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1. NACHIOPT ®OHJA OIIEHOYHBIX CPEJACTB
no qucuuiuimee «JJOKYMEHTUPOBAHUME ITPOLECCOB B IOPUCIIPY JEHLI»

O1leHOYHbIE CpEICTBA COCTABJISAIOTCS B COOTBETCTBMM C paboueil mporpammoi
JAUCHUIUIMHBL U ITPEACTABIISAIOT coboi COBOKYITHOCTb KOHTPOJBbHO-U3MCPUTCIIbHBIX MATCPHUAJIOB,
NpeHA3HAYCHHBIX [UI H3MEPEHUS YPOBHS JIOCTHXKCHHUS OOYYarOIMMHUCS YCTaHOBJICHHBIX
pe3yIbTaTOB OOYUCHHSI.

O1LeHOYHBIE

cpeacTBa

HUCIIOJIb3YIOTCA

Inpru HOPOBCACHUHU  TCKYIICIO  KOHTPOJA

YCIIEBAEMOCTH U ITPOMEKYTOUHOM aTTeCTal|H.

Taonuya 1 - Ilepeuens Komnemenyuii, hopmupyemuix 6 npoyecce 0C60eHUs OUCYUNIUHDL

Kon
KoMIIeTe
HITUH

HanMeHnoBanue
KOMIIETeHIIUH

Kon n HauMeHOBaHUe HHAUKATOPA T0CTHKEHUSI
KOMIIeTeHIITHH

YK-4

Criocoben OCYIIECTBIISTh
JICJIOBYI0 KOMMYHUKALIMIO B
YCTHOM 5 MHUCbMEHHOU
dbopMax Ha rocyJapCTBEHHOM
A3bIKE Poccuiickoit
®enepanuun u
MHOCTPaHHOM(BIX) sI3bIKE(ax)

VK-4.1. 3Haer coBpeMEHHbIE
TEXHOJIOTUM B  OpPraHU3ALUU
poeCCHOHAIBHOTO B3aUMO/ICHCTBUS;
npodeCCHOHATBHYIO  JIEKCHUKY, B TOM 4HClIeé Ha
MHOCTPAaHHOM SI3BIKE, IpPaBHJAa COCTABJIICHUS TEKCTOB
HAY4YHOTO U O(HUIHATIBHO-]IEJIOBOIO CTHIICH

VK-4.2. Ymeer co3paBaTh Ha PyCCKOM M WHOCTPAHHOM
A3bIKaX MUCbMEHHbIE TEKCThl Hay4YHOI0 U OQHUIHAIBHO-
JIENIOBOTO CTWJIe peur B cdepe IpodeccnoHaTbHOM
JeSITEIbHOCTH; HPECTaBIATh pe3yabTaThl
aKaJIeMHYECKOU

U IpodecCUOHABHONW JEATEeIbHOCTH Ha Pa3IMYHBIX
HAYYHBIX MEPOTPUATHSIX; OCYIIECTBIIATH KOMMYHHUKAIHIO
MOCPEJICTBOM MH(POPMALIMOHHO-KOMMYHHUKAIITMOHHBIX
TEXHOJIOTHI

VK-4.3. Biageer cpencTBamMu u ¢bopmamu
KOMMYHHKAIHH B COOTBETCTBUU c TUTIOM
KOMMYHHKAIIMM; WHOCTPAaHHBIM S3bIKOM B 00beMe,
HEOOXOJIUMOM JJIsl OCYLIECTBJICHUS MpPOo(ecCHOHATBHOM
NeSTEIbHOCTH; COBPEMEHHBIMH  KOMMYHUKATUBHBIMHU
TEXHOJIOTUSIMH.

KOMMYHHKATHBHBIC
aKaJACMHUYCCKOI'O nu

[1K-6

Crioco6eH K pacCMOTPEHHIO U
IoArOTOBKE IOPUIUYICCKHUX
JOKYMEHTOB B COOTBETCTBUH
c npodunaem
npodeccCuoHaNBHOM
JeSTEIbHOCTH

IIK-6.1. 3HaeT OCHOBBI MPOLEAYPHl PACCMOTPEHUS H
MOJATOTOBKUA TPOEKTOB IOPUIUYECKHX JOKYMEHTOB B

COOTBETCTBUM ¢  mpopuieM  npodeccHoHANbHOM
JeSITEIIbHOCTH
ITK-6.2. YMmeer pa3pabarbIBaTh IOPUIUYECKUE

JIOKYMEHTHI B chepe mpodhecCuoHaTBHOM IS TEIbHOCTH
[1K-6.3. Bnaneer HaBbIKaMu MOATOTOBKU FOPUINYECKUX
JIOKYMEHTOB B nporiecce OCYIIIECTBJICHUS
po(heCcCHOHANLHOM JeSITEbHOCTH.

Koneunnsimu pe3yjibTaTaMu OCBOCHUA JUCHUIIIMHBI

KOTHUTUBHBIC JCCKPUIITOPHEI «3HATHY,
KOMIICTCHIIUSAM. qDOpMHpOBaHI/Ie ACCKPUIITOPOB IMPOUCXOAUT B TCUCHHUEC BCCTO CEMECTpa IIO

JTalmaM B paMKaX KOHTaKTHOM paboThl,

«KYMETH»,

ABIISIOTCSL  C(OPMHUPOBAHHBIE
«BNAAETH», PACHUCAHHBIE IO OTIECIbHBIM

BKJIIOYAIOIIEH pAa3W4yHbIE BHUIbl 3aHATHU U

CaMOCTOSTEIbHOM pa60TBI, C MIPUMCHCHHUEM PA3JIMIHBIX (I)OpM n MCTOAO0B 06y‘{eHI/IH.




2. HEPEYHEHb OIIEHOYHBIX CPEACTB

Taonuya 2 — Ilepeuenv oyeHounbIxX CPEOCME:

Ne | HaumeHnos XapakTepuCcTHKA OLIEHOYHOT0 CPeACTBA IIpencras
aHme JieHue
OL[EHOYHOT OLIEHOYHO
0 cpe/acTBa ro
cpeacTBa
B ®OC
1 | Ycrabrit OneHoyHOE CpeACTBO, IIO3BOJIAIONIEE IPOBECTH TPOBEPKY 3HAHHWM | Bompockr
orpoc ydammxcss MyONMYHO W3jiaraTh Marepuai, (opMupoBaTh yYMEHHE | IO TeMaM
MyOJMYHBIX BBICTYIICHUH. JUCLIUTUIN
HBI
2 | doxnax - CpencTBo, MO3BOJSIONIEE OLEHUTh YMEHHE O0ydaloIerocs: u3jarate cyTh | TeMsr
NpEe3eHTalH | IIOCTaBJICHHOW MPOOJIEMbI, CaMOCTOSATENBFHO MPOBOJAUTH aHAIU3 JTOH | JOKIAIOB
AU Eero HpO6HCMI>I C HUCII0JIb30BaHUEM KOHHCHHHﬁ u AHAJIUTHYCCKOI'O
00CYXXJI€H! | MHCTPYMEHTapHus COOTBETCTBYIOIIEW AWUCHWIUIMHBL, J€JaTh BBIBOIPI,
e o0oOmaromume aBTOPCKYIO TMO3WIMI0 110 TIOCTaBJICHHOW Tpobieme U
HY6III/ILIHO BBICTYIIATh C IPUMCHCHHUEM MyJ'IbTHMeI[HﬁHI:IX TEXHOJIOTHI
3 | Pemenue Pasznuuaror 3amauu U 3agaHus: Kommuexkt
pasHOYpOB | a)  pENpOAYKTUBHOTO  ypPOBHS,  MO3BOJIIOIIME  ONEHWBATh U | Bl
HEBBIX JUarHOCTHPOBaTh 3HaHWE (aKTHUECKOro marepuana (06a30BbIe MOHATHS, | Pa3HOYPOB
3aga4d AJITOPUTMBI, q)aKTBI) U YMCHHC IIPAaBUJIILHO HCIIOJIL30BAaTh CIICHUAJIBHBIC | HEBBIX
(3amanmii) | TepMHUHBI W TIOHATHA, Yy3HaBaHWE OOBEKTOB W3yYEHUS B paMKax | 3a1ad
OTIpeACTICHHOTO pa3iena JUCIIATIINHEI; (3amannii)
0) PEKOHCTPYKTUBHOTO  ypPOBHS,  IO3BOJIAIOUIME  OIICHUBATh U
JUarHOCTHPOBAaTh YMEHHs CHHTE3WPOBaTh, aHAIU3UPOBATh, 000OMIATH
(haKTUYECKH U TeOpEeTHIEeCKUN MaTtepuall ¢ (HOpMHUPOBAHUEM KOHKPETHBIX
BbIBOJOB, YCTAHOBJICHUCM, IPUYUHHO-CJICICTBCHHBIX CBSI3CI>1;
B) TBOPYECKOTO YPOBHS, IMO3BOJISIONINE OIEHMBATh M JAMArHOCTUPOBATh
3HaHHUA Pa3UYHBIX OO0JACTEeH, apryMEHTHPOBAaTh COOCTBEHHYHO TOUYKY
3peHust
4 | Occe CpenctBo, TO3BOJISIONIES OICHUTh yMEHHE OOydaromerocss HUCbMEHHO | TemaTuka
u3naratb CyTh IIOCTaBJIEHHON MpPOOJEMbl, CaMOCTOSITENIBHO MPOBOJUTH | 3CCE
aHaJIM3 TON MPOOJIEMBI ¢ MCIIOF30BAHUEM KOHIICTIIINA U aHATUTHYECKOTO
WHCTPYMEHTApUSI COOTBETCTBYIOIIEW JIMCIMUIUIMHBI, JI€N1aTh BBIBOJBI,
00001I1a1011IMe ABTOPCKYFO MO3UITUIO TI0 TOCTABJICHHOH npoleme.
5 | Tect CpencTBo, MO3BOISONIEE OIICHUTh YPOBEHb 3HAHUM 00y4aromerocs mytem | TectoBbie
BEIOOpa UM OHOTO M3 HECKOJBKHUX BapHAaHTOB OTBETOB Ha IMOCTABICHHBIN | 3aJaHUS

BOTIPOC. Bo3moxuO WCIIONIb30BaHME TECTOBBIX BOIIPOCOB,
MPeIyCMaTPUBAIOIINX BBOJA OOYYarOIIMMCS KOPOTKOI'O M OJHO3HAYHOTO
OTBETa Ha IMOCTABJIICHHBINA BOIPOC

3. OIUCAHUE NNOKA3ATEJIEM U KPUTEPUEB OIIEHUBAHUS KOMIETEHIIUIA
OrneHnBaHue pe3yIbTaTOB O0yUYEHUS O JUCIHILTHHE «J{OKyMEHTHpOBaHUE TIPOIECCOB B
IOPUCTIPYICHIIMNY» OCYIIECTBISACTCS B COOTBETCTBUU C [lomoskeHHMEM O TEKyIIeM KOHTpOJe
YCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCTallui 00yUaOIUXCSl.
[IpenycMOTpeHBI CIEAYIOMUEe BHJIBI KOHTPOJIS: TEKYIIUHA KOHTPOJH (OCYIIECTBIICHUE
KOHTPOJISI BCEX BHJIOB ayAUTOPHON M BHEAYTUTOPHOU AESITENHHOCTH OOYYaIOIIETrocs C IIeNbIO
MOJTyYEHUsSI TICPBHYHOW WH(OpPMAIMA O XOJIe YCBOSHHUS OTICIBHBIX DJIEMEHTOB COICPKAHUS
JTUCITUTIIMHBI) U IPOMEXKYTOUHAs aTTecTalus (OLIEHUBAETCS YPOBEHb M KA4eCTBO MOJATOTOBKH TIO
TUCITATIIIMHE B TIEJIOM).
[Tokazareny W KpUTEPUH OICHUBAHHS KOMIIETEHINH, (OpMUpPYEMBIX B MpoIecce
OCBOEHUS JAHHOWM AUCHUIIINHBL, OIIMCAHBI B TaOII. 3.

Taonuuya 3.




Kona
KOMIIET
eHIUU

YK-4

YPOBCHL 0CBOCHMUHA
KOMIICTCHIINHU

Nuaukaropsl
JOCTHKEHUS
KOMIIeTEeHIIUH

Bua y4eoHbIX
3aHATHH, pa0doThl,
¢opMbI 1 MeTOaBI

o0y4JeHus,
CIoco0CTByIOIINE
¢opmupoBannio u
Pa3BUTHIO
KOMIIeTeHLUH

KonTpoa
Hpyemble
pas3zaensl
U TeMbI
AUCIHILI
HHBI

OueHouyHbIe
cpeacTna,
HCIOJb3yeMble
ISl OLIEHKH
YPOBHS
copmMupoBaHH
OCTH
KOMIIETEHI[M U

Kpurtepun oueHuBaHus pe3yabTATOB 00yUeHUS

- e

HenocraTounslit ypoBeHb
Onenka

«HE3a4YTEHO,
«HEYIIOBJIETBOPUTEIHHO»

ba3oBblii ypoBEeHb
Ornenka, «3aUTEHOY,
«yIOBJIETBOPUTEILHOY

CpenHuil ypoBeHb
Onenka «3a4TEHOY,
«XOPOILIO»

Bricokwuii ypoBeHB
OrieHka «3aUTEHOY,
COTIINIHO

YK-4.1. 3HaeT
COBpEMEHHbBIE
KOMMYHHKAaTHBH
bI€ TCXHOJIOTMHU B
OpraHu3aInn
aKaJIeMUYECKOTO
nu
npoecCuoHabH
oro
B3aMOJCHCTBHSI;
npoecCuoHabH
VIO JIEKCUKY, B
TOM 4YHCIE Ha
MHOCTPAaHHOM
SI36IKE,  [PaBHIA
COCTaBIICHHUS
TEKCTOB HAYYHOT'O
u  odpuIHaIbHO-
JICIOBOTO CTHIIEH

Jlexyuonnoie
3aHAMUA
Ipaxkmuuecxue
3auamus
Humepaxmuenvie
Jexyuu
Humepaxmuenvie
npakmuiecxue
3aHAMUA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyacoenue
Pewenue
CUMYAYUOHHDBIX
3a0ay

Tecm

VK-4.1-HY He 3naet, nu0o umeer (parMeHTapHBIC
3HAHHS O  COBPEMEHHBIX  KOMMYHHKATHBHBIX
TEXHOJIOTHSIX B OpPraHU3aldM aKaJeMHYECKOTO |
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
npodecCHOHANBHOW JIEKCHMKE, B TOM YHCIE Ha
MHOCTPAaHHOM SI3bIKE, MTPABIIIaX COCTABICHHS TEKCTOB
HAy4HOTO W OQUIMAIBHO-AETIOBOTO  CTHIEH,
JIoITycKaeT rpyObie oOKH B OTBETE

VK-4.1-BY 3nHaer coBpeMeHHBIE KOMMYHHKATHBHBIE
TEXHOJIOTHM B OpPraHW3alMM aKaJeMHYECKOro |
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
NpoecCHOHANBHYIO JIGKCHKY, B TOM 4YHCIEe Ha
MHOCTPAHHOM SI3bIKE, TPaBHJIa COCTaBIICHUS TEKCTOB
HAYYHOTO M O(QUIMAIBHO-IEIIOBOTO CTHJICH, OJHAKO
HE OpUEHTHPYETCs B HX crienuduke.

YK-4.1-CY Nwmeer chopMHUpOBaHHbIE, HO
cozieprKanye poOebI HPE/ICTaBICHUS 0
COBPEMCHHBIX KOMMYHHKATHBHBIX TEXHOJIOTHSIX B
OpraHu3aluu aKaIEeMUYECKOTO u
npodeccnoHambHOTO B3aMMOJICHCTBHS;
NpoeCcCHOHANBHYIO JIGKCHKY, B TOM 4YHCIEe Ha
WHOCTPAHHOM $I3bIKE, NPaBUJIa COCTABJICHUSI TEKCTOB
HAYYHOT0 U 0()UIMAIBHO-IEJI0OBOTO CTHIIEH.

VYK-4.1-BY Nmeer chopMHPOBaHHbIE
CUCTEMATHYECKHE TPEJCTABICHUsI O COBPEMEHHBIX
KOMMYHHKATUBHBIX TEXHOJIOTHSIX B OpTraHU3aIiH
aKaZeMU4eCKOro u po¢eCCHOHATBHOTO
B3aMMOJICHCTBUS; TMPOPECCUOHANBHYIO JICKCHKY, B
TOM 4YHCIe Ha HMHOCTPAaHHOM s3bIKE, IpaBHIIa




HenocraTounslit ypoBeHb
Onenka

«HE3a4TEHO,
«HEYIOBJIETBOPUTEIHHO

ba3oBblii ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJICTBOPHUTEIHHOY

CpenHuil ypoBeHb
OreHka «3aUTEHOY,
«XOpOIIO»

Bricokuii ypoBeHb
Onenka «3a4TEHOY,
«OTIUYHO

VK-4.2. VYwmeer
cO3/1aBaTh Ha
pyccKoM 51
HHOCTPAHHOM
A3BbIKAX
IIMCBbMCHHBIC

TEKCTHl HAYYHOTO
u  opuIHAIBHO-
JIETI0BOIO  CTHJIECH
pean B  cdepe
pohecCuoHaTbH
Ol JIeSITCIIbHOCTH,
MIPEICTaBISTh
pe3yIbTaThl
aKaJIEeMHYECKON U
npodecCuoHabH
Ol JIeATENHHOCTH
HAa  pa3IMYHbIX
HAYYHBIX
MEPOTIPHSITHSX;
OCYIIIECTBIISITH
KOMMYHHKAIIHIO
MTOCPEACTBOM
nHPOPMALTUOHHO-
KOMMYHHKAIIMOHH
BIX TEXHOJIOTHUI

Jlexyuonnoie
3auamus
Ilpaxmuueckue
3aAHAMUSL
HUnmepaxmuegnvie
JeKyuu
Humepaxmuenvie
npaxkmuiecxue
3auamus

1-6

Yemmuwiii onpoc
Loxnao -
npezenmayus u
eco
obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

COCTaBJICHHSI TEKCTOB HAYYHOTO H O(HIMATIHHO-
JIEJIOBOTO CTHJIEH, COOTHOCHT CIEIU(HUKY ITOJXOJIOB.

YK-4.2-HY He ymeer wiu umeeT (parMeHTapHoOe
YMCHHE CO37aBaTh Ha PYCCKOM W WHOCTPAaHHOM

S3bIKaX ~ MUCHMEHHBIE  TEKCThl  HAYYHOTO U
opUIINATLHO-IEIOBOTO0  CTHIEH peun B cdepe
Mpo(heCCUOHAIBHON  JCATEIBHOCTH; NPEIACTABIATH

pe3yibTaThl aKageMHYecKol W MpogecCHOHANBHON
JeSITebHOCTH Ha Pa3NUYIHBIX HaY4HBIX
MCPOIIPHUATHAX, OCYIIECTBJIATDH KOMMYHUKAIIUIO
MOCPEACTBOM HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH

VK-4.2-BY VYwmeer co3maBaTb Ha PYCCKOM U
HWHOCTPAHHOM A3bIKaX NMCbMEHHBIC TCKCTHI HAYYHOI'O
U 0opHULIHUATIbHO-AENIOBOIO CTHIEH peun B cdepe
npod)eCCHOHANBHON  AEATENIBHOCTH; IPEACTaBIATh
pe3yibTaThl aKaJeMHYeCKOl W MpogecCHOHANBHON
JACATCIIBHOCTHU Ha Pa3IMYHBIX Hay4YHBIX
MEpPONPHATUAX;  OCYILECTBISITH  KOMMYHHKALHUIO
MOCPEACTBOM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, OJIHAKO COBEPINACT OMIMOKH TpU UX
PUMEHEHUH.

VYK-4.2-CY VYmeer co3gaBaTh Ha PYCCKOM U
WHOCTPAHHOM $SI3bIKax MUCbMEHHBIE TEKCThI HAYYHOT'O
U opHUIHUATIBHO-IENIOBOrO CTHIEH peun B cdepe
npod)eCCHOHANBHON  AEATENILHOCTH;  MPEACTaBIATh
pe3yibTaThl aKageMHYecKOl W mpogeccHOHANbHON
JeSITeTbHOCTH Ha Pa3IMYHBIX HAyYHBIX
MEpPONPHSATUAX;  OCYLIECTBISTH  KOMMYHHKALIUIO
MOCPEACTBOM HH(POPMALHUOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHA, JIOIyCKaeT He3HAYNTEIILHBIE OIIMOKH.

YK-4.2-BY Nwmeet chopMHpOBaBIIUECS
CHUCTEMaTHYEeCKOe yYMEHHE CO34aBaTh Ha PYCCKOM U
WHOCTPAHHOM $I3bIKax MUCbMEHHBIE TEKCThl HAYYHOI'O




HenocrarouHslili ypoBeHb
OreHka

«HE3aYTEHOY,
«HEYIOBJIICTBOPUTEIHHOY»

ba30Bblil ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJIETBOPHUTEIHHO

CpenHuit ypoBeHb
OreHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
OrieHka «3aUTEHOY,
«OTJIHYHOY

VK-4.3. Bnaneer
CpeacTBaMu u
dbopmamu
KOMMyHI/IKaHI/H/I B
COOTBETCTBHHM  C
THIIOM
KOMMyHI/IKaHI/H/I;
WHOCTPaHHBIM
SI3EIKOM B
o0neMme,
HEOOXOIMMOM
JUTSL
OCYIIECTBICHHUS
npohecCuoHabH
oM JEeATENBHOCTH;
COBpPEMEHHBIMHU
KOMMyHI/IKaTI/IBH
BIMU
TEXHOJIOTMSAMU.

Jlexyuonnovie
3aHAMUSA
Ipaxmuuecxue
3aHAMUSA
Hnmepaxmuenvie
JAeKyuu
HUnmepaxmusnvie
npakmuieckue
3aHAMUSA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

U OpUIMATHLHO-ACIOBOIO CTWICH peun B chepe
mpo(hecCHOHANBHON  AEATEIHHOCTH; MPEACTABISATH
pe3ynpTaThl aKaJeMUYecKod M MpodecCHOHATBHOMN
JIESATEIIbHOCTH Ha Pa3IUYHBIX HayYHBIX
MEPOIIPHUATUSAX;  OCYIISCTBJIATh  KOMMYHHKAIIHIO
MOCPEACTBOM HH(DOPMAIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI C Y4ETOM COBPEMEHHBIX TCHIICHITHI.

YK-4.3-HY He Bnageer wiu ¢parMeHTapHO BiajeeTr
cpenctBaMu W QopMamMM  KOMMYHHKallik B
COOTBETCTBUHU c THIIOM KOMMYHUKAIIHY;
WHOCTPAHHBIM S3BIKOM B 00beME, HEOOXOIUMOM JIjIs
OCYILECTBIICHUST MPOPECCHOHATLHON JESITETBHOCTH;
COBPEMEHHBIMU KOMMYHHKATUBHBIMH TEXHOJIOTHSIMH

YK-4.3-bY Bmageer cpenctBaMu W (hopmamu
KOMMYHHKAalldAK B COOTBETCTBUM C  THUIIOM
KOMMYHHUKAILIMH; WHOCTPAHHBIM S3BIKOM B OObEMe,

HE00X0IMMOM JUISE OCYIIECTBIICHHUS
npodecCHoHaBbHON  JIeITETbHOCTH; COBPEMEHHBIMH
KOMMYHHKATHBHBIMU TEXHOJIOTUSIMH, OJIHAKO
COBEpIIIACT OLINOKH.

VYK-4.3-CY Bnapeer cpeactBamu u (Hopmamu
KOMMYHUKaIIU B COOTBETCTBUU C THUIIOM

KOMMYHUKAIIUW; WHOCTPAHHBIM SI3BIKOM B 00BeMe,
HE00X0IUMOM JUTSt OCYIIECTBICHUS
po(heCCHOHAIBHON JCSITEILHOCTH; COBPEMEHHBIMU
KOMMYHUKATUBHBIMH ~ TE€XHOJOTHSIMH,  JIOITYCKAeT
HE3HAYHUTEIbHBIE ONIHOKH.

YK-4.3-BY Nwmeer chopmupoBasIeecs
CUCTEMaTHYECKOE BIIQJICHUE CpeICTBAaMH U (hopmMamu
KOMMYHHMKAallld B COOTBETCTBUM C  TUIIOM
KOMMYHUKAIIUNU; HWHOCTpPaHHBIM SA3BIKOM B 061)eMe,
HE00X0IMMOM TSt OCYIIIECTBIICHHUS
npod)eCCHOHANBHON JeSITENbHOCTH; COBPEMEHHBIMU
KOMMYHHMKAaTHBHBIMH TE€XHOJIOTHSIMU.




[IK-6

Henocratounslii ypoBeHb
Onenka

«HE3aUTEHOY,
«HEYJIOBJIETBOPUTEIHHO»

ba3oBblil ypoBEHb
OreHka, «3aYTEHO,
«YIOBJICTBOPHUTEIHHOY

Cpennuit ypoBeHb
OneHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
Ornenka «3a4TCHOY,
«OTIIMYHOY

HenocrarouHslili ypoBeHb
Ornenka

«HE3a4TECHOY,
«HEYIOBJIIETBOPUTEIHHOY»

basoBelil ypoBeHb
Orenka, «3aUTEHOY,
«yIlOBJICTBOPUTEIILHO»

CpenHuil ypoBEeHb
OrieHka «3aUTEHOY,
«XOPOIIIOY

Bericokmii ypoBeHB

[IK-6.1.
OCHOBBI
MpOLEeyPHI
paccMOTpeHus:
MOJArOTOBKU
IIPOEKTOB
IOPUINIECKUX
JOKYMEHTOB B

3Haer

COOTBETCTBHU  C
npoduiemMm
npohecCuoHabH

OH OeSITEIbHOCTH

IIK-6.2.  Ywmeer
pa3pabaTtsiBaTh
FOPUANYECKUE
OOKYMCHTBI B
chepe
npoecCuoHaIbH
O 1eATEbHOCTH

Jlexyuonnvie
3auamus
Ilpakxmuueckue
3auamus
Humepaxmuenvie
JeKyuu
Humepaxmuenvie
npakmuyecxue
3AHAMUSL

Jlexyuonnoie
3anAmMusL
Ilpaxmuueckue
3anAmuUs
Humepaxmusnuie
JeKyuu
Humepaxmusnuie
npakmuyeckue
3aHAMUA

1-6

1-6

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

I1K-6.1-HY He 3naer, mubo umMeeT (pparmeHTapHbIC
3HaHHA 00 OCHOBaxX MPOLEAYPHl PACCMOTPEHUS U
MOJTOTOBKM MPOEKTOB IOPUAMYECKHX IOKYMEHTOB B
COOTBETCTBMUM C mpoduiaeM mnpodeccroHaIbHOM
JIeSATEIbHOCTH, IONYCKaeT TpyObIe OMMOKHN B OTBETE

I1K-6.1-BY 3HaeT 0CHOBBI MPOLIEAYPHI PACCMOTPEHHUS
Y TIOATOTOBKH MPOEKTOB IOPUINUECKUX JOKYMEHTOB B

COOTBETCTBMH ¢ mpoduieM MnpodecCHOHATBHON
JESTeTbHOCTH, OJHAKO HE  OPHCHTHPYETCS B
crieruduke.

[K-6.1-CY HNmeer c(hopMHUPOBaHHbIE, HO
cogepxamme  npoOensl  3HaHMA 00  OCHOBax

MPOIIEYPhl PACCMOTPEHUS U TOJATOTOBKH MPOCKTOB
IOPUINYECKUX JTOKYMEHTOB B COOTBETCTBHH C
npodusieM nMpodeCcCUOHANTBHOMN JIEATEIIEHOCTH

[1K-6.1-BY Hmeer chopMHUPOBaHHbIE
CHUCTEMAaTHYEeCKHE IpPEACTaBICHUs 00  OCHOBax
MPOIEYypPhl PACCMOTPEHUSI U TOJTOTOBKH IPOEKTOB
IOPUJIMYECKUX JOKYMEHTOB B COOTBETCTBHU C
npoduseM mpodecCHOHANTBHOMN e TENHHOCTH

[IK-6.2-HY He ymeer wiu umeeT (parmeHTapHoOe
YMEHHUE pa3padaThiBaTh KOPUANYECCKUEC TOKYMEHTHI B
cepe npodheccuoHaIbHON AEATEIBHOCTH

[IK-6.2-BY VYmMmeer pa3pabareiBaTh IOPUAMYECKHE

JIOKYMEHTBI B chepe poheCCHOHATBHON
JeSITebHOCTH, OJIHAKO COBEpIIaeT OIMIMOKH MpH
NPUMEHECHU.

[IK-6.2-CY VYwmeer pa3pabarbiBaTh OPUIMYECKHE
JIOKYMEHTBI B chepe poheCCHOHATBHON
JIeSITeTIbHOCTH, JIOMTyCKAeT HE3HAUYNTEIbHBIE OMHOKH.
[1K-6.2-BY HNwmeer chopMupoBaBITHECS




OreHka
«OTJIIMYHO»

«3avYTCHO»,

Henocratounslil ypoBeHb
Onenka

«HE3aYTEHOY,
«HEYJIOBJIETBOPUTEIHHOY

ba3oBblii ypoBEeHb
OrueHka, «3aYTEHOY,
«YIOBJICTBOPHUTEIHHOY

Cpenuuii ypoBeHb
Ouenka «3aYTEHOY,
«XOPOIIIOY»

Bricokwmii ypoBeHB
OreHka «3aUTEHO,
«OTIHIHO

[IK-6.3. Bmageet
HaBBIKAMHU
MOJIrOTOBKU
IOPUINIECKUX
JOKYMEHTOB B
npoiecce
OCYIIECTBIICHUS
po(ecCuoHaIbH
ot

NeSITETbHOCTH.

Jlexyuonnvie
3auAmus
Ipaxmuuecxue
3anamus
Hnmepaxmuenvie
JqeKyuu
Humepaxmuenvie
npakmuiecxue
3aHAmus

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyoicoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

CHCTEMaTHYECKOe yMEHHE pa3pabaTsiBaTh
IOPUINYECKHUE JOKYMEHTBI B chepe
npodeccHOHAIBHOM ~ NEATENBHOCTH € YYETOM

COBPEMEHHBIX TCHICHIIHM.

I1K-6.3-HY He Brnageer wiu ¢pparMeHTapHO BiajceT
HABBIKAMHU TIOJI'OTOBKU FOPUANYECKUX JOKYMEHTOB B

mporecce OCYIIECTBICHUS podeCcCHOHATBHON
NEeATENHLHOCTH

I[IK-6.3-BY  Bmameer  HaBBIKAMH  ITOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce

OCYLIECTBICHUS TMPO(ECCUOHATIBHON JEsITeIbHOCTH,
OJTHAKO COBEPIIALT OMIHNOKH.

I[IK-6.3-CY  Bmageer  HaBBIKAMH  IIOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce
OCYILECTBIICHUS MPO(HECCHOHATBHON AEATEIBLHOCTH,
JIOTTyCKAeT He3HAYHUTEITLHBIC OIINOKH.

[1K-6.3-BY HNmeer cthopmupoBaBieecs
CHUCTEeMaTUYECKOE BJIAJICHUE HAaBBIKAMHU IOJTOTOBKHU
FOPUIHYECKUX JTOKyMEHTOB B nporecce

OCYIIECTBIICHHS IPO(ECCHOHATTLHOMN IS TETbHOCTH.
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4. METOAUYECKHUE MATEPHUAJIBI, OTPEJEJAIOINUE ITPOLELYPbI
OIEHUBAHMUSA PE3YJIBTATOB OBYYEHUA

YcTHbli onpoc

IIpasuna nodeomoexu ycmnoz2o omseema

Jlnst cocTaBiieHHsT OTBETa Ha YCTHBIM BOIIPOC, MPEACTABICHHBIA B KaXIOW W3 TEM
CEMHUHAPCKOTO (TPAaKTHYECKOTO) 3aHSITHSI, CTYJICHTY CIICIYeT:

- TIPOYUTATh BECh TEKCT, COCTaBUTH IIEJIOCTHOE MPEACTABICHUE 00 H3JIOKCHHBIX B HEM
COOBITHSX, SIBJICHUSX;

- o0paTuTh BHUMaHUE Ha BBIJICJICHHBIE B TEKCTE HOBBIC MOHATHS, (HOPMYIUPOBKHU
3aKOHOB, 0000IIEHN S, BBIBO/IBI, OCHOBHBIC (DaKTHI;

- COCTAaBUTH PA3BEPHYTHIN IIJIaH YCTHOTO OTBETA, YTO MOMOXKET OCMBICIHTh HAYYHYIO
UH(OPMALIHUIO;

- MPOBEPUTH, KAaK YCBOCH HOBBI MaTepHall, IepecKa3aTh €ro, MoJIb3ysCh IMIAHOM, 3aTEM
0e3 Hero.

Odopmienne oTBeTa Ha YCTHBIM BONPOC - 3TO pealibHas pedyeBasl BHEUIHSS CTPYKTYpa, B
Hel OTpaXa€TCd COOTHOIICHUEC qyacTten BBICTYIUICHHA 10 HMX 0OCJIH, CTHIUCTUYCCKHUM
OCOOCHHOCTSIM, MO O00BEMY, COYETAHUIO PAIMOHATBHBIX W SMOIMOHAJIBHBIX MOMEHTOB, Kak
MPABHJIO, DJIIEMEHTAMH KOMIIO3HIIMH JOKJIaa SIBJISIFOTCS: BCTYIUICHHE, OIPEJCICHHE IMpeaIMeTa
BBICTYIUICHHUS, U3JI0’KEHUE, 3aKITI0YCHHE.

Berymiienne mnomoraer o0ecneudTh yCHEX BBICTYIJIEHMS IO JII0OOOM TeMaTuKe.
Berymnenne  AOMKHO — conepikaTh:  Ha3BaHME  JOKIJIAja; COOOIIEHHWE OCHOBHOWM — HIEH;
COBPEMCHHYIO OIIEHKY TMpEeAMeTa H3JIOKEHHUS; KPaTKOEe IEPCUUCIICHHE PacCMaTPHUBACMBIX
BOIPOCOB; HHTEPECHYIO JUIs chyaTeneil opMy U3I0KEHHS; aKIIEHTUPOBAaHNE OPUTHHATIBHOCTH
OAX0/a.

BrIcTyIIeHHE COCTOUT U3 CIIEAYIONIUX YacTei:

OcHOBHasl 4acTb, B KOTOPOM BBICTYHAIOIIMM JTOJKEH PACKPBITh CYTh TEMbl, OOBIYHO
CTPOUTCS IO MPUHIUIY 0TUETa. 3aja4a OCHOBHON YacTH: MPEJCTABUTH IOCTATOYHO JAHHBIX JIJIS
TOTO0, YTOOBI CITYIIATEIN 3aHHTEPECOBAIHCH TEMOU U 3aXOTEIN 03HAKOMHUTHLCS C MaTepUAIIAMHU.

3aKIr04eHne - 9TO YeTKoe 0000IIeHNe U KpaTKUe BBIBOBI IO U3JIaraeMoil Teme.

Jlokian - mpe3eHTANMA U ero o0cyKaeHne

PernameHT ycTHOrO myOJIMYHOTO BBICTYIUIEHHUS (foKiIana) — He Oosee 10 MUHYT.

HckyccTBO YCTHOTO BBICTYIUIEHHSI COCTOUT HE TOJBKO B OTJIMYHOM 3HAaHMU MIpeIMeTa
peun, HO U B yMEHHUH MPEMOJHECTH CBOM MBICTH W YOEXKICHUS MPAaBHIBHO M YMOPSAOYECHHO,
KPacHOPEUMBO U YBJIEKATEIBHO.

JIroboe ycTHOE BBICTYIJICHHE JIOJDKHO YAOBJIETBOPATH TPEM OCHOBHBIM KPUTEPHUSIM,
KOTOpble B KOHEYHOM MTOT€ M NPUBOJAAT K YCHEXY: 3TO KpUTEpUil MPaBUIBHOCTH, TO €CTh
COOTBETCTBUS SI3BIKOBBIM HOpPMaM, KPUTEPHUH CMBICIIOBOM aJIeKBaTHOCTH, TO €CTh COOTBETCTBUS
COJIepKAaHUsl BBICTYIUICHHUS PEATbHOCTH, M KpUTEpUi 3(P(PEKTUBHOCTH, TO €CTh COOTBETCTBUS
JOCTUTHYTBIX PE3yJITAaTOB TIOCTABICHHOM IIEITH.

PaboTy 1o HOATrOTOBKE YCTHOTO BBICTYIJICHHS MOKHO DPa3/eiMTh Ha JBa OCHOBHBIX
JTama: JOKOMMYHHKATHUBHBIA ATam (IMOATOTOBKA BBICTYIUICHHS]) M KOMMYHHUKATHBHBIA 3Taml
(B3auMOJICHCTBUE C AYAUTOPHEH).

PaboTa 1mo moAroToBKe YCTHOTO BBICTYIUICHHUSI HAUMHAETCS ¢ PopMymMpoBKH TeMbl. Tema
BBICTYIIJICHUST HE JOJDKHA OBITh MEperpy>KeHHOH, HeNb3sl «O0OBATh HEOOBIATHOE», OXBaT
OOJIBIIIOTO KOJIMYECTBA BOIPOCOB MPHUBENET K UX OETIIOMY MEPEUYHCICHHIO, K JEKIapaTHBHOCTH
BMeCTO Ii1yOokoro aHanu3a. Heynaunele (OpMYIMPOBKH - CIMIIKOM JUIMHHBIE WM CIUIIKOM
KpaTkue u o0mme, OYeHb OaHaJbHBIE M CKYYHBIEC, HE COAEpKalue MpoOJIeMbl, OTOPBAHHEBIE OT
JanbHEeHIero TekcTa u T.11.

CaMo BBICTYIUIEHHE JOJIKHO COCTOATH U3 Tpex dactel — BerymuieHus (10-15% obmero
BpeMeHH), ocHOBHOH yactu (60-70%) u 3akmouenus (20-25%).
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Berymienue Bkirogaer B ceOsl mpelicTaBiICHHE aBTOPOB ((haMuius, UMsl OTYECTBO, TPHU
HEOOXOIMMOCTH MECTO  yd4eObl/paboThl, CTaTyCc), Ha3BaHWE JOKJIaga, paciuudpoBKy
[10/13ar0JIOBKA C 1I€JIbI0 TOYHOI'O OIIPEJIETICHUS] COAEPKAHUS BBICTYIUIEHHSI, UETKOE OIpEeIICHUE
cTepxHeBoil uaen. CtepxkHeBass Uesl MPOEKTa MOHMMAETCS KaK OCHOBHOW TE3HC, KIIOYEBOE
nosiokeHue. CrepykHeBas HAed JaeT BO3MOXKHOCTh 337aTh OIPEICIICHHYI0 TOHAJIbHOCTh
BoIcTyIUieHH0. CdopmynupoBaTh OCHOBHOM Te3MC O3HAYaeT OTBETHTh Ha BOIPOC, 3a4eM
TOBOPUTSH (11€JIb) U O YEM T'OBOPUTH (CPEACTBA JOCTUKEHHUS 1IN ).

TpeboBaHust K OCHOBHOMY T€3HCY BBICTYILICHUSA:

- (hpasza 10MmKHA YTBEP)KAATh TTIAaBHYIO MBICIIb U COOTBETCTBOBATH IIETTH BBHICTYILICHUS;

- CYXJICHHE JOJKHO OBITh KPAaTKUM, SICHBIM, JIETKO yJIE€PKUBATHCA B KPATKOBPEMEHHOM
aMsITH;

- MBICJIb JIOJDKHA MOHUMAThCSI OHO3HAYHO, HE 3aKIII0YaTh B ce0e MPOTHUBOPEUHS.

K aprymeHtanmum B MONb3y CTEP)KHEBOW HJIEH MPOEKTa MOXHO IPHUBIEKATh (POTO-,
BUJco(parMeTsl, ayaudosanucd, Qaxrogorndeckuii marepuan. LludpoBeie gaHHBIE IS
o0JierdeHus] BOCTIIPUATHS JIydlle JIeMOHCTPHUPOBATH MOCPEICTBOM TaOJMUI] U TpauKoB, a HE
37M0YNOTPEONATh UX 3auuThiBaHUEM. Jlyule Bcero, Korja B yCTHOM BBICTYIUIEHUU KOJHYECTBO
1u(ppoBOro Marepuajia OrpaHU4YE€HO, HAa HEro JIy4ylle CChLIAThCs, a HE MPUBOJAUTH IMOJHOCTBIO,
TaK Kak o0mine nudp ckopee yToMIIsieT ClyliaTeNei, He)Kelu BbI3bIBaeT HHTEPEC.

[Inan pa3BUTUS OCHOBHOW YacTU [JOJKEH ObITh SICHBIM. JIOJDKHO OBITH OTOOpaHO
ONTUMAJIFHOE KOJIHYECTBO (PAKTOB U HEOOXOJUMBIX IPUMEPOB.

B Hay4HOM BBICTYIUIEHMM MpPHUHATO Takoe ynorpebienue GopM cioB: darie
MCIIOJIB3YIOTCS TJIArOJIbl HACTOSIIET0 BPEMEHH BO «BHEBPEMEHHOM) 3HAYCHHH, BO3BpATHBIC U
Oe3MYHbIC TJIAarojbl, peobnaganue GopM 3-ro Juma riaroyia, GopM HECOBEPIICHHOTO BHJA,
UCIOJIB3YIOTCS HEOIPEIeJICHHO-TMYHBIE MTPEATI0OKEHUSI.

Cample YacTble OMIMOKM B OCHOBHOM 4YacTH JIOKJIaga - BBIXOJ 3a IMPEACIIbI
paccMaTpUBaEMBbIX BOMNPOCOB, IE€PEKPHIBAHWE MYHKTOB IUIaHA, YCJIOXXHEHHE OTJEIbHbBIX
MOJIO)KEHUH pPEUYH, a TaKXKe Ieperpy3ka TeKCTa TEOPETUYECKUMH PpacCyX ACHUSIMH, oOuIne
3aTPOHYTHIX BOIPOCOB (AEKJIAPAaTUBHOCTh, 0€3/10Ka3aTeNbHOCTH), OTCYTCTBHE CBSI3U MEXITY
YacTSMHU BBICTYIUICHHS, HECOPAa3MEPHOCTh YacTel BBICTYIUICHHUS (3aTSHYTOE BCTYIUICHHE,
CKOMKaHHOCTbh OCHOBHBIX MOJIOKEHUM, 3aKITFOUEHUS).

B 3akimoueHnn Heo0X0auMO CPOPMYIUPOBATH BBIBOJBI, KOTOPBIE CIEAYIOT U3 OCHOBHOM
unen (uaei) BelcTyrieHHs. [IpaBUIBHO MOCTPOEHHOE 3aKIIIOUEHHE CIIOCOOCTBYET XOpOIIEeMY
BIIEYATIICHUIO OT BBICTYIUICHUS B IeJIOM. B 3aKIIIOYEHNH UMEET CMBICT MTOBTOPHUTH CTEPIKHEBYIO
UJCI0 U, KPOME TOTO, BHOBb (B KPaTKOM BHJE) BEPHYThCS K TEM MOMEHTaM OCHOBHOW 4YacTH,
KOTOpBIE BBI3BAJIM HWHTEpEC ciymiareneid. 3aKOHYUTH BBICTYIUIEHHE MOXHO PEIINTEIHHBIM
3asBlieHHEeM. BcTyluleHne W 3akitoueHue TpeOyroT 00s3aTeNbHOW MOJIrOTOBKM, UX TpYAHEE
BCEr0 CO3/1aBaTh Ha XOY.

ITpu moAroToBKe K BBICTYIUIEHHIO HEOOXOAMMO BHIOpaTh croco0 BBICTYIICHHS: YCTHOE
U3JI0)KEHUE C OMOpPOM Ha KOHCHEKT (OMOpPOH MOTYT TakKe CIYKUTh 3apaHee MOJATOTOBJICHHbIE
CJTaliJIbl) WJIM YTCHHUE MTOATOTOBICHHOTO TEKCTA, Ty4Ille HAau3yCTh.

3armoMrHaHUE HANMCAaHHOTO TEKCTa 3aMETHO CKOBBIBAET BHICTYIAIOIIETO W MPHUBSI3HIBACT
K 3apaHee COCTABJICHHOMY IUIaHy, HE JJaBas BO3MOXKHOCTH OTKJIMKATHCS Ha PEaKIHI0 ayIUTOPHUH.

HeoOxomuMo w30erath CIOXKHBIX TPEAIOKCHUN, TPUYACTHBIX U JACCNPUYACTHBIX
000pOTOB.

[Tay3a B yCTHOH peyd BBITOJHSET TY K€ POJIb, YTO 3HAKH NMPETHHAHUS B MUCHMEHHOM.
[Tocne CIOXHBIX BBIBOJIOB WJIM JJIWHHBIX MPENJIOKEHUN HEOOXOIMMO CIeNaTh May3y, 4TOObI
CIIyIIaTeIN MOTJIM BIyMaThCsl B CKa3aHHOE WJIM MPAaBHJIBHO MOHSATH CellaHHbIe BBIBOJLL. [locie
BBICTYIUICHUS HYKHO OBITh TOTOBBIM K OTBETaM Ha BO3HUKIIHUE Y ayJUTOPUHU BOTIPOCHI.

Pa3paborka MyJbTHMeIHITHON Npe3eHTalNH
MynpTuMeauiiHas Mpe3eHTalus - MpeACTaBlIeHUE CoepX aHUs y4eOHOTro Mmarepuana,
y4eOHOIl 3a/1a41 C MCIIOIb30BaHUEM MYJIBTUMEAUHHBIX TEXHOJIOTHH.
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OO6m1re TpeboBaHUS K MPE3eHTALNN:

- Mpe3eHTaIus He Jo/KHa ObITh MeHbIe 10 craiios;

- MEepBBI JUCT — 3TO THUTYJIBHBIA JIUCT, HA KOTOPOM OOS3aTEIBHO IOJDKHBI OBITH
IPEJICTaBJICHbI: HA3BaHMUE MPOEKTa; haMUIns, UMsl aBTOpa; HOMEpP Y4eOHOIl TpyIIbl, Ha3BaHUE
y4e0HOTO yUpeKICHUS;

- CIICAYIOLIUM CJai/IOM JOKHO OBITH COIEp)KaHUe, TIe MPEACTAaBICHBl OCHOBHBIE ATAIlb
(MOMeHTBI) mpe3eHTauuu. JKenaTenpHO, YTOOBI M3 COJAEPXKAHHS IO THUIEPCCHUIKE MOXKHO
nepeiTy Ha HeOOXOAUMYIO CTPAHUIlYy U BEPHYTHCS BHOBB Ha COZICpPIKAHMUE;

- IM3aifH-3pPrOHOMHUYECKHE TpeOOBaHMA: COYETAEMOCTh I[BETOB, OrPAaHHYCHHOE
KOJIMUECTBO OOBEKTOB Ha Cllaiifie, IBET TEKCTa;

- B TpE3CHTAlMH HEOOXOJUMBbI HMMIIOPTHPOBAHHBIE OOBEKTHI W3 CYHIECCTBYIOIIUX
nudpoBbIX 00pa3oBaTenbHBIX pecypcoB. (Haumbonee npuemsiemMblM U yaoOHBIM B pabote
spisiercs LIOP «Mcnonb3oBanue Microsoft Office»;

- IOCJIETHUMHU ClIaliJaMH MIPE3EHTALMH JIOJKHBI OBITH TJIOCCAPUI U CIIUCOK JIUTEPATYPHI.

OnHAM W3 BaKHBIX MOMEHTOB SIBJISICTCSI COXPAHCHHUE STUHOTO CTHJISI, YHU(DUIIUPOBAHHON
CTPYKTYpbl U (OpMBI TpeAcTaBlieHUsT yuyeOHOro maTepuana Ha BceM ypoke. [Ipu cosznmanuum
MYJbTUMEAUMHOIO MOCOOMS MPEINoaraeTcsi OrpaHUYUTHCS UCIOJIb30BAaHUEM JIBYX WM TPeEX
uipudToB. Bes mpe3eHTanus AOKHA BBIONHATHCS B OJAHOM LBETOBOM MajUTpe, HAIpUMEp Ha
0a3e 0HOTO 11a0JI0HA, TAK)KE BAKHO TPOBEPUTD MPE3CHTAIMIO HA YI0OCTBO €€ YTEHHUS C SKpaHa.
TexkcTpl Tpe3eHTalUd HE JOJDKHBI OBbITh OoNbIIMMHU. BbIroAHEe HCMOIB30BaTh CXKATbHIH,
UH(POPMALIMOHHBIA CTHIIb M3JIOKEHHUS Marepuaia. HyxkHO Oyner cyMeTh BMECTUTh MaKCUMYM
uH(pOpMallMi B MUHUMYM CJIOB, IIPUBIIEYb U yI€PKaTh BHUMaHUE 00y4aeMbIX.

[Ipy mOAroTOBKE MYIBTUMEAUMHBIX IPE3ECHTALMNA BO3MOXKHO HCIIOJIB30BAaHUE PECYPCOB
cet VIHTEpHET, COBPEMEHHBIX MYIbTUMEAUMHBIX SHIIUKIONEANN U 3JIEKTPOHHBIX Y4EOHUKOB.
Y100HBIM sBiISETCS TOT (DAKT, YTO MYJIBTUMEAUHHYIO MPE3ECHTALNI0 MOKHO OyJeT JOTOIHATH
HOBBIMU MaTepuajamu, [Jisi €€ COBEpIICHCTBOBAHHS, TeM OojJiee UYTO COBPEMEHHBIE
IIPOrpaMMHBIE M TEXHUUECKUE CPEACTBA MO3BOJIAIOT JIETKO U3MEHSTh COJIEPKAHUE IPE3EHTALUN
U XpaHUTh OOIbIINEe 00beMbl HH(POPMAIIHH.

Brinosninenue 3aganus:

1. Dran mpoeKTUpOBaHMA: OINpe/eTeHUue IeJe HCHOoNb30BaHUS TNpe3eHTaluu; cOop
HEoOXOUMOro Marepuaia (TEKCTbl, PUCYHKH, CXEMbl U Jp.); (OPMUPOBAHUE CTPYKTYpPbl H
JIOTUKHY TIOJIa4¥ MaTepHaa; Co3/IaHne Manky, B KOTOPYIO TOMEIeH COOpaHHbII MaTepHal;

2. Dtan KoHCTpyupoBaHUs: BbIOOp mporpamMmbl MS Power Point B MeHIO KOMIBIOTEPA;
ompejeNieHue Au3aiiHa CIaioB; HAMOJIHEHHE CIaiiloB COOpaHHOW TEKCTOBOW WM HArJsaHOMN
uH(popManuel; BKIOYeHHE 3((EKTOB aHUMAIMM U MY3BIKAIBHOIO COINPOBOXACHUS (TpU
HEOOXOJUMOCTH); YCTaHOBKA pEXHMMa TIOKa3a CJaioB (TUTYIBHBIA ClIaii]], BKIIIOYAIOIIUI
HauMeHoOBaHME Kadeapbl, TJe BbINOJIHEHa pabdoTa, Ha3BaHHWE MPE3EHTAlMU, TOpPOJ U TOJ;
COJIepKaTENbHBI — CIHCOK Cai/I0B MPe3eHTalluH, CTPYIITUPOBAHHBIX IO TEMaM COOOIIECHUS;
3aKJIFOYUTEIBHBIN CIIali]] COAEPKUT BHIBO/DI, MOXKEJIAHUS, CIIMCOK JIUTEPATyphl U 1p.);

3. DTan MOJENMpPOBAHMS - MPOBEPKA W KOPPEKIUs MOATOTOBICHHOIO Marepuaa,
orpezesieHue MPOI0KUTENBHOCTH €ro IEMOHCTPAIIHH.

Pemenue pasHOypoOBHEBBIX 32124 (3a1aHUI)

Perienue cuTyallmoHHBIX 337134 - 3TO paboTa CTyJeHTa [0 CUCTEeMaTH3aIMK WH(POpMaIUn
B paMKax MOCTaHOBKHM WJIM PELIEHUS KOHKPETHBIX mpobiemM. Takoil Bua paboThl HampaBlieH Ha
pa3sBUTHE MBIIIJICHUS, TBOPYECKHX YMEHMH, YCBOEGHHE 3HaHU, JOOBITHIX B XOJ€ AKTUBHOI'O
MOWCKa U CaMOCTOSITENIbHOTO pemieHus mnpobieM. Takue 3HaHUA Oojee NPOYHbIE, OHU
MIO3BOJISAIOT CTYJAEHTY BUIETh, CTABUTh U Pa3pelllaTh KaK CTaHAAPTHBIC, TAK U HE CTaHIapTHbIC
3aJja4M, KOTOPbIE MOTYT BOSHUKHYTh B JAaJIbHEHIIIEM B MTPO(ecCHOHATBbHOM 1€ TEeNbHOCTH.

HemnpeMeHHBIM yClIOBUEM IIPaBUIBHOIO pELICHHs 3a1ad  sABJISIETCS YMEHHUE YETKO
chopMynupoBaTh K OCHOBHOMY BONPOCY JIOMOJHHUTENbHBIE BOIPOCHI, OXBAaTHIBAIOLIUE
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coaepxanue 3aaaud. [IpaBUIbHBIA OTBET HA JIOMOJHHUTENIbHBIE BOIPOCHI MO3BOJIUT CJlIETATh
BEPHBI OKOHYATEIbHBIN BBIBOJ.

Pemenwie 3a1a4 TOJDKHO OBITH MOJIHBIM U Pa3BEPHYTHIM U COCTOSITh U3 TPEX ITAIOB:

1. Anamu3 curyanuu. Ha nmaHHOM »3Tame HEOOXOIUMO, TMPEXAEC BCEro, YSCHUTH
CoJIepKaHue 3a7]auu, CYITHOCTh BO3HHUKIIIETO CIIOpa M BCe 00CTOSITENILCTBA AeTa.

2. Omenka curyanud (JIOBOJOB CTOPOH) C TOYKHM 3pEHUS JICHCTBYIOIIETO
3aKoHO/AaTeNnbCcTBa. JlJis 3TOro CTYAEHT [OJDKEH ONpENeIUTh IOPUAMYECKOE 3HaueHUe
(haKkTHYeCKuX OOCTOSTENBCTB, YIMOMSHYTHIX B 3ajade, ¥ KBAIM(PHUIMPOBATh YKAa3aHHOE B
YCJIOBHH 33J]a4H MPABOOTHOILICHUE.

3. ®opMyauMpOBKa BBIBOJAOB, B TOM 4YHCI€ 00 OOOCHOBAaHHOCTH TPEOOBAHWN WM
BO3PQXKEHUU CTOPOH CIOpa, a €CJIH JEJI0 YXKE PEHIeHO CYIOM — TO U 00 O0OCHOBAaHHOCTH
M3JI0KEHHOTO B Ka3yce PerIcHUsI.

KOpunnaeckast kBandukamus GakToB U OTHOIICHUHN JOJDKHA OCHOBBIBATHCS HA HOpMax
mpaBa. PaccyxleHuss W BBIBOJBI JIOJDKHBI OBITh OOOCHOBaHBI CCHUIKAMH Ha KOHKDPETHBIC
npaBoBble HOPMBI. [Ipy 3TOM yKa3bIBatOTCs ab3allbl, YaCTH, MYHKTHI, CTAThU HOPMATUBHOTO aKTa.
TekcT 3TUX HOPM HEOOXOAMMO B COOTBETCTBYIOIIECH YacTW mpouuTUpoBaTh. OHAKO pelIeHue
HE JIOJDKHO COCTOSITh JIMIIb W3 JOCJIOBHOTO W3JIOKEHUS WM Iepecka3a TeKCcTa CTaTei
HOPMATHBHBIX aKTOB.

[IpenomaBatens  BIpaBe 3agaBaTh  OTBEUANOIIEMY  JIOMOJHHUTEIbHBIE  BOIPOCHI,
BBITEKAIONINE M3 YCIOBHUS 3a]aud, JTUOO OTHOCSIIMECS K paccMaTpuBaeMoW ydeOHOW TeMe.
[IpopaboTka KOHTPOJBHBIX BOMPOCOB, KaK M CaMO peUICHUE 3a7add, OCYIIECTBISETCS
CTYJEHTaMH CaMOCTOSITEIbHO, B TIPOIIECCE MTOATOTOBKH HA MPAKTUYECKOM 3aHSATHUH.

3aHATHSA TPOBOISTCS C UCTIOIb30BAaHUEM aKTHUBHBIX M MHTEPAKTUBHBIX 00pa30BaTEIIbHBIX
TEXHOJIOTHIl: pelIeHne 3a4a4 B MajbIX TPyIax, JUCKYCCUN U TBOPUECKUX 3a/IlaHUM.

CryaenTsl 1151 pabOThI HA MPAKTUYECKHUX 3aHATHUSAX JOJKEH UMETh TE€Tpajib, B KOTOPOU
BBIIOJIHAIOTCS INCbMEHHBIE 3aJaHu.

TecrupoBanue

MetonoM HcciaenoBaHUsl YPOBHSI 3HAHUM, YMEHHUH, HaBBIKOB, CIIOCOOHOCTEM M JIpYyrux
Ka4eCTB JINYHOCTH SIBJIsIETCA Takast popMa KOHTPOJISI Kak TeCT.

TectupoBanue: 1) npeanonaraer cTaHIapTU30BaHHYIO, BHIBEPEHHYIO IIPOLEAYpy cOopa U
00pabOTKM JaHHBIX, a TaKXkKe HUX HHTEPIpeTaluio; 2) IMO03BOJSET NPOBEPUTh 3HAHUS
o0y4aroIuxcst MO IIHPOKOMY CIIEKTPY BOIPOCOB; 3) COKpallaeT BPEMEHHBbIE 3aTpaThl Ha
NPOBEPKY 3HaHUH; 4) MPAKTUUYECKH UCKII0OYaeT CyOBbEKTHBM3M IIperoiaBaTelis, Kak B Ipolecce
KOHTPOJIAA, TAK U B IPOLIECCE OLIEHKHU.

OcHOBHBIE 337]a41 TECTUPOBAHUS:

- pa3BUTHE MHTEpeca y OOydaloIIMXCs K AMCUUIUIMHAM, MO KOTOPHIM MPEANoaraercs
TECTUPOBAHUE;

- AKTHUBM3AlMsl CaMOCTOSITENIbHOM paboThl OOyYaromMXCs BO BpEeMs MHOJITOTOBKU K
TECTUPOBAHUIO;

- BOCHUTaHHE CO3HATEJIBHOCTH U JIMYHOM OTBETCTBEHHOCTHM OOyd4arommxcs 3a
pe3ynbTaThl CBOEH MOATOTOBKHY;

- BBISIBIIGHHE YPOBHS 3HAHWI, YMEHUN M HAaBBIKOB OOYYAIOIIMXCS MO TECTUPYEMBIM
JUCLHUIIIINHAM;

- IOMOIIb O0YYAIOLIUMCS B ONPEIETICHUH YPOBHS JOCTUTHYTBIX PE3yIbTaTOB O0yUEHUs U
IJIAHUPOBAHUE NAJIbHENIIEH TIOATOTOBKY;

- TIOMOIIb TPENojAaBaTeisiM B OLEHKE WHIUBUAYAIbHBIX PE3YIbTaTOB OOY4YEHHS U
pa3BUTH OOyYaroIMXCs, PACIIMPEHUU CIEKTpa KOHTPOJIbHO-U3MEPUTENBHBIX MaTepHalIOB,
KOPPEKTUPOBKE METOIAUKHU O0yUYEHHUSI.

Haubonee pacripocTpaHEeHHBIMH SBJISIOTCS TECTOBBIE 331aHUS 3aKPHITOTO THUMNA (KaXKIbIi
BOIPOC COMPOBOXKJIAETCS TOTOBBIMH BapHaHTAMH OTBETOB, M3 KOTOPHIX HEOOXOIUMO BbIOpATh
OJIUH MJIM HECKOJIbKO NMPaBHJIBHBIX) U TECTOBbIE 3aJaHHsI OTKPHITOTO THUMNA (Ha Ka)KIbIi BOIPOC
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I/ICHBITyeMBII\/'I AOJDKCH  HOPCOJIOKHUTDH CBOM OTBET: J0ommucarb CJIOBO, CJIIOBOCOYCTAaHHC,
peIoKeHHUE, 3HaK, GopmMyny u T.1.).

TectupoBanue sBIseTCS OJHOM W3 Hamboyiee TEXHOJOTHYHBIX (OPM TPOBEICHUS
ABTOMATH3UPOBAHHOTO KOHTPOJIS.

Crenenb yny4lieHUs: pe3yJibTaTOB TECTUPOBAHUSI 3aBUCUT OT CIIOCOOHOCTEH M 3HAHUM
YUYaIIUXCsl, KOJMYECTBA M BHJIA NIPEIBAPUTEILHBIX 3aHATHI U OCOOCHHOCTEH TECTOB, a TaK XKe
IIOJIOKUTCIIBHOI'O  BJIMAHUA HpeHBapHTGHBHOﬁ IMOArOTOBKM Ha HU3MCHCHUC PC3YJIbTATOB
TECTHUPOBaHUS, KOTOPOE HAXOTUTCS B TPSAMOW 3aBHCHMOCTH OT TECHOTHI CBSI3U MEXIY
COJIep’)KaHUEM TPEHUPOBOYHBIX 3a/IaHUI U COACPKAHUEM TECTA.

TectupoBaHue MO3BOJISET IMyTEM MOUCKA MPABHILHOTO OTBETa W pa3dopa JOMYIICHHBIX
OH_II/I60K Jydqai€ YCBOUTH TOT WA HHOU Marcpurall. I[J'ISI BBITNIOJIHEHHUA TECTOBOI'O 3aJaHUsA,
NPEXJIE BCEro, CIICAYeT BHUMATEIBHO MPOYUTATh TOCTABICHHBIN Bompoc. [Tocie o3HakoMiIeHus
C BOTIPOCOM CJIEIYeT MPHUCTYIATh K MPOYTEHUIO MpeIiaraeMbIX BapuaHToB oTBeTa. Heooxoammo
NPOYUTATh BCE BAPHAHTHI U B KAYECTBE OTBETA CJICAYET BHIOPATH JIUIIb OJUH UHACKC (1dpoBOe
0003HaYCHHE), COOTBETCTBYIONINI MPAaBUILHOMY OTBETY. TE€CTBI COCTaBJIICHBI TaKMM 00paszoM,
YTO B K&XKJIOM M3 HUX MPAaBUJIBHBIM SIBIISICTCS JIMIIb OJMH M3 BapUaHTOB. BrIOOp MOKEH OBITH
C/IeJaH B MOJIb3y HanOoJiee MPaBHIIbHOTO OTBETA.

Ha BoimonHeHue Tecta oTBOAUTCS orpaHuueHHOe BpeMsa. OHO MOKET BapbHpPOBATHCS B
3aBUCUMOCTH OT YpPOBHSI TECTHPYEMBIX, CIIOXXHOCTU M oObeMa Tecra. Kak mpaBuiio, Bpems
BBINOJIHEHHSI TECTOBOTO 3aJlaHusl omnpenensercs u3 pacuera 30-45 cekyHa Ha oauH Borpoc. K
paboTe Hax TECTOBBIM 33JaHUEM CIIEAyeT MPHUCTYNaTh IOCIEe H3YyYeHHsS PEKOMEHIOBaHHOM
JUTEPaTyphbl U MATEPUAIIOB JICKIIUH.

Jcce

Occe CTyneHTa — CaMOCTOSATENIbHAsh NUCbMEHHas paboTa Ha TeMy, MPEAJIOKEHHYIO
npenojaBarenieM, JMOO BBIOpaHHAas CaMHUM CTYIEHTOM, HO 0O0s3aTelbHO COIJIACOBaHHAas C
npernoaBareneM. Tema scce MoIDKHA ColepKaTh B cebe BOIpoC, MpodieMy, MOTUBUPOBATh Ha
pa3MbILUICHUE.

[lenp ncce COCTOUT B Pa3BUTHHM HABBIKOB CAMOCTOSTEIHLHOTO TBOPUECKOTO MBIIUICHUS U
MUCbMEHHOTO U3JIOKEHUSI COOCTBEHHBIX MbIciel. [lucarh 3cce upe3BbIYAHO TMOJIE3HO,
MOCKOJIBKY 3TO TIO3BOJISIET aBTOPY HAYYHMTHCS YETKO W TPaMOTHO (POpMYyIHMpOBaTH MBICIH,
CTPYKTYpUpOBaTh HMH(OPMAIIMIO, HCIOIH30BaTh OCHOBHBIC KATETOPUU aHAIM3a, BBIICISTH
MPUYUHHO-CJICACTBEHHBIE CBSI3H, WUIIOCTPUPOBATH TMOHSATHUS COOTBETCTBYIOIIMMHU MPUMEPAMHU,
apryMEHTHUPOBATh CBOM BBIBOJIbI; OBJIA/IETh HAYYHBIM CTUJIEM PEUH.

TpeboBanust k 3cce. Dcce MO AUCHUIUIMHE «BaHKPOTCTBO IOPUAMYECKUX JIUID JOHKHO
COJIEpKaTh: YETKOE M3JI0KEHHE CYTH IOCTaBICHHON MPOOJIEMBI, BKIIOYATh CAMOCTOSATEIHHO
MPOBECHHBIM aHAW3 3TOW MPOOJEMBbI C HMCIOJIb30BAHWEM KOHIICTIMH W aHATUTHYECKOTO
WHCTPYMEHTApHUs, paccMaTpuBaeMoOro B paMKax AWCIUIUIMHBL, BBIBOABI, 0000IIatONNE
aBTOPCKYIO MO3UIUIO IO ITOCTABJIEHHOM MpodiiemMe.

B 3aBucumocTH OT cHenUPHUKKA JUCHHUILUTUHBI (OPMBI 3CCE MOTYT 3HAYUTEIHHO
muddepeHnpoBaTbcsi. B HEKOTOPBIX cCiIydasX 3TO MOXET OBbITh aHaJU3 HMEIOUIUXCs
CTAaTHCTUYECKUX JAHHBIX MO0 M3y4aeMo# mpoliieMe, aHAIM3 MaTepUajoB U3 CPEICTB MAaCCOBOM
uH(pOpMaAIMKM C HMCIOJIb30BAaHUEM H3y4aeMbIX MOJENICH, TMOAPOOHBINH pa300p MpPEnI0oKeHHOU
3alayl  C Pa3BEpHYTHIMH MHEHHSIMH, TIOA00Op U JAETajbHBIA aHATU3 MPUMEPOB,
WJUTFOCTPHUPYIONTUX MPOOJIeMY U JIp.

IToctpoenue cce:

TuTyneHBIN TUCT (3aMOTHSAETCS IO €IMHON (hopme).

Conepxanue.

Brenenue — cyth 1 000CHOBaHHE BbIOOpa JaHHOW TEMBI, COCTOUT U3 Psiia KOMIIOHEHTOB,
CBSI3aHHBIX JIOTMYECKM U cTuiauctuyecku. Ha 53ToM 3Tame oOyeHb BaXXHO MPAaBHIIBHO
chopmynupoBaTh BONPOC, HA KOTOPBIH BbI COOMpacTeCh HAWTH OTBET B XOJE CBOETO
uccienoanus. [lpu pabote Hax BBEACHHEM MOTYT NOMOYh OTBETHI Ha CIIEAYIONIHME BOIPOCHI:
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«Hamo nu nmaBaTh ompeneieHHs TEPMHHAM, MPO3BYYaBIIMM B Teme dcce?», «[louemy Tema,
KOTOPYIO sI PAacKphIBalO, SBJISICTCS BKHOW B HACTOAIIMNA MOMEHT?», «Kakue moHsTHA OymyT
BOBJICUCHBI B MOM PACCYXKACHHS 10 TeMe?», «Mory i s pa3feluTh TeMy Ha HECKOJIBKO Oolee
MEJIKHUX TTOATEM?».

OcHOBHasi 4YacCTh — TEOPETUYCCKUE OCHOBBI BBIOPAHHON TIPOOJIEMBI U H3IIOKECHUE
OCHOBHOT'O Bompoca. JlaHHas 4acTh NpeIoiaraeT pa3BUTHE apryMEHTAIlMU U aHAJIN3a, a TAKKe
000CHOBaHHE WX, UCXOJISl M3 MMCIOIIUXCS JaHHBIX, APYTUX apryMEHTOB M MO3UIUH MO 3TOMY
BOIpocy. B 3TOM 3aKiit04aeTcsi OCHOBHOE CO/IEP)KaHUE 3CCE M ITO MPEJICTABISACT COOOH TIIaBHYIO
TpyaHocTh. [lo3TOMy BaKHOE€ 3HAYCHHE WMCIOT IOJ3arOJIOBKH, HAa OCHOBE KOTOPBIX
OCYILECTBIISICTCS CTPYKTYPHUpPOBaHUE apryMeHTanuu. MIMEHHO 37ech He0OXOAMMO OOOCHOBATh
(JtorMYecKu, UCTONB3YS JaHHBIC WU CTPOTHE PACCYKICHHS) MPEIaracMyto apryMEHTAIUI0 U
(um) aHanmu3. Tam, rae 3TO HEOOXOIUMO, B KAUECTBE aHAIUTHYECKOTO MHCTPYMEHTa MOXKHO
UCIIOJIb30BaTh TpaQUKu, TUarpaMMbl U TaONHIBL. B 3aBHCHMOCTH OT MOCTaBIEHHOTO BOIpOCa
aHaJU3 TIPOBOJHUTCS HAa OCHOBE CIICAYIOIIMX KAaTerOpWil: NMpHUYMHA — CIEICTBUE, olIliee —
ocobeHHoe, popma — coJiepKaHue, 4aCTh — LIEJI0€, MOCTOSHCTBO — M3MEHUYHBOCTb.

B mpomecce mocTpoeHHs 3cce HEOOXOAMMO MOMHHTH, YTO OJWH maparpad I0DKEH
COJIepKaTh TOJILKO OJHO YTBEPXJICHHE M COOTBETCTBYIOIIEE JO0Ka3aTenbcTBO. ClieoBaTeNbHO,
HAMOJIHSSL COJICPIKAaHUEM pas3feiibl apryMEHTalueld (COOTBETCTBYIONICH I10J3aroJIOBKam),
HE00X0IMMO B TIpeiesax naparpada orpaHu4UTh ce0st pAaCCMOTPEHHUEM OJTHOH TJIaBHOM MBICITH.

Xopoiio MpOBEPeHHBIM (M 1711 OOJBIIMHCTBA — COBEPIICHO HEOOXOAMMBIN) CIOCO0
MOCTPOCHHS JTIOOOTO 3CCe — WCIOJIIb30BaHUE IOJ3ar0JOBKOB i O0O3HAYCHHS KIFOYEBBIX
MOMEHTOB apryMEHTHPOBAHHOTO W3JIOKEHHUS: 3TO IIOMOraeT IOCMOTPETh Ha TO, 4YTO
MPEIIOoJIaraeTcs ceNaTh (M OTBETUTH HA BOIPOC, XOPOIII JIU 3aMbIcel). Takoi moaxo1 MOMOKET
CJIeI0BaTh TOYHO OINpPEAENICHHOM 1Ie/d B JaHHOM HccienoBaHuU. D(PPEeKTUBHOE MCIOIb30BaHNE
10J13ar0JIOBKOB — HE TOJILKO 0003HAYCHHE OCHOBHBIX ITYHKTOB, KOTOPBhIC HEOOXOIUMO OCBETHUTb.
WX mocnenoBaTelbHOCTh MOMET TaKXKe CBHUJCTEIbCTBOBATh O HAJIMYUM WM OTCYTCTBUHU
JIOTUMHOCTH B OCBEIIICHUH TEMBI.

3aknroueHre — 000OIIeHUsT M apryMEHTHpPOBAaHHBIC BBIBOJBI MO TE€ME C YKa3aHHEM
obnmactu ee mpuMeHeHHS W Jp. [IOABITOXKUBAET 3CCe WM €Iie pa3 BHOCUT IOSCHEHUS,
MOJKPEIUISIET CMBICT U 3HaYEHHE W3JI0KEHHOTO B OCHOBHOW 4YacTH. METO/bI, PEKOMEHyeMbIe
JUISL  COCTaBJICHHSI 3aKJIFOYCHUS: TIOBTOPEHWE, WJUTIOCTpAIMs, IUTaTa, BIICUATIISIONICS
YTBEpXKACHHE. 3aKIIOUEHUE MOXKET COJepaTh TaKOH OYEeHb Ba)KHBIH, IOTMONHSIOMIUNA 3cce
JJIEMEHT, KaK yKa3aHWe Ha MPUMCHCHHE (MMIUIMKAIUIO) WCCIICOBAHMS, HE WCKII0Yas
B3aMMOCBSI3H C JPYTUMHU MTPOOIeMaMHu.

OO0t 00BEM — 5—7 €. OCHOBHOT'O TEKCTA.

IIpaBuja no cocTaB/IeHHIO NPOLECCYATBLHOI0 IOKYMEHTA

Jlnst Toro 4toObl Balll MPOLECCYabHBIA TOKYMEHT UMeN HeKyl0 yOeAUTeNbHOCTb, 3TOT
IpOLECCyaIbHbIA JOKYMEHT JI0JKEH COOTBETCTBOBATH PSIIY KPUTEPHUEB.

MOHO BBIIEIUTh HECKOJBKO 0a30BBIX KPUTEPUEB, KOTOPHIM JIOJKEH COOTBETCTBOBAThH
MPOLIECCyaTbHBIN JIOKYMEHT: JTAKOHUYHOCT, CTPYKTYpPUPOBAHHOCTb,
JOTMYHOCTH/MOTUBUPOBAHHOCTb.

JIakOHMYHOCTh  MPOLIECCYaJIbHOTO  JIOKYMEHTa B  1I€JIOM CBsi3aHa C  oOmieit
3arpy’KeHHOCTBIO CYJIEOHBIX TNPHUCTABOB-UCIIONHUTENEH, H3-3a OOJBLIOW HArpy3Kd OHH He
YCIIEBAIOT HE TOJIHKO JIETAIIbHO aHAJIM3UPOBATh MPEACTaBIEHHbIE JOKYMEHTHI, HO U HE YCIEBaIOT
YUTATh IPOLECCYATbHBIE JOKYMEHTBHI.

JUia  mpuaaHus MpOLECCyaJbHOMY JOKYMEHTY OOJbIIed JaKOHMYHOCTH HYKHO
MCIIOJIb30BaTh JIOCTATOYHO IIPOCTHIE IPAaBWJIA M3JI0KEHMSI IPABOBBIX JOBOJOB, HE HYKHO
UCIIOJIb30BaTh  CIIOKHOMOJYMHEHHBIX MPEAJIOKEHUM, coAepkalmux B cede HECKOJbKO
NPUJATOYHBIX MPEUIOKEHUH, 3Ty OMMOKY OYeHb YacTO MOYHO BCTPETUTh, 3TO OYEHb CHUJIBHO
OCJIO)KHSIET BOCIIPUSITUE IPABOBOW apryMeHTallud, KOTJa IpaBoBasl MO3WLMS H3Jaraercsl B
KaKOM-TO OJIHOM OOJIbIIIOM ab3arie.
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Eme ogHO 10CTaTodyHO MpPOCTOE MPaBUIIO, KOTOPBIM, K COXAJIECHUIO, HE MHOIHE
HOJIB3YIOTCS, 3aKJIIOYAETCS B TOM, YTO B IPOLECCYAJIBHOM JOKYMEHTE HEOOXOAMMO ClieslaTh
MaKCHUMaJIbHO BO3MOXKHOE KOJMYECTBO COKPALICHWH, MOTOMY YTO BbI HCIIOJb3YyeTe OO0JbIIOE
KOJIMYECTBO HAaUMEHOBAHWM, PEKBU3UTOB JOKYMEHTOB, HAUMEHOBAHUM HOPMAaTHUBHO-IIPABOBBIX
aKTOB U T.JI., HEOOXOMMO BBOJUTH ITOCIIE HCIIOJIb30BAHMS ITOJIHBIX HAUMEHOBAHUI COKpAILICHHUS,
9TO CHJIBHO 9KOHOMHT O0BEM.

Bropoii kpurepuii, KOTOPOMY IOJKEH COOTBETCTBOBATH JOKYMEHT, IIPETCHAYIOIUN Ha
HOHATHOCTh M YO€IUTEIbHOCTh, — KPUTEPHH JJOTMYHOCTH U MOTUBUPOBAHHOCTU. DTOT KPUTEPUIA
HanOosiee CIOXKHBIA C TOYKH 3peHHs (POPMUPOBAHHS MPABOBBIX MO3MIMK. JIOTMHYHOCTH U
MOTHUBUPOBAHHOCTb, 0€3yCI0BHO, JOJDKHA BBIPAXKAaThCsl B IOHATHOCTH TE€X WJIM UHBIX CYKICHUH,
CYXJIEHUS TOJDKHBI COOTBETCTBOBATh, KAK MHHUMYM, OCHOBHBIM 3aKOHaM (hOopMabHOM JIOTHKH,
BCE CY)KIEHUS JOJDKHBI IIOITBEPKIAThCS CChIJIKAMU HAa KOHKPETHBIE HOPMBI IpaBa. be3yciaoBHoO,
IIPY JIOTMYHOM, MOTUBHPOBAHHOM H3JI0’KEHUU MO3ULIMHU B paMKax MPOLECCYaTIbHOIO JOKYMEHTa
HYXHO U30eraTb MpOTUBOPEUH.

[Tocnenuuii KpuTEpU, KOTOPOMY JIOJKEH COOTBETCTBOBATH MPOLECCYAbHBIN JOKYMEHT
- KpUTEpUl CTPYKTYPUPOBAaHHOCTU. JJOKYMEHT IOJDKEH COAEpXkKaTb OYEHb YETKYIO CTPYKTYpY.
CrpykTypa noapaszymeBaeT 1oj co00M HaM4Me KaKMX-TO CMBICIOBBIX OJIOKOB IPHU U3JI0KEHUU
MarepHaia, MpeanoiaraeT B 11eJI0M HaIW4Yhe OOLIEeH CTPYKTYphl B IPOL[ECCYAIbHOM JIOKYMEHTE.
be3ycnoBHO, B mporieccyanbHOM JOKYMEHTE JTOJIKHBI COJIEPKAaThCS BHIBOJIBI.

Korpma Bbl 3akoHUMIM paboOTy HaJ IpOLECCyalbHBIM JIOKYMEHTOM, B 00s3aTeIbHOM
HOPSAJKE HY)KHO OCYLIECTBUTH €ro npoBepky. CHauajia NMpoBepsIOTCS KaKHE-TO TEXHUUYECKHE
BELIM: HAUMEHOBAHMUS, aJlpeca, JaThl, CCbUIKM Ha HOPMBIL. [IpoBepsArOTCs Kakue-T0 Apyrue BEIlH,
KOTOpBIE CBA3aHbI C TPAMMATUYECKUMU OLIUOKaMHU.

TekcT IOKyMEHTa COCTaBISETCSI Ha PYCCKOM SI3BIKE KaK TIOCYJapCTBEHHOM  SI3BIKE
Poccniickoit @enepanuu. TeKCT JOKyMEHTa MOKET COIEPKATh Pa3Aeiibl, IOAPA3A€ibl, IIyHKTHI,
HOJIYHKTBI, HyMepyeMble apaOCKUMH LUu(paMu.

[Ipu moaroroBke mOKyMeHTOB CiyKObl pPEKOMEHAYETCS TPUMEHATH TEKCTOBBIE
penaktopsl, nogaepxkusatoiie gopmar Open Document (I'OCT P UCO/MBK 26300-2010), ¢
ucnoapzoBanueM mpudTos Times New Roman (Times New Roman Cyr) pazmepom N 12 (mns
odopmieHus TabaMuHbIX MaTepuanoB), 13 - 15 uepes 1 - 1,5 MeXCTpOUHBIX HHTEpBAJIA.

B oraenpHBIX ciyyasx pasMmep HpudTa U MEKCTPOUHbIE HHTEpPBAIbl MOTYT OBITh
u3MeHeHbl. B ToM wumcne, mpu oQopMIEHHMH JTOKYMEHTOB, o0Opasyloummuxcs B XoJe
OCYIIIECTBJICHUS! MCIIOJHUTEIBLHOTO MPOU3BOJCTBA (TIOPYUYEHHUS COBEPLINTH HCIOJIHUTEIbHBIC
neiictBus W (WIM) TOPUMEHUTh  MEpbl  NPUHYIUTEIBHOIO  UCHOJHEHHUS, PO3bICKa,
IpEIBApUTENbHON MPOBEPKHU COOOLIEHUS O MNPECTYIJICHUH, AO3HAHUA, aJIMUHUCTPATUBHOMN
HPaKTUKH), JonmyckaeTcs npuMenenne mpudro Times New Roman (Times New Roman Cyr)
pa3MepoM: B OCHOBHOM TEKCT€ JIOKYMEHTOB - He MeHee N 9, B mpumeuaHusx (CChUIKax,
cHOcKax) - He MeHee N 8, uepe3 1 MeXCTpOUYHBIN HHTEPBAIL.

Jlig BblENeHUs 4acTH TEKCTa JOKyMEHTa, HAauMEHOBAHMs, 3arojloBKa, NPUMEYaHUs
MOTYT HCIOJIb30BaThCs IOJMYKUPHOE HAuepTaHHWE, KYpPCUB, NMOAYEPKUBAHUE WM CMELIEHUE
OTHOCHUTEJIbHO T'PaHMI] OCHOBHOT'O TEKCTA.

JIoKyMeHTBI OpOPMIISIOTCS Ha OJJaHKaX yCTAHOBJICHHOM (POPMBI, Ha CTAaHIAPTHBIX JINCTAX
oymaru QopmaroB A4 (210 x 297 mm), A5 (148 x 210 mMM) wiu B (opMe 3IEKTPOHHBIX
JOKYMEHTOB M JOJDKHBI MMETh YCTAHOBJIEHHBIM COCTaB PEKBU3MTOB C ONPEIECIEHHBIM HX
pacnionoxeHueMm u opopmiieHueM. [Ipu moAroToBke 3ME€KTPOHHBIX JOKYMEHTOB MCIOJB3YIOTCS
3JIEKTPOHHBIE MA0JIOHBI OJITAHKOB TOKYMEHTOB.

bnanku (9nexTpoHHBIE 1IA0JMIOHBI OJAaHKOB) MMEIOT 00s3aTENIbHbIE PEKBU3UTHI,
pacrioyio’keHHbIe B ropsiake, ycraHosieHHoM ['OCT P 6.30-2003.

Jlisa oopMIIeHUS! COTTPOBOJUTENBHBIX MHCEM U HEKOTOPBIX APYTUX JOKYMEHTOB MOTYT
UCIIOJIb30BaThCs OJIaHKU ¢ TpadapeTHBIMU YacTAMHU TEKCTA.

Kaxnas crpanuna nokyMmMeHTa, HaleyaTaHHas Kak Ha OJlaHKe, TaK M Ha CTaHJapTHBIX
auctax Oymaru, uinu odopmileHHas B (opMe D3IEKTPOHHOTO JOKyMEHTa JOJDKHA HMETh
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cieayrolre pa3Mepsl noJiei: nesoe - ot 20 mm a0 30 mm; paBoe - oT 10 MM 110 15 MM; BepxHee
- He MeHee 20 MM; HIKHee - He MeHee 20 Mm. AG3arHbIi oterym - 1,25 cm.

IIpu  odopmieHun  JOKYMEHTOB, OOpa3yIOIIMXCS B  XOJ€  OCYILECTBIICHUS
MCIIOJTHUTENILHOTO MPOU3BOJICTBA (MOPYUYEHUSI COBEPIIUTH MCIOJIHUTEIbHbIC NEUCTBUSA U (WIIN)
OPUMEHUTh MEpbl NPUHYAUTEIBHOTO HCIIOJHEHHs, PO3BICKA, IPEIBAPUTEIBHON MPOBEPKU
COOOILIeHUs O MPECTYIUICHUH, JO3HAHUS, AAMUHUCTPATUBHOM MPAKTUKHU), IOMYCKAIOTCS pa3Mephbl
1oJiel: ieBoe - He MeHee 20 MM, BepXHee, HU)KHEE U IpaBoe - He MeHee 10 MM.

JIOKYMEHTBI Ne4aTaroTcs, Kak MpaBuiio, TOJbKO Ha JIUIIEBON CTOPOHE JIKCTA.

JlonyckaeTcst o(OpMIIGHHE JOKYMEHTOB, OOpPAa3yIOIIMXCS B XOJA€ OCYILECTBICHHUS
WCIIOJHUTENIBHOTO IPOW3BOJICTBA, C pacrleyaThlBAHMEM Ha OOeuX CTOpPOHax JHCTa U
PUMEHEHHUEM 3€PKaJIbHBIX MOJICH.

IIpu odopmienun TekcTa MOKyMEHTa Ha JByX M Oojiee CTpaHMLIax BTopas u
NOCIEAYIOIUE CTpaHulpl HymepyroTcs. llopsakoBele HOMeEpa CTpaHULl IPOCTABISIOTCS
MOCEepPEIMHE BEPXHEro MOJs CTpaHulpl apabckumu mudpamu 6e3 cioBa "cTp." U 3HAKOB
peNUHAHNUS.

5. MATEPHUAJIBI UIA ITIPOBEJAEHUA TEKYIIETI'O KOHTPOJISA U
IMPOMEXXYTOYHOM ATTECTALIUA

5.1. YeTHbli onpoc

Tema Ne 1 — Ilonamue, wuenu, 3adauu u 3nauenue Kypca «/[oKymenmupoeanue
npoueccos 6 wpucnpyoenyuuy». Bzaumoceasv c Opysumu ompacaamu poccuiickozo npaea.

1. [Tonsatue, npeamer, 3agaud Kypca «JlOKyMEHTHpOBaHUE MPOLIECCOB B
FOPUCIIPYICHLIUH.

2. CucremMa 1 HICTOUHUKH Kypca.

3. B3anmocBA3b ¢ IpyrUMH OTPACIsIMU POCCHHCKOIO ITpaBa.

4, Pa3BuTHE MOHATUS «JOKYMEHT».

5. [TpaBoBast pyHKIMSA TOKYMEHTA.

Tema Ne 2 —  Hopmamueno-npaeogvle axmbi, pecyaupyrwuiue  cgepy
denonpouszeoocmaea.

1. Vka3sl u pacnopspkenus [Ipesunenta Poceuiickoit @enepanun,

2. TlocranoBnenms wu pacnopsokenust [IpaBurenbctBa Poccwmiickoit  ®enepanum,
periiaMeHTHPYIOLE TPABOBbIE HOPMBI Ha (eiepabHOM YPOBHE MPH paboTe ¢ TOKyMEHTaMH.

3. IlIpaBoBble aKThl HOPMATHBHOTO W HWHCTPYKTHBHOTO XapakTepa, METOAMYECKHE
JIOKYMEHTHI 110 AEJIONPOU3BOACTBY NPEAIPUATUN U OpraHU3alui.

Tema Ne 3 — FOpuouueckaa omeemcmeeHHOCMb 20CYOAPCMEEHHBIX CIAYHCAUUX U
UHBIX PAOOMHUKO8, 3AHAMBIX 6 c{hepe 0e10npPou3eo0cmed 6 0p2aHax 20cyoapcmeeHHoll
61acmu u MECHHO20 CAMOYNPABICHUA.

1. IOpuaudeckas OTBETCTBEHHOCTh TI'OCYAAPCTBEHHBIX  CIY)KAlIMX W HHBIX
pabOTHUKOB, 3aHATHIX B cepe IeNOMpPOU3BOACTBA B OpraHax TrOCYJapCTBEHHON BIacTH U
MECTHOT'O CaMOYITPABJICHUS.

2. Bunbl OTBETCTBEHHOCTHM  TOCYAAPCTBEHHBIX CIY)KAIIUX M UHBIX PaOOTHHKOB,
3aHATBIX B cdepe AeTOmpPOU3BOACTBA B OpraHaX TOCYJapCTBEHHOW BJIACTH W MECTHOTO
caMOyIpaBIICHUSI.

Tema Ne 4 — Ilpasuna oOoxymenmupoganus u oodecneyenHue WPUOUYECKOU CUJIbL
O0OKYMEeHmoa.
1. [IpaBuna NMOKYMEHTHPOBAHUS U 00CCTICUCHHE FOPUINUECKON CHUITBI IOKYMEHTOB.
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2. [TpaBuna m ocobeHHOCTH O0(OPMIIEHUS! PEKBU3UTOB JOKYMEHTOB, UCIIOJIb30BAHU
OJIAaHKOB M TOCY/IapCTBEHHBIX OpraHax.

3. Opranu3anvoOHHO-IIPABOBBIE JOKYMEHThHl TI'OCYAAPCTBEHHBIX OPraHOB, UX BH/IbI,
HOPSII0K COCTaBJICHUS U O(hOpMIICHHUS.
4. PacniopsiqurensHple  TOKYMEHTBI  I'OCYJAapCTBEHHBIX OpPraHOB, HMX  BH/[BI,

IMOPAAOK COCTABJICHUSA U O(bOpMJ'IeHI/IH.

Tema Ne 5 — Hugpopmayuonno-cnpasounvie u ungopmayuoHHo-anarumuuecKue
OOKYMEHmMbl OP2AHO08 20CYO0APCMEEHHOU 61ACMU U MECHIHO20 CAMOYRPAGIEHUA.

1. HNudopmaninoHHO-CIpaBOYHbIE U WH(GOPMAIMOHHO-aHAIUTUYECKHE JTOKYMEHTBI
OpraHoOB I'OCY/IapCTBEHHOW BJACTU U MECTHOI'O CAMOYIIPaBJICHMUS.

2. Bubl, pa3HOBUIHOCTH, TOPSAIOK COCTaBICHUS U O(OPMIICHHUS.

3. HenoBass  mepenucka B CHCTEME  JOKYMEHTHUPOBAHHUS  JEATEIbHOCTH
rOCYJapCTBEHHBIX OPraHOB.

4, TunuaHbIe OMMMOKH COCTABIICHUS ¥ O(DOPMIICHUS JTOKYMEHTOB.

5. PenaktupoBanue 1OKyMEHTOB

Tema Ne 6 — /Jlokymenmupoeanue npouyeccos 6 y20108HOM npoyecce, 2paxcOanHcKom u
AOMUHUCMPAMUBHOM RPOU3BOOCHIEE.

1. OcoOenHoctu JIOKYMEHTUPOBAHUS B YrOJIOBHOM  TMporecce U
AIMUHHUCTPATUBHOM ITPOM3BOJACTBEC.

2. [TonsiTrie W BUABI JOKYMEHTOB HCIIOJIb3YEMBIX B YTOJIOBHOM IIpOIIECCE.

3. TpeboBanmsi K  JOKyMEHTaM, HCIOJIb3YEeMbIM B YrOJOBHOM  IIpoOIiecce.
Oco0eHHOCTH COCTaBIIEHUSI JIOKYMEHTOB.

4. Oco0eHHOCTH JOKYMEHTHPOBAaHUS B IPa)/JaHCKOM IPOIIECCE.

5. [TonsiTie W BUABI JOKYMEHTOB HUCIOJIB3YEMBIX B TPAKJAHCKOM IpOLIeCcCe.

6. TpeOoBanusi K JIOKYMEHTaM, HCIOJIB3YEeMBIM B TPa)KTaHCKOM npoiecce.

OCOOEHHOCTH COCTaBJICHUS JAOKYMCHTOB.

Kontpomupyemsie komnereniu: YK-4, I1K-6
Oyenka KomnemeHyuil 0Cyuwecmenaencs 8 CoOomeemcmesuu ¢ maoauyeul 3.

5.2. AHAJIN3 NHUCbMEHHbBIX NMPAKTUYICCKHUX 3agaHui (pemelme CUTYAalIHOHHBIX 33}13‘-[)

Tema Ne 1 — Ilonamue, wuenu, 3a0auu u 3nauenue Kypca «/[oKymenmupoganue
npoueccos é wpucnpyoenyuuy». B3aumoceasv c Opysumu ompacaamu poccuiickozo npaea

1. OxapakTepu3yiiTe  3Ha4eHHE JIEJIONPOU3BOJACTBA U  JIOKYMEHTOO0OpOTa,
HampaBleHHBIX Ha 3((eKTHBHOE TOKYMEHTAIIMOHHOE oOecreueHne NesATENbHOCTH B cdepe
IOPUCTIPYJICHIINH, B CUCTEME NPABOOXPAHUTETBHBIX OPTaHOB U FOPUIUIECKUX CITYXKO.

2. IlpuBenute OCHOBHBIE JTamnbl CTAHOBJIEHUS M Pa3BUTHUS  OTEUYECTBEHHOTO
JIEJIONPOU3BOICTBA.

Tema Ne 2 —  Hopmamueno-npasoevle axkmwl, pezyaupyrwouiue cgepy
desionpou3eoocmaa.

1. Onpenenute cocTaB HOPMATUBHO-TIPABOBOM M METOMYECKOM 6a3bl COBPEMEHHOTO
JIEJIONIPOU3BO/ICTBA.

2. CxeMaTU4HO M300pa3uTe HANPABICHUS PA3BUTHS 3aKOHOJATEITHHOTO PETYITUPOBAHHS
JOKYMEHTUPOBAHUS YIPABICHYECKOU NEATEIbHOCTH.

Tema Ne 3 — KOpuouueckaa omeemcmeeHHOCMb 20CYOAPCMEEHHBIX CAYHCAUUX U
UHBIX PAOOMHUKOS, 3AHAMbBIX 6 Chepe Oenonpou3e00cmea 6 0pzanax 20CyoapcmeeHHol
61aCMU U MECHIHO20 CAMOYNPAGIEHUS.
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1. Usyunte Ilpuka3 PocapxuBa ot 22.05.2019 Ne 71 "OO6 yrBepxaeHuu IIpaBui
JIENIONPOU3BOJICTBA B TOCYJAapCTBEHHBIX OpraHax, OpraHaXx MECTHOIO caMOyIpaBiieHus"
(3aperucrpupoBano B Muntocte Poccun 27.12.2019 Ne 57023). CocTaBbTe KpaTKyIO CIIPaBKY.

2. Uzyunte Ilpukaz PocapxuBa ot 15.06.2020 Ne 69 "OO6 yrBepxkacHuUU THUITOBBIX
(GYHKIMOHATIBHBIX TPEOOBAHMH K CHUCTEMaM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa M CHCTEMam
XpaHEHHUs  DJJEKTPOHHBIX  JOKYMEHTOB B  apXWBaX  TIOCYJapCTBEHHBIX  OpraHoB"
(3aperucrpupoBano B Muntocte Poccun 20.10.2020 Ne 60484). CocTaBbTe KpaTKYIO CIIPaBKY.

Tema Ne 4 — Ilpaeuna OoKymenmuposanus u obdecneuenue HWOPUOUUECKOU CUJTbL
00KyMeHm08.

1. Yro Takoe JOKyMEHT?

2. KakoBbl OCHOBHBIE ITPU3HAKK U CBOMCTBA JOKYMEHTA?

3. B yem 3akmmrogaroTcs GyHKIMH JOKyMEHTa?

4. Yto noHMMaeTCs Mo FOpUIMYECKON CHUIION JOKyMEHTA?

5. B 9em cMbICH cTaHaapTU3anuy U YHU(GUKAIAHA JOKYMEHTA?

Tema Ne 5 — Hnugpopmayuonno-cnpagounsvie u un@opmayuonHo-aHarumMuyecKue
OOKYMEHMbl 0P2aH08 20CYOapPCHMEEHHON 6]1ACMU U  MECIMHO20 CAMOYNPABIEHUA.

1. Kakme HOpPMaTUBHO-METOAMYECKUE JOKYMEHTHl DEIJIAMEHTHUPYIOT IMPOLECCHI
JOKYMEHTUPOBaHUS?

2. Buyipl 01aHKOB, IPUMEHSEMBIX OpPTraHU3AIHUIMU.

3. OCHOBHOIl HCTOYHUK, ONPEICNSIOMUNA OCOOEHHOCTH pPabOThl C 3JICKTPOHHBIMU
JIOKyMEHTaMU B (efiepaibHbIX OpraHax UCIIOJIHUTENbHOM BiacTu?

4. Tlopamox BKIIOYEHHsS] JOKYMEHTOB, CO3[aBa€MbIX B (elepalibHbIX OpraHax
UCTIOJTHUTENILHOW BIIACTH U MOJTy4aeMbIX (peJiepanbHbBIMA OpraHaMy WCIIOJHUTEIBHOM BIIACTH HA
OyMa)XHBIX HOCUTEJISX, B CHCTEMY 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTa.

Tema Ne 6 — Jokymenmupoganue npoueccos ¢ y20106HOM npouecce, 2paxicoOanckKom u
AOMUHUCMPAMUGHOM NPOU3EOOCHIEeE.

1. Kakoii mopsiiok cocTaBieHus, 0QOPMIIEHUS M COTIACOBAHUS MPOEKTOB 3JIEKTPOHHBIX
JIOKYMEHTOB?

2. JIns1 yero CiaykHT 3JIeKTpOHHast LU POBasi MOANUCH?

3. OmpenenuTe MOPSJIOK COCTABIEHUS M OKOHYATeIbHOE OQOopMIIeHHEe MpHKa3a,
pacropsKeHUs U yKa3aHusl.

Kontponupyemsie komnereniu: YK-4, I1K-6
Oyenka KomnemeHyuil 0Cyuwecmenaencs 8 CoOomeemcmesuu ¢ maoauyetl 3.

5.3. lokaan - npe3eHTALUsA

Tembl 3cce (1I0KJIAT0B)

1. HopwmaruBHbIE IPaBOBBIC AKTHI, pEryIUpyOIINe chepy AeTONPOU3BOICTBA OpraHU3aIUil
N OpraHoOB IroCyaAapCTBCHHOT'O YIIPaBJICHUSA U MECTHOT'O CaMOYIIPAaBJICHUA
(cpaBHUTENBHBIN aHATU3).

2. HOpunndeckast OTBETCTBEHHOCTh TOCYAAPCTBEHHBIX CITYXKAIIUX U HHBIX PA0OOTHUKOB,
3aHSTHIX B c(hepe Nenonponu3BOICTBA B OPraHax TOCYAapCTBEHHOTO YIPABICHUS U
MECTHOTO CaMOYTIPABIICHUS.

3. Cucrembl JOKYMEHTAIIMH, OCHOBHBIE TIOHATHS U MPUHIUIIBI (popmupoBanus. [JOKyMEHTHI
Pa3IUYHBIX CUCTEM TOCYHAPCTBCHHBIX U MYHUIIUIIAJIBHBIX OPraHOB.

4. TIpuHUUIIBI OpraHU3aluu JOKYMEHTO000pOTa, BHIOOP ONTUMAIBHOTO MPHHIIUIIA
OpraHu3aIi JOKYMEHTO000pOTa OpPraHoOB TOCYAapPCTBEHHOTO M MYHUIIMITAIIBHOTO
YIpaBJICHUS.
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5. Perucrtpanusi 10KyMEHTOB OpPraHOB I'OCYAapCTBEHHOT'O YIIPaBJICHUSI U MECTHOTO
caMOYTIpaBlIeHUs, 3HAYCHHE, COJIEp)KaHne, (POPMBI, MPEUMYIIECTBO FIECKTPOHHOU (POPMBI
pEruCTpaLliH.

6. KoHTpoJb UCIIOTHEHHS TOKYMEHTOB, 3HAUCHUE, COIepKAHNE, TPEUMYIIECTBO
AJIIEKTPOHHON CUCTEMBI KOHTPOJIA.

7. Pabora ¢ oOpamieHUussMH rpakJiaH B OpraHax ToCyAapCTBEHHOTO YIIPaBICHUS U MECTHOTO
CaMOYTIpaBJICHUS.

8. Jlemompou3BoACTBEHHAs CITy»0a, IIeJIM, 3a/1a4i, MECTO B CTPYKTYpPE OPraHOB
roCyJapCTBEHHOTO YNPABJICHUSI © MECTHOT'O CAMOYTIPABIICHHUS.

9. IIpoGnembl popMUpOBaHUS U BEICHUS €IUHON CUCTEMBI SJIEKTPOHHOTO
JIOKYMEHT0000poTa (heepaabHbIX OPTaHOB BIACTH, OPTAaHOB BIACTU CyOHEKTOB
Poccuiickoit denepanu

Kontpommpyemsie komnerennuun: YK-4, [1K-6
Oyenka KomnemeHyutl 0Cywecmeisiemcs 6 coomeemcmeuu ¢ madauyeu 3.

5.4. TecToBBIC 3aJaHUSA

1. Cucrema 10KYMEHTAIlUM, CO3IaHHAS 110 ¢IUHBIM MPABWIAM U TPeOOBAHUAM, — 3TO:

a)
0)
B)
r)

YHU(QUIIMPOBAHHAS CHCTEMA JIOKYMEHTAIIUH;
ECJI;

I'OCT;

00BEKT JCITONPOHU3BO/ICTBA.

2. Kak no/ken opopMIsAITbLCS KO OPraHu3anuu?

a)
0)
B)
r)

B BUIe IIUQPp B IPaBOil BepxHEH yacTu crpaHuiisl Nel;

B Bujie D B J1eBOIl BepxHel yacTu cTpaHuibl Nel;

B BUJie OyKB 1 1Iudp B JI€BOI BepxHel yacTu cTpaHuiibl Nel;
B Bujie OYKB U IIM(p B nMpaBoi BepxHel yacTu cTpaHuisl Nel.

3. Kak 10/I2KHO YKa3bIBATHCA HAMMEHOBAHME OPraHU3aluu ?

a)
0)
B)
r)

B COOTBETCTBHH C IOJIOKEHUEM 00 Oopranu3anvu,

B COOTBETCTBUU C PACHOPSKEHUEM BBIIIECTOSIIEH OpraHu3aluy;

B COOTBETCTBHUHU C PACTIOPSKCHUEM PYKOBOJAUTECIIA OpraHu3anuu,

B COOTBETCTBUU C PaCHOPSIKEHUEM IOPUINYECKON OpraHU3alMy Ha OCHOBE I 'paxkiaHcKoro
Konekca Poccniickont @enepannn.

4. I'ne YKa3bIBA€TCA HAUMECHOBAHUE BbILIECTOSA e opranmauun?

a)
0)
B)
r)

Haa HAMMCHOBAHUEM OpraHU3alnu, BBIHYCKaIOIJ_Ieﬁ JAOKYMCHT;

nmoag HaMMCHOBAHUEM OpraHu3alnu, BBIHyCKa}OI]_[eﬁ JOKYMCHT,
CJICBA OT HAMMCHOBAHUS OPraHU3aluu, BBIHYCKaIOH_[Cﬁ JAOKYMCHT;
CIIpaBa OT HAMMCHOBAHUA OpPraHu3anuu, BLIHyCKaIOIHeﬁ JOKYMCHT.

5. B kakoMm ci1yyae Ha JOKYMEHTaX YKa3bIBaeTCsl MOJHOe HAUMEHOBAHUE BbILIECTOS LIei
opraHuzanuu?

a)
0)
B)
r)

€CJIM COKPAIMEHHOE HA3BAHKUE Y OPraHU3aIlliN OTCYTCTBYET;

€CJIM JOKYMEHT SIBJISIETCS] HCXOISAIINM;

€CJIM TIOJTHOE Ha3BaHUE COCTOUT He OoJree, ueM U3 5 CJIoB;

€CJIM HUKECTOSIIasi OPraHu3alvs YBAXKUTEIHHO OTHOCUTCS K BBILIECTOSIICH.
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6. B kaknXx ciydyasix NPUBOAUTCH COKPAIIEHHOE HAMMEHOBAHHE OPraHN3aIuM,

BbIIYyCKAKO e JOKYMEHT?

a) eCJIM MOJHOE Ha3BaHHE OPTaHU3AIMH COCTOUT OoJiee, YeM U3 5 CIIOB;

0) ecnu COKpalleHHOE HAMMEHOBAaHUE 3aKPEIUICHO B YUPEIUTENbHBIX JOKYMEHTaX
OpraHu3alluy;

B) €CIIM COKpaIleHHOE HAMMEHOBaHUE UCIOJIb3YeTCA Yallle, YeM MOJIHOE;

I) €CJIi JOKYMEHT SIBJISIETCS BHYTPEHHUM.

7. I'le noMeal0T COKPAIEHHOE HA3BaHMeE OPTaHU3allUH BbINYCKAKOIIEH JOKyMeHT?
a) B CKOOKax CTPOKOMW HIIKE IMOJIHOTO HAUMCHOBAHWS,

0) B CKOOKax Ha OJIHOM CTPOKE C MOJIHBIM HAMMEHOBAHHEM OPTraHU3alUU;

B) B CKOOKaX CTPOKOH BBIIIE MMOJHOTO HAMMEHOBAHUS;

I)  CTPOKOH HMIKE IOJIHOTO HAUMEHOBAHHs 0€3 CKOOOK.

8. I'1e nomemaloT HaMMeHOBaHMe OPraHU3AIMM HA HHOCTPAHHOM fI3bIKe?
a) CTPOKOM BbIllIe HANMEHOBAHUS OpPraHU3ally Ha PYCCKOM SI3bIKE;

0) CTpPOKOI HMYXKE HAMMEHOBAHUS OPraHU3AlMM Ha PYCCKOM SI3BIKE;

B) II0CJI€ HAMMEHOBAHUS OpPraHU3alluu Ha PYCCKOM SI3bIKE Ha 3TOM e CTPOKE;
I) COIJIACHO MOJIOXEHUIO WIN YCTaBYy OpraHU3aliH.

9. YTo BKJIIOYAIOT B ce0sl ClIpaBOYHbIe JaHHbIE 00 Opranu3anumn’?

a) IOYTOBKIH afapec u e-mail;

0) MOYTOBHIH ajpec U HOMepa Tele(OHOB;

B) IIOYTOBBIH ajpec, HoMepa Tene(OHOB U IPYTrue CBEICHUS, KOTOPbIE OpraHU3aIMs CUATACT
HY)KHBIM yKa3aTh,

r) e-mail, Homepa TenedoHOB U dakca.

10. I'ne Ha JOKyMeHTe MPOCTABJISAIOTCH CIIPABOYHbBIC JaHHbIE 00 Opranu3anumn’?
a) B IPaBOM BEPXHEM YTy IOKYMEHTA;

0) B JEBOM BEpXHEM YTy JTOKYMEHTA;

B) B BEpXHEM IOJ€ M0 [IEHTPY JOKYMEHTA;

I') CTPOKOH HMXe HAUMEHOBaHMs OpraHU3aIUH.

11.3anpoc unopmannu o 1esiTeJIbHOCTH FOCYIAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
caMOyNpAaBJIeHUS MOJJIEKUT PACCMOTPEHUIO B

a) 30 muent

6) 20 nueit

B) 15 nueit

r) 11 nuewt

12.KoHTpo.Jb 32 o0ecniedyeHrneM I0CTYNAa K HH(POpPMALMHU O 1eATeJTbHOCTH
rocyJ1apCTBEHHbIX OPTaHOB U OPraHOB MECTHOI0 CAMOYINPABJICHUS OCYIIEeCTBISIIOT
a) PykoBomuTenu rocymapcTBEHHBIX OPTaHOB

0) PykoBoauTenu rocyIapcTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO CaMOYIIPaBICHHUS
B) PykoBoauTenn opraHoB MECTHOTO CaMOYIIPaBICHUS

r) Hert BepHBIX OTBETOB

13.0¢punuanbHoe onyoIMKOBAHUE 3AKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
MYHHUIIUNIAJIbHBIX TPABOBBIX AKTOB OCYIIECTBJISIETCSI B COOTBETCTBHH C

a) YCTaHOBJICHHBIM 3aKOHOAATEILCTBOM Poccuiickoit deneparuu,

0) 3aKoHONATETLCTBOM CyOBEeKTOB Poccuiickoit deneparnu

B) MYHUIIUTIATHHBIMU MPABOBBIMH aKTAMHU MOPSIKOM MX OPHUIIHATIEHOTO OMyOIMKOBAHUSI.
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r) Bce BapuaHThl npaBUIbHBIE

14.Tlepeunu uHopMaIuM 0 AeITeIbHOCTH (elepalbHbIX TOCYIaPCTBEHHBIX OPraHOB,
PYKOBO/JICTBO /IeATEJIbHOCTHI0 KOTOPBIX OCYIIECTBJISET

a) OpraHoM MeCTHOT'O CaMOYITPABJICHUSI

06) CoseroMm Poccuiickoit deneparu

B) Ilpesunentom Poccuiickoit denepammu

r) I'ocynapcreenHnoil Jymoit

15.Audopmanusi 0 1esiTeJILHOCTH TOCYIaPCTBEHHBIX OPTraHOB M OPraHOB MECTHOI'0
caMoyInpaBJieHHs, pa3MelaeMas YKa3aHHbIMUA OPraHaAMU B

a) BTaserax

0) ceru "UutepHer"

B) B KHHUTax

I') BCE OTBETHI HE BEPHbBIE

16./10/12KHOCTHBIE JIHIIA TOCYIAPCTBEHHBIX OPTaHOB H OPraHOB MECTHOI0 CAaMOYIPaBJIeHHs],
rocyaapcTBeHHbIe © MYHHIIMNIAJIbHbBIE CJIyKAIllMe, BAHOBHbIE B HAPYIIIEHNH NpaBa Ha
AOCTYN K HH(OPMALMH 0 AeATEJLHOCTH TOCYIapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'0
caMOyNnpaBJIEeHUs, HECYT

a) aJIMHHHUCTPATUBHYIO, TPAKIAHCKYIO

0) AUCIUIUITMHAPHYIO,

B) YIOJOBHYIO OTBETCTBEHHOCTh

r) JAUCIHUILTUHAPHYIO, aIMUHUCTPATUBHYIO, TPAKIAHCKYIO M YTOJIOBHYIO OTBETCTBEHHOCTH

17.Andopmanus o 1esiTeIbHOCTH rOCY1aPCTBEHHbIX OPraHOB H OPraHOB MECTHOIO

caMOyINpaBJIeHUs He NPeAoCcTABJseTCs B cIydae, ec/Iu:

a) coJeprkaHMe 3aIpoca He MO3BOJISIET YCTAHOBUTH 3allpallliBacMy0 HHMOPMALUIO O
JEATENIBHOCTH T'OCYIApPCTBEHHBIX OPTaHOB U OPTaHOB MECTHOT'O CAMOYIIPABIICHUS;

0) 3ampamuBaemMas HHGOpMaIUs HE OTHOCUTCS K JESTEIbHOCTH FOCYIapCTBEHHOIO OpraHa Uiu
OpraHa MeCTHOT'O CaMOYIIPaBJIEHHUsI, B KOTOPbIE MOCTYIIMII 3a1Ipoc;

B) 3ampaluuBaeMasi HHpopMalusi OTHOCUTCS K MH(QOpMAaLlMM OTPaHUYEHHOTO J10CTYIa;

r) Bce nepeuncnennoe

18.111aTa 3a npeocTaBJieHne HHGPOPMALMH 0 AeATEJILHOCTH FOCY/IapCTBEHHBIX OPraHOB U
OPraHoOB MECTHOI'0 CAaMOYIIPaBJIeHUsl YCTAHABINBAETCS

a) IlpaBurensctBoM Poccuiickoii @eneparun

0) IlpesunentoB Poccuiickoii denepamuu

B) Coerom Denepamnuun

r) T'ocynapcreenHnoii Jlymoit

19.3anpoc, cocTaBiieHHbIIl B MMCbMEHHOI (hopme, MOAIEKUT PErHCTPAIMH B TeYEeHHE
a) Tpex IHEH CO AHs €ro MOCTYIUICHHUS

0) JecsTH AHEH CO JTHS €ro MOCTYIICHUS

B) IIATH JHEH CO THS €ro MOCTYIICHUS

I) 4eThIpex JHEH CO JHS ero MOCTYIUICHUS

20.ITonb30BaTe b HH(OpMaLMell HMeeT NPaBo:

a) TMOJy4yaTh JIOCTOBEPHYIO HH(POpPMAIMIO O JEeATEIbHOCTH TOCYAapCTBEHHBIX OpPraHOB U
OpraHOB MECTHOI'O CaMOYIIPABJICHUS;

0) oTkazaTbCsl OT MOJIyu€HUS HMHPOpPMAIMM O JEATEIBHOCTH TOCYNapCTBEHHBIX OpPraHOB U
OpraHOB MECTHOI'O CaMOYIIPABJICHUS;
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B) HE OOOCHOBBIBAaTH HEOOXOAMMOCTH TMONYYCHHsI 3ampammBaeMoil uHpopMamuum o
NEeSITETbHOCTH TOCYJIapCTBEHHBIX OPTaHOB U OPTraHOB MECTHOTO CaMOYIPABIICHUS, JOCTYI K
KOTOPOW HE OTPaHUYEH;

r) Bce nepeunciennoe

21. Yto Takoe BXOASAIIUNA JOKYMEHT?

a) IOKYMEHT, KOTOPBIA COCTABJISIETCS] PYKOBOJUTEIEM OpraHU3alNU

0) TOKYMEHTBI, KOTOPBIE IMOCTYMAIOT U3 APYTUX OpraHU3aIHNMA

B) JIOKJIQ/IHBIE, OOBSICHUTEIbHBIC 3aMTUCKU, TIPOTOKOJIBI, AKThI, 3asBICHUS
') HET MPaBHJIBHOTO OTBETA

22. Yto Takoe HCXOASIIINI JOKYMEHT?

a) IOKYMEHTBHI, CO3/IaHHbBIE B MPEesiax OpraHu3alii U OTIIPaBJIsieMbIe U3 HEe B JPYyTrue
YUPEKICHUS UM YaCTHBIM JIMIaM, MPUCIIABIINM OOpaleHre

0) 3asiBJIeHUS OT paOOTHUKOB

B) BHYTPHOPTaHU3AIIMOHHBIC aKThI

') IOKYMEHTBI, KOTOPBIE MIOCTYNAIOT U3 IPYTUX OpraHU3aluii

23. UTto Takoe BHYTPEeHHUI JOKYMEHT?

a) IOKYMEHT, IPUHATHIN KypbepCKOU CITyKOOM

0) TOKYMEHT, HallMCaHHBINA OpraHu3anuei

B) JIOKYMEHTBI, CO3/IaHHBIE B MIpeJieiaxX OpraHu3alii U OTIPABJIseMble U3 HEE B IpYTHe
YUPEXKICHUS WIH YaCTHBIM JIMIIaM, TIPUCIIABIIAM OOpalieHne

T') IOKJIaHbIC, OOBSICHUTEIIBHBIC 3aITMCKH, TPOTOKOJIBI, aKThI, 3asBJICHUS

24. Kem ocymiecTBJIsIeTCSl IPHEM M NIEPBUYHAsA 00pa0d0TKA IOKYMEHTOB?
a) CIy)KOOH JeOTPON3BOICTBA

0) cekperapeM

B) CHieIMaIbHBIC MOIPA3IEIICHHS, OCYIIECTRIISIFOIINE TIPHEM IOKYMEHTOB

T') BCE OTBETHI BEPHBI

25. Ilepenaya 10KYMEHTOB BXOASIIUX, HCXOASAIINX H BHYTPEHHUX MOXKeT
OCYLIECTBJISATBCS:

a) (henbIbErepcKoil M KypbepcKoil CBSI3bIO

0) cekperapsMu

B) C IOMOIIBIO TEXHUUECKUX CPEJICTB

T') BCE OTBETHI BEPHBI

26. K10 oTBeyaeT 3a OAroTOBKY NPOEKTA MCXOASIIIEr0 J0OKyMeHTa?
a) UCIIOJIHUTETD

0) pyKOBOJIHUTEIH

B) CEKpeTaph

) pabOTHHUK

27. Yto Takoe JIOY?

a) IeATEIbHOCTh, OXBATHIBAIOIIAS OPTAHU3AINIO TOKYMEHTUPOBAHHUS U YIIPABICHUS
JIOKyMEHTAIIMEN B MPOIIECCe peaau3anuu GyHKITAN

0) ciry>x06a, oTBevaromas 3a 00paboTKy BHYTPEHHUX JOKYMEHTOB

B) cily>k0a, MpUHUMAIOLIas TOKYMEHTbI

T') HET IPaBUILHOTO OTBETA

28. UTo oTHOCHTCSI K BXOASIIIHMM JIOKYMeHTaM?
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a) 3aKOHBI

0) ykassl

B) IOCTaHOBJICHUS

') BCE OTBETHI BEPHBI

29. Yto uaér B mepBoM nopsiike nNpu 00padoTke BXOAAIIMX TOKYMEHTOB?
a) MPpeABApUTEIHHOE PACCMOTPEHUE

0) pacCMOTpEHHE PYKOBOACTBOM

B) epBUYHAs 00paboTKa

T') pacnpeseneHre JOKYMEHTOB

30. Yto uaéT B nepBoii ouepeau Npu 00padoTKe UCXOASAIIUX JOKYMEHTOB?
a) yJIOCTOBEpEHHUE JOKYMCHTA

0) cocTaBieHHE YEPHOBOTO JOKYMEHTA

B) OJATOTOBKY MPOEKTA IOKYMEHTA

T') €ro CoriacoBaHUe

31. K BuiaM rpakaaHcko — NpoueccyajbHbIX TOKYMEHTOB OTHOCSITCS
a) MPOTOKOJI OCMOTpPA MECTAa MPECTYIIICHHUS;

0) TOKYMEHTBI BIACTHO — PACHOPSAUTEIHLHOTO XapaKTepa;

B) JOKYMEHTHI IIPAaBOBOTO XapaKTepa;

') UH()OPMAIIMOHHO — CIPABOYHBIE TOKYMEHTHI.

32. Pentenue cyJa BBIHOCHTCS OT HMEHH. ..
a) TaHHOTO CYy/a;

0) IIpe3unenra PO;

B) CyJIbH, BEIYIIIETO JEJIO;

r) Poccuiickoit denepanuu.

33. Cya npuHHMAaeT HCKOBOE 3asiBJICHHE. ..

a) €ClIi UMeeTCs CTaBIliee 00s13aTENIbHBIM JUIsl CTOPOH M MPUHATOE IO CHOPY MEXKIY TEMH Ke
CTOPOHAMH, O TOM XK€ MPEIMETE U MO TEM K€ OCHOBAHUSIM PELICHUE TPETEUCKOro Cy/a;

0) ecnu B 3asBJICHUU, IMOJAHHOM OT CBOETO0 HMEHH, OCHApUBAIOTCS AaKThl, KOTOphIE HE
3aTparuBaroT MpaBa, CBOOO bl UM 3aKOHHBIE HHTEPECHI 3asIBUTEIIS;

B) €CIIU JIEJIO HE MOJUIEKUT PACCMOTPEHUIO B IPaXXAAaHCKOM CYJIONPOU3BOICTBE;

T') IPU COOJIIO/IEHUU YCTAHOBIIEHHBIX 3aKOHOM TpeboBaHUM K (hopMe U COIEPIKAHUIO 3asBIICHUS.

34. JIoKyMeHTbI, OTHOCSIIIHECS] K TPAKAAHCKHM MPOLEcCYaTbHbIM:
a) MPOTOKOJI 0OBICKA;

0) UCKOBOE 3asBJICHHE;

B) MPOTOKOJI OCMOTPA;

T') 3aKJIIOUYEHHUE.

35. Buibl HCNIOTHUTEJIBHBIX JOKYMEHTOB N0 IPAKIAHCKUM Je1aM:
a) cyaeOHbIe TPUKA3HbI;

0) OCTaHOBJIEHUS CYAEOHBIX IPHCTABOB,

B) Cy/ZieOHbIE peIIeHNUS;

I') HET MIPaBUIILHOTO OTBETA.

36. CocTaBHbIE YacTH Cy/1e0HOI0 pelIeHus :
a) BBO/IHas, PE30JIIOTHUBHAA, MOTUBUPOBOYHAA, OITMCATCIIbHAs,
0) oCHOBHa,
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B) 3aKJIIOYUTENbHAS;
T') CoAepKaTebHas.

37. B ciayuae HecoOronenusi tpedoBanuii c¢r.131, 132 I'TIK P® k dopme u comep:kaHuio
HCKA...

a) UCKOBOE 3asiBJICHHE IPUHUMACTCS,

0) NCKOBOE 3asBJICHHE BO3BpaLIacTCs;

B) CyJl OCTaBJISIET UCKOBOE 3asiBJICHUE 0€3 TBUKCHHUS;

I‘) CyJ OTKAa3bIBACT B IPUHATUN UCKOBOI'O 3asABJICHUA.

38. Buabl peieHuii cy10B 0011eii OPUCAUKIIUN 10 TPAKTAHCKUM J1eJIaM:
a) cyaneOHbIC MPUKA3bI;

0) 3aKJIIOYCHHUS;

B) Cy/1eOHBIC 3aKIIIOUCHHUSI;

T') UCITOJIHUTEIIBHBIE JINCTHI.

39. UckoBoe 3asiBjIeHHE — ITO...

a) BIIACTHO-PACTIOPSIIUTEIbHBINA JOKYMEHT;

0) IOKyMeHT, coiep)Kamii TpeOoBaHMS, NPEIbABISEMBIC HCTIIOM B CyIeOHOM TOpsIKE, U
BBITEKAIONINE U3 MPUHAJICKAILETO UCTIy MpaBa B CHUIY JAOTOBOpa WM MO MHBIM OCHOBaHUSM,
PEIyCMOTPEHHBIM B 3aKOHE;

B) HH(OPMAI[MOHHBII IOKYMEHT;

') BHELIHSS (hOpMa BbIpaKEHUS HCKa.

40. Cnyuau, Korja cyJ BO3BpalliaeT HCKOBOE 3asiBJIeHHE:

a) He coOJto/IeH yCcTaHOBJIeHHBIH D3 Ui MPeIyCMOTPEHHBIN J0rOBOPOM CTOPOH IOCYAEOHBII
MOPSIIOK  YPErYIMPOBAHUSL CIIOpa / WCTEN HE NPEICTaBWI JOKYMEHTBI, ITOATBEPXKIAIOIINE
COOJIIOZICHHE TAaKOTO TOPSAKA;

0) UCKOBOE 3asIBJICHUE MTOAAHO HEIEECITOCOOHBIM JIMIIOM;

B) B 3asBIICHUH, MOJJAHHOM OT CBOET0 MMEHH, OCIApUBAIOTCS aKThl, KOTOPbIE HE 3aTparuBaroT
mpaBa, CBOOOIBI WIIH 3aKOHHBIE HHTEPECHI 3asBUTEIIS;

T') BEpPHO, a 1 0.

41. YTto Takoe AeJI0MPOU3BOACTBO?

a) JesITeTbHOCTb, HAIpaBJICHHAs Ha TIOPSIOK OPTaHU3aIMK PadOTHI ¢ OQUITHATIEHBIMU
JIOKYMEHTaMHU

0) nesATeNbHOCTD, HAallpaBJIEHHAs Ha CO3JJaHUE U 00pabOTKY IOKYMEHTOB

B) JI€SATELHOCTD, HCIOJB3YIOIIasi U OTIEPATUBHO XPaHSILAs TOKYMEHTBI

T') JeSTeNIbHOCTD, HallpaBJIEHHAs Ha MOPSI0K OpraHu3aii padoThl ¢ OPUIHATBEHBIMU
JIOKYMEHTaMH, 3aKJIFOYAIOIIUICS B UX CO3aHUU, 00pabOTKe, UCTIOIb30BaHUH U ONIEPaTUBHOM
XpaHEHUU

42. HopmaTuBHO-IpaBoBas 0a3a 1eJ10NpPoOu3BOACTBA MOKeT BKJIKOYAThH B ce0si:

a) Koncturyuuto PO

0) 3akoHoaarenbHbIe akThl PD B chepe nHpopmanmu u JOKyMEHTALUH

B) yKa3bl U pacnopsikeHus [Ipesunenra PO, nocranoBnenus u pacnopsbkeHus [IpaButenscrsa
P®, pernameHTHpyOIIKE BONPOCH! IEIONPOU3BOICTBA

T') BCE OTBETHI BEPHBI

43. Yto BK/II0YaET B ce0sl CTAaThH, CBA3aAHHBIE ¢ JOKYMEHTAMH ?
a) Tpynosoii Konekc
0) I'paxnanckuii Kogexe
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B) YronoBHbIil Kogekc
T') BCE OTBETHI BEPHBI

44. Ctatbst TK P® ycTaHaBiuBaeT, 4TO peryJJMpoOBaHue TPYAOBbLIX OTHOLIEHHI U HHBIX
HENMOCPEeJACTBEHHO CBA3AHHBIX ¢ HUMM OTHOIIEHUI OCYIIeCTBJISETCH:

a) TPYZI0BBIM 3aKOHO/IaTEIILCTBOM U MHBIMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMH,
CoJIepKaIIMMU HOPMBI TPYAOBOIO IpaBa

0) mocranoBieHusiMu [IpaBurenscrBa PO 1 HOpMaTUBHBIMU ITPABOBBIMH aKTaMU (heliepabHbIX
OpraHOB UCIIOJIHUTEILHON BIACTH

B) HOPMATHUBHBIMH MPABOBBIMU aKTaMHU OPraHOB MECTHOTO CaMOYITpaBJICHUS

') HET BEPHOI'O OTBETA

45. 3aKOHOM 0 TEXHHYECKOM PeryJIMPOBAHUM YCTAHOBJIEHO, YTO K IOKYMEHTAM B 00J1aCTH
CTAaHAAPTH3AIHH, HCIIOJIb3YeMbIM Ha TeppuTopuu P®, oTHOCATCS:

a) HaIlMOHAJIbHBIEC CTAHIAPTHI

0) mpaBmIIa CTaHIAPTH3AIMH, HOPMBI M PEKOMEHIALUN B 00J1aCTH CTaHAAPTU3AIIUN U
obmiepoccuiickue Kiaccu(GuKaTopbl TEXHUKO-IKOHOMUYIESCKOW U COMATBLHON HH(MOpMAITUN

B) CTaHJAPThl OPraHU3AIMA U CBOJIBI IPABUI

') BCE OTBETHI BEPHBI

46. B cooTBEeTCTBHH ¢ JAHHBIM 3aKOHOM MH(pOPMANHA B 3aBUCHMOCTH OT KATETOPUH
JA0CTYNA K Hell moapa3aesisieTcs Ha:

a) 00IIEeA0CTYIMHYIO HH(OPMALIUIO U HAa HHPOPMAIIHIO OTPAHUYCHHOTO JOCTYIIA

0) Ha HHPOPMAIUIO OTPAHHMYECHHOTO JTOCTYIIA U BCIO OCTAIbHYIO

B) Ha OOIIEOCTYIMHYIO HH()OPMALIUIO U HEJICTATBHYIO HHPOPMAITHIO

I') HET BEPHOI'O OTBETA

47. YTo u3 3TOr0 OTHOCHTCS K (PyHKIHMAM COOJII0ICcHUs] TPEOOBAHUH K CJIy:KeOHOMY
NOBeJeHUI0 PYKOBOAUTEIAM?

a) obecrnieueHue coouoieHus peepanbHbBIMU TOCYAAPCTBEHHBIMHU CITYKAIlIUMU OTPaHUYEHUH 1
3arpeToB, TPeOOBAHUH O TPEAOTBPAIICHUHN WU YPETYJIMPOBAHUN KOH(MDIIMKTa HHTEPECOB,
UCTIOJIHEHUS! UIMHU 0053aHHOCTEH, ycTaHOBJIEHHBIX DeaepanbHbIM 3ak0HOM "O MPOTHBOACHCTBUI
KOppynuuu'" v IpyrumMu (peepanbHbIMU 3aKOHAMU

0) mpoBepka uHbopMaIuu

B) HaOJIIOZICHUE 32 00IIEeIOCTYITHOM HH(pOpMaIueit

r) obecrnieueHue roel nHdopmaruei

48. UTo Takoe JIOKaJIbHbIe HOPMATUBHbIE AKTHI?

a) aKTbl, IPUHATHIE B OpraHU3aLU1

0) TOKYMEHTBI, OTIIPABJICHHBIE U3 OPTaHU3AINH

B) 3asIBJICHUSI, JIOKJIaTHBIE

') FOPUAMYECKHUE TOKYMEHTHI, COJEPKAIllMe HOPMBI ITpaBa, PETyJIUPYIOLUIUE TPYAOBbIE U UHbBIE
CBs3aHHBIC C HUMHU OTHOILLICHUS

49. JIas peryJMpoBaHusi BONPOCOB CTUMYJIMPOBAHUS MEPCOHAIA CO3AAI0OTCS MOJI0KEHUS :
a) 0 MaTepUAIbHOM BO3HATPAXK/ICHUH TIEpCOHANIA M O IEHCHOHHOM 00€CTIeYeHHIH TepcoHana
0) 0 MOpaJIbHOM CTUMYJIMPOBAHHUH MTEPCOHANIA

B) KOPIIOPATHUBHBIA KOJIEKC MMOBEICHUSI IIEpCOHaNIa

T') BCE OTBETHI BEPHBI

50. I1st onpeesieHUsl IITATHO-A0JKHOCTHOM CTPYKTYPbI OPraHU3aliM U MPABOBOI0
CTaTyca ee MePCOHAJIA CO3AAI0TCH:
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a) ycTaBbl OPraHMU3aLMHU | MTPaBUJIa CIY)KeOHOTO (BHYTPEHHET0) paclopsiika OpraHnu3aluy,
HIOJIOKEHHE O NIEPCOHAJIE, IITaTHOE pacUCaHue

0) crienualibHbIE CITYKOBI

B) HUYETO HE CO3AeTCs

') HET BEPHOI'O OTBETA

51.0cHoOBHBIE NIPUHITUIBI U PABUJIA 00ecniedeHUs1 0€30MACHOCTH MEPCOHAIBHBIX TAHHBIX
npu o0padoTke B MHPOPMAIMOHHBIX CHCTEMAX PeryJaupyroTcs:

a) (enepalbHBIN 3aKOH O IEPCOHANLHBIX JTAHHBIX;

0) denepabHBIM 3aKOHOM “O0 MHPpOpManKK, THPOPMAITMOHHBIX TEXHOJOTHSIX U O 3aIUTE
uHpopmanun’;

B) KoHcTutymus poccuiickoit gpenepanuu;

r) [lonosicenuem 06 obecneyenuu 6e30nACHOCMU NEPCOHANbHBIX OAHHBIX NPU UX 0Opabomke 6
UHPDOPMAYUOHHBIX CUCTEMAX NEPCOHAILHBIX OAHHbIX.

52.0T1 4ero 10JKHBI ObITH 3aIUIIEHBI EPCOHAJIBHBIE TaHHbIE TIPH UX 00padoTKe B
HUCILI?

a) OT CTUXUIHBIX OCICTBUH;

0) OT mepenayuu Mo CETH UHTEPHET;

B) OT HECAHKIIMOHUPOBAHHOT'O JOCTYIIa, B TOM YHCIIE CIIy4alHO;

') OT IIepeiayu Ha HOCUTEIISAX, OTKPBITHIX sl 3aIMCH.

53. Kak Ha3pIBaeTCsi COBOKYIHOCTD YCJI0BHI H (aKTOPOB, CO31AI0IIUX NOTEHIHAIbHYIO
WM peajibHO CYylIeCTBYIOIIYIO ONIACHOCTh HapylleHust 6e3onacHocTH nHpopmanuu?

a) ciiaboe MECTO CHCTEMBI;

0) araka;

B) Yrpo3a;
I') BCE OTBETHI BEPHBI.

54. Cutyanusi, Koraa paboTHHK ONepaTopa COXpPaHUJI MePCOHAIbHbIE JaHHbIE B BU/IE
(paiina Ha KOMNIBIOTEpPE, CYNTACTCH:

a) aBTOMaTU3MPOBAaHHON 00pabOTKOM 11;

0) HEaBTOMATU3UPOBAHHOUN 00PaOOTKOM, €CiTi paOOTHUK HE 3HAJI, YTO ATO MEPCOHAIbHBIC
JAaHHBIE;

B) 3alpenieHHo 00paboTKON MEPCOHANBHBIX IAHHBIX B COOTBETCTBUH C (D3 “0 MEepCOHATBHBIX
JAHHBIX”

I') HEABTOMAaTU3UPOBAHHOW 00paOOTKOM MEPCOHATBHBIX JaHHBIX.

55. Eciiu 3710yMBbIIVIEHHUK MOJYYHJI JOCTYH K PEKBU3UTAM 0aHKOBCKOI KapThl YeJioBeKa
u ykpaJj 1000 pyo.ieii, To 0 kakom Bujae ymep0a uaer pednb?

a) MaTepHalIbHBIN yI1epo;

0) ormocpenoBaHHbBIN yIIIEpO;

B) HETOCPEICTBEHHBIN y1iepO;

') 0c000 KpymHHBIN yiepo.

56. YUem MoOkeT OrpaHUYMBATHCS JOCTYHN K MHpopManuu?
a) HOPMAaTUBHBIMH AKTaMH

0) aAMMHHUCTPATUBHBIMU JOKYMEHTaMH

B) (penepanbHBIMU 3aKOHAMHU

') CTaHAapTaMHU.

57.B X0/1€ KaKOro Tana nmoCrpocHusA CUCTEMbI 3allIUTHI MEPCOHAJIBbHBIX JTAHHBIX
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ONnpeaesilOTCS OCHOBHbIE HANMPABJICHUS 3aIIIUTHI NEPCOHAIbHBIX JAHHBIX, H
NMPOU3BOAUTCS BHIOOP CIIOCOOOB 321U THI?

a) oIleHKa 00CTaHOBKH

0) moCTpOEHKE YaCTHOM MOJIETH YyIpo3

B) GOpMUPOBAHNE 3aMbICIIA 3aITUTHI

I') pelleHue BOIPOCOB yIPaBICHUS 3aIIUTOM

58. B oTHOIIEHUM MH(OPMALMH, JOCTYIl K KOTOPO# orpannyeH (peaepajbHbIMH 3aKOHAMM,
He00X0UMO co0JII0/1aTh cieaylollee TpeboBaHue:

a) obecrieyeHue KOH(DHUICHIIMATIBHOCTH

0) oOecricUeHHE IETOCTHOCTH

B) oOecIreueHrne JOCTYITHOCTH

r) o0ecrieyeHne HeOTKa3yeMOCTH

59. IlepcoHanbHBIE JaHHBIE, HA/I KOTOPHIMH ObLJIH MPOU3BEAEHbI 1€ CTBHUS, B pe3yJbTaTe
KOTOPBIX HEBO3MOYKHO ONPeeINTh HX MPUHALIEKHOCTh KOHKpeTHOMY cyobekTy I1]1,
HA3bIBAIOTCS:

a) O0IIeTIOCTYITHBIMH

0) 00111eU3BECTHHIMU

B) 00€3JIMYCHHBIMU

I') ClIeMAIbHBIMU

60. Kakoii opraH siBjisieTcsl peryjisiTopoM B YaCTH, Kacalolleicsi co0JI10IeHUsi HOPM U
TpeOoBaHMUil MO 00PadOTKe MEPCOHATBHBIX IaHHBIX U 3alIUTHI IPAB Cy0bEKTOB
NMEePCOHATLHBIX JAHHBIX?

a) PociorpebHaazop

6) Pockomuaazop

B) ®Cb

r) ®CTOK

61. JlokyMeHT — 3T0:

a) HOCUTEJIb UH(POPMALIUH, UCIIOTIB3YEMOM B IIEIISAX €€ MepelauH.

0) nndopmanus, 3apuxkcrupoBaHHas JIIOOBIM CIIOCOOOM Ha JIF0OOM HOCHUTEIE.

B) 3a()MKCHUpOBaHHAs HA MaTEPUAIILHOM HOCHTEIE HH(POPMAIHS C PEKBU3UTAMH,
TIO3BOJISIONIMME €€ UICHTHU(PHUIIUPOBATS.

T) 3aUKCHpPOBaHHAs IAe-HUOYAb NH(OpMaNs ¢ peKBU3UTaMH, TO3BOJISIFOLIMMU €€
UACHTU(DUIINPOBATD.

62. Opunnanbublie JJ0KyMeHTBI CO31AI0TCSI:

a) OJIHUM JIUIIOM BHE c(epbl ero pabodeil AesaTeIbHOCTH.

0) OTHUM JHILIOM U O(DOPMIISIIOTCS B YCTAaHOBJICHHOM MOPSKE.

B) KaK MOJJIMHHBIE U KOIMU JOKYMEHTOB.

') opraHu3anuei Win JOJKHOCTHBIM JIMLOM U 0(OPMIISIFOTCS] B YCTAaHOBJIEHHOM IMOPSIZIKE.

63. K kakuM J0KyMeHTaM M0 KJaccH(PuKAUMU 110 NPOUCXO0KAEHUI0 OTHOCATCS NACHOPT,
AUIIOM:

a) K JINYHBIM JIOKYMEHTaM IrpakKJaHHHA.

0) K OJUIMHHBIM JIOKyMEHTaM I'pakJJaHHHA.

B) K OQUIMANIBbHBIM, TaK KaK 0()OPMIISIOTCSA B YCTAHOBJICHHOM HOPSIKE B YUPEKIACHHUH.

I') BCE BAPUAHTHI BEPHBHI.

64. Kinaccugukanus 1o cojep:kaHuio:
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a) TOKYMEHTHI IeJSTCS Ha OUITHAIBHBIC U JTHYHBIC.

0) MO/UTMHHBIC U KOITUH JJOKYMEHTOB.

B) JIOKYMEHTHI 110 a]MUHUCTPATUBHBIM BOIIPOCAM, BOIIPOCAM MaTepUaTHHO-TEXHHYECKOTO
CHa0XEeHUS1, OyXTaITEPCKOTO ydeTa U T.JI.

') TOKyMEHTHI BHCIITHUE ¥ BHYTPECHHUE.

65. Kinaccugukanus mno npoucxokaeHuIo:

a) MOJIMHHBIE U KOIIMH IOKYMEHTOB.

0) JOKYMEHTHI IO 3/IMUHUCTPATUBHBIM BOIIPOCAM, BOIIPOCAM MaTEPUATBbHO-TEXHUYECKOTO
CHa0XeHUS1, OyXTaJITEePCKOTO ydeTa u T.JI.

B) IOKYMEHTHI BHEIITHHE U BHYTPEHHHE.

') TOKYMEHTHI JeNITCA Ha OQUIIAIbHBIE U JIMYHBIE.

66. Kinaccupukanus - [lo Ha3HAYEeHHIO:

a) MNOJJIMHHBIC U KOIIUK JOKYMCHTOB.

0) JOKYMEHTBI 110 a/IMUHUCTPATHBHBIM BOIIPOCAM, BOIIPOCAM MaTEPUATBHO-TEXHUYECKOTO
CHa0XeHUs1, OyXTaNTEepPCKOTo yuera u T.J.

B) IOKYMEHTBI, KOTOPBIC MCIIOJIL3YIOTCS KaK CpelcTBa (PUKCUPOBaHUS (PAKTOB, COOBITUN U
nepeaayr nHGOpMAIMK Ha PacCTOSTHHUE.

I') BCE OTBETHI BEPHBI.

67. Kakue JlokyMeHTBbI HCIIOIB3YIOTCSA 1JIs1 epeayu HHGOPMAIUM HA PaCcCTOsIHHE:
a) aKTbl, IPOTOKOJIBI,

0) 3asBIIEeHUs, OOBSICHUTCIIbHBIC,

B) MMCbMa, TEJIETPAMMBI,

T') YKa3aHUs, PacIoOpsHKEHUSL.

68. Kinaccugpuxanus Ilo mecty cocTaBieHus:

a) JOKYMEHTHI 110 a]IMHHUACTPATHBHBIM BOIIPOCAM, BOTIPOCAM MaTEPUATBHO-TEXHHYECKOTO
cHaOXKeHusl.

0) TOKYMEHThI BHELITHUE U BHYTPEHHHUE.

B) IOKYMEHTBHI 110 OyXIrajaTepcKOMy Y4eTy U T.[.

T') JOKYMEHTBI BXOJISIINE H UCXOSIIHE.

69. Konus — 3t10:

a) 4acCTh MOJJIMHHOTO IOKYMEHTA.

0) 00s13aTeNbHO TOBTOPSAET (HOPMY OpHUTHUHATIA.

B) JIOKYMEHT, MTOJIHOCTHIO BOCTIPOM3BOASAIINI HHPOPMAIIHIO TTOJIMHHOTO JOKYMEHTa U BCE €ro
BHCIIHUEC MMPU3HAKU HUJIM YaCTh UX, HC UMCIOIIIasd IOpI/II[H‘-ICCKOfI CHUIJIBI.

r) (hakcUMIIIBHOE BOCIIPOU3BEACHUE OPUTHHATIA.

70. ITo cioco0y mostyyeHus: KONUH JeJIATCS HAa:

a) Ha Kcepokce Ui ¢potorpadupoBaHUEM.

0) py4HBIE WJIM Ha KCEPOKCE.

B) py4HbIE U aBTOMAaTHYECKUE, TO €CTh (PaKCUMUIIbHBIE.

I') MyTeM MEpeNnrChIBaHUS OPUTHHANIA OT PYKH WM Ha MUNIYIIEH MaIIMHKE UIH CPEeICTBAMU
dororpadumn.

71. PacnipocTpaHeHue NMePCOHAIbHBIX JAHHBIX ITO...
a) IeicTBUS, HAallPaBJICHHbIE HA PACKPHITHE NEPCOHATBHBIX JAHHBIX HEONPEIEIEHHOMY KPYyTy
T,
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0) nelicTBU, HAIPaBJICHHbIE HA PACKPBITHE MEPCOHANIBHBIX TAHHBIX ONPEIEICHHOMY JIUILY WU
OIIPEAEIIEHHOMY KPYTY JIUII;

B) Mepeayda NepPCOHAIbHBIX JaHHBIX ONEPATOPY MEPCOHATIBHBIX JAHHBIX.

') HET BEPHOI'O OTBETA.

72. IlepcoHaibHBIE JaHHBbIE - ITO ...

a) Jr00ast MHPOPMAIIUs, OTHOCSIIASCS K ONPEISIICHHOMY WIIH ONPEIEIIeMOMY Ha OCHOBE TaKOM
nHpopmanuu GU3nIecKoMy JUILY (CYOBEKTY MEPCOHATBHBIX JaHHBIX );

0) maHHbIE 00 UTPOBOM MIEPCOHAXKE B JIIO00H UTpE;

B) HH(OPMAIUS O YACTHOH KU3HH (DU3UUECKOTO JIUIIA, JOCTYI K KOTOPOU OH PEIIHII
OTPAHUYUTE;

T) 100bIe CBEICHNUS HE3aBUCUMO OT (DOPMBI UX MPEICTABICHHUS.

73. Heabro Peaepaibuoro 3akoHa ot 27.07.2006 Ne 152-D3 siasiercsi:

a) KOHTPOJIb 32 00pabOTKOI MEePCOHANBHBIX JaHHBIX OMEPATOPaMU MEPCOHABHBIX JaHHbIX;
0) oOecrnieueHue 3aUThI IPaB U CBOOOT YSJIOBEKA U TpaXKAaHMHA IIPH 00paboTKe ero
MEePCOHAIBHBIX JTaHHBIX;

B) COOTBETCTBHE 3aKOHOAaTenbcTBa PO B cdepe nepconanbubix nanHbix Konsenmuu Cosera
EBpornbl ot 1981roza.

T') peryJIpOBaHNE 3aKOHOIATENILCTBA B chepe NHPOPMAIMOHHBIX PECTYIUICHUH.

74. Iloa kKOH(PUIEHIIUATBHOCTHIO MEPCOHAIBHBIX TAHHBIX NMOHUMAaeTcs?

a) 00513aHHOCTb HE PACKPBIBATh TPETHUM JIMI[AM M HE PACIIPOCTPAHSITH IEPCOHATIbHBIC JaHHbBIE
0e3 cornacus CyObeKTa MepCOHANBHBIX JAaHHBIX, €CIIM HHOE HE TIPEeIyCMOTpeHHOe (eepanbHbIM
3aKOHOM;

0) obOs13aTenbHOE JJIs1 COOJIIOIEHHUS OTIEPATOPOM WITH MHBIM MOTYYHBIIUM JTOCTYH K
MEPCOHAIILHBIM JJAHHBIM JIUIIOM TPEOOBaHKE HE PACKPBIBATH TPETHUM JIMIIAM I HE
pacnpocTpaHATh IAH 6e3 cornacus cyObeKTa NepCOHAIbHBIX JaHHBIX WM HaJIU4Us HHOTO
3aKOHHOT'O OCHOBAHUS;

B) PaCKpBITHE ONIEPATOPOM MEPCOHATBHBIX JAHHBIX, JIMIIAM UMEIONIUM 3T JTAHHBIC ;

T') 00s13aTeNbHOE JIJIs1 COOJIO/ICHHUS OTIEPATOPOM WITH MHBIM JTUIIOM TpeOOBaHUE HE JOMYCKATh X
pacmpocTpaHeHus 0e3 cormacus CyobeKTa MepCoOHaATbHBIX TaHHBIX;

75. O0padoTKa NepCOHATBHBIX JAHHBIX - 3TO

a) moboe AeicTBre (ormepariysi) Uiu COBOKYITHOCTD JIEHCTBUM (OTIEpAIIHii), COBEPIIAEMBIX C
MCTIOTI30BAaHUEM CPEJICTB aBTOMATU3AIINH UM 0€3 MCITOJIb30BAHMSI TAKUX CPEICTB C
NEpCOHAIbHBIMU JaHHBIMH, BKJIFOYAsA C60p, 3aIucChb, CUCTEMATU3allNI0, HAKOIICHHUEC, XPAaHCHHUC,
yrouHeHHue (0OOHOBJICHHE, H3MEHEHUE ), M3BJIICUCHNE, HCITOb30BaHHE, TIEpeIady
(pactipocTpaHeHue, NpeAoCTaBlIeHHE, 10CTYI), 00e3IMYBaHNe, OJOKUPOBaHHE, yIaleHHE,
YHHUTOKEHUE TIEPCOHANLHBIX JaHHBIX);

0) cOop, 3amuch, cucTeMaTH3alusl, HAKOIUIEHHEe, XpaHeHue, yTouHeHne (0OHOBJICHHUE,
U3MEHEHHE), 3BJICUeHHe, UCTIOIb30BaHue, epeaaya (pacpocTpaHeHue, peloCTaBIeHuE,
JIOCTYII), 00€3IMYMBaHNEe, OJJOKUPOBaHUE, YAAICHHE, YHUITOKEHNE TTEPCOHAIBHBIX TAHHBIX,
OCYIICCTBIACMBIC C ITIOMOIIBIO CPEACTB BEIYHCIIUTEILHOU TEXHHUKU,

B) YTCHUC, 3allMCh, COPTUPOBKaA, MO}II/I(bI/IKaHI/ISI, nepeaadya rnepCoHaJIbHbIX TaHHBIX B
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WH(POPMAITMOHHON CHCTEME.
T') BCE OTBETHI BEPHBI.

76. Ilepea keM onepaTop NMEePCOHATbHBIX JAHHBIX HECET 0TBETCTBEHHOCTh?
a) nepejl CyObeKTOM MEePCOHATBHBIX JaHHBIX;

0) nmepen PockomMHaazopomM;

B) BrImecTosiiei opranu3anuei;

T) [iepeJl TOCyIapCTBOM.

77. KakuM HOpMaTHBHO NPaBoBbIM akTOM Poccuiickoii @enepanun yCTaHOBJIEHbI
«IIpaBuJia opraHu3anmyu U OCyIIeCTBJICHHUS rOCYIaPpCTBEHHOr0 KOHTPOJIS U HA/130pa 3a
00padoTKOIl MEePCOHATBHBIX JaHHBIX»:

a) [locranoBnenuem IIpaBurenscrBa P® ot 29 utons 2021 r. Ne 1046;

0) IIpukazom Munkomcsizu P® ot 21 ssuBaps 2019 r. Ne 10;

B) [Ipukazom Pockomuanzopa ot 30 oktsaops 2018 r. Ne 159.

r) YronoBHbIM KoJiekcoM Poccuiickoit deneparun.

78. BiiokHpOBaHKe MEPCOHATBHBIX JAHHBIX — ITO...

a) BpEMEHHOE IpeKpalleHue 00paboTKH MEPCOHAIBHBIX JIaHHBIX (32 UCKIIOUEHUEM CIIy4aeB,
eciu 00paboTKa HEOOXO0JMMa Il yTOUHEHHS NIEPCOHATIBHBIX JaHHBIX);

0) OokupoBaHuE Bce 0a3 MEPCOHATBHBIX JIAHHBIX;

B) BPEMEHHOE ITpeKpalieHne 00padOTKHU MEPCOHANBHBIX JaHHBIX;

') BpEMEHHOE TpeKpalieHre 00paboTKu NepCOHAIbHBIX TAaHHBIX JUI yTOYHEHUS EPCOHATBHBIX
JTAHHBIX.

79. EcTb JiM IpaBo y rpaIaHMHA HA O0T3bIB COIJIACHS HA 00pPadoTKY MepCOHATbHBIX
JAHHBIX?

a) HeT;

0) na;

B) TOJIBKO TTOCJI€ BCTYIUICHUSI B CHUTY PEIICHUS CY/a;

T') HET BEPHOTO OTBETA.

80. Kakoii pa3mep mrpada ycraHoBJIeH Ha wpuandeckux jul no cr. 13.11.KoAll 3a
00padoTKa NMepCcOHAJBHBIX JAHHBIX B CJIYy4YasXx, He

NPe1yCMOTPEHHBIX 3aKOHOAATEJIbCTBOM Poccuiickoit @egepauuu B 001acTH
MEPCOHAJTBHBIX JAHHBbIX, anoo 06pa60TKa MNEPCOHAJTBHBLIX TAHHbLIX, HECOBMECTUMASA C
HeJasiMH cOOpa NMepPCOHAJIbHBIX TaAHHbBIX?

a) 60 000 — 100 000 pyoureit;

6) 15 000 — 30 000 pyGuneii;

B) 5 000 — 10 000 pyGuneii;

T') HET IPaBUJILHOTO OTBETA.

81.KT0 siBIsieTcs1 BJi1ajiesibleM (011epaTopoM) NopTasa rocyciayr?
a) MuHucTepcTBO 1IMGPOBOTO Pa3BUTHSL, CBSI3U U MAacCOBBIX KOMMYHUKauuid (Munuudpsr PD)
0) ®enepanbHas ciyx06a 1o HaA30py B cpepe cBA3H, HHPOPMALMOHHBIX TEXHOIOTUIN U
MacCcOBBIX KOMMYyHUKanu# (PockoMHanzop)
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B) [Ipe3unent PO
r) Bce BhImenepeuncieHHbIe OTBETH BEPHBI

82.B kakoM roay OTKpbLICS MOPTAJ rOCYIapCTBEHHBIX H MYHHIIUNIAJIbHBIX YCIYT B
Poccuu?

a) B 2007 rony

6) B 2009 rony

B) B 2014 rogy

r) B2018 rony

83.Bri0epuTe U3 NepevHsi rocyAapCTBEHHYI0 YCJIYTy, KOTOpasi OKa3biBaeTcsl (PU3NYECKUM U
IOpUIMYECKHUM JIMLAM HA MOPTAaJie ToCycayr:

a) perucrpamus Opaka

0) ormurara mrpadoB

B) 3aIUCh Ha IIPUEM K Bpauy

I) Bce BblleNnepeyucJieHHbIe 0TBEThI BEPHbI

84.Kakoe rocy1apcTBo siBJIsieTCH JTHIEPOM 110 HHHOBAUMSAM B 00J1aCTH «3JIEKTPOHHOI'0
NMPaBUTEIbCTBA»?

a) Kanana

06) Poccus

B) CIIOA

r) BemukoOpuranus

85.CK0/1bK0 HHTEPHET-CATOB 00beIMHsAET «3JIeKTPOHHOE NPaBUTeNbCTBO» Kanaabl?
a) g0 10 uHTEpHET-CalTOB

6) no 100 unTepHeT-caiiToB

B) 10 500 uHTEpHET-CATOB

r) a0 5000 uaTepHET-CaliTOB

86.Bri0eprTe NpUHIIUNBI TPEIOCTABJEHUS ITOCYIAPCTBEHHBIX 1 MYHUIIUNATbHBIX YCJIYT !

a) TPUHIUI OTKPHITOCTH JIEATEIHHOCTH OPTaHOB, MPEIOCTABIISIONIUX TOCYCIYTH

0) TPUHIUI 3aKOHHOCTH

B) 3asBUTEIBHBINA MOPSAIOK OOpAIIeHUS 32 IPEAOCTaBICHUEM TOCYIapPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT

T) TPUHILHUI AEeMOKpaTHU3Ma

87.5ABasiercs i Yka3 Ilpesuaenta P® «O0 0CHOBHBIX HANIPABJICHUAX
COBEpPLIEHCTBOBAHUSA CHCTEMbI FOCY/IapCTBEHHOI0 YIIPABJIEHUS» HCTOYHMKOM NpaBa
NMOPTAaJIa rocycayr?

a) 1a

0) Her

B) YacTHUYHO

I) B ONpEAEIEHHBIX CUTYalUIX

88.Kakue 10KYMEHTBI HYKHBI N0J1b30BATEJII0 /1 BX0/1a U PerucTPalMM Ha NOpTaJle
rocycayr?

a) TAacHOPTHbIE JaHHbIE

0) ctpaxoBoe cuaeTenbcTBO OMC (CHUJIC)

B) BCE BBILICTIEPEUUCIEHHBIE OTBETHI BEPHBI

I) HET NPaBUJIBHOIO OTBETA
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89.B kakmuX opraHax rocyapcTBeHHOM! BJIACTH IPOXOJAT POBEPKY JaAHHbIE,
HCI0/Ib30BAHHbIE N10JIb30BaTeJIeM /15l BX0JA M PerucTpaluy Ha MopraJje rocyciayr?

a)
0)
B)
r)

B ®enepanbaoit Murpanmonnoi ciyxxoe Poccun (PMC P®) u B [lencuonnom ¢ounae PO
Hert npaBunpHOrO 0TBETA

B Munucrepctse nndpoBoro pa3BuTHsi, CBA3M U MaCCOBBIX KOMMYHHKamii Poccun

Bce BhIIIENIEpEUNCIIEHHBIE OTBETHI HEBEPHBI

90.0¢puumaJbHbIi CAUT MOPTAJIA TOCYAAPCTBEHHBIX M MYHHIMIIAJbHBIX YCJIYyT B Poccnun:

a)
0)
B)
r)

91.
a)
0)
B)
r)

92.
a)
0)
B)
r)

a)
0)
B)
r)

97.
a)

www.gosuslugi.ru
WWW.goV.ru
WWW.government.ru

HET IIPaBUJIBHOI'O OTBETA

Kakumu HopMaMu 3aKOHOAATEIbCTBA PeryJupyeTcss HOTaApUaIbHAA A€ TeJbHOCTb ?
[TonoxeHnneM 0 HOTapUaIbHOM YaCTH;

3aKOHOM O TOCYIapCTBEHHOM HOTapHUaTe;

OcHoBaMM 32aKOHOJATEJBCTBA 0 HOTApHAaTe;

HACTOJIbHOM KHUTOM HOTapuyca.

OCHOBBI 3aKOHO/IATEJHCTBA 0 HOTAPUATE ObLJIM MPUHSATHI:
B 1992 rony;

B 1993 roay;

B 1995 rony;

HET IPaBUJILHOTO OTBETA.

IIpaBoycTanoBuTENbHASA GYHKIUSI HOTAPHATA:

ObecneueHne 3aKOHHOCTU U PAaBOMEPHOCTH IOPUANYECKUX JAEUCTBUN yUaCTHUKOB
IpaXkJJaHCKOI'0 000poTa;

yCTaHOBJIEHHE FPYNI IOPUINYECKHX (PAKTOB;

OXpaHa MpaB Y4aCTHUKOB I'pakJaHCKOro o0opoTa

HET MMPAaBUJIBHOI'0 OTBCTA.

IIpeameroM pery/iupoBaHusi HOTAPUAJIBHOIO NIPaBa SABJISIETCH:
JleficTBHS y4aCTHUKOB IPa)KIaHCKOTO 000pOTa;

HOTaApHaJILHOE JeiicTBHE

yueOHBIN Kypc;

HET MPABUJIBLHOTO OTBETA.

Hotapuycom B P® Mo:keT ObITh:

I'paxxnanun P®;

U0 6€3 TpaxaaHCTBa;

rpaxaanuH PO, muio 6e3 rpak/1aHCTBa;

rpaxaanua PO, muio 6e3 rpak1aHcTBa, THOCTPAHHBIN TpakTaHUH

Ilepeyens npaB u 00s13aHHOCTEN HOTApPUYCA NMPeyCMAaTPUBAIOT:
HNHcTpyKIuu 0 mopsiaAke COBEPIICHUS HOTapUATIbHBIX JEHCTBUM;
OCHOBBI 3AKOHOIATEJbLCTBA 0 HOTApHUATeE;

HWHBIE aKThI;

BepHO | u 2.

Bce HoTapuasibHbIE 1eliCTBHSI PErHCTPUPYIOTCS:
B xypHaiie BXOs111eM KOPPECTOHAEHLINH;
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0) B peecTpe HOTAPHAJBHBIX JAeHCTBMIi;
B) B HACJICACTBEHHBIX JIENC
I) B Pa3HOCHOI KHUTE.

98. ITo dakTy y10cTOBEpeHUsI TPAKIAHMHA B *KUBbIX HOTAPUYC BbIJa€T:
a) 3aKJIIYEHUE;

0) MOCTaHOBJICHHE;

B) CBH/IETEJbCTBO;

I) HET NPaBUJIbHOIO OTBETA.

99. B TeueHNH KAKOT0 CPOKA HACJIETHUK MPUHUMAET HACJIECTBO:
a) B Te4YeHHe IIEeCTH MecsIIeB;

0) IO UCTCUYCHUH IIECTH MECSIICB

B) IO UCTCUCHUH JICBSITH MECSIICB;

I) HET NPaBUJIbHOIO OTBETA.

100. I'pazxnaHuH BIIpaBe COBEpPLIATH HOTApHAJIbHOE /ieiicTBHeE B IIOJIHOM o0beMe C:
a) 14 ner

6) 16 mer

B) 18 ner

r) 21 rona

KypcoBas paGora - He npeaycMoTpeHa

5.5. Bompocsl k 3aueTty

1. OcCHOBHBIE KaTe€ropuu  JIeJONPOM3BOJCTBA TOCYAAapCTBEHHBIX OpraHoB Poccuiickoii
denepanuu.

2. HopmartuBHOe mpaBoBoe oOecrieyeHHe JIeI0NpPOM3BOJICTBA T'OCYAAPCTBEHHBIX OPraHOB
Poccuiickoit @enepanuu.

3. IIpaBuna u ocobeHHOCTH O(OPMIIEHUS PEKBU3UTOB JIOKYMEHTOB, HCIOJIb30BAHUS
0JIaHKOB U IIeyaTell B OpraHax rocyapCcTBEHHOM BJIacTH M MECTHOI'O CaMOYHpPAaBIICHUS.

4. [IpaBuia JOKyMEHTHPOBaHUS U 00ecrieyeHHe I0PUINUECKOM CHIIbI TOKYMEHTOB.

S. CucreMbl JOKyMEHTAIlUU, OCHOBHbBIE TIOHATHUS, IPUHLUIIBI U TPOOJIEMbI (POPMHUPOBAHHUS.
6. Opranu3alioOHHO-TIPABOBBIE JIOKYMEHTBl ~ OPraHOB TOCYJAapCTBEHHOM  BJIACTH U
MECTHOI'O CaMOYIIPABJICHHUS, BUbI, PA3HOBUIHOCTHU, TIOPSAOK COCTABJIEHUS U O(POPMIIEHUSI.

7. PacniopsauTenbHble  TOKYMEHTBI OpraHOB TOCYJApCTBEHHON BIAaCTM M MECTHOTO
CcaMOYIpaBJIEHUS, BU/bI, PA3HOBUHOCTH, MOPSA0K COCTABIEHUS U O(POPMIICHUS.

8. WNHudpopmanroHHO-CcIIpaBOYHbIE U MHPOPMALMOHHO-aHAIUTHYECKUE TOKYMEHTHI OpPraHOB
rOCy/IapCTBEHHOW BJIACTU M MECTHOTO CaMOYIIPaBJICHHUS, BUABI, MOPSAIOK COCTAaBJICHUS U
oopmieHus.

9. JlenoBasi mepemnucka B CHCTEME JIOKYMEHTHPOBAHHUS  JESATEIIbHOCTH  OpPraHOB
rOCy/IapCTBEHHOW BJIACTH W MECTHOI'O CaMOYIPABJIEHUS.

10.  TlpuHIMIBI OpraHW3alMU JTOKYMEHTOOOOpOTa OPraHOB TOCYJApCTBEHHOH BIACTH H
MECTHOI'O CaMOYIIPABJICHUS.

11.  Tlopsimnox pABMKEHHS W O0OpabOOTKM MOCTYMAIOMIMX, OTHPABISEMBIX KM BHYTPEHHUX
JIOKyMEHTOB. [IpeaBapurenbHOe pacCMOTPEHUE TOKYMEHTOB, 3HAUEHHUE, COEPIKAHNUE.

12. Peructpamust ~ ITOKyMEHTOB OpraHOB TOCYAApCTBEHHOW  BIACTH W MECTHOTO
caMOyTIpaBlIeHHs], 3HAuY€HHUe, cojAep)kaHue, (OpPMBbI, MPEUMYILIECTBO 3JIEKTPOHHOU (OPMBI
perucTpanmi.

13. KoHTpoib HCIONHEHHMS JIOKYMEHTOB, 3HAa4YCHHE, COJEpXKaHHWe, MPEUMYIIECTBO
AIIEKTPOHHOM CHUCTEMbI KOHTPOJISl, 0COOEHHOCTH OpraHU3aIiH.
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14. Pabora ¢ oOpameHusiMH TpaxJaH B OpraHax roCyJapCTBEHHOH BJIACTH M MECTHOTO
caMOyIIpaBJIeHHs: 3HAUCHUE, OCOOEHHOCTH

15. HopmaruBHBIE IPABOBBIE aKTHl, pEryIUpYIOHIHEe chepy AEIONPOU3BOICTBA OPraHU3aAIHA,
OpPraHOB TOCYJapCTBEHHON BIACTH M MECTHOI'O CaMOYIpAaBJIECHUs (CPaBHUTEIbHBIN aHAIIN3).

16.  IOpuaunueckas OTBETCTBEHHOCTh TOCYJApCTBEHHBIX CIYKAIIUX M HMHBIX PAOOTHUKOB,
3aHATHIX B cepe AeTONPOr3BOICTBA.

17.  IlpuHuMIbel OpraHu3alud JTOKYMEHTOOOOpOTa, BBIOOP ONTHMAIBHOTO IPUHIMIIA
OpraHu3aluy JOKYMEHTO000poTa.

18.  KoHTpoyib UCIOJHEHUS JIOKYMEHTOB, 3HAUCHHE, COJCPXKAHUE, MPEUMYIIECTBO
AIIEKTPOHHOU CHCTEMBI KOHTPOJISL.

19.  Paborta ¢ oOpamieHusMHU TpakJaH B OpraHax I'OCYJAapCTBEHHOM BIACTH W MECTHOTO
CaMOYIPaBIICHHSI.

20.  Cuyx06a nenonpou3BOACTBA, LENH, 3a/1a4, MECTO B CTPYKTYpe OpraHN3alny.

21.  3HayeHHE U OCOOCHHOCTH HCIIOJIH30BAHUS COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJIOTHI
JOKYMEHTHPOBAHHS TPOIECCOB B FOPHCIIPYICHIIMH.

22.  TlpobGnembl  (opMHpOBaHWST W  BEACHHS  COUHOW  CHCTEMBI  DIICKTPOHHOTO

JOKYMEHTO000poTa (hefepalibHBIX OPraHOB BIACcTH, OPraHOB BiAacTH CcyOBeKkToB Poccuiickoii
®enepanuu.

23. [IpaBuna u ocobeHHOCTH O(OPMICHUS PEKBU3UTOB JIOKYMEHTOB, HCIIOIb30BAHUS
0JIaHKOB U IeyaTeH.

24.  IlpaBuna u 0COOEHHOCTH COCTaBIICHUS, O(POPMIICHHS, PEIaKTUPOBAHHS JOKYMEHTOB.

25.  OpraHM3allMOHHO-TIPABOBbIE JOKYMEHTHI ~ OpPraHOB TOCYJapCTBEHHOW  BJIacTd U
MECTHOTO CaMOYIIPABJICHUS, BUJIbI, PA3HOBUIHOCTH, MTOPSAIOK COCTABICHUS U OPOPMIICHHS.

26.  PacmopsiiuTenbHble JIOKYMEHTBl OpPIaHOB TOCYAApCTBEHHOM BIACTHU U MECTHOIO
caMOYyTIpaBIICHHs, BUbI, PA3HOBHIHOCTH, TIOPSOK COCTABICHHS U 0(POPMIICHHUS.

27.  MHpopMalnOHHO-CIIPABOYHbIE U HH(POPMALIMOHHO-AHATUTHYECKUE JOKYMEHTbl OpraHoB
TOCYJapCTBEHHOH BJIACTH ¥ MECTHOTO CaMOYIPAaBJICHHUsS, BHIBL, MOPSAOK COCTAaBICHHS W
oopmieHus.

28.  JlenmoBas mepenucKa B CUCTEME IOKyMEHTHPOBAHUS IOPHIUIECKON JESITEITbHOCTH.

29.  Ilopsmok JIBUXKEHHS M OOpabOOTKM IOCTYMAKOUIMX, OTIPABISAEMBIX M BHYTPEHHHX
JIOKYMEHTOB.

30.  IIpenBapuTenbHOE PACCMOTPEHUE TIOKYMEHTOB, 3HAU€HHE, COJIepKAHNUE.

31.  HomeHkiaTypa Jiea: 0COOCHHOCTH cOCTaByieHUs U opopmiteHus. DopMupoBaHUE JIEIT.

32.  TpaauuMOHHBIE METO/bl COBEPIIEHCTBOBAHMS JIEIONPOU3BOACTBEHHOTO OOCITYKUBAHHUS.
33.  JlokanpHas HOpMaTWBHas 0aza OpPraHOB TOCYNAapCTBEHHOW  BIACTH M MECTHOTO
caMOyTIpaBIlIeHUs.

34. Oco0OeHHOCTH ~ JOKYMEHTUPOBAaHHUS IOPUAMYECKON  JEATEIbHOCTH B YrOJOBHOM
CYJIOIIPOU3BO/ICTBE.

35.  Ilonatne W BUABI TOKYMEHTOB HCIIOJIb3YEMBIX B YTOJIOBHOM IIpoIiecce.

36.  OcCOOEHHOCTH JOKYMEHTHUPOBAHMS IOPUANYECKON NEATETLHOCTH B aJMUHUCTPATHBHOM
MIPOM3BOJICTBE.

37.  Tlonarue W BUABI JOKYMEHTOB HCIIOJIb3YEMBIX B aJIMUHUCTPATUBHON JEATEIbHOCTH.
38.  OcoOeHHOCTH JOKYMEHTHPOBAHHS B TPAXKTAHCKOM IIpOIECCe.

39.  ITlonatue W BUABI TOKYMEHTOB HCIIOJIb3YEMbIX B TPAXKAAHCKOM IIpoIiecce.

40. TpeboBanus K JOKyMEHTaM, HCIHOJIB3YEMBIM B T'PaXKJIaHCKO-TIPOLECCYATBHON

ACATCIIBHOCTH. OCOOEHHOCTH COCTaBJICHUS AOKYMCHTOB.

Bonpocs! Kk 3k3aMeHy — He IPEeAYCMOTPEH Y4eOHbIM IIAHOM
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JUCT PETUCTPAIIMUA U3SMEHEHU

n/n

CO,I[Cp}KaHI/Ie HU3MCHCHUA

H3meneHHbIC ITYHKTBI

Pemenue YueOHO-
METOAUYECKOTO
coBeTa
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