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AHHOTADUA

Hacrosimne meroanyeckd peKOMEHAAMU pa3padoTaHbl g olydarommxcs 2 Kypca
ounot ¢opmbl oOyueHuss ¢ ydetom PI'OC BO wu pabouelt mporpamMmbl JTUCITUTITMHBI
«MH(pOpMaIMOHHO-TOKYMEHTAIMOHHOE 00eCTIeUeHUE IOPUINIECKON eI TeILHOCTIY.

B Meroandeckux peKOMEHIAIMAX K KaXKIOM TeMe JaH TUIaH JISKIIMOHHOTO 3aHSATHSI,
3a/1aHUsl K IPAKTUUYECKUM 3aHSATUSAM, a TAaK)KE PEKOMEH]IyeMasi IIsi CAaMOCTOSITEIbHOTO U3YUYEHUS
BOIIPOCOB TE€MBI JIUTEpaATypa.

HCJ'II) HU3YUYCHUA TUCHUIIIINHBI:
- HU3YUYCHUC COBPCMCHHBIX Tpe60BaHHfI, MPCABABIACMBIX K COCTaBJICHHIO H
OCbOpMJ'IeHI/IIO IOPUINYCCKUX JOKYMCHTOB, OpraHMU3alu UX ABMXKCHUA, YyU€Ta W XPaHCHHA.

33}13’-11/1 HU3YUYCHUA JUCHUIIIINHBI:

- U3YYUTh HOPMATUBHO-IIPABOBYIO 0a3y JOKYMEHTAIIMOHHOM JEATEIIbHOCTH;

- IIO3HAKOMHUTBCA C OCHOBHBIMHU IIPpaBUIIaAMHU pa6OTBI C IOPUIUYCCKUMHU NTOKYMCHTAMMU,
BKJIIOYAasl UCTOJIb30BaHUE KOMITBIOTEPHBIX TEXHOJIOTUH;

- BBIACIIMTL W  H3YYUTH 0COOEHHOCTH IIOATOTOBKH, O(l)OpMJ'IeHI/If{ Pa3IIMYHBIX
IOPUJINYECKUX JOKYMEHTOB;

- TI03HAKOMHUTBCS CO CHOco0aMH ONTHMHU3ALMU JOKYMEHTO00O0pOTa, obecrneueHus
KOH(HICHIIMATBHOCTH.

- U3YUUTH 0COOEHHOCTH IIOATOTOBKH U O(l)OpMJ'IeHI/Ifl Pa3IWMYHBIX BHJA0OB HOPHUINYCCKUX
JOKYMEHTOB.

B pesynbrate ocBoeHuUs y4eOHON AUCIUITUHBI 00YYarOIUiics JOKEH:

3HATh:

- COBPEMEHHBIE KOMMYHHKAaTHUBHBIE TEXHOJIOTMM B OpraHM3allMM aKaJeMUYECKOro M
po(hecCHOHANBHOTO  B3aUMOJICHCTBUS; NPO(ECCHOHATIbHYIO JIEKCHKY, B TOM YHCJIE Ha
MHOCTPAaHHOM SI3bIKE, MpaBUJa COCTABJICHUS TEKCTOB HAYYHOTO U O(HIMAIBHO-IETOBOIO
CTHIICH;

- OCHOBBI MpOLEAYpPbl PpPacCMOTPEHHS] M TOATOTOBKM IPOEKTOB FOPUIAMYECKUX
JIOKYMEHTOB B COOTBETCTBUHU C MpoduiieM npodeccrnoHalIbHOM 1eTeIbHOCTH.

YMETh:

- CO3/1aBaTh Ha PYCCKOM M HMHOCTPAHHOM $3bIKax MHCbMEHHBIE TEKCThl HAy4YHOTO U
o(urmaneHoO-AeI0BOTr0 CTHICH peun B chepe npodecCHoHANBbHOM AeATENbHOCTH; MPEICTABIsATh
pe3yNbTaThl aKaIeMUUEeCKON

U 1podecCHOHATbHON JAEATENbHOCTH HA PA3JIMYHBIX HAYYHBIX MEPOIPUATHUSIX;
OCYIIECTBISATh ~ KOMMYHHUKALMIO  TMOCPEACTBOM  HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA;

- pazpabatbIBaTh IOPUINYECKHE TOKYMEHTHI B cpepe mpodhecCHOHATBHON eI TENbHOCTH.

BJIQJ/IETh!

- cpeactBaMu M (opMaMH KOMMYHHMKAIlMM B COOTBETCTBUHM C THUIIOM KOMMYHMKAIIHUH;
MHOCTPAaHHBIM SI3bIKOM B 00BEMe, HEO0OXOAMMOM JUIS OCYIIECTBICHUS MPOpECCHOHATBLHON
NesITeIbHOCTH; COBPEMEHHBIMH KOMMYHUKAaTUBHBIMH TEXHOJIOTHSIMU;

- HaBBIKAMM IIOATOTOBKH IOPHIMYECKHX JOKYMEHTOB B IIPOLIECCE OCYIIECTBICHUS
Mpo)eCCHOHATTBHON IESITEIbHOCTH.



1. METOAUMYECKHUE PEKOMEHJAIMU K JIEKIIUAM

OCHOBHYI0O OpraHu3alMOHHYI0 (opMy OOy4YeHMs, HANpPaBICHHYI0 Ha MEPBUYHOE
OBJIaJICHUE 3HAHUSMHU, MIPEJICTABIISIET COOOM JIEKIIMSL.

I'maBHOE Ha3HAYEHME JIEKIUU - OOECIIEYUTh TEOPETUUECKYI0 OCHOBY OOYyYEHUSs, pa3BUTh
MHTEpeC K Y4YeOHOH JesTeNbHOCTH M KOHKPETHOM y4eOHOH aMcUUIUIMHE, c(POpMHpOBaTh Yy
00yyYaroImuxcs OPUEHTUPBI JUIS CAMOCTOSATENILHOW paboThl Ha/l KypcoM. TpaanuiimoHHas JeKIHs
UMeeT HECOMHEHHbIE MPEUMYIIECTBA HE TOJIBKO KaK CIOCO0 TOCTaBKM MHGOpPMAIUU, HO U KaK
METOJ SMOILIMOHAJIBHOIO BO3ACUCTBHS MpernoaaBaress Ha OOydaroIIMXCs, MOBBIIIAIONIMA HMX
M03HABATEJIbHYI0 aKTUBHOCTb.

Bricokast 3¢ eKTHBHOCTD 1eATENFHOCTH MpEnoaBaTeis BO BpeMs YTEHUS JIEKLIUU OyaeT
JOCTUTHYTa TOJIBKO TOTJa, KOTJla OH YYMTBHIBACT IICHUXOJOTHIO ayJUTOPUH, 3aKOHOMEPHOCTH
BOCTIPHUSITHSI, BHUMAHUS, MBIIUICHHS, YMOIMOHAIBHBIX IMPOLECCOB ydaluxcs. TpeboBaHUs K
JIEKIMU: HPABCTBEHHAsl CTOPOHA JIEKIIMM M TPENnoJiaBaHusi, HAyYHOCTh U HMH(OPMATHBHOCTD
(coBpeMEHHBIN Hay4HBI YPOBEHb), JIOKa3aTE€IbHOCTh U APryMEHTHPOBAHHOCTb, HAJINYHE
JIOCTaTOYHOTO  KOJMYECTBAa SPKUX, YyOEOUTENbHBIX NpUMEpPOB, (akToB, 0OOCHOBAaHUH,
JOKYMEHTOB M HAayYHBIX J0Ka3aTebCTB, SMOLMOHAIBHOCTb (DOPMBI M3JI0KEHUS, aKTUBU3AIUSL
MBIIUIEHHS cIylaTeNield, IOCTaHOBKA BOIPOCOB JIJISl pa3MbIIIICHUS; YETKasi CTPYKTypa U JIOTUKa
PaCKpBITUSL TIOCIIEIOBATEILHO M3JIaraéMbIX BOIPOCOB; MeTOoAMYecKas oOpaOoTKa - BBIBEACHUE
IJIaBHBIX MBICIEH M TOJOKEHUH, MOJYEpKUBAaHUE BBIBOJOB, MOBTOPEHHE HMX B Pa3IUYHBIX
(bopMyIMpOBKax; HM3JI0KEHHE JOCTYHHBIM U SICHBIM SI3bIKOM, Pa3bsICHEHHE BHOBb BBOJUMBIX
TEPMHHOB M Ha3BaHUU; MCIIOJIB30BAHHE MO BO3MOXKHOCTH ayJMOBHM3YaJbHBIX TUAAKTHUECKUX
MmatepuaiioB. IlepeuncineHHble TpeOOBaHHS JieXKAaT B OCHOBE KPUTEPUEB OIICHKH KauecTBa
JIEKIUH.

[lo cBoell CTpyKType JEKIMM MOTYT OTJIMYaThCcs OJHA OT Jpyro. Bce 3aBucut ot
COJIEp’)KaHUsl M XapakTepa M3JIaraeMoro Marepuaja, HO CYIIECTBYEeT OOIIMN CTPYKTYpPHBIH
Kapkac, MpUMEHUMbIH K Jro0oi nekuuu. IIpexnae Bcero, 3To cooOIIeHHE IUIaHA JIEKIUU U
CTporoe emy ciefoBaHue. B 1ruiaH BKIIIOYArOTCSI HAUMEHOBAHUS OCHOBHBIX Y3JIOBBIX BOIIPOCOB
JIEKIMH, KOTOPbIE MOTYT MOCITY>KUTh JJIs1 COCTaBICHUS SK3aMEHAIIMOHHBIX OUJICTOB.

Beoonas nexyus. OHa 3HAKOMUT CTYJEHTOB C LIEJIbI0 U HA3HAYEHHUEM Kypca, €ro pojbio U
MECTOM B CHCTeMe Y4eOHbIX TUCHMIUIMH. Jlanee maercss KpaTkuil 0030p Kypca (BeXH pa3BUTHUS
JAaHHOM HayKW, MUMEHAa M3BECTHBIX YYEHbIX). B Takol JeKuuu cTaBsiTCS Hay4dHbIE MPOOJIEMBI,
BBIIBUTAIOTCSL TUIIOTE3bl, HAMEYAIOTCSI NIEPCIEKTUBBI Pa3BUTUS HAYKH U €€ BKJIA/Ja B IPAKTHUKY.
Jlexuusi uMeeT cBoei 1EIbI0 O3HAKOMUTH CTYJIEHTOB C NMPOTrpaMMOM y4eOHOW JMCUUIUIMHBI,
yueOHOM M Hay4HOH, ClenuaJbHOW JUTEepaTypoil, OCHOBHBIMH HOPMAaTHBHBIMH IPAaBOBBIMHU
akTaMH, C MECTOM JaHHOM OTpaciM IpaBa B cucteme npasa Poccuiickont denepanum u ee
B3aMMOJIEMCTBUM C JPYTMMHM OTpAcisIMU IpaBa, ¢ €€ HAyYHOM U MPAaKTUYECKON 3HAYMMOCTBIO, C
TpeOOBaHUSMU, MPEIBABISIEMbIMU B IIEPHOJ] 3a4€THO-IK3aMEHALIMOHHON CECCHH, B TOM YHCIIE U
K HalMCaHWIO MUCHMEHHBIX, KOHTPOJBHBIX, KYPCOBBIX paboT, pedeparoB u T.4. B BBOJHOM
JIEKUMU Ba)XXHO CBS3aTh TEOPETUYECKUH MaTepuan C MPaBONPUMEHUTENIbHOM NpPaKTUKOW U
MPaKTUKOM Oyy1eit paboThl ClIeIMaTNCTOB-IOPUCTOB.

0630pHO-noemopumenvHvle neKyuy, YATa€Mble B KOHIE pa3zesia WIH Kypca, JOJDKHBI
OTpakaTb BCE TEOPETHUECKUE IIOJIOKEHHUS, COCTABISIOUIME HAYYHO-TIOHATUHHYIO OCHOBY
JAHHOTO pa3jielia Wik Kypca, UCKITIoYas JeTaln3allio U BTOPOCTENIEHHbII MaTepHuall.

Ob30pHas nexyus. ITO HE KpPATKUU KOHCIEKT, a CHUCTeMaTH3allis 3HAHUN Ha Oolee
BbICOKOM ypoBHe. [Icuxomnorusi o0yueHus: mokasplBaeT, 4YTO MaTepuall, U3JI0KEHHBIH CUCTEMHO,
JydIlle 3alIOMUHAETCS, TOMyCKaeT OOJbIIee YHCIO aCCOIMATUBHBIX CBSI3CH.

IIpobnemnasn nexyus. HoBoe 3HaHWE BBOAUTCS KaK HEM3BECTHOE, KOTOPOE HEOOXOIUMO
«OTKPBITHY». [ TaBHOE yCIIOBHE - peaIn30BaTh MPUHIHI NMPOOIEMHOCTH IpU 0TOOpe U 006paboTKe
JIEKIIMOHHOTO MaTepHaa, CoIep KaHus U IPU €ro pa3BepThIBAHUN HEMOCPEACTBEHHO Ha JICKIUU
B (opme nuanornyeckoro oOmeHus. C TOMOILIbI0 NPOOJIEMHOM JEKIUH 00ecreurnBaloTCsa
pa3BUTHE TEOPETUYECKOTO MBIIIICHHS, MO3HABATEIBHOIO MHTEpEca K COACPKAHUIO INPEIMETa,
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npodeccuoHaIbHas MOTUBALMS, KOPIOPATUBHOCTh. [IpoGieMHas JeKIus OnupaeTcsi Ha JIOTUKY
MOCIE0BATENbHO MOAETUPYEMBIX MPOOJIEMHBIX CHUTyallMi IyTeM IOCTaHOBKHU MPOOJIEMHBIX
BONPOCOB WM TpEABSABICHUS NpoOJieMHBbIX 3amad. [IpobnmemHas cuTyanusi - 3TO CIIOKHas
MPOTUBOpEUMBasi 0OCTAaHOBKA, CO3/laBaeMas Ha 3aHATHUAX MYTEM IIOCTAHOBKH NPOOJIEMHBIX
BOIIPOCOB (BBOJHBIX), TPEOYIOIIasi aKTUBHOW MMO3HABATEIBHOM EATEIbHOCTH 00y4YaeMbIX JUIs ee
MPaBWJIbHOM OLIEHKH U paspemieHus. [IpoOiemMHbIN BOIPOC COAECPKUT B cede TUATEKTUYECKOE
NPOTHBOpEYHE M TpeOyeT A ero pelieHHs He BOCIPOU3BEICHHsS] HM3BECTHBIX 3HAHWMH, a
pa3MbIIICHHsI, CPAaBHEHUS, TOUCKaA, MPUOOPETEHUs U PUMEHEHHs HOBBIX 3HaHU. [IpobnemHuas
3ajjaya B OTIMYME OT MPOOJEMHOTO BOINPOCAa COACPKUT JOMOJHHUTEIbHYIO BBOJHYIO
nH(GOPMaLIMI0O U TIPU HEOOXOAMMOCTH HEKOTOpbIE OPUEHTHpHI Moucka ee perieHud. [lonsTue
«TpOOJIEMHBIN BOMPOC» U «IpoOJeMHas 3ajaday pa3TpaHUYMBAIOTCS JIMIIL YCIOBHO, HOO
poOJIeMHbIE BOMPOCHI MOTYT «I€pepacTaTh» B 3aJaud, a 3ajada - JEJIUTHCA Ha BOINPOCHl U
MOJBOMNPOCHL. Pemienne mpoOiieMHBIX 3a7ay, OTBET HA MPOOJEMHBIE BOMPOCHI OCYILECTBISET
npenoAaBaTenb (MHOTAA Mpuberas K MoMoImu o0ydyaeMblX, OpraHu3ysi oOMeH MHeHusMH). OH
JOJDKEH HE TOJIBKO Pa3pelluTh MPOTUBOPEUNE, HAWTU MPAaBUIIBHBIA OTBET Ha CIIOKHBIM BOIPOC,
HO U PaCKpBITh TEXHOJIOTHIO 3TOrO Mpolecca, MPOJEMOHCTPUPOBATh MPHUEMbl YMCTBEHHOM
JESATEIbHOCTH, UCXOASIINE M3 AMAJEKTUYECKOTO METO/a INO3HAHMSI CIOKHBIX SIBICHMH. JTO
3aHHMMAaeT CYIIECTBEHHOE BPEMsl, IOATOMY OT IpernojaBaTelsis TpeOyeTcss 3HauuTelbHas pabora
[0 TpeABapUTEILHOMY OTOOPY COZAEp)KaHUS y4eOHOro Marepuana M IMOATOTOBKH «CLIEHApHUs»
JIEKIUH.

B camoM o01ieM Buie 3TO MOTYT OBITh CIEIYIOIINE 3TAMbI (CTYIEHH) MOATOTOBKH:

1) Anamm3 u OTOOp «KIIFOYEBOTO», OCHOBHOTO MaTepHayia, KOTOPBIH COCTaBIIsET
JIOTUYECKOE AAPO Kypca.

2) Bpibop OCHOBHBIX IpobOsieM U TpaHcpopMmalusi UX B MPOOJIEMHbIE CUTyalluH (OTBIT
MOKa3bIBAET, YTO TAKUX MPOOJIEM B JIEKIIUH HE JIOJKHO ObITh Oosblie 3-4).

3) [IpoxymbIBaHue, onpeieTIeHUE JJOTUKH M METOJIMKH Pa3peIIeHUs KaXX0i MpoOIeMHON
CUTYyaLUH.

4) KoMmmoHOBKa BCEro JIEKIIMOHHOTO COJEp>KaHUS B IIEJIOCTHYIO CHUCTEMY 3HAaHUM U
METOAMYECKOTO 00ECTICYeHHUS.

5) «IIpourpbeiBaHue» JEKIUH B CIyX WM «IpO ceOs», MPOrHO3UPOBAHHE YCHEIIHOCTU
NPUMEHEHUSI METOAMYECKHX PUEMOB, aKTUBU3AIlMM BHUMAHHUS U MBIIUICHUS! 00yYaeMbIX.

6) Koppekuus 1 oxoHUYaTellbHAs MOJTOTOBKA COJAEpPXKAHUS M METOJUYECKOr0 apceHana
JIEKLUY.

Takum oOpa3zoMm, Ha JEKIUM MPOOJIEMHOTO XapakTepa oOydJaemble HaXOISITCS B
IIOCTOSTHHOM IIPOLIECCE «COMBILUIEHUS» C JIEKTOPOM M B KOHEYHOM HTOIE «COaBTOpaMU» B
pelIeHnr MpoOIeMHBIX 3a7a4. DTO MPUBOJUT K 3HAUUTEIBHBIM Pe3yJIbTaTaM: YCBOCHHbIE TAKUM
00pa3oM 3HaHMS SBISIOTCS COOCTBEHHBIM JOCTOSHHEM OOyYaeMbIX, T.€. B KaKOW-TO CTENEHH
3HAHUSAMU - YOSXKICHHSIMHU (TEM CaMbIM JIOCTUTACTCS BOCMUTATEIBHBIN AP EKT 3aHATHS).
3HAaHMS, YCBOEHHBIE «AaKTHUBHO», IIPOYHEE 3allOMHUHAIOTCA U JIET4e AaKTyalU3UPYIOTCS
(oOyuatrommii ekt 3aHsaTHS).

Pemienne mpoOneMHBIX 3a/ad  BBICTYNAeT CBOEOOpa3sHBIM TPEHWHIOM B Pa3BUTHH
WHTEeIUIeKTa (pa3BuBaromuid d(QEKT 3aHATHs). 3HAHUSI, YCBOCHHBIE «aKTUBHO», 00JIee TIIyOOKH,
CHCTEMaTU3UPOBaHBI U 00Ja/1al0T CBOMCTBOM MepeHoca B Apyrue cutyauu (3¢dext pa3Butus,
TBOpPUYECKOTO MblluIeHus1). Hakonern, mnogoOHOro poja yCBOEHHE TOBBIINIAET HHTEpEC K
YCBaWBAaEMOMY COJICPKAHHUIO U YIIydlIaeT Npo(ecCHOHAIBHYIO MOJIrOTOBICHHOCTh (3¢ ekt
MICUXOJIOTMYECKOH MOATOTOBKH K PO(eCCHOHATBHON eI TEIbHOCTH).

Jlexyus-6eceda. D10 Hanbojee pacnpoCTpaHEHHas M CpPaBHHUTENBbHO mpocTas (opma
aKTUBHOTO  BOBJICUCHHMsS  OOydaeMmblx B  ydeOHbIi mpomecc. OHa  mpezamoJaraeT
HENOCPEACTBEHHBII KOHTAaKT IIpenojaBarenss ¢ ayauropued. Ee npeumyiiectBo mnepen
TPaJMLIMOHHBIM «MOHOJIOTHUECKHM» YTEHHMEM JIEKIIMM COCTOMT B TOM, YTO OHa IO3BOJISET
NpUBJeYb BHUMaHUE OOydaeMbIX K HauOojiee BaXXHBIM BONPOCAM TEMBI, OINpPENeNUTh Oolee
aZICKBaTHOE ISl JAHHOW ayJUTOPUU COJEpKaHUE, CIOCOOBI W TPUEMBI M3JI0KECHUS Y4eOHOTO
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Matepuana. Jleknus-Oecena MO3BONIAET PACHIMPUTH KPYr MHEHUN, MPHUBICYh KOJIJICKTUBHBIM
OTIBIT ¥ 3HAHUS.

AKTHBHOE y4YacTHE CTYACHTOB B JIEKIMU-Oecele MOXHO OO0ECIedHUTh CIEAYIOIUMU
MIPUEMaMHU.

1. Bompocel k aynuropun. B Xonae U3NO0XKEHHsS JIEKIUU NPENojaBareib 3a/laeT
00y4JaeMbIM BOIIPOCHI, KOTOPBIC MpEIHA3HAYEHBI HE ISl MPOBEPKU 3HAHWM, a JJIA BBISICHEHUS
MHEHHUI U YPOBHS OCBEJOMIICHHOCTH Y4YaIllUXCS MO paccMaTpuBaeMoil mpolOieMe, CTENeHU UX
TOTOBHOCTH K BOCIIPHATHIO MOCIEAYIOLIEro MaTepuaia. Bonpocsl agpecyroTcst Bcell ay IuTOpUH.
CrygeHTsl OTBE4alOT € MecT. /J[Is SKOHOMHUM BpPEMEHHM BOMNPOCHI PEKOMEHIYETCs
dbopmynupoBaTh Tak, YTOOBI HA HUX MOXKHO OBUIO /aBaTh OAHO3HA4HBIC OTBETHL. C ydeTOM
pa3HOIVIACMM WJIM E€QUHOAYIIMS B OTBETaxX MpenojaBaTelib CTPOUT CBOM JaJIbHEWIINE
paccyXeHus, Mojaydyasi MpU 3TOM BO3MOXKHOCTb 0OoJjiee J0Ka3aTeNbHO H3JI0KHUTh O4epeaHOMN
TE3UC BBICTYIJICHUS. Bompockl MOTYT OBITh OTHOCHTEIBHO TMPOCTHIE, TaK M HOCAIINE
npoOnemMHubIi xapaktep. OOydaemble, MPOAYMBIBAas OTBET Ha 3aJaHHBIN BOIPOC, MOIYYArOT
BO3MOXXHOCTh ~CaMOCTOSITEIbHO TMPUUTH K TEM BBIBOJAM U  OO0OOIIEHUSM, KOTOpHIE
MPENo/IaBaTelb JOHKEH OB COOOIUTh UM B KAYECTBE HOBBIX 3HAHUH, JTHOO MOHATH TyOUHY H
BXHOCTh 00CYXJ1aeMOi MpoOIeMbl, YTO B CBOIO OYepeb MOBHIIIAET UX UHTEPEC U CTETCHb
BocnpusATusl Marepuana. [Ipu takoit popme 3aHATUI MpernojaBaTelb JOJKEH CIEAUTH 32 TEM,
9TOOBI €r0 BOIMPOCHI HE OCTaBAIUCh O€3 OTBETOB, WHA4Y€ OHU OYAYT HOCUTh PUTOPUYECKHIA
XapakTep U He oOecreyaT JOCTaTOYHOW aKTUBU3AIIUH MBIIIJIEHUS 00yJaeMBbIX.

2. lpurnamenue K KOJJIEKTUBHOMY HccienoBaHuio (O6erimas mosroBas araka). JIekTop
npeayiaraeT o0y4aeMbIM C OTOpPOM Ha COOCTBEHHBINM OMBIT M 3HAHWE COBMECTHO BBIBECTH
KOMIUIEKC TPpeOOBaHMIA WM 3aKOHOMEPHOCTEH pacCMaTpUBAEMOTO MPOIIeCca, IBJICHHS. Y TOUHSS
Y JIOTIOJTHSISI BHECEHHBIC TIPEJIOKEHUS, OH TEM CaMbIM TOJIBOJIUT TIOJT UMEIOIIEECs COIepKaHNE
KOJUIEKTUBHOTO OOCYXXJIEHUSI TEOPETHUECKYI0 OCHOBY, CHUCTEMAaTHU3HPYEeT H «BO3BpAIACT»
00yJaeMbIM COJIEP)KaHHE WX K€ BBHICKA3bIBAHUHN YK€ B BUJE KOHCOJHMIAPOBAHHOTO, COBMECTHO
BbIpaboTaHHOTO Te3uca. Takum 00pa3oMm, yaaeTcst He TOJBKO COOOIIUTE CIYIIATENsIM MOJIE3HYIO
nH(popMmaInoo, HO U yOeAUTh MX B HEOOXOIUMOCTH CHeJaTh €€ s ce0s PYKOBOJCTBOM K
JICUCTBUIO.

Jlexyusa-ouckyccusi. B oraumume oOT mpenpiaymeid  (Gopmbl  MPOBEACHUS  3aHATHMA
MpenojiaBaTesib MpPU M3JI0KEHUU JIEKIIMOHHOTO MaTepHajia HE TOJbKO HCIOIb3YET OTBETHI
o0yJaeMbIX Ha €ro BOMPOCHI, HO U OPTaHM3yeT CBOOOIHBIM OOMEH MHEHHMSIMH B HMHTEpBajlax
MEXAy €€ JIOTUYECKUMHU pazienaMu. OTO OXHUBISET Y4YeOHBIH TPOIECC, aKTHBU3UPYET
MMO3HABATENIbHYIO JICSITEIIbHOCTh AyJUTOPUU M, YTO OYEHb BA)XXHO, MO3BOJISET IMPEINOIaBATEIIO
yOPaBIATh KOJUJICKTUBHBIM MHEHHEM ayJIUTOPHH, HCIONb30BaTh €ro B LEISIX YOEKICHUS,
MIPEOJIOJICHHS] HETATUBHBIX YCTAHOBOK M OITMOOYHBIX MHEHHM HEKOTOPBIX 00yJaeMBbIX.

Pazymeertcs, s ekt gocTuraercs IUIIh MPU COOTBETCTBYIOIIEM MOA00PE BOMPOCOB st
JTUCKYCCUU M YMEJIOM, IIeJIeHANpaBIeHHOM YyTpaBjieHUU eto. BeIOOp BOpoCcoB A 00CYKACHUS
JOJDKEH OCYIIECTBIATHCS MpernojaBaTelieM 3a0aroBpeMEHHO M B 3aBUCUMOCTH OT CTENEHHU
MOATOTOBJICHHOCTH 00Y4YaeMbIX M T€X KOHKPETHBIX JUIAKTHYCCKUX 3a7ad, KOTOPhIE OH CTaBUT
nepes co0oi B TaHHOW ayIUTOPHUH.

Jlexyus-eusyanuzayusi BO3HUKIA KaK pe3yJbTaT TIIOMCKAa HOBBIX BO3MOXKHOCTEH
peanu3auuy npuHIMNa HarisgHocTH. [lcuxonoro-negarornyeckrue UCCie10BaHusl MOKA3bIBAIOT,
YTO HATJSAHOCTh HE TOJBKO CIOCOOCTBYET 0oJiee YCHENTHOMY BOCIPHUSATHIO M 3alIOMHHAHHUIO
y4e0HOro Marepuana, HO U MO3BOJISIET MPOHUKHYTH IIy0Ke B CYIIECTBO MMO3HABAEMBIX SBIICHUIA.
OTO MPOMCXOAUT 3a cueT paboThl 000MX MOJyIIapuid, a HE OJHOTO JIEBOTO, JIOTUYECKOTO,
MPHUBBIYHO pabOTArOMIer0 MPU OCBOCHWM TOYHBIX Hayk. [IpaBoe momylmapue, oTBevaromiee 3a
00pa3HO-AMOIMOHATILHOE BOCHPHUATHE TPEABABISIEMOM HWHPOPMAIUKA, HAYWHAET aAKTHBHO
paboTaTh WMEHHO TMpH €€ Busyanm3anuu. K 4Yucny neKkuui-BU3yalnu3aluii OTHOCSTCS
WHTEPAKTUBHBIC JIGKIIMM C TPUMEHEHHEM  MYJIbTUMEIUA-TEXHOJIOTHH B  OOyUYEHUH.
WHTepakTUBHOCTh JaeT BO3MOXXKHOCTh aKTHBHO BMEIIUBATHCS B MPOIECC OOYYCHHs: 3a/71aBaTh
BOITPOCHI, TIOJIy4aTh 00Jiee MoIpOoOHbIE U JOCTYITHBIC TIOSICHEHUS TI0 HESICHBIM JIJISI HUX pa3fieiam
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u (parmMeHTaM wu3iaraeMoro yuurteiaeMm ydeOHoro marepuaina. Ilpu mpoBeneHMH 3aHATHS 1O
JTaHHOW METOJMKE, MpPEeIoIaBaTellb MOXET KOMMEHTHPOBATh BHICOMH(POPMALMIO, B XOJE
OOBSICHEHHMs] MaTepuasia 3aJaBaTh BOINPOCHI CTyICHTaM. A BeChb IMPONACHHBIH Marepuail B
TEYCHUM 3aHATUS TIOATBEPXKIAeTCS BHUACOONbITaMH, (GororpadusMu wim pucyHkamu. Poib
CTY/IHTa TaK)K€ HOCUT aKTHBHBIM XapakTep; T.K. C IEPBbIX MUHYT YPOKa CTYJICHT aKTUBU3UPYET
CBOC BHMMaHWMe, OTBEUYAeT Ha MPOOJIEMHBIE BOTIPOCHI, IIOCTAaBIICHHBIE TIpenoaaBareneM. [1o xomy
OOBSICHEHHMsI MaTepuayia CTYACHT MOXET 3ajJlaBaTh HHTEPECYIOIIHE ero BONpochl. MeToauka
MIPOBE/ICHUS] TAKOTO 3aHATHS MMEET CYIICCTBEHHbIE MpenMytecTBa: CodeTaHne KOMMEHTapUeEB
npernojiaBaTess ¢ BUACOMH(pOpMaLueil Win aHUMalueil akTUBU3UpYeT BHUMaHue yvamuxcs. He
TOJILKO TIOBBINIAET MHTEPEC K JaHHOW TeMe, HO W OOydeHHe CTAaHOBHTCS 3aHUMATEIbHBIM M
SMOIMOHAIBHBIM, TPUHOCS 3CTETHYECKOE YJOBJIETBOPEHHE YyHYalIMMCSA. A MpernojaBaTesto
1o3BoJIsIeT A (HEKTUBHEE UCTIONH30BaTh YIEOHOE BPEMSI.

Jlexuuu pa3pabateiBatoTcsi B puiioxkeHun - Power Point B mporpamme - Office, coznaBast
HEOOXOIMMOE KOJIMYECTBO CIAMIOB, OIMONHAS WX BUACOMH(POPMAIMEH W3 DSIEKTPOHHBIX
yu4eOHHMKOB M 3JEMEHTaMM aHUMaluuu. Ha 3aHATHAX Takke pEeKOMEHIYeTCs HCIOIb30BaTh
UTPOBBIC MOMEHTHI. IHTepaKTHBHAS JICKIHS JIENIAeT 3aHATHE HE TOIBKO KPACOYHBIM H SIPKUM, HO
U TI03BOJISICT BbI3BaThb MHTEPEC Yy COBPEMEHHOro CTyjaeHTa. llpum sTOM naeT mpemnojaBaTelto
HOBOE BUJICHUE YpPOKa, TTO3BOJISIET IIepepadoTaTh MaTepuai 0ojiee TIAaTeIbHO U TITy00KO.

Jlexyus 6060em - 3Ta Pa3HOBUAHOCTH JICKIMM SBISETCS NMPOJOKEHHEM U pa3BUTHEM
POOJIEMHOTO W3JIOKEHHUSI MaTephalia B UANIOTe ABYX IpernojaBareieid. 31ech MOJICIUPYIOTCS
peanbHblE CUTyallul OOCYXXICHUS TEOPETHUECKUX U MPAKTHUYECKHX BOIPOCOB JBYMS
cnenuanucTamu. HeoOxommmo, 4ToOBI: IUAIOT TpernojgaBaTeNieil JTEMOHCTPUPOBAT KYJIbTypy
JMCKYCCHH, COBMECTHOTO pEIlIeHHsI MPOOJIeMbl; BTATUBAI B 00CYXJIEHHE CTYJCHTOB, MOOYKAal
UX 3a/1aBaTh BONPOCHI, BBICKAa3bIBAaTh CBOIO TOYKY 3PEHUS, IEMOHCTPHPOBATH OTKJIMK Ha
npoucxopsiee. [loAroroBka K JIEKIHMU C 3apaHee 3aljlaHUPOBAHHBIMU OLIMOKAaMHU COCTOHUT B
TOM, 4YTOOBI 3aJOKHTh B HEE OIpPEICIIEHHOE KOJIUYECTBO OIMUOOK COAEPIKATEIHLHOTO,
METOAMYECKOI0, MOBEACHYECKOT0 XapaKTepa, X CHHCOK MpenojaBaTeib MPUHOCUT Ha JICKIIUIO
U TIPEIBSIBISIET CTyIeHTaM B KoHIe. [logOuparorcsi HamOoyiee TUIMUYHBIE ONIMOKH, KOTOPBIE
OOBIYHO HE BBIMSYMBAIOTCS, @ KakK Obl 3aTyIIEBBIBAIOTCA. 3a/aya CTYJIEHTOB COCTOMT B TOM,
9TOOBI TI0 X0y JICKIIMH OTMeUaTh OMIMOKH, (PMKCUPOBATh MX Ha MOJSX W HA3hIBaTh B KoHIE. Ha
pa3bop ommbok otBoautcs 10-15 munyT. Ilpu 3TOM mnpaBUIIbHBIE OTBETHl HA3BIBAIOT U
CTY[ICHTBI, W TIPErojaBaTeNb. Takas JEKIHs OJHOBPEMEHHO BBINMOJHAET CTHMYJIUPYIOMIYIO,
KOHTPOJIbHYIO U TMaTrHOCTUYECKYIO (DYHKIIHIO, TTOMOTasi AMarHOCTUPOBATh TPYAHOCTH YCBOCHUS
MPEIBIAYIIET0 MaTepHaa.

Jlexyus - npecc-konghepenyus. HazpaB TeMy JIEKIUH, IpenogaBaTesb MPOCUT CTYACHTOB
3aJaBaTh €My MUCBMEHHO BOIIPOCHI IO JaHHOW TeMe. B Te4eHWW ABYX-TpeX MUHYT CTYICHTHI
bopmMynHpyr0T HauboJIee HHTEPECYIOIINE UX BOIIPOCH! U MEPEJaroT MPEnoAaBaTeNto, KOTOPHIN B
TEYEHUE TPEX-ISTH MUHYT COPTHPYET BOMPOCHI MO WX COJEPKAHWI0O M HAYMHACT JICKIHIO.
Jlexms m3naraetcs He Kak OTBETHI HA BOIIPOCHI, a KAaK CBSI3HBIA TEKCT, B MPOLIECCE MU3T0KECHUS
KOTOPOTO (hOPMYITHPYIOTCSI OTBETHI. B KOHIIE JIEKITUH TPETIOAaBaTeNb MPOBOJINUT aHATIN3 OTBETOB
KaK OTpa)keHUE MHTEPECOB U 3HAHUN yyalluxcs.

Jlexyus-koncynomayusa. Ita popma 3aHATUN NPEANOYTHTEIbHA NMPU U3YUYEHUH TEM C
YEeTKO BBIPAKEHHOM NPAaKTUYECKOH HarpaBlieHHOCThI0. CyIIECTBYeT HECKOJIbKO BapHaHTOB
MIPOBE/ICHUS JICKIIUH - KOHCYJIBTAlluU. PacCMOTPHM HEKOTOpHIEC U3 HUX.

1) 3ansTHe HauyMHAETCs CO BCTYNUTENBHOW YacTH, I/I€ NpenojaBaTelb AKIEHTHPYET
BHUMaHHE ayJAWTOPHUH Ha psae MpoOdjeM, CBSI3aHHBIX C TPAKTUKOW TPUMEHEHUS
paccMaTpUBAaEMOro TMOJOXKEHHUs. 3areM oOy4daeMble 3a7al0T BOMPOCHI: HAa 3TO OTBOAUTCS
3HaYUTeNbHaAs 4acTh BpeMeHH yuyeOHoro 3austus (1o 50 %). B koHIe 3aHATHS MPOBOAUTCA
HeOoubIIas AUCKyCCHs, CBOOOTHBIH OOMEH MHEHUSIMH, 3aBEpLIAIOIIMICS 3aKIIOYUTEIHHBIM
CIIOBOM JIEKTOPA.



2) 3a HECKONBKO JHEW M0 3aHATHs MPEnojaBarelb COOMpaeT BOMPOCHI CiIyIIaTreneil B
nucbMeHHOM Buje. llepBasg dYacTe 3aHATUH TPOBOAUTCA B BHUJE JEKIHH, B KOTOPOH
Mpeno/iaBaTelsib OTBEYAET Ha 3TH BOIMPOCHI, JOTOIHSSA U Pa3BUBasi X MO0 CBOEMY YCMOTPEHHUIO.

Bropas gacte mpoxoaut B ¢opMe OTBETOB Ha JOMOJHUTEIBHBIC BOMPOCH 00yYaeMBbIX,
cBOOOHOTO OOMEHa MHEHHUSIMU U 3aBEPIIIACTCS 3aKIIFOUUTEIBHBIM CIIOBOM JIEKTOPA.

3) ObOyuaembie 3a07arOBPEMEHHO TOJY4YalOT Marepuan K 3aHsTthio. Kak mpaBwmio, oH
JOJKEH HOCUTH HE TOJBKO yUeOHBIN, HO U MHCTPYKTUBHBIN XapakTep, T.e. MPEICTaBISITh COOOM
METOJNYECKOE PYKOBOJCTBO K MPAKTUYECKOMY HCITOJIB30BAHUIO B XOJI€ TTOJATOTOBKHU K JICKITHH.
OOyyaemble JOJDKHBI WM3YYHTh MaTepwal U TMOATOTOBUTH CBOM BOIPOCHI K KOHCYJBTAHTY.
3aHATUS TPOBOAUTCS B (opMe OTBETOB Ha BOMPOCHI M CBOOOJHOTO OOMEHA MHEHHUSIMH.
3aBepIIUTh 3aHATUE MPENOABATENb MOXKET MPOCTHIM MOABEACHUEM UTOTOB KOHCYJIbTALIMKM WA
3aKJIIOUUTENIBHOM JIEKIMEH, B KOTOpOil 00o0mIaeTcs npakTUKa MPUMEHEHUs paccMaTpUBaeMoOro
Marepuana.

4) IlepBasi yacTh 3aHATHS MPOBOAMUTCS B (opMe KPaTKOTO COOOIIEHUS O TMepPEeIOBOM
ombITe PabOTHl OMPEAENCHHOTO MAODKHOCTHOTO JIMIA WM KOJIJICKTHBA, MPOCMOTpPa KHHO,
Buneopunpma. OOydaemple MOTYT W 3apaHee IMOJy4YuTh MaTepuay ¢ 0oJyiee TMOAPOOHBIM
OCBEILIEHUEM 3TOTO OIbiTa (Opomtopa, daitn u T.1.). Bropas yacte 3aHaTUil cTpouTcs B Gopme
OTBETOB MPEIOAaBaTeNs Ha BOIPOCHl 00y4aeMbIX OTHOCUTEIBHO U3JI0KEHHOTO UM COJIEPIKaHUSs.

5) 3ansaTtre mpoBoaUTCS B ¢GopMe TPYNNOBOH KOHCYIbTAIlMU, B KOTOPOH MPUHHUMAIOT
y4acTHEe HECKOJIBKO BBICOKOKBATM(UIIMPOBAHHBIX TeaaroroB. Mcmomb3oBaHue Takoil (GopMbl
TPyNIOBON KOHCYIbTaMK d(PPEKTHBHO MPU paCCMOTPEHUU MPoOIeM HAauboIee aKTyalbHBIX H
KOMIUTIEKCHBIX, (B T.4. MEXKIUCHUIUIMHAPHBIX). 3aHATHA B (GOpME JICKIIUU-KOHCYJIbTAIIHN
MPOXOJAT aKTHBHEE, eClM 00y4aeMbIMHU 3a/JaeTcsi OOJbIlle BOMPOCOB, KOTOPHIE OXBATHIBAIOT
HIMPOKOE IMpeIMeTHOe cojaepkaHue. Korja BOMPOCOB Majlo UM MX HET, TO 3TO OOBSICHSETCA
TE€M, YTO: MPAKTUYECKOE MPUMEHEHHE H3y4aeMOro MaTepuaja HE BBI3BIBACT TPYAHOCTEH (B
TaKoOM cJly4ae JOCTaTOYHO TPaJAULIMOHHOMN JIEKLMH); TeEMa HACTOJIBKO HOBA, UTO 00y4YaeMbIe elle
HE TPEICTABIAIOT cebe TeX TPYOHOCTEH, C KOTOPHIMH MOTYT CTOJNKHYThCS Ha TPAKTUKE,
oOydaeMble HEJOOIEHUBAIOT MIIYOMHY M CIIOXHOCTh paccMaTpyMBaeMOil MpoOieMbl, HU3JIUIIHE
JIOBEPSISi CBOEMY MPOIIIOMY OIIBITY.

IIpocpammuposannasn nekyus-koncyromayusd. ITa ¢GopMmMa 3aHATHH OTIMYaeTcs OT
OOBIYHOM TPYIIOBOM KOHCYJBTAIMU TEM, YTO TPENOJaBaTelb CaM COCTAaBISIET W IMpeaiaraet
BOIPOCHl 00yuyaemMbIM. Ha moAroToBieHHbIE BOMPOCH! NMPENOJaBaTeNlb CHayana MpOCUT OTBETUTh
o0ydJaeMbIX, a 3aTeéM NPOBOJUT aHANU3 U OOCYXKICHHE HEMpPaBUIBHBIX OTBETOB. [ pymmoBas
KOHCYJIBTAIMSI TTPOBOJIUTCS, KaK MPABUIIO, TOCJIE JIEKIIMA WIW [UKIA 3aHSATHH, TOCBSIICHHBIX
naHHON TeMe. TakuM 00pa3oM, OTBeYasi Ha MOCTABIEHHBIC BOTIPOCHI, CTYICHTHI aKTyaTU3UPYIOT
MOJTyYCHHBIC 3HAHUS, MPUBIICKAsT CBOW OMBIT U MOKA3bIBAIOT TEM CaMbIM ITOHUMAHHUE MPOOIEMbI
U YMEHHE NpPaBUIbHO MPUMEHATH TO WJIM HWHOE I[OJOKEHWE B KOHKPETHOW CHUTYAIIMH.
[IpeumymiecTBO JEKIMU-KOHCYIBTAIIMN TIEpe] IPYyruMu (HopMamMu MPOBEIACHUS JICKITMOHHOTO
3aHATHS B TOM, YTO OHA TO3BOJIAET B OOJNBIICH CTENEHH MPUOIU3UTH COJACpPIKAHUE 3aHITHUS K
MPaKTUYECKUM HHTEpecaM 00ydaeMbIX, B KAaKOW-TO CTENECHU WHIWBHIYATH3UPOBATH IMPOIECC
oOydeHHUsI C Y4eTOM YypOBHS TOHHUMAHHUS M BOCIPHUATHS MaTepHala KaXAbIM 00ydaeMbIM.
[TuceMennas nporpammupoBaHHasi jekius. OHa MO3BOJIIET OCBOOOIUTH MpernojaBaTesell OT
HEO0OXOIUMOCTH OOBSICHEHHUS SJIEMEHTAPHBIX BOMIPOCOB U HAMPABIIACT BHUMAaHUE 00y4aeMbIX Ha
HOBEHUIITYIO MPpoOJeMaTKy. B mepBoi mogoBUHE JEKIIMOHHOTO 3aHATHS 00ydaeMble 3HAKOMSITCS
C TEOPETUYECKUM MaTepHaioM, BO BTOPOW IIOJOBHUHE NPOYUTAHHOE KOMMEHTUPYETCH,
JIOTIOJIHAETCSL TPEeroaaBaTeeM, MPOBOJATCS JIHUCKYCCHH 10 HEKOTOPHIM BompocaM. B koHie
JEKIMU 0000IaeTcss caMoe CYIIECTBEHHOE, HaMEYaroTCsl HaIpaBIICHUS CaMOCTOSATEIbHON
paboThl 00y4aeMbIX.

Jlexyus ¢ npumenenuem mexuwuxku oopamuou ceéazu. Ilpu NpoBeNEeHUM TAKOH JEKIHMU
UCIOJIB3YIOTCSl CHEIMATIBHO 000PYIOBaHHbIE KJIACCHI JUIsl TPOTPAMMHUPOBAHHOTO OOy4YeHus, T1e
MMEEeTCS BO3MOYKHOCTh C MOMOIIBbI0 TEXHUYECKUX CPEJICTB MOJIy4YaTh CBEJACHHS OT BCEH IPYMIIbI
oOydaeMbIX Ha TOCTaBJIEHHBIH Bompoc. Bompockl 3agatoTcsi B Havajle U KOHIE H3JI0KEHUS
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KaX/I0OT0 JIOTHUECKOro paszzaena Jekiuu. [lepBblii — amst Toro, 4toObl y3HaTh, HACKOJIBKO
oOydaeMble OcCBelOMJIEHBI 00 wu3iaraemMoi mpobieme. Bropoil - g KOHTpoJsis KadecTBa
YCBOEHHUsl Marepuaia. B nanpHeiinieM, B 3aBUCUMOCTH OT KOJIMYECTBA IPABWIBHBIX OTBETOB
IpenoaaBaTesib KOPPEKTUPYET HAMEUEHHBIH MOPSIOK U3JI0KEHHUS MaTepHraia.

Takum o00pa3oM, paccMOTpeHHble (OPMBI JIEKIIMOHHBIX 3aHATHI TO3BOJIAIOT B
3HAYUTENbHOM CTENEeHU aKTHBU3UPOBATH Y4EOHO-IIO3HABATENIBHYIO JIEATEIBHOCTh 00ydaeMbIX.
[Tpu 3TOM Ba’kHO MOMHUTb, YTO BHIOOP U IPUMEHEHHE TON MM MHOM (DOPMBI JIEKIIMU 3aBUCUT OT
MHOTUX (aKTOpOB: Leded 3aHATHS, IOATOTOBIEHHOCTH AayAUTOPHUM, HaJIU4YUs BpPEMEHH,
TEXHUYECKOTO OCHAIlleHHs o0pa3oBaTeibHOr0 mpomecca u T.a1. Hapsany ¢ HayuHOH
KOMIIETEHTHOCTBIO, 3HAYMMbIM (PakTOpoM 3(PPEKTUBHOCTU 3aHATHH SBISETCS U YPOBEHb
METOAMYECKON TMOATOTOBKH IPENoiaBaTelis, ero >KeJaHus U yMEHHUS OCBOUThH pa3HOOOpa3HbIe
MIPUEMBI M CPEICTBA aKTUBU3UPYIOLIETO BIMSIHUS Ha ay TUTOPHIO.

Memoouka nodzomosxku u umenus aexyuu. Llenn W MOTUBBI TOATOTOBKM M YTECHHUS
nexkuuu llenu nexkuuu - 3TO MpeAcTaBisieMble Pe3yJbTaThl, T.€. TO, YEro XOYET JOCTHUTHYTh
IpernojiaBaTesb: YeMy Hay4HThb, JaTh OOJbIIE HOBOTO MaTepuania, 4To BOCIMTATh, MMOCTABUThH
psa mpoOsieM WIM HAaMETHTh OPUEHTHUPHI JIJISi CAMOCTOSATEIBHOIO €ro M3yueHUs 00ydyaeMbIMU.
Onpenenenne neneil JEKUUMU 3aBUCUT OT €€ BUJA: OJHO [EJI0 YCTAaHOBOYHAs JIEKIMS Ui
3a04YHHUKOB, COBCEM HHOE 0030pHas JEeKUHWs JUIsl BBIMYCKHUKOB WJIM JIEKIHUS O OTAEIbHOU
Hay4HOI npobiieme JUIs IpernoiaBaTenei.

CBoeoOpa3HOil MO CBOMM IICJISIM SIBJISIETCST BBOJHAs JICKIUS: B HEHW oOydaemble
3HAaKOMATCSA C IPOrpaMMOM, MOPSIKOM HM3y4U€HUs IpeaMeTa, OCHOBHOM JIMTEpPAaTypod U T...
Jlexumu cnenkypcoB OT TEKYLIMX JIEKIUH CHCTEMaTHYeCKOro Kypca OTIHyaroTcs Oosee
yIIIyOJICHHBIM aHAJIM30M pa3IMYHBIX HAYYHBIX IIKOJ, KOHLEMIMH, HampaBieHuil. OObIYHO Ha
JIEKIMU N0 FOPUCTIPYJCHIIMH MpenoiaBaTelb CTaBUT 4-5 1eneil (KoTopbele PUKCUPYIOTCS B IJIaHE
JeKIMK): oOpa3oBaTenbHas 11eb — CHOPMHUPOBATH MIPECTABICHUS, IEPBUYHbIC 3HAHUSA U T.J. TI0
TeMe; BOCHHTATeIbHas 11eJb — (OPMUPOBATH HANPABIEHHOCTh, MHTEPEC W T.JA. Pa3BUBAIOIIAs
Lelnb — pa3BUBaTh CBOMCTBO WJIM KadyeCTBO IICUXUKH, CBA3aHHOE C TEMOHM JIEKIWH;
MICUXOJIOTHYECKON TMOATOTOBKM — (DOPMUPOBATh ICHUXOJIOTMYECKYI0 TOTOBHOCTh K Oyayliei
npodeCCUOHATIBLHON JEATENbHOCTH IOPUCTa K YMEJIOMY HCIOJIB30BAHUIO TICHXOJIOTUYECKUX
3HAaHUU Ha MPAKTUKE U T.JI. CAMOPA3BUTHUS U CAMOCOBEPILICHCTBOBAHMUS.

VscHeHue yKa3aHHBIX LeJIeH JIEKIMHU 110 TOM WM MHOW TeMe NpenoaBaTesieM IOMOratoT
€My OIpeleNuTh IUIaH €€ HU3JI0KEHUs, 0TOOpaTh HYXHBIH MaTepuall, y4ecTb OCOOEHHOCTH
ayJIMTOPHUH, LIEJIEYyCTPEMIIEHHO PACCMOTPETh OCHOBHBIE BOIIPOCHI, HAIIPABUTh CAMOCTOSATEIbHYIO
paboty o6ydaembIx. MOTHBBI MOATOTOBKH M YTEHUS JIEKIIUH MPENOIaBaTENIEM - 3TO MOOYAUTETU
€ro aKTUBHOCTH, IPUJAIOIINE TOT UM UHOM CMBICH €T0 JEATEIBHOCTH.

TakuMu MOTHBaMU MOTYT OBITh: UYYBCTBO OTBETCTBEHHOCTH 3a KauecTBO JIEKILUHU,
MHTEpeC MpernojaBaTeNs K MpeiMeTy, Mpoleccy OObSACHEHHsS W Iepelradye 3HAHWM, >KelaHue
MOMOYb YYaIIUMCSl OBJAJETh CJIOKHBIM MaTepuajioM U T.JI. Pa3nuuyaioT MOTUBBI MOCTOSIHHO
JecTByrOIME (Y4yBCTBO J0JITa, YYBCTBO OTBETCTBEHHOCTH M JIp.) U CHUTYaTUBHBIE (SICHOE
MMOHUMAaHUE 33/1a4 OYepPEeIHON JIEKIINH, HEOOXOIUMOCTH TIIATEIHLHOM MOATOTOBKHU K HEH U Jp.)

[Tpuniuns! oT60pa MaTepraa JeKIHH:

1) OCHOBHBIM NPHUHLMIIOM OTOOpa Marepuayia Ajs JEKUUHU SBISETCS IeJienojaraiue,
Korja OTOMpaeMblii MaTepuall OTBEYAeT IIOCTABJICHHOM NpernojaBaTeieM Lelu JeKIUH |
MO3BOJISET JOCTUYD €€, T.€. 1esnecoo0paseH. OTOupaeMblii MaTeprall JOKEH CIYKUTh PELICHUIO
KOHKPETHBIX 3a]1a4, O3BOJISIIOIUX JOCTHYb OOIEH 1eIH JeKIHH.

2) Bropoil BaHBIH MPUHIUI OTOOpPa HEOOXOAMMOIO COJEp>KAaHUS IS U3JI0KEHHUS B
JIKIMHU - 3TO y4YeT YPOBHS HMOJATOTOBKU CTYJEHTOB. ECiM cTyIeHThI BIIepBbIe H3y4alOT yUeOHYIO
JUCHMIUIMHY 1O IOPUCHPYAEHUUU (3TO, KaK MPaBUJIO, MEPBOKYPCHUKU BY30B), TO HYKHO
NPeayCcMOTPETh (PaKTUUECKUE JaHHbIe (KU3HEHHbIE NMPUMEPHI, 3HAKOMbIE CTyJICHTaM, KaKue-To
U pbl, WUTIOCTPUPYIOLIUE KOJTUYECTBEHHYIO CTOPOHY NCUXUYECKHUX SIBJICHUU U T.J.), KOTOpbIE
MIOMOTYT JIOXOYUBO OOBSICHUTH MICUXUUYECKYIO JIeATeNbHOCTh. Kpome Toro, 00s3aTenbHO HYKHO
3apaHee MpoJlyMaTh, KakKie Hay4YHbIE MOHSATHUS BBECTU B YUEOHBII 000POT U KaK UX Pa3bsiCHUTD.
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YuuTeiBasgs 0COOEHHOCTH y4e€OHOTo Ipolecca B paMKax pa3IM4yHbIX (HOPM MOATOTOBKU
CHEIMATUCTOB-IOPUCTOB (JIHEBHAs, 3a04Has, YCKOpPEHHas, BTOpOE€ BhbICIIee 0Opa3oBaHue,
HKCTEpHAT) JIEKTOp NpenojaBaTelb JOJDKEH HCIHOJb30BaTh B CBOEH IeIarorndeckoi
NEeSITeIbHOCTH U COOTBETCTBYIOILIYIO JIEKIIMOHHYIO (hOopMy MoJauu CiymareiasM (CTyIeHTam)
MIO3UTUBHOTO TEMAaTUYECKOI0 MaTepraa.

3) B kadecTBe TpeThero MNpHUHIMIA, KOTOPHIM PYKOBOJACTBYETCS JIEKTOp INpH OTOOpE
MaTepuaia AJs JEKIHUU, MO>)KHO Ha3BaTh OPUEHTALIMIO HAa MOCIEAYIOLIUE IPAKTUUECKUE 3aHATHS
U CaMOCTOSITENbHYIO paboTy CTYyAEHTOB C JuTeparypoil. Ecnu, Hampumep, NcUXUYEcCKHe
MIO3HABATEJIbHBIE TPOIIECCHl HAMEUYEHO OTpaboTaTh Ha MPaKTHMYECKHX 3aHATHAX B (opme
TECTOBBIX HCIBITAHUM, PEIICHUs IICHXOJIOTUYECKUX 3aJad B COYETAHMH C OOBSICHEHUSMU
IpernojiaBaTessi, TO HET HYXXAbI MOAPOOHO H3JIarath MX B JICKIUH, @ MOXXHO OTPAHUYMUTHCS
o0mieil XxapaKTepUCTUKON KaKJI0TO U3 MPOLECCOB C TOUKH 3peHUS UX (PyHKUUH B JESATENbHOCTH
JUYHOCTH, a TaKKe II0Ka30M HUX COLUAIbHO-UCTOPUUECKON MPHUPOJABI CO CCBUIKOM Ha
COOTBETCTBYIOIIHE TPY/bI yueHbIX. CioBoM, Oosee o01ee u MpUHIMIHAIBHOE HY)KHO 0TOOpaTh
JUId JIEKIIMM, a BCE YaCTHOE M KOHKPETHOE, SBIISIOIIEECS COCTAaBHBIMM AJIEMEHTaMH 3TOTO
0011ero, MOXeT OBITh OTHECEHO Ha CaMOCTOSITENIbHYIO pabOTy M Ha MPAKTHUECKHUE 3aHSTHUS.

4) YerBepTblil MpUHIUI 0TOOpa MaTepHaia s JEKIUH COCTOUT B y4yeTe TOro, Kakoif
JTUTepaTypoil OyIyT IMOJIB30BAThCS CTYAEHTHI MPH CAMOCTOATEIbHONH paboTe, BepHee, KaKuMU
pearbHBIMH BO3MOXKHOCTSIMH OHHM pacloiaraioT MpH CYLIECTBYIOIIEM HBIHE SIBHOM Je(puITe
HAy4YHOM TNCHXOJIOTMYECKON JMTEpaTypbl, KOTr/a JaXe XpeCcTOMaTUU H3/1al0TCsi Ha BCIO CTpaHy
TUPaXOM JUIIb B 15-20 ThIC. 3K3EMIUIAPOB, HOBBIE MCCIEAOBAHUS B IICUXOJIOTUN UMEIOT THPAXK
MeHee | ThIC., a OpUTMHAJIbHBIE TEOPETHYECKHE TPYyAbl - B mpefenax 5-10 ThIC. SK3eMIUISPOB.
JlanHOE OOCTOSATENBCTBO BBIHY)KJIACT MpenojaBaTeNss OTOMpaTh JUIs HW3JI0XKEHUS B JIEKLUHU
00JbIlle TOTO TEOPETHMYECKOTO MaTepuaja, KOTOPbIM CTYJIEHThl HEe HaWIyT B y4yeOHMKaX, a
MEPBOMCTOUYHUKN OKaXYTCsI MAJIOAOCTYNHbIMH. Torjga MaTepuan y4eOHHKOB MOXKET B JICKIIUH
MOJIYYUTh JIMIIb KPAaTKOE KOMMEHTHPOBAHHUE, YTOOBI CTYAE€HTHI UMENIH TOJIBKO TEOPETHUECKOE U
HKCIEPUMEHTAIbHOE 000CHOBaHME JIAKOHUYHO C(OPMYIMPOBAHHBIX MOJIOKEHUH yuyeOHUKA MU
y4eOHOro mocoous. PykoBOACTBysCh aHHBIM IPUHLUIIOM O0TOOpa MaTepuasa, IpernoaaBaTeib
IO CYTH JIeJIa pacrpeiesieT ero Mex1y JeKIHel U caMOCTOATENbHOM paboToN CTYJIeHTOB, Oeps
Ha JIOJIIO JIEKIIMK HaumboJsiee CI0XKHOE U TPYAHOAOCTYIHOE M OTChLIasl CTYy/CHTOB K JIUTEpaType
0O0IIEeTOCTYITHOM.

Tembl JieKMii ONpeeNaoTCs B COOTBETCTBUH € padoueil mporpaMMoi U TeMaTHYeCKUM
IUIAHOM 3aHATHM, XOTS OHM MOTYT HECKOJBKO M3MEHATbCA IO XOoAy Kypca. Cienyer Takxke
O3HAKOMHTHCS C HOBBIMHM IyOIMKAIMsAIMH, KaK MOHOIpaUYEeCKUMH, TaK U MEPHUOJUUYECKUMHU
U3JJaHUAMH, ydyeOHUKaMHu, MaTepuajaMu CyJeOHOW mpakTHkKH. UYUTeHue Jekuuid 1o
OTpe/ieNIEHHONW TeMe JOJDKHO OIepekaTh MPAKTUYECKOE 3aHATHE, NI TOT0, YTOOBl MaTepuall,
NPEUIOKEHHBI B XOJ€ JIEKIMHM, MOT OBITh HCIIOJB30BaH MPHU MOJATOTOBKE K MPAKTHUYECKOMY
3aHATHUIO.

CriocoObl MOATOTOBKM M YTEHUS JIEKLUU OMPEIENSIOTCS Ha OCHOBE COOTHECEHHUS ee
1esnel ¢ KOHKPETHBIMU YCIIOBUSIMU U 3aJjauaMu JesTebHOCTU IMpernojaBaTelis (KOMy YuTaeTcs
JIeKIMSL, TPEANOoIaraeMoe Coiep>KaHue U MPOTHO3UPYEMbIE pe3yiIbTaThl U T.1.). B 3aBucuMocTH
OT 3TOTO B OJTHOM CJIy4ae IPEToJiaBaTesib MOXKET BbIOpATh CrOco0 TTyOOKOTO TEOPETHIECKOTO
aHanu3a TNpoOJeMbl, B JPYroM — BEIyLIYIO pOJb OTBECTH JEMOHCTPAlMH SIPKHUX,
3anomuHaromuxcs paxktoB. Ocoboe 3HaYeHHE AJS aKTUBU3ALMHM MBICIUTEIbHONW NEATEIbHOCTH
o0y4yaeMbIX MMeeT MPOOJIEMHOE M3JI0KEHHE, KOT/ia JIEKTOP HE JIeaeT TOTOBBIX, OJIHO3HAYHBIX
BBIBOJIOB, @ KaK ObI pacCykKJIaeT, ONMIMOHUPYET, BHICKA3bIBAET HAYyUHbIE MPEINOJI0KEHUS U, TEM
CaMbIM, MTOJIBOJIUT CIIylLIaTeNel K CAMOCTOSTENbHON (hOPMYITHPOBKE BHIBOJIOB.

[Tocemienne JEKIMOHHBIX 3aHATUNH W aKTHBHasg pabora oOydaromerocs Ha TaKHUX
3aHATHSIX TO3BOJISIET eMy c(HOpMHUpOBaTh 0a30BbIe TEOPETHUYECKHE MOHATHS MO TUCIMIUIMHE,
OBJIQJIETh OOIIEH JIOTUKOM MOCTPOCHUS AUCHMILINHBI, YCBOUTH 3aKOHOMEPHOCTH W TEHICHIIMH
HayKHd TrpaxaaHckoro mpasa. Ilpum sTom oOyuaromemycs peKOMEHIyeTcsl ObITh J10CTaTOYHO
BHUMATEJIbHBIM Ha JIEKIUH, CTPEMUTHhCS K IOHUMAHUIO MaTepuaja KOHKPETHOH TeMBI
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JUCLMIUIMHBI, @ TpPU BO3ZHUKAIOLIIMX TPYJHOCTAX B OCBOEGHMM MaTepuajla U BOIPOCAX,
CBOEBPEMEHHO oOOpam@aTrbcsi K JIEKTOpY 3a TOSCHEHUSMH, YTOUYHEHUSMU WU TIpH
JMCKYCCHOHHOCTH PacCMaTpUBaeMbIX BOIIPOCOB, IMOJIYUYEHHs OT JIEKTOpa COOCTBEHHOM Hay4dHOM
TOYKH 3PEHHUS KaK YUEHOTO.

JIeKIMOHHBI KypC TPEANoNaraeT CUCTEMAaTU3UPOBAHHOE H3JI0)KEHHE OCHOBHBIX
BOIIPOCOB pa3/IeJIOB U TEM, ONPEENIEHHBIX B pabouel mporpaMmme AUCHUIUIHHBIL.

JIeKIIMOHHBIN Kypc NpeHa3Ha4YeH J1aTh HauOOJbIINi 00beM HH(pOpPMAIMK U 00eCTICUUTh
6osee riry0OoKOoe MOHMMAaHNUE YYEOHBIX BOIPOCOB MPH 3HAYUTEILHO MEHBIIEH 3aTpaTe BpEMEHH,
4yeM 3TO TpeOyeTcsi OOJIBIIMHCTBY, 00yYarOIUIC Ha CAMOCTOSTENIbHOE N3yUeHHEe MaTepHara.

PabGora Haj MmaTepuanaMu JIEKIIMM BO BHEAayJAMTOPHOE BpeMs mpeamnojaraer Oosee
riy0oKoe pacCMOTpPEHHE BONPOCOB TEMbl C YYE€TOM TOTO, YTO Ha JICKIMOHHOM 3aHATUHU
HEBO3MO>KHO MOJHO OCBETUTH BCE BOIPOCHI TEMBI.

st Tiiy60Ko# mpopabOTKM KOHKPETHOW TEeMbI 00YYaIOIUICs JOIKEH:

a) BHUMATEJIbHO MPOYHUTAThH JICKITHIO (BO3MOXKHO HECKOJIBKO Pa3);

0) paccMOTpETh BOMPOCH! TEMBI MM MPOOJIEMBI 10 PEKOMEHAOBAaHHOM MpernojaBaTeieM
uMerolIeiicss yueOHOH, yueOHO-MeTOIUYECKON JIMTepaType, O3HAKOMHUTHCS C IMOAXOJaMHU IO
JAHHOM TeMe, KOTOpbIE CYLIECTBYIOT B COBPEMEHHON Hay4YHOU JHTeparype (IpoaHalIn3upoBaTh
PEKOMEH/IOBaHHbIE MOHOTpaduM, CTaTbM B JKypHaJlaX, TE3UChl HAy4YHBIX JIOKJIQJ0B U
BBICTYIUICHUH).

Kpome Toro, mpu riyOGokoil mpopaOOTKe TeMbl JHUCHUIUIMHBI OOYYaroIIUHCS MOXKET
MI0JIb30BATHCSl MaTepHaIaMU, KOTOPbIE MPEICTABIISAIOT IKCIEPTHI, CIICIUATUCTHI B 00JIACTH MpaBa
B uH(popmannoHHOW ceTu «MHTepHET», NpU OSTOM CJeIyeT HCIONb30BaTh MaTepHalbl,
Npe/CTaBICHHbIE HAa OUIHATIBHBIX caiiTax.

N3ydasi TeMy B TEOpETHYECKOM acleKkTe OOydYaroIIMics, MOXKET I0JIb30BAaThCA Kak
JIUTEpaTypoil OMOIMOTEKH YHUBEPCUTETA, TaK U MCIIOIB30BaTh AIEKTPOHHBIE OUOIMOTEKU B CETH
«MHTEepHET», C KOTOPBIMU Y 00pa30BaTeNbHON OpraHU3ally 3aKI0YEeH J10I0OBOpP UM B KOTOPBIX
CTYAGHT  CaMOCTOATENbHO  3apeructpupoBaiics.  OOywaromemycs  Opd  HM3YUYCHUH
JIOTIOJTHUTENBHOMN JIUTEpaTypbl HEOOXOJMMO MOHUMATh, YTO 3aKOHOJIATENIbCTBO U MOJ3aKOHHBIE
HOPMAaTUBHBIE aKThl MOJBEPKEHBl IOCTOSIHHOMY H3MEHEHHUIO M JOIOJIHEHUIO, B CHIIy 4YEro
clieqyeT u3ydaTh MaTepuan y4eOHUKOB, y4eOHBIX MOCOOMH M HMHOM y4eOHOU JuTepaTypsl
[apaJUIEIbHO ¢ TEKCTOM HOPMATUBHBIX aKTOB B X MOCIEAHEN PENAKIINH.

Jlekuust 1. Ilonsitue, weam, 3agauMm M 3HavyeHue Kypca «HUHpopmanmonHo-
AOKYMEHTAIlMOHHOE o0ecrneyeHre HPUINYECKOH 1eITeJIbHOCTH.

Bonpocsr:

1. Tlonarme, mpeamer, 3amaun kypca «MH(pOpMaAIMOHHO-TOKYMEHTAIMOHHOE
obecrieyeHne HOPUANYECKON AEATEIIEHOCTI.

2. Cucrema 1 HCTOYHUKH Kypca.

3. B3aumoOCBs3b C IPYTHMH OTPACIIAMH POCCHICKOTO ITpaBa.

4. Pa3BuTHE NOHATUSA «IOKYMEHT).

5. IIpaBoBast pyHKIHS JOKYMEHTA.

I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpaTypa AJdA MOATrOTOBKH:

1. beikoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocodbue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoit. — 2-e u3a., nepepad. u gorn. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricmiee o6pasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHslit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckass TexHUKa: YYEOHHMK M MPAKTHUKYM JUIS

akagemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. —
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317 ¢. — (bakanmaBp. Cnermumanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekct :
anextponnbii // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. ]lenompousBOACTBO: ydeOHOe mocobue s aKaJIeMHUYECKOTO
OakamaBpuata / O. C. I'pozoBa. — Mocksa: WznmarensctBo IOpaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anektponssiit // DbC Hpaiit
[catiT]. — URL: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlemompous3BOJACTBO: y4eOHOE TOCOOWE i aKaIeMHYECKOTO
OakanaBpuata / O. C. I'pozoBa. — MockBa: M3gatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponubIi // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHBIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOECIICUCHUH YIPABICHUS H
apxuBHOM Jene: yueOHuk ams By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTUKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX NPABOBBIX AKTOB: OPraHM3aLUs U BONPOCH JOKYMEHTHUPOBAHHS :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Beicmiee oOpazoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: Yuebuuk / Kamanuna T.B., - 2-e usn.,
nepecMoTp. - Mocksa: Op.Hopma, HUL| UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. JlokymenTtoBenenue: yueonuk / H. H. Kynses, /[. H. Ypanos, A. T
®abpuynoii; nox pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBIM. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, 0. A. Jlemonpou3BOACTBO: JOKyMEHTAI[MOHHOE OOeCTeueHne
ynpasieHus: Yuebnoe nocobue / [lanacenko FO.A., - 3-¢ u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekct: oanmexktponnsrii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBblE W  OpraHMW3allMOHHBIE  OCHOBBI  INPOTHUBOJECUCTBUS  KOPPYILIHH:
MEXIYHApPOAHbI M POCCHUICKHI ONBIT: COOPHHUK MaTepuanoB MexXIyHapOJHOW HaydHO-
npakTHueckoi koHpepenuuu / nox pen. E. B. bypaunoit, JI. 0. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osaekrponHsiif. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyaeOnoe menomnpous3BoacTBO: ydeOHOe mocobue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snekrponHsid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. HOpuanuyeckoe Aen0nNpon3BOACTBO: yueOHOE ocoOue Jist By30B /
A. 0. Yypunos. — 2-e u3na., ucnp. u pon. — Mocksa: U3natensctBo FOpaiit, 2020. — 202 c.
— (Boicmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: anextponHsblid // DBC
HOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Jlekuusi 2. CrpykTypa [I0KyMeHTa: (OPMYJSID COBPEMEHHOI0  JOKYMEHTa.
OCHOBHbIE KATETOPUM COBPEMEHHOI'0 10KYMEHT0000poTa.

Bonpocsr:

1. VYHuduxauus u craHaapTU3alus JOKyMEHTOB.

2. @opMyisp COBPEMEHHOI'O YIIPABICHUYECKOTO JOKYMEHTA.
3. PexBusursl, pernamentupyemsie I'OCT.

4. TpeboBanus Kk 0(hOpMICHUIO PEKBU3UTOB.

5. Tlopsimox o00o3Ha4YeHWs] HAMMEHOBAHUS OpraHM3AlMK - aBTOpa JOKYMEHTa,
CIpaBOYHbIE TaHHbIE 00 aBTOPE JOKYMEHTA, MOPsA0K 0(OPMIIEHHS [TOUYTOBOTO aJIpeca.
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6. OcobenHoctu oopmieHUs peKBU3UTA ajpecarta. [lpaBuna opopmieHus peKBU3UTA
«JaTa JOKyMEHTay.

7. 1lpaBoBBIE OCHOBBI YJOCTOBEPEHHS JOKYMEHTa — IOJINCH, II€YaTh, YTBEP)KICHUE,
COIJIACOBAaHUE, BU3HPOBAHUE.

8. Otmerku Ha JokyMeHTe. TpeboBaHME K COACPKAHUIO U O(OPMIICHHUIO PE30JTIOLIUH.

JlonoJiHUTeIbHbIEe HCTOYHUKH U JIUTEPaTypa AJs NOATOTOBKH:

1. beikoBa, T. A. JIoOKyMEeHTaIIMOHHOE 00ECTICUCHNE YIIpaBICHUS (JACIOMPOU3BOIACTRO) :
yuebHoe mocobue / T.A. beikoBa, T.B. Kysnemnoma, JI.B. Cankuna; mox o6bmi. pen. T.B.
Ky3neuoBoil. — 2-e u3z., nepepad. u non. — MockBa: UHOPA-M, 2020.— 304 c. + [om.

MaTepHaisl [DieKTpoHHBIH pecypc]. — (Boicmiee oOpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anekrponnsiit. - URL: https://znanium.com/catalog/product/1078152
2. Topoxoma, C. C. Opunnyeckas TexHMKa: Y4YeOHMK M TPAKTUKYM JJIs

akamemuueckoro OakanaBpuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo IOpaiit, 2019. —
317 ¢. — (bakanmaBp. Cnermumanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekct :
anextponnbiit // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. ]lenompou3BOACTBO: ydeOHOe mocobue s aKaJIeMHUYEeCKOTo
OakamaBpuata / O. C. I'pozoBa. — MockBa: WznmarensctBo IOpaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anekrponssiit // DbC Kpaiit
[catiT]. — URL: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlemompous3BOJACTBO: y4eOHOE TOcOOHMe i aKaAeMHYECKOTO
OakanaBpuata / O. C. I'pozoBa. — MockBa: M3ngatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponHbIi // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHBIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIICUCHUH YIPABJICHUS H
apxuBHOM Jene: yueOHuk ams By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTUKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATUBHBIX MPABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX NPABOBBIX AKTOB: OPraHM3aLUs U BONPOCH JOKYMEHTHUPOBAHHSA :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Boicmee obpasoBanue: bakanmaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: Yuebnuk / Kamanuna T.B., - 2-e usn.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. JlokymenTtoBenenue: yueonuk / H. H. Kynses, /I. H. Ypanos, A. T
®abpuynoii; nox pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, 0. A. Jlemonpou3BOACTBO: JOKyMEHTAI[MOHHOE OOeCTeueHne
ynpaBneHus: YaebHoe nmocodue / [lanacenko FO.A., - 3-e m3a. - Mocka: PUOP, UHOPA-M,
2016. - 112 ec¢. - (BO: bakanaBpuar). Texkct:  anektponnbiifi. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBbIE ¥  OpraHMW3allMOHHBIE  OCHOBBI  NPOTHBOJECUCTBUS  KOPPYILIHH:
MEXIYHApPOAHbI M POCCHUICKMI OMNBIT: COOPHHUK MarepuanoB MexXIyHapOJAHOW Hay4dHO-
npakTHueckoi koHpepenuuu / nox pen. E. B. bypaunoit, JI. 0. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osaekrponHsiif. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyaeOnoe menomnpous3BoacTBO: ydueOHOe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snekrponHsid. - URL:
https://znanium.com/catalog/product/1195543

14



12. Yypunos, A. 0. Kpuauyeckoe AeTOMpPOU3BOACTBO: YueOHOE MOCOOHE ISt BY30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Jlekmusi 3. TocymapcTBeHHOe peryjupoBaHue B 00JIaCTH COBPEMEHHOIO
JAeJI0NPOU3BOACTBA.

Bonpocsr:

1. HopwmatuBHO-IpaBOBBIE aKThI, pETYIUPYIOITHE ChEpy AETOMPON3BOICTRA.

2. OcHoBHble 3akoHbl  Poccuiickoii ~ denepauuu, peryjavpyrolye  BOIPOCHI
MH(}OPMaLIMOHHO-T0KYMEHTAIIHOHHOTO 00ecTeyeHus FOPUINYECKON e TeIbHOCTH

3. Meroaudeckue TOKyMEHTHI O ACIONPOU3BOACTBY NPEANPUATUN U OPTaHU3aLNN.

JlonoJiHUTeIbHbIEe HCTOYHUKH U JIUTEPaTypa AJs NOATOTOBKH:

1. beikosa, T. A. JIoOKyMEHTAaIIMOHHOE 00ECTICUeHNE YIIpaBIeHUs (JACIOMPOU3BOICTRO) :
yuebnoe mocobue / T.A. beikoBa, T.B. Kysuemnoma, JI.B. Cankuna; mox o6bm. pen. T.B.
Ky3nenoBoil. — 2-e u3z., nepepad. u non. — MockBa: UHOPA-M, 2020.— 304 c. + [om.

MaTepHaisl [DneKTpoHHbINH pecypc]. — (Boicmiee oOpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiit. - URL: https://znanium.com/catalog/product/1078152
2. Topoxoma, C. C. Opunnyeckass TexHHMKa: Y4YeOHMK M TPAKTUKYM JJIs

akanemuueckoro OakanaBpuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo IOpaiit, 2019. —
317 ¢. — (bakamaBp. Cnermumanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekct :
anextponnbiit // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. ]lenompou3BOACTBO: ydeOHOe mocobue s aKaJIeMHUYEeCKOTO
OakamaBpuata / O. C. I'pozoBa. — Mocksa: WznmarensctBo IOpaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anekrponssiit // DbC Kpaiit
[catiT]. — URL: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlemompous3BOJACTBO: y4eOHOE TOCOOHE Mg aKaAeMHYECKOTO
OakanaBpuata / O. C. I'pozoBa. — MockBa: M3ngatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponublit // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHbIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOECIICUCHUH YIPABICHUS H
apxuBHOM Jene: yueOHuk ams By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obmr. pea. H. H. Kynsiera. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBLIX aKTOB
U MPOCKTOB HOPMATHBHBIX NPABOBBIX AKTOB: OPraHM3aLUs U BONPOCH JOKYMEHTHUPOBAHHSA :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Beicmiee oOpazoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: Yuebnuk / Kamanuna T.B., - 2-e uzn.,
nepecMoTp. - Mocksa: Op.Hopma, HUL| UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. lokymenTtoBenenue: yueonuk / H. H. Kynses, /I. H. Ypanos, A. T
®abpuynoii; nox pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBII. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, 0. A. Jlemonpou3BOACTBO: JOKyMEHTAI[MOHHOE OOecCTeueHne
ynpasieHus: Yuebnoe nocobue / [lanacenko FO.A., - 3-e u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 ec¢. - (BO: bakanaBpuar). Texkct: anektponnbiii. -  URL:
https://new.znanium.com/catalog/product/542773
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10. IlpaBoBble 1  OpraHM3allMOHHBIE  OCHOBBI  NPOTUBOAECHCTBHSI  KOPPYILUH:
MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktuiyeckoit konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: oanektpoHHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nemompousBojicTBO: yueOHOoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. Kpuauyeckoe AeTOMPOU3BOACTBO: YueOHOE MOCOOHE ISl BY30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snektponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Jlekuuss 4. Pabora ¢ oOpamieHMsIMH TIpaxiaaH, 3HAYeHHE, OCOOEHHOCTH.
Hcnoabn3oBanue coBpeMeHHbIX HH()OPMALMOHHBIX TEXHOJIOIMA B JAeSATeJIbHOCTH OPraHOB
rocyJ1apCcTBEHHOr0 yIpaBJieHUsI U MECTHOTO CAMOYIIPaBJIeHUs

Bonpocsr:

1. TIpaBoBble OCHOBBI pabOTHI C OOpAIIEHUSIMU TPaKIaH.

2. Ilpunnumnel, 3Ha4eHHE U OCOOCHHOCTH pabOTHl C OOpAIICHHUSIMHU TPaXKIaH.

3. IIpaBo rpaxnuaH Ha JA0CTYH K UH(OpPMAIHH.

4. 3HaueHMe U OCOOEHHOCTH HCIIOJIb30BAHHE COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH B JICATEIBHOCTH OPraHoOB TOCYJApCTBEHHOIO YIPABIEHUS M MECTHOIO
caMOyIpaBJICHUSI.

I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpaTypa AJdA MOATrOTOBKH:

1. beixoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocodbue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoil. — 2-e u3a., nepepad. u gorn. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricmee o6pasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHsiit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckas TexHUKa: YyYeOHHMK M MPAKTHUKYM JUIS

akajgemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. —
317 c¢. — (bakanaBp. Cnenumanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkct :
anektponubIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOME I aKaIeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: M3patensctBo IOpaiit, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiit // 3bBC Opaitt
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TIpozoBa, O. C. Jlemonpous3BOACTBO: y4eOHOE TOcOOME Id aKaJIeMHYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: M3natensctBo IOpaiit, 2019. — 124 c. Tekcrt:
anektponHbIi // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0ECICUEeHUH YIpaBJICHUS U
apxuBHOM jene: yueOHuk ans By3os / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentoena, A.
I'. ®abpuunos / mox obul. pea. H. H. Kynsiesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsIil. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPpYNIIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX AKTOB
U TPOEKTOB HOPMATHBHBIX TPABOBBIX AKTOB: OPTaHM3AlUs W BONPOCH JOKYMEHTUPOBAHHS :
yueb. nmocobue / C.}O. Kabamos, FO.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Beiciee oOpazoBanue: bakanmaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTponHsblid. - URL: https://znanium.com/catalog/product/1026942
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7. Kamanuna, T. B. FOpunnueckas texnuka: Yuebnuk / Kamanuna T.B., - 2-e usn.,
nepecMoTp. - Mocksa: KOp.Hopma, HUL| UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. lokymenTtoBenenue: yueonuk / H. H. Kynses, /I. H. Ypanos, A. T
®abpuynoii; noxa pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBII. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, 1O. A. Jlemonpou3BOACTBO: JOKyMEHTAI[MOHHOE OOECTeueHHe
ynpasieHus: Yuebnoe nocobue / [lanacenko FO.A., - 3-¢ u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 ec¢. - (BO: bakanaBpuar). Texkct:  anektponnbiifi. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBblE W  OpraHMW3allMOHHBIE  OCHOBBI  NPOTHBOJECUCTBUS  KOPPYILIHH:
MEXIYHApOAHbII M POCCHUICKHI OMNBIT: COOPHUK MaTepuanoB MeXIyHapOJHOW HaydHO-
npakTHueckoi koHpepenuuu / non pen. E. B. bypaunoit, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osnekrponHsiif. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyaeOnoe menomnpou3BoacTBO: ydueOHOe mocobue / B. B. Usupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponusiii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. Hpuanyeckoe Aen0npon3BOACTBO: yueOHOE ocoOue Jist By30B /
A. 0. Yypunos. — 2-e u3na., ucnp. u non. — Mocksa: U3natensctBo FOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: anektponHsblid // DBC
HOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Jleknust 5. OcodenHocTH HMHGOPMAIMOHHO -I0KYMEHTALMOHHOIO o0ecrieyeHusl B
YroJIOBHOM Npouecce U aAMUHUCTPATUBHOM NPOU3BO/JCTBE.

Bonpocsr:

1. OcobeHHOCTH HHPOPMAIMOHHO - JOKYMEHTAIMOHHOTO O0ECIeYeHHsI B YTOJIOBHOM
mporiecce;

2. TlonsTtHe W BUIBI JOKYMEHTOB HCIIOJIb3YEMbIX B YTOJIOBHOM IIPOIIECCE.

3. TpeGoBanus K JIOKyMEHTaM, WCHOJIb3YEMbIM B YTOJIOBHOM Mporecce.
Oco0eHHOCTH COCTaBICHHS JTOKYMEHTOB.

4. OcobeHHocTH WH)OPMAITMOHHO - JOKYMEHTAIMOHHOTO 00eCTeueHus B
aJIMMHUCTPATUBHOM TIPOHU3BOJICTBE.

5. TloHsATHE W BHIBI JOKYMEHTOB MCIIOJIB3yEMBIX aIMUHHUCTPATHBHOM ITPOU3BOJICTRBE.

I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpaTypa AJdA MOATrOTOBKH:

1. beikoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocodbue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoit. — 2-e u3a., nepepad. u gorn. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricmee o6pasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHsiit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckass TexHUKa: YYEOHHMK M MPAKTHUKYM JUIS

akajgemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. —
317 c¢. — (bakanaBp. Cnenumanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkct :
anektpoHHbIl / DBC FOpaidt [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOME I aKaJeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: M3patensctBo IOpaiit, 2019. — 124 ¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiit // 3bBC Opaitt
[caiiT]. — URL: https://urait.ru/bcode/438790
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4. TpozoBa, O. C. JlemompousBOJACTBO: y4eOHOE TOCOOHME i aKaIeMHYECKOTO
OakanaBpuata / O. C. I'pozoBa. — MockBa: M3ngatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponubli // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHBIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIICUCHUH YIPABJICHUS H
apxuBHOM Jene: yueOHuk ams By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obmr. pea. H. H. Kynsiera. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX NPABOBBIX AKTOB: OPraHM3aLUs W BONPOCH JOKYMEHTHUPOBAHHS :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Beicmiee oOpazoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: Yuebnuk / Kamanuna T.B., - 2-e usn.,
nepecMoTp. - Mocksa: Op.Hopma, HUL| UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. lokymenTtoBenenue: yueonuk / H. H. Kynses, /I. H. Ypanos, A. T
®abpuynoii; nox pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBII. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, 0. A. Jlemonpou3BOACTBO: JOKyMEHTAI[MOHHOE OOeCTeueHHe
ynpasieHus: Yuebnoe nocobue / [lanacenko FO.A., - 3-e u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 ec¢. - (BO: bakanaBpuar). Texkct:  anektponnbiii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBblE W  OpraHW3allMOHHBIE  OCHOBBI  NPOTHBOJECUCTBUS  KOPPYILIHH:
MEXIYHApPOAHbI M POCCHUICKHI ONBIT: COOPHHUK MaTepuanoB MexXIyHapOJHOW Hay4dHO-
npakTHueckoi koHpepenuuu / nox pen. E. B. bypaunoit, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osnekrponHsiif. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cyaebnoe menomnpou3BoacTBO: ydeOHOoe mocobue / B. B. UBupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anektponHsiii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. Hpuanyeckoe Aen0npon3BOACTBO: yueOHOE ocoOue Jist By30B /
A. 0. Yypunos. — 2-e u3na., ucnp. u pon. — Mocksa: U3natensctBo FOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: anektponHsblid // DBC
HOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Jleknust 6. Oco6eHHocTH HMHGPOPMAIMOHHO JOKYMEHTAIIMOHHOIO o0ecrieyeHHs] B
IrpaxkaaHCKOM MPpOU3BOJACTBE. IOpnnnquKaﬂ OTBETCTBCHHOCTD rocyalapCcrBeHHbIX
CJAYKAINMX W HMHBIX PadOTHUKOB, 3aHATHIX B cdepe IeJONMPOU3BOACTBA B OpPraHax
rocyJ1apCcTBEHHOr0 YIPaBJIeHHs U MECTHOTO CAMOYIIPaBJIeHUSI.

Bonpocsr:

1. Ocobennoctu WH(POPMAIIMOHHO - JOKYMEHTAI[MOHHOTO 0OecredYeHus B
rpakJaHCKOM TIpOIIecce.

2. TlloHsATHE ¥ BHIBI JOKYMEHTOB UCTOIB3yEMBIX B TPAXKIAHCKOM TMIpOIIECCe.

3. TpebGoBaHus K JOKYMEHTaM, HCIOJIB3YEMBIM B TPaXKIaHCKOM TpoIecce.
OCOOEHHOCTH COCTAaBIEHHS JOKYMEHTOB.

4. HOpuanueckas OTBETCTBEHHOCTh TOCYIAPCTBECHHBIX CIIYKAIIUX M MHBIX PAOOTHHUKOB,
3aHATHIX B cepe AETONPOU3BOJICTBA B OpraHax TOCYJapCTBEHHOTO YIPABICHUS U MECTHOTO
CaMOYIIPaBIICHHSL.

I[OHOIIHI/ITC.HBHBIC HCTOYHHKH U JJUTEpPaTypa AJdA MOATrOTOBKH:
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(HoBas yHuBepcuterckas Oubmuoreka). - ISBN 978-5-98704-329-5. - Tekct: »IeKTPOHHBIM. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanmacenko, HFJ. A. Jlenonpous3BOACTBO: JOKYMEHTAIlMOHHOE obecreueHue
ympasieHus: YueoHoe nocooue / [lanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texer:  anektponHbii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpPraHU3aIMOHHBIE  OCHOBBI ~ NPOTHUBOACUCTBHS  KOPPYIILIUH:
MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktudyeckoit konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: oanektpoHHbiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nemompousBojicTBo: yueOHoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. HOpumuueckoe AeI0Mpor3BOICTBO: yueOHOe mocodue A By30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
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2. METOAUYECKHUE PEKOMEHIAIINU K IPAKTUYECKUM 3AHATUAM

[IpakTudyeckue 3aHATUS - BHJI Y4YeOHOro 3aHATHS, HANpaBICHHBIH Ha pa3BUTHE
CaMOCTOSITENTFHOCTH yYallluXcsl ¥ MpuoOpeTeHne yMeHuil 1 HaBbIKOB. /laHHBIE yueOHbIE 3aHITUS
YIIIyOJISIOT, PACIIUPSIOT, IETATU3UPYIOT MOJTyUYEHHbIC Ha JIGKIIUU 3HAHMUS.

[TpakTHueckoe 3aHATHE IMpeNroJiaraeT BHIMOJIHEHHE MO 3aJaHUI0 U O]l PyKOBOJICTBOM
npernojiaBaTesel OqHON MM HECKOIBKHX MPAaKTUYECKUX paboT. OcOOEHHOCThIO MPAKTUYECKUX
3aHATUN sBisieTcs Oonbllloe pasHooOpazue (GopM HX MPOBEIEHUS, HUX 3aBHCUMOCTb OT
cojiepKaHusl yuyeOHOM TUCHMIUIMHBL. BO MHOTHMX ciyyasx panuoHajIbHON (opMOi IpoBeneHUs
MPAKTUUECKUX 3aHSITUHA SBISIETCd COYETaHHWE KOJUIGKTMBHOW M HWHAWBUIYaJbHOM pabOThI
CTYJECHTOB:

- TIpY KOJUIEKTUBHOM (hopme paboThl mpemnojaBaTesb GOopMyIupyeT BOMpOC-3a1ady JUIs
BCEH IpyNIbl, OPraHU3yeT COPEBHOBAHUE B INOMCKE IMPABWJIBHOTO M ONTUMAJIbHOTO PELICHUS
3aJjauM, CTapaeTcsl 3aMHTEPEcOBAaTh yYalIMXCAd IOCTAaHOBKOM BBOJHBIX COOOpa)keHUH,
HABOJSIIMX BOIPOCOB M AKTUBU3MPOBAaTh MX TBOPYECKOE MBIIUIEHHE U CAMOCTOSATEIbHYIO
pabory;

- TpU UHAMBHIYyaJbHOM pabore peanusyercs Tu(EpeHIIMPOBAHHBIA MOAXOI K
00y4eHHIO U 00eCreunBaETCs MOJIHASL CAMOCTOSITEIbHOCTD PAOOThI CTYIEHTOB.

[Ipu moaroToBKE K CEMUHAPCKOMY WJIM MPAKTHUECKOMY 3aHATHIO 00yYaroIInuecs: UMEIoT
BO3MOXXHOCTh BOCIIOJI30BATbCA KOHCYJbTAllMsIMU TpenojaBatens. Kpome yKazaHHBIX TeM
oOyyaroliuecst BOpaBe, [0 COIJACOBAaHMIO C TpemnojaBareneM, HW30UpaTh U JApyrue
WHTEpeCyoIHe uxX TeMbl. KauecTBo yueOHOM paboThl 00yUYaOmUXCs MPErnoaaBaTeN b OIICHUBAST
B KOHIIE CEMUHapa, BBICTaBIIsAsA B pabouuii *KypHaa TeKylue oueHkd. OOydaromuiics nMeet
MIPaBO 03HAKOMUTHCS C HUMHU.

JUis  ycHemrHoro OCBOGHHSI Marepuana oOyd4aroIlMMCs pEeKOMEHAyeTcs CHavaia
O3HAKOMHTHCA C y4eOHBIM MaTepualioM, HM3JI0)KEHHBIM B JIEKIIUAX M OCHOBHOM JIUTEpAType,
3aTe€M  BBINOJIHUTH CaMOCTOSITENIbHBIC — 3aJaHMsi, TNpPH HEOOXOAMMOCTH oOpamasch K
JOTIOJTHUTENBHOM JIUTEPATYpE.

[Ipn nmoaroTroBke K CEMMHAPCKOMY M INPAKTUYECKOMY 3aHSATHIO MOYKHO BBIJEIHUTH 2
JTamna:

- OpraHM3aLMOHHBIN: 3aKpelyieHHe U yriayOyieHue TeopeThdeckux 3HaHuil. Ha mepBom
JTane 00y4aroIuics MIaHUPYET CBOKO CAaMOCTOSITENIbHYIO paboTy, KOTOpasi BKIIIOYAET:

- YSICHEHUE 3a/IaHUs Ha CAaMOCTOSITeNIbHYIO padoTy;

- 1oA0Op PEKOMEHI0BaHHOU JIUTEPaTYpPhl;

- COCTaBlieHHE IUIaHa paboThl, B KOTOPOM OIPENENAIOTCS OCHOBHBIC IYHKTHI
MPEACTOSAIEN MOJTOTOBKH.

CocraBieHue miaHa JUCUUIUIMHUPYET U TOBBIIIAeT OPraHU30BaHHOCTD B paboTe.

Bropoit 3Tan BKIIIOYaeT HEMOCPEACTBEHHYIO IMOATOTOBKY OOYyYaroUIerocsi K 3aHSATHIO.
Hauunath Hajo ¢ u3yueHHs PEKOMEHOBaHHOW juTepaTypbl. Heo0XoaMMoO MOMHHUTH, YTO Ha
JEKUMU OOBIYHO paccMaTpUBAaeTCs HE BeCh MaTepuan, a TOJIbKO €ero HamOojee BaKkHas U
CJIO’KHAs 4acTh, TpeOyroliast noscHeHu npenoaasarens. OcTalbHas €ro 4yacTb BOCIOJHSETCS B
MIPOLIECCE CaMOCTOSITENbHOM paboThl. B cBs3u ¢ 3TUM paboTa ¢ peKOMEHI0OBaHHON JIUTEpaTypoit
obs3aTenbHa. Ocoboe BHUMaHME NMPHU ATOM HEOOXOAWMO OOpaTHTh Ha COJEpKaHHWE OCHOBHBIX
MOJIO’KEHUH U BBIBOJIOB, 00BSCHEHUE SIBJICHUN U (DaKTOB, YICHEHUE MPAKTUYECKOTO MPUIOKEHUS
paccMaTpUBaeMbIX TEOPETHUECKUX BOMPOCOB. B mporiecce aToit paboThl 00yyaromuicss JOmKeH
CTPEMUTHCS TOHSTH M 3allOMHUTh OCHOBHBIE IOJOXEHHUS paccMaTpUBAEMOro Marepuaa,
NpUMEpBI, TMOSICHAIOLIME €ro, pa3o0paTbcs B WIIIOCTPATHUBHOM —Marepuane, 3ajadax.
3akaH4YMBaTh TOJTOTOBKY CJIEIYET COCTaBJICHHEM IUIaHa (IEpeyHs OCHOBHBIX ITYHKTOB) IIO
u3ydyaeMoMy Marepuaiy (Bompocy). Takoil miaH MO3BOJISET COCTaBUTh KOHIIEHTPHUPOBAHHOE,
c)KaToe MpejCcTaBlIeHUE 10 U3y4aeMbIM BOIIPOCAaM U CTPYKTYPHUPOBATh U3YUYEHHBIM MaTepHal.

Lenecoobpa3zHO FOTOBUTHCS K CEMUHAPCKUM M MTPAKTUYECKUM 3aHATHSIM HE MEHEE UeM 3a
3-4 ngHA [0 WX HaAYaja, a MMEHHO: Ha OCHOBE M3YyYEHMS PEKOMEHIOBAHHOW JIMTEPaTyphl
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BBINIICATh B KOHTEKCT OCHOBHBIE KaTETOPHH U MOHSATHUS M0 Y4eOHOW AUCIUILIINHE, TOTOTOBUTH
pa3BEepHYTHIC TIJIAaHBI OTBETOB M KPATKOE COJACPIKAaHWE BBITIOJHEHHBIX 3amaHuil. OOydJaroniuiics
JOJKEH OBITh TOTOB K KOHTPOJIBHBIM OTMPOCaM Ha KaKJIOM y4eOHOM 3aHSTHUU.

Ilpasuna nodeomoexu ycmunoz2o omseema (00Kk1aoa)

Jns cocraBiieHHs OTBETa Ha YCTHBIA BOIPOC, INMPEACTABICHHBIM B KaXIOW H3 TEM
CEeMHUHAPCKOTO (MTPAKTUYECKOT0) 3aHATHUS, CTYICHTY CIIEAYeT:

- IPOYMUTATh BECh TEKCT, COCTABUThH LIEJIOCTHOE MPEJCTaBICHUE 00 M3JI0KEHHBIX B HEM
COOBITHSIX, SIBICHHSX;

- o0paTuTh BHHMMaHHE Ha BbIIEJICHHbIE B TEKCTE€ HOBBIE MOHATHS, (OPMYIUPOBKU
3aKOHOB, 0000IIIEHNs, BEIBO/IbI, OCHOBHBIE (DAKTHI;

- COCTaBUTh Pa3BEpPHYTHII IUIAH YCTHOIO OTBETA, YTO MOMOXET OCMBICIUTh HAYUYHYIO
MHPOPMALIUIO;

- MPOBEPUTH, KaK YCBOCH HOBBIM MaTepual, nepecka3aTh €ro, MoJab3ysICh IJIAHOM, 3aTEM
0e3 Hero.

Odopmnenne oTBeTa Ha YCTHBIH BOIPOC (IOKJIAT) - ATO peayibHas pedyeBas BHEUIHSS
CTPYKTypa, B HEH OTPaKaeTcsi COOTHOIIEHHWE YacTedl BBICTYIUIEHUS IO MX LEely,
CTHJINCTUYECKUM OCOOCHHOCTSIM, MO O00BEMY, COUYETAHHUIO PAIMOHANBHBIX U SMOIMOHAIBHBIX
MOMEHTOB, KaK IIpaBWJIO, DJJIEMEHTAMHM KOMIIO3MLIMM JOKJIaJa SBISIFOTCS: BCTYIUICHUE,
olpesiesieHUe MpeAMETa BbICTYIUICHUS, N3I0’KEHUE, 3aKITI0UECHHUE.

Berynnenne mnomoraer o0ecnedMTh YCHEeX BBICTYIUICHMS 10 JIIOOOH TeMaTHKe.
Berymiienne  omKHO — colepkaTh:  Ha3BaHME  JIOKJIAna; COOOIEHHME OCHOBHOM — HJew;
COBPEMEHHYIO OLEHKY MpEeAMETa U3JI0KEHUS; KpaTKoe IEPEUUCIIEHHE pPAcCMaTpUBAEMbIX
BOIIPOCOB; HHTEPECHYIO JUIsl ciymiaTesieil GopMy U3I0KEHHs; aKIIEHTUPOBAHUE OPUTUHATBHOCTH
MOJIX0/a.

BrIcTyI1eHrE COCTOUT U3 CIIEAYIOIIUX YaCTe:

OcHOBHast 4acTb, B KOTOPOH BBICTYMAIONIUI JTOMKEH PACKPBITh CYyThb TEMbl, OOBIYHO
CTPOMTCS MO MPUHIMITY OTYETA. 3a7aua OCHOBHOM YacTH: MPEACTaBUTh JOCTATOYHO JaHHBIX JUIS
TOT0, 4TOOBI CITyIIATENIM 3aUHTEPECOBAIUCH TEMOW U 3aXOTEIH 03HAKOMUTHCS C MaTepHallaMH.

3aKII0ueHue - 3TO YeTKOe 0000IIeHNe U KPaTKHE BBIBOBI 10 U3JIaraeMoil TeMe.

Kpurepun oOLEHKM KOHCIIEKTA: COJIEP)KATEIbHOCTh KOHCIIEKTA, COOTBETCTBHUE IIIaHY;
OTpa)K€HHE OCHOBHBIX IIOJIOXKEHHUH, pe3yJbTaToB pabOThl aBTOPA, BBIBOJOB; SCHOCTD,
JTAKOHUYHOCTb U3JI0KEHUS MBICIIEN CTYAEHTAa; TPAMOTHOCTD U3JI0KEHUS.

B coBpeMeHHBIX yCIOBHUSAX OOMBIION MOMOIIBIO B MOMCKE HHPOPMAIUH AJIsl TOATOTOBKH
YCTHOTO OTBETa (JOKJIa/a) SBJSIIOTCS CIIpaBOYHbIe MpaBoBble cucTeMbl «KoHcynprant Ilmocy,
«T"apant», «Kogekc» u npyrue, Oosee TOro, MCIOIb30BAaHUE CIPABOYHBIX MPABOBBIX CHUCTEM
y’Ke CTaJlo CTaHIapTOM MpodeccHoHaNbHOM paboThl ¢ mpaBoBoi MHpopMmarmen. [lomomps B
paboTe co crpaBOYHBIMU MPABOBBIMH CUCTEMaMH (IIPe/ICTaBICHUE 00 UX BO3MOYKHOCTSAX U POJIU
B pacrnpoCTpaHEeHUH MPaBOBOW MH(OPMAIMH, O MOHITUU U CTPYKTYpE MOCIEeAHEeH U T.I1.) MOTYT
0Ka3aTh CHelHaIbHble yueOHbIe N3JaHUS.

Heo0xonuMo uMeTh B BUAY, YTO JIaHHBIE CIIPABOYHBIC MPABOBBIE CHCTEMBI COJEpXKAaT
0071b110i1 00BEM, HE TOJBKO HOPMATHUBHBIX IPABOBBIX AKTOB U CYJIE€OHON MpPaKTHKH, HO U
MaTepHajioB HAy4YHOTO0 M Y4eOHOIo XapakTepa, BKIIOYAIOT YYeOHMKHM U ydeOHble mocoOus,
Hay4YHbIE U HAyYHO-TIPAKTUYECKHE CTaThi, KOMMEHTApUH U T.I. Bce 3TO cyliecTBEHHO moMoraeT
CTYJEHTaM IIpH MOATOTOBKE MaTepHaja AJisi COCTABIEHHUS YCTHBIX OTBETOB Ha IIOCTABIICHHBIE
[pernoaaBaTeseM BOIPOCHI.

IIpasuna pewenus cumyayuoHHvlx 3a0a4

Penrenue cuTyalmoHHBIX 337134 - 3TO paboTa CTyJEHTa 110 CHCTeMaTH3alui HHopMaIiu
B paMKax MOCTaHOBKH HWJIM PELIEHUS KOHKPETHbIX MpobieM. Takoil Bua paboOThl HampaBlieH Ha
pa3BUTHE MBIIIICHNUS, TBOPYECKHX YMEHMH, YCBOGHHE 3HAHHM, JOOBITHIX B XOJi€ aKTUBHOTO
MOWCKa U CaMOCTOSITEIbHOTO pelmieHus npodbnem. Takue 3HaHUS Oosiee NPOYHBIE, OHHU

21



MO3BOJISIFOT CTYJIEHTY BUJIETh, CTABUTh M pa3pelllaTh KaK CTAHAAPTHBIC, TAK U HE CTAH/IAPTHBIC
3aJ1auM, KOTOpPbIe MOTYT BOSHUKHYTh B JAJIbHEUIIIEM B MPOPECCUOHANBHOM 1eATEeIbHOCTH.

HenpeMeHHbIM ycCllOBUEM TMpPaBUIBHOTO PEIICHUS 3a/Jay SIBIAETCA YMEHHE YETKO
chopMyIUpoBaTh K OCHOBHOMY BONPOCY JOIMOJHUTEIbHBIE BONPOCHL, OXBATHIBAIOIIHE
coaepxanue 3anayd. [IpaBUNbHBII OTBET Ha JOMOJHUTEIbHBIE BONPOCHI MO3BOJMUT CHENATH
BEPHBI OKOHYATEJIbHBIN BBIBO/I.

Pemenvie 3a1a4 1OKHO OBITH MOJHBIM U Pa3BEPHYTHIM U COCTOSITh M3 TPEX ITAIOB:

1. Anamu3 curyanuu. Ha nanHoM »Tame HEOOXOOMMO, MpEXAE BCEro, YSICHUTH
coJiep KaHue 3a/1a4M, CYIIHOCTb BO3HHUKIIIETO CIIOPA U BCe 0OCTOATENILCTBA JIea.

2. Omenka cuTyanuud (IOBOJAOB CTOPOH) C TOYKH 3pEHUS  JEHCTBYIOIIETO
3aKOHOJATENbCTBA. JlJI1 3TOro CTYAEHT JOJDKEH OIpEeAcNIUTh IOPUINYECKOE 3HAYCHUE
(bakTHyecKux OOCTOSATENBCTB, YHNOMSHYTBHIX B 3a7aue, U KBaTU(PUIUPOBATh YyKa3aHHOE B
YCIJIOBHUH 3a/1a4U [IPAaBOOTHOLICHUE.

3. ®opMmynMpOBKa BBIBOJIOB, B TOM 4HcIe 00 OOOCHOBAaHHOCTH TpEeOOBaHWNA WU
BO3PaXEHUH CTOPOH CIOpa, a €CIM JeNo YyXK€ pelIeHO CyJIOM — TO M 00 00OCHOBaHHOCTH
M3JI0KEHHOTO B Ka3yce pelIeHUsI.

IOpunnueckas kBanudukanusi GakToB U OTHOIIEHUH JOJKHA OCHOBBIBATHCA HA HOPMax
npaBa. PaccyxneHust ¥ BbIBOJIBI JOJKHBI OBbITh OOOCHOBAHBI CCHUIKAMH Ha KOHKPETHBIE
mpaBoBble HOpPMBL. [Ipu 3TOM yKkasbIBaloTCs ab3allbl, YacTH, MyHKThI, CTaTbU HOPMATHUBHOTO
akTta. TeKCT ATUX HOPM HEOOXOJMMO B COOTBETCTBYIOIICH YacTH MpomuTHpoBaTh. OJTHAKO
pelIeHre HE JOJIKHO COCTOSTH JIMILB U3 JTOCIOBHOI'O M3JIOKEHUS WM IepecKa3a TEKCTa CTaTel
HOPMATHBHBIX aKTOB.

[IpenogaBaTens  BhOpaBe 3a7aBaTh  OTBEYAIOIIEMY  JIOTIOJHUTEIbHBIE  BOMPOCHI,
BBITEKAIONINE M3 YCIOBHUS 3aqaud, JUOO OTHOCSIIMECS K paccMaTpuBaeMod ydeOHOW TeMe.
[IpopaboTka KOHTPOJBHBIX BONPOCOB, KaKk M C€aMO peIIeHHe 3a/JadyH, OCYIIECTBIIETCS
CTYJIEHTaMH CaMOCTOSITENIBHO, B ITPOLIECCE MOATOTOBKH Ha MPAKTUYECKOM 3aHATHH.

3aHATHS TPOBOJISATCS C UCIIOJIb30BAHNEM AKTHBHBIX U MHTEPAKTUBHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHI: pelIeHNe 3a/1a4 B MaJIbIX IpyNIax, IMCKYCCHA U TBOPYECKUX 3aJaHUM.

CryneHTsl 175 pabOThl Ha MPAKTUYECKUX 3AHATHUSAX JOKEH UMETh TeTPajlb, B KOTOPOU
BBIITOJIHSIFOTCS] TMCbMEHHBIE 3a/1aHMUS.

IIpasuna cocmaenenus 2paxcOanHcKo-npago8o2o 0020680pa

B ycioBusix pPHIHOYHBIX OTHOIIEHUI JOTOBOP - OCHOBHOM IOPHIMYECKUH aKT, U3
KOTOPOTO BO3HHUKAIOT 0053aTeILCTBEHHBIC MPAaBOOTHOIICHUS. OH SIBJISCTCS TIIABHBIM CPEICTBOM
peryIupoBaHUs TOBAPHO-JICHEXKHBIX CBS3€H, ONpPENeNIONUM COJepKAHUEe MPaBOOTHOIICHHIHA,
mpaBa 1 00S13aHHOCTHU €r0 YYaCTHHUKOB.

JUJ1s BBITTOJTHEHUS 3aJJaHHS 110 COCTABJICHUIO IPakJaHCKO-IIPABOBOI'O JOrOBOpaA, CTYJCHTY
HEOOXOIMMO 3HATh Kakue e HEOOXOMUMO JOCTHYh TPU €ro pealu3alii U yTOYHUTH
HaunOoJiee BaKHbIE MOMEHTBI, CBI3aHHBIE C €r0 0(hopMIICHHEM, MTOIMTUCAHUEM U UCTIOJTHEHUEM.

HeoOxomumo mpenycMOTpeTh TIJ1aBHBIE BOIPOCHI MpelCcTosmel paboThl, a 3aTeM,
nepexoAs OT OOLIEro K YacTHOMY, COCTaBUTh NPUMEPHYIO IO3TANHYI0 CXeMy paboTsl U
MPOJYMaTh, YTO U KaK JOJDKHO OBITH CIIEIAHO Ha KaXKIOM dTane, Kakue JJIs 3TOro MoTpedyroTces
KOHKpPETHBIE JICHCTBHSL.

[Ipuctynas x pabotre mo (OpMyIHMpPOBAHUIO YCIOBHM JOTOBOpa, HEIb3s IOIMYCKaTh
JIBYCMBICIICHHOCTH, HEYETKOCTH (ppa3. B nmoroBope mmeer 3HaueHue Kaxnaoe cioBo. Eciu He
MOHATHO, YTO O3HAYaeT TOT WIM WHOW TEPMHUH, KaKOH CMBICI HECeT TO WIH WHOE
cioBocoueTanue, ¢paza M T.O., HAIO BBUICHUTH 3TO, OOpaIlasch K COOTBETCTBYIOLICH
JTUTEpaType ¥ HOPMATUBHBIM aKTaM.

IIpu  dopmynupoBanun ycinoBuii 00 0OCTOATENBCTBAX, OCBOOOXKIAIOMIUX  OT
OTBETCTBEHHOCTH (TaK Ha3bIBaeMbIX «(POPC-MAKOPHBIX OTOBOPOK»), CTYACHTY CIEIyeT
YUUTBIBATh MOCIIEACTBUS TOW WIN UHON (POPMYITMPOBKH, YTO MOXKET MPUBECTH K CHHKCHUIO WU
MOBBIIIICHUIO HMYIIIECTBEHHON OTBETCTBEHHOCTH CTOPOHBI JIOTOBOPA.
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[Ipn BKiIrOYEHHMH B JOrOBOP OTOBOPKH, IPETyCMATPUBAIOLIEH KOHKPETHBIM IEpEUeHb
00CTOSTENLCTB, HACTYIUICHHE KOTOPBIX OCBOOOXJAE€T OT OTBETCTBEHHOCTH MpPU HapYLICHUH
00s13aTeNbCTBa, apOUTpaKHbIE CYAbI, KaK MpPaBUJIO, NMPUHUMAIOT PEIICHUS O B3BICKAHUU CO
CTOPOHBI YOBITKOB, IBUBLINXCS CJIEJICTBUEM OOCTOSITEILCTB, HAXOIUBIINXCSA BHE KOHTPOJIS, €CIH
OHHU HE IPESYyCMOTPEHBI IEPEUYHEM, COJEP/KABIINMCS B I0TOBODE.

JIroOoi 1OTOBOp YCIOBHO MOXHO pa3lelWTh Ha 4YeTbIpe dYacTu: mpeamOyiy (wiu
BBOJHYIO 4acCTh), IPEIMET JOrOBOPA, JONOJHUTEIBHBIE YCIOBHS AOIOBOpPAa M IMPOYHME YCIOBHS
JI0TOBOpA.

1. HaumeHoBanue pgoroBopa (IOroBOp KyIUIM - MPOAAXH, IOCTaBKH, KOMHCCHH,
TPAHCTIOPTHBIX YCIIYT, apEHIbl, COBMECTHOM I€ATEIBHOCTH U IIp.).

TouHOe Ha3BaHME [OTOBOpa JaeT IOHATh, KAKHUE OH ONPENENAeT NPAaBOOTHOIIEHUS.
Opnako HEOOXOAMMO MOMHUTH, YTO CYIIHOCTh JOTOBOpA BBITEKAET HE M3 Ha3BaHMs, a U3 €ro
cogepxkanusi. Ho, ecnmu Ha3zBaHHe OTCYTCTBYET, JOTOBOp CHayaja cjielyeT HpOYuTaTh, YTOOBI
MOHSTh, O YEM OH, a YK 3aTeM pa30upaThCsi C HUM I10 CYLIECTBY.

2. Jara noanucanus aorosopa. OHa BKIIIOYAET 4YUCIO, Mecsal U roj noamnucanusd. Co
BCEMU OSTUMH PEKBU3UTAMH CBS3aHO TPAaBUJIBHOE YCTAHOBJIIEHHE MOMEHTA 3aKIIOUYCHUS
JIOTOBOpa M OKOHYAaHMS CpPOKa €ro JAEWCTBUSA, a 3HAYUT, U ONPEACIICHHBbIE IOPUINYECKHE
MOCIIEACTBHSI.

3. MecTto noanucanust 10roBopa (ropoj Wiv HaCceJICHHbIN MyHKT).

VYka3aHue Ha MECTO COBEpILIEHHUS CHEJIKH - HE MpocTas (OpMalbHOCTb, OHO HMEET
uHora 0oJbIIoe opuanYeckoe 3HaueHue. [1o 3aKk0HOaTeNbCTBY TOTO MECTa, I'/Ie COBEPIIACTCS
CHeIIKa, OTMPEEIAIOTCA: a) MPaBOCIIOCOOHOCTh M JIeeCIIOCOOHOCTD JIWII, 3aKJIOUMBIINX CIEIKY,
0) popma caenku, B) 0053aTeNIbCTBA, BOZHUKIINE U3 CHIEIIKH.

4. IlonmHoe ¢upMeHHOE HAUMEHOBAaHUE KOHTpAareHTa, IO0J KOTOPBIM IOCIEIHUMN
3apETUCTPUPOBAH B PEECTPE NOCYJAPCTBEHHOM PETUCTPALMH, a TAKXKE COKPALEHHOE Ha3BaHUE
CTOpOH 10 OTOBOPY («3aka3zuuky, «llokymarensy», « ApeHaaTop» u 1p.).

5. omxHocTH, (haMUIINU, UMEHA M OTYECTBA JIUII, TIOAMUCHIBAIOIIUX JIOTOBOP, YKa3aHUs
Ha MX MOJHOMOYHS Ha MOJANKCAHUE I0TOBOPA.

[Ipenmer moroBopa - AaHHas 4acTb JOTOBOpa COAECPHKHUT €ro CYIIECTBEHHBIE YCIIOBUS:
IpeIMeT JAO0roBOpa, T.€. O YeM KOHKPETHO JOrOBAPUBAIOTCS CTOPOHBI, OOS3aHHOCTH U TpaBa
CTOPOHBI 110 JIOTOBOPY, 00S3aHHOCTH M IpaBa BTOPOH CTOPOHBI MO JOTOBOPY, IIEHA JIOTOBOpA U
MOPSAZIOK PacyeTOB U JIp., CPOK BBIIIOJIHEHUSI CTOPOHAMHU CBOMX 0053aTEIbCTB.

KoHkpeTHOE conepkaHue 3TUX yCIOBUI 3aBUCUT OT BHJAa JOTOBOpa U OT KOHKPETHOM
CUTYaIlUH €ro 3aKII0YCHHUS.

JlonoTHUTENbHBIE YCIOBUS JIOTOBOPA - ATOT Pa3Jiesl BKIIOUAET B ce0sl YCIOBUS, KOTOpPbIE
He o00s3aTenbHO MpeaycMaTpuBaTh B KaXJOM JOrOBOpE, HO KOTOpble TE€M HE MeHee
CYIIECTBEHHO BJIMSIOT Ha PeaM3alMIo NpaB U 0053aHHOCTEH CTOPOH.

1. Cpok neicTBHsI JOTOBOpPA - €ro HEOOXOIUMO yKas3aTh, JaXKe €CIM Ha3BaHBI CPOKH
BBITIOJIHEHHUSI CTOPOHAMHU 00s13aTelIbCTB. DTO OOYCIOBICHO TEM, YTO HAJUIEKHUT 3HATh, KOIJa
JIOTOBOP MpEKpallaeT CBOE ACHCTBHE M KOTJa MOXKHO OyJeT MpeabsBUTh COOTBETCTBYIOLIHE
TpeOOBaHUS K KOHTPAreHTY.

2. OTBETCTBEHHOCTh CTOPOH - OHA 00€CIeYrBaeT UCTIOJIHEHHE 00S3aHHOCTEH CTOPOHAMU
B Cily4ae HapylIEHUS YCIOBUH J0roBopa OAHOM M3 HHUX. OOBIYHO 371€Ch ONpEACICHBI
Pa3IMYHOrO pojia CAaHKUMHU B BUJE MEHU, HEYCTOMKH, ITpada, yriaunBaeMbIX KOHTPareHTOM, He
BBITOJIHUBIIMM CBOUX 0053aTEIbCTB B OTHOLICHUN OJTHOTO U3 COrJIACOBAHHBIX YCIOBHA.

[Ipu cocTaBieHHH TOTOBOpAa MOKHO MPEUIOKHUTH CIEAYIOLUIYI0 METOIUKY ONpeaeIeHUs
OTBETCTBEHHOCTH: TPOTUB KaXIOW OOS3aHHOCTH CTOPOHBI JIOJDKHA OBITH TMpEayCMOTpeHa
COOTBETCTBYIOIIAsl OTBETCTBEHHOCTh, B OCHOBHOM B BHJE MITpadHOM HEYCTOMKH. DTO O3HAUaeT,
yro YOBITKM TNpPH HEHAUIeKAIIEM HCIOJIHEHUH O05S3aTeNIbCTB KOHTpareHTa MOTYT OBITh
B3BICKAHBI C HEro cBepx HeycTolku. IloMHuTE, YTO, €cnu TakoW BHUJA OTBETCTBEHHOCTH
OTCYTCTBYET, HEYCTOMKA SIBJISAETCS 3a4€THON M YOBITKU C KOHTpareHTa MOKHO OyJIeT B3bICKATh B
YacTH, HE MIOKPBITOW HEYCTOMKOM.

23



3. CnocoObl obecrieueHust 00513aTEIBCTB - POCCUUCKOE TPaXKAaHCKOE 3aKOHOIATEIILCTBO
MpEeAyCMaTPUBACT CJIEIYIONINE OCHOBHBIE CIIOCOOBI OOECredeHus 005A3aTeNbCTB: HEYCTOMKA,
3aJI0T, yJep:KaHue HMMYIIECTBa JOJDKHMKA, MOPYYUTEIbCTBO, OAHKOBCKAs TapaHTHs, 33aToK.
Kpowme 3Toro, MoryT OBITH IPeTyCMOTPEHBI U IPYTUE CIIOCOOBI, IPETyCMOTPEHHbBIE 3aKOHOM HUJTH
JIOTOBOPOM.

4. OcHOBaHUS U3MEHEHUS WM PACTOPKEHHS I0TOBOPa B OJTHOCTOPOHHEM HOPSAKE.

5. YcnoBus 0 KOHQHUIESHIIMAIBLHOCTH HH(POPMAIIUHU TI0 J0TOBOPY.

6. Ilopsinok paspelieHns: CIopoB MEXIy CTOPOHAMHU IO JOTOBOPY - BCE CHOPBI MEXIY
CTOPOHAaMH pa3pelIaloTcss B COOTBETCTBUM C 3aKOHOAaTenbcTBOM Poccuiickoit ®dexepanuu B
apOutpaxHoM cyzae. OIHAKO CTOPOHBI MOTYT YCTAaHOBUTh M MHOE IOJIOKEHUE, B YaCTHOCTH,
NPeIyCMOTPETh Pa30UpaTesIbcTBO CIOPOB HE B apOMTPa)kHOM, a B TPETEHCKOM CYIE,
CO3/1aBa€MOM JIMOO CaMHUMH CTOPOHaMH, JHUOO B COOTBETCTBUU C PErilaMEHTOM KaKOTo-JIH0O
MIOCTOSIHHO JEMCTBYIOIIEr0 TPETENCKOTO Cy/1a.

7. Oco0eHHOCTH MEPEMEHBI JIUI] M0 JOTOBOPY - B 3TOM ITYHKTE MOKHO NPEAYCMOTPETD,
YTO YCTYIKa MpaBa TpeOOBaHUs MO JTOTOBOPY MOXKET ObITh OCYIIECTBJICHA TOJBKO C COTJIACHS
JOJKHUKA.

[Ipoune yciaoBus 1oroBopa - 3TH yCJIOBUS MOTYT BKJIFOYATh CJIEIYIOIINE BOIIPOCHL:

1. 3akoHOJATENbCTBO, PErYJIUPYIOIIEe OTHOLIEHUS CTOPOH (OCOOEHHO 3TO Ba)KHO JUIS
BHEIIIHETOPTrOBBIX KOHTPAKTOB).

2. OcOOEHHOCTH COTJIACOBAHHM CBSI3M MEXy CTOPOHAMH.

3nech IS KaKI0M CTOPOHBI YKa3bIBAIOTCS: @) JIMIIA, TOJTHOMOYHbIE 1aBaTh MH()OPMAIIHIO
U pelaTh BOIPOCHI, OTHOCSIIUECS K HCHOJHEHHIO JOToBOpa. JTO MOXKET (HOpMYIHpPOBATHCS
IBYMsI cloco0aMH: C NMEePCOHATBHBIM yKa3aHHEM MOJHOMOYHOIO JHla (JIUI) UM C yKa3aHHUEeM
JOJDKHOCTEH; 0) CpOKM CBSI3U MEXIy CTOpoHaMu. Hampumep: «... KaXablii BTOPHHK C
4.»; B) CIIOCOOBI CBSI3U: TeledoH, (pakc, Teneke, Tenerpad, Tenerailn ¢ ykazaHueM UX HOMEpPOB U
WHBIX JJAHHBIX.

3. Cyan0a mpennoroBopHoi paboThl U €€ pe3ysbTaToB IOCIe MOJMUCAHUS JIOTOBOPA -
JAHHBINA IYHKT COJEPKUT IOJIOKEHHE, B COOTBETCTBHM C KOTOPHIM CTOPOHBI yCTaHABIMBAIOT,
YTO IOCJIE MOJANUCAHUS HACTOALIETO JOrOBOpa BCE IPEIBAPUTEIBHBIE MEPETOBOPHI IO HEMY,
MePEeTnCKa, MpeIBApUTENbHbIE COTTIAIIEHUS U IPOTOKOJIbI O HAMEPEHUSIX TEPSAIOT CUITY.

4. PexkBM3UTBI CTOPOH: a) IIOYTOBBIC PEKBHU3UTHL;, 0) MeCTOHaxXOXXJIeHue (axpec)
NpeNnpusIThs; B) OaHKOBCKHME DPEKBU3UTHI CTOPOH (HOMEpP pPACUETHOrO CYETa, YUpekIeHHE
O6anka, kox ©Oanka, M®O wmmu panaele PKILI); 1) oTrpy30ouHble peKBU3UTHI (JUIs
KEJIE3HOJAOPOKHBIX OTIPABOK, JJsi KOHTEHHEPOB, ISl MEJIKHUX OTIpaBok). Ocoboe BHUMaHHE
yJIeIUTe HAINYMIO U MPAaBUIBHOCTH CBEJICHH, KacalolMXcsi 0AaHKOBCKMX PEKBU3UTOB Balllero
KOHTpareHTa, Tak Kak 0e3 HUX BaM O4Y€Hb TPYJHO OyJeT B3bICKaTh YOBITKH.

5. KonnuecTBo 3K3eMILIIPOB 10T0BOPA.

6. [Tonmucu cTOpoH ¢ NPUIIOKEHUEM Ka)KJ0W OpraHu3auu (IPeaAnpUsITHS).

IIpasuna no cocmasnenuio mabauy, cxem

Jnist 3anonHeHust TabiIMIbl UCTIONb3yHTE OCHOBBI KOHCIEKTUPOBAHUSA. JTOT TBOPUECKUI
BUJ paOOTHI ObLT BBEAEH B yueOHY!0 JiesTenbHOCTh [llaTanoBeiM B. @. - U3BECTHBIM NeAarorom-
HOBAaTOpPOM M IIOJIYy4YWJI Ha3BaHUE «OIOPHBIM CHUrHam». B OINOpPHOM CHUTHalEe CcoAepKaHue
nHpOpMaLlUU  «KOJAUPYETCSH» C IOMOIIBI0 COYeTaHMsI TpaUyecKux CHMBOJIOB, 3HAKOB,
PHUCYHKOB, KJIFOUEBBIX CJIOB, HU(D U T.II.

[Ipu pabote c 3amojsHEHHEM TaOJIMIBI UCHONB3YyeM (OPMaIU30BaHHBIA KOHCIEKT, TJe
3allUCH BHOCSATCS B 3apaHee MOJATrOTOBJICHHBIE TaOIMIbl. ITO yI00HO NpU MOATOTOBKE €IUHOTO
KOHCIIEKTa IO HECKOJbKMM HCTOYHHKaM. OCOOEHHO ecid €cTh HEOOXOAUMOCTb CPaBHEHUS
JAHHBIX.

PazHoBUIHOCTRIO (POPMATM30BAaHHOTO KOHCIIEKTA SBIIETCS 3alllCh, COCTaBJICHHAs B
¢dopmMe OTBETOB Ha 3apaHee MOATOTOBJIEHHBIC BOIPOCH, 00ECHEUMBAIONIME HCUEPIBIBAIOLINE
XapaKTePUCTUKHU OJHOTUITHBIX O0OBEKTOB, SIBJIIEHUH, POLIECCOB U T.1I.
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PexoMeHganmu o cOCTaBICHUIO TAOJIHII:

1. Onpenenure 1meb COCTaBICHUS TAOJIUIIBI.

2. YuTas u3y4aeMblii MaTepuall B MIEPBbI pa3, pa3JeliuTe ero Ha OCHOBHBIE CMBICIIOBBIC
9aCTH, BBIJICIUTE TJIABHBIC MBICITH, COOPMYIIUPYHUTE BHIBOIBI.

3. Ecmm cocraBnseTe TUIaH - KOHCHEKT, cHOpMyNIHpyHTe Ha3BaHHs IyHKTOB U
ompenenuTe WHMOpPMAIMIO, KOTOPYIO CIEIyeT BKIIOYUTH B IIAH-KOHCHEKT I PACKPBITHS
MTyHKTOB IJIaHA.

4. HaubGonee cyllecTBEeHHbIE TIOJIOKEHUS HU3y4aeMOro Mmarepuana  (Te3UChl)
MOCIIE0BATENHHO U KPATKO M3JIaraiiTe CBOMMH CIIOBAMH WUJIM MPUBOANUTE B BUJC IIUTAT.

5. BxirodaiiTe HE TOJNBKO OCHOBHBIC IOJIOKCHHUS, HO W 0OOCHOBBIBAIOIINE WX BBIBOJIHI,
KOHKpETHbIE (PaKThI U IPUMEPHI (03 MOPOOHOTO OIMHUCaHN).

6. UroOmr ¢dopma 3ammcu OTpakalia €ro CoJepXKaHue, pacrojaraite ad3arpl
«CTyHEeHbKaMU», MOJOOHO TYHKTaM U TMOAMYHKTaM IUIaHA, MPHUMEHSNTE pa3sHOOOpa3HbIe
CHOCOOBI MOYEePKUBAHUS.

7. Tlpu KOHCHEKTUPOBAHWU HAJO CTApaThCS BBIPA3UTh ABTOPCKYIO MBICIH CBOUMH
cioBamu. CtpemuTech K TOMY, 4TOObI OAMH ab3all aBTOPCKOrO TEKCTa ObUI TepefaH MpH
KOHCIIEKTUPOBAHUU OJIHUM, MAKCUMYM JBYMSI MPEATI0KECHUSIMHU.

3anuch yd4eOHOTO Marepuaia B BUJIE TaOJMIIBI MO3BOJSET OBICTpO M 0€3 Tpyaa ero
3alIOMHUTh, MTHOBEHHO BOCCTAHOBHTH B IMTAMSTH B HY>KHBII MOMEHT.

CocraBneHue cxem, TaOMUI| CIYXKUT HE TOJIKO ISl 3allOMUHaHMs MaTepuaina. Taxas
paboTa CTAaHOBHUTCS CpPEICTBOM pPa3BUTUS CHOCOOHOCTH BBIIETSATH CaMO€ TJIaBHOE,
CYILIECTBEHHOE B Y4eOHOM MaTepuaie, kiaccuuuupoBath HHGopManuio. BeiienstoT ocCHOBHBIE
COCTaBJIAIONINE OOJiee CIOXKHOTO TOHSATHS, KIIOYEBbIE CIIOBA M T.II. U PACHONaraloTcs B
MOCJIEIOBATEILHOCTH - OT OOIIEro MOHATHS K €r0 YaCTHBIM COCTaBIISIONIMM. Hy>XHO TipotymaTh,
KaKhe U3 BXOSIIUX B TEMY MOHSITHUN SIBISIFOTCSI OCHOBHBIMH U 3alUCaTh UX B CXEME TaK, YTOOBI
OHU oOpa3oBasii OCHOBY. Jlajmee NMPUCOETUHHUTH YAaCTHBIE COCTABIISAIOIIME (KJIIOUEBHIE CIIOBA,
¢bpasel, ompeneneHUs), KOTOpPbIE CIYXKAT OMOPOM [UIsl MaMSTH W JIOTHYECKH JOTOJHSIOT
OCHOBHOE 00111e€ TIOHSATHE.

JleiicTBYSI IPU COCTABICHUH CXEMBI MOTYT OBITh TAKUMHU:

1. [TonGepute HaxThI 7151 COCTABICHHS CXEMBI.

2. BeigenuTe cpeayt HUX OCHOBHBIC, OOIIE MOHSATHSL.

3. OmnpenenuTe KIIOYEBBIE CIIOBa, (hpa3bl, MOMOTAIOIINE PACKPHITH CYyTh OCHOBHOTO
TIOHSITHS.

4. Crpynmupyite GakThl B JIOTHIECKOU MOCIEA0BATEIILHOCTH.

5. JlaiiTe Ha3BaHUE BBIIEICHHBIM TPYIIIIaM.

6. 3an0JHUTE CXEMY JTaHHBIMHU.

TeMbl " 3a/1aHUA K NIPAKTUICCKUM 3aHATHAM

Tema 1. IlonsaTne, wuean, 3aaa4u M 3HA4YeHue Kypca «HHdpopmanuoHHo-
AOKYMEHTAIIMOHHOE o0ecrieyeHne IOPUINYecKoi 1esiTeIbHOCTIY.

Bonpocul ona yemuvix omeemog (00k1a008)

1. Tlonstme, mnpeamer, 3amaun Kypca «MHPOpMAIMOHHO-TOKYMEHTAIMOHHOE
obecriedeHrne HOPUANYECKON JAEATEIbHOCTH.

2. Cucrema u UCTOYHUKH Kypca.

3. B3zamMocBs3b ¢ APYTHMHU OTPaACiIIMH POCCUICKOTO MpaBa.

4. Pa3BUTHE NOHATUSA «TOKYMEHT).

5.  IlpaBoBas (yHKIMS JOKYMEHTA.

Ilpakmuueckue 3adanus
1. [TpuBenute [loHsTHE TOKYMEHTOOOOPOTA, CYIITHOCTD, MMPUHITUIIBI JOKYMEHTO000POTA.
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2. Onpenenure MECTO JOKYMEHTAIIMOHHOTO OOecleYeHusl KaK JAUCIUILIMHBI B IPABOBOM
cucteme Poccuiickoit @enepannn.

3. Beizenure coBpeMeHHble MpPoOIEeMbl Pa3BUTHS JOKyMeHTooOopoTa B Poccuiickoii
denepanuu.

I[OHOJ]HI/ITB.HBHBIC HCTOYHUKH U JUTEpaATypa AJId MOATOTOBKH:

1. brikoRa, T. A. JIoKyMeHTaIOHHOE obecrnieueHue yIpaBIeHUS
(memompoun3BoacTBO) : yuebHoe mocodue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; moxg
o6mr. pea. T.B. Ky3nenoBoit. — 2-e u3z., nepepad. u gomn. — MockBa: UHOPA-M, 2020.— 304
c. + Jlom. matepuainsl [ IneKkTpoHHbBIN pecypc|. — (Bricmee oOpasoBanue: bakamaspuar). - ISBN

978-5-16-004805-5. - Texkcr: AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1078152
2. I'opoxoBa, C. C. IOpunuueckas TeXHUKA: YyYE€OHHK M MPAKTUKYM JJIs

akamemuueckoro OakanaBpuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo IOpaiit, 2019. —
317 ¢. — (bakanmaBp. Cnermumanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekct :
anextponnbiit // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlemompous3BOACTBO: yueOHOE TMocobue s aKkaJeMUYeCKOro
OakamaBpuata / O. C. I'pozoBa. — MockBa: WznmarensctBo IOpaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anextponHsiit / 35C FOpaiit
[catiT]. — URL: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. [lenompou3BOACTBO: y4eOHOE MOCOOHME ISl aKaJeMHUYECKOrO
OakanaBpuata / O. C. I'pozoBa. — MockBa: M3ngatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponHbIi // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. WudopManmoHHbIE TEXHOJIOTHH B JIOKYyMEHTAIIMOHHOM O0ECIICYCHUH YIIPABICHHS
U apXUBHOM Jiene: yueOHuk s By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYNLHOHHASI SKCIEPTH3a HOPMATHUBHBIX IPAaBOBBIX
aKTOB U MPOEKTOB HOPMATHBHBIX MTPABOBBIX AKTOB: OPTaHU3AIMs U BOIIPOCH JOKYMEHTUPOBAHHS
: yue6. mocobue / C.1O. Kabamog, F0.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Beicmiee oOpazoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texanka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. JlokymenTtoBenenue: yueonuk / H. H. Kynses, /1. H. Ypanos, A. T
®abpuynoii; nox pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. [Tanacenko, 1O. A. JlemonmpousBOACTBO: JTOKYMEHTAIIMOHHOE oOecreueHne
ynpaBneHus: YaebHoe nmocodue / [lanacenko FO.A., - 3-e m3a. - Mocka: PUOP, UHOPA-M,
2016. - 112 ec¢. - (BO: bakanaBpuar). Texkct:  anektponnbiifi. -  URL:
https://new.znanium.com/catalog/product/542773

10. [IpaBoBbIE W OpraHM3allMOHHBIE OCHOBBI IMPOTHUBOACUCTBUS  KOPPYMIMH:
MEXIYHApPOAHbI M POCCHUICKMI OMNBIT: COOPHHUK MarepuanoB MexXIyHapOJAHOW Hay4dHO-
npakTHueckoi koHpepenuuu / nox pen. E. B. bypaunoit, JI. 0. ®omunoit. - Mocksa: PI'VII,

2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osaekrponHsiif. - URL:
https://znanium.com/catalog/product/1194821
11.  Ysupos, B. B. CynebHoe nenonpoun3BoacTBo: yueOHoe nmocobue / B. B. UBupos. -

Mockgra: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcrt: anekrponnsii. - URL:
https://znanium.com/catalog/product/1195543
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12.  Yypwunos, A. 0. KOpunuueckoe e10nponu3BOCTBO: ydeOHOE TocoOue I By30B
/ A. 1O. UypunoB. — 2-e uzn., uctp. u gomn. — Mocksa: U3narensctBo FOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 2. CTpyKTypa 10KYMeHTa: (DOPMYJISIP COBPEMEHHOI0 AOKYMeHTa. OCHOBHbIE
KATerOpUM COBPEMEHHOI'0 JOKYMEHT0000poTa

Bonpocul ona yemuvix omeemog (00k1a008)

1. VYuudwuxanus v cTaHgapTU3AIMS JOKYMEHTOB.

2. ®opmynsp COBPEMEHHOTIO YIIPABJIEHYECKOTO TOKYMEHTA.

3. Peksusursl, pernamentupyemsie 'OCT.

4. TpeGoBaHus K 0pOPMIICHUIO PEKBU3UTOB.

5. Tlopsimox o00o3Ha4YeHHs] HAUMEHOBAaHUS OpraHM3alliM - aBTOpa JOKYMEHTa,
CIPaBOYHBIE TaHHBIE 00 aBTOPE JOKYMEHTA, MOPSA0K O(OPMIICHHS ITOYTOBOTO ajIpeca.

6. Ocobennoctu ohopmiieHus pekBU3HTA anpecata. [IpaBuna opopmiaeHuss peKBU3UTA
«J1aTa JTIOKyMEHTay.

7. IlpaBOBBIE OCHOBBI YJOCTOBEPEHHUS JOKYMEHTa — IMOJIKUCH, NeuaTh, YTBEPXKIEHUE,
COIIACOBAaHUE, BU3UPOBAHUE.

8. Otmetku Ha nokymeHTe. TpeboBaHUE K COACPIKAHUIO B O(DOPMIICHHIO PE3OJTFOITHH.

Ilpaxmuueckue 3a0anus

1. CocTaBuTh 3aBEpEHHYIO OTIEIOM KaapoB AoBepeHHOCTh OT 23.09.2021 Ha mpaBo
MOJTyYeHUS 3apa0OTHOM TIIATHI.

Hauanpauk ciyx0b1 cObiTa OOO «Berac» r. JlennHoropck Banentuna IleTpoBHa
EropoBa noBepseT 3aMecTHTENI0 pPYKOBOAMTENS Mo oOmuMm Bompocam AHHe KopHeeBHe
TpodumoBoii momyunTh 3apabOTHYIO IJIATy 32 aBI'YCT MECSII.

[annbie Eroposoii:

[Tacnopt cepun 9203 Ne 458796 Boiman OB/] r. Jlennnoropcka 06.09.2001

[IpoxkuBaer: r. Jlenunoropck np. llammuna 33-14

Jannbie TpoduMoBoii:

[Tacnopt cepun 9205 Ne 449796 Boinan I'POB/] r. Jlenunoropcka 06.10.2005

[IpoxuBaet: r. Jlennnoropck np. Jlennna 6-14

2. Coznath mpeseHtanuio B mnporpamme Power Point Ha Temy «Cuctembl ynpaBieHUs
3JIEKTPOHHBIM JJOKYMEHTOO0OpOTOM». B KauecTBe CiaifioB peKOMEHIyeTCsl ClIe Iy OIIue:

1. Tema

2. UcTopust poCCHIICKOr0 phIHKA CUCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTa

3. [omynsipHbIe CUCTEMBI AIEKTPOHHOTO JOKyMeHTooOopoTa B Poccun

4. lenu ucronb30BaHUs CUCTEM YIIPaBJICHUS IEKTPOHHBIM 000pOTOM

JonotHUTeIbHBbIE HCTOYHUKH U JIUTEPATypa AJs MOATOTOBKH:

1. beixoBa, T. A. JlokyMeHTaIlMOHHOE O0ECTIeUeHUE YIpaBIeHUs (JIeIOIPON3BOICTRO) !
yuebnoe mocobue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoil. — 2-e u3z., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

Marepuanbl [DIeKTpoHHBIN pecypc]. — (Bricmee obpasoBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponnsiit. - URL: https://znanium.com/catalog/product/1078152
2. Topoxoma, C. C. Opunnyeckas TexHWKa: Y4YeOHMK W TPAKTUKYM  JUIsS

akagemuueckoro 6akanaspuata / C. C. ['opoxoBa. — Mocksa : MU3narensctBo FOpaiit, 2019. —
317 c. — (bakanaBp. Cnemmanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr :
anextpoHHbIl / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892
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3. TIpozoma, O. C. ]lenompou3BOACTBO: ydeOHOe mocobue s aKaJIeMHUYEeCKOTO
OakamaBpuata / O. C. I'pozoBa. — Mocksa: WznmarensctBo IOpaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anexkrponssiit // DbC Hpaiit
[catiT]. — URL: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlemompous3BOJACTBO: y4eOHOE TOCOOHE Mg aKaAeMHYECKOTO
OakanaBpuata / O. C. I'pozoBa. — MockBa: M3ngatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponubli // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHBIE TEXHOJOTHH B JOKYMEHTAIIMOHHOM OOECIICUCHUH YIIPABICHUS H
apxuBHOM Jene: yueOHuk ans By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBLIX aKTOB
U MPOCKTOB HOPMATHBHBIX NPABOBBIX AKTOB: OPraHM3aLUs U BONPOCH JOKYMEHTUPOBAHHSA :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Beicmiee oOpazoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: Yuebuuk / Kamanuna T.B., - 2-e uzn.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. JlokymenTtoBenenue: yueonuk / H. H. Kynses, /I. H. Ypanos, A. T
®abpuynoii; nox pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, 0. A. Jlemonpou3BOACTBO: JOKyMEHTAI[MOHHOE OOeCTeueHHe
ynpasieHus: Yuebnoe nocobue / [lanacenko F0.A., - 3-¢ u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekct: oanmexktponnsrii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBblE W  OpraHMW3allMOHHBIE  OCHOBBI  NPOTHUBOJECUCTBUS  KOPPYILIHH:
MEXJIYHApPOAHbI M POCCHUICKHI OMNBIT: COOPHUK MaTepuanoB MeXIyHapOJHOW Hay4dHO-
npakTHueckoi koHpepenuuu / non pen. E. B. bypaunoit, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osnekrponHsiif. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyaeOnoe menomnpou3BoacTBO: ydueOHOe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Texkct: snekrponHbid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. Hpuanyeckoe Aen0npon3BOACTBO: yueOHOE ocoOue Jist By30B /
A. 0. Yypunos. — 2-e u3na., ucnp. u pon. — Mocksa: U3natensctBo FOpaiit, 2020. — 202 c.
— (Boicmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: anektponHsblid // DBC
HOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 3. TocynapcTBeHHOe peryJiMpoBaHue B  00JaCTH  COBPEMEHHOIO
JeJIOTPOM3BOCTBA.

Ilpaxkmuueckoe 3anamue 1

Bonpocwt ona ycmuwvix omeemos (00k1a008)

1. HopmaTuBHO-TIpaBOBbIE aKThI, PETYIHPYIOLIHE chepy AeTONPOU3BOICTBA.

2. OcHoBHble 3akOHbl Poccuiickonn  ®Denepanuu, peryJupyromme  BOIPOCH

I/IH(I)OpMaI_II/IOHHO-,Z[OKy'MeHTaI_II/IOHHOFO obecneucHuUs IOpHI(H‘-IGCKOﬁ JACATCIIBHOCTH.

IIpaxkmuueckue 3a0anusi
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1. OxapakTepusyiiTe CyIHOCTh 3aKOHHOCTH JUCLUUIUIMHBI U CIIOCOOBI UX 00ecTeyeHus B
MH(GOPMALIMOHHOM M JIOKyMEHTAllMOHHOM OOECIEeYeHUHU B AESITEIbHOCTH MPAaBOOXPAHUTEIbHBIX
OpraHoB.

2. OxapakTepu3yiTe rocyJapCTBEHHbIA KOHTPOJIb U €70 BUBI.

Ilpakmuueckoe 3anamue 2

Bonpocwt ona ycmuwvix omeemos (00k1a008)
1. Metoanueckue JOKYMEHTBI 0 IeJIONPOU3BOJICTBY MPEATNPUSTHI 1 OpraHU3aIuil.

Ipaxmuyeckue 3a0anus
1. [IpuBenuTe MeTOABI OOIIEHAI30PHON NEITEITHHOCTH.
2. I[IpuBeaure ¢hopMbl pearupoBaHUsI HAa BHISIBJICHHBIE HAPYIICHUS] 3aKOHHOCTH.

JlonoJiHUTeIbHbIE HCTOYHUKH U JIUTEPATYPA /1JIsl NOATOTOBKH:

1. beikosa, T. A. JIokyMEeHTaIIMOHHOE 0OECTIeUeHNEe YIIpaBaeHus (AeIOMPOU3BOICTRBO) :
yueObnoe mocobue / T.A. beixoBa, T.B. Kysuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
KysnenoBoit. — 2-e u3z., nepepad. u gon. — Mocka: UHOPA-M, 2020.— 304 c. + Jom.

Marepuanbl [DIeKTpoHHBIN pecypc]. — (Bricmiee oOpa3oBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHsiit. - URL: https://znanium.com/catalog/product/1078152
2. Topoxoma, C. C. IOpumnyeckas TexHUKA: Y4YEOHUK W TPAKTUKYM  JUIS

akagemuueckoro Oakanaspuara / C. C. ['opoxoBa. — Mocksa : U3marensctBo FOpaiit, 2019. —
317 c. — (bakanaBp. Cnemmamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr :
anekrpornbii // OBC FOpaiir [caiir]. — URL: https://urait.ru/bcode/432892

3. TIpozoBa, O. C. ]lenompou3BOACTBO: ydeOHOe mocobue s aKaJIeMHUYecKOro
OakamaBpuata / O. C. I'pozoBa. — MockBa: M3marensctBo HOpaiit, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anektponnsiit / 3BC Opaiit
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TpozoBa, O. C. JlemompousBoJaCTBO: ydeOHOE TMOcoOHMe i aKaIeMHYECKOTO
0akamaBpuata / O. C. I'po3oBa. — Mocksa: M3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anekTponHbii // DBC I0paiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmanmoHHbBIe TEXHOJIOTHH B JOKYMEHTAIIHOHHOM OOCCIICUYCHUH YIIPABIICHUS U
apxuBHOM jeine: yaeOHnuk s By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. TepeHnTtbena, A.
I'. ®abpuunos / mox obur. pea. H. H. Kynsiea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsIil. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNILIMOHHAS 3KCIEPTHU3a HOPMATUBHBIX MPAaBOBBIX aKTOB
U TPOEKTOB HOPMATHBHBIX MPABOBBIX AKTOB: OpPraHH3aIMsl W BOIMPOCH JOKYMEHTHUPOBAHUS :
yue6. mocobue / C.}FO. Kabamos, FO.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Beicmiee o6paszoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anextponnslid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuauueckas texnuka: YueOnuk / Kamanuna T.B., - 2-¢ u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HUL| UH®PA-M, 2015. - 496 c. TekcT: 31M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. Jloxymenroenenue: yueonuk / H. H. Kynses, 1. H. Ypanos, A. I
dabpuunoii; mox pen. npod. H. H. Kynaera. - 2-e u3z., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homas ynuBepcurerckas Oubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: aMeKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanacenko, lO. A. Jlenonpou3BOACTBO: JIOKYMEHTALIMOHHOE OOecreueHue
yrpasieHus: YueoHoe nocooue / [lanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Texkct:  anektpoHHbii. -  URL:
https://new.znanium.com/catalog/product/542773
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10. IlpaBoBble 1  OpraHM3allMOHHBIE  OCHOBBI  NPOTUBOAECHCTBHSI  KOPPYILUH:
MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktuiyeckoit konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: oanektpoHHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nemompousBojicTBO: yueOHOoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. HOpuauueckoe AeI0NMpoON3BOJICTBO: yueOHOe mocodue A By30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snektponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 4. PaGora ¢ o0OpanieHusiMu rpakiaH, 3HaueHue, ocodeHnoctu. Mcnosb3oBanue
COBPEeMEHHBIX  HH(OPMALMOHHBIX  TEXHOJIOTHil B JefTeJbHOCTH  OPraHoOB
rocyJ1apCcTBEHHOr0 yIpaBJieHUsI U MECTHOTO CAMOYIIPaBJIeHUs

Bonpocwt ona ycmuwvix omeemos (00k1a0o8)

1. TIpaBoBble OCHOBBI pabOTHI C OOpAIIEHUSIMU TPaKIaH.

2. Ilpunnumnel, 3Ha4eHHE U OCOOCHHOCTH pabOTHl C OOpAIICHHUSIMHU TPaXKIaH.

3. IIpaBo rpaxnuaH Ha JA0CTYH K UH(OpPMAIHH.

4. 3HaueHMe U OCOOEHHOCTH HCIIOJIb30BAHHE COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH B JICATEIBHOCTH OPraHoOB TOCYJApCTBEHHOIO YIPABIEHUS M MECTHOIO
caMOyIpaBJICHUSI.

IIpakmuyeckue 3adanus
1. CocraBbTe cxemy «Buasl oOpareHuii rpakiad B OpraHbl MECTHOTO CaMOYTIPaBJICHUS
2. CocTaBbpTe KapTOUKY JUYHOTO IPUEMa IPAKIaH

I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpPaATypa AJdA MOATOTOBKH:

1. beikoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eI0NPOU3BOJICTBO) :
yuebnoe mocobue / T.A. bweixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoit. — 2-e u3a., nepepad. u gorn. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricmiee o6pasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHsiit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckass TexHUKa: Yy4eOHHMK M MPAKTHUKYM JUIS

akagemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. —
317 c¢. — (bakanaBp. Cnenumanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkct :
anektponHbIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOME I aKaIeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: M3patensctBo IOpaiit, 2019. — 124 c¢. —
(Yuusepcutets! Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexkrponssiit // 9bC FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TIpozoBa, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOME JId aKaJIeMHYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: M3narensctBo IOpaiit, 2019. — 124 c. Tekcrt:
anektponHbIi // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0ECICUEeHUH YIpaBJICHUS U
apxuBHOM jene: yueOHuk ans By3os / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obul. pea. H. H. Kynsiea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anexkrponnsIil. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPpPYNIIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX AKTOB
U TPOEKTOB HOPMATHBHBIX TPABOBBIX AKTOB: OPTaHM3AlUS W BOMPOCH JOKYMEHTUPOBAHHS :
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yueb. nmocobue / C.}O. Kabamos, FO.C. Kabamos. — Mocka: UHOPA-M, 2019. — 240 c. —
(Beiciiee oOpazoBanue: bakamaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTponHsblid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texunka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UTH®PA-M, 2015. - 496 c. TekcT: 2M€KTPOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I
®abpuunoii; nox pea. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yHuBepcuterckas Oubnmuoreka). - ISBN 978-5-98704-329-5. - Tekct: nIeKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanmacenko, ). A. Jlenonpous3BOACTBO: JOKYMEHTAIMOHHOE obOecreueHue
ympasieHus: YueoHoe nocooue / I[lanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texer:  oanekrtponHbii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpraHU3aIMOHHBIE  OCHOBBI ~ HPOTHUBOACUCTBHS  KOPPYIILIUH:
MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktuiyeckoit konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: osnektpoHHbiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nemompousBojicTBO: yueOHOoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. HOpuauueckoe AeI0MpoN3BOICTBO: yueOHOe mocodue A By30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nata obpamenus: 11.11.2020).

Tema 5. OcoGennocT MHGOPMAIMOHHO -TOKYMEHTAIIMOHHOIO0 o0ecreyeHHsl B
YIrOJI0BHOM MpoLecce 1 AAMUHUCTPATHBHOM TPOU3BOACTBE

Bonpocul ona yemuvix omeemog (00k1a008)

1. OcobenHoct HMHPOPMAIMOHHO - TOKYMEHTAIIMOHHOTO O0ECIIEYEHUsI B YTOJIOBHOM
npoiiecce;

2.  IlonsTtwe W BUIBI JOKYMEHTOB HCIIOJIB3YEMBIX B YTOJIOBHOM ITPOIIECCE.

3. TpebGoBanuss Kk  JOKYMEHTaMm, WCIOJb3yeMbIM B YrOJIOBHOM  IpOILECcCe.
Oco0eHHOCTH COCTaBICHHS TOKYMEHTOB.

4. OcobenHoctu WH(POPMAIIMOHHO - JOKYMEHTAI[MOHHOTO 0OecredYeHus B
aJIMHHHACTPATHBHOM TIPOM3BOJICTBE.

5. TlonsiTue u BUIBI JOKYMEHTOB HCIOIB3yEMbIX aIMUHUCTPATUBHOM IPOU3BOJICTBE

Ilpakmuueckue 3adanus

1. IlpuBeauTe OCOOCHHOCTH HCIOJB30BAHUS JJIEKTPOHHOW HMH(POpMalUU B KayecTBE
JI0Ka3aTeJIbCTB 10 YTOJIOBHOMY JIEITy

2. Uzyuure cratpto 15 denepanbHoro 3akoHa ot 22.12.2008 N 262-®3 (pen. ot
08.12.2020) "O6 obecrieueHun A0CTyna K MHGOpPMALUU O JEATENBHOCTH CyJ0B B Poccuiickoit
Oenepanun’. CocTaBbTe KPaTKYIO CIIPABKY.

I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpaTypa AJdA MOATrOTOBKH:

1. beikoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocodbue / T.A. bwixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoit. — 2-e u3a., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.
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MaTepHaisl [D1eKTpoHHBIH pecypc]. — (Boicuiee obpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anextponnsiit. - URL: https://znanium.com/catalog/product/1078152

2. Topoxoma, C. C. Opunnyeckas TexHMKa: Y4YeOHMK M TPAKTUKYM JJIs
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OakamaBpuata / O. C. I'pozoBa. — Mocksa: WznmarensctBo IOpaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anekrponssiit // DbC Hpaiit
[catiT]. — URL: https://urait.ru/bcode/438790
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apxuBHOM Jene: yueOHuk ams By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekTpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX NPABOBBIX AKTOB: OPraHM3aLUs U BONPOCH JOKYMEHTHUPOBAHHSA :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UH®PA-M, 2019. — 240 c. —
(Beicmiee oOpazoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: Yuebnuk / Kamanuna T.B., - 2-e uzn.,
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(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBII. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, 0. A. Jlemonpou3BOACTBO: JOKyMEHTAI[MOHHOE OOeCTeueHne
ynpasieHus: Yuebnoe nocobue / [lanacenko FO.A., - 3-¢ u3a. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekct: oanmexktponnsrii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBblE W  OpraHW3allMOHHBIE  OCHOBBI  INPOTHUBOJECUCTBUS  KOPPYILIHH:
MEXIYHApPOAHbII M POCCHUICKHI ONBIT: COOPHUK MaTepuanoB MexXIyHapOJAHOW Hay4dHO-
npakTHueckoi koHpepenuuu / non pen. E. B. bypaunoit, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: »snekrponnsiif. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyaeOnoe menomnpou3BoacTBO: ydueOHOe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snekrponHbiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. Hpuanyeckoe Aen0npon3BOACTBO: yueOHOE ocodue Jist By30B /
A. 0. Yypunos. — 2-e u3na., ucnp. u pon. — Mocksa: U3natensctBo FOpaiit, 2020. — 202 c.
— (Boicmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: anektponHsblid // DBC
HOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 6. OcobGeHHocTn HMHGOPMAIMOHHO AOKYMEHTAIIMOHHOIO o0ecrmeYeHUsi B
IrpaxkaaHCKOM MPpOU3BOJACTBE. IOpmmquKaﬂ OTBETCTBCHHOCTDb rocyaJapCcrBeHHbIX
CAY:KAIIMX M HHBIX Pa0OTHUKOB, 3aHATHIX B cdepe AeJ0NPOM3BOJICTBA B OpraHax
rocy/1apCcTBEHHOT0 YIIPaBJIeHHsI 1 MECTHOTO CAMOYIPABJIEHUSI.

Ilpakmuueckoe 3anamue 1
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Bonpocwt ona ycmuwvix omeemos (00k1a008)

1. Ocobennoctu WH(POPMAIIMOHHO - JOKYMEHTAI[MOHHOTO 0OecredyeHus B
rpakJaHCKOM TIpOIIecce.

2. TlloHsATHE ¥ BHIBI JOKYMEHTOB UCTOIB3yEMbBIX B TPAXKTAHCKOM TIpOIIECCe.

IIpaxkmuueckue 3a0anusi
1. CocTaBbTe cxemy «Buapl mpoBepok HaMu4Ms KOH(PHUIEHIUAIBHBIX JOKYMEHTOBY

Ilpakmuueckoe 3anamue 2

Bonpocwr ona ycmuwvix omeemos (00k1a008)

1. TpeGoBanuss K JOKYMEHTaM, HCHOJb3YEeMbIM B TPakKIaHCKOM nporiecce.
Oco0eHHOCTH COCTaBICHHSI TOKYMEHTOB

2. FOpuanyeckast OTBETCTBEHHOCTh I'OCYJIAPCTBEHHBIX CIYXKAIlMX M MHBIX PaOOTHUKOB,
3aHATHIX B cepe JeNONPOU3BOACTBA B OpraHaX TOCYAapCTBEHHOTO YIIPABICHHUS U MECTHOTO
CaMOYIIpaBICHHUS.

IIpaxkmuueckue 3a0anusi
1. OxapakTepusyiTe pojib U MECTO BHYTPUOOBEKTOBOTO U MPOIMYCKHOI'O PEKUMOB B
cHCTeMe 3alUThl HH)OPMAIK MPEIPUATHSL.

JlonoJiHUTeIbHbIEe HCTOYHUKH U JIUTEPaTypa AJs NOATOTOBKH:

1. beikosa, T. A. JIoOKyMEeHTAaIIMOHHOE 0OECTICUCHNE YIIpaBICHUS (JACIOMPOU3BOACTRO) :
yuebHoe mocobue / T.A. beikoBa, T.B. Kysnemnoma, JI.B. Cankuna; mox o6bmi. pen. T.B.
Ky3neuosoil. — 2-e u3z., nepepad. u non. — MockBa: UHOPA-M, 2020.— 304 c. + [om.
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6. Kabamos, C. FO. AHTUKOppYNIIMOHHAS 3KCIIEPTHU3a HOPMATHUBHBIX MPABOBBIX aKTOB
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URL: https://znanium.com/catalog/product/1211628

9. Ilanmacenko, ). A. Jlenonpous3BOACTBO: JOKYMEHTAIMOHHOE obecreueHue
ympasieHus: YueoHoe nocooue / [lanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
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A. 1O. UypunoB. — 2-e u3a., ucnp. u pon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
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3. METOOMYECKHUE PEKOMEHJAIIMU K CAMOCTOSITEJIbHOM PABOTE

CamocrosrenbHas paboTa 00y4yaromuics - 3TO MPOLECC AKTUBHOTO, LIEJIEHATPABICHHOTO
npuoOpeTeHuss OO0y4YaloIIMNCS HOBBIX 3HAHUN, YMEHHH ©€3 HEemoCpeICTBEHHOTO Y4acTHs
IpernojiaBaTessi, XapaKTepU3YIOMIMNACS  TMPEAMETHOM  HAIlpaBICHHOCTHIO, AP (PEKTUBHBIM
KOHTPOJIEM U OLIEHKON Pe3yJIbTaTOB JAEATEbHOCTH 00YyYaroIIerocs.

Lenu camocTosTeNbHON pabOTHI:

- CUCTEMAaTH3alMs U 3aKpeIyIeHHe OTYyYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTUUECKUX
yMEeHU# 00y4Jaronuiics;

- yriryOJeHre U pacliupeHne TEOPEeTHUEeCKUX 3HAaHUM;

- (opMupoBaHNE YMEHHUH HCIIOJIb30BaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIHIO,
CHELMATIbHYIO JINTEPATYPY;

- pa3BUTHE  TIO3HABATENbHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOydaroIIMics,
OTBETCTBEHHOCTU U OPTaHU30BAHHOCTH;

- (opMUpOBaHME CAMOCTOSITEIBHOCTH  MBILIUICHHUS, TBOPUYECKOW HHUIMATHUBBI,
CHOCOOHOCTEH K CaMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO U CaMOpeaIu3allii;

- Pa3BUTHE UCCIIEJOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosiTenpbHas paboTa BKIIOYACT Kak Oosee TiyOoKoe CaMOCTOSITEIbHOE HU3ydYeHHe
TEOpUH, TaK U 3aKPEIUICHUE MPAKTUUYECKUX HAaBBIKOB U YMEHUI. BBINOIHSISA CaMOCTOSATENBHYIO
paboty, oOyuarouuiicsi onupaeTcsi Ha 3HAHUS, YMEHHMS W HaBBIKU, MOJY4YEHHBIE B IpOILECcCe
ayauTopHOi paboThl. Bmecte ¢ TeM, camocTosTenbHas pabora TpeOyeT OT oOydaromerocs
JIOTIOJTHUTENIBbHON  pa0oThl, BKIIIOYAsh PACCMOTPEHHE OTHEIbHBIX BOMPOCOB, IMOJIOKEHUH,
MIOJITOTOBKY CaMOCTOSITENIBHBIX JOKJIAJ0B, IPOEKTOB U Jp. /{151 BBIIIOJIHEHUS CaMOCTOSITEIbHOU
paboThl OOyyaroUUiicss MOXKET HCIOJIb30BaTh BCE JIOCTYIHBIE €My HCTOYHMKH HH(OpMaluy,
I10JIb30BAThCSl 3HAHUSMH, YMEHUSMHU M HaBBIKaMH, IIOJyUYEHHBIMU B ITPOLIECCE U3YUEHHS APYTUX
muciuruinH.  KpoMme TOro, mnpw BBIMOTHEHWH 3aJaHUN IS CaMOCTOSITEIBHOM paboTHI,
o0yyYaroImuiicss MOXET KOHCYJIbTUPOBATbCA C IIpPErojiaBaTesieM, YTO IO3BOJSET YCKOPHUTH
mporuecc 00yyeHus WK IpUIaTh eMy OOJIbIINNA JUHAMU3M.

[To 3aBepIiIeHUIO BBIMOJHEHUS CAaMOCTOSTENFHONW PabOTHl (337aHUs) B yCTAHOBJIICHHbIC
MpemnoiaBaTesieM CPOKH 00yJaromuics 00s13aH MPEICTABUTh CBOIO PabOTy MPEnoaaBaTelito, KaK
OpaBWIO MO AWcCHUIUIMHE «['paxIaHCKoe TpaBo» 3aJaHHUs CAMOCTOSITENbHOH paboThI
MPEJICTABIISIFOTCS. CTYJEHTOM Ha MPAaKTHUYECKOM WM CEMUHAPCKOM 3aHATUU IO KOHKPETHOM
TEME.

[Ipu mpexncTaBIeHUN CAaMOCTOSTEIBHOTO 3a/aHUs OOydYarolIMHCs JOJKEH IMOKa3aTh: a)
CaMOCTOSITENILHOCTh BBIMOJIHEHUS 3a7aHusl; 0) TIyOMHY yCBOSHMs Marepuaia; B) CIOCOOHOCTb
(GbopMyIIMpOBaTh BBIBOJABI M NMPUHUMATh PEIICHHUS; I') BECTU IUCKYCCHIO; J1) OTCTauBaTh CBOIO
TOUYKY 3pEHUS, ApTYMEHTHUPYS T€ WU UHBIE TEOPETUYECKUE WIIN IPAKTUUECKUE MTOJI0KEHUS.

KputepusiMu olleHKH pe3ybTaToOB CaMOCTOSITEIbHON pabOThI SBISIOTCS:

- YPOBEHb OCBOEHHSI YU€OHOTO MaTepuana;

- YMEHHE HCTI0JIb30BaTh TEOPETUUECKUE 3HAHMSI IPU BBIMOJIHEHUN IPAKTUUECKUX 3a7a4;

- chopMupOBaHHOCTH 0003HAUEHHBIX B paboyeil mporpaMme JUCHUILUINHBI YMEHUI;

- 000CHOBaHHOCTh U YE€TKOCTb M3JI0KEHHSI OTBETA;

- oopmIleHHEe MaTepralia B COOTBETCTBUU C TPeOOBAHUSIMHU.

OO6yuaroniuecs JOHKHBI MOAXOANUTH K CAMOCTOSITEIbHOW padoTe Kak K HauBaKHeHIIeMy
CPEACTBY 3aKPEIUICHUSI U PAa3BUTHUSI TEOPETHUECKUX 3HAHUH, BHIPAOOTKE €IMHCTBA B3IJISIOB HA
OTJENbHbIE BOMPOCHl Kypca, NPUOOPETEHHs OMNpPEEICHHbIX HAaBBIKOB U HCIIOJIb30BAHUSA
npodeccroHaIbHOM TUTEpPaTypHI.

[Ipu camocTosATenpHOM TPOPAOOTKE Kypca 00ydaromuecs TOJDKHBL:

- IPOCMATPHUBATh OCHOBHBIE OIPEeNICHHs U (DAKThI;

- TIOBTOPUTH 3aKOHCIEKTHUPOBAHHBIM Ha JIEKIIMOHHOM 3aHATHU MaTepuan U JOIMOJIHUTh
€ro C y4eTOM PEKOMEHJ0BAHHOM 110 JaHHOHN TEME JIUTEpaTyphl;
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- U3YYHUTh PEKOMEHJIOBAHHYIO JIUTEPATYPY, COCTABISATH T€3UCHI, aHHOTALIMM U KOHCIIEKTHI
HanboJjee BAXKHBIX MOMECHTOB;

- CAMOCTOSITEILHO BBIMOJHSATh 3a/1aHUsI, AHAJIOTUUHBIE TIPEIJIaraéMbIM HA 3aHATHUSX;

- UCTIONB30BATh JIJIsI CAMOIIPOBEPKH MaTepHalibl (JOH/IA OIEHOYHBIX CPEJICTB;

- BBITMIOJIHATH JOMAIIIHHUE 3aJaHus 10 YKa3aHUIO MpernogaBaTesl.

BrinonHeHue 3a1aHns BHEayIUTOPHOM CaMOCTOATEIbHON paboThl CTYICHTa OLEHUBACTCS
0 CIIEYIOUIUM KPUTEPUSIM:

- CTETICHb ¥ YPOBEHB BHITIOJIHCHHUSI 3a]JaHUS;

- aKKypaTHOCTb B 0(OpMIICHUH PabOTHI;

- HWCMOJBb30BaHWE BCEX HEOOXOIWMBIX WMCTOYHHMKOB, - BBINOJHCHHEC 3aJaHUsS B
YCTaHOBJICHHBIN CPOK.

B pamkax [OUCHUIIIMHBI CTyACHTaM TMPEAJIaraloTCs CICAYIOMNE 3adaHus JUis
CaMOCTOSITENTFHOM PabOTHI: 3aKpeIuieHne MaTepuana JEeKIUi, MOJATOTOBKA CTYJECHTOM YCTHOTO
cooOmieHust (AOKJIana), COMPOBOXKAAEMOTO MYJBTUMEIMMHONW TMPE3CHTAIMEH, MOJTrOTOBKA K
JUCKYCCUHU, CaMOCTOSITEIbHOE H3Yy4YEHHE OTIEIbHBIX TEOPETHYECKUX BOMPOCOB B paMKax
JIACIIATUTAHBL.

Memoouueckue pexomeHOayuu no 3axkpeniienuio mamepuana nexyuti. [1o Bcem Temam
JUCIMILINHBL «['pa’kgaHcKoe NpaBoO» MPENyCMOTPEHBI JIEKIMOHHBbIE 3aHATHSA. Ha 3ansaTum
CTYJEHTaM PEKOMEHAYETCS BBINOJIHATh KOHCIEKT, 3alMChIBasi OCHOBHBIE MBICIIH MPENOJaBaTENN
U TE3UCHI, KOTOPBIE BBI3BIBAIOT BOIIPOCHI WIM 3aTpyAHEHUs A1 noHuMaHud. Ilo xomy nexkuun
CTYIEHTBl MOTYT 3aJaBaThb BOINPOCHI IO MaTepually JEKIHH, BCTyHnaTb B JUCKYCCHUIO C
IIpenoaaBaTeseM.

[Ipy mnoBTOpeHMM MaTepuaia JIEKUUU CTYACHTY pEKOMEHAyeTCsl MpOYuTaTh CBOM
KOHCTIEKT (IIpU HEOOXOAMMOCTH HECKOJIBKO Pa3), 3aTeM OOpaTUThCS K PEKOMEHJIOBAHHBIM IS
M3Y4YEeHHUS HCTOYHHMKAM C IEJIbI0 3aKpeIUIeHHsl JIeKIMOHHOTO Marepuana. Meronndyeckue
pEKOMEHJALMKM IO MOATOTOBKE  JOKiIaaa Llenplo  BBINOJHEHWS  JAHHOTO  3aJaHUs
CaMOCTOSITENILHOM paboOThl CTyJEHTa SBISETCS, MpPEeXJE BCEro, pACUIMPEHHE HayyHOTrOo
Kpyrosopa, OBJIaJICHUE METOJIaMu TEOPETUIECKOTO UCCIIEIOBaHMS, pa3BUTHE
CaMOCTOSATEILHOCTH MBINIUICHHUST oOyuaromierocs. Jlokman (kak ycTHOE cooOIeHne) — 3TO
nyONUYHOE BBICTYIUICHHE C LENbI0 COOOUIMTh MH(OPMAIUIO 10 3apaHee MOATOTOBIEHHOMY U
MIPOaHAIU3UPOBAHHOMY MaTepHay.

YcrHblif  oknan (YCTHOE BBICTYIUIGHHE) NPEACTABISCTCA CTYIACHTOM [0 HMTOTram
MpoJieslaHHON paboThl U siBisieTcs 3(Q()EKTUBHBIM CPEICTBOM DPA3bSICHEHUSI €€ Pe3yJIbTaTOB.
BeicTynnienne coctaBisieT OT NSATH 10 JABaJAlaTd MUHYT B 3aBHCHUMOCTH OT oObeMa
BBITIOJTHEHHOT'O 3aJJaHUsl.

[Ipu nmoaroToBKe A0KIa/1a HEOOXOIUMO YUUTHIBATh CIIEAYIONINE TPeOOBAHUS:

- YCTHBIN JOKJIAJl COMPOBOXKAACTCS MYJbTUMEINNHON IPE3ECHTALlNEN;

- TIpU YCTHOM BBICTYIUIEHHH Takke (hopMynupyercs Tema, Ha3bIBAaeTCs BBICTYNAIOIIUH,
O3BYUMBAETCSl AaKTyaJbHOCTh MCCIEIOBAaHUA, I€JIb M 3aJauyd, JOKJIAJbIBAIOTCS OCHOBHBIE
MIOJIOKEHHUS, TOABOAATCS WMTOTH W O3BYYHMBAETCS MEPEYeHb HCTOYHUKOB, HAa KOTOPBIX OBLI
MIOCTPOEH MaTepuaj BhICTYIICHUSI.

JUis ycnemHoi MoAroTOBKM YCTHOTO MJIM MHCBMEHHOTO JIOKJIaga HEOOXOIMMO: YeTKO
chopMyIIMpOBaTh TEMY; IPOAHAIN3UPOBATh PEKOMEHOBAHHbIE HOPMATHBHBIE MIPABOBBIE AKTHI,
MaTepHuaibl TMPaBONPUMEHHUTEIbHON NPAaKTUKH, JUTEpaTypy, a B Ciydae HE0O0XOIUMOCTH
nonodpaTh HMX CaMOCTOSITENIbHO; COCTaBUTh IUIaH, KOTOPBIA TOJHOCTBIO COTJacyercsi C
BBIOpaHHOW TEMOM M JIOTMYHO pacKpblBaeT ee, B JajJbHEWIIeM OH CTaHeT OIJIaBJICHUEM
MUCHbMEHHOTO JTOKJIaJa; U3y4YnuB HEOOXOIMMbIE HCTOYHUKHU, TIOJTOTOBUTH MaTepHall AOKJIajaa.

B pesynbTare BBINOJHEHHS TaHHOTO 33J[aHUsl CAMOCTOSATENIbHOW paboThl 00ydaromuiics
COBEpIICHCTBYET HaBBIKH: aHAJIN3a PE3yJIbTaTOB HAYYHBIX MUCCIIEOBAHUN U MPUMEHEHUS UX MIPU
pelICHMH KOHKPETHBIX 00pa3oBaTeNbHbIX M HMCCIEJOBATENBbCKUX 3aJad; CIIOCOOHOCTU
UCIONIb30BAaTh  CBOM  KpeaTHBHbIE  CIIOCOOHOCTH  JJIi  OPUTHHAIBHOIO  PELICHUS
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UCCIIe0BATEIbCKHUX 33/1a4; PEIICHHs CTAaHJAPTHBIX 33a7a4 Npo(ecCHOHANBHON JISSTENbHOCTH Ha
OCHOBE MH(OPMAIIMOHHOW KYJIBTYPhl C MPUMEHEHHEM HH(POPMAIOHHO-KOMMYHHUKAI[HOHHBIX
TEXHOJIOTHH U ¢ yueToM TpeOoBaHUI HH(OPMAIIMOHHOI 0€30MacHOCTH.

Jiss  TOATOTOBKM — JTOKJIaAa  PEKOMEHIYETCS  HCIIONB30BaTh  HAYYHBIE  CTaThH,
npencraBieHHple B Oubmuoreke  Elibrary.ru  mo  agpecy B cetm  «MHTepHeT»:
https://www.elibrary.ru/defaultx.asp?, a Takke aUCCEpTAIMOHHBIC HCCIEJOBAHUS Ha CcalTe
Poccuiickoii rocyjapcTBeHHOM OMOIMOTEKH 10 ajapecy B ceTu «MHTepHeT»: https:/www.rsl.ru.

Memoouueckue pexomenoayuu no noocomogke k ouckyccuu. Jluckyccus (nar. diskussio -
UCCJIEIOBAaHUE, PACCMOTPEHHE) - NYOIMYHBIA Crop, Ledb KOTOPOrO - BBISICHEHHE H
COIIOCTABJIEHUE PA3JIMYHBIX TOUYEK 3PEHUs, IOMCK, BBISIBJIEHHE UICTUHHHOTO MHEHUS, HAXOXKACHHUE
MIPaBUJIBHOTO PEUIEHHsI CIIOPHOTO BOMpOcCa.

Jluckyccus sSBIISIeTCS OJIHUM U3 3HaYCHHWH TepMHMHaA «crmopy». Llens muckyccuu - oOMeH
MIPOTUBOMNOJIOKHBIMU MHEHUSIMHU. [loj quckyccuel cieayer MOHUMAaTh CIOBECHOE COCTS3aHUE,
00CyX/IeHIe Yero-1100 HECKOIbKUMHU JTUIAMHU, IPH KOTOPOM KaXIblii OTCTaMBaeT CBOE MHEHHE.

Jluckyccuss COBEpIIEHHO CHPaBEUIMBO MOKET cuuTaeTcss 3()(EeKTUBHBIM CHOCOOOM
yOexXJIeHHs], TaK KaK YYaCTHUKHU JIUCKYCCUU CAMU MPUXOAST K ONPEIeTIEHHOMY BBIBOJY.

Meton rpynnoBod JHCKYCCUM MOXET OBITh IOJIO)KEH B OCHOBY BCEro 3aHITHS
(«ceMMHaAp-IUCKYCCHs», «IPAaKTUYECKOE 3aHATHE - JUCKYCCHs»), a TaKke MOXKET
HCIIOJIb30BAThCS (PparMEHTapHO BO BCEX BHJIAX yUEOHBIX 3aHSTHUMN, MpuaBas UM JHAJIOTOBYIO
¢dopMy. YHacTHUKY JMCKYCCHM JJISi TOJIHOLIGHHOW MOATOTOBKM K HEH M aKTUBHOMY YYacTHIO
HE0OXO0IMMO 3HATh U3 KaKUX 3TANlOB COCTOUT TPYMIOBasi JUCKYCCHUS.

Oransl IOATOTOBKH U MIPOBEIEHUS TPYIIIOBOM JUCKYCCHHU:

1. BriGop Ttembl. Tema momkHa OBITH AaKTyaJdbHOW JJIsi YYaCTHHUKOB JIUCKYCCHH,
COLIMAJIbHO 3HAUYMMOM, CBA3aHHOM C peanpbHOM mnpakTukod. OHa JOKHA coAepXkaTb
Mpo0JIEeMHbIE MOMEHTBI, BBI3bIBATH MHTEPEC Y MPHUCYTCTBYIOMIMUX, OBITH JUISI HUX JOCTATOYHO
3HAKOMOM, 4TOObI OHM MOTJM KOMIIETEHTHO BECTH ee oOcyxkiaeHue. Tema i TUCKYCCUHU
BbIOMpAETCsl B paMKax MPOrpaMMbl M3yYaeMbIX AMCLIUIUIMH C yYE€TOM HHTEPECOB YYaCTHHKOB
JMCKYCCHM M 3HAUUMOCTHU JUIsl MX npodeccun. @opMyTupoBKa TeMbl JOJKHA OBITh YETKOW U
SICHOW, N0 BO3MO>XHOCTH KpAaTKOW, INPHUBJIEKAIOIIEH BHUMAHUE YYAaCTHUKOB, 3aCTaBJISIOLICH
3aJyMaThCsl HaJl MOCTABJICHHON MPOOIEMOH.

2. Pa3zpabotka BompocoB st oOcyxkaeHus. OT Toro kKak OyAyT TOCTaBJICHBI STH
BOIIPOCBI, BO MHOI'OM 3aBUCHUT YCIIEX MPEACTOSILEro pas3ropopa. PopMyIupoBKa BOIPOCOB
JOJDKHA BKJIIOYAaTh B Cce0S BO3MOXKHOCTH MPEAbSBICHUS PAa3IMYHBIX TOYEK 3pEHMsI, ObITh
MOBOZIOM Ul pa3MblllIeHus. B (opMmynupoBkax MOryT cojiep)kaTbCsi MHEHHs, KOTOpble He
SBIIAIOTCA OECCHOPHBIMM, MOTYT TIPUBOAMUTHCS TOJOXKEHUS, NpoTHBOpedane ¢dakrtam
JeWCTBUTEIBHOCTH, OTIMYHBIE OT OOIEIPUHATON TPAKTOBKH.

3. Pa3zpabotka crenapusi auckyccun. ClieHapuid, Kak TMPaBUIIO, BKJIIOYACT: BBOJHOC
CIIOBO pyKoBoauTeNsl (00OCHOBaHHME BbIOOpa JaHHOW TEMbI, yKa3aHHE Ha €€ aKTyalbHOCTb,
3aJjauM, CTOSIIIME Nepe] YYaCTHUKAMU JHMCKYCCHH); BOIPOCHI, BBIHECEHHBIE Ha 00CYXJEeHUE,
YCIIOBUS BEAEHUS JUCKYCCHHM; IPUEMbl aKTHUBH3alMM OOy4yaeMbIX (HarjsaHble mocoOus,
TEXHUYECKHUE CPEICTBAa M JIp.); CIUCOK HOPMATHBHBIX AaKTOB, aKTOB IPaBONPHUMEHUTEIHHON
NPaKTUKH, JIATepaTypbl, HeoOXoaumoil s u3ydeHus. HeoOxomaumas wuHpoOpmanus as
MIPOBEJICHUS AUCKYCCUU JOJKHA OBITH MOTy4YeHa CTYCHTOM 3apaHee: TeMa, MPeIyIoKEHHbIE JUIs
00CYX/IeHUs] BOIIPOCHI, HCTOYHUKH, KOTOpble HEOOXOIMMO M3yuuTh. Bece 310 HeoOXoauMo st
TOT0, YTOOBI YYaCTHUK JIMCKYCCHH BIIaJie] MH(pOpMalMen 1Mo TeMe U JUCKYCCHOHHBIM BOIIPOCaM,
CMOr' 3apaHee Cc(OpPMYJIMPOBAThH CBOIO MMO3UIMIO IO CIOPY MU MHOATOTOBUTH HEOOXOIMMBIE
apTryMEHTHI.

4. HenocpeacTBEHHOE IPOBENEHUE TPYNIIOBOM AMCKYCCHM Ha 3aHATHU. Bemymmii Bo
BCTYNUTEIHHOM CJIOBE HAIIOMUHAET TEMY, LIENIM U 3aJjaud JUCKYCCHH, Ipe/iaraeMble BOIIPOCHI
s obcyxaenus. Ilocie BBOIHOrO clioBa BEOYUIMH HauMHAET JAHUCKYCCHIO MOCTaHOBKOM
BOIpOCa WJIM KOMMEHTApUsIMU 10 IMpoOiieMe, MpUrjiamaeT MNPUCYTCTBYIOMIMX BbICKA3aTh
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COOCTBEHHOE MHEHUE I10 MepBoMy Bompocy. OH MpeJoCTaBIIsSeT CJIOBO JKEJIAIOUIMM BBICTYIUTh,
aKTHBHO COJICHCTBYET €CTECTBEHHOMY Pa3BUTHIO OOCYKICHHS, BTSATUBACT B aKTHBHBINH OOMEH
MHEHHSMU BCEX YYaCTHUKOB.

4.1. Bmomnas wuacte. llenmp ee - 3agaTh HEOOXOAMMBIA HMHTEIUICKTyIbHBIA W
HMOIMOHAIBHBIA HACTPOI Ha MpEACTOosIIee 00CYKICHHE MTPOOIEMBI.

4.2. Brpicka3zbiBaHUS YYaCTHUKOB nuckyccud. [lo pesymbTatram OOCYXICHHUS KaxIoTo
BOIIPOCA BEAYIIMH JEJIaeT BBIBOJ U MEPEXOANTD K CIEAYIOLIEMY BOIIPOCY.

5. IloxBeneHne UTOroB JUCKyCCUU. Benymmii mogBOAUT UTOTH TUCKYCCHM, aHAITM3UPYET
BBIBOJIbI, K KOTOPBIM MPUIUIM YYaCTHUKH CHOpa, TMOAYEPKUBAET OCHOBHBIE MOMEHTHI
MPaBWIHHOTO TOHMMAHUS TPOOJIEMBI, TIOKA3bIBACT JIOKHOCTH, OIMIMOOYHOCTh BBICKA3bIBAHHH,
HECOCTOSATENILHOCTh OTACIBHBIX MO3UIIMIA M0 KOHKPETHBIM BOIpOcaM TeMbl criopa. OH oOpaiaet
BHUMaHHE Ha COJICp)KaHHE peded, TOYHOCTh BBIPAKEHUS MBICICH, TIIyOMHY W HAy4YHOCTb
apryMEeHTOB, IPAaBUIBHOCTh YHOTPEOJICHUS MOHATHH, OLICHUBAET YMEHUE OTBEYATh Ha BOIPOCHI,
NPUMEHSTh pa3IMYHBIE CPEACTBA TOJEMHKH, OTMEYaeT HamOoJjiee AaKTHBHBIX YYaCTHUKOB
JMCKYCCHM, JaeT PEKOMEHJIAIMHM 10 JajbHEHIIeMy H3Y4YeHHIO 00CyKIaeMoil mpoOsieMbl,
COBEPIIICHCTBOBAHMIO MTOJIEMHUUECKUX HABBIKOB M YMCHHUH.

[Ipy moAroToBKE K JUCKYCCHH CTYAEHTY CIEQYeT O3HAKOMHUTbCS C MpaBUIaMU e€e
MIPOBECHHUS:

- JMCKYCCHSI - 3TO JIeJIOBOM OOMEH MHEHHUSIMH, B XOJ€ KOTOPOTO KaXKAbIil yYacCTHHK
JIOJKEH CTapaThesl paccyk/1aTh 00bEKTUBHO;

- BBICTYIUICHUS JOJDKHBI MPOXOJUTh OPraHM30BAHHO, KAXAbIM YYaCTHHK MOXET
BBICTYIIaTh TOJBKO C Pa3pelieHus] BEAYIIETO, MOBTOPHBIC BBICTYIUICHUS MOTYT OBITH TOJBKO
OTCPOYEHHBIMH, HEJOMYCTHUMA Mepenaka MeX,y yYaCTHUKAMHU;

- Ka)XJI0€ BBICKa3bIBAHUE JOKHO OBITh MOAKPEIIICHO (haKTaMu;

- B OOCYXIEHMH CIEeAyeT TpPEeAOCTaBUTh KaKIOMY YYaCTHHUKY BO3MOXHOCTb
BBICKA3aThCS;

- KaXX10€ BBICKA3bIBaHUE, MO3UIHS TOJDKHBI OBITh BHUMATEIILHO PACCMOTPEHBI;

- HeOOXOAMMO BHHMATEIILHO CIYIIATh BBICTYIUICHUS APYTUX, Pa3MBIIUIATh HAJ HUMH U
HAuYMHATh TOBOPUTH TOJBKO TOT/A, KOT/A MOSBISETCS YBEPEHHOCTh, YTO KaKJO€ Ballle CIOBO
OyJIeT CKa3aHo I10 JCIY;

- B X0/ie 00CY>KICHHUSI HEJIOIMyCTUMO «IEPEXOUTh Ha JIUYHOCTHY», HABEIINBATh SIPJIBIKY,
JOMYCKaTh YHUYMKUTEIHHBIC BRICKA3bIBAHUS U T.]11.;

- OTCTaMBalTe CBOM YOCKJICHMS B SHEPrMYHON M spKOi (hopMme, HE yHMXKas TPU STOM
JIOCTOMHCTBA JIMIA, BHICKA3aBILIEr0 MPOTUBOMOI0KHOE MHEHHUE;

- NIPYU BBICKA3bIBAHMM MHEHUH, HE COBMAJAIOIIUX C BAlIMM, COXPAaHANWTE CIIOKOWCTBHE,
UCXOJs U3 TOTO, UTO JIBa YeJIOBEKa U He MOTYT 00J1a/1aTh OJJUHAKOBBIM MHEHUEM;

- mo0o0e BBICTYIJICHHE JOJDKHO MMETh IIeNIbI0 pa3bsCHEHUE PAa3HBIX TOYEK 3PEHUS U
MIPUMHUPEHUE CIIOPSIIINX;

- paccykIaThb YYacTHHKaM TIpejajaraeTcs TOJBKO IO 3aJaHHOW TeMme, He0O0XOAUMO
n30eratp JH00bIX YKJIOHEHUN B CTOPOHY;

- CcHelyeT TOBOPUTh JIAKOHMYHO, IO CYIIECTBY, BO3AEP)KHUBATHCS OT PACTIHYTHIX
BCTyIUIeHHH. OCTPOTY IMCKYCCHU TIPUIAIOT TOYHBIC BHICKA3bIBAHUS;

- HeoOxonuMmo BecTu cedst KoppekTHO. He ucmonb3yiiTe BpeMs JUIsl BBICKA3bIBAaHHS
HEJ0BOJILCTBA TOMY WJIM HHOMY JIMILY, TeM 00Jiee OTCYTCTBYIOIIEMY .

J1sl MOATOTOBKH K JTUCKYCCHH CTY/AEHTY PEKOMEHAYETCS MCIOJIb30BaTh HAYUHbIE CTAThH
aBTOpPOB,  MpejACTaBlieHHble B  Oubnuoreke 1o azapecy B cetu  «lHTepHeT»:
https://www.elibrary.ru/defaultx.asp?. CTyneHTy HE0OXOAMMO 3aperuCTPUPOBATHCS B HAYYHOMH
anektpoHHoi O6ubmamoreke Elibrary.ru. Kpome Toro, pekomenayercs aHaiu3 AuUCCepTalui IO
TeMe JMCKYCCHM, JUII 4Yero cJlexyeT 3aperucTpupoBaThcsi Ha caiite  Poccuiickoit
rocyJapcTBeHHOM OUOIMOTEKH 10 afapecy B cetu «MHTepHET»: https://www.rsl.ru.
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Memoouueckue pexomenoayuu no CcamocCmMOAMENIbHOMY U3YYEHUI0 60NpoCco8 mem
Ooucyunnaunsl. OTAETbHBIE BOIPOCH KOHKPETHOM TEMbI IpaBa HE paccMaTpUBAaIOTCS Ha
JEKIMOHHOM WJIHM CEMHUHAPCKOM 3aHATHUSAX B CHIY OTPaHMUYEHHOCTHU 3aHATUH IO BpeMEHH. B To
K€ BpEMsSl TaKHUe BOINPOCHI 00s3aTENbHO JOJKHBI OBITh HM3yY€Hbl CTYJEHTOB B CHJIy HX
3HAYMMOCTH. Bompocsl s CcaMOCTOATENBHOTO H3YyYEHHUs 00s3aTelbHO  03BYYHMBAIOTCS
npenoaaBareneM. KpoMe Toro, Jisi OCBOEHHUSI TaKOTO MaTepHalia MpernojaBaTeslb PeKOMEHIyeT
HOpPMAaTHBHBIE TPABOBHIC aKThl, a TAaKXKe HAy4YHyI0 U yueOHyio nuteparypy. CTyIeHT Takxke
MOJKET CaMOCTOSITENILHO 10A00paTh UCTOYHHUKY JJISl U3y4eHUs: 0003HAUEHHBIX BOIIPOCA.

[Ipn camoCTOATENPHOM H3YYEHMHM OTAEIBHBIX BOIPOCOB B paMKax AMCLUIIIMHBI
oOyuarolemMycsi peKOMEHAYeTCsl KOHCIIEKTUPOBATh MaTepHuall, momMeuasi TOT, KOTOPbIH BbI3bIBACT
TPYAHOCTH B TIOHUMaHMU. B Takux choyyasx CTYIACHTY peKOMEHAyeTcs oOpaTuThCs K
MIPEToAaBaTeNIo 32 KOHCYJIbTal[e.

Memoouueckue pexomenoayuu no no020moeke My1bmumeOUutiHol npe3eHmayuu

1. Paccka3piBaTh MOKHO TOJIBKO TO, O Y€M 3HACIIb, Kak MUHUMYM, B 10 pa3 Oonbie, yem
03BY4YHBAaCIIb.

2. llepBwlil crnali OOMKEH colepKaTh Ha3BaHwe nokiana, PO u KOOpIUHATHI
(opraHuM3anus/moapasieNeHue, ajapec IJEeKTPOHHOW MouThl) BhIcTymarouiero. [IpaBuia
XOpOIIETO TOHA MpEeNIoiaraoT ellle yKa3aHhe Ha MEpBOM (Ja U Ha KaXKIOM) Ciaiijie Ha3BaHUs
MeponpusaTua. Kaxaplil crnaif Jo/KeH UMeTh 3ar0JIOBOK M OBITh IPOHYMEPOBAHHBIM B (popMate
1/11.

3. He Bce paBHO, KakuM IpPOrpaMMHBIM IPOAYKTOM IIOJIb30BaThCS Ul MOATOTOBKH
npeseHtauud. Haumbonee pacnpoctpanen ceronus MS PowerPoint. Ho, nampumep, ecnu
IIpe3eHTalusd NoAroroBieHa He B TeX, To ciymiaTenn-MaTeEMaTMKH MOTYT HE BOCIPHUHSTH
JOKJIaJl BCEPhE3.

4. Ilpe3zeHTanuss HauMHAETCS C AHHOTALMM, I/€ HA OJHOM-IBYX cjaiax Jaaercs
MpeJCTaBlIeHUe, O 4YeM MOWAeT peub. bompiias vacTe mnpe3eHTauuil TpedyeT OrJallieHus
ctpykrypbl. [lpu wucnonws3zoBanuum TeX Is MakeTHpOBaHMS CTaHJIAPTHBIA  I1a0JIOH
IpernoiaraeT OTOOpa)XXeHHE CTPYKTYpPbl pa3/ieloB Mpe3eHTallMM € TOJCBETKON TEKyUIero
pasziena Ha KakJJOi CTpaHMIIE, YTO CTAJIO YK€ CTaHAAapTOM Jie (aKTo.

5. Ilpe3eHTanusa He 3aMEHSIET, a JOMOJHIET Jokiaaa. He Hamo nucaTe Ha crnaiiax To, 4TO
Bbel cobupaerech ckazaTh cioBamu. OOpaTHOe TOXXE€ BEpHO: NpU JOKJIaJe HHUKOI/Aa He
3a4NTHIBANTE TEKCT co cnaiga!l Bo3MokHOE HCKITIOUEHUE — €CIIU MPE3EHTALMS [10-aHTJINHCKH, U
Bl He yBepeHsl B Bamem ycTHOM aHIVIMMCKOM, HMEET CMBICH CHENaTh CJaiJIbl
CaMOJI0CTaTOYHBIMH, BHIHECS] HA HUX BECH (CJIETKA COKPAILCHHBIN) TEKCT JOKIA/a.

6. OnTuManpHas CKOPOCTh MEPEKIIOYEHMSI - OJIMH ClIai] 3a 12 MHMHYTBI, Ha JIEKIHAX -
1o 5 MuHyT. Jlns KpaTKUX BBICTYIUIGHMH JOIyCTHMO JiBa Cjlaijla B MHHYTY, HO He ObIcTpee.
Craymarenu JOMKHBI yCIETh BOCIHPHUHATH HMHPOPMALMIO W CO Cilaia, W Ha CIyX.
«YHUBepcallbHasl» OIIEHKa — YHUCJIO CJaiJIoB paBHO MPOJOJDKUTENILHOCTH BBICTYIUICHUS B
MUHYTax.

7. 20 pt. Haubonee untabenpHbIM sBisgercss Arial. Odopmisiite Bce craifibl B €IMHOM
crune (B TeX MHOroe u3 yHOMSHYTOro JeJaercsi «aBToOMaTHyeckw»).>Pazmep mpudra
OCHOBHOT'O TE€KCTa — HE MeHee 16pt, 3aroJoBKU

8. He cnenyer neperpysath ciaii uHpopMmaluei, 1enate MHOIO Meakoro Tekcra. Ilpu
MOJITOTOBKE MPE3CHTAIlMA PEKOMEHIYETCSl B MAaKCHMMAJIBHOM CTETNEHH HCIIOJIb30BaTh rpaduky,
CXEMBl, JHarpaMMbl U MOJEIM C MX KpaTKuM omnucaHueM. Pororpaduu U pUCYHKH AETAr0T
npeACTaBIsieMylo WHGpOpManuioo 0ojee WHTEPECHOH M TOMOTalT YAEP)KHUBAaTh BHUMAaHUE
ayJIMTOPUH, J1aBas BO3MOXHOCTb SCHO IOHATH CyThb NpeAameTa. /IMHHBIE MEpedYMCICHUS WIH
OoupiIre TaOIHIIBI ¢ YUCITaMU OECCMBICIIEHHBI — JTYYIE TIOCTPOUTE rpadUuKH.

9. Nmeer cmbici OBITH akKypaTHbIM. HepsinumBo caenaHHble cnaiinel (pa3HoOol B
mpUPTaX U OTCTYINAX, OUIMOKN U ONEYATKH) BBI3BIBAIOT MOJIO3PEHHE, YTO M K COEPKATEITBHBIM
BOIIPOCaM JIOKJIAI4YMK IOJOIIEN CIyCTs pyKaBa. ['0TOBYHO NpEe3eHTAUI0 HAJ0 IPOCMOTPETH
BHHUMATEJIbHO HECKOJIBKO Pa3 «CBEKUMY» B3IVIAIOM; KaXKIbli pa3 Oy/1eTe HaX0AUTh IO HECKOJIBKO
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OIeYaTOK, OIIMOOK MM «HEKpacuBOCTe». OCOOEHHO CTOUT 0OpaTUTh BHUMAHKE Ha 3aroJIOBOK,
HaOpaHHBIN 3arnaBHbIME OykBamu. MS Office 3adactyio He mpoBepsieT opdorpaguio B TaKux
CJIOBaX.

10. ITpu ourymeHurM HEYBEPEHHOCTH TMEpe] AyJUTOPUEH WM OYEHb OTBETCTBEHHOM
BBICTYIUIEHUH CIIEyeT HalucaTh U BBIyYHUTb CBOIO peuyb Hau3ycThb. O3ByuMBaHHME OJHOU
ctpanunpl (popmar A4, mpudrt 14pt, nmomyTopHbId HHTEpBan) 3aHMMaeT 2 MUHYTHL. HykHa
TPEHUPOBKA NIEPE]] BBICTYIUIEHUEM.

11. BaxHo cieauTs 3a BpEMEHEM.

12. Peub u cnaiiipl He JOJDKHBI COBNAJaTh, TOT/A MPE3EHTAIUS CTAHET «OOBEMHOW».
Peur nmomxna ObITh Oonee momyisipHa u oOpasHa. Cnaiabpl MOTYT COJEp)KaTh OOJIbIIe
«TEXHUYECKHUX» MOJpOOHOCTEN: (hopMyJIbl, cXeMbl, Tabnuibl, rpaduku. Beerga nmoanuceiBaiite
ocH (Kakas epeMeHHas U €€ pa3MEepHOCTb).

13. Henb3s uutath GopMyIibl 1 0003HAYCHHUS (CHKC», «3€T M JKUTOE C THIIBION» H T.II.)
Bo3moxHOe HuckiIoueHne - pacckaz Ha padoueM CeMHHape IMepej KOJUIEraMH «TeXHUYECKHX)
pe3yJIbTaTOB.

14. TlepBbie xe (paszbl MOKHBI MHTpUroBaTh. Hampumep, MOXKHO cKa3aThb O TOM,
HACKOJIBKO CJIO’KHOM WMJIM HAaCKOJIBKO Ba)KHOM SIBJISIETCA JJaHHAs 3aJayda, Wi O TOM, HaCKOJIBKO
HEOKUJaHHBIM OyJIeT pellleHue - ATO MO3BOJIMT yepaThb BHUMaHUe ciymiaresneit 10 konua. Ho
TOT/1a KOHIIOBKA JICHCTBUTENILHO JTOJDKHA OKa3aThCsl HETPUBUAIBHONW — MHAue ClIymaTenb Oyaer
pazouapoBad. 3amomuuTe, y Bac Tompko 20 cekyHn B Haudaje MOKIada Il TOTO, YTOOBI
[IpUBJIEYb BHUMaHHWE ciymaTteneid. Ecam 3a 3TO BpemMss HE MNPO3BYUUT HEUTO IOUCTHHE
UHTpUryoIee (WK XOTs Obl XOpoIias UIyTKa), BEpHYTh BHUMaHHE Oy/IeT OUYeHb CII0KHO.

15. JIroqu ny4ie 3a10MMHAIOT TO, YTO YBUAEIHU MOCIEIHUM!

16. B cepb€3HBIX HAYUHBIX NMPE3EHTALUAX HE CJIeIyeT UCIO0JIb30BaTh () (EeKTh aHUMAINH
Y U3JIMILIHEE «yKPaIlaTeIbCTBO.

17. 3apanee HeoOXOIUMO TPOAYMaTh BO3MOXKHBIE TPOOJEMBI C TEXHUKOW. 3apaHee
CKOTIMPOBAaTh Ha pabouuii cToi (ailsl ¢ mpe3eHTanuel ¥ NpoBepUTh, KaK OH pabOTaeT, C IMepBOro
1o mocneAHero ciaiina. O0s13aTeIbHO UMETh MpHU ce0e KOMMIO MpPEe3eHTaluu Ha Quidni-Kapre.
[TpoBepuTh, HET JM MPOOJIEM C OTOOpaXkeHHeM pycckux mpupToB u popmyi. Llenecoodpasno
umeTh npu cede kak PPT npesenTtanuto (B cirydae noaroroBku npeserrauuu B MS Office), Tak u
PDF Bepcuto (Ho mokaz PDF Bepcun mpeseHTaluu aBTOMaTHYECKH HajlaraeT OTpaHUYEHUs Ha
UCIIOJIb3yeMble BU3YyabHbIE Y3PPEKTHI).

Pewenue npasosvix 3adau. JIns 3aKpemyieHUs TEOPETUYECKOTO MaTepHana, C IEIbIo
BBIpAOOTKH y OOYyYalOIIMXCsl HABBIKOB MO NPUMEHEHHI0 HOPM IpaBa OOYHYaIOUIMMCS J1aeTcs
3aJlaHKe - PEIICHUE TTPABOBBIX 3aja4. 3a/1a4 JTOJDKHBI OBITH PEIICHBI B MUCbMEHHOM Bue. [Ipu
peILICHUH YKa3bIBaeTCs TeMa 3a7a4yH, 1aeTcs OTBET Ha KaKJbli BOIPOC 3a/1a4u OTAeIbHO. OTBET
JOJKeH OBbITh TOJHBIM M MOTHMBHUPOBAHHBIM, COJEP’KaTh CCHUIKY Ha MPUMEHSIEMYIO HOpMY
npasa.

VYcenosus 3alaHuA U 3a1a4u HCO6X0)II/IMO YuTaTh BHUMATCJIIBHO. Ka>1<)10e IPpECATTOKCHUC
MOKET MMETh 3HauyeHue JUIsl MpaBUJIbHOTrO pemieHus. OT obOydaromierocs TpeOyeTcs TOYHOE
WCCIIEIOBAaHUE M3JIOKEHHBIX OOCTOSTENILCTB, OMpEeNiCHHE MPOOIIEMHBIX MOMEHTOB. PerieHne
JOJDKHO OBITH HAaIeJIEHO Ha TOT BOMPOC, KOTOPBIN MOCTABIICH B 3a/IaHUH.

3amanus, 3a7adud HEOOXOAMMO pemiaTh TakUM 00pa3oM, 4YTOOBI pEHICHHE HMEIOo
BHYTPEHHIOIO CTPYKTYpPY M JIOTHKY H3JI0KEHHUS MaTepuana. [ 1aBHOe MpaBUIIO MPU MOCTPOCHUHU
CTPYKTYPBI PEIICHHS] COCTOUT B TOM, YTO B OOJILITMHCTBE CIy4aeB CTPYKTypa PEIICHHs 3a7auu
IpeoIpeeseTcss HopMaMH JeHCTBYIOIIETr0 3aKOHO/1aTeNIbCTBA.

Jlroboe 3amanue 3aBepiiaeTcss oOMMM BBIBOAOM. IIpuHKMMas Bo BHUMaHHE crenu(UKY
IpeaMeTa, JKeJaTelIbHO B BBIBOJAX OMNEPUPOBATH CIOBAMH «COTJIACHO cTaThe...DenepaabHOro
3aKOHA...», «B COOTBETCTBHU C JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM...». HO OYeHb BaHBI
JIMYHOE MHEHHUE, PacCy>kXJICHUE U OTHOIICHUE CTY/ICHTA K YCIOBHUAM 33Ja4 U €r0 pEeIICHUIO.
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Tema 1. IlonsitHe, meau, 3aga4u M 3HadYeHne Kkypca «HMHpopmanmonHo-
AOKYMEHTAIlHOHHOE o0ecneyeHre HPUINYECKOH 1eITeIbHOCTH.

1. [loocomoeka 00K1a008 - npe3eHmayuil 8 COOMeemcmeaul ¢ 6blOPAHHOU MeMou

1. Tlonarme, mpeamer, 3amaun  kypca «MH(pOpMAIMOHHO-TOKYMEHTAIMOHHOE
o0ecrnieueHne HOPUINIECKON NEATEbHOCTY.

2. Cucrema 1 HCTOYHUKH Kypca.

3. B3aumoOCBs3b C IPYTHMH OTPACIIIMH POCCHICKOTO ITpaBa.

4. Pa3BuTHE NOHATHS «IOKYMEHT).

5. IlpaBoBasi pyHKIHS JOKYMEHTA.

2. BvinonneHue NUCbMEHHO20 NPAKMUYECKO20 3a0aHUsL

1. IlpuBeaure IToHsATHE JOKYMEHTOOOOPOTA, CYLUTHOCTD, IPUHIIUIIBI JOKYMEHTOO0O0pOTA.

2. Onpenenute MECTO JOKYMEHTAIITMOHHOTO OOECTICUCHHS KaK JUCIUIINHBI B TIPABOBOM
cucreme Poccuiickon @enepauuu.

3. Bwigenure coBpeMeHHbIE MpPOOJIEMbl Pa3BUTHS JOKyMeHTooOopoTa B Poccuiickoit
denepauuu.

I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpaTypa AJdA MOATrOTOBKH:

1. beikoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocobue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoit. — 2-e u3a., nepepad. u gorn. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricimiee oOpasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHsiit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckass TexHUKa: YYEOHHMK M MPAKTHUKYM JUIS

akagemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : M3narensctBo FOpaiit, 2019. —
317 c¢. — (bakanaBp. Cnenumanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkct :
anektponHbIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. Jlemonpou3BoACTBO: y4eOHOE TOCOOME I aKaIeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: M3patensctBo IOpaiit, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiit // 3BC Opaitt
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TIpozoBa, O. C. Jlemonpous3BOACTBO: y4eOHOE TOCOOME JId aKaJIeMHYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: M3natensctBo IOpaiit, 2019. — 124 c. Tekcrt:
anextponnbii // DBC IOpaiit [caiir]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0ECICUEeHUH YIPaBJICHUS U
apxuBHOM jene: yueOHuk ans By3os / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentoena, A.
I'. ®abpuunos / mox obur. pea. H. H. Kynsiea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsIil. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPpYNIIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX AKTOB
U TPOSKTOB HOPMATHBHBIX TPABOBBIX AKTOB: OPTaHM3AlUS W BOMPOCH JOKYMEHTUPOBAHHS :
yueb. nmocobue / C.}O. Kabamos, FO.C. Kabamos. — Mocka: UHOPA-M, 2019. — 240 ¢c. —
(Beiciee oOpazoBanue: bakanmaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTponHsblid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnunka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: FOp.Hopma, HUL] UTH®PA-M, 2015. - 496 c. TekcT: 2M€KTPOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I
®abpuunoii; nox pea. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yHuBepcuterckas Oubnmuoreka). - ISBN 978-5-98704-329-5. - Tekct: »IeKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1211628
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9. Ilanmacenko, ). A. Jlenonpous3BOACTBO: JOKYMEHTAIMOHHOE obecreueHue
yrpasieHus: YueoHoe nocooue / I[lanacenko O.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texer:  oanektponHbii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpPraHU3aIMOHHBIE  OCHOBBI ~ HPOTHUBOACUCTBHS  KOPPYIIIUH:
MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktuiyeckoit konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: osnektpoHHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cyaebnoe nemompousBoicTBO: yueOHoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Uypunos, A. 0. Kpuanyeckoe AeTOMPOU3BOACTBO: YueOHOE MOCOOHE ISt BY30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nata obpamenus: 11.11.2020).

Tema 2. CTpyKTypa 10KyMeHTa: (pOPMYJsSIp COBPEMEHHOI0 A0KyMeHTa. OCHOBHbIE
KATerOPUM COBPEMEHHOI'0 J0KYMEHT0o0opoTa.

1. Iloo2zomoeka 00K1a008 - npeseHmayuti 8 COOMeemcmaul ¢ 8blOPaAHHOU memou

1. VYuudwuxanus v cTaHgapTU3AIMS JOKYMEHTOB.

2. ®opmynsp COBPEMEHHOTIO YIIPABJIEHYECKOTO TOKYMEHTA.

3. Peksusursl, pernamentupyemsie 'OCT.

4. TpeGoBaHus K 0pOPMIICHUIO PEKBU3UTOB.

5. Tlopsimox o00o3Ha4YeHHs] HAUMEHOBAaHUS OpraHM3alliM - aBTOpa JOKYMEHTa,
CIpaBOYHBIE TaHHBIE 00 aBTOpE TIOKYMEHTa, MOPsI0K 0(hOPMIICHHUS IOYTOBOTO aJIpeca.

6. OcobenHocty odopmiieHUs: pekBu3nTa aapecata. [IpaBuna odpopMieHus] peKBU3UTA
«JaTa JOKyMEHTay.

7. IlpaBOBBIE OCHOBBI YJOCTOBEPEHHUS JOKYMEHTa — IMOJIKUCH, NeYaTh, YTBEPXKIEHUE,
COIIACOBAaHUE, BU3UPOBAHUE.

8. OtMmeTku Ha 1oKyMeHTe. TpeboBaHME K COACPKAHUIO U OQOPMIICHHUIO PE30TIOIIH.

2. Bvinonnenue nucoMeHHO20 NPAKMUYECKO20 3a0aHUS
1. CocTaBuTh 3aBEPEHHYIO OTAEIOM KaJapoB J0BepeHHOCTh OT 23.09.2021 Ha mpaBo
MOJTyYCHHS 3apa0OTHOM TIJIATHI.
Hauanbauk ciyx0b1 cobita OOO «Beracy» r. Jlenunoropck Banentuna IlerpoBnHa Eroposa
JIOBEpSIET 3aMECTUTEINI0 pyKoBoauTens mo odmmum Bompocam AHHe KopheeBHe TpodumoBoii
MOJYYHUTh 3apabOTHYIO IJIaTy 3a aBryCT MECSI.
Hannbie Eroposoii:
[Tacnopt cepun 9203 Ne 458796 Boiman OB/] r. Jlenunoropcka 06.09.2001
[Ipoxxusaert: 1. Jleaunoropck np. [lammua 33-14
Hannbie TpopuMoBoOii:
[Tacnopt cepun 9205 Ne 449796 Beinan ['POB/] r. Jlennnoropcka 06.10.2005
IIpoxwusaert: r. Jlenunoropck mnp. Jlenuna 6-14

2. Co3patp mpeseHTauuio B nporpamMme Power Point Ha Temy «CucTeMbl yrpaBieHHs
3JIEKTPOHHBIM JIOKyMEHTO000pOTOM». B KauecTBe ciaaiiloB peKOMEHAYeTCs CIENYIOIIHE:
1. Tema
2. Ucropust pocCUIICKOro phlHKa CHCTEM AJIEKTPOHHOTO JOKYMEHTO000pOTa
3. IlonynsipHbIe CUCTEMBI JIEKTPOHHOTO IOKyMeHTo0o00poTa B Poccuun
4. lenu UCIOJIb30BAHUS CUCTEM YIIPABIICHHUS AJIEKTPOHHBIM 000pOTOM
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I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpaTypa AJdA MOATrOTOBKH:

1. beixoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocodbue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoil. — 2-e u3a., nepepad. u gorn. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricmee o6pasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHslit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckass TexHUKa: YYEOHHMK M MPAKTHUKYM JUIS

akajgemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. —
317 c¢. — (bakanaBp. Cnenumanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkct :
anektpouubIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. Jlemonpou3BoACTBO: y4eOHOE TOCOOME IS aKaIeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: M3patensctBo IOpaiit, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiit // 3BC Opaiit
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TIpozoBa, O. C. Jlemonpous3BOACTBO: y4eOHOE TOcOOME Id aKaJIeMHYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: M3natensctBo IOpaiit, 2019. — 124 c. Tekcrt:
anextponnbii // DBC IOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0ECICUEeHUH YIPaBJICHUS U
apxuBHOM jene: yueOHuk ans By3os / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obur. pea. H. H. Kynsiea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anexkrponnsIil. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPpYNIIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX AKTOB
U TPOSKTOB HOPMATHBHBIX TPABOBBIX AKTOB: OPTaHM3AlUs W BONPOCH JOKYMEHTUPOBAHHS :
yueb. nmocobue / C.}O. Kabamos, FO.C. Kabamos. — Mocka: UHOPA-M, 2019. — 240 c. —
(Beiciee oOpazoBanue: bakanmaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTponHsblid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnunka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UTH®PA-M, 2015. - 496 c. TekcT: 2M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I
®abpuunoii; nox pea. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yHuBepcuterckas Oubnmuoreka). - ISBN 978-5-98704-329-5. - Tekct: »IeKTPOHHBIM. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanmacenko, ). A. Jlenonpous3BOACTBO: JOKYMEHTAIMOHHOE obecreueHue
yrpasieHus: YueoHoe nocooue / [lanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texcr:  oanektponHbii. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpraHU3aIMOHHBIE  OCHOBBI ~ MPOTHUBOACUCTBHS  KOPPYIIIUH:
MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktuiyeckoil konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: osnektpoHHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nenmompousBojicTBO: yueOHOoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. HOpuauueckoe AeI0MpoON3BOJICTBO: yueOHOe mocodue A By30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).
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Tema 3. TocynapcTBeHHOe peryJiMpoBaHue B  00JaCTH  COBPEMEHHOIO
JeJIOTPON3BOJCTBA.

1. [loocomoeka 00K1a008 - npe3eHmayuil 8 COOMeemcmeaul ¢ 6blOPAHHOU MeMou

1. HopmaTuBHO-TIpaBOBbIE aKThI, PETYIHUPYIOLIHE chepy AeTONPOU3BOICTBA.

2. OcHoBHble 3akoHbl  Poccuiickonn  ®enepanuu, peryJupyromme  BOIPOCHI
MH(POPMALIMOHHO-JOKYMEHTAIMOHHOTO 00eCeYeHHs IOPUINIECKOM eI TeTbHOCTH

3. Meromuveckre JOKyMEHTHI TIO AETONPOU3BOICTBY MPEIIPUATHIA U OPTaHH3AIHA.

2. Bvinonnenue nucoMeHHO20 NPAKMUYECKO20 3a0aHUS

1. OxapakTepusyiiTe CyIHOCTh 3aKOHHOCTH JUCLUUIUIMHBI U CIIOCOOBI UX 00ecreyeHus B
MH(GOPMALIMOHHOM M JIOKyMEHTAllMOHHOM O0OECIEeYeHUHU B AESITEIbHOCTH MPAaBOOXPAHUTEIbHBIX
OpraHoB.

2. OxapakTepu3yiTe rocyJapCTBEHHbIA KOHTPOJIb M €70 BUBI.

3. IlpuBeanTe METO/bI OOIIEHAA30PHOM 1€ATEILHOCTH.

4. IlpuBeaure GopMbl pearipoBaHus Ha BbISBICHHbIC HAPYIIECHUS 3aKOHHOCTH.

I[OHOIIHI/ITCJIBHBIC HCTOYHHUKH U JJUTEpPaATypa AJdA MOATrOTOBKH:

1. brikoRa, T. A. JIoKyMeHTaIOHHOE obecrnieueHue yIpaBIeHUS
(memompoun3BoacTBO) : yuebHoe mocodue / T.A. brikoBa, T.B. Ky3nenosa, JI.B. Cankuna; mog
o6mr. pexa. T.B. Ky3nenoBoit. — 2-e u3z., nepepad. u gom. — MockBa: UHOPA-M, 2020.— 304
c. + Jlom. matepuainsl [ IneKkTpoHHbBIN pecypc|. — (Bricmee oOpasoBanue: bakamaspuar). - ISBN

978-5-16-004805-5. - Texkcr: AJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1078152
2. I'opoxoBa, C. C. IOpunuueckas TeXHUKA: YyYE€OHUK M NPAKTUKYM IS

akanemuueckoro OakanaBpuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo IOpaiit, 2019. —
317 ¢. — (bakanmaBp. Cnermumanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekct :
anextponnbiit // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlemompous3BOACTBO: yueOHOE mocobue g aKkaJeMUYeCKOro
OakamaBpuata / O. C. I'pozoBa. — Mocksa: WMznmarensctBo IOpaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anextponHsiit / 35C FOpaiit
[catiT]. — URL: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. [lenompou3BOACTBO: y4eOHOE MOCOOHME ISl aKaJeMHUYECKOrO
OakanaBpuata / O. C. I'pozoBa. — MockBa: M3ngatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anektponHbIi // OBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. WudopManmoHHbIE TEXHOJIOTHH B JIOKYMEHTAIIMOHHOM O0ECIICYCHUH YIIPABICHHS
U apXuBHOM Jiene: yueOHuk s By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anektpoHHbIH. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYNLHOHHASI SKCIEPTH3a HOPMATHUBHBIX IPAaBOBBIX
aKTOB U MPOEKTOB HOPMATHBHBIX MTPABOBBIX AKTOB: OPTaHU3AIMs U BOIIPOCH JOKYMEHTUPOBAHHS
: yue6. mocobue / C.1O. Kabamog, F0.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Beicmiee oOpazoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTpoHHbIN. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texanka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 3M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kymnses, H. H. [lokymenTtoBenenue: yueonuk / H. H. Kynses, /1. H. Ypanos, A. T
®abpuynoii; nox pexa. npod. H. H. Kynaesa. - 2-e u3zz., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 3/eKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1211628
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9. [Tanacenko, 0. A. Jlemompou3BOJICTBO: JOKYMEHTAlIMOHHOE obecredeHue
yrpasieHus: YueoHoe nocooue / I[lanacenko O.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,

2016. - 112 c. - (BO: bakanaBpuar). Texer:  oanektponHbii. -  URL:
https://new.znanium.com/catalog/product/542773
10.  IlpaBoBble U OpraHU3allMOHHbIE OCHOBBI TNPOTUBOJCHCTBUS  KOPPYIILIUH:

MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktuiyeckoit konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,

2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: omekrponsbsrii. - URL:
https://znanium.com/catalog/product/1194821
11.  Yswupos, B. B. Cyne6noe nemonpousBoacTBo: yueOHoe mocooue / B. B. UBupos. -

Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12.  Yypwunos, A. 10. KOpunuueckoe 1e10npou3BOACTBO: ydeOHOE TOcOOUe I By30B
/ A. 1O. UypunoB. — 2-e uzn., uctp. u gomn. — Mocksa: U3narensctBo FOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nata obpamenus: 11.11.2020).

Tema 4. PaGora ¢ o0panieHUsiMi rpakiaH, 3HaueHue, ocodeHnoctu. Mcnosb3oBanue
COBPEMEHHBbIX HH(OPMALMOHHBIX  TEXHOJIOTHil B JefTeJbHOCTH  OPraHOB
rocyJ1apCcTBEHHOr0 YIPaBJIeHUsI U MECTHOTO CAMOYIIPaBJIeHUs

1. [loocomoexa 00Kk1a008 - npe3eHmayuil 8 COOMeemcmeaul ¢ 6blOPAHHOU MeMou

1. TIpaBoBbIe OCHOBBI pa0OTHI C OOpAIICHUSMH TPaXkKIaH.

2. [Ilpunnumnel, 3Ha4eHHE U OCOOCHHOCTH pPabOTHl C OOpAIICHHUSIMH TPaXKIaH.

3. TIlpaBo rpaxkgaH Ha AOCTYI K WH(OPMAIIUU.

4. 3HaueHMe U OCOOEHHOCTH HCIIOJIb30BAHHE COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHA B JICATEIBHOCTH OPraHOB TOCYIAPCTBEHHOTO YINpPABJIEHUS U MECTHOTO
caMOyIpaBJICHUSI.

2. Buinonnenue nucoMeHHO20 NPAKMUYECKO20 3a0aHUS
1. CocraBbTe cxemy «Buasl oOparieHunit rpaskiad B OpraHbl MECTHOTO CaMOYTIPaBICHUS
2. CocTaBbTe KapTOUKY JUYHOTO IPUEMa IPAXKIAH

I[OHOJIHI/ITGJIBHBIC HCTOYHHKH U JJUTEpaTypa AJdA MOATrOTOBKH:

1. beikoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocobue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoit. — 2-e u3a., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricmiee o6pasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHsiit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckass TexHUKa: YyYeOHHMK M MPAKTHUKYM JUIS

akajemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. —
317 c¢. — (bakanaBp. Cnenumanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkct :
anektpoHHbIH / DBC FOpait [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOME Il aKaIeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: M3patensctBo IOpaiit, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiit // 3BC Opaitt
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TIpozoBa, O. C. Jlemonpous3BOACTBO: y4eOHOE TOCOOME Id aKaJIeMHYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: M3narensctBo IOpaiit, 2019. — 124 c. Tekcrt:
anextponnbii // DBC IOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0ECICUEeHUH YIPaBJICHUS U
apxuBHOM jene: yueOHuk ans By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentbena, A.
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I'. ®abpuunos / mox obur. pea. H. H. Kynsiesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsIil. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPpPYNIIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX AKTOB
U MPOEKTOB HOPMATHBHBIX TPABOBBIX AKTOB: OPTaHM3AlUS W BOMPOCH JOKYMEHTUPOBAHHS :
yueb. nmocobue / C.}O. Kabamos, FO.C. Kabamos. — Mocka: UHOPA-M, 2019. — 240 ¢c. —
(Beiciiee oOpazoBanue: bakamaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTponHsblid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuauueckas texuunka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 2M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I
®abpuunoii; nox pea. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yHuBepcuterckas Oubnmuoreka). - ISBN 978-5-98704-329-5. - Tekct: »IeKTPOHHBIM. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanmacenko, ). A. Jlenonpous3BOACTBO: JOKYMEHTAIMOHHOE obecreueHue
ympasieHus: YueoHoe nocooue / I[lanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texcr:  anektponHbii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpraHU3aIMOHHBIE  OCHOBBI ~ NPOTHUBOACUCTBHS  KOPPYIIIIUH:
MEXIYHApOAHBIH W POCCUHCKUN OMNBIT: COOPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktuiyeckoil konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: oanektpoHHsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nemompousBojicTBo: yueOHOoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. Kpuauyeckoe AeTOMpPOU3BOACTBO: YueOHOE MOCOOHE ISl By30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 5. OcoGennocTd MHGOPMAIMOHHO -TOKYMEHTAIIMOHHOIO0 o0ecreyeHHsl B
YIr0JI0BHOM IpoLecce 1 AAMUHUCTPATHBHOM NPOU3BOACTBE.

1. Iloo2zomoeka 00K1a008 - npeseHmayuti 8 COOMeemcmaul ¢ 8blOPaAHHOU memou

1. OcobenHoct HMHPOPMAIUOHHO - TOKYMEHTAIIMOHHOTO O0ECIEYEHUsI B YTOJIOBHOM
npoiiecce;

2.  IlonsTtwe W BUIBI JOKYMEHTOB HCIIOJIB3YEMBIX B YTOJIOBHOM ITPOIIECCE.

3. TpebGoBanuss Kk  JOKYMEHTaM, HCIOJb3yeMbIM B YrOJIOBHOM  IpOILIEcCe.
Oco0eHHOCTH COCTaBICHHS TOKYMEHTOB.

4. OcobenHoctu WH(POPMAIIMOHHO - JOKYMEHTAI[MOHHOTO 0OecredYeHus B
aJIMHHHACTPATHBHOM TIPOM3BOJICTBE.

5. Tlonsitue u BUIBI JOKYMEHTOB HCIIOIH3yEMbIX aIMUHIUCTPATUBHOM IPOU3BOJICTBE.

2. BvinonneHue nucoMeHHO20 NPAKMUYECKO20 3a0aHUS

1. IlpuBeauTe OCOOCHHOCTH HCIOJB30BAHUS JJIEKTPOHHOW HMH(POpMAUU B KayecTBE
JI0Ka3aTeNIbCTB 10 YTOJIOBHOMY JIEITy

2. Uzyuure cratpto 15 denepanpHoro 3akona ot 22.12.2008 N 262-®3 (pen. ot
08.12.2020) "O6 obecrieueHun A0CTyna K MHGOpPMALUU O JEATEIBHOCTH CyJ0B B Poccuiickoit
Oenepanun’. CocTaBbTe KPaTKYIO CIIPABKY.

I[OHOIIHI/ITC.HBHBIC HCTOYHHKH U JJUTEpPaTypa AJdA MOATrOTOBKH:
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1. beikoBa, T. A. JlokyMeHTallMOHHOE oOecrieueHre yIpaBiIeHus (J1eJI0NPOU3BOJICTBO) :
yuebnoe mocobue / T.A. beixoma, T.B. Kyszuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoil. — 2-e u3a., nepepad. u gorn. — Mocka: UHOPA-M, 2020.— 304 c. + Jom.

MaTepuaibl [DIeKTpoHHBIH pecypc]. — (Bricmiee oOpasoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponHslit. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. Opuanueckass TexHUKa: YyYeOHHMK M MPAKTHUKYM JUIS

akagemuueckoro 6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. —
317 c¢. — (bakanaBp. Cnenumanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkct :
anektponnbIi // OBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIpozoma, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOME I aKaIeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: M3patensctBo IOpaiit, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anextponnsiit // 3BC Opaitt
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TIpozoBa, O. C. Jlemonpous3BOACTBO: y4eOHOE TOocOOME JUId aKaJIeMHYECKOTO
6akanaBpuata / O. C. I'pozoBa. — Mocksa: M3narensctBo IOpaiitr, 2019. — 124 c. Tekcrt:
anextponnbii // DBC IOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWudopmannoHHBIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0ECICUEeHUH YIPaBJICHUS U
apxuBHOM jene: yueOHuk ans By3os / H. H. Kynaes, T. B. Konnpamosa, E. B. Tepentoena, A.
I'. ®abpuunos / mox obur. pea. H. H. Kynsiesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcrt: anexkrponnsIil. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPpPYNIIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX AKTOB
U TPOEKTOB HOPMATHBHBIX TPABOBBIX AKTOB: OPTaHM3AlUS W BONPOCH JOKYMEHTUPOBAHHS :
yueb. mocobue / C.}O. Kabamos, FO.C. Kabamos. — Mocka: UHOPA-M, 2019. — 240 ¢c. —
(Beiciiee oOpazoBanue: bakamaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anexTponHsblid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuauueckas texnunka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: FOp.Hopma, HUL] UTH®PA-M, 2015. - 496 c. TekcT: 2M€KTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymenroBenenue: yueOnuk / H. H. Kynses, I. H. Ypanos, A. I
®abpuunoii; nox pea. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yHuBepcuterckas Oubmuoreka). - ISBN 978-5-98704-329-5. - Tekct: »IeKTPOHHBIM. -
URL: https://znanium.com/catalog/product/1211628

9. Ilanmacenko, HFJ. A. Jlenonpous3BOACTBO: JOKYMEHTAIlMOHHOE obecreueHue
ympasieHus: YueoHoe nocooue / [lanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texer:  anektponHbii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpPraHU3aIMOHHBIE  OCHOBBI ~ NPOTHUBOACUCTBHS  KOPPYIILIUH:
MEXIYHApOAHBIH W POCCUHUCKUN OMNBIT: COOpPHUK MaTepuanoB MeXIyHapoJHOW Hay4HO-
npaktudyeckoit konpepenuuu / nmox pen. E. B. bypaunoii, JI. 0. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: oanektpoHHbiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nemompousBojicTBo: yueOHoe mocobue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. HOpumuueckoe AeI0Mpor3BOICTBO: yueOHOe mocodue A By30B /
A. 1O. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanue). — ISBN 978-5-534-13734-7. — Tekct: snektponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nata obpamenus: 11.11.2020).

Tema 6. Oco0eHHOCTH HHGPOPMAUMOHHO JOKYMEHTAIIMOHHOIO oO0ecrieYyeHUs B
rpamaaHckoM mnpousBoacTBe. IOpuamyeckass OTBETCTBEHHOCTh TIOCYAapPCTBEHHBIX

47



CIy:KalMX M HHBIX PA0OTHHUKOB, 3aHATHIX B cdepe AeJONPOM3BOACTBA B OpraHax
rocy/IapcTBEHHOI0 YIIPaBJIeHHsI 1 MECTHOI0 CAMOYIIPABJIEHUSI.

1. [loocomoeka 00K1a008 - npe3eHmayuil 8 COOMeemcmeaul ¢ 6blOPAHHOU MeMou

1. Ocobennoctu WH(GOPMAIIMOHHO - JOKYMEHTAI[MOHHOTO 0OecredYeHus B
rpakJaHCKOM TIpOIIecce.

2. TlloHsATHE ¥ BHIBI JOKYMEHTOB UCTOIB3yEMbBIX B TPAXKTAHCKOM TMpOIIECCe.

3. TpebGoBaHus K JOKYMEHTaM, HCIOJb3YEMBIM B TPaXKIaHCKOM TpoIIeCCe.
Oco0eHHOCTH COCTaBICHHS JIOKYMEHTOB.

4. HOpuanyeckas OTBETCTBEHHOCTh TOCYIAPCTBECHHBIX CIIYKAIIUX M MHBIX PAOOTHHUKOB,
3aHATHIX B cepe AETOMPOU3BOJICTBA B OpPraHaXx TOCYJapCTBEHHOTO YIPABICHUS M MECTHOTO
CaMOYIIPaBIICHHS.

2. Bvinonnenue nucoMeHHO20 NPAKMUYECKO20 3a0aHUS

1. CocraBbTe cxeMy «Bupl mpoBepok HaMUYMsI KOH(PUACHIUATBHBIX JOKYMEHTOB
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JIUCT PETUCTPAIIMA U3SMEHEHHUI

/1

ConeprxaHue U3MEHEHUs

H3MmeneHHEbIC ITYHKTBI

Pemenue yueGHO-
METOTMIECKOT0-COBETA
(HOMED, naTa)
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