaTuMBHas ©a3a OpraHoB TOCYJapCTBEHHOM  BIAaCTH U MECTHOTO
CaMOYTIPaBIICHUSI.

Oco0OeHHOCTH  JOKYMEHTHPOBAHUS IOPUAWYECKON  NEATEILHOCTH B YrOJIOBHOM
CyIIOTIPOU3BOJCTBE.

[lonaTre W BUJIBI JOKYMEHTOB HCIIOIb3YEMBIX B YTOJIOBHOM MPOIIECCE.

Oco0OeHHOCTH JOKYMEHTHPOBAHUS IOPUANYECKON JEATENbHOCTH B aIMUHHCTPATHBHOM
MIPOU3BO/ICTBE.

[lonaTHe W BUIBI JOKYMEHTOB HUCIOJIb3YEMbBIX B aIMUHUCTPATUBHON NIE€ATEILHOCTH.
OCOOeHHOCTH JTOKyMEHTHPOBAaHUS B TPaKJAaHCKOM IIpOLecce.

[lonaTHe W BUJBI JOKYMEHTOB HCIIOIb3YEMbBIX B TPAXIAHCKOM ITpOILIECCE.
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40. TpeOoBanuss K  JIOKYMEHTaM, HCIIOJB3YEMbIM B TPaXIaHCKO-MPOIECCYaTbHON
neaTenbHOCTH. OCOOEHHOCTH COCTABIECHUS JOKYMEHTOB.

6.5. Kputepuu ouenku

[IpoBeneHne 3a4eTOB NPEeAyCMAaTPUBACT: MOABEICHUE UTOTOB 10 BCEMY y4eOHOMY KypCy
WIK OTAENbHBIM HauOoJiee BaXKHBIM €0 pasjesaM, BbISIBIEHUE CTEIIEHU YCBOEHUS CTYIEHTAMHU
M3Y4YEHHOI'0 MaTepuana, HAJIMYUe HaBbIKOB CAMOCTOATEIbHON pabOThl [0 U3YUYEHUIO y4eOHOH U
Hay4HOH JINTEpPATypBHI.

[Ipu oneHke 3HAHUI CTYJEHTOB YYWUTBHIBA€TCS Kak OObEM 3HAHUN, TaK M KaueCTBO HX
YCBOEHUS, IOHUMAHUE JIOTUKU y4eOHOM JUCHUILIMHBI, MECTO Ka)KJJOM TEMBI BO BCEM Kypce,
e€ CBA3M C MpEeIplAYIIMMH M TOCJIENYIOIIMMU TEMaMHM, OLIEHHBAIOTCS YMEHHE CBOOOJIHO,
IPaMOTHO, JIOTMYECKH CTPOMHO M3JaraTh M3y4€HHOE, CHOCOOHOCTh 3allUILaTh CBOIO TOUYKY
3peHusl, 10Ka3bIBaTh, YOSKIATh.

OTBeT cTy/eHTa Ha 3a4eTe OLEHUBAETCS OJHOM U3 CIEAYIOIINX OLEHOK: «3aYTE€HO» WU
«HE 3a4TEHO0», KOTOPbIE BBICTABISAIOTCS MO CIEAYIOIIUM KPUTEPHSIM.

OuneHkn  «3a4TEHO»  3aCiIy)KMBaeT  CTYAEHT, OOHapyXHUBIIMI  BCECTOPOHHEE,
CHUCTEeMaTHYeCcKoe M TJyOOKoe 3HaHHe Y4eOHOTO M HOPMAaTMBHOIO MaTepuana, yMeEIoLuil
CBOOOJHO BBINOJIHATH 3aJlaHUs, MPEAYCMOTPEHHBbIE MPOTPAMMOM, YCBOUBIIUN OCHOBHYIO U
3HAKOMBIH C JIOTIOJTHUTENBHOM JIMTEPaTypoi, pekomMeHaoBaHHOW Kadempoit. Kak mpasuio,
Takasi OlLIEHKa BBICTABIISIETCS CTYJ€HTaM, YCBOUBIIUM B3aHMOCBS3b OCHOBHBIX MOHATHI Kypca,
WX 3Ha4YeHWe s mpuolOpeTaeMoi mpodeccuu, MPOSBUBIIAM TBOPUYECKHE CIIOCOOHOCTH B
MMOHUMAaHUM, U3JI0KEHWU U HCIOJIb30BAaHUU Yy4eOHOrO MaTepuasa, 3HAIOIUM TOYKU 3PEHHUS
Pa3IMYHBIX aBTOPOB M YMEIOUIUM UX aHAIU3UPOBATh.

OrneHKa «He 3a4TeHO0» BBICTABIISIETCS CTYIEHTaM, OOHAPYKUBIIUM MPOoOebl B 3HAHUSX
OCHOBHOI'O Y4eOHOIro MaTepuaia, JOMYCKAIOMUM MPUHIUIHAIbHBIE OIINOKU B BBIMOJTHEHUU
MPEyCMOTPEHHBIX MPOrpaMMON 3aiaHuil. TakoW OLEHKU 3aCIyKHUBAIOT OTBETHI CTYACHTOB,
HOCSAIIME HECUCTEMATU3UPOBAHHBIN, OTPBIBOYHBIN, TOBEPXHOCTHBIM XapakTep, KOrga CTYJEHT
HE TIOHUMAET CYLIECTBA U3JIaraéMbIX UM BOIPOCOB, YTO CBHUJIETEIBCTBYET O TOM, YTO CTYACHT
HE MOXET Jaipllieé TMpOoJ0JDKAaTh OOydyeHHWe WIM MPUCTYNaTh K TNpodeccnoHalIbHON
NeSITeIbHOCTH 0€3 TOMOJHUTENbHBIX 3aHATHI M0 COOTBETCTBYIOLIEH AUCIUILIUHE.

7. YYEBHO-METOANMYECKOE OBECIIEYHEHUME JUCHUIIJIMHBI

7.1. OcHOBHasI JIUTEpaTypa.
HopMaTHBHO-TIpaBOBbIE AKThI

1. «Koncturynus Poccuiickoit @enepanuny (IpUHATA BCEHAPOIHBIM F0JIOCOBAHUEM
12.12.1993 ¢ w3MEHEHHUsSIMH, OJIOOPEHHBIMH B XOJI¢ OOIIEPOCCUHUCKOTO TOJOCOBAHMS
01.07.2020). Opunnansusbiii TekcT Koncturyuuu PO ¢ BHecenupiMu nomnpaskamu ot 14.03.2020
OMyOJMKOBaH Ha ohuuaTbHOM UHTEpPHET-TIOpTalie IPaBOBO uHbOopMaII
http://www.pravo.gov.ru, 04.07.2020- Pexxum mocryma: http://www.consultant.ru/

2. 3akon P® ot 25.10.1991 N 1807-1 (pen. ot 31.07.2020) «O s3bIKax HApPOJOB
Poccuiickoit ®enepauuny» onyoauMKoBaH Ha OQUIMAILHOM HWHTEPHET-TIOpTaje IPaBOBOM
uHopmarmu http://www.pravo.gov.ru - 31.07.2020 - Pexxum noctyma: http://www.consultant.ru/

3. ®enepanbHblil 3akoH 0T 14.06.1994 N 5-®3 (pea. ot 01.05.2019) «O nopsake
OIyOJIMKOBAHUS M BCTYIUIEHHUS B CHITY (DeJiepalibHbIX KOHCTUTYILIMOHHBIX 3aKOHOB, (heaepanbHbIX
3akoHOB, akToB mnanmar PenepanpHoro CoOpanus»//  CoOpaHue 3akoHOnarenbcTBa PO,
20.06.1994, N 8, cr. 801.- Pesxxum mocryma: http://www.consultant.ru/
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http://www.consultant.ru/
http://www.consultant.ru/
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4. Oepnepanpubiii 3akoH oT 18.12.1997 N 152-®3 (pen. ot 30.12.2015) «O
HAaMMEHOBAHMIX reorpapuieckux 0ovexToBy // CoOpanue 3akonoaarensctsa PO, 22.12.1997, N
51, cr. 5718. Pexxum nocryma: http://www.consultant.ru/

o. @denepalibHbIl KOHCTUTYLHMOHHBIN 3akoH oT 25.12.2000 N 2-®K3 (pexn. ot
20.12.2017) «O TocymapctBennom repbe Poccuiickoit  ®@enepauumny//  CobOpaHue
3akoHoaarenscTBa P®, 25.12.2000, N 52 (Yacte I), crt. 5021. Pexum goctyna:
http://www.consultant.ru/

6. OenepanbHblii 3ak0H OoT 29.12.1994 N 77-@3  (pea. ot 08.06.2020) «O6
00s13aTeNTbHOM 3K3eMIUIsIpe NoKyMeHTOBY// Cobpanue 3akoHomatenberBa PO, 02.01.1995, N 1,
ct. 1. Pexxum noctyma: http://www.consultant.ru/

7. OenepanbHbiii 3akoH oT 22.10.2004 N 125-®3 (pen. ot 28.12.2017) «O6
apxuBHOM Jienie B Poccuiickoit deneparun»// Cobpanue 3akoHoaarenbecta PD, 25.10.2004, N
43, c1. 4169. Pexxum noctyma: http://www.consultant.ru/

8. O®enepanpubiii 3ak0H ot 09.02.2009 N 8-®3  (pexa. ot 28.12.2017) «O6
obecrieyeHnN JIO0CTyna K HHPOPMALUN O JIEATETFHOCTH TOCYIapCTBEHHBIX OPraHOB M OPTaHOB
MECTHOTO camMoympasiieHus»//Cobpanue 3akoHomarensctBa P®, 16.02.2009, N 7, cr. 776.
Pesxxum nocryma: http://www.consultant.ru/

9. ®enepanbbIil 3akoH oT 27.07.2006 N 152-®3  (pen. ot 24.04.2020) «O
nepcoHalbHbIX JaHHBIX»//CoOpanue 3akoHogarenscTBa PO", 31.07.2006, N 31 (1 41.), ct. 3451;

10.  ®epepampubiii 3akoH oT 06.04.2011 N 63-®3 (pex. ot 08.06.2020) «O6
anekTpoHHOU noanucny»// Cobpanue 3akoHoaarensctBa PO, 11.04.2011, N 15, ct. 2036. Pexxum
noctyma: http://www.consultant.ru/

11.  3akon P® ot 21.07.1993 N 5485-1 (pen. ot 29.07.2018) «O rocymapcTBEHHOU
taitHe»// CoOpanue 3akoHomatenbcTBa PD", 13.10.1997, N 41, crp. 8220-8235. Pexum
noctyma: http://www.consultant.ru/

12. ®epepanbubiii 3akoH oT 29.07.2004 N 98-®3 (pen. ot 18.04.2018) «O
KoMmMmepueckoi TaiiHe»// CoOpanme 3akoHomarenbcTBa PO, 09.08.2004, N 32, ct. 32 Pexum
noctyma: http://www.consultant.ru/

13. «OcHoBsI 3akoHOAaTeNbCTBa Poccuiickoit denepannu o Hotapuate» (yrB. BC PO
11.02.1993 N 4462-1) (pen. ot 27.12.2019)// Poccuiickas razera, N 49, 13.03.1993. Pexum
nocryma: http://www.consultant.ru/

7.2.  OcHoBHasi JUTEpaTypa

1) Yypunos, A. I0. IOpuanyeckoe AeI0NpOM3BOJICTBO: yueOHOE MocoOue it By30B /
A. YO. Uypuno. — 2-e¢ usa., ucnp. u jomn. — Mocksa: WsparensctBo FOpaiit, 2020. —
202 c. — (Bsicuee oo6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: snexrponusiii // 9bC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645

2) T'opoxosa, C. C. FOpuauueckas TeXHUKA: YICOHUK U IPAKTHKYM UTS aKaJIeMUIECKOTO
6akanaBpuata / C. C. T'opoxoBa. — MockBa: M3znarensctBo FOpaiit, 2019. — 317 ¢. —

(bakanaBp. Cnenumanuct. Maructp). Teker: snektponubiit / OBC IOpaiit [caiiT]. —
URL.: https://biblio-online.ru/bcode/432892

7.3. JlonoTHUTeIbHAS JIUTEpaTypa

1) I'pozoBa, O. C. JIenonpou3BOACTBO: yueOHOE TMMOCOOHe JUIS aKaIeMHYECKOTO
6akanaBpuata / O. C. I'po3oBa. — Mocksa: UznarensctBo FOpaiit, 2019. — 124 c. Tekcr:
anekTponHsbid // DBC IOpaii [caiit]. — URL: https://biblio-online.ru/bcode/438790
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2) ITanacenko, 1O. A. Jlenompou3BOACTBO: JIOKYMEHTAIlMOHHOE OOecleYeHue
ynpasieHus: YueOHoe nocobue / [Tanacenko FO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekcr:  smekrponnsid. -  URL:
https://new.znanium.com/catalog/product/542773

3) Kamanuna, T. B. IOpuanyeckas texuuka: YueOuuk / Kamanwna T.B., - 2-e¢ usg.,
nepecmotp. - Mocksa: Op.Hopma, HULl UH®PA-M, 2015. - 496 c. TekcT: 3I€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

4) Ka6amos, C. 0. AHTHKOpPYIIIMOHHAs IKCIIEPTH3a HOPMATHBHBIX MPABOBBIX aKTOB
1 IIPOCKTOB HOPMATUBHBIX IIPABOBBLIX AKTOB: OpraHu3alivdd W BOIIPOCHI JOKYMCHTHUPOBAHUSA !
yae6. mocobue / C.1O. Kabamos, 10.C. Kabamos. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Beicmiee oOpaszoBanme: bakamaBpuar). — Www.dX.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTponHusIit. - URL: https://znanium.com/catalog/product/1026942

5) BeikoBa, T. A. JlokyMeHTallMOHHOE OOeCIIeYeHne YIpaBiIeHus (JEI0MPOU3BOJICTBO) :
yuebnoe mocoobue / T.A. beikoBa, T.B. Kysuenosa, JI.B. Cankuna; mox o6m. pea. T.B.
KysnenoBoit. — 2-e uznm., nepepad. u gon. — Mocka: UHOPA-M, 2020.— 304 c. + Mom.
MaTepHualibl [ DNneKTpoHHbIH pecypce]. — (Bricmee oOpasoBanue: bakamaBpuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiit. - URL: https://znanium.com/catalog/product/1078152

6) Usupos, B. B. Cynebnoe nemomnpousBoicTBO: yueOHOe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: amekrponHbiit. - URL:
https://znanium.com/catalog/product/1195543

7) TlpaBoBele ¥  OpraHU3allMOHHBIE  OCHOBBI  MPOTUBOJCHCTBUS  KOPPYITIHH:
MEXAYHApOJAHBIH U POCCUMCKHM OMNBIT: COOPHMK MarepuajioB MexXIyHapoaHON Hay4HO-
npakTuieckoi koHpepenuuu / noxa pen. E. B. bBypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: oanexktponHsii. - URL:
https://znanium.com/catalog/product/1194821

8) Kynses, H. H. JlokymentoBencuue: yueonuk / H. H. Kynses, [I. H. Vpanos, A. T.
®abpuunoit; mox pea. npod. H. H. Kynaera. - 2-e uzna., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homast ynuBepcuterckas Oubnumoreka). - ISBN 978-5-98704-329-5. - Tekcrt: 31eKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1211628

9) NnbopManmoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOCCICUCHUH YIPABICHUS H
apxuBHOM Jiene: yaeOHuk st By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obmr. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsiii. - URL: https://znanium.com/catalog/product/1211641

7.4. YueOHO-MeTOUYecKOe U MHPOPMAIIHOHHOE o0ecTiedeHne THCHUTITHHBI IS
OPraHu3aniu caMOCTOATEbHOMH PadoThI CTYIEHTOB (COJEPKUT MepEeYeHb OCHOBHOM
JTUTEPATyphl, JOMOIHUTEILHON JIUTEPATYpPhI, IporpaMMHOro obecnieuenus u MaTepuer-

pecypchl)
IIporpammHoe oOecniedeHue
e HaumeHoBaHue Koa- Homep OcnoBanme
NPOAYKTA BO JIMLEH3UH
Microsoft Volume JHorosop-odepra Ne Tr017922 ot
1 License 48457427 06.04.2011
Applications - Office
Standard 2010 25 *
Microsoft Volume
2 License 45411627 | Toc. kouTtpakt Ne 14/09 ot 14.04.2009
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Applications - Office
Professional Plus 2007 13 *
Applications - Office
Standard 2007 50 *
Horosop
[IpaBoBas cucrema 0/H ot
3 "Koncynprant" 1 29.01.2015 JHorosop 6/ o1 29.01.2015

DJIEKTPOHHBIE pecypcChl

1. http://www.duma.gov.ru - I'ocynapcreennas Jlyma PD

2. www.ksrf.ru - Koucruryruonssiii Cyn PO

3. www.supcourt.ru - Bepxosnsiit Cyn PO

4. www.gov.ru - Cepsep opranoB rocyfaapcTBeHHoi Biactu Poccuiickoit @enepannu

5. http://ombudsmanrf.org/ - YnonHomModeHHbIH 1O TIpaBaM uesioBeka Poccuu

6. http://www.genproc.gov.ru/- I'enepanbhas npokyparypa Poccuiickoit deaeparuu

7. www.kremlin.ru - Ipesunent Poccuiickoit @eneparuu

8. http://deti.gov.ru/ - Yrnonxnomouennsiit nipu IIpesunente Poccuiickoit @enepanuu mo npaBam
pebenka

9. http://www.president-sovet.ru/ - Coser mnpu Ilpesumente Poccuiickoii ®enepanuu

10 Pa3BUTHIO IPaXJIAHCKOTO OOIIIECTBA M ITPaBaM YeI0BeKa

10. http://www.gov.ru/main/ministry/isp-vlast44.html - ®enepanbHble Oprasbl HCHOJTHATEIBHOM
BJIACTH

11.http://base.consultant.ru/ - UHTEPHET-BEPCHUS CIIPABOYHO-TIPABOBOM CHCTEMBI
«KoncynbrantlLroc»

12. http://www.garant.ru/ - CripaBo4Ho - mpaBoBasi cuctema «I'apaHry.

13. http://diss.rsl.ru - Dnextponnas bubanoreka Juccepramuii Poccuiickoit rocyaapcTBeHHOM
oubmuorexkn Db/ PI'b. Briroyaer momHOTEKCTOBBIE 0a3bl JAHHBIX AUCCEPTAILIUM.

14. DnexTpoHHO-OMOMHOTEUHas cuctema «FOpaiiT» - https://urait.ru/catalog/full

15. DaekTpoHHO-OMOIHOTEYHAs cucTeMa Znanium.com - https://znanium.com/
16.06pazoBarensHas miaThopma «FOpaiiT»: https://urait.ru/

17.9BC «JIanby: https://e.lanbook.com

18.Onekrponnas bubmuorexka MI'TDV: http://portal. mgsgi.ru/elektronnaya biblioteka/
19.CnpaBouno-npaBoBas cuctema Koncynsrant [Timroc: http://www.consultant.ru//
20.Polpred.com O630p CMMU: https://polpred.com/news/

215BC «ZNANIUM.COMy; https://znanium.com/

8. CBEJEHUA O MATEPHUAJIBHO-TEXHHUYECKOM OBECIIEYEHUU
JUCIUITJINHBI
HaumenoBanue [lepeyenb 000pyIOBaHUS U TEXHUYECKUX CPEJICTB

000pyIOBaHHBIX Y4EOHBIX oOyueHus
KaOMHEeTOB, TabopaTopuii

1 Aynutopus Ne402 11 xomnprOTEPOB

Cucremuslii 6710k 1:

IMpoteccop Intel(R) Core(TM) i5-4570 CPU @ 3.20GHz
8192 O3y

HDD O6sem: 500 I'b

Mounwutop Benq G922HDA- 22 mroiima
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CucremHsIii 010K 2:

Iporueccop Intel(R) Core(TM) i5-4170 CPU @ 3.70GHz
4096 Mb O3VY; HDD O6bem: 500 I'b

Mownwutop DELL 178FP

CuctemHslii 010k 3:

Iporeccop Intel(R) Core(TM) i3-6100 CPU @ 3.70GHz
4096 Mb O3VY; SSD O6wem: 120 I'b

Monutop Samsung 940NW

Axyctuueckas cucrema 2.0

WuTepakTuBHas nocka Smart Board

ITpoextop Epson EH-TW535W

Aynutopus Ne403

CucremHbIit OJIOK:

[Tpomeccop Intel® Pentium®Dual-Core E2180

2048 O3Y; 320 HDD

Monutop AOC 2470W

[Tpoextop Epson EH-TW5300 ¢ akycTuueckoii cucteMoi

Aynutopus Ne405

CucremHbIit OJIOK:

[Tpomeccop Intel® Pentium®Dual-Core E2180

2048 O3VY; 320 HDD

Monntop AOC 2470W

ITpoexTop Epson EH-TWS5300 ¢ akycTrdeckoil CUCTEMOM

Aynuropus Ne 410

1 monoOok, Mogens: HP 24 - 10145UR

Iporeccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3Y, SSD O6bem:500 I'b

Bctpoennbie konoHkH, MUKpOQOH, BeOKamepa.
Jnaronane 5kpana - 24 moiima

Aymutopun Ne 411

1 moHoOm0K Mogmens: HP 24 - 10145UR

IMporeccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3Y SSD O6wem:500 I'b

BcTpoennbie ko0HKH, MUKPOQOH, BeOKamepa.
Jnaronanp 5kpana - 24 moiima

Aymutopuun Ne 412

1 moHOO0K Monens: HP 24 - 10145UR

IMporneccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3Y, SSD O6wem:500 I'b

Bcrpoennbie Ko10HKH, MEKPO(OH, BeOKamepa.
Juaronanp skpana - 24 mgroiima

Aynutopus Ne302

11 xomIIbIOTEPOB

CHuCTEMHBIN OJIOK:

Iporueccop Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz
4096 Mb O3Y; HDD Oo6sem: 320 I'b

Momnutop Acer P206HL - 20 arotimoB

AKycTrueckas cuctema Sven

WNurepaktuBHas gocka Smart Board

ITpoextop Epson EH-TW535W

Aynutopus Ne303

CuctemMHbIH OJIOK:

[Ipoueccop Intel® Pentium®Dual-Core E5200
2048 O3VY; 320 HDD

Mounwutop Samsung SyncMaster 940NW
AxycTtrueckas cuctema Sven
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[IpoexTop Nec M260W

Aynutopus Ne305

CucteMHbI# O10K:

[Mpomueccop Intel® Core™2 Duo E8500
2048 O3Y; 250 HDD

Mounwutop Samsung SyncMaster 940NW
AxycTtuueckas cucrtema Sven

[IpoexTop Nec M260W

10

Aynutopus Ne306

12 KOMIIBIOTEPOB

CucTeMHBIH OJIOK:

Iporeccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz
8192 O3Y; HDD O6svem: 500 I'b

Monwutop DELL EX231W - 24 mroiima

WNurepaxktuBHas nocka Elite Panaboard UB-T880W ¢
aKyCTHYECKOU CUCTEMOM

ITpoexrop Epson EB-440W

11

Aynutopus Ne308

CucremHbIit OJI0K:

Iporeccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz;
8192 O3y

HDD O6wem: 500 I'b

Mounwutop DELL EX231W - 24 mroiima

WNurepaxtuBHas nocka Elite Panaboard UB-T880W ¢
aKyCTHYECKOU CUCTEMOM

ITpoexrtop Epson EB-440W

12

Aynutopuu Ne 309

1 moHOO0K Mozens: Lenovo V530-241CB

IMporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6nem:240 I'b

BcTpoennbie konoHkH, MEKpOQOH, BeOKamepa.
Jwnaronanp 5kpana - 24 mroiima

13

Aymutopus Ne 310

1 moHOO0K Mozens: Lenovo V530-241CB

IMporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6nem:240 I'b

BcTpoenHnbie K010HKH, MUKPOQOH, BeOKamepa.
Jwnaronanp 5kpana - 24 moiima

14

Aymutopus Ne 311

1 MmoHOOI0K Mozens: Lenovo V530-241CB

ITporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6wem:240 I'b

BcTpoenHnbie Ko10HKH, MUKPOQOH, BeOkamepa.
Juaronanp skpana - 24 mgroiima

15

Aynutopus Ne2-120

CHUCTEMHBIN OJIOK:

Iporueccop Intel® Core™2 Duo E8500
2048 O3VY$ 250 HDD

Mounwutop Samsung SyncMaster 940NW
AKycTrueckas cuctema Sven

[Ipoextop Nec M260W

16

Aynutopus Nel09

11 koMnbrOTEPOB

CucTeMHBIH OJIOK:

IMpoteccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
4096 Mb O3Y

SSD O6wem: 120 I'b
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Mownwurop Philips PHL 243V5 - 24 mroiima
AxycTtuueckas cucrtema Sven

WuTepakTuBHas nocka Smart Board

[Tpoextop Epson EH-TW535W

17 Aymutopus Ne 111 1 mono0610K Monens: Lenovo ideacentre AlO 520-271KL
Iporeccop Intel(R) Core(TM) i7-7700T CPU @ 3,8Ghz
8 Gb O3V, HDD O6sem:2 Th

Bcerpoennbie KOJIOHKH, MEKPO(OH, BeOKamepa.
Jlnaronaisp skpana - 27 nroiima

9. JlucTt nonoJiHeHU# U U3MeHEeHHUii, BHECEHHBIX B Pado4ylo NporpaMmmy

Ne Jononnenuss | Homep npomokona, | [lama coenacosanus u | lama u noonuce
n/n U usmeHeHus | oama nepecmompa, | noOnucb 0eKana PYKOBoOUmens
noonucsy 3as. kageopoii ymeepousuie2o
npozpammy
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