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METOANMYECKHUE PEKOMEHJAIIMHA K JIEKIIUAM

METOAUMYECKHUE PEKOMEHJAIINHU K IPAKTUYECKHUM 3AHATUAM
METOJAYECKHUE PEKOMEHIALIMU K CAMOCTOSTEJBbHON PABOTE



AHHOTAIMSA

Hacrosimue meronuueckue pekOMEHIAMM paspaboTanbl i oOydarommuxcs 3 Kypca
OYHOH M OuYHO-3204HOU (opmbl 00yuyeHus c¢ yuerom PI'OC BO wu paboueil mporpammsl
IUCUUTUIAHBI «OCHOBBI IOKYMEHTAIIMOHHOTO 00ECIICUEeHUS YIIPABICHH.

Llenpto  u3yueHHs  AUCUHUIUIMHBI  «OCHOBBI  JOKYMEHTAI[HOHHOTO  OOecredyeHus
yIpaBJICHUS» SIBISCTCS AaTh CTYAEHTaM KOMILJIEKC 3HAHUM, YMEHUN U HaBBIKOB, HEOOXOIUMBIX
U151 TOBBIIIEHUS 3((HEKTUBHOCTH NMPO(HECCHOHAIBHON A TETbHOCTH.

3amaun U3y4eHUs AUCUUIUINHBL:

- 03HAKOMUTbH CTYJIEHTa C COBPEMEHHBIM JIEJIONPOU3BOICTBOM Ha MPENNpUATUH, HUpme;

- TOATOTOBHTH CTYJEHTa K CAaMOCTOSITEIbHOMY COCTaBJICHHIO OpraHH3allMOHHO-
pacropsIuTeIbHBIX JOKYMEHTOB Pa3IMYHOrO BU/A.

B pesynbrate u3ydeHus: AUCHUILTUHBI CTYACHT JTOJIKEH:
3HAMDb!

— TNPUHLUUIBI OQOPMIICHHUSI pEIICHUI B YNpaBICHUH ONEPALMOHHON (TPOU3BOJCTBEHHOM)
JESATENbHOCTH OpraHu3allMii TNpH  BHEAPEHHM TEXHOJOTMYECKHX, MPOAYKTOBBIX
MHHOBAIINM;

ymemn:

—  OCYUIECTBJIATH JOKYMEHTaJIbHOE O(GOPMIICHUS pEIICHUH B yNpaBICHUU ONEPAI[MOHHON
(MIpOM3BOACTBEHHON) JAEATENBHOCTH OpPTraHM3allMil MPU BHEAPEHUU TEXHOJIOTHUECKUX,
MPOAYKTOBBIX MHHOBAIMI WM OPraHW3alMOHHBIX U3MEHEHU;

enaoemn.

— HaBbIKAMH JOKYMEHTAJIHHOTO O(OpMIICHHS pELICHUH B YNPaBIECHUH ONEPAI[IOHHON
(MIpOM3BOACTBEHHON) JAEATENBHOCTH OpPTraHM3allMil MPU BHEAPEHUU TEXHOJIOTHUECKUX,
MPOAYKTOBBIX MHHOBAIMH MJIM OPTaHU3aIMOHHBIX U3MEHEHUI.



METOANMYECKHUE PEKOMEHJAIIMHA K JIEKIIUAM

Jlekuus 1 mo reme 1: Kinaccupukanus 10KyMeHTOB, X PyHKIHH
Bonpocer:

1. YcioBHs BO3HUKHOBEHHS JTOKYMEHTOB. Pa3BuTne cnoco60B JOKYMEHTOB.

2. Omnpenenenus NOHATHA «/JOKyMeHT».

3. OyHKUMM  JOKYMEHTA:  COLMalbHAs,  3aKpelieHus  MHpOpMaIHH,
COXpaHEHHUs uH(popmMaIm, KOMMYHHKATUBHAs, KYJIbTypHas,
yIIpaBJICHYECKas, IPaBOBasi, y4eTHas.

4. Tumnosorus JOKYMEHTOB: 10 IIPOUCXOXKACHUIO, 10 OTHOLIEHUIO K armapary
yIpaBJICHUs, 110 KOJMYECTBY 3aTPOHYTBHIX BOIPOCOB, IO OrPAHUYCHUIO
J0CTyna, IO CIoco0y H3JI0KEHUS TEKCTa, MO CTENEHU MOIMHHOCTU
JOKYMEHTOB, II0 CpOKaM XpaHEHHs, B 3aBUCUMOCTH OT cQepbl
JEeSITENbHOCTH, IO CTENEHH 00513aTeIbHOCTH.

5. TpeOoBaHMS K KaU€CTBY YNPABIEHYECKOTO JOKYMEHTA.

MeToauyecKue peKoMeHIaluu

Jlekiusi TPOBOAMTCS KAaK C NPUMEHEHHEM TPAJAUIIMOHHBIX TEXHOJOTUN
(0030pHast JIeKIKs ), TaK 1 UHTEPAKTUBHBIX TEXHOJIOTHH (MpoOaeMHast JISKIus).

B Xxozme JIEKIMOHHBIX 3aHSATUM CTyJAEHTaM pPEKOMEHJOBAaHO BECTHU
KOHCHEKTHUpPOBaHUE ydeOHOoro martepuaina. OOpamiaTh BHUMaHUE HAa KaTErOpHH,
(OpMYJIHMPOBKHY, pACKpBIBAIOLIME COJEpKAHUE TE€X WM WHBIX SBJICHUU U
MPOIIECCOB, HAYYHBIE BHIBOABI U MPAKTUUECKUE PEKOMEHIAIIUH.

PexomenyeTcst 3a71aBaTh MPENoAaBaTeli0 yTOUHSIONME BOIPOCH! C IENIBIO
YVSCHEHUS! TEOPETUYECKUX TOJIOKEHUM, pa3pelieHuss CHOPHBIX CUTYyalHi.
’KenarenbHO OCTaBUTH B pabOUYMX KOHCIEKTAX IMOJIs, HA KOTOPBIX JIeNIaTh TOMETKH
U3 PEKOMEHJOBAHHOW JUTEPaTyphbl, JOMOJHSIONIME MaTepuas MPOCITyIIaHHON
JEKIMU, a TaKXkKe TMOJYEPKUBAIOIINE OCOOYI0 BaXHOCTh TE€X WM MHBIX
TEOPETUYECKUX MMOJIOKECHUN.

JlopabaTbiBaTh KOHCIIEKT JICKIIMU PEKOMEHI0BAHO B COOTBETCTBUU paboueit
MPOTPaMMON TUCIIUTLINHBI.

M cTOYHUKHU U TUTEPATYpA I OATOTOBKH:
OcHoBHas JuTepatypa

1. banabanoma, E. C. OpranuzanuonHoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-toprosas kopnopauus «/lamkosB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus ynpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMi, OpraHU3allMOHHOE MoBeaecHUe: YueOHoe mocodue / A.l.




6

®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaSI Jaurepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHuecKuX pelieHul : yuebHoe nocodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

4. bapseimeB, A. B. OcHOBBI pa3pabOTKU yHnpaBiIEHYECKOTO pelieHus : yueOHoe
nocobue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54€9.78575180

5. HouukoB, B. WM. VYmnpaBneHueckas 5>KOHOMHMKA. Teopus OpraHu3aivu.
OpranuzainmonHoe nosejaeHre. Mapketunr : yue0. mocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JlamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

Jlexuus 2 no teme 2: Kinaccudukanus 10KyMeHTOB, X PyHKINH

Bonpocer:
1. denepanbHOE 3aKOHOAATENBCTBO B cepe padoThl ¢ TOKYMEHTHPOBAHHOM
uH(opmarmein. HopmatuBHO-MeTOonn4eckue JIOKYMEHTBI o

JIEJOMPOU3BOACTBY U OpTraHU3alUA APXUBHOTO XPAHEHUS JJOKYMEHTOB.
2. Knaccudukanus, yHudukaius u cTaHIapTU3AIMUs B IETOIPOU3BOICTBE.
3. MexayHapoaHble CTaHIapPThl B 00J1aCTU pabOThI C TOKYMEHTaMHU.

MeToauyecKkue peKoMeHIaluu

Jlekiusi TPOBOAMUTCS KAaK C NPUMEHEHHEM TPAJAUIIMOHHBIX TEXHOJIOTUN
(0030pHast JIeKIUs ), TaK 1 UHTEPAKTUBHBIX TEXHOJOTHH (MpoOaeMHast JISKIus).

B Xxozme JEKIMOHHBIX 3aHSATUM CTyJAEHTaM pPEKOMEHJOBAaHO BECTHU
KOHCHEKTHUpPOBaHUE ydeOHOoro martepuaina. OOpamiaTh BHUMaHUE HAa KaTErOpHH,
(OpMYJIHMPOBKHY, pPACKpBIBAIOLIME COJEpKAHUE TE€X WM WHBIX SBJICHUU U
MPOIIECCOB, HAYYHBIE BHIBOABI U MPAKTUUECKUE PEKOMEHIAIIUH.

PexomenyeTcs 3a1aBaTh MPENoAaBaTeli0 yTOUHSIONME BOMIPOCH! C IENBIO
YVSCHEHUS! TEOPETUYECKUX TOJIOKEHUM, pa3pelieHuss CHOPHBIX CUTYyallHi.
’KenarenbHO OCTaBUTH B pabOUYMX KOHCIEKTAX IMOJs, HA KOTOPBIX JIeNIaTh TOMETKH
U3 PEKOMEHJOBAHHOW JUTEpPaTyphl, IOMOJHSIONME MaTepual MPOCITyIIaHHON
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JEKIMU, a TaKXkKe TMOJYEPKUBAIOIINE OCOOYI0 BaXHOCTh TE€X WM MHBIX
TEOPETUYECKUX MMOJIOKECHUN.

JlopabaTbiBaTh KOHCIIEKT JICKIIMH PEKOMEHOBAHO B COOTBETCTBHUU padboUeit
MpOrpaMMON TUCHUILIIAHBI.

M cTOYHUKHU U JTUTEPATYpA I OATOTOBKH:
OcHoBHas JuTepatypa

1. banabanoma, E. C. OpranuzanuonHoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee oOpa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-Ttoprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrnpaBieHYECKON MBICIIH,
TEOpHUsl OpPTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxos. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHOJIHI/ITeJIbHaﬂ Jarepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHYecKuX pelieHul : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snexkrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
nocobue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzamnonHoe nosenenre. MapkeTunr : yue0. nmocooue / B. . Hosuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JlamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272




Jleknust 3 mo teme 3: Cranaaprusanus oGpopMiIeHHs OPraHU3aMOHHO-
pacnopsiAuTeIbHbIX JOKYMEHTOB
Bonpocer:

1. O6mue nosnoxeHust oPopMIIeHHS JOKYMEHTOB.

2. bianku 1OKyMEHTOB.

3. IOpuanueckas cuna JOKyMEHTOB.

4. OdopmiieHHE  PEKBU3UTOB,  ONPEACISIIOUIMX  OPHUIAWYECKYIO  CHITY
JOKYMEHTOB: «JaTa JOKYMEHTa», «PErUCTPALIMOHHBIA HOMEpP JOKYMEHTa,
«rpu(  yTBEpKIEHHS JOKYMEHTa», «MOJMHUCh JOKYMEHTa», «rpud
COIrJIacOBaHUs JOKYMEHTA», KOTTUCK I€YATH.

5. TpeOoBaHMS K TEKCTY YNPABIEHYECKOTIO JOKYMEHTA.

6. OdopMmieHue peKBU3UTOB, ONPEAECISAIOIINUX JBWKEHUE M OTpaKaroU[ux
00pabOTKy M HCHOJHEHUE JOKYMEHTa: «aapecar», «pPe30JIOLUsDy,
«3aroJIOBOK K TEKCTY», «OTMETKa O HaJIWYUU MPUIOKEHUSD», «BU3A
COrJacoBaHUs JOKYMEHTa», « CChUIKA Ha PErUCTPALMOHHBIA HOMEpP M J1aTy
JOKYMEHTa», «OTMETKa O KOHTPOJE», «OTMETKAa O 3aBEPEHUU KON,
«OTMETKa 00 HCIOJIHUTENE», «OTMETKa 00 HCIOIHEHUH [IOKYMEHTa |
HaIlpaBJI€HUU €ro B JEJI0», «OTMETKa O IMOCTYIUIEHUH JIOKYMEHTa B
OpraHU3aLUI0», «UACHTHPUKATOP SJEKTPOHHOU KOIIUH TOKYMEHTa.

7. Tabenp yHuduuupoBanusix ¢opM U aasboM GOpM  JOKYMEHTOB
MPEAPUSATHUS.

MeToauyecKue peKoMeHIaluu

Jlekiusi TPOBOAMTCS KAaK C NPUMEHEHHEM TPAJAUIIMOHHBIX TEXHOJIOTUN
(0030pHast JIeKIUs ), TaK 1 UHTEPAKTUBHBIX TEXHOJOTHH (MpoOiaeMHast JISKIus).

B Xxozme JEKIHMOHHBIX 3aHSATUM CTyJAEHTaM pPEKOMEHJOBAaHO BECTHU
KOHCHEKTHUpPOBaHUE ydeOHOoro martepuaina. OOpamiaTh BHUMaHUE HAa KaTErOpHH,
(OpMYJIMPOBKHY, pPACKpPBIBAIOLIME COJEpKAHWE TE€X WM WHBIX SBJICHUU U
MPOIIECCOB, HAYYHBIE BHIBOABI U MPAKTUUECKUE PEKOMEHIAIIUH.

PexomenyeTcs 3a71aBaTh MPENoAaBaTeli0 yTOUHSIONME BOIPOCH! C IENBIO
YVSCHEHUSI TEOPETUYECKUX TOJIOKEHUM, pa3pelieHusi CHOPHBIX CUTYyalHi.
’KenarenbHO OCTaBUTH B pabOUYMX KOHCIEKTAX IMOJs, HA KOTOPBIX JIeNIaTh TOMETKH
U3 PEKOMEHJOBAHHOW JUTEPaTyphbl, JOMOJHSIOUIME MaTepual MPOCITyIIaHHON
JEKIMU, a TaKXkKe TMOJYEPKUBAIOIINE OCOOYI0 BaXHOCTh TE€X WM MHBIX
TEOPETUYECKUX MMOJIOKECHUN.

JlopabaTbiBaTh KOHCIIEKT JICKIIMU PEKOMEHJI0BAHO B COOTBETCTBUU paboueit
MPOTPaMMON TUCIIUTUINHBI.

M cTOYHUKHU U JTUTEPATYpA I OATOTOBKH:
OcHoBHas JuTepatypa

1. banabanoma, E. C. OpranuzanuonHoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee o6pa3oBaHue:
bakanaspuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688
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2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : 3narenscko-toprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jarepartypa

1. Ctpoesa, E. B. Pa3paboTka ynpaBieHUeCKUX pelieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6pa3zoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapsimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
noco6ue / A.B. bapeies. — Mockpa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3>KOHOMHKA. Teopus OpraHu3aivu.
OpranuzamnmonHoe nosenenue. MapkeTunr : yue0. nocodue / B. . Hosuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

Jlekuus 4 no reme 4: OpopMmiieHre OpraHu3allMOHHbIX JOKYMEHTOB
Bonpocsr:

1. Buapl opraHu3allMOHHBIX JOKYMEHTOB: MHUCCHS, YCTaB, MOJIOKEHHE 00
OpraHU3aliU, TOJIO)KEHUE O CTPYKTYPHOM MOAPA3AECIECHUH, HOJLKHOCTHAS
MHCTPYKUHUS, CTPYKTypa M INTaTHas YUCICHHOCTb, LITATHOE PACIIHCAHWUE,
MHCTPYKUHUU  OPTaHU3ALMOHHO-METOJAUYECKOr0 HA3HAYECHUs W IPABUIIA,
MPOLIECCHBIE  PErJIAMEHTHI NPEAIPUATHS, JOKYMEHTBl ~ CUCTEMBI
MEHEI)KMEHTa KauyeCcTBa, JOTOBOP.

2. COBOKYNHOCTb PEKBU3HUTOB, ONPEACISIONINX OPTaHU3AUOHHBIN JOKYMEHT.

MeToauyecKue peKoMeHIaluu
Jlekiusi TPOBOAMTCS KAaK C MPUMEHEHHEM TPAJAUIIMOHHBIX TEXHOJIOTUN
(0030pHast JIeKIKs ), TaK 1 UHTEPAKTUBHBIX TEXHOJIOTHH (MpoOaeMHast ISKIUs).
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B Xome JIEKIMOHHBIX 3aHATUUA CTYAEHTAM PEKOMEHIOBAaHO BECTH
KOHCHEKTHUpPOBaHUE ydeOHOoro martepuaina. OOpamiaTh BHHUMaHUE HAa KaTErOpHH,
(OpMYJIHMPOBKHY, pPACKpBIBAIOLIME COJEpKAHUE TE€X WM WHBIX SBJICHUU U
MPOLIECCOB, HAYYHBIE BBIBOJBI U IPAKTUUECKUE PEKOMEHIALUH.

Pexomenayercs 3amaBaTh MPENOAABATEN0 YTOYHSAIOLINE BOMPOCHI C LEIBIO
YACHEHHUSI TEOPETHUYECKUX TMOJOXKEHHUM, Pa3pelieHnus] CIOPHBIX CHUTYyalHil.
’KenaTenbHO OCTaBUThH B pab0OUYMX KOHCIEKTAaX IO, Ha KOTOPHIX JIeNIaTh MIOMETKHU
W3 PEKOMEHJOBAHHOM JIMTEPATYpPHI, JOMOJHSIONIME MaTepual MPOCTyIIaHHOU
JEKIMU, a TakXke TMOJYEPKUBAIOIINE OCOOYI0 BaXHOCTh TEX WM UHBIX
TEOPETUYECKUX MMOJIOKECHUN.

JlopabaTbiBaTh KOHCIIEKT JICKIIMH PEKOMEHOBAHO B COOTBETCTBHUU padboUeit
MpOrpaMMON TUCHUILIIAHBI.

M cTOYHUKHU U JTUTEPATYpA I OATOTOBKH:
OcHoBHas JuTepaTypa

1. banabanoma, E. C. OpranuzanuonHoe mnoseaeHue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee oOpa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe noseaeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-Ttoprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus ynpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpraHU3allMOHHOE MoBeaecHHe: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciiee obpa3oBanue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ JaurepaTtypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHYecKuX pelieHul : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Briciiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapsimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pElIeHUs : yueOHoe
nocodbue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI

10.12737/textbook 59f18fd67a54€9.78575180



11

4, HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe noseaeHne. Mapketunr : yue0. nmocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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METOANMYECKHUE PEKOMEHJAIIMU K TIPAKTUHYECKHUM 3AHATUAM

IIpakTnyeckoe 3ansitue 1 mo Teme 1: Kinaccudpuxanust 10KyMeHTOB, X GyHKIHA
Bonpocsl 17151 KOJLIOKBHYMa

Omnpenenenne NoHIATHS «JlOKyMEHT».
@yHKIUU JOKYMEHTA, UX B3aUMOCBS3b.
Tunosorust TOKyMeHTOB.

b=

TpeboBaHus K KaUECTBY YIPABICHUECKOTO JOKyMeHTa?

MeTtoandyeckue PEKOMEHIAlINHA

[Ipy DOArOTOBKE K MPAKTUYECKUM 3aHATUSAM CTYACHT JOJDKEH MPUIECPKUBATHCS
CHEAYIOLIUX PEKOMEHIAIUM:

- BHUMATEIbHO U3YUYNUTh OCHOBHBIE BOIIPOCHI TEMBI U TUIAH IPAKTUYECKOTO 3aHATHA,

- OIPEIEIUTh MECTO TEMBI 3aHSITHS B 00IIEM COJIEP>KaHUU, €€ CBS3h C IPYTHUMH TEMaMHu;

- HalTU ¥ MpopaboTaTh COOTBETCTBYIOIIUE pa3/iebl B PEKOMEHIOBAaHHBIX HOPMATHUBHBIX

JIOKYMEHTaX, Y4eOHUKAX U JOTOTHUTEIHHON JTUTEePaTyPE;

- MOCJIE 0O3HAKOMJICHHUSI C TEOPETUUYECKHMM MaTE€pPUaIOM OTBETUTH HA BOIIPOCHI IO TEME

Kypca,

- IPOAYMATh ITyTH U CIIOCOOBI peIeH s MPOOJIEMHBIX BOIIPOCOB;

- NPOAYMATh Pa3BEPHYTHIE OTBETHI HA IPEHJIOKCHHBIE BOIPOCHI TEMBI, ONHPAsACh HA
JICKIIMOHHBIE MaTepHAJIbl, PACIIUPSAS U JOMOJNHAS UX JaHHBIMUA U3 YYCOHUKOB, JOTIOJTHUTEIBHOM
JIUTEPaTypHl.

B xoze mpakTHuecKoro 3aHATHUS HEOOXOIUMO BBIMOJHUTH NMPAKTHUECKOE 3aJaHHe, a
3aTeM 0OBSCHUTH METOHMKY €TI0 PEIICHHS.

HcTrounukn u JUurepartrypa aJid noaAroroBKu.

OcHoBHas JuTepaTypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-Ttoproast kopnopanusa «Jlamkos u K°»,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopusi yrnpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMi, OpraHU3allMOHHOE MoBeaecHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ JareparTtypa
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l. Ctpoesa, E. B. Pa3paboTka ynpaBieHUeCKUX pelieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Boiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, }0.B. Boponuosa, E.FO. bpoBunna. — Mocksa
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
nocobue / A.B. bapeimeB. — Mockpa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aivu.
OpranuzainmonHoe nosejaeHne. Mapketunr : yue0. nmocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTn4yeckoe 3ansitue 2 Mo TeMe 2: HopMaTHBHO-METOAHYECKOE PErYIHPOBAHME
JOKYMECHTAIIHOHHOI'O odecmeyeHHus yYupaBJjieHUSA

Temsbl 1J151 3cce

1. Ponb mokyMeHTa B KU3HU YEIIOBEKA U O0IIECTBA

N

ApXUBBI, HX POJIb M 3HAYCHHUE B MOEH JKU3HU, )KU3HU MOEH ceMbH 0011ecTBa U
rocyzapcraa

Posnb coBpeMeHHBIX HH()OPMAIIMOHHBIX TEXHOJOTHHA B JOKYMEHTO000pOTE
[Tpodeccus qOKyMeHTOBea CETOTHS U 3aBTpa

DNEeKTPOHHBINA JOKYMEHTOOOOPOT: JOCTOMHCTBA U HEIOCTATKU

AN

Pomn AOKYMCHTOB B JCATCIIbHOCTU OpraHru3alun

MeTtoandyeckue PEKOMEHIAlINHA

[Ipy DOArOTOBKE K TMPAKTUYECKUM 3aHATUSAM CTYAEHT JOJDKEH MPUIECPKUBATHCS
CHEAYIOLIMX PEKOMEHIAIUI:

- BHUMATEIbHO U3YUYNUTh OCHOBHBIE BOIIPOCHI TEMBI U TUIAH IPAKTUYECKOTO 3aHATHA,

- OIPEJIEIUTh MECTO TEMBI 3aHSITHS B 00IIIEM COJIEP>KaHUH, €€ CBS3h C IPYTHMH TEMaMHU;

- HaliTU ¥ MpopaboTaTh COOTBETCTBYIOIIUE pa3/iebl B PEKOMEHIOBAaHHBIX HOPMATHUBHBIX

JIOKYMEHTaX, YIeOHUKAX M JOTOTHUTEIHHON JTUTEePaTypE;

- MOCJIE 0O3HAKOMJICHHUSI C TEOPETUUYECKHMM MaTE€pPUaIOM OTBETUTH HA BOIPOCHI IO TEME
Kypca,

- IPOJyMAaTh MyTH U CIIOCOOBI pelieHHs MPOOIEMHBIX BOIIPOCOB;

- IPOAyMaTh PA3BEPHYTHIE OTBETHI Ha MPEIOKEHHBIE BOMPOCHI TEMBI, ONMHUPASICH HA
JEKIMOHHBIE MAaTEePHAIIBI, PACIIUPSS M AOMOJHSS UX NaHHBIMHA U3 YYeOHUKOB, TOTIOTHUTEILHOM
JINTEPATYPBI.
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B xoxe mpakTHuecKoro 3aHATHUS HEOOXOIUMO BBIMOJHUTH MPAKTHUECKOE 3aJaHHe, a
3aTeM OOBSCHUTH METOMKY €TI0 PEIICHHS.

HcTrounukn u JUurepartrypa aJid noaAroroBKu.

OcHoBHas JuTepatypa

4. banabanoBa, E. C. OpranmzanuonHoe mnoseaeHue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee o6pa3oBaHue:
bakanaspuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

5. 3ronnuk, JI. B. Opranuzanronsoe noseaeHue : yueOuuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-Ttoprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snexrponnbiii. - URL:
https://znanium.com/catalog/product/1091501

6. @appaxo, A. I'. Teopus meHemxmenTa: Mcropusi ynpaBieHYECKON MBICIIH,
TEOpHUsl OpPTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHD®PA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jaurepartypa

5. Ctpoesa, E. B. Pa3paboTka ynpaBieHYecKuX pelieHul : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

6. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Briciiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekcrt : anexrponubii. - URL:
https://znanium.com/catalog/product/1132715

7. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBIEHUECKOTO pElIeHUs : yueOHoe
nocodbue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

8. HoBuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzaimonHoe nosejaenne. Mapketunr : yue0. mocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JlamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTn4yeckoe 3ansitue 3 mo Teme 3: Crangapruzanus opopMiIeHAs
OPraHU3aAIMOHHO-PACTIOPAAUTEC/IbHBIX TOKYMECHTOB
3aganue J1J51 MPOEKTA
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3agaHue: MOATOTOBbTE MPOEKT [loMokeHus 0 JOKYMEHTOOOOpOTE OpraHU3aIlHH,
OCYIIECTBIISIONIEH AEATENHHOCTD B OJHOU U3 CIIeyIonuX cdep:

- cdhepa OOIIECTBEHHOTO MUTAHUS;

- 6bankoBcKas cdepa;

- chepa pO3HUYHOU TOPTOBIIH;

- cdhepa ONMTOBOM TOPTOBIIH;

- chepa KUITUITHO-KOMMYHATHFHOTO XO3SMCTBA;

- cdepa OBITOBOTO OOCTY>KMBAHUS HACETICHUS.

MeTtoandyeckue PEKOMEHIAlINHA

[Ipy nDOArOTOBKE K TMPAKTUYECKUM 3aHATUSAM CTYACHT JOJDKEH MPUIECPKUBATHCS
CHEAYIOLIMX PEKOMEHIAIMMI:

- BHUMATEIbHO U3YUYNUTh OCHOBHBIE BOIIPOCHI TEMBI U TUIAH IPAKTUYECKOTO 3aHATHA,

- OIPEJETUTh MECTO TEMBI 3aHSITHS B O0IIEM COJIEP>KaHUU, €€ CBSA3h C IPYTHMH TEMaMHu;

- HalTU ¥ MpopaboTaTh COOTBETCTBYIOIIUE pa3/iebl B PEKOMEHIOBAaHHBIX HOPMATHUBHBIX

JIOKYMEHTaX, Y4eOHUKAX U JOTOTHUTEIBHON JTUTEePaTyPE;

- MOCJIE 0O3HAKOMJICHHUSI C TEOPETUUYECKHMM MaTE€pPUaIOM OTBETUTH HA BOIPOCHI IO TEME

Kypca,

- IPOAYMATh ITyTH U CIIOCOOBI peIIeHus! TPOOIEMHBIX BOIIPOCOB;

- NPOAYMATh Pa3BEPHYTHIE OTBETHI HA IPEHJIOKCHHBIE BOIPOCHI TEMBI, ONHPAsACh HA
JICKIIMOHHBIE MaTepHAJIbl, PACIIUPSAS U JOMOJHAS UX JaHHBIMUA U3 YYCOHUKOB, JOTIOJTHUTEIBHOM
JIUTEPaTypHI.

B xoze mpakTHuecKoro 3aHATHUS HEOOXOIUMO BBIMOJHUTH NMPAKTHUECKOE 3aJaHHe, a
3aTeM O0OBSCHUTH METOHMKY €TI0 PEIICHHS.

HcTrounukn u JUurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. OpranuzanuonHoe mnoseaeHue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe noseaeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-toprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektpoHnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus ynpaBieHYECKON MBICIIH,
TEOpHUsl OpPTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxos. - M.: HUL[ UHD®PA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ JaurepaTtypa
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l. Ctpoesa, E. B. Pa3paboTka ynpaBieHuecKuX pelieHul : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, I0.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Briciiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pEIIeHUs : yueOHOe
nocodbue / A.B. bapeieB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYnpaeneHueckas 3KOHOMUKA. Teopus OpraHu3aiyvu.
OpranuzainmonHoe noseaenne. Mapketunr : yue0. mocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTuyeckoe 3ansaTue S mo reme S: OgopmieHue pacnoOPSIAUTEIbHBIX
AOKYMEHTOB
Bonpocsl 1151 KOJUIOKBUYMA

Bunbl pacnopsauTenbHbIX JOKYMEHTOB, UX HA3HAYEHUE.

[ToaroToBka pacnopsauTENbHBIX JOKYMEHTOB.

Coneprxanue npukasa, GopMbI MpHUKa3a.

[Tpyka3sl 1O JHWYHOMY COCTaBy Ha  OCHOBe ¢opM u3 «AnapbOoma

AW N =

yHUDUIIUPOBAHHBIX (OPM MEPBUYHON YUETHOM TOKYMEHTAIMU IO y4eTy TpyJaa U
€ro OIJIaTh».

3. [Ipuka3bl MO OCHOBHOM JI€SITEIbHOCTH.

6. COBOKYITHOCTh PEKBU3UTOB JOKyMeHTa «IIpukas».

MeTtoandyeckue PEKOMEHIAIINHA

[Ipy 1OArOTOBKE K NPAKTUYECKUM  3aHATUSIM  CTYJEHT  JOJKEH
MPUJICPKUBATHCS CICIYIOIIUX PEKOMEHIALINI:

- BHUMATEJIBHO M3YYUTh OCHOBHBIE BOMPOCHI TEMBI U IUIAH MPAKTUYECKOTO
3aHATHS,

- ONpENeNIUTh MECTO TEMbI 3aHSATHUA B OOIIEM COJIEpKAHUU, €€ CBI3b C
IPYTUMU TEMaMU;
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- HaliTU W npopaboTaTh COOTBETCTBYIOIIME Pa3feiibl B PEKOMEHIOBAHHBIX
HOPMAaTUBHBIX

JTIOKYMEHTaX, Y4eOHUKAX U JIOMOJIHUTEIBHOMN IUTEpaType;

- TIOCNIE€ O3HAKOMIICHHSI C TEOPETHYECKHUM MaTe€pUaIOM OTBETUTh Ha
BOIIPOCHI 110 TEME Kypca;

- MPOJyMaTh MyTH U CIIOCOOBI pelIeHUs MPOOIEMHBIX BOIIPOCOB;

- MpOAYMaTh pPa3BEPHYTHIC OTBETHl Ha MPEIJIOKEHHBIE BOIPOCHI TEMBI,
ONUPAACh HA JIEKIIMOHHBIE MATEPUAIbI, PACIIUPSS U JOMOJHSAS UX JTaHHBIMU W3
Y4EOHUKOB, JIOMOJTHUTEIBHON JIUTEPATYPHI.

B xone mpakTHYecKOro 3aHsATUS HEOOXOAUMO BBHIMIOJHUTH MPAKTUYECKOE
3a/1aHue, a 3aTeM OOBICHUTH METOJUKY €ro PelIeHHUs.

HcTrounukn u JUurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepaTypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-Ttoproast kopnopanusa «Jlamkos u K°»,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpraHU3allMOHHOE MoBeaecHHe: YueOHoe mocodue / A.l.
®appaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsicimee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ JaurepaTtypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHYecKuX pelieHul : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
nocodbue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI

10.12737/textbook 59f18fd67a54€9.78575180
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4, HoBuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzamnmonHoe nosenenre. MapkeTunr : yue0. nmocooue / B. . Hosuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

IIpakTuyeckoe 3ansaTue 6 mo reme 6: UnpopMaunmoHHO-CIIPABOYHBIE
AOKYMEHTHI
TeMbl 119 10KJIA10B

1. Buabl uHpOpMaALIMOHHBIX IOKYMEHTOB.

2. OyHKIUH J€JT0BOTO MUChMa, €TO BU/IBI.

3. PexBu3uTh muchbMa B cooTBEeTCTBUHU ¢ MojoxkeHusmMu 'OCT P 6.30-
2003.

4. CocTaBlieHHE TEKCTa MHUChMa.

5. DnaexTpoHHbIE THChMA. YTpaBIeHUE JOKYMEHTAMU JIEKTPOHHOU
MMOYTEHI.

6. JlenoBas mepenucka ¢ ”HOCTPAHHBIMHU MTapTHEPAMU.

7. OdopMmiieHrE aKTOB, NTOKJIAJHBIX (CIyKEeOHBIX) 3aMHUCOK.

8. Oco0eHHOCTH BE€O-JOKYMEHTOB

MeTtoandyeckue PEKOMEHIAIINHA

[Ipy 1OArOTOBKE K NOPAKTUYECKUM  3aHATUSIM  CTYJCHT  JIOJKEH
MPUJICPKUBATHCS CICIYIOIIUX PEKOMEHIALINI:

- BHUMATEJIBHO M3YYUTh OCHOBHBIE BOMPOCHI TEMBI U IUIAH MPAKTUYECKOTO
3aHATHS,

- ONpENeNIUTh MECTO TEMbI 3aHSATHUS B OOIIEM COJIEpKAHUU, €€ CBSI3b C
IPYTUMU TEMaMU;

- HalTU U npopaboTaTh COOTBETCTBYIOIINE Pa3feiibl B PEKOMEHIOBAHHBIX
HOPMAaTUBHBIX

JTIOKYMEHTaX, Y4eOHUKAX U JOTOJHUTEIbHOU JIUTepaTypeE;

- TIOCNIE€ O3HAKOMIJICHHSI C TEOPETHYECKHUM MaTepUaIOM OTBETUTh Ha
BOIIPOCHI 110 TEME KYpCa;

- MPOJyMaTh MyTH U CIIOCOOBI pelIeHUs MPOOIEMHBIX BOIIPOCOB;

- MpOAYMaTh pPa3BEPHYTHIE OTBETHl HA IMPEIJIOKEHHBIE BOIPOCHI TEMBI,
ONUPAACh HA JIEKIMOHHBIC MATEPHUANIbI, PACIIUPSASL U JOIMOJHAS WX JAHHBIMH U3
Y4EOHUKOB, JIOMOJTHUTEIBHON JIUTEPATYPHI.

B xone mpakTHYecKOro 3aHSATHUS HEOOXOAUMO BBHIMIOJHUTH MPAKTUYECKOE
3a/1aHue, a 3aTeM OOBICHUTh METOJAUKY €ro pelIeHHUs.

HcTrounukn u JUurepartrypa aJid noaAroroBxKu.
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OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-toprosas kopnopauus «/lamkosB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texkct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrpaBieHYECKON MBICIIH,
TEOpHUsl OpPraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHD®PA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ JaurepaTtypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHuecKuX pelieHui : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, I0.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
nocodbue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe nosenenre. Mapketunr : yue0. nmocodue / B. . Hosuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

HpaKTI/I‘leCKOC 3aHsATHE 7 1O Teme 7: OpraHn3auml paﬁoTLI C JOKYMECHTaAMM
33}]3HI/IC IO MMPOCKTY

3amanue: noArotroBbTe MPOeKT [lonoxkeHus 00 MEKTPOHHOM JTOKYMEHTOO00pOTE
OpraHU3alMU OCYIIECTBISIONIEH AESTEILHOCTh B OJTHOM U3 clieyIomux chep:
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- cdhepa OOIIECTBEHHOTO MUTAHUS;

- OaHKoBcKas cdepa;

- chepa pO3HUYHOU TOPTOBIIH;

- cdhepa ONTOBOM TOPTOBIIH;

- chepa KUITUITHO-KOMMYHATHFHOTO XO3SMCTBA;
- cdepa OBITOBOTO OOCTY>KMBAHUS HACETICHUS.

MeToandyeckue PEKOMEHIAIINHA

[Ipy 1OArOTOBKE K NOPAKTUYECKUM  3aHATUSIM  CTYJCHT  JIOJKEH
MPUJICPKUBATHCS CICIYIOIIUX PEKOMEHIALINI:

- BHUMATEJIBHO M3YYUTh OCHOBHBIE BOMPOCHI TEMBI U IUIAH MPAKTUYECKOTO
3aHATHS,

- ONpENeNIUTh MECTO TEMbI 3aHSATHUA B OOIIEM COJIEpKAHUU, €€ CBSI3b C
IPYTUMU TEMaMU;

- HalTU U npopaboTaTh COOTBETCTBYIOIIUE Pa3Ciibl B PEKOMEHIOBAHHBIX
HOPMAaTUBHBIX

JIOKYMEHTaX, Y4eOHUKAX U JIOMOJIHUTEIBHOM JIUTEpaType;

- TIOCNIE€ O3HAKOMIJICHHSI C TEOPETHYECKHMM MaTe€pUaIOM OTBETUTh Ha
BOIIPOCHI 10 TEME KypCa;

- MPOJyMaTh MyTH U CIIOCOOBI pEIIeHUS MPOOJIEMHBIX BOIPOCOB;

- MpOAYMaTh pPa3BEPHYTHIE OTBETHl HA IMPEIJIOKEHHBIE BOIPOCHI TEMBI,
ONUpPasACh HA JIEKIIMOHHBIC MATEPUAIbI, PACIIUPSS U JOMOJHSAS UX TaHHBIMU W3
Y4EOHUKOB, JIOMOJTHUTEIBHON JIUTEPATYPHI.

B xoae nmpakTHYecKOro 3aHSATUS HEOOXOJAMMO BBHIMIOJHUTH MPAKTUYECKOE
3a/1aHue, a 3aTeM OOBICHUTH METOJAUKY €ro pelIeHHUs.

HcTrounukn u JUureparypa aJid noaAroroBKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-Ttoproast kopnopanusa «Jlamkos u K°»,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texkct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrnpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022
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I[OHO.]IHI/ITeJIbHaﬂ JaTepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHYecKuX pelieHul : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIl. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
nocodbue / A.B. bapeies. — Mockpa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HoBuukoB, B. WM. VYmnpaBnenueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzamnmonHoe nosenenre. MapkeTunr : yue0. nmocodue / B. . Hosuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

HpaKTI/I‘leCKOC 3aHaATHE 8 10 TeMe §: XpaHeHue AOKYMEHTOB
BOIIpOCLI K KOJIJNIOKBUYMY

OnepaTUBHOE XpaHEHUE JOKYMEHTOB.
DKcIepTr3a IEHHOCTU JOKYMEHTOB.
Lens n npuHIMNBl GOPMUPOBAHUS €.

B2 W N =

dopMHUpPOBaHUE YUPEAUTEIbHBIX, PACIOPSIUTEIbHBIX, OPraHU3alMOHHBIX,
MH()OPMAIIMOHHBIX JTJOKYMEHTOB Npeanpusitus (GupMmsi).

OprrexHuka, ucrojab3yemas npu GOpMUPOBAHUHU JIE]L.

Odopmnenue nen u nepegavya 10KyMEHTOB B apXUB OpraHU3AINY.
Hasznauenue u 3a1aumn apxuBa npeAnpUsITHUS.

[IpaBuiia nepenauu JOKYMEHTOB B apXHUB.

A A

Buabl 1OKyMEHTOB, MOJIEKAIINX IIEpEeAadYe B ApXUB.
10.Cpoku xpaHeHUsI TOKYMEHTOB B apXUBE.
11.YHHUUTOXEHUE TOKYMEHTOB C UCTEKIIUMHU CPOKAMU XPAHCHUSI.

MeToandyeckue PEKOMEHIAIINHA

[Ipy 1OArOTOBKE K NOPAKTUYECKUM  3aHATUSIM  CTYJCHT  JIOJKEH
MPUJICPKUBATHCS CICIYIOIIUX PEKOMEHIALINI:
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- BHUMATEJIBHO M3YYUTh OCHOBHBIE BOMPOCHI TEMBI U IUIAH MPAKTUYECKOTO
3aHATHS,

- ONpEeNeNIUTh MECTO TEMbl 3aHSITUS B OOIIEM COJEpKaHWUU, €€ CBI3b C
IPYTUMU TEMaMU;

- HaliTU W npopaboTaTh COOTBETCTBYIOIIUE Pa3Ciibl B PEKOMEHIOBAHHBIX
HOPMAaTUBHBIX

JIOKYMEHTaX, Y4eOHUKAX U JIOMOJIHUTENBHOM JIUTepaType;

- TIOCJIE€ O3HAKOMJICHHSI C TEOPETHYECKHUM MaTe€pUaAIOM OTBETUTh Ha
BOIIPOCHI 110 TEME KYpCa;

- MPOJyMaTh MYyTH U CIIOCOOBI pEIIEHUs MPOOJIEMHBIX BOIPOCOB;

- MpOAYMaTh pPa3BEPHYTHIE OTBETHl HA IMPEIJIOKEHHBIE BOIPOCHI TEMBI,
ONUpPAsACh HA JIEKIIMOHHBIC MATEPUAIbI, PACIIUPSS U JOMOJHSAS UX JaHHBIMU W3
Y4EOHUKOB, JIOMOJTHUTEIBHON JIUTEPATYPHI.

B xone mpakTHYecKOro 3aHSATHUS HEOOXOJAMMO BBHIMIOJHUTH MPAKTUYECKOE
3a/1aHue, a 3aTeM OOBICHUTH METOJAUKY €ro PelIeHHUs.

Hcrounuku u JUurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-toprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®@appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrnpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jaurepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHUeCKUX pelieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715
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3. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelieHus : yueOHoe
noco6bue / A.B. bapeies. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe noseaeHne. Mapketunr : yue0. nmocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

HpaKTI/I‘leCKOC 3aHaTHE 9 O Teme 9: ABTOMaTI/ISa]_[I/ISI AOKYMEHTAIIMOHHOT O
o0ecneueHus YHupaBJj€eHUsA
TeMbl 115 AUCKYCCHUH

OcHosubie 11enu apTomatusaiuu IOV B mo0bIX opraHu3aiusx.

CucTtema aBTOMaTU3AIMH JAEJIONPOU3BOICTBA U JOKYMEHTO000pOTA.
DNEeKTPOHHBINA TOKYMEHTOOOOPOT U CUCTEMa MEHE/KMEHTA KauyecTBa.
l'ocymapctBennsii  craggapr ['OCT P HCO 9001-2001 «Cucremsl
MEHEeI)KMEHTa KauecTBa. TpeboBaHuUs».

AW N =

5. Kputepuu 3¢ peKTUBHOCTH CUCTEMBI YIIPABICHUS TOKYMEHTAMH.

MeToandyeckue PEKOMEHIAIINHA

[Ipy 1OArOTOBKE K NOPAKTUYECKUM  3aHATUSIM  CTYJCHT  JIOJKEH
MPUJIEPKUBATHCS CICIYIOIIUX PEKOMEHIALINI:

- BHUMATEJIBHO M3YYUTh OCHOBHBIE BOMPOCHI TEMbI U IUIAH MPAKTHYECKOTO
3aHATHS,

- ONpENeNIUTh MECTO TEMbI 3aHSATHUA B OOIIEM COJIEpXKAHUU, €€ CBSI3b C
IPYTUMU TEMaMU;

- HalTU U npopaboTaTh COOTBETCTBYIOIINE Pa3Ciibl B PEKOMEHIOBAHHBIX
HOPMAaTUBHBIX

JTIOKYMEHTaX, Y4eOHUKAX U JIOMOJIHUTEIBHOMN JIUTEpaType;

- TIOCNI€ O3HAKOMIJICHUSI C TEOPETHUYECKHMM MaTepuaioM OTBETUTh Ha
BOIIPOCHI 110 TEME KYpCa;

- MPOJyMaTh MyTH U CIIOCOOBI pelIeHUs MPOOIEMHBIX BOIIPOCOB;

- MpOAYMaTh pPa3BEPHYTHIE OTBETHl HA IMPEIJIOKEHHBIE BOIPOCHI TEMBI,
ONUPAsACh HA JIEKIIMOHHBIE MATEPUAIbI, PACIIUPSS U JOMOIHSAS UX TaHHBIMU W3
Y4EOHUKOB, JIOMOJTHUTEIBHON JTUTEPATYPHI.

B xone mpakTHYecKOro 3aHsATUS HEOOXOAUMO BBHIMIOJHUTH MPAKTUYECKOE
3a/1aHue, a 3aTeM OOBICHUTH METOJAUKY €ro pelIeHHUs.

HcTrounukn u JUurepartrypa aJjid noaAroroBKu.
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OcHoBHas JuTepatypa

4. banabanoBa, E. C. OpranmzanuonHoe mnoseaeHue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (Bricmiee o6pa3oBaHue:
bakanaspuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcrT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

5. 3ronnuk, JI. B. Opranuzannonnoe noseaeHue : yueOuuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-toprosas kopnopauus «/lamkosB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snextponnbiii. - URL:
https://znanium.com/catalog/product/1091501

6. @appaxo, A. I'. Teopuss meHemxmenTa: Mctopus ynpaBieHYECKON MBICIIH,
TEOpHUsl OpPraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsicmee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHOJIHI/ITeJIbHaﬂ Jarepartypa

5. Ctpoesa, E. B. Pa3paboTka ynpaBieHuecKuX pelieHui : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

6. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponunosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekct : snexrponubii. - URL:
https://znanium.com/catalog/product/1132715

7. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pElIeHUs : yueOHOe
nocodbue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

8. HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe nosejaeHne. Mapketunr : yue0. nmocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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METOJAYECKHUE PEKOMEHIAIIUU K CAMOCTOSATEJBbHOM PABOTE

CamocrositesibHast padora mo Tteme «Kiaccupukanusi TOKYMEHTOB, HX
GyHkunn»

Bonpocer:
1. YcioBusi BOSHUKHOBEHUS IOKYMEHTOB.
2. Pa3Butue cnoco0oB JOKYMEHTOB.
3. Onpenenenus noHATUS «JJOKyMEHT».
4. OyHKIMM JOKYMEHTa: ColMalbHasA, 3aKpervieHus uHQopMaluuy,

COXpaHEHHUS nHpOpMaIIHH, KOMMYHUKATHUBHasI, KyJbTypHas,
yIpaBiieHYecKas, IpaBoBasi, yueTHas.

5. Tunmonmorusi JOKYMEHTOB: IO MPOUCXOXKJECHHUIO, IO OTHOIICHUIO K
amnmapaTry yIpaBlIeHHs, IO KOJIUYECTBY 3aTPOHYTHIX BOMPOCOB, IO
OTPAaHUYEHUIO JOCTyMNa, MO CHocoOy H3JI0KEHHS TEKCTa, MO CTEMEHU
MOJJIMHHOCTH JOKYMEHTOB, MO CPOKaM XpaHEHUs, B 3aBUCUMOCTHU OT
chepsl IeITEILHOCTH, IO CTEIICHH 0053aTEILHOCTH.

6. TpeOoBaHMS K KAYECTBY yIIPaBIECHYECKOTO JOKYMEHTA.

MeTtoandyeckue PEKOMEHIAlINHA

AynuTopHas caMmocCTosiTeNbHas padoTa Mo y4eOHOH IUCLUMIUIMHE OCYIIECTBISIETCS Ha
yU4eOHBIX 3aHATHAX 110/ HEMIOCPEACTBEHHBIM PYKOBOJCTBOM MPENOJaBaTENsl U IO €r0 3a/1aHuIo.

BHreayauropHas camocTosiTeNbHas paboTa BBIIOIHIETCS 1O 3aJaHHIO MperoaaBarens 6e3
€ro HEIOCPEICTBEHHOIO YYacCTHsl.

CamocrositenpHas paboTa CTYJEHTOB NpU MOJATOTOBKE K JIEKIUH 3aKIIOYaeTcs B
paccMOTpeHMH OOIIMX HAayYHBIX OCHOB M aHAIM3€ KOHKPETHBIX MpPOIEcCCOB U (HaKTOpOB,
ONPEIEIAIOIINX CONEPKAHUE TEMBL.

CamocrositenbHas paboTa CTYACHTOB IPU IOATOTOBKE K IPAKTHUECKOMY 3aHSATHIO
BKJIIOYAET MOoA0Op MaTepuana, JaHHBIX M CHEUUATbHBIX MCTOYHHKOB, C KOTOPBHIMH HPEICTOUT
yueOHasi paboTa, a TaKKe pelIeHHe CUTYAI[MOHHBIX U MPAKTUYECKHUX 3aJaHuil. B cBs3M ¢ 3THM
CTYACHTaM PEKOMEHIYETCs JeTaIbHO pa3o0paTh TEOPETUUECKHUE BOIPOCHI JIEKIIMOHHOTO Kypca,
a 3aTeM 3aKpeNuTh MaTepHal B MpoIecce PeIeHns: NPOOIeMHbIX CUTyallui, 3a/1a4.

[Tpu camMOCTOATENHHOM pEIICHUH 3a7ad HYKHO OOOCHOBBIBATH KaXK/bIi 3Tal pelIeHus,
HCXOJs U3 TEOPETHUUYECKUX IOJIOKEHUN Kypca. ECii CTyIeHT BUIUT HECKOJIBKO ITyTEH pelleHUs
poOJIeMbl, TO HY’KHO CPaBHUTHh MX M BBIOpATh CaMblil pallMOHaNbHBIN. PemeHne mpoOieMHbIX
3ajad ciexyeT M3JlaraTth MoJpOOHO, BBIYMCICHHS pacrojiaraTb B CTPOTOM TMOPSIIKE, OTIENSs
BCIIOMOTATENIbHbIE BBIUMCIEHUS] OT OCHOBHBIX. PemieHus mnpu HEOOXOAMMOCTH HY>KHO
COIIPOBOKAATh KOMMEHTAPHIMU U cxeMaMu. CrelyeT MOMHHUTh, YTO pelIeHue KaxI0i yueOHOoH
3a]jaud JIOJDKHO JOBOJUTBCS IO OKOHYATEIHHOTO JIOTMYECKOTO OTBETa, KOTOPOro Tpedyer
YCIJIOBHE, U II0 BO3MOXKHOCTH C BBIBOJIOM.

CamocTodATenbHas MOATOTOBKA K 3a4eTy JOJDKHA OCYLIECTBIATHCA B TEUEHHE BCErO
ceMecTpa, a HE 3a HECKOJIBKO JHEW 10 ero nposencHus. IIpu moaroroBke K 3a4eTy CTyJeHTaM
PEKOMEHYETC:

- IIEPEYUTaTh BCE JICKLMM, a TAK)KE€ MATEPUAJIbl, KOTOPbIE TOTOBUIUCH K IIPAKTUYECKUM
3aHATHUSAM B TEYEHUE CEMECTpa.

- COOTHECTHM OTy HUH(POPMALMIO C BONPOCAMH, KOTOpBIE JaHbl K 3adery. Ecmu
nHpOpPMALUU HEJOCTATOYHO, OTBETHI HAXOAAT B IPEAJIOKEHHOH MPeroaaBaTesieM JINTepaType.
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[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs JeJaTh KpPaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

HcTrounukn u Jurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-toproast kopnopanusa «Jlamkos u K°»,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texkct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus meHemxmenTa: Mctopust yrnpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMi, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHOJIHI/ITeJIbHaﬂ JareparTtypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHuecKuX pelieHul : yuebHoe nocodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapsimes, A. B. OcHOBBI pa3paOOTKH yIIPaBIEHUECKOTO pelIeHus : yueOHoe
nocodbue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HoBuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe noseaeHne. MapkeTunr : yue0. nocodue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JlamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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CamocrosiTeJibHAasi  pad6ora mo Teme «HopmaTuBHO-MeTOIM4YeCKOe
peryjiMmpoBaHue 10KYMEHTAIMOHHOTO 00ecneueHus1 YpaBJIeHHs
Bonpocer:
1. denepanbHOE 3aKOHOJIaTEILCTBO B chepe paboThI c
JTOKYMEHTHPOBAaHHON WH(MOpMAITHEH.
2. HopMaTWBHO-METOMUYECKHE JOKYMEHTHI TIO JIEJOMPOU3BOJCTBY U
OpraHu3alliy APXUBHOTO XPAHEHUS JOKYMEHTOB.
3. Knaccudukanmsi, yanduxaus 1 CTaHAapTA3AIUS B JEIOMPOU3BOICTRBE.
4. MexmyHapoaHbIe CTaHIAPTHI B 00J1aCTH PabOTHI C TOKyMEHTaMHU.

MeTonnquRue PEKOMEHIAlINHA

AyauTOpHas caMOCTOsITeNIbHAs padoTa Mo y4eOHOW AHUCUUIUIMHE OCYIIECTBIISIETCS Ha
y4eOHBIX 3aHATHUSIX MO/ HEMOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOIaBATENS H 110 €T0 33/IaHUI0.

BHeayautopHas caMOCTOsITeIbHAsI pad0Ta BHITIOTHSIETCS 110 3aJIaHUIO0 MpernoaBaTelis 0e3
€ro HEMOCPEACTBEHHOI'O yYaACTHSI.

CamocrosaTenbHas paboTa CTYACHTOB MPHU MOJATOTOBKE K JIEKIIUH 3aKIIOYaeTCs B
paccCMOTpeHHH OOIIMX HAYYHBIX OCHOB M aHAJINW3€ KOHKPETHBIX MPOIECCOB U (PaKTOPOB,
ONPEACIISIIOIINX COAEPKAHUE TEMBIL.

CamocrosaTenbHas paboTa CTYIEHTOB MpPH IMOATOTOBKE K TMPAKTHYECKOMY 3aHSTHIO
BKJIIOUAET mMoAOOp MaTepuana, JAHHBIX U CICHUATbHBIX MCTOYHUKOB, C KOTOPBIMU TPEICTOUT
ydeOHas paboTa, a TaKkKe pEIICHHe CUTYallMOHHBIX M MPAKTUYECKUX 3a/laHui. B CBs3M ¢ 3TUM
CTYJIEHTaM PEKOMEHIYETCS IETAIBHO Pa300paTh TEOPETHUECKHE BOMPOCHI JEKIIMOHHOTO Kypca,
a 3aTeM 3aKpENHUTh MaTeprall B POIECCe PEIICHUs TPOOIIEMHBIX CUTYalH, 3a1ad.

[Tpu camMoCTOSITENFHOM pELICHUH 3a7a4 HY)KHO OOOCHOBBIBATH KaXKIIbI JTaIl PEIICHHUS,
HCXOMS U3 TEOPETUUYECKUX IMOJOKEHUN Kypca. ECM CTyIeHT BUAUT HECKOJBKO IyTEH pELICHUS
mpoOJIeMbl, TO HY>KHO CPaBHHUTh WX M BBIOpPATh CaMbIil pallMOHANBHBIN. Pemenue mpoOieMHbIX
3a/a4 CleMyeT M3jaraTh MOApPOOHO, BBIUMCICHHS pAacCIioyiaraTh B CTPOTOM MOPSIKE, OTAETSs
BCIIOMOTATENIbHBIC BBIUMCICHHUS OT OCHOBHBIX. PelieHus mnpu HEOOXOIUMOCTH HYXKHO
COTMPOBOXAATh KOMMEHTAPUSIMHU U cxemMamu. ClenyeT MOMHUTh, YTO PEIICHHE KaXKI0h yueOHOH
3a/la4l JIOJDKHO JIOBOJUTHCS JO OKOHYATEIBHOTO JIOTHYECKOrO OTBETa, KOTOPOTO Tpedyer
YCJIOBHE, U 110 BO3MOKHOCTH C BBIBOJIOM.

CamocrosiTenbHas MOATOTOBKAa K 3a4€Ty JOJDKHA OCYUIECTBISTHCA B TEUYEHHE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW J0 ero nposeneHus. [Ipu moaAroToBke K 3a4eTy CTyIAEHTaM
PEKOMEHIyeTCs:

- IIEpEUYUTAaTh BCE JICKLIMH, & TAKKE MATEpPUalbl, KOTOPbIE TOTOBWIMCH K MPAKTUYECKUM
3aHATHUSIM B TEUCHHUE CEMECTPA.

- COOTHECTH OTy HH(POpPMAIIMIO C BOMPOCAMU, KOTOpBbIE MJaHBl K 3adeTy. Ecmu
nH(pOpMAaILIUK HEJOCTATOYHO, OTBETHI HAXOIAT B MPEUIOKESHHOH MpEIo1aBaTesieM JInTeparype.

[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs eaTh KpaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

M cTOYHUKHU U JTUTEPATYpA IS OATOTOBKH:
OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaspuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcrT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688



28

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-toproast kopnopanusa «Jlamkos u K°»,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus meHemxmenTa: Mctopust yrnpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jarepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHUeCKUX pelieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6pa3zoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapsimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
noco6ue / A.B. bapeies. — Mockpa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3>KOHOMHKA. Teopus OpraHu3aivu.
OpranuzainmonHoe nosenenue. Mapketunr : yue0. nocooue / B. . Hosuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTeibHasgs paGora mno Teme «Cranmapruzanusa odgopmiieHUs
OPraHN3alMOHHO-PACTIOPSANTEIbHBIX JOKYMEHTOB)»

Bonpocsr:

1. OO6111re moJI0XKEHHUS.

2. bnaHku 1OKyMEHTOB.

3. IOpunnueckas cuiia TOKyMEHTOB.

4. OdopmiileHHEe  PEKBU3HUTOB,  ONPEIEISAIOIUX  IOPUIUYECKYID  CHIY

JOKYMEHTOB: «JaTa JOKYMEHTa», «pEruCTPAllMOHHBIM HOMEP TOKYMEHTay, «TpuQ
YTBEPXKICHUS JOKYMEHTa», «IOANUCh JIOKYMEHTa», «rpu( corjacoBaHus
JOKYMEHTa», «OTTUCK II€YaTH».

5. TpeOoBaHUA K TEKCTY YIPaBIECHYECKOTO JOKYMEHTA.
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6. OdopMmieHre pPEKBU3UTOB, OMPEACISIIONIMX JIBMDKEHUE M OTpakarollux
00pabOTKy M HUCIHOJIHEHUE JIOKYMEHTa: «ajpecaTy, «Pe30JIIOIUsD», «3arojJ0oBOK K
TEKCTY», «OTMETKA O HAJMYUU MPUIIOKEHUSD», «BU3A COTVIACOBAHUSA TOKYMEHTA», «
CCBhUIKA Ha PETUCTPAILIMOHHBIN HOMEP U JaTy HOKYMEHTa», KOTMETKA O KOHTPOJIEH,
«OTMETKa O 3aBEPEHUU KOIMHUM», «OTMETKAa OO0 UCIIOIHUTEIE», «OTMETKa 00
WCIIOJHEHUH JOKYMEHTa U HAMpaBJICHUU €r0 B JEJI0», «OTMETKa O MOCTYIUICHUU
JIOKYMEHTa B OpraHU3aluioy, «UACHTU(PUKATOP JIEKTPOHHOU KOMTUU JOKYMEHTA.
7. Tabenp yHupunupoBaHHbIX GopM ©u anbbOM (GoOpM  JTOKYMEHTOB
MpEeaNPUSATUS

MeTtoandyeckue PEKOMEHIAlINHA

AyauTOpHas caMOCTOsITeNIbHAs padoTa Mo y4eOHOW AUCUUIUIMHE OCYIIECTBIISIETCS Ha
y4eOHBIX 3aHATHUSIX MO/ HEMOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOIaBATENS H 110 €T0 33/IaHUI0.

BaeayautopHas caMoCTOsITeIbHAsI pad0Ta BHITIOTHSAETCS 110 3aJIJaHUIO0 MpernoaBaTelis 0e3
€ro HEMOCPEACTBEHHOI'O yUaACTHSI.

CamocrosaTenbHass paboTa CTYACHTOB MPHU MOJATOTOBKE K JIEKIIUH 3aKIIOYaeTCs B
paccCMOTpeHHH OOIIMX HAYYHBIX OCHOB M aHAJINW3€ KOHKPETHBIX MPOIECCOB U (PaKTOPOB,
ONPEACIISIIOIINX COAEPKAHUE TEMBIL.

CamocrosaTenbHas paboTa CTYIEHTOB MpPH IMOATOTOBKE K TMPAKTHYECKOMY 3aHSTHIO
BKJIIOUAET moAdoOp MaTepuana, JAHHBIX U CIEUUATbHBIX MCTOYHUKOB, C KOTOPBIMU TPEICTOUT
ydeOHas paboTa, a TaKKe pEeIICHHe CUTYallMOHHBIX M MPAKTUYECKUX 3a/laHuil. B CBs3M ¢ 3TUM
CTYJIEHTaM PEKOMEHIYETCS IETAIBHO pa300paTh TEOPETHUECKHE BOMPOCHI JEKIIMOHHOTO Kypca,
a 3aTeM 3aKPENHUTh MaTepHall B IPOIECCe PEIICHUs TPOOIEMHBIX CUTYallui, 3a1ad.

[Tpu camMoCTOSITENFHOM pEUICHUH 3a7a4 HY)KHO OOOCHOBBIBATH KaXKIIbI 3TaIl PEIICHUS,
HCXOS U3 TEOPETUYECKUX IMOJOKEHUN Kypca. ECIM CTyIeHT BUAUT HECKOJBKO IYTEH PELICHUS
mpo0JIeMbI, TO HY>KHO CPaBHUTh UX M BBIOpPATh CaMbIil pallMOHANBHBIN. Pemenue mpoOieMHbIX
3a/a4 CleMyeT M3jaraTh MOApPOOHO, BBIUMCICHHS pAacCIioyiaraTh B CTPOTOM MOPSIKE, OTAETSs
BCIIOMOTATENIbHbIC BBIUMCICHHUS OT OCHOBHBIX. PelieHus mnpu HEOOXOIUMOCTH HYXKHO
COTMPOBOXAATh KOMMEHTAPUSIMHU U cxemMamu. ClenyeT MOMHUTh, YTO PEIICHHE KaXKI0h yueOHOH
3a/la4l JIOJDKHO JIOBOJUTHCS JO OKOHYATENBHOTO JIOTHYECKOrO OTBETa, KOTOPOTO Tpedyer
YCJIOBUE, U 110 BO3MOKHOCTH C BBIBOJIOM.

CamocrosiTenpHas MOATOTOBKAa K 3a4eTy JOJDKHA OCYUIECTBISATHCA B TEUYEHHE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW J0 ero nposeneHus. [Ipu moaAroToBke K 3a4eTy CTyIAEHTaM
PEKOMEHIyeTCs:

- TIEpEUYUTAaTh BCE JICKLIMH, & TAKKE MaTEpUalbl, KOTOPbIE TOTOBWIMCH K MPAKTUYECKUM
3aHATHUSIM B TEUCHHUE CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOMPOCAMU, KOTOpBIE MJaHBl K 3adeTy. Ecmu
nH(pOpMAaILIUK HEJOCTATOYHO, OTBETHI HAXOIAT B MPEUIOKESHHOH MpEIo1aBaTesieM JInTeparype.

[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs JeJaTh KpPaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

Hcrounuku u JUurepartrypa aJid noaAroroBKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BrIcmiee o6pa3oBaHue:
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bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-toprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrnpaBieHYECKON MBICIIH,
TEOpHUsl OpraHU3allMi, OpraHU3allMOHHOE MoBeaeHHe: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL| UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jaurepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHYecKuX pelieHul : yuebHnoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekcrt : anexrponusiii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapsimes, A. B. OcHOBBI pa3paOOTKH YIIPaBICHUECKOTO pelieHus : yueOHoe
nocobue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe noseaenne. MapkeTunr : yue0. mocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JlamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocTosiTe/IbHas paﬁoTa o TeMe «O(l)OpMJ'leHI/Ie OpraHm3anuOHHbIX
AOKYMEHTOB»

Bonpocsr:

1. Buael opraHu3aliMOHHBIX TOKYMEHTOB: MUCCHSI.

2. YcraB, MNOJOXE€HHE 00  OpraHu3aluy, TIOJOXKEHHE O CTPYKTYPHOM
MOJAPA3/IECTICHUH, JOJDKHOCTHAs MHCTPYKLMs, CTPYKTypa M LITaTHas
YUCIIEHHOCTh, IITATHOE pPACIHCAHWE, WHCTPYKUUU  OPraHU3aLMOHHO-
METOJMYECKOr0 Ha3HAYeHUsT M MpaBHiia, [POLIECCHBIE PErIaMEHThI
NPEeANpUATHs, JOKYMEHTBI CUCTEMbl MEHEPKMEHTA KauecTBa, 10TOBOP.
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3. COBOKYMHOCTbH PEKBU3UTOB, ONPEACIAIONINX OPraHU3AIMOHHBIA TOKYMEHT.

MeTtoandyeckue PEKOMEHIAlINHA

AyauTOpHas caMOCTOsITeNIbHAs padoTa Mo y4eOHOW AUCUUIUIMHE OCYIIECTBIISIETCS Ha
y4eOHBIX 3aHATHUSIX MO/ HEMOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOIAaBATENS H 10 €T0 33/I1aHUI0.

BaeayautopHas caMOCTOsITeIbHASI pad0Ta BHITIOTHAETCS 110 3aJIaHUIO MperoaBaTelis 0e3
€ro HEMOCPEACTBEHHOI'O yUaACTHSI.

CamocrosaTenbHass paboTa CTYACHTOB MPHU MOJATOTOBKE K JIEKIIUH 3aKIIOYaeTCs B
paccCMOTpeHHH OOIIMX HAYYHBIX OCHOB M aHAJIN3€ KOHKPETHBIX MPOIECCOB U (PaKTOPOB,
ONPEACIISIIOIINX COAEPKAHUE TEMBIL.

CamocrosaTenpHas paboTa CTyIEHTOB MpPH IMOATOTOBKE K TMPAKTHYECKOMY 3aHSTHIO
BKJIIOUAET moAdoOp MaTepuana, JAHHBIX U CIEUUATbHBIX MCTOYHUKOB, C KOTOPBIMU TPEICTOUT
ydeOHas paboTa, a TaKKe pEeIICHHe CUTYallMOHHBIX M MPAKTUYECKUX 3a/JaHuil. B cBs3M ¢ 3TUM
CTYJIEHTaM PEKOMEHIYETCS IETAIBHO pa300paTh TEOPETHUECKHE BOMPOCHI JEKIIMOHHOTO Kypca,
a 3aTeM 3aKPENHUTh MaTepHall B IPOIECCe PEIICHUs TPOOIEMHBIX CUTYallui, 3a1ad.

[Tpu camoCTOSITENFHOM pEUICHUH 3a7a4 HY)KHO OOOCHOBBIBATh KaXKIIbIM JTall PEIICHUS,
HCXOMS U3 TEOPETUUYECKUX IMOJOKEHUN Kypca. ECM CTyIeHT BUAUT HECKOJBKO IYTEW PELICHUS
mpo0JIeMbI, TO HY>KHO CPaBHHUTh WX M BBIOpPATh CaMbIil pallMOHANBHBIN. Pemenue mpoOieMHbIX
3a/a4 CleMyeT M3jaraTh MOAPOOHO, BHIUMCICHHS pACIioyiaraTh B CTPOTOM MOPSIKE, OTAETSS
BCIIOMOTATENIbHbIC BBIUMCICHHUS OT OCHOBHBIX. PelieHus mnpu HEOOXOIUMOCTH HYXHO
COTMPOBOXAATh KOMMEHTAPUSIMHU U cxemMamu. ClenyeT MOMHUTh, YTO PEIICHHE KaXKI0h yueOHOH
3a/la4l JIOJDKHO JIOBOJUTHCS JO OKOHYATEIBHOTO JIOTHYECKOrO OTBETa, KOTOPOTO Tpedyer
YCJIOBUE, U 110 BO3MOKHOCTH C BBIBOJIOM.

CamocrosiTenpHas MOATOTOBKAa K 3a4€Ty JOJDKHA OCYUIECTBISTHCA B TEUYEHHE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW J0 ero nposeneHus. [Ipu moaAroToBke K 3a4eTy CTyIAEHTaM
PEKOMEHIyeTCs:

- TIEpEUYUTaTh BCE JIEKLIMH, & TAKKE MATEpPUalbl, KOTOPbIE TOTOBWJIMCH K IMPAKTUYECKUM
3aHATHUSIM B TEUCHHUE CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOMPOCAMU, KOTOpBIE MJaHBl K 3adeTy. Ecmu
nH(pOpPMAaILIMK HEJOCTATOYHO, OTBETHI HAXOIAT B MPEUIOKECHHOH MPEIo1aBaTesieM JIuTeparype.

[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs JeJaTh KPaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

HcTrounukn u JUurepartrypa aJid noaAroroBKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-toprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponHnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus meHemxmenTa: Mcropus ynpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciiee obpa3oBaHue:




32

bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextpoHHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHOJIHI/ITeJIbHaﬂ Jaurepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHUeCKUX pelieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, I0.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Tekcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimes, A. B. OcHOBBI pa3paOOTKH yIIPaBIEHUECKOTO pelIeHus : yueOHoe
nocobue / A.B. bapeies. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HoBuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainonHoe nosenenre. Mapketunr : yue0. mocodbue / B. . Hosuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTesibHass padora mno Teme «HHpopManmoHHO-CIpaBOYHbIE
TOKYMEHTbI»

Bonpocsr:

1. Bunabl uHQOPMAIIMOHHBIX JOKYMEHTOB.

2. OYyHKIHH IEJIOBOTO MUChMA, €r0 BUJIBI.

3. PexBusutel muceMa B cooTBeTcTBUM ¢ mnonoxkeHuamu ['OCT P 6.30-
2003.CocraBieHune TeKCTa NUChMA.

DIIEKTPOHHBIE MUCbMA.

VYpaBneHue 10KyMEHTaMU 3JIEKTPOHHOU MOYTHI.

JlenoBasi epenucka ¢ MHOCTPAaHHBIMU MapTHEPAMH.

Odopmnenue akToB, JOKIAAHBIX (CIYKEOHBIX) 3aMHUCOK.

Oco6eHHOCTH BEO-TOKYMEHTOB.

o Nk

MeTtoandyeckue PEKOMEHIAlINHA

AynuTopHas caMmocCTosiTeNbHas padoTa Mo y4eOHOH IUCHUIUIMHE OCYIIECTBISIETCS Ha
Y4eOHBIX 3aHATHIX MO HEMOCPEICTBEHHBIM PYKOBOJICTBOM IPENOJaBaTENsl U MO €ro 3a/1aHuIo.
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BaeayautopHas caMOCTOsITeIbHAsI pad0Ta BHITIOTHSAETCS 10 3aJIaHUIO0 MperoaBaTelis 0e3
€ro HEMOCPEACTBEHHOI'O yYaACTHSI.

CamocrosaTenbHas paboTa CTYACHTOB MPU MOJATOTOBKE K JIEKIIUH 3aKIIOYaeTCs B
paccCMOTpeHHH OOIIMX HAYYHBIX OCHOB M aHAJIM3€ KOHKPETHBIX MPOIECCOB U (PaKTOPOB,
ONPEACIISIIOIINX COAEPKAHUE TEMBIL.

CamocrosaTenpHas paboTa CTyIEHTOB MpPH IMOATOTOBKE K TMPAKTHYECKOMY 3aHSATHIO
BKJIIOUAET moAOoOp MaTepuana, JAHHBIX U CIEUUATbHBIX MCTOYHUKOB, C KOTOPBIMU TPEICTOUT
ydeOHas paboTa, a TakKe pEelICHHe CUTYallMOHHBIX M MPAKTUYECKUX 3a/laHuil. B CBs3M ¢ 3TUM
CTYJIEHTaM PEKOMEHIYETCS IETAIBHO pa300paTh TEOPETHUECKHE BOMPOCHI JEKIIMOHHOTO Kypca,
a 3aTeM 3aKPENHUTh MaTeprall B IPOIECCe PEIICHUs MTPOOIIEMHBIX CUTYallui, 3a1ad.

[Tpu camMoCTOSITENFHOM pPELICHUH 3a7a4 HY)KHO OOOCHOBBIBATh KaXKIIbI 3TaIl PEIICHUS,
HCXOS U3 TEOPETUUYECKUX IMOJOKEHUN Kypca. ECM CTyIeHT BUAUT HECKOJBKO IYTEH pELICHUS
po0JIeMbl, TO HY>KHO CPaBHHUTh WX M BBIOpPATh CaMbIil pallMOHANBHBIN. Pemenue mpoOieMHbIX
3a/a4 CleIyeT M3jaraTh MOAPOOHO, BBIUMCICHHS pACIIOiaraTh B CTPOTOM MOPSIKE, OTAETSS
BCIIOMOTATENIbHbIC BBIUMCICHHUS OT OCHOBHBIX. PelieHus mnpu HEOOXOIUMOCTH HYXHO
COTMPOBOXAATh KOMMEHTAPUSIMHU U cxemMamu. CleyeT MOMHUTh, YTO PEIICHHE KaXKI0h yueOHOH
3a/la4l JIOJDKHO JIOBOJUTHCS JO OKOHYATENBHOTO JIOTHYECKOrO OTBETa, KOTOPOTO Tpedyer
YCJIOBHE, U 110 BO3MOKHOCTH C BBIBOJIOM.

CamocrosiTenpHas MOATOTOBKAa K 3a4eTy JOJDKHA OCYUIECTBISTHCA B TEUYEHHE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW J0 ero nposeneHus. [Ipu moaAroToBKe K 3a4eTy CTyIAEHTaM
PEKOMEHIyeTCs:

- TIEpEYUTAaTh BCE JIEKLIMH, & TAKKE MATEpPUalbl, KOTOPbIE TOTOBWJIMCH K IMPAKTUYECKUM
3aHATHUSIM B TEUCHHUE CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOMNPOCAMU, KOTOpbIE MJaHBl K 3adeTy. Ecmu
nH(pOpPMAaIIUK HEJOCTATOYHO, OTBETHI HAXOIAT B MPEUIOKESHHOH MpEIo1aBaTeieM JIuTeparype.

[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs JelaTh KpPaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

Hcrounuku u JUurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : U3narenscko-toproast kopnopanusa «Jlamkos u K°»,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus meHemxmenTa: VMctopus yrnpaBieHYECKON MBICIIH,
TEOpHUsi OpTraHU3allMi, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jaurepartypa
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l. Ctpoesa, E. B. Pa3paboTka ynpaBieHUeCKUX pelieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeoimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pelIeHus : yueOHoe
nocobue / A.B. bapeimeB. — Mockpa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HosuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aivu.
OpranuzainmonHoe nosejaeHne. Mapketunr : yue0. nmocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTesibHast padoTa o teme «Opranusanusi padoTbl ¢ JOKYyMEHTAMM)
Bonpocsr:

1. Xapakrepuctuka Y  OPUHIUIBI  OpPraHU3alMM  JOKYMEHTOOOOpOTa.

JIBM>KEHME BXOISIIIINAX.

Hcxoasuux 1 BHYTPEHHUX JOKYMEHTOB.

Omnepanun 00pabOTKH OTHPABISIEMbBIX JOKYMEHTOB.

TpeboBanus K OPOPMIICHUIO UCXOISIINX IOKYMEHTOB.

Ocobennoctu ohopmiieHus: (HakCoB M TelerpamMm, biok-cxema paboThI C

UCXOJAIIUMU JOKyMEHTaMHU.

Peructpanus 10KyMeHTOB.

Llenp peructpaiuu J0KyMEHTa, €€ BBIPAKEHUE U MECTO pa3MEIICHHUS.

@DOopMBbI pErUCTPALMH TOKYMEHTA.

9. TpebGoBaHus K perucTpaluu.

10.Perucrpanus OTAENBHBIX TPy JOKYMEHTOB.

I1.CocTaB perucTpallMOHHOrO HOMEpa ISl BXOISIIUX W HCXOISIINX
JOKYMEHTOB.

12.Peructpanus 1okyMeHTOB ¢ rpudom «KT».

13.Peructpanuss JNOKYMEHTOB KakK HayaJbHBIM JTall KOHTPOJIA 3a HX
UCITOJITHEHHEM.

14.KoHTpoJib ¢ MOMOIIBIO IepcoHanbHOTO KoMmnbtoTepa (I1K).

15.Conepxxanue KOHTPOJISL.

16.KoHTposib UCHIOJHEHUSI JOKYMEHTa KaK (DYHKIMS YIPABIECHUS U COCTAaBHAs
4acTh JEJIONPOU3BOICTBA.

17.0T™MeTKa O KOHTPOJIE JOKYMEHTA.

|V I SNV I\

o NS
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18.udopmanroHHO-cripaBoyHas padoTa.
19.Pabota c undopmanueit, coaepxanieii KOMMEPUECKYIO TaliHY.

MeToandyeckue PEKOMEHIAIINHA

AyauTOpHas caMOCTOsITeNIbHAs padoTa Mo y4eOHOW AUCUHUIUIMHE OCYIIECTBIISETCS Ha
y4eOHBIX 3aHATHUSIX MO/ HEMOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOIaBATENS H 110 €T0 33/IaHHUI0.

BHeayautopHas caMoCTOsITebHAsI pad0Ta BHITIOTHSIETCS 110 3aJIJaHUIO0 MpernoaBaTelis 0e3
€ro HEMOCPEACTBEHHOI'O yYaACTHSI.

CamocrosaTenbHas paboTa CTYACHTOB MPHU TMOJATOTOBKE K JIEKIIUH 3aKIIOYaeTCs B
paccMOTpeHHH OOIIMX HAYYHBIX OCHOB M aHAJIM3€ KOHKPETHBIX MPOIECCOB U (PaKTOPOB,
ONPEACIISIIOIINX COAEPKAHUE TEMBIL.

CamocrosaTenpHas paboTa CTyIEHTOB MpPH IMOATOTOBKE K TMPAKTHYECKOMY 3aHSTHIO
BKJIIOUAET moAdOp MaTepuana, JAaHHBIX U CIECNUATbHBIX MCTOYHUKOB, C KOTOPBIMU TPEICTOUT
ydeOHas paboTa, a TaKKe pEeIICHHe CUTYallMOHHBIX M MPAKTUYECKUX 3a/laHuil. B CBs3M ¢ 3TUM
CTYJIEHTaM PEKOMEHIYETCS IETAIBHO pa300paTh TEOPETHUECKHE BOMPOCHI JEKIIMOHHOTO Kypca,
a 3aTeM 3aKPENHUTh MaTeprall B IPOIECCe PEIICHUs MTPOOIIEMHBIX CUTYalli, 3a1ad.

[Tpu camMoCTOSITENFHOM pPELICHUH 3a7a4 HY)KHO OOOCHOBBIBATh KaXKIIbI 3TaIl PEIICHUS,
HCXOMS U3 TEOPETUUYECKUX IMOJOKEHUN Kypca. ECIM CTyIeHT BUAUT HECKOJBKO IYTEH PELICHUS
po0JIeMbI, TO HY>KHO CPaBHHUTh WX M BBIOpPATh CaMbIil pallMOHANBHBIN. Pemenue mpoOieMHbIX
3a/a4 CieqyeT u3jaraTh MOAPOOHO, BBIUMCICHHS pACIioyiaraTh B CTPOTOM MOPSIKE, OTAETSS
BCIIOMOTATENIbHBIC BBIUMCICHHUS OT OCHOBHBIX. PelieHus mpu HEOOXOIUMOCTH HYXHO
COTMPOBOXAATh KOMMEHTAPUSIMHU U cxemamu. CleyeT MOMHUTh, YTO PEIICHHE KaXI0h yueOHOH
3a/la4ll JIOJDKHO JIOBOJUTHCS JO OKOHYATEIBHOTO JIOTHYECKOrO OTBETa, KOTOPOTO Tpedyer
YCJIOBUE, U 110 BO3MOKHOCTH C BBIBOJIOM.

CamocrosiTenbHas MOATOTOBKAa K 3a4€Ty JOJDKHA OCYUIECTBISTHCA B TEUYEHHE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW J0 ero nposeneHus. [Ipu moaAroToBke K 3a4eTy CTyIAEHTaM
PEKOMEHIyeTCs:

- TIEpEYUTAaTh BCE JICKLIMH, & TAKKE MaTEpPUalbl, KOTOPbIE TOTOBWIMCH K IMPAKTUYECKUM
3aHATHUSIM B TEUCHHUE CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOMPOCAMU, KOTOpBIE MJaHBl K 3adeTy. Ecmu
nH(pOpMAaILIUK HEJOCTATOYHO, OTBETHI HAXOIAT B MPEUIOKESHHOH MpeIoaBaTeieM JIuTeparype.

[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs IeJaTh KpPaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

HcTrounuku u JUurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. OpranuzanuonHoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BrIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-toproas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus ynpaBiIeHYECKON MBICIIH,
TEOpHUsl OpraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
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®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jaurepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHuecKuX pelieHul : yuebHoe nocodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pElIeHUs : yueOHoe
nocobue / A.B. bapeimes. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciee oOpa3oBaHUe: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HoBuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe nosejaeHre. Mapketunr : yue0. mocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocrosiTesibHasi padoTa 1o TeMe «XpaHeHHe JOKYMEHTOB)
Bonpocsr:

OnepaTuBHOE XpaHEHHUE TOKYMEHTOB.

DKcIepTr3a IEHHOCTU JOKYMEHTOB.

TepMuHBI U ONIpEIEIICHNUS.

Llenp u npuHIUIIBI

dbopmupoBanus Aen. OopMHUPOBAHUE YUPEAUTEIBHBIX, PACIOPSIUTEIbHBIX,
OpraHU3alMOHHBIX, TH()OPMAIIMOHHBIX JOKYMEHTOB MPpeanpustus (Pupmsi).
OprrexHuka, ucnojab3yemas mpu GOpMUPOBAHUHU JIE]T.

Odopmnenue nen u nepegavya 10KyMEHTOB B apXUB OpraHU3AINY.
Ha3znauenue u 3aj1aun apxuBa NpeanpusiTUsl.

[IpaBuna nepenadyn JOKYMEHTOB B apXHB.

10. CocTaB 3KCHEPTHON KOMHUCCHUU.

11. Buasl JOKYMEHTOB, MOJICKALINAX [IEPEIAYE B APXUB.

12. Cpoku XpaHEHUsI IOKYMEHTOB B apXUBE.

13. AKTBI ¥ OIUCH.

14. OCOOEHHOCTH XpaHEHUs ANEKTPOHHBIX TOKYMEHTOB.

15. YHUUTOKEHUE IOKYMEHTOB C UCTEKIIUMU CPOKAMU XPAHCHMUSL. .
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MeToandyeckue PEKOMEHIAlINHA

AyauTOpHas caMOCTOsITeNIbHAs padoTa Mo y4eOHOW AUCUUIUIMHE OCYIIECTBIISIETCS Ha
y4eOHBIX 3aHATHUSIX MO/ HEMOCPEACTBEHHBIM PYKOBOJICTBOM MPEIOIABATENS U 110 €T0 3a/IaHUI0.

BaeayautopHas caMOCTOsITeIbHASI pad0Ta BHITIOTHAETCS 110 3aIaHUIO0 MpernoaBaTelis 0e3
€ro HEMOCPEACTBEHHOI'O yUACTHSI.

CamocrosaTenbHas paboTa CTYACHTOB MPHU MOJATOTOBKE K JIEKIIUH 3aKIIOYaeTCs B
paccMOTpeHHH OOIIMX HAYYHBIX OCHOB M aHAJIM3€ KOHKPETHBIX MPOIECCOB U (PAKTOPOB,
ONPEACIISIIOIINX COAEPKAHUE TEMBIL.

CamocrosaTenpHas paboTa CTyIEHTOB MpPH IMOATOTOBKE K TMPAKTHYECKOMY 3aHSATHIO
BKJIIOUAET moAOOp MaTepuana, JAHHBIX U CIEUUATbHBIX MCTOYHUKOB, C KOTOPBIMU TPEICTOUT
ydeOHas paboTa, a TakKe PEIICHHe CUTYallMOHHBIX M MPAKTUYECKUX 3a/JlaHuil. B cBs3M ¢ 3TUM
CTYJIEHTaM PEKOMEHIYETCS IETAIBHO pa300paTh TEOPETHUECKHUE BOMPOCHI JEKIIMOHHOTO Kypca,
a 3aTeM 3aKPENHUTh MaTepHall B POIECCe PEIICHUs MTPOOIEMHBIX CUTYalli, 3a1ay.

[Tpu camMoCTOSITENFHOM pELICHUH 3a7a4 HY)KHO OOOCHOBBIBATh KaXKIIbI JTaIl PEIICHUS,
HCXOMS U3 TEOPETUUYECKUX IMOJOKEHUN Kypca. ECIM CTyIeHT BUAUT HECKOJBKO IYTEH PELIECHUS
mpoOJIeMbl, TO HY>KHO CPaBHHUTh UX M BBIOpPATh CaMblil pallMOHANBHBIN. Pemenue mpoOieMHbIX
3a/a4 CieIyeT M3jaraTh MOAPOOHO, BHIUMCICHHS pACIioyiaraTh B CTPOTOM MOPSIKE, OTAETSS
BCIIOMOTATENIbHbIC BBIUMCICHHUS OT OCHOBHBIX. PelieHus mnpu HEOOXOIUMOCTH HYXHO
COTMPOBOXAATh KOMMEHTAPUSIMHU U cxemMamu. CleyeT MOMHUTh, YTO PEIICHUE KaXI0h yueOHOH
3a/la4l JIOJDKHO JTOBOJUTHCS JO OKOHYATENBHOTO JIOTHYECKOrO OTBETa, KOTOPOTo Tpedyer
YCJIOBUE, U 110 BO3MOKHOCTH C BBIBOJIOM.

CamocrosiTenpHas MOATOTOBKAa K 3a4€Ty JOJDKHA OCYUIECTBISTHCA B TEUYEHHE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW J0 ero nposeneHus. [Ipu moaAroToBke K 3a4eTy CTyIAEHTaM
PEKOMEHIyeTCs:

- TIEpEUYUTAaTh BCE JIEKLIMH, & TAKKE MATEpPHUalbl, KOTOPbIE TOTOBWIMCH K IMPAKTUYECKUM
3aHATHUSIM B TEUCHHUE CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOMPOCAMU, KOTOpBIE MJaHBl K 3adeTy. Ecmu
nH(pOpPMAaILIMK HEJOCTATOYHO, OTBETHI HAXOIAT B MPEUIOKEHHOH MpEIoaBaTeieM JIuTeparype.

[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs JelaTh KpPaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

HcTrounukn u JUurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BriIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anexkTpoHHbI. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueonuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-toprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Texct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopus meHemxmenTa: Mctopus ynpaBieHYECKON MBICIIH,
TEOpHUsl OpraHU3allMU, OpraHU3allMOHHOE MoBeaeHue: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHD®PA-M, 2018. - 272 c.: - (Bsicimee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022
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I[OHO.]IHI/ITeJIbHaﬂ JaTepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHYecKuX pelieHul : yuebHnoe nocooue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Beiciiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr :
anexkTpoHHbIl. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
10.12737/20621. - ISBN 978-5-16-011735-5. - Texkcr : snekrponHsii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimes, A. B. OcHOBBI pa3paOOTKH yIIPaBICHUECKOTO pEIIeHUs : yueOHOe
nocodbue / A.B. bapeies. — Mockpa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3zoBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HoBuukoB, B. WM. VYmnpaBnenueckas 3KOHOMHKA. Teopus OpraHu3aiivu.
OpranuzainmonHoe noseaeHne. Mapketunr : yue0. mocobue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkos u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272

CamocTosiTe/bHas paﬁoTa 1o TeMe «ABTOMaTI/I3aIII/IH AOKYMEHTAIIMOHHOT 0
o0ecneueHus yYupasBJi€CHUS

Bonpocer:

1. OcHoBuble 11eu aBTomMaTuzanuu JJOY B 00bIX OpraHu3anusx.

2. Cucrema aBTOMaTH3aIUMU ACJIOMPOU3BOJICTBA U JOKYMEHTOOOOPOTA.

3. DJEKTPOHHBIM JOKYMEHTOOOOPOT W CHUCTEMa MEHEKMEHTa KauyecTBa.
l'ocynmapcrBennsiid  ctangapt ['OCT P HMCO 9001-2001 «Cucremsr
MEHEIPKMEHTAa KadecTBa. TpeOoBaHUs .

4. Cucrema ynpasi€HHUs JOKYMEHTAMU.

MeTtoandyeckue PEKOMEHIAlINHA

AynuTopHas caMmocCTosiTeNbHast padoTa Mo y4eOHOH IUCHUIUIMHE OCYIIECTBISIETCS Ha
yU4eOHBIX 3aHATHAX 110/ HEMIOCPEACTBEHHBIM PYKOBOJCTBOM MPENOJaBaTEeNsl U IO €ro 3a/1aHuIo.

BHreayautopHasi caMocTosiTeNIbHas paboTa BBIIOIHIETCS 1O 33JaHHIO MperoaaBartens 6e3
€ro HEIOCPEICTBEHHOIO Y4acTHsl.

CamocrositenbHas paboTa CTYJSHTOB NpU MOJATOTOBKE K JIEKIHMH 3aKIIOYaeTcs B
paccMOTpeHHH OOIIMX HAayYHBIX OCHOB M aHAIM3€ KOHKPETHBIX MpPOIEcCOB U (HaKTOpoB,
ONPEIEIAIOIINX CONEPKAHUE TEMBL.

CamocrosTenpHas paboTa CTYACHTOB IPU IMOATOTOBKE K IPAKTHUYECKOMY 3aHSATHUIO
BKJIIOYAET MOoAOOp MaTepuana, JaHHBIX M CHELUATbHBIX MCTOYHHKOB, C KOTOPBHIMH IPEJICTOUT
yueOHast paboTa, a TaKKe pelIeHHe CUTYAI[MOHHBIX U MPAKTUYECKHUX 3aJaHuil. B cBs3M ¢ 3THM



39

CTYJIEHTaM PEKOMEHIYETCS IETAIBHO pa300paTh TEOPETHUECKHE BOMPOCHI JEKIIMOHHOTO Kypca,
a 3aTeM 3aKpENHUTh MaTeprall B POIECCe PEIICHUs TPOOIEMHBIX CUTYallui, 3a1ay.

[Tpu camMoCTOSITENFHOM pELICHUH 3a7a4 HY)KHO OOOCHOBBIBATH KaXKIIbI JTaIl PEIICHHUS,
HCXOMS U3 TEOPETUUYECKUX IMOJOKEHUN Kypca. ECIM CTyIeHT BUAUT HECKOJBKO IYTEH PELICHUS
mpo0JIeMbl, TO HY>KHO CPaBHHUTh UX M BBIOpPATh CaMblil pallMOHANBHBIN. Pemenue mpoOieMHbIX
3a/a4 CleIyeT u3jaraTh MOAPOOHO, BHIUMCICHHS pPACIIOiaraTh B CTPOTOM MOPSIKE, OTAETSS
BCIIOMOTATENIbHBIC BBIUMCICHHUS OT OCHOBHBIX. PelieHus mnpu HEOOXOIUMOCTH HYXHO
COTMPOBOXAATh KOMMEHTApUSIMHU U cxemMamu. CleyeT MOMHUTh, YTO PEIICHUE KaXKI0h yueOHOH
3a/la4l JIOJDKHO JIOBOJUTHCS JO OKOHYATENBHOTO JIOTHYECKOrO OTBETa, KOTOPOTo Tpedyer
YCJIOBUE, U 110 BO3MOKHOCTH C BBIBOJIOM.

CamocrosiTenpHas MOATOTOBKAa K 3a4€Ty JOJDKHA OCYUIECTBISTHCA B TEUYEHHE BCETO
CEMECTPA, a HE 3a HECKOJIBKO JTHEW 10 ero nposenecHus. [Ipu moaAroToBke K 3a4eTy CTyIAEHTaM
PEKOMEHIyeTCs:

- TIEpEYUTAaTh BCE JIEKLIMH, & TAKKE MATEpPUalbl, KOTOPbIE TOTOBWJIMCH K MPAKTUYECKUM
3aHATHUSIM B TEUCHHUE CEMECTPA.

- COOTHECTH OTy HH(OpPMAIMIO C BOMPOCAMU, KOTOpBIE MJaHBl K 3adeTy. Ecmu
nH(pOpMAaIIUK HEJOCTATOYHO, OTBETHI HAXOIAT B MPEUIOKEHHOH MpeIo1aBaTeeM JIuTeparype.

[Tpu MOATOTOBKE K 3a4eTy PEKOMEHIYETCs JeJaTh KpPaTKUe 3amucH s (OpMUPOBAHUS
YETKOM JIOTUYECKOM CXEMBI OTBETA HA BOIIPOC.

HcTrounukn u Jurepartrypa aJid noaAroroBxKu.

OcHoBHas JuTepatypa

1. banabanoma, E. C. Opranuzanuonnoe mnoseaenue : yueOnuk / E.C.
banab6anoBa. — Mocksa : UH®PA-M, 2022. — 592 c. — (BrIcmiee o6pa3oBaHue:
bakanaBpuar). — DOI 10.12737/1048688. - ISBN 978-5-16-015732-0. - TekcT :
anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1048688

2. 3ronnuk, JI. B. Opranuzanuonnoe nosejeHue : yueouuk / JI. B. 3ronHuk. —
3-e u3x., crep. — Mocksa : M3narenscko-toprosas kopnopauus «/lamkoB u K,
2020. — 230 c. - ISBN 978-5-394-03762-7. - Tekct : snektponnbid. - URL:
https://znanium.com/catalog/product/1091501

3. ®appaxos, A. I'. Teopuss meHemxmenTa: Mctopus yrpaBieHYECKON MBICIIH,
TEOpHUsl OpTraHU3allMU, OpPraHU3allMOHHOE MoBeaecHHe: YueOHoe mocodue / A.l.
®dappaxoB. - M.: HUL[ UHDPA-M, 2018. - 272 c.: - (Bsiciee obpa3oBaHue:
bakanaBpuar). - ISBN 978-5-16-009073-3. - Tekct : anextponHsii. - URL:
https://znanium.com/catalog/product/960022

I[OHO.]IHI/ITeJIbHaﬂ Jaurepartypa

l. Ctpoesa, E. B. Pa3paboTka ynpaBieHUeCKUX pelieHuit : yuebHoe nocoodue /
E.B. CrpoeBa, E.B. JlaBpoBa. — Mocksa : UHOPA-M, 2020. —I128 c. —
(Boicuiee oOpasoBanue: bakanaBpuar). - ISBN 978-5-16-005222-9. - Tekcr
anexkTpoHHbIi. - URL: https://znanium.com/catalog/product/1006755

2. Metoapl NpUHATUS YNPABICHUYECKUX pelleHul : yuyeOHoe nocooue / B.JL.
Cenpnepos, T.U. IOpuenko, 10.B. Boponnosa, E.FO. bpoBunna. — Mocksa :
NHOPA-M, 2020. — 227 ¢. — (Bricuiee o6paszoBanue: bakamaspuat). — DOI
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10.12737/20621. - ISBN 978-5-16-011735-5. - Tekcrt : snextponubii. - URL:
https://znanium.com/catalog/product/1132715

3. Bapeimes, A. B. OcHOBBI pa3paOOTKH YIIPaBIEHUECKOTO pelIeHus : yueOHoe
nocodbue / A.B. bapeieB. — Mocksa : ®OPYM : UHOPA-M, 2021. — 164 c. —
(Briciiee oOpa3oBaHue: bakanaBpuar). — DOI
10.12737/textbook 59f18fd67a54e9.78575180

4, HoBuukoB, B. WM. VYmnpaBneHueckas 3KOHOMHKA. Teopus OpraHu3aivu.
OpranuzainmonHoe nosejaeHne. Mapketunr : yue0. nmocodue / B. . HoBuukos, U.
M. Bunorpanosa, . C. Komens. - Mocksa : JJamkoB u K, 2017. - 132 c. - ISBN
978-5-394-02811-3. - Tekct : 3JIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/937272
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No
n/

Coneprxanue U3MEHEHUS

M3MeHEeHHBIE TyHKTBI

Pemenue Yuebno-
METOIUYECKOTO
COBETa
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