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1. HACIIOPT ®OHJA OHEHOYHBIX CPEJACTB

no auctuiuinae « JOKYMEHTHUPOBAHUE [MTPOLIECCOB B FOPUCITPY AEHLIM »

O1leHOYHBIE CpEICTBA COCTABJISIFOTCS B COOTBETCTBHMH C pabodell mporpamMmoit
AUCHUIUIMHBLI U IMTPEACTABIIAIOT cobon COBOKYITHOCTb KOHTPOJIbHO-U3MCPUTCIIbHBIX MATCPUAJIOB,
NpeaAHa3HAYCHHBIX JII HU3MCPCHHUA YPOBHSA HOCTHIKCHUSA O6y‘-IaIOHII/IMI/IC$I YCTaAHOBJICHHBIX
pe3yIbTaTOB OOYICHHS.

OueHOYHBIE

CpeacTtBa HCIOJB3YHOTCA IIpU  HOPOBCACHHMU  TCKYLICTO KOHTPOJIA

YCIIEBAEMOCTH M TPOMEXKYTOYHOW aTTECTALUU.

Taonuua 1 - Ilepeuens komnemenyuil, hopmupyemvix ¢ npoyecce 0C60EHUA OUCUUNTUHbBL

Kon
KOMIIETEeH HaumeHoBaHue pe3yJbTara 00yuyeHUus
107071
OK-3 BJIaJIEHUEM OCHOBHBIMH METOJIaMHU, CITIOCOOAMHU U CPEICTBAMU TIOJIYUCHHUSI, XPaHEHUS,
nepepaboTku HHGOPMAIMH, HaBBIKAMHU PAOOTHI ¢ KOMITBIOTEPOM KaK CPEICTBOM
yrpasiaeHus: nHpopmarmen
OK-4 CIOCOOHOCTHIO paboTaTh ¢ HHpOpMaIuel B rI00albHBIX KOMIBIOTEPHBIX CETAX
IK-7 BJIQJICHUEM HABBIKAMM MTOJATOTOBKU FOPUINYECKAX TOKYMEHTOB
2. IEPEYEHb OHEHOYHbIX CPEJICTB
Taonuya 2 — Ilepeuenv ouenounvlx cpeocme:
Ne | Hammenon XapakTepucTUKA OLIEHOYHOI0 CPeCcTBa IIpeacras
aHue JIeHHe
OLICHOYHOT OLICHOYHO
0 cpelcTBa ro
cpeacTBa
B ®OC
1 | Ycrasid OneHodHOE CpencTBO, IMO3BOJSIONIEE MPOBECTH TIPOBEPKY 3HaHWU | Bompocs!
OIpoc yyalmuxcsi MyOnM4YHO HM37araTb Matepuan, (QOpMUpOBAaTh YMEHHE | IO TeMaM
ITyOJINYHBIX BBICTYIJICHUH. JUCLIUIUIA
HBI
2 | Hoxkman - CpencTBo, O3BONISIIONIEE OIEHUTHh YMEHHE O0y4aloIerocs M3laratb CyTh | TeMbl
MpE3eHTalX | IOCTaBJICHHONW MpOOIeMbl, CaMOCTOSTEIbHO IPOBOAUTH aHAJIU3 JTOH | IOKJIal0B
sL U eTo mpoOieMbl €  HCHOJB30BAHHMEM  KOHLUENIMA W aHAINTHYECKOrO
OOCY)XIEHU | MHCTPYMEHTAapHsl COOTBETCTBYIOLIEH OUCLUIUIMHBI, JENaTh BBIBOBL,
e 0000IMIaroImMe aBTOPCKYIO IIO3UIMI0 IO TIOCTABJICHHOW mpoOieMe u
yOJINYHO BHICTYIIATh C IPUMEHEHHEM MYJIBTUMEIUMHBIX TEXHOJIOTHH
3 | Pemenue PaznuuaroT 3aga4n U 3aJaHus: Kommnekr
pasHOYpOB | a)  pPENpOAYKTUBHOIO  YPOBHSA,  IO3BOJISAIOLIME  OLEHHWBAaTh U | Bl
HEBBIX OUAarHOCTUPOBATh 3HaHWE (aKTUUECKOro marepuana (6a3oBble IOHSTHSA, | Pa3HOYPOB
3a1a4 anroputMbl, (GaxTbl) U YMEHHE MPaBHIBHO HCIIOJIb30BATh CIICLHUAIBHBIE | HEBBIX
(3amaHuii) | TEpMUHBI W TOHATHUS, Y3HaBaHWE OOBEKTOB M3y4YeHUS B paMKax | 3ajgad
OIIPEEeTICHHOTO pa3ieNa AUCIUIUIUHBL (3amanwmii)
0) PEKOHCTPYKTHBHOIO  ypPOBHS, [O3BOJISIIOIIME  OLECHUBaTh |
JUAarHOCTUPOBATh YMEHHUS CHHTE3UPOBATh, AaHaJM3UPOBaTh, 0000IIATH
(akTHUeCKHI M TeOpeTHYeCKUi Marepuan ¢ HGOpMHUPOBAHHMEM KOHKPETHBIX
BBIBOZIOB, YCTAaHOBJICHUEM, IPUYNHHO-CIICICTBEHHBIX CBS3EH;
B) TBOPYECKOI'O YPOBHA, IMO3BOJISIOLIME OLIEHUBAaTh M AWArHOCTHPOBATH
3HAaHUSl PA3IMYHBIX 00JacTel, apryMeHTUPOBAaTh COOCTBEHHYIO TOUYKY
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3peHus

4 | Dcce CpencTBo, MO3BONSIONISE OLCHUTh YMEHHME OOydaromierocss mucbMeHHO | Tematnka
u3naaraTh CyTh ITOCTaBICHHOM MPOOJIEMbI, CaMOCTOSITEILHO MPOBOAUTE | BCCE
aHaJIu3 3TON MPOOIEMbI C UCIONB30BAaHHEM KOHIICTIIHA U aHATUTHYECKOTO
HHCTPYMEHTApUsS COOTBETCTBYIOIICH AMCIUIUIAHBI, Je7daTh BBIBOIHI,
00001IaroIIKe aBTOPCKYIO MO3UITUIO 110 TTOCTABJICHHON MpolJieMe.

5 | Tecr CpencTBo, MO3BOJISIONICE OLICHUTh YPOBEHb 3HaHUI oOydaromierocst myrem | TecToBbie
BI)I60pa UM OJHOI'O M3 HCCKOJIBKUX BAPUAHTOB OTBCTOB Ha OCTaBJICHHBIN 3alaHusA

BOIIPOC. Bo3moxxHo WCIOJb30BaHNE TECTOBBIX BOITPOCOB,
MPEAyCMaTPUBAIOIINX BBOJ OOYYArOIIUMCS KOPOTKOTO U OJHO3HAYHOIO
OTBETA Ha MOCTaBJICHHBIA BOIIPOC

3. OMMCAHUE NOKA3ATEJIEM U KPUTEPHUEB OIIEHUBAHUSI KOMIIETEHIINIA

OrneHnBanue pe3yIbTaToOB OOyUYSHUS 10 TUCIUILTHHE «J[OKyMEHTHpPOBAaHUE TIPOIIECCOB B
IOPUCTIPY/ICHIINN» OCYIIECTBIISICTCS B COOTBETCTBHHM C [lOJOKEHWEM O TEKyIIeM KOHTpOJIe
YCIIEBACMOCTH U TIPOMEKYTOYHOM aTTECTAUN 00 yJarONTUXCS.

[IpemycMOTpeHBI CIIEAYIONINE BUABI KOHTPOJS: TEKYIIUH KOHTPOJB (OCYIIECTBIICHUE
KOHTPOJISI BCEX BHUJIOB AyJAUTOPHOW M BHEAYIUTOPHOH NEATSIHHOCTH OOYYAIOMIETOCs C IEJBI0
MOJTYYEHUSI TICPBUYHON HH(OPMAIMKA O XOJIe¢ YCBOCHHUS OTICIIBHBIX DJIEMEHTOB COJICPIKAHUS
JTMCIMILTAHBI) U TIPOMEKYTOYHAS aTTecTaIus (OIeHUBASTCS YPOBEHD W KAYECTBO IMOATOTOBKH ITO
JTUCITUTIITUHE B 1IETIOM).

IToxazarenn W KPUTCPUU OICHUBAHHUS KOMITCTCHIMH, (OPMHUPYEMBIX B IpoIiecce
OCBOEHHUS JAHHOM AUCHMIUINHBI, OIHUCAHEI B Ta0II. 3.

Taoauuya 3.
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OK-3

YpoBeHb 0CBOCHUA
KOMIIETEHIIUH

Henocratounsiii ypoBeHb
Orenka

«HE3aYTEHOY,
«HEYOBJICTBOPUTEIHHOY

ba3oBrlil ypoBEHb
Orienka, «3a4TEHOY,
«YIOBJICTBOPHUTEIHLHOY

Cpenuuii ypoBeHb
Ornenka «3a4TEHOY,
«XOPOLIOY»

Bricokuii ypoBeHb
Orenka «3a4TEHOY,
«OTIIUYHOY

YK-4.1.

HNuauxaropsl
JIOCTHKEHU S
KOMIIeTEeHIIU U

3Haer

COBpPEMEHHbIE
KOMMYHUKATHUBH
b€ TEXHOJIOTUH B
OpraHu3aluu
aKaJIEMUYECKOr 0

n

npoeccroHaIbH
oro
B3aNMOJICHCTBHS,
npodeccroHaIbH
VIO JIEKCHIKY, B

TOM

YuCiIC Ha

WHOCTPAaHHOM

SI3BIKE,

MpaBmIIa

COCTaBJICHUA
TEKCTOB HaAYYHOI'O

u

ouIaIbHO-

JIEIIOBOT'0O CTHIIEH

Bup yueoHbIX
3aHATHH, padoThbl,
¢opmbI 1 MeTOABI

o0yueHus,
CInoco0cTByIOIIME
¢opmupoBanuio u
Pa3BUTHIO
KOMIIeTeH Ui

Jlekyuonnoie
3aHAMUS
IIpaxmuueckue
3aHAMUS
HnmepaxmuesHvie
JNeKyuu
HnmepaxmuesHvie
npakmuiecKue
3aHAMUS

Kountpoa
Hpyemble
paszneJsl
U TEMBbI
U CIUILIT
HHbI

1-6

OueHnovynble
cpencTBa,
HCII0JIb3yeMble
JJISl OLleHKH
YPOBHS
copmupoBaHH
ocTH
KOMIETeHIIN N

Yemmuwiil onpoc
Joxnao -
npesenmayus U
ez2o

obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

Kputepnu onennBanus pe3yJIibTaTOB 00y4eHHS

He 3naer, nubo umeer ¢QparMeHTapHbIe 3HAHUS O
COBPCMCHHBIX KOMMYHUKATHBHBIX TCEXHOJIOIUAX B
OpraHu3aluu aKaJIeMHUYEeCcKOro u
npohecCHOHaTBLHOTO B3aMMO/IEHCTBHUS;
npoecCHOHANbHOW JIGKCHMKEe, B TOM 4YHCIE Ha
HWHOCTPAHHOM SA3BIKE, IIpaBUJIaX COCTABJICHUA TCKCTOB
HAy9HOr0 M O(QHUIHMAIBHO-AENOBOTO  CTHIICH,
JIOITyCKaeT rpyOble OmnOKH B OTBETE

3HaeT coBpeMEHHbIE KOMMYHHUKATUBHBIC TEXHOJIOTUU
B OpraHu3aluu aKaJIeMHYECKOTO u
npodecCHOHANTEHOTO B3aMMOJCHCTBUS;
npodecCHOHANBEHYI0 JIGKCHKY, B TOM 4YHCIEe Ha
WHOCTPAHHOM SI3bIKE, TIPaBUJIa COCTABICHHUS TEKCTOB
HAYYHOTO W O(MUIMAIHHO-JETIOBOr0 CTUIICH, OJTHAKO
HE OPHEHTUPYETCS B UX CIIeu(UKe.

Hmeer chopMupoBaHHEIE, HO COmepKamInue MPOOEIThI
MPEJICTABIICHUSI O COBPEMEHHBIX KOMMYHUKATHBHBIX
TEXHOJIOTUSAX B OpraHU3alMd aKaJeMHUYECKOro |
npodecCHOHANTEHOTO B3aUMO/ICHCTBYS,
npodecCHOHANBHYI0 JIGKCHKY, B TOM 4YHCIE Ha
WHOCTPAHHOM $I3bIKE, TIPaBUJIa COCTABIICHHUS TEKCTOB
HAYYHOTO U O(HUIMATHHO-ICIOBOI0 CTHIICH.

Hmeer chopMUpOBaHHBIE CHCTEMAaTHYECKHE
MPEACTABIECHUS] O COBPEMEHHBIX KOMMYHUKATHBHBIX
TEXHOJOTUSAX B OpraHU3alM{d aKaJEeMHYECKOro U
poQecCHOHANTBHOIO B3aUMOJICHCTBHS;
npoQecCHOHANBHYI0 JIEKCHKY, B TOM 4YHCIE Ha
WHOCTPaHHOM $I3bIKE, TpaBHJa COCTABJICHUS TEKCTOB
HAay4yHOro ¥ ojuUuManbHO-AENOBOIO  CTHIIEH,




COOTHOCHT CIIeITU(HUKY TTOJXOJIOB.

Henocratounsiii ypoBeHb
Orenka

«HE3aYTECHOY,
«HEYOBJICTBOPUTEIHHOY

ba3oBrlil ypoBEHb
Orienka, «3auTEHOY,
«YIOBJICTBOPHUTEIHLHOY

Cpenuuii ypoBeHb
Ornenka «3a4TEHOY,
«XOPOLIOY»

Bricokuii ypoBeHb
Onenka «3aYTEHOY,
«OTITMYHO»

VK-4.2. VYwmeer
CO3/1aBaTh Ha
pyccKoM u
MHOCTPAaHHOM
A3BbIKAX
IIMCbMCHHBIC
TCKCTBI Hay‘IHOFO

u  odulIHaIbHO-
JICIIOBOT'O  CTHIJICH
peun B cdepe
npodeccroHaIbH
Ol JIeITEeIbHOCTH,
NIPEACTABIATh
pe3ynbTaThl
aKaJgeMHICCKON H
npodecCoHaIbH
Ol JIeATENHHOCTH
Ha Pa3ITHYIHBIX
Hay4HBIX
MEpPOIIPUATHSIX;
OCYIIIECTBIISITH
KOMMYHUKAIIHIO
ITOCPEIICTBOM
rH(}OpMaIMOHHO-
KOMMYHUKAIIHOHH
BIX TEXHOJIOTHUH

Jlekyuonnoie
3aHAMUS
Ipaxmuueckue
3aHAMUS
HnmepaxmuesHvie
JAeKyuu
HnmepaxmueHvie
npakmuiecKkue
3aHAMUS
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Yemmuwiil onpoc
Joxnao -
npesenmayus U
e2o

obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

He ymeer wim wumeer QparmMeHTapHOe yMEHHUE
CO371aBaTh HA pPYCCKOM W HWHOCTPAHHOM  S3bIKaX
IMUCBbMEHHBIEC TCKCTbBI HAYYHOI'O U O(l)I/IIII/IaJ'H)HO'
JIENIOBOTO CTHJIEH peun B cdepe npodeccrHoHanbHON
JACATCIbHOCTH, MpEeACTaBJIATH PEIYIbTATHI
aKaJIeMHYeCKOH U NPOeCcCHOHATIBHOM JIeATeIbHOCTH
Ha Pa3IMYHBIX Hay4YHBIX MCPOIIPUATHAX
OCYIIECTBIIATH KOMMYHHKAIIUIO oCpeaACTBOM
I/IH(1)OpMaHI/IOHHO'KOMMyHI/IKaHI/IOHHBIX TEXHOJIOTUI

‘YMeer co3aaBaTh Ha PYCCKOM M HHOCTPAHHOM SI3BIKaX
IMUCBbMEHHBIEC TCEKCTBI HAYYHOI'O U 0(1)I/II_[I/IaIII)HO'
JIEIIOBOr0 CTHIIeH peun B cdepe mpodhecCHoHaTbHON
JACATCIIbPHOCTH, MpEACTABIATH PEIYIbTATHI
aKaJIeMHUECKOW M MPOGECCHOHAIIBHON AEATEIbHOCTH
Ha Pa3IHMYHBIX HAyYHBIX MEpONPUATHSAX;
OCYIIIECTBIISTH KOMMYHUKAIHIO IIOCPENCTBOM
WH(POPMATHOHHO-KOMMYHHUKAIIHOHHBIX  TEXHOJIOTHUH,
OJTHAKO COBEPIIAET OMMOKHU MPU UX IPUMEHEHHH.

‘YMeer co3aaBaTh Ha PYCCKOM M HHOCTPAHHOM SI3BIKaX
MACBMEHHBIE TEKCTHl HAydHOrO0 H  O(HUIIHAIBHO-
JIEJIOBOTO CTHJICH peur B cdepe mpodeccrHoHaIbHOMI
JIesITeNTbHOCTH; MIPENICTABIAT pe3yabTaThl
aKaJIeMUYeCKON W TPOheCCHOHAIBHON NeATETHhHOCTH
Ha Pa3IHMIHBIX HAyYHBIX MEPONPUSATHSAX;
OCYIIIECTBIIATH KOMMYHUKAIIHIO ITOCPENCTBOM
WH()OPMAITMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH,
JIOITYCKAaeT He3HAYNTENbHBIE OMNOKH.

HNmeer  cdopmupoBaBIIMECS  CHCTEMaTHYECKOE
YMEHHE CO3[aBaTh Ha PYCCKOM MW HHOCTPaHHOM

A3bIKAX ~ I[MCBbMEHHBIE  TEKCTHl  HAY4YHOTO U
o(HuIMaNBHO-IENIOBOr0  CTHWIIEH peun B cdepe
npoecCHOHAIBHON ~ AEITENbHOCTH; MPEACTABIIAThH

Pe3yNbTaThl aKaJeMUYeCKOW M mpodeccHOHAIbHON




OK-4

Henocratounsiii ypoBeHb
Orenka

«HE3aYTEHOY,
«HEYOBJICTBOPUTEIHHOY

bazoBbiii ypoBeHb
Orienka, «3auTEHOY,
«YIOBJICTBOPHUTEIHLHOY

Cpenuuii ypoBeHb
Ornenka «3a4TEHOY,
«XOPOIIOY»

BrIcokuii ypoBeHb
Orenka «3a4TEHOY,
«OTJIIHOY

HenocTarounslii ypoBeHb
Ouenka

«HE3aYTEHO,
«HEYIOBJIIETBOPUTEIEHO

VK-4.3. Bnaneer
CpEICTBaMHU u
dbopmamu

KOMMYHI/IKaHI/II/I B
COOTBETCTBHH  C
THIIOM
KOMMYHUKAIIHH;
WHOCTPAaHHBIM
SI3BIKOM B
o0beme,
HEOO0XOIUMOM
JUIST
OCYIIIECTBICHUS
npodeccHoHANBH
Ol JIeITEIbHOCTH,
COBPEMEHHBIMHI
KOMMYHUKATHBH
BIMHU
TEXHOJIOTUSMH.

[IK-6.1.
OCHOBBI
MIPOLIEYPHI
paccMOTpeHusT H
MIOJTrOTOBKH

3Haer

Jlekyuonnoie
3aHAMUS
Ipaxmuueckue
3aHAMUS
HnmepaxmueHvie
JeKyuu
HnmepaxmuesHvie
npakmuiecKue
3aHAMUS

Jlexyuonnvie
3auamus
Ilpakmuueckue
3aHAMUS
Humepaxmuenvie
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Yemmuwiil onpoc
Ioxnao -
npeseHmayus U
e2o
obcyaicoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

Yemuwiii onpoc
loxnao -
npesenmayus U
e2o

obcyoicoerue

JACATCIIBPHOCTH Ha Pa3INYHBIX Hay4YHBIX
MCPOIIPUATHAX OCYHICCTBJIATH KOMMYHUKAIUIO
IMoCpeaACTBOM I/IH(I)OpMaHHOHHO-KOMMYHI/IKaIII/IOHHI)IX
TEXHOJIOTUM C Y4€TOM COBPEMCHHBIX TCHICHIIMH.

He Binageer unu gparmeHTapHo BiaJeeT CpeiacTBaMU
1 GpopMaMu KOMMYHHKAIIUH B COOTBETCTBHM C THUIIOM
KOMMYHUKAIIUM; WHOCTPAHHBIM S3bIKOM B OOBEME,
HE00XO0IMMOM JUTST OCYIIIECTBIICHHS
npo)eCCHOHANIBHON JEATEIbHOCTHA, COBPEMEHHBIMU
KOMMYHUKATHUBHBIMH TEXHOJIOTUSIMHU

Bnaneer cpenctBamu u GopMaMu KOMMYHHKAI[UM B
COOTBETCTBUH c THTIOM KOMMYHHUKAIIHH;
MHOCTPAHHBIM S3bIKOM B 00BbeMe, HEOOXOAMMOM st
OCYILECTBJICHUS TPOPECCUOHAIBHON JEATEIbHOCTH;
COBPEMEHHBIMH KOMMYHHKATHBHBIMU TEXHOJOTHSIMH,
OJTHAKO COBEPIIAET OMHUOKH.

VY Braneer cpenctBamu U GopMaMu KOMMYHUKAIUH B
COOTBETCTBUHU c THUIIOM KOMMYHUKaIUH;
MHOCTPAaHHBIM SI3BIKOM B 00BeMe, HeOOXOIMMOM ISt
OCYIIECTBICHUS] TPOPECCHOHATIBHON IeATENbHOCTH;
COBPEMEHHBIMH KOMMYHHMKATUBHBIMU TE€XHOJOTHSIMH,
JIONYCKAET He3HAUUTEIbHbIC OIIMOKH.

Hmeer chopMupoBaBIIeecs CHCTEMATHYECKOE
BJIaJICHUE CPEICTBAMH M (popMamMu KOMMYHHKAIIUU B
COOTBETCTBUHU c THIIOM KOMMYHUKAIIAH;
WHOCTPAHHBIM SI3BIKOM B 00BbeMe, HEOOXOAMMOM st
OCYIIECTBJICHAS TPOQPECCHOHATLHON EATEIbHOCTH;
COBPEMEHHBIMU KOMMYHHKATHBHBIMU TEXHOJIOTHSIMH.

He 3naer, nmubo umeer ¢parmeHTapHbIE 3HAHUS 00
OCHOBax MpOLEIYpbl PacCMOTPEHHUS M MOATOTOBKH
MIPOEKTOB IOPUANYECKUX TOKYMEHTOB B COOTBETCTBUH
¢ npoduieM npodecCUOHATBHOW JeITEIbHOCTH,
JIONYCKAaeT rpyOble OIMOKH B OTBETE




Bba3oBelit ypoBeHb
OreHKa, «3aUTCHOY,
«Y/IOBJICTBOPUTEIILHO

Cpennuit ypoBeHb
OreHka «3a4TEeHOY,
«XOPOIIOY

Bricokuit ypoBeHb
Ornenka «3aUTEHOY,
«OTITUYHOY

Henocrarounslii ypoBeHb
Onenka

«HE3a4TEHOY,
«HEYIOBJIETBOPUTEIBHO»

ba3oBrlil ypoBEHb
Orienka, «3a4TEHOY,
«YIOBJIETBOPUTEIIEHO»
Cpenuuii ypoBeHb
Ornenka «3a4TEHOY,
«XOPOIIO»

Bricokuii ypoBeHb
OrneHka «3a4TEHOY,
«OTIIUYHOY

MIPOEKTOB
FOPUAMYCCKUX
JIOKYMEHTOB B
COOTBETCTBUU  C
npoduiiem
npoheccroHaIbH
OU JIeATENHLHOCTH

I[IK-6.2.  Ywmeer
pa3pabaThIBaTh
IOPUITYECKHE
JOKYMEHTBI B
chepe
poeccroHaIbH
OU 1eATENbHOCTH

Jnexyuu
HnmepaxmusHvle
npaxkmudecxue
3AHAMUSL

Jlekyuonnole
3aHAMUSL
Ilpaxmuueckue
3aHAMUSL
Humepaxmuenvie
JeKyuu
Humepaxmuenvie
npakmuyeckue
3aHAMUSL

Pewenue
CUmMyayuoHHbIX
3a0ay

Tecm

Yemuwiii onpoc
Joxnao -
npesenmayus U
ezo
obcyscoerue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

3HaeT OCHOBBI  MPOIEAYPHl  PACCMOTPEHHUS U
MOJrOTOBKK TPOEKTOB FOPHANIECKUX TOKYMEHTOB B
COOTBETCTBHH € mpoduiaeM HpodecCHOHATBHON
NMEITEIbHOCTH, OJHAKO HE  OPHCHTHUPYETCS B
cnenuduke.

Hmeer chopmupoBaHHBIE, HO COJepKalIne MPOOEIbI
3HaHUsI 00 OCHOBax MpPOLEAYPhl PACCMOTPEHHS |
MOJITOTOBKH TPOEKTOB IOPUIMYECKUX JOKYMEHTOB B

COOTBETCTBHHM ¢ mpoduieM NpodeccHoHaTbHOI
JIeATeIIbHOCTH

Nmeer copMupoBaHHbIE CHCTEMaTHYeCKUe
HPEICTaBICHUS 00 OCHOBax HPOLIE/TyPBI
paccMOTpeHHst u MO/ITOTOBKU HPOEKTOB
IOPUJIMYECKUX  JIOKYMEHTOB B  COOTBETCTBHH C

npodusieM npodheCCHOHANBHOMN JAEATEIbHOCTH

He ymeer wimm wumeer ¢parMeHTapHOE YMEHHE
pa3pabaThiBaTh IOPUIUYECKHE JTOKYMEHTHI B cdepe
npodeccuoHaIbHON IeSTEIBHOCTH

Ymeer pa3zpalOaTbiBaTh OPUANYECKHE NOKYMEHTHI B
chepe mpodeccHoHaNbHON NEATETbHOCTH, OIXHAKO
COBEpLIAET OMIMOKH NP IPUMECHEHHH.

YmMmeer paszpalOaTbiBaTh OPUAMYECKHE IOKYMEHTHI B
cdepe nmpodeccHoHaTbHON NESTENEHOCTH, TOMYCKaeT
HE3HAYUTENbHbIE OUTMOKH.

Nmeer copmMHupOBaBIIHECS CHCTEMaTH4eCcKOe
yYMEHHE pa3padaThBaTh FOPUIMYECKHE JOKYMEHTHI B
cdepe mpodeccHOHATbHON IEATENbHOCTH C yYETOM
COBPEMEHHBIX TEHICHITHH.

Henocrarounsrit yposens | I1IK-6.3. Bnageer | Jlexyuonnuovie 1-6 Yemuwuii onpoc | He Bnajeer nnu ¢parMeHTapHO BiajeeT HaBBIKAMH
Onenka HaBbIKaMH 3aHAMUS Loxnao - | MOATOTOBKHU OPUANYECKUX JTOKYMEHTOB B IpOLECCE
HE3aYTEHO, MTOTOTOBKH Ipaxmuueckue npesenmayusi U | OCYIIECTBIEHUs PO ECCHOHAIBHON AESITEIbHOCTH




«HEYAOBJICTBOPUTCIIHLHO»

ba30Bel1il ypoBEHb
Orenka, «3a4TCHOY,
«YIOBJICTBOPUTEIILHO

Cpennuit ypoBeHb
OreHka «3auTEHOY,
«XOPOIIOY

Bricokuii ypoBeHb
Ornenka «3aUTEHOY,
«OTITUYHOY

FOPUAUYECKUX
JIOKYMEHTOB B
nporecce
OCYIIIECTBIICHHS
podheCCUOHABH
ol

JIEATETbHOCTH.

3aHamus
HUnmepaxmuenvie
Jnexyuu
HUnmepaxmuenvie
npaxkmudecxue
3aHamMus

€20
obcyaicoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

BJ'IaI[CCT HaBbIKaMH IIOAT'OTOBKH IOPUIANYCCKUX
JIOKYMEHTOB B npoiiecce OCYIICCTBICHUS
npodeccroHanbHON JeSTEbHOCTH, OJTHAKO
COBEPIIIACT OLTHOKH.

Bnaz[eeT HaBbIKaMH IIOATrOTOBKHA IOPUIANYCCKUX

JIOKYMEHTOB B npoiiecce OCYIIECTBIICHUS
npoecCHOHANBHOW — JIEATENLHOCTH,  JIONYCKaeT
HE3HAYUTENbHBIE OITHOKH.

Nmeer chopMupoBaBIIeeCs CHCTEMaTHYecKoe
BJIaJICHUEC HABBIKAMU IMOJTOTOBKH  IOPUIHYECKUX
JIOKYMEHTOB B npoiiecce OCYIIECTBICHUS

npodeccronanbHol aesTenbHOK-4  3nHaer
HenocraTounsiii ypoBeHb
Ornenka
«HE3aYTEHOY,
«HEYIOBJICTBOPUTEIILHOY [IK-6.1. 3naer
OCHOBBI TIPOIEIYPHl PACCMOTPEHHUS] W TOATOTOBKU
MIPOEKTOB IOPUIUIECKUX JOKYMEHTOB B COOTBETCTBUHU
¢ npodunaeM HpoPeCcCHOHANIBHON  JEATEIbHOCTH
JlexunoHHBIE 3aHATUS
[IpaxkTrueckue 3aHITUS
WHuTepakTUBHBIE JEKIIHH
WHuTepakTHBHBIE TPAKTHYECKHIE 3aAHITHS
1-6 VYcrHbli ompoc
Joknan - mpe3eHTaIus U ero oocyxIeHne
Pemenne cutyanmoHHBIX 32124
Tectr IIK-6.1-HY He 3mnaer, aubo wuMeer
(¢parMeHTapHBIE 3HAHUS OO0 OCHOBaxX WPOIETYPHI
paccMoTpeHust u MTOJITOTOBKH MIPOEKTOB
IOPUINYECKNX  JOKYMEHTOB B COOTBETCTBUU C
npopuieM  TPOPECCHOHAIBHOW  JeATeThbHOCTH,
JIOITyCKaeT rpyOble OMMOKN B OTBETE
ba3oBrlil ypoBeHb
OreHKa, «3a4TEHOY, «YIOBIETBOPUTEIEHO»




[1K-6.1-BY 3HaeT
OCHOBBI TPOLEAYPbl PACCMOTPEHHS W IOATOTOBKH
IIPOCKTOB IOPHUINYICCKUX JOKYMCHTOB B COOTBETCTBUU
¢ mnpoduneM nTPOPECCHOHANBHON JEITEIBHOCTH,
OJTHAKO HE OPHEHTHPYETCS B CIEU(HKE.
Cpennuii ypoBeHb
O1ieHKa «3a4TEHO», «XOPOIIIO»

Nmeer chopMUpOBaHHEIE, HO
cojepkame  mpobensl  3HaHMA 00  OCHOBax
MpoLeAypbl PACCMOTPEHHS W TOATOTOBKH IPOEKTOB
IOPUINYCCKUX JOKYMCHTOB B COOTBETCTBUH C
npoduieM npodheCCUOHANBHOMN eITEIbHOCTH

Bricokuii ypoBeHb
Or1ieHKa «3a4TEHO», «OTIIHYHOY

Nmeer chopMUpOBaHHBIE

CHUCTEMAaTHYeCKUEe  TpEJACTaBICHUs 00  OCHOBax
MPOIIEYphl PACCMOTPEHHS W TOATOTOBKH IPOEKTOB
IOPHJIMYECKUX  JIOKYMEHTOB B  COOTBETCTBUU C
rnpoduieM npodheCCHOHANBHON IeITEIbHOCTH

Ywmeer

Henocratounslil ypoBeHb
Orenka
«HE32YTEHOY,
«HEYJIOBJICTBOPUTEIHHO Ymeer
pa3pabaTeiBaTh IOpPHIUYECKHE TOKYMEHTH B cdepe
MpoheCCHOHATBHON eSTENFHOCTH JlexunoHHbIE
3aHSATHUS
[IpakTuueckue 3aHATUS
WHTepakTUBHBIC TEKIIUN
WHTepakTUBHBIC MPAKTHYCCKUE 3aHITUS

VYcerHblli onpoc
Jlokmaz - mpe3eHTaIus u ero o0CyXIcHue
Pelienne cUTyalmoOHHBIX 33124
He ymeer wim wumeer QparMeHTapHOe yMEHUE
pa3pabaThiBaTh IOPHJIUYECKHE JTOKYMEHTHI B cdepe




poeCCHOHATBHOMN eI TEILHOCTH
ba30BeIil ypOBEHB
OreHka, «3a4TEHO», «yIOBIETBOPUTEIHHOY

Ymeer
pa3pabaThiBaTh IOPUIMYECKHE ITOKYMEHTHI B cdepe
npoeCCHOHATBHON JIeATEIILHOCTH, OJIHAKO

COBEpIAET OUIMOKU MPH PUMEHEHHH.
Cpennuii ypoBeHb
O1ieHKa «3a4TEHO», «XOPOIIIO»
YMeer pa3pabaThiBaTh FOPUIANYECKUEC
JIOKYMEHTHI B chepe npodecCHoHATEHOM
JACATCIbHOCTH, AJOITYCKACT HE3HAYNTEIIbHBIC OIHI/I6KI/I.
Bricokuii ypoBeHb
OreHKa «3a4TEHO», «OTIUIHO
Nmeer  chopmupoBaBimecs
CHUCTEMaTHYeCKOe yMeHHe paspabartbIBaTh
IOPUINYECKUE JIOKYMEHTBI B cdepe
npoecCHOHANILHOW  JICITENBHOCTH  C  YYETOM
COBPEMEHHBIX TEH/ICHITUH.

Bianeer
Henocratounslil ypoBeHb
Orenka
«HE3a4YTEHO,
«HEYJOBJIETBOPUTEIBHOY Bnaneer  HaBbIKamu

MOATOTOBKH FOPUANYECKUX JOKYMEHTOB B IIPOLIECCE
OCYILIECTBJICHUSI NPOPECCHOHANBHON MAESITENbHOCTH.
JIexnuoHHBIE 3aHATUSA
[IpakTuueckue 3aHATUS
WHTepaKkTUBHBIC JEKIUN
WHTepaKkTUBHBIEC MPAKTHYECKUE 3aHATUS
1-6 VYceTHsIl onpoc
Joknan - npe3eHTanys u ero o0CcyxXaeHue
Pemienne cutyaniMoHHBIX 3a1a4
He Bnageer unu ¢parMeHTapHO BiajeeT HaBBIKAMHU
MOJITOTOBKH IOPHJIMYECKHX JOKYMEHTOB B IpoIecce
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[K-7

Henocrarounslii ypoBeHb
Onenka

«HE3a4TEHOY,
«HEYIOBJIETBOPUTEIBHO»

ba3oBrlil ypoBEeHb
Orenka, «3a4TEHOY,
«YIOBJIETBOPUTEIIEHO

Cpennuil ypoBEeHb
Onenka «3aYTEHOY,
«XOpOILO»

[1K-6.1. 3Haer
OCHOBBI
MIPOLIETYPBI
paccMOTpeHHusT |
MOATOTOBKH
MIPOEKTOB
IOPUANIECKIX
JOKYMEHTOB B
COOTBETCTBHU  C
npodueMm
npodeccnoHabH

oit ACATCIbHOCTH

Jlekyuonnoie
3aHAMUsL
ITlpaxmuueckue
3aHAMUSL
Hnmepaxmugnoie
neKyuu
Hnmepaxmugnoie
npakmuyecxue
3aHAMUSL

Yemmuwiii onpoc
loxnao -
npesenmayus U
e2o
obcyscoerue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

ocyliecTBIeHuUs! MPo(hecCHOHATBHON e TEbHOCTH

ba30BeIil ypOBEHB
Ornenka, «3a4TeHO0», «yIOBJIETBOPUTEIHHO»

Brnaneer  HaBbKaMu

MOJITOTOBKH IOPUIMYECKUX TOKYMEHTOB B IIpoOIecce
OCYIIECTBJICHUSI MPOPECCUOHANTEHON JIeITEIbHOCTH,
OJTHAKO COBEPIIAET OIIUOKH.

Cpennuii ypoBeHb
Or11eHKa «3a4TEHOY, «XOPOIIO»

Brnameer  HaBbIKAMH  TIOATOTOBKH
IOPHTTYECKIX JIOKYMEHTOB B mporiecce
OCYIIECTBIEHUST MPOPECCUOHATFHON JIeITEIbHOCTH,
JIONyCKaeT He3HAYUTEIbHbIE OIHOKH.

Bricokuii ypoBeHb
OreHKa «3a4TEHO», «OTIUIHO

HNmeer  chopmupoBasiieecs
CHCTEMATHYECKOEe BIIAJICHUE HAaBBIKAMH ITOrOTOBKH
FOPUINIECKUX JIOKYMEHTOB B nporecce
OCYIIIECTBIICHUS npohecCHOHATBHON

JCATCIbHOCTH.OCTH.

He 3maer, mubo mmeer ¢parMeHTapHBIC 3HAHHSI 00
OCHOBAax TMpOIEIYPbl PACCMOTPEHUS H MOJTOTOBKH
MPOEKTOB IOPUIMYECKUX JTOKYMEHTOB B COOTBETCTBUH
¢ mnpoduneM MPodeCCHOHANBHON IeATEeTHHOCTH,
JTOITyCKaeT rpyOble OMmMOKN B OTBETE

[1K-6.1-BY 3HaeT oCHOBBI IIPOIETyPHI PACCMOTPEHUS
Y TIOJITOTOBKHU TPOEKTOB IOPHIMYECKUX JOKYMEHTOB B
COOTBETCTBHH C TmpoduieM mpodecCHOHATEHON
JeATeIbHOCTH, OIHAKO HE OpPHEHTHUPYETCS B
crenuduke.

Hmeer chopmMupoBaHHBIE, HO COAEpIKaIIre MPOOEIb
3HaHUS 00 OCHOBax MPOLENYPHl PAcCMOTPEHHS U
MOATOTOBKH NPOEKTOB IOPHUANYECKUX TOKYMEHTOB B
COOTBETCTBHUHM ¢ mpodmieM npodeccHoHaIbHON
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BelIcokuii ypoBeHb
OreHka «3a4TEeHOY,
COTIINIHO»

Henocratounsiii ypoBeHb
Orenka

«HE3aYTEHOY,
«HEYIOBJICTBOPHUTEIHLHOY

bazoBbiii ypoBeHb
Orienka, «3a4TEHOY,
«YIOBJICTBOPHUTEIHEHOY

Cpennuii ypoBeHb
Ornenka «3a4TEHOY,
«XOPOIIIOY»

BrIcokuii ypoBeHb
Ornenka «3aUTEHOY,
«OTITUYHOY

Henocrarounslii ypoBeHb
Onenka

«HE3a4TEHOY,
«HEYIOBJIETBOPUTENBHOY

ba3oBrlil ypoBEeHb
OreHKa, «3a4TEHOY,
«YIOBJIETBOPUTEIIEHO

Cpennuii ypoBeHb
OrueHka «3a4TCHOY,
«XOPOIIOY»

I[IK-6.2.  Ywmeer
pa3pabaThiBaTh
FOPUIHYECKHE
JIOKYMEHTBI B
chepe
npohecCroHaIbH
OU J1eATENBHOCTH

I1K-6.3. Bmaneer
HaBBIKAMHI
MOATOTOBKH
IOPUINIECKIX
JOKYMEHTOB B
mpouecce
OCYLIECTBICHUS
npodeccuoHanbH
on

JeATEIbHOCTH.

Jlekyuonnoie
3aHAMUS
Ipaxmuueckue
3aHAMUS
HnmepaxmuesHvie
JNeKyuu
HnmepaxmuesHvie
npakmuiecKue
3aHAMUs

Jlekyuonnoie
3aHAMUSL
Ilpaxmuueckue
3auamus
Humepaxmuenvie
JeKyuu
Humepaxmuenvie
npakmuyeckue
3auamus

1-6

Yemmuwiil onpoc
Joxnao -
npesenmayus U
ez2o
obcyaicoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

Yemusiii onpoc
loxnao -
npesenmayus U
e2o
obcyscoerue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

JACATCIIBHOCTH

Nmeer chopMUPOBaHHBIE CHCTEMaTHYECKHE
NpeNCcTaBICHHS 00 OCHOBax MPOLIEAYPHI
paccMOTpeHus T MOJITOTOBKH MPOCKTOB
IOPUINYECKMX  JOKYMEHTOB B COOTBETCTBHH €
npoduieM npodheCCUOHANBHOMN JeATEIbHOCTH

(parmMeHTapHOEC YMEHHUE
pa3pabaThiBaTh IOPHINYECKHE JTOKYMEHTHI B cdepe

He ymeer wnmm wumeer

poeCCHOHANTBHOMN JeATEIbHOCTH

VYMeer pa3pabarbiBaTh FOPUANYECKAE TOKYMEHTHI B
chepe npodeCCHOHANTBHON IEITEILHOCTH, OIHAKO
COBEpIIIAeT OMUOKHU NMPH IPHMEHEHHH.

VYMeer pa3pabaThIBaTh IOPUAMYECKHE TOKYMEHTHI B
chepe npodheccuoHaNbHON eSITENbHOCTH, JOMYCKAeT
HE3HAYMTEIbHBIC OIIMOKH.

Hmeer  chopMHpOBaBIIMECS ~ CHCTEMaTHYECKOE
yMeHHe pa3pabaThiBaTh FOPUANYECKHE TOKYMEHTHI B
chepe mpodeCCHOHATBHON JEATENFHOCTH C yYETOM

COBieMeHHLIx TEHIECHINH.

He Bnaneer min ¢parmeHTapHO BiafeeT HaBBIKAMU
MOATOTOBKH FOPUANYECKUX JOKYMEHTOB B IIPOLECCE
OCYIIECTBIECHUS MpodecCnOoHaTbHON A TEIFHOCTH

Bnageer HaBbIKaMH TOATOTOBKU — IOPHIMYECKHX
JOKYMEHTOB B mporiecce OCYILECTBIICHUS
npodeccuoHaNnbHON JeATeNbHOCTH, OZTHAKO
COBEpIIAET OUTHOKH.

Bnageer HaBbIKAMH  TOATOTOBKH  IOPHIMYECKHX
JOKYMEHTOB B nporuecce OCYIIECTBIECHUS
npoecCHOHAIBHOW  NIEATENBHOCTH,  JIONYCKAaeT




BelIcokuii ypoBeHb
Orenka «3aUTECHOY,
«OTJIMYHO»

HE3HAYUTEILHEIC OINOKH.

Nwmeer chopmMupoBaBIeecs CHUCTEMaTH4eCcKoe
BIIAJICHUE HABBIKAMH TIOJATOTOBKH  IOPUIHMYECKUX
JIOKyMEHTOB B nporecce OCYILIECTBIICHUS

npodeccruonanbHol aesTenbHOK-4  3Haer
HenocraTtounslil ypoBeHb

Ornenka

«HE3aUYTEHOY,

«HEYJOBJICTBOPUTENBHO» 3HAET OCHOBBHI MPOLEAYPHI
pacCMOTpECHUA u IIOATrOTOBKH ITPOCKTOB
IOPUINYCCKUX JOKYMCHTOB B COOTBETCTBHUU C
npoduieMm pod eCCHOHATBHOM JeITEIbHOCTH

JlekIIMOHHEBIE 3aHATUSI
[IpakTuueckue 3aHITUS
I/IHTepaKTI/IBHI)Ie JICKIIN U
WHTepakTHBHBIE TPAKTHYECKHUE 3aHITHS
YcTHBIN ompoc
Joknax - mpe3eHTaIus U ero oocyxIeHne
Pemmenne cuTyarimoHHBIX 3a7a4
He 3naer, mibo mmeer (parMeHTapHBIE 3HAHUA 00
OCHOBaX TMPOIEAYPhl PACCMOTPEHUS W TOATOTOBKU
MIPOEKTOB IOPUIUIECKUX JOKYMEHTOB B COOTBETCTBUU
¢ mnpoduneM MPodECCHOHATLHON NeATEIbHOCTH,
JIOITyCKaeT rpyOble OmmMOKN B OTBETE
Ba3oBrlil ypoBEeHb
OreHka, «3a4TEHOY, «yIOBIETBOPUTEIHHO»
3Haer OCHOBBI
MPOIEAYPHl PACCMOTPEHHUS W TOATOTOBKU IPOEKTOB
IOPUINYECKNX JOKYMEHTOB B  COOTBETCTBUU C
npopuieM  TpOPEcCHOHAIBHOW  JeATEThbHOCTH,
OJTHAKO HE OPUEHTHPYETCS B CIeU(UKE.
CpenHuii ypoBeHb
O1eHKa «3a4TEHOY, «XOPOIIO»
Nmeer c(hopMUpPOBaHHBIE, HO
coJlepKame mpoOensl  3HaHWA 00  OCHOBax
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MpoLeaypbl PacCCMOTPEHHS W TOATOTOBKH IPOCKTOB
IOPUIANYCCKUX JOKYMCHTOB B COOTBETCTBUH C
npoduieM npoheCCUOHANBHOMN NeITeIbHOCTH

Bricokuii ypoBeHb
OlieHKa «3aYTCHO», «OTIUYHO

Nmeer chopMUpOBaHHEIE

CHUCTEMAaTHYeCKUe MpEACTaBiIeHHs 00  OCHOBax
MpoLeaypbl PACCMOTPEHHS W TOATOTOBKH TPOEKTOB
IOPUIANYCCKUX JOKYMCHTOB B COOTBETCTBUH C
npoduieM npoheCCUOHANBHOMN eITeIbHOCTH

Ywmeer

Henocrarounsiii ypoBeHb
Ornenka
«HE3aYTEHOY,
«HEY/IOBJIETBOPUTEIHHO Ywmeer
pa3pabaTheIBaTh IOPUINYECKHE TOKYMEHTHI B cdepe
poeCCHOHATBHOMN IEITEILHOCTH JIekimoHHbIE
3aHITHA
[IpakTrueckue 3aHITUS
WHTepakTHBHBIE JEKIINH
WHuTepakTHBHBIE TPAKTHYECKHIE 3aHITHS

YcTHBIN orpoc

Joknan - mpe3eHTaIus u ero o0cyxaeHue
Pemmenne cuTyarimoHHBIX 33724
Tect He ymeer nnm umeer parMeHTapHOE YMEHHE
pa3pabaTeiBaTh IOpPHIUYECKHE TOKYMEHTH B cdepe
Mpo¢heCCHOHATBHON IeSTENFHOCTH

Bba3oBrliil ypoBeHb
OreHka, «3a4TEHOY, «yIOBIETBOPUTEIHHO»

Ywmeer paspabaTbiBaTh
IOpUINYECKHe JIOKYMEHTBI B chepe
npoheccuoHaTLHOM JeSITENBHOCTH, OJIHAKO

COBEpLIAET OMIMOKH MPH NPUMEHEHHH.
CpenHuii ypoBeHb
OneHka «3a4TeHO», «XOPOUIo»
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YMeer pa3pabaThiBaTh HOPUIUUCCKUE

JOKYMEHTBI B chepe npodeccHoHaTBHON

JeSITEIbHOCTH, TOMYCKaeT He3HAUNTEIbHbIC OIINOKH.
Belicokuii ypoBeHb

OreHKa «3a4TeHOY», «OTIIHYHOY

HNmeer  chopmupoBaBimecs

CHCTEMaTHYEeCKOe yMeHHe pa3pabarbIBaTh

IOpPHUTTYECKHE JIOKYMEHTBI B chepe

npoecCHOHANILHOW ~ JICSITENBHOCTH  C  YYETOM
COBPEMEHHBIX TeHICHIIUH.

Brnaneer
Henocrarounsiii ypoBeHb
Ornenka
«HE3aYTEHOY,
«HEYIOBJICTBOPUTEIILHOY Bnageer HaBmIKaMH

MOJITOTOBKH IOPHINYECKUX ITOKYMEHTOB B IIpoIiecce
OCYIIECTBICHUST TPOPECCHOHANBHON JICSTENBHOCTH.

JlexunoHHBIE 3aHATUS
[IpakTrueckue 3aHITUS
WHTepakTHBHBIE JEKIINH
WHuTepakTHBHBIE TPAKTHYECKHIE 3aHITHS
YcTHBIN orpoc
Joknan - mpe3eHTaIus u ero oocyxaeHne
Pemmenne cuTyarimoHHBIX 33724
He Bnameer wnm ¢parmeHTapHO BIajeeT HaBBIKAMH
MOJITOTOBKH IOPHINYECKAX ITOKYMEHTOB B IIpoIlecce
OCYIIEeCTBIEHUS MTPO(ECCHOHANBHON e TeNFHOCTH

Bba3oBrliil ypoBeHb
OreHka, «3a4TeHO», «YIOBIETBOPUTEIHHO)

Bnaneer HaBBIKAMU ITOATOTOBKHU
FOPUITYECKUX JIOKYMEHTOB B rporiecce
OCYIIECTBJIEHUS TPOGECCHOHAIBHON JeaTeTbHOCTH,
OJTHAKO COBEpIIAET OINOKH.

CpenHuii ypoBeHb
OLIEHKA «3a4TEHO», «XOPOILIOY
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Bnaz[eeT HaBbIKaMH IIOATOTOBKH

IOPUTTYECKIX JIOKYMEHTOB B mporecce
OCYIIECTBJICHUSI MPOPECCHOHANBHON JIESTEIbHOCTH,
JIONTYCKaeT He3HAYUTEIIbHBIC OIINOKY.

Belicokuii ypoBeHb
Or11eHKa «3a4TEHO», «OTIUYHO

Nmeer chopmupoBaBIieecs CHCTEMAaTHUECKOE
BJIAICHUEC HABBIKAMU IIOJATOTOBKH IOPUIUYCCKHUX
JIOKYMEHTOB B mporiecce OCYILECTBIICHUS
npodecCHOHANBHON AESTETHHOCTH. OCTH.
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4. METOAUYECKHUE MATEPHUAJIBI, OTPEJEJAIOIIUE ITPOLEYPbI
OIIEHUBAHUA PE3YJIBTATOB OB YYEHUA

YcrHbli onpoc

IIpasuna noocomosku ycmmozo omeema

Jlnst cocraBiieHMsT OTBETAa HA YCTHBIM BOIPOC, NPEICTABICHHBIM B KaXIOM M3 TEM
CEMHUHAPCKOT0 (MPAKTHUYECKOT0) 3aHATHS, CTYJCHTY CIIEIYyET:

- MIPOYMUTATh BECh TEKCT, COCTABHUTH IICIIOCTHOE MPEJCTABICHUE 00 M3JI0KEHHBIX B HEM
COOBITHSIX, SIBICHHSIX;

- o0paTuTh BHHMAaHHE Ha BBIJICJICHHBIC B TEKCTC HOBBIC TOHATHSA, (OPMYIUPOBKHU
3aKOHOB, 000OIICHMS, BEIBOJIBI, OCHOBHEIE (DaKTHI,

- COCTaBUTH PA3BEPHYTHIN IJIaH YCTHOTO OTBETA, YTO MOMOXKET OCMBICIUTH HAYYHYIO
nH(pOpPMaLHIO;

- TIPOBEPUTH, KaK YCBOCH HOBBIA MaTepual, Nepecka3arh ero, MoJib3ysach MIAHOM, 3aTeM
0e3 Hero.

Odopmienue oTBeTa Ha YCTHBINM BOIIPOC - 3TO peaibHasi peueBasi BHEIIHSS CTPYKTYpa, B
HEW OTpa)kaeTCs COOTHOIICHHE 4YacTell BBICTYIUIGHHS] 10 WX 1ENH, CTUIUCTHYECKUM
O0COOEHHOCTSIM, TIO OO0BEMY, COUYETAHHWIO PAIMOHAIBHBIX W OMOIIMOHAIBHBIX MOMEHTOB, Kak
MPaBUJIO, JIEMEHTAMH KOMITO3HIIMH JOKJIaga SIBJSIOTCSA: BCTYIJICHHE, OMpENeNIeHne MpeaMeTa
BBICTYIUICHUS, U3JI0’KEHUE, 3aKITFOUCHHE.

Berynnenne momoraer o0OecmeudTh yCleX BBICTYIUIGHHS 10 JII0OOH TeMaTHKe.
Berynnienue  10KHO — conepkaTh:  HasBaHME  JIOKJIAna; COOOIEHHWE OCHOBHOM — HJieu;
COBPEMEHHYIO OIIEHKY TpeIMeTa W3JI0KEHHUS, KpaTKoe TMEePEeUUCICHUE paccMaTPUBAEMBIX
BOIIPOCOB; HHTEPECHYIO JUIA ciaymiaTenei GopMy U3JI0KEHHUS; aKLIEHTUPOBAHNE OPUTHHAIILHOCTH
MOX0/a.

BricTymieHre COCTOUT U3 CIEAYIOIINX YaCTEH:

OcHOBHasE 4acTh, B KOTOPOM BBICTYMAIONMIUNA JIOJDKEH PACKPBITH CYyTh TEMbI, OOBIYHO
CTPOUTCS MO MNPUHLMITY OTYETA. 3aja4a OCHOBHOM YacCTU: MPEICTABUTh JOCTATOYHO JAHHBIX JUIS
TOT0, YTOOBI CIYIIATENU 3aMHTEPECOBAINCH TEMOU U 3aX0TEIN 03HAKOMUTHCS C MaTepUaIaMU.

3aKIII0ueHHE - 3TO YeTKOe 0000IIEeHNE U KPaTKKUE BBIBOJIBI 110 U3JaraeMoi TeMe.

Jokaan - npe3eHTanus M ero o0Cyx aeHune

PernameHT ycTHOTO mMyOJIMYHOTO BBICTYIICHUS (0KIa1a) — He O60jee 10 MUHYT.

HckyccTBO YCTHOTO BBICTYIUICHHSI COCTOUT HE TOJILKO B OTJIMYHOM 3HAHHMU TPEIMETa
peuu, HO U B yMEHHH MPENOJHECTH CBOM MBICIH W YOSXKICHHs MPAaBHIBHO M YHOPSIOYCHHO,
KPacCHOPEYHMBO ¥ YBIICKATEIBHO.

JIroboe ycTHOE BBICTYIUICHHE JIOJDKHO YAOBJIETBOPSTH TPEM OCHOBHBIM KPHTEPHSIM,
KOTOpbIE B KOHCYHOM HTOTE M MPHUBOJAT K YCIEXY: 3TO KPUTEPUI MPAaBHIBHOCTH, TO €CTh
COOTBETCTBUS SI3bIKOBBIM HOpPMaM, KPUTEPHUN CMBICIOBON aJICKBATHOCTH, TO €CTh COOTBETCTBUS
COJICpKaHUS BBICTYIUICHHS PEAIIbHOCTH, U KpUTEepUd 3(PPEKTUBHOCTH, TO €CTh COOTBETCTBHUS
JOCTUTHYTBIX PE3YIbTATOB NOCTABJICHHOM IICIIH.

PaGoty mo moAroTOBKE YCTHOTO BBICTYIUIGHHS MOXHO pPa3feNuTh Ha JIBa OCHOBHBIX
JTama: JOKOMMYHUKATHUBHBIN O3Tan (TIOArOTOBKA BBICTYIJICHUS) M KOMMYHHKATHBHBIM STamn
(B3auMoelicTBHE C ayAUTOPHEH).

PaGota mo moaroToBKe YCTHOTO BBICTYIJICHHUS] HAUMHAETCS ¢ GOPMYITHPOBKH TeMbI. Tema
BBICTYIUICHUS HE JIOJDKHA OBITh TEperpyKeHHOUW, Henb3s «00BATh HEOOBITHOE», OXBaT
OOJBIIOTO KOJMYECTBA BOMPOCOB MPHUBEAET K UX OEroMy MEPEeYUCIICHUI0, K JeKIapaTUBHOCTH
BMECTO TJIyOOKoro aHanmusza. Heymauneie pOpMYyITHUpPOBKH - CIMIIKOM JUTHHHBIE MM CIUIIKOM
KpaTKue U o0lue, oueHb OaHaJdbHBIC U CKyUHBIE, HE COAEpIKallue MpoOIeMbl, OTOPBAHHBIE OT
JabHEHIIIeTo TeKCTa U T.JI.

Camo BBICTYIIEHHE JIOJDKHO COCTOSITh M3 Tpex dacTei — BeryruieHus (10-15% o6mero
BpeMeHH ), ocHOBHOU vacTh (60-70%) u 3axmoueHus (20-25%).
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Berymienue Bkitogaer B ceOsi MpencTaBieHHE aBTOPOB ((hamuiiusi, ©UMsi OTYECTBO, TPU
HEOOXOJMMOCTH  MECTO  y4eObl/paboThl, CTaTyc), Ha3BaHME [OKJIAAa, pPACHIH(PPOBKY
[10/13ar0JIOBKA C LIEJIbI0 TOYHOTO OTIPEIEJICHUS COACPKAHUS BBICTYIUICHUS, YETKOE OINpPE/ICIICHHE
crep>kHeBoi uaen. CtepHEBas HJesl MPOEKTa IMOHMMAETCS KaK OCHOBHOM TE3HC, KIHOYEBOE
nosioxkeHre. CTepkHeBas HJesl JaeT BO3MOXHOCTh 3alaTh OIPENEICHHYI0 TOHAIbHOCTh
BoICTyIIIeHHI0. COopMynMpoBaTh OCHOBHOW TE3MC O3HAYAeT OTBETHUTH Ha BOIPOC, 3a4eM
TOBOPUTH (11€J1h) U O Y€M FOBOPUTH (CPEICTBA TOCTUKEHUS 1IEIH).

TpeboBanust K OCHOBHOMY T€3UCY BBICTYILICHHS:

- (ppaza moimKHA yTBEPKAATH TJIABHYIO MBICIIb U COOTBETCTBOBATH LI BBICTYIUICHUS;

- CY)XICHHE JOJDKHO OBITh KPAaTKWM, SICHBIM, JIETKO YIEpKHBATHCS B KPATKOBPEMEHHOU
aMsTH;

- MBICITh JIOJDKHA IOHUMAThCS OJTHO3HAYHO, HE 3aKITI0YaTh B ce0e MMPOTHBOPEUHSI.

K aprymeHtanuu B TOJB3y CTEP)KHEBOW HJEM MPOEKTa MOXKHO TPHUBIEKATH (OTO-,
BUJIeOpparMeTsl, ayauo3anucu, ¢akrosorndeckuii wmarepuan. lludpoBble naHHBIE A
oOJyierdeHus] BOCHPUATHS JIydlle JIEeMOHCTPHUPOBATh MOCPEICTBOM TaONHIl M TpapuKoB, a HE
3TI0YTOTPEOIIATh MX 3a4UThIBaHWEM. Jlydie Bcero, Korja B YCTHOM BBICTYIUICHHH KOJHYECTBO
U(pPOBOrO MaTepHaisa OrpaHHYEHO, HA HETo JIydIlle CCBHUIAThCS, a He MPUBOIUTH TOJHOCTHIO,
TaK Kak oOmime udp cKopee yTOMIISIET CITyIIaTeNIel, HeXKENN BhI3bIBAET HHTEPEC.

[Inan pa3BUTUS OCHOBHOW YacTH JOJDKEH OBbITh SCHBIM. JlOJKHO OBITH OTOOpaHo
ONITUMAITLHOE KOJIMYECTBO (DAKTOB M HEOOXOIUMBIX TPHUMEPOB.

B HayyHOM BBICTYIUIEHWHM TIPUHATO Takoe yrmoTpeOneHue ¢GopM CIIOB: daIie
WCTIOJIB3YIOTCS TJIaroJibl HACTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOM» 3HAUCHHH, BO3BpPATHBIE W
Oe3IMYHbBIC TJaroJibl, mpeodnananue Gopm 3-ro juia riarosia, GopM HECOBEPIICHHOTO BHA,
UCIOJb3YIOTCS HEONPEACICHHO-INYHbIE IPEITIOKEHHS.

Camble wyacTble OIIMOKM B OCHOBHOM 4YacTM JOKJIaZa - BBIXOA 3a Mpeaenbl
paccMaTpUBaeMbIX BOIIPOCOB, IIEPEKPhIBAHME IIYHKTOB IUIAaHA, YCJIOXHEHUE OTAEIbHBIX
MOJIOKEHUHM pPeyM, a TakXkKe Ieperpy3ka TeKCTa TEOPEeTHUECKUMH pPACCYXAECHUSAMH, oOuiue
3aTPOHYTHIX BOINPOCOB (AEKIAPAaTUBHOCTb, O€3710Ka3aTENbHOCTb), OTCYTCTBHE CBSI3U MEXKIY
YacTAMHU BBICTYIJICHHS, HECOPAa3MEPHOCTh YacTed BBICTYIUICHHUS (3aTSHYTO€ BCTYILJICHHUE,
CKOMKAHHOCTb OCHOBHBIX IIOJIOXKEHHH, 3aKITFOUEHHMS).

B 3akmoueHnn Heo6X0MMO ¢HOPMYIMPOBATh BBIBOABIL, KOTOPBIE CIEIYIOT U3 OCHOBHOM
uaen (uaei) BeIcTymuieHUs. [IpaBMIIBHO MOCTPOEHHOE 3aK/IIOUEHHME CIIOCOOCTBYET XOpOIIEMY
BIIEYATJICHUIO OT BBICTYIUICHUS B LIEJIOM. B 3aKIIIOYEHUU UMEET CMBICII TOBTOPUThH CTEPKHEBYIO
UJEI0 U, KPOME TOr0, BHOBb (B KPaTKOM BMJIE) BEpPHYThCS K TEM MOMEHTaM OCHOBHOM 4acTH,
KOTOpbI€ BBI3BAIM HHTEpeC ciylareiaed. 3aKOHYUTh BBICTYIUIEHHE MOKHO PEIINUTENIbHBIM
3asgBlIeHHEM. BcTyluieHne W 3akiroueHue TpeOyroT 00s3aTeNbHONW IMOJIrOTOBKM, UX TpYyAHEe
BCEro CO3JaBaTh Ha XO.y.

IIpu moAroToBKe K BBICTYIUIEHHIO HEOOXOIMMO BBIOpATh CIOCOO BBICTYIJICHUS: YCTHOE
U3JI0KEHHE C ONOPOM Ha KOHCIEKT (OMOPOM MOIYT TaKkKe CIYXUTh 3apaHee NOJTrOTOBJIEHHBIE
CJIaii/ibl) WM YTE€HHUE MOATOTOBJIEHHOTO TEKCTA, JIydIlle HAU3YCTh.

3aroMMHaHUE HAMCAHHOTO TEKCTa 3aMETHO CKOBBIBACT BBHICTYIAIOIIETO U MPUBSI3bIBACT
K 3apaHee COCTaBJIEHHOMY IUIaHy, He JlaBasi BO3MOKHOCTHU OTKJIMKAThCS Ha PEaKIHI0 ayTUTOPHH.

HeoOxonnMo wu30erarb CIHOXHBIX HPEAJIOKEHUH, MPUYACTHBIX W JIeeNPUYACTHBIX
000pOTOB.

[Tay3a B yCTHOH peuu BBINOJHSET Ty K€ POJb, YTO 3HAKHU MPENHMHAHUS B MUCbMEHHOM.
ITocne cloKHBIX BBIBOJOB WJIM JUIMHHBIX TPEUIOKEHUH HEOOXOIUMO clenaTh may3y, 4TOObI
CIIylIaTeIy MOIJIM BAYMAThCsl B CKa3aHHOE WJIM MPAaBUJIBHO MOHATH C/ENaHHbIe BbIBOABI. [locie
BBICTYIIJICHUSI HYXKHO OBITh TOTOBBIM K OTBETaM Ha BO3HHUKIINE y ayJUTOPUU BOTIPOCHI.

Pa3paborka MyJbTHMeIHITHON NPe3eHTALINH
MynbTuMeaniiHas Tpe3eHTalus - MPEACTaBICHUE COJAEp)KaHUs y4yeOHOTO Marepuana,
y4eOHOI1 3a/1a41 ¢ UCTIOJIB30BAaHUEM MYJIbTUMEAUHHBIX TEXHOJIOTHUH.
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OOurre TpeboBaHuUs K MPe3eHTAIHN:

- Ipe3eHTals He JoJDKHA ObITh MeHbliie 10 crnaiios;

- MEpBBI JIUCT — OTO TUTYJIBHBIA JIMUCT, HA KOTOPOM OO0S3aTE€IbHO JOJKHBI OBITh
MIPEJICTaBJICHBI: HAa3BaHHUE MPOCKTA; GaMWIHs, UMs aBTOpa; HOMEp y4eOHOU TpyIbl, Ha3BaHUE
y4eOHOTO YUpeKACHUS;

- CJICAYIOLIMM CJIAMIOM JIOJKHO OBITh COJIEp)KaHKe, TIe MPEACTaBICHBI OCHOBHBIE TAIIbI
(MOoMeHTBI) Tpe3eHTanuu. JKemaTellbHO, YTOOBI W3 COJEPIKAHUS MO THIEPCCHUIKE MOXKHO
MEePEUTH Ha HEOOXOAUMYIO CTPAHUIY U BEPHYTHCSI BHOBB Ha COJCPKAHIC,

- IM3aiH-)PrOHOMHUYECKHE TpeOOBaHUS: COYCTAEMOCTh IIBETOB, OIPAHUYCHHOC
KOJIMYECTBO OOBEKTOB Ha CIaiiJIe, IBET TEKCTA,;

- B TMpe3cHTAlMH HEOOXOIUMBbI HMMIIOPTHPOBAHHBIE OOBEKTHI M3 CYIICCTBYIOIIUX
uuppoBbIx o0pazoBarenbHbIX pecypcoB. (Hambonee npuemsembiM U ynoOHBIM B paboTe
spisercs [IOP «cnons3oBanue Microsoft Officen;

- TIOCJIETHUMU CJaiiIaMu MPe3eHTAIUU JOHKHBI OBITh TI0CCAapU U CITUCOK JIMTEPATYPHI.

OnHUM W3 BOXHBIX MOMEHTOB SIBIIIETCSI COXPAHEHUE €MHOTO CTUJIS, YHUDUITUPOBAHHON
CTPYKTYpBl U (DOpMBI MpeacTaBieHUs y4eOHOTO Marepuansa Ha BceM ypoke. Ilpu cozmanuu
MYJIBTUMEIUIHOTO TIOCOOMS MPEIIOJIaracTcsi OTPaHUYUTHCS MCIOJIH30BAHUEM JIBYX HIIM TPEX
mpudToB. Bes mpe3eHTaus 0HKHA BBITTOJHATHCS B OJTHOW IBETOBOM MAMTpE, HAIPUMEp Ha
0a3e 0HOTO MIa0JIOHA, TAK)KE BAXKHO MTPOBEPUTH MPE3CHTAIMIO HA Y00CTBO €€ YTEHHUS C DKpaHa.
TekcTel Tpe3eHTalMd HE JOJDKHBI OBITh OOJNBIIUMH. BEBITOJHEE WCIOIB30BATh CXKATHIM,
MH()OPMAMOHHBIA CTHIIL M3JIOKCHHS MaTepuaia. HyxHo Oyner cymMeThb BMECTHTh MaKCHMyM
nH(OPMAIUA B MUHUMYM CJIOB, TIPUBIICYb U yIePKaTh BHUMAaHUE 00yJaeMbIX.

[Ipy moAroToBke MyNnbTUMEOUNHBIX MPE3EHTAUNA BO3MOXHO HCIIOIB30BAHUE PECYPCOB
cet VHTepHET, COBPEMEHHBIX MYIbTUMEIUWHBIX SHLIUKIONEAUNA U AIEKTPOHHBIX Y4EOHHKOB.
Y106HBIM sBASIETCS TOT (PAKT, 4TO MYIBTUMEIUNHHYIO MPE3ECHTAIMI0 MOKHO OYyAeT JOMOJHATH
HOBBIMHM MarepHajaMu, Jjs €€ COBEpILICHCTBOBAaHUS, TeM 0oJiee YTO COBPEMEHHBIE
MIPOrpaMMHBIE U TEXHUYECKHUE CPECTBA MO3BOJISIOT JIETKO U3MEHSAThH COJAEpKaHUE MPe3eHTalun
1 XpaHUTH OONbIIHE 00bEMBI HHPOPMAITUH.

Brinonnenue 3amanust:

1. Dranm mpoeKTUPOBAHUA: OMNpeNesieHHue IieJied HCIOJB30BaHUS Mpe3eHTaluu; cOop
HeoOXouMOro Marepuana (TEeKCThl, PUCYHKH, CXeMbl U [p.); (opMHupoBaHHE CTPYKTYpHI U
JIOTUKHU MOJIa4¥ MaTepHualia; Co3JaHue Manku, B KOTOPYIO OMEILeH COOpaHHbII MaTepHall;

2. Drtam KOHCTpyHpOBaHUs: BbIOOp mporpamMmmbl MS Power Point B MEHIO KOMITBIOTEDA;
ompeneseHUEe U3aiiHa CIIaiIoB; HAINOJHEHHWE CIAlI0B COOpaHHOW TEKCTOBOW W HAIJBSIIHOW
uHpopmanuent; BkIoYeHHE 3((EKTOB aHUMAIMM U MY3BIKAJBHOTO CONPOBOXKIEHUS (IpU
HEOOXOJIMMOCTH); YCTaHOBKA pEXHMMa IMOKa3a ClaiiioB (TUTYABHBIM ClaiJl, BKIFOYAIONINAN
HauMeHOBaHHe KadeAphl, TIe BHINOJHEHa paldoTa, Ha3BaHHE MPE3CHTALMU, TOPOA MU TOJ;
CoJIepKaTeIbHBI — CIHCOK Cai/I0B MpPe3eHTallu, CTPYIIUPOBAHHBIX IO TEMaM COOOIICHUS;
3aKJIIOUUTENbHBIN CIal]] CONEPKUT BHIBObI, MOXKEIAHUS, CIUCOK JTUTEPATyphl U TIp.);

3. Drtam MoJenupoBaHHUS - TPOBEPKAa M KOPPEKLHsS MOATOTOBICHHOTO MaTepuaa,
oTmpeeNieHue MPOA0KUTEIHLHOCTH €ro IEMOHCTPALIUH.

Pemienune pasHoypoBHEBBIX 32124 (3agaHMil)

Pemenne cutyaninoHHBIX 337124 - 3TO paboTa CTy/IeHTa M0 CUCTEMATH3AIMH HH(POPMAIH
B paMKax MOCTAHOBKHU WJIM PElIeHUs KOHKPETHBIX mpoOieM. Takoil Bua pabOThl HaMpaBlIeH Ha
pa3BUTHE MBIIUICHHUS, TBOPYECKUX YMEHUH, YCBOSHHE 3HAHMM, JOOBITHIX B XOJ€ AKTHBHOTO
MOUCKAa M CaMOCTOSITENILHOTO penieHust mpobiem. Takuwe 3HaHuUA Oojee MPOYHBIE, OHU
MO3BOJIAIOT CTYJAEHTY BUJIETh, CTABUTH U pa3peliaTh KaK CTaHAApTHbHIE, TAaK U HE CTaHJapTHbHIC
3aJ1a4uM, KOTOPhIE MOTYT BOSHUKHYTh B JAIbHEUIIEM B MPOPECCUOHANBHOMN 1eATEeIHHOCTH.

HenpeMeHHBIM ycnOBHEM TMpPaBUIBLHOTO PEIICHUS 3aJay SIBJISAETCS YMEHUE YETKO
chopMynupoBaTh K OCHOBHOMY BOIPOCY JOTIOJHHUTENBHBIE BOIMPOCHI, OXBATHIBAIOIIUE
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cojepkaHue 3anaud. [IpaBuUIbHBIA OTBET Ha JONOJHUTENIBHBIE BOIPOCHI IO3BOJUT CJHENATh
BEPHBIN OKOHYATEIIbHBIN BBIBOI.

Pemenue 3a1a4 10HKHO OBITH TOJHBIM U Pa3BEPHYTHIM M COCTOSITh U3 TPEX ATAIOB:

1. Anamm3 curtyauuu. Ha nmaHHOM »3Tame HEOOXOIMMO, NPEXKAE BCEro, YACHUTH
CoJiepKaHue 3a/1a4H, CYIIIHOCTh BO3HUKIIIETO CIIOPa U BCE 0OCTOATENBCTBA JIea.

2. Onenka curyanuu (JOBOJOB CTOPOH) C TOYKH 3pPCHHS  JCHCTBYIOMIETO
3aKOHOJATenbcTBA. JlJIs 3TOr0 CTYIEHT JOJDKEH ONPENeIUTh HOPUINYECKOE 3HAuYEHUE
(bakTHUeCKUX OOCTOSATENBCTB, YHNOMSHYTBIX B 3ajJadye, M KBATM(UIIUPOBATH YKAa3aHHOE B
YCIIOBUH 33J]a4uil IIPaBOOTHOLIEHHE.

3. ®opmynupoBKa BBIBOJOB, B TOM 4YHuciIe 00 OOOCHOBAaHHOCTH TPEOOBAHUN WIH
BO3PAXEHUH CTOPOH CIIOpa, a €CIM JIeN0 YK€ PEeHIeHO CyJoM — TO U 00 00OCHOBAaHHOCTH
M3JI0’KEHHOTO B Ka3yce pelieHus.

IOpuanueckas kBanupukanus (pakToB U OTHOIIEHUN JOKHA OCHOBBIBATHCSI HA HOpMax
npaBa. PaccykneHuss ¥ BBIBOJABI JIOJKHBI ObITh OOOCHOBAHBI CCBHIJIKAMU Ha KOHKPETHbBIE
npaBoBble HOpMBI. [Ipu 3TOM yka3bpIBaroTCs ab3allbl, YacTH, MyHKThI, CTATbU HOPMATUBHOIO aKTa.
TekcT aTMX HOpPM HEOOXOAMMO B COOTBETCTBYIOIIEH 4acTH MPOUUTUPOBaTh. OJHAKO pELICHHE
HE JOJDKHO COCTOSATh JIMIIb W3 JOCJIOBHOTO U3JIOKEHUS WM Tepecka3a TeKCTa cTaTel
HOPMAaTUBHBIX aKTOB.

[IpenonaBaTens  BmpaBe 3ajaBaTh  OTBEYAIOUIEMY  JOMOJHHUTEIbHBIE  BOMIPOCHI,
BBITEKAIOUIME U3 YCIOBHUS 3a/auM, JUOO OTHOCSIIMECS K paccMaTpuBaeMoi yueOHOU Teme.
[IpopaboTka KOHTPOJBHBIX BOMPOCOB, KaKk M CamMO peLIeHUEe 3aJaud, OCYIIECTBIIAETCS
CTYIAEHTaMH CaMOCTOSITEIbHO, B IPOIIECCE MOATOTOBKU Ha MPAKTUYECKOM 3aHSITHH.

3aHATHS TPOBOJATCS C UCIIOJIB30BAHUEM AKTHUBHBIX M MHTEPAKTUBHBIX 00pa30BaTEIbHBIX
TEXHOJIOTMH: pelIeHHE 3a7ja4 B MaJIbIX TPYyMIax, JMCKYCCUM U TBOPUYECKUX 3aJaHUH.

CrynenTs! ans pabOThl HA MPAKTUYECKUX 3aHATHUSX JTOJDKEH UMETh TETPajb, B KOTOPOM
BBITIOJTHSFOTCS TUCbMEHHBIE 3aJaHUS.

TecTupoBanue

MeTtoaoM HccleIoBaHUs YPOBHsI 3HAHWM, YMEHUW, HABBIKOB, CIIOCOOHOCTEH M JIPYrHX
KauyeCTB JINYHOCTH SBJISICTCS Takasi popMa KOHTPOJIS KaK TeCT.

TectupoBanue: 1) npeanonaraer craHAapTU30BAHHYIO, BHIBEPEHHYIO MIPOLIEypYy cOopa u
00pabOTKM MJaHHBIX, a TakkKe HUX UHTEepIpeTanno; 2) IMO03BOJISIET MPOBEPUTH 3HAHUS
oOyyaronuxcs MO IIUPOKOMY CIIEKTPY BOMPOCOB; 3) COKpalllaeT BpPEMEHHbIE 3aTpaThl Ha
MIPOBEPKY 3HAHUI; 4) MPaAKTUUECKH MCKIIIOUAeT CyOBEKTUBU3M IPEIoaaBaress, KaK B mpoliecce
KOHTPOJISI, TaK U B IPOILIECCE OLICHKHU.

OcHOBHBIE 33J]Ja4¥ TECTUPOBAHUSL:

- pa3BUTHE HHTEpeca y OOydarolmuxcs K JUCHUIUIMHAM, MO KOTOPBIM MPEANOJaraercs
TECTUPOBAHUE;

- aKTHUBM3AIUS CaMOCTOSITENBHON paboThl OOy4aromMXCs BO BpeMsl MOATOTOBKH K
TECTUPOBAHUIO;

- BOCIIMTAaHUE CO3HATEIBHOCTH U JIMYHOM OTBETCTBEHHOCTH OOYdYaroIIUXCS 3a
pe3ynbTaThl CBOEH MOATOTOBKH;

- BBISBJICHHE YPOBHS 3HAHUM, YMEHUN W HAaBBIKOB OOYYAIOIIUXCS TO TECTUPYEMBIM
TUCIUILTAHAM;

- IOMOIIb OOYYAIOIIMMCS B OTIpEACTICHUH YPOBHS JOCTUTHYTBIX Pe3YyJIbTaTOB OOyUeHUs U
IJIJAHUPOBaHUE JaJIbHENIIEeN TOATOTOBKY;

- TIOMOIIb TPENOAaBaTeNsIM B OLEHKE HHIUBUAYATbHBIX DPE3yJIbTATOB OOyYCHHS U
pa3BUTHUS OOYYAIONIUXCSA, PACHIUPEHUH CIEKTpPa KOHTPOJIBHO-H3MEPUTEIBHBIX MAaTEpHUasoB,
KOPPEKTUPOBKE METOTUKU OOyUESHUSI.

Haubonee pacnpocTpaHEeHHBIMU SIBJISIFOTCSI TECTOBBIE 3a/I1aHUS 3aKPBITOTO TUMA (KAXKIBIN
BOIPOC COMPOBOXKIAETCS TOTOBHIMU BapuaHTaMHU OTBETOB, U3 KOTOPBIX HEOOXOIMMO BHIOpATh
OJIVH WJIM HECKOJIbKO MPAaBWJIBHBIX) U TECTOBBIC 33JaHUS OTKPHITOTO TUMA (Ha KaXXIbI BOMPOC
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UCIIBITYEeMbI  JIOJDKEH TMPEAJIOKUTh CBOM  OTBET: JONHCAaTh CJIOBO, CJIIOBOCOYETAHHE,
MPeUI0KEeHUE, 3HaK, (OPMYITY U T.JI.).

TectupoBanue sBiseTCS OJHOW W3 HamboJiee TEXHOJOTMYHBIX (OPM MPOBEICHUS
ABTOMAaTHU3UPOBAHHOTO KOHTPOJISL.

Crenenb yny4lieHUs pe3yJbTaTOB TECTUPOBAHUS 3aBUCUT OT CIIOCOOHOCTEM U 3HAHUI
ydamuxcs, KOJIU4YEeCTBa U BUAA NPEABAPUTCIbHBIX 3aHATHA U 0COOEHHOCTEH TECTOB, a TaK XK€
IIOJIOKUTCIIBHOI'O  BJIMSAHUS HpeI[BapI/ITeJII)HOf/'I INOATrOTOBKM Ha HW3MCHCHUC PCIYJILTATOB
TCCTUPOBAHUA, KOTOPOC HAXOAUTCA B HpﬂMOﬁ 3aBUCUMOCTH OT TCECHOTBI CBA3H MCKIY
COJIEpKAaHNUEM TPEHUPOBOYHBIX 33JJaHUI U COJICPKAHUEM TECTA.

TectupoBaHue MO3BOJSET IMyTEM IMOWCKA MPABWIHLHOTO OTBETA M pazdopa JOMYIICHHBIX
OHH/I6OK Jydqymi€e yYCBOUTHL TOT WA WHOM Marcpurall. I[JISI BBIIIOJIHECHHUS TECTOBOI'O 3aJdaHUsd,
MMPEKAC BCCTO, CICAYCT BHUMATCIBHO ITPOYNUTATD MMOCTaBJICHHBIH BOIIpOC. ITocne o3HakoMITIEHHUS
C BOIIPOCOM CIIeZIyeT MPUCTYINATh K MPOYTEHHIO MpelaraeMbIX BapuaHToB oTBeTa. HeoOxommmo
MpoYUTaTh BCC BAPUAHTHLI 1 B KAYECTBE OTBECTA CICAYCT BBI6paTB JIMIIb OJUH MHACKC (HI/I(i)pOBOG
0003HaYEHNE), COOTBETCTBYIOIIUM MPAaBIUILHOMY OTBETY. T€CTBI COCTABJICHBI TaKUM 0Opa3oM,
4TO B KAXKXJIOM U3 HUX MNPABUJIBHBIM SABJIACTCA JIMIIb OJWH W3 BAPHUAHTOB. BI)I60p JOJI’KEH OBLITh
c/IeNiaH B MOJIb3Y HanboJiee MpaBUILHOTO OTBETA.

Ha BreImosiHEHHE TecTa OTBOAMTCS OTpaHUYEHHOE BpeMs. OHO MOKET BapbHpOBAThHCS B
3aBUCHUMOCTHU OT YPOBHA TECTUPYEMBIX, CIIO)KHOCTH H obbema Tecra. Kak IMpaBHJIO, BpEMiA
BBITNOJIHEHUSI TECTOBOTO 3aJaHus onpenensercs u3 pacyera 30-45 cexyHn Ha oauH Borpoc. K
paboTe HaJ TECTOBBIM 3aJaHMEM CJEIyeT NPUCTYNaTh IMOCIEe H3YYEHHUS PEKOMEHJIOBAaHHOU
JIATEPATYPHI 1 MATEPUATIOB JICKIUU.

Jcce

Occe cTyneHTa — CaMOCTOsITeNbHAs MUChbMEHHas paboTa Ha TeMy, MPEAJIOKEHHYIO
npenojaBaTeneM, JMOO BBIOpaHHAs CaMHUM CTYIACHTOM, HO o0O0s3aTeNbHO COTJIaCOBaHHAs C
npenojaBaTeneM. Tema scce JOJDKHA cofepkarh B cebe Bompoc, mpodiieMy, MOTUBHPOBATH Ha
pa3MblIILICHHE.

Lenb acce coCTOUT B pa3BUTUU HABBIKOB CaMOCTOSITEIBHOTO TBOPYECKOTO MBIIIJICHUS U
MMCBMEHHOTO U3JIOKEHUS COOCTBEHHBIX MbIciel. Ilucarb 3cce upe3BBIYAMHO MOJIE3HO,
MIOCKOJIBKY 3TO TO3BOJISIET aBTOPY HAYYUTHCS YETKO M TPaMOTHO (POPMYIHpPOBATH MBICIH,
CTPYKTYpUpPOBaTh HH(POPMAIMIO, HCIOJb30BaTh OCHOBHBIE KaTErOpUM AaHaiu3a, BBIICIATH
MIPUYMHHO-CIICICTBEHHbIE CBS3U, WJUIIOCTPUPOBATH MOHSTHS COOTBETCTBYIOIIMMH MPUMEPAMH,
apryMeHTHPOBATh CBOU BBIBOJIbI; OBJIAJIETh HAYYHBIM CTHJIEM PEUH.

TpeGoBanus k 3cce. Icce MO AUCHUIUINHE «BaHKPOTCTBO IOPUAMYECKUX JIUID) JOJIKHO
COJIepKaTh: YETKOE M3JI0KEHHE CYTH IOCTABJICHHOH MpOOJIEMBbl, BKIIOYATh CaMOCTOSTEIHLHO
MIPOBEJICHHBIM aHaIu3 ATOH NIPOOJIEMBbI C HCIOIB30BAHUEM KOHIENIMI M aHaJTUTHUYECKOTO
WHCTPYMEHTapHs, paccMaTpUBaeMOTO B paMKaxX AMCHUUILIMHBL, BBIBOJBL, 000OIIarOmIKe
aBTOPCKYIO TO3UIUIO TIO MOCTABJIEHHOM Mpodieme.

B 3aBucumMoctu OT cHenupUKUA JUCHHUILUIUHBI (OPMBI 3CCE MOTYT 3HAYUTEIBHO
muddepeHuupoBaTbcsi. B HEKOTOpPBIX cCllydasx 35TO MOXET OBbITh aHajdu3 HMEIOIINXCS
CTaTHUCTUYECKUX JAaHHBIX MO M3ydyaeMo# MpolieMe, aHaIu3 MaTepuaioB M3 CPEICTB MAacCOBOM
nH(MOpPMALlUM C WCIOJNH30BAaHUEM H3y4aeMbIX MOJeNel, MOIpOoOHBIH pa3dop MpemIoKEeHHON
3aJladyd € pa3BepHYTHIMH MHEHHUSMHU, TOAOOpP W  JIETANbHBI aHalW3 MPUMEPOB,
WUTIOCTPUPYIOIINX MPoOIeMy U Jp.

[Toctpoenue scce:

TuTynbHBIN THUCT (3aNIOTHSAETCS 10 €AUHON Qopme).

Conepxanue.

Benenue — cyTb 1 000CHOBaHUE BHIOOpA TaHHOUW TEMBI, COCTOUT M3 Psijia KOMIIOHEHTOB,
CBSI3aHHBIX JIOTUYECKH M CTHIUCTHYECKA. Ha »3ToM »dTame oYeHb BaXHO MPABHIBLHO
chopMynupoBaTh BOMPOC, Ha KOTOPBIA BBl cOOMpaeTech HAWTH OTBET B XOJE CBOETO
uccinenoanus. [Ipu paboTe Haa BBEIEHHEM MOTYT MOMOYL OTBETHI Ha CIEIYIOIINE BOMPOCHI:
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«Hano nu naBath ompezesieHUs TEPMUHAaM, MPO3By4aBIIUM B Teme dcce?», «llouemy Tema,
KOTOPYIO Sl PAacKphIBAIO, SBIISETCS BAXXHOW B HACTOSAIIMA MOMEHT?», «Kakue moHsATHS OymyT
BOBJICUYCHBI B MOU PACCyXACHUS MO TeMe?», «MoTy JIi s pa3IeuTh TeMY Ha HECKOJIbKO Ooiiee
MEJIKUX TOATEM?».

OcHOBHasi 4YacTh — TEOPETUYECKUE OCHOBHI BBIOPAHHON TPOOJIEMBI W H3JIOKECHUE
OCHOBHOTO Bormpoca. JlaHHas 4acTh mpeanosaraeT pa3BUTHE apryMEHTAIlMU U aHAIIM3a, a TaKKe
000CHOBaHHE WX, UCXOJSl M3 MMCIOIIUXCS JAHHBIX, IPYIHMX apryMEHTOB U IMO3UIUH MO0 ITOMY
Bompocy. B 3ToM 3akitoyaeTcs OCHOBHOE COJIEPIKAHUE ICCE U 3TO MPECTABIIAET cO00il rIaBHYO
TpynHocTh. I[loaToMy BakHO€ 3Haue€HHWE UMEIOT TI0/3arojOBKM, Ha OCHOBE KOTOPBIX
OCYIIECTBJISIETCS CTPYKTypUpOBaHUE apryMeHTanuu. MimeHnHo 3nmech He0OXoauMo 0OOCHOBATH
(JIOTUYECKH, UCTIONB3Ysl JAHHBIE WM CTPOTHE PACCYXKACHHS) MpeIaraéMyr0 apryMEeHTAIuio 1
(wnmm) ananus. Tam, T1€ 3TO HEOOXOJAMMO, B KAaY€CTBE AHATUTHYECKOTO WHCTPYMEHTa MOYHO
WCIIOJIb30BaTh TpaQuKU, AMarpaMMbl U TaOJUIBl. B 3aBUCMMOCTH OT MOCTaBJIEHHOTO BOMpOCa
aHaJM3 TPOBOJUTCS HA OCHOBE CIEAYIOIIMX KAaTeTOpWUil: MpUYMHA — CJEACTBHE, oOfmiee —
oco0eHHoe, popMa — cojiepKaHue, 4acTh — IeJI0€, TOCTOSTHCTBO — M3MEHUYHBOCTb.

B mpomecce moctpoenus scce HEOOXOIMMO MOMHHTH, YTO OJUH Taparpad I0HKeH
COJIep’KaTh TOJIBKO OJTHO YTBEP)KJIEHHE U COOTBETCTBYIOLIEE JOKa3aTesnbcTBO. CieaoBaTenabHo,
HaIoOJIHASL COJIEP)KAaHUEM pas/ielbl  apryMeHTaluel (COOTBETCTBYIOMIEH —TI0/3aroJIOBKaM),
HE0O0X0MMO B TIpeieax naparpada orpaHuauTh ce0si paCCMOTPEHUEM OJHOU TJIABHOW MBICTTH.

Xopomo MNpoBEpeHHbIH (M uid OOJBIIMHCTBA — COBEPUIEHO HEOOXOAMMBIN) Crocoo
MOCTPOEHUSI JIFOOOTO 3CCe€ — KCIOJIb30BaHUE IO3arojOBKOB Jjsi 00O3HAUYEHHUs KITFOUYEBBIX
MOMEHTOB apryMEHTHPOBAHHOTO W3JIOKEHHUS: O5TO IOMOTAaeT IOCMOTPETh Ha TO, YTO
MPEANOJIaraeTcs caenaTh (M OTBETUTH Ha BOMPOC, XOPOII JIU 3ambicen). Tako# Mmoaxo TOMOXKET
ClIeI0BaTh TOYHO OTNpeAENICHHON 1IeJi B JaHHOM HccieoBaHuu. D(PPEeKTUBHOE UCTIOIH30BaHUE
M0/13ar0JIOBKOB — HE TOJILKO 0003HAYEHHE OCHOBHBIX ITYHKTOB, KOTOPhIE HEOOXOIMMO OCBETHUTb.
Hx mnocnenoBaTeNbHOCTh MOXET TaKKE CBUJETENIbCTBOBATh O HATUYMM WM OTCYTCTBUU
JIOTUYHOCTHU B OCBEILIEHUH TEMBI.

3axitoueHue — 00O0OIIEHUST M apryMEHTHPOBAHHbIE BBIBOJBI MO TEME C YyKa3aHUEM
obnmactu ee mnpumeHeHHus: W JAp. [loAbITOKMBaeT 3cce WM e€lle pa3 BHOCUT TIOSCHEHUS,
MOAKPEIUISICT CMBICT U 3HAUEHHUE W3JI0KEHHOTO B OCHOBHOW 4YacTH. MeTojbl, peKOMEHIyeMble
JUIS  COCTaBJICHHS 3aKJIIOUEHHUs: T[OBTOPEHHE, WJUIIOCTpals, IUTara, BIeYaTJIgoIIee
YTBEpKICHHE. 3aKIIOYCHHE MOXKET COJIEp>KaTh TAaKOW OYEeHb Ba)KHBIM, JOMOIHSIOMIMKA 3cce
JJIEMEHT, KaK YyKa3aHWe Ha TMpUMEHEHHe (MMIUTMKALMI0) MHCCIeIOBAaHUS, HE UCKIII0Yas
B3aUMOCBSI3U C IPYTUMH MPOOIEMaAMH.

OO61uit 00BEM — 5—7 ¢. OCHOBHOTO TEKCTA.

IIpaBuiia no cocTaB/JIeHHIO IPOLECCYATbHOI0 JOKYMEHTA

Jlis Toro 4toObl Balll MPOLECCYabHBbIA TOKYMEHT UMeNl HEKyH0 yOeIuTeNbHOCTh, 3TOT
npoleccyaabHbIN TOKyMEHT JOJKEH COOTBETCTBOBATH PSLy KPUTEPUEB.

MO>KHO BBIAEIUTH HECKOJIBKO 0a30BBIX KPUTEPHEB, KOTOPBHIM JIOJDKEH COOTBETCTBOBATH
nporeccyaabHbII JIOKYMEHT: JAKOHUYHOCTb, CTPYKTYPUPOBAHHOCTb,
JIOTUYHOCTH/MOTUBUPOBAHHOCTD.

JIaKOHMYHOCTh ~ IPOILIECCYaIbHOTO  JIOKYMEHTa B  II€JIOM CBsi3aHa ¢  oOImei
3arpyK€HHOCThIO CYJAEOHBIX MPHUCTAaBOB-HCIIOJHUTENCH, H3-3a OONBLIONW HArpy3Kd OHHM He
YCIIEBAIOT HE TOJIBKO JIETAJILHO aHAJIIM3UPOBATh IPEICTABICHHBIE JOKYMEHTBI, HO U HE YCIIEBAIOT
YUTATh NIPOLIECCYATbHBIE JOKYMEHTBHI.

Jis  npuaaHds OpOLECCYallbHOMY JIOKYMEHTY OoJsblIed JaKOHMYHOCTH —HYKHO
HCII0JIb30BAaTh JIOCTATOYHO MPOCTHIE IpaBWJIa M3JI0KEHUS IPABOBBIX JIOBOJOB, HE HYXHO
UCIOJb30BaTh  CJIOXHOMOJYMHEHHBIX TPEAJIOKEHUH, COAepKalMux B ce0e HEeCKOJIbKO
NPUIATOYHBIX MPEUIOKEHUH, 3Ty OMIMOKY OYeHb YacTO MOKHO BCTPETHUTh, 3TO OU€Hb CHIIBHO
OCJIO’)KHSET BOCIPUATHE IPAaBOBOW apryMeHTallMy, KOTJa IIpaBOBasl IMO3MLMUSA M3Jaracrcs B
KaKOM-TO OJHOM OOJIbILIOM ab3arie.
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Eme oaHO n0OCTaTo4HO MpOCTOE NPABUIIO, KOTOPHIM, K COXAJIECHUIO, HE MHOTHE
IIOJIB3YIOTCS, 3AKIIOYAETCd B TOM, YTO B IPOLIECCYAIbHOM JOKYMEHTE HEO0OXOIMMO CHENIaTh
MaKCHMaJIbHO BO3MOKHOE KOJMYECTBO COKpPAILLEHHH, IOTOMY YTO BbI HCIOJIB3YETE OOJIBLIOE
KOJIMYECTBO HAaUMEHOBAaHMI, PEKBU3UTOB JIOKYMEHTOB, HAMMEHOBAHUN HOPMATHBHO-IIPABOBBIX
aKTOB U T.Jl., HEOOXOAMMO BBOAMTH I10CJIE UCIIOJIB30BAHUS NIOJHBIX HAUMEHOBAHUN COKpPALIEHUS,
3TO CUJIbHO SKOHOMHUT O0BEM.

Bropo#t kputepuii, KOTOpOMY JIOJKEH COOTBETCTBOBAThH JOKYMEHT, IPETECHIYIOIIUM Ha
MOHATHOCTD U yOEAUTEIbHOCTb, — KpUTEPUN JIOTUYHOCTH U MOTUBUPOBAHHOCTH. DTOT KpUTEpUI
HanboJiee CIOXKHBIH C TOYKH 3peHUs (OPMHUPOBAHUS TPABOBBIX MO3MIUK. JlorM4HOCTH M
MOTHBUPOBAHHOCTb, O€3YCIIOBHO, JI0JIKHA BBIPAXKATHCSA B OHATHOCTH TE€X WJIM MUHBIX CY)KJEHUH,
CYXJEHHUS JOJDKHBI COOTBETCTBOBATh, KAK MUHUMYM, OCHOBHBIM 3aKOHaM (pOpMaJIbHOH JIOTHKH,
BCE€ CY)KJEHHS JOJDKHBI OJITBEP)KIAThCS CChIJIKAMU Ha KOHKPETHBIE HOpMBI IIpaBa. be3ycinoBHo,
IIPH JIOTMYHOM, MOTUBUPOBAHHOM M3JI0)KEHHUHU MO3ULIMK B PaMKaX MPOIECCYaIbHOTO TOKYMEHTA
HY)KHO M30eraTh NpOTUBOPEUUH.

[Tocnenunii KpuTepuil, KOTOPOMY JOJIKEH COOTBETCTBOBATH MPOLECCYATbHBIA JOKYMEHT
- KpUTEpHUH CTPYKTYpHUpPOBAHHOCTH. JIOKYMEHT JOJDKEH COJEp’KaTh OYEHb YETKYIO CTPYKTYpY.
CrpykTypa moapasymeBaeT 1oJji co00i HaM4yMe KaKUX-TO CMBICJIOBBIX OJIOKOB MPH HU3JI0KEHUU
MaTtepuaia, IpeanoaraeT B IeJIOM Haluuue oO01eil CTPYKTYphl B MPOILIECCYaIbHOM JTOKYMEHTE.
besycnoBHO, B porieccyaibHOM JOKYMEHTE JOJIKHBI COJIEPKAThCS BHIBOIBI.

Korpa BBl 3akoHumnm paboTy HajJ MpolecCyalbHBIM JIOKYMEHTOM, B 00s3aTelbHOM
MOPSIIKE HY)KHO OCYHIECTBUTH €ro npoBepky. CHayana mpoBEpsIIOTCS KaKHe-TO TEXHUYECKHe
BEI[M: HAMMEHOBAHMSI, aJipeca, 1aThl, CCHUIKM Ha HOPMBIL. [IpoBepstoTcst Kakue-To Ipyrue Bemiy,
KOTOpBIE CBSI3aHbI C TPAMMaTHYECKUMHU OIINOKaMU.

TekcT NOKyMEHTa COCTaBISIETCS Ha PYCCKOM SI3bIKE KaK TIOCYJapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu. TekcT T0KyMEHTa MOXKET COAEPKATh Pa3Aeiibl, MOAPA3EIbl, TYHKTHI,
MOIMYHKTBI, HyMEepyeMbIe apaOCKUMH ITudpamu.

I[Ipn mnoarotoBke nokymMeHTOB Ciy’kObl pPEKOMEHAYETCS NPHUMEHSTh TEKCTOBBIC
penaktopsl, moauepxkuBatromue popmar Open Document (I'OCT P UCO/MOK 26300-2010), c
ucnoaszoBanueM mpudToB Times New Roman (Times New Roman Cyr) pasmepom N 12 (mms
odopMIIeHHs TAOTMYHBIX MaTepuasioB), 13 - 15 gepes 1 - 1,5 MeXCTpOUHBIX HHTEpBAJIA.

B otrnenbHBIX chnydasx pasmep WpUPTa U MEKCTPOUYHBIE HHTEPBAJbI MOTYT OBITh
u3MeHeHbl. B ToMmM uuncie, mpu odopMIEHHH JTOKYMEHTOB, OOpa3ylOIIMXCi B XOJe
OCYILIECTBJICHUSI MCIIOJHUTEIBHOTO MPOU3BOACTBA (MOPYUYEHHS] COBEPIIUTH HCIOJHUTEIbHBIE
nectBus M (MIM) OPUMEHUTH  MEpbl  IPHUHYAUTEIBHOIO  WCIHOJHEHHS,  pO3bICKa,
MIpeIBAPUTENILHON TMPOBEPKH COOOIIEHUS O MPECTYIUICHUH, JO3HAHWA, aJIMUHUCTPATUBHOMN
MIPaKTHKK), gonyckaercs npumenenue mpudroB Times New Roman (Times New Roman Cyr)
pa3MepoM: B OCHOBHOM TEKCTE€ JOKYMEHTOB - He MeHee N 9, B mpumedaHusx (CCbUIKax,
cHockax) - He MeHee N 8§, uepe3 1 MeXCTpOYHBINA HHTEPBAI.

Jlis BblAETEHUS 4YacTH TEKCTa JOKYMEHTa, HAaMMEHOBAHMS, 3arojioBKa, MpUMEYaHus
MOTYT HCIOJIb30BaThCA MOJNYKUPHOE HauepTaHHWe, KYpCUB, MOJYEPKMBAHHE WM CMEIICHUE
OTHOCHUTEIILHO TPaHMI] OCHOBHOTO TEKCTA.

JlokymMeHTBI 0(hOpMIISIOTCS Ha OJTaHKaX YCTaHOBIIEHHOW (pOpMBI, Ha CTAaHAAPTHBIX JTUCTaX
Ooymaru ¢opmaroB A4 (210 x 297 mm), A5 (148 x 210 mMm) niau B ¢opMme 3IEKTPOHHBIX
JOKYMEHTOB W JIOJDKHBI HMMETh YCTAaHOBJIEHHBIM COCTaB PEKBU3UTOB C OIPEAEIIEHHBIM HX
pacrionoxxenueM 1 opopmiieHreM. [Ipu MoAroToBKe 3MEKTPOHHBIX JOKYMEHTOB HCIOJIB3YHOTCS
3JIEKTPOHHBIE IA0JIOHBI OJIAHKOB IOKYMEHTOB.

brnanku (onexTpoHHBIE MIA0NOHBI OJAaHKOB) HMMEIOT 00s3aTeNbHbIE PEKBU3UTHI,
pacriono>xeHHble B mopsake, ycranosieHHoM 'OCT P 6.30-2003.

st opopMIIeHHS COTIPOBOAMTENBHBIX THCEM U HEKOTOPBIX APYIHX JOKYMEHTOB MOTYT
MCIO0JIb30BaThCs ONIaHKU ¢ TpadapeTHBIMU YacTSIMU TEKCTA.

Kaxxnas cTpanuna JOKyMeHTa, HaleyaTaHHAs KaKk Ha OJlaHKe, TaKk M Ha CTaHJApTHBIX
oucrtax Oymaru, wid odopmieHHas B (QOpMe 3JIEKTPOHHOTO JOKYMEHTa JIOJDKHA HMETh
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CJIeIyIolIMe pa3Mepsl noJieit: gesoe - ot 20 mm g0 30 mm; mipaBoe - ot 10 MM 10 15 MM; BepxHee
- He MeHee 20 MM; HIbKHee - He MeHee 20 MM. AG3amublii oterym - 1,25 cMm.

I[Ipu  odopmieHUM  JOKYMEHTOB, OOpa3ylOIIUXCsi B  XOJC  OCYIIECTBICHUS
HCIIOJIHUTEIBHOTO MPOM3BOJICTBA (IMIOPYUCHUSI COBEPIIUTHh MCTIOTHUTEIbHBIC ACUCTBUS U (HITHN)
MPUMEHUTh MEpbl TPUHYIUTECIHLHOTO HWCIIOJHEHUS, PO3BICKA, MPEIBAPUTEILHON TPOBEPKHU
COOOIIEHUS O MPECTYIUICHUH, JO3HAHUS, a/IMUHACTPATUBHON TIPAKTHKH ), JOMTYCKAFOTCSI pa3MephI
noJieit: ieBoe - He MmeHee 20 MM, BepxHee, HIDKHEE U IpaBoe - He MeHee 10 mm.

JIOKyMEHTBI ITe9YaTarTCs, Kak MPaBHUIIO, TOJHKO HA JTUIICBOW CTOPOHE JIMCTA.

Homyckaercsi 0oGOpMIICHHE JIOKYMEHTOB, OOpa3yIOIIUXCS B XOJIE OCYIICCTBICHUS
WCIIOJIHUTEIBHOTO MPOM3BOJICTBA, C paclevyaTblBaHUEM Ha O0O0CHX CTOpOHAX JIMCTa U
MIPUMEHCHHEM 3€PKaJIbHBIX TTOJICH.

I[Ipn odopmiieHnn TekcTa JOKYMEHTa Ha JABYX M 0Oojiee CTpaHUIlAX BTOpas W
MOCJICYIONIUE CTPAHUIBI HyMepyroTcs. llopsakoBeie HOMEpa CTPAHHI[ MPOCTABISIOTCS
MOCEpEeIMHE BEPXHETO TOJI CTpaHMIBl apaOckumu mudpamu 0e3 cioBa "cTp." W 3HAKOB
MIPCTTMHAHUS.

5. MATEPHUAJIBI JISA ITPOBEAEHUSA TEKYIIEI'O KOHTPOJISA 1
IMPOMEXYTOUYHOM ATTECTAIIUH
5.1. YcrHblii onpoc

Tema Ne 1 — Ilonamue, wuenu, 3adauu u 3nauenue Kypca «/Jlokymenmuposanue
npoueccoeé 6 wpucnpyoenyuuy. Bzaumoceasv ¢ opyzumu ompacnamu poccuiickozo npasa.

1. [lonsitne, mpenmer, 3amaun Kypca «JlokymeHTHpoBaHUE MPOLIECCOB B
IOPUCTIPYICHLIUN.

2. Cucrema 1 UICTOUYHUKH Kypca.

3. B3anmocCBs3b ¢ IpyruMu OTpaciasiMid POCCUKCKOTO TpaBa.

4. Pa3BuTHe MOHATHS «TOKYMEHT).

5. [IpaBoBas pyHKIMS JOKYMEHTA.

Tema Ne 2 -  Hopmamueno-npaeosevie axmul, pecyaupyrwuiue  cepy
denonpou3eoocmea.

1. Vka3wl u pacnopsbxenus [Ipesunenra Poccutickont @enepannm,

2. TlocranoBnenuss u pacnopspkenus IIpaButensctBa Poccuiickort ®Depepanuw,
periaMeHTHPYIOIIKE TPaBOBbIe HOPMBI Ha (eiepalbHOM YpOBHE IIpH paboTe ¢ JOKYMEHTaMU.

3. IlpaBoBble aKkThl HOPMATHUBHOTO M HHCTPYKTUBHOTO XapakTepa, METOJUYECKUE
JOKYMEHTHI 110 JI€JIOTPOU3BOJICTBY MPEANPUSATHI U OpraHu3aIuii.

Tema Ne 3 — FOpuouueckas omeemcmeeHHOCHb 20CYOAPCMEEHHBIX CAYHCAULUX U
UHBIX PAOOMHUKOB, 3AHAMBIX 6 chepe 0en10npou3e00Ccmea 6 Op2aHax 20cyoapcmeeHHol
611aCMu U MECHIHO20 CAMOYRPAGIEHUA.

1. IOpuanueckass OTBETCTBEHHOCTh TIOCYAAPCTBEHHBIX CIYKallMX M HHBIX
paOOTHUKOB, 3aHATHIX B c(epe AeNonpou3BOJCTBA B OpraHax TIOCYJapCTBEHHON BJAacTH H
MECTHOTO CaMOYITPaBJICHHUS.

2. Buasl OTBETCTBEHHOCTHM  TIOCYJApCTBEHHBIX CIIYKAIMX U HMHBIX PaOOTHHKOB,
3aHATBIX B cdepe AeNOoNpOM3BOJACTBA B OpraHax TIOCYAApCTBEHHOM BJIacT W MECTHOTO
CaMOYIIPaBJICHUS.

Tema Ne 4 — Ilpasuna oOoKkymenmuposanus u obecneyenue WpUOUUECKO CUbl
0OKYyMeHm08.
1. [IpaBuna nOKyMEHTHpPOBaHUS U 00ecrieueHre IOPUINIECKOM CUIIBI JOKYMEHTOB.
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2. [IpaBuna u ocoGeHHOCTH 0(POPMIICHUST PEKBU3UTOB JOKYMEHTOB, MCIIOJIb30BAHUS
OJIAaHKOB U TOCY/IapCTBEHHBIX OpraHax.

3. Opranu3anoOHHO-IPaBOBbIE JOKYMEHThl TOCYIapCTBEHHBIX OPraHOB, WX BHJBI,
MOPSAZIOK COCTaBJICHUS U O(POPMIICHHS.
4. PacniopsaurensHple  TOKYMEHTBI ~ TOCYJApCTBEHHBIX OpPraHOB, WX  BUIBI,

MOPSIIOK COCTaBIEHUS U 0OPMIIEHHUS.

Tema Ne 5 — Hngpopmayuonno-cnpagounvie u unHpopmayuoHHo-aHaIUMUYUECKUE
OOKYyMEHmMbl OP2aH06 20CYOapPCMEEHHOI 61ACMU U MECHHO20 CAMOYRPAGIEHUA.

1. HNudopmanroHHO-cripaBoYHbIE W HH(OPMAIIMOHHO-aHATTUTHYECKHE JTOKYMEHTHI
OpraHoB rOCY/IapCTBEHHOMN BJIAaCTU U MECTHOT'O CaMOYIIPaBJICHHUS.

2. Bunbl, pa3HOBHUAHOCTH, MOPSJIOK COCTABICHUS U OPOPMIICHHUSL.

3. JlenoBas  mepemnMcka B CHUCTEME€  JOKYMEHTHUPOBAHMSI  JI€ATEIBHOCTH
rOCyJIapCTBEHHBIX OPTaHOB.

4. TunuyHbie OMIMOKU COCTABICHUS U OPOPMIICHUS JOKYMEHTOB.

o. PenakTupoBaHue TOKyMEHTOB

Tema Ne 6 — /Jokymenmuposeanue npoyeccos 6 y20i106H0M npoyecce, parcoaHcKom u
AOMUHUCMPAMUBHOM RDPOU3BOOCHIEE.

1. OcobenHoctu JNOKYMEHTHPOBAHHUS B YIOJOBHOM  Mpomecce U
AIMUHUCTPAaTUBHOM IIPOHU3BOACTBE.

2. [TonsiTe W BUABI JOKYMEHTOB UCIOJIb3YEMBIX B YTOJIOBHOM IIPOLIECCE.

3. TpeboBanust K  JOKYMEHTaM, HCIIOJB3YeMBIM B YTOJIOBHOM  TIpOIIecce.
Oco0eHHOCTH COCTaBIIEHUSI JIOKYMEHTOB.

4, OCcoOCHHOCTH JOKYMEHTHPOBAHHS B TPakJIaHCKOM IPOIIECCE.

5. [TonsiTHe W BUIBI JOKYMEHTOB HCIIOJIB3YEMBIX B TPAKJIAHCKOM IIpOIIECCe.

6. TpebGoBaHust K JOKyMEHTaM, HCIOJB3YEMbIM B TI'PaXKIAHCKOM nporecce.

OCcoOEHHOCTH COCTaBIICHUSI JOKYMEHTOB.

Kontponmupyemsie komnereniuu: YK-4, I1K-6
Oyenka KomnemeHyutl 0Cywecmeisnemcs 6 coomeememeuu ¢ maobauyetl 3.

5.2. AHAJIN3 MUCbMEHHBIX MPAKTHYECKHUX 3aJaHNil (pellleHne CUTYallMOHHBIX 32/1a4)

Tema Ne 1 — Ilonamue, wuenu, 3aoauu u 3nauenue Kypca «/lokymenmuposanue
npoueccos 6 wpucnpyoenyuuy. Bzaumoceass ¢ opyzumu ompaciaamu poccuiickozo npasa

1. OxapakTepu3yiUTe 3Hau€HUE JEJIONPOU3BOACTBA M  JOKYMEHTOOOOpOTa,
HampaBJICHHbIX Ha 3(QeKTHBHOE NTOKYMEHTAIIMOHHOE oOecreueHne esTENbHOCTH B cdepe
IOPUCTIPYICHIIUY, B CUCTEME MTPABOOXPAHUTENLHBIX OPraHOB U IOPUANYECKUX CITYXKO.

2. IlpuBenute OCHOBHBIE JTambl CTAHOBJIEHHUS W Pa3BUTUS  OTEYECTBEHHOT'O
JIeIOTIPOU3BOICTBA.

Tema Ne 2 -  Hopmamugno-npagosvle axkmul, pecyaupyloujue  cgepy
denonpou3eoocmaa.

1. Ompenenute coCTaB HOPMATUBHO-TIPABOBOM U METOIMYECKOM Oa3bl COBPEMEHHOTO
JIeTOTIPOU3BOCTBA.

2. CXxeMaTH4HO I/I306pa3I/ITe HaIpaBJICHUA Pa3BUTHUA 3aKOHOAATCIIBHOI'O PEryJIUPOBAHUSA
AOKYMCHTHUPOBAHUS ynpaBHCHQCCKOﬁ JACATCIIbHOCTH.

Tema Ne 3 — IOpuouueckaa omeemcmeeHHOCMb 20CYOAPCMEEHHBIX CAYHCAUUX U
UHBIX PAOOMHUKOB, 3AHAMBIX 6 chepe 0en0npou3e00cmea 6 Op2aHax 20cyo0apcmeeHHoll
61acmu u MecnmHto20 camoynpaesieHus.
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1. Uzyunre Ilpuxaz PocapxuBa or 22.05.2019 Ne 71 "OO6 yrBepxnaenuun IlpaBun
JIETIOTIPOU3BOCTBA B TOCYJApPCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBieHUs"
(3apeructpupoBano B Munrocte Poccun 27.12.2019 Ne 57023). CocraBbTe KpaTKYIO CIIPaBKY.

2. Nzyuute llpuka3 PocapxuBa ot 15.06.2020 Ne 69 "OO6 yrBepxkacHuu THMOBBIX
(GYHKIMOHATBHBIX TpeOOBaHMN K CHCTEMaM 3JEKTPOHHOTO JOKYMEHTOO0OpOTa M CHUCTEMaM
XpaHEHUs  JJEKTPOHHBIX  JOKYMEHTOB B  apXuBaX  TIOCYJAapPCTBEHHBIX  OpraHoB"
(3apeructpupoBano B Munrocte Poccuu 20.10.2020 Ne 60484). CocraBbTe KpaTKYIO CIIPaBKY.

Tema Ne 4 — Ilpasuna oOoKymenmuposanus u obecneyenue WPUOUUECKOU CUTb
00KYMEHm 08.

1. Yro Takoe fOKyMeHT?

2. KakoBbl OCHOBHBIE PU3HAKU U CBOMCTBA JOKyMEHTA?

3. B 1yem 3akitouarotcst pyHKIIUU JOKYMEHTA?

4. Yto moHUMAETCs MO FOPUAMYECKON CHIION TOKyMeHTa?

5. B ueMm cMbICH cTaHAapTU3AMHY U YHU(DUKAIIUU TOKyMEHTa?

Tema Ne 5 — Hugopmayuonno-cnpasounvie u un@opmayuonHHo-aHanumuuecKue
OOKYMEHmMbl 0P2aAH06 20CYOapCMEEHHOU 61ACMU U MECHHO20 CAMOYRPAGIEHUA.

1. Kakve HOpMaTUBHO-METOAMYECKUE JOKYMEHTBI PETIIAMEHTUPYIOT ITPOLIECCHI

JOKYMEHTUPOBAHHUS?

2. Buzpl 671aHKOB, IPUMEHSIEMBIX OpraHU3aIAsIMU.

3. OCHOBHOHW WCTOYHUWK, OTPEACISIONUN OCOOCHHOCTH pabOThl C AIEKTPOHHBIMU
JNOKyMEHTaMu B (eiepalIbHbIX OpraHax UCHOJHUTEIbHOU BIACTH?

4. Tlopsmok BKIIOYEHMs JOKYMEHTOB, CO3JaBacMbIX B (erepalpHBIX OpraHax
UCIIOJIHUTENIBHON BJIACTH U NMOJIydaeMbIX (pefiepaibHbIMM OpraHaMu MCIIOJHUTEIbHOM BIACTH Ha
OyMaKHBIX HOCUTEJISIX, B CUCTEMY JIEKTPOHHOTO TOKYMEHTO00O0pOTa.

Tema Ne 6 — /lokymenmuposanue npoueccos 6 y20106HOM npouecce, ZpaxcoOaHCKOM U
AOMUHUCMPAMUBHOM NPOU3E00CHEE.

1. Kako¥# mopsiok coctaBieHus, 0)OPMIICHHS W COTJIACOBAHMS TIPOCKTOB AJICKTPOHHBIX
JIOKYMEHTOB?

2. JIns 9ero CITy>kHT 3JeKTpOoHHAs ITU(POBas MOMHUCH?

3. Ompegenure TOPSIOK COCTABICHUS W OKOHYATeIbHOE OGOPMIICHHE TIpPHKa3a,
pacropspKeHHS U YKa3aHUs.

KonTtponupyemsie komnerenuuu: YK-4, [TK-6
Oyenka Komnemenyutl 0CyuwjeCmeisiemcs 8 Coomeemcmsuu ¢ maoauyeu 3.

5.3. Jlokaan - mpe3eHTANUs

Tembl 3cce (T0KJIAT0B)

1. HopmatuBHbIE MPaBOBBIEC AKThI, PETYAUPYIOLIUE Cepy IETONPOU3BOICTBA OPraHU3AIIHIA
Y OPTaHoOB TOCYIapCTBEHHOTO YIIPABJICHUS U MECTHOTO CaMOYIPaBICHUS
(cpaBHUTENBHBIN aHATN3).

2. HOpunmdeckas OTBETCTBEHHOCTh FOCYIaPCTBEHHBIX CIYXKAIIUX U MHBIX PaOOTHUKOB,
3aHSTHIX B c(pepe AeTonpon3BOICTBA B OpPraHax TOCYAAPCTBEHHOTO YIPABICHUS U
MECTHOTO CaMOYIPABJICHHUS.

3. Cuctembl JOKYMEHTAIIMH, OCHOBHBIE MIOHSATHUS U MPUHIMIBI (hopMUpoBaHus. JJOKyMEHTHI
Pa3TUYHBIX CUCTEM TOCYAapCTBEHHBIX M MYHHIIMITAILHBIX OPTaHOB.

4. TIpuHIHUIIBI OpraHU3aluu JOKYMEHTO000POTa, BEIOOP ONTUMAIBHOTO MPHHIIUIIA
OpraHu3aIiy JOKyMEHTOO000pOTa OPraHOB FOCYAapCTBEHHOTO U MYHUIIUTIATHHOTO
yIpaBICHUS.
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5. Perucrpauusi JOKyMEHTOB OpPraHOB rOCYAApCTBEHHOI'O YIPABJIECHUS U MECTHOTO
caMOYyIpaBIICHHs, 3HAYCHUE, CO/IepKaHue, (POPMBI, TPEUMYIIIECTBO AIEKTPOHHON (OPMBI
perucTpanuu.

6. KoHTpoJib CTIONIHEHHS JOKYMEHTOB, 3HAYCHHE, COJIEPKAHHE, IPEUMYILECTBO
JJIEKTPOHHOU CUCTEMBI KOHTPOJIA.

7. Pabota ¢ oOpalieHusIMH TPpaXKIaH B OpraHax TOCyJapCTBEHHOTO YIIPABJICHUS U MECTHOTO
CaMOYIIPaBJICHUS.

8. Jlenompon3BoACTBEHHas CiIyx0a, L1eNH, 3aJa4l, MECTO B CTPYKTypEe OPTaHOB
rOCyapCTBEHHOIO YIIPABICHUS U MECTHOTO CAMOYIIPABIICHHUS.

9. TlpobGnemsr hopMHUPOBAHHS M BEICHUS €AUHOW CHUCTEMBI AJICKTPOHHOTO
JOKYMEHTO000poTa (he/iepabHBIX OPTaHOB BJIACTH, OPIaHOB BIACTH CYOBEKTOB
Poccniickoit ®enepanun

Kontponmupyemsie komnereniun: YK-4, I[1K-6
Oyenka KomnemeHyuil 0Cywecmenaemcs 8 coomgeemcmsuu ¢ madoauyet 3.

5.4. TecToBBIC 3aaHUA

1. CucremMa 10KyMEHTALMHU, CO3JaHHAS 10 eIMHbIM NPABUJIAM U TPeOOBAHMUAM, — ITO:

a)
6)
B)
r)

YHUPUIIMPOBAHHAS CUCTEMAa JOKYMEHTAIIHH;
EI'CJ;

I'OCT;

00BEKT ETOMPOU3BO/ICTBA.

2. Kak no/keH opopMIISIThCSI KO/ OpraHu3anum?

a)
6)
B)
r)

B BHUjIe (P B MPaBOH BEpXHEH yacTh cTpaHuIlsl Nel;

B BUIe QP B JICBOU BepxHEH yacTu cTpaHuilsl Nel;

B BUjie OYKB U QP B JIEBOU BepxHEH yacTu cTpaHuIlbl Nel;
B BUjie OyKB U (P B MpaBoii BepxHEH yacTu cTpaHulibl Nel.

3. Kak 10/I2KkHO YKa3bIBATHCS HAMMEHOBAHHE OPTraHu3auuu?

a)
6)
B)
r)

B COOTBETCTBHH C MOJIOKEHUEM 00 OpraHu3aIuy;

B COOTBETCTBHUH C PACHOPSIKEHUEM BBIIIECTOSIIEH OpraHU3aliu;

B COOTBETCTBHH C PACTIOPSHKEHUEM PYKOBOJMUTEISI OpraHu3aluu;

B COOTBETCTBHMH C PACHOPSHKEHUEM HOPUIUYECKON OpraHu3aiyy Ha OCHOBE [ pak1aHCKOTO
Konekca Poccutickoit @eneparuu.

4. I'me yka3piBaeTcss HAHMEHOBaHNE BbILIECTOSALIEH OpraHu3anumn?

a)
6)
B)
r)

HaJl HAHMCHOBAHHUECM OpPraHnu3alu, BBIHYCKaIOH_Ieﬁ HOKYMCHT;,

104 HAMMCHOBAHUEM OPraHr3alu, BBIHYCKaIOH_Ieﬁ HOKYMCHT;,
CJICBA OT HAUMCHOBAHU OpraHu3alnu, BBIHYCKaI-OH_[eﬁ JAOKYMCHT,
CIipaBa OT HAMMCHOBAHUA OPraHU3aIunu, BBIHYCKaIOH_[eﬁ HAOKYMCHT.

5. B kakoM ciydyae Ha JOKYMEHTAX YKa3bIBAETCS MOJTHOEC HAUMEHOBAHNE BbINIECTOSIIECH
opranmu3anum?

a)
6)
B)
r)

€CJIM COKpPAILIEHHOE HAa3BaHUE Yy OpPraHu3allii OTCYTCTBYET;

€CJIM IOKYMEHT SIBJIICTCS UCXOASIINM;

€CJIM TIOJTHOE Ha3BaHHUE COCTOUT He OoJiee, ueM U3 5 CIIOB;

€CJIM HIXKECTOAIIAsl OpraHu3alisl yBa)KUTEIbHO OTHOCUTCS K BBILLIECTOSIIICH.
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6. B xakux cjaydasix NpUBOJAUTCS COKPALIEHHOE HAMMEHOBAHHME OPraHU3aLNH,

BBINyCKaKOLIeil TOKyMeHT?

a) eCJIM MOJHOE Ha3BaHHE OPTaHU3aIMH COCTOUT OoJiee, YeM 3 5 CIoB;

0) ecnu COKpalleHHOE HAaMMEHOBAHUE 3aKPEIJICHO B YUPEIUTEIbHBIX JOKYMEHTAX
OpraHu3anuiy;

B) €CJIM COKpAlllEHHOE€ HAUMEHOBAHUE UCIIOJIb3YETCA Yallle, YEM I0JIHOE;

I') €CJIH JOKYMEHT SIBJISICTCS BHYTPEHHUM.

7. I'ne noMealOT COKpaIIéHHOE HA3BAHUE OPraHM3ALMHU BbINYCKAOLIEH JOKYyMeHT?
a) B CKOOKax CTPOKOH HMIKE IMOJIHOTO HAMMEHOBAHWS;

0) B CcKOOKax Ha OJIHOM CTPOKE C MOJHBIM HANMEHOBAHUEM OpPraHU3aLNY;

B) B CKOOKax CTPOKOH BbIII€ IOJHOTO HAUMEHOBAaHMS,

I)  CTPOKOM HM)KE MOJIHOTO HaMMEHOBaHUs 0e3 CKOOOK.

8. I'te nomemarT HaMMeHOBaHMeE OPraHU3AIUM HA HHOCTPAHHOM fI3bIKe?
a) CTPOKOM BbIllIE HAMMEHOBAHUS OPraHU3alluU Ha PYCCKOM SI3bIKE;

0) CTpPOKOI HMYKE HAMMEHOBAHUS OPTaHU3ALMH HA PYCCKOM SI3BIKE;

B) IIOCJI€ HANMEHOBAHUS OPraHU3aIli Ha PYCCKOM SI3BIKE Ha 3TOH K€ CTPOKE;
I') COTJIACHO TIOJIOKECHHIO WUJIM YCTaBY OpraHU3aIlHH.

9. Uto BKJIIOYAIOT B ce0sl CIPaBOYHbIE JaHHbIE 00 Opranu3anumn’?

a) TOYTOBBIH aapec u e-mail;

0) MOYTOBBIH ajipec U HoOMepa Tele(hOHOB;

B) IOYTOBBIN aJpec, HOMepa TeIe(OHOB U APYrUe CBEIEHHsI, KOTOPbIE OpraHu3alys CUUTaeT
HYXHBIM yKa3aTh;

r) e-mail, Homepa TenedoHOB U dakca.

10. I'ne Ha JOKYMEHTe MPOCTABJISIIOTCS CIIPABOYHbIE TaHHbIE 00 Opranu3anum?
a) B IIPaBOM BEPXHEM YTy JOKYMEHTA;

0) B JIEBOM BEPXHEM YIIIy IOKYMECHTA,

B) B BEpPXHEM IOJIE O LEHTPY JOKYMEHTA;

I) CTPOKOIl HM)KE€ HAMMEHOBAHUS OPraHU3AlIUH.

11.3anpoc undopmannu o esiTeJJbHOCTH IOCYIAPCTBEHHBIX OPraHOB U OPraHOB MECTHOI0
caMOyNpaBJIeHUs MOJIeKUT PACCMOTPEHHUIO B

a) 30 muen

0) 20 muen

B) 15 muent

r) 11 nuent

12.KoHTpo.1b 32 o0ecriedyeHHeM J0CTYNAa K HH(POPMAIIHHA O AeATeJIbHOCTH
rocyJ1apCcTBEHHbIX OPTAaHOB H OPraHOB MECTHOI'0 CAMOYNPaBJIeHHs OCYIIECTBJISIOT
a) PykoBoauTenu rocyaapcTBEHHBIX OPraHOB

0) PykoBoauTenu rocyJapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYTIPaBICHUS
B) PykoBoauTenu opraHoB MECTHOTO CaMOYIIPaBIICHUS

r) Hert BepHBIX OTBETOB

13.0¢punmanbHoe onydoIMKOBAHNE 3aKOHOB M HHBIX HOPMATHBHBIX PABOBbIX AKTOB,
MYHHMUIHMNAJIBHBIX IPABOBBIX AKTOB OCYLIECTBJIACTCH B COOTBETCTBUM €

a) YCTaHOBJICHHBIM 3aKOHOJaTeIbCTBOM Poccuiickoii denepannm,

0) 3aKOHOJATENbCTBOM CyOBeKTOB Poccuiickoit denepannn

B) MYHHUIUIATHHBIMU MPABOBBIMU aKTaMH MOPSAKOM UX O(HUIIHAIBHOTO OMyOIHKOBAHUSI.

28



r) Bce BapuaHThI IpaBUIIbHbBIE

14.T1epeunu uH(OPMAIUH O JeATETLHOCTH (perepabHBIX rocy1apCTBEHHBIX OPTaHOB,
PYKOBO/JCTBO JeATeJIbHOCTHIO KOTOPBIX OCYIIECTBJIsAET

a) OpranoMm MeCTHOTO CaMOYIpaBJICHUs

6) Coserom Poccuiickoii @enepanuu

B) IIpesunentom Poccuiickoit deneparun

r) T'ocynapcrBenHoit Jymoit

15.Mndopmanms o 1esiTeIbHOCTH IOCYIAPCTBEHHbIX OPraHOB H OPraHOB MECTHOT' O
caMoynpasBJ/ieHHs, pa3MelaeMasi yKa3aHHbIMU OPraHaMHu B

a) B raserax

6) ceru "UutepHer"

B) B KHHTax

I) BCE OTBETHI HE BEPHBIE

16./10/15KHOCTHBIE JIMIA TOCYAAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOI0 CAMOYNPaBJIeHH S,
rocyJaapcTBeHHble H MYHHIIHNAJIbHbIE CJIYKalllie, BAHOBHbIE B HAPYIIIEHUH NPaBa HA
AOCTYN K HH(POPMAINH 0 AesITeTbHOCTH IOCYAaPCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO
caMoynpaBJIeHHUs, HECYT

a) aIMHHHUCTPATHBHYIO, TPAKIAHCKYIO

0) IUCUUIUITMHAPHYIO,

B) YrOJOBHYIO OTBETCTBEHHOCTh

T) IUCHHILTMHAPHYIO, aIMHHACTPATUBHYIO, TPAKIAHCKYIO H YTOJIOBHYIO OTBETCTBEHHOCTh

17.Audopmanusi o 1esiTeJIbHOCTH rOCYAaPCTBEHHBIX OPraHOB M OPraHOB MECTHOTI'0

caMoOyNpaBJIeHHsI He MPeA0CTaBJIsIeTCs B ciy4ae, ecJin:

a) CcoJepaHue 3armpoca He MO3BOJISIET YCTAaHOBUTH 3alpalinBaeMyro HHPOpMaIHio O
JIEATEIIbHOCTU TOCYJJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYIIPABJICHUS;

0) 3ampamuBaemas HHGOpPMAIUS HE OTHOCUTCS K JEATEILHOCTH TOCYIapCTBEHHOTO OpraHa uiu
OpraHa MECTHOT'O CaMOYIIPaBJICHUA, B KOTOPBIE MOCTYITUII 3aIIPOC;

B) 3ampaimuBaeMasi HH(GOPMAIUs OTHOCUTCS K MHPOPMAIIMK OTPAHUYCHHOTO JIOCTYIIA;

r) Bce nepeuncnennoe

18.11;1aTa 3a npeaocraBjieHHe HH(GOPMAIIUH 0 eI TeIbHOCTH IOCYIapCTBEHHBIX OPraHOB H
OPraHoB MECTHOI0 CAMOYNPABJIEHUs YCTaHABJIMBACTCS

a) IlpaBurenscTBoM Poccuiickoii Denepanuu

0) IIpesunentoB Poccuiickoit denepamu

B) Coserom dDeneparuun

r) T'ocynmapcrBennoit Jymoi

19.3anpoc, cocTaBjieHHbIH B MMCbMEHHOI (hopme, MOAJIEKUT PEricCTPALIMU B TeUeHHe
a) Tpex JHeH co JIHS ero NOCTYIUIEHUS

0) JecaTu AHEH CO JHSA ero MoCTYIJIeHUs

B) MATHU JHEH CO JIHS €ro MOCTYIUICHUs

I') YeTbIpeX JHEW CO THs €ro MOCTYIICHHS

20.ITo1b30BaTen1b MH(pOPManHeil MMeeT NPaBo:

a) MoJlyyaTb JOCTOBEPHYI0 HMH(OPMALUI0 O MAEATENIbHOCTH TOCYAApPCTBEHHBIX OPraHOB U
OpPraHOB MECTHOTO CAMOYIPABJICHHUS;

0) oTKa3aThCs OT MOJIydeHHMs HH(POPMALUU O JEATEIbHOCTH TOCYAApPCTBEHHBIX OPraHoOB WU
OpPraHOB MECTHOTO CAMOYIPABJICHHUS;
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B) He OOOCHOBBIBaTH HEOOXOAWMOCTb TMOJYYEHHUs 3alpaliuBaeMoil WHPOpMaLUU O
ACATCIIBHOCTH I'OCYJApPCTBCHHBIX OpPraHOB U OPraHoB MCCTHOI'O CaMOYIIPABJICHHA, JOCTYII K
KOTOPOU HE OTPaHUYEH;

r) Bce nepeunciennoe

21. Yto Takoe BXOASIIUIi JOKYMEHT?

a) TIOKYMEHT, KOTOPBIH COCTABJISIETCSI PYKOBOIUTEIEM OpraHU3alluu

0) TOKYMECHTBI, KOTOPBIC MTOCTYMAIOT U3 APYTHUX OpraHu3aIui

B) JIOKJIQ/IHbIE, OOBICHUTEILHBIE 3aIUCKH, IIPOTOKOJIBI, AKThI, 3asIBJICHUS
I') HET IPaBUJILHOTO OTBETA

22. Yto TaKoe HCXOAAIUIA JOKYMEHT?

a) TIOKYMEHTBI, CO3IaHHBIC B MIpeiesiax OpraHu3ally U OTIpaBJsieMbIe U3 HEE B APYTHE
YUPEKICHUS WU YaCTHBIM JIUIaM, TIPHUCIIaBIIUM OOpalieHne

0) 3asiBI€HUS OT paOOTHUKOB

B) BHYTPUOPTaHU3AIMOHHBIC aKThI

') TOKYMEHTBI, KOTOPBIEC MOCTYMAIOT U3 IPYTrUX OpraHu3aui

23. UTo Takoe BHYTPEeHHMI JOKYMEHT?

a) TOKYMEHT, IPUHATHIN KyphepPCKON CITyKO0i

0) TOKyMEHT, HAaITUCAHHBIN OpraHu3aIuen

B) IOKyMEHTBI, CO3JITaHHBIEC B TIpe/ieJiaX OPTaHU3aIliy U OTIIPABIIIEMbIC U3 HEE B IPYTrUe
YUPEXKICHUS WU YaCTHBIM JIUIIaM, TIPHUCIIABIIUM OOpaIieHne

T') IOKJIagHbIe, O0BSICHUTENbHbIE 3aHCKH, IPOTOKOJIBI, AKThI, 3asBJICHUS

24. KeM ocyuiecTB/isieTCH IPUEM M ePpBUYHAs 00padoTKa TOKYMEHTOB?
a) CIIy>)k00H JeIONPON3BOICTBA

0) cexperapeM

B) CHeIMaJIbHbIE MTOAPa3/IeNICHNUs, OCYILECTBIISIONINE TPUEM TIOKYMEHTOB

') BCE OTBETHI BEPHBI

25. Ilepenavya 1OKyMEHTOB BXOASIIIMX, UCXOASAIMX U BHYTPEHHUX MOKET
OCYIIECTBJISAThCS:

a) enbaberepCKON MM KyphepPCKOW CBSI3bIO

0) cekpeTapsMu

B) C ITOMOIIbIO TEXHUYECKHUX CPEIICTB

') BCE OTBETHI BEPHBI

26. KTo oTBeuyaeT 3a NOArOTOBKY NIPOEKTA MCXOASALIEr0 JOKyMeHTa?
a) UCIIOJIHUTEIIb

0) pyKOBOJIUTEIIb

B) CEKpeTaph

') pabOTHUK

27. Yto Takoe J10OY?

a) JesITeNbHOCTb, OXBAThIBAIOIIAsl OPraHU3AIMIO JOKYMEHTUPOBAHUS U YIIPABICHUS
JOKyMEHTAIMel B mpoliecce pean3auuy pyHKIUH

0) ciyx6a, oTBevaromas 3a 00pab0oTKy BHYTPEHHHUX JTIOKYMEHTOB

B) CIIyx0a, MPUHUMAIOIIasi JOKYMEHTBI

I') HET NMPaBUIILHOTO OTBETA

28. YT0 OTHOCHTCS K BXOASIIHUM JOKYMEHTaM?
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a) 3aKOHBI

0) yKasbl

B) IIOCTaHOBJICHHUS
I') BCE OTBETHI BEPHBI

29. Yo uaér B nepBoM nopsiike npu 00padorke BXOAAIMX JOKYMEHTOB?
a) peABapUTEIbHOE PACCMOTPEHUE

0) paccCMOTPEHHE PYKOBOACTBOM

B) IIepBUYHAs 00paboTKa

T') pacrpezesieHue TOKyMEHTOB

30. Yo uaér B nepBoii oyepeau npu o0padoTke HCXOAAIUX JOKYMEHTOB?
a) YIOCTOBEpEHHE IOKYMEHTa

0) cocTaBlieHHE YepHOBOTO JOKYMEHTA

B) TIOJITOTOBKY IIPOEKTA TIOKYMEHTa

I') €ro CoriacoBaHue

31. K BuAaM rpaxaaHcko — mpoueccyajbHbIX JOKYMEHTOB OTHOCATCS
a) POTOKOJI OCMOTpa MECTa MPECTYIIICHHUS;

0) TOKYMEHTBI BIACTHO — PaCHOPSAUTEIHLHOTO XapaKTepa;

B) JOKYMEHTBI IIPABOBOIO XapaKTepa;

') MHQOPMALIMOHHO — CTIPABOYHBIE TOKYMEHTHI.

32. Pemienue cyia BbIHOCUTCSI OT HMEHH. ..
a) TaHHOTO CY/a;

0) [Ipe3unenta PO;

B) CyZIbH, BEAYIIETO JEJO;

r) Poccuiickoit denepanumn.

33. Cyn npuHMMAaeT MCKOBOeE 3asiBJICHHE. ..

a) eclid MMeeTcs CTaBlliee 00s3aTeNbHBIM JUIsl CTOPOH M MPUHATOE MO CHOPY MEXKIY TEMHU Ke
CTOPOHAMH, O TOM K€ IPEIMETE U M0 TEM K€ OCHOBAHUSIM PEIICHUE TPETEHCKOro Cy/a;

0) eciu B 3adBJIEHUU, IOJAHHOM OT CBOErO HMEHH, OCIIAPUBAIOTCA aKThl, KOTOpbIE HE
3aTparuBaroT MpaBa, CBOOO/IbI UM 3aKOHHBIE HHTEPECHI 3asIBUTEIIS;

B) €CJIM JIeJI0 HE MOAJICKUT PACCMOTPEHHUIO B IPAXKAaHCKOM CYJIOTIPOU3BO/ICTBE;

T') IpU COOJIIOJICHUH YCTAHOBIIEHHBIX 3aKOHOM TpeOoBaHuil K hopMe U COACpKAHUIO 3asBICHUSL.

34. IokyMeHTbI, OTHOCSIIHECS K TPAKIAHCKUM NMPOLECCyaTbHbIM:
a) IPOTOKOJI OOBICKA;

0) HCKOBOE 3asIBJICHHUC;

B) IIPOTOKOJI OCMOTPA;

T') 3aKJIIOUEHUE.

35. Buibl HCNIOTHUTEIBHBIX IOKYMEHTOB 10 I'PAKIAHCKUM JeJ1aM:
a) cyaeOHble PUKa3bl;

0) OCTaHOBJIECHUS CY/1€OHBIX IPUCTABOB;

B) Cy/1eOHbIE peIIeHus;

I') HET NIPaBUIILHOTO OTBETA.

36. CocTaBHbIE YACTH CY1e0HOT0 peleHHs:
a) BBOJIHAsA, PE30JIIOTUBHAS, MOTUBUPOBOYHAsI, ONMCATEIbHAS;
0) OCHOBHasI;
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B) 3aKJIIOYUTENIbHAS;
I') coAep KaTeIbHasl.

37. B cayuae Hecobmonenus tpedoBanuii cr.131, 132 I'TIK P® k ¢opme u coaep:kaHUIO
HCKA...

a) UCKOBOE 3asBJICHUE IPUHUMAETCS;

0) HCKOBOE 3asIBIICHUE BO3BPAIIACTCS;

B) CyJl OCTaBJISIET HCKOBOE 3asiBIICHUE 0€3 ABHIKEHMUS,

F) Cyl OTKA3bIBACT B IPUHATHU UCKOBOI'O 3a4BJICHUAA.

38. Buabl peneHuii cy10B 00111eii OPUCAMKIINH 0 TPAKIAHCKUM JeJIaM:
a) cylneOHbIE PUKA3HI;

0) 3aKITIOUEHUS;

B) Cy/1€OHBIE 3aKJIFOUCHHS;

T') UCTIOJTHUTEITBHBIC JINCTHI.

39. UckoBoe 3asiBjieHHE — ITO...

a) BJIACTHO-PACHOPSAUTEIbHBIA JOKYMEHT;

0) JOKYMEHT, COJepKamuidi TpeOOBaHUs, MPEIbsIBISEMbIE HCTIIOM B CyleOHOM TMOpSIKE, U
BBITEKAIOUIME M3 MPHUHAJIEKAIIET0 UCTIY MpaBa B CUJIY JOTOBOpA WM MO UHBIM OCHOBAHUSIM,
MIPEelyCMOTPEHHBIM B 3aKOHE;

B) MH(GOPMAIIMOHHBIN TIOKYMEHT;

I') BHELIHSS (hopMa BBIpaXKEHUSI HCKa.

40. Cayuyam, Koraa ¢y BO3BpaiiaeT HCKOBOe 3asiBJIeHUE:

a) HE COOJIO/ICH yCcTaHOBJIEHHbIH D3 MM MPEeIyCMOTPEHHBIH JOTOBOPOM CTOPOH JIOCYICOHBIH
MOPSIIOK YPEryIupoOBaHUs cropa / HUCTel He NPEACTaBHJI JOKYMEHTBI, IMOATBEp:KIAOLIUe
cOOJTI0/IEHNE TAKOTO TIOPSIIKA;

0) UCKOBOE 3asBJICHUE MTOJAHO HEJEECIIOCOOHBIM JIUIIOM;

B) B 3asBJICHUH, MOJJAHHOM OT CBOETO MMEHH, OCIApHUBAIOTCS aKThl, KOTOPHIE HE 3aTParuBaioT
mpaBa, CBOOOIbI MJIM 3aKOHHBIE HHTEPECHI 3aIBUTEIIS;

') BEpPHO, a U 0.

41. Yrto TaKoe AeJ10NpPOU3BOACTBO?

a) IeATeJIbHOCTh, HAIIpaBJCHHAs Ha TIOPSIOK OPraHu3auy padoThl ¢ OPHUITHATEHBIMHU
JOKYMEHTaMU

0) IesATeIbHOCTD, HAIIPABJICHHAS Ha CO3/IaHME U 00pabOTKY IOKYMEHTOB

B) JESATCIHLHOCTD, UCIIOJIB3YIOIIAs U OIEPATHBHO XpaHsIIas JOKYMEHTHI

T') IeATEJIbHOCTh, HAIIPAaBJICHHAS Ha TIOPSJIOK OpraHU3aIui paboThl ¢ OPHUITHATLHBIMHU
JOKYMEHTaMH, 3aKJIFOYAIOIINICS B UX CO3JaHUH, 00pabOTKe, NCITOIb30BAHUH U OTIEPATUBHOM
XpaHCHHUH

42. HopmaTuBHO-IpaBoBas 0a3a 1eJI0NPOU3BOACTBA MOKET BKJIKYATh B Ce0:

a) Koncrutymuio PO

0) 3akoHOaTenbHbIe akThl PO B chepe nHbopmanmu 1 JOKyMEeHTAIUH

B) yKa3bl U pacriopsbkenus Ilpesunenra PO, nocranosnenus u pacrnopsbkenus [lpaButenscTa
P®, pernameHTHpYIOIIME BOIPOCHI 1€IOIPOU3BOJICTBA

I') BCE OTBETHI BEpHBI

43. YTto BKJIKOYAET B ce0sl CTATbH, CBA3AHHBbIEC C JOKYMEHTAMM ?
a) Tpynosoii Konekc
0) I'paxmanckuii Kongexc
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B) YronosHbiii Kogekc
I') BCE OTBETHI BEPHbI

44. Ctarbs TK P® ycTanaBanBaeT, 4TO peryJMpoBaHue TPY/JAOBbIX OTHOILEHUI M HHBIX
HEMOCPEJICTBEHHO CBSI3AHHBIX ¢ HUMM OTHOIIIEHUH OCYIECTBJISAETCSI:

a) TPY/I0BBIM 3aKOHO/IaT€TLCTBOM M MHBIMU HOPMATHBHBIMU ITPABOBBIMU aKTAMH,
COAEpKAIIMMU HOPMBI TPYAOBOTO IIpaBa

0) nmocranoBieHusME [IpaBuTenbcTBa PO M HOpMAaTUBHBIMU TIPABOBBIMH aKTaMHu (pe1epalibHbIX
OPraHoB UCITOJTHUTEIBLHON BJIACTH

B) HOPMATUBHBIMU ITPABOBBIMH AKTAMU OPraHOB MECTHOTO CaMOYIpaBJICHUS

') HET BEPHOTO OTBETA

45. 3aK0HOM 0 TeXHHYECKOM PeryJupoBaHUM YCTAHOBJIEHO, YTO K JIOKYMEHTaM B 00J1aCTH
CTaHIAPTH3AINHU, HCI0JIb3yeMbIM HA TeppuTopuu P®, oTHOCHATCS:

a) HallMOHAJIbHBIE CTAHAAPTHI

0) mpaBMIIa CTaHJAPTH3AIMH, HOPMBI 1 PEKOMEHIAIIMH B O0JIACTH CTaHAAPTU3ALUH U
oOrmiepoccuiickue Kiaccu(puKaTopbl TEXHUKO-IKOHOMHYECKOW U COIMATbHON HH(POPMAITUH

B) CTaHJAapTHl OPTaHU3AIMA U CBOBI MPABHII

I') BCE OTBETHI BEPHBI

46. B cooTBeTcTBUM € JaHHBIM 3aKOHOM HH(poOpMaLKs B 3aBUCUMOCTH OT KATerOpUHU
AOCTYNA K Heil moapasiesisieTcs Ha:

a) o0mIeI0CTYMHYI0 HHGOPMAITUIO U HAa HH()OPMAIHIO OTPAaHUYEHHOTO JA0CTYIIa

0) Ha MHQPOPMAITHIO OTPAaHUYSHHOTO JIOCTYIIA U BCIO OCTAJIBHYIO

B) Ha 00IIEOCTYITHYIO HH(POPMAIIUIO ¥ HEJIETATbHYI0 HH(HOPMAITHIO

T') HET BEPHOTO OTBETA

47. Y10 13 3TOr0 OTHOCUTCH K PYHKUMAM COOJII0IeHUsI TPeOOBAHUM K CJIyKEOHOMY
NMoBeJIeHUI0 PYKOBOAUTENsIM ?

a) obecrieueHue coOmoneHus (heaepaabHBIMU TOCYAaPCTBEHHBIMU CIY)KAIIMMU OTPaHUYCHUIN 1
3ampeToB, TPEOOBAHMI O MTPEAOTBPAIEHUN WJIH YPETYIMPOBAHUH KOH(PIMKTAa HHTEPECOB,
WCIIOJTHEHUSI MU 00sS13aHHOCTEH, ycTaHOBJIECHHBIX DeepanbHbIM 3aK0HOM "O POTHUBOICHCTBHH
Koppynuuu" u ApyruMu deaepaabHbIMUA 3aKOHAMH

0) npoBepka HHGOPMALIUH

B) HaOIIOJICHUE 32 00IIEeIOCTYITHON nHpOopMaruen

r) obecriedeHue JTroAeH nHhopMaren

48. Yto TaKoe JOKAJIbHbIE HOPMATHBHbIE aKThI?

a) aKThl, IPUHATHIC B OpraHu3aIiu

0) TOKYMEHTBI, OTIIPaBJICHHBIC U3 OPraHU3aAIUN

B) 3asBJICHUS, JOKJIQIHBIC

T') FOpUINYECKHE TOKYMEHTBI, COJIepKalllie HOPMBI TIPaBa, PeryaupYyIOIe TPYIOBbIE U UHBIE
CBSI3aHHBIC C HUMU OTHOIIICHUS

49. JIns peryJiMpoBaHus BONPOCOB CTUMYJIMPOBAaHHS NMEPCOHAJIA CO3AAI0TCS MOJIOKCHHUSA:
a) 0 MaTepUaJIbHOM BO3HArpaKJICHUH MEPCOHAa M O TIEHCHOHHOM 00ecIieYeHUH epcoHaia
0) 0 MOpaJIbHOM CTUMYJIUPOBAaHUH ITEPCOHATIA

B) KOPHOPATHUBHBINA KOJIEKC TIOBEJICHUS IEpCOHANa

T') BCE OTBETHI BEpHBI

50. /lsis1 onpeae/ieHUsl ITATHO-A0/KHOCTHOM CTPYKTYPBI OPraHU3allii U IPAaBOBOI0
crarTyca ee mepcoHajia co3aaTces:
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a) yCTaBbl OPraHM3aLMHU U IIPAaBUJIA CITY’KEOHOTO (BHYTPEHHET0) pacopsi/IKa OpraHUu3aIHH,
IIOJIOKEHHE O MIEPCOHANIE, IITATHOE PACIIUCAHUE

0) cienuanbHbIE CITY>KObI

B) HUYETO HE CO3JaeTCs

I') HET BEPHOTO OTBETA

51.OcHOBHbIE NPUHLIMMBI U IPABUJIA 00ecniedeHUsI 6€30MACHOCTH NEePCOHATbHBIX JaAHHBIX
npu 06padoTke B MHPOPMALMOHHBIX CUCTEMAX PeryJIupyoTCs:

a) hegepanbHBIN 3aKOH O MIEPCOHABHBIX JJAHHBIX;

0) @enepanbHbIM 3aK0HOM “O0 MHGOpManKU, HHPOPMAITMOHHBIX TEXHOJOTHSIX U O 3aIUTe
uHpopmanun’;

B) Koncturyuus poccuiickoit penepannu;

r) Ilonooxcenuem 06 obecneuenuu 6€30nACHOCMU NEPCOHATLHBIX OAHHBIX NPU UX 0Opabomke &
UHDOPMAYUOHHBIX CUCEMAX NEPCOHAILHBIX OAHHBIX.

52.0T 4ero A0JKHBI ObITH 3alIMIIEHBbI MIEPCOHATBbHBIE IaHHBIE MPU UX 00padoTKe B
ncna?

a) OT CTUXHIHBIX OCICTBHIA;

0) OT mepeayu Mo CEeTH HHTEPHET;

B) OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA, B TOM YHCJIE CIIy4aiiHoO;

I) OT epeaydl Ha HOCUTENSAX, OTKPBITBIX JUIs 3aIHCH.

53. Kak Ha3pIBaeTCsl COBOKYIIHOCTD YCJI0BHUI M (PAKTOPOB, CO3JAI0IIMX MOTEHUHAILHYIO
WIH PeajibHO CYIIEeCTBYIONIYI0 ONIACHOCTh HapyleHusi 0e3onacHocTy uHgopmanuu?

a) c1aboe MECTO CUCTEMBI;

0) araka;

B) yrpo3a;
') BCE OTBETHI BEPHEI.

54. Cutyanus, Korja padoTHHK ONepaTopa COXpaHUJI NMepCOHAIbHbIE IaHHbIEe B BH/Ie
¢daiiiia Ha KOMIIbIOTEPE, CYNTAECTCH:

a) aBTOMaTU3UPOBAHHOM 00pabOTKOM TI;

0) HEaBTOMATU3UPOBAHHOW 00pabOTKOM, €CIIi PaOOTHHUK HE 3HAJ, YTO 3TO NEPCOHATLHBIE
JTAaHHbIE;

B) 3allpellleHHOI 00pabOTKOM MepCOHANBHBIX JaHHBIX B COOTBETCTBUH C ()3 “‘0 MepCOHATBHBIX
NaHHBIX

') HEaBTOMAaTH3UPOBAHHOM 00paObOTKOM MEPCOHANBHBIX IAHHBIX.

55. Eciin 3J10yMBINIJIEHHUK TMOJYYHJI JOCTYN K PpEeKBH3UTAM 0aHKOBCKOI KapThI YeJI0BeKa
u yxkpaJa 1000 pyoJieii, To 0 KakoM BHJIe yliep0a uaer pedb?

a) MaTepHAIbHBIN yIepo;

0) omocpeoBaHHBIN yIIepO;

B) HEMOCPEACTBEHHBIH yiiepo;

') 0c000 KpYIHBIH yiiepo.

56. YeM MoskeT OIPaAaHMYMBATBLCS I0CTYN K MH(popManumn?
a) HOpMaTUBHBIMH aKTaMH

0) aAMUHUCTPATUBHBIMU JOKyMEHTAMHU

B) (enepaabHbIMU 3aKOHAMHU

') CTaHJAapTaMU.

57. B Xo/1e KaKoro 3Tana MoCcTPOeHs CUCTEMbI 3AIUThI MEPCOHATbHBIX JAHHBIX
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Onpe/ieJIAIOTCS OCHOBHBIE HATIPABJIEHHS 3AIIUTHI MEPCOHAIBHBIX TAHHBIX, H
NPOM3BOAUTCS BLIOOP CIOCO00B 3a1UTHI?

a) olleHKa 00CTaHOBKH

0) IOCTpOCHKE YaCTHON MOJAEIH Yrpo3

B) ()OPMHUPOBAHHUE 3aMbICJIA 3AIUTHI

I') pellieHrne BOIPOCOB YIIPaBJICHUSI 3aIIUTON

58. B oTHOIIeHNU HH(OPMAINH, JOCTYN K KOTOPOIi orpaHuyeH (peaepajbHLIMH 3aKOHAMH,
Heo0X0AMMO CO0TI0IATH Cileaylolee TpedDoBaHue:

a) obecrieueHre KOH(PUICHIINATBHOCTH

0) oOecnieyeHue 1eIOCTHOCTH

B) o0ecnieueHre JOCTYITHOCTH

r) obecrieyeHre HEOTKa3yeMOCTH

59. IlepconanbHble JaHHBIE, HAI KOTOPbIMHU ObLIH NMPOU3BE/IEHBI 1€l CTBHS, B pe3yJbTaTe
KOTOPBIX HEBO3MOKHO ONPeeJUTh HX NPUHALIEKHOCTH KOHKpeTHOMY cyobekTy I1/1,
Ha3bIBAIOTCS:

a) 001eJ0CTYITHBIMU

0) 00mIen3BECTHEIMU

B) 00€3TMICHHBIMH

T) CHEIATbHBIMH

60. Kakoii opran siBjisieTcsi peryJisiTopoM B 4acTH, Kacaloueicsi co0J110eHusi HOPM U
TpeOOBaHMIl 110 00PA0OTKE MEPCOHAIBHBIX JaHHBIX U 3AIUTHI MPaB CY0ObEKTOB
NMePCOHATbHBIX JAHHBIX?

a) PociorpebHaazop

6) PockomHamzop

B) ®Ch

r) ®CTOK

61. JIoKyMeHT — 3TO:

a) HOCHUTEJIb NH(POPMAIINH, UCIIOIB3YyEeMOH B IIENISAX €€ Nepeaadm.

0) nadopmanusl, 3aUKCUPOBAHHAS JIFOOBIM CIIOCOOOM Ha JIFOOOM HOCHUTEIIE.

B) 3aMKCHpOBaHHAsI HA MAaTEePUAIILHOM HOCUTEIE HH(DOPMAIHS C PEKBH3UTAMH,
MO3BOJISIONIMMU €€ UACHTU(PHUIIMPOBATS.

r) 3auKCcUpoBaHHas Tie-HUOY b HHOOPMAITUS ¢ PEKBU3UTAMH, TIO3BOJISIFOIIUMHE €€
UJACHTU(PHUIIMPOBATS.

62. OdunuanbHbie JJoKyMeHTBI CO31a10TCS:

a) OJTHAM JIUIIOM BHE cephl ero paboueh AesTEIHbHOCTH.

0) oAHUM JHUIIOM U 0(DOPMIISIOTCS B YCTAHOBJICHHOM HOPSIIIKE.

B) KaK MOJJIMHHBIE U KOTIUH IOKYMEHTOB.

T') OpraHu3anueil Uiu J0JHKHOCTHBIM JIUIOM U 0(OPMIISIIOTCS] B YCTAHOBJIEHHOM TMOPSIZIKE.

63. K KkakuM JOKYMEHTaM M0 KJacCH(PUKANMHU N0 NPOUCXO0KTEHUIO OTHOCATCS NMACTIOPT,
JTHTJIOM:

a) K JINYHBIM JJOKYMEHTaM TpakJaHIHA.

0) K MOTMHHBIM JOKYMEHTaM TpakJaHIHA.

B) K OUITMAIBHBIM, TaK KaK 0(DOPMIISIOTCS B YCTAHOBICHHOM TIOPSIKE B YUPEIKICHHH.

T') BCE BApUAHTHI BEPHBI.

64. Kiaccupukanus no coep:kaHuio:
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a) AOKYMCHTBI ACTIATCA HA O(I)I/IL[I/IaJILHBIe U JINYHBIC.

0) IOUTMHHBIE U KOIIMH JIOKYMEHTOB.

B) JOKYMEHTHI 110 aIMUHUCTPATUBHBIM BOIIPOCAM, BOIIPOCAM MaTEpUAIbHO-TEXHUUECKOTO
cHaOXeHus1, OyXTalTepCKOro y4era u T.JI.

I') IOKyMEHTbl BHEILIHUE U BHYTPEHHHUE.

65. Knaccupukanus mo npoucxo:KIeHHuIo:

a) MOMJIMHHBIC U KOITUW JOKYMCHTOB.

6) AOKYMCHTBI 110 aAIMHUHUCTPATHBHBIM BOIIPpOCaM, BOIIPOCaAaM MAaTCPHUAJIBHO -TCXHUYCCKOI'O
CHaO)KeHUs1, OyXTranTepcKoro y4dera u T.1.

B) JOKYMEHTbHI BHELTHUE U BHYTPEHHHUE.

I') TOKYMEHTBI JeNIATCSA Ha O(QUIMATIBbHBIE U JINYHbIE.

66. Knaccupukanus - [1o Ha3HAYEHUIO:

a) MOJJIMHHBIE U KOTMH JOKYMEHTOB.

0) JOKYMEHTBI 10 aIMUHUCTPATUBHBIM BOIIPOCaM, BOIIPOCAM MaTEpUATIbHO-TEXHUYECKOTO
CHAOXXEHMsI, OyXraJaTepcKoro ydera u T.1.

B) JOKYMEHTBI, KOTOpbIE UCIOJIB3YIOTCS KaK CpesicTBa (PUKCUpPOBaHUS (PaKTOB, COOBITHI U
nepenayu UHQGoOpMaIMK Ha pacCTOsTHUE.

I') BCE OTBETHI BEPHBI.

67. Kakune JIokyMeHTbI HCIOJIb3YIOTCS /151 Mepeiauyn UH(popMaIUi HA PACCTOSTHHE:
a) aKTbl, MPOTOKOJIbI,

0) 3asBIICHUS, OOBSICHUTEIIBHBIC,

B) MMHUCHbMa, TEJIETPAMMBI,

T') YKa3aHUsl, PaCTIOPSHKEHUS.

68. Kinmacenduxamnus Ilo mecty cocraBienus:

a) TOKYMEHTBI 110 aJMHHUACTPATHBHBIM BOIIPOCAM, BOIIPOCAM MaTEPUATBHO -TEXHHUECKOTO
cHaOXeHUSI.

0) TOKyMEHTBI BHEIITHUE ¥ BHYTPEHHUE.

B) JIOKyMEHTBHI 110 OYXTaJTepCKOMY Y4eTy U T.II.

T') JOKYMEHTBI BXOISIIUE W UCXOISIIHE.

69. Konust — 310

a) 4acTh TOJJIMHHOTO JIOKYMEHTA.

0) 00s13aTeNIbHO MOBTOPsET (POPMY OpPUTHHAIIA.

B) JIOKyMEHT, MOJIHOCTHIO BOCIIPOU3BO IS HHPOPMALIUIO TIOJIMHHOTO JIOKYMEHTA U BCE €r0
BHEIIIHKE MPU3HAKYU WM YacTh UX, HE UMCIOINAs FOPUIMYCCKON CHITBI.

T) (hakCUMIIIBHOE BOCIIPOU3BEICHUE OPUTUHATIA.

70. ITo cnoco0y noiy4eHHs1 KONUH AeIATCH Ha:

a) Ha Kcepokce unu GotorpadupoBaHUEM.

0) pyuHbIE WM Ha KCEPOKCE.

B) py4YHbI€ M aBTOMAaTHYECKUE, TO €CTh (PaKCUMUJIIbHBIE.

I') MyTeM MepenuCchIBaHUs OPUTHHAA OT PYKU WIIM Ha MUIIYIIEeH MallliHKE WU CPEICTBAMU
¢dororpaduu.

71. PacnipocTpaHeHHe MePCOHAIbHBIX IAHHBIX ITO...
a) elicTBUS, HAIIPAaBJICHHbBIE HA PACKPHITHE NEPCOHATBHBIX JaHHBIX HEONPEIEIEHHOMY KPYyTr'y
i
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0) neiicTBUS, HAIIPABJICHHBIC HA PACKPBITHE MIEPCOHAIBHBIX TAHHBIX OINPEICIIEHHOMY JIHILY HJIH
OIIPENEIIEHHOMY KPYI'y JIULI;

B) Ilepe/laya IEPCOHANIbHBIX JaHHBIX ONIEPATOPY EPCOHATBHBIX TAHHBIX.

I') HET BEPHOTO OTBETA.

72. IlepcoHajibHBIE JaHHBIE - 3TO ...

a) aro6ast MHPOPMALUs, OTHOCSIIANACS K ONPEIeIICHHOMY MIIM OINPEIENIIEMOMY Ha OCHOBE TaKOH
nHpopManuu GU3NIECKOMY JIUIY (CYOBEKTY MEPCOHATBHBIX JAHHBIX);

0) naHHBIC 00 UTPOBOM NIEPCOHAXKE B JIFOOOH UTPE;

B) nHGOpMaIUs O YaCTHOM JKU3HM (PU3MUECKOTr0 JINIIA, JOCTYI K KOTOPOM OH pemiu
OTPaHUYUTB;

I) M00ble CBEACHUS HE3aBUCUMO OT (DOPMBI MX IIPECTABIICHUS.

73. LHeanio PeaepanbHoro 3akona ot 27.07.2006 Ne 152-D3 aBasiercsi:

a) KOHTPOJIb 32 00pabOTKOM MEPCOHATBHBIX JAHHBIX OTIEPATOPAMU MEPCOHATBHBIX JaHHBIX;
0) oOecrnieyeHue 3aIUThI TPaB U CBOOO/T YeJIOBEKA U Tpak/IaHWHA MPU 00paboTKe ero
MEPCOHATBHBIX JTAHHBIX;

B) COOTBETCTBUE 3aKOHOAaTenbcTBa PO B cepe nepconanbubix qaHHbIX KonBenuuu CoBeta
EBpomnsl ot 1981rona.

T') peryJIMPOBaHNE 3aKOHOIATENILCTBA B chepe NHPOPMAIIMOHHBIX MPECTYTLICHHA.

74. Iloa KOH(PUAEHITHATBLHOCTHIO MEPCOHAIBHBIX JaAHHBIX MOHUMAETCs?

a) 00s13aHHOCTb HE PACKPBIBATh TPETHUM JIUIAM U HE PACIIPOCTPAHSATH IEPCOHAIBHBIEC TaHHbIE
0e3 cornacus cyObeKTa MepCcOHaNbHBIX JAHHBIX, €CIIM HHOE HE TIPEeyCMOTPEeHHOE (peepaabHbIM
3aKOHOM;

0) o6s13aTeNbHOE TSl COOJIOICHUS OIIePaTOPOM WIIM MHBIM MOJIYYUBIIUM JOCTYII K
MIePCOHAIBHBIM JaHHBIM JIMLIOM TPEOOBAaHUE HE PACKPHIBATh TPETHUM JIULIAM U HE
pacnpocTpaHATh IAH 0e3 coriacus cyObeKTa NepCOHAIBHbBIX JAHHBIX WM HAJUYUS HHOTO
3aKOHHOTO OCHOBAHUS;

B) PAacKpbITHE ONIEPATOPOM MEPCOHATBHBIX IAHHBIX, JTUI[AM UMEIOIIUM STH JaHHBIE ;

r) 00s13aTeNIbHOE JUTsl COOJIOJICHUS ONIEPaTOPOM MIIM MHBIM JIMIIOM TpeOoBaHHE HE AOMyCKaTh UX
pacnpocTpaHneHus 6e3 coryiacusi CyoObeKTa MepcoHaIbHbIX TaHHBIX;

75. O0padoTKa NepcoHATbHBIX JAHHBIX - 3TO

a) moboe neiicTBue (omepalys) Ui COBOKYITHOCTh ACUCTBUM (OTepalinii), COBEpIIaeMbIX C
WCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMHU WK 0€3 MCIIOJIb30BAHMSI TAKUX CPEICTB C
MepCOHAIBHBIMU JAHHBIMH, BKJIIOUasi COOp, 3alKCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEeHHE,
yToyHeHue (0OHOBIIEHUE, N3MEHEHHE ), U3BIICUCHUE, UCTIOIh30BaHHE, ITepeiavy
(pacmpocTpaHeHue, mpeocTaBlIeHHe, JOCTYIl), 00e3TMYnBaHie, OIOKUPOBaHUE, YAaleHUE,
YHUUYTOKEHUE TIEPCOHABHBIX JaHHBIX);

0) cOop, 3amKch, CUCTEMATHU3AIlM, HAKOIUICHHEe, XpaHEeHHe, yTouHeHne (0OHOBIIEHHE,
W3MEHEHHE), U3BJICUEHHUE, UCIIOIb30BaHNe, Tiepeaaya (pacnpocTpaHeHue, MpeaoCTaBIeHHE,
J0CTyIl), 00e3NMnYrBanue, OIOKMPOBaHUE, YalleHUEe, YHUUTOXKEHHUE TePCOHATBHBIX TAaHHBIX,
OCYILIECTBIISIEMBIE C TIOMOIIBIO CPEJCTB BRIYUCIUTEIHHON TEXHUKH;

B) UTE€HHE, 3aIIUCh, COPTUPOBKA, MOJUPUKAIHS, TIepeIada MepCOHATBHBIX JAHHBIX B
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MH(POPMAIIMOHHOH CHUCTEME.
I') BCE OTBETHI BEPHBI.

76. Ilepen keM onepaTop NMepCcOHAJbHBIX JAHHBIX HeCeT 0TBETCTBEHHOCTD?
a) mepell CyObEeKTOM MEePCOHATBHBIX TaHHBIX;

0) mepen PockomMHam30poM;

B) Bhiuecrosiiueii opranusanuei;

I') IepeJl TOCyIapCTBOM.

77. KakuM HOpMaTUBHO NPaBoBbIM aKkTOM Poccuiickoii ®enepannu yCTaHOBJIEHbI
«IIpaBuya opranu3anu M OCylIeCTBJICHHUA roCy1apCTBEHHOr0 KOHTPOJIS M Ha/130pa 3a
00padoTKOil MePCOHATbHBIX TAHHBIX»:

a) [loctanoBnenuem IlpaBurenscrBa P® ot 29 utons 2021 r. Ne 1046;

0) [Ipukazom Munkomcssizu PO ot 21 suBaps 2019 r. Ne 10;

B) [Ipukazom Pockomuanzopa ot 30 okTs16ps 2018 . Ne 159.

r) YrosoBHBIM KoJiekcoM Poccutickoit denepammm.

78. BiiokupoBaHue MEePCOHATbHBIX JAHHBIX — ITO...

a) BpEMEHHOE IMpeKpalleHne 00padoTKH MEPCOHATIBHBIX TAHHBIX (32 UCKJIIOUEHUEM CITy4aeB,
eciii 06paboTka HeoOXoAuMa JUIsl YTOUHEHHS TIePCOHANIBHBIX IaHHBIX);

0) O1okupoBaHHUE Bce 0a3 MEPCOHATBHBIX JaHHBIX;

B) BpPEMEHHOE ITpEeKpalieHne 00paboTKH MepCoOHaTbHBIX JTaHHBIX;

I') BpEMEHHOE MpeKpalieHne 00paboTKH MEPCOHATBHBIX JAHHBIX ISl YTOUHEHHS TIEPCOHATIBHBIX
TAHHBIX.

79. EcTb Jiu paBo y rpa:kIaHUuHA HA 0T3bIB COIJIACHA HA 00pabdoTKY NMepPCOHATbHBIX
JAHHBIX?

a) HET;

0) na;

B) TOJILKO TOCJI€ BCTYIUICHUS B CUITY PELICHHUs Cy/a;

') HET BEPHOTO OTBETA.

80. Kakoii pasmep mrpaga ycraHoBJieH Ha wpuandeckux jun no cr. 13.11.KoAlIl 3a
00padoTKa MepCcoOHATbHBIX IaHHBIX B CJIy4asX, He

Npe1ycCMOTPEHHBIX 3aKOHO0AaTeJabCTBOM Poccuiickoii @enepanun B 00J1acTn
NePCOHAIbHBIX JAHHBIX, 1100 00pad0oTKA MEePCOHATbHBIX JAHHBIX, HECOBMECTUMAS €
neJsiMu c0opa nepcoHaIbHBIX JaHHBIX?

a) 60 000 — 100 000 py6seii;

6) 15 000 — 30 000 py6anei;

B) 5 000 — 10 000 pyOneit;

T') HET IPaBUIBLHOTO OTBETA.

81.KT0 siBIsieTCs1 BJIajieIbleM (01epaTopoM) MopTaJia rocyciayr?
a) MuHucTepcTBO MU(PPOBOTO PA3BUTHS, CBSI3U U MAaCCOBBIX KOMMYHHKaIuil (Munuudpsr PD)
6) ®enepanbHas ciryx0a o HaaA30py B chepe CBsA3U, HUHPOPMALMOHHBIX TEXHOJIOTUH U
MaccoBbIX KOMMYyHUKaluii (PockomHanzop)
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B) [Ipesunent PO
r) Bce BollenepeuncieHHbIE OTBETHI BEPHBI

82.B kakoM rojay OTKpbLICS MOPTAJI rOCYyJaAPCTBEHHBIX H MYHHIMIAJIbHBIX YCJIYT B
Poccun?

a) B 2007 rony

6) B 2009 rony

B) B 2014 roxy

r) B 2018 roxy

83.Bbi0epuTe U3 nepevHs roCyIapCTBEHHYIO YCJIYIy, KOTOpasi OKa3bIBaeTcsl pu3nyeckuM u
IOPUIMYECKUM JIMIAM Ha NOpTAaJie rocycyr:

a) perucrtpaius Opaka

0) omnata mTpados

B) 3aIlUCh Ha MPUEM K Bpauy

I') BCe BblIleNepeYncieHHbIe 0TBEThbl BEPHBI

84.Kakoe rocyaapcTBo fiBJsIeTCH JIMAEPOM 110 MHHOBALMAM B 00J1aCTH «3JIEKTPOHHOT 0
NPaBUTEIbCTBA»?

a) Kanana

06) Poccus

B) CIIA

r) BenukoOpurtanus

85.CKk0/IbKO HHTEPHET-CAUTOB 00beIMHACT «3JIEKTPOHHOE NPABUTEILCTBO» Kanaabi?
a) a0 10 uHTEpHET-CAlTOB

6) no 100 uaTEpHET-CANTOB

B) 10 500 uHTEpHET-CAaTOB

r) 1o 5000 uHTEepHET-CATOB

86.Bbi0epuTe NPUHIUIIBI PEAOCTABICHUS IOCYAAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCJIYT:

a) MPUHIUI OTKPBITOCTH JIEATEIBHOCTH OPraHOB, MIPEIOCTABIIAIONIUX TOCYCIYyTH

0) TPUHIUIT 3aKOHHOCTH

B) 3asBUTEIBHBIN MOPAIOK OOpaIEHHs 3a MPEJOCTaBICHHEM rOCYIapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT

r) TPUHILHUI JeMOKpaTH3Ma

87.5s1Basiercs iu Yka3 Ilpe3ngenta P® «O0 0CHOBHBIX HaNIpaBJICHUAX
COBEpPIIEHCTBOBAHHUS CHCTEMbI I'OCY/IapPCTBEHHOI0 YIIPABJIEHUs)» HCTOYHMKOM MpaBa
NnopTaJja rocyciayr?

a) na

0) HeT

B) YaCTUYHO

T) B ONpeAeNeHHBIX CUTYaIHsIX

88.Kakue 10KyMeHTBI HY>KHBI TOJIb30BATEJIIO VIS BX0/Ia M PErUCTPALMN HA TOPTAJIe
rocyciayr?

a) TAacCIOPTHBIC TAHHBIC

0) crpaxoBoe ceuaerenbctBo OMC (CHUIIC)

B) BCE BBINICIICPEUYNCIICHHBIC OTBEThI BEPHBI

I) HET NPaBUIBHOTO OTBETA

39



89.B kakuX opraHax rocy/iapcTBeHHOI BJIACTH NPOXOAAT NPOBEPKY AJAHHbIE,
HCII0JIb30BAHHBIE N10JIb30BaTeJIeM VISl BX0/1a M PerucTpanuy Ha nopraJje rocyciayr?

a)
6)
B)
r)

B ®enepanbaoit murpanuonHoi ciyx6e Poccun (PMC P®) u B [lencnonnom ¢ounae PO
Her npaBuiibHOTO OTBETa

B MunucrepcTBe H(ppPOBOTO pa3BUTHSL, CBA3H U MACCOBBIX KOMMYHHKauil Poccumn

Bce BrllIenIEpeYnCIIEHHBIE OTBETHI HEBEPHBI

90.0¢puuuaabHBINA CAalT NOPTAJIa rOCYAAPCTBEHHBIX M MYHHIIUNIAJIBHBIX ycIyr B Poccnu:

a)
6)
B)
r)

91.
a)
6)
B)
r)

92.
a)
6)
B)
r)

93.
a)

6)
B)
r)

9s.
a)
6)
B)
r)

97.
a)

www.gosuslugi.ru
WWW.QOV.ru
WWw.government.ru

HCT MPaBHUJIBHOI'O OTBETA

KaknMu HopMaMu 3aKOHOATEIHLCTBA PEryJIHPYeTCsl HOTAPUAJIbHAA 1eSITeJIbHOCTh ?
[TosoxkeHrneM 0 HOTApUAIBHOW YaCTH;

3aKOHOM O rOCy/IapCTBEHHOM HOTAapHUaTe;

OcHOBaMHM 3aKOHOJATEJIBLCTBA 0 HOTApPUATE;

HACTOJIBHOW KHUTOM HOTapuyca.

OCHOBBI 3aKOHOIATEJILCTBA 0 HOTApHAaTe ObLIM NPUHATHI:
B 1992 rony;

B 1993 roay;

B 1995 rony;

HET IPaBUIILHOTO OTBETA.

IIpaBoycranoBuTeIbLHANA GYHKIUSA HOTApHUaTAa:

ObecnieueHre 3aKOHHOCTH U TIPABOMEPHOCTH IOPUANYECKUX IEHCTBHI YIaCTHUKOB
rpaXkJaHCKOTo 000poTa;

yCTaHOBJIeHHE I'PYNIN IOPUIMYECKHX (PAKTOB;

OXpaHa MMpaB YYaCTHUKOB IPAXKJAHCKOTO 000poTa

HET MPaBWJILHOTO OTBETA.

IIpeaMeToM peryJiMpoBaHHsi HOTAPUAJIBHOIO NMPaBa SIBJISETCSI:
JleficTBUS Y9aCTHUKOB I'PaKJAHCKOTO 000pOTa;

HOTapHajbHoOe JielicTBHe

Y4eOHBIN KypC;

HET MPaBUJILHOTO OTBETA.

Horapuycom B P® mo:xeT ObITh:

I'paxknanun PdD;

U0 0e3 TpaXKIaHCTBa;

rpakaanuH P®, mumo 6e3 rpak/1aHCTBa;

rpaxaanuH P®, nuio 6e3 rpaxaaHcTBa, MHOCTPAHHBIN TPakIaHUH

Ilepeyenb npaB 1 00s13aHHOCTEN HOTapUyca NPeAyCMATPUBAKOT:
HNHCcTpyKIMy 0 nopsake COBEPIIEHUS] HOTAPUAIIBHBIX JCHCTBUM;
OCHOBBI 3AKOHOATEJbCTBA 0 HOTApHATE;

VHBIC AKTHI;

BepHO 1 u 2.

Bce HoTapuasibHbIe 1eHCTBHSI PErHCTPUPYIOTCSH:
B xypHane BXod11e KoppeCnoHAEHINH;
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0) B peecTpe HOTAPUAJbHBIX €l CTBUIA;
B) B HACJIECTBEHHBIX JIEJIE
I') B Pa3HOCHOW KHUIE.

98. Ilo pakTy yaocToBepeHuUs rPakKIAHUHA B KHBBIX HOTAPUYC BbIIAET:
a) 3aKJIIOYCHHE;

0) MOCTaHOBIICHHE;

B) CBH/AETEJbCTBO;

I') HET NpaBUJIBHOIO OTBETA.

99. B TeueHNH KAKOI0 CPOKa HACJEAHUK MPUHUMAET HACJIECTBO:
a) B TeYeHHe LIeCTH MecCsIeB;

0) 1O UCTEUYECHHH IIECTH MECAIICB

B) II0 UCTECYCHHUH JICBSITH MECSIIEB;

I) HET NpaBUJIBHOIO OTBETA.

100. I'pazxnaHuH BIIpaBe COBepLIATH HOTAPHAJILHOE /IeiiCTBHE B NOJIHOM 00beMe C:
a) 14 ner

06) 16 mer

B) 18 mer

r) 21 rona

KypcoBasi pa6ora - He npeaycMOTpeHa

5.5. Bomnpocsl k 3a4eTy

1. OCHOBHBIE KAaT€rOpuu  JACJONPOU3BOJACTBA TOCYJAPCTBEHHBIX opraHoB Poccuiickoii
denepanuu.

2. HopmartusHoe mpaBoBoe obecriedeHre JeO0NpON3BOACTBA T'OCYIAapPCTBEHHBIX OpPraHOB
Poccuiickoit ®eneparuu.

3. [IpaBuna u ocobOeHHOCTH OGOPMIICHHUS PEKBU3UTOB JIOKYMEHTOB, HCIOJb30BaHUS
OJIaHKOB U TeyaTell B OpraHax rocy/JapcCTBEHHOW BJIACTH M MECTHOTO CAMOYIPABJICHHUS.

4. [IpaBuna OKyMEHTHPOBAHUS U OOECIIeUeHUE IOPUINIECKOM CUITbI JOKYMEHTOB.

5. CucremMbl TOKyMEHTAIlUU, OCHOBHbIE IOHSTUS, IPUHLIUIIBL U TPOOIIEMbI POPMHUPOBAHUS.
6. Opranu3alvOHHO-TIPABOBbIE JOKYMEHTBHI ~ OPraHoB TOCYJapCTBEHHON  BIACTH U
MECTHOTO CaMOYIPABJICHUS, BUIbI, PA3HOBUIHOCTH, MOPSAIOK COCTaBICHUS U OPOPMIICHHUS.

7. PacniopsinuTenbHble  AOKYMEHTBHI OPraHoB TOCYAApCTBEHHON BJIAacTM UM MECTHOTO
camMoyTpaBleHUs, BUAbI, PA3HOBUIHOCTH, MMOPSIOK COCTABICHUS U 0(OPMIICHHSL.

8. NudopmanronHo-cripaBoyHble U MHPOPMAIIMOHHO-aHATUTHYECKHUE JOKYMEHTBI OPraHOB
rOCyIlapCTBEHHOW BJIACTU U MECTHOTO CaMOYIpPAaBIIEHUS, BUJABI, TOPSAIOK COCTAaBJICHUS U
ohopMIICHHSL.

9. JlenoBass nmepenucka B CHCTEME JIOKYMEHTHUPOBAHUS JCSITEIBHOCTH OPraHOB
rOCyJapCTBEHHOM BJIACTH U MECTHOTO CaMOYIPABIICHUS.

10.  IlpuHIunsl OopraHu3ani JOKYMEHTOOOOPOTa OpPraHoB TOCYJAapCTBEHHOW BIAacTH U
MECTHOI'O CAMOYIPABIICHHUS.

11. Tlopsmok pABMKEHHMS W 00pabOTKH TOCTYMAMOIIMX, OTMPABISEMBIX M BHYTPEHHHX
noKymMeHTOB. [IpenBapurensHoe pacCMOTpEHUE JOKYMEHTOB, 3HAUEHUE, COJIEpKAHUE.

12. Peructpanus  JOKYMEHTOB OpraHOB TOCYAapCTBEHHOW  BJIAaCTMU M MECTHOTO
caMOyTIpaBlieHUS, 3HAYEHHUE, COoAepKaHue, (OPMBI, TPEUMYIIECTBO D3IEKTPOHHOU (HOPMBI
pErucTpaLyi.

13. KoHTponb HCHONHEHUS JOKYMEHTOB, 3HAu€HUE, COJACpIKAHHE, MPEUMYIIECTBO
AIIEKTPOHHOU CUCTEMBI KOHTPOJIsI, 0COOCHHOCTH OpraHU3aIlHH.
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14.  Pabota ¢ oOpamieHHSAMHU TPaXJaH B OpraHax roCyAapCTBEHHOW BIACTH U MECTHOTO
cCaMOYyIpaBJICHHs: 3HAUCHHE, 0COOCHHOCTH

15. HopmaruBHbIE IPaBOBBIC aKThl, pEryIUpylomue chepy AeT0onpOr3BOCTBA OpraHU3aLUi,
OpraHoB TOCYJIAPCTBEHHOW BJIACTH M MECTHOI'O CAMOYMPABJICHHS (CPaBHUTEIbHBIN aHAIIN3).

16.  FOpuamueckass OTBETCTBEHHOCTh TOCYAApPCTBEHHBIX CIYKAIlMX W HMHBIX PaOOTHUKOB,
3aHATHIX B chepe AeI0npon3BOCTRA.

17.  llpuHUmmbl OpraHu3ald  JTOKYMEHTOOOOpOTa, BBHIOOP ONTHMAIBHOTO MPHUHIUIA
OpraHu3alu JOKyMEeHT0000poTa.

18.  KoHTponp WCHOJHEHHWS JJOKYMEHTOB, 3HA4YCHHE, COJCpKAHHWE, MPEUMYILECTBO
JJIEKTPOHHOU CUCTEMBI KOHTPOJIA.

19. Pabota c oOpamieHUSMH TPaKJIaH B OpraHax rOCYJapCTBEHHOW BJIACTH W MECTHOTO
caMOyIpaBJICHUS.

20.  Cayx0a enonpou3BOICTBA, LENH, 33/1a9H, MECTO B CTPYKTYPE OpraHHU3aIINH.

21.  3HavyeHWe U 0COOCHHOCTH HCIIOJIE30BAaHMS COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHUI
JOKYMEHTUPOBAHUS IPOLECCOB B IOPUCHIPYICHIUH.

22.  Ilpobnmembl  (GopMUpOBaHMS H  BENEHHS  €IMHOW  CHUCTEMBI  DJIEKTPOHHOTO
JOKyMEHTO00OOopoTa (¢enepalibHbIX OpraHOB BJAcTH, OPraHOB BIAcTH CyOBekToB Poccuiickoit
denepanuu.

23. IlpaBuna um ocobeHHOCTH OG(OPMICHHS PEKBU3HTOB JOKYMEHTOB, HCIIOIb30BAHUS
OJIaHKOB W TICYATECH.

24, [IpaBusia 1 0COOEHHOCTH COCTaBIICHHUS, 0(DOPMIICHHUSI, pETAaKTUPOBAHUS TOKYMEHTOB.

25.  OpraHM3anMOHHO-TIPABOBBIE JIOKYMEHTHI ~ OpPraHOB TOCYJapCTBEHHOHW  BJAacTH |
MECTHOTO CaMOYITPaBJICHHUS, BU/IbI, PA3HOBUIHOCTH, MOPSIIOK COCTABIIEHUS U 0(hOPMIICHUSL.

26.  PacnopsautenbHble JTOKyMEHTHl OpPraHOB TOCYIapCTBEHHOM BJIACTHU U MECTHOTO
camMoyTpaBlieHUs, BUAbI, PA3HOBUIHOCTH, MOPSA0K COCTABIECHUS U 0(hOpMIICHUSI.

27.  HudpopManmoHHO-CIIpaBOYHbIE U HHPOPMAIIMOHHO-aHATUTUYECKHE JOKYMEHTBI OPTraHOB
rOCylapCTBEHHOW BJIACTU U MECTHOTO CaMOYIpAaBJIEHUS, BUJAbI, MOPSAIOK COCTAaBJICHUS U
ohopMIICHHUSL.

28.  JlenoBas mepenucka B cUCTeMe JOKYMEHTUPOBAHUS IOPUANYECKON e TeIbHOCTH.

29. llopsgok nBukKEHHS W OOpabOTKH TMOCTYMAOUIMX, OTHPABISAEMBbIX M BHYTPEHHUX
JOKYMEHTOB.

30.  IlpeaBapurenbHOE pacCMOTPEHUE JOKYMEHTOB, 3HAUCHHE, COJIEpPKaHHUE.

31.  HomeHnkiatypa Jien: 0COOEHHOCTH cocTaBiieHus U oopmiieHusi. DopMupoBaHuUe €.

32.  TpaauuuoHHBIE METO/IbI COBEPILICHCTBOBAHUS JIEIOMPOU3BOICTBEHHOTO 00CTYKUBAHUSI.
33.  JlokanpHas HOpMaTHBHas 0a3a OpraHoB TOCYAapCTBEHHOM  BJIIACTU M MECTHOTO
caMOyTpaBICHUS.

34. Oco0OeHHOCTH  JOKYMEHTHPOBAHUS IOPUAMYECKON  NEATEIBHOCTH B YTOJOBHOM
CYJIOTIPOM3BOJICTBE.

35.  TloHATue u BHUJBI TOKYMEHTOB UCHOJB3YEMbIX B YTOJIOBHOM MpOIIecCe.

36.  OcoOGeHHOCTH AOKYMEHTUPOBAHUS IOPUANYECKON NEATEIHHOCTH B aIMUHUCTPATUBHOM
MIPOU3BOJICTBE.

37.  Ilonatue W BUABI JOKYMEHTOB HCIIOJIb3YEMBIX B aJMHUHHUCTPATUBHON JI€SATEIBHOCTH.
38.  OcoOeHHOCTH JOKYMEHTHPOBAaHHS B TPaXJaHCKOM IIpolLiecce.

39.  IlonAtue W BUABI JOKYMEHTOB HCIIOJIb3YEMBIX B T'Pa)/JaHCKOM MpoIiecce.

40.  TpebGoBaHuss K  JOKYMEHTaM, MHCIIOJB3YEMbIM B TIpa)JaHCKO-TIPOLECCYaIbHON

ACATCIBHOCTH. OCcoOEHHOCTH COCTaBJICHUS JAOKYMCHTOB.

Bomnpocs! k 3k3aMeHy — He IPeIyCMOTPeH Y4eOHbIM IIAHOM
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JUCT PETUCTPAIIMA U3SMEHEHUI

n/n

Conepxanre U3MEHEHUS

W3MeHeHHbIE ITyHKTBI

Pewienue YueOHO-
METOANYECKOTO
coBeTra
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