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1. TACHIOPT ®OHJIA OIIEHOYHBIX CPEJACTB

1O JUCLMITIIIMHE «OcHOBBI JOKYMEHTAIIMOHHOT' O obecrieueHus YIpPaBJICHUA»

OneHoYHBIE CpEACTBA COCTABJSIIOTCS B COOTBETCTBHM C pabouell MporpaMMmoi
JUCITUTUIMHBL U TIPEICTABISIOT COO0M COBOKYITHOCTh KOHTPOJIBHO-U3MEPHUTEIBHBIX MaTePUAIOB
(TunoBble 3amauM (3a7aHMsI), KOHTPOJbHBIE PAOOTHI, TECThl U [Ip.), MPEAHA3HAUYEHHBIX IS
U3MEPEHUS YPOBHS JOCTIIKEHUS O0yUJaIONIMMHUCS YCTAHOBICHHBIX PE3y/IhTaTOB O0yUCHUSI.

OneHouyHBIE CpelICTBA  HUCIOJB3YIOTCS MpPH TMPOBEACHUU TEKYIIEr0  KOHTPOJS
YCIIEBAEMOCTHU U MTPOMEKYTOUHOM aTTECTAIUH.

Tabmuua 1 — [lepeyens koMreTeHIMNA, (POPMHUPYEMBIX B IIPOLIECCE OCBOCHUS JUCIUTUINHBI

Koa kommnerenuun HaumeHoBaHue pe3yjibTaTa 00y4yeHUust

[1K-6 [1IK-6.1. 3naer mpuHIMIBI OGOPMIEHHUS PEIICHUNH B YIPaBICHUU
OTIEPAIMOHHON (TIPOM3BOJICTBEHHOM) JESATEIBHOCTH OpraHu3aIui
[P BHEJIPEHUH TEXHOJIOTHUYECKUX, MPOJTYKTOBBIX HHHOBALIUI

WJIM OpraHU3alMOHHbBIX U3MEHEHUN

[IK-6.2. VYMeeT oOCYHIECTBIATh JIOKYMEHTalbHOE O(OpMIIeHUs
pelieHuii B YOpPaBJIEHUU ONEPALMOHHON (IIPOU3BOJCTBEHHOM)
NESTEIIbHOCTH OpraHM3allMii TpU BHEIPEHHH TEXHOJIOTHMYECKUX,
IIPOJYKTOBBIX HHHOBAIMM UM OPTaHU3allMOHHBIX

U3MEHEHUM.

[1K-6.3. Brageetr HaBBIKaMH JOKYMEHTAIBHOTO O(OPMIICHHS
pelieHui B yIIpaBIeHUH ONEPAMOHHON (TIPOU3BOICTBEHHOM)
JeSITEIbHOCTH OpraHu3aluil IpyU BHEAPEHNN TEXHOJIOTUYECKUX,
MPOJYKTOBBIX WHHOBAIMI UM OPraHU3allMOHHBIX H3MEHEHHIA.

KoHeuHbIMU pe3yibTaTaMH OCBOGHHS JUCIHMIUIMHBI SBISIOTCA  cOpMUPOBaHHBIE
KOTHUTUBHBIEC JECKPUITOPBI <«3HAaTh», «YMETb», «BJIAACThb», PACHUCAHHBIE IO OTACIBbHBIM
KOMIIETeHIIMAM. DPOpMHUpPOBAaHUE IECKPUITOPOB IIPOUCXOAUT B TEUYEHUE BCETO CEeMecTpa I10
JTalmaM B paMKaX KOHTaKTHOM pa0oThl, BKJIIOYAIOMIEH pa3IuyHble BUABl 3aHATUH U
CaMOCTOSITENIbHON PabOThI, C MPUMEHEHUEM PA3JINYHBIX (POPM U METOAOB OOyUECHHUS.



2. MEPEYEHb OLIEHOYHBIX CPEJICTB'

Tabnuna 2
No HanmenoBanue
wn OLIEHOYHOTO XapakTepuCcTUKa OLIEHOYHOI'O CPEe/ICTBA IIpencraBnenue oueHouHoro cpeacrsa B @OC
CpeJCcTBa
1. | Curyauumonnsiii | CpencTBO  KOHTpOJIA, HampaBleHHOe Ha  BbIsABIeHHE | Kelchl Ui NpoBeeHUs CUTYallMOHHOTO aHAIu3a
aHaIN3 CIOCOOHOCTH  OOydarollerocss  NPUMEHSATh  pa3MyHbIe
AQHAJIUTMYECKUE TEXHUKU U1 BBIPAOOTKM  HAWIYUIIEro
pelIeHUs B pa3IMYHbIX IPOOJIEMHBIX CUTYaIUsX.
2. | KonnokBuym CpencTBO KOHTPOJISL YCBOEHHUsS y4eOHOro marepuana Temsbl, | [lepeueHb BOIPOCOB s KOJUIOKBUYMA
paszena Wiau pasfesioB AUCLMILIMHBL, OpPraHM30BaHHOE Kak
yuyeOHOe 3aHATHE B BUAE COOECeIOBaHUs IPErojaBaTelis C
00yJaroIMMHUCS.
3. | Huckyccus OnenouHoe CpPEACTBO, HO3BOJISIOIEE BKJIIOUMTH | [lepedeHpb TeM Juisd mpoBeIeHUs TUCKYCCUU
00ydJaronumxcsi B Mpolecc OOCYKIEHHUs CIIOPHOTO BOTMPOCA,
npobaeMbl M OLEHHUTh MX YMEHHE apryMEeHTHpOBaTh
COOCTBEHHYIO TOUKY 3pEHHUSI.
4. | Ponesas urpa CpencTtBo KOHTpOJsS, OpPHEHTHpPOBaHHOE Ha BbIsABIeHHE | CueHapuil poieBol UTpsl

CIIOCOOHOCTH O00Y4YaroIIerocs MNPUMEHATh 3HAHUS, YMEHHUS
u(WIM) HaBBIKH, COOTBETCTBYIOIIME TEME, pa3lelny WIH
paznenam  AUCHUIUIMHBL B PA3JMYHBIX  IPAKTUYECKUX
CUTyalusax C HaJINYUEM nJIn OTCYTCTBYEM
MIPOTHUBOJICHCTBYIONIETO YYACTHUKA MEPOIPHUSITHSL.

Tect

CpencTBo, MO3BOJAIONIEE  OLEHUTh  YPOBEHb  3HAHWMH
oOyyaromerocsi myTeM BBIOOpa UM OJHOTO U3 HECKOJBKUX
BapHaHTOB OTBETOB Ha IOCTaBJIEHHBIH Bompoc. Bo3moxkHO
HCIIOJIb30BAaHUE TECTOBBIX BOIPOCOB, IPETYyCMATPUBAOLINX
BBOJI OOy4aroIMMCsi KOPOTKOIO M OJAHO3HA4YHOIO OTBETA Ha
IIOCTaBJIEHHBIA BOIIPOC.

TecToBBIC 3a7aHNS

1 o o
YKa3blBalOTCA OLLeHOYHbIe CPeACcTBa, MPUMEHAEMbIE B XO4e peaansaumm pa6oqu nporpammbl JaHHOU ANUCUNNNUHDI.




Mo3srosoi
HITYpM

CpencTBO KOHTPOJIS, TO3BOJISIOIIEE OICHUTh CIIOCOOHOCTB
00yJaroIIerocss TeHepUPOBATh PA3INYHBIC CIIOCOOBI PEIICHUS
MOCTABJICHHBIX 3a71a4, B TOM YHUCIIe C IPUMEHEHUEM METOIOB,
TPaJUIIMOHHO HE OTHOCAIIMXCA K TeMme, paslelny WiIu
pazjienaM JIUCIHUIUTUHBIL, B (opMaTe WHIWBUAYATLHOW HIIH
KOJIJICKTUBHOM paboTEHI.

[lepeuens cutyanuii ¥ 3a/1a4, aHaIU3 U PEIICHHE KOTOPBIX
Mopa3yMeBaeT NPUMEHEHUE AIbTEPHATUBHBIX METOJI0B

Kpyrsrii cTon

Ouenoynoe CpelCTBO po0JIEMHO-OPUEHTUPOBAHHOTO
noaxona K oOydeHHIo, MO3BoJisitoliee  C(OKYyCHUpOBaTh
BHHMaHHE CTYJCHTOB Ha aHAJIN3€ U pa3pelIeHHH KaKou-Inoo
KOHKPETHOM TPOOJEMHON CHUTyallud OIICHUTh WX HABBIK
apryMeHTanuu coOCTBEHHON TOYKHU 3PEHHS.

[lepeuens Tem 7151 KPYTIIOTO CTONA

VYeTHbII onpoc

CpencTtBo KOHTPOJI YCBOGHHMS Y4eOHOTO MaTepHana TEMBI,
paszena WM pas3/elioB JUCHUIUIMHBI, OPraHU30BaHHOE Kak
ydyeOHOe 3aHATHE B BHUJAE OTBETOB OOyYaroImuxcs Ha
3a/1aBacMbIe UM BOIIPOCHI.

Bompocsr o Temam/pazienaM JUCIUILTAHBI




3. OIMCAHME MOKA3ATEJIEA U KPUTEPUEB OLIEHUBAHWSI KOMIETEHIIUM

OueHuBaHue pe3yabTaTOB OOy4YeHUs MO JUCHUILTUHE «MHpoBasi SJKOHOMHKA» OCYIIECTBIISIETCS B COOTBETCTBUU ¢ [lonoxkeHneM O TeKylem
KOHTPOJIE YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTeCTalluU O0yJaroIXCS.
[IpenycMOTpeHbl cleAyonue BUABI KOHTPOJIS: TEKYHIIUl KOHTPOJb (OCYLIECTBIEHUE KOHTPOJS BCEX BUIOB ayJIUTOPHONW M BHEAyAUTOPHOMN
JeSTEIbHOCTH 00YYaIOIIErocs C MeJb0 TMOMyYeHUs! TIEPBUYHON MH(POPMAITUU O XOJC YCBOCHHUS OTICIBHBIX JIEMEHTOB COACPXKAHUS TUCIUTUIMHEI) U

MMPOMCIKYTOUHASA aTTEeCTallUA (OI_IeHI/IBaeTCH YPOBCHBb U KAYC€CTBO IMOATOTOBKHU I10 JUCHUIIJINHC B I_ICJ'IOM).

[Toka3zarenu v KpUTEPHUU OLIEHUBAHHUS KOMIIETEHIIHHA, (POPMHUPYEMBIX B IPOLIECCE OCBOSHHSI JAHHOM TUCIMIUIMHBI, OIUCAHBI B Ta0M. 3.
Tabnuua 3 — @opMupoBaHUEe KOMIIETEHIUH B ITpoLiecce U3yYeHUs JUCLUIUINHBL:

Bun yuebnbix
3aH$1TI/11712,
O1eHoYHbBIE
paboThl, GOpMBI
CpeacTBa, Kpurepun
YpoBeHb WNHpukaTopsl Y METOJIbI Kontponmpyemslie
Kon UCIIOJIb3YEMBIE JITIS OLICHUBaHUS
OCBOCHHMS JOCTH>KECHUS oOyueHus, pazziensl U TEMbI
KOMIIETEHIIUU . . 4 OLICHKHU YPOBHS pE3yJIbTaTOB
KOMITETEHIIUH KOMIETEHIIUN CIOCOOCTBYIOIIHE JUCIUTUIAHBI
c(hOpMHUPOBAHHOCTH oOyueHus
(hopMHpPOBaHHUIO
KOMITETEHIINH
U Pa3BUTHIO
KOMIICTCHIIHIL
1IK-6 3Haer
Henocrarounsnii | [7K-6.3-1. JIek1moHHbBIE Tema Nel. KomnokBuym, scce, | He 3naer, nmubo He
YPOBEHb 3aHATUSA Knaccudukanus [Ipoexr, Tect, | umeer YETKOI'0
Henocrarouno 3Haer | (IIpoGnemuas JTOKYMEHTOB, UX Huckyccus npeACTaBiIeHuss 00

? JleKUMOHHbIe 3aHATUSA, MPAKTUYECKME 3aHATUA, NTaBOPATOPHbIE 3aHATUA, CAMOCTOSTEbHAsA PaboTa...
* Heo6X0AMMO YKa3aTb aKTUBHbIE U MHTEPAKTUBHBIE METOAbI 0BYUYeHNs (HAMPUMEP, MHTEPAKTUBHAA NeKLMA, paboTa B Ma/bxX rpynnax, MeToAsl MO3roBOro WTYpMa 1 T.4.),
cnocobcTaytoLUMe Pa3BUTUIO Y 0B6YUAKOLIMXCA HAaBbIKOB KOMaHAHOM PaboTbl, MEXINYHOCTHON KOMMYHUKaLWUK, MPUHATUA PELEHUI, NTMAEPCKUX KauecTs.
* HaumeHoBaHwe Tembl (pazaena) Gepetcsa U3 paboyeit NPOrpamMmmbl AUCLUMANHBI.

5
OueHOoYHOe CPeACTBO AO/KHO BbIBMPATLCA C yHETOM 3anNaHMPOBAHHbIX PEe3YNbTaTOB OCBOEHUA AUCUMMANHDBI, Hanpumep:

«3HaTb» — cobecefioBaHUeE, KONNOKBUYM, TECT...
«YMeTb», «Bnafetb» — UHAMBUAYANbHbIN AW TPYNNOBOM NPOEKT, Kec-3aAaya, AenoBas (posesasn)

urpa, noptdonuo...




TIPUHIIHAITBI JIEeKIUs, JICKIUA- | QYHKIIMH. oOJlactd M 00BEKTax
odopmIeHns MPOBOKaLKs, Tema Ne2. HopmartusHo- npohecCuOHATBLHOM
perenuii B | €KUM METOJINYECKOe JEeSTEIbHOCTH
VIpaBIICHIH BHU3yaIHn3aIus, peryupoBaHue MEHE/Kepa, MesiX U
. JEKUHUA-IPECC- | JOKYMEHTAIMOHHOTO 3aayax
OlCpalHOHHO __ | xondepenuumsy, obecrniedeHus MEHE/DKMEHTa  Kak
(POHM3BO/ICTBEHHO ) JICKIUS-UAJIOT), | YIpaBJICHUS npodeccun, 0
AEATEIbHOCTH MPAKTUYECKHUE Tema Ne3. KOMIIETEHTHOCTHOM
OpraHM3alii  TMpu | 3aHATHS Crangapruzanus MOJIETH BBITYCKHUKA
BHEIPCHHUH (cutyarponusli | ohopmiIeHUS o HaTPaBIICHUIO
TCXHONOTHUECKHX, aHau3, OpraHHU3aIOHHO- MOJITOTOBKU
TTUCKYCCHSI, pacops AN TEILHBIX «MeHeKMEHTY,
MIPOTYKTOBBIX
. poineBas JIOKYMEHTOB OCHOBHBIX IPaBOBBIX
HHHOBAIHU (nenoBas) wrpa, | Tema Ned. Odopmirenue JIOKYMEHTaX,
MO3TOBOM OpraHHU3aIOH-HBIX perjJaMeHTUPYIOIINX
MITYpPM, KPYIJIBIH | JOKYMEHTOB JESTSIIbHOCTD B
cTo), Tema No5. Odopmnenue cdepe yrnpapieHUs
CaMOCTOSITEIIbHASL | PACIIOPSTUTEITBHBIX
paborta JTIOKYMEHTOB
(Mo3roBoit Tema No6.
HITYPM, NudopmannonHo-
CUTYaIlMOHHBIN CIIPABOYHBIC JIOKYMEHTBI
aHain3, kpyribiid | Tema Ne7. Opranuzanus
CTON) paboThI ¢ JOKYMEHTAMHU
Tema Ne8. Xpanenune
JIOKYMEHTOB
Tema Ne9.
ABTOMAaTH3anus
JOKYMEHTAIMOHHOTO
o0ecrnieueHus
yIpaBICHUS
bazoBbrit IIK-6. 3-1 JlexumoHHbIE Tema Nel. KomnokBuym, scce, | 3Haer B 00mux
yYpOBEHB 3aHATUS Knaccudukanus ITpoekr, Tecr, | yeprax  06macTb u




Ha 6a30BoM ypoBHE
3HAET MPHUHIIUIIBI
odopmiteHus
pelIeHHi B
yIpaBlIeHUU
onepalvoOHHON
(IpOM3BOICTBEHHO )
NEeSATEeTbHOCTH
OpraHu3anui npu
BHEJPCHUU
TEXHOJIOTHYECKUX,
MIPOTYKTOBBIX
WHHOBaIH

(IIpoGemHast
JEKIHs, JIeKLUs-
MIPOBOKAIIHS,
JEKIHS-
BU3YyaJIN3aIus,
JEKIHS-«IIpecc-
KOH(EPEHITU,
JIEKIIUS-TUAJIOT),
MPAKTUYECKHEC
3aHATHS
(curyannoHHBIN
aHaJm3,
JICKYCCHSI,
poneBast
(memoBast)
MO3IrOBOM
LITYPM, KPYTJIbIA
cTON),
caMOCTOsITeNIbHAs
paborta
(Mo3roBoi
mTypM,
CUTYaLIMOHHBIN
aHaIU3, KPYIJbIA
CTON)

urpa,

JOKYMEHTOB, UX
GbyHKIHN.

Tema No2. HopmatusHo-
METOAMYECKOE
perynupoBaHue
JOKYMEHTAIMOHHOTO
obecrnieueHus
YIIPABJICHUS

Tema Ne3.
Cranpaptuzanus
odopMIIeHUS
OpraHU3aIMOHHO-
pacnopsAUTENbHBIX
JIOKYMEHTOB

Tema Ned. Odopmnenue
OpraHHU3aIMOH-HBIX
JTIOKYMEHTOB

Tema Ne5. Oopmnenue
pacnopsANTENbHBIX
JIOKyMEHTOB

Tema Ne6.
NupopmannonHo-
CIPaBOYHbBIE TOKYMEHTHI
Tema Ne7. Opranuzanus
paboThI ¢ JOKYMEHTaMHU
Tema No8. XpaHnenue
JTIOKYMEHTOB

Tema Ne9.
ABTOMAaTu3anus
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBJiIeHUS

Huckyccus

00BEKTHI
pohecCHOHATBLHOM
JeSITeIbHOCTH
MEHE/Kepa, Ieu |
3aaun
MEHEDKMEHTa  KakK
npodeccum,
KOMIIETCHTHOCTHYO
MOJICIIb BBITYCKHUKA
o HaTpPaBIICHUIO
HIOJITOTOBKH
«MeHemmKMEHT,
OCHOBHBIX IPABOBBIX
JIOKyMEHTAaX,
perJIaMeHTHPYIOLITHX
JESTSIIbHOCTD B
cdepe ympasieHus,
UMeeT
peICTaBICHNE 0
0a30BBIX
METOIOIOTUYECKUX
OCHOBax  MPHUHATHI
yIpaBIEHYECKOTO
pEIICHUS.




Cpennuit
YPOBEHb

I1K-6. 3-1

Ha cpennem ypoBue
3HAET MPHUHIIUAIIBI
odopmiteHus
peLIeHn B
yIPABJICHUU
onepanoHHON
(IpOM3BOICTBEHHO )
JeSITeIbHOCTH
OpraHu3aluii npu
BHEJIPCHUU
TEXHOJIOTUYCCKHX,
MIPOTYKTOBBIX
WHHOBAIUH

JIeKIInOHHEBIE
3aHATHS
(IIpoGemHast
JCKIUS, JICKIIHS-
MIPOBOKALIUS,
JCKIHUSI-
BU3yaIH3aIus,
JEeKIHS-«IIpecc-
KOH(EPECHITUN,
JIEKIIUS-TUAJIOT),
MIPaKTUYECKHE
3aHATHS
(curyannoHHBIN
aHaJm3,
TUCKYCCHS,
poneBast
(menoBas)
MO3TrOBOMI
LITYPM, KPYTJIbIA
cTON),
camMoCTOsITeNbHAs
paborta
(Mo3roBoi
mTypM,
CUTYaLIMOHHBIN
aHaIu3, KPYyTJbId
CTOIN)

urpa,

Tema Nel.
Knaccudukanus
JOKYMEHTOB, UX
GbyHKIHN.

Tema No2. HopmatusHo-
METOINYECKOE
perynupoBaHue
JOKYMEHTAIMOHHOTO
obecrnieueHus
yIpaBICHUS

Tema Ne3.
Cranpaptuzanus
odopMIIeHUS
OpTraHU3aIOHHO-
pacnopsAUTENbHBIX
JIOKYMEHTOB

Tema Ne4. Odopmiienue
OpTraHHU3aIMOH-HBIX
JTIOKYMEHTOB

Tema Ne5. Oopmnenue
pacnopsANTENbHBIX
JIOKyMEHTOB

Tema Ne6.
NupopmannonHo-
CIPaBOYHbBIE TOKYMEHTHI
Tema No7. Opranuzanus
paboThI ¢ JOKYMEHTaMHU
Tema No8. XpaHnenue
JTIOKYMEHTOB

Tema Ne9.
ABTOMaTu3anus
JOKYMEHTAIMOHHOTO
o0ecreyeHus

KomnokBuym, scce,
[Ipoekr, Tecr,
Huckyccus

Xopomuio
npeacTaBisier  cede
o0jacTb U OOBEKTHI
npohecCHOHATBLHOM
JeSITeIIbHOCTH
MEHeDKepa,  3HaeT
eI U 33]a4u
MEHE/DKMEHTa  KakK
npodeccum,
OCHOBHBIC
napameTphbl
KOMIIETEHTHOCTHOM
MOJICITA BBITYCKHUKA
o HaTpPaBIICHUIO
HIOJITOTOBKH
«MeHeKMEHTY,
OCHOBHBIE TIPABOBHIE
JIOKYMEHTHI,
perJaMeHTHPYIOIINe
JeSTeIIbHOCTh B
cepe ympaBieHHS,
UMeeT
npeicTaBieHue o0
OCHOBHBIX
METOIOIOTUYECKUX
MPHUHITATIAX
TIPUHSATHS
YIIPaBJIEHYECKOTO
pelIeHHUS.




yIpaBICHUS

Bricokuii 1IK-6. 3-1 JlekunoHHbIE TTema Nel. KomtokBuym, scce, | JlemoHCTpupyeT
YPOBEHb 3aHATHS Knaccudukamms [Ipoekr, Tect, | Tmybokoe
Ha Beicokom ypoBHe | (IIpoGnemHuas JOKYMEHTOB, UX Huckyccus IIOHUMAaHHUE
3HAET MPUHIIUIIBI JEeKUUs, JEKUUs- | GyHKLIUU. coJiep>KaHue
odopmIIeHHSs MPOBOKaLKs, Tema Ne2. HopmatusHo- M3y4aeMon
pelenuii B JEKLHA- METOJINYECKOe JTUCIHUIUIMHBI, HMEeT
VIpaBIICHHH BU3yaIM3aus, perynupoBaHue MOJIHOE
. JEKUHUA-IIPECC- | JOKYMEHTAIMOHHOTO npelcTaBieHue 00
ONCPALMOHHON KOH(EPEHITUS», obecrieueHus obnactu U 00BEKTaX
(IIpOU3BOICTBEHHOI) JICKIIMS-IHAIIOT), | YIPaBJICHUS npodeccuoHanbHOM
ACATCILHOCTH IPAaKTHYECKHE Tema Ne3. JeATENIbHOCTH
OpraHuszanuii npu 3aHATUSA Cranpaptuzanus MEHE/Kepa, LeNsX U
BHEIPECHHUH (cutyaronusli | ohopmiIeHUS 3aa4ax
TEXHONOTMUCCKIX, aHaus, OpraHHU3aIOHHO- MEHEKMEHTa  Kak
JTUCKYCCHS, pacnopsAUTENbHbIX npodeccun, 0
HpOHyKTOBUHX poieBas JIOKYMEHTOB KOMITIETEHTHOCTHOMN
MHHOBAIMH (nenoBast) wurpa, | Tema Ned. Oopmienue MOJIENH BBITYCKHUKA
MO3TOBOM OpraHU3alMOH-HbIX o HaIpaBJICHUIO
ITYpM, KPYTJBIA | JOKYMEHTOB MOATOTOBKHU
CTOMN), Tema Ne5. Odopmnenue «MeHEeIKMEHT,
CaMOCTOSITENIbHASL | PACIIOPAIUTEIbHBIX XOpOLIO 3HaeT
paborta JIOKYMEHTOB OCHOBHBIE TIPABOBBIE
(Mo3roBoit Tema Ne6. JIOKYMEHTBI,
ITYpM, NudopmannonHo- perjlaMeHTUPYIOLIUE
CUTYaIlMOHHBIN CIIPaBOYHBIE JOKYMEHTHI NeSATeTLHOCTh B
aHanu3, kpyriblid | Tema No7. Opranuzarus chepe ympaBleHUS,
CTON) paboThI ¢ JOKYMEHTaMH nMeeT YETKOE
Tema Ne8. Xpanenue IIPE/ICTABIICHUE 0
JIOKYMEHTOB METOJI0JIOTMYECKUX
Tema Ne9. IIPUHIUIIAX
ABTOMaTH3aIUA TIPUHATHS
JIOKYMEHTAIMOHHOTO YIPaBJIEHUYECKOTO




obecrnieueHus peuieHusl.
YIPABJICHUS
YMmeer
Henocrarounsiit | /[IK-6.Y-1 JleknmoHHbBIE Tema Nel. KomnokBuym, scce, | He ymeer mpoBoauTh
YPOBEHb 3aHATUSA Knaccudukanus IIpoexr, Tect, | BCECTOPOHHU
Henocrarouno (IIpoGemHast JTOKYMEHTOB, UX Huckyccus aHalIu3  pa3IMYHbIX
yMeeT JCKIUS, JIEKIUs- | (QYHKIUH. BApUAHTOB PEILICHUM,
OCYIIECTBIIATH MIPOBOKALIUS, Tema Ne2. HopmarusHo- MO3BOJISFOIIUX
JIOKYMEHTABHOE JEeKIus- METOJINYECKOE JIOCTHYb
o(opMICHHS BHU3yaJlU3anusl, peryaupoBaHue HaMEUYEHHbIE
. JEKIUS-«IIPECC- | JOKYMEHTAIIHOHHOTO pe3yJbTaThl. He
peILCHIH B | xondepenumsa», obecrnieueHus crocobeH JaTh
YIpaBJICHUHN JICKIMSI-IHAJIOT), | YIIpaBJICHUS CaMOCTOATEIIbHYIO
OIEPALMOHHOM [IPAaKTUYECKUE Tema Ne3. OLICHKY
(IPOU3BOACTBEHHOM) | 3AHATHUS Crangapruzanus 3¢ heKTUBHOCTH
NeSTeNbHOCTH (curyanmoHHuslii | oopMIIeHHUS pa3IUYHBIX
oprammsarmii  mpu | 2HAH3, OpraHHU3aIOHHO- BAapUAHTOB PEIICHUM.
JUCKYCCHSI, pacnopsiANTENbHBIX
BHEJIPEHUU
ponesas JTIOKYMEHTOB
TCXHOJNOTMYCCKUX, | (nemoBas) wmrpa, | Tema Ne4. Oopmuenne
IPOAYKTOBBIX MO3TrOBOMI OpraHU3alMOH-HbIX
WHHOBAILIUM WM | ITYpM, KPYTJbIA | TOKYMEHTOB
OpraHu3aluOHHBIX CTOJ'I), Tema Ne5. O(l)OpMJ'IeHI/Ie
CaMOCTOATEIIbHAS | paCIOPSIANTEIbHBIX
M3MEHEHUH! paborta JTIOKYMEHTOB
(Mo3roBoi Tema Ne6.
ITYpM, NudopmannonHo-
CUTYaIlMOHHBIN CIIPaBOYHBIE JOKYMEHTBI

aHaIu3, KPYyTJbId
CTOI)

Tema Ne7. Opranuzanus
paboThI ¢ JOKYMEHTaMH
Tema No8. XpaHnenue
JIOKYMEHTOB




Tema Ne9.

ABTOMarusanus
JOKYMEHTAIlMOHHOTO
obecrieyeHus
yIpaBICHUS
bazoBbrit IIK-6. Y-1 JlexuOHHBIE Tema Nel. KomnokBuym, scce, | CiocoOeH mpoBecTH
YPOBEHb 3aHATHS Knaccudukamms [Ipoekr, Tect, | TOBEpXHOCTHBIN
Ha 6asoBom ypoBHe (ITpobnemuas JJOKYMCHTOB, X Huckyccus aHalou3  pasjIMYHbIX
yMeeT JeKUus, JeKIus- | QyHKUIUU. BapHAHTOB PEILICHUH,
OCYIIECTBIIATH IIpOBOKAaIus, Tema Ne2. HopmaTusHo- HAlLICJICHHBIX Ha
JIOKYMEHTAITbHOE TEKLUA- METOJINYECKOe JOCTUKECHHE
oopMICHUS BU3yaIM3aus, perynupoBaHue HaMEYEHHBIX
N JEKUHUA-IIPECC- | JOKYMEHTAIMOHHOTO pe3yJbTaToB,
peteHnn B | xondepenmms», oOecnieueHus OIIPEIIEIUTh
YIpaBJICHUN JICKIIHS-IHAIOT), | YIPaBJICHUS HamnpaBlieHus: pador,
OTeparMOHHON HPAKTHYECKHUE Tema Ne3. CBSI3aHHBIX c
(Hp01/13]30 ,Z[CTBCHHOP'I) 3aHATUA CTaHI[apTI/BaI_[I/I}I JOCTUXKCHUEM
NeSTeNbHOCTH (cutyaumoHHBIH | oOpMIICHUS HaMEUYEHHOM LIEJIH.
oprammsammii  mpu | 2R3, OpraHHU3alOHHO-
JUCKYCCHSI, pacnopsAUTENbHBIX
BHEAPCHHH poieBast JOKYMEHTOB
TCXHOJIOTHHUCCKUX, | (nenopast) wrpa, | Tema Ned. Oopmienue
HOPOAYKTOBBIX MO3TOBOH OpraHu3alMOH-HbIX
VHHOBAIMI WM | IITYpM, KPYTJBIA | JOKYMEHTOB
OpTraHU3alMOHHBIX CTOMN), Tema Ne5. Odopmnenue
CaMOCTOSITENIbHASL | PACIIOPSAIUTENbHBIX
M3MEHEHUHN pabota JIOKYMEHTOB
(Mo3roBoit Tema Nob6.
HITYPM, WNudopmannonHo-
CUTYallMOHHBIN CIPaBOYHbIE TOKYMEHTHI

aHaIu3, KpYIJIbIU
CTOIN)

Tema Ne7. Opranuzanus
paboTHI C TOKYMEHTaAMH
Tema Ne8. Xpanenue




JOKYMCEHTOB

Tema Ne9.
ABTOMaTu3anusa
JOKYMEHTAIMOHHOTO
obecrnieueHus
YIPABJICHUS
Cpennuit I1K-6. Y-1 JleknmoHHbBIE Tema Nel. KomnokBuym, scce, | YMeer  mpoBOAUTH
YPOBEHB 3aHATUS Knaccudukanms [Ipoekr, Tecr, | ananus
Ha cpennem yposue | (ITpoGnemnas JOKYMEHTOB, UX Huckyccus aJIbTepHATHUBHBIX
ymeer JCKIUS, JIEKIUs- | (QYHKIUH. BApUAHTOB PEIICHUM,
OCYIIECTBIIATH MIPOBOKALIUS, Tema Ne2. HopmarusHo- BBIICIIATH ux
JIOKYMEHTABHOE JEKIIUSI- METOAMYECKOE CWIbHBIE U cialble
o(opMICHS BU3yaJlU3anusl, peryiaupoBaHue CTOpPOHBI,

. JEKIUS-«IIPECC- | JOKYMEHTAIIHOHHOTO MIPEUMYIIEeCTBA u
peILICHIH B | xondepenumsa», obecrniedeHus HEJOCTATKU;
yHpasJICHHH JICKLUSA-TUATIOT), | YIPaBJICHHS CIIOCOOEH HaMETUTh
OnepaloOHHON IIPAKTUYECKHE Tema Ne3. OCHOBHBIE
(TIpOM3BOICTBEHHOM) | 3AHATHUSA Crannmaptuzanus HarpaBJeHUsT PpaboT
NeSTeNbHOCTH (curyanmoHHbii | oopMIIEHHUS B 3aBHCUMOCTH OT
oprammsarmii  mpu | 2HAH3, OpraHHU3aIOHHO- I[EJICBOM YCTaHOBKH,

JUCKYCCHS, pacnopsiANTENbHBIX ONpPENIETUTh  ATalbI
BHEApeHHH ponesas JIOKYMEHTOB BBITIOJIHEHHUSI  ATHX
TCXHOIMOTUICCKNX, | (nenopas) wurpa, | Tema Ned. Odopmienue pabor.
OPOAYKTOBBIX MO3rOBOH OpraHu3aMOH-HBIX
WHHOBALIUM WM | ITYpM, KPYTJIbIA | TOKYMEHTOB
OpraHu3aluOHHBIX CTOJ'I), Tema Ne5. O(l)OpMJ'IeHI/Ie

CaMOCTOATEIIbHAS | pACIOPSIAUTENbHBIX
MU3MEHEHUN pabora JIOKYMEHTOB

(Mo3roBoi Tema Ne6.

ITYpM, NudopmannonHo-

CUTYaIlMOHHBIN CIPaBOYHbIE JOKYMEHTBI

aHaIu3, KPYyTJbId
CTOJ)

Tema Ne7. Opranuzanus
paboThI ¢ JOKYMEHTaMH




Tema No8. Xpanenue

JTOKYMEHTOB
Tema Ne9.
ABTOMaTH3aIUA
JOKYMEHTAIlMOHHOTO
obecrieyeHus
yIpaBICHUS
Bricokuit 1IK-6. V-1 JlexumoHHbIE Tema Nel. KomnokBuym, scce, | YMeer  mpoBOAUTH
yYpOBEHB 3aHATUS Knaccudukanus [IpoexT, Tecr, | ananus
Ha Beicokom ypoBHE | (ITpoGnemuas JOKYMEHTOB, UX Huckyccus aJIbTepHATUBHBIX
yMeeT JeKUus, JeKIus- | QyHKUIUU. BapHAHTOB PEILICHUH,
OCYIIECTBIIATH MPOBOKALIHUS, Tema Ne2. HopmatusHo- BBLICIISTH X
JTOKYMEHTANBHOE TEKLUA- METOJINYECKOe CUWIbHBIE U clabbie
oopMICHUS BHU3yaJIU3aIus, peryaupoBaHue CTOpPOHBI,

N JEKUHUA-CIIPECC- | TOKYMEHTAIMOHHOTO IpeuMyIlecTBa u
PCILICHIH B | xondepenmus», obecrieueHus HEJIOCTaTKU;
YIpaBICHUA JICKIIHS-THAIIOT), | yIPaBJICHUS CIIOCOOEH HaMEeTUTh
OTepaIMOHHON HPaKTHYECKHUE Tema Ne3. OCHOBHBIE
(TIpOM3BOACTBEHHON) | 3aHATHUS Cranpaptuzanus HampaBleHus: paboT
NEeATETbHOCTH (cutyarnonuslii | ohopMiIeHUS B 3aBHCHUMOCTH OT
oprammsarmii  mpu | 2R3, OpraHU3alMOHHO- LEJIEBOM YCTaHOBKH,

JTUCKYCCHS, pacropsIAUTEIIbHBIX OTIPENIETTUTh  JTaIlbI
BHEJIPEHUU

poieBas JIOKYMEHTOB BBIIIOJIHEHHUSI  ATHUX
TEXHOJIOTHHUCCKUX, | (nenopast) wrpa, | Tema Ned. Oopmienue pabot u pazpaborarh
HOPOAYKTOBBIX MO3TOBOH OpraHu3alMOH-HbIX 1aH JEUCTBUIA,
VHHOBAIMI WJIM | IITYpM, KPYTJBIA | JOKYMEHTOB o0ecrneunBarouii
OpTraHU3alMOHHBIX CTO), Tema Ne5. Odopmnenue JIOCTHIKECHHE

CaMOCTOATENIbHAS | PACIIOPSAUTEIIbHBIX TTOCTABJICHHOM TIEJTH.
W3MEHEHUH paborta JIOKYMEHTOB

(Mo3roBoit Tema Nob6.

HITYPM, NudopmannonHo-

CUTYaIlMOHHBIN CIIPaBOYHBIE JOKYMEHTBI

aHalIu3, KpYIJIbIU

Tema Ne7. Opranuzanus




CTON)

paboThI ¢ JOKYMEHTaMHU
Tema Ne8. Xpanenue

JIOKYMEHTOB
Tema Ne9.
ABTOMaTu3anusa
JOKYMEHTAI[HOHHOTO
obecneyeHus
yIIpaBJICHUS
Bnageer
Henocrarounsiit | /[/K-6. B-1 JleKkIMoHHbBIE Tema Nel. Komnoxsuym, scce, | He Bnaneer
YPOBEHb 3aHATHUSA Knaccudukanus [Ipoexr, Tecrt, | HaBbIKaMH
Henocrarouno (ITpobnemuas JOKYMEHTOB, MX Huckyccus pa3paboTku uenen u
BJAJECT HaBBIKAMHM | JIKLMs, JIEKUUA- | QyHKIUH. 3aJa4 IpoeKTa, He
BBISIBJICHUS IIpOBOKAaIUs, Tema Ne2. HopmaTusHo- MOXET
CTHMYJIOB Juist | JICKIHS- METOMUYECKOE HCIIOIB30BATD B
CaMODA3BHTHS: BU3YaJIN3aLus, perynupoBaHue PaKTUYECKON
JEeKIUS-«Ipecc- | TOKyMEHTAllMOHHOTO JeSITebHOCTH
ONpCACTICHITA KoH(epeHmusa», | obecrneueHus METOIUKH
PCaHCTHICCKNX JICKLUSI-AAAIIOT), | yIpaBJIeHHs olpezeeHus Lenen
nenei MIPaKTUYECKUE Tema Ne3. M 33J]1a4 IPOEKTA.
poeCCUOHATILHOTO | 3aHATHUS Crannaptuzanus
pocTa,  mpHeMamu (cutyaumoHHBIH | oOpMIICHUS
CaMOpPa3BHTHS J | AHAIHS, OpraHU3alMOHHO-
TICKYCCHSI, pacropsIuTeIbHBIX
CaMOpeaTH3AIIH . i poreBast JOKYMEHTOB
MPOdECCHOHANBHOR | (nenopag) wrpa, | Tema Ned. Ocbopmrente
u Ipyrux  cbepax | mosrosoii OpraHU3alMOH-HbIX
JeSTeTbHOCTH IITYpM, KPYTJIBIA | TOKYMEHTOB
cTom), Tema Ne5. Odopmnenne
CaMOCTOSITENTbHAS | PACTIOPSAUTETBHBIX
pabota JOKYMEHTOB
(Mo3roBoit Tema Nob6.
HITYpM, WudopmannonHo-




CUTYallMOHHBIN
aHaIu3, KpYIJIbIHA
CTON)

CIPAaBOYHBIC JIOKYMEHTBI
Tema Ne7. Opranuzanus
paboThI ¢ JOKYMEHTaMHU

Tema Ne8. Xpanenue

JIOKYMEHTOB
Tema Ne9.
ABTOMaTu3anusa
JOKYMEHTAllMOHHOI'O
obecrnieueHus
yIpaBICHUS
Bazosebrit IIK-6. B-1 JIeKIIMOHHBIE Tema Nel. KomnokBuym, scce, | Bnageer HaBbikamMu
YPOBEHb 3aHATUA Knaccudukanus [Ipoexr, Tect, | npuMeHeHus
Ha 6azoBom ypoBre | (IIpoGiemHas JOKYMEHTOB, UX Huckyccus METOOUK
BJIAJICET HABBIKAMU | JICKIHS, JIKIUA- | (QyHKIHH. pa3paboTKu Lenu u
JIOKYMEHTAIBHOTO IIPOBOKAIINS, Tema Ne2. HopmartugHo- 3aJa4 IpOeKTa Ha
odopMITEH S JEeKIus- METOJINYECKOE IPAKTHKE, CIIOCOOEH
permesmit B BHU3yalIHu3anus, perynupoBaHue IIPOBECTH  OLEHKY
JEKUHUA-«IIpecc- | JOKYMEHTAllMOHHOIO BPEMEHHBIX
YyHpaBlIeHHIH KOH(EepeHIHs», obecrieyeHus pecypcoB,
ONepanHOHHOH JICKIUSI-THAJIOT), | YIpaBJICHUS HEOOXOAUMBIX  JJIS
(TPOM3BOACTBEHHON) | IIPaKTHYECKHE Tema Ne3. peanusanuu
IEATECIIPHOCTH 3AHATUA CTaHI[apTI/ISaHI/ISI IMPOCKTA.
OpraHM3aLuii pu (curyanmoHHbIit | odopMITeHHS
BHEJPEHHH aHaJIn3, OpraHHU3aIOHHO-
JUCKYCCHSI, pacnopsAUTEIbHBIX
TEXHOJIOTUYECKHX,
ponesas JIOKYMEHTOB
TIPOLYKTOBBIX (nenoBast) wrpa, | Tema Ned. Opopmienue
MHHOBAINH MK MO3TrOBOM OpraHU3alMOH-HBIX
OpraHMU3alMOHHBIX HITYpM, KPYIJIBIH | TOKYMEHTOB
M3MEHEHMUH cTOMN), Tema Ne5. Odopmitenne
CaMOCTOSITENIbHASL | PACIOPAIUTENBHBIX
paborta JIOKYMEHTOB
(Mo3roBoii Tema No6.




LITYpM,
CUTYallMOHHBIN
aHaliu3, KPYTJbIid
CTOM)

HNudopmanmnonto-
CIPAaBOYHBIC JJOKYMEHTBI
Tema No7. Opranuzanust
paboThI ¢ JOKYMEHTaMHU
Tema No8. Xpanenue

JOKYMEHTOB
Tema Ne9.
ABTOMAaTH3aLHUS
JOKYMEHTAIL[HOHHOT'O
oOecnieueHus
yTpaBJICHUs
Cpenuuii IIK-6. B-1 JleknmoHHEIC Tema Nel. KomnokBuym, scce, | Bnageer HaBbikamMu
YPOBEHb 3aHATHUSA Knaccudukanus [Ipoexr, Tecrt, | npumeHeHus
Ha cpennem ypoBre | (ITpoGiemuas JIOKYMEHTOB, UX Huckyccus METOUK
BJIAJCCT HABBIKAMU | JIEKLMs, JIEKUUA- | QYHKIUH. pa3paboTKu Lean u
JIOKYMEHTaJIbHOTO IIpOBOKAaIus, Tema Ne2. HopmaTusHo- 3a7a4 IpoeKra Ha
obopMTerHs JeKIHs- METOMUYECKOE IpaKkTUKe, CrHocoOeH
pemmeHyii B BU3YaJIN3aIus, peryaupoBaHue IIPOBECTH
JEeKIUSA-«Ipecc- | TOKyMEHTAllMOHHOTO IpUOIU3UTENBHYIO
YHpaBICHIH KOH(epeHIHs», o0ecrnieuyeHus OLICHKY BpEMEHHBIX
OIePaIIHOHHOH JICKLUSI-AAAIIOT), | yIpaBiIeHHs U HMHBIX PECypCOB,
(ITPOM3BOJICTBEHHOMN) | MPAKTHYECKUE Tema Ne3. HEOOXOIAMMBIX  JUIs
JeSTeTbHOCTH 3aHATHUSA Crannaptuzanus peanu3aniu
opranusauuii npu (cutyaumoHHBIH | oOpMIICHUS IIPOEKTA.
BHE/PCHIH aHaJm3, OpraHu3alMOHHO-
TICKYCCHSI, pacropsIuTeIbHBIX
TEXHOJIOTHYECKHUX, poncBas JOKYMCHTOB
HPOAYKTOBBIX (nenoBast) wrpa, | Tema Ned. Oopmnenue
WUHHOBAIIMH WA MO3TOBOH OpraHu3aMOH-HbIX
OpTaHU3aIMOHHBIX IITYpM, KPYTJIBIA | TOKYMEHTOB
H3MEHEeHMI. CTOJ), Tema Ne5. Odopmiienue
CaMOCTOSITENTbHAS | PACTIOPSAUTETBHBIX
pabota JOKYMEHTOB




(Mo3roBoii
ITYpM,
CUTYallMOHHBIN
aHaIu3, KpyIJbIA
CTON)

Tema Ne6.
HNudopmannonno-
CIPaBOYHbBIE TOKYMEHTBI
Tema Ne7. Opranuzanus
paboThI ¢ JOKYMEHTaMH
Tema Ne8. Xpanenue

JIOKYMEHTOB
Tema Ne9.
ABTOMaTu3anus
JOKYMEHTAllMOHHOI'O
obecrnieueHus
yIpaBICHUS
Bricokuit IIK-6. B-1 JIeKIIMOHHBIE Tema Nel. KomnokBuym, scce, | Bnageet HaBpikaMu
YPOBEHb 3aHATUA Knaccugukanus [Ipoexr, Tect, | npuMeHeHus
Ha Bbicokom ypoBHE | (ITpoGiemuast JOKYMEHTOB, UX Juckyccus METOOUK
BJIQJIEET HABLIKAMHU | JICKIHWA, JICKIHs- | QyHKIUU. pa3paboTKu LeTu U
JIOKYMEHTAIBHOTO IIPOBOKALIUS, Tema Ne2. HopmaTusHoO- 3a/1a4 MPOeKTa Ha
odopMITEH s JIeKUUS- METOJINYECKOE IPAKTHKE, CIOCOOEH
pemeryii B BHU3yalu3anus, peryinupoBaHue IIPOBECTHU OLIEHKY
JEKUHUSA-«Ipecc- | JOKYMEHTAllMOHHOIO BPEMEHHBIX U MHBIX
YyHpaBlIeHHIH KOH(EepeHIHs», obecrieyeHus pecypcoB,
OIepaMOHHOK JICKIIMS-THAIIOT), | YIPaBJICHUS HEOOXOUMBIX ISt
(TPOU3BOACTBEHHON) | IIPaKTHYECKHE Tema Ne3. peanusanuu
IEATECIIPHOCTH 3aHATUA CTaHI[apTI/ISaHI/ISI IMPOCKTA.
OpraHu3aumii pu (curyanmoHHbIt | odopMITeHHS
BHEJPEHHH aHaJIu3, OpraHHU3aIOHHO-
JUCKYCCHSI, pacnopsAUTEIbHBIX
TEXHOJIOTUYECKUX,
ponesas JIOKYMEHTOB
TIPOLYKTOBBIX (nenoBast) wrpa, | Tema Ned. Opopmienue
MHHOBAIH MK MO3TrOBOM OpraHU3alMOHHBIX
OpraHMU3alMOHHBIX HITYpM, KPYIJIBIH | TOKYMEHTOB
M3MEHEHUI. cTOMN), Tema Ne5. Odopmitenue
CaMOCTOSITENIbHASL | PacIIOPsIUTENBHBIX




paborta
(mo3roBoit
HITYpM,
CUTYaLlMOHHBIN
aHaliu3, KPYTJbIid
CTOM)

JIOKYMEHTOB

Tema Neb6.
HNudopmanmnonto-
CIPaBOYHBIC JOKYMEHTBI
Tema No7. Opranuzanust
paboThI ¢ JOKYMEHTaMHU
Tema No8. Xpanenue
JTIOKYMEHTOB

Tema Ne9.
ABTOMaTH3aInA
JOKYMEHTAI[MOHHOTO
oOecIeueHus
yIpaBICHUS




4. METOOANYECKUE MATEPHUAJIBI, OIPEJAEJIAIOLINE
INPOLEAYPbBI OHNEHUBAHUA PE3YJIBTATOB OBYYEHMUSA

I[To Buaam 3a7aHMii TPUBOAMTCS OIKCAHUE TOrO, KAaKUM 00pa3oM HEOOXOIMMO
BBIINIOJIHUTH JAHHOC 3adaHHUC, CHOCO6BI 1 MCXAaHH3MBbI €I'0 BBIIIOJIHCHUA, BbI60p HOMepa BapI/IaHTa
u gap. Ilpumepbl METOJAMYECKHX MATEPHAIOB, ONPEIACISIONIMX MPOICAYPY OICHUBAHUS
pPe3yJIbTaTOB O0YUYCHHSI, XapaKTEPU3YIOIIMX dTAMbl (POPMUPOBAHUS KOMITCTCHIIHIA:

- CUTYAIMOHHBIN aHan3 (KEHCHI JUIS TPOBEICHUS CUTYAI[MOHHOTO aHAIN3a);

- KOJUTOKBHYM (II€peueHb BOIPOCOB ISl KOJUIOKBUYMA);

- YCTHBIH OIPOC (BOMPOCH 10 TeMam/pasjiesiaM TUCIUTLINHBI);

- TUCKyccus (TIepeueHb TeM ISl POBEICHUS JUCKYCCHH );

- poJieBas urpa (CLeHapHi POJICBOM UIPHI);

— TECT (TECTOBbIC 3aJ1aHUs );

- MO3TOBOM IITypM (MEepeueHb CUTYyallMil U 3aJlay, aHaju3 U PEUICHUE KOTOPBIX
MoApa3yMeBacT MPUMEHEHUE AJIbTEPHATUBHBIX METOJIOB);

- KPYIJIbIH CTOJ (NIEPEYCHBb TEM ISl KPYTJIOTO CTOJA);

- YCTHBIN OIPOC (BOIPOCHI 110 TeMam/pas/iesiaM JTUCIUTUTAHBI).

3HayeHHe M METOMKA UCIOJb30BAHNS CUTYAIIHOHHOI0 AHAJIN3A KAK HHCTPYMEHTA
KOHTPOJIAA 0CBOeHMsI pa3aesia (TeMbl) TMCHUUILUIMHBI (IPAKTUKH, (PAKYJIbTATHBA)

TexHonorus CUTYyallMOHHOTO aHaidW3a SBISETCS AaKTyaJdbHOW [Uisi OOy4eHHs B
COBPEMEHHOM  HMH(pOPMAIIMOHHO-00pPAa30BaTEIbLHOM  IIPOCTPAHCTBE. Ona  mo3BossieT
HEMOCPEJACTBEHHO OCYIIECTBISTh CBA3b C MPAKTHUKOM M ONMUpaThcs B Mpolecce OOydyeHUs Ha
CyOBEKTUBHBIN ONBIT 00ydaromuxcsi. TeXHOIOTUs cTajia akTHBHO HCITOJIb30BaThes ¢ 20-X IT. XX
B.

B xone pabotel oOyuaroniyecss akTUBHO y4acTBYIOT B aHajim3e (DaKTOB U JIETalie caMoit
CUTyalluu, BBIOOpPE CTpaTerud, €€ YTOYHEHHH U 3alluTe, OOCYXJACHUU CUTYyallud W
apryMeHTaluu 1enecoo0pa3HoCTH CBOEH mo3unuu. Pa3BUBatOTCS yMEHUSI yUalluXcsl, CBSI3aHHbIE
¢ paboroil B rpynme, komanae. CHTyallMOHHBIM aHaIU3 CIOCOOCTBYET (OPMUPOBAHUIO
KPUTHYECKOTO MBIIUICHUS, TO3BOJIIET aKTUBU3HPOBATh TEOPETUUYECKUE 3HAHUS YyYalllUXCs, UX
MPAKTUYECKHUI OMBIT, PACKPHIBAET M PAa3BUBAECT CIIOCOOHOCTh BBICKA3bIBATH CBOM MBICIIHU, UICH,
NpEJUIOKEHUS,, YMEHHUS BBICAYIIaTh pa3JIMYHble TOYKH 3pPEHUS U apryMEHTHpPOBaTh CBOIO.
OOyuaromiyecss MOIY4ar0T BO3MOXHOCTh INMPOSBUTh M YCOBEPIIEHCTBOBATH AHAJUTUYECKHE U
OLICHOYHBIE HABBIKM, NPUMEHATh Ha IPAKTUKE TEOPETUYECKHH Martepuan. JUis nampHeWmen
NeSITEIbHOCTH OOYyYaroIMXCsl 3Ta TEXHOJOIWs BakHA IOTOMY, YTO TIO3BOJISIET YBHUJAETh
MHOTOBapHUaHTHOCTb PEILIEHUsI CUTYAllUH B )KU3HU U 000CHOBATh MMOMCK PallMOHAILHOTO OTBETA.

OcHOBOW TEXHONOTUU sBIsETCS aHanu3 curyanuil. CuTyauuun 0a3upyroTcs Ha
COBPEMEHHBIX HAayUHbIX, JKOHOMUYECKUX, ITUYECKUX, MOIUTUYECKUX Mpobdiemax (Hampumep,
KJIOHUPOBAHUE, SBTAHA3US, JIETAIU3ALNS «WIETKUX HAPKOTHUKOB», CTPYKTYPUPOBAHHE PACXOJI0B
roCy/IapCTBEHHOr0 OIOKeTa, pa3paboTKa IKOHOMUYECKOW CTpaTeruu pa3BUTUSA (GUPMBI U T.1.),
MO3TOMY TMO3BOJISIOT OOYYaIOLUMCSl «IIOYYBCTBOBATh» peallbHYI0 kH3Hb. CHUTyalusi Bceraa
ABJISIETCS HA4YaJOM W TIOBOJOM JUIA DPACCYXIEHUsS WIM HccaeAoBaHus. B Hell noipkeH
NPUCYTCTBOBATh KOH(IUKT, TO €CTh NPOTUBOPEYME WM CTOJKHOBEHHE TOYEK 3PEHH,
LEHHOCTEH, MOpPAJbHBIX W HHBIX NPEANOYTeHHH. VYueOHble CHUTyallUM MOTYT OBbITh
CMOJICIIMPOBaHbl CIIEUANIbHO, @ HE B3SATHl U3 JKM3HM. Hampumep, B HEKOTOPBIX Clydasx
CUTyalluell MOTYT BBICTYNaThb (pParMeHTbl JUTEPAaTypHBIX IPOU3BEACHUN, KOTOpbIE
paccMaTpUBAIOTCS TOJ] YIJIOM 3pEHUs COBPEMEHHBIX IpoOJieM, B TOM YHCJIE MO IOBOIY
SKOHOMHYECKHUX BOIIPOCOB.

MOXHO BBIJICJIUTh HECKOJNBKO TpeboBaHMI oTOOpa cuTyanuii B 00pa3oBaTeIbHOM
npouecce. CuTyanuu JTOJKHBI:



- OTBEYATH IIEJISIM U 3a]la4aM JUCIUILINHBI, IPAKTHKH, (DaKyJIbTaTUBA;

- OBITH IPOOIEMATU3NPOBAHBI B COOTBETCTBUH C KOHKPETHBIMU YY€OHBIMU LIETISIMU;
CHUTYaIUsl MOXKET COZEP)KaTh HE OJIHY, & HECKOJIBKO Mpo0OieM; cama mpodiieMa MOXKET B SIBHOM
BUJIC HE MPHUCYTCTBOBATHh B NpEAJiaraéMoi CUTYallul Ha YPOBHE TEKCTa WMJIM COOBITHS, HO OHA
BBISIBJISIETCSI B XOJI€ aHAIIN3A;

- OBITH CBSI3aHHBIMHU C pEAbHBIMU MPOOJIEMaMU MPAKTUKU (HAYYHBIMU, MOPAIBHO-
TUYECKUMH M T.J.): B HEKOTOPHIX ClIydasx LeJIecoO0pa3HO HCIOJIb30BaTh CHUTYalluH,
CYIIECTBYIOIIME B COBPEMEHHOHM >XHM3HM, KOrja HHQpOpPMAnMs O TeX WM HHBIX (aKTax
CTaHOBUTCS JOCTOSIHUEM TJIACHOCTH U aKTUBHO OOCYKIIAaeTCH;

- 00J1a/1aTh HEKUM CIO’KETOM, MO3BOJISIOMIMM OCYIIECTBUTH MPOLIECC aHAIN3a, YTO
HIOMOXET OOYYaloIIMMCSl YBHIETh U y4eCTb (PaKThl, MPOOJIEMBI M IEPCIEKTUBBI, paHEe UM
HEHM3BECTHBIE, MPOAHATM3UPOBATH CHTYALMIO C PA3HBIX TOYEK 3PEHUSA, C MO3UIMUA Pa3TUUHBIX
HOJIXO/IOB;

- BKJIIOYaTh B ce0st pa3sHoOOpasHble MaTepuasibl (HAIpUMeEp, B CUTYalUH IO
IOPHUCIIPYACHIIUN MOTYT OBITh IPEACTABICHBI MaTepHalibl Ieia, CyAeOHOe pelieHue, aneuisauu
U IpyrUe JOKYMEHTBHI);

- OBITh SMOLIMOHAIBHO OKPAILICHHBIMH.

K kagectBam, KOTOpPBIE OTIIMYAIOT «XOPOIIYI0Y» CUTYaLUI0 OTHOCSTCS:

- MHTEPECHBII CIOKET CHTYallMH CBS3aH C ONBITOM OOYYAIOLIMXCS; eIle JIydYIle,
eciy o0ydaromuecs yKe 3HaKOMBI C IIPoOJIeMOil B ’KHU3HH, 10 MOMEHTA €€ PEIIeHUs B IIPOIIecce
o0Oy4deHus;

- B CIOXKETE €CTh Hayajo, CepeHa M KOHEIl; B CiIydae, €CIM KOHI[a MCTOPHHU-
CUTYaIlMH HET, 00yJalomuMCs MIPEACTOUT CO3/1aTh €ro Mocie 00CYKICHNUS;

- npoOeMa, coaeprKaasics B CUTyalll, HHTEPECHA 00Y4aloInMCs;

- CHUTYaIHsl CBsI3aHa ¢ COOBITHSIMHU MOCITICTHHUX ISTH JIeT, mpobieMa o0CcyXaaercs B
Cpe/cTBax MaccoBoi MH(popmanuy;

- 00pa3bl OCHOBHBIX JCHCTBYIOUIMX JIMI[ TIOKAa3aHbl BBIPA3UTENBHO KaK JUIS
MOBBIIIIEHUS] HHTEpECca 00YJAIOIUXCs, TaK M TIOTOMY, YTO JIMYHBIC Ka4eCTBa ACWCTBYIOIIUX JIUI]
BJIMSIOT Ha BO3MOYKHOE PELICHUE;

- CUTyaIisl MOJIe3Ha C TEJarormdeckoil TOUYKM 3peHHs; NMpH pa3paboTke IUIaHa
y4eOHOTO 3aHATHS HEOOXOIMMO OTBETHTH Ha BOMPOCHI, BBIMOJHEHHWIO KAaKHX 3aaad Oyaer
CHOCOOCTBOBaTh aHAIM3 CHUTYallUH; Ye€M OH IOMOXXET IMpernojaBaTelio U OoOydarouuMmcs B
YCBOEHHH Marepuana, (GOpMUPOBAHHHM YMEHUN W JIMYHOCTHOM pPa3BHTHH; 3a4€M HCIOJIH30BATh
JAHHYIO CUTYaIlUIO B X0Jie 00pa30BaTeIbHOTO Mpoliecca; HeT U 0ojiee H3PPEKTUBHBIX METOA0B
00y4YeHHs, HAIPABJICHHBIX HA JOCTHKCHHE TIEITH;

- CUTyallUs TPOBOLMUPYET KOH(MIMKT, COAEPKUT MPOTHBOpEUYHE, CIIOCOOHOE
BBI3BIBATh Pa3HOIJIACHS;

- MOJTAIKUBAET K TMPHUHATHIO PEIICHUs, K 3aHATHIO TOW WM WHOW TO3WIWH, K
OCYILECTBIICHUIO JIEHCTBUS, CBI3aHHOTO C TIOMCKOM pEIIECHUS;

- B CHUTyallid TOBOPUTCS O YEM-TO OOIIeM, 3HAYUTEILHOM, HPUMEHHMOM K
0O0JIBIIIOMY KOJIMYECTBY CIIy4aeB;

- CUTYyallUs JJOCTATOYHO KOPOTKasl, UTOOBI yJiepKaTh BHUMaHHUE ayIUTOPHH, HO B TO
e BpeMsl B Hell peicTaBlIeHbl pa3HOOOpa3Hble (DaKThl, 00ECTIEUMBAIOIINE AHAIIN3;

- TPYIOEMKOCTh aHAJIN3a CHUTYAllMd COOTBETCTBYET YPOBHIO OOYYAIOUIMXCS; €CIH
HeoOxoauMa OoJsibIIasi  CIOXKHOCTb, TO €€ CIeAyeT BBOAWTH IIOCTENCHHO: CHaJajia
NPEIbABIAIOTCS (PaKTUYECKHE JaHHBIE, TIOTOM CTAaBUTCS Psii BONPOCOB U Jaxe Ipelaraercs
pelIeHue, a MOTOM B CIy4ae He0OOXOIMMOCTH JaeTcs HOBast HHPOPMAIHSL.

JIaHHYIO TEXHOJOTMIO MOXHO HPUMEHSATHh A PEUICHUs Pa3IM4HbIX JTUAAKTUYECKUX
3a7ad. AHalIM3 CUTyallidl TPOBOJAWTCS [UISI TOTO, YTOOBI HAWTH TpoOJIeMy, pEmuTh ee,
chopMyIHpOBaTh BOMNPOC, OCYIIECTBUTH pEIICHHE MO MPEeIIOKEHHOW cXeMe, BbhIOpaTh U3
NPEUIOKEHHBIX PEIIeHNH W T.I. XapakTep 3aJaHus 3aBHCUT B TIEPBYIO OdYepenb OT IEeNH,



CTOSIIIIEN Tepel MpernojaBaTesieM, a TakKe OT COAEpPKaHUsS caMOW CHUTyallMH, OT €€ MecTa B
o011eM MOCTPOSHHUH 3aHATHsI: BBOJIUT JIM OHA B TEMY WJIM, HAPUMED, SBISETCS WIUTIOCTpaIueit
M3YYEHHOTO MaTepuaia, CBA3aHa JU OHA TOJIBKO C MPAKTUYECKON TEMAaTUKOW WIIM MpEeroiaraet
BBIXOJl HA HEKHE TEOPETHUYECKHE OOOOIICHHUS, TO €CTh. (hOPMHUPYIOTCS OOOOIICHHBIC YMEHUS
norcka, 00padboTku MH(OPMAIIUU U IPUMEHEHUS €€ I CO3JaHMsI HOBOTO PEIICHHSI IPOOIEMBI.

OCHOBHOW eIMHHUIEH MEeNaroruueckoro Impolecca B YCIOBUSAX HMMHUTALMOHHOIO
MOJICTTUPOBAHUS SBIISICTCS HE MOPIHS HHPOPMAIMH WK 33]a4a, a )KU3HEHHAs CUTYaIUs CO BCEH
€€ HEOJHO3HAYHOCTHI0O M MPOTUBOPEUMBOCTHIO. MOXKHO BBIIEIUTH CIEAYIOIIUE BHJbI
KOHKPETHBIX CUTYaLlUN:

1. Curyauus-npo0iemMa — MpPEJICTaBIsIET ONpeleJIeHHOe codyeTaHue (aKToOB U3
peaNlbHOM JKM3HU. 3aJaeTcs pealbHas CHUTyalus, KOTopas HMeJia I[OJIOXKUTEIbHBIC WU
oTpuuaTeNbHble nocaeacTsus. OOydaronmecs: J0KHBI BRIWICHUTh TpodiieMy, chopMynupoBaTh
ee, OMpeeNuTh, KAaKOBBI OBUIM YCJIOBHS, KaKH€ BBIOMPAIMCH CPEACTBA PEUICHUS MPOOJIEMBI,
ObLIM M OHM aJeKBaTHBl U moyemy u T.n. [IpoOnemHast cuTyauus cO3IaeT YCIOBUS JUIS
CBOOOJHOTO OCO3HAaHHOTO BBIOOpA, HYEpPEe3 KOTOPHI MPOUCXOIUT Pa3BUTOE, YIIyOJICHHOE
MO3HaHUE CYObEKTUBHBIX U OOBEKTUBHBIX KU3HEHHBIX PEajTHii.

2. Curyanus-oneHKka — OMKMCHIBAECT COIMATBHO-9KOHOMUYECKYIO CUTYAIMIO, BBIXO]I
U3 KOTOPOM B OIPENETICHHOM CMbICIIE yKe HaiieH. OOydaronuMucs NpoBOJUTCS KPUTHYECKUI
aHaJ M3 paHee TMPUHATHIX PEIICHUN, JAaeTCsi MOTHUBUPOBAHHOE 3aKIIOYEHHWE 1O TOBOIY
npousomieniiero coobitus. KomaekTuBHoe 00CYKICHHE BapUAHTOB PEIICHUS OJHOW U TOU kKe
CUTYAIMU CYIIECTBEHHO YTyOJsieT OMbIT 00YJYaIOMUXCs: KKIbI U3 HUX UMEET BO3MOXKHOCTh
O3HAKOMUTHCSI C BapuUaHTAMHU DPELICHUS OJHON M TOW ke MpoOJIEeMBbl, MOCIYIIATh U B3BECHUTH
MHO>KECTBO OIICHOK, JIOTIOJHESHUH 1 N3MEHEHHUH.

3. Cutryanus-uuiiocTpanusi — MOSACHSAET KaKyro-InOo mpoOlieMy WM CHUTYaIUIo,
OTHOCSIIYIOCS K ompeaeneHHod Tteme. OOydarommuMmces Mpeaiaraercsi CcaMOCTOSTEIbHO
CMOJICTUPOBATh CUTYALUIO-UIUTFOCTPAIIMIO K CBOUM paccyxaeHusM. [IpakTuka mokasbIBaeT, 4To
NPEIbSIBICHUE TaKUX 3aJaHUi YCWJIMBACT y OOYYArOIIMXCSA CTPEMJICHHE K MPUOOPETCHHIO
TEOPETUYECKUX 3HAHWM JUJIs TOJNy4EeHHUS OTBETOB Ha IOCTABJICHHBIE BOIPOCHI, Pa3BUBAIOTCS
AQHAJMTUYECKHUE CIIOCOOHOCTH, BBIPAOATHIBAETCS CAMOCTOSTEIBHOCTh M HMHHUIMATUBHOCTH B
pEeLICHUsX.

4. Curyanus-ynpaxxHeHHe — MpeaycMaTpruBaeT MPUMEHEHUE YK€ MPUHITBHIX paHee
MOJIOKEHUH W TperojaraeT O4YeBUAHBIE M OECCIOpPHBIE PEIICHUS IMOCTABIEHHBIX MPOOJIEeM.
Takue cuTyalluu MOMOTAOT pa3BHBATh OMpEIETIECHHbIE HABBIKU (yMEHHUs) B 00paOOTKe WU
OoOHapyXeHHH JAaHHBIX, OTHOCSIIUXCS K HccleayeMoil mpobieme. OHH HOCSAT B OCHOBHOM
TPEHUPOBOYHBIHN XapaKTep, MOMOTAlOT MPHUOOPECTH OTBIT PEIICHUSI ONIPEICICHHBIX 3a/1a4.

B ycrnoBusix HMMHMTAallMOHHOTO MOJEIHPOBAHUS (POPMUPYIOTCS CHOCOOBI OOIICHHUS,
MBIIUICHUS, TTOHUMaHus, pediaeKkcuu, ACHCTBUA. 3a cueT peduIeKCuu 3HaHUS O0000IIAroTCH,
3aKpEeTUISIOTCA, IePEX0/is U3 BHEIIHETO TIaHa BO BHYTPEHHUH TUIaH IeiCTBUS oOyJaromumxcs. B
MpOIIECCe HWMUTAIMOHHOTO MOJICTTUPOBAHUSL TPOSIBISIOTCS DJIEMEHTHI TOJEPAHTHOCTU B
CUTYallUsX pa3pelieHus] MEXJIMYHOCTHBIX W JENOBBIX KOH(IMKTOB, B BHIOOpE CIOCOOOB
B3aUMOJICHCTBUS U OTCTAMBAHUSI CBOUX MHTEPECOB.

NMuTanmoHHoe MOJENHpOBaHUE >KU3HEHHBIX CHTYaIlMii MOXKHO paccMaTpuUBaTh Kak
TUTAKTUYECKYI0 CHUTYallMi0, B KOTOPOM MPOUCXOJUT TOJUCYOBEKTHOE B3aUMOJIEHCTBUE,
HATpPaBIEHHOE HAa MOJICTTUPOBAHUE PA3IMYHOTO POJa OTHOIICHUH U YCIOBUN JEHCTBUTENLHOCTH.
AKTyanu3aiys MOTUBOB JESTEIILHOCTH 00yUYaIOUIerocs U caMopeain3aius B Hel CiocoOCTBYIOT
Pa3BUTHIO KIIIOUEBBIX KOMIIETEHTHOCTEH oOydaromerocs. MMuTanmoHHOe MOJEIHpOBaHNE
JKU3HEHHBIX CHUTYallMi TperoiaraeT MmpeAocTaBiIeHHe oOydaromeMycs MakCuMyma CBOOOIbI
JUIST MHAWUBUIYATbHOTO PAa3BHUTHS, CO3/JaHHE CHUTYaIllMd JUIsl YTBEPXKICHHUS B TOBCEIHEBHOMN
PEaTbHOCTH LIEHHOCTEN TOCTOMHOM KU3HHU.

[Ipu Takom moaxoe yueOHast ACSITEIHHOCTh BXOJIUT B COIMATIBHYIO Cepy, B )KU3HEHHOE
MPOCTPAHCTBO NTUYHOCTH. [IpemomaBarens u oOydarolmUiCS HE OTIACNAIOTCS OT KYIBTYPHOTO



OKPY’KCHHA, MO3HABATCIBHBIC IIPOLCCCHI BBIXOAAT B CJIOXHOC IMPOCTPAHCTBO COHHaHLHOﬁ,
po(eCCHOHAIBHOMN, JIMYHOCTHON caMopeaTn3aliyH.

Opranu3anusi NPOJYKTUBHOM JAEATEIBHOCTH HA 3aHATHAX MPOOJIEMHOro OOydeHHs He
TOJIBKO  pellaeT 3aJayd  I[O3HAaBaTEeNbHOTO, WHTEUIEKTYaJIbHOTO  XapakTepa, HO U
BOCTIMTHIBatomero. Hampumep, oOydaromuiicss MOCTENEHHO NPUYdYaeTcss BHUKATH B CYTh
MPOUCXOJISIIET0, OTBETCTBEHHO OTHOCUTHCA K pPaldOTe, KPUTUYECKH — K COOCTBEHHBIM
neiictBusM, pedaexcupoBars. Bee 3T0 moaroraBinBaeT 00y4aromerocs K peaabHON KU3HU, €To
YCIEIHOM JanbHeHIel conuanu3alii U CTAHOBIICHUS KakK rpodeccroHaa.

OIIeHKa 3HAHUH B X01€ MPOBEACHUSA KOJJIOKBUYMA

KonnokBruymMoM Ha3bIBaeTcsi coOecelOBaHUE TPENoJaBareisi U CTyIeHTa IO 3apaHee
OTIpeNIeICHHBIM KOHTPOJBHBIM BompocaM. Llenpro KoiulokBuyMma siBIsieTcs (popMupoBaHHE Y
CTY/ICHTa HaBBIKOB aHAJIN3a TEOPETHUECKUX MPOOJIEM Ha OCHOBE CAMOCTOSTEIHLHOTO HM3YyYCHUS
y4eOHOI 1 Hay4HOH JuTepaTypbl. Ha KOJUIOKBUYM BBIHOCSTCSI KPYIHBIE, IPOOIEMHBIC, HEPEAKO
CIIOpHBIE TEOpETUYECKHE BOMPOCHL. OT CTyIeHTa TpeOyeTCs:

- BJIaJICHHE M3YYEHHBIM B XOJI¢ Y4eOHOr0 Mpolecca MaTepruaioM, OTHOCSITUMCS K
paccMaTpuBaeMoi mpooieme;

- 3HAHUEC PAa3HBIX TOYCK 3pPCHHA, BBICKA3AHHBIX B Haquoﬁ JATCparypec 110
COOTBETCTBYIOIIEH MPo0iIeMe, YMEHHE COMIOCTABIIATE MX MEKIY COOOH;

- HAJIMYME COOCTBEHHOI'O MHEHHS MO OOCYXKIAeMbIM BOIPOCAM M YMEHHUE €ro
apryMeHTHPOBATh.

KomnokBuym — 3T0 He TOIBKO (hopMa KOHTPOJIS, HO U METOJ YIIyOJIeHus, 3aKpeIUICHUS
3HAHWI CTYJCHTOB, TaK KaK B XOJ€ COOecelI0BaHUs IPENoaBaTellb Pa3bsCHIET CIOXKHBIC
BOIIPOCHI, BO3HHUKAOMUC Yy CTYACHTA B MHNPOHCCCC H3YUYCHUA HJAaHHOIO HWCTOYHHUKA. OIIHaKO
KOJUIOKBUYM HE KOHCYJbTAallUsg W HE dK3aMeH. Ero 3amada noOMTBCS TIIyOOKOTO H3YYCHUS
0TOOpaHHOTO MarepHaja, MPOOYIWTH Yy CTYAEHTa CTPEMJICHHE K YTEHHUIO JOMOJHUTEIHHON
COLIMOJIOTUYECKOH JTUTEPATYPHI.

HOHFOTOBK& K KOJUIOKBUYMY Ha4YnHaACTCA C yCTaHOBO‘-IHOf/’I KOHCYJIbTalluH
IpernojiaBaTessi, Ha KOTOPOH OH paszbsCHIET Pa3BEPHYTYIO TEMATUKY MPOOJIEeMbl, pEKOMEHIYeT
JUTEpaTypy ISl U3YHYEHUsI U OOBSICHSET Mpolenypy NpoBeaeHHs KookBuyma. Kak mpasuio,
Ha CaMOCTOSTEJIBHYIO MOJrOTOBKY K KOJUJIOKBUYMY CTYAEHTY OTBOJAUTCS 2-3 HeIenu.
Meroanueckue ykazaHHsl COCTOAT U3 PEKOMEHJALNN IO U3YYEHHUIO HCTOYHUKOB U JINTEPATYpHI,
BOMPOCOB JJISi CAMOIPOBEPKH U KPATKUX KOHCIIEKTOB OTBETA C IEPEUUCIEHUEM OCHOBHBIX
(GakToB M COOBITUH, OTHOCSIIMXCS K IMYHKTaM IUIaHAa KaXJOW TeMbl. DTO JOHKHO MOMOYb
CTYAEHTaM IleJICHANpaBJI€HHO OpPraHU30BaTh pabOTy MO OBJIAJCHUIO MAaTEpUaIOM U €ro
3anmoMuHaHuio. [Ipy MOArOTOBKE K KOJUIOKBHYMY CIEAYET, MpPEXAe BCEro, MPOCMOTPETh
KOHCIIEKTbI JIEKUUMH M NPAaKTUYECKUX 3aHATHMH M OTMETUTh B HUX MMEIOLIMECS BOMPOCHI
KOJUIOKBHYMa. ECIIM Kakue-TO BOMPOCHI BBIHECEHBI MPEIOJaBaTelieM Ha CaMOCTOSTEIhHOE
U3y4deHHe, cleyeT oOpaTUThCs K y4eOHOU JuTeparype, peKOMEH0BaHHOU IMperoiaBaTesieM B
Ka4yeCTBE€ UCTOYHHKA CBG]IGHI/Iﬁ.

KonnokBuym npoBoautcs B (hopMe MHAWBUIYAIbHOM Oecebl IpenojaBaTess ¢ KaXabIM
CTYJEHTOM MJu Oecenibl B HEOoMbIINX rpynnax (2-3 yenoseka). OObIUHO MpenogaBaTesb 3a/1aeT
HECKOJIBKO ~ KpaTKMX  KOHKPETHBIX  BOIIPOCOB,  MO3BOJISIOMIMX  BBIICHUTH  CTENEHb
JTIOOPOCOBECTHOCTH PabOTHI C JIUTEpPaTypou, MmpoBepsieT KoHcmekT. Jlamee Oosee moapoOHO
o0cyxaeTcs Kakas-m100 cTopoHa MPoOIEMBbl, YTO MO3BOJIIET OLIEHUTh YPOBEHb MOHUMaHus. [1o
UTOTaM KOJIJIOKBUYMa BbICTaBIIseTCA AU(depeHIIMpOBaHHAS OL[EHKA O MATHOAJILHON CUCTEME.

Juckyccusi B mpouecce 00ydeHust

[ToaroroBka u mpoBeJeHNE AUCKYCCUU SIBIISETCS 3HAUMMBIM ATAllOM OCBOECHUS y4eOHOTO
MaTtepuaia, a TaKKe BBICTYHNaeT OAHOH U3 (OpM KOHTPOJIS BBINOJHEHUS CTYJIECHTOM
CaMOCTOSITENIbHOM pabOThI 10 KOHKPETHBIM pazjielaM y4eOHbIX AUCLHUIIINH.



Huckyccus (0T nat. discussio — «MCCIeIOBAaHUEY) — ATO MYOJUYHBIN JUAIIOT, B MPOIIECCe
KOTOPOI'O CTaJKUBAIOTCS pa3lM4Hble, NIPOTUBOIOJIOKHBIE TOUYKH 3peHus. llenbro nuckyccum
SIBIISICTCS BBISICHEHWE W COIOCTABJICHHME IMO3UIMHA, MOMCK NMPAaBUIBHOTO DPEIICHUS, BBISBICHHUE
UCTUHHOTO MHEHHA. YueOHas AUCKYCCUs OTIMYAETCs TEM, 4TO €€ MpoOieMaTHKa HOBa JIUIIb JJIs
TPYNIIbBl  JIUI, YYacTBYIOIIMX B JHCKYCCHM; €€ OPHEHTUPOBOYHBIA pe3ylbTaT H3BECTEH
opranuzaropy. llenp ydeOHOM AMCKycCHM: OBJaJieHHME YYaCTHHUKAMH METO/JaMHU BEICHHUS
o0CyX/1eHus1, TOucKa U (OpMYIMPOBAHUS APTyMEHTOB, UX aHajH3a. [ paMOTHO OpraHM30BaHHAs
yueOHass JUCKyccus sBIeTcs (PAKTOpoM pa3BUTHS KOMMYHHMKATHBHBIX M aHAJIUTHUYECKHX
CHOCOOHOCTEH, TO3BOJSIET BBIABUTH YPOBEHb IMPEICTABICHUA IO OIpPENEJIeHHOW TeMe,
npoOieme.

dopma IUCKYCCHMM MpPEACTaBIseT coO00if 0OMEH MHEHHMSAMU BO BceX ero Qopmax.
CooTBeTCTBYIOIINN METO/I O0Y4YEeHHUs 3aKIH0YAeTCs B IPOBEICHUM OOCYXIEHUH 110 KOHKPETHOM
npobiieme.

[TocnenoBaTenbHOCTD ITANOB AUCKYCCUU BKJIFOYALT:

- MOUCK W OmIpeeNeHre MpoOsieMbl (3aTpyAHEHUs), pellaeMble TPYNIOBBIMU
MeToaMH (ITyTeM BBIPaOOTKH OOIIETo MOAX0/1a, JOCTHKCHHSI COTJIACHS ),

— dbopMynpoBka MpoOJIeMbl B XOJ€ TPYIIIOBOTO aHaImM3a, OOCYKICHUS; aHAU3
po0JIEMBI;

- MOMBITKY HAalTH pelieHue npolieMbl (OHW MOT'YT MpPEACTaBIATh COOOM mpoliecc,
BKJIIOYAIOLIMI  0OCyxJeHue, cOOp HaHHbBIX, IPUBJICYEHHE JONOJHHUTEIbHBIX HCTOYHHUKOB
UHPOPMALIUHU U T.J.; TPYIIIA JIeJIaeT IpeaBapUTeIIbHbIC BEIBOBI, TIPOBOIUT COOp MHEHHH H T.1.,
IPOJIBUTAsICh K COTJIACHIO).

Ha nepBoM »stame ocymiecTBisieTcs BbIOOp Tembl. Tema MOXeT ObITh NpeJIOKEeHa
npernojiaBaTeseM, MoJCKa3aHa KOHKPETHOM CUTyaluei/coObITueM WM ONpeseiieHa Ha OCHOBE
npeaBapuTensHOl Oecenpl. J[st obecriedeHust pe3ynbTaTUBHOCTH JUCKYCCHH TPEATIONIaraeTcs
ri1y0oOKO€e U3y4eHHe BONpoca, KOTOPBIN OyAeT 00CyKIaThCsl.

Bropoii sTam — 3TO COOCTBEHHO MPOBEACHUE TUCKYCCUH. JIMCKYCCHSI OTKpBIBAeTCS
BCTYIUTEIbHBIM CJIOBOM Beaymiero. OH 0OBsABISET TeMy, JaeT ee 0OOCHOBaHHE, BBIJCISET
IpeIMET CIopa — MOJIOKEHHS U CYXKIESHUS, MOJIeKAIINEe 00CYKIEHUIO. Y YaCTHUKHU UCKYCCUU
JIOJDKHBI YETKO IMPEJICTABIATh, YTO ABISETCS MYHKTOM PAa3HOITIACHM, a TaKkKe YOeOUThCs, 4TO
HET TEPMUHOJIOTHYECKOW IyTAaHUIIBI, YTO OHM B OJIMHAKOBBIX 3HAYCHHUSAX HCIOIB3YIOT CIIOBA.
[TosToMy Bexymiuii onpeaensieT OCHOBHbIE MOHATHUS Yepe3 Je(UHHUIINIO0, KOHTPACTHBIE SBICHUS,
KOHKPETU3aTOPHI (IpUMEPhI), CHHOHUMBI U T.II. CTOPOHBI apryMEHTHPYIOT 3alIUIIaeMbIid TE3HC,
a TaKk)Ke BO3Pa)KEHUS 110 CYILECTBY M3JI0KEHHBIX TOUEK 3pEHMSI, 337at0T BOIPOCHI Pa3HbIX TUIIOB.

Ycnex TMCKycCuu BO MHOTOM 3aBUCHT OT BEAYIIET0, KOTOPOMY HEOOXOIHMO:

- 3aMHTEPeCcOBaTh YYAaCTHUKOB JAMCKYCCHM, HACTPOMTh UX Ha MOJEMHUYECKHUH Jal,
co3/1aTh 00CTaHOBKY, IIPU KOTOPOW KaXKJIbI CTYJIEHT HE TOJBKO HE CTECHSJICS Obl BHICKA3bIBATh
CBO€ MHEHHE, HO M CTPEMUIICS €TO0 OTCTAauBAaTh;

- HE TMpPemsITCTBOBATh OKENAIOIIMM BBICTYNIaTh, HO M HE MPHUHYXJIAThb K
BBICTYIIJICHUIO, CTapaThCcs, 4TOOBI chopMHUpoBaiach aTMoc(hepa UCKPEHHOCTH U OTKPOBEHHOCTH;

- CTHUMYJIUPOBaTh AKTUBHOCTh YYaCTHHUKOB, 3a/1aBaTh OCTpBIC, aKTHBH3HPYIOIINE
BOTIPOCHI, €CITU CIIOp HAYWHAET TaCHYTh.

B osTroM mnomoraroT crenymoomue NpUEMBbl: TapaJoKC, HEOXKUAAHHOE CYKICHHUE,
cBOe0oOpa3HOe MHEHHWE, Pe3KO pacxoisiieecs ¢ OOMIETPHHSTHIM, aKe MPOTHBOpEYaliee Ha
HEPBbIA B3IJIS 3paBOMY CMBICIY; HEOXKMJAHHBIM BONPOC; pEeIUInKa — KpaTKOe BO3paskeHHE,
3aMeJYaHHe C MeCTa, KOTOpOe TOXKE€ HacTpanBaeT Ha JIUCKYCCHIO, CBHIETEIbCTBYET 00
AKTUBHOCTH CIyIIAaTeNs, €ro >KEJIaHWW YACHUTb BOIPOC, MPOBEPUTH CBOIO TOUYKY 3PEHUS.
COIIOCTAaBUTh pa3IMYHbIE TOYKH 3PEHHUS, 0O0OOUIMTH WX C TEM, YTOOBI MO3UIMH yYaCTHUKOB
JUCKYCCHM OBUIM MpPEACTaBICHBI KAaK MOYHO OTYETIHMBEE, HANpaBIATh IUCKYCCHIO B PYCIO
HAMEUEHHOH 1IN, HE HWCHPABIATH 3a0yKIArOIINXCS, MPEJOCTABIATh TaKyH0 BO3MOYKHOCTh
CIIyIIaTeNsiM; KOI/la 3TO IeJecoo0pa3Ho, BOMPOC, aJIpeCOBAHHBIM BeAylleMy, NepeaapecoBaTh
CIIyIIATENsIM; KOPPEKTUPOBATh, HANIPABIIATH TUCKYCCHOHHBIN JUAJIOT Ha COOTBETCTBUE €T0 LEINH,



TeMe, MOUEePKUBas TO 00Iee, YTO ecTh BO (ppa3zax CHOPSIIMX; BHIOPATh MOAXOSAIINNA MOMEHT
JUI OKOHYAHUS AUCKYCCHUHU, HE Hapyllasl JOTHKY Pa3BUTHs CIIOpA.

JIro6oit crop, Aaxe MAYOIMA MO BCEM IpaBHJIAM JIOTHKH, MOXET MOTYOHTH OJHO
0OCTOSATENILCTBO: €CJIM YYACTHUKHU JAUCKYCCUU 3a0bIBAIOT 00 ITHKE CIIOpa.

Jlisi CTyAEHTOB KpaiiHe BaXHO MOMHHUTH O MpaBHJIAX CIOpa, K KOTOPBIM OTHOCSTCS
CJIEAYIOIINE:

- MIPEXJIe YeM BBICTYNATh, CIEAYET ONpPENeIUTh, KAKOBA HEOOXOJUMOCTh BCTYIATh
B CIIOD;

- HE00XO0AMMO TIIATEIBHO MPOAYMATh TO, O YeM OyZeTe TOBOPUTD;

- KpaTKOe M SICHOE M3JI0)KEHUE CBOCH TOYKH 3PEHUs: peub JOJDKHA OBITh BeCOMa M
yOenuTenbHa;

- JYYIIUM J10Ka3aTeIbCTBOM WIJIM CHOCOOOM ONPOBEPIKEHUS SBJISIOTCS TOYHBIE U
OeccriopHble (DaKThI; €CiM J0Ka3aHa OMMOOYHOCTh MHEHHUS, CIelyeT NMPU3HATh [IPABOTY CBOETO
«TPOTUBHUKAY,

- HauuHaiiTe BO3paXaTh TOJBKO TOrJa, KOTJa Bbl YBEPEHbI, YTO MHEHUE
cobeceJHUKA ICHCTBUTENBHO IPOTUBOPEUUT BALLIEMY;

- BHAYaje MPUBOIUTE TOJBKO CHIIBHBIEC TIOBOBI, a O CJIa0bIX TOBOPUTE TOCIE U KaK
OBl BCKOJIB3b;

- CIIEINTE 3a TEM, YTOOBI B BAILIUX PACCYKACHUAX HE ObLIO JOrMYECKUX OINOO0K;

- HEOOXO/MMO TIOMHHTH O KYJbTYpe OOIIEHHs, YMETh BBICHyIIaTh JIPYroro,
YJIOBHTH €r0 MO3MWIMIO, HE TOBBIMIATh TOJIOC, HE NPEpHIBAaTh BBICTYMAIOIIETO, HE JENaTh
3aMeYaHuil, KacalolMXCs JMYHBIX KauecTB YYaCTHUKOB OOCYXAEHHUs, M30eratb MOCHEIIHBIX
BBIBOJIOB; HE CIIEAYET BCTYNATh B MPEPEKaHHUs C BEAYIIUM IO XOIy IPOBEACHUS JAUCKYCCHU, B
npoliecce cropa crapaitech yoeIuThb, a He yA3BUTh ONIOHEHTA.

Ha TpeTbeM 3aKII0UUTEIEHOM JTare NOBOISTCS UTOTH TUCKYCCHH.

B koH1e otmeuaercs, JOCTUTHYT JIM pe3yibTaT, (OPMHUPYETCS BapUaHT COIJIaCOBAaHHOM
TOYKH 3pPEHHS WIM 0003HAYAIOTCS BBISBJICHHBIC MPOTHBOIIOJIOKHBIC MO3HMIWH, WX OCHOBHAsS
aprymeHTauus. Beaymuii B 3aK/IIOUMTENIBHOM CIIOBE XapaKTEpU3yeT COCTOSIHME BOIpoOca, a
TaKXKe OTMe4YaeT Haubosiee KOHCTPYKTHBHBIC, YyOEIWTENbHBIC BBICTYIUICHHS, TaKTHYHOE
MOBEJICHHE HEKOTOPHIX KOMMYHHUKAHTOB.

Ha manHoM sTame cryneHTaM Npenjiaraercsi OICHHUTh PEe3ybTaTHBHOCTh JAUCKYCCHU IO
CJICAYIOIIUM KPUTEPHSIM:

- CHCTEMHOCTh, TOYHOCTh M JIOTHYHOCTh M3JI0’KEHHBIX apTyMEHTOB;

- MOCTIeIOBATEIBHOCTD, SICHOCTh W TIOJTHOTA CZCTAaHHBIX BBIBOJIOB;

- YMEHHE CITyIIaTh ONMIMOHEHTOB, TPUHAMATh U OLIEHUBATH UX TO3HIINIO;

- BJIQJICHHE KYJIBTYpOH peuYd, CTENEeHb BKIIOUEHHOCTH B JUCKYCCHIO Ka)IIOTO
YYaCTHHKA U TPOSIBIICHHS HHTEpeca K 00CyKIaeMbIM BOTIPOCaM.

Juckyccus TpeGyeT cTpororo pacmpeseneHust BpeMeHu. Bpems — upe3BblyaifHo Oosblias
[IEHHOCTh. Ha KaXxji0e BBICTYIJICHNE B TUCKYCCUU OTBOAMTCS He Oosee 3 muHyT. [1o ricredennn
3TOr0 BPEMEHHU BBICTYNAIOIIEMY JAETCsl LIAHC KPAaTKO 3aBEPILIUTh CBOK MBICIb U aPTyMEHTHI,
1ocjae 4ero OH JHmaercs cioBa. s W3IOXKEHHWs MHEHHS JKCIepTa WM IMPOrPaMMHOTO
BBICTYIIJIEHUS OTBOAUTCS OT 5 10 15 MUHYT.

MeToauka pa3padéoTKu U UCNOJIb30BAHNSI B Y4eOHOM MpolLiecce PoJieBoii (1eJI0BOi) UTPbI

Hcnonb3oBaHue pOJNEBBIX (JI€TOBBIX) WP B Yy4eOHOM TIpoliecce HANpaBlIEHO Ha
MOOWJIM3AITMI0 BCEX CIIOCOOHOCTEN O00ydYaromierocss B IENISIX pEHICHHE KIIYeBOW 3amadn. B
mporecce pa3padOTKH pOJIeBOM  (I€TOBOM) UIpPhl HEOOXOIMMO OPHEHTHPOBATHCS HA PSJ
MIPUHIIAIIOB, BKJTIOYAS:

— COOTBETCTBUE OOBITPHIBAEMBIX CHUTYAIlUil HaIpaBICHUI0 TPOGECCHOHATBHON
MOJATOTOBKA  OOydaromierocsi, MpeAMeTy AUCHUIUIUHBL, JAUJAKTUYECKOMY HAMOTHEHUIO
M3y4aeMou TeMbl (pa3zena) TUCIUTITNHBI;



- YCTaHOBJICHHE PEKHMMa POJEBOW WIPHI: OJWH YYACTHUK (KOHIICTIHS «UTPHI C
MIPUPOJION»); KOMaHAHAs padoTa (KOJUIErHaTbHBIA METO MPHUHATHS PEIICHUH); KOHKYPEHTHOE
NoBeJeHUE (TMPOTUBOCTOSIHUE OTACIBHBIX YYaCTHUKOB H(WIH) (POPMUPYIOIMIMXCS KOMaHN);
KOMIUIEKCHBIA PEXUM (COYETaHHE WHIUBUAYAIbHOW, KOJJICKTUBHOM, KOHKYPEHTHOH pabOThI
00y4aromuxcst BO BpeMsl IPOBEICHHUS MEPOTIPUSTHS);

- WHUIUAIMS 3HAHUN, YMEHUI U HaBBIKOB (CIIOCOOHOCTEN), paHee MPHUOOPETEHHBIX
obyvaronuMcst (00y4JaromUMHUCS) MO MPEIIISCTBYIONIMM TeMaM (paszeiaM) JAUCIHUIUIHBL, 10
JPYTUM JIUCLUIUIMHAM B COOTBETCTBMH C YUYEOHBIM IIAaHOM, B paMKaxX CaMOCTOSTEIbHOU
HAyYHO-UCCIIeI0BATENIbCKON AESITeIbHOCTH 00yJaroIuXCs;

- MPOJOIDKUTEIBHOCTh  MEpPONpUsATUs: 10 1,5 acTpoHOMHYECKHX dacoB (C
BBIJICJICHUEM YacTH BPEMEHH, OTBEIEHHOrO Ha ydeOHoe 3aHsTHe); 1,5 aCTpOHOMHYECKOro yaca
(Ha oxHO yuebHOe 3aHsATHE); Oosee 1,5 acCTpPOHOMHYECKHX YacOB — peKOMEHAyeTcs KpaTtHo 1,5
ACTPOHOMMYECKHM YacaM (C 0XBATOM HECKOJBKUX IOCIEI0BATEIbHBIX MPAKTUYECKUX 3aHATHI,
B TOM YHCJIE PaclpeIeICHHBIX Ha HECKOJIBKO KaJIeHIapHBIX JaT);

- OTpaKCHHE M O03BYYHMBAaHUE OCHOBHBIX JJIEMEHTOB MEPOIPHITUS: DPOJIEBBIC
MO3UIIMM  MEPONPUATHS, BKIIOUas Mojeparopa (MOIEpaTopoB), omepaTtopa (OrnepaTopos),
OCHOBHOTO YYacTHHKa (OCHOBHBIX YYaCTHHMKOB); JIMIAa WJIM JIUI], OICHUBAIOIIUX pPE3YyIbTAaThI
POJIEBOH (J1EIOBOM) MTPhI; HUHBIX YYaCTHHUKOB B COOTBETCTBUU C COJIEPKAHUEM MEPOIIPHSTHSI.

Pa3paboTka u npuMeHeHHe TECTOB B Ipouecce 00y4eHust

[lenarornyeckoe TeCTUpOBaHUE — ATO (OopMa U3MEPEHHS 3HAHUHN yJaliXcsi, OCHOBaHHAs
Ha PUMEHEHNH NeIaroTHUeCcKUX TecToB. BKiltoyaeT B ce0sl MOJrOTOBKY KaueCTBEHHBIX TECTOB,
COOCTBEHHO MPOBEACHHWE TECTUPOBAHHUA W TOCIEAYIOUIYI0 00pabOTKY pe3ylbTaToB, KOTOpas
JaéT OIICHKY YPOBHS 3HAHUH TECTUPYEMBIX.

TpaIWIMOHHBIA TECT CONEPKUT CIUCOK BOIPOCOB M PAa3IMYHBIE BAPUAHTBI OTBETOB.
Kaxplil BOpoc oleHMBaeTCsi B ONpeIeIeHHOE KOJTMYEeCTBO 0ayuioB. Pe3ynpTar TpaauimoHHOTO
TECTa 3aBUCUT OT KOJIMYECTBA BOIIPOCOB, HA KOTOPHIE OBbLI 1aH MPaBUIIbHBINA OTBET.

TecTupoBaHue B IEAaroruke BBHINOJHSAET TPU OCHOBHBIC B3aWMOCBSI3aHHBIC (DYHKIWU:
JIMarHOCTHYECKYI0, 00yUJaIOIIyI0 M BOCIIUTATEbHYIO:

JuarHoctuueckass (yHKLUS 3aKII04aeTcss B BbBIIBICHUM YPOBHS 3HAHUH, YMEHMH,
HaBBIKOB y4alllerocs. JTO OCHOBHAas W camasi oueBHIHas (yHKius TectupoBanus. [lo
O0BEKTHBHOCTH, IIUPOTE M CKOPOCTH JUATHOCTUPOBAHMSA, TECTUPOBAHHWE MPEBOCXOJUT BCE
OCTaJIbHbIC q)OpMI)I neaaroruucCKoro KOHTpPOJIA.

OOyuaromass ¢GyHKIMS TECTUPOBAaHMS COCTOUT B MOTHUBUPOBAHMM ydYallerocs K
aKTHUBM3AlMK pabOThI O YCBOCHUIO yueOHOro Matepuana. s ycunenus oOyyaromeil GyHKIUN
TECTUPOBAHUS MOTYT OBITh HCIIOJIb30BaHbI JONOIHUTEIbHBIE MEPbl CTUMYJIMPOBAHUS CTY/AEHTOB,
TaKWe Kak: pa3faya INpernojaBareieM MPUMEPHOTO TEepPEeuHs BOIPOCOB IS CAMOCTOSTEILHOU
HOJArOTOBKH, HAJIMUKE B CAMOM TECTE€ HABOJAIIMX BOIPOCOB U IMOJCKA30K, COBMECTHBIN pa30op
pe3yabTaTOB TECTA.

BocnuratenpHast GyHKIUS OPOSBISETCS B NEPUOJUYHOCTH U HEM3OEKHOCTH TECTOBOTO
KOHTPOJIA. 9T0 JUCHUIUIMHUPYET, OPraHu3yeT U HANpapJIACT ACATCILBHOCTD YYallluXcCH,
IIOMOTAET BBISIBUTH M YCTPAHUTH NMPOOENbl B 3HAHUAX, GOPMHUPYET CTPEMJICHHE Pa3BUTh CBOU
CIIOCOOHOCTH.

[lenarornyeckoe TECTUPOBaHME BKJIIOYAaET B ceOS HECKOJIBKO OCHOBHBIX JTAaloB:
MOATOTOBKA TE€CTa MPOBEICHHUE TeCTa U 00pabOTKa Pe3yIbTaTOB TECTA.

ITo hopme 3aanmii negaroruuecKue TeCTsl ObIBAIOT:

- TECThI 3aKPBITOI'O THUIIA,

- TECTBI OTKPBITOT'O TUIIA,

- 3aJJaHHs 110 YCTAaHOBJICHHUS COOTBETCTBUH;

- 3aJJaHus 10 YITOPSIOYMBAHUIO TTOCIIEIOBATEIIFHOCTH.



BriOupas Ha TOT WJIM MHOM OTBET Ha BONPOC TECTa, CTYAEHT JIOJDKEH, MPEXIE BCEro
BHUMATEJIBHO IPOYMTATh YCJIOBHs BOIIPOCA TECTA, BAYMBIBASICh B €r0 CMBICH. 3aT€M CIEAYET
BbIOpaTh, 10 MHEHUIO CTYAEHTA, IPABWIbHBIA OTBET. ECIM IO MHEHHUIO CTyJEHTa HECKOJIBbKO
OTBETOB SBJSIIOTCSI IPAaBUIBHBIMM, TO OH JOJDKEH BbIOpPAaTh TOT, KOTOPBIH MaKCHUMajbHO
OXBaTBIBACT OTBET HA ITOCTABJICHHBIN BOIIPOC.

Tect cocroMT M3 BONPOCOB M Ipe/UlaraéMbIX KPaTKUX (HOPMYIHMPOBOK BO3MOMKHBIX
OTBETOB Ha BOIPOCHI, YTO HE IO3BOJIAET OXAPAaKTEPHU30BaThb BCIO IIOJHOTY TOIO WM HHOIO
ABJIeHUA. B Xoz1e TecTUpoBaHUs CTyIEHT HE UMEET BO3MOKHOCTH JaBaThb CBOM KOMMEHTAPUU K
orBeraM. OJHAKO OCHOBHAsl CyTb BBIHOCHUMBIX Ha TECTUPOBAHUE BOIPOCOB OTPAXKAETCS B
IpeylaraéMblX BapuaHTax OTBETOB.

B 3aBucumoct 0T QOpMBI KOHTpPOJSA (TEKYLIHH, IPOMEXYTOYHBIH, BBIXOIHOMN)
IIpenoAaBareib ONpenesieT TOYHOE KOJUYECTBO BOIIPOCOB TECTa M YCTAHABIIMBAET BpeMs UL
pELICHUS TeCTa.

Mo3roBoii ITYPM M NMPABUWJIA €r0 UCNOJb30BaHKS B Y4eOHOM Mpoiiecce

Meroa Mo3roBoro mrypma (MO3roBOM HITYpM, MO3roBasi araka, aHri. brainstorming) —
OTEpPAaTUBHBIA METOJ pELICHUS 3a/lad, B KOTOPOM YUYAaCTHHUKU OOCYXKACHUS TEHEPUPYIOT
MaKCHUMaJbHOE KOJIHMYECTBO PEUICHWH 3aJayd, B TOM 4HCJIE camble (aHTACTHUECKUE U
HEO0OOCHOBaHHBIE. 3aTeM U3 MOJTYYCHHBIX BAPUAHTOB BBHIOMPAIOTCS JYYIIHE PEIICHHUs, KOTOphIE
MOTYT OBITh HCIIOJIb30BaHbI Ha TMpakTHKE. BKirodaer stam 3KCHEpTHOH OleHKH. B pasBurom
BU/JIE MPEIIOIAraeT CHHXPOHU3ALNIO TEHCTBUM YYACTHUKOB B COOTBETCTBUU C PACIIO3HABAEMOM
UMHU CXeMOi1 (00pa3oM) OIEHHBAEMOTO MpoIlecca.

[IpaBunbHBINA MO3rOBOM IITYpM BKJIKOYAET 3 3Tana:

1. [IpenBapuTenbHplii 3Tanm — MOCTaHOBKAa MnpoOiembl. Ha »3TOoM 3rTanme 4erko
dopmynupyercss 3amada, OTOMpPAIOTCS YYACTHMKH MITYpMa, ONpENeNsIeTcs BeAylIHd W
pacrpenensroTcs Mpovrne poJid YYaCTHUKOB B 3aBUCHMOCTH OT 33Ja4Ml M BBEIOPAHHOTO CIIocoba
MIPOBEACHUS LITYpMa.

2. OcHoBHO# 3Tan — reHepauust uaeil. Ha stom stame reHepupyroTcsi BapuaHThI
pelLIeHns 3a1a4H.
3. OKCHepTHBIM 3Tanm — TpYyNNUpoOBKa, OoTOOp M ouneHka uzae. Ha stom srtame

XaOTHYHBIE WU KJIACCU(PULUPYIOTCS, aHAIU3UPYIOTCS U OLIEHUBAIOTCS. DTOT 3Tal MO3BOJISIET
BBIACINTD HauoOoJiee IOECHHBIC HMIACU U OaThb OKOHYATEIbHBIN pE3yIbTAaT MO3rOBOIO IITypMa.
KadecTBO 3KCHEpPTHOroO 3Tama HampsIMylO 3aBHCHT OT CTPOTOCTH U OAHOOOpa3sHM KpUTEpUEB
oTOopa uael y ydyacTHUKOB. HYacTo 3TOT 3Tall MPOIMYCKAeTcsl, 1 YYaCTHUKU MPOCTO BHIOUPAIOT
MIOHPABUBILUICS UM BapUaHT.

Jlj1g mpoBeIeHUsI MO3TOBOM aTaku OOBIYHO CO3/1al0T JBE TPYIIIBL:

- YYaCTHHUKH, IPeJUIaratoliyie HOBbIE BAPMAHTHI PELICHUS 3a1a4U;

- YJIeHbl KOMUCCUH, 00pabaThIBaIOIINE MPEAIOKEHHbBIE PEILICHHS.

Pa3nnyaroT MHIMBHyaIbHBIE U KOJIJIEKTUBHBIE MO3TOBBIE ATAKH.

B mMo3roBom MTYpME YYACTBYCT KOJUICKTHB M3 HECKOJIBKUX CIICHUAJIUCTOB U BGI[ynHAﬁ.
Ilepen camMuM ceaHCOM MO3TOBOTO IITypMa BEAYIIMH IPOU3BOAUT YETKYIO ITOCTAHOBKY 3a/1auH,
nojJexauiel pemenuto. B Xxoxe MO3roBoro mTypmMa yYaCTHMKM BBICKa3bIBalOT CBOM MHJIEW,
HalpaBJIeHHbIE Ha pEIIeHHE MOCTaBIEHHON 3a7ayM, NMPUUEM Kak JIOTMYHbIE, TaK U aOCyp/HBIE.
Ecan B mo3rosom mMTYypME MNPUHUMAIOT YYaCTUC JIOAW PA3JIMYHBIX YWHOB WM PAHIOB, TO
PEKOMEHIyeTCsSl 3acilyllMBaThb HJAE€H B TOPSAKE BO3pACTaHUs paHXKHUpPA, 4YTO IO3BOJIAET
UCKIJIFOUUTh IICUXOJIOTUYECKUIN (PAKTOP «COTTIAaCcHs ¢ HAYaJIbCTBOM.

B mpouecce M0O3roBoro mTypMma, Kak IpaBWJIO, BHAUYale PEIICHUS HE OTIMYAIOTCS
BBICOKOH OPHUTHHAJIBHOCTBIO, HO IO MPOMIECTBMU HEKOTOPOro BPEMCHU THUIIOBEBIC, 1a0I0HHEIE
pELICHHs UCUEPIIBIBAIOTCS, M Y YUaCTHUKOB HAUMHAIOT BO3HUKATh HEOOBIYHBIE HIeH. Bemymuit
3alMUCBIBACT WJIM KAaK-TO MHAYC PETUCTPUPYET BCC NJICH, BOSHUKIINE B XOAC MO3IrOBOro mrypma.



3arem, KOrja Bce WM BBICKA3aHBI, IPOM3BOAUTCS HMX aHAIW3, pa3BUTHE U 0TOOp. B
UTOT'€ HaXOAUTCS MAKCUMAJIbHO 3(()EKTUBHOE M YaCTO HETPUBUAIBHOE PELLICHUE 3a]auu.

10 mpaBwi1 23 HEeKTUBHOTO MO3TOBOTO MITypMa

1. [IpenBaputenpHas nmoaroroBka. BceM ydyacTHMKaM MO3rOBOTO IITYpMa CIELyeT
TOTOBHUTBHCS K HEMY 3apaHee. 3ajaya MTypMa J0JDKHA ObITh 03BYy4€HA MHUHHUMYM 3a 2-3 TTHS J10
€ro npoBe/ieHus. 3a 3TO BpeMsl YJaCTHUKU CMOTYT HEIUIOXO O0AyMaTh CTOSIIYIO Mepell HUMHU
po0JIeMy U YK€ B CaMOM Havalle IITypMa MPEAJIOKUTh HECKOJIBKO HHTEPECHBIX UJIEH.

2. MHoro ydyacTHMKOB. YTOObl MO3roBOM IUTYpM MHpOWENT MaKCUMaJIbHO
3¢(hEeKTUBHO HYXHO TpHIJIAmaTh IS ydacThus B HEM Kak MOXKHO Oouibllie JIOJIEH,
IpeUIararolx, COOTBETCTBEHHO, O0JIblIe UAEH — pe3ysbTaThl OT TAKOrO MOJIX0Aa MOI'YT OBITh
OUYEHb HEOXKUJAHHBIMHU.

3. VYTouyHeHue mnocraBiaeHHOM 3amauu. [lepen HavyamoMm IITypMa pPEeKOMEHIYETCs
OTBECTH HEKOTOPOE BpeMsl Ha JIOTOJHUTEIBHOE YTOYHEHHE HCCIeIyeMOi mpobiembl. DTo
IO3BOJIMT €II€ pa3 HACTPOUTh BCEX «HA OAHY BOJHY», YJOCTOBEPUTbCS B TOM, YTO BCE
YYaCTHHUKH CTaparOTCsl PELINTh OJHY M TY XK€ 3aj7auy U emé pa3 yoeauThCs, 4TO OHA IMOCTaBJICHA
BEPHO.

4. 3anucu. Ha npoTsokeHny Beell «Mrpbl Hy’KHO HEITPEMEHHO BECTH 3aIIUCH U JIEJIaTh
noMeTku. Ilpuuém, nenatb 3T0 HOJDKEH KakIbli yyacTHUK. [laHHYIO 3a7auyy, KOHEUHO, MOKET
BBITNOJIHATh U OAWH BEAYLIUI, HO OH B JJIOOOM CIIy4yae MOKET UYTO-TO YIIYCTUTh, IPOIYCTUTh, HE
3aMeTuTh. Ecnu xe guxcupoBath ujaeu OyIayT Bce, TO U MTOTOBBIM CIMCOK PEUICHUH U uae
OyzeT MaKCMMaJIbHO TIOJTHBIM U OOBEKTHBHBIM.

S. Hukakoil KpuTUKH. DTOT IMyHKT y>K€ BXOJUT B OCHOBHBIE IIPaBUJA MPOBEICHUS
MO3TOBOI'0O ILITypMa, HO O HEM cleAyeT ynoMsHyTh emé pa3. Hu B koem ciyuyae He oTBepraiite
npelararonyecs Hujaeu, KakuMu Obl HeNenbIMH WIM (aHTAaCTUUECKUMHM OHU HE Ka3allUCh.
3ayacTyl0 UMEHHO OHH, NepepadOTaHHbIE, NOMOJIHEHHbIE W TNPUOIMKEHHBIE K PEAJbHOCTH,
SBIISIIOTCSL TEMU PEILEHUSIMU, pajid KOTOPBIX M YyCTpaumBaeTcs Mo3roBoil mrtypm. K Tomy xe
KpUTHKa BCerja JEHCTBYET Ha JIOAEH MOAaBISAIOIIUMM 00pa3oM, a JAOMYCKaTh 3TOTO BO BPEMs
HITypMa KaTerOpUUYECKU HE PEKOMEH TyeTCsl.

6. MakcumanbHas resepanus uaeid. Kaxnaplii y9acTHUK mpouecca JOJDKEH MOHSATH,
4TO €My HYXHO TMpeajaraTb Kak MOXKHO Oounblie uaeid. HeombITHblE yYaCTHUKH MOTYT
CTECHSITHCSI UJIM OOAYMBIBATh UJIeH, HE 03ByuMBast ux. CienyeT moHUMaTh, YTO 3TO MHOTOKPATHO
CHIDKAeT BCIO 3((PeKTHBHOCTH MeToAa. DTO K€ KacaeTcss M TeX CIyyaeB, KOI/la pelIeHHE,
Ka3aJloch Obl, HAlJEHO — WJEH JOJKHBI T'€HEPUPOBATHCS HA IMPOTSKEHUU BCErO BPEMEHH,
BBIJIEJIEHHOI'O HA BTOPOM ATall MO3rOBOTO HITYpMa.

1. [IpuBneyenune npyrux moxaeu. Eciu, Hanpumep, BO BpeMs IUTypMa €CThb ILElb
cocTaBUTh cMcoK U3 100 pemenuii, HoO ATOT YpOBEHb HUKAK HE JIOCTUTAETCsI, MOYKHO IPUBJICYb
K MO3TOBOMY IITYpMY JIO/IEH, KOTOpBIE JTUOO HE MPUCYTCTBYIOT Ha HITYypMe, TUOO0 BooOIIe HE
UMEIOT K HEMY HUKAKOTO OTHOILLIEHHUS.

8. Momudukaruss wuned. s TONMydeHUs HAWIYYIIEro pe3ysibTara MOXKHO
coenHATh 1Be uaeu (u Oonee) B oaHy. OcobeHHO 3(p(PEeKTHBHO HCMONB30BaTh 3TOT MPHUEM,
KOI'Jla UMEIOTCSl BapUAHThI PEIICHUs MPOOJIEMbI, MPEAJIOKEHHbIE JIIOJbMHU Pa3IMYHOIO CTaTycCa,
JOJKHOCTH, pPaHra.

9. BusyanbHoe otoOpaxkenue. Jlns ynoOcTtBa BOCHPHUSTHS M TOBBIMIEHUS
pe3yJAbTaTUBHOCTH MO3TOBOTO INTypMa CIIEAYeT HCIHOJIb30BaTh MAapKEpHBbIE JOCKH, (IIdII-
MaHEJIY, TUTaKaThl, CXEMbI, TAOJIHUIIBI U T.I1.

10.  OtpunarensHblii pe3ynabTaT. Bo Bpems moucka pemieHus U Jaxe IO €ro
OKOHYAHUU MPEJCTaBbTE, UTO CHUTyalusi oOepHylIach 00pa3oM, MPsIMO TMPOTHUBOIOJIOKHBIM
TpeOyeMoMy, U BCE MOILIO He TaK, KaK Bbl IUIaHUPOBaIM. C MOMOIIBIO TAKOTO MOJEIMPOBAHUS
MOKHO CHOCOOCTBOBaTh BBIPAOOTKE JOMOJIHUTEIBHBIX UAEH, a TakkKe MOpaJIbHO U
MICUXOJIOTHYECKHU MOATOTOBUTH ceOs K JTI000M CUTyaIHH.



Ounenka 3HaHUI B X0/1e IPOBeeHNs KPYIJIOro CT0JIa

«Kpyrnblif cronm» — coBpeMeHHas ¢opMma MyOJIUYHOrO OOCYKIEHHS WIM OCBELICHMS
KaKUX-TMOO BOMPOCOB, KOTJa YYAaCTHHKH, HMEIOLINE pPAaBHbIE IIpaBa, BBICKA3bIBAIOTCS I10
O4YepeI WIH B ONPEICIIEHHOM IOPSIZIKE.

«Kpyribie cTosb XapaKTepu3yroTCs TEM, UTO:

- IPOBOJATCS B (opMe OOCYXKIEHUS OJHOIO WM HECKOJIbKHX OIpEIeIEHHBIX
BOIIPOCOB MJIM MPOOIIEM;

- o0CyX/laeMblii BONPOC [JOIYCKAET pPa3Hble MHEHHUS U TOJIKOBAHMS, a TaKxkKe
B3aMMHBIE BO3PAKEHUS YYACTHUKOB;

— B pe3yiabTare OOCYKICHHS JIOJDKHBI OBITh BBISBICHBI TOYKH 3PEHHS BCEX
YYaCTHUKOB Ha JIaHHBIM BOIIPOC;

- YYaCTHUKH UMEIOT PABHBIE IIPABA U BBICKA3bIBAIOTCS B ONPEACICHHOM MOPSIKE.

HauOonee BakHOe 3HaueHHWE B XOZE IOATOTOBKM K IPOBEICHHUIO KpPYIJIOro cTaja
OTBOJUTCS BbIOOPY €ro teMel. Tema Jo/KHA HE TOJBKO OTpa)kaTb COBPEMEHHBIE MPOOJIEMHbIE
MOMEHTBI TEOPUU U MPAKTUKH OFOJ’KETHOI CUCTEMBI, HO U ObITh HHTEPECHOM €€ y4aCTHHKAM.

B oT0if cBsA3M mpemnogaBaTenio HEOOXOAMMO IMPOAHATU3UPOBATH BCE HWMEIOIINECS
JUCKYCCHOHHBIE BOIIPOCHl M3y4yacMOW JUCLUIUIMHBI M IPEMJIOKUTH HECKOJBKO TEM Ha
00CyX/ICHUE CTYJECHTaM.

B xozme BbIOOpa Tembl Henb3s NpeHeOperarb M BOIPOCAMU OCBEILICHHOCTH JIAaHHOM
npoOiemMbl B HAYYHOH JIMTEpaType M Iepuoandeckod mnedatn. Yem Oonbplie uMeeTcs
nyOonuKanuil 1Mo MpeIoKeHHOW TeMe, TeM WHTepecHed M pe3ylbTaTUBHEEe JMCKYCCHH,
BO3HUKAIOIIKE B XOJI€ MPOBEICHUS KPYTJIbIX CTOJIOB.

ITocne BbIOOpa TEMBbI, CTYA€HTaM IpPEJIaraeTcsi NepedeHb OCHOBHBIX JTOKJIAI0B, @ TaKXkKe
CHUCOK JuTepaTypsl. [Ipu 3TOM CTYAEHTBI MOTYT CKOPPEKTHpPOBAaTb TEMY, a TaK»Ke€ JOJIKHBI
JIOTIOJIHUTD TIPEUIOKEHHBIN CIHUCOK JIMTEPAaTypHbIX MCTOYHUKOB. Jlanee, U3 4ucia sKeJaroumx
HA3HA4yalOTCS OTBETCTBEHHbIE CTYJIEHThl 3a OCHOBHblE Jokiaabl. Kpome Toro, mnpu
HE00XO0/IMMOCTH MOT'YT OBITh Ha3HAYEHbI U COJOKJIQAUUKU.

Ha camocrosiTenbHyt0 OJATOTOBKY K KPYIJIOMY CTOJIY HEOOXOJUMO OTBOJIUTH CTYICHTY
HE MEHee JBYX HeJlelb. YNCIIo JOKIaI0B JI0JKHO OBITh ONTUMAIIBLHBIM (HE 0oJiee YeThIpex), YTo
MO3BOJIIET HE TOJIBKO 3acCiIyllaTh Pe3yibTaThbl MPOBEJIEHHBIX TEOPETUUYECKUX MCCIIEI0BAHUI
CTYACHTaMH, HO U OOCY/AUTh UX U CJeNaTh ONpeAeICHHbIE BEIBOIbI.

[Ipu opraHuzanuu U NPOBEAEHUM KPYIJIOrO CTOJA CIEAYET PYKOBOJCTBOBATHCS PSIOM
IIPaBUIL:

1. K mpoBenenuto kpyrioro croiyia MpuBJIEKalOTCA BCE CTYAEHTHI. Takke BO3MOXKHO
y4acTHe OHKCHEepTOB (CTYIEHTOB CTapIIMX KYypCOB), KOTOpbIE MOTYT MpPHHATH y4yacTue B
JUCKYCCHHU IO 00CYX/1a€MbIM TEMaM.

2. PykoBoauTeneM Kpyrioro crojla MOXET CTaTh JMOO IMpernojaaBaTelb, JIMO0 OJUH
U3 JKCIepToB. PykoBoauTens coobmaeT nopsaoK MPOBEIEHUsI KPYIJIOTO CTOJa, YCTaHABIMBAET
perJlaMeHT BBICTYIUIEHHUH, oOpalaeTcs K MPUCYTCTBYIOLUIMM C BCTYNMTENbHBIM cloBoM. [lanee
MPEIOCTABIISAETCS CJIOBO JIOKJIAJYMKaM, KOTOpPbIE COOOINAIOT O pe3ylbTaTax IPOBEIEHHBIX
TEOPETUYECKUX HCCIeIoBaHUN B (GopMe HaydHoro Jokiaza. Ilocie BbICTYNI€HMH y4yaCTHUKU
KpyIJIoro CTojla 3aJaloT JOKJIaJ4uKaM Haubolee WHTepecylouMx Hx Bompocskl. Ha
3aKJIFOYUTETIBHOM JTane paboThl KPYIJIOTO CTOJa MPOBOJUTCS OTKPBITas IUCKYCCHS IO
MIPEeJICTaBICHHBIM MpobeMam, B KOTOPOH y4acTBYIOT BCE CTYJIEHTHI.

3. [Tocne 3aBepiieHust AMCKYCCHMM IIyT€M TOJIOCOBAHHS BBIOMpAaeTCs JTyYIIHi
JOKJIaTYMK, a TAKXKe TIOJBOIATCS OKOHYATEIbHBIE UTOTH KPYTIJIOro CTOJIA.

[TpoBenenue kpyrioro croyia TpedyeT OONbIION MOATOTOBUTEIBHOM pabOThl CO CTOPOHBI
CTYJEHTOB, KOTOPBIE JOJIKHBI [10100paTh JIUTEPATYPY, COCTABUTH IUIAH U PACKPBITH COAEpKAHHE
BBICTYIUIEHHUS. [Ipy MOATrOTOBKE K BBICTYIUIEHUIO, a TAK)XKE K YYaCTHUIO B IUCKYCCUHU HA KPYTJIOM
CTOJIE, HEOOXOUMO U3YUUTh MPEUIOKEHHYIO JIUTEPATypy U BBISIBUTH OCHOBHBIE NMPOOJIEMHbBIE
MOMEHTBI BBIOpDAaHHOM JUI PAacCMOTPEHHUs TeMbl. IIpoOKUTENBHOCTh JOKJIaga Ha KpPYrJioM



CTOJI€ HE JIOJDKHA MPEBBINIATh YCTAHOBIEHHOTO PETJaMEHTa, B CBSI3U C YeM, MaTepuall JOJIKEH
OBITH THIATENBHO NMPOPAOOTaH M COJEP)KATh TOJIBKO OCHOBHBIE MOJOXKEHHS IMPEeACTaBICHHON
TEMBI.

[To pesynbraram oOCYyKJI€HUSI ONpEAeNseTcs Jy4IIUid AOKIaJ, OLEHUBACTCS ydacTue
KQXKOr0 CTyJICHTa B 00CYKJICHUU MIPEICTABICHHBIX JIOKIAIOB.

MeToanyeckue peKOMEHIANHH 10 MOAT0TOBKE K YCTHOMY ONPOCY

[ToaroToBka K OMpOCy MPOBOAUTCS B XOJI€ CAMOCTOSITEIIBHONH pabOThI CTYACHTOB U
BKJIIOUAET B ceOsl MOBTOpPEHHE MPONUJEHHOIO0 MaTepuaia Mo BOMPOCAM IPEJICTOSIEro Orpoca.
IToMuMO OCHOBHOTO Marcpuajia CTyACHT JOJIKCH U3YUUTh JOIIOJHUTCIIbHYHO PECKOMCHAOBAHHYIO
JaUTepaTypy U MH(OpPMALMIO 110 TeME, B TOM YHUCJE C UCIoJib3oBaHHeM MHTepHeT-pecypcoB. B
CpCaAHEM, IOAT'OTOBKA K YCTHOMY OIIPOCY IO OAHOMY CEMHUHAPCKOMY 3aHATUIO 3aHUMACT OT 2 a0
3 yacoB B 3aBUCHMOCTH OT CJIOKHOCTH TEMbI U OCOOEHHOCTEH OpraHU3alMi CTYACHTOM CBOEH
CaMoCTOSTeNNbHON paboThl. ONpoc MpeanoaaraeT yCTHbIA OTBET CTYJCHTa Ha OJUH OCHOBHOHW U
HECKOJIBKO JIOIIOJIHUTEIIbHBIX BOIPOCOB IpernoaaBaTess. OTBET cTyAeHTa JOJIKEH MPEACTaBIsATh
co00il pa3BepHYTOE, CBSI3aHHOE, JIOTMYECKH BBICTpOCHHOE cooliieHue. Ilpu BeicTaBieHUU
OLICHKM MpEernojaBaTelb yYYUTHIBACT IPABWIBHOCTh OTBETA IO  COJACPKAHUIO, €r0
IIOCJIIEAOBATCIIBbHOCTh, CaMOCTOATCIBbHOCTD CY)KIIGHI/Iﬁ U BBIBOJOB, YMCHHC CBA3bIBATH
TEOPETUYECKHE TOJOXKEHUSI C MPAKTUKOW, B TOM 4HUCIEe M ¢ Oyaymed mnpodeccuoHanbHON
JIEATEIbHOCTBIO.

MeToan4yeckue peKOMEeHIAIMH 10 MOAT0TOBKE K NPAKTHYECKUM 3aHATHAM U
BbINOJIHEHHIO PAKTHYECKOI0 3a1aHHU

OpHolt W3 BaXHBIX (OPM CAMOCTOSITENBHOM pabOThl MO JUCIHUIUIMHE SIBISETCS
MMOATOTOBKA K NPAKTUYCCKOMY 3aHATUIO.

[Ipy mnoAroToBKE K MPAKTHUYECKUM 3aHATUSAM CTYACHT JOJDKEH MPHUACPKUBATHCS
CIEAYIOLIMX PEKOMEHAAIUI:

- BHUMATEJIbHO U3YUYUTh OCHOBHBIE BOIPOCHI TEMBbI U IIJIaH IIPAKTUYECKOTO 3aHSTHS,

- OIIpCACIIMTL MCCTO TEMBI 3aHATHUA B O6HICM COACPpIKaHNU, €€ CBA3b C APYT'UMH TEMAMU;

- HalTU ¥ IpopaboTaTh COOTBETCTBYIOLIUE Pa3/ieibl B PEKOMEHJOBAaHHBIX HOPMATHBHBIX

JIOKYMEHTaX, Y4eOHUKAX U TIOTIOJIHUTEIBLHOM JIuTepaType;

- M0CJIE 03HAKOMJICHHUSI C TEOPETUYECKUM MaTE€pPUAIOM OTBETUTH HA BOIIPOCHI MO TEME
Kypca,

- IPOJyMaTh MYTH U CIIOCOOBI PeLIeHHUS MPOOIEMHBIX BOIIPOCOB;

- NpoAyMaTh Pa3BEPHYTHIE OTBETHI Ha MNPEMJIOKEHHBIE BOIPOCHI TEMBI, ONMHUPASICh Ha
JICKIIMOHHBIE MAaTEPUAJIbl, PACIIUPSS U TOTONHSSA UX JaHHBIMU U3 YU€OHHKOB, JOTOTHUTEIHLHOU
JIUTEPATYPBHI.

B xonme mpakTudeckoro 3aHATHS HEOOXOAMMO BBHIMOTHUTH MPAKTUYECKOE 3aJaHue, a
3aTeM OOBSICHUTH MCTOOHUKY €TI0 pCUHICHUA.

MeToauyeckue peKOMeHIAMHU 10 BHINOJHEHUIO Kelic-3a1aHus

Keiic-3amanue npencrasiseT co0oil MPoOIEeMHYIO CUTYAIIHIO, MIPeAaraeMylo CTyACHTaM
B KauecTBE 3aJayMl JIs aHalu3a W moucka perieHus. C MOMOIIBI0 3TOr0 METOAA CTYIECHTHI
MMEIOT BO3MOXHOCTh NPOSBUTH W COBEPIICHCTBOBaTh CBOM AHAJIUTHUYECKUE U OLEHOYHbBIC
HaBBIKH, (hopMynupoBaTh 3PGEeKTUBHBIC U HAUOOJIEE paIlMOHATBHBIC YIIPABICHUECKUE PEIICHUS
HA OCHOBE PE3yJIbTaTOB (PMHAHCOBOTO aHAIM3a JESATEIbHOCTH OpraHUu3aIiu.

[lenn BRIMOJIHEHUS CTYAEHTAMH KeWC-3a/TaHMS:

- pa3BUTHE y CTYAEHTOB aHAIIUTUUYECKOTO MBILIICHUS;

- pa3BUTHE Yy CTYICHTOB IPAaKTUUECKWX HABBIKOB pacueTa HaJoroBOTO OpeMeHH
OpraHu3aluy;

- popMupOBaHUE y CTYJICHTOB HABBIKOB ONTHMM3AIMN HAIOTOOOIOXKEHUS U Pa3pabOTKH
7¢(HeKTUBHON HAIOTOBOM MOJIUTHKH;

- TIOBBIIIICHUE MOTHBAIIUN CTYJIEHTOB K OOy4YeHHUIO U MPOdeCCHOHATHPHOMY Pa3BUTHIO.



Pemenue keiica mpencraBnser co0oil MPOAYKT CaMOCTOSATENBHOW WHAMBUIYAIbHOM
pabOTHI CTYJIEHTOB.
Oransel BHIIOJHEHUS KEHC-3a/1aHNs U PEKOMEHJAIIU CTYIEHTaM

OneHka Kelc-

3agaHusd

BBIIIOJTHEHU A

Ne | ODranbl BBIIIOJTHEHUS KeHca PexoMeHanuu cryjaeHTaM
1 | 3nakomctBO ¢  coxepkaHueM | OnpenenuTs LEb U 3a7a4u Keica
Keiica
2 [Touck wucxomgHou wuHpopmanuu | B xadecTBe ucxomHON MHPOPMAITMN PEKOMEHIOBAHO
JUI pelleHus Kerca MCIIOJIb30BaTh OTYETHBIE JAHHbBIE OPraHU3aluu
3 Onpenenenue 1. OGocHoBaTh MOCIENOBATENBHOCTh pacyera
I10CJIEI0BATEIBHOCTH OCHOBHBIX HAJIOTOB, YILTAYHBACMBIX
pelIeHus Keiica Oopra"u3aiuen
2. O6ocHOBaTh MIPUMEHSAEMYIO METOTUKY
OILICHKHU HAJIOTOBOT0 OpeMEHU OpraHu3aluu
4. | Peumenue keiica [IpoBenenne  pacyera BCEX YILIAYMBACMBIX
opraHusanuei HaJIOIOB, IPOBECTU pacuer
HAJIOrOBOTO OpeMeHu
5 Onenka nony4yeHHbIX | [To pesynapTatram pacyera HEOOXOAMMO CIENaTh
pe3yJIbTaTOB BEIBO/IBI
6 Pa3pabotka pexomennmanuii mo | Ha OCHOBaHUU BBIBOJIOB PEKOMEH/I0BAHO
COBEpLIECHCTBOBAHUIO pa3paboTath COOTBETCTBYIOIIME IIYyTH CHUXCHUS
JeSITeIbHOCTH OpraHU3aIuu HAJIOTOBOM HArpy3Ku OpraHu3alyu
7 [Ipe3enTanus BBIMOJTHEHHBIX | PEKOMEHI0BAaHO HCIOJB30BAaTh MUCHbMEHHBIA OTYET-
3alaHUI IIPE3CHTALMS.
[luceMeHHBIM  OTUYET-pe3eHTalusl TpedyeT
MpOSIBJICHUS ~ TaKMX  KadyecTB, KakKk  yMEHHUE
MOJATOTOBUTh TEKCT, TOYHO U aKKypaTHO COCTaBUTh
OTYET, HE JOMYCTUThH OMMOKHU B pacueTax | T.1I.
[Ipu moaroroBke otuera Mo KeHcC-3aJaHUIO
ClelyeT MPUIEPKUBAThCS CIENYIOIIEH CTPYKTYpBI:
1. OrnaBnenue
2. Benenne. Bo BBeneHHM JaTh KpaTKYIO
XapaKTepUCTUKY  aHAIM3UPYEeMOH  OpraHM3alui,
BBIOpAaHHOM METOJIMKE OIICHKU HAJIOTOBOTO OpeMeHH
3. OcHoBHasg 4acte. IIpoBectn aHanu3
HAJIOTOBOM HArpy3Kd OpraHu3alii U 00O0CHOBATh
MYTH €€ CHIKCHUS
4. 3axro4eHue.
5. bubnuorpadus
OO6muit o0beM oTueTa MO Keic-3aaHuI0
cocraBnsier 10-12 ctp. ¢opmara A4, BxiIrodas
TUTYJBHBINA JUCT ¥ OUbIHOrpaduio.
8 [TogBenenue UTOroB. [IpuMepHBIMH KPUTEPUSMHU OIIEHKH BBIMOJIHEHUS

Keic-3a1aHus SIBISIOTCS:

e yMEHHME IIPOBECTU pacyeT HAJOrOBOM Harpys3Ku
OpraHu3aluu

® ypOBEHb apryMEHTAllUH, CIIOCOOHOCTH MPaBUIBHO
JIENIaTh BBIBOJIBI 110 pE3YyJIbTaTaM pacuera;

° CIOCOOHOCTh IIPUHUMATh 3¢ deKTUBHbBIE




yIpaBJIEHYECKHUE PEIICHNUS;
® KauecTBO O(hOpMJICHHUS OTYETA.

5. MATEPHAJIBI UIA1 HPOBEJAEHUA TEKYIIEI'O KOHTPOJIA 1
IHNPOMEXYTOYHOU ATTECTAIIUU

Bonpocsl 1151 IpoBeieHUs KOJUIOKBHYMA

Tema Nel. Knaccudukanusi 10KyMeHTOB, MX (PYHKIMH.
Ornpenenenne noHATUS «JlOKyMEHTY.

OYHKIHUU TOKYMEHTA, UX B3aUMOCBS3b.
Tunosorust JOKyMEHTOB.

A

TpeboBaHMs K KQUECTBY YIPABICHUYECKOTO JOKYMEHTA.

Tema NeS. OdopMmieHne pacniopsiAuTeIbHbIX JOKYMEHTOB

Busl pacniopsAuTenbHBIX TOKYMEHTOB, UX Ha3HAYCHHE.

[ToaroroBka pacropsiAUTENbHBIX TOKYMEHTOB.

Copepxanue npukasa, GopMbl MpuKasa.

[Tpuka3bl MO JMYHOMY COCTaBY Ha OCHOBE QopMm U3 «AnpOomMa YHH(PUIIUPOBAHHBIX

A

¢$bopM MepBUYHON y4ETHON JOKYMEHTAIIMH 110 YUETY TPyJa U €ro OILIaThI».

o

IIpukasel 10 OCHOBHOM J€ATEIBHOCTH.

o

COBOKYNHOCTbh PEKBU3UTOB T0KyMeHTa «lIpukaszy.

Tema Ne8. XpaneHue J0KyMeHTOB
OnepaTuBHOE XpaHEHUE TOKYMEHTOB.
DKCIepTU3a HEHHOCTH JOKYMEHTOB.
[{enb ¥ mpUHIUIIB POPMHUPOBAHUS JETI.

A wnhpE

dopmupoBaHue YUpEIUTEIbHBIX, pacnopsAUTENbHBIX, OpraHU3allMOHHBIX,
MH(OPMALIMOHHBIX IOKYMEHTOB NpeanpusTus (Gupmsbl).

OprrexHuka, ucroib3yemas npu GOpMUPOBAHUH JEII.

Odopmenue nen u nepenaya JOKYyMEHTOB B apXUB OpraHU3aIiu.

HazHnauenue u 3a1aum apxuBa NpeANPUATHS.

[TpaBuiia nepenaun JOKYMEHTOB B apXUB.

Buael 10KyMEHTOB, OJIEKAILNX TIEpEaaUe B apXUB.

10 Cpoxu XpaHEeHHsI TOKYyMEHTOB B apXUBE.

©oN O

11. Yau4uTox)eHue JOKYyMEHTOB C UCTEKIIIUMH CPOKaMH XpaHEHUSI.

KonTtpomupyembie kommereniuu: [TK-6.
OreHKa KOMIETSHIIMH OCYIIECTBIISIETCS B COOTBETCTBUU ¢ Tadnuuei 4

Temebl 1151 3cce
Tema Ne2. HopMaTHBHO-MeTOANYECKOE PeryJIHPOBaHUEe JOKYMEHTALMOHHOI0 00ecreYeHust
YHpaBJIeHHUSA

1. Ponb noxymeHTa B )KM3HU YeJIOBEKa U 00IIecTBa



2. ApXuBBI, UX pOJIb U 3HAYCHHUE B MOCH KU3HH, )KU3HU MOEH CeMbH 00IIEeCTBa U
rocyJapcraa

Ponb coBpeMeHHBIX HH(DOPMAIIMOHHBIX TEXHOJOTHI B TIOKYMEHTOO0OPOTE
[Tpodeccust JOKyMEHTOBEIAa CETOAHS U 3aBTPa

DNEKTPOHHBIN JOKYMEHTOOOOPOT: TOCTOMHCTBA U HEJOCTATKU

© ok w

Ponw AOKYMCHTOB B JCATCIbHOCTHU OpraHu3aliuu

Konrponupyemsie komnerenmmu: [1K-6.
OreHKa KOMIETSHIIMA OCYIIECTBIISIETCS B COOTBETCTBUU ¢ Tadnmuei 4

3aiaHus 1J151 NIPOEKTOB

Tema Ne3. Cranaapruzauus opopMJIeHUsI OPraHU3aNMOHHO-PACTIOPSIAUTETbHBIX
JOKYMEHTOB

3aganue: OAroTOBETE MPOEKT [loNOXKEeHUS 0 JOKYyMEHTO000pOTE OpraHU3alHH,
OCYIIECTBIISIONIEH NeATeILHOCTh B OJTHOM U3 clieAyronux chep:

- cpepa 0011I€CTBEHHOTO MTUTAHUS;

- OaHkoBcKas chepa;

- cthepa pO3HUYHON TOPTOBIIH;

- c(hepa onTOBOM TOPTrOBIIH;

- chepa KUIUIIHO-KOMMYHAJIBHOTO XO35IICTBA;

- c(hepa OBITOBOTO OOCITYKMBAHUS HACCIICHUSI.

Tema Ne7. Opranusanusi paéoThl ¢ JOKYMEHTAMH

3ananue: MOJTOTOBBTE TPOEKT [Tonmoxxernss 00 DIEKTPOHHOM JOKYMEHTOOOOPOTE
OpraHu3alK OCYIIECTBIISIONIEH e TeTbHOCTh B OTHOM U3 CleayIomux chep:

- c(hepa 00OI1IECTBEHHOTO MUTAHNUS;

- GaHKOBCKas cdepa;

- cepa pO3HUYHOM TOPTOBIIH;

- cpepa onTOBOM TOPTOBIH;

- cdepa KUIHITHO-KOMMYHAIIBHOTO XO35HCTBA;

- chepa OBITOBOTO OOCITYKUBAHUS HACEIICHUS.

Kontpomupyemsie komnereHmmu: [1K-6.
OrieHKa KOMIIETEHIIUM OCYIIECTBIISIETCS B COOTBETCTBHUM ¢ Tabmunei 4

3aIlaHl/lﬂ AJIA MPOBEACHUSA TECTUPOBAHUA
Tema Ned4. OdopmiieHne OpraHu3anMOHHBIX JOKYMEHTOB

1. Yro Takoe 1OKyMeHT?

1) aTo Kakoi-TMOO MaTepHaIbHbI HOCUTENb ¢ MH(pOpMaLMEl, KoTopas obyanaeT
OTIpe/ICICHHBIMU PEKBU3UTAMU,

2) 5T0 OyMaXHBIH JTUCT ¢ HAHECEHHBIM Ha HETO MEeYaTHBIM TEKCTOM;



3) 3T0 00BEKT MaTEPUATBHOTO MHUPA, KOTOPBIM COAEPKUT KaKyr0-1100 HHPOpMaALHIO,
HeoOXoauMyto 11 pabodero mpoiiecca.

2. Undopmanus, Koropasi HMeeT CTPYKTYPY M COJeP:KUTCH HA HOCHTeJIe — 3TO:
1) noxyMeHTHpOBaHHAast HH(MOPMAIUS;

2) oduHaAIBbHBIA JOKYMCHT;

3) menonpou3BOICTBO.

3. llepexaya uHpOpMALNH, KOTOPAsi COACPKUTCI B JOKYMEHTe, B IPOCTPAHCTBE H
BpeMeHHU — 3TO:

1) koMMyHHUKATUBHAs QYHKIIMS JOKYMEHTA;

2) conunanabHas QYHKIHSA JOKYMEHTA;

3) monutuyeckas GyHKIUS JOKYMEHTA.

4. Kakoii U3 yKa3aHHBIX JOKYMEHTOB NpUoOpeTaeT NPaBoOBYI0 (PYHKIIMIO HA
onpeaeaeHHbIH NPOMEeKYTOK BpeMeHHN:

1) mpoTokoJ 3aceaHus aTTECTAllMOHHON KOMUCCHUH;

2) 3aKOH;

3) niatexxHoe MopydeHue.

5. B yem 3akj04aercss aTpuOyTUBHOCTb JOKYyMeHTa?

1) B HanTU4UM B JOKYMEHTE JBYX COCTABIAIOIINX (MaTepualibHON U HUHPOPMALIMOHHOM),
0e3 KOTOPBIX OH CYLIECTBOBAaTh HE MOXKET;

2) B ero nmpeaHa3HaueHHOCTH JJIs Mepelau B IPOCTPAHCTBE U BPEMEHHU;

3) B TECHOM B3aMMOCBSA3H €r0 OTJEJIbHBIX 3JIEMEHTOB U MOJCUCTEM, KOTOpPbIE
00ecrneyuBaroT ero eJI0CTHOCTh U COXPAaHEHUI CBOMCTB MPH Pa3IUYHBIX BHEIIHUX
U3MEHEHUSX.

6. Crioco0HOCTH JOKYMEHTA MOBJIeYb 32 CO00M MPaBOBbIE NOCJAEJACTBUA — 3TO €ro:
1) ropuaudeckas cuia;

2) 'opuanYecKas 3HAYUMOCTh;

3) 10CTOBEPHOCTb.

7. Konusi 10KyMeHTa — 3TO:

1) sK3eMIUIsAp, KOTOPBIH MOJHOCTHIO MOBTOPSAT COACPIKAHUE MOIIMHHHUKA;

2) NOBTOPHBIN IK3EMILISAP MOTMHHHKA,;

3) ero anekTpoHHas hopma.

8. O0s3aTebHBIN 3JIEMEHT 0(POPMJICHUS JOKYMEHTA HA3bIBACTCH:

1) pexBU3HUTOM;

2) bopmyIsipom;

3) obOpasiom.

9. PekBU3HUT, KOTOPBIH (pUKCHPYET pelieHne JuNa (corjacue WM Hecorjaacue) mo
NMOBO/Y CO/IeP/KAHUS TOKYMEHTA, HA3bIBAETCH:

1) BH30ii;

2) rpudowm;

3) pesonronueii.

TecT 10. Pe3osouus opopmiasiercs:

1) Ha caMOM TOKYMEHTE HJIA Ha OTACIbHOM JIHCTE;

2) TOJBKO HAa CAMOM JIOKYMECHTE;

3) TOABKO Ha OTIEIBLHOM JHCTE.

11. OT kakoro Juma u3jgaraercsi TEKCT NPOTOKoJaa?

1) oT TpeThero JuLa MHOKECTBEHHOT'O YHCJIA;

2) OT TPETHETO JINIa €AUHCTBEHHOTO YHCIIA;

3) oT mepBOro JMIla MHOKECTBEHHOTO JIUIIA.

12. Kakue ycTaHOBJIEHbI CTAHAAPTHBIE opMAaThHI OJIAHKOB JOKYMEHTOB?

1) A4 u AS;

2) A5 u A3;

3) Tonbko A4.



13. JIeBoe moJjie JOKYyMEeHTA JOJIKHO ObITH HEe MeHee:

1) 20 mm;

2) 30 mMm;

3) 10 mm.

14. Kakoii JOKyMeHT OpraHu3anuy HeJb3si 0)OPMHUTH Ha o01eM O1aHKe?

1) Iucemo;

2) Ilpukas;

3) Oruer.

15. Kakoii peKBHU3UT OPraHU3alMOHHO-PACIOPAAUTEIbHOI0 JOKYMEHTA SABJIsEeTCS
nepeMeHHbIM?

1) /lata 1OKyMeHTa;

2) HaumeHoBaHue OpraHu3aluu;

3) Kox ¢popmbl qokymeHTa.

16. IIpu kakoMm BapuaHTe 0popMJIeHHS]I PEKBH3UTA 3ar0JI0BOYHAS YacTh OJaHKa
npojjieBaercsi 10 rPaHUIbI NPaBOro NnoJis?

1) Ilpu mpo0aBHOM;

2) Ilpu neHTpUpOBaHHOM;

3) IIpu dimaroBom.

17. Takoii peKBU3UT Kak 3M0J1eMa OPraHU3aAlHU:

1) He MOKeT OBITh pa3MellcH Ha OJaHKe JOKYMEHTa, eClid Ha HeM yke umeercs repd PD
unu repd oaHoro u3 cyonexkra P®;

2) MOKET 3aMEHSITh PSKBU3UT HAMMCHOBAHUS OPraHU3AIINH;

3) pa3meniaeTcs B HUKHEM I0JIC JJOKYMEHTA.

18. Kakoii u3 yKa3aHHBIX PEKBU3UTOB XapPaKTePeH TOJbKO AJ1 0JIaHKa CJyKeOHbIX
nucem?

1) CunpaBouHble 1aHHbIC 00 OpraHU3alUu;

2) Ko dbopmbl tokyMeHTa;

3) HaumeHoBaHue BHa JOKYMEHTA.

19. B kakoM nopsiake oopMmisieTcs aJpec B MeKAYHAPOAHOM nmepenucke?

1) Ums u pamunust aapecara, A0M, yiuna, mrat (rpagcTBO), MOYTOBBINA UHACKC, CTPaHA;
2) Umst u pamunus aapecara, MOYTOBBIN UHIEKC, CTpaHa, Topoa (mTat, rpadcTBO),
yIIHIa, 10M;

3) Ums u hamunust aapecara, cTpaHa, ropoa (mrar, rpadcTBO), yiIHIla, JOM, TOYTOBBIH
UHJIEKC.

20. YTo M3 yKa3aHHOIO He COJepP:KUT B cede pe3osaronus’?

1) CnoBo «YTBepKIaI0O»;

2) ConepxaHue MOpPydCHHUS;

3) ®aMUIHIO ¥ HHUIIHAIBI UCTIOTHUTEIIS.

21. Ha xakom ¢opMaTe 0JIaHKA JOKYMEHTA MOKeT OTCYTCTBOBATh 3aroJI0BOK?

1) A5;

2) A4,

3) 3aros10BOK SIBISETCS 00s13aTEIbHBIM PEKBU3UTOM JIJIs1 JTE000T0 hopmara OJIaHKOB.
22. Eciu K JOKYMEHTY UMeeTCsl HeCKOJIbKO MPHJIOKeHH I, TO OHU:

1) nymepyroTcs nocie ciaoBa «lIpuioxeHne» moja TeKCTOM;

1) nmepevucnsA0TCs Yepe3 3amsaTyIo Mocje TeKCTa;

3) HEKaK He 0003HAYAIOTCS, @ MPOCTO MPUIIATAIOTCS K OCHOBHOMY JOKYMEHTY.

23. Ecaim mepeJ 10JI’)KHOCTHIO B KOHIIE JOKYMEHTAa PYYKOH CTABUTCH KOCasi YepTa,
NPUNHUCHIBACTCSH «H.0.» U CTABUTCH MOANMUCH He TOTO JHLA, JaHHbIE KOTOPOTO
pacuinppoBaHbl, TO TAKON TOKYMEHT;

1) TepsieT CBOIO IOPUAMYECKYIO CHITY;

2) UMEEeT TaKyI0 K€ HPHUINYECKYIO CUJTY, YTO U MOIMUCAHHBIN JOKHOCTHBIM JIMIIOM, YbsI
pacmudpoBKa yKazaHa,



3) sBasiercs GpanbcuduraTom.

24. Ha kakoi 4acTH KONMH OTIPABJISIeMOI0 JOKYMEHTA NpocTaBjasiercs Bu3a?

1) B HuKHE#H 9acTH JIUIEBOU CTOPOHBI;

2) B HmkHE#H yacTH 000POTHON CTOPOHEI;

3) B BepxHe# 4yacTu JUILEBON CTOPOHBI.

25. Yro moHMMAaeTCs MO MUTPaueil JJIeKTPOHHBIX JOKYMEHTOB?

1) Ux nepemenieHue U3 0JJHONH MHYOPMALIMOHHON CUCTEMBI B IPYTYIO TIPH COXPAHECHUHU UX
JIOCTOBEPHOCTH, HEIOCTHOCTH, ayTEHTUYHOCTHA U MPUTOJHOCTH ISl JAJIbHEHILIETO

M CII0JIb30BAHUS;

2) Ux nmepeMeleHre ¢ OJJHOTO HOCUTENSA HA IPYroi WM KOHBEpTAIKs B Ipyroi Gopmar;
3) Ux nepBuyYHasi mpoBepKa MPHU MOCTYIUICHUU B OPTaHU3ALIHIO.

26. IIJIOTHOCTH TOKYMEHTONOTOKA ONpeae/isieTcH:

1) CooTHOIICHHEM YK CIa JOKYMEHTOB, KOTOPBIC MPOXO/AT Yepe3 KOHKPETHBINA MYyHKT
00paboTKH, K €AUHUIIC BPEMCHHU,

2) COOTHOIICHHEM KOJIUYECTBA JOKYMEHTOB, MOCTYIMMBIINX B OPraHHU3alUI0, K
AQHAJOTMYHOMY ITOKAa3aTeJlo 3a NPOIIEAIINI TEPUO;

3) YUucnom 06paboTaHHBIX OpraHU3alMell TOKYMEHTOB 32 BCE BPEMsI €€ CYIICCTBOBAHMS.
27. UTo moAHUMAETCH MO AYTEHTHYHOCTHIO 3JIEeKTPOHHOI0 TOKyMeHTa?
1_TapaHTust COOTBETCTBUS 3JIEKTPOHHOTO JOKYMEHTA 3asIBJICHHOMY;

2) OTcyTCTBHE MPABOK B TEKCT JIEKTPOHHOTO JOKYMEHTA MOCJIE €ro CO3AaHusi;

3) Bo3MoxHOCTH B J1I000H MOMEHT YCTAHOBHTH MECTOHAXO0XKICHHUE TOKYMEHTA U
BOCIIPOU3BECTH €TO.

28. JlokymeHTALlHOHHOE Oo0ecneyeHne YIPaBJIEeHUSA — 3TO:

1) neATenbHOCTh, KOTOPAss KMEET CBOECH IEJIbI0 00eCeuYnTh G YHKIIMH yIIPaBICHUS
JIOKYMEHTaMH;

2) IeATeNbHOCTh COOTBETCTBYIONIUX JIMII TIO TOKYMEHTOOOOPOTY, TOKYMEHTUPOBAHUIO,
OIIEpaTUBHOMY XPaHEHMIO, a TAK)KE UCII0JIb30BAHUIO JOKYMEHTOB OpraHu3aluu;

3) nesTeNbHOCTh PAOOTHUKOB KAHIICISPUHU MO PETUCTPALMH BXOIAMIEH U HCXOSAIICH
KOPPECHOHICHIIUH.

29. YTo M3 YKA3aHHOIO0 He MOKeT ABJATHCHA NOAJIUHHUKOM JOKyMeHTa?

1) Komnust 1OKyMeHTa B 3JIEKTPOHHOM BH/JIC;

2) IepBblii SK3EMIUISP TOKYMEHTA;

3) EAMHCTBEHHBIN SK3EMILISAP TOKYMEHTA.

30. Kakoro Bujsa me4yaTu He CylecrByer?

1) yHUBepCalbHOM;

2) repOOBOIi;

3) mpocToii.

KonTtpomupyembie komnereniuu: [TK-6.
OreHKa KOMIETEHIIMI OCYIIECTBIISIETCS B COOTBETCTBUU ¢ Tabnuuei 4

Tembl a1 JOKJIAA0B

Tema Ne6. UHpopMannoOHHO-CIPAaBOYHBbIE JOKYMEHTbI

Bunbsl nHboOpMaImoHHBIX JOKYMEHTOB.

OyYHKIUH JeTOBOTO MUCHhMa, €r0 BUIBI.

PexBusute nucbMa B cooTBeTCTBUH ¢ mojoxenusmMu I'OCT P 6.30-2003.
CocTaBlieHHE TEKCTa MUChMa.

DJIEKTpOHHBIE MUChMa. YIIpaBiIeHUE JTOKYMEHTAMH JICKTPOHHOH MOYTHI.

oo e wbhE

JlenoBas nepenucka ¢ MHOCTPAHHBIMU MapTHEPAMH.



7. Odopmienue akToB, JOKIAIHBIX (CIYKEOHBIX) 3aIMUCOK.
8. OcoOeHHOCTH BeO-TOKYMEHTOB

Temsbl s NnmpoBeACHUA JUCKYCCUH

Tema Ne9. ApTomaTuzaumsi J0KYMEHTAIIHOHHOT0 00ecriedeHUus yIpaBieHus

OcHoBHbIe 11enmu apTomMatu3anuu JJOY B 100X opraHu3ammsx.

Cucrtema aBTOMaTH3aLMH JISJIONPOU3BOJICTBA U JOKYMEHTOO0OPOTA.

DIIEKTPOHHBIN TOKYMEHTOOOOPOT U CHCTEMa MEHEDKMEHTa KauecTBa.

INocynaperBennsiii crangapt ['OCT P UCO 9001-2001 «Cucrembl MEHEIXMEHTa

Ao

KauecTBa. TpeOoBaHUS».

o

Kpureprun 3¢ eKTHBHOCTH CUCTEMBI YIIPABICHUS TOKYMEHTAMHU.

Kontpomupyemsie komnereniuu: [1K-6.
7. OrneHka KOMIETEHIIUH OCYIIECTBIISETCS B COOTBETCTBUHU ¢ Tabimieit 4

1S

HTorosnlii Tect

1: B pa3znen oOuiye noaoKeHust JOKYMEHTa BXOAST
a) 1eJI1 U 3a/1a4u
0) bopMbI 1 METO/IBI YIIPABJICHUS
B) KOHKPETHBIE 00s3aHHOCTH
I') BCE NEPEUUCIICHHOE
2: Ha kakoM JOKyMEHTE HE CTaBUTCS PEKBU3UT HAUMEHOBAHUE BUJIA IOKYMEHTA
a) Ycrase
0) JOKHOCTHOM MHCTPYKLIUU
B) IIUCHME
I') BCE NIEPEUNCIIEHHOE
5: I'pud yrBepxaeHus craBuTCs
a) B BEpXHEM MIPaBOM YTy
0) B HIDKHEM IIPaBOM YTy
B) B HWKHEM JIEBOM YTy
I') BCE MEPEUUCICHHOE
7: K OCHOBHBIM perjiaMeHTHPYIOUM padboTy ciyx0b1 IOY n1oKkyMeHTaM OTHOCST
a) HHCTPYKIHUSA MO JIeNIONPOU3BOCTBY
0) kBaJIM(UKAIIMOHHBIN CIPABOYHUK JAOKHOCTEH
B) Tabenb YHU(PHUIIMPOBAHHBIX (POPM JOKYMEHTOB
T') BCE IEPEUNCICHHOE
9: Kaxoii BUJl pacriopsIMTENILHOTO JOKYMEHTA U3/1a€TCsl €IMHOJIIMYHO PYKOBOAUTEIEM
a) TIOCTaHOBJICHUE
0) peueHue
B) pactopsiKeHHe
I') BCE NEPEUUCICHHOE
11: KomnuecTtBo pekBrn3uToB HOBOro ['OCTa no cpaBHEHHUIO C MPEAbITYIIMM
a) OoJIbllIe Ha IBa PEKBU3UTA
0) OoJbIIIe HA OJTUH PEKBU3UT
B) MEHBIIIE Ha JIBAa PEKBU3HTA
T') BCE NIEPEUNCIICHHOE
13: B 06paboTKy BXOJSILEro TOKyMEHTa 3TOT 3Tall HE BXOJUT
a) pacCMOTpEeHHUE
0) BCKpBITHE KOHBEPTOB
B) COTJIaCOBaHUE



I') BCE IEPEUNCIIEHHOE

15: Iocnennwmii 3Tam paboTHI C TOKYMEHTaMU Ha3bIBACTCS
a) cnavei B Mysei

0) cmaueit B apXuB

B) OITyOJIMKOBAaHUE BO BCEX POCCUMCKHUX ra3zeTax

I') BCE NEPEUUCICHHOE

17: BHyTpeHHee corjlacoBaHUE Ha3bIBAETCS

a) BU3a

0) oTMETKa O 3aBepeHHH

B) YTBEpPXKJIECHUE

I') BCE IIEPEUNCIIEHHOE

16: Kakas ¢popma paboThl ¢ JOKyMEHTaMH HOIXOAUT JAJIsl OpraHu3alui, 1esTeIbHOCTh KOTOPBIX
TpeOyeT 0OCOOEHHO TIATEIbHOMN 3aIIUTHl HHPOPMALIUT

a) LEHTpaJIN30BaHHAs

0) cMmelanHas

B) JICLIEHTpAIN30BaHHAs

I') BCE NIEPEUNCIIEHHOE

17: Bun opraHu3aiiiOHHOIO JOKYMEHTA, KOTOPBIH OIpeesseT nopsaJoK o0pa3oBaHus,
CTPYKTYPY M OPTaHU3aLUI0 paOOThI IPEAPUITHS

a) ycTaB

0) uHCTpYKLUS

B) TIOJIOXKCHHUE

I') BCE NIEPEUNCIIEHHOE

18: K ocHOBHBIM persiaMmeHTUpyouumM padoty ciayx0bl IOY nokymMeHTaM OTHOCAT
a) HHCTPYKIIMIO IO JIEJIOTIPOU3BO/ICTBY

0) ocHOBHBIE ITpaBUJIa pabOTHI APXUBOB OpPraHU3aLUN

B) OCT P 51141-98 [lenonpou3BoICTBO U apXHUBHOE JEJI0
I') BCE NEPEUUCICHHOE

19: K BHyTpeHHEMY TOKyMEHTOOOOPOTY OTHOCSIT

a) opuIMaTbHbIE THChMA

0) BHELIHHE JTOKJIaIHbIE 3alIMCKH, CIIPaBKU

B) NPHUKa3bl, PACHOPSHKEHUS] OpraHu3aluu

T') BCE IEPEUNCIIEHHOE

20: Cnyx6a J1I0Y moxeT ObITh IpecTaBIeHA

a) dKCTeAUIuen

0) OOIIMM OTIEIOM

B) MaIlIMHOMKUCHBIM OI0pO

I') BCE MEPEUUCICHHOE

21: C xakoro MOMEHTa PacTOPSIUTEIbHBINA TOKYMEHT BCTYIIAET B CHITY
a) C MOMEHTA CO3/1aHus

0) ¢ MOMEHTa MOAMUCAHUS

B) C MOMEHTA YTBEPKJICHUS
T') BCE IEPEUNCIICHHOE

22: PeKBU3UT — 3TO

a) croco0 Co3/1aHus TOKYMEHTa

0) MaTepHaJIbHBIN 00BEKT C HH(pOpMAIHEH

B) 00s13aTEIBHBIN 3JIeMEHT 0(OpMIICHUS O(UITHAIBHOTO TOKYMEHTA
I') BCE MEPEUUCICHHOE

23: Kakoii peKBU3UT PACIOJIAraeTcs B JICBOM HM)KHEM YIIIY
a) rpu¢ yTBEpKACHUS

0) Bu3a

B) rpu¢ orpaHnveHus



I') BCE IEPEUNCIIEHHOE

24: K rpymnmne BXOASIUX JOKYMEHTOB MOKHO OTHECTH

a) JICJIOBBIC MMTUChMa

0) opraHu3aIMOHHBIC TOKYMEHTBI

B) IpUKa3bl OpraHU3aluu

T') BCE MIEPEUNCICHHOE

25: Yro npeacrapiseT UUPKYISIPHOE THCbMO

a) uH(opMaIus OJHOTO COJIepKaHus MpelHa3HaueHa JJIsl O0JIBIIOrO KOJMYECTBA aJpecaToB
0) uH(poOpMaLKs OJHOTO COAEPIKAaHUS MPETHA3HAYCHA IS OHOTO ajgpecaTa
B) HH(OpMAIUS pa3HOrO COJIEpKaHus pelHa3HaueHa Jisi O0JIBIIOr0 KOJUYECTBa apecaToB
I') BCE IIEPEUNCIIEHHOE

26: Ha xakoM JOKyMeHTe HEeT rpuda yTBEpKIACHUS

a) mpuKase

0) MOJI0KEHUH

B) ycTaBe

T') BCE NIEPEUNCICHHOE

27: CKOJIBKO a/ipecaToB MOXKET COJIEPKATh OJIUH JTOKYMEHT

a) 4eThIpe

0) mecTh

B) JBa

I') BCE NIEPEUNCIIEHHOE

28: KomIuiekc JOKYMEHTOB, PETYJIUPYIOIIUX AEATENbHOCTh OPraHU3aLUN
a) paclopsAUTENbHbIE JOKYMEHTBI

0) opraHu3aIMOHHbIE JOKYMEHTBI

B) HH()OPMAIIOHHO-CIIPABOYHBIE TJOKYMEHTHI

T') BCE MIEPEUNCICHHOE

29: K xaTeropusiM TEXHHYECKUX HCTIOMHUTENEH ciry:xk0b1 JJOY oTHOCST
a) pemakropa

0) TOKyMeHTOBEIa

B) JIJIONPOU3BOTUTENS

T') BCE IEPEUNCIICHHOE

30: HopMaTHBHBII TOKYMEHT, onpenenstomuil poHa 3apab0oTHOM MI1aThl COTPYAHUKOB
OpraHu3aluu

a) JOJDKHOCTHAsI MHCTPYKIUS

0) mTaTHOE pacIucaHue

B) YcraB

T') BCE IEPEUNCIIEHHOE

31: JlokymeHT He ObIBaeT 6€3

a) MACTIOPTHBIX TAHHBIX COCTABUTEIS

0) rocyaapCTBEHHBIX PEKBU3UTOB

B) BUJICOCOTIPOBOKICHHUS

I') BCE NEPEUUCICHHOE

32: KoHTpoJIb 32 CPOKAMU HUCIIOJIHEHUS JOKYMEHTOB OCYIIECTBIISIET

a) pabOTHHUK OT/IeNa KaJpoB

0) pabotHHK cayx0b1 [IOY

B) PYKOBOJIUTEIb OPTaHU3AI[IH

T') BCE NEPEUNCIICHHOE

33: Kakue OKyMEHTbl MUHYIOT CTIUIO ITPOEKTA

a) TOKJIAJTHBIC 3aITUCKHU

0) mpuKa3bl

B) CIpaBKHU

I') BCE MEPEUUCICHHOE



34: Texymuii KOHTPOJIb OCYIIECTBISAETCS

a) B HayaJie UCIIOJTHEHUS IOKYMEHTOB

0) B KOHIIE UCTIOJIHEHMSI JOKYMEHTOB

B) B T€UEHHUE BCETO MEepH0/ia UCTIOTHEHHS IOKYMEHTOB

I') BCE IEPEUNCIIEHHOE

35: Ha kakoM IOKyMEHTE He CTaBUTCSI pEKBU3UT HAMMEHOBAHHE BHJ1a JOKYMEHTA
a) mIuchbMe

0) TOJDKHOCTHOM MHCTPYKITUH

B) YcTaBe

T') BCE MIEPEUNCICHHOE

36: Kakoii JOKyMEHT COCTABJISICTCS TP HAPYIICHUH TPYIOBOW WIIH OOIIECTBEHHOM
JUCIUTIAHBI

a) OOBSACHUTEIbHAS 3aIIMCKa

0) mokIagHas 3armmucKa

B) CiTy>KeOHasi 3amucKka

T') BCE MIEPEUNCIICHHOE

37: COBOKYITHOCTh JIOKYMEHTOB, CBSI3aHHBIX MEXITYy COOOW HA3BIBACTCS
a) TOKyMEHTOO00pOT

0) nemno

B) IOKYMEHTHPOBaHUE

I') BCE NIEPEUNCIIEHHOE

38: Kakue Bonmpochl pacCMaTpUBAIOTCS B PACIIOPSIKEHUN

a) HanboJiee Ba)KHbIE BOIIPOCHI IEATEIbHOCTH OpPraHu3alun
0) BOIIPOCHI, CBSI3aHHBIE C BHIIOJHEHUEM ITPUKA30B

B) ONIEpaTHBHBIE BOIPOCHI ICATEIILHOCTH

T') BCE NIEPEUNCICHHOE

39: K kareropusim criennanuctoB ciyx0sl JJOY oTHOCST

a) IeNOMPOU3BOIUTEINS

0) KoppeKkTopa

B) CTEHOIPaUCTKY

T') BCE IEPEUNCIICHHOE

40: IlpeaBapuTenbHOE paCCMOTPEHHE JOKYMEHTOB BKIIOUAET
a) pacrpeeseHue JOKYMEHTOB Ha PACCMOTPEHNE PYKOBOAMTEINIO U B CTPYKTYpPHBIC
HOJpa3/IeIeHUs

0) MPOBEPKY MPABMIHLHOCTH aJIPECOBAHUS

B) COTJacoBaHHE JOKYMEHTa

T') BCE IEPEUNCIIEHHOE

41: OnuH U3 TOCYIapCTBEHHBIX PEKBU3UTOB

a) pe3oJTIoIIHs

0) pexinamanus

B) pe30opOnus

I') BCE NEPEUUCICHHOE

42: Kakyro nHpOpMaIIHIO CONEPKUT pazaen ¥YcraBa «OO0IIHMe MOT0KESHHS
a) CTPYKTYpa OpraHu3aluu

0) mpaBa 1 00s13aHHOCTHU JOKHOCTHBIX JIUI]

B) LIEJIM U 33124 OpTaHU3alUuU

T') BCE NIEPEUNCIICHHOE

43: KakuM OpraHom u3faercs peleHue

a) KOJUTETHATHHBIM

0) 3aBUCHUT OT OPraHNU3ALMOHHO-TIPABOBON (hOPMBI

B) €AMHOJIIMYHO PYKOBOJIUTEIIEM

I') BCE NEPEUUCICHHOE



44: Be16op GpopMbI OpraHu3auu padoThl ¢ JOKYMEHTaMH 3aBUCHUT OT

a) CTPYKTYpPBI OpraHu3aIiu

0) oObeMa TOKyMeHTOOOOpOTa

B) OpPraHU3allMOHHO-TIPAaBOBON (hOPMBI

I') BCE IEPEUNCIIEHHOE

45: Kakue 13 nepeyrcieHHbIX JOKYMEHTOB OTHOCSITCSI K OpPraHU3aIl[HOHHBIM

a) MMCHhMO, MOJIOKEHUE

0) ycTaB, HUHCTPYKITUS

B) yCTaB, yKa3

T') BCE MIEPEUNCICHHOE

46: JIoKyMEeHT, perIaMEeHTHP YOI JesTeTbHOCTh COTPYIHUKOB OpraHU3aIllul

a) ycraB

0) JOKHOCTHAS! UHCTPYKIIUS

B) IIpUKa3

I') BCE IEPEUNCIIEHHOE

47. YTo Takoe TOKYMEHT?

a) DT0 KaKoW-IMO0 MaTepHaIbHBII HOCUTENb ¢ HH(pOpMaIueid, Kotopas oonagaer
oTpeieIeHHBIMA PEKBU3UTAMY;

0) D10 OyMakKHBII JTUCT C HAHECEHHBIM HAa HETO TIEYaTHBIM TEKCTOM;

B) OTO 00BEKT MaTEepPUaILHOTO MUPA, KOTOPBIM COACPKUT KaKyr0-In0O0 HH(OPMALIUIO,
HE00X0IUMYIO IJ1sl pabovero mporecca.

T') BCE MEPEUUCICHHOE BBIIIE

48. NuadopMmariys, KOTOpasi HMEET CTPYKTYPY H COJCPKUTCS HAa HOCUTEJE — 3TO:

a) TOKyMEHTHUpOBaHHAast UH(popmanus;

0) opUIHATEHBIN TOKYMEHT;

B) JIEJIONIPOU3BOJICTBO.

I') BCE IEPEUMCIIEHHOE BBILIE

49. Ilepenaua nnpopManuu, KOTOpasi COACPKHUTCS B JOKYMEHTE, B IPOCTPAHCTBE M BPEMEHU —
3TO:

a) KOMMYHUKaTUBHasl QYHKIUS JOKYMEHTA;

0) counanbHas GYyHKIUS TOKYMEHTA;

B) MoJUTHYECKas (PyHKIKSA JOKYMEHTA.

T') BCE IEPEUNCIIEHHOE BBILIE

50. Kaxkoii 3 yka3aHHBIX TOKYMEHTOB IPUOOpPETAET MPABOBYIO (PYHKIIMIO HA OMPE/IEICHHBIH
IPOMEKYTOK BPEMEHH:

a) [IpoTokoun 3acenaHus aTTeCTAIlMOHHON KOMHCCHUU;

0) 3akoH;

B) [InarexHoe nopydenue.

I) I') BCE NIEPEUNCIICHHOE BBIIIE

51. B uem 3akitouaeTcsi aTpuOyTUBHOCTD JOKyMEHTa?

a) B Hanuuuu B TOKYMEHTE IBYX COCTaBISIOMIMX (MaTEpHAIIbHON U MH(DOPMAITMOHHOM), 6€3
KOTOPBIX OH CYIIECTBOBATh HE MOXKET;

0) B ero npenHa3zHaueHHOCTH AJIs IEpEJauy B IPOCTPAHCTBE U BPEMEHH;

B) B TecHO#f B3auMOCBSA3H €ro OTAEIBHBIX HJIIEMEHTOB U MOJICUCTEM, KOTOPBIE 00ECTIEYMBAIOT €r0
IIEJIOCTHOCTh ¥ COXPAHEHUH CBOMCTB MPH PA3IMYHBIX BHEITHUX U3MEHECHUSX.

I') BCE MEPEUUCIICHHOE BBIIIE

52. CrmocoOHOCTh TOKYMEHTA TIOBJICUb 32 COOO0M MPaBOBBIE TTOCIIEICTBHSI — 3TO €TO:
a) OpUIUIECKas CHUa;

0) ropuanueckas 3HaYNMOCTh;

B) JIOCTOBEPHOCTb.

T') BCE IEPEUUCIICHHOE BBILIE

53. Konus 1okymeHTa — 3T10:



a) PK3EMIUISIP, KOTOPBIN TOJTHOCTHIO MMOBTOPST COJEPKAHNE MTOATUHHHKA;
0) MOBTOPHBIN SK3EMILISIP MOITMHHUKA,

B) €r0 3JICKTpOHHAs hopMa.

T') BCE IEPEUUCICHHOE BBIIIE

8. O0s3aTeNBHBIN 37IEMEHT O(OPMIICHHSI IOKYMEHTA HA3bIBACTCSI:

a) peKBU3UTOM;

0) bopmysipom;

B) 00pasmom.

I) I') BCE [IEPEUNCIIEHHOE BBILIE

54. PexBU3UT, KOTOPBIN (PUKCUPYET pellIeHUE JIMla (Corjlacue Uiii HECOTJIacue) 1o MOBOAY
CoJiepKaHus JOKYMEHTA, Ha3bIBACTCS:

a) BU3OM;

0) rpudom;

B) PE30JTIOITHEH.

I') BCE IEPEUMCIIEHHOE BBILIE

55. Pe3omonust opopmisieTcs:

a) caMOM JIOKYMEHTE MJIM Ha OTACIHHOM JIUCTE;

0) TOJILKO HA CAMOM JIOKYMEHTE;

B) TOJIKO Ha OTJEIIEHOM JIUCTE.

T') BCE MIEPEUUCICHHOE BBIIIE

56. OT KaKoro JIMiia U3J1araeTcsi TEKCT MPOTOKoJIa?

a) OT TpeTbero Juila MHO)KECTBEHHOTO YHCIIa;

0) Ot TpeThero auia eAMHCTBEHHOTO YHUCIIA;

B) OT nepBOro nuia MHOXXECTBEHHOT'O JIHIIA.

I') BCE IEPEUMCIIEHHOE BBILIE

57. Kakue ycTaHOBIIEHBI CTaHJapTHBIE (popMaThl OJaHKOB JOKYMEHTOB?
a) A4 u AS;

0) A5 u A3;

B) Tonbko A4.

I') BCE MEPEUUCIICHHOE BBILIE

58. JIeBoe mose T0KyMeHTa JOJDKHO OBITh HE MEHEe:

a) 20 mm;

6) 30 mm;

B) 10 MM.

T') BCE IEPEUNCIIEHHOE BBILIE

59. Kakoit 1oKyMeHT opraHu3aluu Heiab3s opopMuTh Ha ob1ieM OaaHke?
a) [IuceMmo;

6) Ipukas;

B) Ortuer.

I') BCE MEPEUUCIICHHOE BBILIE

60. Kakoil pekBU3UT OpraHn3alliOHHO-PACTIOPSIIUTEIBHOTO JOKYMEHTA SIBJISIETCS IEPEMEHHBIM?
a) Jlata 1OKyMeHTa;

6) HaumenoBaHue opranu3anum;

B) Kox popmbl nokymenra.

T') BCE EPEUUCICHHOE BBILIE

61. IIpu kakom BapuaHnte ohopMIIeHUsT PEKBU3HUTA 3ar0JIOBOYHASI YacTh OJIaHKa MPOJIEBACTCS 710
TPAHMIIBI IPABOTO MOJIS?

a) [Ipu npomosnbHOM;

6) [Ipu ueHTpUpPOBaHHOM;

B) [Ipu pmarosom.

T') BCE IEPEUUCIICHHOE BBILIE



a) HE MOXKET OBITh pa3MelleH Ha OJaHKe JOKYMEHTa, €CIM Ha HeM yxe umeetcs repd PO umu
rep0 ogHOTrO M3 CyOBeKkTa PD;

0) MOKET 3aMEHATh PEKBU3UT HAUMEHOBAHMS OPraHU3ALINN;

B) pa3MellaeTcs B HIJKHEM I10JIe TOKYMEHTA.

I') BCE IEPEUMCIIEHHOE BBILIE

62. Kakoii u3 yka3aHHBIX PEKBU3UTOB XapaKTEePEH TOJBKO IS OJIaHKa CITY)KEOHBIX TTHCEM?
a) CripaBoYHbIE JaHHBIE 00 OPraHU3ALNY;

6) Kox popmbl nokymeHTa;

B) HanMeHnoBanue Buia 10KyMEHTA.

T') BCE IEPEUUCICHHOE BBIIIE

63. B xakom nopsiike ohopmITeTcst aipec B MEKyHAPOTHOM MepenucKe?

a) ms u dhamunus agpecara, 10M, yiauna, mrat (rpadcTBo), TOYTOBBIN HHACKC, CTPaHA,
0) ms u dpamunus agpecata, MOYTOBBIN HHJIEKC, CTpaHa, ropo (IITat, rpad)cTBO), YIIHIA, JOM;
B) IMs u pamwmst anpecara, ctpana, ropoa (mrat, rpadCcTBO), YIHIA, I0M, TOYTOBBIN HHICKC.
I') BCE IEPEUMCIIEHHOE BBILIE

64. UTo u3 yKa3aHHOTO HE COACPIKUT B ceOE Pe30IIIOIHs?

a) CiioBo «YTBEpKIa0»;

0) ConeprxaHue MOpy4YEeHHUS;

B) GaMIIINIO M MHUIHAIIB UCTIOJIHUTEIIS.

T') BCE IEPEUUCICHHOE BBIIIE

65. Ha kakom hopmare Gi1aHKa JTOKyMEHTa MOYKET OTCYTCTBOBAThH 3ar0JIOBOK?

a) AS;

0) A4;

B) 3aroJjIoBOK fBIIIETCS 00s3aTENBbHBIM PEKBU3UTOM /IS JIF0O0Tr0 hopmaTa OJIaHKOB.

I') BCE IEPEUMCIIEHHOE BBILIE

66. Ecnu kK TOKyMEHTY UMEeTCs HECKOJIBKO MPUIIOKEHUN, TO OHU:

a) HymepyroTcs nocie ciaoBa «lIpunoxeHue» noja TeKCToMm;

0) MepevucIsIFoTCs Yepe3 3arsiTyro MOCie TEKCTa;

B) HUKaK HE 0003HAYAIOTCSI, a MPOCTO MPUIIAralOTCsl K OCHOBHOMY JIOKYMEHTY.

I') BCE MEPEUUCIIEHHOE BBILIE

67. Ecnu nepes JOMKHOCTBIO B KOHIIE IOKYMEHTA PYyYKOM CTaBUTCS Kocasl 4epTa,
HPUITUCBIBAETCS «H.0.» U CTABUTCS MOJMKMCH HE TOTO JIMIIA, JaHHBIE KOTOPOTO pacuIn(poBaHsbI,
TO TaKO! JOKYMEHT;

a) TepsET CBOIO IOPUIUYECKYIO CUITY;

0) UMeeT TaKyIo K€ IOPUINIECKYIO CHITY, YTO U TIOAIMMCAHHBIN TOJKHOCTHBIM JIIIOM, UbsI
pacundpoBKa yKka3aHa;

B) siBiseTcs (paibCU(PUKATOM.

I') BCE MEPEUUCIICHHOE BBILIE

68. Ha kaxoii yacTu KOIIMHU OTIIPABIISIEMOT0O JOKYMEHTA MPOCTaBIseTCs BU3a?

a) B HibKHEl yacTu TH1IeBON CTOPOHBI,

0) B HrxHE# yacT 000POTHOM CTOPOHBI;

B) B BepxHeil yacTH Ja111€BOI1 CTOPOHBI.

T') BCE IEPEUUCIIEHHOE BBILIE

69. Uto moHMMaeTcs Mol MUTPALUEil 3JIEKTPOHHBIX IOKYMEHTOB?

a) Ux mepemenienue u3 oHON WH(POPMAIIMOHHON CHCTEMEBI B IPYTYIO IPH COXPAHEHUH HX
JTIOCTOBEPHOCTH, LIEIOCTHOCTH, ayTEHTHYHOCTH M IPUTOJJHOCTH IS AAJIbHEUIIIETO
HCIIOJIb30BaHUS;

6) 1x nepemerniieHre ¢ OJJHOrO HOCUTENS HAa APYrol WM KOHBEpPTaLus B Ipyroit popmar;
B) X mepBUYHas MpoBepKa MPH MOCTYIUICHHH B OPTaHU3aAIHIO.

I') BCE MEPEUUCIICHHOE BBIIIE

70. IT1OTHOCTE JOKYMEHTOIIOTOKA OMPEIEIAETCS:



a) COOTHOILIEHUEM UHUCIIa JOKYMEHTOB, KOTOPBIE MPOXOAST YEPEe3 KOHKPETHBIN TyHKT
00paboTKH, K €IUHUIIC BPEMEHU;

0) CoOTHOLIEHHEM KOJIMUYECTBA TIOKYMEHTOB, IOCTYIHMBIINX B OPraHU3aLMIO, K AHAJIOTHYHOMY
IIOKa3aTeso 3a NPOoUIe N epHOL;

B) UnciaoM 00paboTaHHBIX OpraHU3alel JOKYMEHTOB 3a BCE BPEMS €€ CYIIECTBOBAHMSL.
I') BCE NEPEUUCIICHHOE BBILIE

71. Yto noHUMAETCS 1OJ] ayTEHTUYHOCTBIO 3JIEKTPOHHOTO JIOKYMeHTa?

a) MapaHTus COOTBETCTBUS JEKTPOHHOIO JOKYMEHTA 3asBJICHHOMY;

6) OTcyTcTBHE NMPABOK B TEKCT JIEKTPOHHOTO JJOKYMEHTA MOCIE €r0 CO3/JaHus;

B) BOo3MOXXHOCTB B J1t0001 MOMEHT YCTaHOBUTh MECTOHAXOKACHUE IOKYMEHTA U BOCIIPOU3BECTH
ero.

I') BCE NEPEUUCIICHHOE BBILIE

72. JIoKkyMEHTaIlMOHHOE 00eCTIeUeHUE YITPABICHUS — 3TO:

a) JledaTenbHOCTb, KOTOpPasi UMEET CBOEH LIeIblo 00eceunTh PYHKIUHU YIPaBICHUSA
JIOKyMEHTaMU;

0) JleATesbHOCTh COOTBETCTBYIOLIMX JIULL 10 TIOKYMEHTO000POTY, JOKYMEHTHPOBAHUIO,
OIepaTUBHOMY XPAaHEHUIO, a TAK)KE UCIOJIb30BaHUIO JOKYMEHTOB OpraHU3alluu;

B) [lesrenbHOCTh paOOTHUKOB KaHIEISPUU IO PETMCTPALIUU BXOAALIEH U HCXO1IeH
KOPPECIOH/ICHIINH.

I') BCE NEPEUUCIICHHOE BBILIE

73. UTo U3 yKa3aHHOTO HE MOXET SIBJSATHCA MOJIMHHUKOM JOKYMEHTA?

a) Konust tokymeHTa B 371IeKTpPOHHOM BUJIE;

0) [lepBblii FK3EMILISAP TOKYMEHTA;

B) EnuHCTBEHHBIHN 3K3eMILISp JOKYMEHTA.

I') BCE IEPEUMCIIEHHOE BBILIE

74. Kakoro Buja ne4atu He CylieCcTBYeT?

a) YHUBEpPCAJIbHOM;

0) repboBOIi;

B) IPOCTOM.

I') BCE MEPEUUCIIEHHOE BBILIE

75. Kakoil u3 nepeuncieHHbIX TOKYMEHTOB HE OTHOCUTCS K IPYIIE OpraHU3alliOHHBIX ?
a) CimyxeOHoe MUChbMO;

0) YupeautenbHbIii JOTOBOP;

B) llITaTHOE pacnucanue.

T') BCE IEPEUNCIIEHHOE BBILIE

76. B KakMX TOKyMEHTaxX COAEP)KaTCs FOPUAMYECKH BIIACTHBIE MTPEINUCAHUS CYOBEKTOB
MCIIOJTHUTENIbHOM BIIacTH?

a) B pacniopsautenbHbIX;

0) B opranuzannoHHbIX;

B) B cripaBouHO-MH(}OPMAIIMOHHBIX.

r)

77. JIOKyMEHT, KOTOpBIH 0hopMIIsieTcs: OTydaTeIeM CaMOCTOSTENFHO MOCe MPOCTYIIUBAHUS
€ro CoJepKaHusl yCTHO 10 KaHalaM Tele(pOHHOH CBsI3U, Ha3bIBACTCS:

a) Tenedonorpamma;

0) Tenerpamma,

B) IIpoToKko.

T') BCE IEPEUUCICHHOE BBILIE

78. B kakoM MpOTOKOJIE MOJTHOCTBIO 3aIIUCHIBAETCS BECH X0/ 3aCEAAHUS?

a) B crenorpagpuueckom;

0) B xpatkowm;

B) B monmHOM.

I') BCE MEPEUUCIICHHOE BBIIIE



79. C KaKko# 1eTbI0 COCTABISACTCA MHUIIMATUBHAS JIOKJIAIHAs 3anucka?

a) C nemnpio Mooy AeHUs ajpecara COBEPIINTh KaKoe-Tu00 JeHCTBHE;

0) C uenbio nHGOPMUPOBAHUS PYKOBOJMUTENS O XOJIE MPOIIecca;

B) C 1nenbro HHPOPMHUPOBAHUS PYKOBOJIUTEINS O XOJ€ WM Pe3yJIbTaTaX BBITOJHEHUS paOOThI.
I') BCE IEPEUMCIIEHHOE BBILIE

80. OT Kakoro Juua U3JlaraeTcsi TEKCT NPOTOKOJa?

a) OT TpeTbero JiMiia MHOXECTBEHHOI'O YUCIIA,

6) OT TpeThero Mila eAMHCTBEHHOTO YHCIa;

B) OT n1epBOro jJuia MHOXECTBEHHOIO JIMIIA.

T') BCE IEPEUUCICHHOE BBIIIE

81. Uro Takoe JOKYMEHT?

A) D10 KaKoi-mM00 MaTepuabHBIN HOCHTEIb ¢ HH(OpMaIuel, KoTopas 00J1aiaet
OIpEEIEHHBIMA PEKBU3UTAMY;

b) OTo GyMa’kHBII JTUCT ¢ HAHECEHHBIM Ha HETO MEYaTHBIM TEKCTOM;

B) D10 00BbEeKT MaTepHaAIbHOTO MUPA, KOTOPBIN COAEPKUT KaKyI0-TH00 HHPOPMAIIHIO,
HEO0OXOAMMYIO JJIsi pabovero mpoiecca.

I') Bce nepeunciieHHOE BbIIIE

82. NUndopmanusi, KoTopasi UMEET CTPYKTYPY U COJAEPIKUTCS Ha HOCUTEIE — ITO:

A) moKyMeHTHpOBaHHasi HH(OpMaIus;

b) odunuanbHbI JOKYMEHT;

B) nenonpounsBoacTao.

') Bce mepeunciieHHOE BBIIIIE

83. Ilepenaya nnpopmamu, KOTOpasi COACPKUTCS B TOKYMEHTE, B IPOCTPAHCTBE U BPEMEHU —
3TO:

A) KOMMYHUKAaTHBHAs (PyHKLUS JOKYMEHTA;

b) counanpHas QyHKIMS TOKYMEHTA;

B) nonutnyeckas GyHKIHS JOKYMEHTA.

') Bce mepeynciieHHOE BbIIIIE

84. Kakoii u3 yka3zaHHBIX JOKYMEHTOB IIPHOOPETAET MPABOBYIO (GYHKIIMIO HA ONPEACTICHHBIH
IIPOMEXYTOK BPEMEHH:

A) IIpoTokon 3aceqanus aTTeCTallMOHHON KOMUCCHUY;

b) 3akom;

B) [Inarexxnoe mopyueHue.

I') Bce nepeunciaeHHOe BhIIe

85. B uem 3akitouaercs aTpuOyTUBHOCTH IOKYMEHTa?

A) B Hanmuuuu B TOKyMEHTE JBYX COCTaBISIONINX (MaTepuaibHON U HH(POPMAIIMOHHOI), 6€3
KOTOPBIX OH CYLIECTBOBATh HE MOXKET;

b) B ero npeaHa3sHaueHHOCTH 1S TIepeiauk B IPOCTPAHCTBE U BPEMEHH;

B) B TecHoii B3anUMOCBSI31 €ro OT/ACIBbHBIX 3JIEMEHTOB U MOJCUCTEM, KOTOPBIE 00€CTIeUnBaIOT
€ro LEJIOCTHOCTh U COXPAHEHHUI CBOMCTB IIPH PA3JIMYHBIX BHEIIIHUX U3MEHEHUSX.

') Bce nmepeunciieHHOE BbIIIE

86 . CnocoOHOCTh IOKyMEHTA MOBJI€Yb 32 COOON MPaBOBBIE MOCIEICTBUS — 3TO €r0:
A) ropunnyeckas CHia;

b) ropuanueckas 3HaUNMOCTb;

B) noctoBepHOCTSD.

I') Bce mepeunciieHHOE BbIIIE

87. Konust toOKyMeHTa — 3TO:

A) 3K3eMIISIP, KOTOPBIN MOJIHOCTBIO MIOBTOPST COAEPKaHNE NOIMHHUKA,;

b) noBTOpHBIHN 3K3eMIUISIP MOATUHHUKA;

B) ero snexkrponHnas gpopma.

') Bce mepeunciieHHOE BbIIIE

88. O0s3aTenbHbIN 271eMEHT 0POPMIICHHSI TOKYMEHTA Ha3bIBACTCSL:



A) pEKBU3UTOM;

b) bopmynsapowm;

B) o6Gpasiom.

I') Bce nepednciaeHHOE BbIIIE

89. PekBU3UT, KOTOPBIH GUKCHUPYET pelIeHHE TUIa (COTIache WM HECOTIIACHe) M0 MOBOIY
CoJiepKaHus JOKYMEHTA, Ha3bIBAeTCA:

A) BU30If;

b) rpudom;

B) pesomronueii.

I') Bce nepeunciaeHHOE BbIILIEe

90. Pe3omonust opopmisiercs:

A) Ha caMOM JTOKYMEHTE WJIM Ha OT/EIbHOM JIHCTE;

b) Tonpko Ha caMOM J1IOKyMEHTE;

B) Tos1bKO Ha OTJIEIBHOM JIHCTE.

I') Bce nmepeynciieHHOE BbIIIE

91. Ot kakoro JMLa U3J1araeTcsi TEKCT IPOTOKoJIa?

A) Ot TpeTbero auna MHOKECTBEHHOT'O YHCIIa;

b) Ot TpeTbero nuna eAMHCTBEHHOTO YUCIIa;

B) Ot nepBoro n1iia MHOKECTBEHHOTO JIULIA.

I') Bce nepeunciaeHHOe BhIIIe

92. Kakue ycTaHOBIIEHBI CTaHJapTHBIE (popMaThl OJaHKOB JOKYMEHTOB?
A) A4 u A5,

b) A5 u A3;

B) Tonbko A4.

I') Bce nmepeunciieHHOE BbIIIE

93. JleBoe noie JOKyMEHTA JIOJDKHO OBITh HE MEHEe:

A) 20 mm;

b) 30 mm;

B) 10 mm.

I') Bce mepeunciaeHHOe BhIIe

94. Kakoii TOKyMEHT OpraHU3aIiy Hellb3si 0hOPMUTH Ha 001IeM OaHke?
A) ITucbmo;

b) Ilpuka3s;

B) Otuer.

I') Bce nmepeunciieHHOE BbIIIE

95. Kakoit pekBU3UT OpraHU3alMOHHO-PACIOPSIUTEILHOTO JJOKYMEHTA SIBJISIETCS IEPEMEHHBIM?
A) Jlata noxymeHTa;

b) HanmeHnoBaHue opranuzaiuy;

B) Kox ¢opmbl fokymeHTa.

I') Bce nepeunciaeHHOe BhIIe

96. I1pu kakoM BapuaHnTe 0(hOpPMIICHHS pEKBU3HUTA 3aT0JIOBOYHAS YACTh OJIAaHKA MPOJIJIEBACTCS JI0
IpaHUIIBI IPABOTO MOJIsA?

A) Ilpu npogonabHOM;

b) Ilpu ueHTpupoBaHHOM;

B) Ilpu dnarosom.

I') Bce mepeunciieHHOE BbIIIE

97. Takoi peKBU3UT KaKk SMOJIeMa OpraHU3aIiu:

A) He MOXeT ObITh pa3MellleH Ha OJIaHKe TOKyMEHTa, €CIIM Ha HeM yke umeercs rep0 PO niu
rep6 ogHOrO U3 cyonekTa PO;

B) MoxeT 3aMeHATh peKBU3UT HAUMEHOBAHUS OpraHU3aluu;

B) pa3memiaeTcs B HI>KHEM T0JIE TIOKYMEHTA.

I') Bce mepeunciieHHOE BbIIIE



98. Kakoii 3 yKka3aHHBIX PEKBU3UTOB XapaKTepeH TOJILKO JJIs OJIaHKa CITy>KEOHbIX TrceM?

A) CnipaBouHbI€ TaHHBIE 00 OpraHU3aIny;

Bb) Kon dopmbl 1okymeHTa;

B) HaumenoBanue Bua TOKyMEHTA.

I') Bce nepeynciieHHOE BbIIIE

99. B kakom nopsizike ohopmIIsieTcst aapec B MEXKTyHAPOIHOM TepernucKke?

A) Nms u pamunus agpecara, 10M, yauIa, mrat (rpadcTBo), MOYTOBBIM WHAEKC, CTPaHa;

b) Ums u pamunms agpecara, mouTOBBIN HHACKC, CTpaHa, ropo (1mTaT, rpad)CTBO), YIUIA, 10M;
B) Nms u dpamunus agpecata, crpana, ropof (mraT, rpadcTBo), yiuia, 10M, TOYTOBBIN HHICKC.
') Bce nmepeunciieHHOE BbIIIIE

100. Yto u3 yka3aHHOTO HE COJEPKUT B ceOe pe30Itonusi?

A) CroBo «YTBepKIaO»;

b) Conepxanuie nopydeHus;

B) ®amunuio v MHUIMATBI UCTIOJHUTEIS.

I') Bce nmepeynciieHHOE BbIIIE

Kontponupyemsie komnerenmu: [1K-6.
OrnieHKa KOMIIETEHIIUN OCYIIECTBIISIETCA B COOTBETCTBUM ¢ Tabnuieit 4

Bonpocs! k 3a4eTy ¢ OLIEHKOI

CiyxeOHbIH TOKYMEHT: (QYHKIUH U TUIIOJIOTHUSI.

Knaccudukanus ynpaBieHUECKIX JOKYMEHTOB.

CocraB peKBH3UTOB JIOKyMEHTOB U TPEOOBaHUS K UX OPOPMIICHHIO.
CocraBiieHne OpraHU3allMOHHO-PACIOPSAUTEIbHBIX TOKYMEHTOB.
CripaBo4HO-HH(OPMAIIIOHHBIE IOKYMEHTHI.

OcHoBHbIE TPeOOBAaHUS K TEKCTY paCHOPSAIUTENBHBIX JOKYMEHTOB.
PenaktupoBaHue TeKCTa TOKYyMEHTOB.

TexHonornu oOpabOTKK BXOASIINX, HCXOJAIINX U BHYTPEHHUX JOKYMEHTOB.
dopMHUpOBaHUE JE.

Copepxanue J0roBopa, KOHTPaKTa.

©CoN Ok wDdE

[ S
N o

[1nanupoBaHue paboOThl pyKOBOAUTENEH U CIIEUAINCTOB.
DKcnepTu3a HEHHOCTH IOKYMEHTOB.

[EN
w

Texuomorus MMOATOTOBKH ACII K IIEPCAavYC B apXUB.

[EEN
~

VdeT u ucnoiabr30BaHue JOKYMCHTOB B apXHBC.

-
o

[lepedeHb, MOPSIIOK BeIEHUS U COJEPKAHNE TOKYMEHTOB KaJJpOBOU CITY>KOBI.
16.  JlokyMeHTBl IO TpPYAOYCTPOHCTBY, y4eTy M paboTe ¢ KaapamH. TpynoBble KHUXKKH:
HOpsI0K 0pOPMIICHUS U BEICHHUSL.

17.  JlokyMeHTallmoOHHOE OOecrieueHue YIpaBIeHUs aTTecTaluel KaapoB.

18. TpeboBanust k 0hOpPMIEHUIO JOKYMEHTOB.

19.  TlonsTtue nenoBoi nepenucku. OpopMIICHHE JEIIOBOTO IMHCHMA.

20. [Ipunnuner  obecnieyeHus:  KOHGUIACHIMAIBHOCTH  WH(OpManuu B CHUCTEME
JIeTIOTIPON3BO/ICTBA.

21. Omnpenenenre ceKpeTHOCTU NOKyMeHTa. OCHOBHBIE TIPOOIEMbI OPTaHU3AINHA CEKPETHOTO
JI€TI0NPOU3BO/ICTBA.

22. Opranuzanus KOHTPOJIS UCTIOTHEHUS PACTIOPSAIUTENbHBIX JOKYMEHTOB.

23.  Ilosbimenue 3¢(HeKTUBHOCTH KOHTPOJIS UCTIOTHEHUS IOKYMEHTOB.



24. [Tonstue omekTpoHHOTO JOKyMeHTa. COBpEMEHHBIE TOIXOABl K aBTOMAaTH3aIUH

JIeNTOTIPOU3BOICTBA.
25. IlonsaTMe mWpOrpaMMHON CHUCTeMbl aBTOMaTm3amuu JenonpousBoactBa  (CAL).
Knaccudukanus CA/I.

26.  OO030p cucTeM aBTOMAaTH3AIMH JIEJIOMPOU3BOJICTBA, MPEACTABICHHBIX HAa POCCHICKOM
pbIHKe. XapaKTepUCTHKA HEKOTOPBIX CHCTEM aBTOMATH3alUH JeJIOMPOM3BOACTRA.

27.  Pa3smemenue pexBu3uToB. CriocOOBI BBIITOTHEHHS OJJAHKOB OpraHU3aIiH.

28. Opranm3anus padoThl C TOKYMEHTaMH.

29. O6paboTKa OTHPABISIEMBIX JOKYMEHTOB.

30.  Perucrpanusi 1 KOHTPOJIb UCIIOJHEHHS JJOKYMEHTOB.

31.  KOpuanyeckas cuia JOKyMEHTOB.

32.  Co3znaHue 3JICKTPOHHBIX TOKYMEHTOB.

33.  HHcTpyKumu opraHu3aniOHHO-METOAMYECKOT0 Ha3HAYCHHS U TIPaBUIIA.

34.  YmpasieHue JOKyMEHTaMH 3JIEKTPOHHOM MOYTHI.

35.  YHUUTOXEHHE JOKYMEHTOB C UCTEKIINMH CPOKAMH XPaHEHHS.
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JUCT PETUCTPALIUU U3MEHEHUI

/a

Coneprxkanrie U3MEHEHUS

V3MeHEeHHBIE TyHKTBI

Pemenue Yuebno-
METOJUYECKOTO COBETA




