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1. ITacopT poHa OLEHOYHBIX cPpeACTB IO AucuuIIuHe «AHpopManuoHHO-
AOKYMEHTALMOHHOE 00ecleyeHue IOPUIANYECKO 1esiTeJJbHOCTID)

n/a

Kontpomupyemslie (Temsr),

JUCHUILINHBI

pasiensl

Kongsl
KOMIIETEHIIU U

OI_ICHO‘-IHBIG CpeacTBa - HAUMCHOBAHUC

TEeKYILIUN
KOHTPOJIb

IIPOMEXKYTOUHAs
arTecTauus

Pazgen 1. IlonsiTtme,
OCHOBHBbI€
UH(GOPMALIMOHHO-
AOKYMEHTAIIMOHHOI0  o0ecreyeHust
OPUINYECKOi eI TeJJbHOCTH.

npeaMer u
KATeropuu,

Tema 1.1. Ilonsarue, 1enwm, 3agadud U
3HaueHue Kypca «MHpOpMaIMOHHO-
JOKYMEHTAIMOHHOE obOecrieyeHue
OPUTAYECKON JIESATCIIEHOCTHY).
B3aumocBsi3p ¢ OpyruMH  OTpaCISIMH
POCCHICKOTrO IIpaBa.

Tema 1.2. Pa3suTne TTOHSTHSA
«ITOKYMEHT». CnocoObl
JOKYMEHTUPOBAHUSI U MaTepHaJIbHbIC
Hocutenn umHpopManuu. CBOICTBa,
byHKINN u KJaccupuKanus
JIOKYMEHTOB.

Tema  1.3. Crpykrypa AOKyMEHTa:
(GbopMyJIIp COBPEMEHHOTO JIOKyMEHTA.
OCHOBHBIE KaTETOPUH  COBPEMEHHOIO
JIOKYMEHTOO00O0pOoTa

OK-3,4
ITK-7

OIIpOC CTYACHTOB

3a4CT

Paznen 2. IIpaBoBble
HH(popMaALMOHHO-
AOKYMEHTAIIMOHHOTO  obecmevyeHust
IOPHIHYeCKOH 1esiTeIbHOCTH.

OCHOBBI

Tema 2.1. I'ocynapcTtBenHoe
peryaupoBaHue B obnactu
COBPEMEHHOT0 JIEIOIIPOU3BOICTBA

Tema 2.2, IIpaBuna
JOKYMEHTUPOBaHUS U  OOecleYeHHe
IOpPI,ZIH'—IGCKOﬁ CHIJIBI JOKYMCHTOB.
[IpaBmia 1 0COOEHHOCTH OGOPMIICHHUS
PEKBU3HUTOB JOKYMCHTOB,
UCIONIb30BaHUsl OJIAaHKOB U Te4atel B
oprasax roCy/1apCTBEHHOTO
YIPABICHUS u MECTHOT'O
caMOyMpaBJIeHUSI.

OK-3,4
[1K-7

OLICHKa paboThI
C  HOPMAaTHBHO-
IMpaBOBbBIMUA
aKTaMu

3a4€CT




2. Paznen 3. Oco0ennoctu | OK-3,4 OIIEHKA 3a4er

HH(OPMALHIOHHO - | TIK-7 JIOKJIaJI0B
JAOKYMEHTAIIHOHHOT0 o0ecrieyeHUusl B
YIrOJI0BHOM, rPaskKAaHCKOM u

aJIMUHUCTPATHBHOM IPOM3BO/JCTBE.
Tema 3.1. PaGora c oOpameHusMu
rpaKiaH, 3HAYCHHE, OCOOCHHOCTH.

3Hauenue 51 0COOEHHOCTH
HCIIOIb30BaHHE COBPEMEHHBIX
MH(POPMALIMOHHBIX  TEXHOJIOTHIA B
NEeATENLHOCTH OpraHoB

rOCYJapCTBCHHOTO  yIpPaBJICHUS U
MECTHOTO CaMOYIIPaBJICHHUS.

Tema 3.2. Ocobennoctu
HHGOPMALIMOHHO -JOKYMEHTAIHOHHOTO
obecrieyeHHss B YrOJOBHOM IpoIiecce U
aJIMUHUCTPATHBHOM IIPOHM3BOJICTBE.

Tema 3.3. OcoOenHoctH
UH(QOPMAIIMOHHO JIOKYMEHTAIIHOHHOTO
obecrieyeHus B TPaXIAHCKOM
IIPOM3BOJICTBE. IOpugmueckas
OTBCTCTBCHHOCTDH ToCyadapCTBCHHBIX

CIy)KalluX W  HMHBIX PaOOTHHKOB,
3aHATBIX B c(epe JeI0ONPOU3BOJCTBA B

oprasax roCy1apCTBEHHOIO
yIpaBJIeHUS u MECTHOI'0
CaMOYIIPaBJICHUS.

i -
Haumenosanue memsi (pazoena) 6epemcs uz paboueii npocpammuvl OUCYUNIUHBL, MOOYIIAL.




2. IlepevyeHb KOMMETEHIIMI:

Kon
KOMIIETEeH HaumeHoBaHue pe3yiabTaTa 00y4eHHs
M
OK-3 BJIa/ICHUEM OCHOBHBIMHM METOJAMHU, CIIOCOOAMHU U CPEICTBAMU MOJIYUYEHUsI, XPAHEHNUS,
nepepaboTKU MHPOPMALIMHU, HAaBBIKAMH PabOThI ¢ KOMIIBIOTEPOM KaK CPEICTBOM
yIpaByieHUs] HHopMaIen
OK-4 CIOCOOHOCTBIO paboTaTh ¢ MH(OpPMAIHEH B TTI00aTBHBIX KOMIBIOTEPHBIX CETSIX
[1K-7 BJIaJICHHEM HaBBIKAMU TMOATOTOBKU IOPHIUYECKUX TOKYMEHTOB

3. IlepeyeHb OLIEHOYHBIX CPeACTB MO AUCHUILIUHE « UHPOPMAITMOHHO-TOKYMEHTALIMOHHOE

of0ecrneyeHne PUINYECKON 1eATEIbHOCTH

Ne | HaumeHoBaHue | XapaKTepUCTHKA OLIEHOYHOI'0 CPEACTBA IIpeacraBienue
OLICHOYHOI0 OLICHOYHOI0 CPEACTBA
cpeacrBa B ®OC

1 | Ompoc OneHouHOE CpEeACTBO, IO3BOJIAIOIIEE IIPOBecTH | Bompocs! o temam
IIPOBEPKY 3HAHUH ydamuxcs Hy6JII/I‘~IHO najarartb | JUCHUIIIIMHBI

MaTtepuai, (QOpMHUpPOBaTH yMEHHE MyOIUYHBIX
BBICTYIUICHHH.

2 | Padorac
HOPMATHBHO-
NPaBOBbIMH
aKTaMu

OueHo4YHOE CpeaCTBO, KOTOPOE MOMOTaeT MPOBECTU
MIPOBEPKY 3HAHUH U HABBIKOB CTYJCHTOB B 00JIACTH
aHaJM3a HOPMATHUBHO-TIPABOBBIX AaKTOB, KOTOpbIE
pEeryaupyroT BONIPOCHI IpaB 4enoBeka. B pamkax
aHaJIM3a CTYACHT JOJHKEH YETKO NMOHMMAaTh LEIU U
3aJlayd HOpPMATUBHO-IIPABOBOI'O aKTa,  00JAacTh
OO0IIIECTBEHHBIX OTHOLIEHUN KOTOpBIE OH

perynupyer.

[lepeuenr HOpMATHBHO-
MPaBOBBIX aKTOB

3 | dokaan -
npe3eHTanus

CpenctBo,  MO3BOJSAIOIIEE  OLIGHUTh  yMEHHE
oOydaromierocst M3jnaraTb CyTh IOCTaBJICHHOU
npoOJeMbl, CaMOCTOATENIBHO IPOBOAUTH AHAIN3
3TON TPOOIEMBI C MCIIONB30BaHUEM KOHIICTIIUN H
aHAJTUTUYECKOTO UHCTPYMEHTAPHS
COOTBETCTBYIOIIEH AWCIUIUINHBI, JETIaTh BBIBOJIBI,
obob1maroniye aBTOPCKYIO HO3HIINIO o
MIOCTaBJIEHHOW NpobJieMe U MyOJUYHO BBICTYNATH C
IPUMEHEHHEM MYJIbTUMEAUHHBIX TEXHOJIOTUI

Temsl nokIag0B

4 | Dcce

CpenctBo,  MO3BOJISIIOIIEE  OLEHUTh  YMEHHE
oOydarolerocss  MUCBMEHHO  M3JaraTh  CyTh
ITOCTaBJICHHOM POOJIEMEI, CaMOCTOSITEIIBHO
MIPOBONTH aHaU3  ATOW  TPOOIEMBI  C
HUCITIOJIB30BAHUECM KOHHGHHI/Iﬁ U AHAJIUTHUYCCKOTO
WHCTPYMEHTApHUsl COOTBETCTBYIOIIEH NHUCIUILINHEI,
Jenath  BBIBOABI,  O0OOOIMIAIOIIME  aBTOPCKYIO
MTO3UITUIO TIO TTOCTABIIEHHOM MTpodIeMe.

Tempsl occe




4. Onucanmne NMoKasareseil H KpUTepHeB OLICHUBAHNUS Pe3y/JIbTATOB 00y4eHus!

Kona YpoBeHb 0CBOEHUSA IToxa3arenn ocBOeHHS Kpurepun
KOMIIeTeH I KOMIIEeTeHIM A KOMIIeTeHIH i OLlCHMBAHHUSA
pe3yJabTaToB 00y4eHHsl
3Haer
OK-3 HenocraTtounsiii - OCHOBHBIC MeTonpl, | He 3HaeT wiu umeer
YPOBEHb CITOCOOBI u cpenctsa | (parMeHTapHOE 3HAHUE
OlLieHKa «HE 3a4T€HO» | MOJyYCHUs, XpaHeHwus, | o:

ba30BbIil ypOBEHB
Onenka «3a4TeHo»

Cpennuii ypoBeHb
«3a4YTCHO»

Bricokuii ypOBEHb
O1LEeHKa «3a4TeHO»

nepepadoTku nH(popMaIuu,
- HAaBBIKU paboThI c
KOMIIBIOTEPOM KaK CPEACTBOM
ynpaBieHus: HHpopmaruei

- OCHOBHBIX
METOJ1aX, CII0Co0ax U
CpeICTBax MOJIY4YEHHUs,
XpaHeHHUs, IepepadoTKU
uHdopmanuu,

- HaBblKax paboTHl C
KOMIIBIOTEPOM Kak
CPEACTBOM YIPABJICHUS
uHdopmanmen

Henomnoe
3HaHHE O:

- OCHOBHBIX
MEeToJaxX, Croco0ax u
CpeACTBax MOJyYCHHS,
XpaHeHusl, nepepaboTKu
UHpOpMaIuy,

- HaBBIKaX PaboTHI ¢
KOMITHIOTEPOM KaK
CPE/ICTBOM YIPaBIICHHS
uHpOpManuen

B eJIOM
chopMupoOBaBIIEe
ecsl 3HaHue O:

- OCHOBHBIX

MeTo/1ax, crocofax u
CpEICTBaX MOIY4YEHHUS,
XpaHeHHUs, IepepaboTKu
nHpopmanuu,
- HaBblKax paboOTHl ¢
KOMITBIOTEPOM KaK
CPEACTBOM YIpAaBJICHUS
nHpopmanuen

Cdopmuposasiieecs u
CHCTEMAaTHYECKOES
3HaHHE O:

- OCHOBHBIX
MeTo/1aX, crocodax u
CpENICTBAx MOJyYCHUS,
XpaHeHwusl, nepepaboTKu
nHpopmanuu,

- HaBBbIKaX pabOThI C
KOMITBIOTEPOM Kak




CPEICTBOM YIpPaBICHUS

uHpopManuen
YMmeer
Henocrarounsrit - WCHoNb30BaTh  OcHOBHbIE | He oOmamaer ymeHusIMU
YPOBEHB METO/bI, CIIOCOOBI U CPENCTBA | MJIM UMEET
OneHka «He 3a4TEHO» | MOJIyYEHUs, XpaHeHus, | (parMeHTapHble YMEHUS

ba30BbIil ypOBEHB
Onenka «3a4TeHo»

Cpennuii ypoBeHb
O11eHKa «3a4TEHO»

nepepaboTkn WHPOPMAIMK B
FOPUINYECKON EATEIIbHOCTH,

- UCII0JIb30BAaTh
HaBBIKU pabOTHI €
KOMITBIOTEPOM KaK CPEICTBOM
yrpaBieHUs HHPOpMAIUEH B
MpaBOBO# cdepe

npu:

- MCTOJIb30BAHUU
OCHOBHBIX METOJIOB,
CIOocOOOB M CpEACTB
NOJYYCHUsSI, XPaHCHHUS,
nepepadboTKu
uHdopmaruu B
FOPUANYECKOU
NeSITeIbHOCTH,

- HCIOJIb30BAHUHU

HaBBIKOB PaOOTHI C
KOMITHIOTEPOM KaK
CpPEICTBOM YIPABJICHUS
uHpOopManuei B
IPaBOBOM cepe

Henonnoe

YMEHHE

pu:
- UCIOJIb30BAHUU
OCHOBHBIX METOJIOB,
CrocobOB M CPElCTB
MIOJTyYCHUS, XPaAHCHHSI,
nepepadoTKu
UHPOpPMALIUU B
FOPUANYECKOU
NeSITeTbHOCTH,

- HCIIOJIb30BAHUU

HaBbIKOB pabOTHI C
KOMITBIOTEPOM Kak
CPEACTBOM YIPABJICHUS
uHpopmanueil B
MpaBoOBOM cdepe

B nenom
chopmupoBaBIIeecs
YMEHHE IPH:

- WCTIOJIH30BAHUHT
OCHOBHBIX METOJIOB,
CIOCOOOB M CPENCTB
MONTyYeHHUs, XpaHEHHUs,
nepepadoTKu
uH(pOopMaIU B
FOPUANYECKON
NesITebHOCTH,

- ICTIOJIb30BaHUHU

HAaBBIKOB pa6OTLI C
KOMITBIOTCPOM KaK




Bricokuii ypoBeHb
OueHka «3a4TeHO»

CPEACTBOM YIPABJICHUS
uHpopmanuen B
IPaBOBOM cepe

Cdopmuposasiieecs
CUCTEMaTUYECKOe
YMEHHE TPH:

- UCIOJIb30BAHUU
OCHOBHBIX METOJIOB,
CrocobOB M CpelCTB
MOJIYYCHHUS, XpaHEHUS,
nepepadoTKu
uH(pOopMaIU B
IOPUINYECKOU
NeSITeTbHOCTH,

- HCII0JIb30BAHUU
HaBbIKOB pabOTHI C
KOMIIBIOTEPOM KaK
CPEACTBOM YIPABJICHUS
uHdopmarueii B
paBOBOI cepe

Baaneer

HenocraTouHsblit
YPOBCHB
OreHka «He 3a4TEHOY

- HaBBIKAMHU TIOJTyYEHHUS,
XpaHeHus, nepepadboTKu
uH(pOpMaLUU B IOPUINYECKON
NeSITeIbHOCTH,

- HaBBIKAMHU Pa0OTHI C

He Bmaneer nnn
(bparMeHTapHO BIaAceT
OCHOBHBIMH HABBIKAMMU.
- HaBBIKaMU
IIOJIy4YEHUS, XPAHEHUS,

KOMITBIOTEPOM KaK CPEACTBOM | MepepadoTKu
yrpasieHus nHpopmamueid B | H”HPOpMaIuH B
MIpaBOBO# cdepe IOPUANYECKOM
NESITENIbHOCTH,
- HaBbIKaMU pPa0OTHI C
KOMITBIOTEPOM KaK
CPEICTBOM YIIPABJICHHUS
nHpopmanuen B
PaBOBOM cepe
ba3oBblii ypOBEHb Hemonnoe BJIaJICHUE
Onenka «3a4TeHo» OCHOBHBIMH  HaBBIKAMHU
OCYIIIECTBIICHUS:
- HaBBIKaMU
MOJIy4EHUs], XpaHEHHUS,
nepepadoTKu
nHpopmanuy B
FOPUANYECKOU
NeSITeNIbHOCTH,
- HaBBIKaMU pPa0OTHI C
KOMITBIOTEPOM KaK
CPEICTBOM YIIPaBJICHHUS
nHpopmanuen B
paBoBOM cdepe
Cpenuuii ypoBeHb B 1IeJIOM
OneHka «3a4TeHo» copmMHpoBaBIIEECs




Bricokuii ypoBeHb
OreHka «3a4TeHO»

BJIAJICHUE  OCHOBHBIMH
HaBBIKAMU
OCYILECTBIICHUS:

- HaBBIKaMU
TIOJTYYCHUSI, XPAHEHHUS,
nepepadboTKu
uHdopmaiuu B
FOPUANYECKOU
NeSITeIbHOCTH,

- HaBBIKAMU pabOTHI C
KOMITHIOTEPOM KaK
CPEACTBOM YIpABJICHUS
uHdopmanmen B
IpaBoBOM cdepe

Cdopmuposasieecs
CHCTEMaTHYECKOe
BJIQJICHHE  OCHOBHBIMH
HaBBIKAMU
OCYIIIECTBIICHUSI:

- HaBBIKaMU
MOJTyYeHUs], XPaHECHHUSI,
nepepadoTKu
uHdopmaluu B
FOPUANYECKON
JeSITeNIbHOCTH,

- HaBbIKaMU pabOTHI C
KOMIIBIOTEPOM Kak
CPEACTBOM  YIPABJICHUS
nHdopmanmen B
paBoOBOI cepe

Kon YpoBeHb 0CBOCHUSA IHoxka3zaTenu ocBoeHHs Kpurepun onenuBanns
KOMIIeTEeHIUH KOMIIeTEeHIUH KOMIIeTEeHI U pe3yJbTaToB 00y4eHHs
3Haer
OK-4 Henocratounsrit [Ipuemsl u cnocodsl pabotel | He 3Haer wunm wumeer
YPOBEHB c uHpopManuen B | (parMeHTapHOE 3HAaHUE!

O1eHKa «HE 3aYTEHO)

ba30BbIi1 ypoBeHD
O1LEeHKa «3a4TeHO»

rI100aIbHBIX KOMITBIOTCPHBIX

CeTSIX M IOJNY4YEHHA W
HCIIOJIb30BAHUS IIPaBOBOM
uHpopMaIu

MPUEMOB M CHOCOOOB
paboTel ¢ MH(popManuen
B rJ100aJIbHBIX
KOMIIBIOTEPHBIX  CETSX
IS TIOJTyYEeHUS "
UCIIOJIb30BaHUS

paBoBOW MH(pOpMalUu

Henomnnoe

3HaHUE:

NpUEMOB M CIIOCOOOB
paboTel ¢ uHOpMalue
B rI100aTbHBIX
KOMITBIOTEPHBIX  CETAX
TSt TOJTY4CHHS u
WCTIOJIH30BAHUS
PaBOBOI HH(pOpPMAIMN
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Cpennuii ypoBeHb
OrLeHKa «3a4TEHO»

Bricokuii ypoBeHb
OLieHKa «3a4TeHO»

B EJIOM
chopMupoBaBIeecs
3HaHUE:

NpPUEMOB M  CIIOCOOOB
pabotel ¢ wHPOpMaIHEH
B rI100aTbHBIX
KOMITBIOTEPHBIX ~ CETSX
TSt MOJTy4YEeHUS u
UCIIOJIb30BaHUS

IPaBOBO MH(pOpMALIUU

Cdopmuposasuieecs u
CHCTEMaTHYECKOe
3HaHUE:

MIPUEMOB U CIIOCOOOB
paboTsl ¢ mHbOpMaIuen
B II00ATBHBIX
KOMIBIOTEPHBIX CETAX
JUTSL IOJTYYCHUS U
UCIIOJIb30BaHUS
IpaBOBOM MH(pOpPMAIUU

Ymeer
Henocratounsrit IIPUMEHATD [IPUEMBI u | He oGnagaer ymenusimu
YPOBEHb CIOCco0bI paboOTBl  C | MM UMEeT

OLieHKA «HE 3aYTEHO)

ba30BbIi1 ypoBeHD
OrneHka «3auTeHo»

Cpennuii ypoBeHb
OreHka «3a4TeHO»

nHpopManuei B riI00aIbHBIX
KOMIIBIOTEPHBIX ~CETAX JJIA
MIOJIyYE€HHUSI U UCIOJIb30BaHUS
paBoBOM UHGOpMaIIUU

(bparmeHTapHble
YMEHUS:

0 TIpHeMax M crocodax
paboThI ¢ HHpOpMAITHEH
B IJ100aIbHBIX
KOMITBIOTEPHBIX CETIX
JUTSL IOTTYICHUS U
UCIIOJIb30BaHUS
paBoBOW MH(pOpMalUu

Henonnoe ymenue:
MPUMEHSTh TPUEMBI U
croco0bl paboTHI C
nHpopmanuel B
TI100aTBHBIX
KOMIIBIOTEPHBIX CETSIX
JUIs IOJTy4YEeHUs U
WCTIOJIH30BAHUS
paBOBOH MH(POPMALIUU

B nenom
chopMupoBaBIeecs
yYMCHHE:

0 TpHeMax M crocodax
paboTel ¢ uHOpMalue
B rI100aTbHBIX
KOMITBIOTEPHBIX  CETAX
TSt MOJTyYCHUS "
WCIIOJIb30BAHHUS
MIPaBOBOI WHGpOPMAIIUU

11




Bricokuii ypoBeHb
OrLeHKa «3a4TEHO»

Cdopmuposasieecs
CHCTEMaTHYECKOe
yMEHHUE:

0 Impuemax u crnocodax
pabotel ¢ wHPOpMaIHEH
B rI100aTbHBIX
KOMITBIOTEPHBIX  CETSIX
TSt MOJTy4CHUS "
UCIIOJIb30BaHUS
IPaBOBO MH(pOpMALIUU

Baaneer

HenocraTounsblii
YpOBEHb
OLEeHKa «HE 3aYTEHO)

ba30BbIi1 ypoBeHb
Onenka «3a4TeHo»

Cpennuii ypoBeHb
OreHKa «3a4TeHO»

BeIcoknii ypoBeHb
Onenka «3a4TeHo»

CHOCOOHOCTBIO paboTaTh €
nH(popManuen B rio0anbHbIX
KOMITBIOTEPHBIX CETSX

He BIIAJICET WU
(parMeHTapHO BIIAJICET:
CIOCOOHOCTBIO paboTaTh
¢  wuHbopmamueir B
TII00ATBHBIX
KOMITBFOTEPHBIX CETSIX

Henonnoe Bnanenue:
CIOCOOHOCTBIO paboTaTh
¢  wuHpopmanmmedr B
I00ATBHBIX
KOMIIBIOTEPHBIX CETSIX

B [EJIOM
chopMupoBaBIIIeeCs
BJIaJICHHC:

CIOCOOHOCTBIO paboTaTh
¢  wuHbopmamueir B
JI00ATBHBIX
KOMITBFOTEPHBIX CETSIX

Cdopmuposasieecs
CHCTEMaTHYECKOe
BJIQJICHHE:
CMOCOOHOCTBIO paboTaTh
¢  uHpopmaumeir B
TI100aTBHBIX
KOMIIBIOTEPHBIX CETSIX

3Haer

I1K-7

HenocraTtounsrii
YPOBEHB
OLieHKA «HE 3aYTEHO)

ba30BbIi1 ypoBeHB
OneHka «3a4TeHo»

HOPMBI Oq)I/II_[I/IaJ'IBHO'
ACJIOBOI'0 CTHUJIA; IMTPHUEMBI
JIOTHYCCKOT'O ITOCTPOCHUA
IOPUINYCCKUX JOKYMCHTOB

He 3Haer wmm umeer
(dbparmeHTapHbIC

3HaHUs 0: HOpMax
oduIMaILHO-1ETOBOTO
CTUJISI; TpHeMax
JIOTUYECKOTO TMTOCTPOCHHUS

IOPUINYECKUX
JTIOKYMEHTOB

Henomnnoe

3HAHHE 0: HOpMax
oQUIHATEHO-/IETIOBOTO
CTHIIA, HpI/IeMaX
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Cpennuii ypoBeHb
OreHka «3a4TeHO»

BeIcokunii ypoBeHb
Onenka «3a4TeHo»

JJOTUYCCKOro IIOCTPOCHUA

IOPUINYECKUX

JIOKYMEHTOB

B LIEJIOM
copmupoBaBIIEeCs
3HaHUC 0: HOpMax
o(uIMaNTBEHO-IEIIOBOTO
CTHIJIA, npuemMax
JIOTHYECKOTO  ITOCTPOCHUS
FOPUINYECKUX

JOKYMEHTOB
Cdopmuposasiieecs

CHCTEMaTHYECKOE 3HAHKE
0: HOpMax ouIraIHLHO-
JIEJIOBOTO CTHJISI, IPHEMaXx
JIOTUYECKOTO TTOCTPOCHUS
OPUINYCCKUX
JIOKYMEHTOB

YmMmeer

HenocraTounsblii
YPOBEHB
OLieHKA «HE 3aYTEHO)

ba3o0BbIi1 ypoBeHb
Onenka «3a4TeHo»

Cpennuii ypoBeHb
OneHka «3auTeHo»

pa3pabarbiBaTh U MPABWILHO
0(hOpMITATH FOPHIUUECKHE
AOKYMCHTEI, BBISABJIATH
HEJIOCTATKH B COJICPYKAHUH U
0o OpMIICHUH TTPOCKTOB
IOPUIMYECKUX TOKYMEHTOB

He ymeer nnu umeer
(parMeHTapHOE yMEHUE:
pa3zpabaThiBaTh U
paBUIbHO 0(OPMIIATH
FOPHUINYECKHE TOKYMEHTHI;
BBISIBJISITh HEJJOCTAaTKH B
coJlepKaHUU U
oopMiIeHNH TPOEKTOB

IOPUANYECKUX
JIOKYMEHTOB

Henonnoe ymenue:
pa3pabaTbIBaTh u
MIPaBUIILHO oopmIIATh

HOPUINYCCKUC TOKYMCHTBI;
BbIABJIIATH HCEJOCTATKU B

coJiep>KaHuu u
odopmIIeHUN MIPOEKTOB
IOPUANYECKUX

JTOKYMEHTOB

B EeJI0OM
chopmupoBaBIIeecs
yYMEHHE:

pa3zpabaThiBaTh u
MIPaBUIILHO odopmIATh

IOPUINYCCKUC TOKYMCHTBI;
BBIABJIATH HCAOCTATKH B

CoJIepKaHUHU u
odopmiieHun MIPOEKTOB
FOPUTTYECKHIX

JIOKYMEHTOB
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Bricokuii ypoBeHb
OrLeHKa «3a4TEHO»

Cdopmuposasieecs

CHCTEMaTH4YeCKOe YMEHHE:
pa3pabaTbIBaTh u
IIpaBWJIbHO oopmisATh
IOPUIMYECKHE TOKYMEHTHI;
BBISIBJIAITh HEIOCTATKU B

COZICp)KaHUU n
opOpMIICHUH  TIPOEKTOB
FOPUINYECKUX
JIOKYMEHTOB
Baaneer
HenocraTounsrit HaBbIKaMM OJITOTOBKU He BIIaJICET U
YPOBEHb IOPUANYECKUX IOKYMEHTOB (bparmMeHTapHO BIIAJCET:

OLEeHKa «HE 3aYTEHO)

bazoBelii ypoBeHb
OrLeHKa «3a4TeH0»

Cpennuii ypoBeHb
OreHka «3a4TE€HO»

Bricoknii ypoBeHb
Onenka «3a4TeHo»

1o MPOopHUITIO
npodecCuoHAIbHON
NesITeIbHOCTH;, HaBBIKAMU
YCTpPaHEHUS HEJJOCTATKOB U
HECOOTBETCTBUI IIPU
MOJITOTOBKE FOPUINICCKUX
JOKYMEHTOB

HaBbIKaMU
IOPUINYECKUX
JOKYMEHTOB 10 TPO(UIIO
npogeccuoHaIbHON
NeSTEIbHOCTH; HaBbIKaMU
YCTPaHEHUS] HEIO0CTAaTKOB
U HECOOTBETCTBHM IpHU
HOJrOTOBKE IOPUANYECKUX
JJOKYMEHTOB

IIOATOTOBKHU

Henonnoe Bnamenune:

HaBBIKAMHM I1OJTOTOBKH
IOPUINYECKUX
JOKYMEHTOB MO MPOGUITIO
po(hecCUOHATLHOM
IEeITEIbHOCTH; HaBBIKAMU
YCTpaHEHHUsI HEIOCTAaTKOB
U HECOOTBETCTBHH  IpH
IIOATOTOBKE IOpI/I)II/I‘-IGCKI/IX
JIOKYMEHTOB

B LEJIOM
chopMupoBaBIeecs
BJIaJICHUE:
HaBbIKAMU
FOPUINYECKHUX
JOKYMEHTOB TIO0 TPOodUIIIo
npodecCuoHaNTbHON
JeSITEIbHOCTH, HaBBIKAMU
YCTPaHEHHUSI HEJI0CTATKOB
U HECOOTBETCTBHH TIpHU
MOJITOTOBKE FOPUANYECKHX
JIOKYMEHTOB

IIOATOTOBKHU

Cdopmuposasieecs
CUCTEMaTUYECKOE
BJIAICHNUC HABBIKAMHU .
HaBBIKaMU MOATOTOBKH
OPUANUYECKUX
JOKYMEHTOB MO TPOMUITIO
po¢eCcCuOHATHHON
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JEATEIIbHOCTH; HAaBBIKAMU
YCTPaHEHHSI HEIOCTAaTKOB
U HECOOTBETCTBHM IpuU
MOJArOTOBKE HOPUIAYECKUX
JIOKYMEHTOB

5. MeToauyeckne MaTepuaJibl, ONpeesoluue Npouea1ypbl OlleHHBAHUS Pe3yJIbTATOB
00y4eHMsl, XapaKTePU3YIOIIHX 3TANbI ()OPMHUPOBAHUS KOMIIETEHIH

[Iponienypa oueHUBaHMA — MOPAAOK JEHCTBUH IpU MOATOTOBKE U  IPOBEICHHUU
aTTECTAlIMOHHBIX UCTIBITAHUN B (OPMUPOBAHUH OLICHKH.

[Iponienypa Tekymied M NPOMEXKYTOYHOM aTTecTallud IPOXOJUT B COOTBETCTBUM C
[TonoxeHneM O TEeKyIIeM KOHTPOJIE YCIEBAEMOCTH M MPOMEKYTOUHOM aTTeCTallui O0YJaIOLIUXCS 110
o0pa3oBaTeNbHbIM [IPOrpaMMaM BBICILIEro 00pa30BaHUs — IporpaMMam OakajlaBpHuara, ClelUuaInTeTa,
MarucTpaTyphl.

Texymas arrectanus (TEKyIUMH KOHTPOJb) YPOBHS OCBOCHHUS COJIEPYKAHMS JUCLMILIMHBI
JIOJKHA ITPOBOJUTHCS B X0J1€ BCEX BUJIOB YUEOHBIX 3aHATUN

@DopMbI U METOJBI TEKYLIEr0 KOHTPOJISA: ONpOC, JOKJIAJ - HMPE3EeHTAlMs U ero oOCyKIeHHUE,
aHaJIN3 MTMCbMEHHBIX MTPAKTUYECKHX 3aJaHUH U Jp.

[Tpy m3yyeHUM TUCLUIUIMHBI IPOBOAUTCS PYOESKHBIM KOHTPOJIb 3HAHUN C LIEIbIO MPOBEPKU U
KOPPEKLIMH XOJa OCBOEHHS TEOPETUYECKOTr0 Marepuaja M NIPAKTUUECKUX YMEHHM U HaBBIKOB.
PyGexxHbIif KOHTPOIIb 3HAHUN MPOBOJUTCS 10 I'paUKy B YaChl IPAKTUUYECKUX 3aHATUI 110 OCHOBHOMY
pacluCcaHuIo.

ATTecTalliOHHbIE UCIBITAaHUS MPOBOJATCS IpEenojaBareieM, BeIyLUM JEKIMOHHbIC 3aHATHUS
10 TAHHOW JUCLUILIMHE.

[TpucyTcTBHME NOCTOPOHHUX JIMI[ B XOJE IPOBEACHHUS ATTECTAlMOHHBIX HCHBITAaHUNA O€3
paspelieHns peKTopa WM MPOpeKTopa Mo ydeOHOH pabore He Aomyckaercs (3a HCKIIYEHHEM
paOOTHHUKOB YHUBEPCUTETA, BHIIOIHIIOMINX KOHTPOJIUPYIOIUE (PYHKIUU B COOTBETCTBUU CO CBOUMH
JOJKHOCTHBIMU O0OSI3aHHOCTSIMHU).

B ciydae OTCYTCTBHSI BEIyIIEero MpenojaBaTelss aTTeCTAllMOHHbBIE HCIBITAHUS MPOBOJSATCS
IpernojaBaTesieM, Ha3Ha4€HHbBIM MMCbMEHHBIM paclopsiKeHHEM 1o Kadenpe.

Bo BpeMs arTecTallMOHHBIX HCHBITAHUNA OOydarolIMecs MOTYT I0JIb30BaThCs MPOTrPaMMOi
JUCLUIUIMHBL, a TaKKe C pa3pelleHusl MperojaBaTtelis CIpaBOYHON M HOPMATHBHOM JMTEpaTypoH,
HETMPOTPAMMHUPYEMBIMH KaJIbKYJIS TOPAMH.

Bpems moArotoBku OTBeTa MpH cAade 3K3aMeHa B YCTHOH (hopMe IOJKHO COCTaBISATH HE
MeHee 40 MUHYT (IO YKEJIaHUI0 00YYaroIIerocs OTBET MOXKET ObITh 1OCPOUYHBIM). BpeMmsi oTBeTa — He
6onee 15 MUHYT.

[Ipy mOArOTOBKE K YCTHOMY SK3aMEHY SK3aMEHYEMbIil, KaK MpaBWJIO, BEJET 3alUCU B JIUCTE
YCTHOT'O OTBETA, KOTOPBIH 3aTeM (110 OKOHYAHUH SK3aMEHa) CAAETCs K3aMEHaTOpy

[Tpu nmpoBeneHNN yCTHOTO dK3aMeHa dK3aMEHAIIMOHHBIN OUiIeT BEIOUpAET caM IK3aMEHYEeMbI B
CIIy4allHOM IIOpSIIKE.

DK3aMeHaTopy MPeOCTaBIsSeTCs MPaBo 3374aBaTh 00YyYalOIIUMCS TOTIOJTHUTEIbHBIE BOIIPOCH B
paMKax ImporpaMMbl JTUCIMILIMHBI TEKYILEro CEMeCTpa, a TaKKe, IOMUMO TEOPETUYECKUX BOIPOCOB,
JaBaTh 33/1a4, KOTOPbIE U3yYaIUCh HAa IPAKTHUECKUX 3aHATHSX.

OrneHka pe3ylbTaTOB YCTHOTO aTTECTAllMOHHOTO HUCHBITAHUSA OOBABISETCS OOydaroUIMMcs B
JIeHb €T0 MPOBE/ICHUSI.

[Tpu mpoBeeHUN NMUChMEHHBIX aTTECTAIlMOHHBIX UCTBITAHUNA WM TECTUPOBAHMS — B JIEHb MX
MIPOBEJICHUS WM HE MO3/IHEE CIAEAYIOLIEro paboyero AHs 1MOCie UX MPOBEIECHUSI.
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OLIGHKa PE3YJIbTATOB ATTCCTALIMOHHBIX HCIIBITAHUH BBICTABJIIETCS B 3a4ETHBIE KHHIKKH HE

MO3/THEE CIIEAYIONIET0 paboyuero JHS MOCIE UX MTPOBEICHHUS.

[Topsi0K TOATOTOBKH U MPOBEACHHS TPOMEKYTOUHOM aTTecTally B (hopMe 3aueTa/IK3aMeHa

HeiictBue Cpoxku MeTtoaunka OTBeTCTBEHHBbIH
BbIjIaua BOIIPOCOB 1 Henens cemecTpa Ha JICKIIMOHHBIX BEIyIIUH MperoaBaTeib
JUTS IPOMEXKYTOYHOM /TIPAKTUYECKUX U
aTTeCTaIluU Ip.3aHSITHSIX, HA
odwuir.caite u ap.
KOHCYJIbTAIHH MTOCJICTHSS HeIeTIs Ha TPYIIOBOM BELYIIHIA TIPETOIaBaTelb
ceMecTpa/mepH o KOHCYJIbTaI[U!
ceccuu
IIPOMEXKYTOUHAS B IIEPHOJ] CECCUU YCTHO, TUCBMEHHO, BCJIYIIHUIA TIPENO/IaBaTEb
aTTeCTaIus TECTHUPOBAHUE, 110
ouieram, ¢
MPAKTUICCKIMHU
3aIaHUSIM
dbopMupoBaHue Ha aTTeCTalluu BELYILHIA TIPENOIaBaTelb
OLICHKH

arwd

©ooN>
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6. MaTepuaJbl /151 IPOBe/IeHUsI TEKYIIEr0 KOHTPOJIS M IPOMEKYTOUHOM aTTecTAllul

YTBEpKACHBI
Ha 3acefjaHuu Kadeapsl
« » 20 r., npoTokos Ne

3aB. kadeapoi

Bomnpocs! Kk 3a4eTy 1m0 AMCHUIIMHE
«HopMannoHHO-TI0KYMEHTAIlHOHHOE O00ecneyeHne IOPUANYECKOH e TeIbHOCTI

[lonsiTve, nenu, 3amauu u 3HaueHue Kypca «H(popMalMoOHHO-TOKYMEHTAMOHHOE 00ecTIeueHe
IOPUINYECKON IEATEIBHOCTIY;

OCHOBHbIE KaTeropuu JEIONpPOU3BOJCTBA TOCYIapCTBEHHBIX opraHoB Poccuiickoit deneparuy;
[lonATre U BUIBI TOKYMEHTOB;

OduumaneHbIil TOKYMEHT: IOHSTHE, OpraHbl IPUHATHS, FOPUIMUECKOE 3HAYECHHE;

HopmatuBHOoe mpaBoBoe oOecrieueHue JIEJIONPOU3BOICTBA TOCYAApPCTBEHHBIX OpPraHOB
Poccuiickoit @eneparmu;

IOpuaunueckas cuna nokymenTa. FOpuanuecku 3Ha4MMble pEKBU3UTHI,

OpUrHHaAJIBHOCTB, NOJJIMHHOCTD M KONUHHOCTh JOKYMEHTOB;

IOpuaunueckas cuna xonuii. HorapuanibHble Konuu;

[TopyHHEBIE M TOITOKHBIE JOKYMEHTBHI;

. YHI/I(I)I/IKaI_[I/ISI U CTaHdapTU3aluAa JOKYMCHTOB. cDOpMy.TI}Ip COBpPCMCHHOT'O YHPAaBJICHYECKOI'O

JIOKYMEHTA;

. PexBusutsl, pernamentupyemsle 'OCT. TpeGoBanus kK 0pOpMICHUIO PEKBU3UTOB;
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.

29.
30.

3L
32.

33.

34.

35.

36.
37.
38.
39.
40.
41.

42.

[Topsimox o00o03HaYeHHMs HAMMEHOBAHMS OpraHU3AlMM - aBTOpa JOKYMEHTA, CIIPaBOYHBIC
JaHHBIE 00 aBTOpE TOKYMEHTa, MOPsAI0K 0hopMIIEHHUS TOYTOBOIO aJpeca;

IIpaBoBbIE OCHOBBI YIOCTOBEpEHHs JOKyMEHTa — IIOAIKCH, II€4aTb, YTBEP)KICHHUE,
COrJIacOBaHUE, BUSUPOBAHMS;

bnanku poxkymeHToB. BuIpl ONaHKOB W MOPSAOK PACIONOXKEHUS DPEKBH3UTOB B OJIaHKE
(YriioBoe 1 IEHTPOBAHHOE);

[TonsATHA «BXOAAIIMNA JOKYMEHT», «UCXOMAIIUN JOKYMEHT», «<BHYTPEHHHUN JTOKYMEHT;
[Ipuem, opranuzanus NpOXOKACHUS U MOPSIOK UCTIOTHEHUS TOCTYAOIIHNX JOKYMEHTOB;
IlonsTHe «perucrpanus foKyMeHTa». Llenu perucrpanuu 10KyMEHTOB;

@opMBbI perucTpauuu JOKYMEHTOB U MOPSAIOK UX 3alI0JIHEHHUS;

[TonsTue «<HomeHknarypa aen». HazHaueHue HOMEHKIIATYpbI €T

TpeboBanusi, mpenbsABIsieMble K COCTaBICHUIO HOMEHKIATYPHI J1€]1 OpraHu3alllu;

Bompockl  TOKYMEHTAIIMOHHOTO OOecreyeHHs IOPUANYECKOM IEATEeNbHOCTH, —peryiupyeMble
3akoHOM P® «O rocyaapcTBeHHOM repoey;

Buzna nOKyMEHTOB, Ha KOTOPBIX MOXKET pa3MeIIaThbesl TocydapcTBeHHbI repd  Poccuiickoit
®deneparyu;

Bompockl  TOKYMEHTAIIMOHHOTO OOecHeyYeHHs OPUANYECKON AEATENbHOCTH, PETyIupyeMble
3akO0HOM P® «O06 00s13aTebHOM HK3EMIUISIPE JIOKYMEHTOBY;

Buibl 10KyMEHTOB, BXOASILKX B COCTaB 0053aTEIbHOT0 SK3EMILISAPA;

INocynapcTBeHHbIE MHPOPMAIIMOHHBIE CUCTEMBI: 3HAYEHHE ISl FOPUINYECKOM JeaTeNbHOCTH;
Borpockl  TOKYMEHTAI[MOHHOTO OOecreyeHHs IOPUANYECKON JEATEIbHOCTH, —peryiupyeMble
3akoHOM P® «O06 apXuBHOM Jiesey;

Cpoku BpeMEHHOTO XpaHeHUus JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit deaepanuu 10 ux
repeaady Ha MOCTOSIHHOE XPaHEHUE;

Bonpocsl  OKyMEHTaIl[MOHHOTO OOeCreuyeHHs IOPUIMYECKON NEeSITEIbHOCTH, PpEryIupyeMble
3ak0HOM P® «O s3bikax Hapo10B PDy;

['ocynapcTBeHHBIE TapaHTUX PABHOMPABUSA SI3bIKOB Hapo10B Poccuiickoit dexnepanuu;

A3k odunmambHOrO  OMyONMKOBaHUSA  (efepalbHBIX  KOHCTUTYLIMOHHBIX  3aKOHOB,
(denepanbHBIX 3aKOHOB M MHBIX TIPAaBOBBIX akTOB Poccuiickoit denepanuu;

Hcnonb3oBaHue S36IKOB B OPHUIIMATIEHOM JIEIOMPOU3BO/ICTBE, B OUIIHAIBHON MEPENucKe;
S3BIK  CynOmpOM3BOJACTBA M JEJIONPOM3BOJCTBA B CyJax M  JIEJIONPOU3BOJICTBA B
MIPaBOOXPAHUTENBHBIX OpraHax;

Bonpocsl  OKyMEHTaI[MOHHOTO OOecIieueHHs IOPUINYECKON NEeSITENbHOCTH, peryiaupyeMble
3akoHOM P® «O06 obecneyeHnn pgocTyna K MH(OpMalMu o AEATENbHOCTH TOCYIapCTBEHHBIX
OpPraHOB M OPraHOB MECTHOI'O CAMOYIIPABJICHUSY;

CriocoOb1 obecrieueHust A0CTyna K MHPOPMaLUH O JAesTeIbHOCTH FOCy1apCTBEHHBIX OPraHOB U
OpraHOB MECTHOT'O CaMOYIIPABIICHNUS;

Wndopmanus o0 AEATENBHOCTH TOCYIAapCTBEHHBIX OPraHOB M OpPraHOB  MECTHOIO
camMoyrpaBlieHus, paszMemaemas B cetu "HHrepHer'. 3HaueHwe s FOPUINYECKON
JEeATEIbHOCTH;

[Topran  «l'ocymapcTBeHHBIE YCIYIM» KaK CHCTEMa  IOJY4EHMS  TI'OCYJAapCTBEHHBIX H
MYHUIUOATBHBIX ycIyT. [Topsok U 0COOEHHOCTH MCIOIb30BaHUS;

3anpoc uHGOpMAIMU O JESATENBHOCTH TOCYJAapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOI'O
camoynpasieHus. [lopsaok perucrpanuu 3anpoca u CpOKU OTBETOB;

Bompocsl  HOKyMEHTaI[MOHHOTO OOeCIieueHHs IOPUIMYECKON NESITENbHOCTH, PperyaupyeMble
3ak0HOM P® «O nepcoHanbHbIX JaHHBIX»;

Meps! o o0ecriedeHn0 0€30MaCHOCTH NePCOHABHBIX JAHHBIX IPU UX 00paboTKe;

Buibl epCOHANIBHBIX JaHHBIX M UX 3HAYEHUE VI IOPUANYECKOMN JESATEIbHOCTH;

Bompocsl  JOKyMEHTAI[MOHHOTO OOECIieueHHs IOPUIMUYECKON NEeSITEeNbHOCTH, PperyaupyeMble
3akOHOM P® «O0 »1eKTpOHHOM MOAIHCHY,

Hcnonp3oBaHue 37EKTPOHHOW NOJANKCH B FOPHINYECKON AEATEIIEHOCTH,
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43.
44.
45.
46.
47.
48.
49.
50.
Sl
52.
53.
54.
55.
56.
S7.
58.
59.
60.

61.
62.

63.
64.

65.

Bompocel  TOKYMEHTAIIHOHHOTO OOECTICUeHHsT IOPUIMYECKON NEeSTEbHOCTH, PETyIUpyeMble
3aK0HOM P® «O rocynapcTBEHHOM TaliHEY;

[TonsiTe M 3HaUEHUE TOCYNAPCTBEHHOM TalHBI JJISl FOPUIAMYECKOMN NEATEILHOCTH;

[lepeyeHp cBeieHMIA COCTABISAIONIMX TOCYAAPCTBEHHYIO TaliHY;

CBenenus, He TOJUIEKAIME OTHECEHUIO K TOCY/IapCTBEHHOM TalHE;

[Topsinok paccekpeurBaHusi CBEIEHHUM COCTaBILIIOIIMX TOCYJAPCTBEHHYIO TailHYy;

Bompocel  TOKYMEHTAIIMOHHOTO OOECTICUeHHsT IOPUIMYECKOM JESTEIbHOCTH, —PETYIUpyeMbIe
3aKOHOM P® «O koMMepuecKol TaifHey;

[lonATne 1 3HaYeHHE KOMMEPUYECKOW TaWHbI U1 IOPUANYECKOMN NESTENBHOCTH;

CBeneHus1, KOTOpbIE HE MOT'YT COCTABIIAATh KOMMEPUYECKYIO TaiiHY;

Bompockl  TOKYMEHTAIITMOHHOTO OOECTICUeHHsT IOPUIMYECKON JEeSITEIbHOCTH, —PETYIUpyeMbIe
«OcHoBamu 3akoHogarenbeTBa PO o HoTapuarey;

Bunbl HOTapranbHbIX ACUCTBUN;

TpebGoBaHUs K JOKYMEHTaM, NMPEACTABISAEMBIM JIJII COBEPIICHHUS HOTApUAIbHBIX JICHCTBHIA,
OTka3 B COBEPIICHUHN HOTAPUAIBHOTO JICUCTBUS, 3HAYCHUE;

IOpuanueckas OTBETCTBEHHOCTh TOCYIAPCTBEHHBIX CITY)KAIllUX M WHBIX PAOOTHUKOB, 3aHSTHIX B
chepe ENMONMPOM3BOACTBA B  OpraHax TrOCYy/IapCTBEHHOI'O  YIIPABJIEHUST M  MECTHOIO
CaMOYIIPABJICHMSI;

Perucrpauust 10KyMEHTOB OPraHOB rOCYJApCTBEHHOI'O YIIPABJIEHUS! 1 MECTHOI'O CaMOYIIPABJICHUS,
3HaueHHe, CoJepikaHue, (POPMBI, MPEUMYIIIECTBO IEKTPOHHON (POPMBI PETUCTPALUHE;

3HaueHne W OCOOCHHOCTH HWCIIONB30BAHUSI COBPEMEHHBIX WH(OPMAIMOHHBIX TEXHOJOTHHA B
JeATeNTbHOCTH OPraHOB rOCYAapCTBEHHOTO YIPABICHHS U MECTHOTO CAMOYIIPABIICHUS;

[IpaBuia 1 0COOEHHOCTH OQOPMIICHUSI PEKBU3UTOB JOKYMEHTOB, WCIIOJB30BaHUS OJIAHKOB H
reyareii B opraHax rocyJJapCTBEHHOTO YIPaBICHHUS K MECTHOTO CAMOYTIPABIICHNS;

PaGora ¢ oOpameHusiMH TpakIaH B OpraHax TOCYJAQpCTBEHHOTO YIIPABICHHS WM MECTHOTO
CaMOYTIPaBJICHUS;

OcobeHHOCTH ~ WH(POPMAIIMOHHO - JOKYMEHTAI[HOHHOTO O0CCICYeHHUST B YTOJOBHOM
CY/IOTIPOU3BO/ICTBE;

[TonsiTve W BUIBI TOKYMEHTOB UCIOJIB3YEMBIX B YTOJIOBHOM IPOIIECCE;

OcobenHoctn  MH(OPMALMOHHO - JIOKYMEHTALIMOHHOTO OOECIEUeHHUss B TPaXTAHCKOM
CYJIOTIPOU3BOJICTRE;

[loHsiTHE W BUJIBI TOKYMEHTOB UCIOJIB3YEMBIX B TPaXKIaHCKOM IIPOILIECCE;

OcobenHoctd  MHGOPMALIMOHHO - JOKYMEHTAIIMOHHOTO OOECreueHHsi B aJIMHUHUCTPATUBHOM
CYZIOIIPOU3BO/ICTBE.
[TonsiTHE W BUIBI JOKYMEHTOB HCIIOJIE3YEMBIX B aIMUHUCTPATUBHOM IPOM3BOJICTBE.
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TumnoBoe KOHTPOJILHOE 3a/laHKe J1JIs1 KPATKOI0 YCTHOI'O ONPOCA MO TeMe (OTKPBIThIH TeCT)

No 1./m. TumnoBoe coaepxaHre BOIpoca

1 B dem paznuuue nousarwmii ...?7

2 Kaxkue BuzbI (THIIBI) ... BbI 3HaeTe?

3 [lepeunciure OCHOBHBIC TPUHIIMITHI ...

4 Kak onpenensercs ...7

5 Cdopmynupyiite onpeaeneHue . ..

6 [Tepeuncnure GaxTOpsl, ONpeAESIONINe (BIUIIOMINE HA) ...

7 Kakumy HOpMAaTHBHO-NPABOBBIMU aKTAMU PETYIUPYETCH. ........... ?
8 Kakyumu nmpaBamMu 1 00SI3aHHOCTSIMH OOJTA/IACT ... ..vvevereenneennnnnns ?

Tumnosoe KOHTPOJIbHOE 3aIaHUE TJIA TEKYIIECI0 TECTOBOI'0O KOHTPOJIsA 3HAHMUIA.

1. JIokyMeHTBbI, B KOTOPBIX (PUKCUPYIOTCS PELICHUs B X0/1€ CyAeOHON CTaJK YroJOBHOI'O Mpoliecca:
IIPUTOBOPBI, ONPECIICHUS

- ONpe/IeIeHNUs, TOCTAHOBJICHUS

- IPUTOBOPBI, ONpe/iesIeHUs], IOCTAHOBJICHUSA

- 3aKJIFOYCHHUS, OIIPEJICJICHUS], IOCTAaHOBIICHUS

2. Pemenne cya BBIHOCUTCSL OT UMEHH ...
- Poccniickoii ®egepanun

- IaHHOT'O cyza

- CYJIbH, BEIYILETO JIAaHHOE JIeJI0

- [Ipesunenrta PO

3. Buzasl JOKyMEHTOB, OTHOCSIIMECS K pemeHusM KoncrturyimonHoro cyga PO
- IIPUTOBOPHI

- IOCTAHOBJICHUSA

- IIPOTOKOJIBI

- 3aKJTI0YEeHU s

4. IIpoueccyanpHble JOKYMEHTBI 10 YTOJIOBHBIM JI€JIaM

- HCKOBBIE 3asIBJICHUS

- JOKYMEHTBI, B KOTOPBIX 3aKPeIISIOTCS PelIeHHs OPraHOB, BeAyIHUX YIOJ0BHOE
CYA0NPOU3BOACTBO

- UCTIOJTHUTEINbHBIE JIUCTHI U CY1€OHbIE TPUKA3bI

- JOKYMEHTbI, B KOTOPBIX 3aKPeNJISIIOTCH X0/ U pPe3yJabTaThl YTOJ0BHO-TIPoLecCyaabHOM
AeAITeJIbHOCTH U BOSHMKAIOIIME B X0/1¢ U 110 NTOBOAY 3TOH AeATeJIbHOCTH PABOOTHOIICHUSA, A
Tak:Ke puKcupyercs co0/1101eHNe NPAB U 3aKOHHBIX HHTEPECOB JMYHOCTH B YTOJIOBHOM
npouecce
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5. Pemennst KC P® npunumarorces ...

- 3aKPBITHIM I'OJIOCOBAHUEM

- OTKPBITHIM I'0JI0COBAHHEM IYTEM OMMEHHOT0 onpoca cyaei
- KaK OTKPBITBIM, TaK ¥ 3aKPbITHIM [0JIOCOBAHUEM

- €/INHOJIMYHO NIPEJICEAATENILCTBYIOIUM CyIbENH 0€3 ToI0COBaHUS

6. CBC[[GHI/ISI, KOTOPBIC BXOIAT B MMPOLECCCYAIbHBIC JOKYMCHTBI, OIIPCACTIAIOIIUC IMTPABOBOC IMMOJIOKCHUC
YYaCTHHUKOB IIPOU3BOJACTBA B 3aBUCUMOCTH OT XapaKTEpa UX ACATCIBHOCTH B IIPOLECCEC U YUaCTH B
Mponecce J0Ka3bIBaHUA

- CBenieHHsI, OTHOCSIIMECS K COCTaBJICHUIO MPOLIECCYATbHOTO TOKYMEHTA

- CBeneHusI, CBsI3aHHBIC C 00ECTICUCHIEM IPpaBa Ha 3allUTy U CBEICHUS O JINIAX, B OTHOIICHUU
KOTOPLIX COBCPHICHBI OIMPCACIICHHBIC ITPOLICCCYAJIbHBIC I[eI;'ICTBPIﬂ

- CBenieHwsI, OTHOCSIIMECS K TPEMETY TOKa3bIBaHUS, XapaKTEPU3YIOIINE MaTepPHaIbHO-TIPABOBBIE
WJIH TIPOIIeCCyaTbHBIC (DAKTHI

- Bce BbIlenepeynciieHHbIE CBeeHHS

7. Cya IpUHUMAET UCKOBOE 3asIBJICHMUE ...

- P4 c00JII0/ICHUH YCTAHOBJIEHHBIX 3aKOHOM TpeOoBaHuii K opMe U cOAepP:KAHMIO 3asiBJICHHUS
- €CJIM JIeJI0 HE MOJIEKUT PACCMOTPEHHIO B TPaXKIaHCKOM CYAOIPOU3BOJICTBE

- €CJIM B 3asIBJICHUM, [TOJJAHHOM OT CBOEI'0 UMEHH, OCIIaPUBAIOTCS AKThl, KOTOPbIE HE 3aTParuBaroT
IpaBa, CBOOObI MJIM 3aKOHHBIE HHTEPECHI 3asIBUTEIIS

- €CJIM UMEETCS CTaBIlIee 00s13aTENIbHBIM JIJIsl CTOPOH M MPUHATOE IO CIIOPY MEKIY TEMU K€
CTOPOHAMH, O TOM K€ IPEIMETE U 110 TEM K€ OCHOBAHMSM PEILICHUE TPETEHUCKOTO Cyaa

8. HOKyMeHTBI, OTHOCAIIHECH K I'PaA’)KAAHCKUM IMPOLECCYAIbHBIM
- HCKOBO¢€ 3asiBJICHUC

- 3aKJIFOYCHUC

- KacCaluOHHasA skaj100a

- IIPOTOKOJ OCMOTpa

9. XKanoba, koTopas nmoaércs Ha y>ke BCTYNUBIIEE B 3aKOHHYIO CUJTy PELIeHHE CyAa
- aneJUISILIMOHHAs

- HA/I30pHast

- KaccaloOHHasl

10. Buibl MCTIOTHUTENBHBIX TOKYMEHTOB MO I'PaXkJaHCKUM JeflaM

- IOCTAHOBJICHUS CyJJeOHBIX MPUCTABOB
- cyieOHBIE peleHus

- HCIIOJIHUTEIbHbIE JIMCThI

- cye0HbIe NPUKA3bI

11. CoctaBHble YacTu CyJ€OHOTO peLIeHHs
- BBOJIHAS

- onucaTeIbHas

- MOTUBMPOBOYHAasI

- pe30JII0THBHAA

- 3aKJII0YUTEIbHAS

- OCHOBHasl

- coziep KaTeIbHas
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TeMbl 10KI210B

1. Bonpocsl JOKYMEHTAllMOHHOTO ~ OOECreueHus IOPUIUYECKOH  JIeATeIbHOCTH,
perynupyembie 3aKk0HOM PD «O0 apXuBHOM Jeiiey;

2. Cpoku BpEeMEHHOT'0 XpaHEeHHs JTOKYMEHTOB ApxuBHoro ¢gonna Poccuiickoit denepanuu 10
UX Tepe/layd Ha IOCTOSIHHOE XPaHEHHUE,

3. Bompocsr JOKYMEHTAllMOHHOTO  OOECreueHus: IOPUIUYECKOH  JIeATeIbHOCTH,
perynupyembie 3akoHOM P® «O si3p1kax HaposioB PDy;

4. TocynapCTBEHHBIE TapaHTHUH PaBHOMPABHS S3bIKOB Hapoa0B Poccuiickoi denepanuu;

5. SI3pIk  oduumanbHOrO  OMYONMKOBaHMA — (DefepalibHBIX KOHCTUTYIMOHHBIX — 3aKOHOB,
(dhenepalbHBIX 3aKOHOB U MHBIX MPABOBBIX akTOB Poccuiickoit denepanuu;

6. Mcnons3oBaHue S36IKOB B ODHUIIMATIEHOM JICIIONPOU3BOICTBE, B OUITUAIBHON TIEPENUCKE;

7. SI3pIK  CyIOMPOM3BOACTBA U JIEJONPOU3BOJCTBA B CyJaX U JIEJIONPOU3BOJCTBA B
MIPaBOOXPAHUTENIBHBIX OpraHax;

8. Bompocsl JOKYMEHTAllMOHHOTO ~ O0ECreueHus IOPUIUYECKOW  JIeATeIbHOCTH,
perynmupyembie  3akoHOM P®  «O0 obecneueHuu J0OCTyna K WHPOPMAMU O ACSITEILHOCTU
rOCy/1IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYIIPaBJICHUS;

9. CnocoObl obOecrieueHust JocTyna K HHGOpMAIMM O JCSATEIBHOCTH T'OCYJapCTBEHHBIX
OpPraHOB U OPTaHOB MECTHOT'O CaMOYIPABIICHUS;

10. Uudopmammst O JEATEIBHOCTH TOCYJAPCTBEHHBIX OPTaHOB W OpPraHOB MECTHOTO
caMOyIpaBJieHus, pa3MeliaeMas B cetd "MHTepHeT". 3HaueHue i I0OpUInYECKON AesTENbHOCTH;

11. Tlopran «l'ocynapCTBEHHBIE YCIyTW» KaK CHCTEMa TIOJYYCHHS TOCYIapCTBEHHBIX W
MYHHUIMMATBHBIX YCIyT. [Topsiiok 1 0COOEHHOCTH HCIOIb30BAHMS,

12. 3anpoc wHpOpPMAIUK O JNEATSIBHOCTH TOCYAAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
camoynpasneHus. [lopsaok perucrtpanuu 3amnpoca U CPOKU OTBETOB;

13. Bompocsr JIOKYMEHTAlIUOHHOTO  OOEeCIleYeHUs IOPUIUYECKON  JeATEeIbHOCTH,
perynupyembie 3aKk0HOM PO «O nepcoHalbHBIX JaHHBIXY;

14. Mepsl o obecriedeHn0 0€30MaCHOCTH NEPCOHABLHBIX JAHHBIX MIPH UX 00paboTKe;

15. Bujbl nepcoHaIbHBIX JaHHBIX U UX 3HAYEHHE U IOPUANYECKON 1eATeIbHOCTH.

Kpurepun oueHKH J10KIaa

v\ OTIMYHO -  BBICTABISIETCSA CTY/ACHTY, €CIH CTYAEHT BBIPa3WI CBOE MHEHHE IO
copMyIUpPOBAaHHON MpoOsieMe, apryMEHTHPOBaJl €ro, TOYHO OINpEAeNuB €€ COAEpKaHHEe U
coctapisitoue. [IpuBeneHsl JaHHbIE OTEUECTBEHHOM M 3apyOeKHOH JIMTepaTypbl, CTaTUCTHUYECKHUE
cBeneHus, MHGOpMAIMsl HOPMAaTHBHO-TIPaBOBOTO XapakTepa. CTYAEGHT 3HaeT W BIIAJEET HAaBBIKOM
CaMOCTOSITENIbHON HCCIIeI0BATENbCKOM paboOThl MO TEeMEe MCCIEJOBAHUSA; METOJaMU M HpHUEeMaMH
aHaJIM3a MEKIYHAPOTHO-TTOTUTHYECKON MPAKTUKU. DAKTHYECKHX OMHMOOK, CBSI3aHHBIX C TIOHUMAaHUEM
pobemsl, HeT; rpaduuecku padora opopmieHa IpaBUIbHO.

v xopomo - paboTa XapakTepU3yeTCs CMBICIOBOM II€IbHOCTBIO, CBSI3BHOCTBIO U
MI0CJIe/I0BATENbHOCTBIO M3JIOKEHMS; JOMYyLIeHO He Oojee | OmMOKM NMpH OOBSICHEHUH CMBICIA WIH
coZiepKaHusl TPoOIeMbl. J[Jsi apryMeHTaluy TPUBOISATCS IaHHBIE OTEYECTBEHHBIX M 3apyOEKHBIX
aBTOpoB. [IpogeMOHCTPUPOBAHBI HCCIEIOBATEIbCKUE YMEHUS WU HaBbIKM. (PaKTHUECKUX OLIMOOK,
CBSI3aHHBIX C IOHUMaHUEM MpoOJeMbl, HeT. JlomyIeHbl 0fHa-ABE OMNOKH B 0POpPMICHUU paOOTHI.

v/ YIOBJIETBOPHTEIBHO  — CTYAEHT MPOBOJMUT JOCTATOYHO CAMOCTOSTENbHBIA aHaIn3
OCHOBHBIX JTallOB W CMBICIOBBIX COCTaBISIOMIMX MPOOJIEMBI; TOHMMAaeT 0a30BbIE OCHOBBI U
TeopeThuyeckoe OO0OCHOBaHME BbIOpaHHOW Tembl. IlpuBiIeYeHBI OCHOBHBIE HMCTOYHUKU IO
paccmarpuBaeMoi Teme. JlomymieHo He Oosiee 2 OmMOOK B CMBICIE WM COACPKaHUHM TPOOIEMBI,
odopmiieHnn padoTEHI.

v’ HEyJOBJETBOPUTEIBHO - €CJIM COYMHEHHE MPEJICTABIsSET CO0OM IMepecKa3saHHbId WK
MOJTHOCTBIO MEPETMCaHHbI MCXOAHBIA TeKCT 06e3 Kakux Obl TO HU OBLJI0O KOMMEHTapueB, aHanu3a. He
packpbITa CTPYKTypa U TEOpeTHUYEeCcKasl COCTaBiAomas TeMbl. [lomymieno Tpu nian Oosee Tpex ommudoK
CMBICIIOBOT'O COJIEpKaHUE PAaCKPbIBAEMOM Mpo0ieMbl, 0popMIIeHUH pabOThI
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Kpurtepuu oneHku npeseHTannu

MuHuMaJLHBIM OTBET HN3n0:xeHHBII, 3aKoHYEHHDIH, Oo6pa3uoBbIit,
PACKPBITBIH 0TBET MOJIHBIN 0TBET NPUMeEPHBII
0TBeT
[TpoGnema He [TpoGiema packpeita | [IpoGiema [Ipobnema
packpsITa. HE MOJIHOCTBIO. packpsITa. packpsbITa
OTtcyTcTBYIOT BbIBOABI | BbIBOZIBI HE caenanbl | [IpoBeneH aHanu3 | MOJIHOCTBIO.

E E W/ BBIBOIIBLI HE npoOsemMbl 6e3 [IpoBenen ananu3
a 2 000CHOBaHBI MIPUBJICYEHUS poOIIEeMBbI ¢
2 S JOMOJHUTEIBHOMN MIPUBJICYCHUEM
& & aurepatypsl. He JIOTIOJTHUTEIbHOM
BCE BBIBOJIBI JUTEPATYPHI.
CIeIaHbl U/UIn BriBos!
000CHOBaHEI 000CHOBaHEBI
[IpencraBnsemas [Tpencrasisiemast [IpencraBnsemas [IpencraBnsemas
nHpopmanus uHpopmanus He uHdopmarus He uHpopmanus He
o JIOTUYECKH HE CBS3aHA. | CHCTEMaTHU3WPOBAaHA | CHCTEMATHU3WPOBAH | CUCTEMATHU3MPOBAH
E He ucnonp3oBaHbl W/UIU HE au a,
% npodeccnoHabHBIC IOCJIEIOBATEIIbHA. IOCJIeIOBaTeIbHA. | IIOCIICIOBATEIIbHA U
< TEPMUHBI HCIOJIB30BaHO 1-2 Hcnoap3oBaHo JIOTHYECKHU
= npodeccuoHanbHbIX | Oojee 2 CBs3aHA.
2. TepMHHA npodeccuonanbhpl | Mcmoas30BaHO
= X TEPMUHOB 6onee 5
podeCCHOHAIIbHBI
X TCPMUHOB
He ucnonb30BaHbI Hcnonb30BaHbI Hcnonb30BaHbI [IIupoxko
o TexHonoruu Power TexHonoruu Power TEXHOJIOTHH POWEr | uCIOJIb30BaHbl
E Point. Boubme 4 Point wactuuno. 3-4 | Point. He Gosiee 2 | TexHOJIOIHHA
= omuooK B OIINOKH B omuooK B (Power Point u
§. MpeiCTaBIsIeMOn MpeICTaBIsIeMOn pEeCTaBIIEMOI ap.). OTcyTcTBYIOT
= uHpopmanuu uH(popManun nHpopmanuu OLIMOKY B
© peICTaBIsIeMOI
uH(popMauu
Her orBeToB Ha TonbpKO OTBETHI HA OTBeTHI HA OTBeTHI HA
E BOIPOCHI AIIeMEHTapHbIE BOTPOCHI TIOJTHBIE BOMPOCHI TIOJTHBIE C
2 BOTIPOCHI W/WIM 9aCTHYIHO IPUBUICHAEM
5 MTOJTHBIE IPUMEPOB H/HUIN
MOSICHEHMI
< HEYJIOBJIETBOPUTEILHO | yIOBIETBOPUTEIHHO XOpOIIIO OTJIMYHO
=
=
o
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