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1. HACIIOPT ®OHJA OHEHOYHBIX CPEJACTB
no guctummze «<MHOOPMAIIMOHHO-AOKYMEHTAIIMOHHOE OBECIIEYEHUE
IOPUINYECKOU AEATEJIBHOCTU»

OneHOYHBIE CpEICTBA COCTAaBJIIOTCS B COOTBETCTBUM C paboueil mporpammoit
AUCHUIUIMHBLI U IMTPEACTABIISAIOT cobon COBOKYITHOCTb KOHTPOJIbHO-U3MCPUTCIIbHBIX MAaTCPUAJIOB,
MNpCeAHa3HAYCHHBIX JII HU3MCPCHHUA YPOBHSA OOCTUIKCHUA 06y‘-IaIOHH/IMI/IC$I YCTAaHOBJICHHBIX
pe3ynbTaTOB OOyUEHUS.

OueHOYHBIE

cpencTaa

HCIOJIB3YIOTCA

npu MMPpOBCACHNUN  TCKYILICTO KOHTPOJIA

YCIIEBAEMOCTH M TPOMEXKYTOYHOW aTTECTAUU.

Tabnuya 1 - Ilepeuenv komnemenyuil, hopmupyemplx é npoyecce 0C60eHUA OUCUUNTIUHDL

Kon
KOMIIETE
HIMH

HaumenoBanue
KOMIIeTeHII MU

Koa u HauMeHOBaHHUe HHAUKATOPA JOCTUKCHU A
KOMIICTCHIIUHU

YK-4

Crniocoben OCYILIECTBIISTh
JIEIOBYI0 KOMMYHHUKAIIMIO B
YCTHOU u MMUCbMEHHOU
(dhopmax Ha TOCYyIapCTBEHHOM
A3bIKE Poccuiickoit
denepanun u
MHOCTpPaHHOM(bIX) sI3bIKe(ax)

VK-4.1. 3Haer coBpeMEHHbIE
TEXHOJIOTHM B  OpTaHM3aIluU
npodeccuoHanIbHOro B3aUMO/ICHCTBUS;
npodeccuoHalbHyIO JIEKCMKY, B TOM 4YHCI€ Ha
WHOCTPAHHOM SI3bIKE, TpaBUJIa COCTaBJIEHUS TEKCTOB
HAy4YHOTO ¥ 0(HUIIHAIBHO-/IEJI0BOTO CTHIIEH

VK-4.2. Ymeer co3gaBath Ha PyCCKOM M MHOCTPAHHOM
A3bIKaX MUCbMEHHBIE TEKCThl HAYYHOTO M O(QUIHAIBHO-
JIEIIOBOTO CTWJIEH peun B chepe mnpodeccuoHaTbHON
NeSITeNIbHOCTH; MIPE/ICTaBIATh pe3yNbTaThl
aKaJIeMUYECKOU

U TNpoecCUOHANBHON JESTENIbHOCTH Ha Ppa3IMYHbIX
HAyYHBIX MEPOMPUITHUSIX; OCYIIECTBISATH KOMMYHHUKAIUIO
MOCPEJCTBOM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOT Ul

YK-4.3. Bnaneer CpeACTBaMu u hopmamu
KOMMYHHUKAIIUH B COOTBETCTBHUHU c TUIIOM
KOMMYHUKAIIMM; HMHOCTPAHHBIM SI3bIKOM B 00beMe,
HEOOXOUMOM JJIsi OCYIIECTBIIEHUSI MPOdeCCHOHATBHON
NEeSITEeIbHOCTH; COBPEMEHHBIMU  KOMMYHUKATHBHBIMH
TEXHOJIOTUSIMHU.

KOMMYHUKAaTUBHBIC
AKaJICMHYECCKOTI'O n

I1K-6

CrniocoOeH K pacCMOTPEHHIO U
MOJTOTOBKE  HOPUIANYCCKUX
JOKYMEHTOB B COOTBETCTBUU
c npoduaem
npodeccruoHaIbHON
JeSITEIbHOCTH

[IK-6.1. 3HaeT OCHOBBI MpOLEAYpPbl PACCMOTPEHUS U
MOJATOTOBKU TPOEKTOB HOPUIMYECKUX JOKYMEHTOB B

COOTBETCTBUM ¢  mpoduieM  npodeccuoHaIbHON
NS TeIbHOCTH
I1K-6.2. YmMmeer pa3pabarbIBaTh IOpUINYECKUE

JOKYMEHTHI B cpepe mpodeccHoHaIbHON AeITeTbHOCTH
[1K-6.3. Bnaneer HaBbIKaMU MOATOTOBKU FOPUIUYECKUX
JIOKYMEHTOB B rpoiiecce OCYIIECTBIIEHUS
npodeccnoHanbHON JesITeNbHOCTH.

Koneunbsimu pe3yiibTaTaMHi OCBOCHHA JUCHUIIIINHBI
KOTHUTUBHBIC JCCKPUIITOPBI «3HATHY,

«KYMCTb»,

SBIISIOTCSL  C(OPMHUPOBAHHBIE

«BJIAACTb», PpaCIUCAHHBIC TI0 OTACIbHBIM

KOMIICTCHIIUAM. (I)OpMI/IPOBaHI/IC ACCKPUIITOPOB MPOUCXOAUT B TCUHCHUC BCCIr0 CCMECTpa IIO

oTanmaM B paMKax KOHTAKTHOM pa60TBI,

BKJIFOUAIOIIEH PAa3JIMYHBIC BU/bI 3aHATUNH H

CaMOCTOSATEIbHOM paGOTBI, C MPUMCHCHHUEM PaA3JIMIHBIX (bOpM 1 MCTOI0B 06y‘{eHI/I}I.
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2. HIEPEYEHb OIIEHOYHBIX CPEACTB

Taobnuuya 2 — Ilepeuenv oyeHoOYHBIX CPEOCME:

Ne | Hanmenosn XapaKkTepuCcTHKA OLEHOYHOI0 CpeACTBA IIpencras
aHme JieHue
OIIEHOYHOT OIIEHO4YHO
0 cpeacTBa ro
cpeacTBa
B ®OC
1 | Ycruawiid OneHoYHOE CpEICTBO, TIO3BOJISIIONIEE IPOBECTH MPOBEPKY 3HaHWH | Bompock
orpoc yyalmuxcsi MyONMYHO HM3NaraTb Marepuan, (QOpMUpOBAaTh YMEHHE | 110 TeMaM
MyOJIUYHBIX BBICTYIIICHUH. JHCIUATUIA
HBbI
2 | Hoxknag - CpenctBo, TO3BOJISIONIEE OLIEHUTh YMEHUE 00YYarolerocsi u3iaratb cyTb | Tembl
Mpe3eHTaly | IOCTaBIeHHOW MpOOIEeMbl, CaMOCTOSTEIBHO MPOBOJHWTH aHAJIU3 JTOH | JIOKIAJIOB
AU €ro HpO6J'IeMI)I C HCIIOJIb30BAHUEM KOHHeHHI/Iﬁ u AHAJIUTHYCCKOI'O
00CYXJICHH | MHCTPYMEHTApus COOTBETCTBYIOUIEH JMCUUILIMHBI, JENaTh BBIBOIbI,
e o0obmaromye aBTOPCKYI0 TIO3UIIMI0 TI0 TIOCTABIIGHHOW IMpodiemMe u
l'[y6J'[I/I‘-IHO BBICTYNNIATh C IPUMCHCHHUEM MyHBTHMeHHﬁHBIX TEXHOJIOTHH
3 | Pemenne PaznuuaroT 3aga4n 1 3a1aHus: Kommnekr
pazHOypOB | a)  PENpOAYKTUBHOTO  yPOBHSA,  IO3BOJISIONIME  OIEHWBATH W | Bl
HEBBIX JIMaTHOCTUPOBATh 3HaHWE (aKTHYECKOro marepuana (06a30BbIe TOHSTHS, | pa3HOYPOB
3a1a4 AJI'OPHUTMBI, Q)aKTBI) U YMCHHEC IpPaBUJIBHO HCIIOJL30BaTh CIICHHUAJIBHBIC | HEBBIX
(3amanmii) | TepMHHBI W TIOHATHS, y3HaBaHWE OOBEKTOB W3YYCHHS B paMKax | 3amad
OTIPEEIIEHHOT0 Pa3elia TUCITATIIHHBL (3amanmii)
0) pPEKOHCTPYKTHBHOTO  YPOBHS,  TIO3BOJISIIOINME  OLEHWBATh U
IUATHOCTUPOBATh YMEHHA CHHTE3WPOBATh, AHAJIM3HPOBATH, 0000IIATH
(akTHUECKH ¥ TEOpeTHYECKUI Matepuan ¢ (JOpMHPOBAHHEM KOHKPETHBIX
BBIBOJIOB, YCTAHOBIIEHNEM, IPUYNHHO-CIIE/ICTBEHHBIX CBSA3CH;
B) TBOPYECKOTO YPOBHSI, TO3BOJIAIONINE OIIEHWBATh W AMArHOCTHPOBATH
3HAHHAA PA3UYHBIX O0JacTel, apryMEHTHPOBaTh COOCTBEHHYIO TOUKY
3peHwust
4 | Dcce CpencTBo, MO3BOISIONIEE OLEHWUTH yMEHHE OOydJaromierocs MHUChMEHHO | TemaTmnka
M3Naratb CyTh TIOCTaBIEHHOW MPOOJIEMBI, CaMOCTOSATENHFHO IPOBOAUTH | 3cCe
aHaM3 ATOM MPOOJIEMBI C MCIIOIB30BAHUEM KOHIEHINA W aHAJTUTHYECKOTO
WHCTPYMEHTapHsl COOTBETCTBYIOIIEH MWUCIUIUIMHBL, JIeNaTh  BBIBOJBI,
0000MIaroIHe aBTOPCKYIO MO3UITUIO 0 TTOCTABIEHHON MpobIieMe.
5 | Tect CpencTBo, MO3BOSIONIEE OIEHUTh YPOBEHB 3HAHUM oOyuarorierocs myreM | TecToBbie
BBIOOpa UM OIHOTO W3 HECKOJBKHUX BAapPUAaHTOB OTBETOB HAa IMOCTABJICHHBIN | 3aaHUS
BOMpOC. Bosmoxxao WCIIOJIb30BaHUE TECTOBBIX BOTIPOCOB,
MIpeyCMaTPUBAIOIIAX BBOJA OOYYAaIOMIMMCS KOPOTKOTO WM OJHO3HAYHOIO
OTBETa Ha IMOCTABIIEHHBIN BOITPOC

3. OIMCAHUE MOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHUS KOMIETEHIIUIA

O1LeHUBaHue
JOKYMEHTAIMOHHOE

pe3yJIbTaToOB
olecrieyenue

o0yueHus
IOPUINYECKON

1o JUCITUITIIINHC

ACATCIBHOCTHU»

«MHpopmMarmoHHO-
OCYILIECTBIIIETCS B

cooTBeTCTBUH C llomoxkeHneM o TCKYIICM KOHTPOJIC YCIICBACMOCTHU U HpOMG)KWO‘IHOfI
aTTeCTaluu 06yqa}0m1/1xc;1.
Hpe,[[YCMOTpeHLI CJICAYOIIUEC BUJABI KOHTPOJIA: TeKy’IlIHfI KOHTPOJIb (OCYH_[eCTBHeHI/Ie

KOHTPOJISI BCEX BHUJIOB ayJAUTOPHOW M BHEAYIUTOPHOU NEATEIHHOCTH OOYYaIOUIETOCs C ILETbI0
MOJIy4eHUs] TIEPBUYHON HMH(OpPMAIMKM O XOJIeé YCBOCHHUS OTIEIBHBIX DIIEMEHTOB COJCpPIKAHUS
JTUCIUIUTAHBI) U IPOMEXKYTOUYHAs aTTecTanus (OLIEHUBAETCS YPOBEHb M KA4€CTBO TOJTOTOBKH TIO
JTUCLMUIUTMHE B IIEJIOM).



[Tokazarenn W KpPUTEPUH OICHWBAHWS KOMIICTCHIMHA, (OPMUPYEMBIX B IMPOIECCe
OCBOCHHMS JAaHHOM JUCIUILIMHBI, OIKCAaHbI B Ta0JI. 3.
Tabnuuya 3.



Kox
KOMIIET
€HIUM

YK-4

YpoBeHb 0CBOCHUA
KOMIIETEHIIUH

Henocratounsiii ypoBeHb
Orenka

«HE3aYTEHOY,
«HEYOBJICTBOPUTEIHHOY

ba3oBrlil ypoBEHb
Orienka, «3a4TEHOY,
«YIOBJICTBOPHUTEIHLHOY

Cpennuit ypoBeHb
Ornenka «3a4TEHOY,
«XOPOLIOY»

Bricokuii ypoBeHb
Onenka «3aYTEHOY,
«OTITMYHO»

HNuauxaropsl
JIOCTHKEHU S
KOMIIeTEeHIIU U

YK-4.1. 3Haer
COBpPEMEHHBIE
KOMMYHUKAaTUBH
bI€C TCXHOJIOTUU B
OpraHu3aIuu
aKaJIeMHYECKOr0
nu
npoeccroHaIbH
oro
B3aNMOJICHCTBHS,
npodeccroHaIbH
VIO JIeKCHKY, B
TOM dYHCIE Ha
MHOCTPaHHOM
SI3BIKE,  IIpaBHIIA
COCTaBJICHUS
TEKCTOB HAy4IHOTO
u  oduIraILHO-
JIEJIOBOTO CTUJIEH

Bua yueOHbIX
3aHATHH, padoThbl,
¢opmbI 1 MeTOABI

o0yueHus,
CInoco0cTByIOIIME
¢opmupoBanuio u
Pa3BUTHIO
KOMIIeTeH Ui

Jlekyuonnoie
3aHAMUS
IIpaxmuueckue
3aHAMUS
HnmepaxmuesHvie
JNeKyuu
HnmepaxmuesHvie
npakmuiecKue
3aHAMUS

Kountpoa
Hpyemble
paszneJsl
U TEMBbI
U CIUILIT
HHbI

1-6

OueHnovynble
cpencTBa,
HCII0JIb3yeMble
JJISl OLleHKH
YPOBHS
copmupoBaHH
ocTH
KOMIETeHIIN N

Yemmuwiil onpoc
Joxnao -
npesenmayus U
ez2o

obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

Kputepnu onennBanns pe3yJibTATOB 00y4eHUs!

YK-4.1-HY He 3naer, mu6o nmeer (parmeHTapHbIC
3HaHUSI O  COBPEMEHHBIX  KOMMYHHUKATHBHBIX
TEXHOJIOTUSIX B OpraHU3alMd aKaJeMHYECKOro |
npohecCHOHaTBLHOTO B3aUMOJICHCTBYS,
npoecCHOHANBHOM JIGKCHKE, B TOM 4HCIE Ha
WHOCTPAHHOM S$I3bIKE, IPABUJIAX COCTABJICHHS TEKCTOB
HAy9HOr0 M O(QHUIHMAIBHO-AENOBOTO  CTHIICH,
JIOITyCKaeT rpyOble OmnOKH B OTBETE

YK-4.1-bY 3naer coBpeMeHHBIE KOMMYHHUKATHBHBIE
TEXHOJOTMHM B OpraHU3alud aKaJeMHYeCKOro U
npohecCHOHATBHOTO B3aUMOJICHCTBHYS;
npo(ecCHOHANBHYIO JIEKCHKY, B TOM 4YHCIE Ha
MHOCTPaHHOM $I3bIKE, IpaBUJla COCTABJICHUS TEKCTOB
HAYYHOTO M O(HINAIBHO-AETOBOTO CTHJICH, OIHAKO
HE OPUEHTUPYETCsI B UX crenuuke.

YK-4.1-CY Hwmeer c(hopMHUpOBaHHEIE, HO
coJieprKaniue TIPOOEIBI MpeCTaBICHUS 0
COBPEMEHHBIX KOMMYHHKATHBHBIX TEXHOJOTHAX B
OpraHu3aIyu aKaJIEMHYECKOTO u
npodecCHOHANTEHOTO B3aUMO/ICHCTBYSI,
npodecCHOHANBEHYI0 JIGKCHKY, B TOM 4YHCIE Ha
WHOCTPAHHOM $I3bIKE, TIPaBHJIa COCTABJICHHS TEKCTOB
HAYYHOTO U O(HIMATHHO-ICIOBOr0 CTHIICH.

YK-4.1-BY Nmeer chopMUpOBaHHBIE
CHCTEMaTHYeCKHE TPEJCTABICHHS O COBPEMEHHBIX
KOMMYHHKATHUBHBIX TEXHOJIOTHAX B OpraHU3alUH
aKa/IeMUYECKOro u npodheccuoHaITBLHOTO
B3aUMOJICUCTBHUS; TNPOPECCHOHANBHYIO JIEKCHKY, B
TOM 4YHCI€ HAa WMHOCTPAHHOM SI3bIKE, IpaBHJIa




Henocratounsiii ypoBeHb
Orenka

«HE3aYTEHOY,
«HEYOBJICTBOPUTEIHHOY

ba3oBrlil ypoBEHb
Orienka, «3a4TEHOY,
«YIOBJICTBOPHUTEIHLHOY

Cpenuuii ypoBeHb
Ornenka «3a4TEHOY,
«XOPOIIOY»

Bricokuii ypoBeHb
Onenka «3aYTEHOY,
OTITMYHO»

VK-4.2. VYwmeer
CO3/1aBaTh Ha
pyccKkoM u
MHOCTPAaHHOM
A3bIKAX
IIMCBbMCHHBIC

TCKCTBI Haquoro
u  oduIHaIbHO-
JICIIOBOT'O  CTHIJICH
peun B cdepe
npohecCroHaIbH
Ol JIeITEeIbHOCTH,
TIPEICTABIIATD
pe3ynbTaThl
aKaJgeMHYICCKON H
npodecCoHaIbH
Ol JIeATENHHOCTH
Ha Pa3THYIHBIX
Hay4HBIX
MEpPOIIPUATHSIX;
OCYIIIECTBIISITH
KOMMYHUKAIIHIO
ITOCPENCTBOM
rH(}OpMaIMOHHO-
KOMMYHUKAIIHOHH
BIX TEXHOJIOTHUH

Jlekyuonnoie
3aHAMUS
IIpaxmuueckue
3aHAMUS
HnmepaxmuesHvie
JAeKyuu
HnmepaxmueHvie
npakmuiecKue
3aHAMUS

1-6

Yemmuwiii onpoc
Joxnao -
npeseHmayus U
e2o

obcyaicoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

COCTABJICHHS TEKCTOB HAaydyHOro W O(HIHAIBLHO-
JIENIOBOT'O CTHJICH, COOTHOCHUT cleln(UKY MOIXO0/I0B.

VK-4.2-HY He ymeer win umeer (parMeHTapHOE
YMEHHE CO3/aBaTh Ha pPYCCKOM W HHOCTPAHHOM

S3bIKaX ~ [HACBMEHHBIE  TEKCTBI ~ HAaydyHOro U
ouIMaNEHO-IEIOBOTO  CTHIIEH peun B cdepe
npo)eCCHOHANIBHON  JEATENIbHOCTH;  IPEACTABIISATh

pe3yNbTaThl aKaJeMUYeCKOW M MpodecCHOHATLHON
JACATCIIBHOCTH Ha Pa3IMYHBbIX Hay4YHBIX
MECPOITPUATHUAX OCYyHICCTBJIATH KOMMYHUKAI[UIO
MOCPECTBOM HMH(DOPMAIIMOHHO-KOMM YHHKAI[HOHHBIX
TEXHOJIOTUHI

YK-4.2-BY VYwmeer co3maBaTh Ha pPYyCcCKOM U
HWHOCTPAHHOM A3bIKaX NMCbMCHHBIC TCKCThI HAYYHOT'O
U oHUIMAILHO-AEIOBOr0 CTHIICH peun B cdepe
npodecCHOHANBEHON  JIEITEIBHOCTH;  TPEACTABIIATH
pe3yNIbTAaThl aKaJIeMUYIECKOM W TMPOQecCHOHATHLHOMN
JIesITeTbHOCTH Ha pa3ITHYHBIX Hay4HBIX
MEpONPUATUAK;  OCYIIECTBIATH  KOMMYHHKAITHIO
MOCPENCTBOM HMH()OPMAIMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTUH, ONHAKO COBEpIIAeT OIMIMOKH TPH HUX
MIPUMEHEHHH.

VYK-4.2-CY VYwMeer co3ngaBaTh Ha pPYCCKOM U
WHOCTPAHHOM $3bIKaX MHCbMEHHBIE TEKCThI HAyYHOTO
U opUINATBEHO-IEIOBOTO CTHIICH peun B cdepe
npoQecCHOHANIBHON — AEITENBHOCTU; MPEACTABIIAThH
pe3yIabTATHl aKaAEMUYECKOH H MPOoheCCHOHAIBHOMN
JESTEIbHOCTH Ha Ppa3IuYHBIX Hay4YHBIX
MEpOIPUATUAX;  OCYLIECTBIATh  KOMMYHHKALIUIO
MOCPEACTBOM HH(POPMALIIOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, IOMyCKAET HE3HAYUTEIbHbIE OIHOKH.

YK-4.2-BY Nmeer c(hopMHUpPOBaBIITHECS
CHCTEeMaTHYeCKOe yYMEHHE CO3/1aBaTh Ha PYCCKOM M
MHOCTPAHHOM SI3bIKaX MHChbMEHHBIE TeKCThl HAYYHOTI'O




Henocratounsiii ypoBeHb
Orenka

«HE3aYTEHOY,
«HEYIOBJICTBOPHUTEIHHOY

ba3oBrlil ypoBEHb
Orienka, «3a4TEHOY,
«YIOBJICTBOPHUTEIHLHOY

Cpenuuii ypoBeHb
Ornenka «3a4TEHOY,
«XOPOLIOY»

Bricokuii ypoBeHb
Orenka «3a4TEHOY,
«OTIUYHOY

VK-4.3. Bnaneer
CpEICTBaMHU u
bopmamu
KOMMYHI/IKaIII/II/I B
COOTBETCTBHH C
TUIIOM
KOMMYHI/IKaIII/II/I;
HWHOCTPAaHHBIM
SI3BIKOM B
o0beme,
HEOO0XOIUMOM
JUIST
OCYIIIECTBICHUS
npodeccruoHalbH
Ol JIeITEIbHOCTH,
COBPEMEHHBIMHU
KOMMYHUKATHBH
BIMHU
TEXHOJIOTUSMU.

Jlekyuonnoie
3aHAMUS
Ipaxkmuueckue
3aHAMUS
HnmepaxmuesHvie
JNeKyuu
HnmepaxmuesHvie
npakmuiecKue
3aHAMUSA

1-6

Yemmuwiil onpoc
Joxnao -
npesenmayus U
ez2o
obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

U OpUIMATBLHO-ICIOBOrO CTHIICH peun B cdepe
mpo()eCCHOHANIBHON  JCATEILHOCTH;  IPEACTABIITh
pe3yNbTaThl aKaJeMUYecKOW M MpodeccHOHATbHON
JIeSITEIbHOCTH Ha pa3ITUYHBIX HaY4IHBIX
MEPOIIPUSATUAX;  OCYIIECTBISATH  KOMMYHHKAIIUIO
MOCPENICTBOM HMH()OPMAIIMOHHO-KOMM YHHKAI[HOHHBIX
TEXHOJIOTUH C YYETOM COBPEMEHHBIX TEHICHIINH.

VK-4.3-HY He Bnajzeer wiu (pparMeHTapHO BiiajeeT
cpeactBamMu W QopMamMM  KOMMYHHUKAaIlMH B
COOTBETCTBUU C THUIIOM KOMMYHHKaIIUN,
WHOCTPAHHBIM SI3BIKOM B 00BEME, HE0O0XOIUMOM JUIA
OCYIIECTBICHUSI MPOPECCHOHATEHON JeITENFHOCTH;
COBPEMCHHBIMH KOMMYHHUKATHBHBIMH TEXHOJOT'UAMUA

VYK-4.3-BY Bnanmeer cpeiacrBamu  u  (dopmamu
KOMMYHUKALlMH B COOTBETCTBHM C  THIIOM
KOMMYHUKAIIMH; MHOCTPAHHBIM SI3BIKOM B 00BeMe,

HE00XO0ANMOM TS OCYIIIECTBIICHUS
npodecCHOHANBEHON  JIeATENHHOCTH, COBPEMEHHBIMHU
KOMMYHUKaTHBHBIMH TEXHOJIOTHSMH, OITHAKO

COBEPIACT ONTHOKH.

VK-4.3-CY Bnageer cpeactBamu u  ¢dopMaMu
KOMMYHHKAIlAK B COOTBETCTBHM C  THIIOM
KOMMYHHKAIIUH;, WHOCTPAHHBIM SI3BIKOM B 0OBEME,
HEOOXOTHMOM TSt OCYIIIECTBIICHHSI
npo(eCCUOHABHOM  JIETENbHOCTH; COBPEMEHHBIMU
KOMMYHHKATHBHBIMH ~ TEXHOJIOTHUSAMH,  JIOMYCKaeT
HE3HAYUTEIbHBIC ONMMHOKH.

YK-4.3-BY Nmeer chopMupoBaBIIeeCs
CHCTeMaTHYeCKOe BIIAJICHHE CPEICTBaMH M (hopMaMu
KOMMYHHKAallAH B COOTBETCTBHH C  THIIOM
KOMMYHHKAIIUH; WHOCTPAaHHBIM SI3bIKOM B OOBEME,
HE00XO0TMMOM TSt OCYIIIECTBIICHUS
npo(hecCHOHATBHON JIeSITENBHOCTH; COBPEMEHHBIMU
KOMMYHHKATHBHBIMHU TEXHOJIOTHSMH.




[1K-6

HenocTatounslii ypoBeHb
Ornenka

«HE3aYTEHOY,
«HEYJIOBJICTBOPUTEIILHOY

ba30Bel1il ypoBEHb
OrieHka, «3a4TCHOY,
«YIOBJICTBOPUTEIILHO

Cpennuii ypoBeHb
Ornenka «3aUTEHOY,
«XOPOLIOY

BrIcokuii ypoBeHb
Ornenka «3a4TEHOY,
«OTITUYHOY

Henocrarounslii ypoBeHb
Onenka

«HE3a4TEHOY,
«HEYIOBJIETBOPUTEIBHO»

ba3oBrlil ypoBEeHb
OreHKa, «3a4TEHOY,
«YIOBJIETBOPUTEIIEHO

Cpennuii ypoBeHb
OrneHka «3a4TCHO,
«XOPOIIOY»

Bricokuii ypoBeHb

IIK-6.1. 3Haer
OCHOBBI
MPOLIEAYPBI
pPaccMOTpEHHUST |
MTOJITOTOBKH
MTPOEKTOB
FOPUIAYECKUAX
JOKYMEHTOB B
COOTBETCTBHH  C
npoduaeMm
npoheccroHaIbH

O JeITEeNLHOCTH

I[IK-6.2.  Ymeer
paspabaThIBaTh
IOPUITYECKHE
JOKYMEHTBI B
chepe
npodeccuoHanbH
Ol NeATENbHOCTH

Jlekyuonnoie
3aHAmMuUsL
Ipaxmuuecxue
3aHAmMuUsL
HnmepaxmuesHvie
JAeKyuu
HnmepaxmuesHvie
npakmuiecKkue
3aHAMUS

Jlekyuonnoie
3aHAMUSL
Ilpaxmuueckue
3auamus
Humepaxmuenvie
JeKyuu
Humepaxmuenvie
npakmuyeckue
3auamus

1-6

Yemmuwiii onpoc
Joxnao -
npesenmayus U
ezo
obcyacoenue
Pewenue

CUMY AYUOHHBIX
3a0ay

Tecm

Yemusiii onpoc
loxnao -
npesenmayus U
e2o
obcyscoerue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

[1K-6.1-HY He 3Haer, mubo umeer (parMeHTapHbIC
3HaHUS 00 OCHOBaxX MPOIEIYpPbl PACCMOTPEHHS U
MOJITOTOBKH TPOCKTOB FOPUIMYECKUX JOKYMEHTOB B
COOTBETCTBHHM C TmpoduieM NpodecCHOHATbLHON
JISSITEIILHOCTH, JIONYCKAaeT rpyOble OIMOKU B OTBETE

I1K-6.1-BY 3Haer 0CHOBBI MPOLENYPbl pACCMOTPEHUS
Y TIOITOTOBKU MPOEKTOB IOPUMYECKUX JIOKYMEHTOB B

COOTBETCTBMHM ¢ mpoduieM npodeccHoHaTbHOI
JeATeIbHOCTH,  OJHAKO HE OpPHEHTHUPYETCS B
cnenuduke.

I1K-6.1-CY Hwmeer chopMHUpPOBaHHbIE, HO
cozjepkame  mpoOensl  3HaHMA 00  OCHOBax

HPOLEAYPbl PACCMOTPEHUSI U TIOATOTOBKH IPOEKTOB
IOPUJIMYECKUX  JIOKYMEHTOB B  COOTBETCTBUH C
npoduiieM npodecCHOHATLHON eI TEThHOCTH

[K-6.1-BY Nmeer chopMHpOBaHHBIE
CHCTEMaTH4YeCKUe IpPEICTaBICHUs 00  OCHOBax
HPOLIEAYPbl PACCMOTPEHUSI U TOATOTOBKH IPOCKTOB
IOPUJIMYECKUX  JIOKYMEHTOB B  COOTBETCTBHH C

HiiOﬁI/IHCM HiiOi@CCHOH&J’IBHOﬁ JCATCIIBHOCTHU

[IK-6.2-HY He ymeer unu umeer dparMeHTapHOE
yYMEHHE pa3pabaThBaTh IOPUINYECKHE JTOKYMEHTHI B
cdepe npodeccnoHaATBHON IeSITENFHOCTH

[1K-6.2-BY VYwmeer pa3pabareiBaTh IOpPUANYECKHE

JIOKYMEHTBI B chepe podheccuoHaTbHON
JESTEIbHOCTH, OIHAKO COBEpIIAET OMMOKH mpu
IPUMEHEHUH.

IIK-6.2-CY VYwmeer pa3pabaTbBaTh IOPUANYECKUE
JIOKYMEHTBI B cdepe npodeccnoHanbHON
JIEITEIbHOCTH, JONYCKaeT He3HAUUTENbHbIC OMIMOKH.
I1K-6.2-BY Nmeer chopMHUpOBaBIITHECS




Orenka
«OTJIAYHO

«3aUYTEHOY,

Henocratounsiii ypoBeHb
Orenka

«HE3aYTEHOY,
«HEYIOBJICTBOPUTEIHEHOY

ba30BeIil ypoBEHb
Orienka, «3a4TEHOY,
«YIOBJICTBOPHUTEIHLHOY

Cpennuii ypoBeHb
Ornenka «3aUTEHOY,
«XOPOIIO»

BrIcokuii ypoBeHb
Ornenka «3a4TEHOY,
«OTITUYHOY

IIK-6.3. Brnaneer
HaBbIKAMH
MTOJITOTOBKH
FOPUIAYECKUAX
JOKYMEHTOB B
nporiecce
OCYIIECTBICHUS
npodeccroHaIbH
on

JeSITEIbHOCTH.

Jlekyuonnoie
3aHAMUS
Ipaxmuueckue
3aHAMUS
HnmepaxmueHvie
JeKyuu
HnmepaxmuesHvie
npakmuiecKue
3aHAMUS

Yemmuwiil onpoc
Ioxnao -
npeseHmayus U
e2o
obcyaicoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

CHCTEMaTHYeCKOe yMeHHe pa3pabartbIBaTh
IOpUINYECKHE JIOKYMEHTBI B chepe
npoecCHOHANIBHOW ~ JISITENBHOCTH  C  YYETOM

COBPEMEHHBIX TCHICHITUH.

I1K-6.3-HY He Bnageer uiu (parMeHTapHO BjajeeTr
HaBbIKaMH IMOAI'OTOBKU IOPUANYCCKHUX JOKYMCHTOB B

mporiecce OCYIIECTBIICHUS mpodecCHOHATEHOM
EATENBHOCTH

[1K-6.3-BY  Bmameer  HaBbIKAMH  ITOATOTOBKH
FOPHIUUECKIX JOKYMEHTOB B mporiecce

OCYIIECTBIEHUST MPOPECCUOHATFHON JIeITEIbHOCTH,
OJTHAKO COBEPIIAET OMMOKH.

TIK-6.3-CY  Bmameer  HaBBIKAMH  ITOATOTOBKH
FOPHIHUECKIX JOKYMEHTOB B mporiecce
OCYIIECTBICHUSI TPODECCHOHATIBHON IEATEIbHOCTH,
JIOMYCKAET HE3HAYUTEIIbHBIC OITHOKH.

[K-6.3-BY Nmeer chopmupoBaBIieecs
CHCTEMaTHYeCKOE BJIAJICHUE HABBIKAMH ITOATOTOBKU
FOPUITYECKHX JIOKYMEHTOB B nporiecce

OCYIIECTBICHUS TPOdecCHOHATLHON NS TENbHOCTH.




4. METOAUYECKHUE MATEPHUAJIBI, OTPEJEJAIOIIUE ITPOLEYPbI
OIIEHUBAHUA PE3YJIBTATOB OB YYEHUA

YcrHbli onpoc

IIpasuna noocomosku ycmmozo omeema

Jlnst cocraBiieHMsT OTBETAa HA YCTHBIM BOIPOC, NPEICTABICHHBIM B KaXIOM M3 TEM
CEMHUHAPCKOT0 (MPAKTHUYECKOT0) 3aHATHS, CTYJCHTY CIIEIYyET:

- MIPOYMUTATh BECh TEKCT, COCTABHUTH IICIIOCTHOE MPEJCTABICHUE 00 M3JI0KEHHBIX B HEM
COOBITHSIX, SIBICHHSIX;

- o0paTuTh BHHMAaHHE Ha BBIJICJICHHBIC B TEKCTC HOBBIC TOHATHSA, (OPMYIUPOBKHU
3aKOHOB, 000OIICHMS, BEIBOJIBI, OCHOBHEIE (DaKTHI,

- COCTaBUTH PA3BEPHYTHIN IJIaH YCTHOTO OTBETA, YTO MOMOXKET OCMBICIUTH HAYYHYIO
nH(pOpPMaLHIO;

- TIPOBEPUTH, KaK YCBOCH HOBBIA MaTepual, Nepecka3arh ero, MoJib3ysach MIAHOM, 3aTeM
0e3 Hero.

Odopmienue oTBeTa Ha YCTHBINM BOIIPOC - 3TO peaibHasi peueBasi BHEIIHSS CTPYKTYpa, B
HEW OTpa)kaeTCs COOTHOIICHHE 4YacTell BBICTYIUIGHHS] 10 WX 1ENH, CTUIUCTHYECKUM
O0COOEHHOCTSIM, TIO OO0BEMY, COUYETAHHWIO PAIMOHAIBHBIX W OMOIIMOHAIBHBIX MOMEHTOB, Kak
MPaBUJIO, JIEMEHTAMH KOMITO3HIIMH JOKJIaga SIBJSIOTCSA: BCTYIJICHHE, OMpENeNIeHne MpeaMeTa
BBICTYIUICHUS, U3JI0’KEHUE, 3aKITFOUCHHE.

Berynnenne momoraer o0OecmeudTh yCleX BBICTYIUIGHHS 10 JII0OOH TeMaTHKe.
Berynnienue  10KHO — conepkaTh:  HasBaHME  JIOKJIAna; COOOIEHHWE OCHOBHOM — HJieu;
COBPEMEHHYIO OIIEHKY TpeIMeTa W3JI0KEHHUS, KpaTKoe TMEePEeUUCICHUE paccMaTPUBAEMBIX
BOIIPOCOB; HHTEPECHYIO JUIA ciaymiaTenei GopMy U3JI0KEHHUS; aKLIEHTUPOBAHNE OPUTHHAIILHOCTH
MOX0/a.

BricTymieHre COCTOUT U3 CIEAYIOIINX YaCTEH:

OcHOBHasE 4acTh, B KOTOPOM BBICTYMAIONMIUNA JIOJDKEH PACKPBITH CYyTh TEMbI, OOBIYHO
CTPOUTCS MO MNPUHLMITY OTYETA. 3aja4a OCHOBHOM YacCTU: MPEICTABUTh JOCTATOYHO JAHHBIX JUIS
TOT0, YTOOBI CIYIIATENU 3aMHTEPECOBAINCH TEMOU U 3aX0TEIN 03HAKOMUTHCS C MaTepUaIaMU.

3aKIII0ueHHE - 3TO YeTKOe 0000IIEeHNE U KPaTKKUE BBIBOJIBI 110 U3JaraeMoi TeMe.

Jokaan - npe3eHTanus M ero o0Cyx aeHune

PernameHT ycTHOTO mMyOJIMYHOTO BBICTYIICHUS (0KIa1a) — He O60jee 10 MUHYT.

HckyccTBO YCTHOTO BBICTYIUICHHSI COCTOUT HE TOJILKO B OTJIMYHOM 3HAHHMU TPEIMETa
peuu, HO U B yMEHHH MPENOJHECTH CBOM MBICIH W YOSXKICHHs MPAaBHIBHO M YHOPSIOYCHHO,
KPacCHOPEYHMBO ¥ YBIICKATEIBHO.

JIroboe ycTHOE BBICTYIUICHHE JIOJDKHO YAOBJIETBOPSTH TPEM OCHOBHBIM KPHTEPHSIM,
KOTOpbIE B KOHCYHOM HTOTE M MPHUBOJAT K YCIEXY: 3TO KPUTEPUI MPAaBHIBHOCTH, TO €CTh
COOTBETCTBUS SI3bIKOBBIM HOpPMaM, KPUTEPHUN CMBICIOBON aJICKBATHOCTH, TO €CTh COOTBETCTBUS
COJICpKaHUS BBICTYIUICHHS PEAIIbHOCTH, U KpUTEepUd 3(PPEKTUBHOCTH, TO €CTh COOTBETCTBHUS
JOCTUTHYTBIX PE3YIbTATOB NOCTABJICHHOM IICIIH.

PaGoty mo moAroTOBKE YCTHOTO BBICTYIUIGHHS MOXHO pPa3feNuTh Ha JIBa OCHOBHBIX
JTama: JOKOMMYHUKATHUBHBIN O3Tan (TIOArOTOBKA BBICTYIJICHUS) M KOMMYHHKATHBHBIM STamn
(B3auMoelicTBHE C ayAUTOPHEH).

PaGota mo moaroToBKe YCTHOTO BBICTYIJICHHUS] HAUMHAETCS ¢ GOPMYITHPOBKH TeMbI. Tema
BBICTYIUICHUS HE JIOJDKHA OBITh TEperpyKeHHOUW, Henb3s «00BATh HEOOBITHOE», OXBaT
OOJBIIOTO KOJMYECTBA BOMPOCOB MPHUBEAET K UX OEroMy MEPEeYUCIICHUI0, K JeKIapaTUBHOCTH
BMECTO TJIyOOKoro aHanmusza. Heymauneie pOpMYyITHUpPOBKH - CIMIIKOM JUTHHHBIE MM CIUIIKOM
KpaTKue U o0lue, oueHb OaHaJdbHBIC U CKyUHBIE, HE COAEpIKallue MpoOIeMbl, OTOPBAHHBIE OT
JabHEHIIIeTo TeKCTa U T.JI.

Camo BBICTYIIEHHE JIOJDKHO COCTOSITh M3 Tpex dacTei — BeryruieHus (10-15% o6mero
BpeMeHH ), ocHOBHOU vacTh (60-70%) u 3axmoueHus (20-25%).
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Berymienue Bkitogaer B ceOsi MpencTaBieHHE aBTOPOB ((hamuiiusi, ©UMsi OTYECTBO, TPU
HEOOXOJMMOCTH  MECTO  y4eObl/paboThl, CTaTyc), Ha3BaHME [OKJIAAa, pPACHIH(PPOBKY
[10/13ar0JIOBKA C LIEJIbI0 TOYHOTO OTIPEIEJICHUS COACPKAHUS BBICTYIUICHUS, YETKOE OINpPE/ICIICHHE
crep>kHeBoi uaen. CtepHEBas HJesl MPOEKTa IMOHMMAETCS KaK OCHOBHOM TE3HC, KIHOYEBOE
nosioxkeHre. CTepkHeBas HJesl JaeT BO3MOXHOCTh 3alaTh OIPENEICHHYI0 TOHAIbHOCTh
BoICTyIIIeHHI0. COopMynMpoBaTh OCHOBHOW TE3MC O3HAYAeT OTBETHUTH Ha BOIPOC, 3a4eM
TOBOPUTH (11€J1h) U O Y€M FOBOPUTH (CPEICTBA TOCTUKEHUS 1IEIH).

TpeboBanust K OCHOBHOMY T€3UCY BBICTYILICHHS:

- (ppaza moimKHA yTBEPKAATH TJIABHYIO MBICIIb U COOTBETCTBOBATH LI BBICTYIUICHUS;

- CY)XICHHE JOJDKHO OBITh KPAaTKWM, SICHBIM, JIETKO YIEpKHBATHCS B KPATKOBPEMEHHOU
aMsTH;

- MBICITh JIOJDKHA IOHUMAThCS OJTHO3HAYHO, HE 3aKITI0YaTh B ce0e MMPOTHBOPEUHSI.

K aprymeHtanuu B TOJB3y CTEP)KHEBOW HJEM MPOEKTa MOXKHO TPHUBIEKATH (OTO-,
BUJIeOpparMeTsl, ayauo3anucu, ¢akrosorndeckuii wmarepuan. lludpoBble naHHBIE A
oOJyierdeHus] BOCHPUATHS JIydlle JIEeMOHCTPHUPOBATh MOCPEICTBOM TaONHIl M TpapuKoB, a HE
3TI0YTOTPEOIIATh MX 3a4UThIBaHWEM. Jlydie Bcero, Korja B YCTHOM BBICTYIUICHHH KOJHYECTBO
U(pPOBOrO MaTepHaisa OrpaHHYEHO, HA HETo JIydIlle CCBHUIAThCS, a He MPUBOIUTH TOJHOCTHIO,
TaK Kak oOmime udp cKopee yTOMIISIET CITyIIaTeNIel, HeXKENN BhI3bIBAET HHTEPEC.

[Inan pa3BUTUS OCHOBHOW YacTH JOJDKEH OBbITh SCHBIM. JlOJKHO OBITH OTOOpaHo
ONITUMAITLHOE KOJIMYECTBO (DAKTOB M HEOOXOIUMBIX TPHUMEPOB.

B HayyHOM BBICTYIUIEHWHM TIPUHATO Takoe yrmoTpeOneHue ¢GopM CIIOB: daIie
WCTIOJIB3YIOTCS TJIaroJibl HACTOSIIEr0 BPEMEHH BO «BHEBPEMEHHOM» 3HAUCHHH, BO3BpPATHBIE W
Oe3IMYHbBIC TJaroJibl, mpeodnananue Gopm 3-ro juia riarosia, GopM HECOBEPIICHHOTO BHA,
UCIOJb3YIOTCS HEONPEACICHHO-INYHbIE IPEITIOKEHHS.

Camble wyacTble OIIMOKM B OCHOBHOM 4YacTM JOKJIaZa - BBIXOA 3a Mpeaenbl
paccMaTpUBaeMbIX BOIIPOCOB, IIEPEKPhIBAHME IIYHKTOB IUIAaHA, YCJIOXHEHUE OTAEIbHBIX
MOJIOKEHUHM pPeyM, a TakXkKe Ieperpy3ka TeKCTa TEOPEeTHUECKUMH pPACCYXAECHUSAMH, oOuiue
3aTPOHYTHIX BOINPOCOB (AEKIAPAaTUBHOCTb, O€3710Ka3aTENbHOCTb), OTCYTCTBHE CBSI3U MEXKIY
YacTAMHU BBICTYIJICHHS, HECOPAa3MEPHOCTh YacTed BBICTYIUICHHUS (3aTSHYTO€ BCTYILJICHHUE,
CKOMKAHHOCTb OCHOBHBIX IIOJIOXKEHHH, 3aKITFOUEHHMS).

B 3akmoueHnn Heo6X0MMO ¢HOPMYIMPOBATh BBIBOABIL, KOTOPBIE CIEIYIOT U3 OCHOBHOM
uaen (uaei) BeIcTymuieHUs. [IpaBMIIBHO MOCTPOEHHOE 3aK/IIOUEHHME CIIOCOOCTBYET XOpOIIEMY
BIIEYATJICHUIO OT BBICTYIUICHUS B LIEJIOM. B 3aKIIIOYEHUU UMEET CMBICII TOBTOPUThH CTEPKHEBYIO
UJEI0 U, KPOME TOr0, BHOBb (B KPaTKOM BMJIE) BEpPHYThCS K TEM MOMEHTaM OCHOBHOM 4acTH,
KOTOpbI€ BBI3BAIM HHTEpeC ciylareiaed. 3aKOHYUTh BBICTYIUIEHHE MOKHO PEIINUTENIbHBIM
3asgBlIeHHEM. BcTyluieHne W 3akiroueHue TpeOyroT 00s3aTeNbHONW IMOJIrOTOBKM, UX TpYyAHEe
BCEro CO3JaBaTh Ha XO.y.

IIpu moAroToBKe K BBICTYIUIEHHIO HEOOXOIMMO BBIOpATh CIOCOO BBICTYIJICHUS: YCTHOE
U3JI0KEHHE C ONOPOM Ha KOHCIEKT (OMOPOM MOIYT TaKkKe CIYXUTh 3apaHee NOJTrOTOBJIEHHBIE
CJIaii/ibl) WM YTE€HHUE MOATOTOBJIEHHOTO TEKCTA, JIydIlle HAU3YCTh.

3aroMMHaHUE HAMCAHHOTO TEKCTa 3aMETHO CKOBBIBACT BBHICTYIAIOIIETO U MPUBSI3bIBACT
K 3apaHee COCTaBJIEHHOMY IUIaHy, He JlaBasi BO3MOKHOCTHU OTKJIMKAThCS Ha PEaKIHI0 ayTUTOPHH.

HeoOxonnMo wu30erarb CHOXHBIX TMPEATIOKEHUH, MPUYACTHBIX U JeeNpPHYaCTHBIX
000pOTOB.

[Tay3a B yCTHOH peuu BBINOJHSET Ty K€ POJb, YTO 3HAKHU MPENHMHAHUS B MUCbMEHHOM.
ITocne cloKHBIX BBIBOJOB WJIM JUIMHHBIX TPEUIOKEHUH HEOOXOIUMO clenaTh may3y, 4TOObI
CJIylIaTeIy MOIJIM BAYMAThCsl B CKa3aHHOE WJIM MPAaBUJIBHO MOHATH C/eNaHHble BbIBOABL. locie
BBICTYIIJICHUSI HYXKHO OBITh TOTOBBIM K OTBETaM Ha BO3HHUKIINE y ayJUTOPUU BOTIPOCHI.

Pa3paborka MyJbTHMeIHITHON NPe3eHTALINH
MynbTuMeaniiHas Tpe3eHTalus - MPEACTaBICHUE COJAEp)KaHUs y4yeOHOTO Marepuana,
y4eOHOIl 3a/1a41 ¢ UCTIOJIB30BAaHUEM MYJIbTUMEIUHHBIX TEXHOIOTUH.
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OOurre TpeboBaHuUs K MPe3eHTAIHN:

- Ipe3eHTals He JoJDKHA ObITh MeHbliie 10 crnaiios;

- MEpBBI JIUCT — OTO TUTYJIBHBIA JIMUCT, HA KOTOPOM OO0S3aTE€IbHO JOJKHBI OBITh
MIPEJICTaBJICHBI: HAa3BaHUE MPOCKTa; (GaMWIHs, UM aBTOpa; HOMEp y4eOHOU TpyIIbl, Ha3BaHUE
y4eOHOTO YUpeKACHUS;

- CJICAYIOLIMM CJIAMIOM JIOJKHO OBITh COJIEp)KaHKe, TIe MPEACTaBICHBI OCHOBHBIE TAIIbI
(MOoMeHTBI) Tpe3eHTanuu. JKemaTellbHO, YTOOBI W3 COJEPIKAHUS MO THIEPCCHUIKE MOXKHO
MEePEUTH Ha HEOOXOAUMYIO CTPAHUIY U BEPHYTHCSI BHOBB Ha COJCPKAHIC,

- JIW3alH-3PrOHOMHYECKHE TpEeOOBAHMS: COUYETAEMOCTh IIBETOB, OTPAaHUYEHHOE
KOJIMYECTBO OOBEKTOB Ha CIaiiJIe, IBET TEKCTA,;

- B TMpe3cHTAlMH HEOOXOIUMBbI HMMIIOPTHPOBAHHBIE OOBEKTHI M3 CYIICCTBYIOIIUX
uuppoBbIx o0pazoBarenbHbIX pecypcoB. (Hambonee npuemsembiM U ynoOHBIM B paboTe
spisercs [IOP «McnonszoBanune Microsoft Officen;

- TIOCJIETHUMU CJaiiIaMu MPe3eHTAIUU JOHKHBI OBITh TI0CCAapU U CITUCOK JIMTEPATYPHI.

OnHUM W3 BOXHBIX MOMEHTOB SIBIIIETCSI COXPAHEHUE €MHOTO CTUJIS, YHUDUITUPOBAHHON
CTPYKTYpBl U (DOpMBI MpeacTaBieHUs y4eOHOTO Marepuansa Ha BceM ypoke. Ilpu cozmanuu
MYJIBTUMEIUIHOTO MMOCOOHUS TPEIIOoJIaraeTCss OTPAaHHYUTHLCS UCTIOIB30BAHUEM JIBYX HIIH TPEX
mpudToB. Bes mpe3eHTaus 0HKHA BBITTOJHATHCS B OJTHOW IBETOBOM MAMTpE, HAIPUMEp Ha
0a3e 0HOTO MIa0JI0HA, TAK)KE BAXKHO MTPOBEPUTH MPE3CHTAIMIO HA YI00CTBO €€ YTEHHUS C DKpaHa.
TekcTel Tpe3eHTalMd HE JODKHBI OBITh OONBIIUMHU. BBITOJHEE WCIOIB30BATh CXKATHIM,
MH()OPMAMOHHBIA CTHIIL M3JIOKCHHS MaTepuaia. HyxHo Oyner cymMeThb BMECTHTh MaKCHMyM
nH(OPMAIUA B MUHUMYM CJIOB, TIPUBIICYb U yIePKaTh BHUMAaHUE 00yJaeMbIX.

[Ipy moAroToBke MyNnbTUMEAUNHBIX MPE3EHTALUNA BO3MOXHO HCIIOIB30BAHHE PECYPCOB
cet VHTepHET, COBPEMEHHBIX MYIbTUMEIUWHBIX SHLIUKIONEAUNA U AIEKTPOHHBIX Y4EOHHKOB.
Y106HBIM sBASIETCS TOT (PAKT, 4TO MYIBTUMEIUNHHYIO MPE3ECHTAIMI0 MOKHO OYyAeT JOMOJHATH
HOBBIMHM MarepHajaMu, Jjs €€ COBEpIICHCTBOBAaHUS, TeM 0oJieeé 4YTO COBPEMEHHBIE
MIPOrpaMMHBIE U TEXHUYECKHUE CPECTBA MO3BOJISIOT JIETKO U3MEHSAThH COJAEpKaHUE MPe3eHTalun
1 XpaHUTH OONbIIHE 00bEMBI HHPOPMAITUH.

Brinonnenue 3amanust:

1. Dranm mpoeKTUPOBAHUA: OMNpeNesieHHue IieJied HCIOJB30BaHUS Mpe3eHTaluu; cOop
HeoOXouMOro marepuana (TEKCThl, PUCYHKH, CXeMbl U [p.); (opMHupoBaHHE CTPYKTYpHI U
JIOTUKHU MOJIa4¥ MaTepHualia; Co3JaHue Manku, B KOTOPYIO OMEILeH COOpaHHbII MaTepHall;

2. Drtam KOHCTpyHpOBaHUs: BbIOOp mporpamMmmbl MS Power Point B MEHIO KOMITBIOTEDA;
ompenescHUE JU3aiiHa CIIAiI0B; HAINOJHEHHUE CIAi0B COOpPaHHOW TEKCTOBOM W HarJISIHON
uHpopmanuent; BkIoYeHHE 3((EKTOB aHUMAIMM U MY3BIKAJBHOTO CONPOBOXKIEHUS (IpU
HEOOXOJIMMOCTH); YCTaHOBKA pEXHMMa IMOKa3a ClaiiioB (TUTYABHBIM ClaiJl, BKIFOYAIONINAN
HauMeHOBaHHe KadeAphl, TIe BHINOJHEHa paldoTa, Ha3BaHHE MPE3CHTALUU, TOPOJd U TOJ;
CoJIepKaTeIbHBI — CIHCOK Cai/I0B MpPe3eHTallu, CTPYIIUPOBAHHBIX IO TEMaM COOOIICHUS;
3aKJIIOUUTENbHBIN CIal]] CONEPKUT BHIBObI, MOXKEIAHUS, CIUCOK JTUTEPATyphl U TIp.);

3. Drtam MoJenupoBaHHUS - TPOBEPKAa M KOPPEKLHsS MOATOTOBICHHOTO MaTepuaa,
oTmpeeNieHue MPOA0KUTEIHHOCTH €r0 IEMOHCTPALIHH.

Pemienune pasHoypoBHEBBIX 32124 (3agaHMil)

Pemenne cutyaninoHHBIX 337124 - 3TO paboTa CTy/IeHTa M0 CUCTEMATH3AIMH HH(POPMAIH
B paMKax MOCTAHOBKHU WJIM PElIeHUs KOHKPETHBIX mpoOieM. Takoil Bua pabOThl HaMpaBlIeH Ha
pa3BUTHE MBIIUICHHUS, TBOPYECKHMX yMEHUH, YCBOEHHUE 3HAHMM, JOOBITHIX B XOJI€ AKTHBHOTO
MOUCKAa M CaMOCTOSITENILHOTO penieHust mpobiem. Takuwe 3HaHuUA Oojee MPOYHBIE, OHU
MO3BOJIAIOT CTYJAEHTY BUJIETh, CTABUTH U pa3peliaTh KaK CTaHAApTHbHIE, TAaK U HE CTaHJapTHbHIC
3aJ1a4uM, KOTOPhIE MOTYT BOSHUKHYTH B JallbHEHIIIEM B TIPO(GECCHOHATBHON AEITETbHOCTH.

HenpeMeHHBIM ycnOBHEM TMpPaBUIBLHOTO PEIICHUS 3aJay SIBJISAETCS YMEHUE YETKO
chopMynupoBaTh K OCHOBHOMY BOIPOCY JOTIOJHHUTENBHBIE BOIMPOCHI, OXBATHIBAIOIIUE
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coJepkaHue 3anaud. [IpaBUIIbHBIA OTBET Ha JIONOJHUTEIbHBIE BOIIPOCHI MO3BOJUT CHENATh
BEPHBIN OKOHYATEIIbHBIN BBIBOJ.

Pemenue 3a1a4 10HKHO OBITH TOJHBIM U Pa3BEPHYTHIM M COCTOSITh U3 TPEX ATAIOB:

1. Anamm3 curtyauuu. Ha nmaHHOM »3Tame HEOOXOIMMO, NPEXKAE BCEro, YACHUTH
CoJiepKaHue 3a/1a4H, CYIIIHOCTh BO3HUKIIIETO CIIOPa U BCE 0OCTOATENBCTBA JIea.

2. OueHka cuTyauuu (JIOBOJIOB CTOPOH) C TOYKHM 3pEHUS JEHCTBYIOLIETO
3aKOHOJATenbcTBA. JlJIs 3TOr0 CTYIEHT JOJDKEH ONPENeIUTh HOPUINYECKOE 3HAuYEHUE
(bakTHUeCKUX OOCTOSATENBCTB, YHNOMSHYTBIX B 3ajJadye, M KBATM(UIIUPOBATH YKAa3aHHOE B
YCIIOBUH 33J]a4uil IIPaBOOTHOLIEHHE.

3. ®opmynHpoBKa BBIBOJOB, B TOM 4HcCIe 00 OOOCHOBAaHHOCTH TPEOOBAaHWUN WIIN
BO3PAXEHUH CTOPOH CIIOpa, a €CIM JIeN0 YK€ PEeHIeHO CyJoM — TO U 00 00OCHOBAaHHOCTH
M3JI0’KEHHOTO B Ka3yce pelieHus.

IOpuanueckas kBanupukanus (pakToB U OTHOIIEHUN JOKHA OCHOBBIBATHCSI HA HOpMax
npaBa. PaccykneHuss U BbIBOABI JIOJDKHBI OBITh OOOCHOBaHBI CCBUIKAMU Ha KOHKpETHbBIE
npaBoBble HOpMBI. [Ipu 3TOM yka3bpIBaroTCs ab3allbl, YacTH, MyHKThI, CTATbU HOPMATUBHOIO aKTa.
TekcT aTMX HOpPM HEOOXOAMMO B COOTBETCTBYIOIIEH 4acTH MPOUUTUPOBaTh. OJHAKO pELICHHE
HE JOJDKHO COCTOSTh JIMIIb W3 JIOCIOBHOTO W3JIOKEHUS WM Tepecka3a TeKCTa crarei
HOPMAaTUBHBIX aKTOB.

[IpenonaBaTens  BmpaBe 3ajaBaTh  OTBEYAIOUIEMY  JOMOJHHUTEIbHBIE  BOMIPOCHI,
BBITEKAIOUIME U3 YCIOBHUS 3a/auM, JUOO OTHOCSIIMECS K paccMaTpuBaeMoi yueOHOU Teme.
[IpopaboTka KOHTPOJBHBIX BOMPOCOB, KaKk M CamMO pelleHHe 3aJadd, OCYIIECTBIISETCS
CTYIAEHTaMH CaMOCTOSITEIbHO, B IPOIIECCE MOATOTOBKU Ha MPAKTUYECKOM 3aHSITHH.

3aHATHS TPOBOJATCS C UCIIOJIB30BAHUEM AKTHUBHBIX M MHTEPAKTUBHBIX 00pa30BaTEIbHBIX
TEXHOJIOTMH: pelIeHHE 3a7ja4 B MaJIbIX TPYyMIax, JMCKYCCUM U TBOPUYECKUX 3aJaHUH.

CrynenTs! ansi pabOThl HA MPAKTHUUYECKUX 3aHATHUSAX JTOJDKEH UMETh TeTpajb, B KOTOPOM
BBITIOJTHSFOTCS TUCbMEHHBIE 3aJaHUS.

TecTupoBanue

MeTtoaoM HccleIoBaHUs YPOBHsI 3HAHWM, YMEHUW, HABBIKOB, CIIOCOOHOCTEH M JIPYrHX
KauyeCTB JINYHOCTH SBJISICTCS Takasi popMa KOHTPOJIS KaK TeCT.

TectupoBanue: 1) npeanonaraer craHAapTU30BAHHYIO, BHIBEPEHHYIO MIPOLIEypYy cOopa u
00pabOTKM MJaHHBIX, a TakkKe HUX UHTEepIpeTanno; 2) IMO03BOJISIET MPOBEPUTH 3HAHUS
oOyyaronuxcs MO IIUPOKOMY CIIEKTPY BOMPOCOB; 3) COKpalllaeT BpPEMEHHbIE 3aTpaThl Ha
MIPOBEPKY 3HAHUI; 4) MPaAKTUUECKH MCKIIIOUAeT CyOBEKTUBU3M IPEIoaaBaress, KaK B mpoliecce
KOHTPOJISI, TaK U B IPOILIECCE OLICHKHU.

OcHOBHBIE 33J]Ja4¥ TECTUPOBAHUSL:

- pa3BUTHE HHTEpeca y OOydarolmuxcs K JUCHUIUIMHAM, MO KOTOPBIM MPEANOJaraercs
TECTUPOBAHUE;

- aKTHUBM3AIUS CaMOCTOSITENBHON paboThl OOy4aromMXCs BO BpeMsl MOATOTOBKH K
TECTUPOBAHUIO;

- BOCIIMTAaHUE CO3HATEIBHOCTH U JIMYHOM OTBETCTBEHHOCTH OOYdYaroIIUXCS 3a
pe3ynbTaThl CBOEH MOATOTOBKH;

- BBISBJICHHE YPOBHS 3HAHUM, YMEHUN W HAaBBIKOB OOYYAIOIIUXCS TO TECTUPYEMBIM
TUCIUILTAHAM;

- IOMOIIb OOYYAIOIIMMCS B OTIpEACTICHUH YPOBHS JOCTUTHYTBIX Pe3YyJIbTaTOB OOyUeHUs U
IJIJAHUPOBaHUE JaJIbHENIIEeN TOATOTOBKY;

- TIOMOIIb TPENOAaBaTeNsIM B OLEHKE HHIUBUAYATbHBIX DPE3yJIbTATOB OOyYCHHS U
pa3BUTHUS OOYYAIONIUXCSA, PACHIUPEHUH CIEKTpPa KOHTPOJIBHO-H3MEPUTEIBHBIX MAaTEpHUasoB,
KOPPEKTUPOBKE METOTUKU OOyUESHUSI.

Haubonee pacnpocTpaHEeHHBIMU SIBJISIFOTCSI TECTOBBIE 3a/I1aHUS 3aKPBITOTO TUMA (KAXKIBIN
BOIPOC COMPOBOXKIAETCS TOTOBHIMU BapuaHTaMHU OTBETOB, U3 KOTOPBIX HEOOXOIMMO BHIOpATh
OJIVH WJIM HECKOJIbKO MPAaBWJIBHBIX) U TECTOBBIC 33JaHUS OTKPHITOTO TUMA (Ha KaXXIbI BOMPOC
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UCIIBITYEeMbI  JIOJDKEH TMPEAJIOKUTh CBOM  OTBET: JONHCAaTh CJIOBO, CJIIOBOCOYETAHHE,
MPeUI0KEeHUE, 3HaK, (OPMYITY U T.JI.).

TectupoBanue sBiseTCS OJHOW W3 HamboJiee TEXHOJOTMYHBIX (OPM MPOBEICHUS
ABTOMAaTHU3UPOBAHHOTO KOHTPOJISL.

Crenenp ynmy4lieHUs pe3yJbTaTOB TECTUPOBAHUS 3aBUCUT OT CIIOCOOHOCTEM U 3HAHUI
ydamuxcs, KOJIU4YEeCTBa U BUAA NPEABAPUTCIbHBIX 3aHATHA U 0COOEHHOCTEH TECTOB, a TaK XK€
IIOJIOKUTCIIBHOI'O  BJIMSAHUS HpeI[BapI/ITeJII)HOf/'I INOATrOTOBKM Ha HW3MCHCHUC PCIYJILTATOB
TCCTUPOBAHUA, KOTOPOC HAXOAUTCA B HpﬂMOﬁ 3aBUCUMOCTH OT TCECHOTBI CBA3H MCKIY
COJICpKAaHMEM TPEHUPOBOYHBIX 33JJaHUI U COJIEPKAHUEM TECTA.

TectupoBaHue MO3BOJSET IMyTEM IMOWCKA MPABWIHLHOTO OTBETA M pazdopa JOMYIICHHBIX
OHH/I6OK Jydqymi€e yYCBOUTHL TOT WA WHOM Marcpurall. I[JISI BBIIIOJIHECHHUS TECTOBOI'O 3aJdaHUsd,
MMPEKAC BCCTO, CICAYCT BHUMATCIBHO ITPOYNUTATD MOCTaBJICHHBIH BOITpOC. ITocnne o3HAKOMITEHHS
C BOIIPOCOM CIIeZIyeT MPUCTYINATh K MPOYTEHHIO MpelaraeMbIX BapuaHToB oTBeTa. HeoOxommmo
MpoYUTaTh BCC BAPUAHTHLI 1 B KAYECTBE OTBECTA CICAYCT BBI6paTB JIMIIb OJUH MHACKC (HI/I(i)pOBOG
0003HaYEHNE), COOTBETCTBYIOIIUM MPAaBHUIBHOMY OTBETY. 1€CTBI COCTABJICHBI TaKUM 00pa3oM,
4TO B KAXKXJIOM U3 HUX MNPABUJIBHBIM SABJIACTCA JIMIIb OJWH W3 BAPHUAHTOB. BI)I60p JOJI’KEH OBLITh
c/IeNiaH B MOJIb3Y HanboJiee MpaBUILHOTO OTBETA.

Ha BreImosiHEHHE TecTa OTBOAMTCS OTpaHUYEHHOE BpeMs. OHO MOKET BapbHpOBAThHCS B
3aBUCUMOCTHU OT YPOBHA TCCTUPYEMBIX, CIIO)KHOCTH H obbeMa Tecra. Kak IIpaBHJIO, BpEMiA
BBITNOJIHEHUSI TECTOBOTO 3aJaHus onpenensercs u3 pacyera 30-45 cexyHn Ha oauH Borpoc. K
paboTe HaJ TECTOBBIM 3aJaHMEM CJEIyeT NPUCTYNaTh IMOCIEe H3YYEHHUS PEKOMEHJIOBAaHHOU
JIATEPATYPHI 1 MATEPUATIOB JICKIUU.

Jcce

Occe cTyneHTa — CaMOCTOsITeNbHAs MUChbMEHHas paboTa Ha TeMy, MPEAJIOKEHHYIO
npenojaBaTeneM, JMOO BBIOpaHHAs CaMHUM CTYIACHTOM, HO o0O0s3aTeNbHO COTJIaCOBaHHAs C
npenojaBaTeneM. Tema scce JOJDKHA cofepkarh B cebe Bompoc, mpodiieMy, MOTUBHPOBATH Ha
pa3MblIILICHHE.

Lenb acce coCTOUT B pa3BUTUU HABBIKOB CaMOCTOSITEIBHOTO TBOPYECKOTO MBIIIJICHUS U
MMCBMEHHOTO U3JIOKEHUS COOCTBEHHBIX MbIciel. Ilucarb 3cce upe3BBIYAMHO MOJIE3HO,
MIOCKOJIBKY 3TO TO3BOJISIET aBTOPY HAYYUTHCS YETKO M TPaMOTHO (POPMYIHpPOBATH MBICIH,
CTPYKTYpUpPOBaTh HH(POPMAIMIO, HCIOJb30BaTh OCHOBHBIE KaTErOpUM AaHaiu3a, BBIICIATH
MIPUYMHHO-CIICICTBEHHbIE CBS3U, WJUIIOCTPUPOBATH MOHSTHS COOTBETCTBYIOIIMMH MPUMEPAMH,
apryMeHTHPOBATh CBOU BBIBOJIbI; OBJIAJIETh HAYYHBIM CTHJIEM PEUH.

TpeGoBanus k 3cce. Icce MO AUCHUIUINHE «BaHKPOTCTBO IOPUAMYECKUX JIUIDY JOJIKHO
COJIepKaTh: YETKOE M3JI0KEHHE CYTH IOCTABJICHHOH MpOOJIEMBbl, BKIIOYATh CaMOCTOSTEIHLHO
MIPOBEJICHHBIM aHaIu3 ATOH NIPOOJIEMBbI C HCIOIB30BAHUEM KOHIENIMI M aHaJTUTHUYECKOTO
WHCTPYMEHTapHs, paccMaTpUBaeMOTO B paMKaxX AMCHUUILIMHBL, BBIBOJBL, 000OIIarOmIKe
aBTOPCKYIO TO3UIUIO TIO MOCTABJIEHHOM Mpodieme.

B 3aBucumMoctu OT cHenupUKUA JUCHHUILUIUHBI (OPMBI 3CCE MOTYT 3HAYUTEIBHO
muddepeHuupoBaTbcsi. B HEKOTOpPBIX cCllydasx 35TO MOXET OBbITh aHajdu3 HMEIOIINXCS
CTaTHUCTUYECKUX JAaHHBIX MO M3ydyaeMo# MpolieMe, aHaIu3 MaTepuaioB M3 CPEICTB MAacCOBOM
nH(MOpPMALIUM C KCIOJNB30BAaHUEM H3y4aeMbIX MOJeNel, MOApOoOHBIH pa3dop MpeaIoKEeHHON
3aJladyd € pa3BepHYTHIMH MHEHHUSMHU, TOAOOpP W  JIETANbHBI aHalW3 MPUMEPOB,
WUTIOCTPUPYIOIINX MPoOIeMy U Jp.

[Toctpoenue scce:

TuTynbHBIN THUCT (3aNIOTHSAETCS 10 €AUHON Qopme).

Conepxanue.

Benenue — cytb 1 000CHOBaHUE BHIOOPA TaHHOW TEMBI, COCTOUT M3 Psijia KOMIIOHEHTOB,
CBSI3aHHBIX JIOTUYECKH M CTHIUCTHYECKA. Ha »3ToM »dTame oYeHb BaXHO MPABHIBLHO
chopMynupoBaTh BOMPOC, Ha KOTOPBIA BBl cOOMpaeTech HAWTH OTBET B XOJE CBOETO
uccinenoanus. [Ipu paboTe Haa BBEIEHHEM MOTYT MOMOYL OTBETHI Ha CIEIYIOIINE BOMPOCHL:
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«Hano nu naBath ompezesieHUs TEPMUHAaM, MPO3By4aBIIUM B Teme dcce?», «llouemy Tema,
KOTOPYIO Sl PAacKphIBAIO, SBIISETCS BAXXHOW B HACTOSAIIMA MOMEHT?», «Kakue moHsATHS OymyT
BOBJICUYCHBI B MOU PACCyXACHUS MO TeMe?», «MoTy Jii s pa3IeluTh TEMY Ha HECKOJIbKO Ooiiee
MEJIKUX TOATEM?».

OcHOBHasi 4YacTh — TEOPETUYECKUE OCHOBHI BBIOPAHHON TPOOJIEMBI W H3JIOKECHUE
OCHOBHOTO Bormpoca. JlaHHas 4acTh mpeanosaraeT pa3BUTHE apryMEHTAIlMU U aHAIIM3a, a TaKKe
000CHOBaHHE WX, UCXOJISl M3 MMCIOIIUXCS JAHHBIX, IPYIHMX apryMEHTOB U IMO3UIUH MO ATOMY
Bompocy. B 3ToM 3akitoyaeTcs OCHOBHOE COJIEPIKAHUE ICCE U 3TO MPECTABIIAET cO00il rIaBHYO
TpynHocTh. I[loaToMy BakHO€ 3Haue€HHWE UMEIOT TI0/3arojOBKM, Ha OCHOBE KOTOPBIX
OCYIIECTBJISIETCS CTPYKTypUpOBaHUE apryMeHTanuu. MmeHnHo 3mech HeoOXoaumMo 000CHOBATH
(JIOTUYECKH, UCTIONB3Ysl JAHHBIE WM CTPOTHE PACCYXKACHHS) MpeIaraéMyr0 apryMEeHTAIuio 1
(wnmm) ananus. Tam, T1€ 3TO HEOOXOJAMMO, B KAaY€CTBE AHATUTHYECKOTO WHCTPYMEHTa MOYHO
WCIIOJIb30BaTh TpaQuKU, AMarpaMMbl U TaOJUIBl. B 3aBUCMMOCTH OT MOCTaBJIEHHOTO BOMpOCa
aHaJIM3 TPOBOJUTCS HA OCHOBE CIEAYIOIIMX KaTerOpuUil: MpUYMHA — CJEACTBHE, oOfmee —
oco0eHHoe, popMa — cojiepKaHue, 4acTh — IeJI0€, TOCTOSTHCTBO — M3MEHUYHBOCTb.

B mpomecce moctpoenus scce HEOOXOIMMO MOMHHTH, YTO OJUH Taparpad I0HKeH
COJIep’KaTh TOJIBKO OJTHO YTBEP)KJIEHHE U COOTBETCTBYIOLIEE JOKa3aTesnbcTBO. CieaoBaTenabHo,
HaIoOJIHASL COJIEP)KAaHUEM pas/ielbl  apryMeHTaluel (COOTBETCTBYIOMIEH —TI0/3aroJIOBKaM),
HE0O0X0MMO B TIpeieax naparpada orpaHuauTh ce0si paCCMOTPEHUEM OJHOU TJIABHOW MBICTTH.

Xopomo MNpoBEpeHHbIM (M uis OOJBIIMHCTBA — COBEPUIEHO HEOOXOAMMBIN) Crocob
MOCTPOEHUSI JIFOOOTO 3CCe€ — KCIOJIb30BaHUE IO3arojOBKOB Jjsi 00O3HAUYEHHUs KITFOUYEBBIX
MOMEHTOB apryMEHTHPOBAHHOTO W3JIOKEHHUS: O5TO IOMOTAaeT IOCMOTPETh Ha TO, YTO
MPEANOJIaraeTcs cenaTh (M OTBETUTH Ha BOMPOC, XOPOII JIU 3ambicen). Takoi 1moaxo] TOMOXKET
ClIeI0BaTh TOYHO OTNpeAENICHHON 1IeJi B JaHHOM HccieoBaHuu. D(PPEeKTUBHOE UCTIOIH30BaHUE
M0/13ar0JIOBKOB — HE TOJILKO 0003HAYEHHE OCHOBHBIX ITYHKTOB, KOTOPhIE HEOOXOIMMO OCBETHUTb.
Hx mnocnenoBaTeNbHOCTh MOXET TaKKE CBUJETENIbCTBOBATh O HATUYMM WM OTCYTCTBUU
JIOTUYHOCTHU B OCBEILIEHUH TEMBI.

3axitoueHue — 00O0OIIEHUST M apryMEHTHPOBAHHbIE BBIBOJBI MO TEME C YyKa3aHUEM
obnmactu ee mnpumeHeHHus: W JAp. [loAbITOKMBaeT 3cce WM e€lle pa3 BHOCUT TIOSCHEHUS,
MOAKPEIUISICT CMBICT U 3HAUEHHUE W3JI0KEHHOTO B OCHOBHOW 4YacTH. MeTojbl, peKOMEHIyeMble
JUIS COCTaBJICHHS 3aKJIIOUEHHUs: T[OBTOPEHHE, WJUIIOCTpalUs, IUTara, BIEeUYaTJIAoIIee
YTBEpKICHHE. 3aKIIOYCHHE MOXKET COJIEp>KaTh TAaKOW OYEeHb Ba)KHBIM, JOMOIHSIOMIMKA 3cce
JJIEMEHT, KaK YyKa3aHWe Ha TMpUMEHEHHe (MMIUTMKALMI0) MHCCIeIOBAaHUS, HE UCKIII0Yas
B3aUMOCBSI3U C IPYTUMH MPOOIEMaAMH.

OO61uit 00bEM — 5—7 ¢. OCHOBHOTO TEKCTA.

IIpaBuiia no cocTaB/JIeHHIO IPOLECCYATbHOI0 JOKYMEHTA

Jlis Toro 4toObl Balll MPOLECCYabHBbIA TOKYMEHT UMeNl HEKyH0 yOeIuTeNbHOCTh, 3TOT
npoleccyaabHbIN TOKyMEHT JOJKEH COOTBETCTBOBATH PSLy KPUTEPUEB.

MO’KHO BBIAEIUTH HECKOJIBKO 0a30BbIX KPUTEPHEB, KOTOPBIM JIOJDKEH COOTBETCTBOBATH
nporeccyaabHbII JIOKYMEHT: JAKOHUYHOCTb, CTPYKTYPUPOBAHHOCTb,
JIOTUYHOCTH/MOTUBUPOBAHHOCTD.

JIaKOHMYHOCTh ~ IPOILIECCYaIbHOTO  JIOKYMEHTa B  II€JIOM CBsi3aHa ¢  oOImei
3arpyKEHHOCThIO CYJAEOHBIX MPHUCTAaBOB-HCIIOJHUTENECH, H3-3a OONBLIONW Harpy3Kd OHHM He
YCIIEBAIOT HE TOJIBKO JIETAJILHO aHAJIIM3UPOBATh IPEICTABICHHBIE JOKYMEHTBI, HO U HE YCIIEBAIOT
YUTATh NIPOLIECCYATbHBIE JOKYMEHTBHI.

Jis  npuaaHds OpOLECCYallbHOMY JIOKYMEHTY OoJsblIed JaKOHMYHOCTH —HYKHO
HCII0JIb30BAaTh JIOCTATOYHO MPOCTHIE IpaBWJIa M3JI0KEHUS IPAaBOBBIX JIOBOJOB, HE HYXHO
UCIOJb30BaTh  CJIOXHOMOJYMHEHHBIX TPEAJIOKEHUH, COAepKalMux B ce0e HEeCKOJIbKO
NPUIATOYHBIX MPEUIOKEHUH, 3Ty OMIMOKY OYeHb YacTO MOKHO BCTPETHUTh, 3TO OU€Hb CHIIBHO
OCJIO’)KHSET BOCIPUATHE IPAaBOBOM apryMeHTallMy, KOTJa IpaBOBas IMO3MLMUSA H3jaraercs B
KaKOM-TO OJHOM OOJIbILIOM ab3arie.
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Eme oaHO n0OCTaTo4HO MpOCTOE NPABUIIO, KOTOPHIM, K COXAJIECHUIO, HE MHOTHE
IIOJIB3YIOTCS, 3AKIIOYAETCd B TOM, YTO B IPOLIECCYAIbHOM JOKYMEHTE HEO0OXOIMMO CHENIaTh
MaKCHUMAaJIbHO BO3MOXKHOE KOJIMYECTBO COKPAIEHWH, MOTOMY YTO BBl HCHOJB3yeTe OOJIbINOE
KOJIMYECTBO HAaUMEHOBAaHMI, PEKBU3UTOB JIOKYMEHTOB, HAMMEHOBAHUN HOPMATHBHO-IIPABOBBIX
aKTOB U T.Jl., HEOOXOAMMO BBOAMTH I10CJIE UCIIOJIB30BAHUS NIOJHBIX HAUMEHOBAHUN COKpPALIEHUS,
3TO CUJIbHO SKOHOMHUT O0BEM.

Bropo#t kputepuii, KOTOpOMY JOJKEH COOTBETCTBOBATh JOKYMEHT, IIPETCHAYIOIUN Ha
MOHATHOCTD U yOEAUTEIbHOCTb, — KpUTEPUN JIOTUYHOCTH U MOTUBUPOBAHHOCTH. DTOT KpUTEpUI
HanboJiee CIOXKHBIH C TOYKH 3peHUs (OPMHUPOBAHUS TPABOBBIX MO3MIUK. JlorM4HOCTH M
MOTHBUPOBAHHOCTb, O€3YCIOBHO, JI0JIKHA BBIPAKATHCSA B IOHATHOCTH TE€X WM UHBIX CYXICHUMH,
CYXJEHHUS JOJDKHBI COOTBETCTBOBATh, KAK MUHUMYM, OCHOBHBIM 3aKOHaM (pOpMaJIbHOH JIOTHKH,
BCE€ CY)KJEHHS JOJDKHBI OJITBEP)KIAThCS CChIJIKAMU Ha KOHKPETHBIE HOpMBI IIpaBa. be3ycinoBHo,
IIPH JIOTMYHOM, MOTUBUPOBAHHOM H3JIO)KEHUU MO3UIUU B paMKax MpOIlecCyalbHOTO JOKYMEHTa
HY)KHO M30eraTh NpOTUBOPEUUH.

[Tocnenunii KpuTepuil, KOTOPOMY JOJIKEH COOTBETCTBOBATH MPOLECCYATbHBIA JOKYMEHT
- KpUTEpHUH CTPYKTYpHUpPOBAHHOCTH. JIOKYMEHT JOJDKEH COJEp’KaTh OYEHb YETKYIO CTPYKTYpY.
CrpykTypa moapazymeBaeT 1moj co0oil Haauuue KaKUX-TO CMBICJIOBBIX OJOKOB MPH H3JI0KEHUU
MaTtepuaia, IpeanoaraeT B IeJIOM Haluuue oO01eil CTPYKTYphl B MPOILIECCYaIbHOM JTOKYMEHTE.
besycnoBHO, B porieccyaibHOM JOKYMEHTE JOJIKHBI COJIEPKAThCS BHIBOIBI.

Korpa BBl 3akoHuYMiIM paboTy Haj MPOLECCYaTbHBIM JOKYMEHTOM, B 00S3aTeIbHOM
MOPSIIKE HY)KHO OCYHIECTBUTH €ro mnpoBepky. CHauana MpoBEpsIIOTCS KaKHe-TO TEXHUYECKHe
BEI[M: HAMMEHOBAHMSI, aJipeca, 1aThl, CCHUIKM Ha HOPMBIL. [IpoBepstoTcst Kakue-To Ipyrue Bemiy,
KOTOpBIE CBSI3aHbI C TPAMMaTHYECKUMHU OIINOKaMU.

TekcT NOKyMEHTa COCTaBISIETCS Ha PYCCKOM SI3bIKE KaK TIOCYJapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu. TekcT T0KyMEHTa MOXKET COAEPKATh Pa3Aeiibl, MOAPA3EIbl, TYHKTHI,
MOIMYHKTBI, HyMEepyeMbIe apaOCKUMH ITudpamu.

I[Ipn mnoarotoBke nokymMeHTOB Ciy’kObl pPEKOMEHAYETCS NPHUMEHSTh TEKCTOBBIC
penakTopsl, oauepxkuBatomue popmar Open Document ('OCT P MCO/MBK 26300-2010), ¢
ucnoaszoBanueM mpudToB Times New Roman (Times New Roman Cyr) pasmepom N 12 (mms
odopMIIeHHs TAOTMYHBIX MaTepuasioB), 13 - 15 gepes 1 - 1,5 MeXCTpOUHBIX HHTEpBAJIA.

B otrnenbHbIX chnydasx pasmep mpudra U MEKCTPOUYHBIE HHTEpPBajbl MOTYT OBITh
u3MeHeHbl. B ToM uwmcie, mpu oQOpMIEHHH JIOKYMEHTOB, OOpa3ylOIIMXCi B XOJe
OCYILIECTBJICHUSI MCIIOJHUTEIBHOTO MPOU3BOACTBA (MOPYUYEHHS] COBEPIIUTH HCIOJHUTEIbHBIE
nerctBuss WU (MIM) TOPUMEHUTH  MEpbl  IPUHYAUTEIBHOIO  WCIHOJHEHHS, PO3bICKA,
MIPEeIBAPUTENILHON TMPOBEPKH COOOIIEHUS O NPECTYIUICHUH, TO3HAHHS, aJMHUHHCTPATHUBHOU
MIPaKTHKK), gonyckaercs npumenenue mpudroB Times New Roman (Times New Roman Cyr)
pa3MepoM: B OCHOBHOM TEKCTE€ JOKYMEHTOB - He MeHee N 9, B mpumedaHusx (CCbUIKax,
cHockax) - He MeHee N 8§, uepe3 1 MeXCTpOYHBINA HHTEPBAI.

Jlis BbAENEHUS 4YacTH TEKCTa JOKYMEHTa, HAaMMEHOBAHMs, 3arojioBKa, MpUMEYaHus
MOTYT HCIOJIb30BaThCA MOJNYKUPHOE HauepTaHHWe, KYpCUB, MOJYEPKMBAHHE WM CMEIICHUE
OTHOCHUTEIILHO TPaHMI] OCHOBHOTO TEKCTA.

JloxymeHTBI 0(OpMIISIOTCS Ha OJaHKaX YCTaHOBIEHHON (DOPMBI, Ha CTAHIAPTHBIX JINCTaX
Ooymaru ¢opmaroB A4 (210 x 297 mm), A5 (148 x 210 mMm) niau B ¢opMme 3IEKTPOHHBIX
JOKYMEHTOB W JIOJDKHBI HMMETh YCTAaHOBJIEHHBIM COCTaB PEKBU3UTOB C OIPEAEIIEHHBIM HX
pacrionoxxenueMm U opopmieHreM. [Ipu MoAroToBke JIEKTPOHHBIX JIOKYMEHTOB HUCHOJb3YIOTCS
3JIEKTPOHHBIE 1A0JOHBI OJIAHKOB IOKYMEHTOB.

brnanku (onexTpoHHBIE MIA0NOHBI OJAaHKOB) HMMEIOT 00s3aTeNbHbIE PEKBU3UTHI,
pacriono>xeHHble B mopsake, ycranosieHHoM 'OCT P 6.30-2003.

st opopMIIEHHS COTIPOBOUTENBHBIX MUCEM U HEKOTOPBIX APYrHMX AOKYMEHTOB MOTYT
MCI0JIb30BaThCA OJIAaHKU ¢ TpadapeTHBIMU YacTSIMU TEKCTA.

Kaxxnas cTpanuna JOKyMeHTa, HaleyaTaHHAs KaKk Ha OJlaHKe, TaKk M Ha CTaHJApTHBIX
oucrtax Oymaru, wid odopmieHHas B (QOpMe 3JIEKTPOHHOTO JOKYMEHTa JIOJDKHA HMETh
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CJIeIyIolLIMe pa3Mepsl noJieit: Jesoe - ot 20 mm g0 30 mm; mipaBoe - ot 10 MM g0 15 MM; BepxHee
- He MeHee 20 MM; HIbKHee - He MeHee 20 MM. AG3amublii oterym - 1,25 cMm.

I[Ipu  odopmieHUM  JOKYMEHTOB, OOpa3ylOIIUXCsi B  XOJC  OCYIIECTBICHUS
WCIIOJIHUTEIFHOTO MPOM3BOJICTBA (MMOPYUCHUSI COBEPIIUTHh UCTIOTHUTEILHBIC ACUCTBUS U (WJIH)
MPUMEHUTh MEpbl TPUHYIUTEIHHOTO HCIIOJHEHUSI, PO3BICKA, MPEABAPUTEIHHON MPOBEPKU
COOOIIEHUS O MPECTYIUICHUH, JO3HAHUS, a/IMUHACTPATUBHON TIPAKTHKH ), JOMTYCKAFOTCSI pa3MephI
noJieit: ieBoe - He MmeHee 20 MM, BepxHee, HIDKHEE U IpaBoe - He MeHee 10 mm.

JIOKyMEHTBI Ie9YaTarTcs, Kak MPaBUIIO, TOJHKO Ha JTUIIEBOW CTOPOHE JIUCTA.

Homyckaercsi 0oGOpMIICHHE JIOKYMEHTOB, OOpa3yIOIIUXCS B XOJIE OCYIICCTBICHUS
WCIIOJIHUTEIBHOTO MPOM3BOJICTBA, C paclevyaTblBaHUEM Ha O0O0CHX CTOpOHAX JIMCTa U
MIPUMEHCHHEM 3€PKaJIbHBIX TTOJICH.

I[Ipu odopmiieHnn TekcTa JOKYMEHTa Ha JBYX H 0Oojiee CTpaHWIIAX BTOpas W
MOCJICYIONNE CTPaHUIBI HyMepyroTcs. llopsakoBbie HOMEpa CTPAaHHI[ POCTABISIOTCS
MOCEpEeIMHE BEPXHETO TOJI CTpaHMIBl apaOckumu mudpamu 0e3 cioBa "cTp." W 3HAKOB
MIPCTTMHAHUS.

5. MATEPHUAJIBI UIA ITPOBEAEHUA TEKYIEI'O KOHTPOJISA 1
IMPOMEXYTOYHOMN ATTECTAIIUA

5.1. YcrHblii onpoc

Tema Ne 1 — Ilonamue, wuenu, 3adauu u 3Havenue Kypca «Hugopmayuonno-
00KyMeHmMayuoHHoe odecneyenue 10puouiecKkoil 0eamenbHoCmu)).

1. Tlonstme, mpenmer, 3amaun Kypca «H(bOpPMALIMOHHO-TOKYMEHTAIIMOHHOE
obecrnieueHre IOPUANYECKOMN NESTEIbHOCTI.

2. Cucrema u HICTOYHUKHU Kypca.

3. BzauMoOCBs3b C IPYrUMH OTPACISIMH POCCHICKOTO TIpaBa.

4. Pa3BuTHE NOHATUSA «TOKYMEHT».

5. IlpaBoBas (hyHKIHS TOKYMEHTA.

Tema Ne 2 — Cmpykmypa Ooxymenma: @Gopmyasap coépemeHnoz0  00KymeHma.
OcHogHble Kamezopuu Cco8PeMEHH020 OOKYyMeEeHmoobopoma.

1. YHubukauus u cTaHaapTU3anus J0KyMEHTOB.

2. DopMmyIsip COBPEMEHHOTO YIIPABICHYECKOTO JOKYMEHTA.

3. PexBusutsl, pernamentupyemsie ['OCT.

4, TpeboBanust K 0OPMIICHUIO PEKBU3HUTOB.

5. [Topsimok oOo03HAUE€HHS HAUMEHOBAHMS OpraHU3alMd - aBTOpAa JOKYMEHTa,
CIpaBOYHbBIE JAHHBIE 00 aBTOPE IOKYMEHTA, MOPSAA0K 0(OPMIICHHS IOYTOBOTO aJipeca.

6. Ocobennoctu odopmileHuss pekBu3uTa aapecata. [lpaBuna odopmieHus
PEKBU3UTA «AaTa JOKYMEHTa.

7. [IpaBoBBIE OCHOBBI YOCTOBEPEHHUSI TOKYMEHTA — MOJAIUCH, I€YaTh, YTBEPKACHHE,
COTJIACOBaHUE, BUSHPOBAHHUE.

8. OtmeTkn Ha JokyMeHTe. TpeboBaHHMe K COJEpKaHUI0O U  O(QOPMIIEHUIO
PE30ITIOLHH.

Tema Ne 3 — [Tocyoapcmeennoe pezynuposanue 6 obOaacmu Cco6peMEHHO20
denonpou3eoocmaa.

1. HopmatuBHO-TIpaBOBBIE aKThI, perylupyomine chepy AeI0npon3BOICTBA.

2. OcHoBHble 3akoHbl Poccuiickoit ®denepanuu, peryaupyronige BOMPOCHI

HH(bOpMaI_[I/IOHHO-)IOKYMCHTaLII/IOHHOFO obecneueHUs IOpHI[H‘-ICCKOfI ACATCIIBHOCTHU
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3. Meroguueckue  JOKYMEHTBI 110 JEJONPOU3BOACTBY  NPEIIPUATHNA U
OpraHu3arui.

Tema Ne 4 — Paboma c obpawenusamu 2paxcoam, 3HaueHue, 0coOEHHOCHIU.
Hcnonvzosanue co6pemeHHbIX UHGOPMAUUOHHBIX MEXHONO02UI 8 0esAmeTbHOCHU OP2aHO08
20Cy0apcmeenno20 ynpasieHus u MeCIHo20 CaMOynpaeieHus.

1. [IpaBoBBIE OCHOBBI PaOOTHI C OOpAIIEHUSIMHA TPasKAaH.

2. [IpuHUMTBI, 3HaYeHHE U OCOOEHHOCTH pPAa0OTHI ¢ OOpAIICHUSAMU TPaKIaH.

3. [IpaBo rpaxman Ha AOCTYI K WH(OPMAIIHH.

4. 3HayeHne W OCOOEHHOCTH HCIOJb30BAHWE COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUI B JICATENILHOCTH OPraHOB TOCYIAPCTBEHHOTO YIPABICHHS W MECTHOTO
CaMOYTIPaBIICHHUS.

Tema Ne 5 — Ocobennocmu unghopmayuonno -00KymMeHmayuoHHo20 obecneuenus 6
Y207106HOM npoyecce U AOMUHUCIMPAMUBHOM RPOU3EOOCHEe.

1. OcobenHoct  MH(POPMAIMOHHO - JIOKYMEHTAIIMOHHOTO OOecreyeHusi B
YTOJIOBHOM TIPOIIECCE;

2. [ToHsiTHE W BUABI JOKYMEHTOB HCIIOJIb3YEMBIX B YTOJIOBHOM ITpOIIECCE.

3. TpeboBanusi K  JOKYMEHTaM, HCIOJB3YyeMbIM B YTOJOBHOM  IIpOIIecCe.
OCOOEHHOCTH COCTABIICHHS JOKYMEHTOB.

4, OcobenHoctT  MH(POPMAIMOHHO - JIOKYMEHTAIIMOHHOTO OOecredeHusi B
aJIMHHHCTPATHBHOM TIPOU3BOJICTBE.

5. [TonsiTre U BUABl JOKYMEHTOB  HCIIOJIb3YEMBIX  aJMHHHCTPATHBHOM
MIPOU3BOJICTBE.

Tema Ne 6 — Ocobennocmu ungpopmayuonno 0OKyMeHmayuoHHo20 obecneueHus 6
2PaANHCOAHCKOM npouszeoocmee. IOpuouueckas omeemcmeeHHOCMb 20CYOAPCMEEHHBIX
CAYHCAUWUX U UHBIX PAOOMHUKOS, 3AHAMBIX 6 cghepe Oenonpouzsoocmea 6 opzaHax
20Cy0apCcmeennoz20 ynpagaieHus u MECMHO20 CAMOYNPAGIEHUS.

1. OcobenHoct  MH(POPMAIIMOHHO - JIOKYMEHTAIIMOHHOTO oOOecredeHuss B
IPaXXJIAaHCKOM TIpOIIecCe.

2. [TonsiTne W BUABI TOKYMEHTOB HCIIOJIb3YEMbIX B TPaXJIaHCKOM TpoIiecce.

3. TpeGoBanusi K JAOKyMEHTaM, HCHOJb3YeMbIM B TPaKIAaHCKOM npoiiecce.
OCOOCHHOCTH COCTABJICHHS JOKYMEHTOB.

4. IOpunnveckass OTBETCTBEHHOCTh TOCYIAPCTBEHHBIX  CIIY)KAIUX W WHBIX

pa6OTHI/IKOB, 3aHATBIX B cq)epe ACIOIIPOMU3BOJACTBA B OpraHax IoCyaapCTBCHHOI'O YIIPAaBJIICHUA U
MCCTHOI'O CaMOYIIPpaBJICHU.

KonTtponupyemsie komnerenuuu: YK-4, [TK-6
Oyenka Komnemenyutl 0CyuwjeCmsisiemcs 8 Coomeemcmsuu ¢ maoauyeu 3.

5.2. AHaJIN3 NMCbMEHHBIX MPAKTHYECKUX 3a/]aHuii (pellieHre CHTYAllMOHHBIX 3a/1a4)

Tema Ne 1 — Ionamue, wuenu, 3adauu u 3navenue Kypca «Hugopmayuonno-
00KyMeHmayuoHHoe odecneuenue 10pududecKoil 0esamenbHocmuy.

1. [IpuBenute [ToHsiTHE JOKYMEHTOOOOPOTA, CYIIHOCTD, TPUHIIUIIBI TOKYMEHTOO0OPOTA.

2. OmnpenenuTe MECTO TOKYMEHTAIMOHHOTO oOecreueHusl KaK TUCIUIUIMHEI B MPaBOBOM
cucreme Poccuiickont denepannu.

3. Beimenute coBpeMeHHBIE MPOOIEMBbI pa3BUTHA JOKYMEHTO0OopoTa B Poccuiickoii
denepanuu.

Tema Ne 2 — Cmpykmypa O0oKymenma: opmynap cospemeHH020  OOKyMeHmd.
OcHnoenvie Kamezopuu co8PEeMEHH020 OOKYMEHmMOo0bopoma.
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1. CocTtaBuTh 3aBEpPCHHYIO OTIEIOM KaJapoB moBepeHHOCTh OT 23.09.2021 nHa mpaBo
MOJTy4eHUs 3apab0THOM TIJIaTHI.

Hauvanpauk cimyx6b1r copita OOO «Berac» 1. Jlenunoropck Banentuna IlerpoBHa
EropoBa noBepsieT 3aMecTHTENIO pykKoBoauTenss 1o oOmmMm Bompocam AnHe KopHeeBHe
TpodrmMoBoii MOTYYINTH 3apabOTHYIO TUIATY 32 aBI'YCT MECSIII.

Jannbie EropoBoii:

[Tacniopt cepun 9203 Ne 458796 Boian OB/] 1. Jlennnoropcka 06.09.2001

[Ipoxusaer: r. Jlennnoropck np. Hlammua 33-14

Hannsie TpopumMoBoii:

[Tactiopt cepun 9205 Ne 449796 Boiman 'POB/] r. Jlenunoropcka

06.10.2005

[IpoxuBaer: r. JIennnoropck np. Jlenuna 6-14

2. Co3pmate mpeseHTanuio B mporpamme Power Point Ha Temy «CucCTeMBI yIpaBieHHUs
AJIEKTPOHHBIM JJOKYMEHTO0OOpOoTOMY». B KauecTBe cnaiiioB pekoMeHAyeTcs CaeayIOLIe:

1. Tema

2. Vcropus poCCUICKOTO PbIHKA CUCTEM IEKTPOHHOIO

JOKyMEHTO000poTa

3. [lomynsipHble cucTEMBI 3JIEKTPOHHOTO TIOKyMeHTooOopoTa B Poccuu

4. llenu UCTIONB30BAHMSI CUCTEM YIIPABJICHUS AIEKTPOHHBIM 000POTOM

Tema Ne 3 — Tocyoapcmeennoe pezynuposeanue 6 obracmu coepemMeHHO20
denonpou3eoocmea.

1. OxapakTepusyiTe CyITHOCTh 3aKOHHOCTH JUCIUILIMHBI U CIIOCOOBI UX 00ecTIieueHUs B
MH(OPMALIMOHHOM U JIOKYMEHTAllMOHHOM OOECHEYeHUHU B ACSTEIbHOCTU MPAaBOOXPAHUTEIbHBIX
OpraHoB.

2. OxapakTepu3yiTe rocy1apCTBEHHbI KOHTPOJIb U €r0 BUJIBI.

3. IlpuBenuTe METOIBI OOIICHAI30PHOMN ACATEIHHOCTH.

4. TlpuBeaute GpopmMbl pearupoBaHus Ha BBISIBIICHHBIE HAPYIIECHUS 3aKOHHOCTH.

Tema Ne 4 — Paboma c obpawenusamu 2pa)xcoam, 3HaueHue, 0COOEHHOCMU.
Hcnonvzosanue cospemeHHbIX UHGOPMAUUOHHBIX MEXHONOUIL 6 0eAmeNbHOCHU OpP2AHO8
20CY0apCcmeennozo ynpasieHus u MeCHHO20 CamMoynpasieHusl.

1. CocraBbTe cxemy «Bupl 0OpanieHuii rpaxaad B OpraHbl MECTHOTO CaMOYIIPABJICHHUS»

2. CocTaBbTe KapTOUKY JIMYHOTO MpUeMa IpaxaaH

Tema Ne 5 — Ocobennocmu unghopmayuonno -00KymeHmayuoHHo20 obecneyenus @
Y207106HOM npoYyecce U AOMUHUCIMPAMUBHOM RPOU3BOOCHIBe.

1. IlpuBenute OCOOEHHOCTH HCIOJB30BAHUS DJIEKTPOHHONW HH(OpPMaNMKU B KadecTBe
JI0KA3aTeNIbCTB 110 YTOJIOBHOMY JENy

2. Msyuurte crathio 15 @DenmepanmbHoro 3akoHa ot 22.12.2008 N 262-®3 (pen. ot
08.12.2020) "O6 obecrieueHun A0cTyna K MHGOpPMALUU O JAEATENLHOCTH CyA0B B Poccuiickoit
®enepanun". CocTaBbTe KPAaTKYIO CIPABKY.

Tema Ne 6 — Ocobennocmu ungopmayuonno 0OKymMeHmayuoHHo2o0 obecneuenHus 6
2ParcoancKom npouszeoocmee. IOpuouueckaa omeemcmeeHHOCMb 20CYOAPCMEEHHBIX
CAYHCAUWUX U UHBIX DPAOOMHUKOB, 3AHAMBIX 6 cghepe Oenonpouzsoocmea 6 opzaHax
20CY0apCcmeenoz0 ynpasieHus U MECHHO20 CAMOYRPABIeHUsl.

1. CocraBbTe cxemy «Buibl MPOBEpOK HATHYUS KOH(PHUACHIIUATHHBIX TOKYMEHTOBY»

2. OxapakTepu3yiTe poiib U MECTO BHYTPHOOBEKTOBOTO U IMPOIYCKHOTO PEXKHMOB B
CUCTEMeE 3aIlUThl UHHOPMALIUY TIPETPUITUS
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Kontponupyemsie komnereniun: YK-4, I1K-6
Oyenka Komnemenyutl 0CyueCmsisiemcs 8 coomeemcmsuu ¢ maoauye 3.

5.3. lokJiaj - npe3eHTanMsA

TeMbl 3cce (TOKJIAT0B)

1. HopmartuBHBIE IPABOBBIE aKTHI, pETYIHPYONIHUE chepy AeTONPOU3BOICTBA OPraHU3AINNA
1 OPraHoOB IOCYJIJapCTBEHHOI'O YIIPABJIEHUS U MECTHOIO CaMOYIIPaBJICHUS
(cpaBHUTEIBHBIN aHAIN3).

2. IOpuanyeckast OTBETCTBEHHOCTh TOCYJAPCTBEHHBIX CIYXKAIIUX U HHBIX paOOTHHUKOB,
3aHATHIX B c(hepe JeTOpon3BOACTBA B OpraHax roCyJapCTBEHHOTO YIPABICHUS U
MECTHOTO CaMOYITPaBJICHHUS.

3. Cucrembl JOKYMEHTAIIMH, OCHOBHBIE TTOHATHUS ¥ MIPUHIUTIB ()OPMHUPOBAHUS. JJOKYMEHTHI
Pa3INYHbBIX CUCTEM TOCYAAPCTBEHHBIX U MYHHUIIMIIAJIbHBIX OPraHOB.

4. TlpuHUHMIIBI OpraHU3aluu JOKYMEHTO000POTa, BBIOOP ONTUMAaIbHOIO MPUHIIMIIA
OpraHu3aIiy JJOKyMEHTOO00pOTa OPraHOB rOCYIapCTBEHHOTO U MYHUIIUIIATBHOTO
yIpaBiIeHUS.

5. Perucrpanusi JOKyMEHTOB OPraHOB rOCYAAPCTBEHHOTO YIPABJIEHUS U MECTHOTO
camMoyTmpaBJieHUs], 3HaYeHHE, COJIepKaHue, POPMBL, TPEUMYILECTBO 3JIEKTPOHHOI (POPMBI
perucTparum.

6. KoHTpois ucToHEHHs TOKYMEHTOB, 3HAYCHHE, COJIEPIKAHHE, IPEUMYIIECTBO
ANEKTPOHHOU CUCTEMBI KOHTPOJIS.

7. PaboTa c oOpaimmeHussMu Tpaxaad B OpraHax rocyAapCTBEHHOTO YIIPaBIECHUS U MECTHOTO
caMOyTpaBJICHUS.

8. JlenompousBocTBeHHAas Ciyk0a, 11e7u, 3a1a4l, MECTO B CTPYKTYPE OPraHOB
roCy/IapCTBEHHOTO YIPABJICHUS K MECTHOTO CAMOYIIPABJICHHUS.

9. 3HayeHue U OCOOEHHOCTH HCIIOIb30BAHUE COBPEMEHHBIX HH(GOPMAIIMOHHBIX TEXHOIOT Ui
B JICSITEIBHOCTH OPTraHOB rOCY/IapCTBEHHOTO YIPABIIEHUS U MECTHOTO CaMOYIPABICHHUS.

10. TIpoGnemsr hopMupoBaHus U BEACHUS €IMHON CHCTEMBI AJIIEKTPOHHOTO
JTOKyMeHToOoOopoTa (henepaibHbIX OPraHOB BIACTH, OPraHOB BIACTH CYOBEKTOB
Poccuiickoit ®eneparuu

Kontponupyemsie komnereniuu: YK-4, I1K-6
Oyenka Komnemenyutl 0CyuwjeCmsisiemcs 8 coomeemcmsuu ¢ maobauyeu 3.
5.4. TecTroBBIC 3aJaHUA

1.YTo0 TaKkoe 3JIeKTPOHHASI OANMUCH ?

a) KITIOY JIOCTYIa K MH(QOPMALMOHHBIM (haiiinam;
0) YHUKaJIbHAS MTOCIIEI0BATEILHOCTh CHMBOJIOB;
B) nH(dopMalUs B ANEKTPOHHOU (hopMe, KOTopasi MPUCOESTUHEHA K IPYTroi nHpOpMaIuu B

ANEKTPOHHOU (hopMe (TIoAmUChIBaeMOi MHPOPMAIIMK) WK HHBIM 00pa30M CBsi3aHa C TaKOU
nHpopMalren, 1 KOTopas UCHIONB3YeTCs ISl ONPEIeICHUs JTUIA, TTOAMKChIBAOIIETO
HH(pOpMaIINIO;

T) HET MPaBUIHLHOTO OTBETA.

2. Kakune ¢pynxkuun Boinosansier JLII?

a) IIOMOTacT rapaHTUPOBATH, YTO IMOCTaBUBIINHI MOAIUCH — TOT, KEM OH ABJIACTCA B
HeﬁCTBHTCHLHOCTH;
6) IoOMOTacT rapaHTUpPOBATh, YTO COACPKUMOC NOKYMCHTA HC MCHAJIOCH U HC

o aACIbIBAJIOCH ITOCJIC BBOAA LIH(I)pOBOfI HOAIIUCH,
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B) MIOMOTAET JI0Ka3aTh JIF000H U3 CTOPOH aBTOPCTBO MOAMUCAHHOTO COJIEPIKUMOTO;
r) Bce (DyHKLIMY, IEPEUNCIICHHBIC BBIIIIE.

3. Kakoii k1104 10/2KeH 00s13aTe/IbHO MPUCYTCTBOBATH B JokyMeHTe ¢ DL{II?
a) 3aKpBITHIN KITIOY;

0) OTKPBITBIN KJIIOY;
B) 00a;
r) IIOOYEPETHO.

4. Kakue qelicTBMSI MOKHO BBIIOJIHATH € TOKYMEHTOM, noanucanubiv L{IT?
a) TOJIBKO PEAKTUPOBAHNUE;

0) TOJIBKO UTE€HUE;
B) YTEHUE U PeIaKTUPOBAHHE;
r) peoaKTUPOBAHUE.

5. Kakast undopmauus xpanurcs B ILII?

a) M4 (aiina 3aKpbITOro KJIt0ua MOJIUCH;

0) TOJIBKO MH(pOpMalus o Juile, chOpMUPOBABILIEM MOIUCEH;

B) nata GOpMHUPOBAHMS TOTUCH, HHMOPMAITUS O JUIle, CHOPMHUPOBABIIIEM MTOAIUCH U UM
(haiina OTKPBITOTO KITFOYA MOAMHCH;

T) HUYETO U3 BBIIICTIEPEUHCICHHOTO.

6. Uro npeacrasisier codoii crpoka IIIT?

a) rpaduvYecKuii 0ObEKT;

0) crpoka MS Office Word;
B) HaJIINCh,

T) TaOJINIIBI.

7.11pu BepuduKanuM NOAMUCH MOJTYyUYATEIb OTAeNAsIeT HH(PPOBYIO MOANMHUCH OT OCHOBHOIO
TEKCTA U BbINOJHAET MPOBEPKY (MOCIeA0BATEIbHOCTH U3 IBYX JIeHiCTBHI):
a) JOTIOJTHUTEILHON HH(POPMAIIHH;

0) HE MMPUMEHSET K TEKCTY MOJYyYEHHOTO COOOIIEHUS X311 -()YHKITHIO,

B) MIPOBEPSIET COOTBETCTBHE XAII-00pa3a cOOOIIEHUS MOTYyYeHHONU HU(POBO MOIIUCH C
HCI0JIb30BAHUEM OTKPBITOTO KJIH04a MPOBEPKH MOAIUCH;

r) MIPOBEPSIET UCXOAHBII KOJI.

8. KBanupuuupoBaHHOM 3JIEKTPOHHOI MOANMUCHIO B COOTBETCTBUM ¢ DeepajbHbIM
3ak0HOM Ne 63-D3 siBasiercs:

a) AIIEKTPOHHAS MOJIHICH, KOTOPasi IOCPEICTBOM HCIIOIb30BAHM KOJIOB, MapoJiel Win

MHBIX CPEJCTB MOATBEPKAaeT (PaKT POopMUPOBAHUS IIEKTPOHHOM MOAMUCH OTIPEeICHHBIM
JUIOM;

0) ANIEKTPOHHAS TOIICH, KOTOPas COOTBETCTBYET BCEM MPU3HAKAM HEKBATH(PHUIIMPOBAHHON
ANIEKTPOHHOU MOAMMUCH, a TAKXKE KIII0Y MPOBEPKU IEKTPOHHOM MOAMUCH YKa3aH B

KB (pUIIMPOBAaHHOM cepTUduKare;

B) ANIEKTPOHHAS MOIICH, KOTOpas IOJTy4YeHa B pe3ylbTaTre KpUNTOrpauueckoro
npeoOpa3oBaHus HHPOPMALIUH C UCTIONBb30BaHUEM KITHOYa AJIEKTPOHHON MOAMUCH;

T) HET MPaBUIHLHOTO OTBETA.

9. Kakyio po.ib BbINOJIHAET 3JIEKTPOHHASI HH(PPOBasi NOANUCH:

a) POJIb IOTIOJIHUTENFHON HH(POPMAIIUH O NepeJaBaeMbIX JaHHBIX;
0) 9TO JaHHBIE O BPEMEHU Iepeiaur HHPOpMalny;
B) POJIb OOBIYHOM MOJIMUCH B JIEKTPOHHBIX JOKYMEHTAX;
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r) POJIb 0OPATHOTO aJipeca OTIIPABUTEIIS.

10. IIpocToii 3/1eKTPOHHOI MOANUCHIO B COOTBeTCTBUHU ¢ DerepanbHbIM 3aKoHOM Ne 63-D3
ABJIAETCHA:

a) JIEKTPOHHAs MOIHCh, Ul KOTOPOU KJIIOY IPOBEPKU 3JIEKTPOHHOM MOMNKUCH yKa3aH B
KBaJTM(PUIIMPOBAHHOM CEpTHUHKATE;
0) AJIEKTPOHHAS! MOIHUCh, KOTOPask IOCPEICTBOM HCIIOIb30BaHUS KOJIOB, TapoJIei Wiu

UHBIX CPEJCTB NOATBEPKAAET (PAKT POPMHUPOBAHUS IJIEKTPOHHOM MMOANNCH ONPEEIEHHBIM
JIULIOM;

B) AIIEKTPOHHAS MOAIMCH, KOTOPast MOJy4eHa B pe3yJibTaTe KpUITOrpadhuIecKoro
npeoOpa3oBaHus HHPOPMALIUH C UCTIOIB30BaHUEM KITIOYa AIIEKTPOHHON TMOIINCH;
r) HUYEro U3 BBILIENEPEYNCIEHHOTO.

11. Yo Takoe perucrpauus 10KyMmeHTa?

a) BHECEHHE JaHHBIX B KAPTOUYKY OCHOBHBIX CBEJICHHI O JOKYMEHTE;

0) BHECEHHE B PETHCTPAIMOHHYIO 0a3y TOKYMEHTOB;

B) TOATBEP)KICHUE CO3JIAHMSI WIIH TIOJTYYEHHUS JOKYMEHTA ITyTeM BHECEHHUS B PErHCTPAIMOHHO -
KOHTPOJIFHYIO KapTOYKY OCHOBHBIX CBEICHHH O IOKYMEHTE U IIPUCBOCHUS EMY
PETHCTPAIMIOHHOTO HOMEPA;

I') HET NpaBUJIBHOTO OTBETA.

12. OcHoBHOIi IPUHIUI perucTpanuun’?
a) KOH(HICHIIMAIBHOCTS;

0) OJHOKpPATHOCTH;

B) TOCYIapCTBEHHAs PErUCTpalus;

I') MHOTOKPAaTHOCTb.

13. Kakue cymecTBylOT GOPMbI perucTpanuu 10KyMeHTOB?
a) Oyxrantepckue, (UHAHCOBBIC,

0) ’KypHajJbHas, KapTOYHas, aBTOMATU3UPOBAHHAS,

B) HCHOJHUTENbHAs, CTATUCTUYECKAS;

I') HET NpaBUJIBHOTO OTBETA.

14. OcHoBHas LeJIb PErHCTPANMH TOKYMEHTOB?
a) TNPUIAHHE JOKYMEHTY IOPUIMYCCKOMN CHIIBI;

0) co3maHue CTPYKTYPHUPOBAaHHOU 0a3bl IaHHBIX;
B) Y4eT JIOKyMEHTOB;

r) oOJer4yuTh MOUCK JOKYMEHTOB.

15. U3 kakuX 3Tal0B COCTOUT MpOLeaypa perucrpauum?

a) BHECEHHE MHJIEKCA JOKyMEeHTa B 0a3y JaHHBIX M COXpAaHEHHUE €ro Ha CepBepe;
0) TOJIBKO 3alOJIHEHHE PETUCTPALIMOHHON (POPMBI;

B) MpPOCTaBJIEHUE OTMETKU B JOKYMEHTE U 3allOJJHEHHUE PErUCTPallMOHHON (opMe;
I') HHUYEro U3 BhIIIENEPEUUCIEHHOTO.

16. ®akT BKJIIOYeHHE JOKYMEHTA B HH(POPMALMOHHO-TIOMCKOBYIO CHCTEMY
¢puxcupyercs...?

a) HHACKCOM;

0) MOIIMUCHIO;

B) 3JIEKTPOHHBIM KIIIOYOM;

r) IP-agpecom.
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17.I'1aBHOE OT/INYHE KYPHAJIbHON PerucTpamuu -

a) COJEPXKUT B ceOe TOIBKO OCHOBHYIO HH(OPMAIIUIO O IOKYMEHTE;

0) 3aIloJHACTCS IO UTOraM I'0Jia;

B) 3alKCh CBEACHUI O JJOKYMEHTAX BEICTCS B XPOHOJIOTHYECKOH MOCIIEI0BATCIbHOCTH,
I') HET NPaBUJIBHOIO OTBETA.

18. Kak B kapTO4YHOMH perucTpauuu BblAe/sIeTCsl CPOK MCIOJTHEHMS:
a) BBIJENSIETCS ONPECIIEHHBIM LIBETOM;

0) 00BOIMTCS KPYKKOM;

B) 3a4epKHUBAETCS KPECTUKOM;

I') 3alITPUXOBHIBAETCS.

19. Cpeanuii 00beM KypHAJILHOM perucTpauum B roji:
a) Oousbire 2.000 TOKyMEHTOB;

6) 500-600;

B) MmeHbIe 400;

I') 3aBHUCUT OT CTPYKTYpPHOI OpraHu3anuu.

20. T'pada pe3oJtronust 3aN0JIHsIETCS MOCTIE:

a) TPOCTABIISACTCS WHIUBHYAIBHBIH CPOK;

0) 3amoJiHsAeTCs Mocie MPOCMOTpPa JOKYMEHTOM PYKOBOIUTEIS;
B) TOCIE MOJMUCAHUS KApPTOUKH O IOKYMEHTE OyXraiaTepom;

I') HHAYErO W3 BHIIIEIEPEUNCICHHOTO.

21. IlepcoHaibHbIE JAHHBIE COCTOSIT U3

a) ®UO, Bo3pacT, foManTHui aapec u Homep TenedoHa

0) I'pynma kpoBH, OTIIEUATKH MAJIBIIEB, METUIIMHCKUE TMATHO3HI

B) Cenenust 00 o6pa3oBanuu, hotorpadun

r) Bce Brimenepeuncnentoe. [lepconanbHapie JaHHBIE — 3TO0 WHGOPMAIIHS, TI0O KOTOPOU TeOs
MOYHO HJICHTU(PHUITUPOBATH.

22. HeapTOoMaTH3upoBaHHAas 00pad0TKA NMEePCOHAJIbLHBIX JAHHBIX 3TO:

a) O0paboTKa MePCOHAIBHBIX JIAHHBIX C IIOMOIIBIO CPEJICTB BHIYMCIUTECIIEHON TEXHUKH

0) OOpaboTKa MepCOHATBHBIX JAHHBIX, OCYIIECTRBIISIEMast IIPH HEMIOCPEICTBEHHOM YYaCTHH
YeloBeKa

B) CmenieHHast 0OpaboTKa MepCcoOHaIbHBIX JAaHHBIX

r) Huuero u3 nepeynciieHHoro.

23. B kKakOM HOPMATHBHOM NPABOBOM aKTe 3aKpeIllJieHbl Bce BUIbl KOH(HIEHINATbHOM
nHpopmanun?

a) B @3 -152 "O nepcoHanbHbIX JaHHBIX"

0) B TpynoBom konekce PO

B) B Vkaze [Ipesunenta Ne 188

r) B anmMuHuCTpaTHBHOM KOJIeKCe

24. Kakyo nHgopManmIio 3anpeneHo 0THOCHTh K KOHQHICHIIHATbHONH B COOTBETCTBHH C
3aKoHOM P®D?

a) [TacnopTHbIE TaHHBIE TPaXKIaHHHA

6) Undopmarnus, HakaruMBaeMasi B OTKPBITHIX (JOHIax OUOIHMOTEK, My3eeB, apXUBOB

B) CebecToMMOCTh ITPOIyKTa U 00BEM cOBbITA

r) KoHTaKkTHBIC TaHHBIE KIMEHTOB
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25. "Kon¢puaeHuaJabHbIi JOKYMeHT" - 3T0:

a) 3adukcupoBaHHas HA MAaTePHAILHOM HOCHTENEe KOH(HUASHIIMaTbHas HH(POpMAIHS C
PEKBU3UTAMH, TIO3BOJISIIOIIMME €€ UICHTH(PHUIINPOBAT

0) 3adukcupoBaHHas HA MAaTEPUATBHOM HOCUTENE KOH(MUICHIIATbHAS HHPOPMAITUS C
00s13aTeIbHBIM POCTaBICHUEM TpH(a KOHPHUICHIIMATHHOCTH

B) JIto6as nadopmanms nmeromas KOHQpHUISHINATBHBIA XapaKTep Tae eClii OHa
MPEOCTaBICHA B YCTHOM BH/IE

r) Bce BhllenepeuncieHHOE BEPHO

26. B kakom ciyuae ¢pororpadguio MOKHO OTHECTH K OHOMETPHYECKHM MEPCOHATIbHBIM
AAHHBIM?

a) B ciiygae ecim ata hororpadust HaXOIUTCS B TUIHOM JIEiIe

0) B ciiyuae ecnu potorpadust 3apeructpuponana B CKVY ][ (cucrema KOHTPOJISI yIIpaBICHHS
JIOCTYTIOM )

B) B ciyuae eciu ata gororpadus caenana B myOIMUIHOM MeCTe

r) Het BepHOro oTBeTa, hoTorpaduto B 1I0O0OM cilydae HENb3sI OTHECTH K OMOMETPUUECKUM
NEPCOHAJIBHBIM JaAHHBIM.

27. B cOOTBETCTBHMH C 3aKOHOAATEJIbCTBOM MEPCOHAJIbHBIE IaHHBbIE — 3TO CBEeJIeHUS TOJIbKO
0 ;KHBOM 4eJIOBeKe, HJIH 00 yMepIlleM Toxke?

a) Cenenust 00 ymepiem (GU3UIECKOM JIMIIE - TOKE MEPCOHATBHBIC TAHHBIE

0) I[lepcoHanpHBIE TaHHBIE MOTYT OTHOCUTHCS TOJILKO K JKHBOMY YEJIOBEKY

B) CBenenus 00 ymepliieM 4eI0BeKe MOTYT CUMTAThCs EPCOHATbHBIMU JAHHBIMU, €CIH Y HETO
OCTaJIUCh POACTBCHHUKH

r) OTO HE OTPAKEHO B 3aKOHOAATEIIbCTBE.

28. Kak Ha3bIBaeTcs cocTosiHMEe HHGOPMAIIUM, IPHA KOTOPOM A0CTYINl K HeH 0CYIIeCTBJISAIOT
TOJBKO Cy0ObeKThbl, MMEIIIHe HA Hero nNpaso?

a) KonpunennumaibsHOCTh

0) JlocTymmHOCTH

B) LlemocTHOCTH

r) AyTeHTUYHOCTh

29. Kak Ha3bIBaeTCsl COBOKYIMHOCTb YCJIOBHH U ()aKTOPOB, CO31AI0IIUX NOTEHIIHAIbHYIO
WIH PeajibHO CYIIEeCTBYIOIIYI0 ONMIACHOCTh HapyumieHusi 0e3onacHocTy uHgopmanuu?

a) Araka

0) Yrposa

B) YS3BUMOCTH

r) Citaboe MecTo CUCTEMBI

30. Kak Ha3pIBaeTcsi rpaskKIaHUH WIH IOPHANYECKOE JHUI0, OCYIEeCTBJISIOLINE
AeATEeJLHOCTD MO0 IKCIIyaTaluu HH()OPMAIHOHHOM CHCTEMBbI, B TOM 4YHcJIe 1o 00padoTke
uHdopmanum, coaepxameiicsa B ee 6a3ax JaHHbIX?

a) Obmnanatens nHboOpMaLIUU

6) CyObext nHpopmanuu

B) O6nangarens HHGOPMAIITMOHHON CHCTEMBI

r) OnepaTtop UH(POPMATMOHHON CUCTEMBI

31. Homep ¢onaa npucBanBaercs 1o -

a) peecTpy OIHCeH;

0) KHHWIe yyeTa MOCTYIJICHUH U BBIOBITHS TOKYMEHTOB;
B) aKTy IpHeMa-Tliepead JOKYMEHTOB;
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r) chucky (GoHIO0B.

32. MyHuuunajgbHble apXUBbI (APXMBHBIE OT/IeJbI AIMUHUCTPAIMI MYHHIUNIAJIbHBIX
o0pa3oBaHuil) XPaHAT JOKYMEHTbI apxuBHOro ponaa Poccuiickoii Degepaunu,
o0pa3oBaBmIMecs B 1eTeJbHOCTH:

a) 00 00IIeCTBEHHBIX O0BETUHEHUAX (B TOM YHUCIIE TPO(PECCHOHATBHBIX COI030B;

0) peIMTHO3HBIX OOBEIMHCHHUIA U OPTaHU3AIIHIA; OOMECTBEHHBIX OPTAHN3AINN U OPTaHU3AIIHIA C
MOMEHTA UX PErUCTPALMU B COOTBETCTBUM C 3aKOHOAATENBCTBOM PD;

B) OpPraHOB MECTHOI'O CaMOYIIPABJIEHUSI U MYHUIIMIIAIIbHBIX OpraHu3anuil.

pailloOHHBIX, TOPOJCKHUX, CENbCKUX U MOCEIKOBBIX COBETOB HApPOIHBIX JIENyTaTOB, UX
HCIIOJIKOMOB, OTJIEJIOB U YIIPABJICHU; IPEIIIPUATUN, YUPEKICHUN, OPraHA3aluil PAOHHOTO U
TOPOJICKOTO MOJYMHEHHUS, KOOTIEPATUBHBIX U OOILIIECTBEHHBIX OpPraHU3alltii;

r) OBIBIIMX HETIPUATENIBbCKUX rocynapcTB, nepemenieHHsie B Coro3 CCP B pesynbTate Bropoii
MHPOBOU BOMHBI M HaXoAd1Iuecs Ha Teppuropun Poccuiickoin denepainiu, €CiIM HHOE He
MIPEAYCMOTPEHO 3aKOHOAAaTeNbCcTBOM Poccuiickoit denepanuu 0 nepeMenieHHbIX KyJIbTYPHBIX
LIEHHOCTSIX.

33. OCHOBHBIMH Y4€THBIMH IOKYMEHTAMH aPXHBa ABJISIIOTCHA
a) macnopt (HOHJIOB;

0) KHUTA y4eTa JIe] M0 JUIHOMY COCTaRYy;

B) CIIMCOK (POHTIOB;

') KHUra y4eTa MOCTYIUIEHUS U BBIOBITHS TIOKYyMEHTOB.

34. Kakue npu3HaKH 3aBeeHus JieJ1 HCIO0JIb30BaHbI B CJIEAYIOIIEM 3aroJioBKe Jejia
«JloKyMeHTBI 0 IPOBeAEHUU ATTECTAIUM COTPYIAHUKOB (MJIaH, MPOrPaMMbl, IPOTOKOJIbI
3aceJaHuil aTTeCTAIIHOHHOM KOMMCCHM)» -

a) aBTOPCKUM;

0) HOMUHAJILHBIH;

B) MMPEIMETHO-BOTIPOCHBIH;

') KOPPECTIOHACHTCKHUH.

35. Ilpu BBIZa4e €1 BO BpeMeHHoe M0JIhb30BaHue KasKaoe J1eJ10 3aHOCHTCA B:
a) KHUTY y4eTa JIBIKCHHSI TPYAOBBIX KHIKEK;

0) KHHUT'Y BBIIAYH JC] U3 XPAHUIIUIIA;

B) )KypHaJI pETUCTPAIIUU TTOCETUTEIICH;

T) )KypHaJl yueTa HHCTPYKTa)Ka M0 TEXHUKE 0€30MaCHOCTH.

36. MyabTHMeINTHbIE KOMIILIOTEPHI U JIa3epHbIE AUCKH MO3BOJISIOT 3alIMChIBATD,
XPaHUTb, BOCIIPOU3BOAUTH HHGPOPMALIUIO, TPEACTABIEHHYI0 B BH/IE:

a) peUM U TCKCTa;

0) MY3BIKH;

B) prbMa;

T') BCE BBINICHA3BaHHOE.

37. AUtorosas 3anuch HMeeTcs B CIeIYIOIIMX JOKYMEHTax
a) mucT GoHMa;

0) peecTp omuceii;

B) CIIMCOK (pOHTIOB;

I') KHUTa y4eTa NOCTYIUICHUS ¥ BBIOBITHS TIOKYMEHTOB.

38. BoiOepure, 4TO yKa3bIBaeTCsA Ha 00J10KKe /1eJ] HOCTOSTHHOTO M/WJIM BPEMEHHOI' 0
XpaHeHHUs:
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a) MHJAEKC Jea, apXUBHBIN mudp aena;

0) HOMep Jierna, 3ar0JIOBOK JIeNa,;

B) HAUMEHOBAHNE OPraHU3aLUH, CTPYKTYPHOTO HOpa3/IeIeHHUS;
I') BCE ITYHKTHI BEPHBI.

39. Ilpu moCTyNJIeHHH TOKYMEHTOB B TOCY/IapCTBEHHbIIl apXUB B NEPBYIO 04Yepeab
BHOCSITCSI 3aIIMCH B

a) JmcT GoHa;

0) criucok OHIIOB;

B) PEECTp OIHCEIl;

') KHUT'Y y4eTa IOCTYIJICHUS U BbIOBITHS TOKYMEHTOB.

40. Kakoii n3 HH:KenepeyrcJIeHHbIX JOKYMEHTOB He00X0AMM NPH NepBoii nepeaaye
JAOKYMEHTOB B roCyJIapCTBEHHbII apXHB:

a) UCTOpUYECKas CIPaBKa,

0) aKT mpuema-nepeaaym;

B) JIMCT-3aBEPUTEIID;

T') OIUCh.

41.T'ocynapcrBeHHbli repd B P® B 01HOLBETHOM BapHAHTE NMOMeENIAETCs HA OJIaHKAaX:
a) AnMuHHUCTpanuu npesujeHta PO

0) ®enepanbubie KOHCTUTYLIMOHHBIE 3aKOHBI U (pefiepaabHble 3aKOHbI

B) YKa30B M pacnopsiKeHui rnpesuaenta PO

r) Pemrennit Konctutynnonnoro cyna

42. I'ocynapcTBeHHbI repd B MHOTOIIBETHOM BapMAaHTe MOMeIIaeTcs Ha OJIaHKaX:
a) ¢eaepaabHbIX OPTAHOB UCTIOTHUTEIHHON BIIACTH

0) reHepaIbHOM IPOKypaTypsl PO

B) nmocraHoBieHui ['ocynapcrBennoit Jlymer @enepansaoro Cobpanus PO

I') YIIOJJTHOMOYEHHOTO TI0 [TpaBaM YejaoBeKa

43. OnHOUBETHBIH BAPHAHT roCyIapCcTBEHHOro repda PM® 6e3 repajbaudeckoro mmura
noMelnraeTcs Ha OJaHKax

a) LIb P®

0) penepanbHBIX Cy/I0B

B) IICHTPAIbHOH N30MpPATEIIbHOM KOMUCCHH

T') FeHepaIbHOU MPOKYpPaTyphI

44. Ha kakoM JOKYMeHTe He BOCIIPOM3BOAUTCS IOCY/AapCTBEHHbI repod
a) macnoprt rpaxaanuHa Poccuiickoit denepanuu

0) CBUACTEILCTBO O POXKICHUU

B) 4eK 00 oriare

T') OJIUC COLMATBLHOTO CTPAXOBaHUS

45. I'ne He nomemaercs repd P® na dgacane 3nanus
a) ouIMaTbHON pe3uAeHINY npe3uieHTa PO

0) npaButenbcTBa PO

B) XKHJIOTO JIoMa

T') KOHCYJIBCKUX YUPEeKIACHUN

46. Kak Ha3bIBaeTcsl NOTPAaHMYHbIC 3HAKH, HA KOTOPBIX NoMewaercs repd PP?
a) cTosd
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0) OCHOBHOH MOTPaHUYHBII CTOJIO
B) IIYHKT IPOITyCKa Yepe3 TPaHuIly
I') IOTPAaHUYHBIH Nepexo

47. Yto He ABJsSIeTCA OCHOBHBIM CHMBOJIOM P®D?
a) repo

0) ®mnar

B) 'mmH

r) I'epanbauka

48. Yo o3HauaeT c10BO repd B nepeBojie HA PYCCKUI A3BIK?
a) HacnmencTBo

6) l'opoocTh

B) PaBeHCTBO

r) bparcTtBo

49. Kakoii THII Hae3JTHUKA HECKO0JIbKO BeKOB HOCHJI Ha3BaHue ''e3en" , KOTOpbIi
U300pakéH Ha repde MockBbI?

a) BCAJHUK

0) Boun

B) BcajHuk, KOMbEM MOpakaroNIHil IpakoHa

r) Bcagauk, KombEéM mopakaroniui 3mest

50. I'ocynapcTBeHHbIii repd CBUIETEIbCTBYET 0:
a) Cune u BeJITMYHH CTPAHBI

0) CyBepeHHTETE CTpaHbI

B) Ci1aBHOM HCTOPHH

r) CuMBOJIE BEYHOCTH

51. HomeHKJIaTYypa e — 3To:

a) CucTeMaTu3upOBaHHBIN CIIMCOK JIMYHBIX JIEJI, 3aBOIMMBIX B JICJIOTIPOU3BOJICTBE,
YTBEPKJCHHBII B YCTAHOBICHHOM ITOPSIJIKE;

0) CucreMaTU3MPOBAHHBIN CITUCOK HAMMEHOBAHUH JIEN, 3aBOJUMBIX B JICJIIOTIPOU3BOJICTBE, C
yKa3aHHEM CPOKOB MX XpaHCHHS, YTBEPIKICHHBII B YCTAHOBICHHOM IOPSIJIKE;

B) CucreMaTH3upOBaHHBIN MEPEYCHb JOKYMEHTOB, 3aBOJIUMBIX B JICJIIOTIPOU3BOICTBE;

') BEpHO ToJIbKO b

52. OTmeTbTe OCHOBHBIE IPUHIHUIIBI IOCTPOEHUS HOMEHKJIATYPHI Jel.
a) CTPYKTYPHBIN;

0) 0000IIaIOIIHIA;

B) (QyHKIIMOHAJIbHBIN;

I') CTPYKTYPHO-(QYHKIIMOHAIbHBIH;

53. Ha koro Bo3jiaraercsi OTBeTCTBEHHOCTD 32 pa3padoTKy HOMEHKJIATYPHI Aena?
a) PYKOBOJIUTEIIS;

0) Ha JETONPOU3BOICTBEHHYIO CITYKOY;

B) HauasibHUKA cyk0b1 IOV

r) Ha cekperaps opranusanuu.

54. HomenkiaTypa e 10J12kHA ObITh COCTABJICHA:
a) [lo 1 suBaps;
6) Ha xoner Tekyiero roja;
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B) lo 31 nexaOps Tekyiero roaa.
r) BepHo tosbko B

55. IIpu cocTaBjieHUH HOMEHKJIATYPbI €1 MCI0JIb3YIOTCH TaKHe JOKYMEHThI KaK:
a) YcraB opraHu3alvy;

0) [Tonoxxenne 00 yupeKICHHH,

B) JI0JDKHOCTHBIE MUHCTPYKIIUH.

r) Bcé BhlenepeuncieHHOE BEPHO

56. OTMeTbTe TOKYMEHTbI, KOTOPbIE He BKJIIOYAIOTCS B HOMEHKJIATYypy /JeJl.
a) )KypHaJibl;

0) mpuKa3kl;

B) OpOIIOPHI, MO3IPAaBUTEIBHBIE OTKPHITKH;

I') BEpHO TOJIbKO B;

57.Kaxoii u3 BU10B HOMEHKJIATYPHI e ABJISAeTCS HOPMATUBHBIM JOKYMEHTOM?
a) UHIUBUYyaJIbHAS,

0) mpumepHas;

B) TUIIOBasl.

I') BCE MEPEUNCIIEHHOE BEPHO

58. Kakoii u3 BH10B HOMEHKJIATYPBI JeJI CO34aeTCH HA NpeAnpUusaTan?
a) MpuMepHasi;

0) MHIUBUAYaIbHAS;

B) THUIIOBAs.

T') HET BEPHOTO OTBETA

59.Kakoii BUI HOMEHKJIATYPHI /1eJ1 3aBOAMTCS B YHUBepax/By3ax:
a) UnauBuayanpHas;,

0) Tunosas;

B) [IpumepHasi.

r) Her BepHoro oreera

60. Ha npeanpusaTHsix, JOKYMeHTbI KOTOPBIX MOJIEKAT Mepeaade B apXuB, HOMEHKJIATypa
e SIBJISIeTCS:

a) 00s13aTeNIbHBIM JOKYMCHTOM;

0) HeoOs3aTeNbHBIM JOKYMEHTOM;

B) HET BEPHOT'O OTBETA;

r) o0a.

61.0purunan 10KymMeHTa —

a) TIEPBOHAYATILHBIN 3K3EMIUISIP JTOKYMCHTA,

0) TOKYMEHT O(PHUIIMATBEHOTO MMPOUCXOXKICHHS B OKOHYATENFHON PEelaKIINM;
B) HOTapUAJILHO 3aBEPEHHASI KOTIHUS;

T') MOBTOPHBIN HK3EMILISP TOKYMEHTA, UMEIOIINHA IOPUAMUECKYIO CHITY.

62.YepHOBHK —

a) pyKOIIMCHBIM BapuaHT JTOKyMEHTA;

0) 3aKJIIOUNTENIbHBIA BapUAHT TOKYMEHTA;

B) JIOKyMEHT B CTa/INU 3aBEPEHUS HOTAPUYCOM;
') JOKYMEHT B MpEABAPUTEIHHON peIaKLnu.
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63.Konus —

a) TOKyMEHT, TIOJTHOCTHIO BOCITPOU3BO IS HH(DOPMAIIUIO MO ITHHHIKA,;

0) TOKYMEHT, IMOJTHOCTHIO BOCTIPOU3BOASIINN HHGOPMAIMIO TIOUTMHHUKA U 3aBEPEHHBIN
HOTApUyCOM;

B) JJOKYMEHT, ITOJTHOCTHIO BOCTIPOM3BOASIINN HHPOPMAIIHIO TIOUIMHHUKA U HE NMEIOIIIUN
IOPUIMYECKYIO CHITY;

') TOKyMEHT, YaCTUYHO BOCIIPOM3BOIAIINN HHPOPMAITUIO TIOUTHHHNKA.

64.Bbinucka u3 10KyMeHTa —

a) KOIKS YacTU JOKYMEHTA,

0) KOS YacTH IOKYMEHTA, 3aBEpPEHHAs] HOTAPHYCOM;

B) KOIIUS YaCTH JIOKYMEHTA, HE MMEIOIasl FOPUIUUECKOM CHUIIBI;
I') 4aCTh JIOKyMEHTA, BbIPE3aHHas U3 MOJAJIMHHHUKA IOKYMEHTA.

65.Ay0amnkar —

a) KOIUs JOKYMEHTa, 3aBEpEHHasi HOTApUYCOM;

0) BTOpOH 3K3eMIUISIp JOKYMEHTA, UMEIOLIUIN OJIMHAKOBYIO CHILY C IOJUINHHUKOM;
B) BTOPOI1 9K3eMIUISIp JOKYMEHTA, 3aBEPEHHBIM HOTAPHUYCOM;

I') KOIUs JOKYMEHTA, UMEIOIasi OJMHAKOBYIO CUITY C TIOAJTMHHUKOM.

66.0Tnyck —

a) KOIHUs JOKYMEHTA, OCTAIOIIasiCsl B JIeax MPEeANpUsTUs;

0) Komusi JOKYMEHTa, [IPeIoCTaBIseMas TPETbUM JIMIIAM;

B) KOIHUA JOKYMEHTA, 3aBEepEHHAsi HOTapUyCOM;

I') KOIMSI UCXOASAIIET0 TOKYMEHTa, KOTOpasi MOINBAETCS B A€JI0 OpraHu3alii;

67.benoBuk —

a) pyKOIIMCHasl BEPCHsl TIOKYMEHTA;

0) mepBUYHAS PEAAKIINS TOKYMEHTA;

B) MOCIIEAHSIS MeperneyaTaHHas peJakius JOKyMeHTa,
') MalIUHOIKCHAS BEPCUSI IOKYMEHTA.

68.®doToxkonus —

a) CKaH JIOKyMEHTa;

0) Komws, OTIpaBieHHas (HaKcoMm;

B) KOIIHS, PEIOCTABIISIEMAast TPEThUM JIHIIAM;

T') KOTHsI, Ipou3BeieHHas nepedoTorpadupoBaHreM JOKYMEHTA Ha TUICHKY WK HU(POBYIO
dboTokamepy.

69.I11oIMHHUK —

a) MepBUYHBIN SK3EMIUISIP JOKYMEHTA;

0) 3aKJIFOUUTENBHBIN SK3EMIUISIP TOKYMEHTA;

B) €IMHCTBEHHBIH SK3eMIUISIP JOKYMEHTa, 0()OPMIICHHBIN B COOTBETCTBHU CO BCEMHU
TpeOOBaHUAMU;

I') IpeANeYaTHBIN JK3EeMIUISP JOKYMEHTA.

70.PaxcuMHIbHAS KONUS —

a) KOIUsI, CO3/IaHHAasl C IOMOII[bIO CBETO-XUMHUUECKOT0 000pyJOBAHUS;
0) KoM 4acTH IOKYMEHTA;

B) TO4YHOE (poTorpaduueckoe n300pakeHNe TOKYMEHTa;

I') KOIMsI OCHOBHOW MH(OpPMAIIUK JOKYMEHTA.
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71. T'ocynapcrBeHHble HHGOPMANMOHHBIE CHCTEMbI CO3/1AI0TCSI HA OCHOBE ...

a) 3aKOHOB U MHBIX HOPMATUBHBIX aKTOB.

0) 00ObeTMHEeHNST PErHOHATBHBIX WH(OPMAIIMOHHBIX CUCTEM.

B) CTaTUCTUYECKHUX U WHBIX JAHHBIX, IIPEACTABIIEMBIX IPAXKAaHAMH, OPraHU3AUSIMH,
rOCyJapCTBEHHBIMH U MYHHUIIMIIATbHBIMHA OPTaHaAMH.

I') Kak 00beTMHEHHSI PETHOHAIBHBIX HH()OPMAITMOHHBIX CUCTEM, TaK U HAa OCHOBE
CTaTUCTHUYECKHX JAHHBIX, IPEACTABISIEMbIX OpraHaMH rOCYJapCTBEHHOMN HITH MYyHHUIIUITATbHON
BJIACTH.

72. IlepBble KOMMepUeckue cipaBoyHo-npaBoBbie cucteMsbl (CIIC) B CCCP nosiBuimch B
a) 1987 r.
0) 1969 r.
B) 1991 r.
r) 1990 r.

73. UndopManuoHHbIe CUCTEMbI MPEAHA3ZHAYEHBI JJIA ...
a) TIOJTyYeHUsI, XpaHEeHHsI, 00pabOTKH ¥ BbIIaYl MHPOPMAITUI
0) XpaHEHHS U TIOJIYYCHHBIX IAHHBIX

B) IMyOJIUKAIMK OOBSBICHUN

I') HET IPAaBUIILHOTO OTBETA

74. IIpaBoBble aKThbl, ONY0JIUKOBAHHbIE HA NOPTaJie HH(POPMAITUOHHO-TIOMCKOBOI
cucrembl «3aKoHoAaTeIbCTBO Poccumy ...mpeAHa3HAYEHBI TOJbKO 1JIA

a) O3HAKOMJICHUS

0) ABIAIOTCS HEO(UIIHAIBHOMW MyOIuKaIuen

B) SIBJISFOTCST O(UIIMATLHOM MyOJIMKaIuen

I') HET IPaBUIILHOTO OTBETA

75. I1o Ha3HAYEHUIO M XaPAKTEPY UCIOJIb30BAHNS MH(POPMAIIMOHHbIE TEXHOJIOTHHU JeJIATCS
HA ...

a) OTJeNbHBIC (OJJMHOYHBIC) U HHTEIPUPOBAHHBIE

0) MpeMETHBIC U MPUKIIATHBIC

B) (YHKIIHMOHAIBHBIC U 00ECIICYMBAIOIINE

I') HET IPAaBHJILHOTO OTBETA

76. UndopmanuoHHas cucTeMa apOUTPaKHbIX cyaoB «Moii apouTp» odecneynBaet
BO3MOKHOCTH

a) 03HAKOMUTKCS C MOKA3aHUSIMU CTOPOH

0) HOJIyYHTh YCIIYTH aJBOKATa

B) MOJIa4M IOKYyMEHTOB B apOUTpaKHbIE CYJbl B JIEKTPOHHOM BUJIE

T') HET IPaBUILHOTO OTBETA

77. UadopManmoHHAasi TEXHOJOTHA — 3TO ...

a)COBOKYITHOCTh METOJIOB M IIPUEMOB PEIIEHHUs TUIIOBIX 33/1a4 00padoTku nH(popManuu
0)TeXHUYECKHE YCTPOUCTBA, HCIIOIb3YEMBbIC TIPH PEIICHUU TUIIOBBIX HH()OPMAITMOHHBIX 33124
B)IIPOLIECCHI, METO/IbI TOUCKA, cOOpa, XpaHEeHUs, 00pabOTKU MPEIOCTABICHHUS, PACIIPOCTPAHEHUS
nH(OPMAILIUU U CTIOCOOBI OCYIIECTBIICHUS TAKUX MPOIIECCOB M METO/IOB

T') HET IPaBUIBLHOTO OTBETA

78. UndopManinoHHO-NIPABOBOE 00ecneueHne CIPABOYHO-NIPABOBOi cucTeMbl «['apaHT»
BKJIIOYAeT
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a)peryasipHoe HH(HOPMUPOBAHKE O HOBOCTSIX 3aKOHOJATEIbCTBA M CYeOHOM MPaKTHKH
0)ropsuyro JUHUIO HHHOPMAITMOHHO-TIPABOBOH MOIIEPIKKH

B)IIPaBOBOW KOHCAJITHHT Yepe3 UHTEep(enc CHCTEMBI

T)peryisipHoe HHPOPMHPOBAHUE O HOBOCTSIX 3aKOHOATEILCTBA U CYIeOHOM MPAKTUKH,
TOPSYYIO JTMHUIO THPOPMAITMOHHO-TIPABOBOM MOIICPKKU U TTPABOBON KOHCAITHHT Yepe3
uHTEpQEC CUCTEMBI .

79. 3amuTa nHpOpPMALIUHA — ITO ...

a)mporiecc cOopa, HaKOIUICHHsI, 00pabOTKH, XpaHESHHSI, pacIpeieTICHUS U TIOUCKa HHPOpMAITUU
0)npeobpazoBanue nHGOpMAINH, B pe3yabTaTe KOTOPOTO COAEpKaHUe HH(POpMAIUN
CTAaHOBHTCS HETIOHATHBIM JIJIsl CYOBEKTa, HE UMEIOIICTO IOCTYIIa

B)IOJTydeHUE CYOBEKTOM BO3MOKHOCTH O3HAKOMIICHUS C HH(OpPMAIIHE, B TOM YK CIIe TIPU
MTOMOIIY TEXHUYECKHUX CPEJICTB

T') IEATSIBHOCTH 110 TPEJOTBPAIICHHUIO YTeUKHA WH()OPMAIIHH, HECAHKITHOHUPOBAHHBIX U
HEIpeAHAMEPEHHBIX BO3JICHCTBHI HA HEe.

80. Konuenuusi npaBoBoii ungopmaruzanuu Poccun yreep:kaena Ykasom Ilpe3unenta P@
B...

a) 1993

0) 1996

B) 1999.

r) 2000.

81. KomMmepueckas TaiiHa — 3TO

a) 9TO MIPETHAMEPEHHO CKPhIBAEMBIE TI0 KOMMEPUYECKUM COOOPAKEHUSIM YKOHOMHUYECKHE
HWHTEPECHI M CBEJICHUS O PA3IMYHBIX CTOPOHAX U cepax AeATeILHOCTH (PUPMEL.

0) 3amuInaeMpie TOCYAapCTBOM CBEICHHSI B 00JIaCTH €r0 BOCHHOM, BHEITHETIOIUTHICCKOM,
SKOHOMHYECKOH, pa3BeAbpIBATCIFHOM, KOHTPPA3BEAbIBATCIFHON U ONIEPATUBHO -PO3BICKHOM
NESITETFHOCTH, PACIIPOCTPAHEHUE KOTOPBIX MOXKET HaHECTH yiepO 0€30MacHOCTH POCCUUCKOM
(henepanumn

B) JItOOBIC CBEJICHUS, CBA3AHHBIC C OKa3aHUEM IOPUCTOM IPABOBOM MTOMOIIUA CBOEMY JIOBEPUTEIIO
r) nHGOPMAIIHS, CBI3aHHAS C MPEIBAPUTEIHHBIM PACCIICIOBAHUEM U HE MO Ie)KAIIAs
pasriamieHuto

82. YUTo He OTHOCHUTCS K KOMMepPYeCcKoi TaiiHe?

a) XuMu4eckue (opMyJIbl: HAIMUTKH, ITHIIA, KOCMETHKA, JICKapCTBa, U T.I.
0) TOKYMEHTBI O TIJIaTS)KECTIOCOOHOCTH

B) JICJIOBBIC TIEPETOBOPHI

') MApPKETUHT, Pa3BUTUE U UCCIICIOBAHKE, CTPATETHUYECKHE TTAHBI

83. Kakast Mo:keT HACTYIIUTh OTBETCTBEHHOCTD 32 pa3rjalieHue KOMMepP4YeCKOi TailHbI?
a) TUCIUTUTMHApHAS

0) rpakJaHCKO-TIPaBOBast

B) yroJIOBHAs

T') BCE OTBETHI BEPHBI

84. Kaxoii 3aKOHOATeIbHBIN AKT COICPKUT CBEICHHS 0 3aIUTE KOMMEPYeCKON TalHbI?
a) 3aKOH «00 aBTOPCKOM MpaBe U CMEKHBIX ITPaBax»

0) 3aKOH «0 KOMMEpUYECKOil TaitHe»

B) aTEHTHBII 3aKOH

I') 3aKOH «O MIPABOBOM 0XpaHe MpOrpaMM /s 3BM U 0a3 JaHHBIX)»
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85. K undopmanyu orpaHu4eHHOr0 J0CTYNIAa He OTHOCUTCS:
a) ToCyJapCTBEHHAs TailHa

0) pa3Mep 30JI0TOTO 3amaca CTpaHbl

B) NEPCOHAIbHBIC JAHHBIC

I') KOMMepuecKas TaliHa

86. ITopsinok 3aceKpeYHBAHHUS COCTOUT B YCTAHOBJIEHHH CJIEAYIOIIUX MPUHIIUIIOB:
a) 11eJIeCO00Pa3HOCTH U 0ObEKTUBHOCTH

0) He0OXOIMMOCTH U 00S3aTEITFHOCTH

B) 3aKOHHOCTH, 000CHOBAHHOCTH U CBOEBPEMEHHOCTH

I') BCE BBIIIETIEPEUNCICHHOE

87. Hekotopoii undgopmanueii 00,1a1a10T 1Ba I0OpUAHYECKUX JUa. OTHO U3 HU3 HAXOAUTCS
B ExatepunOypre, npyroe B Mockse. Mo:xeT jiu 31a uHpopManus ObITh KOMMepPYeCKOH
TaiiHo?

a) HeT, TaK Kak JiJI1 KOMMEpPUYECKON TaltHbl HEOOXOAMMO, YTOOBI HH(pOpPMaITUs Oblja H3BECTHA
€MHCTBEHHOMY 00J1a/1aTeITIo

0) 11a, B cIydae eclid HA OJTHO JIUIIO He ONMyOIuKyeT HH(POPMaIUIO B CMU

B) Jla, B CJIy4ae €CJIM OHa He cTaja 0OIEn3BECTHOM TeM, JJIsl KOTO OHA MPeJOCTaBIseT
KOMMEpUYECKH HHTEpEC, M K HHPOPMAIUK HET AOCTYIa Ha 3aKOHHOM OCHOBaHUU

I') HET, TaK Kak AJis1 o0JaiaHusl KOMMEpUecKol TaifHOM 00a IopuINYeCKHX JINLA JOJKHbI
HAXOJUTHCSI B OJTHOM TOPOJIe

88. KT0 U3 nepevyucaieHHbIX HUKE JIUIl MOKET SABJIATHCHA Cy0beKTOM MpaBa Ha
KOMMeEpPYeCKYI0 TaiiHy?

a) OTkpeITOEe aKIroHepHOe 00mecTBo (OAQ)

6) OOmecTBO ¢ orpaHu4eHHON 0TBETCTBEHHOCTHIO (OOO0)

B) Hexkommepueckoe [Taptaepctro (HIT)

r) Bee BhImenepeunciaeHHoe

89. Mo:xeT 11 uHopManus 0 3210/ KEHHOCTH padoToaaTeJieil Mo BbIJIaTe 3apadoTHOM
IJIATHI H 110 HHBIM CONHATBHBIM BBIIJIATAM OTHOCHTHCS K KOMMepUYecKoi TaiiHe?

a) HeT

0) ma, mpu MUCbMEHHOM YBEJIOMJICHUN paOOTHHKA

B) JIa, €CJIM €€ 3aCEKPETUT paboToIaTellb

I') Jia, 10 COTJIAIIICHUIO CTOPOH

90. Uro moHMMAaeTCcs MO Pe;KMMOM KOMMeEPUYecKOM TalHbI?

a) TOJILKO IIPaBOBBIC MEPHI, MPUHUMAaEMbIe 00J1aaTeIeM HH(OPMAITUH, COCTABIISIOIICH
KOMMEPUYECKYIO TaliHy, IT0 OXpaHe €€ KOHPUIACHIINATLHOCTH

0) TOJIbKO TEXHUYECKHE MEPbI, IPHHUMAaEMbIe 00JIagaTesieM HHPOPMAIIMH, COCTABIISIOIICH
KOMMEPUYECKYIO TalfHy, 10 OXpaHe €€ KOH(PUICHITUATHHOCTH

B) KaK MPABOBBIC, TaK U OPTaHU3ALMOHHBIE, TEXHUUECKHUE MEPhI, MPUHUMAaEMble 00Ia1aTeeM
nH(pOpPMAIIUU, COCTABISIONIEH KOMMEPUECKYIO TaiiHy, 0 0XpaHe ee KOH(UICHIINATbHOCTH
T') HET IPaBUIBLHOTO OTBETA

91.TocynapcTBeHHYIO TaliHY COCTABJISAIOT CBE/ICHHS:
a) B oOmactu 00pazoBaHU

0) B BOCHHOU 00JaCTH

B) B 00JaCcTH 3/JpaBOOXPAHEHUS

r) B O0OJacTu y4yera HaceleHus
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92.Crenennb CEKPETHOCTHU CBeJleHMH 3aBHCHT OT...

a) oObema MpeaoCTaBICHHBIX CBEICHHIMA

0) TsoxectH ymep0a, KOTOPBI MOXKET ObITh HAHECEH TOCYIapCTBY
B) OpraHoB, IMEIOLINX 3TH CBEICHUS

I') YpPOBHS CO3HATEIHLHOCTH MPECTYITHUKA

93.B3auMHasi mepeaya cBeJleHHil, COCTABJISIIOIMX FOCY1apCTBEHHYIO TaiiHy,
oCylIecTBJIsIeTCSA

a) opraHaMu rocyJAapCTBEHHOU BJIaCTH

0) ¢duznueckumu THIIAMU

B) NPEIIpUATHIMU

I') TOCYIapCTBEHHBIMHU MPEANPUATHIMU

94.0cHoBaHMeM /1 pacCeKpeYuBAHUsA CBeeHMH sIBJIsIeTCH. ..

a) OOMEH OIBITOM MEX]y rocylapCcTBaMu

0) pacKkpbITHE CBEICHHI B pe3yIbTaTe HMIMHOHAXKA

B) B3sATHE Ha ceOs Poccuiickoit deneparineil MexXIyHaApOIHBIX 00S3aTEIBCTB MO0 OTKPHITOMY
oOMeHy CBeJIeHUSIMU, cocTaBistoMu B Poccuiickoit @enepaliiy rocy1apcTBEHHYIO TallHy

r) ¥Yrpo3sa Ku3HU U 0€30TIaCHOCTH OPTaHOB BIIACTH

95.3a pasryamnieHue rocy1apcTBeHHOW TaliHbI, CTABIIEH H3BECTHOI PAGOTHUKY B CBSI3H C
HCTIOJTHEHHEM UM TPYAOBBIX 00s13aHHOCTEl, padoToAaTe/ b UMeeT MPaBo...

a) 3amepkarh pabOTHHUKA

0) mpuBIeYHh paOOTHUKA K aIMUHUCTPATUBHON OTBETCTBEHHOCTH

B) Ha3HAYHWTh paOOTHUKY YrOJIOBHOE HaKa3aHUE

I') YBOJHTH paOOTHHKA

96.B YrosoBHoM koaekce Poccuiickoii @enepanun BbIIa4a rocy1apcTBEHHON TalHbI
OTHOCUTCH K MOHATHIO

a) TOIOT

0) rocymapcTBEHHas U3MEHa

B) yOHWICTBO

r) Kpaxka nHTemnexkryaabHON cCOOCTBEHHOCTH

97.B cooTBeTCTBUM € YTO0JOBHBIM KojekcoM Poccuiickoii @enepanuu, npeaMeTom
HIMHOHAKA ABJIAIOTCS

a) TEepCOHAIbHBIC JJaHHBIC pAOOTHHKA

0) cBelcHUs, TIepeIaHHbIC CBSIICHHUKY HA UCTIOBEIH

B) CBEJCHHS, COCTABJISIONINE TOCYIAPCTBCHHYIO TalHY

r) (¢GuHAHCOBBIC U MPOMBIIICHHBIC IIEHHbIE OyMaru

98.Pa3ruamieHue cBeleHUH, COCTABJISIONINX rOCYIapCTBEHHYIO TalHYy, MOKeT ObITh
a) BPEMEHHBIM U TIOCTOSIHHBIM

0) YCTHBIM U MUCHMEHHBIM

B) IIEJBIM M YaCTHBIM

I') BBIHY)XJIEHHBIM U TI0OPOBOJIHHBIM

99./1okyMeHT, coiepkalMii rocy1apcTBeHHYIO TaiiHy, — 3TO

a) oduIMaTBHBINA WK HEO(DUIMATBHBIH HOCUTENh HH(POPMAIIUH O TOCYIapCTBEHHON TaliHe
6) KoMIblOTepHast UH(OpMAaIHs

B) TPaXXIaHCKHUI JJOTOBOP

r) cynebHOe MMOCTaHOBJIEHUE

100.B ocodom nopsiike (0e3 MpoBeaeHUs MPOBEPOYHBIX MEPONPUATHIT) TOMYCKAIOTCH K
rocy1apCcTBEeHHOM TaliHe
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a) uiensl Coera denepanuu, aenyrarel ['ocynapctBennoi [{ymel, cynpu,

0) aIBOKAaThI, yYACTBYIOIIHE B CYI€OHOM IpoIiecce, CBI3aHHOM C TOCYIapCTBEHHON TaltHOI
B) Ilpe3unent PO

r) nocusl Poccun 3a pyoeskom

KypcoBasi pagoTa - He npeaycMoTpeHa

5.5. Bompocsl k 3auery

1. [TonsTue, LIEJIH, 3aJa44 W 3HA4YCHHUE kypca «HMHbopmarmonHo-
JOKYMEHTAI[MOHHOE 00eCTeueHNE HOPUINUECKON 1eATEeIbHOCTIY;

2. OcHOBHBIE KaTeropuu JIEJIONPOU3BOACTBA  TOCYJApCTBEHHBIX OpraHoOB
Poccuiickoit ®enepanuy;

3. [TonsaTue u BUABI TOKYMEHTOB;

4. O¢unuanbHbli  JAOKYMEHT: IOHSATHE,  OpraHbl NpPHUHATHSA, HOPUIUYECKOE
3HAYEHHUE;

o. HopmartuBHoe mpaBoBoe obecriedeHHe JAEIONPOU3BOACTBA TOCYJAapCTBEHHBIX
opranoB Poccuiickoit @enepanny;

6. IOpuanueckas cuna nokymenra. FOpuanyecku 3Ha4nMble PEKBU3UTHI;

1. OpUrnHaNbHOCTh, MOAJIMHHOCTD U KOMUIHHOCTh JOKYMEHTOB;

8. IOpuanyeckas cuna konui. HotapuanbHble KONUY;

9. [ToanuHHbIE U TOUI0KHBIE TOKYMEHTHI;

10.  VHudukamus ¥ cTaHmapTU3als JTOKYMEHTOB. DopMmyissp COBPEMEHHOTO
YIpaBIE€HYECKOTO TOKYMEHTA;

11.  PexBusuthl, permamentupyembie ['OCT. TpeGoBanus K  0()OPMIICHHIO
PEKBHU3UTOB;

12. Tlopsgox o0o03HaueHWs HAWUMEHOBAHHS OpraHW3allMM - aBTOpa JOKYMEHTA,
CIpaBOYHbIE JAHHBIE 00 aBTOPE TOKYMEHTA, MOPSAA0K 0(OPMIIEHHS IOYTOBOTO aJipeca;

13.  IIpaBoBBIE OCHOBBI yJIOCTOBEPEHHS TOKYMEHTA — MOIKUCH, IIeYaTh, YTBEPKICHHE,
COTJIaCOBAaHUE, BUBMPOBAHUS,

14.  bnanku noKymMeHTOB. Buapl OJMaHKOB M MOPSIIOK PACIOJIONKEHHS PEKBHU3UTOB B
OJy1aHKe (YIJIOBOE U IIEHTPOBAHHOE);

15.  TloHsATus «BXOIOAMIMM JOKYMEHT», «HUCXOAAIIUN JIOKYMEHT», «BHYTPEHHUU
JTOKYMEHTY;

16.  Ilpuem, opraHuzamusi MNPOXOXKICHUS W TOPSAOK HCIOJHEHUS MOCTYMAIOIUX
JOKYMEHTOB;

17.  Tlomsartue «peructpauus qokymeHTa». Llenu perucrpannu J0KyMEHTOB;

18. @OopMBbI pETUCTPALIUU JOKYMEHTOB U MOPSAIOK MX 3aMOJIHEHUS;

19.  Tlousatue «HOMeHKIATypa aen». HazHaueHrne HOMEHKIATYphI e,

20.  TpeboBanus, mpeabABIsEMbIE K COCTaBIEHUIO HOMEHKIIATYPHI JIe]l OpraHu3aIuy;

21.  Bompocsl JOKYMEHTAIIMOHHOTO O0ecTeyeHus] IOPUINYECKOM NesSTeNIbHOCTH,
peryaupyembie 3akoHOM PD «O rocynapcTBeHHOM repoey;

22. Buaga IOKyMEHTOB, Ha KOTOPBIX MOXET pa3MellaThCsl TOCYJapCTBEHHBIH Tepo
Poccuiickoit denepanuu;

23.  Bompocsl JOKYMEHTAIIMOHHOTO 00eCleueHus] IOpUANYECKON JAesATEeIbHOCTH,
perynupyemble 3akoHOM PD «O0 00s3aTeIbHOM 3K3eMIUISIpE T0KYMEHTOBY;

24.  Buasl JOKYMEHTOB, BXOJSIIUX B COCTaB 0053aTEILHOTO IK3EMILISPA;

25.  TocynapctBeHHble MH(OpPMAIIMOHHBIE CHUCTEMbI: 3HAYEHHE IS  FOPUANYECKON
NESITEIbHOCTH;

26.  Bompocsl JOKYMEHTAIIMOHHOTO 00eCleueHus] IOpUANYECKON JAesATeIbHOCTH,

perynupyembie 3ak0HOM P®D «O0 apXuBHOM Jieney;
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27. Cpoku BpeMEHHOTO XpaHEHHs TOKyMeHTOB ApxuBHoro ¢(onna Poccuiickoii
®denepauuu 10 UX Nepeaavu Ha MOCTOSIHHOE XPAHEHHUE;

28.  Bompocsl JOKYMEHTAIIMOHHOTO OO0ECIICUeHUS FOPUINICCKON eSTSIILHOCTH,
perynupyemble 3akoHOM P® «O si3bikax Hapoa0B POy

29. l'ocynapcTBeHHBIE TapaHTHHM PpPaBHOIpPABHs SA3BIKOB  HapoloB Pocculiickon
denepanuu;

30.  SI3BIK 0UIHATBHOTO OMyOIMKOBAaHUS (peepaTbHBIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(deneparbHBIX 3aKOHOB M MHBIX MPABOBBIX akToB Poccuiickoit denepanuu;

31.  Hcnonwp3oBaHue $3BIKOB B O(HIMAIBHOM JEJONPOU3BOJACTBE, B OQHUIMAIHHON
IIEPENUCKE;

32.  SI3BIK CyOONPOM3BOJACTBA M AEJONPOU3BOJCTBA B Cylax W JICJIONPOM3BOJICTBA B
IIPAaBOOXPAHUTEIIBHBIX OpraHax;

33.  Bompocsl JOKYMEHTAIIMOHHOTO O0ecreueHus] HOpUINYECKON JesTeIbHOCTH,

perynupyemble 3akoHOM P® «O06 obGecneuenun jgoctyna K UHGOPMAIMU O ACSITEIHHOCTH
TrOCYJapCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO CaMOYITPAaBJICHUS»;

34.  CmocoObl  obOecriedeHuss nocTyna K HHQOpMAamMd O  JAEATEIBHOCTH
rOCYJapCTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO CAMOYIIPABJICHUS;

35.  Hudopmanus o JeATEIbHOCTH TOCYAAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO
caMoynpaBiieHHs, pasMmemiaemas B cetd "HMHrepHer". 3HaueHue Juis FOPUANYECKON
NEeSITENHHOCTH;

36.  Tlopran «locymapcTBeHHBIE ~ yCIOyrH»  Kak  CHCTEMa TTOJTY9ICHHS
rOCYJapCTBEHHBIX U MYHUITUTIATBHBIX yCayT. [Topsiok 1 0COOEHHOCTH HMCTOJb30BaHUS;

37. 3anpoc wHGOPMAMK O JEATEIHLHOCTH TOCYAAPCTBEHHBIX OPTaHOB M OPraHOB
MECTHOTO caMmoyrpaBieHus. [lopaaok perucrpanuu 3amnpoca u CpOKU OTBETOB;

38. Bompocsr JTOKYMEHTAIIMOHHOTO OOECIECUCHHS IOPUINYECKON JESTEIbHOCTH,
perynupyemMbie 3aKOHOM P® «O nepcoHanbHBIX TaHHBIXY;

39. Mepsl mo obOecreueHUI0 OE30MAaCHOCTH TEPCOHANBHBIX JAHHBIX TP  HUX
o0paboTke;

40.  Bupsl nepcoHalbHBIX JAaHHBIX M UX 3HAUCHUE I IOPUINYECKOU IS TEIbHOCTH;

41.  Bompocsl JOKYMEHTAIIMOHHOTO OO0ecTeyeHus] HOPUINYECKON NesTeIbHOCTH,
peryaupyeMble 3aK0OHOM PD «O0 31eKTpOHHOM MOIMHUCHY;

42.  Hcnosib30BaHHE 3JIEKTPOHHO MOANKMCU B IOPUAUYECKOMN AEATEIbHOCTH;

43.  Bompocsl JOKYMEHTAIIMOHHOTO O0ecreyeHus] HOPUINYECKOM esTeIbHOCTH,
perynupyembie 3aKOHOM P®D «O rocynapcTBEHHOM TalHEe»;

44, IlousitTie m 3HaYEHUE rOCyJapCTBEHHON TalHbI IUIA IOPUINYECKON
NesITeNIbHOCTH;

45.  IlepeueHb CBeCHUI COCTABISIONIUX TOCYIAapPCTBEHHYIO TaliHY;

46. CBeneHusi, He MOAJEKAINE OTHECEHHUIO K TOCYJApCTBEHHO TaliHe;

47.  Tlopsmox paccekpeurBaHUs CBEJCHHUI COCTABISIIONIMX TOCYIapCTBEHHYIO TaliHY;

48.  Bompocsl JOKYMEHTAIIMOHHOTO OO0ecTeyeHus] IOPUINYECKON esTeNIbHOCTH,
perynupyemMble 3ak0HOM P® «O koMMmepueckoi TaitHey;

49.  TlonsTHe U 3HAYEHHE KOMMEPUYECKON TaWHBI A IOPUINYECKON JAesITEeNbHOCTH;

50. CBenenusi, KOTOPbIE HE MOTYT COCTaBJISATh KOMMEPYECKYIO TalHY;

51.  Bompocsl JOKYMEHTAIIMOHHOTO OO0ecTeYeHus] IOPUINYECKON NesSTeNbHOCTH,
perynupyemble «OCHOBaMHU 3aKoHOJaTenbcTBa PO 0 HOTapuare»;

52. Busbl HOTapuanbHBIX JEHCTBUIA;

53. TpebGoBanusi K TOKyMEHTaM, MPEACTaBISEMbIM JJIsi COBEPIICHHS HOTAPUAIBHBIX
JIeHCTBUIA;

54. OTka3 B COBEPIIEHUU HOTAPUATIBLHOTO IEUCTBUS, 3HAUCHHUE;

55. KOpuauueckass OTBETCTBEHHOCTh T'OCYAApCTBEHHBIX CHYXKAIIMX ©  HHBIX

paGOTHI/IKOB, 3aHATHIX B cq)epe ACJIOIIPOU3BOJACTBA B OpraHax TOCyAapCTBCHHOI'O YIIPABJIICHUA U
MCCTHOI'O CaMOYIIPaBJICHUS,
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56.  Perucrpanusi JOKyMEHTOB OPraHOB IrOCYIAPCTBEHHOTO YIPABICHHUS U MECTHOTO
CaMOYIIpaBICHHs, 3HAUYEHUE, COAep)KaHue, (OPMBI, TNPEHUMYIIECTBO HJIEKTPOHHOH (HOpPMBI
perucTparuu;

57. 3HaueHHe W OCOOEHHOCTH HCIOJB30BAHUA COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTUI B JICATENILHOCTH OPraHOB TOCYIAAPCTBEHHOTO YIPABICHUS W MECTHOTO
CaMOYTIPaBIICHHUS;

58.  IIpaBuna u ocoGeHHOCTH O(POPMIICHHUSI PEKBU3UTOB JIOKYMEHTOB, MCIIOJIB30BAHUS
6JIaHKOB U IIe4aTeu B opraHax roCyaapCrBCHHOI'O yIIpaBJICHUSA U MCCTHOI'O CaMOYIIPAaBJICHUA

59.  Pabora ¢ oOpaimieHHsMHU TpaXJaH B OpraHax rocyJapCTBEHHOIO YIPABICHUS H
MECTHOT'O CaMOYIIPABIICHUS;

60.  OcobenHoct  WH(POPMAIMOHHO - JOKYMEHTAI[MOHHOTO OOCCIICYCHHS B
YTOJIOBHOM CYIOTIPOU3BO/ICTBE;

61. [loHATHE W BHIBI TOKYMEHTOB HCIIOJIB3YEMBIX B YTOJIOBHOM IIPOLIECCE;

62.  OcobenHoct  WH(POPMAIMOHHO - JOKYMEHTAI[MOHHOTO OOCCICYCHHSI B
IPaXIAHCKOM CYIOIPOM3BOJICTRBE;

63. [loHATHE W BHBI JOKYMEHTOB HCIIOJIb3YEMBIX B I'PAKIAHCKOM IIPOIIECCE;

64. OcobenHoct  MH(POPMAIMOHHO - JIOKYMEHTAIIMOHHOTO OOecreyeHusi B
aIMUHHACTPATHBHOM CYJIOIIPOU3BOJCTBE.

65. [TonsaTne U BHUABl JOKYMEHTOB MWCIIOJIB3YEMBIX B aIMUHHUCTPATUBHOM
MIPOM3BOJICTBE.

Bomnpocsl Kk 3k3aMeHy — He IPEeAyCMOTPEH Y4eOHBIM IVIAHOM
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JUCT PETUCTPAIIMA U3SMEHEHUI

n/n

Conepxanre U3MEHEHUS

W3MeHeHHbIE ITyHKTBI

Pewienue YueOHO-
METOANYECKOTO
coBeTra
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