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1. OBHIHUE INOJOXKEHHWA

1.1. Otmen ¢GUHAHCOBOTO IUIAHMPOBAHMS M TPOECKTHOIO MEHeIKMEHTA
(mamee mo Tekcty — OTnen) gBnseTcsl CTPYKTYPHBIM NOApa3/ielieHHeM Y IpaBIeHHUsA
¢dunancoBoro ofecredeHust (QenepanbHOr0 TOCYJApCTBEHHOIO  OFOKETHOIO
00pa30BaTeIbHOTO  YUPEeKICHHS  WHKIIO3WBHOTO  BBEICIIEro  o0pa3oBaHUA
«Poccuiickiif roCyapCTBEHHBIM YHMBEPCUTET COLMANBHBIX TEXHOJOTHMI» (Hanee -
YHUuBepCUTET).

1.2. Ortpnen co3gad npukasoMm pekropa yHuBepcurera oT 30 mapra 2023 roaa
Ne 99-O]1 «O6 opranuzanuonHo-mratHo# ctpykrype ®TBOY MBO «PT'Y CouTex».

1.3. Ortxmen meHcTByeT Ha OCHOBAaHHMM YCTaBa YHHBEPCUTETA M HACTOSILETO
IlonosxeHus.

1.4, Orpen BoO3rNaBisieT HadalbHUK, Ha3HAayaeMbId Ha JODKHOCTh H
0cBO0OXK/1aeMblil OT JOKHOCTH IIPUKA30M PEKTOpa YHUBEPCHUTETA.

1.5. Otmen  noxuyuHseTCs  HAYaJbHUKY  yHpaBieHHs  (UHAHCOBOIO
obecriedeHusl.

1.6. Otmen B cBoell [esATeNbHOCTH pyKoBoAcTByercss KoHcTuTynuei
Poccuiickoil ®@enepauuu, TPyIOBBIM 3aKOHOHATENsCTBOM, DenepalbHBIM 3aKOHOM
or 29.12.2012 Ne273-®3 «O6 obpasoBanun B Poccuiickoit Denepanum»,
bromxetHeiM konexkcoMm Poccuilickolt ®epepanuu ot 31.07.1998 Ne 145-@3,
®enepanpabiM 3akoHOM 0T 05.04.2013 N 44-03 «O koHTpaKTHOH cucTeme B chepe
3aKylOK TOBapoB, pabor, yciayr Juisi oOecredeHHs TOCYIapCTBEHHBIX U
MyHUIUINIAIBHBIX HYxX1», DenepanpueiM 3akoHoMm oT 18.07.2011 N 223-@3 «O
3aKylKax TOBapoB, paboT, yciyr OTHeNbHBIMH BHIAMH HOPUAMYECKHX JIHLD),
@enepanbHbiM 3akoHOM 0T 02.12.1994 N 53-®3 «O 3akynkax H IIOCTaBKax
CEJIbCKOXO035MCTBEHHOM IIPOAYKIINH, CBIpbSI W IPOJOBONBCTBUA A
rOCyJapCTBEHHBIX HYXXI», IpHUKa3aMH H paclopsKeHUIMH MUHHCTepCTBa
obpasoBanuss u Hayku Poccuiickoit @emepanmu, 'OCT P HMCO 21500-2014
«PykoBoJCTBO MmO mpoexkTHOMY MeHemkmenTy», [OCT P MO3K 61160-2015
«IIpoexkTHsii MeHeIKMEeHT. [JoKkymeHTanbHbIi aHamu3 npoekra», I OCT P 54869-
2011 «TpebGoBaHus K YHOpPaBISHUIO MPOEKTOM», IIOJOKEHHEM O 3aKyIKe
benepanbHOr0 TrocyIapCTBEHHOIO OFOUKETHOTO 0OO0pa30BaTENBHOrO YUPEXKIECHUS
MHKIIFO3UBHOrO  BhICIIEro  obOpasoBanusi  «Poccuiickuit  rocymaapcTBEHHBIH
YHHBEPCHUTET COLUANBHBIX TeXHOIOTHI» 0T 29 centsdps 2022 r., Ycecraom ®I'BOY
NBO «Poccuiickuii rocyJapCTBEHHBIH YHUBEPCHTET COLMAIBHBIX TEXHOJIOTHI,
MpHKa3aMi ¥ PacnopsDKeHUsAMH peKTopa, HacTosmuM [lonojkeHueM, WHBIMHU
JIOKaJIbHBIMH aKTaMH YHUBEpPCUTETA.

2.  OCHOBHBIMMU 3ATAYAMMU OTAEJIA ABJIAIOTCS:

2.1. Obecneuenre 3¢ (HEKTUBHOrO M ILEIEBOT0 PacxOJ0BaHUsA OIOIKETHBIX U
BHEOIO/KETHEIX CPEJICTB YHUBEPCUTETA.

2.2. OcyumecTBieHUe €IMHOM TOJUTUKM IO IUTAHUPOBAHMIO B IEJAX
obecneyenust norpebHocTeld yuyeOHOro ¥ Hay4yHOrO IIPOLECCOB, CBOEBPEMEHHOIO U
sbdexkTBHOrO oOf0ecreyeHuss Bcex NOApa3feNeHui YyHHUBEpPCUTeTa B TOBapax,
paborax, ycimyrax.



2.3. DopMHpOBaHHE KOHCOIHAMPOBAHHOrO OIO/XeTa YyHHUBEPCUTETa Ha
OUepPEIHON (DHHAHCOBBIH TOJI, OPHUEHTHPOBAHHOTO HA [OCTHIKEHHE KOHEYHBIX
pe3ynbTaToB U ofecredeHre CBOEBPEMEHHOIO U II0JIHOTO IIOCTYIUIEHUs CPEACTB U3
(heepaIbHOIO U MHBIX YPOBHEH OIO1KETOB.

2.4. Pa3paboTka COBMECTHO C IPYTMMH TIOJIpa3fielieHUsMH yHHBEPCHUTETa
€IMHOM  OKOHOMHYECKOHM,  HAy4YHO-TEXHHYECKONM  IIOJIMTHUKU,  OIPEHAEICHUE
[IPUOPUTETHBIX HAIIPABICHUN MHBECTULIUNA U YCIOBUN UX OCYIIECTBIICHUS.

3. OCHOBHBIMH ®YHKIHUAMHU OTAEJA ABJSAKOTCH:

3.1. KoppekTHpoBKa CMeT [HOXOJOB M pacXolOoB BCEX IOApa3IeNeHU
YHHBEPCHTETA.

3.2. TIlnanmpoBanue ¢oOHAAa OIUIATHl TPyJda, CTUNCHAHATREHOTO GoHIA
VYuuBepcuTera. Y4actve B ()OPMHPOBAaHHM IITATHOTO paclHcaHus, (OpMHUpPOBAHUE
IPEUIOXKEHUH 00 YCTAaHOBIEHMM M KOPPEKTUPOBKE [OJDKHOCTHBIX OKJIANOB WU
TIPEJIOKEHUI O pasMepax CTUMYJIHPYIOLIUX BBIILIAT, (POPMHPOBAHUE MIPEIIOKESHUN
0 pazMepax CTHIEHIUH U MaTepHalbHOM ITOMOIIIH.

3.3. @opMHpOBaHHE W KOPPEKTHpPOBKa IUIaHa (hPUHAHCOBO-XO3SHCTBEHHOU
JIesITEIIbHOCTH Y HUBEPCHUTETA.

3.4. TIlomroroBka OT4YETOB O (PUHAHCOBO-XO3SMCTBEHHOW [EATEBHOCTU
YHuBepcurera.

3.5. YuacTue B COBEpILIEHCTBOBAaHUU (POPM OpraHu3alldy TPyHa U YIpaBlIeHHS,
a TakKe IIJIaHOBOU M YYETHOM TOKyMEHTAllii Y HUBEPCUTETA.

3.6. Co3zmanue cuctempl OHOKETUPOBAHHUS B OpraHM3alldd, KaK OCHOBHOTO
MHCTPYMEHTa KOHTPOJS BBITOJIHEHHS IIOCTaBICHHBIX IeJIed, perjamMeHTalus
Tpolecca U OTYETHOCTD 110 XOY BBIIIOJIHEHHS.

3.7. DKOHOMUYECKOE IUIAHMPOBAHKUE U NPOrHO3MPOBAHHE HA OCHOBE aHAJIM3a,
HaIlpaBJICHHbIE Ha OpraHu3aluio 3P GeKTUBHON BHEOIOHKETHOM AesITebHOCTH, KaK B
obnactu 06pazoBaTeNbHBIX YCIYT, TaK H YCIyT B 00IaCTH HHO# e TeTbHOCTH.

3.8. Pagpaborka MepompusATHII 1O  COBEpIICHCTBOBAHHIO  CHCTEM
IUIAaHMPOBaHUS M (PMHAHCUPOBAHMS YHUBEPCUTETa, a TaKKe OILIaThl Tpyza
PabOTHHKOB.

3.9. CocraBneHue cMeT JHOXOIOB M PacXoJOB B pa3pe3e HCTOYHHKOB
(MHAHCHPOBaHHS U BU/IOB JIESTEIILHOCTH Y HUBEPCUTETA.

3.10. CocraBneHue mpoekTa CMeTBI pacxoloB ¢GexepanbHOro Oromxera Ha
IIPEJCTOSIIMA TroJ B COOTBETCTBHM C (opMamMu M B CpPOKH, YCTaHOBJICHHEIE
MHUHUCTEPCTBOM HayKH U BBICLIETO 00pa3oBaHus PO.

3.11. dopmupoBaHHe KOHCOJHMIUPOBAHHOIO OIO/KETa YHUBEpPCHUTETa Ha
ouepeHONH (UHAHCOBBIM TIOJl, OPUEHTUPOBAHHOIO Ha JOCTHXKEHHUE KOHEUHBIX
pe3ynbTaToB U o0ecledeHre CBOEBPEMEHHOr'0 U IIOJIHOTO IOCTYIUIEHUS CPEICTB K3
(henepanbHOrO U UHBIX YPOBHEH OrOKETOB.

3.12. PazpaboTka COBMECTHO C APYTHMH MOIpa3feIeHHsIMH YHHBEPCHTETa
€OIUHOM  OKOHOMHHYECKOM,  HAay4dHO-TEXHHUYECKOM  IIOJMTHUKH,  OIpelelIeHHe
NIPUOPUTETHBIX HANIPABIIEHUN UHBECTULIMI U YCIOBHH UX OCYILECTBIICHUS.

3.13. OcyuecTBIeHHE KOHTPOJIS 332 MCIIOJHEHHUEM CMET JOXOIO0B M PacXooB
VuuBepcuTeTa 10 cpeacTtBaM  (erepanbHOro OlO/pKeTa; HAlOJIHEHHWEM H
UCTIOJTHEHHEM CMET [OXOJOB M pacxXoJoB YHHBEpCUTEeTa I10 BHEOHKETHBIM
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CpeAcTBaM, a TaKKe 3a HCIONHEHHWEM CMeT CTPYKTYPHBIX IIOJApa3/eeHHH
YHuBepcHrera.

3.14, Yuactue B pa3paboTke 3KOHOMHHMECKHUX pa3/ieoB IIIAHOB YHUBEPCUTETA.

3.15. CsoeBpeMeHHOE COCTABIEHHE M IIPEACTABICHHE YyCTAHOBIICHHOM
OTYETHOCTH B BBIILIECTOALIME OPTraHU3aLHH.

3.16. Cobmopenne HOPM U TpPeOOBAHUI OXpaHEl TPYIA U MPABHN IOXKAPHOH
Oe3omacHOCTH.

3.17. OxazaHue METOAMYECKOH IIOMOIIM CTPYKTYPHBIM NOJpa3leleHUIM
YHHUBEpPCHUTETA B IIOJTOTOBKE IIaHOBO-()HHAHCOBEIX JIOKYMEHTOB.

3.18. Pabora mo ydery | aHanm3ly pe3yJbTATOB NPOU3BOACTBEHHO-
XO3AHCTBEHHOH JIeATEIBHOCTH, pa3pald0oTKe palMoOHATBHOM y4eTHOH JOKYMEHTALHH,

3.19. Pa3paboTka METOAMYECKHX MaTEpHANIOB IO TEXHUKO-DKOHOMHYECKOMY
IUIAHMPOBAHUIO  JEATENBHOCTH  TIOApasfeNeHui  yHUBEpPCHUTeTa,  pacyery
OSKOHOMHUYECKOH 3G(EeKTUBHOCTH BHEIPEHHS HOBOH TEXHHUKH M TEXHOJOTHH,
OpPraHU3allMOHHO-TEXHUYECKUX MEPOIIPHUATHH, HalpaBICHHBIX Ha IIOBBIIICHHUE
KOHKYPEHTOCIIOCOOHOCTH YHHBEPCHTETA.

3.20.  Pazpaborka, yHUOUIMPOBAHHONW  IUIAHOBOM  JOKYMEHTAIlWH,
5KOHOMHMYECKMX CTaHJapTOB, BHEApPEHUE CPEICTB MEXaHU3UpPOBAaHHOM U
aBTOMAaTH3HPOBaHHOM 00pabOTKH IIIAHOBOH M yUETHOM HH(OpMalHH.

3.21. Pabota B rocymapCTBEHHON MHTETPUPOBaHHON HH()OPMALHOHHOM
CHCTEME YIIpaBJIeHUs 00IIeCTBEHHBIMU GHUHAHCAMH «DJIEKTPOHHBIH GIOIXKET.

3.22. CocraBieHne U peanu3alus OHU3HEC-IIAHOB H IPOEKTOB IO
KOMIIETeHIUH YIIpaBiIeHus (GUHAHCOBOro oOecredeHus Y HUBEPCUTETA.

3.23. VuacTue B npoBepKke, aHalld3e M OLleHKe WHPOpMAaLUU O 3aKOHHOCTH,
1enecoo6pazHocTH, 06 000CHOBAaHHOCTH, O CBOEBPEMEHHOCTH, 00 3 (hEKTHBHOCTH H
O pe3yJIbTaTUBHOCTA DPACXONOB Ha 3aKyNKHU IO IUIaHUPYEMBIM K 3aKIIOYEHUIO,
3aKJIFOYEHHBIM M UCIIOTHEHHBIM KOHTpPAKTaM.

3.24. Pa3paboTka HOPMaTUBHEIX WJIM JOKAIBHBEIX aKTOB, KacaromuXcs cQepsl
nestensHocTd OThena, OCyILeCTBICHHE UX afalTalliy ¥ U3MEHEHHs B COOTBETCTBUU
C M3MEHEHUsAMH 3akoHozaarenscTBa Poccuiickoit @enepanuu B chepe OGromKeTHOTO
IUIAaHUPOBAHUSA M YIPaBICHHS POSKTaMHU.

3.25. Oprasuzanus BeIeHHS HOPMATHBHO-CIPAaBOYHON HHGOpPMAIUH,
oTHoOcsImeHcs K yakiusam Otaena.

3.26. Pabora ¢ BHEIIHUMHM OpraHaMH: BeJEHHUE CTATHCTHKH, OTBETHl Ha
nuckMa, cbop u obpaborka wuHpOpMalMM, TOArOTOBKA HHGOPMAaIAK s
I10JIb30BaTeIIEH.

3.27. ObecneyeHne B MpeAenax CBOEH KOMIICTEHIIMH 3alllWTHEl CBEJEHHIA,
COCTaB/ISIOIIMX TOCY/JapCTBEHHYI0 TaWHy, M MHBIX CBENCHHH OIrpaHHMYEeHHOIO
IocTyna.

3.28. BenieHue B COOTBETCTBHH C 3aKOHOAaTeNnscTBOM Poccuiickoit @enepamun
paboTEl IO KOMIUIEKTOBAHHIO, XPaHEHHIO, YYETy M HCIIOIE30BAHHUI0 apXHUBHBIX
IOKyMEHTOB, 00pa3oBaBIIKXCs B Xone AesTensHocTH OThena, a Takke BeJeHHE W
apxuBUpoBaHue 6a3bl JaHHEBIX, Kacatolleiics gearensHoctu OTaena.

3.29. CobOnrogeHue MNpaBWJI XpaHEHHS TOBapHO-MATE€pUABHBIX I[EHHOCTEMH
Otnoena.



3.30. YuacTme B TPOBEACHUM WHBEHTApPU3alMi TOBapHO-MATEpPHUATIBHEIX
ILIEeHHOCTEel.

3.31. Bemenne B paMkKax CBO€f KOMIIETEHLMHM JEJIONPOU3BOICTEA,
dbopMupoBaHKEe U  OTNPABICHHE/TOMy4YEHHE  KOPPECTIOHACHIIMH M JIPyroH
HH(QOpMAIIUHU IO 3JeKTPOHHEIM KaHallaM CBS3H.

3.32. Opranuzauus [oBbILICHNS KBaIMpuKanuy padboTHrkoB OTAena.

3.33. BrInoiHeHWe WHBIX (YHKIMM, He MpelyCMOTPEHHBIX HACTOALIMM
M0JIO)KEHHEM, B Ipezenax komnereHuuu Otaena.

4. 1JISI OCYIIECTBJIEHUSA CBOUX 3ATAY
: U ®YHKIIUI OTJAEJ UMEET ITPABO:

4.1. 3ampaiuBaTh H TOJIy4aTh B YCTAHOBJIGHHOM TIOpsAIKE HEOO0XOAHMBIE
MaTepHalibl OT CTPYKTYpPHBIX IoApa3naeineHuil u AomkHocTHeIX aul PIY ConTex mo
BompocaM Beaenus Otzena.

4.2. TlppuauMaTh ydacTHe B paboTe KOOPIUHAIMOHHBIX, KOHCYJIBTATUBHBIX
OpraHoB M HWHbEIX aHanorudHelx cTpykTyp PI'Y ComTex, oTHocamuxcs K chepe
komnereHnuu Otaena.

4.3, IlpuauMaTte ydactue B paboTe KOOPAMHAIIMOHHBIX, KOHCYJIBTaTHBHBIX
OpraHoB W HWHBIX aHAIOTHYHBIX cTpyKTyp PI'Y CouTex, oTHocsammuxcs K cdepe
xommetenmu Otnena.

4.4, ITons3oBaTbes OankaMu nanHeix PIY ConTex.

4.5. JlaBaTh pa3bsiCHEHMS M PEKOMEHIAllMM II0 BOIPOCAM, BXOISIIUM B
koMmrrereHuuo OTnena.

4.7. TlonmyyaTp moOCTymarolMe B YHUBEPCUTET JOKYMEHTBI W WHBIE
HHGOpPMAIIMOHHEIE MaTepHalbl 10 CBOEMY MPOQMI0  OEATeNBHOCTH I
O3HaKOMJIEHUS, CHCTEMAaTU3UPOBAHHOTO yUeTa ¥ HCIIOIb30BaHus B paboTe.

4.8. OTmen mpu pealu3aliid CBOMX (DYHKIHMH OCYIIECTBIISET B3aUMOIEHCTBHE
CO CTPYKTYPHBIMHU IOJpa3JieIeHUs MU Y HUBEPCUTETa 110 BOIIPOCaM, OTHOCSIIMMCS K
kommneteHmu OTnena.

5. HAYAJIBHUK OTAEJIA:

5.1. PacmpenenseT 10DKHOCTHBIE 0053aHHOCTH Mex Iy paboTHukamu OTaena.

5.2. Jaer mnopydenuss pabGorHukam OTzaena, OCYLIECTBISET KOHTPOJIb HX
VCIIOJTHEHHUSL.

5.3. Hawanpauk OTpaena HEMOCPEACTBEHHO IIOAYMHSETCS Ha4dalbHUKY
VupasneHus (UHAHCOBOTO 0OecriedeHus.

5.4. BHoCMT HAayalbHMKY VYIpapieHHs (QUHAHCOBOro  obecredeHus
OpeJIOKeHUsT O TmooupeHud pabotHukoB OTaena ¥ NPUMEHEHHH K HUM
JTUCLUTIIMHAPHBIX B3BICKaHUH.

5.5. B npezenax cBOei KOMIIETEHIIMH MTOIITUCEIBAET (BU3UPYET) JOKYMEHTEI.

5.6. Opranusyetr pesTenbHOCTh OTHENa MO CBOSBPEMEHHOMY BBIIIOJIHEHHIO
BO3JI0’KEHHBIX Ha HEro 3ajad.

5.7. CBoeBpeMeHHOE HCIOJIHEHHE, COXPaHHOCTb M Ilepefadyy Ha
JOJITOBPEMEHHOE XpPaHCHUE IIPHHATBHIX B paﬁoTy JOKYMEHTOB B COOTBETCTBHHU C
HOMEHKJIaTypOH Aen Y HUBEpCUTETA.

5.8. Koutpomupyer cobmonmenue paborHukamu Otaena  TpyA0BOM
TUCLUATIIIAHEL.
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5.9. OGecneunBacT COXpaHHOCTH MMYILECTBA, Haxoaslerocs B Orperne.

5.10. OGecrneunBaeT COOMIONEHMS TPaBUI IOXapHOH  Ge30mMacHOCTH,
TpeGoBaHU MTpaBHII OXpaHbl TPy 1a.

5.11, OOecne4ynBaeT COXPAaHHOCTH IIEPCOHAIBHBIX MAaHHBIX pPaOOTHHKOB
Ortpena.

5.12. OcymecTBnsier moaAOOp, PAacCTAHOBKY M JEATENBHOCTh PaOOTHUKOB
Orgena.

6. UHBIE MOJOXEHMUSI

6.1, OTBEeTCTBEHHOCTb 32 HEWCIIOJIHEHHWE WM HEHaJJIeXKallee HCIIOJHEHUE
OtaenoM (QyHKIME M 33734, TPETyCMOTPEHHBIX HAcTOAMHM IlonmoxeHHeM, B
IOPSAKE, YCTAaHOBJIEHHOM  JCHCTBYIOIIMM  TPYAOBBIM  3aKOHOZATEIBCTBOM
Poccuiickoit enepauuu, HeceT HavanbHUK OTaena, pabotHuku OTaena

6.2. PabGornuku Ortnena HecyT OTBETCTBEHHOCTh 3a  BBHITNIOJHEHHE
BO3JIO)KEHHBIX Ha HHX O00S3aHHOCTEH B COOTBETCTBHH C JIOJDKHOCTHBIMH
UHCTPYKIMAMH.

6.3. MarepuanbHO-TEXHAYECKOE OOecIeueHue nearensHocTH  Otzena
OCYILLECTBIIAIOT coOTBeTCTBYOWMe noapa3aenenus PI'Y ComTex.

6.4. Hacrosmee ITonoxenue yrBepxaaetcs npukazom pekropa PI'Y CouTex.

6.5. I3MeHeHus U fonosiHeHUs B HacTosmee [lonoikeHre BHOCATCS B TIOPSIIKE,
YCTaHOBJIEHHOM JIOKaIBHBIMI HOpMaTUBHEIME akTamMu PI'Y CornTex.



