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1. Hean u 3a7a4yu JUCIHHUIJIMHBI, €€ MeCTO B Y4eOHOM mpolecce, TpeOOBaHUS K YPOBHIO
OCBOEHHUS COAEPKAHMUS JUCHUNIMHBI

1.1. Heau 1 321241 M3y4eHUsS TUCIANIUHBI

OCHOBHOU 1I€JIBI0 Kypca SIBJIIETCSl OBJIQJICHUE CTYJIEHTaMU KOMMYHUKATUBHOW KOMIIETEHIIMEH,
KOTOpass B JaJbHEWIIEM IT03BOJIMT IIOJb30BAThCSI MHOCTPAHHBIM SI3BIKOM B Pa3IUYHBIX 00JIACTSIX
poeCCUOHAIBHON JCATEIHPHOCTH, HAYYHON M MPAKTHYECKOW padoTe, B OOLIEHUU C 3apyOeKHBIMH
IapTHEpaMH, JUIsi caMooOpa3oBaTelbHBIX M JAPYrux Ieiei. Hapsay ¢ mpakTHYeCKOH IeNblo, Kypc
«A3pIk  nmenmoBoro oOmeHus (MEepBBIH  WHOCTPAHHBIA SA3BIK)» pealu3yeT oOpa3oBaTelbHBIE |
BOCITUTATEIbHBIC 1M, CIIOCOOCTBYS PACHIMPEHHUIO KPYro3opa CTYIECHTOB, MOBBIIICHUIO MX OOIIEH
KyJbTYphl U 00pa3oBaHUsA, a TaKKe KYJbTYPbl MBIIUICHUS W TOBCEIHEBHOTO W JICIOBOTO OOIICHHUS,
BOCIIMTAHUIO TOJIGPAHTHOCTH M YBAXEHUSI K TYXOBHBIM IIEHHOCTSIM JAPYTUX CTPaH U HapOIOB.

3agaum Kypca:

1. [To3HAKOMUTH CTYJEHTOB C OCHOBHBIMHU MOHATUSMU U TEPMHUHAMHU, HCIIOJIb3yeMbIMU B chepe
JICIIOBOT'O OOIIICHHMS HA HHOCTPAHHOM SI3BIKE.

2. Jlatp ipencTaBiieHre 00 OCHOBHBIX (hopMax KOMMYHHKAIIMKM B OW3HEC cpefie, ¢ KyJIbTYPHBIMU
O0COOCHHOCTSIMH JI€JIOBOTO OOIICHHMS.

3. Ilo3HaKOMUTH CTYJEHTOB C OCHOBHBIMHU BUAaMU JIEJIOBOM KOPPECIIOHICHIINU:

- pa3JIMYHbIC BUBI IIHCEM,

- DJIEKTPOHHBIE COOOIIEHUS,

- cIy)KeOHBIC 3aIIHCKH,

- pe€3IoMe U CONTPOBOAUTEILHBIC TUCHMA,

- IPOTOKOJIBI,

- JIOTOBOPBI,

- OTYETHI,

- 00BsIBIIEHUS,

- peKJIaMHbIE OYKJICTHI.

@opMHpOBaTh  YMEHHE  HANMCAHUS  BCEX  BBIIICNIEPEYUCICHHBIX  BHJIOB  JIEJIOBOM
KOPPECIIOHICHIIU Y.

4. ®opMHUPOBaTh TOTOBHOCTh K YCTHOMY JICJIOBOMY OOIICHHIO (YMEHHE paccKazaTh O CTPYKTYpE
MpEANpUsITHS, COOCTBEHHOM Kapbepe, CAeNaTh JOKIAA-NPE3CHTAIMI0 O CTPATETHYECKUX IUIaHax
MPEeaNpUATHS U T.1.).

5. YUuTth CTyIEHTOB MOHUMATh Ha CIyX HEOOJBIINE OTPHIBKU W3 JICKIUWA WA JOKIAIOB IO
OM3HEC TeMaTHKe, CIeJTaHHBIMU HOCHTEIISIMH SI3bIKA.

6. YYHUTB CTYyJCHTOB MMOHUMATh TEKCTHI II0 IKOHOMUYECKOW U OM3HEC TeMaM.

7.Pa3BuBaTh HHTEpEC K TEME JEIOBOTO MEKKYIBTYPHOT'O OOILICHHUS.

1.2. Komnerenuun ody4armerocsi, gopMmupyeMbie B pe3yJbTaTe OCBOCHHMS M CHMIIIMHBI
(MoayJis)

B pesyibrare ocBOeHHs yueOHOHM NUCHMILIMHBI <«SI3BIK JI€OBOro OOIIEHUs» OOydarouuiics
JIOJIKEH:
3Hamb:
- 0COOEHHOCTU MEXKYJIbTYPHOM KOMMYHHKAIUH B JIEJI0OBOM OOIIEHNH;
- opsiika 600 JIeKCHYeCKUX €MHUL, OTOOPaHHBIX B COOTBETCTBUU C NMPOrpaMMOM Kypca U yMETh UX
IMPHUMCEHATH B COOTBETCTBYIOINX KOMMYHHUKATUBHBIX CUTYallHUAX.
ymembp:
- HUCIOJIb30BaTh ATHKETHbIE (OPMYJIbl B YCTHOM M NHUCbMEHHOW KOMMYHHKAIMHM (IIPUBETCTBUE,
IpoIlaHue, MO3JpaBieHre, W3BUHEHHE, MPOChOa), a TaKKe BUAbl JAPYTUX PEUYEBbIX MHUCHMEHHBIX
HpOHSBe)IeHHﬁ, TaKUX Kak: O(l)I/IIII/IaIII)HOG IMUCbMO, 3aIpocC I/IH(l)OpMaIII/II/I, JCJIOBBIC H3BCHICHHA,
peKyaMaliiy, Mpuriamenus, 0JaroJapcTBEHHbIE TUCbMa, Pe3loMe, MO3APaBICHUS U COO0IE3HOBAHMS,
MMChbMa apeH0JaTelIsIM, JIEKTPOHHASI KOPPECTIOHIEHIIU . ;
- MOJIEIUPOBATh BO3MOXKHBIE CUTYAIlMM OOLICHUS MEXIY MPEACTABUTENSIMHU pa3iMYHBIX KYIbTYp H
COLIUYMOB.



Obtmb cnOCOOHBIM:

- BECTH MEXKYJIbTYPHBII AHATIOI HA OCHOBE MPUHATHIX MOPAIbHBIX U MPABOBBIX HOPM COBPEMEHHOTO
00II1eCTBA;

- OPUEHTHPOBATHLCS HA PHIHKE TPYAa M 3aHSITOCTH B YaCTH, Kacalolleics cBoell mpodeccrnoHalbHOM
nesTeNbHOCTH (00JIaZlaeT CHUCTEMOI HaBBIKOB AK3MCTEHIMAIBHON KOMIIETEHIIMM - U3Yy4YEHHE PBIHKA
Tpyla, COCTaBJIEHHE pE3IOMEe, MPOBEICHHE COOECeOBaHUs W IEPEroBOPOB C TMOTECHIIMAIbHBIM
paboronaTenem);

-KPUTHYECKH OIICHUTHh CBOM JIOCTOMHCTBA W HEJOCTAaTKH, HAMETUTh MYTH W BHIOpaTh CpeEACTBa
caMOpa3BUTHUS K MOCTOSHHOMY CaMOPa3BUTHUIO, MTOBBILICHUIO CBOCH KBaJIM(UKAIIMKN U MAaCTEPCTBA.

61a0emp KOMREMeHYUAMU:
[poriecc M3ydeHHs AUCIMIUIMHBI HAMpaBieH Ha (OPMUPOBAHHE psia OOUICKYIBTYPHBIX U
npodeccuoOHaNTBHBIX KOMITETESHITUH.

Kox kommnerenuumn HaumeHoBaHue pe3yjbTraTa 00y4yeHus

OK-4 CMOCOOHOCTh TOHMMATh COIHUAIBHYIO 3HAYMMOCTh CBOEH Oymyriein
npodeccun, LeAM M CMBICA TOCYIAapCTBEHHOW CIy»KObl, 00JaaaTh
BBICOKOW MOTHBAIIMEH K BBITTOJIHEHUIO TPO(HECCHOHATILHOM JIEATEIIBHOCTH
B 00JacTU 3alIUThl MHTEPECOB JIMYHOCTH, OOIECTBA M TOCYAapCTBa,
co0JII01aTh HOPMBI TPOPECCHOHATHHON ITUKU

OK-5 CIOCOOHOCTh ~ OCYIIECTBJIATH pa3jinyHble (HOPMBI  MEXKYJIBTYPHOIO
B3aMMOJICHCTBHS B IIENSAX OOECTEUeHHsS COTPYAHUYECTBA TPU PEIICHUH
npodeCCHOHATBHBIX 3aJ]a4, TOJIEPAHTHO BOCIPHHUMAS COLMAJIbHbIE,
STHUYECKHE, KOHPECCHOHAIbHBIE, KYJbTYPHBIE U UHBIE PA3IUYUs

OIIK-2 CIIOCOOHOCTh ~ coOMoaTh B NMPOGECCHOHAIBHOW  JEATEIbHOCTH
TpeOOBaHUS  MPABOBBIX AaKTOB B oOjactu  WMHGOPMAIIMOHHON
0€30MMacHOCTH, 3alUTHl TOCYJAPCTBEHHON TalHbI U MHOW MH(OpMaLUH
OTPaHMYEHHOr0  JOCTyna, o0ecrneyuBaTh  COOJIIOJIEHUE — pexHUMa

CCKPETHOCTH

I1IK-5 CIIOCOOHOCTBh BJIAJICTh BCEMH PETUCTPaMU OOMICHHS: OQHUIIUAIBHBIM,
HEO(PHUIHMATLHBIM, HEHTPATbHBIM

I1K-6 CIIOCOOHOCTh pacro3HaBaTh JHMHTBHCTUYCCKUE MapKEPhl COIUATBHBIX

OTHOLICHUHA M a/JeKBAaTHO HUX MCIOJIb30BaTh ((POpMyIibl HPUBETCTBHS,
MPOLIaHMs, 3MOLMOHAJILHOE BOCKIMIAHUE), paclO3HaBaTb MapKephl
pEeUEBOM XapaKTEPUCTUKH YEJIOBEKA HA BCEX YPOBHSX SI3bIKA

[1K-14 CIIOCOOHOCTH MPOSIBJIATH MCUXOJIOTHYECKYIO YCTOWYMBOCTD B CJIOKHBIX U
HKCTPEMAJIbHBIX YCIOBUSX, B TOM YHCie OBICTPO MEPEKIIOYasICh C OJHOTO
pabouero s3bIKa Ha APYroi

I[NICK-3.1 CIIOCOOHOCTh  BJAJETh MEXAYHApOAHBIM ATHUKETOM M TpaBUIaMH
IIOBE/ICHUS IEPEBOTUMKA B PA3JIMYHBIX CUTYAlMsIX YCTHOTO NEPEBOIA

1.1. Mecro aucuumaunsi B crpykrype OITIOII b1.6.32

«SI3pIKk  nenoBoro oOmieHust (mepBblii  WHOCTpaHHBIA s3bIK)» (B1.5.32)» mnpexacraBmser coOoi
muctumuHy 6a3oBoii yactu b1.6.32 mo cnernmansaocTtr 45.05.01 «IlepeBoa 1 mepeBoOBEICHUE.
Y4yeOHass mporpamma pa3padaThIBacTCsl B TECHOW B3aWMOCBS3H C JIPYTUMH JTUCITUTUTMHAMU
y4eOHOro TUTaHa CHeNHalbHOCTH, TaKUMH Kak «[IpakTudeckass rpaMMaTvKa MEPBOTO MHOCTPAHHOTO
s3piKay, «[IpakTudeckas GoOHETHKA MEPBOrO0 WHOCTPAHHOTO s3bIKa», «lIpakTHUecKwid Kypc MEepBOTro
WHOCTPAHHOTO s3bIKa». HeoOXOAMMBIMU KOMIIETEHIIUSMHU [UIsl Havajda W3YYeHHUS JAUCIUTLIMHBI
SIBJIAFOTCST 0a30BbIC KOMIIETCHIIMH B TTOJTOTOBKE IO CIIeIUANBbHOCTH «[lepeBoj 1 mepeBoIOBEICHUEY,
dbopMupyeMbIe B Kypce U3y4eHUs TUCIUIUTHH «lIpakTHueckuil Kypc mepBOro MHOCTPAHHOTO SI3BIKA» U
«OKxoHOMHUKa». CBsA3b Kypca «S3bIk aenoBoro oOuieHus (MepBbI MHOCTPAHHBIN SI3BIK)» C APYTUMU
JUCIHUIUTMHAME O0ECTIeUnBaeT IIEJIOCTHOCTh HU3YYEHHUs MpEeAMETHON oOmacth u  (GOpMUpOBAaHUE
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0a30BOro ypOBHSI 3HAHUU JAJISl M3y4eHUS TUCHUIUIMH «[IpakTukym Mo KyjiabType peueBOro OOIIeHUs
MEPBOT0 WHOCTPAHHOTO si3bIKa», «llepeBon oduIMambHO-IENIOBOTO TeKCTa (MEPBBI MHOCTPAHHBIH
s13bIK)», «OCHOBBI pedepupoBaHUsS W aHHOTHUPOBaHUsI (IIEPBBIH MHOCTPAHHBIN S3BIK)», a TAKXKe JIS
MIPOXOXKJICHHUS TPOU3BOJICTBEHHOMN MPAKTHUKH U HAYYHO-HCCIIEOBATEIBCKON pabOTHI.

2. Conepxxanue TUCUUNIMHBI

2.1. O0beM QM CHUIIMHBI K BUAbI YUeOHOI padoThI
Kypc - 2 Cemecmp — 3, 6uo omuemnocmu — 3auem ¢ oyeHkou (Oughghepenyuposannwiil 3auem)

Ne paszena HaumenoBanue Coneprxanue pasjena dopma TEeKyIIEero
pa3aciia, TCMa KOHTPOJIA
1 2 3 4
Pazmen Ne 1. Business across cultures
Tema 1.1. Culture. Classification of Cultures. Business Iperect
Culture. TOTOBHOCTH
Distance and familiarity YcrtHbIi onpoc
Tema 1.2 Names, business cards, Dress code YcrTHbIi onpoc
Tema 1.3 Cross-cultural communication, Time YcTHbIN OI1poc,
KOHTPOJIbHAA
pabota Nel.
Pa3nen Ne 2. Telephoning
Tema 2.1 Phones and numbers, getting through YcrTHbII onpoc
Tema 2.2 Messages and arrangements YcrHbii orpoc,
KOTpOJIbHas pabota
No 2.
Pazgea Ne 3 Business correspondence
Tema 3.1 Business letter writing: general outline YcrHbii orpoc,
pedepar
Tema 3.2 Request Letters [Tucemo-3ampoc
uHGbOpMaIUH
Tema 3.3 Letters of Confirmation ITucemo
Tema 3.4 Letters of Congratulations ITucemo-
TMO3APaBJICHUC
Tema 3.5 Letters of Invitation [Mpurnamenue
(opuumansHOE WM
HeopHIMATBHOE),
OTBET Ha
MpUTIalIeHue.
Tema 3.6 Letter of Complaint ITucemo-
peKIaManus
Tema 3.7 E-mail, contract DNEeKTPOHHOE
coo0IIIeHne
Tema 3.8 Memo, leaflet CoryxeOHas 3amrcka
Tema 3.9 Report OT4eT, JOKJIAI,
KonTponsHas
pabora No 3
Pasznen Ne 4 Employment process
Tema 4.1 Work and Jobs. Vocabulary practice. YcTHBIN onpoc
Tema 4.2 Ways of Working. Vocabulary practice. YcTHBI orpoc
Tema 4.3 My dream job. Speaking skills development. YcrHbIi onpoc
Tema 4.4 Looking for a job VeTHBIN orpoc,
pedepar




Tema 4.5

Preparinga CV Covering Letter

Hanucanune pesrome

Tema 4.6

Preparing a Covering Letter

Hamnucanue
COMPOBOAUTEIILHOTO
nucbMa

Tema 4.7

Job interview

Ponesas urpa
«CobecenoBanue
npy  TpHeMe  Ha
paboTy»

Tema 4.8

Career Ladder

YcTHBIN o1poc

Tema 4.9

Business People and Business Leaders: Secrets of
Success

IIpesentanma  «Kak
JOCTHYBL  ycrexa?»
«Hcropun  ycrnexa
W3BECTHBIX JIIOIE»,
KOHTpPOJIbHAs
pabota No3.

Tema 4.10

Working Environment. Problems at work.

Yrenue u
COCTaBJICHUE
IIpaBuJI IO TCXHUKEC
Oe3omacHOCTH ~ Ha
paboyem MecCTe,
KOHTPOJIbHAS
pabota No 4.

Pa3zgea Ne 5

In Company

Tema 5.1

The Structure of the Company. Company
Description.

Omnucatb
U3BECTHYIO
KOMITAHUIO.

Tema 5.2

Types of Organization.

AynupoBaHue:
JIEKIUA «Kakyro
dopmy
OpraHu3alu
BBIOpATh

Oyayiero
ouzHeca?»

JUIA

Tema 5.3

Managers, executives and directors. VVocabulary
Practice.

YceTHbIl OIIpoc

Tema 5.4

Types of Management. VVocabulary Practice.

YCTHBIM
KOHTPOJIbHAsS
pabora No 5.

orpoc,

Kypc - 2 Cemecmp — 4, 6uo omuemnocmu — d9K3ameH

No pasiena HanmenoBaHue COI[Gp)KaHI/Ie pasaeiia cDOpMEl TCKYLICTO
pasjacia, TeMa KOHTPOJIA
1 2 3 4
Paznen Ne 6. Meetings
Tewma 6.1 Types of meeting, Organizing the meeting YCTHBI orpoc
Tema 6.2 Discussion techniques. YcrHbIi ompoc,
KOHTpPOJIbHAasA
pabota Nol.
Pazen Ne 7. Presentations
Tema 7.1 Preparation and introduction YcTHBI orpoc
Tema 7.2 Main part of a presentation Y CTHBII 0Ompoc
Tema 7.3 Closing presentation and questions [MonroroBka u
IPEAbABICHUC




[IPE3EHTALNH,
KonTponsHas
pabora No 2.
Pazmen Ne 8. Branches of Industry: Manufacturing, Services, Retailing
Tema 8.1 Branches of Industry: Manufacturing, Services, | Pedepar
Retailing. Introduction into the topic.
Tema 8.2 Manufacturing and services. Vocabulary | Ycraslit orpoc
practice.
Tema 8.3 The Development Process. VVocabulary practice. | Ycraslii onpoc
Tema 8.4 Innovation and invention. Reading. Y CTHBII orpoc
Tema 8.5 Making things. VVocabulary practice. YcTHBIN onpoc
Tema 8.6 Materials and suppliers. Speaking practice. [Mpe3enranms
«Otpacnu
IMPOMBIIIJICHHOCTH,
Pa3BUTHIC B HALICM
PETUOHE)
Tema 8.7 Business Philosophies. Buyers, Sellers, and the | KonrponbHas
Market. Reading. Discussion. pabota Ne3.
Pazgen Ne 9. Marketing
Tema 9.1 Markets and Competitors. VYcrTHbII onpoc
Tema 9.2 Marketing and Market Orientation. YcrTHbIi onpoc
Tema 9.3 Products and Brands. YcTHbIN onpoc
Tema 9.4 Price. Money. YcTHBIN orpoc
Tema 9.5 Vocabulary practice. KoHnTponbHas
pabota No3.

3. CTpyKTYpa AMCUUIIMHBI

Bun pabotbt TpynoeMKOCTh, 4aCOB
3 cemectp | 4 cemectp Bcero

OO0masi Tpy10eMKOCTh 108 108 216
AynuTopHasi padora: 72 36 108
Jlexyuu (J1) 24 10 34
Ipaxmuuecxue 3anamus (113) 48 26 74
Jlabopamopmuwie pabomul (JIP) - - -
CamocTosiTeIbHAsI paboTa: 36 36 72 (108)
Kypcooii npoexT (KII), kypcoBast padota (KP) - - -
Pacuetno-rpaduueckoe 3ananue (PI'3) - - -
Pedepar (P) 2 6 8
Occe (D) - - -
CaMocCTOsITENBHOE N3YUEHHUE PA3/IETIO0B 4 10 14
Kontponbnas padota (K) - -
Camornonroroska (mpopaboTKa v MOBTOPEHHUE 30 20 50
JIEKIIMOHHOTO MaTepuaja U MaTepraia yaeOHUKOB U
y4eOHBIX TOCOOUI1, MOJTOTOBKA K J1a00paTOPHBIM U
MPAKTUYECKUM 3aHATHSAM, KOJUIOKBHYMaM, pPyOeKHOMY
KOHTPOJIIO U T.1.)
IlonroroBka u caaya 3K3aMeHa - 36 36
Bujx nToroBoro KOHTpoOIsS 3a0 OK3aMeH




4. Pacnipenesienue BUI0B Y4eOHOI pa0oThl M HX TPYJA0EMKOCTH 110 pa3aesaam

Paznensl nuCUIUIMHGBL, U3y4aeMble B 3 ceMecTpe

KomnunuectBo yacoB

Ne
pas- HanmenoBanue paznenon AylimgopHaﬂ Bueay.
nena Bcero abota pabora
J | 113 | JIP CP
1 2 3 4 5 6 7
1. Business across cultures 19 4 8 7
MexKyabTypHass KOMMYHHKalUs B Ou3Hece
5 Telephonlngv 15 4 4 7
TenedoHHBIN pa3roBop
3. Business correspgndence 27 4 16 7
Benenue nenoBoit KoppecrnoHACHIINN
4 Employment process } 24 6 | 10 8
I[Tporecc TpynoycrpoiicTa
5, | Incompany 23 | 6 | 10 7
Ha npennpustun
Hmoeo: 108 24 | 48 36
Pa3nensl qucuuninuHel, u3ydyaemele B 4 cemecTpe
KonuuectBo yacos
Ne
pas- HanmenoBanue paznenon Aym/lgop Has Bueayn.
nena Bcero Pabora pabora
J | 113 | JIP CP
1 2 3 4 5 6 7
Meetings
6 Cobpanus 8 2 4 2
7 Presentations 12 2 6 4
IIpe3enTanuun
Branches of Industry: Manufacturing, Services,
g | Retailing 3 | 2|10 22
OTpacnu MPOMBIITIEHHOCTH: IPOU3BOJICTBO, YCITYTH,
MPOJAXKU
9 Marketing 18 4 5 8
MapkeTuHr
DK3amMeH 36 36
Hmoeo: 108 10 | 26 36
Bcezo: 216 34 | 74 108




5. TemaTu4yeckuii MIaH y4eOHO# JUCHUNITIMHBI

Cemectp 3
HaumenoBanue Conep:kanue y4eOHOT0 MaTepuasia, JJadopaTopHbie Oo0bem Oopa3zoBaresbHblie | PopMupyembie Dopmbl
pa3/1eJioB U TeM PatoTHI U MPAKTHYECKUE 3AHATHS, CAMOCTOATEIbHAS yacos/ TEXHOJIOTHH KOMMeTeHIun/ TeKylIero
padoTa cTyIeHTOB, KypcoBasi padoTa (IIpoeKT) 3a4€eTHBIX YPOBEHb KOHTPOJISA
eTMHHUIL OCBOeHHS*
1 2 3 4 5 6
Yacos/
Pa3nen 1. Business across SAACTHRIX
cultures . CAMHIT
Jlekums Business across cultures 4 OK-4/1,2 [Tperect
I1K-5,6/ 1 TOTOBHOCTH
OIIK - 2/1
I1CK-3.1
IIpakTHYecKkne 3aHATHS Yacos - OK-4,5/1,2,3 ®poHTANBHBII
Culture. Classification of Cultures. Business Culture. 2 VuebHble I1K-5,6,14/ 1,2 or1poc,
Distance and familiarity. Hpe3eHTaIN OIIK - 2/1,2 WHauBuIyaibH
Names, business cards, Dress code. 2 I1CK-3.1 BII OITPOC,
KoHnTponsHas
Cross-cultural communication, Time. Internet 2 pabora Ne 1
Research on the Theme “Attitude towards time in
different cultures”.
“Cultures and Culture”. “Corporate Culture”. 2
CamocrosiTeibHAsA padoTa CTyACHTA OK-4,5/1,2,3
Internet Research on the Theme “Cultures and 7 Hgﬁ?&&l;/llz’zés
Culture”. HCK-S.i ’
Internet Research on the Theme “Corporate Culture”
Jlexnus Telephoning 4 OK-4,5/1,2
Pasnen 2 I1K-5,6/ 1,2
’ OIIK —2/1,2
Telephoning IMpakTHyeckue 3aHATHS
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1 Phones and numbers, getting through. Ponesas urpa OK-4,5/1,2
2 HNudopmanmonnsie | I1K-5,6,14/1,2,3 | YcrHBIH onpoc
TEXHOJIOTHH OIlK-2/1,2,3
2 Messages and arrangements. Ponesas urpa [1CK-3.1 YcTHBIH ompoc,
2 WNudopmannonnsie KonTponbHas
TEXHOJIOTHUH paborta No 2
CamocrosiTeibHAsA padoTa CTYIE€HTA OK-4,5/1,2,3
Pedepar «Kak caenath TeaeOHHBIN 3BOHOK?» 7 I1K-5,6,14/ 1,2,3
Kak 3anmcarp nnpopmario no reiedony? OIIK - 2/1,2,3
Pa3znen 3. Business Jlekuuu
correspondence 1 Types of English Correspondence. The Layout and VHTeDaKTHBHAS OK-4,5/1,2
the format of Business Correspondence. 4 HI;K o I1K-5,6/ 1,2 YCTHBIH ompoc
" OIK — 2/1,2
I[IpakTuyeckne 3aHATUSA OK-4,5/1,2,3 | YcrHbIii ompoc,
I1K-5,6,14/ 1,2,3 | nuceMo-3amnpoc
1 Business letter writing: general outline OH&(C;(ZéliZ,B HHpOpMaLHH,
Internet Research on the Theme “Types of Business 2 e HHCLMO”
. . . . HI03JIpaBIICHHE,
Correspondence in English-Speaking Countries” CTyeGHas
2 Request Letters 2 B —
3 Letters of Confirmatiqn 2 KoMITboTepHbIe JOKJIaI,
4 Letters of Congratulations 2 TEXHOIIOTHH, Case [purjiamceHue,
5 Letters of Invitation 2 study OTBCT Ha
6 Letter of Complaint 2 TpUrIalieHune,
7 E-mail, contract 2 TTACHMO-
8 Report peKiamarius,
AJIEKTPOHHOE
2 cooOI1IeHne
KOHTPOJIbHAS
pabota Ne 3.
CamocrositesibHasi padoTa CTy/ieHTa
Pedepar «OcobGeHHOCTH HamMCaHUS PA3TUYHBIX 3amura
TUIIOB KOPPECTIOHACHIIUN 7 OK-4,5/1,2,3 | pedeparos,
IlonroroBka M HammcaHue NHUCEM, NPUIJIALICHUH, I1K-5,6,14/ 1,2,3 | nmposepka
AJIEKTPOHHOTO COOOIIECHNUSI, KOHTPAKTa OIIK - 2/1,2,3 | nucem

Paznen 4. Employment

Jlexknuu
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process

Looking for a Job. Internet Research on the Theme VHTepaKTHBHas OK-4,5/1,2
“Looking for a job in English-Speaking Countries” N I1K-5,6/ 1,2 YcTHBIH ompoc
OIIK - 2/1,2
Business People and Business Leaders: Secrets of [1CK-3.1
Success.
Working Environment. Problems at work.
HpaKaneCRne 3aHATUA
Work and Jobs. Vocabulary practice. OK-4,5/1,2,3 | YcrHsIii onpoc
Ways of Working. Vocabulary practice. I1K-5,6,14/1,2,3 | Vernplii onpoc
My dream job. Speaking skills development. OIIK -2/1,2,3  ['ycruprit onpoc
_ _ Komnerorepusie [ICK-3.1 _
Looking for a job TEeXHOJIOTHH, Case YcrTHbIi onpoc
Preparinga CVV Covering Letter study Hanmcanne
Hanucanue PE3OME U COIIPOBOJUTECIILHOT'O ITMCbMa pE3rOME
Preparing a Covering Letter COITPOBOJTUTEITH
HOT'O IMMChMa
Job interview Ponesast  wurpa
«CobecenoBanu
Ponesas urpa
€ IIpH IIpueMe
Ha paboTy»
Career Ladder YcTHbIH onpoc
Business People and Business Leaders: Secrets of Ipe3enTarus
Success «Kak moctuun
KomnsrorepHsbie ycrexa?y
TEXHOJIOTHH, CaSe «Hcropumn
study, oOyuenue B ycrexa
COTPYIHUYECTBE. HU3BECTHBIX
Trofaeiy,
KOHTpPOJIbHAasA
pabota Ne3.
CamocrosiTesibHasi padoTa CTy/IeHTa OK-4,5/1,2,3
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HNuTepHer-uccnenoBanmne «IIpouecc

[1K-5,6,14/ 1,2,3

TpyAoycTporcTBa B Poccuu u pa3HbIX CTpaHax». 3ammTa
HOI[FOTOBKa K CO6€C€,Z[OBaHI/II-O IIpu IpUEME Ha OIIK — 2/1’2’3 IIPOEKTOB
8 [ICK-3.1 ;
pabory. PazbirpeiBanue
Tema Ha camocrositensHOe wu3ydeHue Working A1aIoroB
Environment. Problems at work
Paznean Ne 5. In Company Jexunu
Organizations in Business. 9 WuTepakTiUBHAS OK-4/1,2 V CTHLL OO
JIEKLIUS I1K-5,6/ 1,2 P
The Structure of the Company. Company OIIK - 2/1,2
Description. 2 1ICK-3.1
Managers, executives and directors. 2
HpaKaneCRue 3AaHATUSA
The Structure of the Company. Company OK-4,5/1,2,3 | Onucars
Description. 2 I1K-5,6,14/ 1,2,3 | u3BecTHYIO
OIIK — 2/1,2,3 | KOMIaHHIO.
Types of Organization. [1CK-3.1 AynupoBaHue:
nexuus «Kakyro
WNudopmannonnsle bopmy
2 TEXHOJIOTUH, Case OpraHM3aLun
study BBIOpATh IS
Oymymiero
ousHeca?»
Managers, executives and directors. Vocabulary YcTHbIH onpoc
Practice. 2
Types of Management. VVocabulary Practice. YcrHbIi ompoc,
4 KOHTPOJIbHAS
pabora Ne 5.
CamocrosiTesibHasi padoTa CTy/IeHTa OK-4,5/1,2,3
= I1K-5,6,14/1,2,3
HpOGKT «CprKTypa KOMITIaHHH, B KOTOPOU 1 XOTCII OIIK — 2/1 23
OBI paboTaThHY. 7 [ICK-3 i ’ YCTHBIN ompoc
Brinoanenue JOMANIHET O 3aJaHus '
Hroro: 72/108
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Cemectp 4

HaunmenoBanue Copnepxxanue yuyeOHOro MmarepmaJia, 1a00paTopHble O0bem Oo0pa3zoBarenbHble | PopMupyemble DopMbI
pa3/iesioB M TeM paldoThI U NPAKTHYECKHUE 3AHATHS, CAMOCTOSITeIbHAS 4acos/ TeXHOJIOTHH KOMIIeTeHIuM/ TeKyIero
paboTa cTyeHTOB, KypcoBasi padoTa (poeKT) 3a4YeTHBIX YPOBEHb KOHTPOJIst
eXUHMUIL OCBOCHUA*
1 2 3 4 B 6
Yacos/
Pa3nen 6. Meetings SAACTHBIX
eJIMHUIL
Jexkuus OK-4,5/1,2 YCTHBIH ompoc
[1K-5,6/ 1,2
OIIK — 2/1,2
Types of meeting, Organizing the meeting 2 I1CK-3.1
IpakTnyeckue 3aHATHSA OK-4,5/1,2,3 YCTHBIN ompoc
1 Types of meeting, Organizing the meeting 2 VYuebHble I1K-5,6,14/ 1,2,3 | KonrposbHast
2 Discussion techniques. 2 Hpe3eHTaIN OIIK —2/1,2,3 pabora Ne 1
I1CK-3.1
CamocrosiTesibHAsi padoTa CTy/leHTa
1. Internet Research on the Theme “Types of Meetings” 1 OK-4,5/1,2,3
2. Internet Research on the Theme “Discussion and 1 HH?SEX;;:;I;HHG H(I)<ﬁ§<,6_,124//1112,’2é3 VCTHBI ompoc
Negotiation Techniques” I1CK-3.1
Jekuuu OK-4,5/1,2
Paznen 7. Presentations 1. Presentations 2 gg[(KS’_E;; /1122
IIpakTHyeckue 3aHATHA VCTHBIH ompoc
1 Preparation and introduction 1 OK-4,5/1,2,3
2 HOPMAIMONHEIC | 11 5 614/1 9 3 | Vermpii onpoc,
2 Main part of a presentation 2 TEXHONOTIH OIK - 2/1,2,3 | KourponsHas
3 Closing presentation and questions 2 [ICK-3.1 pabora Ne 2
CamocrosiTeibHAsA padoTa CTYAEHTA OK-4,5/1,2,3
1 Internet Research on the Theme “Presentation 9 [IpoektHas I1K-5,6,14/1,2,3 | TIpesenTanus
Techniques” TEXHOJIOT S, OIIK - 2/1,2,3 IPOEKTOB
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2 Coznanme coOCTBEHHOI Tipe3eHTarmu o teme “The 5 UH(pOPMAIMOHHbIE
Company Structure” TEXHOJIOTUH
Pa3nen 8. Branches of Jlekuuu OK-4,5/1,2
Industry: Manufacturing, - - - I1K-5,6/ 1,2
servs,Raaling |+ | S 0L Mechotg sevies |
' ' I1CK-3.1
IMpakTHYyecKue 3aHATHS OK-4,5/1,2
I1K-5,6,14/ 1,2,3
1 Manufacturing and services. Vocabulary practice. 2 K(T)r;;?i;iﬁle OHI§1612</13213 zgg;l;[g;ioc’
2 The Development Process. Vocabulary practice. 2 IpOEKTHas [[POEKTOB,
3 Innovation and invention. Reading. 2 TEXHOJIOTHS, KOHTPOJIbHAs
4 Making things. VVocabulary practice. 2 00yucHHE B pabora Ne 3.
5 Materials and suppliers. Speaking practice. 5 COTPY/IHHYECTBE.
CamocTosiTeIbHAS paGOTa CTYAEHTA
1 Internet Research on the Theme “Branches of 5 OK-4,5/1,2,3
Industry”. I1K-5,6,14/ 1,2,3
2 IToaroroska npe3entanun «Retailing Industry in our 5 K OIIK —2/1,2,3
country/ city». OMIILIOTEPHEIC [ICK-3.1
3 IloxroroBka onvcanus mporiecca MPOU3BOJICTBA. 5 TCXHOIOTHH, YCTHBIN OIIPOC.
4 Yrenue Texcra «Business Philosophiesy. 3 ;15 ;;g;lgifm
5 Business Philosophies. Buyers, Sellers, and the '
Market. Reading. Discussion. (camocrosiTenbHOe 4
M3y4eHHe)
Paznen Ne 9. Marketing Jlexkuuu
1 Markets and Competitors. MHTeDaK T HBHAS OK-4,5/ 1,2 YcTHBII onpoc
4 HIZKHM IIK-5,6/ 1,2
OIIK — 2/1,2
IIpakTH4eckne 3aHATHA
1 Marketing and Market Orientation. 2 OK-4,5/1,2,3 | YcTHslit onpoc
2 Products and Brands. 2 Wn¢popmaruonHbre Hgﬁ%e’_’l;/llz’zés Y CTHBII 0mpoc
TE€XHOJOIuH, Case 1=
3 Price. Money. study, o6yuenne B [CK-3.1 YcerHBIiT onpoc
2 COTPYAHUYECTBE. KoHTposbHas
pabota No3.
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CamocTtosiTeibHas padoTa cTyAeHTa
1 Internet Research on the Theme “Products and 9 OK-4,5/1,2,3
Brands.” [1K-5,6,14/ 1,2,3
2 CocTaBuTh JeTaIbHOE OMMCAHKE TIPOIIECCa MPOIAK Nudpopmaunonssie OIIK - 2/1,2,3 5
KOHKPETHOTO OpP3H/Ia ¢ UCHIOIB30BaHUEM 4 TCXHOJIOTHH, Case [ICK-3.1 YeTHblit onpoc
IapaMeTPOB: 1IeHA, PEKJIaMa, Pa3MEICHHE IIPOIYKTA. study
3 Place. Promotion. Vocabulary practice. 2
[ToaroroBka K 3K3aMeHy 36
Hroro: 108
Bcero: 216
* B Tabnune ypoBeHb YCBOSHUS yueOHOTO MaTepHuaia 0003HadyeH Huppamu:
1. — penpoayKTUBHBIN (OCBOCHHE 3HAHHIA, BHITIOJIHEHHE ICATEIBHOCTH 10 00pa3ily, HHCTPYKIUHU WK MO PYKOBOJCTBOM);
2. — MPOAYKTHUBHBINA (IUTAHUPOBAHKE M CAMOCTOSITEJIBHOE BBIMOJIHEHHE IEATCILHOCTH, PEIICHUE MPOOJIEMHBIX 3a]a4; MPUMEHECHHUE YMEHHIA B HOBBIX

YCIIOBUSIX);

3. — TBOpYECKUH (CaMOCTOSITEIHHOE MMPOCKTUPOBAHKIE HKCIIEPUMEHTAIBHOM IEATETLHOCTH; OIICHKA U CAMOOIIEHKA HHHOBAIIMOHHOM ESTEILHOCTH).
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6. O0pa3oBaTeIbHbIE TEXHOJIOTHH
WuTepakTBHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH, UCTIONB3yEeMbIC B ayAUTOPHBIX 3aHITHSX

Bun
Centect 3aHATHA Hcnonp3yemble MHTEPaKTUBHBIE Komuyectso
P (JL, TIP, o0pa3oBaTeNbHbIE TEXHOIOTUU 4acoB
JIP)
3 JI WuTepakTUBHAS JEKIHS 8
I1P [TpoekTHas TEXHOJIOTHS, WHTEPHET- 22
UCCIIeIOBAaHME, MPE3CHTAIHsI POEKTOB, POJICBBIC
Urphl (3a7aHus Ha B3auMoJelcTBue), case study,
o0y4eHHe B COTPYIHUYECTBE.
4 JI HNHTepakTHBHAS JTCKIINS 4
I1P [IpoekTHas TEXHOJIOTHS, MHTEpHET- 14
UCClIeIOBaHHeE, Ipe3eHTaIHs IPOEKTOB,
poJieBble UIphl (3aJaHUsl HA B3aHUMOJEICTBHE),
case study, oOyueHue B COTpYIHHUCTBE.
Hroro: 48

7. OneHo4HbIe CPeACTBA AJIS TEKYLIero KOHTPOJIA YCIeBAeMOCTH M IIPOMEKYTOYHOM
aTTrecTanuu

7.1.0pranu3aums BXOJHOI0, TEKYIIero U MPOMeKYTOYHOI0 KOHTPOJIs 00y4eHus:

e BxoaHoe TecTrpoBaHue (IIPeTecT FTOTOBHOCTH)

e Tekymmii KOHTPOJIIb — YCTHBIH OINpPOC, KOHTPOJbHAas paboTa, MHUCHMO-3aIPOC
uHOpPMaINH, MIMCEMO-TIO3/IpaBIICHHE, CITy>)KEOHas 3aIlUCKa, OTYET, TOKIIAI, IPUTIIAIICHUE, OTBET
Ha [IpUIJIALIEHUE, TUCbMO-PEKIaMalis, 3JIEKTPOHHOE COOOIEHNE, MOHUTOPUHT POJIEBOM UIPHI,
pe3tome, Ipe3eHTalus IPOEKTOB, pedepart.

e [IpomexyTouHast aTTecTalus — KOHTPOJIbHas paboTa, TECTOBBIE 3aaHUs

e 3ayeT ¢ OLIEHKOMU

e DK3aMeH

7.2. Opranu3anusi KOHTPOJIS:
(npumep)

Bxoanoe TectupoBanue (mperect roTOBHOCTH) - MPUMeEP.

Total score Level

0-15 Beginner
16 - 24 Elementary
25-32 Pre-intermediate
33-39 Intermediate
40 - 45 Upper Intermediate
46-50 Advanced
Grammar
1. 1 from France.

a) is

b) are
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10.

11.

c) am

d) be

This is my friend.
a) Her

b) Our

c) Yours

d) His

Mike is

a) my sister’s friend

b) friend my sister

c) friend from my sister
d) my sister friend’s

name is Peter.

My brother is

artist.

a) the
b) an
c) a
d —

20 desks in the classroom.

a) Thisis
b) Thereis
c) They are
d) There are
Paul

romantic films.

a) likes not

b) don’tlike

c) doesn’t like

d) isn’t likes
Sorry, I can’t talk. I
a) driving

b) ‘m driving

c) drives

d) drive

She

right now.

at school last week.

a) didn't be
b) weren’t
C) wasn’t
d) isn’t

I

a) like

b) likes
c) liking
d) liked

a) Do you like
b) Would you like
¢) Want you

d) Areyou like
The living room is

the film last night.

a piece of cake? No, thank you.

than the bedroom.

a) more big
b) more bigger
c) biggest

d) bigger
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12.

13.

14.

15.

16.

17.

18.

19.

20.

The car is very old. We’re going a new car soon.

a) tobuy

b) buying

c) to will buy
d) buy

Jane is a vegetarian.

a) sometimes eats
b) never eats

c) often eats

d) usually eats
There aren’t

She meat.

buses late in the evening.

a) some
b) any
C) no
d a

The car park is

to the restaurant.

a) next

b) opposite
c) behind
d) in front

Sue

shopping every day.

a) isgoing
b) go

c) going
d) goes
They

in the park when it started to rain heavily.

walked

a) were walking
b) were walk

c) are walking

a) Did you ever

b) Are you ever

c) Have you ever
d) Do you ever
We’ve been friends
a) since

b) from

c) during

d) for

You

seen fireworks before?

many years.

pay for the tickets. They’re free.

a) haveto

b) don’t have

c) don’tneed to
d) doesn’t have to

Vocabulary

21. You may not like the cold weather here, but you’ll have to

, ’'m afraid.
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22.

23.

24.

25.

26.

217.

28.

29.

30.

a) tell it off

b) sort itself out

C) putup with it

d) put it off

It’s cold so you should

a) put

b) wear

c) dress

d) take
Paul will look

a) at

b) for
c) into
d) after

on a warm jacket.

our dogs while we’re on holiday.

She a lot of her free time reading.

a) does
b) spends
c) has
d) makes
Hello, this is Simon. Could I
a) say

b) tell

c) call

d) speak

They’re coming to our house
a) in

b) at

c) on

d) with

I think it’s very easy to

a) gointo

b) become

c) godown to

d) getinto

Come on! Quick! Let’s get

to Jane, please?

Saturday.

a) highlight

b) cracking

C) massive

d) with immediate effect
| phoned her
a) minute
b) during
c) by the time
d) the moment

| heard the news.

debt these days.

I feel very . I’'m going to go to bed!

a) nap
b) asleep
c) sleepy

Tekymuii KOHTPOJIb - YCTHBIN onpoc. IIpumMepHbIii nepedyeHb BONIPOCOB.
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1. Business across cultures. Talk for 2 minutes about the distance and familiarity.
2. Names in business cultures. How to use them in a correct way?

3. Business culture: talk for 2 minutes about the entertainment and hospitability.
4. Telephoning in English: phoning scenario. What do you know about it?

5. Business correspondence: letters and e-mails and the difference between them.

HpOMe)KyTO‘lHaH aTrecranus. HpnMep.

I. Use a word from the box to complete each sentence. There is one extra word that you
don’t have to use.

| deal responsible job manage under of responsibility work

LI for Morgans the aircraft company. 2. I ................... the manufacturing plant
in Cambridge. 3. I am in charge ................. the production team. 4. About 120 people work
........... me. 5. Coordination between production and designismy .................. . 6. T .........
with a lot of people in the company and with our customers. 7. 'm ................ for a budget of
over € 100 million.

1. Match the numbers (1-7) to the letters (a-h) to make a word pair. There is one extra
word that you don’t have to use. In the third column put down the Russian equivalent.

1. physically | a. contact
2. human b. work
3. problem c.on
4. day d. demanding
5. team e. commute
6. clock f. shift
7. working g. solving

h. hours
I11. Choose the best word from the brackets () to fill in the gap.
1. Weneed to .............. (join/ recruit) four new people for our office in Manchester. 2. We
are using a recruitment .................... (agency/ headhunter) to find them for us. 3. They
advertised the ................. (positions/ applicants) in the local newspaper last week. 4. So far,
over 60 people have applied for the .................. (works/ posts). 5. We are going to look at all
the letters of ................... (application/ situation) over the weekend. 6. On Monday, we will
drawup a ............. (reference/ shortlist) of 10 or 11 people. 7. Then we’ll invite them all to
come foran ................... (interview/ appointment). 8. We hope to ................... (apply/

appointment) the successful applicants by the end of the month.
IVV. Write one word from the box below in each gap to complete the text. You may choose
to use some words more than once.

\ with from in as for at \
1. My name 1s Jean Wilson and I have just started working ................ a bank. 2. I graduated
........ Edinburgh University last year with a degree 3. .................. Business and
Management. 4. Now [ am going to train ....... an accountant. 5. I think I will do well, because I
am good ............. figures and I am skilled 6. ............ using computers. 7. I think that
training ............... a specific job will be more interesting than the general education I got at
university.
V. Match the definition (numbers 1-7) to the word or phrase (letters a-h). There is one
extra word/ phrase that you don’t have to use.

1. American term for all the benefits that an employee receives. a. severance payment

2. Payment for those who have stopped working — especially due to | b. stock options
age.

3. Benefit that lets employees buy company shares at a low price. C. compensation
package

4. This describes bonuses given for reaching objectives set by the | d. remuneration
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company.

5. Money paid to an employee who is asked to leave an organization. | e. performance-related

6. Formal word for all the pay that an employee receives. f. fat cat

7. Director of a company who is paid a huge salary ... but doesn’t | g. boardroom row
deserve it.

h. pension

V1. Choose the best word from the brackets.
1. The CEO is the head of the ................... (administration/ management/ organization)
team. 2. We have 200 people onour ...................... (recruitment/ business/ payroll). 3. Our
..................... (personnel/ employee/ worker) department is responsible for recruitment. 4.
Our main office is in London but we have ................ (places/ companies/ sites) all over the
country. 5. I supervise all the ...................... (manual/ white-collar/ labour) workers on the
production line. 6. I am in charge of training in the human .................. (support/ resources/
staff) department. 7. We have a ............ (staff/ union/ headquarters) of 65 in London and
about 30 in Paris. 8. You haven’t been paid this month? Ok, I’ll put you through to the
........................ (pay/ salary/ finance) department.

VII. Write one word in each gap to complete the conversation. The first three letters of
each word are given.

‘We have to restructure our company if we are to survive. We will have a (1) fla........ structure
with only two levels of management. We don’t want to make anyone (2) red........... . Some of
our senior people will take early (3) ret..................... . The rest will be offered posts, but
they may be at a lower level. No one likes to be (4) dem................. but it is better than being
out of work. We hope people will be (5) fle............... and move to different jobs. If anyone
decides to hand in their (6) not.......... We will help by offering (7) out............... advice. This
is a very difficult time for us all.’

VI11. Define the type of correspondence.

Lord and Lady Hearty

At home
Friday 18" April
RSVP
Hadden Hall,
Hadden

Cocktails 6:30 p.m.
A) Business card  B) Formal Invitation C) Answer to an informal invitation D) CV

IX. Complete the sub headlines in the following extract from the resume. One does not suit
any gap.

1. Marital status 2. Date of birth 3. Personal details 4. Employment history 5.
Qualifications

Curriculum Vitae

(Photo)

John H. Mill
a.
Full name: John Hue Mill
b. 05/04/78
Permanent address: 56 Park Avenue

Albans 50

New York

911298
Tel./ Fax: (0312) 4998372
Mobile: 0789765784
Personal e-mail: MillJohn@aqratisserve.co.us
C. single
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mailto:MillJohn@gratisserve.co.us

d.

I am currently following a part-time MBA programme in International Business at Randolph
Business School.

1997 — 2000 University of South Nottingham: BSc Business Studies

1994 — 1996 Dr Chalmer’s Sixth form College: “A” Level in German (A), Mathematics (B),
Biology (B).

X. Put the parts of the covering letter in the correct order.
a) As you will see from my CV, | have recently completed a degree in International Marketing at
Clifton University. A six-month company placement in France gave me the opportunity to put
some of the theory learned on my course into practice, and to acquire a good working knowledge
of French. The post involved helping with the development of telemarketing scripts for sales
people. Since then, I have had several month’s experience of working in the international section
of the Automobile Club’s call centre. This means | have had direct experience of the day-to-day
realities of communicating with the public.
b) Yours sincerely

Signature

Russel Fleming
c) Re: Vacancies for trainee Consultats
d) I am currently available for interview and would welcome the opportunity to discuss the post
in more detail. I look forward to hearing from you.
e) Dear Mrs. Proctor
f) I am writing in response to your advertisement in the September edition of “Telemarketing
Magazine” and would like to be considered for one of the posts mentioned.
g) From your corporate website, it appears that working for your organization would offer a
stimulating and challenging career within a highly competitive field. I am extremely attracted by
this opportunity and feel that | have already acquired some of the skills and awareness necessary
to make an effective contribution to the company.
1. 2. 3. 4, 5. 6. 1.

7.3. TemaTuka pedepaToB, NPOEKTOB, TBOPUYECKHUX 3aJaHNIi, Icce U T.II.

ITo raHHOMY KypCy NIPEAYCMOTPEHO BBIIIOJHEHUE MPOEKTA, IPEACTABIEHHOIO B BUJE
npeseHTaunu Power Point. CTyaeHT caMOCTOSTENBHO BEIOUPAET TEMY MTPOEKTA U TOTOBUT
IIPE3EHTALINIO, 10 OKOHYAHUIO KOTOPOH MPOBOAUTCS AUCKyccHsl. [[puMepHbIi nepeueHb TeM:

1. Business Etiquette.

2. Netiquette.

3. Cross cultural communication in Business English.
4. Applying for a job.

5. Job interview: dos and donts.

6. In house staff or freelancer?

7. The career of a translator/interpreter.

8. Time and time management.

9. How to hold a meeting.

10. Negotiations: the role of a translator/interpreter.

7.4. KypcoBas padora
KypcoBas pabora He mpeycMOTpeHa

7.5. Borpocsl k 3a4eTy ¢ OLIEHKOM

Cemectp 3.

Crpykrypa 3a1aHus:

1. BEINOTHUTD JIEKCHKO-TPAaMMATHYeCKOe 3aJaHHe.
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2. HanucaThb 0MH W3 NPUMEPOB 1eJ10BOH KOPPEeCHOHIeHIMN:

- Letter of enquiry/ request

- letter of complaint

- letter of congratulation

- letter

- letter of invitation

- answer to a letter of invitation

- e-mail

- memo

- report

- telephone message

3. PacKkpbITh 0IHY M3 NIPEIJI0KEHHBIX TEM.

1. Cultures and culture

2. Distance and familiarity

3. Corporate culture

4. Dress code

5. Cross-cultural communication in business

6. Time in cross-cultural communication

7. Means and devises of business communication

8. Types of business correspondence

9. Rules of conducting negotiations

4, Pa3pIrpath AUAJIOT.

Example:

Student A. You are calling to “Severstal” company. You want to talk to Mr. Ivanov, who
is in charge of R & D department. You want to make an appointment for next week, any day
except for weekends. If he isn’t in his office at the moment, leave a message. Invent your own
personal information and a telephone number.

Student B. You are working as a secretary for “Severstal” company. Take a phone call.
Remember, that there are two lvanovs in your company: Peter, who is in charge of R & D
department, and Alexandr, who is responsible for IT project work. Peter Ivanov is not in his
office at the moment, as he’s at the meeting. Take a message.

Bomnpocel k 3x3ameny.

Cemectp 4.

1. BBIIIOJITHATH JIEKCUKO-TPAMMATH4Y€CKO€ 3aJaHHE.

2. Hanucath 0AMH M3 NIPHUMEPOB /1€/10BO KOPPECIIOHIeHIIUM:

- letter

- letter of invitation

- answer to a letter of invitation

- e-mail

- memo

- report

- telephone message

-CVv

- covering letter

3. PackpbITh 0HY M3 NPEAJI0KEHHBIX TEM.

1. Types of meetings.

2. Unusual places for meetings.

3. Rules for an effective meeting.

4. How to make a presentation?

5. Job search.

6. Some tips for a successful job interview.

7. Career Ladder

24



8. My Future Profession

9. Business People and Business Leaders: Secrets of Success

4. Pa3pIrparhb AUAJIOT.

Example:

Student A. You are an HR director at “Teva” company. You are responsible for hiring new
staff for the positions of project managers. The projects involve selling a new product — medicine
for children. Try to define, what qualifications, experience and personality the employees need
and organize a job interview.

Student B. You are looking for a job. You have come across an advertisement about a
vacant position of a sales manager in “Teva” (a large pharmaceutical company). Future
employees will be asked to sell a new medicine for children. You think you have the right
qualification and experience, as well as personality for this position. You sent your CV and was
invited to the job interview. Your task is to get the job.

7.6. Kpurepnu oneHku
[TucemeHHBIE Pa0OTHI OLIEHUBAIOTCA CIIEIYIOIINM 00pazoM:
TecTbl MHOKECTBEHHOT'0 BbIOOpA.
3a KaxIplii MPaBWIBHBIA OTBET CTyAeHT mnoiydaeT 1 Oamn. TecT MHOKECTBEHHOTO BbIOOpa
cocrout u3 50 BonpocoB. CienoBareabHO, MAKCUMAIIbHOE KOJUYECTBO 0asIOB, KOTOPOE MOXKET
noiayuuth cryaeHtT — 50 (100%). s mosydyeHus OTMETKH «OTIMYHO» CTYAEHTY HEOOXOJMMO
Habpath 90-100 % (45-50 BepHbIX 0TBeTOB). «Xo0pomoy» - 70-89% (35 — 44,5 BepHBIX 0TBETA).
«Y noBneTBopuTeabHO» - 51-69 % (25,5 — 34,5 BepubiX oTBeTOB). «He ynosierBopurenbHo» - 0-
50 % (menee 25 BEepHBIX OTBETOB).
TecTbl ¢ OTKPBHITHIMH BONIPOCAMH (32/IaHUSI HA Pa3BePHYTHIN OTBET).
«OTIMYHO» CTAaBUTCSA B CIy4yae IMOJHOIO OCBSILIEHMSI CTYAEHTOM BOIIPOCa, C IpUMEpamMHu U
CXEeMaMH, €CIIi TOro TpeOyeT BOmpoc.
«Xopo1Ioy» - OTBET JOCTATOYHO TOJIHBIN, HO 03 npuMepoB. Tpedyembie cxeMbl H300pa’KeHbI, HO
HET UX OMUCAHUS.
«Y 10BJIETBOPUTEILHOY - OTBET HE COBCEM IOJHBIN (HAallpUMeEp, CTYAEHT Jlal HE COBCEM TOYHOE
ompejieNieHue; Ha3Bal CTPYKTYpy, HO He Janl OOBsSCHEHUS JHUOO OMHCAHMS KaXKIOTro W3
CTPYKTYPHBIX KOMITOHEHTOB). [[puMepsI mpUBOAATCS HE BCETIA.
«He ynoBneTBOpUTENbHOY» - BOIPOC HE PACKPBIT.
YcTHBIM OTBET.
«OTIMYHO» CTaBUTCA B CiIy4ae IOJHOIO OCBSILICHUS CTYAEHTOM BOINpOca, C MpUMEpaMH M
CXeMaMH, eclii Toro Tpedyet Bonpoc. CTyIeHT MOXET OTBETUTh Ha JOTIOJHUTEIbHBIE BOIPOCHI.
«X0opo10» - OTBET AOCTATOYHO IMOJIHBIN, HO 0e3 mpuMepoB. TpedyeMble cXeMbl H300pakeHbl, HO
HeT ux ommcaHus. CTyAEHT MOYTH BCET/Ia MOXKET OTBETUTh Ha JIOTIOJIHUTEIFHO 3a/laHHBIE
BOIIPOCHI.
«Y IOBJIETBOPUTENIBHO» - OTBET HE COBCEM IOJHBIN (HapUMep, CTYJIEHT Jlajdl HE COBCEM TOYHOE
olpesielieHne; Ha3BaJl CTPYKTYpy, HO He Jal OObSICHEHHs MO0 OMMCaHUS KaKIOoro u3
CTPYKTYPHBIX KOMITOHEHTOB). [IpmmMeps! mpuBomsTcs He Bcerga. CTyaeHT He Bcerja MOKET
OTBETHUTH HA JIOMOJHUTENILHO 33JJaHHbIE BOIPOCHI.
«He ynoBi1eTBOpUTENBHOY - BONIPOC HE PACKPHIT.
Kpurepun onenku 3xk3amMmena
«OTIUYHO» CTAaBUTCS B CIy4yae MOJHOTO OCBSIIEHUS CTYAEHTOM BCEX YEThIpEX BOIPOCOB, C
OpUMEpaMu M CXEeMaMH, €ClIM TOro TpeOyeT BoIpoc. B ciydae HEKOTOPBIX HETOYHOCTEH B
OTBETE CTYJIEHT MOXKET OTBETHTH Ha JIOMOIHUTEIHHBIE BOIIPOCHI.
«XO0po1I0» - CTYJEHT OCBATHJI BCE BOIPOCHI TIOCTaTOYHO IOJIHO, HO Oe3 mpumepoB. Tpedyembie
CXEeMBI W300pakeHBI, HO HeT WX onucaHus. CTyIEHT TOYTH BCErJa MOXXET OTBETHTH Ha
JIOTIOJTHUTEIILHO 33/1aHHBIE BOIIPOCHI.
«Y 1OBJIETBOPUTETILHO» - OTBET HE COBCEM IIOJIHBIM (Hampumep, CTYIEHT OTBETHJI HE Ha BcCe
BOIIPOCHI, CTYJEHT Jajl HE COBCEM TOYHOE ONIPEIEIICHHE; Ha3Bal CTPYKTYpYy, HO HE Jai
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00BsICHEHUS! TMOO OMHCAHUS KaXJOT0 M3 CTPYKTYPHBIX KOMIIOHEHTOB). [IpuMepsl mpuBoasTcs
He Bcerga. CTyIeHT He BCer/la MOKET OTBETUTD Ha JIOIIOJHUTEIBHO 3aJaHHBIE BOIIPOCHI.
«He ynoBneTBopuTeNbHO» -1Ba U 00JI€€ BOIIPOCA HE PACKPHITO.

8. CBeIleHI/lﬂ 0 MAaTEPHAJTBHO-TEXHUYCCKOM odecreyeHUH AUCHHUITINHBI

Nen/it

HaunmenoBanue
000pyIOBaHHBIX
y4eOHBIX KaOMHETOB,
nabopaTopuid

[lepeuenb 000pynOBaHUS U TEXHUYECKUX CPEJICTB OOyUEHUs

Jleximonuas
ayJIUTOpUs

KOMITBIOTEP, HOYTOYK, MarHUTO(OH, IPOEKTOP

. «CIIC Koncynbrantllmtoc»

. ObC HOb

. JIuaradoHHbII KaOUHET

. ObC «HUL Undpa-M»

. DnextponHas 6ubnnorexka PITY

. Onextpounslii karanor AUBC «MARK — SQL»

. DnextpoHHas 6ubnuoreka MITDY

. Microsoft Volume License. Applications — Office Standard 2010
Howmep muniensum: 48457427

9. Microsoft Volume License. Applications — Office Professional
Plus 2007. Applications — Office Standard 2007. Homep nuiieH3uu:.
45411627

10. SANAKO Study 1200 v.4.00 Homep nuuensuu: 3879203-
01001177-010741-000039-487

0O N O Ol & WDN P

KomnbrorepHbiit
KJ1acc

KOMIIBIOTEP, HOYTOYK, MarHUTO(POH, MPOEKTOp, KOMUPOBaILHBIN
ammapar, CKaHep

. «CIIC Koncynpraatllmrocy»

. ObC HOb

. JlunradoHHBIN KaOMHET

. ObC «HUL Undpa-M»

. DnextponHas 6ubnnorexka PITY

. Onexrponnslii kataor AUBC «MARK — SQL»

. DnexTpoHHas 6ubnmoreka MITDY

. Microsoft Volume License. Applications — Office Standard 2010
Howmep muniensum: 48457427

9. Microsoft Volume License. Applications — Office Professional
Plus 2007. Applications — Office Standard 2007 Homep nuiieH3uu:.
45411627

10. SANAKO Study 1200 v.4.00 Homep nwumensuu: 3879203-
01001177-010741-000039-487

O N O Ol & WDN B

9. OOmue pekoMeHJAUMH MPU 00yYEeHNH HHOCTPAHHOMY SI3BIKY

CTYAeHTOB ¢ nHBaauaAHocThI0 (HOJA):
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1. B cBsa3u ¢ ObicTpoit yrommseMmocthio cryaeHToB ¢ HOJIA HeoOxomumo pacrnpenessTh
yueOHBII MaTeprail B COOTBETCTBHE C BOZMOKHOCTSIMH CTY/ICHTOB.

2. HyXHO y4uTBHIBaThH TEMIT JIEATEIBHOCTH CTYIACHTOB (Pa3MEPEHHBIH TEMIT JEATEIbHOCTH

BO BpeMsl 3aHATHSA; B CBS3M C IOBBIIIEHHON yTOMIISIEMOCTBIO CTYyJEHTa MEpBbIE 25 MHUHYT

3aHATUS paboTaTh B OBICTPOM TEMIE C IIOCTENEHHBIM €ro CHIDKEHHUEM; IpH HHU3KOU

BpabaThIBAEMOCTH CTYJCHTa HayMHATh 3aHATHS B 3aMEIJICHHOM TeMIle C MOCIEAYIOUUM

YCKOpPEHUEM M0Ja4l MaTepuaa).

3. Hcnonp3oBaTh KOMIIBIOTEP, MH(DOPMALIMOHHBIE TEXHOJIOTUU NIl OIMOPHBIX KOHCIIEKTOB U
JICKIIUM.

4. Vicnonb3oBaTh MHTEPAKTUBHBIE METO/bI 00y4YeHHs, 00yUeHHEe B COTPYIHUYECTBE Uil OoJiee
NPOAYKTHBHOTO YYacTHUs KQKI0TO CTYACHTA B y4eOHOM MpoI1iecce.

5. Hcnonb30BaTh paznHoodpasznvle Memoobl u CPeOCMmeéa KOHMPOJA 3HAHUNL CHIYOEHMOG
(komnvromepHbvLll mecm, UHOUBUOYANbHBLI IKCNPECC-0NPoC, UCNOIb308AHUE 3A0AHUL PA3HOU
cmenenu Cl0HCHOCMU U T.J1.).

6. CTumynaHpoBaTh CTYJEHTOB K Pa3BUTUIO PEUEMBICIUTEIBHON EATEILHOCTH, K IPOSBICHUIO
WHUIMATUBBI B HAYYHO - OOIIECTBEHHOM 1€ATEIbHOCTH.

7. OO6ecrieueHue ONTUMAIBLHONW OPraHU3aluN pabovero MecTa CTYJACHTa ¢ YUETOM (PU3HYECKHX
BO3MOXKHOCTeH. OOecrneunTs y4deOHbIE MaTepHalibl, aJAaNTUPOBAHHBIC I MHBAIUIOB C
HOJA.

8. KoppekTHoe M TonepaHTHOE OTHOILIEHHUE MpEenojaBaTess K CTyaeHTy. HyXHO moompsTh
CTYACHTOB OTHOCHTBCS APYT K IPYTY TOJIEPAHTHO, YBAKHUTEIHHO.

Ipexmusnvimu npuemamu KoppeKmupyruiezo 6030€icmeus Ha IMOUYUOHAILHYIO U
nO3HasamMenbHyIo cghepy cmyoeHmoe ¢ UHGATUOHOCMbIO AGNAIOMCA:

- HUHTEPaKTUBHbIE JICKIIUH, JIEKIIUN-BUKTOPUHBI;
- 00yueHue B COTPYTHUYECTBE;

- HUHTEPHET-UCCIIEI0BAHHE;

- UTPOBBIE CUTYALINH;

- POJIEBBIE UTPBI;

- UTPOBbIE TPEHUHT U, CIIOCOOCTBYIOIINE PA3BUTHIO YMEHMSI 00IATHCS C IPYyTUMU;

[Inanupys 3aHATHE, IPENOJABATEIND JTOJDKEH 3ayMaThCs, KAKHE IICUXUYECKUE TIPOLIECCHI

(BHMMaHMe, BOCHIpUATHE, NTaMATh, MBILIUIEHUE, pedb) OyayT Haumbosee 3aJeCTBOBaHbI B XOJE
3aHATUSA. VIMEHHO Ha 3TH MPOLECCH U HAJ0 OPUEHTHPOBATHCA, (HOPMYIUPYsT KOPPEKIIMOHHYIO
3ajauy.
KoppekironHo-pa3BuBaroniasi 3ajadya J0JDKHA OBITh NpeAenbHO KOHKpeTHoH. Crneunduka
0o0Oy4eHHsT HHOCTPAHHOMY S3bIKy CTYIEHTOB C WHBAJIMAHOCTBIO IIpearoyiaraeT OoJbIIoe
KOJIMYECTBO WIPOBOTO, 3aHMMATENBHOIO MaTepHaja ¢ HaJIW4Yue 3pUTENBHBIX  OIOp,
HEOOXOUMBIX /ISl YCBOEHUS Pa3HbBIX CTPYKTYP.

Oco60 cneayer cka3zaTh O TICUXOJIOTHH 0Ou{eHUA 6 X00e 3aHAmus, cmuje o0ujeHus. 311ech
CIeTyeT YUUTHIBATh:
- COOTHOIIICHWE TOOYXICHHSI CTYIECHTOB K JEATEIBHOCTH (KOMMEHmAapuu, 6blCKA3bleaHue
HONOHCUMENbHOU IMOYUU, YCIMAHOBKU, CIMUMYIUPYIOUell UHmepec, 80aesoe YCUiue K peueHuro
3a0aqu u m.n.) v IPUHYKICHUS (Hanomuranue 0o ommemke, pesKue 3amMeuanus u m.n.);
- TaKT IIeJarora;
- TICUXOJIOTHYECKHI KIIMMaT B Tpymie (yMEHHEe TOoJIepKaTh aTMOC(epy pajgoCTHOTO, JICIIOBOTO
oO1eHus ),
- CcaMOOpraHm3ais Iiefarora, BeJb Ha 3aHATHH BCE 3aBUCUT OT IMIPEMojaBaTelis: ero
COOpaHHOCTH, HACTPOS, TIEIarOTHYECKON HAXOAUYMBOCTH, ONTUMHUCTUYECKOTO MOAX0/1a U TIp.
10. YueOHO-MeTOaMUYECKOE O0ecIedeHHe U CIUILINHBI
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10.1. OcHoBHas auTEpaTypa

1. ManbkoBckasi, 3.B. AHITTUNCKU SI3bIK B CUTYaIlUSIX TOBCEAHEBHOTO JIETIOBOTO OOIICHUS
: yueb. mocobue / 3.B. ManbkoBckas. — Mocksa : UHOPA-M, 2019. — 223 ¢. — (Briciee
obpaszoBanue: bakanaBpuat). - ISBN 978-5-16-005065-2 (print); ISBN 978-5-16-105422-2
(online). - Tekct: anekTponnsiii. - URL: https://new.znanium.com/document?id=330261(xara
obpamenusi: 14.10.2019).

2. Oununmoa, M. M. JlenoBoii anrmiickuii s3Ik (bl-cl) : y4eOHMK M TPaKTUKYM IS
akajgemMudeckoro 6akanaBpuara / M. M. @ununmosa. — 2-¢ U31., UCIp. U go1m. — MocKBa :
WznarensctBo FOpaiit, 2019. — 309 ¢. — (bakanaBp. Axkanemuueckuit kypc). — ISBN 978-
5-534-08678-2. — Tekct : snektponnbiit / DbC HOpaiit [caiit]. — URL: https://biblio-
online.ru/bcode/433690 (nara obpamienus: 14.10.2019).

3. UYwukwnesa, JI. C. AHIIHICKHIA SI3BIK U1 TyONMYHbBIX BICTyIUIeHHH (B1-B2). English for

public speaking : yue6HOe mocobue s 6akanaBpuarta u Maructparypsl / JI. C. UukuieBa. —
2-e u3M., ucnp. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 167 ¢. — (bakanasp u
maructp. Mogayns). — ISBN 978-5-534-08043-8. — Texkcr : anekrponnsiii // DBC HOpaiit
[caiiT]. — URL.: https://biblio-online.ru/bcode/434097 (nara obparmienus: 14.10.2019).

10.2. TonosinuTe/IbHAS JINTEPATYpa

1. Bill Muscull. Business vocabulary in Use. Cambridge University Press. 2006.

2.  Test Your Business Vocabulary in Use. Cambridge University Press. 2006.

3. Ara6eksn W.II. [lenosoii anrnuiickuii = Englich for business : yue6.moco6ue / ArabeksH,
Urops IlerpoBuu. - 9-¢ usn. - Pocros u/I : ®ennkc, 2013. - 318c¢.

4.  AngpeeBa H.A. [lemoBoit amrmmiickmii @ yuebmmk / H. A. Amngpeesa;
otB.pen.JI.C.I1lnukosa. - M. : IIpocnekr, 2014. - 108c.

5. AHIIUNACKUHN $3BIK JJIA JIEJIOBOTO OOIIEHHUS: POJEBBIE UTPHI MO MEHEIKMEHTY : y4eO.
nocobue / 3.B. ManbkoBckas. — Mocksa : UH®OPA-M, 2018. — 119 c. + Jlomn. maTepuaibl
[OnexTpoHHBI pecypc; Pexum goctyma: https:/new.znanium.com]. — (BeIcmiee
obpazoBanue: bakanaspuar). — Www.dx.doi.org/10.12737/11161. - TekcT : 37ICKTPOHHBIM. -
URL: https://new.znanium.com/document?id=303129 (nata obpaimenus: 14.10.2019).

6. AdanaceeB B.I'. [lenoBoe oOImeHNe W MEXKIYHAPOIHBIA MPOTOKON : y4eb.mocodue /
AdcanacbeB, Bacunuii I'puropseBud ; Mock.roc. TeXHU4.yH-T rpaxka.aBuanuu. - M. : MI'TY
I'A, 2012.

7. Bappenn U. Intelligent Business : Coursebook: Elementary / Bappemnn, Upen, bappernn,
Huxkonac. - Tekcr Ha anruiickoM si3pike. - Harlow : Pearson Longman, 2009.

8.  benosepuiea H.B., Jlomakuna O.E., ®aiinens T.JI. Modern standards of British
Correspondence. Bosrorpaa. Bonrorpajickoe Hayunoe uznaareiabctso. 2007.

9. boraukmii HM.C., [roxkanoBa H.M. busnec-kypc anramiickoro ss3pika. CroBapsb-
cupaBoyHuK. [Tox oOmieit pen. boraukoro U.C. — 5-e u3na., ucnp. — Kues: OOO «UIT Jloroc-
My, 2007 — 352 c.

10. Boakosa E. I'. Dtuka nemoBoro oOmeHus = MeToauka BEACHHUSA JEI0BOU Oecensl :
yueb.nmocodue i u3naT.crel.By3oB / Bonkosa, Enena I'eoprueBna ; Mock.roc.yH-T nevaru.
- M. : MI'VII, 2009. -

11. TaynacBapa I'. AHrImiicKkuii s3bIK JUISL IEIOBOTO OOIIeHus : yueb.mocodbue / [ayncBapn,
['eprpyna ; nep.c HeM.B.B.MapTeIHOBOii. - 6-¢ n3m.,crepeortut. - M. : Omera-JI, 2014.

12. T'pammarmka s JI€JOBOrO  OONICHHS HA  AHIJIMMACKOM  sI3bIKe  (MOZIYJIBHO-
KOMITETEHTHOCTHBIN mojxon): YueOHoe mocobue / 3.B. ManbkoBckas. - MockBa : HUI]
Hudpa-M, 2013. - 140 c.: 60x88 1/16. - (Briciiee obpazoBanue: bakamaspuar). (0) ISBN
978-5-16-005484-1 - Texkcr : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/document?id=248375 (nara obparmienus: 14.10.2019).

13. JIxoncon K. Intelligent Business : Skills Book: Elemenary / I)xoHncon, Kpucruna. -

Tekcrt Ha aHrIMiiCKOM s3bIKe. - Harlow : Pearson Longman, 2008.
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14.  HoO6peianna H.I'. Kak mpaBUiIbHO COCTABUTH JIETOBOM TOKYMEHT Ha aHTJIMHCKOM SI3BIKE:
yuebHoe nocobue M: [Ipocnext, 2006.

15. KonecuukoBa H. JI. JlenoBoe obmenune = Business Communication : y4ye6.mocobue /
KonecnukoBa, Haranus JIbBoBHA. - 6-¢ u3n. - M. : ®aunTa : Hayka, 2007.

16. Menex U. f. Kak numyr nucbma Ha aHriwmiickom s3bike = English : mocobue mo
caM0o00pa30BaHHMIO Ha aHIVIMMCKOM s3bike / Menex, Urope fAxoBneBuu. - M. : Beicmas
mkoJja, 1993.

17. HexaeBaI'. b. Anrmmiickuii 361K 151 AesioBoro oomenus = Business English in Practice

yueb.mi1 By3oB / HexaeBa, ['amuna bBopucoBHa, IluukoBa, Beponuka IlerpoBHa ;
MocK.roc.uH-T MeXAYHApOoIH.0THOIEHU. - M. : [IpocnekT, 2007.

18. OpumnamkoBa W.M. JlenoBoe oOIICHHE TMO-aHIJIMMCKU : pe3lOMe, TIEPerucKa,
neperoBopsl: yueb.nmocodbue / . M. OBunnnukoBa, B. A. Jle6enena ; mox pen.C.C.Xpomosa.
- 2-e u3n. - M. : YHuBepcuteTckas kuura, 2012,

19. Croros 4. E. Jlnanoru ans 6usHecmeHoB U 0aHKupoB = [IpakTHUKyM J€I0BOTO OOIICHUS
Ha aHTJIMKACKOM sI3bIKe : yueO.-merona.nmocodue / Croro, SpocnaB EprenbeBuu, llleBenena,
Caernana AnekcaHJpoBHa. - TekcT Ha aHIHicKoM si3bike. - M. : Koncant6ankup, 1995.

20. VBapos, B. U. Aurnuiickuii s3bIk s 3koHomucToB (a2-b2). English for business +
aynuomarepuasibl B OBC : y4eOHHMK M TpPaKTUKyM s CpelHero npodeccruoHalIbHOTO

oOpasoBanus / B. W. YBapoB. — 2-¢ u3a., nmepepad. u gom. — MockBa : M3mareiabcTBo
FOpaiit, 2019. — 393 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-09824-
2. — Tekcr : oanekrponnsii // DOBC IOpaiir [caiit]. — URL: https://biblio-

online.ru/bcode/433394 (nara obpamienus: 14.10.2019).
21. IlleeenéBa C.A. JlenoBoi aHrmuiickuii : yue0. mocobue / IlleBenéra, Cmeriiana
AnekcanapoBHa ; 2-¢ u3j., nepepad.u gom. - M. : KOHUTHU-/TAHA, 2014. - 382c.

10.3. YueOHo-MeTOAMYeckoe W HHpoOpManMoOHHOe o0ecrneyeHue THCHUUILUIMHBI JUIA
OPraHM3allid CAMOCTOSITEJIbHOH pPaldoThl CTYAEHTOB (COJACPXKHUT IepeueHb OCHOBHOMU
JUTEpPaTyphl, JOMOJIHUTEIBHON JHUTEpaTypbl, IporpaMMHOro ooOecnedenuss u HWHrepHer-

pecypchl).
1. JIxoucon K. Intelligent Business [Dnekrponnsiii pecype] : Skills Book: Elemenary /

I[)KOHCOH, KpI/ICTI/IHa. - TekcT Ha aHTIUICKOM SI3BIKE. - 1 OIIT.JUCK : ILIB.HJI.
2. JlenoBoii aHTTHICKUNA TSI CTYJEHTOB (KOJIJIEKIIHUS YIIPAXXKHEHUH 10 JIGKCUKE U
rpamMmatuke) http://www.businessenglishsite.com/
3. http://busyteacher.org/7272-15-activities-that-your-business-english-students.html
4.  VYmpaxHEHHUs Ui CaMOCTOSITENIbHON pabOThl CTY/IEHTOB B pEXKUME OH-JIallH
http://www.businessenglishstudy.com
5 Business English Pod https://www.youtube.com/channel/UCIiFsAO2Gh_vu8OStpjl16A
6 Online Business Dictionary http://www.businessdictionary.com/
7.  Ted Ideas worth spreading www.ted.com
8
9

Caiit bpuranckoro cosera http://learnenglish.britishcouncil.org/en/
WutepakTuBHBIC ypoKu aHrIuiickoro hitp://www.real-english.com/

10. Lingualeo camoyunTens anrauiickoro http://lingualeo.ru/
11. Camoyuwurens anrauiickoro http://www.mingoville.com/?lang=ru

CnoBapnu:

1.  Crnosaps JIurman onnaitn http://www.longmandictionariesonline.com/

2 CrnoBaps Makmmuian onnaita  http://www.macmillandictionary.com/

3. Oxkcdopackuii cnoBapb onnaiiu http://oald8.oxfordlearnersdictionaries.com/
4.  Mynbsrutpan. CrnoBapb oHIaitH WWW.multitran.ru

5 CnoBapb JIuHrBo oaits Www.lingvo.ru
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