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1. MACIIOPT ®OHJJA OHEHOYHBIX CPEJICTB
no puctumae «THOOPMAIIMOHHO-JOKYMEHTAIIMOHHOE OBECIIEYHEHUE
IOPUINYECKOUN AEATEJIBHOCTH»

O1leHOYHbIE CpEJICTBA COCTABJISAIOTCS B COOTBETCTBMM C paboueil mporpammoi
JAUCHUIITIMHBL U ITPEACTABIIAIOT coboin COBOKYIMTHOCTb KOHTPOJIbHO-U3MCPUTCIIBHBIX MATCPUAJIOB,
NpEeHA3HAYCHHBIX [UI H3MEPEHUS YPOBHS JOCTHXKECHHUS OOYYArOIMMHUCS YCTaHOBJICHHBIX
pe3yJIbTaTOB OOYUCHHSI.

O1LeHOYHBIE

cpeacTBa

HUCIIOJIb3YIOTCA

npu HOPOBCACHHUHU  TCKYIICIO  KOHTPOJIA

YCIIEBAEMOCTH U MTPOMEKYTOUHOM aTTeCTaIIH.

Taonuya 1 - Ilepeuens Komnemenyuii, hopmupyemsix ¢ npoyecce 0C60eHUs OUCUUNIUHDL

Kon
KoMIIeTe
HIIUN

HaumenoBanue
KOMIIETeHIIUH

Koa n HauMeHOBaHUEe HHAUKATOPA T0CTHKEHUSI
KOMIIeTeHIIHH

YK-4

Criocoben OCYIIECTBIISATh
JICJIOBYI0 KOMMYHUKALIMIO B
YCTHOU 5 MMHUCbMEHHOU
dbopMax Ha rocyJapCTBEHHOM
A3bIKE Poccuiickoit
®enepanuun u
MHOCTPaHHOM(BIX) sI3bIKE(ax)

VK-4.1. 3Haer coBpeMEHHbIE
TEXHOJIOTUM B  OpraHHU3aliH
poeCCHOHAIBHOTO B3aUMO/ICHCTBUS;
npodeccCHOHANbHYIO  JIEKCHKY, B TOM 4YHCIe Ha
MHOCTPAaHHOM SI3bIKE, IIpaBWJIa COCTaBJICHUS TEKCTOB
HAYYHOTO U O(UIHAIBHO-/IETIOBOTO CTHUIICH

VK-4.2. Ymeer co3paBaTh Ha PyCCKOM M WHOCTPAHHOM
A3bIKaX MUCHbMEHHBIE TEKCThl HAYYHOTO U OQPHUIHAIBHO-
JIEJIOBOTO CTHIIEH pedn B cdepe TpodhecCHOHATHHOM
JESITEIIbHOCTH; MIPEJICTABIISTh pe3ynbTaThl
aKaJIeMHYECKOU

U TpodecCUOHATBHOW JEeATETbHOCTH Ha Pa3IMYHBIX
HAYYHBIX MEPOTPUSATHIX; OCYIIECTBIISATH KOMMYHHKAIIHIO
IIOCPEACTBOM nH(OPMaIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJOTHI

VK-4.3. Bianeer cpencTBamMu u bopmamu
KOMMYyHHKAITHH B COOTBETCTBUU c TUTIOM
KOMMYHHKAIIUM; HMHOCTPAHHBIM SI3BIKOM B 00BEMe,
HEOO0XOUMOM JUIsl OCYLIECTBICHHUS MPO(ecCHOHATBHOM
JESTCIIbHOCTH; COBPEMEHHBIMA  KOMMYHHKATHBHBIMH
TEXHOJIOTUSIMHU.

KOMMYHHKATHBHBIC
aKaJCMHUYCCKOI'O n

[1K-6

Crioco6eH K pacCMOTPEHHIO U
IoArOTOBKE IOPUIUYICCKHUX
JOKYMEHTOB B COOTBETCTBUH
c npodunaem
npoheccCHoHaNBHOM
JIeSTEIbHOCTH

IIK-6.1. 3HaeT OCHOBBI MPOLEAYPHI PACCMOTPEHUS H
MOJATOTOBKHA TPOEKTOB IOPUIUYECKHX JOKYMEHTOB B

COOTBETCTBUM ¢  mpoduiaeM  NpodecCHOHATBHOM
JeSITEIIbBHOCTH
ITK-6.2. YMmeer pa3pabaTbIBaTh IOpUINYECKUE

JIOKYMEHTHI B chepe mpodhecCuoHaTbHOM IS TEIbHOCTH
[1K-6.3. Bnaneer HaBbIKaMU MOATOTOBKU FOPHUINYECKUX
JIOKYMEHTOB B mporiecce OCYIIIECTBJICHUS
po(ecCHOHANEHON JeSITEIbHOCTH.

Koneunnsimu pe3yjibTaTaMu OCBOCHUA JUCHHUIIIIMHBI
KOTHUTUBHBIC JCCKPUIITOPEI

«3HAaTb»,

«KYMETH»,

SBISIIOTCSL  C(OPMHUPOBAHHBIE

«BJIAACTb», PACHUCAHHBIC I10 OTACJIbHBIM

KOMIICTCHIIUSAM. qDOpMHpOBaHI/Ie ACCKPUIITOPOB MPOUCXOAUT B TCUCHUC BCCTO CEMCCTpa IIO

JTamaM B paMKaX KOHTaKTHOM padoThl,

BKJIIOYAIOIIEH pAa3W4yHbIE BUIbl 3aHATHU U

CaMOCTOSTEIbHOM pa60TBI, C MIPUMCHCHHUEM PA3JIMIHBIX (I)OpM n MCTOA0B 06y‘{eHI/IH.
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2. HEPEYEHb OIIEHOYHBIX CPEACTB

Taonuya 2 — Ilepeuenv oyeHoUHbIX CPEOCME:

Ne | HaumeHoB XapaKkTepHCTHKA OLIECHOYHOI'0 CPeICTBAa IIpeacras
aHue JIeHHe
OIIEHOYHOT OLIEHOYHO
0 cpeacTBa ro
cpelcTBa
B ®OC
1 | Ycruwiid OneHOYHOE CPENCTBO, MO3BOJIAIOLICE IPOBECTH TNPOBEPKY 3HaHMH | Bompocsl
orpoc yuampxcs MmyOJIM4yHO W3NaraTh MaTepuai, (OpMUpOBaTb yYMEHHE | IO TeMaM
MyOJIMYHBIX BBICTYIJICHUH. JUCLUIUIN
HBI
2 | Hoxnag - CpencTBo, MO3BOJISAIONIEE OLICHUTh YMEHHE O0y4arollerocsi u3jiaratb CyTh | TeMbl
NPE3EHTAalUu | IIOCTaBJICHHOW MpPOOJIEeMbl, CaMOCTOSATENBHO IIPOBOJAUTH aHAIU3 JTOH | JOKIAIOB
S ¥ €T0 npoOjeMbl € HCHOJB30BAHMEM  KOHLENUMH W aHAIWTHYECKOIO
O6CY)KZICHI/I HHCTPYMCHTapus COOTBCTCTBYIOHIGI‘/'I JUCHUIINIMHBI, ACJIaTh  BBIBOJHI,
e 0000MIaloNMe aBTOPCKYIO IO3WIMI0 110 IIOCTaBJICHHOW TmpobiemMe U
yOJIMYHO BBICTYIIATh C IPUMEHEHHEM MYJIbTUMEIUIMHBIX TEXHOJIOTHH
4 | Ilucemenno | CpenacTBo, MO3BOIAIONIEE OIEHUTh yMEHHE OO0ydJaromierocs MHChMEHHO | Tembl
e u3naratb CyTh IIOCTaBJICHHOM MpPOOJIEMbl, CaAMOCTOSTENBHO MPOBOJHUTH
NPAaKTUYECK | aHAIM3 3TOM MPOOJIEeMBl C UCIIOJIB30BAaHUEM KOHLEHIMNA 1 aHAIUTUIECKOTO
0€ 3aJ]aHue | MHCTPYMEHTAapHsl COOTBETCTBYIOLICH JWCHMIUIMHBIL, JAENaTbh BBIBOIDI,
00001I1a10IIMe ABTOPCKYIO MO3UITUIO TI0 TTOCTABICHHOH mpo0ieme.
S | Tecr 3TO MHCTPYMEHT, COCTOAILIMN W3 KBAJIMMETPUUYECKU BbIBepeHHOU | Tect
CHCTEMBl TECTOBBIX 3aJaHUM, CTAHAAPTU3UPOBAHHOU IPOLELYPHI
MPOBEJICHUSI M 3apaHee CHPOCKTUPOBAHHOM TEXHOJOTHHM AHAIN3A
pPE3yNbTaTOB AJII U3MEPEHUS KA4eCTB M CBOMCTB JIMYHOCTHU, YUEOHBIX
JIOCTMKEHUH, HW3MEHEHHWE KOTOpPhIX BO3MOXKHO B  IpOLECCe
CHUCTEeMAaTUYECKOTO 00yUYEHUS

3. OIIMCAHME MOKA3ATEJIEM 1 KPUTEPUEB OLIEHUBAHUSI KOMIIETEHIU

OnenuBanue  pe3ynbTaroB  oOydeHus 1o  jgucnuiimHe  «MHpopManmoHHO-
JOKYMEHTAIlMOHHOE  00ecreyeHne HOpPUIUYECKOW  JIeATEIbHOCTHU»  OCYIIECTBISETCS B
COOTBETCTBUU ¢ [loJOKEHWMEM O TEeKyIIeM KOHTPOJIE YCIEBAEMOCTH M IPOMEKYTOUYHOM
aTTecTaluy 00Oy4JaroIUXCs.

[IpenycMOTpeHBI CIEAYIOMUE BHUIBI KOHTPOJS: TEKYIIUA KOHTPOJb (OCYIIECTBICHUE
KOHTPOJISI BCEX BHJIOB ayJAUTOPHON M BHEAYIUTOPHOM NEATEIBHOCTH 00ydarolerocs C LeJbio
MOJTyYEHUs] TICPBUYHOW WMH(OpPMAIMKA O XOJIe¢ YCBOSHUS OTICIBHBIX AJIEMEHTOB COACPKAHUS
JTUCITUIIMHBI) U IPOMEXKYTOUYHAs aTTecTanus (OlleHUBAETCSl YPOBEHb M KaUeCTBO MOATOTOBKH 1O
TUCIIUATIIIMHE B TIEJIOM).

[Tokazarennn W KpUTEPUH OICHUBAHHS KOMIIETEHIINH, (OPMUPYEMBIX B TpoOIEcce
OCBOEHHMS JAHHOM JUCIMIUIMHEI, OIMKCAHbI B Ta0. 3.

Taonuua 3.



Kona
KOMIIET
eHIUU

YK-4

YPOBCHL 0CBOCHMUHA
KOMIICTCHIINHU

Nuaukaropsl
JOCTHKEHUS
KOMIIeTEeHIIUH

Bua y4eoHbIX
3aHATHH, pa0doThl,
¢opMbI 1 MeTOaBI

o0y4JeHus,
CIoco0CTByIOIINE
¢opmupoBannio u
Pa3BUTHIO
KOMIIeTeHLUH

KonTpoa
Hpyemble
pas3zaensl
U TeMbI
AUCIHILI
HHBI

OueHouyHbIe
cpeacTna,
HCIOJb3yeMble
ISl OLIEHKH
YPOBHS
copmMupoBaHH
OCTH
KOMIIETEHI[M U

Kpurtepun oueHuBaHus pe3yabTATOB 00yUeHUS

- e

HenocraTounslit ypoBeHb
Onenka

«HE3a4YTEHO,
«HEYIIOBJIETBOPUTEIHHO»

ba3oBblii ypoBEeHb
Ornenka, «3aUTEHOY,
«yIOBJIETBOPUTEILHOY

CpenHuil ypoBeHb
Onenka «3a4TEHOY,
«XOPOILIO»

Bricokwuii ypoBeHB
OrieHka «3aUTEHOY,
COTIINIHO

YK-4.1. 3HaeT
COBpEMEHHbBIE
KOMMYHHKAaTHBH
bI€ TCXHOJIOTMHU B
OpraHu3aInn
aKaJIeMUYECKOTO
nu
npoecCuoHabH
oro
B3aMOJCHCTBHSI;
npoecCuoHabH
VIO JICKCUKY, B
TOM 4YHCIE Ha
MHOCTPAaHHOM
SI36IKE,  [PaBHIA
COCTaBIICHHUS
TEKCTOB HAYYHOT'O
u  odpuIHaIbHO-
JICIOBOTO CTHIIEH

Jlexyuonnoie
3aHAMUA
Ipaxkmuuecxue
3auamus
Humepaxmuenvie
Jexyuu
Humepaxmuenvie
npakmuiecxue
3aHAMUA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyacoenue
Pewenue
CUMYAYUOHHDBIX
3a0ay

Tecm

VK-4.1-HY He 3naer, nubo umMeer (parmeHTapHbIC
3HAHUS O  COBPEMEHHBIX  KOMMYHHKaTHBHBIX
TEXHOJIOTHSIX B OpPraHH3alUH aKaJEeMHYECKOro U
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
npodecCHOHANBHOW JIEKCHMKE, B TOM YHCIE Ha
MHOCTPAaHHOM SI3bIKE, MTPABIIIaX COCTABICHHS TEKCTOB
HAy4HOTO W OQUIMAIBHO-AETIOBOTO  CTHIEH,
JIoITycKaeT rpyObie oOKH B OTBETE

VK-4.1-BY 3nHaer coBpeMeHHBIE KOMMYHHKATHBHBIE
TEXHOJIOTHM B OpPraHW3alMM aKaJeMHYECKOro |
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
npoecCHOHANBHYIO JIGKCHKY, B TOM 4YHCIEe Ha
MHOCTPAHHOM S3bIKE, MPaBHJIa COCTaBJICHUS TEKCTOB
HAYYHOTO ¥ O(QUIMAIBHO-IEIIOBOrO CTHJICH, OJIHAKO
HE OpUEHTHPYETCs B HX crienuduke.

YK-4.1-CY Nwmeer chopMHUpOBaHHbIE, HO
cozieprKanye npoOebI TPe/ICTaBICHUS 0
COBPEMEHHBIX KOMMYHHUKATHBHBIX TEXHOJIOTHUSIX B
OpraHu3aluu aKaIEeMUYECKOTO u
npodeccnoHambHOTO B3aMMOJICHCTBHS;
npodeccHoHaNbHYIO JIEKCHKY, B TOM YHCIE Ha
WHOCTPAHHOM $I3bIKE, MPAaBUJIA COCTABJICHUSI TEKCTOB
HAYYHOT0 U 0()UIMAIBHO-IEJI0OBOTO CTHIIEH.

VYK-4.1-BY Nmeer chopMHPOBaHHbIE
CUCTEMAaTHYECKHE TIPEJICTABICHUS O COBPEMEHHBIX
KOMMYHHKATUBHBIX TEXHOJIOTHSIX B OpTraHU3aIiH
aKaZeMU4eCKOro u npodecCHOHAIBEHOTO
B3aMMOJICHCTBUS; TMPOPECCUOHANBHYIO JICKCHKY, B
TOM 4YHCIe Ha HMHOCTPAaHHOM s3bIKE, IpaBHIIa




HenocraTounslit ypoBeHb
Onenka

«HE3a4TEHO,
«HEYIOBJIETBOPUTEIHHO

ba3oBblii ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJICTBOPHUTEIHHOY

CpenHuil ypoBeHb
OreHka «3aUTEHOY,
«XOpOIIO»

Bricokuii ypoBeHb
Onenka «3a4TEHOY,
«OTIUYHO

VK-4.2. VYwmeer
cO3/1aBaTh Ha
pyccKoM 51
HHOCTPAHHOM
A3BbIKAX
IIMCBbMCHHBIC

TEKCTHl HAYYHOTO
u  opuIHATIBHO-
JIETI0BOIO  CTHJIECH
pean B  cdepe
pohecCuoHaTbH
Ol JIeSITCIIbHOCTH,
MIPEICTaBISTh
pe3yIbTaThl
aKaJIEeMHYECKON U
npodecCuoHabH
O JIeATENHbHOCTH
Ha  pa3IMYHBIX
HAYYHBIX
MEPOTIPHSITHSX;
OCYIIIECTBIISITH
KOMMYHHKAIIHIO
MTOCPEACTBOM
nH(OPMAITMOHHO-
KOMMYHHKAIIMOHH
BIX TEXHOJIOTHUI

Jlexyuonnoie
3auamus
Ilpaxmuueckue
3aAHAMUSL
HUnmepaxmuegnvie
JeKyuu
Humepaxmuenvie
npaxkmuiecxue
3auamus

1-6

Yemmuwiii onpoc
Loxnao -
npezenmayus u
eco
obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

COCTaBJICHHSI TEKCTOB HAYYHOTO H O(HIMATIHHO-
JIEJIOBOTO CTHJIEH, COOTHOCHT CIEIU(HUKY ITOJXOJIOB.

YK-4.2-HY He ymeer wiu umeeT (parMeHTapHoOe
YMCHHE CO37aBaTh Ha PYCCKOM W HWHOCTPAaHHOM

S3bIKaX ~ MUCHMEHHBIE  TEKCThl  HAYYHOTO U
opUIINATLHO-IEIOBOTO0  CTHIEH peun B cdepe
npo(heCCHOHATIBHON  JCATEIBHOCTH; NPEICTABIAThH

pe3yibTaThl aKageMHYecKol W MpogecCHOHANBHOM
JeSITebHOCTH Ha Pa3NUYIHBIX HaY4HBIX
MCPOIIPHUATHAX, OCYIIECTBJIATDH KOMMYHUKAIIUIO
MOCPEACTBOM HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH

VK-4.2-BY VYwmeer co3maBaTb Ha PYCCKOM U
HWHOCTPAHHOM A3bIKaX NMCbMEHHBIC TCKCTHI HAYYHOI'O
U o(pHLIHUATIbHO-AENIOBOrO CTHIEH peun B cdepe
npodeCCHOHANBHON  AEATENIBHOCTH;, IMPEICTABIIATH
pe3yibTaThl aKaJeMHYeCKO W TMpogecCHOHANBHOM
JACATCIIBHOCTHU Ha Pa3IMYHBIX Hay4YHBIX
MEpPONPUATUAX;  OCYLIECTBIATh  KOMMYHHMKALIUIO
MOCPEACTBOM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, OJIHAKO COBEPINACT OMIMOKH TpU UX
PUMEHEHUH.

VYK-4.2-CY VYmeer co3gaBaTh Ha PYCCKOM U
WHOCTPAHHOM $SI3bIKax MUCbMEHHBIE TEKCThI HAYYHOT'O
U opHULIHUATIBHO-AENIOBOrO CTHIEH peun B cdepe
npodecCHOHATBHOM ~ AEATEIBHOCTH;  IPEICTABIISATH
pe3yibTaThl aKageMHYecKoil W mpogeccCHOHANbHOM
JeSITeTbHOCTH Ha Pa3IMYHBIX HAyYHBIX
MEpPONPHSATUAX;  OCYLIECTBISTH  KOMMYHHKALIUIO
MOCPEACTBOM HH(POPMALHUOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTH, JIOMyCKaeT He3HAYNTENbHBIE OIUOKH.

YK-4.2-BY Nwmeet chopMHpOBaBIIUECS
CHUCTEMaTHYEeCKOe yYMEHHE CO37aBaTh HAa PYCCKOM H
WHOCTPAHHOM $I3bIKax MUCbMEHHBIE TEKCThl HAYYHOI'O




HenocrarouHslili ypoBeHb
OreHka

«HE3aYTEHOY,
«HEYIOBJIICTBOPUTEIHHOY»

ba30Bblil ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJIETBOPHUTEIHHO

CpenHuit ypoBeHb
OreHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
OrieHka «3aUTEHOY,
«OTJIHYHOY

VK-4.3. Bnaneer
CpeacTBaMu u
dbopmamu
KOMMyHI/IKaHI/H/I B
COOTBETCTBHHM  C
THIIOM
KOMMyHI/IKaHI/H/I;
WHOCTPaHHBIM
SI3EIKOM B
o0neMme,
HEOOXOIMMOM
JUTSL
OCYIIECTBICHHUS
npohecCuoHabH
oM JEeATENBHOCTH;
COBpPEMEHHBIMHU
KOMMyHI/IKaTI/IBH
BIMU
TEXHOJIOTHSAMU.

Jlexyuonnovie
3aHAMUSA
Ipaxmuuecxue
3aHAMUSA
Hnmepaxmuenvie
JAeKyuu
HUnmepaxmusnvie
npakmuieckue
3aHAMUSA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

U OpUIMATLHO-ACIOBOIO CTWICH peun B chepe
mpo(hecCHOHANPHON  AEATEIHHOCTH; MPEACTABISATH
pe3ynmpTaThl aKaJeMUYecKod M mpodeccnoHaIbHON
JIESATEIIbHOCTH Ha Pa3IUYHBIX HayYHBIX
MEPOIIPHUSATUSAX;  OCYIIECTBIATh  KOMMYHHKAIIUIO
MOCPEACTBOM HH(DOPMAIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI C Y4ETOM COBPEMEHHBIX TCHIICHITHI.

YK-4.3-HY He Bnageer wnu ¢parMeHTapHO BiajeeT
cpenctBaMu W QopMamMM  KOMMYHHKallik B
COOTBETCTBUHU c THIIOM KOMMYHUKAIIUH;
WHOCTPAHHBIM S3BIKOM B 00beME, HEOOXOIUMOM JIjIs
OCYILECTBIICHUST MPOPECCHOHATLHON JESITETBHOCTH;
COBPEMEHHBIMU KOMMYHHKATUBHBIMH TEXHOJIOTHSIMH

YK-4.3-BY Bnangeer cpenctBamu U (hopmamu
KOMMYHHKAalldAK B COOTBETCTBUM C  THUIIOM
KOMMYHHUKAILIMH; WHOCTPAHHBIM S3BIKOM B OObEMe,

HE00X0IMMOM JUISE OCYIIECTBIICHHUS
npodecCHoHaBbHON  JIeITETbHOCTH; COBPEMEHHBIMH
KOMMYHHKATHBHBIMU TEXHOJIOTUSIMH, OJIHAKO
COBEpIIACT OLINOKH.

VYK-4.3-CY Bnapeer cpeactBamu u (Hopmamu
KOMMYHUKaIIU B COOTBETCTBUU C THUIIOM

KOMMYHUKAIIUW; WHOCTPAHHBIM SI3BIKOM B 00BeMe,
HE00X0IUMOM JUTSt OCYIIECTBICHUS
po(heCCHOHAIBHON JCSITEILHOCTH; COBPEMEHHBIMU
KOMMYHUKATUBHBIMH ~ TE€XHOJOTHSIMH,  JIOIYCKAeT
HE3HAYHUTEIbHBIE ONIHOKH.

YK-4.3-BY Nwmeer chopmupoBasIeecs
CUCTEMaTHYECKOE BIIQJICHUE CpeICTBAaMH U (hopmMamu
KOMMYHHMKAallld B COOTBETCTBUM C  TUIIOM
KOMMYHUKAIIUU; WHOCTpPaHHBIM SA3bIKOM B O6’beMe,
HE00X0IMMOM TSt OCYIIIECTBIICHHUS
npod)eCCHOHANBHON JeSITENbHOCTH; COBPEMEHHBIMU
KOMMYHHMKAaTHBHBIMH TE€XHOJIOTHSIMU.




[IK-6

Henocratounslii ypoBeHb
Onenka

«HE3aUTEHOY,
«HEYJIOBJIETBOPUTEIHHO»

ba3oBblil ypoBEHb
OreHka, «3aYTEHO,
«YIOBJICTBOPHUTEIHHOY

Cpennuit ypoBeHb
OneHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
Ornenka «3a4TCHOY,
«OTIIMYHOY

HenocrarouHslili ypoBeHb
Ornenka

«HE3a4TECHOY,
«HEYIOBJIIETBOPUTEIHHOY»

ba3oBblil ypoBeHb
Orenka, «3aUTEHOY,
«YIOBIIETBOPUTEIHLHOY

CpenHuil ypoBEeHb
OrieHka «3aUTEHOY,
«XOPOIIIOY

Bericokmii ypoBeHB

[IK-6.1.
OCHOBBI
MpOLEeyPHI
paccMOTpeHus:
MOJArOTOBKU
IIPOEKTOB
IOPUINIECKUX
JOKYMEHTOB B

3Haer

COOTBETCTBHU  C
npoduiemMm
npohecCuoHabH

OH OeSITEIbHOCTH

IIK-6.2.  Ywmeer
pa3pabaTtsiBaTh
FOPUANYECKUE
OOKYMCHTBI B
chepe
npoecCuoHaIbH
O 1eATEbHOCTH

Jlexyuonnvie
3auamus
Ilpakxmuueckue
3auamus
Humepaxmuenvie
JeKyuu
Humepaxmuenvie
npakmuyecxue
3AHAMUSL

Jlexyuonnoie
3anAmMusL
Ilpaxmuueckue
3anAmuUs
Humepaxmuenvie
JeKyuu
Humepaxmusnuie
npakmuyeckue
3aHAMUA

1-6

1-6

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

I1K-6.1-HY He 3nHaer, mubo mmMeeT (parmeHTapHbIC
3HaHHA 00 OCHOBaxX MPOLEAYPHl PACCMOTPEHUS U
MOJTOTOBKM MPOEKTOB IOPUAMYECKHX IOKYMEHTOB B
COOTBETCTBMUM C mpoduiaeM mnpodeccroHaIbHOM
JIeSATEIbHOCTH, IONYCKaeT TpyObIe OMMOKHN B OTBETE

I1K-6.1-BY 3HaeT 0CHOBBI MPOLIEAYPHI PACCMOTPEHHUS
Y TIOATOTOBKH MPOEKTOB IOPUINUECKUX JOKYMEHTOB B

COOTBETCTBMH ¢ mpoduieM MnpodecCHOHATBHON
JEeSTeTbHOCTH, OJHAKO HE  OpHEHTHPYEeTCS B
crieruduke.

[K-6.1-CY HNmeer c(hopMHUPOBaHHbBIC, HO
cogepxamme  npoOensl  3HaHMA 00  OCHOBax

MPOIIEYPhl PACCMOTPEHUS U TOJATOTOBKH MPOCKTOB
IOPUINYECKUX JTOKYMEHTOB B COOTBETCTBHH C
npoduiieM nMpoheCcCUOHANTBHOM JIeATEIILHOCTH

[1K-6.1-BY Hmeer chopMHUPOBaHHbIE
CHUCTEMAaTHYEeCKUE IpPEACTaBIeHUs 00  OCHOBax
MPOIEYypPhl PACCMOTPEHUSI U TOJTOTOBKH IPOEKTOB
IOPUJIMYECKUX JOKYMEHTOB B COOTBETCTBHU C
npoduseM mpodecCHOHANTBHOMN e TENHHOCTH

[IK-6.2-HY He ymeer winm umeer (parMeHTapHOE
YMEHHUE pa3padaThiBaTh KOPUANYECCKUEC TOKYMEHTHI B
cthepe mpodheccuoHaIBHON NEATETHPHOCTH

[IK-6.2-BY VYmMmeer pa3pabareiBaTh IOPUAMYECKHE

JIOKYMEHTBI B chepe poheCCHOHATBHON
JeSITebHOCTH, OJIHAKO COBEpIIaeT OIMIMOKH MpH
NPUMEHECHU.

[IK-6.2-CY VYwmeer pa3pabarbiBaTh OPUIMYECKHE
JIOKYMEHTBI B chepe poheCCHOHATBHON
JIeSITETIbHOCTH, JIOMTyCKAeT He3HAYNTEIIbHBIE OITUOKH.
[1K-6.2-BY HNwmeer chopMupoBaBITHECS




OreHka
«OTJIIMYHO»

«3avYTCHO»,

Henocratounslil ypoBeHb
Onenka

«HE3aYTEHOY,
«HEYJIOBJIETBOPUTEIHHOY

ba3oBblii ypoBEeHb
OrueHka, «3aYTEHOY,
«YIOBJICTBOPHUTEIHHOY

Cpenuuii ypoBeHb
Ouenka «3aYTEHOY,
«XOPOIIIOY»

Bricokwmii ypoBeHB
OreHka «3aUTEHO,
«OTIHIHO

[IK-6.3. Bmageet
HaBBIKAMHU
MOJIrOTOBKU
IOPUINIECKUX
JOKYMEHTOB B
npoiecce
OCYIIECTBIICHUS
po(ecCuoHaIbH
ot

NeSITETbHOCTH.

Jlexyuonnvie
3auAmus
Ipaxmuuecxue
3anamus
Hnmepaxmuenvie
JqeKyuu
Humepaxmuenvie
npakmuiecxue
3aHAmus

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyoicoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

CHUCTEMAaTUYECKOE yMEHUE pa3pabaTeiBaTh
IOPUINYECKHUE JOKYMEHTBI B chepe
npodeccHOHAIBHOM ~ NEATENBHOCTH € YYETOM

COBPEMEHHBIX TCHICHIIHM.

I1K-6.3-HY He Biageer wiu ¢GpparMeHTapHO BIajceT
HABBIKAMHU TIOJI'OTOBKU FOPUANYECKUX JOKYMEHTOB B

mporecce OCYIIECTBICHUS podeCcCHOHATBHON
NEeATENHLHOCTH

I[IK-6.3-BY  Bmameer  HaBbIKAMH  ITOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce

OCYLIECTBICHUS NPO(ECCHOHATIBHON JEsITeIbHOCTH,
OJTHAKO COBEPIIALT OMIHNOKH.

I[IK-6.3-CY  Bmageer  HaBBIKAMH  IIOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce
OCYILECTBIICHUS MPO(HECCHOHATBHON AEATEIBLHOCTH,
JIOTTyCKAeT He3HAYHUTENLHBIC OIMOKH.

[1K-6.3-BY HNmeer cthopmupoBaBieecs
CHUCTEeMaTUYECKOE BJIAJICHUE HAaBBIKAMHU IOJTOTOBKHU
FOPUIHYECKUX JTOKyMEHTOB B nporecce

OCYIIECTBIICHHS IPO(ECCHOHATTLHOMN IS TEITbHOCTH.
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4. METOAJUYECKHUE MATEPHUAJIBI, ONPEJAEJIAIOIIUE TPOUEYPbI
OINEHUBAHMUSA PE3YJIBTATOB OBYYEHUA

YcTHBIH onipoc

IIpasuna noo2zomosxu ycmuo2o omsema

Jlnst cocraBiieHHs OTBETa Ha YCTHBIM BOIIPOC, INPEACTaBICHHBIM B KaXIOW H3 TEM
CEMMHAPCKOro (MIPaKTHUYECKOT0) 3aHATHS, CTYIEHTY CIEAYEeT:

- TIPOYUTATh BECh TEKCT, COCTABHUTH LIEJIOCTHOE MPEICTABICHUE 00 HM3JI0KEHHBIX B HEM
COOBITHUSIX, SIBICHUSAX;

- o0paTuTh BHUMaHHWE Ha BBIACICHHbIE B TEKCTE HOBBIC MOHATHUSA, (OPMYIUPOBKH
3aKOHOB, 0000IIIEHNsI, BEIBObI, OCHOBHBIC (DAKTHI;

- COCTAaBUThH Pa3BEPHYTHIM IJIaH YCTHOTO OTBETA, YTO IOMOXKET OCMBICIUTH HAYUHYIO
uHpopmaruio;

- IPOBEPUTH, KaK YCBOCH HOBBII MaTepuall, IepecKas3arh €ro, MoJib3ysAch IJIAHOM, 3aTeM
0e3 Hero.

OdopmiieHre oTBeTa Ha YCTHBIA BOIPOC - ATO pealibHasi pedeBast BHEIIHSS CTPYKTYypa, B
HEl OTpa)kaeTcs COOTHOIIEHHWE YacTed BBICTYIUIGHUS IO MX ILelMd, CTUIMCTUYECKUM
0COOEHHOCTSIM, IO 00BEMY, COYETAHHIO PALMOHAIBHBIX M SMOIMOHAIBHBIX MOMEHTOB, Kak
IPaBUJIO, JIEMEHTAMU KOMIIO3UIMM JOKJIa/ia SIBJISIOTCSA: BCTYIUICHHE, OIpeJesieHHe IpeaMera
BBICTYIIJICHUS, U3JI0)KEHHUE, 3aKITIOUCHHE.

Berymienne nomoraer obecneddTh yCHeX BBICTYIUICHHMsI 10 JIF0OOH TeMaTuke.
Berymiienne  nOmKHO - conepikaTh:  Ha3BaHME  JIOKJIana; COOOIIEHME OCHOBHOM — HUJEH;
COBPEMEHHYIO OILIGHKY IpeIMeTa H3J0XKEHUs; KpaTKoe IMEepeYrcIeHUe paccMaTpUBaeMbIX
BOTIPOCOB; HHTEPECHYIO JUIA CiTymaTeneil popMy H3JI0KEHUS; aKIICHTUPOBAaHUE OPUTUHAIIBHOCTH
oJX0/a.

BricTymiieHre COCTOUT U3 CIeNYIOIUX YacTei:

OcHOBHast 4yacTb, B KOTOPOM BBICTYNMAIOLIUI JTOJDKEH PACKPBITh CYTh TEMbI, OOBIYHO
CTPOMTCS TIO MIPUHIMITY OTUYETA. 3a/jaua OCHOBHOW YacTH: NPEACTaBUTh JTOCTATOYHO JAHHBIX IS
TOT0, 4TOOBI CITyIIATENI 3aUHTEPECOBAIUCH TEMOW U 3aXOTEIH 03HAKOMHUTHCS ¢ MaTepHaaMH.

3aK/II04YeHUe - 3TO YeTKOe 0000IIeHNEe U KpaTKUE BBIBOBI IO U3JIaraeéMoil TeMe.

Jlok1aj - mpe3eHTalMs U ero o0cy:KaeHue

PernameHT ycTHOro myOJMYHOTO BBICTYIUIEHUS (I0KIana) — He 6osee 10 MUHYT.

HckyccTBO YCTHOTO BBICTYIUIGHHSI COCTOMT HE TOJNBKO B OTJIMYHOM 3HAHWU TpEIMETa
peud, HO ¥ B YMEHHMM NPENOJHECTH CBOM MBICIH U YOEXIEHUS MPaBUIbHO M YHNOPSAOYEHHO,
KPacCHOPEYHBO M YBIIEKATEIBHO.

JIroboe ycTHOE BBICTYIJICHHE JIOJDKHO YAOBJIETBOPATH TPEM OCHOBHBIM KpPUTEPUSIM,
KOTOpbIE B KOHEYHOM HTOT€ M TPUBOMAT K YCIEXY: 3TO KPUTEPUH MPaBUIBHOCTH, TO €CTh
COOTBETCTBUS SI3IKOBBIM HOpMaM, KPUTEPHUHA CMBICIIOBON a/IeKBAaTHOCTH, TO €CTh COOTBETCTBUS
COJIepKaHUsI BBICTYIUICHUS PEANTBbHOCTH, U KpUTepUd 3(P(PEKTUBHOCTH, TO €CTh COOTBETCTBHUS
JOCTUTHYTBIX Pe3yJbTaTOB MOCTABICHHOM 1IETH.

PaboTy 1o TMOATrOTOBKE YCTHOTO BBICTYIUICHHS MOXKHO DPAa3JIEHUTh Ha JBa OCHOBHBIX
JTamna: JOKOMMYHMKATUBHBIA ATam (MOATOTOBKA BBICTYIUICHHS) M KOMMYHUKATHUBHBIA 3Tam
(B3aMMOJICHCTBHE C ayIUTOPHUEN ).

PaboTa 1o moAroToBKe YCTHOTO BBICTYIUICHUSI HAUMHAETCs ¢ POPMYIUPOBKH TeMbl. Tema
BBICTYIUICHHST HE JOJDKHA OBITh TIEPEerpy)KEHHOW, HeNb3s «OOBATh HEOOBATHOE», OXBaT
0O0JIBIIIOrO KOJIMYECTBA BOIPOCOB MPHUBEJET K UX OErjoMy MEpedyrCcIeHHIO, K JeKIapaTUBHOCTH
BMeCTO TIyOoKoro aHanmu3a. Heymadnbeie (OpPMYIHPOBKH - CIUIIKOM JUIMHHBIC MITH CIHIIKOM
KpaTkue U oOmiye, oyeHb OaHaJbHBIE M CKYYHBIE, HE COAEpIKallue MpoOieMbl, OTOPBAHHbBIE OT
NaJIbHEUINEro TeKcTa 1 T.10.

Camo BBICTYIUIEHHE JIOJKHO COCTOATH M3 Tpex dacteil — Berymienus (10-15% obmero
BpeMeHH), ocHOoBHOM yacth (60-70%) u 3akmouenus (20-25%).
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Berynnenue Bkitouaer B ceOs mpencTaBlieHHE aBTOPOB (haMuius, UMs OTYECTBO, TIPH
HEOOXOIMMOCTH  MecTO  y4eOwl/paboThl, cCTaryc), Ha3BaHME [OKIaaa, pacudpoBKy
II0J3ar0JIOBKA C LEJIbI0 TOYHOT'O OIpPEENICHUs COAECP KaHUs BBICTYIICHUS, YETKOE OINpe/ieieHne
cTep>kHeBO unen. CTepKHEBas HJesl NPOEKTa MOHMUMAETCS KaK OCHOBHOM TE3HC, KIIOYEBOE
nojoxenue. Crep)kHeBas HJes JaeT BO3MOXKHOCTb 3aJaTh OIPENEIEHHYI0 TOHAIbHOCTh
BeIcTyIJIeHHI0. COopMynupoBaTh OCHOBHOM TE3UC O3HAYaeT OTBETHTh Ha BOIPOC, 3a4eM
TOBOPUTH (11€JTb) ¥ O YEM TOBOPHUTH (CPEACTBA JOCTHIKCHHS 1IN ).

TpeboBanust K OCHOBHOMY T€3UCY BBICTYILJICHUS:

- (hpa3za 10JHKHA YTBEPKAATh ITIaBHYIO MBICIIb U COOTBETCTBOBATH 1I€IM BBICTYIUICHUS;

- CY)KJICHHE JJOJDKHO OBITH KPaTKUM, SICHBIM, JIETKO YAEP)KUBATHCS B KPATKOBPEMEHHOM
naMsITH;

- MBICJIb JIOJDKHA TIOHUMAThCS OJTHO3HAYHO, HE 3aKJII0YaTh B ce0e MPOTUBOPEUHSI.

K aprymeHnranum B MOib3y CTEp)KHEBOW MJEM IPOEKTa MOXHO HpUBJIeKaTh (OTO-,
BUACO(pparMeTsl, ayAuo3anmucH, QaxkTtonorudeckuii wmarepuai. LludpoBble gaHHBIE AT
o0JieryeHusl BOCHPUATHS JIydlle JEeMOHCTPUPOBATh HMOCPEICTBOM TaOJUI[ U TpaHKOB, a He
37I0YTIOTPEOIIATh MX 3aYMThIBaHHEM. Jlydlie Bcero, Korja B YCTHOM BBICTYIUIEHHH KOJHYECTBO
U(pPOBOro Marepuana OrpaHMYEHO, Ha HEro JIydlle CChbUIAThCs, a HE NMPUBOJUTH MOJIHOCTHIO,
TaK Kak oOmime mudp ckopee yroMIIsieT CayIIaTenael, HeXKeNI BbI3bIBACT HHTEPEC.

[Inan pa3BUTHS OCHOBHOM 4YacTU JOJDKEH ObITh SCHBIM. JOJKHO OBITH OTOOpaHO
ONITUMAIIEHOE KOJINYECTBO (DAKTOB M HEOOXOAUMBIX IIPUMEPOB.

B Hay4HOM BBICTYIUIEHMM @PUHATO Takoe ynorpebineHue ¢opM cioB: yarie
UCTIOJIB3YIOTCS TJIaroJibl HACTOSIIETO BPEMEHH BO «BHEBPEMEHHOM» 3HAYCHUH, BO3BPATHBIC U
Oe3ymyHble Iyaroiisl, npeodnaganue ¢opMm 3-ro juua riaaroja, GopM HECOBEpIIEHHOIO BUAA,
UCTIONIB3YIOTCS HEOTIPEICTICHHO-TNYHBIC TIPEIOKEHHS.

Camble dacThle OIIMOKM B OCHOBHOM YacTM JIOKJaJa - BBIXOA 3a Ipeaeibl
paccMaTpuBaeMBIX BOIIPOCOB, TIEPEKPHIBAHME MyHKTOB IUIAHA, YCJIOXHEHHWE OTACIBHBIX
HOJIOKEHUH peuM, a TaKXkKe Ieperpy3ka TeKCTa TEOPETHUUYECKHMMM pPACCYXAECHUSMH, OOuiIue
3aTPOHYTBHIX BOIPOCOB (JAEKIAPATUBHOCTH, O€37]0KAa3aTENBHOCTH), OTCYTCTBHE CBSI3U MEXKIY
YacTSIMH BBICTYIJICHHS, HECOPa3MEPHOCTh YacTel BBICTYIUIEHUS (3aTSHYTOE BCTYIUICHHE,
CKOMKAHHOCTb OCHOBHBIX MOJIOKEHHH, 3aKITFOUCHHS).

B 3akimroueHnn Heo6X0aMMO c(HOPMYIHPOBATH BBIBOJIbI, KOTOPBIE CIEAYIOT U3 OCHOBHOM
unen (uaen) BeICTYIUICHHS. [IpaBHIIBHO MOCTPOEHHOE 3aKIIIOUEHHE CIIOCOOCTBYET XOpOIIeMY
BIICYATJIEHUIO OT BBICTYIUJICHUS B 1IeJIOM. B 3aKiII0YeHNU UMEET CMBICT MTOBTOPUTH CTEPKHEBYIO
UJICI0 M, KpOME TOTO, BHOBH (B KPaTKOM BH[IE) BEPHYTHCS K TEM MOMEHTAaM OCHOBHOM 4YacTH,
KOTOpbIE BBI3BAJIM HMHTEpeC ciymiarened. 3aKOHYMTh BBICTYIUIEHHE MOXHO pPELIUTEIbHBIM
3asBlIeHHEM. BceTymuieHne M 3akirodeHue TpeOyroT o00s3aTeNbHOM MOJArOTOBKH, UX TpYyJHEE
BCET0 CO3/aBaTh Ha XOMY.

[Tpu moATOTOBKE K BBICTYIUICHHIO HEOOXOAWMO BBIOpATh CIIOCOO BBICTYIUICHHUS: YCTHOE
U3JI0KEHHE C OMOPOIl Ha KOHCIEKT (OMOpPO MOTYT TaKKe CIYXHTh 3apaHee MOATOTOBIECHHBIE
CJIai/Ibl) WIIM YTEHUE MTOATOTOBICHHOTO TEKCTA, JTyYIlle HAU3YCTh.

3arnoMMHaHuE HAIMCAaHHOTO TEKCTA 3aMETHO CKOBBIBACT BHICTYIMAIOILIETO U NMPHUBSI3BIBAET
K 3apaHee COCTAaBIICHHOMY IUTaHy, He JJaBasi BO3MOKHOCTH OTKJIMKAThCS Ha PEAKIHIO ayTUTOPHH.

HeoO6xonuMo wu30erarb CIOXKHBIX TNPEATIOKEHUH, NPUYACTHBIX U JEENPUYACTHBIX
000pOTOB.

[Tay3a B yCTHOM peuH BBINOJIHSET Ty K€ POJb, YTO 3HAKU MPENHUHAHHS B MHCbMEHHOM.
[Tocne cnoXHBIX BBIBOJOB WM JUIMHHBIX TNPEITIOKCHUNH HEOOXOAWMO cIenaTh May3y, YTOObI
CJIyIIATeNTd MOTJIM BAYMATbCs B CKa3aHHOE WJIM MPAaBUIIBLHO MOHSATH ClleNaHHble BHIBOJBL. [locne
BBICTYIIJICHHS HY)KHO OBITh TOTOBBIM K OTBETaM Ha BO3HHUKIIHE Y ayTUTOPHH BOTIPOCHI.

Paspaborka MyabTHMeIMIHON Npe3eHTALINH
MynbpTUMeaniiHas Tpe3eHTalus - MpeJCTaBlIeHHE COJIepXKaHus y4yeOHOro marepuana,
y4eOHOM 3a/1au¥ C UCTI0JIb30BaHUEM MYJIbTUMEIUMHBIX TEXHOJIOTHH.
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OO6mwme TpeboBaHUs K MPe3CHTAIUH:

- IpE3eHTAIs He JOJKHA ObITh MeHbIne 10 cinaiios;

- MEPBbI JUCT — ATO TUTYJIBHBIA JHCT, HA KOTOPOM O0O0SA3aTE€NbHO JOJKHBI OBITH
MPEJICTABJICHBI: HA3BaHHUE MPOEKTA; (GaMWIHs, UMsI aBTOpa; HOMEpP Y4eOHOI TpyIIbl, Ha3BaHUE
y4eOHOTO YUpEeKICHUS;

- CJICIYIOLIUM CIIaliJIOM JIOJIKHO OBITh COJEPIKaHKE, TJ€ MPEACTABICHBI OCHOBHBIE ATAIIbI
(MoMeHTBI) mpe3eHTanuu. JKenmaTenbHO, YTOOBI U3 COJEP)KAaHUS IO THIEPCCHUIKE MOXKHO
NepeTH Ha HEOOXOAMMYIO CTPAHUIYy U BEPHYTHCS BHOBB Ha COJCPIKAHNC;

- IU3alH-)pPrOHOMHYECKHE TpeOOBaHUS: COYETAEMOCTh IIBETOB, OrPAaHUYEHHOE
KOJIMYECTBO OOBEKTOB Ha Claiijie, I[BET TEKCTA,

- B Ipe3eHTallMd HEOOXOJWMbl HMIIOPTHPOBaHHBIE OOBEKTHI M3 CYLIECTBYIOLINX
mudpoBbIX 00pa3oBarenbHBIX pecypcoB. (Hambonee mnpuemieMbiM U yaoOHBIM B paboTe
spisiercs LIOP «Mcnonb3oBanue Microsoft Office»;

- MIOCJICTHUMHU CIIalaMH MPE3EHTAIINH TOJDKHBI OBITH TJIOCCAPHUI U CITUCOK JINTEPATYPHI.

OpHMM U3 BaKHBIX MOMEHTOB SBIISIETCSI COXPAHEHHUE €UHOTO CTHIIA, YHU(PHUIIMPOBAHHON
CTPYKTYpHl M (OpMBI TIPE/ICTAaBICHUS Y4eOHOro marepuana Ha BceM ypoke. [lpu cozmanuu
MYJIBTUMEAUMHOTO MOCOOHS MPENoIaraeTcsi OrpaHUYUTHCS UCHOJIb30BAaHUEM JIBYX WU TPEX
mpudToB. Bes mpeseHTarus J0HKHA BBITIONHATHCS B OAHOW IBETOBOW MATUTpE, HAIPUMED HA
0a3ze ogHOro mabIoHa, TAKKE BAXKHO MPOBEPUTH MIPE3CHTAIINIO Ha YA0OCTBO €€ YTEeHUs C dKpaHa.
TekcTel Tpe3eHTAMd HE JOJDKHBI OBITh OONBIIUMHU. BEITOAHEE WCMOIB30BATh CXKATHIH,
MH(OPMALIMOHHBIN CTUJIb U3JIOKEHUS MaTepuana. HyxHo OyneT cymMeTh BMECTUTh MaKCUMyM
uH(pOpMalMi B MUHUMYM CJIOB, IIPUBJICYD U yIE€PkKATh BHUMAHUE 00y4aeMbIX.

[Ipy moAroToBKEe MYJIbTUMEIUUHBIX MPE3EHTAIMIl BO3MOKHO HCIIOJNB30BAHUE PECYpCOB
cetr IHTEpHET, COBPEMEHHBIX MYJIbTUMEAMHHBIX SHIIMKIONEANA U AJICKTPOHHBIX YICOHUKOB.
Y1006HBIM sBiISIETCA TOT (DaKT, YTO MYJIBTUMEIUWHYIO MPE3EHTAIIMI0 MOXKHO OYyIeT JOMOJHATH
HOBBIMH MaTepuajiamMH, g €€ COBEpPIICHCTBOBAHMS, TeM 0Oojieeé 4YTO COBPEMEHHBIC
MPOrpaMMHBIE M TEXHHUUYECKHE CPEACTBA MO3BOJIAIOT JIETKO U3MEHATH COJIepPKaHNE MPE3CHTAIIUU
Y XpaHUTh OOJIbIIIE 00bEMBbI HH(DOPMAITUH.

Brinonnenue 3aganus:

1. DTtanm TpOEKTUPOBAHHS: OMpEeICHUE IeJe HCIOMb30BaHUS Mpe3eHTaluu; cOop
HEOOXOaUMOro Marepuana (TeKCTbl, PUCYHKH, CXeMbl U Jp.); GOpMUPOBaHUE CTPYKTYpPhHI H
JIOTUKY TIOJIaY¥ MaTepHalia; CO3/IaHue TalKH, B KOTOPYIO TTOMEIIEH COOpaHHBIM MaTepua;

2. Dtan KOHCTpyHUpoBaHUs: BbIOOp mporpammbl MS Power Point B MEHIO KOMIBIOTEPA;
ompeNieJieHue u3aifHa CIIaif/I0B; HANOJIHEHHUE CIIaliJIoB COOpAaHHOW TEKCTOBOM W HAIJISITHOU
uHpopMalelt; BKIOYeHHE AS(G(EKTOB aHUMAIMK U MY3BIKAIBHOTO COMPOBOXKIEHUS (MpHU
HEOOXOJMMOCTH); YCTAaHOBKAa pPEXHUMa II0Ka3a CJIAWI0B (TUTYJIBHBIN CIaij, BKIIOYAIOIIUN
HauMeHoOBaHHME Kadeapbl, TAe BBHIMOJIHEHa paboTa, Ha3BaHHWE TMPE3CHTAIMH, TOPOJ U TO/;
COJIEpXKATENbHBIM — CIHCOK CJIAiJI0B MPE3CHTALUH, CTPYITIUPOBAHHBIX MO T€MaM COOOIICHHS;
3aKJTFOYNTEIbHBIN CIIA/T COMEPKHUT BHIBOIBI, MOYKEIAHUs, CITUCOK JIUTEPATYPHI U TIP.);

3. DTan MOJEIMpOBaHMS - TMPOBEPKAa W KOPPEKIUsS MOATOTOBJICHHOTO Marepuaa,
onpeJieJIeHuEe MPOJOJIKUTEIBHOCTH €0 IEMOHCTPAIUK.

IIucbmenHoe NMPaAKTHYE€CKOE 3aJTaHuE

[II13 crtyneHTa — caMoCTOsATeNbHAs NMUChbMEHHAs pabdoTa Ha TeMy, MPEAIOKEHHYIO
mpernojaBaresieM, JU0O BBIOpaHHAas CaMUM CTYIAEHTOM, HO OOs3aTeIhbHO COTJacOBaHHAs C
npenoaaBareneM. Tema scce AOKHA COolepkaTh B cede BOMpoc, mpobiemMy, MOTHBHUPOBATh Ha
pa3MBbIIIICHHE.

ens 13 cocTouT B pa3BUTHU HABBIKOB CAMOCTOSTETLHOTO TBOPYECKOTO MBINIJICHHS U
MMUCBMEHHOTO M3JIOKEHUS COOCTBEHHBIX MbICeH. Ilucarh 3cce YPE3BBIYAWHO IOJIE3HO,
MOCKOJIBKY 9TO TMO3BOJIIET aBTOPY HAYYUTHCS YETKO W TPaMOTHO (HOPMYIHPOBATH MBICIH,
CTPYKTYpUPOBaTh HWH(OPMAIIHMIO, HCIOJIB30BAaTh OCHOBHBIC KAaTETOPUM AaHAIN3a, BBIJCISITH
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MPUYMHHO-CJIEACTBEHHBIE CBS3H, WJUIIOCTPUPOBATH IMOHSATHUS COOTBETCTBYIOIIMMH IPUMEPAMH,
apryMeHTHPOBATh CBOU BBIBOJIbI; OBJIAJIETh HAYYHBIM CTHJIEM PEUH.

Tpebosanus x [1113. I1T13 mo aucnUIIMHE TOJDKHO COEPIKATh: YETKOE U3JIOKEHUE CYTH
MOCTaBJIEHHOW MPOOJIEMBI, BKIIOYATh CAMOCTOSTEIBHO MPOBEJCHHBIN aHaJIN3 3TOW MpPOOIeMbI C
UCIIOJIb30BAaHUEM KOHILIENIMI M aHAIMTHUYECKOr0 HHCTPYMEHTApHs, pacCMaTpUBAEMOro B
paMKax JUCHMIUIMHBL, BBIBOJBI, OOOOIIAIONINE AaBTOPCKYI MO3UIMIO IO IOCTaBICHHOW
npoOieme.

B 3aBucumoctn ot cnemmduku aucuuruiael  ¢opmbl III13 Moryt 3HaUMTENHHO
muddepeHpoBaTbcsi. B HEKOTOpPBIX CiIydasX 3TO MOMKET ObITh aHalu3 HMEIOLIUXCs
CTaTUCTHUYECKUX JAHHBIX MO0 M3y4aeMoil mpoliemMe, aHaIN3 MaTepHalIOB M3 CPEICTB MaCCOBOM
uH(pOpMalLlMK C HCIIOJIb30BAHUEM H3y4aeMbIX MoJIelei, MoApOoOHbIN pa3dop MNpeioKEeHHON
3aJaud  C pa3BEepPHYTHIMH MHEHHMAMH, NOAOOp ©  JCTAIbHBIA aHAIW3 TPUMEPOB,
WUTIOCTPUPYIOIIUX IpodiieMy U Ap.

ITocTpoenue :

TuTynpHBIN JHCT (3aMOTHSACTCS 110 eAMHON (hopme).

Conepxanue.

BBenenue — cyTh 1 000CHOBaHUE BbIOOpA TAaHHOW TEMBI, COCTOUT U3 Psiia KOMIIOHEHTOB,
CBA3aHHBIX JIOTMYECKM M CTWIMCTHYeckHM. Ha »3TOoM »3Tane ouyeHb BaXHO IPaBHIIBHO
chopMynupoBaTh BONPOC, Ha KOTOPBIA BBl cOOMpaeTech HaWTH OTBET B XOAE CBOETO
uccienoanus. Ilpu pabore Hajx BBeAEHHEM MOTYT IIOMOYb OTBETHI Ha CIIEAYIOLIME BOIPOCHI:
«Hano nu naBath ompeneneHus TEpMUHAM, MPO3BY4YaBIIUM B TeMe 3cce?», «llouemy Tema,
KOTOPYIO sl PACKpBIBAIO, SIBJISICTCS BAKHOM B HACTOSIIHUA MOMEHT?», «Kakue moHstus OyayT
BOBJICUEHBI B MOM pacCyAeHHs 10 Teme?», «Mory iu s pa3fenuTs TeMy Ha HEeCKOJIbKO Ooliee
MEJIKUX TToATEM?».

OcHOBHasi 4acThb — TEOPETUYECKHUE OCHOBBI BBIOPAHHON MPOOIEMBI U H3IOKEHUE
OCHOBHOTO BoIlpoca. /laHHas yacTh IpejoiaraeT pa3BUTHE apryMEHTAllUU U aHAJIW3a, a TaKkKe
000CHOBaHHE X, UCXOJSl U3 UMEIOIIUXCS JaHHBIX, APYTUX apryMEHTOB M MO3UIHI MO 3TOMY
BoIpocy. B aToM 3akitoyaeTcs OCHOBHOE COJIEp>KaHUE ICCE U 3TO MPECTABIISAET co00il TIaBHYIO
TpyaHocTb. [loaTOMy BaXkHOE€ 3HAa4eHHME MMEIOT IOJ3aroJIOBKM, HAa OCHOBE KOTOPBIX
OCYIIECTBIISIETCSI CTPYKTypUpOBaHUE aprymMeHTauuu. MIMeHHo 371ech HeoOX0IuMO OOOCHOBATh
(JlorMuecKu, UCTONb3Ysl JaHHbIE WM CTPOTHE PACCYXAEHUS) MpeAaraeMylo apryMEeHTAIUIo U
(unmum) a"amu3. Tam, rae 3To HEOOXOIMMO, B Kaue€CTBE AHAIMTUYECKOTO MHCTPYMEHTa MOKHO
UCIOJIb30BaTh rpauKy, JUarpaMMbl M TaOaHIbl. B 3aBUCMMOCTH OT MOCTaBJIEHHOTO BOINpOCa
aHaJIN3 TMPOBOJUTCS HAa OCHOBE CIENYIOIIMX KaTeropuil: NMpuyMHa — CIEACTBHE, oOlee —
ocobeHHoe, popMa — coJiepKaHHe, YacTh — 11€J10€, TOCTOSIHCTBO — U3MEHYUBOCTb.

B mpouecce mocrpoenust III13 HeoOX0AMMO TOMHHTH, YTO OJWH TMaparpad JOmHKeH
COJZIEpKaTh TOJIBKO OJITHO YTBEP)KJIEHHE U COOTBETCTBYIOLIEE JOKa3aTesbCcTBO. Clien0BaTENbHO,
HaIOJIHASL COZAEpKaHWEeM pa3lieibl apryMeHTalued (COOTBETCTBYIOLIEH IM0/3arojioBKaMm),
HEo0X0/1MMO B Ipezienax naparpada orpaHuYMTh ce0sl paCCMOTPEHUEM O/IHOM TITaBHOM MBICIH.

Xopo1io MpoBepeHHBbIH (M A1 OONBIIMHCTBA — COBEPIIEHO HEOOXOIMMBIM) crocod
MOCTPOCHUS JI0O0TO 3CCe — MCIOJIb30BaHUE I10J[3ar0JOBKOB JJIsi O0O3HA4YEHHs KIIFOUYEBBIX
MOMEHTOB apryMEHTHPOBAaHHOTO M3JI0KEHHUS: OSTO TOMOTaeT IOCMOTPETb Ha TO, 4YTO
npezronaraeTcs caenarb (M OTBETUTh Ha BOIPOC, XOPOII JIK 3ambicel). Takoi moaxoa moMoxXeT
CJIeI0BaTh TOYHO OTPEAENIEHHOM 1IeJIM B JAaHHOM HcciaeloBaHUuU. D(PPEeKTUBHOE UCTIOIb30BaHUE
MI0/J3ar0JIOBKOB — HE TOJIbKO 0003HAYEHNE OCHOBHBIX ITYHKTOB, KOTOPble HEOOXOMMO OCBETHUTD.
Hx mnocnenoBaTeNbHOCTh MOXKET TaK)K€ CBUICTENBCTBOBATH O HAIMYUU WIH OTCYTCTBUU
JIOTUYHOCTH B OCBELLICHUH TEMBI.

3akiroueHre — 000OIIeHUsT M apryMEHTHpPOBaHHBbIE BBIBOJBI MO TEME C YKa3aHHWEM
oOmactu ee mpuMeHeHHs M Ap. IloaplTokMBaeT scce MM e€lle pa3 BHOCUT TOSCHEHHS,
MOJKPEIUISIET CMBICT U 3HAaYEHHE U3JI0)KEHHOTO B OCHOBHOW 4YacTH. MeTo/bl, peKOMEHyeMble
JUISL  COCTaBJIEHMS 3aKJIIOUYEHHUs: TIOBTOPEHHE, WJUIIOCTpalMs, LUTaTa, BIEUATIIAIONIEE
yTBEpKACHHE. 3aKJIIOUEHHE MOXKET COAepXkaTb TaKOil OYeHb BaKHbIM, JOMOJHSAIOIIMNA 3cce
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9JIEMEHT, KaK YyKa3aHWe Ha MpUMEHEHHE (MMIUTMKALAIO) HWCCICIOBAaHUsA, HE HWCKII0Yas
B3aMIMOCBSI3H C JJPYTUMHU MTPOOIeMaMHu.
OO6mmit 006EM — 5—7 ¢. OCHOBHOI'O TEKCTA.

Tect

Ilenenonaranue T.e NMOCTAHOBKA KOHKPETHBIX LieJNed Mepes TeCTUPOBAHUEM M IOHSATHBIX
y4aIuMCesl.
1. TloaroroBka u c60p MHGOPMALIUHU AJISI COCTABICHUS TECTa, COOTBETCTBYIOLIEH IIKOIbHON
nporpaMMe, yueOHHKaM U IPOiIeHHOMY MaTepHaiy.
2. Pa3paboTka 1 KOHCTPYHPOBaHUE TECTA, T.€. BBIOOP OMPEAEICHHBIX BUI0B TECTOBBIX BOIIPOCOB
Y 33JJaHUH ¢ yU4ETOM ONPEEIIEHHbIX TPEOOBaHMI:
Ha/Ie’KHOCTb, TOYHOCTb, JJAKOHUYHOCTB;
HEJOIyCTUMOCTb IPUMEHEHUS IBYCMBICIEHHBIX BOIIPOCOB;
UCIIOJIb30BaHUE JIOTIOJIHUTEIBHOM JINTEPATYpPhl, SHIMKIONEINH, CIPAaBOYHUKOB I COCTaBJICHUS
TECTOB U UX PELICHUs JOMYCTUMO JIMIIb JJIs CHEHUATN3UPOBAHHBIX KJIACCOB U IIKOJ, a TAKXKE
JUIS. UHAWBUYaJIbHOM pabOThl ¢ CUJIbHBIMU YYALTUMUCA.
3. IloaroroBka y4acCTHUKOB TECTHPOBAHUS 3aKIIOYAETCS B MOTHBALIMH, HACTPOE U TPEHHHTE.
4. HenocpeacTBEHHO TECTUPOBAHHE JOKHO CTaTh OJTHUM U3 BUJIOB y4EOHOM NesTeIbHOCTH
yUaluxcsl.
5. Ilocne npoBeneHUs TECTUPOBaHUS HAcTynaeT 0OpaboTKa TecTa, T.€. IPOBEPKa C IMOMOLIbIO
KJIH04a
6. Torom pe3ysiabTaToB TECTUPOBAHUS JOJKEH CTaTh aHAIU3 PE3YJIbTAaTOB.

5. MATEPUAJIBI UIAA HPOBEAEHUSI TEKYIIEI'O KOHTPOJIA U
INPOMEXYTOYHOU ATTECTALIUU

5.1. Yerublii onpoc

Tema Ne 1 — Ilonamue, wuenu, 3adauu u 3navenue Kypca «Hugopmayuonno-
00KyMeHmauuoHHoe odecneuenue 10puouiecKoil 0eamenbHoCmu)).

1. Tlonstme, mnpeamer, 3amaun kypca «MHPOpMaIMOHHO-TOKYMEHTAIMOHHOE
obecrieueHre IOPUINIECKON ACITEIHBHOCTI.

2. Cucrema 1 UCTOYHUKH Kypca.

3. B3auMoOCBs3b ¢ APYTUMHU OTPACIISIMA POCCHUHCKOTO TIPaBa.

4. Pa3BuTHE NOHITUS «IOKYMEHT).

) [TpaBoBas pyHKIINS JOKYMEHTA.

Tema Ne 2 — Cmpykmypa OoKymenma: Qopmynsap coepemeHnoz0 O00KymeHnmad.
OcHogHble Kamezopuu CcO6PEMEHHO020 OOKYMeEHmoobopoma.

1. VYHuukanus v ctaHaapTH3anus J0KyMEHTOB.

2. DopMyIIsip COBPEMEHHOI'O YIIPABIEHUECKOTO JOKYMEHTA.

3. PexBusutsl, pernamentupyemsie ['OCT.

4. TpeboBanust K 0OPMIICHHIO PEKBU3UTOB.

5. [Topsimox o00O03HaueHUsT HAMMEHOBAHMS OpraHW3alMd - aBTOpa JOKyMEHTa,
CIpaBOYHBIE TaHHBIE 00 aBTOpPE TOKYMEHTa, MOPAA0K OPOPMIICHHS TOYTOBOTO ajpeca.

6. OcoOenHoctu odopmiieHusi pekBusuTa aapecara. [lpaBuna odopmieHus
PEKBU3UTA «J1aTa JOKYMEHTa.

7. [TpaBoBbIE OCHOBBI YAOCTOBEPEHHUS JOKYMEHTA — MOJIHUCH, [Ie4aTh, YTBEPKICHUE,

COorjIaCOBaHUEC, BUBUPOBAHUC.
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8. OTMeTKM Ha JOKyMeHTe. TpeboBaHME K COACpPXKAHUIO H  O(GOPMIICHHUIO
PE3OJTIOIHH.

Tema Ne 3 - [Tocyoapcmeennoe pezynuposanue 6 ooaacmu co8PEMEHHO20
denonpouszeoocmea.

1. HopmatuBHO-TIpaBOBBIEC aKThI, pEryIHpYOIue chepy AeTOMPON3BOACTBRA.

2. OcHoBHBIE 3akoHbl Poccuiickoit ®enepauuu, pEryJupyromue BOIPOCHI
WH(OPMAIIMOHHO-AOKYMEHTAIIHOHHOTO 00ECTICUeHUS IOPHINICCKON e TEIIEHOCTH

3. Metoauyeckie  TOKYMEHTbI IO  JIETIONPOU3BOJACTBY  MPEANPUSATUN U
OpraHu3aIuu.

Tema Ne 4 — Paooma c obpawenuamu 2paxcoam, 3HaueHue, 0COOEHHOCHMU.

Hcnonwvzosanue CO6pEMEHHBIX qu)Othll(uOHHblx mexHono2ull 6 0eameibHOCHU opz2anoe
zocydapcmeennozo ynpaeileHusa U MECMHO20 camMoynpaejieHus.

1. [TpaBoBBIE OCHOBHI pabOTHI C OOpAIICHUSIMUA TPaXKAaH.

2. [TpuHIIUIIBI, 3HAYEHHE U OCOOCHHOCTH pabOThl C OOpAIICHUSIMH TpakIaH.

3. [IpaBo rpaxkmaH Ha JIOCTYI K WH(GOPMAIIHH.

4. 3HaueHUe M OCOOCHHOCTH MCMOJIb30BAHUE COBPEMEHHBIX HH(GOPMAIMOHHBIX
TEXHOJIOTHIi B JICATEIBHOCTH OPraHOB TOCYAAPCTBEHHOTO YIIPABIEHUS W MECTHOTO
caMOyIpaBIICHUSI.

Tema Ne 5 — Ocobennocmu unghopmayuoHno -00KymMeHmayuoHHO20 obecneueHus 6
Y207106HOM npoyecce U AOMUHUCMPAMUBHOM NPOU3EOOCHEE.

1. OcobennocTt MH(OPMAIMOHHO - JIOKYMEHTAIlMOHHOTO OOecreueHus B
YTOJIOBHOM IIPOIIECCE;

2. [ToHsiTHE W BUJBI TOKYMEHTOB HCIIOJIb3YEMbIX B YTOJIOBHOM TIpoOIiecce.

3. TpeboBanmsi K  JOKyMEHTaM, HCIOJIb3YeMbIM B YIOJOBHOM  IpoOIiecce.
OC0oOCHHOCTH COCTaBJICHUS JOKYMEHTOB.

4, OcobenHoct  UHQPOPMAIIMOHHO - JIOKYMEHTAIIMOHHOTO OOecreyeHusi B
aIMUHHUCTPATHBHOM TPOM3BOCTBE.

5. [TousTue U BUABl JIOKYMEHTOB  HCIIOJIb3yeMbIX  aJIMHHHCTPATHBHOM
MIPOU3BO/JICTBE.

Tema Ne 6 — Ocobennocmu ungpopmayuonno 0OKymMeHmayuoHnozo odecneyenus @
2PancoOanHcKom npouseoocmee. IOpuouueckaa omeemcmeenHocmsb 20Cy0apcmeEeHHbIX
cayHcamux U UHBIX PAOOMHUKO8, 3AHAMBIX 6 cghepe 0enonpou3e00cmea 6 o0p2aHax
20Cy0apcmeenno20 ynpagieHus U MECHHO20 CAMOYNPAgIeHU.

1. OcobenHocTH UH(OPMAIIMOHHO - JIOKYMEHTAIIMOHHOTO OOeCcTeueHus B
TPaXXTAaHCKOM TIpOIIeCcCe.

2. [TonsiTvie W BUABI JOKYMEHTOB HCIOJB3YEMBIX B TPAKIAHCKOM MpOILIecCe.

3. TpebGoBanusi K JIOKYMEHTaM, UCIOJIB3YEMBIM B TPaXKIaHCKOM mporiecce.
Oco0eHHOCTH COCTaBIIEHUSI JIOKYMEHTOB.

4, IOpuaudeckas OTBETCTBEHHOCTh TOCYAAPCTBEHHBIX — CIY)KAllMX W  HMHBIX

pabOTHUKOB, 3aHATHIX B cpepe AeT0NPON3BOICTBA B OpPraHax T'OCYAAPCTBEHHOTO YIpPaBJICHUS U
MECTHOI'0 CaMOYIIPaBJICHUS.

Kontpomipyemsie komnerenimm: YK-4, I1K-6
Oyenka KomnemeHyuil ocyuwecmenaencs 6 CoOomeemcmeuu ¢ maoauyet 3.

5.2. AHAJIN3 MM CbMEHHBIX MPAKTHYECKHUX 32/1aHMii (pellleHre CUTYAI[HOHHBIX 32/124)

Tema Ne 1 — Ilonamue, wenu, 3adauu u 3navenue Kypca «Hupopmayuonno-
00KyMeHmayuonnoe odecneuenue 10puouiecKoil 0eameabHoCmu)).
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1. IIpuBenure [loHATHE TOKYMEHTOOOOPOTA, CYIITHOCTh, IPUHIIMITH JJOKYMEHTOO0OOpOTA.

2. Onpenenute MECTO JOKYMEHTALMOHHOTO 00eCeueHHs KaK JUCLUUIUIMHBI B IIPAaBOBOM
cucreme Poccuiickoii denepanuu.

3. Beimenure coBpeMeHHBIC MPOOIEMBI pa3BUTHS JOKYMeHTOoOoOOpoTa B Poccuiickoii
denepanuu.

Tema Ne 2 — Cmpykmypa OoKymenma: Gopmynap coeépemeHnHo20  O00KymeHma.
OcHogGHble Kamezopuu CcO6PeMEeHHO020 OOKYMeHmoobopoma.

1. CocTaBUTh 3aBEPEHHYIO OTIEIOM KaApoB noBepeHHOCTh oT 23.09.2021 Ha mpaBo
MOJTy4eHUs 3apab0THOM TUIATHI.

Havanpauk cimyx0b1 cObita OOO «Berac» r. JlenmHnoropck Banentuna IlerpoBHa
EropoBa noBepsieT 3aMecTHTENIO PyKOBOauTeNnss MO oOmuM Bompocam AnHe KopHeeBHe
TpoduMoBoii MONTy4UTh 3apabOTHYIO MJIATY 33 aBIYCT MECSII.

Jannbie EropoBoii:

[Tacnopt cepun 9203 Ne 458796 Boiman OB/] 1. JIenunoropcka 06.09.2001

[Ipoxwusaer: r. Jlennnoropck mnp. [llamuna 33-14

JNanubie TpodumMoBoii:

[Tacnopt cepuu 9205 Ne 449796 Boinan [ POB/] r. Jlenunoropcka

06.10.2005

[Ipoxwusaer: r. Jlennnoropck np. Jlenuna 6-14

2. Co3pmate mpeseHTanuio B mporpamme Power Point Ha Temy «CucTteMbl ympaBieHUs
3JIEKTPOHHBIM JIOKYMEHTO000pOTOM». B KauecTBe ciaiiJoB peKOMEHAYETCsl CIeYyIOLIHE:

1. Tema

2. Uctopust pOCCUIHCKOT0 phIHKA CUCTEM 3JIEKTPOHHOTO

JIOKYMEHTO000pOTa

3. IlonynsipHble CUCTEMBI 3JIEKTPOHHOTO JOKYMEHT0o000poTa B Poccun

4. lenu ucronb30BaHMsI CUCTEM YIIPABJICHUS AIEKTPOHHBIM 000pPOTOM

Tema Ne 3 — [Tocyoapcmeennoe pezynupoeanue 6 o00O1acmMuU COBPEMEHHO20
0enonpou3eoocmea.

1. OxapaktepusyiiTe CyIHOCTh 3aKOHHOCTH JUCIMIUIMHBI U CIIOCOOBI UX 00€CTIeueHUs B
WH(OPMAIIMOHHOM M JIOKyMEHTAIIMOHHOM OOECIeUeHUH B JIEATEIHHOCTH MPABOOXPAHUTEIbHBIX
OpraHoB.

2. Oxapaktepu3yiTe rocyJapCTBEHHbIN KOHTPOJb U €r0 BUJIBI.

3. [IpuBenuTe MeTOABI OOIIEHAI30PHOM JACSITEIHHOCTH.

4. [lpuBeaute HopMbl pearupoBaHUs Ha BBISIBICHHBIC HAPYIIICHUS 3aKOHHOCTH.

Tema Ne 4 — Paboma c obpawenusamu 2parcoam, 3Ha4eHue, 0COOEHHOCHIU.
Hcnonvzoseanue coepemennviX UHQOPMAUUOHHBIX MEXHONOUN 6 0eAmeNbHOCMU O0pP2AHO08
20Cy0apcmeenHo20 ynpaeaeHus u MECIMHO20 CAMOYRPAGAEHUA.

1. CocraBbTe cxeMy «Bupl oOpaiieHnii rpaxaad B OpraHbl MECTHOT'O CaMOYIIPaBIIEHUS»

2. CocraBbTe KapTOUKY JIMYHOTO IIpHUEMa IrpaxiaH

Tema Ne 5 — Ocobennocmu ungopmayuoHHo -00KymeHmMayuoHHO20 obecneuenus 6
Y207106HOM npoyecce U AOMUHUCMPAMUBHOM RPOU3BOOCHEe.

1. TlpuBenute OCOOEHHOCTH HCHOJb30BAHUS AIIEKTPOHHOW HH(pOpPMAIMU B KadyecTBE
JIOKA3aTeIbCTB MO YTOJIOBHOMY JICITY

2. Uzyuute crateio 15 depepanpHoro 3akoHa ot 22.12.2008 N 262-®3 (pexa. or
08.12.2020) "O6 obecrneuennu n0CTyna K WHGOPMAIMKU O JACSITEIBHOCTA CYJI0B B Poccuiickoi
Oepnepaunn". CocTaBbTe KPaTKyIO CIIPaBKY.
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Tema Ne 6 — Ocobennocmu ungopmayuoHno 0OKyMeHmMauuoHHo20 obecnedeHus 6

2PAsHCOAHCKOM npouszeoocmee. IOpuouueckas omeemcmeeHHOCHb 20CYOAPCMEEHHBIX
CAYHCAWUX U UHBIX DPAOOMHUKO8, 3AHAMBIX 6 Chepe 0e10npou3eo0cmea 6 o0p2aHax
20Cy0apcmeennozo ynpasieHus U MeCHHO20 CamoynpasieHus.

1. CoctaBbTe cxemy «Buasl mpoBepoK HaMW4YKs KOHOUACHIMATBHBIX JOKYMEHTOBY
2. OxapakTepu3yiTe pojib U MECTO BHYTPHOOBEKTOBOTO U IPOIYCKHOTO PEKUMOB B

CHCTEMCE 3alllUThI I/IH(l)OpMaI_II/II/I MNpEaApUATUA

10.

Kontpommpyemsbie komnerennuun: YK-4, [1IK-6
Oyenka KomnemeHyutl 0Cywecmeisiemcs 6 coomeemcmeuu ¢ madoauyeu 3.

5.3. lokJax - npe3eHTALUSsA

Tembl
HopMmaTuBHBI€ ITpaBOBbBIE aKThI, PETYIUPYIOLIUE cPepy IeT0MPOU3BOICTBA OPraHU3AIHMA
Y OPTaHOB T'OCYJJapPCTBEHHOI'O YIIPaBJIEHUS U MECTHOI'O CaMOYIIPABIICHUS
(CpaBHUTEIIBHBIN aHATIU3).
IOpunnveckast OTBETCTBEHHOCTh TOCYAAPCTBEHHBIX CIYXKAIIUX U HHBIX PAOOTHUKOB,
3aHATHIX B cepe AeIONPOr3BOJCTBA B OPraHax TrOCyIapCTBEHHOIO yIPABICHUS U
MECTHOI'O CaMOYIIPABJICHUS.
CucTteMbl JOKyMEHTAllUH, OCHOBHBIE TIOHATHUS U IPUHIUIBI OPMUPOBaHUS. JIOKYMEHTBI
Pa3IUYHBIX CUCTEM TIOCYAAPCTBEHHBIX U MYHHUIIUIIAIBLHBIX OPIaHOB.
[TpuHIMIIBI OpTaHU3aluK JOKYMEHTO000pOTa, BEIOOP ONTUMAIBLHOTO MPUHITUIIA
OpraHu3aly JOKYMEHTOO00POTa OPraHOB TOCYAAPCTBEHHOTO U MYHUIIMITAIHHOTO
yIpaBIeHUSI.
Peructpanus 10KyMEHTOB OpraHOB rOCYAapCTBEHHOI'O YIPABIEHUS U MECTHOTO
caMOyIpaBlieHUs, 3HAUCHHE, COJIep>KaHue, OPMbI, TIPEUMYILECTBO NIEKTPOHHON (POPMBI
perucTpamnmi.
KoHTponb ncnosHenus: JOKyMEHTOB, 3HAYEHHUE, COAEPKAHNUE, IPEUMYILECTBO
AJIIEKTPOHHON CUCTEMBI KOHTPOJIS.
Pabota ¢ oOparieHusiMi rpaX/iaH B OpraHax rocy1apCTBEHHOTO yIpaBlIeHUs] U MECTHOTO
CaMOYIpaBJICHUS.
Jlenonpoun3BoAcTBEHHas CiIyk0a, LIeIH, 3a7a4i, MECTO B CTPYKTYpE OpraHoB
roCy/1apCTBEHHOT'O YIPABIEHUS U MECTHOTO CAMOYITPABJICHHUS.
3Ha4yeHne 1 0OCOOCHHOCTH HCII0JIb30BaHHE COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTUI
B JIESITEIbHOCTH OPraHOB IOCY/IapCTBEHHOI'O YIIPABIEHUS U MECTHOTO CAMOYITPaBIICHHUS.
[Tpo6nembl popMHUpOBaHUS U BECHUS €AMHOM CUCTEMBI JJIEKTPOHHOTO
JIOKYMEHT0000poTa (hefiepaabHbIX OPraHOB BIACTH, OPIaHOB BJIACTU CyOBEKTOB
Poccuiickont ®enepauun

Kontponupyemsie komnereniu: YK-4, I1K-6
Oyenka KomnemeHyuil 0Cywecmenaencs 8 CoOomeemcmasuu ¢ maoauyetl 3.

5.4. TecToBBIC 3aaHUA

1.YT1o0 Takoe 3JIeKTPOHHAS MOANUCH?

a)
0)

B)

KJIIOY JIOCTyIa K MH(GOpMalMOHHBIM (aiiinam;
YHHUKaJIbHAS [IOCJIE0BATEIbHOCTD CUMBOJIOB,;
nH(popMalus B MEKTPOHHOU (hopMe, KOTopasi MPUCOEeTUHEHA K Ipyroi nH(popMaluy B

ANIEKTPOHHOHN (hopMe (ToAMIChIBaeMOM HH(OPMAIIMK) WIIH UHBIM 00pa30M CBsi3aHa C TaKOU
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uH(pOopManuei, 1 KOTopasi HCIOIB3YEeTCs TS ONIPEeTICHNS JINIA, TIOAMICHIBAIOIETO
UH(POPMALIUIO;
r) HET NPaBUJIBHOTO OTBETA.

2. Kakne pynxmun spinosnsier IIT?

a) [IOMOTaeT rapaHTUPOBATh, YTO MMOCTABUBIINH MOAIMKMCH — TOT, KEM OH SIBJISICTCS B
JICHCTBUTEIILHOCTH;

0) MIOMOTaeT rapaHTUPOBATh, YTO COACPKUMOE JOKYMEHTA HE MECHSJIOCH U HE
MIOJ/ICTIBIBAIOCH TTOCIIE BBOJIA IIU(POBOI MOATINCH;

B) MIOMOTaeT JJ0Ka3aTh JH000I U3 CTOPOH aBTOPCTBO MOANMCAHHOTO COIEPKUMOTO;
T) Bce (DYHKITMH, IEPEUNCIICHHBIC BBIIIE.

3. Kakoii KJ1104 10/I2KeH 00513aTeJIbHO NPUCYTCTBOBATH B JokyMeHTe ¢ JL{II?

a) 3aKPBITHIN KITIOY;
0) OTKPBITHIN KITIOY;
B) 00a;

T) MMOOYEPETHO.

4. Kakue 1eiiCTBHSI MOKHO BBINIOJHATH C JOKYMEHTOM, noanucanubimM HIT?

a) TOJIBKO PEIaKTUPOBAHMUE;
0) TOJIBKO YTCHHE;

B) YTCHHE U PEIAKTUPOBAHHUE;
r) pellakTUPOBaHHE.

5. Kakast ungopmanus xpanurcs B JLII?

a) uMs Qaiia 3aKphITOTO KIIF0Ya MOAINCH;

0) TOJIBKO MH(MOpMAIHS 0 JIuIe, CHOPMHUPOBABIIIEM ITOJIITHCH;

B) nata (opMupoBaHUS NOAIUCH, HH(OpMaLKs O JulE, copMHUPOBABIIEM MOANKUCH U UMS
daiina OTKpHITOrO KiIt0ya MOANUCH;

r) HUYETO U3 BBIIICTIEPEYNCICHHOTO.

6. Uro npencrasasiet coboii crpoxa IIIT?

a) rpaduueckuii OObEKT;

0) crpoka MS Office Word;
B) HaJIIHCh,

r) TaOJIULIBL.

7.11pu BepuuKaAUM MOANMUCH [OJIYyUYATEIb O0TAe/sieT HU(PPOBYIO NOANKUCH OT OCHOBHOI'O
TEKCTA M BBINOJHSACT NPOBEPKY (MOCJIe10BATEJIbHOCTDH U3 ABYX JAeHCTBHIA):
a) JIOTIOJTHUTENBHON MH(OpMAIUY;

0) HE MPUMEHSET K TEKCTY MOJYYEHHOTO COOOIEHHS XAMI-(DyHKIIUIO;

B) MIPOBEPSIET COOTBETCTBUE XAII-00pa3a COOOIIEHUS MOTyYeHHON U(POBOI MOIKICH C
MCII0JIb30BAaHUEM OTKPBITOTO KJIK04a IPOBEPKH MOAINCH;

r) MIPOBEPSET UCXOIHBIN KOJI.

8. KBanupuuupoBaHHOM 3JIEKTPOHHOI MOANMUCHIO B COOTBETCTBUM ¢ DeiepaibHbIM
3aK0HOM Ne 63-D3 sBasieTcs:

a) ANEKTPOHHAs MOANKCH, KOTOpasi MOCPEICTBOM HCIIOIb30BaHUS KOJIOB, MApOJIeH Hin

UHBIX CPEJCTB MMOATBEPKAAET PakT POPMUPOBAHUS FIEKTPOHHOM MOIIUCH OTIpeIeIeHHBIM
JULOM;
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0) AJIEKTPOHHAS MTOAIUCH, KOTOPAsi COOTBETCTBYET BCEM MPH3HAKAM HEKBATHU(PHIIMPOBAHHON
3IIEKTPOHHOM MOATHNCH, a TAKXKE KITI0Y IPOBEPKU AIIEKTPOHHOM MOANUCH YKa3aH B
KBATH(UITUPOBAHHOM cepTU(dUKaTE;

B) 3JIEKTPOHHAS! MTOJMUCH, KOTOPAas MOJy4YeHa B Pe3yJIbTaTe KPUITOTPaPHUIECKOTO
npeoOpa3oBaHust HHOOPMAIMH C UCIIOJIb30BaHUEM KJTFOYa AJICKTPOHHOM ITOINCH;

r) HET IIPaBUJIILHOTO OTBETA.

9. Kaky1o poJib BbINOJIHSIET 3JIEKTPOHHAsI HU(POBasi MOANUCH:

a) POJIb TOTIOHUTENbHON HH(OPMALIUH O MEPEIaBACMbIX JTaHHbIX;
0) 3TO JIaHHBIE O BPEMEHH Iepeaun HHPOPMaLnH;

B) POJIb OOBIYHOM TOANUCH B 3JIEKTPOHHBIX JTOKYMEHTAX;

r) POJIb 0OPATHOIO aJIpeca OTIPABUTEIIS.

10. IIpocToii 3J1eKTPOHHOI MOANUCHIO B COOTBETCTBUHU ¢ DeepaabHbIM 3aK0HOM Ne 63-D3
AIBJISICTCH:

a) AJIEKTPOHHAs! MOANKCH, U1 KOTOPOH KIIOU IPOBEPKU 3JIEKTPOHHOM MONKCH yKa3aH B
KBaJIM(DULIIPOBAHHOM CepTU(UKATE;
0) AJIEKTPOHHAs! MOANKCH, KOTOpasi IOCPEICTBOM HCIIOIb30BaHUS KOJIOB, TApOJIeH Win

MHBIX CPEJCTB MOATBEPkKAAET (hakT popMHUpPOBAHUS SIECKTPOHHOM MOAMKUCH OTIPEACTICHHBIM
JTULIOM;

B) ANEKTPOHHAS MOAMKUCH, KOTOpas MOJy4YeHa B pe3ysibTare KpUNnTorpadguueckoro
npeoOpazoBaHus HHGOPMAITUHU C HCIIOIB30BAHUEM KITFOUa 3JICKTPOHHOM ITOATHCH;
r) HUYEro U3 BBILIEHEPEUHCICHHOTO.

11. Yro Takoe peructpamnus J0KyMeHTa?

a) BHECEHHE JaHHBIX B KAPTOUKY OCHOBHBIX CBEJCHUI O JOKYMEHTE;

0) BHECEHHE B PETUCTPALMOHHYIO 0a3y JOKYMEHTOB;

B) TOATBEP)KACHUE CO3JJaHMS WM TIOJTYYCHUS JJOKYMEHTA ITyTeM BHECEHHUS B PErHCTPAIMOHHO-
KOHTPOJIbHYIO KapTOUKY OCHOBHBIX CBEJICHHH O TOKYMEHTE U PUCBOEHUS EMY
PETUCTPAIIIOHHOTO HOMEPA;

I') HEeT NPaBUJIBHOTO OTBETA.

12. OcHoBHOIi npUHIUN perucTpauun’?
a) KOH(HUICHIIMAIBHOCTD;

0) OJHOKPAaTHOCTH;

B) TOCYyJIapCTBEHHAsI PETUCTPAIIHS,

I) MHOTOKPaTHOCTb.

13. Kakue cymecTByOT (pOPMBI PErHCTPALMHA JOKYMEHTOB?
a) Oyxrairepckue, pUHAHCOBBIE,

0) >KypHaJbHas, KapTOUHasi, aBTOMAaTU3UPOBAHHAS;

B) HCIIOJITHUTEIIbHAA, CTATUCTUYCCKAA,

I) HET NPaBUIBHOIO OTBETA.

14. OcHoBHas 1eJIb PerUCTPALHA JOKYMEHTOB?
a) TpHUIaHHE JOKYMEHTY IOPUAMYECKON CHIIBL;

0) co3maHue CTPYKTYpUpPOBaHHOI 0a3bl JaHHBIX;
B) YYeT JOKYMEHTOB,

r) OOJIEr4yuTh MOUCK JOKYMEHTOB.

15. 3 kakux 3TanoB COCTOMUT NMPOLeAypa perucrpanumn’?
a) BHECEHME MHJEKca JOKyMEHTa B 0a3y JaHHBIX U COXPAaHEHHUE €ro Ha CEpBEpE;
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0)
B)
r)

16.

TOJIBKO 3aII0JIHEHUE PETUCTPALIMOHHON (POPMBI;
MPOCTABJICHUE OTMETKH B IOKYMEHTE U 3al0JIHEHUE PErHCTPAIlMOHHON Qopme;
HUYErO U3 BBILIEIEPEYUCICHHOTO.

DakT BKJIIOYEHHE JOKYMEHTAa B MH(POPMAIHOHHO-TIOUCKOBYI0 CHCTEMY

¢puxcupyercs...?

a)
0)
B)
r)

UHJCKCOM;
HOIIUCHIO;
3IEKTPOHHBIM KITFOUOM;
IP-anpecom.

17.I'naBHOe OT/IMYHE KYPHATbHON PerucTpanuM -

a)
0)
B)
r)

22,

COJIEPKUT B ceOe TOJIBKO OCHOBHYIO MH(POPMAIIUIO O JJOKYMEHTE;

3aMo0JIHAETCS 0 UTOTaM ro/1a;

3aMKCh CBEJCHUM O TOKYMEHTaX BEAETCSA B XpPOHOJOTUYECKON MOCIIEI0BATEIbHOCTH;
HET MPaBUJILHOTO OTBETA.

Kak B KapTO4HOIi perucTpanuu Bblae/seTcsl CPOK UCTIOTHEHHUS:
BBIJICIISICTCS OTIPE/ICIICHHBIM [[BETOM;

00BOAUTCS KPY/KKOM;

3a4epKHUBACTCS KPECTHKOM;

3aIITPUXOBBIBACTCSL.

. CpenHuii 00beM KypHAJILHOM perucTpauyu B roja:

6ombiie 2.000 TOKYMEHTOB;

500-600;

MenbIne 400;

3aBUCHUT OT CTPYKTYPHOW OpraHU3aIliH.

. 'pada pe3omonns 3anoaHsiercs nocie:

MMPOCTABJIACTCA I/IHI[I/IBI/IZ[yaJ'IBHHﬁ CpPOK;

3aIIOJIHACTCS ITOCIIC TPOCMOTpa IOKYMEHTOM PYKOBOAUTECIIA,
MOCJIC MOATINCAaHUA KAPTOYKHU O JOKYMCHTC 6YXFaJITepOM;
HHUYCTO U3 BEIMICTICPCUUCIICHHOT'O.

IlepconajibHbIE JaHHBIE COCTOAT U3

®UO, Bo3pacT, ToMalTHU# aapec U Homep TenedoHa
['pynna kpoBu, OTIEYATKH MAJIbIIEB, MEIUIIMHCKUAE JTUATHO3BI
Csenenus 00 oOpa3oBanu, pororpaduu

Bce Brimenepeunciennoe. [lepconanbupie JaHHbIE — 3TO HH(MOPMAIHUS, TI0O KOTOPO TeOs

MOXXHO I/I,Z[CHTI/I(I)I/II_[I/IPOBaTB.

HeaBTomaTusupoBanHasi 00pad0TKAa NEePCOHAJBLHBIX JaHHBIX 3TO:

a) OOpaboTKa MEPCOHATBHBIX JIAHHBIX C MIOMOIIBIO CPEJICTB BBIYUCITUTEIIHHOU TEXHUKH

6) 06pa60TI<a NEPCOHANIBHBIX JAHHBIX, OCYHICCTBIIIEMAd IIPU HCIMOCPCACTBCHHOM Y4aCTUU

YeroBeKa
B) CMerieHHast 00paboTKa MEePCOHATBHBIX TAHHBIX
r) Huuero u3 nepednicieHHOrO0.

23.

B kakoM HOPMATHBHOM NPABOBOM aKTe 3aKpeIlIeHbI BCe BU/bI KOH(pUACHIIHAIBHON

uHpopmanumn?
a) B @3 -152 "O nepcoHanbHBIX TaHHBIX"
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6) B TpynoBom konekce PO
B) B Vkase [Ipesunenta No 188
r) B anmMuHuCTpaTHBHOM KOJIEKCE

24. Kakyo nadopmManmio 3anpenieHo OTHOCUTh K KOHQUIEeHIIUAIbHOI B COOTBETCTBHH C
3akoHOM P®D?

a) [TacriopTHbIe TaHHBIE IpaXIaHUHA

0) Mudopmanus, HakarmBaeMasi B OTKPBITBIX (hoHIaX OMOIMOTEK, My3eeB, apXHUBOB

B) CebecTOMMOCTh MPOYKTa M 00BEM COBITA

r) KoHTakTHbIE TaHHBIE KIIMEHTOB

25. "Kon¢puaeHnuajabHbIiA JOKYMEHT'" - 3TO:

a) 3adukcupoBaHHAs Ha MaTepUaIbHOM HOcUTeJe KOH(pUIeHInaIbHAs HH(pOpMaLUs C
PEKBHU3UTAMH, TTO3BOJIIOIIMMU €€ HICHTU(DUITUPOBATH

0) 3adukcupoBaHHas HA MAaTEPHAIBHOM HOCUTENE KOH(pUIEHIIMaIbHAs HHOpMAaIs ¢
00s13aTeNLHBIM MTPOCTaBICHUEM Ipr(a KOHPHICHITUATBHOCTH

B) JIto0as nnpopmativsa umeromias KOHQUACHIUATbHBINA XapaKkTep Jake eCId OHa
MIPEIOCTABIICHA B YCTHOM BHJIC

r) Bee BolenepeuncieHHOE BEPHO

26. B kakom cayyae ¢ororpadguio MOKHO OTHECTH K OMOMETPUYECKUM IEePCOHAIBbHBIM
JAHHBIM?

a) B ciydae eciu ata oTtorpadusi HAXOUTCS B JIMYHOM JIEIe

0) B cryuae ecnu dpororpadus 3apeructpupoana B CKY [l (cuctema KOHTPOJIS yIIpaBICHHS
JIOCTYIIOM)

B) B ciryuae ecim ata ororpadus cienaHa B myOJIMIHOM MECTE

r) Her BepHoro otBera, ¢oTorpaduro B 1000M ciaydae Helb3s OTHECTU K OMOMETPHUYECKUM
NIEPCOHAIBHBIM JTAHHBIM.

27. B cOOTBETCTBHH € 3aKOHOIATEIbCTBOM MEPCOHATbHBIE TaHHbIE — ITO CBeIEHUS TOJIbKO
0 ’KHUBOM 4eJIOBeKe, UM 00 ymMepIeM Toxe?

a) Ceenenust 00 ymepiieM (pU3UIECKOM JIMIIE - TOXKE MEPCOHATBHBIC TAHHBIE

6) IlepcoHanbHbIe JaHHBIE MOTYT OTHOCUTHCS TOJIBKO K )KHBOMY UEJIOBEKY

B) CBeneHus 00 yMepIleM 4eJ0BeKe MOTYT CUMTAThCS IEPCOHAIBHBIMU JIAHHBIMH, €CJIH Y HETO
OCTaJIUCh POJICTBEHHUKH

r) DTO HE OTPAKEHO B 3aKOHOATEIbCTBE.

28. Kak Ha3biBaeTcsi cocTosiHue HHGopManum, npu KOTOPOM J0CTYH K Hell 0CyIIeCTBJISIIOT
TOJIbKO Cy0ObeKThl, MMEIOLIMe HA Hero MpaBo?

a) KondunenunansHOCTh

0) JocTynmHOCTh

B) [lenocTtHOCTB

r) AYyTEHTUYHOCTb

29. Kak Ha3bIBaeTCsl COBOKYIHOCTh YCJI0BUH 1 (PAaKTOPOB, CO31AI0IIMX NOTEHUNATbHYIO
WIN peajibHO CYHIECTBYIOIIYI0 ONACHOCTh HAPYILIEHUs 0e30macHOCTH HHpopMauuu?

a) Artaka

0) Yrpoza

B) Ys3BUMOCTD

r) C1aboe MecTo CUCTEMBI

30. Kak Ha3bIBaeTcsi rpaJaaHMH WIN IOPUAHYECKOe JHI0, OCYLIEeCTBJISIOIINE
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AeSITeJIbHOCTD 10 IKCIIyaTAlu HHGPOPMALMOHHOM CUCTEMbI, B TOM 4YHCJIe 110 00padoTKe
uHpopManum, coaepkamieicsa B ee 6a3ax JaHHBIX?

a) Obnanarens nHGOPMAITUH

0) CyObekT uadpopmaIuu

B) O6manarens nHOOPMAITMOHHOW CHCTEMBI

r) Oneparop uHGOPMAIIMOHHOW CUCTEMBI

31. Homep ¢onaa npucBauBaercs 1o -

a) peecTpy OIHCEH;

0) KHUTE ydeTa MOCTYIUICHUHU U BBIOBITHS JOKYMEHTOB;
B) aKTy IpHeMa-Tiepeiadn JOKYMEHTOB;

r) cnucky GoHmoB.

32. MyHuIMIIAJIbHBbIE APXUBBI (APXUBHBIE OT/IeJIbl AAMUHUCTPALIMIA MYHUIIUTIATbHBIX
0o0pa3oBaHuii) XpaHAT JOKYMeHTbI apxuBHOro ¢ponna Poccuiickoit @enepannu,
o0pa3oBaBuIKECs B 1eSITEJILHOCTH:

a) 00 0OIIECTBEHHBIX O0BEAMHEHUSAX (B TOM YHUCIIE MPO(EeCCHOHATBHBIX COI30B;

0) PEIUTHO3HBIX OOBESTUHCHH U OpTaHU3AIH; OOIIECTBEHHBIX OPTAHU3AIMA U OPTaHU3AIIH C
MOMEHTA UX PErUCTPALIMHU B COOTBETCTBHHU C 3aKOHOAATENbCTBOM PD;

B) OPraHOB MECTHOTO CaMOYIIPABIICHUS U MYHUIIUIIAIbHBIX OPTaHU3aIUH.

pallOHHBIX, TOPOJICKUX, CENBCKUX U MOCEIKOBBIX COBETOB HAPOIHBIX JICIIYTaTOB, UX
HCIIOJIKOMOB, OTJZICJIOB U YIIPABJICHUH; IPEANIPUATHI, YUPEKACHUN, OPTraHU3ALUN PAHOHHOTO U
TOPOJICKOTO TTOTYMHEHHUSI, KOOTIEPATUBHBIX M OOIIECTBEHHBIX OPTaHU3ALINT;

T') OBIBIIMX HETPUSATEIBCKUX TOCynapcTB, epemerneHubie B Coto3 CCP B pesynbrate Bropoii
MHUPOBOU BOMHBI U Haxosumecs: Ha Tepputopun Poccuiickoit denepanuu, €Civ HHOE HE
IIPEAYCMOTPEHO 3aKOHOAaTenbCcTBOM Pocculickon denepanuu o nepeMenieHHbIX KyIbTyPHBIX
LEHHOCTSIX.

33. OCHOBHBIMH Y4eTHBIMH IOKYMEHTAMH aAPXHBA SBJISAIOTCH
a) macnopT (OHIOB;

0) KHMra y4eTa Jiell 0 TUYHOMY COCTaBY;

B) CIIMCOK (DOHIOB;

') KHUTa y4eTa MOCTYIJICHUS U BBIOBITUSL JOKYMEHTOB.

34. Kakue npu3HaKy 3aBe/ieHNs /IeJ1 HCIO0JIb30BaHbI B CJIeAYIONIEM 3aroJI0BKe /1es1a
«JloKyMeHTBI 0 MPOBeIEeHUN ATTECTANMU COTPYAHUKOB (IJIaH, MPOrPpaMMbl, IPOTOKOJIbI
3aceJaHHil ATTeCTAIIMOHHON KOMHUCCHH)» -

a) aBTOPCKUI;

0) HOMHUHAIIBHBIIA;

B) IIPEIMETHO-BOIIPOCHBIN;

') KOPPECIIOHICHTCKUH.

3S5. Ilpu BbIga4e JeJl BO BPeMEHHOE I0JIb30BaHME KajK10€e 1eJ10 3aHOCUTCS B:
a) KHUTY y4eTa JBUKEHHS TPYIOBBIX KHUKEK;

0) KHUTY BBLIAYM JIEJT U3 XPaHUIIUILA,;

B) JKYpHaJI perucTpanuy noceTuTenei;

I') ’KypHaJ yueTa HHCTPYKTa)ka 110 TEXHUKe 0€30MacHOCTH.

36. MyabTuMeaniiHbIe KOMIIBIOTEPHI U J1a3ePHbIe JUCKH M03BOJISIIOT 3alIMChIBATD,
XPaHHUTb, BOCIIPOU3BOANTH HHPOPMALIMIO, MPEICTABIECHHYIO B BH/E:

a) peud U TeKCTa;

0) My3BIKH;
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B) uibMa;
T') BCE BBIIIEHAa3BaHHOE.

37. AToroBas 3anuch HMeETCs B CJIEAYIOIIUX JOKYMEHTaX
a) mct hoHpa;

0) peecTp omnmuceit;

B) CITUCOK (DOHIIOB;

') KHUTa y4eTa MOCTYIUICHUS ¥ BBIOBITUS JOKYMEHTOB.

38. BriGepuTe, 4TO yKa3bIBaeTCsl HA 00J102KKe /1eJ1 IOCTOSTHHOT0 M/UJId BPEMEHHOT 0
XpaHeHHsI:

a) UHJIEKC Jela, apXUBHBINA mH(p aena;

0) HOMep Jiel1a, 3aroJIOBOK Jeja;

B) HAMMEHOBAHUE OPraHU3aIUHU, CTPYKTYPHOTO MOIPa3CICHHUS;

') BCE MMyHKTHI BEPHBI.

39. IIpy nocTyn/IeHNH JOKYMEHTOB B IOCYyJapCTBEHHbIH APXUB B NIEPBYI0 04Yepelb
BHOCSITCS 3aIIUCH B

a) mct hoHpa;

0) crMCcoK (OHJIOB;

B) peecTp OMHCEi;

') KHUTY y4€Ta MOCTYIUICHUS U BBIOBITHS JOKyMEHTOB.

40. Kakoii n3 HH:KenepeyHcJIeHHbIX JOKYMEHTOB He00X01UM IPH NepBoii nepeaaye
JIOKYMEHTOB B rOCy/1apCTBEHHBIH apXHB:

a) UICTOpUYECKas CIPaBKa;

0) aKT mpuemMa-TepeIaiH;

B) JINCT-3aBEPUTEID;

T') ONUCH.

41.I'ocynapcrBennblii rep6 B P@® B 0HOBETHOM BapHaHTe MoMeNIaeTcs Ha 0J1aHKaXx:
a) AIMUHUCTpaluu npe3uieHra PO

0) ®@enepanbHbie KOHCTUTYLIMOHHBIE 3aKOHBI U (pefiepabHbIe 3aKOHBI

B) YKa30B M pacnopsuKeHui npesugenra PO

r) Pemenuit Koncturynnonsnoro cyna

42. 'ocynapcTBeHHbIN repd B MHOTOIIBETHOM BapHAaHTe NMOMeIAeTCsl HAa OJIaHKaX:
a) ¢eaepabHBIX OPTaHOB UCTIOJHUTEIHLHOM BJIACTH

0) reHepanbHOUN poKypaTypsl PD

B) nocraHoByieHu# ['ocynapcrsennoit J{ymor @enepansuoro Codpanus PO

T') YIOJTHOMOYEHHOTO TI0 TIpaBaM 4YeoBeKa

43. OnHOUBETHBIN BAPHAHT IOCYyAApPCTBEHHOT0 repda PP 6e3 repajibAu4ecKoro mura
MOMeIaeTcsl Ha OJIaHKax

a) LIb PO

0) ¢enepaabHBIX CYIOB

B) LIEHTPaIbHOIN N30UpaTeNbHON KOMUCCUI

') FeHepalbHON MPOKYpPaTyphl

44. Ha kakoM JOKyMEHTe He BOCIIPOU3BOAUTCS IOCYAapCTBEHHBbIN repo
a) nacnopt rpaxaanuHa Poccuiickoii ®denepaun
0) CBHICTEIILCTBO O POKIACHUU
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B) 4eK 00 orurare
F) MOJIMC COMUAJIBHOTO CTPpaXOBaHUA

45. I'ne He nmomeinaercs repd P® na dacane 3nanus
a) opurmanbHON pe3uieHnn npe3uienra PO

0) npaButenbcTBa PO

B) KHJIOTO JJoMa

I') KOHCYJIbCKUX YUPEKICHUI

46. Kak Ha3pIBaeTcsl NOrpaHUYHbIe 3HAKH, HA KOTOPBIX oMeuiaeTcs repd Pd?
a) cToyo

0) OCHOBHO MOTPaHUYHBIN CTOIO

B) MYHKT IIPOITYCKa Yepe3 IpaHuIly

I') IOTPaHUYHBII N1epexo

47. YTto He ABJASAETCI OCHOBHBIM CHMBO0JIOM P®?
a) repo

0) ®mar

B) ['umMH

r) 'epanbauka

48. UTo 03HavaeT cJ10BO repd B nepeBojie HA PyCCKUI A3bIK?
a) HacnenctBo

0) I'opnocth

B) PaBeHCTBO

r) bparcTBo

49. Kakoii TUII Hae3IHUKA HECKOJILKO BeKOB HOCHJI Ha3BaHue "'e3/ien]" , KOTOPBIH
n300paxén Ha repde MockBb1?

a) BCaJHUK

0) Boun

B) BcanHuk, KombEéM mopakaromuii 1pakoHa

r) Bcannuk, konsém nopakaronuit 3mes

50. I'ocynapcTBeHHbIN repd cBHIETEJBCTBYET 0:
a) Cuiie U BeIMYUU CTPaHBI

0) CyBepeHHUTETE CTPaHbI

B) CaBHOU UCTOpUH

r) CUMBOJIC BEUHOCTH

51. HomeHKJIaTypa AeJ — 3T0:

a) CucreMaTu3UpOBaHHBIA CIUCOK JIMYHBIX JI€J1, 3aBOAUMBIX B JI€JIOMPOU3BOJICTBE,
YTBEPKACHHBIN B YCTAHOBJIIEHHOM IOPSIJIKE;

6) CucreMaTU3UPOBAHHBIN CIIMCOK HAUMEHOBAHUMN JIeJ1, 3aBOAMMBIX B JIEJIONPOU3BOJICTBE, C
YKa3aHHUEM CPOKOB UX XPaHEHUs, YTBEP)KJICHHBIN B YCTAHOBJIECHHOM IOPSIKE;

B) CucremMaTu3upoOBaHHbIN NepeueHb JOKYMEHTOB, 3aBOJJUMBIX B JEJIONPOU3BOJICTBE;

T') BEpHO TOJIbKO b

52. OTMeTbTe OCHOBHBIEC NPUHIUIIBI OCTPOEHHS HOMEHKJIATYPHI JeJ1.
a) CTPYKTYPHBI;

0) 00oO0MIaroIIHNiA;

B) GYHKIIMOHAJIbHBIN;
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T') CTPYKTYPHO-()YHKIIMOHAJILHBIN;

53. Ha koro Bo3jiaraercsi 0TBeTCTBEHHOCTD 32 Pa3pado0TKy HOMEHKJIATYPbI JeJ1?
a) PyKOBOIUTEIIS;

0) Ha JIEIONPON3BOJICTBEHHYIO CITYKOY;

B) HauanbHUKA CIIyk0b1 IOV

r) Ha cexperaps opranuzanuu.

54. HomenkJaTypa aeJi 10/KHA ObITH COCTABJIEHA:
a) Jlo 1 auBaps;

0) Ha xonen Tekymiero roaa;

B) Jlo 31 mexaOpst TeKyIIero roja.

r) Bepno Tosnpko B

55. Ilpu cocTaB/ieHMH HOMEHKJIATYPHI 1€/ MCIO0JIb3YIOTCS TAKHEe JOKYMEHThI KaK:
a) YcraB opraHu3alny;

0) IlonoxxeHue 00 yUpeKICHUH;

B) JlOMKHOCTHBIE HHCTPYKITUH.

r) Bcé BhImenepeuncieHHoe BEPHO

56. OTMeTbTE TOKYMEHTBI, KOTOPbIE He BKIKYAKTCS B HOMEHKJIATYPY Ael.
a) )KypHaJIbL;

0) nmpuKassbl;

B) OpOIIIOPBI, TO3APABUTEIHHBIC OTKPBITKH;

T') BEPHO TOJIbKO B;

57.Kakoii 3 BU10B HOMEHKJIATYPHI J1eJI IBJASAEeTCH HOPMATHBHBIM JOKYMEHTOM?
a) UHIUBUyalbHas;

0) mpumepHasi;

B) TUIIOBA.

T') Bce NIEPEUNCICHHOE BEPHO

58. Kakoii U3 BU0B HOMEHKJIATYPHBI J1eJ1 CO31aeTCs HA NMPeInpUusiTum?
a) IpuMepHasi;

0) MHAMBUAYaIbHAS,

B) TUIIOBA.

T') HET BEPHOTO OTBETA

59.Kakoii BHA HOMEHKJIATYPBbI /1eJ1 3aBOAUTCH B YHUBepax/By3ax:
a) UuauBuyanbHas;

0) TumoBas;

B) [IpumepHnast.

r) Her BepHOro orsera

60. Ha npeanpusiTusix, 10KyMeHTbI KOTOPBIX MO/JIeKAT Nepeaaye B apXuB, HOMEHKJIaTypa
JeJ1 SIBJISIeTCSI:

a) 00s13aTeNIbHBIM JJOKYMEHTOM;

0) HeoOsA3aTeNbHBIM IOKYyMEHTOM;

B) HET BEpPHOT'O OTBETA;

r) o0a.

61.0purunan 10KymMeHTa —
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a) NepBOHAYAJIbHBIN YK3EMIUISIP TOKYMEHTA,

0) JOKyMEHT O()UITHAIEHOTO IPOMCXOXKACHUS B OKOHUATEIbHON PEIaKIIiT;
B) HOTApHAJIbHO 3aBEPEHHAs KOIHUS;

I') IOBTOPHBIN SK3EMILISAP TOKYMEHTA, UMEIOIINH IOPUINYECKYIO CUILY.

62.YepHOBUK —

a) PYKOIIMCHBIN BapHaHT IOKYMEHTA;

0) 3aKJIIOUNTENbHBIN BApUAHT JOKYMEHTA,

B) JOKYMEHT B CTaJIM{ 3aBEPEHUS HOTAPHYCOM;
') JOKYMEHT B IIPEIBAPUTEIHHON peAaKIInu.

63.Konus —

a) JOKYMEHT, TIOJIHOCTBIO BOCIIPOM3BOISIINI HH(POPMALINIO TTOATHHHIKA;

0) JOKYMEHT, ITOJIHOCTHIO BOCIIPOM3BOISIINN HH(POPMALIHIO MTOJUTMHHUKA U 3aBEPEHHBIN
HOTapHycoM;

B) IOKYMEHT, TOJHOCTHIO BOCIIPOU3BOIAIINIA HHPOPMALIMIO IOUIMHHIKA U HE NMEIOIHNA
IOPUIMYECKYIO CHITY;

') JOKYMEHT, YaCTHYHO BOCIIPOM3BOASIINI HH(POPMALIHIO MO UTHHHUKA.

64.Bpinucka u3 10KyMeHTa —

a) KOIIMs 4YacTU JOKYMEHTA;

0) KoIus 4acTu JOKYMEHTA, 3aBEPEHHAsi HOTApUYCOM;

B) KOIUS YaCTH JJOKYMEHTA, HE UMEIOIasi FOPUIUUECKON CHUIIBI;
') yacThb JOKYMEHTA, BbIpE3aHHasl U3 MOJJIMHHHUKA IOKYMEHTA.

65.Ay0mkar —

a) KOIUs IOKYMEHTa, 3aBEpPEHHAs] HOTAPUYCOM;

0) BTOPOI 3K3eMIUISIP JOKYMEHTA, UMEIOIINI OJTMHAKOBYIO CHITY C MOJIJTHHHUKOM;
B) BTOPOM SK3EMILIAP JOKYMEHTA, 3aB€PEHHBII HOTAPUYCOM,

F) KOITMA JOKYMCHTA, UMCIOIIAasA OAMHAKOBYIO CUJTY C IMOJJIMHHHUKOM.

66.0TIyck —

a) KOIMs JOKYMEHTa, OCTAIOIAsCs B JIeJIaX MpeIpUsTus;

0) KomHsI JOKYMEHTA, MPEeI0CTaBIIsIeMast TPEThIM JIHIIaM;

B) KOIUS IOKyMEHTA, 3aBEPEHHAsI HOTApUYCOM;

T') KOTIHSI HCXOMSIIETO TOKYMEHTa, KOTOpas TIOAIINBACTCS B I€TI0 OpTaHU3aIiH;

67.benoBuk —

a) PYKOMMCHAs BEpCUsl IOKyMEHTa;

0) mepBUYHAs pelaKIMsl JOKYMEHTa;

B) MOCJEIHAA NIeperneyaTaHHasi peAaKkus J0KyMEHTa;
') MaIMHOIMCHAS BEPCUS JOKYMEHTA.

68.®oTokonus —

a) CKaH JOKYMEHTA;

0) Komus, OTIpaBiieHHas paKkcoM;

B) KOS, IPENOCTABIIIEMast TPETHUM JIMIIAM;

T') KOIUs, Ipou3Be/ieHHas nepedoTtorpadupoBaHUEeM JOKYMEHTA Ha IUIEHKY WK U(PPOBYIO
dorokamepy.

69. 1o IMHHUK —
a) MIePBUYHBIN K3EMILIAP JOKYMEHTA;
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0) 3aKITFOYUTETBHBIN K3EMIUISAP JOKYMEHTA;

B) €IMHCTBEHHBIN SK3EMILIIP JOKYMEHTA, OOPMIICHHBIN B COOTBETCTBHH CO BCEMH
TpeOOBaHUSIMU;

T') IPEeANEeYaTHBIN SK3EMIUISIP JOKYMEHTA.

70.@akcuMHUIbLHAS KOMUS —

a) KOIH, CO3/JaHHAas C TIOMOIIbIO CBETO-XUMHUYECKOTO 000pYyI0BaHMUS;
0) KOIus 4acTu JOKYMEHTa;

B) TouHOE (hoTOorpaduyecKoe n300paKeHHE TOKYMEHTA;

T') KOIKsI OCHOBHOM MH(OpMAIMK JTOKYMEHTA.

71. 'ocynapcTBeHHbIe HH()OPMALMOHHBIE CUCTEMbI CO3/1aI0TCH HA OCHOBE ...

a) 3aKOHOB U MHBIX HOPMATHUBHBIX aKTOB.

0) 00BeAMHCHHS PETHOHATBHBIX WH(OPMAIMOHHBIX CHCTEM.

B) CTATUCTUYCCKUX U MHBIX JaHHBIX, IPEICTABIIIEMbBIX TPaXKIaHAMH, OPTaHU3aAIUSIMH,
rOCYJapCTBEHHBIMU U MYHHUIIUTIAIBHBIMA OPTaHAMH.

') KaKk 00bCTMHCHUS PETHOHAIBHBIX HH()DOPMAITMOHHBIX CUCTEM, TaK U HA OCHOBE
CTATUCTUYECKUX JAHHBIX, MPECTABISIEMbIX OPTaHAMH I'OCYIapPCTBEHHON MJIM MYHULIMTIAIIbHON
BJIACTH.

72. llepBble KOMMepueckue cnipaBo4yHo-npaBoBblie cucteMsbl (CIIC) B CCCP nosiBu/uch B

a) 1987 .
0) 1969 r.
B) 1991 r.
r) 1990 .

73. UndopManuoHHbIEe CHCTEeMbI MPeIHA3HAYEHBI 1JI ...
a) MOJY4YEeHHUs, XpaHEeHUs, 00pabOTKH U BbIAAYU UHPOPMAITUU
0) XpaHEHUs U TIOJIYYCHHBIX JaHHBIX

B) MyOJIHUKAINK OObSIBICHUN

') HET IPaBUJILHOTO OTBETA

74. IIpaBoBbIe aKThI, ONMY0JIMKOBAHHBIE HA MOPTaje HHPOPMALHOHHO-TTOMCKOBOIT
cucreMsl «3aKoHoAATebCTBO Poccum» ...MpeAHa3HAYeHbI TOJAbKO I

a) O3HAKOMJICHUS

0) ABNSAIOTCA HEOPUIHATBEHOM MyOIuKanuen

B) SIBJISIFOTCS O(pULIMaIbHON MyOIuKanuei

T') HET MPaBUILHOTO OTBETA

75. 1o Ha3HAYEHHIO U XapaKTePy UCIO0JIb30BaHUA HH(POPMALMOHHBIE TEXHOJIOTHH JeJIATCH
HA ...

a) oTJeNIbHbIE (OMHOYHBIE) U HHTETPUPOBAHHBIE

0) mpeaMeTHBIE U MPUKIIATHBIE

B) GYHKIIMOHATIBHBIE M 00ECTIEUNBAIOIINE

') HET IPaBUJILHOTO OTBETA

76. NudopmanuoHHasi cucTeMa apoMTPa:KHBIX cya10B «Moii apouTp» odecneynBaer
BO3MOKHOCTH

a) 03HAaKOMUTHCS C TIOKa3aHUSIMU CTOPOH

0) MOJIy4UTh YCIYTH aJIBOKATa

B) MOJJa41 JJOKYMEHTOB B apOUTpa)KHbIE CY/Ibl B 3JIEKTPOHHOM BH/JIE

28



T') HET IPaBUJILHOTO OTBETA

77. UndopManiuoHHAasi TEXHOJIOTUA — 3TO ...

a)COBOKYITHOCTh METOJIOB M IPUEMOB PEIICHHUS TUIIOBBIX 33/1a4 00paboTKu HH(pOpMAIH
0)TexHUYeCKHEe YCTPOUCTBA, UCIIOIB3YEMbIE IIPH PEIICHUN TUIOBBIX HH()OPMALIMOHHBIX 3a/1a4
B)IIPOIIECCHI, METOIBI TTOKMCKA, cOOpa, XpaHEeHHsI, 00pabOTKU NPEOCTABICHUS, PACIIPOCTPAHCHUS
uH(pOpMaIIUU U CIOCOOBI OCYIIECTBIICHHUS TAKUX MPOILIECCOB U METO/I0B

I') HET IPaBUJILHOTO OTBETA

78. UH(opManinoOHHO-TIPABOBOE o00ecneueHne CIIPaBOYHO-NIPaBoOBOii cucrembl «["apanT»
BKJIIOYAeT

a)perysipHoe nHHOPMUPOBAHHUE O HOBOCTSIX 3aKOHOAATEIbCTBA M CyAeOHOM MPaKTUKH
6)ropsiuyro JMHHUIO HH(POPMALIMOHHO-TIPABOBOM MOAJEPKKU

B)IPABOBOI KOHCANTHHT Yepe3 HHTepdeiic CUCTEMBI

r)peryisipHoe nH(GOPMHUPOBAHKUE O HOBOCTSIX 3aKOHO/ATENIbCTBA U CyJeOHOM MTPAKTUKH,
TOPSIYYIO JTMHHUIO WH(OPMAIIMOHHO-TIPABOBOH MOAEPKKHU M TPABOBOM KOHCAJITHHT Yepe3
uHTepdeiic CUCTEMBI .

79. 3amura uHpoOpMALIUA — 3TO ...

a)mporiecc cOopa, HaKOIICHHS, 00paOOTKH, XpaHEHUS, paCTIPE/ICIICHUS U TIONCKa HH()OpMAIIAN
0)npeoOpazoBanue HH(MHOPMAITUH, B PE3YJIbTaTe KOTOPOTO COACP)KaHUEe HHPOPMAITUH
CTAaHOBHTCS HEMOHSITHBIM ISl CYOBEKTa, HE MMCIOIIETO JOCTyIa

B)IIOJTy4Y€HHUE CYOBEKTOM BO3MOXKHOCTH O3HAKOMJICHHS ¢ MH(OpMalel, B TOM YHCIIE PU
MTOMOIIM TEXHIUYECKHUX CPEICTB

T') JeSTENBHOCTb M0 MPEJOTBPAICHUIO YTEUKH HH(POpMAINK, HECAaHKIIMOHUPOBAHHBIX U
HEINpeAHAMEPEHHBIX BO3JICHCTBUN HA HEE.

80. Konuenuusi npasosoii nngopmarusanumn Poccun yreep:xxkaena Ykaszom [Ipesunenra PO
B...

a) 1993

6) 1996

B) 1999.

r) 2000.

81. Kommepueckas TaiiHa — 3T0

a) 9TO IPETHAMEPEHHO CKPBIBAEMBIE TI0 KOMMEPUYECKUM COOOPaKEHUSIM SKOHOMHYECKHE
WHTEPECHI U CBEJICHHS O PA3IMYHBIX CTOPOHAX U cepax AeaTeIbHOCTH (GUPMBI.

0) 3amuInaeMple TOCYAapCTBOM CBEICHHS B 00JIACTH €ro BOGHHOM, BHEITHENOIUTUYECKOH,
HYKOHOMUYECKOM, pa3BebIBaTEIbHON, KOHTPPA3BEAbIBATEIHLHON U OMEPATUBHO-PO3BICKHOMN

NS TeTLHOCTH, PACIIPOCTPAHEHHUE KOTOPBIX MOKET HaHECTHU yIepO 6€30MmacHOCTH POCCUICKOM
benepanuun

B) JTFOOBIC CBEJICHMSI, CBSI3aHHBIC C OKa3aHUEM IOPHUCTOM MPABOBOW IMTOMOIIIM CBOEMY JOBEPUTEITIO
r) uH(opmalus, CBI3aHHAs C IPEIBAPUTEIHHBIM paccileOBaHUEM U HE MOJIexKaIas
pasrialeHuo

82. YUto He OTHOCHUTCS K KOMMepueckoii TaiiHe?

a) XuMu4eckue GopMyJsIbl: HAUTKHU, MHIA, KOCMETHKA, JIeKapcTBa, U T.1I.
0) TOKYMEHTHI O TIJIaTeKECTIOCOOHOCTH

B) J€JIOBBIE IEPETOBOPHI

T') MApKETHHT, Pa3BUTHE U HCCIICIOBAHNE, CTPATETUUECKHE TIAHbI

83. Kakasi MokeT HACTYNIUTh OTBETCTBEHHOCTH 32 pa3rjallieHne KOMMepYecKoi TallHbI?
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a) TUCIUIUTMHAPHAS

0) rpaxIaHCKO-TIPaBOBas
B) yrOJIOBHAsI

I') BCE OTBETHI BEPHBI

84. Kakoii 3aKkoH01aTe/ILHBII AKT COAEPKUT CBEJCHUS M0 3al[UTe KOMMepP4YeCcKOl TaHbI?
a) 3aKOH «00 aBTOPCKOM ITpaBe M CMEKHBIX ITPaBax»

0) 3aKOH «O0 KOMMEpPYECKON TaliHEe»

B) IATEHTHBIN 3aKOH

I') 3aKOH «O MIPaBOBOM OXpaHe MPOrpaMm JIJIsl 3BM U 0a3 JTaHHBIX)

85. K nndopmanum orpaHn4eHHOro J0CTYNAa He OTHOCUTCS:
a) TOCy/1IapCTBEHHAS TaifHa

0) pazmep 30JI0TOrO 3amaca CTpaHbl

B) IEPCOHAJILHBIC JTAHHBIC

I') KOMMepuecKas TaliHa

86. ITopsiiok 3aceKpeYHBAHMS COCTOUT B YCTAHOBJIEHHH CJIETYHOIIUX MPUHIMIIOB:
a) 11eJ1eco00pa3HOCTH U OOBEKTHUBHOCTH

0) HEOOXOIUMOCTH U 00s3aTCIIBHOCTH

B) 3aKOHHOCTH, 00OCHOBaHHOCTH M CBOCBPEMEHHOCTH

I') BCE BBIIIEIIEPEUNCICHHOE

87. HexoTopoii undopmanmeii 00J1aJa10T ABa WPUANYECKUX Jua. OJHO U3 HU3 HAXOAUTCS
B Exarepunoypre, npyroe B Mockse. Mo:keT Jin 312 nHpopmManus 0bITb KOMMepPYeCKOoi
TaiiHoi?

a) HEeT, TaK Kak JuIsi KOMMEepUeCKOi TailHbl HE0OXOAMMO, 4TOOBI HH(pOpMaIKs OblIa U3BECTHA
€JIMHCTBEHHOMY 00J1a/1aTeIto

0) na, B cIy4ae ecii HU OJHO JIUIIO He OMyOIHnKyeT HHGOPMAIUIO B CMU

B) /4, B CJIy4ae €Clii OHa He cTajia 00IIEen3BECTHOM TeM, JIJIsl KOTO OHA MPEIOCTaBIISET
KOMMEpPUYECKUN HHTEPEC, U K HHPOPMAIIH HET AOCTYIa Ha 3aKOHHOM OCHOBAaHUU

') HET, TaK Kak JiJIsi 00JaaHusi KOMMEPYECKOM TaitHOM 00a IOPUAMYECKUX JTUIA JOJKHBI
HaxXOJIUTHCS B OJTHOM TOpO/JIe

88. KT0 13 nepe4ncjieHHbIX HUKE JIUI MOKeT ABJIATHCH Cy0ObeKTOM NPaBa HA
KOMMepYecKyIo Taiiny?

a) OTkpriToe akronepHoe oomiecTBo (OAO)

6) OO0mecTBO ¢ orpaHn4eHHoOM oTBeTCTBeHHOCTHIO (O00)

B) Hexommepueckoe [Taptaepctro (HIT)

r) Bce BhimenepeuncienHoe

89. Mo:xket iu nHdopMalmsi 0 3a10J5KEHHOCTH padoToaaTeJieil Mo BbIIJIaTe 3apadoTHOMI
IUIATHI U 110 HHBIM CONMATbHBIM BBIILIATAM OTHOCHUTBLCS K KOMMepUecKoii Taiine?

a) HeT

0) J1a, IpH MUCHbMEHHOM YBEJIOMJICHUU PaOOTHUKA

B) /4, €CIIN €€ 3aCeKPETUT paboToaTeNh

T) J1a, 10 COTJIAIICHUIO CTOPOH

90. UTto moHMMAaETCsl MO PEe;KMMOM KOMMeEPUYECKO TallHbI?

a) TOJBKO MPaBOBbIE MEPHI, IPUHUMAaEMbIEe 00J1aiaTeseM HH(OPMAITUH, COCTABIISIONICH
KOMMEPUYECKYIO TaifHy, M0 OXpaHe ee KOHPUACHIINATbHOCTH

0) TONBKO TEXHHYECKUE MEPHI, IPUHUMAaEMbIe 001a1aTenieM nH(OOpMaIuy, COCTABIISIOICH
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KOMMEPUYECKYIO TaliHy, 10 OXpaHe ee KOH(PHIEHIIMAIbHOCTH

B) KaK MPaBOBbIC, TaK M OPraHU3alMOHHbIE, TEXHUUECKUE MEPbI, IPHHUMAEMbIe 00J1aaTesieM
UH(OPMAaLIMH, COCTABIISIOIIEH KOMMEPUYECKYIO TailHy, [0 0XpaHe e KOH(UAECHIUATIbHOCTH
I') HET IPaBUJILHOTO OTBETA

91.T'ocynapcTBEeHHYIO TAlHY COCTABJISIOT CBE€HHS:
a) B oOyiactu 0Opa3oBaHUs

0) B BOCHHON 00JacTH

B) B 00JIaCTH 3/IpaBOOXPaHEHUS

r) B 00JIACTH y4eTa HACEJICHUS

92.Crenennb CEKPETHOCTH CBeJdeHMI 3aBUCHT OT...

a) o0beMa MpeoCTABICHHBIX CBEACHUN

0) TshKecTH ymepoa, KOTOPBIM MOXKET ObITh HAHECEH TOCYAapCTBY
B) OpPraHOB, IMCIOIINUX 3TU CBEACHHUS

I') YPOBHS CO3HATEIHLHOCTH MPECTYITHUKA

93.B3anmMHas nepeaaya cBeleHHUii, COCTABJISIOIIHNX IrOCYy1apPCTBEHHYIO TaifHY,
ocylecTBJsieTCs

a) OpraHaMu rocyJapCTBEHHOMW BJIacTH

0) ¢duzmYecCKUMHU TULIAMU

B) MPEIIPUATUSIMH

I) TOCYIapCTBCHHBIMU MPEIIPUITUIMHA

94.0cHOBaHMEM )1 PACCEKPEYNBAHNS CBeJAeHN ABJISIETCH. ..

a) OOMEH OIBITOM MEX]y IoCyJapcTBaMU

0) packpbITHE CBEICHMH B pe3yJsibTaTe INHOHaXKa

B) B3sTHE Ha ceOs Poccuiickoit denepanneil MeKayHapOIHBIX 00s13aTE€ILCTB [0 OTKPHITOMY
0o0MeHy cBeJleHUsIMH, cocTaBisitoliuMu B Poccuiickoit deneparuu rocyjapcTBEHHYIO TaliHy

r) Yrpo3a Ku3HU M 6€30MaCHOCTH OPraHOB BJIACTH

95.3a pa3rianieHune rocy1apcTBeHHON TallHbI, CTABIIEH H3BECTHOI PAOOTHUKY B CBSI3U €
HCIIOJIHEHHEM UM TPYAOBBIX 00s13aHHOCTeH, padoToaaTe/ib HMeeT NMPaso...

a) 3amepkarh pabOTHUKA

6) mnpuBieYb paOOTHUKA K aIMUHUCTPATUBHOW OTBETCTBEHHOCTHU

B) Ha3HA4YUTh paOOTHHUKY YTOJIOBHOE HaKa3aHUE

I') YBOJUTH paOOTHUKA

96.B YrouaoBHoMm koaekce Poccuiickoii @enepannu BbI1aua rocy1apcTBEHHOI TaiiHbI
OTHOCHUTCSI K OHSATHIO

a) ToaJIor

0) rocynapcTBeHHas U3MEHa

B) yOuiicTBO

r) Kpaxa nnrennexryanbHOil cCOOCTBEHHOCTH

97.B co0TBEeTCTBUH € YT0JIOBHBIM KogekcoM Poccuiickoii @enepaunu, npeamMeTomM
IINMUAOHAKA SABJISIOTCS

a) TepCOHaNbHbIC JaHHbIC PAOOTHHUKA

0) cBeneHUs, TIEpEAaHHBIC CBIIICHHUKY HAa HCTIOBEIN

B) CBEJICHUS, COCTABJISIONINE FTOCYJaPCTBEHHYIO TallHY

r) (uHAHCOBBIE U MPOMBIIIEHHBIE [IEHHbIE OyMaru

98.Pa3ruiamenne cBeieHUH, COCTABJISIOIIUX IOCYyIaPCTBEHHYIO TalHY, MOXKeT ObITh
a) BPEMEHHBIM M MOCTOSTHHBIM
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0) YCTHBIM W TUCbMEHHBIM
B) IIEJBIM U YaCTHBIM
I') BBIHYXJICHHBIM U JOOPOBOJIBHBIM

99.JloKyMeHT, co/iep Kalluii rocy1apCcTBEHHYIO TaifHYy, — 3TO

a) o¢UIMATILHBIN UM HeO(PUIIMANTBHBIA HOCUTENh HH(POPMAIIH O TOCYIapCTBEHHON TaiiHe
0) KoMIbrOTEepHas HHMOpPMAITUs

B) TPaXXKTAHCKHI JI0rOBOP

r) cyaeOHOe MOCTaHOBJICHHE

100.B oco6om nopsiake (0e3 mpoBeaeHusI MPOBEPOYHBIX MEPONPUATHIA) T0MYCKAIOTCS K
rocy1apcTBEHHOM TaliHe
a) wiensl CoBera @eneparnuu, nemyratsl ['ocynapctBeHHo# J[ymbl, cyabHy,
0) aJBOKAaThI, YYaCTBYIOIIHE B CYZICOHOM IpoIIecce, CBI3aHHOM C TOCYAApCTBEHHOU TaliHOM
B) Ilpesunent PO
r) mnocisl Poccuu 3a pydexxom

KypcoBas paGora - He npeaycMoTpeHa

5.5. Bompochl k 3auety

1. [TonsTue, LeNIH, 3aJa4yd W 3HAYCHHUE Kypca «MHpopMannoHHO-
JIOKYMEHTAllMOHHOE 00ECIIeUeHUE HOPUIUUYECKON AESITEIbHOCTIY;

2. OcHOBHBIE KaTErOpuu JEJIONPOU3BOACTBA  T'OCYJApCTBEHHBIX OpIaHOB
Poccuiickoit @enepanuu;

3. [TonsiTve 1 BUIBI TOKYMEHTOB;

4. O¢uuuanbHblii  JOKYMEHT: TIOHSTHE,  OpraHbl NIpPUHATUSA, HOPUIUYECKOE
3HA4YCHMUE;

S, HopmaruBHoe mpaBoBoe obOecriedeHHe JeONPOU3BOACTBA T'OCYIApPCTBEHHBIX
opranoB Poccuiickoi denepaunu;

6. IOpuanueckas cuna nokymenTa. FOpunnyecku 3HauMMble pEKBU3UTHI;

7. OpuUrnHanbHOCTB, NOAJMHHOCTD U KOIMMHOCTD TOKYMEHTOB;

8. IOpuanueckas cuna konuid. HotapuanbHblie konuu;

9. [TonnuHHBIE U TOJIOKHBIE TOKYMEHTHI;

10.  Veudukamms u craHmapTU3amUs JTOKyMEHTOB. DopMynsip COBPEMEHHOTO
YIPaBIEHYECKOTO JOKYMEHTA;
11.  PexBusutbl, pernamentupyemple ['OCT. TpeGoBanuss K  0QpOpPMIICHUIO

PEKBU3UTOB;

12. [Topsimok o00O3HaYeHWsT HAWUMEHOBAHHS OpraHU3allMM - aBTOpa JOKYMEHTa,
CIpaBOYHBIE IaHHBIE 00 aBTOpE IOKyMEHTa, NOPsA0K 0pOpMIICHHS TOYTOBOTO ajipeca;

13.  IIpaBoBbI€ OCHOBBI YJIOCTOBEPEHHS JOKYMEHTA — MOAIHNCH, TIeYaTh, YTBEPKICHHUE,
COIIaCOBaHUE, BUBNPOBAHMSI,

14. brnanku nokymeHTOB. Buabl 01aHKOB M MOPSIOK PACIOJIOKEHUS] PEKBU3UTOB B
Onanke (yrJI0BO€ M IIEHTPOBAHHOE);

15. [TonsATHA «BXOOAMUN JOKYMEHT», «HUCXONSIIHA JOKYMEHT», «BHYTPEHHHU
JIOKYMEHTY;

16.  Ilpuem, opraHu3anusi TPOXOXKIACHUS W TOPSAIOK HCIIOJHEHHS TOCTYMAIOIINX
JIOKYMEHTOB;

17.  TlousTue «peructpauus JoKyMeHTay. Llenu perucrpanuu 10KyMEHTOB;

18. @DOopMBI pETUCTpallii JOKYMEHTOB U MOPAJOK UX 3aII0JTHEHHUS;

19.  TlonsTHe «HOMEHKIJIATypa nemn». HazHaueHrne HOMEHKIIATYPHI NI,

20.  TpebGoBaHUs, MPEIbSBIsAEMbIE K COCTABICHUIO HOMEHKJIATYPHI /1€ OpraHU3alluy;
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21. Bormpocst MIOKYMEHTAIIHOHHOTO O00€CTICUCeHUsI FOPUANYECCKON NIeATeIbHOCTH,
perynupyembie 3akoHOM P® «O rocymapcTBeHHOM repoey;

22. Buaa OKyMEHTOB, Ha KOTOPBIX MOXET pa3MellaTbCsl TOCYAapCTBEHHBIM repO
Poccuiickoit @enepanuu;

23.  Bompocsl JIOKYMEHTAallMOHHOTO 00eCrevyeHns IOpUINYEecKON AedaTeIbHOCTH,
perynupyemMbie 3aKoHOM PD «O0 00s3aTeNbHOM 3K3eMIUISPE JOKYMEHTOBY;

24.  Bujbl JOKYMEHTOB, BXOJAIIUX B COCTaB 0053aTEIbHOI0 AK3EMILISPA;

25.  T'ocymapcTBeHHBIE MH(POPMALMOHHBIE CHUCTEMBI: 3HAYCHUE JUIS  IOPUIUYECKOM
JeSITEIIbHOCTH;

26.  Bompocsl JIOKYMEHTallMOHHOTO 00eCIeYeHUs FOPUINIECKON JeSITeIhHOCTH,
perynupyemMbie 3akoHOM P® «O06 apxuBHOM feiey;

27. Cpoku BpEMEHHOI'O XpaHEHHUs TOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii
®Denepaliiu 10 UX Nepeadn Ha MOCTOSIHHOE XPaHEHHUE;

28.  Bompocsl JIOKyMEHTAllMOHHOTO O00eCIeYeHUs HOPUINYECKON JeITeIbHOCTH,
perynupyembie 3akOHOM P® «O s3bikax Hapoi0B POy;

29. I'ocynapcTBeHHBIE TapaHTUM PpAaBHOIPABHs S3BIKOB HaponoB Pocculiickon
®enepanuu;

30.  SI3BIK OpHUIHMATBHOTO OMYOJIMKOBAaHUS (ellepalbHbIX KOHCTUTYITHOHHBIX 3aKOHOB,
denepanbHBIX 3aKOHOB U MHBIX MPaBOBBIX akToB Poccuiickoit denepanuu;

31.  Hcnonp3oBaHWE S3BIKOB B O(UIIMAIBHOM JIEIONPOU3BOACTBE, B O(QUIHATIBLHON
MIEPETINCKE;

32.  SI3BIK CyAONpPOM3BOJCTBA W JICIONMPOM3BOJCTBA B CyJax M JEJONPOU3BOJCTBA B
MIPaBOOXPAHUTENbHBIX OPraHaXx;

33.  Bomnpocs JOKYMEHTAIIMOHHOTO O00ecneueHus] IOpUANYECKON N1esATeIbHOCTH,

perynupyemble 3akoHOM P® «O06 olecnedeHun Jgoctymna K UHGOPMALMHU O ACSITENbHOCTH
rOCYJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYIIPABJICHUS Y,

34. CnocoObl  obecriedenust  jgoctynma K HHQOpManmuu O  JESATENbHOCTH
TOCYJapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CAMOYITPABIICHHS,

35.  HMudopmanus o IeATENBHOCTH IOCYyJapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O
caMmoympaBiieHus, pasmemaemas B cetu "WurtepHer". 3HaueHue IS FOPUTUIECKOMN
NeSITebHOCTH;

36.  Ilopran «ocynapcTBeHHBIE ~ yCIyrW» Kak  CHCTeMa MOJTyYCHUS
rOCYJapCTBEHHBIX U MYHHUIIMIIANBHBIX YCIyT. [IOpsI0K 1 OCOOEHHOCTH HCIIOJIb30BaHMS;

37.  3ampoc wHpOpMANKU O NEATEIFHOCTH TOCYHAPCTBEHHBIX OpPraHOB U OPTaHOB
MECTHOTO camMoyrpanieHus. [Topsaok peructpayy 3ampoca u CpOKH OTBETOB;

38. Bompocbl = TOKyMEHTAIIMOHHOTO OO0ECIIEYeHUs FOPUIMYECKON IEATeNbHOCTH,
perynupyeMble 3akoHOM P® «O nepcoHanbHbBIX JaHHBIX;

39. Meper mo oOecnieueHHIO O€30MACHOCTH TIEPCOHANBHBIX JIaHHBIX TPH  HUX
o0OpaboTke;

40.  Buasl nepcoHaNbHBIX JAHHBIX M UX 3HAYCHHUE JUTSI IOPHINIECKOM eI TETbHOCTH,

41.  Bompocbl  JOKYMEHTAI[MOHHOTO OOECleUYeHUs OPUIUUECKON AeSTeNbHOCTH,
perynupyemMbie 3aKOHOM P® «O0 371eKTpOHHOM MOIITUCH Y,

42.  Hcnonb3oBaHHE 3JEKTPOHHOM MOJIUCH B IOPUIMYECKON AEATEIbHOCTH;

43.  Bompochkl  JOKYMEHTAI[MOHHOTO OOECIIEYEeHHUs] FOPUIMYECKON IESTEITbHOCTH,
peryinupyemMble 3ak0oHOM P® «O rocynapcTBEeHHOH TailHe»;

44, [lonsiTMe W  3Ha4eHWE  TOCYAAPCTBEHHOM TallHBl I  HOPUAUMYECKOU
JeSITeTbHOCTH;

45.  IlepeueHb cBeIeHUI COCTABISIOUIMX T'OCYIAapPCTBEHHYIO TailHY;

46.  CaeneHwus, HE MOJJIEKAIIME OTHECEHUIO K TOCYapCTBEHHOM TailHe;

47. ITopsinok paccekpeunBaHMs CBEACHHMI COCTABIIONIMX TOCYAAPCTBEHHYIO TalHY;

48.  Bompocbl  JOKYMEHTAI[MOHHOTO OOECIEeYeHMs IOPHIUYECKON NesITeIbHOCTH,

perynupyemMble 3aKoHOM P® «O xommepueckoil TaliHey;
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49, [ToHsiTHE M 3HAYEHUE KOMMEPUYECKOW TaWHbI JUIsl IOPUIAYECKOUN AESATEIbHOCTH;

50.  Csenenwus, KOTOpbIE HE MOTYT COCTaBJIATh KOMMEPUYECKYIO TaliHY;

51. Bompochl  10KyMEHTallMOHHOTO OO€CIEYEHHUs HOPUIUUYECKONW AEATeNbHOCTH,
perynupyemble «OcHOBaMHU 3akoHoaarenbcTBa PO o HoTapuatey;

52. Bunbl HOTapuaabHBIX JCHCTBUI;

53.  TpebGoBaHUs K AOKYMEHTaM, HPEACTABISIEMbIM JJII COBEPIICHUS HOTapUAIBHBIX
JIEHCTBHI;

54.  Ortka3 B COBEpLICHUHN HOTapUaIbHOTO JEHCTBUS, 3HAUCHUE;

55.  IOpuanyeckas OTBETCTBEHHOCTb TOCYJApCTBEHHBIX CIYKAIIUX W HHBIX

pabOTHUKOB, 3aHATHIX B cpepe AeTONPON3BOICTBA B OPraHax T'OCYAAPCTBEHHOTO YIPABJICHUS U
MECTHOI'O CaMOYIIPABIICHHUS;

56. Perucrpanus QOKyMEHTOB OPraHOB I'OCYAAPCTBEHHOI'O YIPABICHHUS U MECTHOTO
caMOyIIpaBJICHHs, 3HA4YEeHHE, CcoJepKaHHe, (OPMbI, MPEHUMYIIECTBO 3JICKTPOHHON (HOPMBI
perucTparuu;

57. 3HayeHue U OCOOCHHOCTH HCIIOJIb30BAHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH B JCATCIIBHOCTH OpPraHoB TOCYAApPCTBCHHOI'O YyHpaBJICHUA W MECTHOI'O
CaMOYIIpaBJICHHS;

58.  IlpaBuna u 0cOOCHHOCTH OGOPMIICHHSI PEKBU3UTOB JOKYMEHTOB, UCTIOIb30BAHUS

OJIaHKOB M IeyaTell B OpraHax rocyJapcTBEHHOT'O YIIPaBICHUS K MECTHOTO CaMOYIIPaBIICHUS;
59.  Pabora ¢ oOpameHHsIMU TpaXKAaH B OpraHax IOCYAAapCTBEHHOTO YIPABJICHUS H
MECTHOT'O CaMOYIIPABIICHUS;

60.  Ocobennoctd  HMHPOPMANMOHHO - JOKYMEHTAIIMOHHOTO OOECIeYeHus B
YTOJIOBHOM CY/IOTIPOHM3BO/ICTBE;

61. [TonsiTHE W BUABI JOKYMEHTOB HCIIOJIE3YEMBIX B YTOJIOBHOM TIPOIIECCE;

62. OcobennocTtu MH(OPMAIMOHHO - JIOKYMEHTAIlMOHHOTO OOecTeueHus B
TPaXITAHCKOM CYJOIPOHU3BOJICTBE;

63. [ToHsiTHE W BUBI TOKYMEHTOB HCIIOJIb3YEMBIX B TPAXKIAHCKOM IPOIECCE;

64. OcobenHoctd  HMH()OPMANMOHHO - JOKYMEHTAIIMOHHOTO OOEeCnedeHus B
AIMUHHUCTPATUBHOM CYJIOIPOU3BOICTBE.

65. [TousTue U BUABl JIOKYMCHTOB UCIOJB3YEMBIX B aJIMUHUCTPATHBHOM
MIPOU3BO/JICTBE.

Bonpocsl Kk 3k3aMeHy — He IPEeAYCMOTPEH Y4eOHbIM IIAHOM
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JUCT PETUCTPALIUU U3MEHEHUI

Ne
n/a

Coneprxanue U3MEHEHUs

N3MeHeHHbIE TyHKTBI

Pewmenue YueOHo-
METOAUYECKOTO
coBeTa
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