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OPTAHM3AIIMOHHO-METOAYECKHI1 PA3JIEJ

CTPYKTYPA M COJIEPKAHME JUCHUATITAHBI (MOY.JIST)
OCOBEHHOCTH OBYUYEHWSI THBAJIMJOB U JIMI C OB3
YYEBHO-METOJINYECKOE OBECHEYEHUE CAMOCTOSITEJILHOM
PABOTBI OBYYAIOIIINXCS

OBPA3OBATEJILHBIE TEXHOJIOT N

OLIEHOYHBIE CPEJICTBA JJISI TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH Yl IPOMEKYTOYHOM ATTECTALIAN
YYEBHO-METOMYECKOE Y NTH®OPMAIIMOHHOE OBECIIEUEHUE
YYEBHOU TUCHUILIMHBI (MOIYJISA)
MATEPHAJBHO-TEXHUYECKOE OBECIIEYUEHUE YYEBHOM
TACIATLITAHBI (MOLYJIST)



1. OPTAHMU3AIIMOHHO-METOIUYECKHU PA3JIEJ

1.1. ey u 32724 OCBOEHHUSI YUeOHOM TMCUMILIAHBI (MOYJIs1)
[enpro w3yueHUs: AUCHUILTUHBI «OCHOBBI JIOKYMEHTAIIMOHHOTO OOECTICUCHUS YIPABICHHS
SBJISICTCSL J1aTh  CTYACHTaAM KOMIUIEKC 3HAHWUH, YMEHMH M HaBBIKOB, HEOOXOJIMMBIX JIJIst
noBbIIeHUs 3()(HEKTUBHOCTH MPO(PECCHOHANTBHON A TETHHOCTH.
3apaum u3ydeHUs AUCITUTUTHNHBI:
- 03HAaKOMUTH CTY/ICHTA C COBPEMEHHBIM JICJIONPOU3BOJICTBOM Ha MIPEINIPUITHH, (HUPME;
- TOIrOTOBHTH  CTyJAEHTa K  CaMOCTOATEIBHOMY  COCTaBJICHHIO  OpraHH3al[MOHHO-
pactopsSIUTENbHBIX IOKYMEHTOB Pa3IMYHOr0 BUA.

1.2. MecTo IMCUMILUIMHBI B CTPYKTYpPe 00pa30BaTebHOI MPOrpaMMbl HATIPABJIEHHU S
NOATOTOBKH
Hucuunnuna  «OCHOBBI  JTOKYMEHTAllMOHHOTO  OO€CIeUeHUs  YIpaBICHUS»
MPEACTABISIET COOOW AMCHUIUIMHY BapHaTHBHOW yactu Onoka bl. JlucrumiawHbl (MOIyNn).
Uepes 00BEKT MCCIEAOBAHUS OHA CBSI3aHA C TAaKUMU yYEOHBIMHU TUCIUIUIMHAMU Kak «Teopus
opranmzanumn», «lccnenoBaHue CHUCTEM — YIPaBICHUA», «YTPaBICHUE YEIOBEYECKUMU
pecypcamu» U 1ap. MexIy HUMH CYIIECTBYET TECHAasi MHOTOCTOPOHHSIS 3aBUCUMOCTh. [Togo0HbIe
B3aMMOCBS3M 00ECIeUHnBaIOT IEIOCTHOCTh M3YYE€HUE MPEAMETHOI o0nacTu u (OopMHUpPOBaHUE
0a30BOr0 ypOBHS 3HAHUH JJIs TOCIEAYIOIIETO M3YYCHHsS AUCIUIUINH, CBS3aHHBIX C JaHHOM.
OcoOeHHOCTAMH TpENnoJaBaHusl JAHHOTO Kypca SBISAIOTCS YMEHHE HArJISAHO MPEICTaBUTh
COBpPEMEHHBIC OpraHU3AIMOHHBIE MPOOJEMBbI, CIMOCOOHOCTh COYETaTh CHUHXPOHHBIM U
TUAXpOHHBI  aHAJIW3  OPraHMU3AIlMOHHBIX  W3MEHEHMH,  KOMIUIEKCHO  HCCIeAO0BaTh
OpTraHU3aIMOHHO-YIIPABICHYCCKUE COCTABIISIIONINE (DYHKIIMOHHPOBAHUS

1.3. TpeOoBanus K pe3yibTaTaM OCBOEHUSI Y4eOHOM TUCHUILIUHBI (MOTYJIs1)

[Iporiecc ocBoeHHMsT y4eOHON JUCIMIUIMHBI HAampaBlIeH Ha (OPMHPOBAHUE Y
00y4aromuxcs cIeAyoIUX KOMIIETEHIUI:

VYuusepcansubie (YK), obmenpodeccuonansusie (OIIK), npodeccuonansusie (I1IK) — B
cootBetcTBUU ¢ ®I'OC 3++,

I1K-6 Crnocoben paspabarbiBarh | [IK-6.1. 3Haer mnpuHIMIBI  O0QOPMIICHUS
OpTaHU3aIOHHBIE U | peIICHUH B  yNPaBJICHUH  ONEPAIMOHHON
pacropsuTeIbHbIe (pOU3BOACTBEHHON) JeATeNbHOCTH
JOKYMEHTHI B COOTBETCTBHHU | OpTaHU3ALUI npu BHE/IPCHUN

C HOpMaTHBHOﬁ Oa3ou TCXHOJIOTUYCCKUX, MPOAYKTOBBIX WHHOBAIUM
9KOHOMHYECKOTI'O Cy6’I)CKTa WM OpraHu3alluOHHBIX W3MEHECHUI

TIK-6.2. YMeer OCYILIECTBIIATH
JOKYMEHTAIbHOE O(OpMIICHUSI pPEIICHU B
YIPABICHUU ONepalMOHHON
(IpON3BOACTBEHHOM ) NEeATEIbHOCTH
OpraHu3aluit npu BHEJIPEHUU

TCXHOJIOTUYCCKUX, IMPOAYKTOBBIX I/IHHOBaIII/Iﬁ
HJIN OPpraHu3allMOHHBIX W3MCHCHUIM.

T1K-6.3. Bnaneer HaBbIKaMH
JOKYMEHTAIBHOTO O(OpPMIIEHUSI pELICHUH B
YIIPaBICHUU ONEePALIMOHHON
(MpOU3BOACTBEHHON) JESTENbHOCTH
OpraHu3anuin npu BHEJIPEHUU

TCXHOJIOTUYCCKUX, TPOAYKTOBBIX I/IHHOBaI_[I/Iﬁ
HJIN OpraHU3allMOHHBIX W3MCHEHHIA.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILIMHBI (MO JIST)

2.1. O6bem yueOHOM TUCIUTITUHBI (MOTYJIs).
O0BEM AUCLHUILUIMHEI COCTABIAET S5 3adeTHbIX equuuly/ 180 dyacos:

Buj yueOHoii padoThl Bcero, yacos OuHo-
3a04Hast
¢popma
Ouno- S cem
3a04Has
dpopma
AynutopHasi padora o0y4yaloluxcs ¢ npenojaaBaresieM (1o 30 30
BH/IaM Y4eOHBbIX 3aHATHI), BCEr0 B TOM 4YHCJIe:
Jlexmun (JI) 10 10
B tom uncne, npaktuyeckas moaroroska (JIITIT)
IpakTuyeckue 3auatus (I13) (8 mom uucne 3auem) 20 20
B Tom uncne, npaktuueckas moaroroska (I131111) 8 8
Jlaboparopubie padorsl (JIP)
B tom uncne, npaktuueckas moaroroska (JIPIIIT)
CamocrositesibHas padora o0yuarwumuxcs (CP) 150 150
B tom uncne, npakruueckas noaroroska (CPIIII) 34 34
IIpome:xxyTouHasi arrecTanus (MOAr0TOBKA M ¢1a4a), BCEro:
KonTponbHas pabota
KypcoBas pabota
DK3aMeH
Uroro: 180 180
OOw1ast TpyA0€MKOCTh Y4eOHON AUCHUIUIMHBI (B Yacax, 3a4eTHBIX
eMHHUIIAX )
2.2.  CopnepxaHue pa3esioB Y4eOHON AUCIUIUTIHBI (MOJTYJIs)

No Coneprxanue paszena DopMHpyeMbIe
pa3- | HammenoBanue KOMITETEHIIHH
pi(Sh) paszena, Tema

a (uHOeKC)
1 | Tema Nel. VYcnoBuss BOZHUKHOBEHUs NOKyMEHTOB. PasBurtue I1K-6

Knaccudukanust | cnocoboB moKymMeHTOB. OrmnpeseneHus MOHSATHUs

JOKYMEHTOB, UX | «JlokymMeHT». DYHKIMM JTOKyMEHTa: COLMalibHasl,

(GyHKIHIH. 3aKpEIUICHUS nHpopmanuu, COXpaHEHUs
uHbopMalMy, KOMMYHUKAaTHBHAas, KyJIbTypHasi,
yIpaBlieH4YecKas, MpaBoBasi, yuyeTHas. THUIOJIOTHS
JIOKYMEHTOB: 110 MIPOMCXO0KIEHUIO, TI0 OTHOLIEHUIO
K amnmapary yhpaBieHHs, IO  KOJUYECTBY
3aTPOHYTBIX BOIIPOCOB, [0 OIPAHUYEHHUIO JOCTYIIA,

M0 CHoco0y W3JI0XKEHUs] TEKCTa, IO CTENeHU
MOJUTMHHOCTH JTOKYMEHTOB, MO0 CPOKaM XpaHEHHs,
B 3aBUCHMOCTH OT cdepbl AESITeIbHOCTH, 10
cTerneHu o0s3arenbHOCTU. TpeboBaHus K Ka4eCTBY
YIPaBJIE€HYECKOr0 JOKYMEHTA.

2 | Tema Ne2. denepanbHOE 3aKOHOAATENBCTBO B chepe paboThl I1K-6




HopmartusHo-
METOIUYECKOE
peryJivpoBaHue
JOKYMEHTAIMOHH
oro obecreyeHus
YIIpaBIECHUSA

c JIOKYMEHTUPOBAHHOM nHpopMaIren.
HopmatuBHO-MeTOAMYECKHE ~ JOKYMEHTHI IO
JICTIOTIPOU3BOJCTBY W OpPTaHU3allk  apXHUBHOTO
XpaHeHUs JOKYMEHTOB. Knaccudukanus,
yHU(DUKAIUS u CTaHJapTH3AIHS B
JIEIONPOU3BOCTBE. MEXTyHApOIHBIE CTaHAAPTHI
B 00J1acTH pabOTHI C IOKYMEHTaAMH.

Tema Ne3.
Crangapruzanus
odopmIIeHUS
OpraHu3aIMOHHO-
pacropsiaiuTenbH
BIX JIOKyMEHTOB

OOmme  momokeHus.  brmaHkM — TOKyMEHTOB.
IOpunnyeckas cuna pokymentoB. OdopmiieHne
PEKBU3UTOB, ONPENEIAIONUX IOPUINIECKYIO CHUITY
JTOKYMEHTOB: «ara JIOKYMEHTa,
«PETUCTPAIIMOHHBIA HOMEp JOKYMEHTa», «Tpu
YTBEPIKICHHSI JOKYMEHTa, «ITOJIITUCH
JOKYMEHTa», «TpH(] COTJacoBaHHs IOKYMEHTa»,
«OTTHCK  Tleyatw», TpeOoBaHHsSI K  TEKCTY
yIpaBJIeHYeCKOro  JokymeHTa.  Odopmienue
PEKBU3UTOB,  ONPEICISAIONIMX  JBUKCHUE U
OTpaKAIOMKUX  OO0pabOTKy W HCIHOJHEHHUE
JOKYMEHTA: «aJipecaTy, «Pe30IIIOIUs», «3aroJIOBOK
K TEKCTY», «OTMETKa O HAJIWYUH TMPHIOKEHH,
«BH3a COTJIACOBAaHUS JIOKYMEHTa», « CChUIKA Ha
PETUCTPAIIOHHBIE HOMEp M JaTy JOKYMEHTay,
«OTMETKa O KOHTpPOJIE», «OTMETKAa O 3aBEPCHUU
KOIIMMY, «OTMETKA 00 MCIIOJTHHUTENE», «OTMETKa 00
WCIIOJIHCHUU JIOKYMEHTAa W HAlpaBICHUU €ro B
JIeTI0», «OTMETKa O TOCTYIUICHWH JOKYMEHTa B
OpraHu3aIfioy», «UICHTHU(PHUKATOP 3JICKTPOHHOM
KOIMH JIOKyMeHTa». Tabenb yHUHUIMPOBAHHBIX
¢dhopM u abOoM GopM TOKYMEHTOB MPETPHUSITHSL.

I1K-6

Tema Ne4.,
Odopmnenue
OpTraHU3aI[OHHBI
X JIOKYMCHTOB

BI/II[I)I OpraHnu3alOHHBIX OOKYMCHTOB: MHUCCHUA,
YcraB, nonoxkeHne 00 OpraHU3alUy, MOJOKEHUE
0 CTPYKTYpHOM TMOJPA3ACNeHUH, JOKHOCTHAS
WHCTPYKLHUSA, CTPYKTYpa U IITaTHasl YUCIEHHOCTb,
IITaTHOE pacmucaHnue, WHCTPYKITAU
OpPraHU3aIlMOHHO-METOIUYECKOTO HAa3HAueHUs U
MpaBuJja, MPOLECCHBIE PETVIAMEHTBI PEAIIPUATHS,
JOKYMEHTBI CHCTEMbl MEHEKMEHTa KadecTBa,
JIOTOBOD. COBOKYIMHOCTH PEKBU3HUTOB,
OTIPEACTISIONIUX OPTaHNU3AIMOHHBIN IOKYMEHT.

I1K-6

Tema No5.
Odopmnenue
pacmopsiIuTeIbH
BIX JIOKYMCHTOB

Bunel  pacnopsaMTenbHBIX  JOKYMEHTOB, HX
HazHaueHue. [loaroToBka  pacnopsOUTENBHBIX
nokymeHntoB. CopepxaHue mpukaza, (Hopmbl
npukasa. Ilpukasel 1Mo JMYHOMY cCOCTaBy Ha
ocHOBe (QopM U3 «AibpOomMa YHHUPHUIMPOBAHHBIX
¢bopM TNEepBUYHOM YYETHOW JOKYMEHTAIMH I10
yuyery Tpyaa u ero omiare». Ilpukasel no
OCHOBHOM NESTENBHOCTH. CoBOKYIIHOCTB
pexkBu3nTOB JokyMeHTa «lIpukaz». Odopmiienne
IIPOTOKOJIA.

I1K-6

Tema Neb6.
HNHdopmannoHHo
-CITPaBOYHEIC

Bunel nHbDOpMAaNMOHHBIX JOKYMEHTOB. DyHKIINM
IIEJIOBOTO IMHUChbMAa, €r0 BHALI. PEKBU3HUTHI IIUCHMA B
coorBeTrcTBUU ¢ TonoxkeHusmu ['OCT P 6.30-

[1K-6




JOKYMCEHTBIL

2003.CocTaBieHne TEKCTA MUCbMA. DJIEKTPOHHBIE
NHACbMa. YIIpaBICHUE NOKYMEHTAMM 3JIEKTPOHHOU
noutsl. JlenoBasg mepenucka ¢ WHOCTPAHHBIMU
naptHepamu. OdopmieHne akToB, IOKJIAJHBIX
(cimyeOHBIX)  3aIHCOK. OcobeHHocT  BeO-
JJOKYMEHTOB.

Tema Ne7.
Opranuzanus
paboTHI C
JIOKyMEHTaMHU

XapakTepucTUKa ¥ HPHHLOUIBl  OpPTaHU3aIMH
JIOKYMEHTO000pOTA. JIBukeHme BXOJISIIUX.
Hcxomsmux W BHYTPEHHUX  JIOKYMEHTOB.
Onepanuu 00paboTku OTIIPABIISIEMBIX
JTOKYyMEHTOB.  TpeOoBaHusT K  O(QOPMIICHHUIO
HCXOJISTIAX JIOKYMEHTOB. OcobenHoctu
oopmienus ¢akcoB u Tenmerpamm, biok-cxema
paboThI C UCXOAIINMHA JIOKyMEHTaMH.
Perucrpanust  moxymenTtoB. Llenms perucrpanuu
JIOKYMEHTA, €€ BBIPQKEHHE M MECTO Pa3MEUICHUSI.
®dopmbl peructpanuu JOKyMeHTa. TpeboBaHUs K
peructpanuu. Perucrpamusi OTIENBHBIX TPYIII
nokyMeHTOB. COCTaB pPErncTpPallMOHHOTO HOMEpa
U  BXOJMIIIMX W HMCXOIANINX JIOKYMCHTOB.
Perucrpanust  nmokymentoB ¢ rpudom  «KT».
Perucrpanuss JTOKyMEHTOB KaK HayaJbHBIA OTall
KOHTPOJISI 32 WX WCHOJHEHUeM. Koumpoab ¢
noMoIIbI0  nepcoHasibHOro  kommbiotepa  (I1K).
Conepxkanrie KOHTpoJisi. KOHTpoJb HUCHONHEHUS
JOKYMEHTa KaK ()yHKIHS YIPABJICHUS U COCTaBHAsS
YacTh JIEIONpou3BojcTBA. OTMETKa O KOHTPOJIE
JOKYMEHTA. HNHpopMannoHHO-CTIpaBOYHAS
pabora. PabGora c umHpopMammen, comepKamiei
KOMMEPYECKYIO TalHY.

I1K-6

Tema Ne§.
XpaHeHue
JTOKYMEHTOB

OnepaTtuBHOE XpaHEHHE NOKYMEHTOB. JKCIIEPTH3a
LIEHHOCTH JOKYMEHTOB. TepMUHBI U ONPEECIIECHHUS.
Hens w  mpuHounsl  GOpMHUpPOBAaHUS  JIEll.
dopmupoBaHue YUPEIUTETbHBIX,
pacopsAUTEIbHBIX, OpraHU3alMOHHBIX,
MH(OPMALIMOHHBIX  JOKYMEHTOB  NPEANPUATHUS
(bupmbr).  OprrexHuKa, HUCHOJb3yeMas  IpH
dbopmupoBanuu aen. OpopmieHue el u nepeaayda
JOKYMEHTOB B apXuB opranusauuu. HasHauenue n
3a1auu apxuBa npeanpusatus. IlpaBuna nepenauu
JOKyMeHTOB B apxuB. (CocTaB 3KCIIEpTHOU
KOMHUCCUHU. Buapl JOKYMEHTOB, MOJUIEKAIINX
nepenade B apxuB. CpokH XpaHEHUs JOKYMEHTOB B
apxuBe. AKTBl U onucH. OCOOEHHOCTH XpaHEHUs
AEKTPOHHBIX JIOKYMEHTOB. YHuuroxeHue
JJOKYMEHTOB C UCTEKITUMHU CPOKaMU XpaHEHMUSI.

I1K-6

Tema Ne9.
ABTOMaTu3anus
JIOKyMEHTAI[MOHH
oro odecreueHust
YIIPaBJICHUS

OcHoBuble nenu apromaruzanuu J[OY B mr0o0bIx
opraHu3anusx. Cucrema aBTOMAaTHu3annuu
JIEIIOTIPOU3BOJICTBA u JOKYMEHTO000pOTA.
DONEeKTPOHHBIA  JOKYMEHTOOOOpPOT H  CHCTEeMa
MEHE/DKMEHTa  KadecTBa. lNocynapcTBeHHbIH
craggapt ['OCT P HMCO 9001-2001 «Cuctemsl

I1K-6




MEHE/DKMEHTa KadecTBa. TpeboBanusy. Cucrema

YIPABJICHUS JOKYMEHTaMHU.

2.3. Pa3gensl IUCIMIUIANHBl U BUIBI 3aHITHI

Ounas dhopma oOydeHust

Ne HaumenoBanue
n/m pazzaena AynutopHas Bneayn. O0bem B yacax
pabota paborta
J [13/JIP CP Bcero
B TOM 4YHCIIE, B TOM B TOM B ToM umcite, 1111
JIIT quclie, quclie,
[I3TII1/JT CPIIIT
PTIII
1. | Tema Nel. 4 4 12 20
Kaaccudukanus 4 12 16
AOKYMEHTOB, HX
(pynkuum.

2. Tema Ne2. 4 4 12 20
HopmaTuBHo- 4 12 16
MeTOoHYecKoe
peryJiupoBaHue
AOKYMEHTAIMOHHOI0
ob0ecrnieyeHust
ynpaBJieHUs

3. Tema Ne3. 4 4 12 20
Cranapapru3anusi 2 4 6
opopmIiIeHUs
OpraHu3anMuoHHO-
pacnopsiANTeIbHbIX
JTOKYMEHTOB

4, Tema Ne4q. 4 4 12 20
Odopmiaenue
OpraHu3alMOHHbIX
JTOKYMEHTOB

5. Tema NeS. 4 4 12 20
Odopmienue
pacnopsiINTeIbHbIX
JTOKYMEHTOB

6. Tema Ne6. 4 4 12 20
HNudpopmanuonHo-

CIIpaBOYHbIE
AOKYMEHTbI

7. Tema Ne7. 4 4 12 20
Opranu3anus
padoThI c
AOKYMEHTaMH

8. Tema Ne8. Xpanenue 2 2 12 16




JOKYMEHTOB

9. Tema Ne9. 2 2 10 14
ABTOMATH3AIUA
JAOKYMEHTAIHOHHOT 0
odecnevyeHust
ynpaBJjieHusl

Hmoeo: 32 32 116 180
IKzamen
Bcezo: 32 32 116 180
OuHno-3a04Hast popma 00yUeHHS
No HaumenoBanue AynuTtopHas pabora Bneayn. O0bem B yacax
n/m pazzuena pabora
JI I13/JIP Cp Bcero
B TOM 4YMCIIC, B TOM B TOM B TOoM umcie, 1111
JIII YyHCIIe, YHCIIE,
TT3III1/J1 CPIIII
PIIIIT
1. | Tema Nel. 2 4 22 28
Kanacenpurkanus 4 22 26
JOKYMEHTOB, HX
GyHkumnm.

2. Tema Ne2., 2 2 16 20
HopmatusHo- 2 10 12
MeTOoAnYecKoe
peryJiupoBaHue
AOKYMEHTAIHOHHOT0
odecnevyeHust
ylpaBJjieHUst

3. Tema Ne3. 2 2 16 20
Cranpaprusanus 2 2
opopmIiIeHUs
OpraHu3anMoHHO-
pacnopsauTeIbHbIX
AOKYMEHTOB

4, Tema Nedq, 2 2 16 20
Odopmaenue
OPraHu3anMOHHbIX
AOKYMEHTOB

5. Tema Ne5, 2 2 16 20
Odopmaenue
pacnopsauTeIbHbBIX
AOKYMEHTOB

6. Tema Ne6. - 2 16 18
HNudpopmanuonHo-

CIPaBOYHbIE
AOKYMEHTbI




Tema Ne7. - 2 16 18
Opranun3anus
padoThI c
TOKYMEHTaMH
Tema Ne8. Xpanenue - 2 16 18
JTOKYMEHTOB
Tema Ne9. - 2 16 18
ABTOMATH3AIINA
AOKYMEHTAIHOHHOT0
obecrneuyeHHn
ynpaBJieHUs

HUmozo: 10 20 150 180

Oxzamen

Bcezo: 10 20 150 180
2.4. Ilnan caMocTosATENbHON PabOTHI O0YUYAIOLIETrOCs MO AUCHUILTUHE (MOIYIIIO)

Ounast popma 00yueHust

Bubt Tpynoem
Ne | Hasanue paznenoB A . Py dopmupyemsble DopMbl
CaMOCTOSITENTbHOM KOCTb,

/11 U TeM KOMTICTCHITHH KOHTPOJIS

paboThl yac.

1 Tema Nel. [ToaroroBka k 12 Ormpoc
Knaccupuxanus orpocy 1IK-6 3auer ¢
J10KYMEHTOB, - B ToMm uucne 12 OIIEHKOM

MTOJITOTOBKA K 3a4eTy
(pyHkumnu.

2 Tema No2, ITonroroBka k 12 I1K-6 Omnpoc
HopmaTusHo- onpocy Tect
MeTOAN4eCcKoe B toM uncne 12 3auer ¢
peryjiupoBaHue MOJITOTOBKA K 3a4eTy OIICHKOU
AOKYMEHTAIMOHHOT
0 odecrneyeHus
ynpaBJieHHusl

3 Tema Ne3, [ToaroroBka k 12 [1K-6 Omnpoc
CranjapTusanus onpocy Tecr
odopmIeHHst B toMm uncne 4 3auer c

MOATOTOBKA K 3a4eTy OILIEHKOU
OPraHu3anMuoOHHO-
pacnopsiANTeIbHbI
X T0KYMEHTOB

4 Tema Ne4q, [ToaroroBka k 12 I1K-6 Ompoc
Odopmaenne orpocy Tecr
OpraHM3AUMOHHBIX B toMm uucne 3auer c

MTOJITOTOBKA K 3a4eTy OIICHKOU
JTOKYMEHTOB




5 Tema NeS. IToaroToBka k 14 I1K-6 Ompoc
Odopmienue onpocy Tecr
PaCIOPSIHTEIBHDI B ToMm uncne 3ayer c
X JIOKYMEHTOR MOJITOTOBKA K 3a4eTy OIICHKOU

6 Tema Ne6. [ToaroroBka k 14 I1K-6 Ompoc
HNudopmaunonHo- OIpocy Tecr
CpaBOYHbIE B ToMm uncine 3ayer c
HOKYMEHTDI MOJITOTOBKA K 3a4eTy OIICHKOU

7 Tema Ne7. [ToaroroBka K 12 [1K-6 Omnpoc
Opranusanus onpocy Tecr
padoThI c B toMm uucne 3auer c
HoKYMeHTaMH MOJITOTOBKA K 3a4eTy OLICHKOI

8 Tema Ne8. [ToaroroBka K 12 I1K-6 Omnpoc
XpaHenue OIpocy TECT
JTOKYMEHTOB B Tom gucie 4 3auer ¢

MOJITOTOBKA K OLICHKO
HUTOTOBOMY TECTY

9 Tema Ne9. [ToaroroBka k 12 I1K-6 Ormpoc
ABTOMaTH3ALUS onpocy Hroroserit
JIOKYMEHTAIMOHHOT B Tom uncie Teer
o oGecnedenns | TOATOTOBKA K 3a4€Ty 3auer c

OLICHKOI
ynpasJieHHsI
NTOI'O 116
Ouno-3a0uHas popma oOyueHus
Ne | HasBanue paznenos Brer . Tpynoem dopmMmupyemsbie ®opMBbI
n/m U TeM CaMOCTOATCILHON KOCTh, KOMMETEHIINH KOHTPOJIS
paboThl yac.
Tema Nel. [TonroroBka k 22 Omnpoc
Knaccupuxauus onpocy [1K-6 3ayer ¢
0KYMEHTOB, — B toMm uucne 22 OIICHKOM
dymcmm, MOZIrOTOBKA K 3a4€Ty
C OIIEHKOH

2 Tema Ne2, [ToaroroBka kK 16 ITK-6 Omnpoc
HopmarTusHo- OIpocy Tect
MeTOIN4YeCcKoe B toMm uncne 10 3auer ¢
peryjiupoBaHue MOJTOTOBKA K 3a4eTy OILICHKOU
AOKYMEHTAIHOHHOT C OLICHKOU
0 ob0ecrevyeHust
ynpaBJieHUsl

3 Tema Ne3. [ToaroroBka k 16 I1K-6 Ompoc

onpocy Tect




Cranpapruzanus B ToMm umcne 3aveT ¢

opopMmieHUs ITIOArOTOBKA K 33a49€Ty OLICHKOU

OpPraHu3aUuOHHO- C OICHKON

pacnopsiiNTeIbHbI

X T0KYMEHTOB

Tema Nedq, [ToaroroBka k 16 I1K-6 Ompoc

Odopmienue OIIpoCy Tect

OpraHu3aIHOHHBIX B Tom uncne 3auer ¢

JTOKYMEHTOB MOZIrOTOBKA K 3a1eTy OLICHKOI
C OLICHKOM

Tema Nos. [ToaroroBka K 16 [1K-6 Omnpoc

Odopmienue ompocy Tect

pacnopsiIuTeIbHbI B Tom uncne 3auer ¢

X JIOKYMEHTOB MOATOTOBKA K 3a4eTy OLICHKOI
C OLIEHKOH

Tema Ne6. [ToaroroBka k 16 [1K-6 Omnpoc

HNudopmaunonHo- ompocy Tect

CIpaBOYHbIE B Tom umcie 3auer ¢

JTOKYMEHTHI MOATOTOBKA K 34Ty OLICHKOI
C OLIEHKOH

Tema Ne7. [ToaroToBka k 16 I1K-6 Ompoc

Opranusanus ompocy Tect

padoThI ¢ B ToMm uncne 3auer c

TOKYMeHTaMHU MOZIrOTOBKA K 3a1CTy OLICHKOI
C OLICHKOM

Tema Ne8. [ToaroroBka k 16 I1K-6 Ompoc

XpaHeHue OITPOCY Tect

JOKYMEHTOB B ToMm uncie 3auer ¢

MOJITOTOBKA K 3a4YETY OLICHKOU

C OLICHKOM

Tema Ne9, [ToaroroBka k 16 [1K-6 Omnpoc

ABTOMaTHU3AUS ompocy Tect

JOKYMEHTAIIMOHHOT B Tom uncne 3auer c

o obecmeyenns | OATOTOBKA K 3a4eTy OLICHKOI
C OLIEHKOH

ynpaBJieHUsl

UTOT'O 150




3. OCOBEHHOCTH OBYYEHMUS NUHBAJIN/10B " JIMIY C OB3

VY4eOHble 3aHATUS HMHBAJIUIOB M JIMI C OIPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 3/10pPOBbS
OpPraHU3yIOTCA COBMECTHO C JpPYrMMHM OOydyaromMMUCA B OOIIMX TIpynmax, a TaKkke
WH/IMBUYaJIbHO, B COOTBETCTBHUH C TPAPUKOM MHIUBUAYAIBHBIX 3aHATHH.

ITpu 5TOM HEOOXOMMO YUUTHIBATH HECKOJIBKO ACIIEKTOB!

- 0COOEGHHOCTHM HO30JIOTHM CTYACHTOB HWHBAIMJOB M JHII C OTrPaHMYCHHBIMH
BO3MO>KHOCTSIMU 37J0POBbS;

- IICUX03MOLIMOHAJILHOE COCTOSIHUS CTYZACHTOB;

- ICUXOJIOTUYECKU I KIIMMAT, KOTOPBIN CIIOKHWIICS B CTYIEHUYECKON TPYIIIIE;

- HaCTpOM OTIENBbHBIX CTYJEHTOB U I'PYMIIBI B LIEJIOM Ha MPoLecC 00yUEHUsI.

IIpu opraHu3zanuu y4eOHBIX 3aHATHH B OOLIMX IPyNIax HCIOJIb3YIOTCS COLMAIBHO-
aKTUBHBIC U pe(IIEKCUBHBIC METOABI 00YUYECHHUsI, TEXHOJIOTHH COLMOKYIBTYPHON peadmInTauu ¢
LENbI0 OKa3aHWs IOMOIIM B YCTAHOBJIICHHH IIOJHOLICHHBIX MEXJIMYHOCTHBIX OTHOIICHUH,
co3/1aHUsI KOM(OPTHOTO IICUXO0JIOTMYECKOT0 KIIMMaTa B TPYIIIIE.

B oOpa3oBaTenpHONH  A€ATENBHOCTH  NPUMEHSAIOTCS  MaTepUaIbHO-TEXHHUYECKOE
OCHAILIEHUE, CHEIHAIM3UpPOBAaHHBIE TEXHUYECKHE CpEJCTBAa IpueMa-liepesaun ydyeOHoU
uHpOpMaLUU B JOCTYIHBIX (OpPMax Ajsl CTYIEHTOB C PAa3JIMYHBIMM OCOOCHHOCTSMH 37J0POBbS,
AIIEKTPOHHBIE 00pa30BaTEIbHbBIE PECYPCHI B 3/IalITHPOBAHHBIX (hOpMax.

Crnenuduka oOydyeHUs WHBAIMIOB M CTYJCHTOB C OIPAHUYEHHBIMH BO3MOKHOCTSMU
370pOBbsl  MpPEANOJAaraeT  MCIOJb30BAaHUE  UIPOBOIO,  IPAKTUKO-OPUEHTUPOBAHHOIO,
3aHUMATEIbHOIO MaTepuana, KOTOpbli HeoOXOoAUM JJs MOJy4eHUs 3HaHUNH U (OpMHUPOBaHUS
HEOoOXOIUMBIX KommeTeHUud. IloaroroBka cTyJeHTaMM 3alaHui Ui CEMUHAPCKUX 3aHATUN
JIOJDKHA COYeTaTb YCTHbIE M NUCbMEHHBIE ()OPMBI B COOTBETCTBUM C HUX OCOOCHHOCTSIMHU
310POBBSI.

Jis Toro 4roObl MperoTBpalliaTh HACTYIUIGHHE Yy CTYICHTOB C HHBAJIMJIHOCTBIO M
00y4aromuXxcsi IMEIONINX OTPAaHUYCHHBIE BO3MOKHOCTH 3JI0POBbsI OBICTPOTO YTOMJICHHSI MOKHO
UCIIOJIb30BaTh CIEAYIOINE METO bl Pa0OTHI:

— 4YepeoBaHHE YMCTBEHHOW U MPAKTUYECKOMN AESATEIbHOCTH;

— TPENoJHECEHUE MaTepHralla C UCIIOJIb30BAaHUEM CPENICTB HAIJIJHOCTH;

— HCIOJIb30BaHUE TEXHUYECKUX CpPEACTB OOyueHHs, YepeJOBaHHE NPEIbSIBISIEMON Ha
CJIyX MH(MOPMALIUHU C HATJISIHO-IEMOHCTPAIIMOHHBIM MaTEPUAJIOM.

[Ipy ocBOCHMM AMCIUIUIMH MHBAIUAAMH U JIMIIAMHU C OTPAaHUYEHHBIMH BO3MOKHOCTSMH
3/10pOBbsl OOJIBIIOE 3HAYEHHE JOJDKHO OTBOJUTHCS INPOBEACHHMIO C HUMM HMHIUBUAYaJTIbHOU
paboThI CO CTOPOHBI IIpenoaBareneil. B uHANBHUyanbHYI0 pabOTy BKIIOYAETCA:

- UHAUMBUAYyalbHAs yuyeOHas paboTa (KOHCYJIbTAallMH), TO €CTh JONOJIHUTENbHOE
pa3zpsicHeHue y4yeOHOro Marepuala U YriayOJeHHOe HW3ydeHHMe MaTepuajia ¢ TEeMHU
00y4aroIyuMHUCs, KOTOPbIE B 3TOM 3aUHTEPECOBAHbI;

- UHUBUyalbHasi BOCIIUTaTeNIbHas padoTa.

OcoOeHHocTH 00y4eHUS] CTYAEHTOB C HapYIWIEHHWSIMH OINOPHO-IBHMIaTeJlIbHOI0
annmapara. Jlig CcTygeHTa MMEIOLIEro HapylIeHUs OIOPHO-IBUIATEIbHOIO  aImapara,
HEOOXOJUMO TIIOCOBETOBAaTh HCIIOJIb30BATh BCIIOMOTATENIbHBIE CPEJACTBA JJII  YCBOCHHMS
IpOTpaMMbl, HallpuMep, TUKTO(POH U Apyrue NEKTPOHHBIE HOCUTETN UH(OPMAIIHH.

[Ipn nmpoBeneHHMH ayIUTOPHBIX 3aHATUN CO CTyJEHTaMH, MMEIOIIMMHU OCJIOKHEHUS C
MOTOPHUKOM PyK BO3MOXHO HCIIOJIb30BaHHUE CIIEIYIONINX BApUAHTOB PAOOTHI:

- obecriedeHre CTyJEHTOB AJIEKTPOHHBIMU TEKCTaMM JIEKIUN U 3aJJaHUI K CEMUHAPCKUM
3aHATHAM;

- HUCIOJB30BAaHUE TEXHUYECKUX CpPeACTB (ukcanmuu TekcTa (AUKTO(OHBI), C
MOCJEIYIONUM COCTaBJICHUEM TE3UCOB JIEKIIMU B XOJAE CAMOCTOSTEIbHON paboThl CTY/EHTa,
KOTOpBIE OHM BIIOCJIEJICTBUM MOT'YT HUCIIOJIb30BaTh MPH MOATOTOBKE U OTBETaX HAa CEMHHAPCKUX
3aHATHSIX.



OparM U3 BUJOB pabOTHI 7Sl CTYACHTOB, UCIIBITHIBAIONIUX TPYJHOCTH B MHCHME MOXKET
OBITH MOATOTOBKAa K CEMHUHAPCKUM 3aHSTHUSIM TaKuX 3aJaHUM, KOTOpble HE TPeOyIOT OT HHUX
HAIMCaHMs JUIMHHBIX TEKCTOB OTBETOB. Hambosee onTHMaabHBIM BapUAHTOM TaKOTO 3a/IaHUS,
BBIMIOJIHSEMOTO0 B NMHCBMEHHON (opMme, MOXKET CIyKUTh TecTOBOe 3ajaHue. lcrosb3oBaHue
TECTUPOBAHUS CTYACHTOB HEOOXOIMMO COBMEIIATH C OOCYKJACHHEM BapUAHTOB OTBETOB.
KoHnTpo:ab 3HaHMi MOKHO BECTH KaK B YCTHOM, TaK U B TIMCbMEHHOM BH/IE.

Oco0eHHOCTH 00y4YeHHsI CTYI€HTOB ¢ HAPYLIEHHeM CJIyXa.

[Ipu opranuzanuu 00pa30BaTENBHOIO TpoOIlecca CO CIabOCHBIMIANIEH ayAUTOpHEH
PEKOMEHIyEeTCsl UCII0JIB30BaTh CJIEYIOLIME NEeAarOrn4ecKrue MPUHIUIIbL:

— HAIBIAHOCTH MPENOJaBaeMOro MaTepuara;

— UHAUBUIYAIBHOIO MOAXOAA K KAKJIOMY CTYACHTY;

— HCHOJIB30BAaHUS MH(POPMAITMOHHBIX TEXHOJIOTUH;

— HCIOJb30BaHUs Yy4eOHBIX MOCOOUMN, alaliTUPOBAHHBIX JISi BOCIIPUSTHS CTYIEHTAMU C
HapyLICHUEM CIIyXa.

CryaeHTy ¢ HapylleHUEM ciyXa CIeAyeT NPEeMJIOKHUTh 3aHATh MECTO Ha IMEepeaHHUX
naprax ayAuTOpUH, a IPENoAaBaTeNl0 PEKOMEHJyeTcsi Oosblllieé BPEMEHU BO BpEMs 3aHATHIM
HAXOJUTHCS PSIOM C pabOUYMM MECTOM 3TOTO CTYACHTA. YUHUTHIBAs, UYTO TAKUE CTYACHTHI JIydIlle
IOHMMAIOT 110 r'y0aM, JKeJIaTeIbHO paclojaratbCs K HUM JIMLIOM, TOBOPUTh TPOMKO U YETKO.

Jlis  TOBBINIEHHUS  YPOBHS  BOCHpUATHSA  y4eOHOH  uH(GOpManuMu  CTyIEeHTaMu
paccMaTpuBaEeMOM TpPYIIIbI, PEKOMEHAYETCsl IpPUMEHEHHUE 3BYKOYCUJIMBAIOLIEH amnmaparypsl,
MYJIbTUMEAUMHBIX U OPYTHX cpencTB. CIoKHbIE ISl TOHUMAHUSI TEMbI CIIeyeT CHa0XaTh Kak
MO>XHO OOJIBIIIMM KOJMYECTBOM HarjsigHoro marepuana. OcoOyio posib B 0OyYEHUH JIHUI[ C
HapyLIEHHbIM CIIyXOM, HIpalOT Buaeomarepuaibl. [lo BO3MOXHOCTH, HpeabsBiIseMas
BUACOMH(POPMALIUS  MOXET  CONPOBOXKIATHCA  TEKCTOBOM  Oerymeid  CTpOKOH Wi
CYpIOJIOTHYECKUM MTEPEBOJAOM.

KoHTposb 3HaHMM CTYAECHTOB YKa3aHHOM HO30JI0TMU MOKET BECTHUCH IIPEUMYILECTBEHHO
B MHUCbMEHHOM BUJE, HO Ul pPa3BUTUS YCTHOM pedyH, PEKOMEHAYETCS MPEMJIOKUTh CTYIEHTY
pacckasarh OTBET Ha 3aJlaHUE B TE3UCaX.

OcobeHHocTH 00y4YeHMsl CTYAEHTOB ¢ HapyuleHueMm 3penHus. Crenuduka oOyueHus
CJIa0OBUISAIIMX CTYACHTOB 3aKJIIOYAETCS B CIEAYIOIIEM:

— HEeoOXO0IMMO J03UpPOBATh YIEOHYIO Harpy3Ky;

— MpPHUMEHATh CHeluuanbHble (GOpMBI M METOAbl OOy4YeHHs, TEXHUYECKHE CpPEeJCTBa,
MIO3BOJISIOIINE BOCTIPUHUMATh MH(OPMAIMIO, a TaKKe ONTHYECKUX U THUQIIONENAarorn4ecKux
YCTPOMCTB, PaCHIMPSIOLINX TO3HABATEIbHbIE BO3MOXXHOCTH CTYACHTOB;

— YBEIIMYMBATH UCKYCCTBEHHYIO OCBEUICHHOCTH MOMENICHWH, B KOTOPHIX 3aHUMAIOTCS
CTYZEHTBI C TIOHMKEHHBIM 3PEHUEM.

[Tpu 3putenbHO paboTe y caabOBHUASIIMX CTYACHTOB OBICTPO HACTYMAET YTOMIICHHE,
4TO CHMXKAeT UX paboTocrnocoOHOCTh. [l0aTOMY HEOOXOMMO IPOBOIUTH HEOOJIBILIUE TIEPEPHIBBI
WM TIepeKITIoueHe paboueil akTHBHOCTH.

IIpu yreHuwm nekuui, crabOBUAALIMM CTYASHTaM CIEAyeT pa3peliuTh HCIOJIb30BaTh
3BYKO3aIHMCHIBAIOIINE YCTPOWCTBA M KOMITBIOTEPHI, KaK CrOCcO0 KOHCIEKTUPOBAHHS, BO BPEMs
3aHATUi. HeoOXoauMMo KOMMEHTHPOBAaTh CBOM JKECThl M HAJIMUCH Ha JIOCKE M Iepe/l1aBaTh
CJIOBaMH TO, YTO YaCTO BBIPAKAETCS MEMHUKOH H KECTAMH.

IIpu pabore Ha KOMOBIOTEpE CJEAyeT HWCHOIb30BaTh MNPUHIMII MaKCHMAJIbHOTO
CHIDKEHMSI 3PHUTEIBHBIX HAarpy30K, TO3UPOBAaHHE W YEPEJOBAHWE 3PUTEIBHBIX HArpy30K C
JPYTUMH BHJIAMH JiesiTenbHOCTH. Kpome TOoro, HeoOXOIUMO HCHOIb30BaTh CIEHUAIbHBIC
NPOTPaMMHBIE CPEJICTBA U yBEIHMUYEHUS W300pakeHWs Ha HDKpPaHe WU Ui O3BYYHBAHUS
uHpOpMaLUH.

[Tpu mpoBeneHUN MPOIETYpPBI OIICHUBAHUSI PE3YIHTATOB OOYYCHUSI WHBAIMOB M JUI] C
OTPaHUYEHHBIMH BO3MOXKHOCTSMU  3/I0POBbS  OOECIIEUMBAETCS BBIIIOJHEHHE CIIEAYIOMINX



JIOTIOJTHUTENBHBIX ~ TPEOOBaHMA B  3aBUCMMOCTH OT HMHIUBUAYAJIBHBIX OCOOCHHOCTEH,
o0ydJaronuxcs:

1. uadopmarus Mo mopsAKYy MPOBEIACHUS MPOLEAYPHl OICHUBAHUS IMPEIOCTABISIECTCS B
JOCTYIHOM ¢opMe (yCTHO, B MHCBMEHHOW (opme, Ha DIEKTPOHHOM HOCUTENE, B IEYATHOU
¢dopme yBenTUUEHHBIM PUPTOM H T.I1.);

2. noctymnHast opma IpeoCTaBICHUS 3aIlaHUH OLICHOYHBIX CPEACTB (B IeyaTHOH (opme,
B IIEYaTHOH (opMe yBEeTMUECHHBIM MIPU(PTOM, B (hOPME FINEKTPOHHOTO JOKYMEHTA);

3. mocrynHas ¢opMa NpenoCTaBlICHHsS OTBETOB Ha 3aJaHMs (MMCbMEHHO Ha Oymare,
Ha0Op OTBETOB HA KOMITBIOTEPE, YCTHO, IP.).

[lpy HeoOXOmMMOCTH JUIS CTYAEHTOB C MHBAJIMJHOCTBIO M OOYYalOMIMXCA C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbS MPOLIEAYPA OLICHUBAHUS PE3YIHTATOB O0YUECHHUS 110
JMCIUIIMHE MOXET MPOBOJMUTHCS B HECKOJIBKO ATAIOB, a TAKXKE MOXET OBITh IPEIOCTaBICHO
JIOTIOJTHUTETILHOE BpEMs sl TIOATOTOBKHM OTBETA Ha 3aUeTe WM HK3aMEHE.



4. YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSTEJbHON
PABOTbBI OBYYAIOIIUXCH

CamocmosmenvHas paboma, Hapany C AayAUTOPHBIMU 3aHATUSAMHU, SBISETCS
HEOTHEMJIEMOM YacCThlO H3Y4YEeHMsS JUCHMIUIMHBL Ilpucrtymass K M3ydyeHUIO AMCLUMILIMHBI,
CTYJICHTBI JJOJDKHBI 03HAKOMHTHCS C YI€OHOH MporpaMMoin, yueOHOM, HAyYHOH U METOJNYECKON
JTUTEPATypoOil, HMMEIOIIEHCS B OHONHMOTEKe, TONYyYUTh B OUOIMOTEKE PEKOMEHIOBAHHBIC
y4eOHUKU U y4eOHO-METOANYECKUE MOCOOus, 3aBECTH TETPaIu AJIsi KOHCTIEKTUPOBAHUS JICKIIUN
Y IIPAKTUYECKUX 3AHATUH.

K Bunam camocrosiTensHOM paboThl B paMKax 00y4eHUsI OTHOCSATCS:

- CaMOCTOSITEJIbHBIN MOUCK M M3yYEHHE HAayYHbIX MAaTEpUajoB B paMKax Kypca, B TOM
YUCJIE PU MOATOTOBKE K MPAKTUYECKUM 3AHATHUAM;

- aHaJIM3 M3YYEHHBIX MaTEpUalOB M IOJArOTOBKA YCTHBIX JOKJIAJJOB U KOHTPOJIbHOM
paboThl B COOTBETCTBUH C BHIOPAHHOM /ISl 3TOT0 BUIa PabOTHI TEMOM;

- CaMOCTOSTEIbHOE U3YUEHHUE ONPEAEICHHBIX Pa3/JIeIOB U TEM JUCIUILINHBI;

- IOJArOTOBKA K ayIUTOPHBIM 3aHATHUSM,;

- TIOJrOTOBKA K MPOMEXYTOUHOMY, TEKYIIEMY KOHTPOJIIO 3HAHUM M HABBIKOB (B T.4. K
KOHTPOJIbHBIM paboTaM, TECTUPOBAHUIO U T.I1.);

- IOATOTOBKA K 3a4€Ty UJIU 3K3aMEHY.

[Ipy »TOM HEOOXOAMMO YYMUTHIBATH PEKOMEHJALMK MpenojaBaTesss U TpeOOBaHUS
yuebHOW mnporpammbl. IIpu moAroToBKE K 3a4eTy NOBTOPSATh NPONACHHBIA MaTepuan B
COOTBETCTBUM C YyueOHOW MporpaMMoi, MpPUMEPHBIM IEpPEYHEM Y4eOHBIX BOIIPOCOB,
BBIHOCALIMXCS Ha 3a4eT U COJEp)KalluXcs B JaHHOW mporpamme. lcmonb3oBaThb KOHCHEKT
JEKLUUHN U TUTEpaTypy, PEKOMEHIOBAaHHYIO [TPENO1aBATEIIEM.

OOpatuth 0c000€ BHUMaHUE HA TEMbI YU€OHBIX 3aHITHH, IPOMYILIEHHBIX CTYJEHTOM I10
pazHbiM npuuuHam. llpu HeoOXoAMMOCTH OOpaTHUTHCS 33 KOHCYNbTAlMEH U METOAMYECKOMN
noMouibl0 K - mpenonasarento.  CamocrosiTenbHas — paboTa  MOXKET  OCYILECTBISTHCS
WHAWBUAYAIbHO WM TPYNIaMHU CTYACHTOB B 3aBUCUMOCTH OT LEIH, 00beMa, KOHKPETHOMN
TEMAaTUKU CaMOCTOSITENIbHON pabOThl, YPOBHS CJI0KHOCTH, YPOBHSI YMEHUI CTYJEHTOB.

KoHnTponb pe3ynbTaToB BHEAYAMTOPHOW CAMOCTOSITENILHOM pabOThl CTYJEHTOB MOKET
OCYIIECTBIISITBCS B Ipe/AesaX BPEMEHHU, OTBEJIEHHOIO Ha 00s3aTeNbHbIe yuyeOHbIE 3aHSTHUS T10
JUCLUIUIMHE U BHEAYIUTOPHYIO CaMOCTOSATENbHYIO pabOTy CTYJEHTOB MO JUCHUIUIMHE, MOXET
POXOJUTh B MMCbMEHHOM, YCTHOM WJIM CMEIIaHHOM (opme.

JUis oNnTHMHU3alMM OpraHW3allid W TMOBBIINIEHUS KadecTBa OOydYeHHs CTyAEHTaMm
PEKOMEHAYETCSI PYKOBOJACTBOBATHCS CIEAYIOUIUMH METOJUYECKUMH PEKOMEHIAMSIMH TI0
OpraHu3allii  CaMOCTOSITENIbHOW  paboThl, pa3MEUIEHHBIMM Ha  O(UIMAIBHOM  caiiTe
YHHUBEpPCUTETA:

HHTepakTHBHBIE 00pa30BaTeIbHbIE TEXHOJIOTUH, HCIOIb3yEMbIE B ayJJUTOPHBIX 3aHATHAX
Y CaMOCTOSITENIbHOM paboTe o0yvarommxcs

MeTtoauyeckue peKOMEeHAALNHU 110 OPTraHU3alMU CAMOCTOAATEILHOMH PadoThI
CTY/ICHTOB

MeToauuyecKkue PEKOMEHIANMUH 110 IIOATOTOBKE K TEOPETUIECCKOMY OIIPOCY

OnHoit U3 GopM caMOCTOATENLHOW PabOThI CTYIEHTOB SIBJISETCS MOJTOTOBKA K YCTHOMY
onpocy. i1 MOATOTOBKH K ONPOCY CTYACHTY PEKOMEHAYETCS U3YUUTh JICKIIMOHHBIA MaTepHall,
OCHOBHYIO U JIOTIOJIHUTENIbHYIO JIUTEpATypy, Myonukanuu, nHdopmaruo u3 MIHTepHeT-pecypcoB
110 COOTBETCTBYIOILIEH TEME.

D¢ (heKkTUBHOCTh MOJATOTOBKH CTYJIEHTOB K YCTHOMY OINpPOCY 3aBUCHUT OT KauyecTBa
03HAKOMJICHHSI C HAYYHOW U METOAUYECKOM InTepaTypoi. IIpu moaroroBke kK onpocy CTyJeHTaM
peKoMeHyeTcss 00paTUTh BHUMaHHE HAa YCBOEHHE OCHOBHBIX MOHSATHI JUCIUIUINHBI, BBISIBUTH



HCSCHBIC BOIIPOCHI U HO,Z[06paTL JOMOJIHUTCIIbHYIO JIMTCPATYypy AJid UX OCBCUICHHS, COCTABUTH
TE3UCHI BRICTYIIIICHUSA 110 OTACJIbHBIM HpO6HCMHBIM ACIICKTaM.

MeToan4yeckue peKOMEHAAIUH 10 MNOAr0TOBKE K NPAKTHYECKUM 3aHATHAM H
BbINOJHEHHIO IPAKTHYECKOI0 3aIaHUS

OpHolt W3 BaXHBIX (QOPM CAMOCTOSITENIBHOM pabOThl MO JUCHUIUIMHE SBISETCS
MOArOTOBKA K MPAKTUYECKOMY 3aHATHUIO.

[Ipy mnoaroToBke K MPAKTHUYECKUM 3aHATHSAM CTYAEHT JOJDKEH MPHUACPKUBATHCS
CIEAYIOLIMX PEKOMEHAAIUI:

- BHUMATEJIbHO U3YYUTh OCHOBHBIE BOIPOCHI TEMBI U IIJIaH MPAKTUYECKOTO 3aHSTHS,

- ONpCACIUTL MCCTO TCMbI 3aHATHA B 06H_[€M COACPpIKaHNU, €€ CBA3b C APYIT'UMH TCMAMU;

- HalTU ¥ IpopaboTaTh COOTBETCTBYIOILIUE Pa3/ieibl B PEKOMEHJOBAaHHBIX HOPMATUBHBIX

JOKYMEHTaX, yUeOHHKaX U JOMOJHUTEIBHON JIUTEPATYPE;

- MOCJI€ O3HAKOMJIEHHSI C TEOPETHUYECKHMM MaTepHUaIOM OTBETUTh HA BOIIPOCHI MO TEME
Kypca;

- IPOJyMaTh MYTH U CIOCOOBI peLICHUS MPOOJIEMHBIX BOIIPOCOB;

- IpoAyMaTh Pa3BEPHYTHIE OTBETHI HA MPEMIOKEHHBIE BOIPOCHI TEMBI, ONMHPASACH Ha
JICKIIMOHHBIE MAaTEPUaJIbl, PACIIUPSS U JTOMOIHSSA UX JaHHBIMU U3 YU€OHHKOB, JOMOJIHUTEIHHON
JIUTEPATYPBHL.

B xonme mpakTudeckoro 3aHATHS HEOOXOAMMO BBINOJHUTH MPAKTUYECKOE 3a/JaHue, a
3aTeM OOBSICHUTH MCTOAUKY €T0 PCUHICHUA.

MeToanyeckue peKOMEHAAUMHU 110 BHINOJHEHUIO Keilc-3a/1aHusA

Keiic-3amanue nmpencraiser co0oil MpoOIEMHYIO CUTYAIIHIO, MIPeIaraeMyo CTyIeHTaM
B KauyecTBE 3aJayMl JIs aHalu3a W mnoucka perieHus. C MOMOIIBI0 3TOr0 METOAA CTYIECHTHI
UMEIOT BO3MOXKHOCTh TMPOSIBUTH M COBEPIICHCTBOBAaTh CBOM AHAJIMTHYECKHE U OIICHOYHbBIE
HaBBIKH, (HopMymupoBaTh d(H(PEeKTHBHBIC 1 HANOOJIEE PallMOHATLHBIC YIIPABICHUYSCKHUE PEIICHHS
HA OCHOBE PE3yJIbTaTOB (PMHAHCOBOT'O aHANM3a JESTeIbHOCTH OpraHU3aIiu.

[lesnn BBIMOJIHEHUS CTYAEHTAMH KEWC-3a/1aHMS:

- pa3BUTHE y CTY/IEHTOB aHAJTUTHUECKOTO MBILIUICHHUS;

- pa3BUTHE Yy CTYJICHTOB TMPAaKTUYECKHX HABBIKOB pacueTa HaJoroBOro OpeMeHH
OpraHu3aluy;

- popMupOBaHUE y CTYICHTOB HAaBBIKOB ONTHMMU3AIIUU HAJIOTOOOJIOKEHUS U pa3pabOTKu
3¢ (HeKTUBHON HAIOTOBOM MOJUTHKH;

- MIOBBIIIICHUE MOTHBAIIMN CTYJIEHTOB K OOYYEHHUIO U MPOPECCHOHATHPHOMY Pa3BUTHIO.

Pemenne keiica mpeactaBisger co00il MPOAYKT CaMOCTOSATEIbHONW WHAMBUAYAIbHON
paboThI CTYIEHTOB.

DTanbl BBIOJHEHUS KEHC-3aJaHns U PEKOMEHIAllMU CTYIeHTaM

Ne | Dranbl BeIoJIHEHMS Kelica PexomeHjaMu cTyieHTaM

1 3HaKOMCTBO ¢  coxepxkaHueM | OnpenenuTs 1eib U 3a7a41 Keica
Kenca

2 | Ilouck wucxonHoit uHpopmanuu | B kauecTBe ncxoaHoil nHpopmManuu peKOMEHI0BaHO
IUTsL pelIeHus Keiica UCTIOJIB30BaTh OTYETHBIE TAHHBIE OpPTraHU3aIAN

3 Onpenenenue 1. OGocHoBaTh TMOCIENOBATENBHOCTh pacyera
M0CJIeI0BATEIbHOCTH OCHOBHBIX HaJIOTOB, yIJIauuBaeMBbIX
penieHus keiica opraHu3anuein

2. O6ocHOBaTh PUMEHSIEMYIO METOHKY
OIIEHKH HAJIOTOBOTO OpEeMEHH OpraHu3aIuu




4, Pemenue xeiica

[IpoBenenne  pacyera  BceX  YIUIAYMBAEMBIX
OopraHusanueu HaJIOI OB, MIPOBECTHU pacuer
HAJIOrOBOTrO OpeMeHu

[Io pe3ynpTaTam pacyeTa HEOOXOAMMO ClHIENaTh
BEIBO/IBI

Ha OCHOBAaHUH BBIBOJIOB PEKOMEHI0BAaHO
pa3zpaboTaTb COOTBETCTBYIOIIME IYTH CHUXKCHUS
HAaJIOTOBOM Harpy3ku OpraHu3aluu

5 OrieHka MOJTY9CHHBIX
pE3yNIbTaTOB

6 PazpaboTka pekoMeHmanmii 10
COBEPIICHCTBOBAHUIO
JESATEILHOCTH OPraHU3aIlluN

7 [Ipe3enTanms BBIIOJIHEHHBIX
3aJaHuN

PekoMeHI0BaHO HCIIONB30BaTh MUCHMEHHBIA OTYET-
MIpe3CHTALIHS.

[lucbMeHHBIM  OTUYET-TIPE3CHTAIUsl  TPeOyeT
NpOSIBICHUS ~ TaKUX  KauyecTB, Kak  yMEHHE
MOJATOTOBUTh TEKCT, TOYHO U aKKypaTHO COCTaBHUTh
OTYET, HE JOMYCTUTh OIMOKU B pacueTax u T.1I.

[Ipn moxaroroBke oTdera MO KeWc-3aJaHHI0
CIeyeT MPUAEPKUBATHCS CIEAYIOIIeH CTPYKTYPBI:

1. OrnaBnenue

2. BBegenune. Bo BBeneHHMH JaTh KpaTKyro
XapaKTePUCTUKY  aHAIM3UPYEeMOW  OpraHHU3aIuw,
BBIOpAHHOM METOJIMKE OIICHKU HAJIOTOBOTO OpeMeHH

3. OcnoBHasg wu4acte. IIpoBectn aHayu3
HAJIOTOBOM HArpy3Kd OpraHu3alii U OOOCHOBATh
MyTH €€ CHIDKCHUS

4. 3akitoueHue.

5. bubnuorpadus

O60mmii 00beM oOTYeTa MO KeKC-3aJaHuIo
cocraBmsier 10-12 crtp. dopmara A4, BriIOUaAs
TUTYJBHBIN JUCT U Oubarorpaduro.

8 ITonBeneHue UTOrOB.
OueHka  BBIIOJHEHUS
3aJaHUS

Kec-

[TpuMepHBIMH KPUTEPUSIMH  OILICHKH  BBIIIOJHEHUS
Kelic-3a/1aHus SIBIISIOTCS:

® yMEHHE MpPOBECTH pacueT HaJIOTOBOM Harpy3KH
OpraHu3aIu

® YPOBEHb apryMEHTAllld, CIOCOOHOCTh MPaBUIBHO
JIeNaTh BBIBOJIBI TIO PE3YJIbTaTaM pacyera;

o CIOCOOHOCTh IIPUHUMATH pPeKTUBHBIE
yIIpaBJIEHYECKHUE PEIICHUS;

® KauecTBO O(hOpMJICHHUS OTYETA.

MeTtoauyeckue peKOMeH/ 1Al 10 BbINMOJIHEHHIO TECTOBBIX 3aaHUil
TecTsl — 3TO BOIPOCH WM 3aJaHUs, NPEIyCMaTPUBAIOIINE KOHKPETHBIM, KpPaTKHM,
YEeTKHUIl OTBET Ha UMEIOIIIUECS ITAJOHBI OTBETOB.
[To dhopme TecToBBIE 3a1aHNS MOTYT OBITH BEChbMa Pa3HOOOpa3HBI.
K nepBoii rpynne oTHOCATCS 3aJaHUsI 3aKPBITOH (POPMBI C €MHCTBEHHBIM MTPABUILHBIM

OTBCTOM M3 HCCKOJIBKUX MPEACTABIICHHBIX.

Bropywo rpynmy CcoCTaBIAOT 3afaHus OTKPHITOH (OpPMBI, TI€ OTBET BBOAUTCS

CaMOCTOATCIJIIbHO B IT0JIC BBOJIA.

TpeTLﬂ Tpyiiia TpeaAcTaBJICHA 3alaHUAMU HAa YCTAHOBJICHUC COOTBCTCTBUA, B KOTOPBIX
DJIEMCHTOM OJHOI'O MHOXKECTBa Tp66y€TC${ IMOCTaBUTb B COOTBCTCTBHUEC DJBJICMCHTBI APYIroro

MHOKECTBA.




B uerBepToOii rpymme TecTOB TPeOYETCsl YCTAHOBUTH MPABUIIBHYIO MOCIEI0BATEILHOCTD
BBIYMCIICHUM WIM KaKUX-TO ACHCTBUM, LIAroB, ONEpanuud W T. I., UCIOJB3YIOTCS 3aJaHMs Ha
YCTaHOBJICHUE MPABWIBHOMU TOCIIEI0BATEILHOCTH.

IIpy DoOAroToBKE K TECTHUPOBAHUIO CTYNEHT IOJDKEH INPUICPKUBATHCS CIEAYIOIUX
PEKOMEHJAIUI:

- BHUMATEJIbHO U3YYUTh OCHOBHBIE BOIIPOCHI TEMBI

- HAlTU U MPopaboTaTh COOTBETCTBYIOUINE Pa3/Iesibl B PEKOMEH/I0BAaHHBIX HOPMAaTHBHBIX
JOKYMEHTaX, y4eOHUKaX U JONOJIHUTEIBHOM JIUTEpaType;

- BBISICHUTB YCJIOBUS TECTUPOBAHUS;

- BHUMATEJIbHO HPOYECTb BOIPOC M IpeJUlaraéMble BApHAHTBl OTBETOB. BnIOpaTh
NpaBUIbHBIE (MX MOXKET OBITh HECKOJBbKO). Ha oTnenbHOM NHCTKE OTBETOB HamucaTh HUDPY
BOIpOca 1 OYKBBI, COOTBETCTBYIOIINE IPABUIIbHBIM OTBETAM;

- B IIPOLIECCE PELICHUsS JKEIATeIbHO IPUMEHATh HECKOJIBKO IIOJXOJ0B B PpELICHUU
3aJJaHUs, YTO MO3BOJIUT MAKCUMAJIbHO TMOKO ONEpUPOBaTh METOAMH PEIIEHUS, HaXOsl KayKIbIi
pa3 ONTUMAaJbHBIM BapUaHT;

- Ha TPYAHBIA BOIPOC HE TPaTUTh MHOTO BPEMEHH, a MEPEXOIUTh K cienyromemy. K
TPYIHOMY BOIIPOCY MOYKHO BEPHYTHCS I103KE;

- OCTaBUTh BpeMs JUIsl IPOBEPKHU OTBETOB, YTOOBI N30€KaTh MEXaHUYECKUX OIHOOK.



Ounas hopma

5. OBPA3OBATEJIBHBIE TEXHOJIOI' A

Buj zanarus
Koauue
(I, 13, JIP, B Hcnonb3yemble HHTEPAKTHBHBIE
CemecTtp CTBO
TOM 4YHCJIe, oOpa3oBaTe/ibHbIE TEXHOJIOTHH
JacoB
I11I1)
4 JI Jlexums-nuckycceust, Tekiusa-oecena 18
113 Hoxnan — Mpe3eHTalus, aHaIM3 20
MMACbMEHHBIX TIPAKTUYCCKUX 3aJaHUN
Hroro: 38
OunHo-3a04uHas popma
Buj zanarus
Koauue
(I, 13, JIP, B Hcnonb3yemble HHTEPAKTHBHBIE
Cemectp CTBO
TOM 4YHCJIe, oOpa3oBaTejibHbIE TEXHOJIOTHH
JacoB
I11I1)
5 JI Jlexuus-auckyccus, nekuus-oecena 8
I13 Joxman — MIpe3eHTAIHS, aHaIn3 0
MMACbMEHHBIX TIPAKTUYCCKUX 3aJJaHUI
Hroro: 8

Jlexyus-beceda, MK «AUAAJIOT C ayJUTOPUEH», SIBISETCS HanOOJIee paclpOCTPAHEHHON U
CPaBHUTENIBHO MPOCTOW (OPMOII aKTUBHOI'O BOBJIEUEHMsI CTYAEHTOB B y4eOHBIM mporecc. Jrta
JEeKUUs TPEeANoiaraeT HEMOCPEICTBEHHBIM KOHTAKT IMpPENojaBarenss ¢  ayJAuTOpUEH.
[TpeumymiecTBo JeKIMU-Oeceabl COCTOMT B TOM, YTO OHA I103BOJIAET NPUBJIEKaTb BHUMAaHUE
ciymaTenei K Hanbosee BaXHBIM BOIIPOCAM TEMBI, ONIPEIENIATh COACPKAHNE M TEMI H3JI0KESHUS
y4eOHOro MaTepualla ¢ y4eToM 0COOEHHOCTEH 00yuaeMbIX.

K yuactuio B nexuuu-6ecesie MOKHO IPUBJIEYb PA3IMYHBIMU [IPUEMAMHU, TaK, HAIIPUMED,
0331a4MBaHuE CIIyIIATeIe BOIPOCAMU B Hayaje JIEKIMU U 110 ee Xony. CirylaTenu OTBEYaroT C
mecT. Ecnu npenojaBarens 3aMedaeT, 4To KTO-TO U3 00y4aeMbIX HE y4acTBYET B Xoje Oecelbl,
TO BONPOC MOXHO aJpECcOBaTh JIMYHO TOMY CIYIIATENl0, WM CIPOCUTh €r0 MHEHHE II0
oOcyxnaemoi mpobseme. [l 3KOHOMUU BPEMEHM BOIPOCHI PEKOMEHJyeTcs (hopMyIHpoBaTh
TaK, 4TOObl Ha HUX MOXHO OBLIO JaBaTh OJHO3Ha4yHble OTBEThl. C y4eTOM pa3HOIVIACHM WM
€AMHOAYIIMSI B OTBETax IpernojaBaTelib CTPOUT CBOM JAlbHEHIIHME pacCyKICHHs, UMes INpHU
TOM BO3MOXKHOCTb, HamboJee JI0Ka3aTeIbHO H3J0XKHUTh OYEepEeHOE MOHATHE JIEKIMOHHOIO
MarepHaa.

Bonpockl MOryr ObITh Kak MPOCTBIMH Ul TOrO, YTOOBI COCPEIOTOYUTH BHHUMAHHUE
clIymiateraeil Ha OTAENbHBIX aClEKTax TEeMbl, Tak U mpobiaemHble. OOyuyaeMblil, TPOAYMBbIBAs
OTBET Ha 3a/IaHHBIN BOIIPOC, IIOJIYyYaeT BO3MOKHOCTb CAMOCTOSITENBHO IPUMTH K TEM BBIBOAAM H
0000111eH1s, KOTOpBIE MPEIoaBaTeilb JOKEH ObUI COOOIINUTh UM B KAaueCTBE HOBBIX 3HAHUM,
1100 MOHATH BAXHOCTh OOCY)KJa€MOIl TeMbl, YTO TOBBIIIAET UHTEPEC, U CTENEHb BOCIPHUITHS
MaTepuila CIyIaTeIsIMH.

Bo Bpemst mnpoBeneHus Jnekuuu-Oeceqpl TNpernojaBarelb JOKEH CIeIUTh, YTOOBI
3aJjaBaeMble BOMPOCHI HE OCTaBaINCh 0€3 OTBETOB, T.K. OHU TOTJ1a OyIyT HOCUTh PUTOPUUECKHI
XapakTep, He o0ecrieuynBasi JOCTaTOYHON aKTUBHU3ALMU MBIIIJICHUS 00yJaeMbIX.

Jlexyus-oucxyccus. B otnudre oT JeKIUU-0ece bl 31eCh MPernoaaBaTelb P U3II0KEHUN
JEKIIMOHHOTO MaTepuajia He TOJIHKO HMCIOJB3YeT OTBETHI CIyIaTeleii Ha CBOM BOMPOCH], HO U
OpraHu3yer CBOOOHBIN 0OMEH MHEHHUSIMH B HHTEPBAJIaX MEKY JOTHUYECKIUMHE Pa3/IeIaMu.

Jluckyccust — 3TO B3aMMOJICHCTBHE MpENoAaBaTeIsl M ydJamerocs, cBOOOIHBIM 0OMEeH
MHEHUSIMU, UJISSIMHU U B3TJISIIaMU 10 HCCIEAYEMOMY BOTIPOCY. DTO OXKUBIISIET YU€OHBIH Mpoiiecc,



AKTUBU3UPYCT INO3HABATCIIBHYIKO ACATCIBHOCTL AYAUTOPHUH H, YTO OYCHL BaXHO, IO3BOJIACT
NPENoIaBaTeI0 YIPABIATh KOJUICKTUBHBIM MHEHHEM TPYIIIBI, HCIOJIB30BaTh €ro B IEJSIX
Y6€)KI[CHI/I$I, OpeoaO0JICHHUA HCTATUBHBIX YCTAHOBOK H OH_II/IGO‘-IHBIX MHEHUU HCKOTOPBIX
o0y4yaeMbIX. DPPEKT AOCTHTAeTCsl TOJBKO MPH MPABUILHOM TTOAOOPE BOMPOCOB ISl TUCKYCCUU
U YMEJIOM, IIeJICHApPaBICHHOM YIIpaBJIeHUH €10. Tak XK€ MOXXHO MPeIOKHUTh CIyIIATesM
NIPOAHATM3UPOBATh U OOCYIUTh KOHKPETHBIE CUTYaIlUH, MaTepHall.

Ilo XOo4y JICKIMU-AUCKYCCHU NPpCHoAaBaTCib NPHUBOAUT OTACIIbHBIC NMPHUMEPHBI B BUAC
CUTyallMid WJIM KpaTKO Cc(HOPMYIMPOBAHHBIX MPOOJIEM M TpeiaraeT CTyIEHTaM KOPOTKO
O6CYI[I/ITB, 3aTEM KpaTKI/If/’I aHaJIN3, BBIBOABI U JICKIUA NPOAOJIKACTCA.

[TonoXXUTETHHBIM B JUCKYCCHUU SIBJISCTCS, TO, YTO OOy4YaeMbIE COTJIACATCS C TOYKOH
3peHHsl TperojaaBateyiss ¢ OONBIION OXOTOH, CKOpee B XOZAE IUCKYCCHH, HEXEIH BO BpeMs
Oecezpl, KOT/Ia TIPENoIaBaTesb JUIIb yKa3bIBaeT Ha HEOOXOJUMOCTh MPUHSTH €ro MO3UIUIO 110
00cyxk1aeMoMy BOIIPOCY.

JIaHHBII METOJI MO3BOJISICT MPEIOIaBATEI0 BUIETh, HACKOIBKO 3()()EKTUBHO CITyIIATEIH
UCTIONIB3YIOT TMOJIYYCHHBIC 3HAHUS B XOJe AWCKyccuu. OTpHIaTeIbHOE K€ TO, YTO 0OydaeMble
MOTYT HENPAaBHJIBHO OIpPENeNATh JUIsl ceds 001acTh HM3Y4YCHUs HIM HE YMETh YCIICHIHO
o0CyX/aTh BO3HHKamImue mpoOneMbl. [losToMy B 1enoM 3aHSATHE MOXET OKas3aThCs
3anyTaHHbIM. CHymiaTenu B 3TOM CIy4ae MOTYT YKPENUTbCS B COOCTBEHHOM MHEHHUU, a He
U3MCHUTH €TO0. BI)I60p BOIIPOCOB JIA AKTHBU3AlMMW YyYalllUXCAd W TCEMbI JIA O6CY)KI[€HI/I$I,
COCTABJIICTCSI CAMHM TIPEIOJaBaTeeM B 3aBUCUMOCTH OT KOHKDPETHBIX IUIAKTUYCCKHX 3ajad,
KOTOpBIC MIPEToJaBaTellb CTAaBUT Iepe COOOH /ISl JAHHON ayqUTOPHH.

Loknao-npezenmayus. VIcnonb30BaHUE MYJIbTUMEIUWHBIX BO3MOXKHOCTEM BO BpeMs
JOKJIaIOB TpeclieyeT CIeAYIOUUe LEeIu: JIEMOHCTpalus BO3MOXKHOCTEH U CIOCOOHOCTEH
OpTraHM3aINH JOKJIada B COOTBETCTBUU C COBPEMEHHBIMH TPEOOBAHHUSMU U C MCIIOIH30BAHHEM
COBPEMEHHBIX HMH(GOPMAIMOHHBIX TEXHOJOTHH; HAIJSIAHOE TMPEACTaBICHUE OCHOBHBIX
MOJIOKCHUW JIOKJIa/a; TOBBINICHHE A(P(EKTUBHOCTH JOKJIaga 3a CYET OJIHOBPEMEHHOTO
M3JIO’KEHUsl MaTepuasa M MoKa3a JeMOHCTPAllMOHHBIX (parMeHTOB (ayauo-BU3yalibHas Mojaaya
MaTepuaia); NoaaepKaHue HHTepeca K MaTepualy U3J10KEeHHUsL.

Jloknaguuk B TpaBe BbIOpaTh MPOrpaMMHOE OOeCHedeHue JUIsi MPe3eHTAIlMH CBOETrO
JIOKJIaJia, OJIHAKO CienyeT y4yecTb coBMecTUMOCTh IIO ¢ Temu kommbroTepamu, riae Oyner
MPOXOIUTH TMpE3eHTAIHs], TTOSTOMY JaHHBIE METOJUYECKHE PEKOMEHIAIMU pa3paboTaHbl s
YCTaHOBJICHHOTO Ha (paKyJIbTeTe JTUHTBUCTUKH JINIIEH3nOHHOTO makeTa Microsoft Office.

[ToaroroBka qokiianga ¢ Mpe3eHTAIMe COCTOUT U3 CIIEAYIONIUX STAMOB:

1. IToaroroBka TeKCTa AOKIAa IO PEKOMEHIOBAaHHBIM UCTOYHHUKAM.

2. Pa3paboTka cTpyKTYpBbl IPE3EHTALIHH.

3. Co3nanue npe3entanuu B Microsoft PowerPoint.

4. Penetuius A0KIaaa ¢ UCIIOIB30BAaHUEM MPE3CHTALINU.

Cnenyer oOpamarh BHMMaHWE Ha JaTy nyOnukauuu U (pamMuiauio aBTopa (MU
u3aTenbeTBO). CAMIIKOM cTapblid o u3gaHus (6osee 5 JeT I aKTyalbHBIX UCCIEIOBAHUN U
6osee 10 et mist GyHIaMEHTAIBHBIX HAYK) MOXKET HE COACP)KAaTh COBPEMEHHBIX TOUEK 3PEHUS
M0 HMHTEPECYIOIEMY Bac BOMpocy. VCKIIOYeHHe MOXET COCTaBUTh PACCMOTPEHHE HCTOPUU
Bompoca. K 4aCTHBIM UCCIIEIOBAaHHUSIM TAKKE TIOJIXOTUTE KPUTHICCKH.

[IpuBeTcTBYeTCS TPEOOCTABIEHUE pa3HBIX MOAXOJOB K PEIICHUI0 MPOOIEMBI:
HEOJHO3HAYHOCTh CIIOCOOCTBYET PA3BUTHIO JUCKYCCHHM M CO37AaeT MOYBY ISl (POPMUPOBAHUS
YMEHHsI aHAIM3UPOBATh U 0000IIaTh MONyUYeHHYI0 HHOpMaIHio. TeopeTudeckre MOoJ0KeHUs
JIOJDKHBI  OBITH TPOMJUTIOCTPUPOBAHBI TpuMepaMu. [lockoybKy mokian OyneT moaaepskaH
Mpe3eHTaIuel, ClielyeT BKIIOUYUTh B TEKCT TAOJHUIIbI, CXEMBI, PUCYHKH M UAarpaMMBbl — BCE€ TO,
YTO TIOMOXKET CJIYIIATEISIM BHUKHYTh B CYTh MPOOJIeMBbI B 00JerduT ee monuManue. CrutonrHas
TeKcToBass HWHGOpMalUs 3aTpyIHSET BOCHpUATHE, I[O3TOMY HEOOXOAMMO MPOAYMaTh
CXEMaTHUYECKYI0 U Tpaduueckyro ¢GopMy Moauu MaTepuaia, TaM, TJIe 3TO BO3MOKHO.



CtpykTypa mpe3eHTaluu JOJDKHA COOTBETCTBOBAThH IUIAHY (CTPYKType) [OKJaja.
TuTynbHBIN ClailA TOMHKEH COJIepaTh Ha3BaHUE NOKJIaaa, UMs TOKJIaauuka. Takyke Ha mepBbId
CJTaliJl MOXXHO TIOMECTHUTh HAa3BaHHE W JIOTOTUIl YHUBEPCHUTETAa W / WU TOAPA3JCICHUS, B
KOTOPOM IPOUCXOJUT JIOKIAI.

OuepeHOCTh CIal 0B JOJKHA YETKO COOTBETCTBOBATh CTPYKTYpe nokiaaa. He cienyer
B IIpollecce TOKJIaja BO3BpallaThCs K MPEABLAYIINM CllaiijlaM WM TMepelucThIBaTh UX BIEpEl,
9TO YCIIOKHHT IPOIIECC U MOXKET COUTHh XOA paccyxacHuii. Claliibl MOXKHO TTPOHYMEPOBATh C
yKazaHueM OOLIero KOJIMYeCcTBa CIaiiioB B IMpe3eHTanuu. Takum oOpazom, ayautopus Oyner
MOHUMATh, CKOJIBKO CJIalIOB OCTAJOCh O KOHIIA JOKJIa/aa, a TAKXKE 3a7aBaTh BOMPOCHI 110 TEME
BBICTYIUICHHS CO CCBHUIKOW Ha HOMEp claiija.

Crnaiapl JOMKHBI JEMOHCTPUPOBATH JIMIIL OCHOBHBIE TMOJIOKEHHUS JIOKJIaJa B TE3HUCHOM
(koHCTIEKTHOM) (hopmare.

B cnydae ecnmu 0OBEMHBIM TEKCT HYKEH Ha JKpaHe (ONpelesieHue, LuTata W Ip.),
HACTOATEIBHO PEKOMEHIYeTCs ero pa3OrBKa Ha COCTABJISIONINE KOMIIOHEHTHI U/UIU BU3YaJIbHOE
AKIIEHTUPOBAHUE KITIOYEBBIX (PAarMEHTOB (APYruM IIBETOM, HAUEPTAHUEM, PAa3MEPOM H T.11.).

CrnumikoM vactas cMeHa cinaifioB HeaddektuBHa (MeHee 10-15 cexkyHn Ha OJuH clain).
[Ipu pazpeneHun TOTOBOTO TEKCTa JOKJIaJa Ha CIIAlAbl PEKOMEHIYETCS 3aceKaTh BpeMs
«IPOTOBAPUBAHUS OJTHOTO Claiija.

Pexomenayemoe ofriee KOJIMYECTBO CIAaW0B MOXKET BapbupoBarhcsi oT 10 mo 20 (B
3aBHCHUMOCTH OT MH(POPMAIIMOHHOMN HACHIIIEHHOCTH CIAiJIOB).

Memoo ananuza konkpemHnou cumyayuuy - eJaroruyeckasl TEXHOJIOTUsl, OCHOBaHHasl Ha
MOJICIIMPOBAHUH CUTYallMU WJIM MCIIOJ30BAHUN PEAbHON CUTYAIMH, B IEJISX aHAIN3a TaHHOTO
cilydasi, BBISBIEHUS MpoOJieM, MOMCKA AJIbTEPHATUBHBIX PELICHUH U MPUHATHSA ONTHUMAJIbHOIO
pelieHus npooIeMBbl.

[Iponiecc aHanm3a KOHKPETHOW CUTYyallMM M BOCXOXKICHHE K PELICHHUIO BBISBICHHBIX
npobiieM:

- BBesleHUe B npobiemy. Ha mepBoii cTyneHu ydeGHOro rmpolecca B LIEHTPEe BHUMaHUS
HAXOJUTCSI OCMBICIEHUE MNpoOaeMHONW cuTyauuu. Llenb 3TOoMl cTynmeHu — KpaTKoe ONHMCAaHHE
CUTyallUd U TpeJICTaBlI€HHE CYTH MpoOsieMbl. JIMIIb MOCIE 3TOr0 MOXKHO HayaTb OCHOBHYIO
paboty. Ilpuuem oOywarommecs mNOMy4yarOT 3aJaHHE MPOAHAIM3UPOBATH CUTYAlMIO TaKUM
o0pa3oM, 4YTOOBI BBIJENUTH BaXKHbIE AacleKThl s JalbHeHIero xojga coObITUH cpenu
HecymecTBeHHBIX (hakToB. [logoOHas nesTenbHOCTh TpeOyeT OCOOBIX YMEHUU 00ydJaroumuxcs,
YCUJIEHHOE BHMMAaHUE MpEerojaBaTelsi JOKHO ObITh HANpaBJIEHO Ha pa3BUTHE CIOCOOHOCTH
YyBCTBOBATH M MIOHIUMATh BaXKHOCTH MPOOIEMEI.

Wnentudunupys mnpobieMy U ompenenss MepBOINPUYUHBI, OOydJaroluecs Kak Obl
«CTaBAT  JAMArHO3», JUII 4ero HEOOXOJUMO IOHMMaHHE  B3aWMO3aBHCUMOCTEH U
(GyHKLIMOHATIBHBIX CBA3eH B aHamu3upyeMoil cutyauuu. Ilocie Toro, kak odydarolrecs MoHsIIN
CYLIECTBYIOIIYI0 IPOOJIEMHYIO CHUTYallMl0, OHU TOJYy4aroT 3afaHue c(OpMyJIHpOBaTh LEIH
JanpHeimeil paboThl ¢ 3aJjaHUeM, YTO IPOUCXOIUT B XO/€ I'PYIIIOBOM TUCKYCCHU.

- cbop wuHbopmarnuu. Jumaktuuecku oOpaOOTaHHBIC 3aJaHMs COJIEPXKAT HapsAy C
OINHCAaHHEM CUTYallUd KpaTKoe pe3toMe, pabouue 3ajjaHus M BOIPOCHI ISl AUCKYCCHH, KOTOpbIE
MIOMOTAIOT yYallUMCSl OPHEHTHUPOBATHCS B TEUEHHE BCETO IMpOIecca PEIICHHS IMPOOJIEMBI.
KommeHTapuu mpernojaBaTenss MO3BOJSIOT HPUBECTH B COOTBETCTBHE C WHIMBHIYaIbHBIM
YPOBHEM pa3BUTHS 00ydaromuxcs GopMyJInpPOBKY 3aJaHUI.

Ecnmu 3ajmaHue mpenocTaBiseT OrPaHUYECHHYIO HMH(POPMALUIO, OT OOy4YaroIIMXCs
TpeOyeTcst caMUM Pa3fgo0bITh OTCYTCTBYIOIIYIO, HO HEOOXOAMMYIO U TPUHSTHS PEIICHWUS,
uHpopmanuto. s orbopa mHboOpManuu TODKHBI ObITH BbIpaOoOTaHbl KpuTepuu. OnHa U3
BO3MOXKHOCTEH TOJyUeHHs JOMOJHHUTENBHON HH(OpMaIu - oOpalleHue K mpernoaaBaTento. B
TAKOM CJIydae 3KOHOMMTCSI BpeMs, IMpEerojaBaTellb ONEPaTUBHO MOJydaeT MpeACTaBICHUE O
3aTpyIHEHMIX, 00ydJaronxcsi U mpobenax B MX 3HAHHSX, CIIEOBATEIBHO, MOXET OBICTPO HX
ycrpaHuTh. OTHAKO TaKOM MOJIXO0/ K MOJYYEHUI0 HH(OPMAIMK CO3AaeT OMAaCHOCTh, KOO TPYIHO



IIPOrHO3MPOBATh PE3YJAbTAaT €ro BO3ACHCTBMS Ha IOCIENyOIlee peuleHue rpynmsl. [pyras
BO3MOXHOCTb IOJIY4€HUSI HHPOPMALUU - CAMOCTOATENIbHBIN MOMCK UICTOYHUKOB, COOp U OLIEHKA
uHpopManuu, YTO TpedyeT CHenuaabHOH TOATOTOBKM oOywatommxcs. Cruenyromas
BO3MOXHOCTb - J10ObIBaHHE MH(OpMAIMM BHE 00pa30BaTEIbHOIO YUPEXAEHUs, Halpumep, Ha
npeanpusTHsax. Tak oOydaromuecs 3apaHee 3HAKOMSATCS C Pa3IMYHBIMH  BO3MOKHOCTSIMHU
peanbHbIX paboYUX MECT, UTO BaXKHO JJIs UX Oyaylei npodeccuoHalIbHON A€ATEIbHOCTH.

Wrtak, Ha paHHOM cTyneHH oOydarouiyecs JOJDKHBI HE TOJbKO IPOAHAIM3UPOBATH
IPEOCTaBICHHBIH (aKTHUECKUH Marepuan, HO, €ClIM 3TO HEOOXOJUMO, CaMOCTOSTEIbHO
coOpaTh M OLICHUTH JIOTIOJIHUTENBHYIO HHPOPMALIUIO.

Ota paboTa NPOBOAUTCS B MaJIbIX IPYIIaX, KOTOPbIE TOJKHBI CAMOCTOSTEIBHO OCBOUTh
MIOCTAaHOBKY MPOOJIEMBI NpU aHaIM3€ CUTyanuu. [IpermMymiecTBo pabOThl B MajbIX TIpyImnax B
TOM, 4TO O0YyYaroIUeCcs C pa3HbIM YPOBHEM MTOJTOTOBKH MOT'YT B3aUMHO OOMEHMBATHCS CBOMMU
3HAHUSIMH U ONBITOM; 3aCTEHYMBBIC O0YyYarOIIMECs MOIYYar0T BO3MOXKHOCTDh HPOSIBUTH ceOS U
CaMOYTBEPIUTHCS; Yy BCEX YYAaCTHUKOB TIPYIMIbl Pa3BUBAETCS yMEHHE paboTaTb B KOMAaHJE,
TFOTOBHOCTb K KOOIIEpAllMU M KOMMYHUKALUU.

- paccMmoTpeHue ainpTepHaTHB. Ha 3TOil cTymeHM Ha mnepenHeM IUIaHE HaXOAUTCS
pa3BuTHE anbTepHATHB JeicTBUUA. OOyJaromuiicss ODKEH OCBOOOIUTHCS OT OJHOMEPHOTO
MBILIIEHHS], KOTOPOE PacCMaTPUBAET TOJIBKO OJIHY BO3MOXKHOCTh MJIU pellIeHHe KaK MPaBUIIbHOE.
HeoO6xomuMo 00paTHTBCS K TBOPYECTBY OOYYarOIIMXCs, YTOOBI HAWTH KaK MOXKHO OOJbIle
QIbTEPHATUB PELICHUs JUIsl UCCIENOBaHMA CHUTyaluud. YToObl CyMeTh MNpPeUIoKHUTh OOJIblIe
aIbTEPHATUB OT CTYJEHTa, TPeOyeTcs pacCMOTPETh KOMIUIEKCHYIO MIpoOJieMy IOJA pa3HbIMU
yriamu 3peHusi. JlonoaHuTenbHbIN 3QGEKT COCTOUT B TOM, YTO MPHU BKJIIOUYEHUH MHOTMX TOUYEK
3peHHUs B KOMIUICKCHYIO CUCTEMY TpeOyeTcs yBEeIHUCHNE CUIIbI BOOOPaXKeHHs 00Yy4JaroIIerocs.

3ajaua 3TOH CTYNEHU COCTOUT B TOM, YTOOBI OTKPBHITh OOYy4YaIOLUIMMCS Pa3HOCTOPOHHUE
CHOCOOBI MBIIIJICHUS M Pa3bsICHUTH UM, YTO PEIICHHs BCETJa MPUHUMAIOTCS Ha OCHOBE BbIOOpa
U3 MHOTHMX aJbTE€pHAaTHB. B NMPOM3BOACTBEHHO-?KOHOMMUYECKOM OOYYEHMH PEIKO CYIIECTBYET
JUIOb  OJHO  peuieHne  npobiembl.  OOyyaromuiicss  JTOJDKEH  CTaHOBUTHCA — OoJjee
«4yBCTBUTENIbHBIMY», 4YTOOBIl B THOCIEAyOUed NpopecCHOHAIbHOM M JIMYHOM JKU3HM He
IPUHUMATH I[IPE/ICTABISIEMbIE PELIEHUsl BCJIEMYI, a HCKAaThb BO3MOXKHbBIE aIbTEPHATHUBBI
PaccMmoTpenue anbTepHaTUB MPOUCXOAUT B MaJION TpyIIe.

- npuHATue pemenusa. Ha aToil ctynenu ot oOyuaronuxcs TpedyeTcsi HAUTH COBMECTHOE
pelieHre BHYTpH Majiod rpymmbl. Jlo TOro, kak NpUHTH K 3TOMY, OOy4aromuecs JOJIKHBI
COIMOCTaBUTh BCE HalJCHHbIC albTEPHATUBHI pelieHus. UToObl cyMeTh NPUNHTH K PEHICHUIO Ha
(byHaaMEeHTalIbHOW OCHOBE, OHM JIOJKHBI MPHHSATH BO BHUMaHHE MPEUMYILECTBA U HEJIOCTATKU
KOKIOW OTAEIbHOW aJbTepHAaTUBBI, a Takke ux mnocieactsus. Eciu oOywaromuecs B
3aKJIFOYEHHE XOTAT CPAaBHUThH AIbTEPHATUBBI, TO MMEET CMBICI NHCbMEHHO 3a(UKCHPOBATH
MPEUMYIIECTBA U HEJIOCTATKH, a TAK)Ke MOCIEACTBHS OTAEIbHBIX anbTepHaTuB. [IpenmymiectBo
3leCh B TOM, YTO OOYydYarolluecs COXPaHSIOT o0llee NpeACTaBiIeHUEe, 4TOObI, HMCXOId U3
palMOHANBHBIX, IO HX MHEHHUIO, KpUTEpUeB HaWTH onTHUMalbHOEe pemieHue. [lanee
oOyyaromuMcsl TpeasaraeTcsi MUCbMEHHO 3a(UKCHpOBaTh (aKTOpPbl UM apryMEHTBI, KOTOpbIE
OKa3aJI BIMSHUE HA UX MPOLECC PEIICHUS.

- mpe3eHTanus pemenus. [Ipe3enTarus pemeHus IpOuCcXoquT yXKE HE B MaJIbIX I'PyMIax,
a repeq Bcew aynuropueil. IIpu 3Tom oTnenpHbIE TPYIIIBI IPEACTABISIIOT pENIEHUE, K KOTOPOMY
oHn npuuuiM. Ecim uccienoBaHue ciydas IpeajaraeT IPOCTPAHCTBO I HECKOJBKHX
BO3MOXKHOCTEH pellIeHusi, TO HY)KHO HCXOIUTh U3 TOTO, YTO OTJEJIbHbIE TPYNIbl MPUILIA K
pa3HbIM U YaCTUYHO IPOTHBOINOJIOXKHBIM pemieHusM. M3 3TOro MOXXHO pa3BUTh OXKHBJICHHYIO
JTUCKYCCHIO, TIPU KOTOPOM KaXkJlasi IPyIIa MbITaeTcs apryMEHTHPOBATh CBOE pElIeHHEe, HO MpHU
3TOM IIPUHHMMAET BO BHUMAaHHME BO3paKEHUsI ONIIOHEHTOB. Ha 0CHOBE BO3pakeHMi Manas rpymnmna
MOKET cama KOHTPOJMPOBaTh, yOeAWTENbHA JIM WX IeMb apryMEHTOB. Tak KakK OTIeJIbHbIE
MaJble TPYIIbl JEHCTBYIOT KaK NMPOTUBHMKH, MX 3a/jada - ¢ OJHOW CTOPOHBI, 3alUTUTh CBOE
peleHue, a ¢ Jpyroi, KpUTHYECKU MPOBEPUTH apryMEHThI Jpyroi rpynmbl. YToOb! «BBIpacTH»
JUIL TaKOM BO3MOXKHOM «ropsiyeil» AUCKyCcCHH, OOydaroIluecsl JOJDKHBI CHayalla HaydUTbCs



UCKYCHO BIJIAJICTh SI3BIKOM W aprymeHTamu. B 3Toil ¢aze cienyer mog4epkHyTh pojib yUUTENS
KaK MojepaTopa, KOTOpbIM 3a00TUTCA O PEryIupyeMOM XOJe TUCKYyCCHH. BaxHbIM ycioBHeMm
3/1ECh SIBJIETCS TO, YTO MPENOJaBaTEIb caM JOJKEH BJIaJIETh HEOOXOAUMON KOMIIETEHIIMEN ISt
OCYIIIECTBIICHUS] PYKOBOJICTBA O0YUYaAIOIIUMUCS B paMKaX JUCKYCCHUU.

- CpaBHUTENbHBIM aHaiu3. B pamkax 3ToH mocienaHe CTylnmeHu ydeOHOTro Ipoliecca
OoOy4JalolMMUCS  CPaBHUBAIOTCA HAWJEHHbIE pEIIeHUs C peHIeHHEeM, MPUHATBIM B
nercrtButenbHOCTH. CpaBHEHHE JA€T BO3MOXKHOCTH KPUTHYECKH PACCMOTPETh, KAK CUTYAIHIO,
TaK U MPHUHATOE pelieHre. YKa3aHUs B KHUTE PEUICHUM CIeAyeT MOHUMAaTh, KaK MpeIIoKeHUs
JUISL PEIIeHMs M Kak MPOCTPAHCTBO I AJIBTEPHATUBHBIX CTpPATeTHH pemeHus. Bo3MoxHO,
oOyJaroluecs: pemar, 4To, ¢ KpUTUYECKOW TOUYKU 3PEHHUS, MPEUIOKEHHE K PEHICHUIO YKe He
COOTBETCTBYET COBPEMCHHBIM TpaHUIlaM W HopMaMm. Ecimu oOydarommecs CIOCOOHBI K
KPUTHYECKUM OLIEHKAaM COBPEMEHHOT'O COCTOSIHHSI, TO OHH CMOTYT PacKpBIThCS KakK JIMYHOCTH,
JKeJaroIIre 0OCO3HAHHO BIUATH Ha Oyaylee pa3BUTHE.

O¢ddexTuBHOCTL PabOTHI C UCIOIB30BAHUEM METO/Ia aHAIN3a KOHKPETHOM CUTyallud BO
MHOT'OM 3aBUCHT OT YMEHHUsS IPEINOoJaBaTelsi OPraHNU30BBIBATh IPYNIIOBYIO paboTy: HANpPaBIATh
Oeceny B HY’)KHOE PYCJIO, KOHTPOJIMPOBATh BPEeMs, BOBJIEKATh B IUCKYCCHIO BCEX 00yJaroImxcs,
o0ecrieynBaTh MPOAYKTUBHYIO OOpaTHYIO CBSI3b, KOPPEKTHO (HOPMYIHpPOBATH BONPOCH M
3ajaHus, 0000maTh pe3yabTaThl U MOABOAUTh UTOTU. B 3THX mensx mose3Ho pa3padorarh u
HCII0JIB30BATh HA 3aHATUAX PCKOMCHAAUWHN AJId yHallluXCs 11O pa60Te C HOIIO6HI)IMI/I 3aJaHUsIMU.

Hakonern, HeoOXoIuM0 KOPPEKTHO COCTaBUTh U O(OPMHUTH COOCTBEHHO CaMoO 3a/IaHHUE.
Kak yxe roBopmioch, coiepxkaHHe 3aJaHusg OOBIYHO COCTOMT U3 I[AKeTa CHEHAIbHO
1o100paHHBIX B COOTBETCTBUU C AUJAKTHUECKUMU LEIIMU MaTepuanoB. CUTyalusi MOXKET ObITh
CMOJIEIMPOBaHa, HO B CTPOTOM COOTBETCTBUHU C CYHIECTBYIOLIEH peaIbHOCTBIO.

Kak B mo0om yBiekarelbHOM TMOBECTBOBAHMM, B 3aJaHUM, [aObl BBI3BATh
MMO3HABAaTCJIbHYIO AKTHBHOCTDH 06yqafoumxca, AOJDKHBI TIPUCYTCTBOBATH: BBCACHUC, 1CJIb
KOTOPOTO BBI3BaTh HHTEPEC K MpejIaracMoMy MaTepuaty, IpoAeMOHCTPUPOBATH MPAKTUYECKYIO
LIEHHOCTb U CBS3b C M3Y4YaeMbIM MaTepUaioM (AUCLUILIMHON, TEMOM); TJIaBHAs 4acTh, KOTOpas
COJICP)KUT OMHCAHHE TMPOOJIEMHON CHUTyallud, HEOOXOAMMBIE CCBUIKH, COOTBETCTBYIOIIUE
OUTATBhI, XapaKTCPHUCTUKU HeﬁCTBYIOHIHX Jian, mnpeAcTaBJICHHUC O BHYTPCHHUX W BHCIIHUX
B3aMMOCBSA3SX U B3aMMO3aBHCUMOCTSIX; 3aKIIOYCHHE, T]I€ IPUBOISATCS 0000IICHUS, OTTHCHIBACTCS
AKTYAJIbHOCTh W 3HAYUMOCTH HpO6J'IeMI>I, AKINCHTHUPYIOTCA OI'paHUYCHUSA, BJIIMAIOOIMC Ha
BO3MOXXHOCTH pa3pelieHus mpooIeMsbl.



6. OEHOYHBIE CPEACTBA JJIS TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTH U TIPOMEXYTOUYHOM ATTECTAIIAH

6.1. Opranu3anus BXOJHOI0, TEKYIIEro U MPOMe:KYTOYHOI0 KOHTPOJISA 00y4eHust

BxonHoO€e TecTupOBaHUE — HE IIPEyCMOTPEHO
Texymui KOHTPOJIb — TECTHI
ITpoMexyTouHas aTTecTanus — SK3aMeH

6.2 Tectnl

Bapuanr 1

1. KakoBo onpeneieHnue JOKyMeHTa?

A) MartepuanbHblii 00beKT ¢ HHPOpManuei, 3apukcupoBaHHON CO3JaHHBIM YeJIOBEKOM
croco0oM, Ji1st €€ nepeaud BO BpEMEHU U IIPOCTPAHCTBE;

B) CoBOKYMHOCTH PEeKBU3UTOB O(QHIIMATBHOTO MUCHMA;

C) CranmapTHOE pacrooKeHHe MaTepuana;

D) Tekcr.

2. Yto o003HayaeT rapaHTUHHOE MHUCHMO?

A) JlokymeHT, coobOmaronmuii o npuOIMKeHNH, YCKOPEHUH, UCTEUEHUU CPOKA UCIIOTHEHUS
KaKoro-iuoo JeicTBus;

B) lokymeHT, copepkalliuii IpUriaeHue Ha MEpOIpUSITHE;

C) JlokyMeHT, B KOTOpPOM rapaHTHPYETCsl OI1aTa BBIIOJIHEHHOW paboThl WK
MPEAO0CTaBIICHUE YeTro-1100 (paboThl, MOMEIIEHUS U T.1.);

D) JlokymeHT, OATBEPKIAIOLIUI MOTYyYSHHE IEHHOCTEH.

3. Kak packpsITh TepMuH (hopMyIsipa-oopasmna?

A) COBOKYITHOCTb PEKBU3UTOB JI€JI0OBOI0 MUChMA;

B) CoBOKYNHOCTB paciioyioKEHHbIX B OIPEIEICHHOM 0CIe10BaTEIbHOCTH PEKBU3UTOB,
IIPUCYIIHUX BCEM JTOKYMEHTAM OIPEJEICHHON CUCTEMBbI TIOKYMEHTALINN;

C) CoBOKYNHOCTbh PEKBU3UTOB NPUKA3a;

D) CoBOKYIHOCTh PEKBU3UTOB aKTa.

4. Kax oopmiisercs nata JOKyMeHTa?

A) 1 dpespans 1997,

B) 1 ¢eBpans 97 r.;

C)01.02.97 r,;

D) 01.02.97.

5. Yto o3Ha4aeT gara JOKyMeHTa?

A) Jlata ero noanucanus, IpUHSTHS;

B) Jlata ero cocraBieHus;

C) Hdara ero nmoanucanusi, MpUHATHS, YTBEPKICHUSI, COCTABIICHUS, JaTa COOBITHS;
D) Jlata coObITHSI.

6. Kakum cBOWCTBOM MOYXHO 0XapaKTepHU30BaTh HAIMUKE Y JOKYMEHTA HEOTHEMIIEMBIX
cllaraeMbIx, 0€3 KOTOPBIX OH CYIIECTBOBATh HE MOKET?

A) BemiecTBeHHOCTb;

B) AtpuOyTuBHOCTS;

C) CTpyKTYypHOCT®;

D) Bepnoro BapuaHTa OTBETa HET.

7. Kakumu gpazamu 00bIYHO 3aKaHYMBAIOT JIEJIOBbIE MTMChMa?

A) B cootBercTBuu ¢ Bameit npocs60ii;

B) C yBaxxenuew;

C) Hamu paccmotpens! Bamm npeanoxeHus;

D) B cBs3u.



8. Kak packpsIBaeTcsi TEpMUH AEIONPOU3BOACTBO?

A) IpaBunsHOE 0hopMIICHHE TOKYMEHTOB;

B) Opranuzamnust 1oKkyMeHT0000pOTa B YUPEIKICHHUH;

C) CoBOKYIHOCTH IOKYMEHTOB, OTPAXKAIOIIUX YIIPABIECHYECKYIO JIEATEIbHOCTh
YUPEXKIECHUS;

D) CoBokymnHOCTb pabOT MO JOKYMEHTUPOBAHUIO JACSTEIbHOCTH YIIPABICHUS U 110
OpraHu3aly JOKYMEHTOB B YUPEKICHUU.

9. lesiTenbHOCTD amnmnapara yrnpaBjieHHs], 0XBaThIBAIOIasi BOIIPOCHI IOKYMEHTHUPOBAHUS U
opranu3anuu paboThl ¢ JOKYMEHTaMH?

A) JlokymeHTalnoHHOE 00ecreueHre yrpaBIeHHUs;

B) Cranpapruzanus;

C) ETCH;

D) Cucrema noxymeHTaluu.

10. JlokyMeHT, 3aKperIsiONIMi JOJPKHOCTHOW U YHCICHHBIM COCTaB MPEAIPUATHS C
yka3zanueM (GoH/1a 3apaboTHOM TIaThI?

A) JIomKHOCTHAsI HHCTPYKIIHS;

B) Vcras;

C) ITonoxenue;

D) llItarHoe pacnucanue.

11. lokymeHT, GUKCUPYIOMUNA X0 00CYkICHUS BOIIPOCOB U MPUHSATHS PEIICHUN Ha
COOpaHMsIX, 3aCETAHUSX, COBEIIIAHUSIX ?

A) OObsiCHUTEIbHAS 3AMKCKA;

B) Hoxnannas 3amnucka;

C) AkT;

D) Ilpotoko:n.

12. Kakas ¢pyHKIUS OTHOCUTCS K OOIIUM (DYHKIIUSM TOKyMEHTa?

A) OOuiekynbTypHas;

B) Undopmanmonnas;

C) IlpaBoBasi;

D) YnopsnounBaromasi.

13. Kak g0mKHO MPOUCXOIUTH JEICHUE TOKYMEHTOB?

A) Ha pojib1, oABHIBI, TOAPO/IbI, PA3HOBUIHOCTH;

B) Ha ponpl, Bub1, TOABUIBI, PA3HOBUIHOCTH;

C) Ha Buapl, moABUBI, pA3HOBUIHOCTH, POJIBI;

D) Ha moaBuabl, moApoabl, pa3HOBUIHOCTH.

14. Yto o3Ha4yaeT JOKYMEHTAI[MOHHOE O0ecTieueHNe yIpaBIeHus?

A) Ilpouiecc ycTaHOBICHUS U TPUMEHEHUS TIPABUII C LIETBIO YIOPSIOUCHUS ACATEIHbHOCTH
B JIEJIONPOU3BO/ICTBE;

B) HdesTensHOCTh anmapara ynpaBjieHHs, OXBAaThIBAIOIIAsl BOPOCHI JOKYMEHTHPOBAHUS U
opraHuzanuu paboTsl ¢ JOKYMEHTAMH;

C) CoBOKYITHOCTh JJOKYMEHTOB, PUMEHSIEMBIX B OTIPE/ICTICHHOMN cdepe NeaTeTbHOCTH;
D) CoBOKYIHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C POPMYISIPOM
JIOKYMEHTA.

15. Kak pacmugpossiBaercs repmun ET'C/1?

A) COBOKYITHOCTh PEKBH3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUU C (DOPMYIIIPOM
JIOKYMEHTA;

B) Komrmuiekc OCHOBHBIX MOJ0XKEHHUH, ONPEAENSIONUX U PErJIaMeHTUPYIOIINX
OpraHu3alMI0 JOKYMEHTAIIMOHHBIX MPOLECCOB HA MPEANPUATHH;

C) CoBOKYIMHOCTB JOKYMEHTOB, IPUMEHSACMBIX B ONPEICIIEHHON cepe NeATeILHOCTH;
D) JlesTenbHOCTD amnmapara yrnpaBlieHUs], 0XBaThIBAIOLIasi BOPOCH! JOKYMEHTHUPOBAHUS U
OpraHu3auy paboThl C JOKYMEHTAMH.

16. JlokymeHT, conepskanuii HHPopMaIliio, He MpeIHa3HAuYeHHYIO IS ITUPOKOTO



pacnpocTpaHeHus?

A) HeonyOmmKOBaHHBIN;

B) Taiinsblii;

C) HenyOnukyemsilid;

D) Henepuonnueckuii.

17. UTo OTHOCHUTCS K MPU3HAKAM JOKYMEHTa?

A) OyHKIMOHATBHOCTH HH(OpMAITNH;

B) ToxxnectBeHHOCTH camMoMy ceOe;

C) 3aKOHHOCTB;

D) 3aBepiieHHOCTh COOOIIEHUS.

18. Kakoii jornueckuii npueM, UCHOIb3yeTCs IIPU CO3JaHUU IOKYMEHTOB?
A) Onpenenenue;

B) Ycranosnenue;

C) O6ocHOBaHME;

D) Pa3zbsicuenue.

19. Yto TpeOyercs cocTaBUTh, eciii Bam He00X01MMO J1aTh ONKCAHUE PEKIAMUPYEMBIX
yeiyr?

A) JloroBopHO€ MHUCHMO;

B) Pexnamuoe nuceMo;

C) ConpoBoautenabHOE TUCHMO;

D) Ilucbmo-nipuriamieHue.

20. Yto TpeOyeTcs cocTaBUTh, eciii Bam HE0OX0AUMO MPEabSIBUTH MPETECH3UU MapTHEPY?
A) JloroBopHO€ HUCHMO;

B) NudopmanmonHoe mucpMo;

C) ComnpoBoauTebHOE TUCHEMO;

D) ITucbmo-nipeTeH3uI0.

Bapuant 2

1. Kakoe oTnuuuTenbHOE CBOMCTBO JOKYMEHTA?

A) KonuitHOCT®;

B) YOpununueckas cuna;

C) MHOXECTBEHHOCTb;

D) TouHoCTb.

2. Yro TpebyeTcs cocTaBUTh, €ciii BaM HEOOXOAMMO MPUTITACUTh OPTaHU3ALNIO HIIN
JOJDKHOCTHOE JIMIIO Ha COBELIaHME, BCTpeuy?

A) IlucbMo-nipUriameHue;

B) ComnpoBoauTenbHOE MUCHMO;

C) Ilucbmo-nIoATBEPKIEHUE;

D) JloroBopHO€ NUCHMO.

3. Urto TpebyeTcsi cocTaBUTh, eciii BaM He0O0X0auM0o COOOIIUTh O IPOBEICHUH
MEpPOIPUATHSA?

A) ConpoBouTENbHOE MHUCHMO;

B) [Tucemo-moaTBepkICHUE;

C) doroBopHOE TUCHMO;

D) UndopmanroHHOE MHUCHMO.

4. Yto TpebyeTcsi COCTaBUTh, €I BaM HEOOXO0MMO COCTaBUThH MHCHMO,
uH(pOpMUpYIOLIee afpecaTa 0 HApPaBICHUU K HEMY MTPUCHUIAEMbIX JJOKYMEHTOB?
A) ConpoBouTENbHOE MHCHMO;

B) IluceMmo-yBenomieHue;

C) Ilucbmo-noATBEPIKIEHUE;

D) JloroBopHO€ HUCHEMO.



5. Kakoe Oyznet Ha3BaHue (110 cOAEepkKAHMIO), eciii Bam HE0OX0IUMO COCTaBUTh MHCHMO,
COIPOBOYXKAAI0IIEe JOrOBOP?

A) [TucbMoO-TIOATBEPIKICHUE;

B) HorosopHoe;

C) ComnpoBoAUTEILHOE;

D) ITuceMo-yBenomiieHue.

6. Uto Tpebyercs cocTaBUTh, eclii Bam He00XOAMMO YBEIOMHUTD OTIIPABUTEIS O
MOJIyY€HUHU JOKYMEHTOB?

A) NHpopMaiioHHOE THCHMO;

B) HoroBopHoe MucbMo;

C) ComnpoBoauTebHOE TUCHEMO;

D) ITucemo-nioaTBEpKaCHNE.

7. Kakoli TOKyMEHT HAUMHAETCSI CIIOBAaMH «O0sI3bIBAI0»?

A) Ipukas;

B) 3asaBnenue;

C) Pacniopsixenue;

D) Vka3zanue.

8. Kakoii JOKyMEHT HaYMHAETCsI CJIOBAMH «IIPEJIara?

A) Ilpukas;

B) Pacniopsixenue;

C) Unctpyxuus;

D) Vka3anue.

9. Kak oopmisiercst MHIEKC TOKyMeHTa?

A) 13.14;

B)nk 11,;

C)cn 16.;

D) 13/14.

10. Uto o003HavYaeT HHACKC TOKyMeHTa?

A) IlopsakoBbIil HOMEp perucTpaluy;

B) Unpaexc cTpykTypHOTO MOApa3IeIeHHUS;

C) Hudposoe, OykBeHHOE MM KOMOMHUPOBAHHOE 0003HAYEHUE JOKYMEHTA,
YKa3bIBaIOLIEE MECTO €0 COCTABIICHUS U XPaHEHMUS,

D) Homep nena nmo HOMEHKIAType Jen.

11. Yro o60o3HavaeT uHTEpBaI?

A) Pabouee nose;

B) Cnyxe6Hoe nosne;

C) [Nonoxenue TadynsTopa;

D) PaccTosiHue Mex1y OCHOBaHUSIMH CMEXHBIX CTPOK.

12. InpopManinoHHO-CTIPAaBOYHBIN TOKYMEHT, COCTABIISIOUINIICS TPYIIION JIUIT 1S
MOJITBEPK/IEHUS] YCTAHOBJIEHHBIX (DaKTOB?

A) JloxnanHas 3anucka;

B) AkT;

C) IIpotokon;

D) O0bsicHuTEIbHAS 3aMMKMCKA.

13. YUro 0603HaYaET HCIIOTHUTEIHHOE JICIIOTPOU3BOICTBO?

A) Pabora ¢ nokymeHTamu, npoBoauBIIasicst B COBETCKUX yUPEKICHHIX;
B) Pabora ¢ tokymeHTaMu, TPOBOAMBILASCS B KOJUIETUSX;

C) Pabota ¢ tokymeHTaMu, MPOBOAMBIIASICS B MUHUCTEPCTBAX;
D) PabGota ¢ nokymMeHTaMu, MPOBOIMBIIASCS B MPUKa3ax.

14. Yto 0603Ha4YaeT KOJIIEKCKOE IETOMPOU3BOJICTBO?

A) PabGoTta ¢ JoKyMeHTaMu, IPOBOIMBIIASICS B KOJIJIETUSX;

B) Pabota ¢ tokymMeHTaMu, MPOBOMBILASCS B IIPUKa3ax;



C) Pabora c nokymeHTamu, rnpoBojauBiIasca B COBETCKUX YUPEKICHUAX;

D) PaGota ¢ mokymeHTaMu, TPOBOIMBIIIASACS B MUHUCTEPCTBAX.

15. Kommiekc B3aMMOYBSI3aHHBIX JJOKYMEHTOB, PETJIAMEHTUPYIOIIUX CTPYKTYPY, 3aJauH,
GYHKIUM — TPEANpUSTHS, OpraHu3alUi0 ero paloThl; MpaBa, OO0S3aHHOCTH U
OTBETCTBEHHOCTb

PYKOBOJICTBA U CIIEUAIMCTOB IPEATPUITUS?

A) PacniopsiauTenbHble JOKYMEHTHI,

B) Ycras;

C) CnpaBouHO-UH(POPMALIMOHHBIE;

D) Opranu3annoHHbIC TOKYMEHTHI.

16. Kommuiekc OCHOBHBIX TOJIOKEHUH, OTIPEAEISAIONUX U PETIIAMEHTUPYIOLIUX
OpraHM3alHIo JOKYMEHTALMOHHBIX MPOIIECCOB Ha MPEATPUATUU?

A) Cucrtema I10KyMEHTAIINH;

B) EI'C/L;

C) JoxyMeHTalMOHHOE 0OeCcCTieueHHE YIIpaBICHUS;

D) Crannmaptuzanusi.

17. Kakue BUJIbI TOKJIATHBIX 3aITHCOK?

A) Madopmarmonssle, OTYeTHbIC, THUIIMATUBHEIE;

B) BuyTpenHnue, BHeLIHuE;

C) OtuetHble, BHYTPEHHHUE;

D) UndopmanmoHHble, OTYETHBIE, BHYTPEHHUE, BHEIIIHHUE.

18. Kakue nBa ocHOBHBIX popmara, Ha KOTOPBIX 0hopMIISIOTCS JoKyMeHTsl OP1?
A) A5 (148x210 Mm); A 3 (297x420 mMm);

B) A 4 (210x297 mm); A 5 (148x210 mm);

C) A5 (148x210 mm); A 6 (105x148 Mm);

D) A 3 (297x420 mm); A 4 (210x297 mm).

19. JlokyMeHT, HE BKIIOUEHHBIN B TPYIITY BXOASIINUX U UCXOAIIMX JOKYMEHTOB B
npuKazax?

A) Iamsru;

B) Otnucky;

C) Axr;

D) I'pamoOTBHLI.

20. JIokyMeHT, HE BXOJSIIMIA B IPYIILY PACIIOPSIIUTENbHBIX TOKYMEHTOB?

A) CTpyKkTypa U mTaTHAS YUCICHHOCTB;

B) Vkazanue;

C) Ilpuxasz;

D) IlocranoBnenue.

Bapuanr 3

1. IoKyMeHT, He BXOJSLINI B COCTaB MHPOPMAITMOHHO-CIIPABOYHbIX ?

A) IIporokou;

B) Cnpagka;

C) Pacnopsixenue;

D) Axkr.

2. JIOKyMEHT, HE U3/1aBa€Mblil IapeEM B IIEPUOJ IPUKA3HOTO JIE€JIO0NPOU3BOJICTBA?
A) JKanoBanHast rpamMoTa;

B) Vkasz;

C) Ilpurosop;

D) Axr.

3. HopMaTuBHBIM TOKYMEHT, HA OCHOBAaHUU KOTOPOro ohopMIsitoTcss A0KyMeHThl OPJ1?
A) UHCTpyKIIMS 1O A€I0NPOU3BOJCTBY;



B) Ilonoxenue 06 apxuHoM ¢one PD;

C) I'OCT 6.30.-2003;

D) I'OCT 16.48.7-70.

4. Pazzen, He BXOMSIIMI B TEKCT ycTaBa?

A) PerimameHT nesTebHOCTH;

B) OGmue nomoxxeHus;

C) Opranu3aliioOHHOE €IUHCTBO;

D) JlomxHOCTHBIE 00S13aHHOCTH.

5. PexBu3uT, HE BXOASIIMI B hopMyssip akra?

A) INoamwuce;

B) Tekcr;

C) Anpecar;

D) 3aronoBok.

6. PexBu3uT, HEe BXOs1TUH B HOPMYJISIp perieHus?

A) Tekcr;

B) 3aromnoBok;

C) Ccblka Ha MHIEKC U JJaTy BXOJSIIETO JOKYMEHTA;

D) INoanucse.

7. PexBU3UT, HE BXOASAIIMHA B (hopMyJsip ycTaBa?

A) HazBanue opranuzanmuy;

B) HaumeHoBaHne MUHUCTEPCTBA WJIM BEJOMCTBA;

C) HaumenoBaHue Bua TOKyMEHTA;

D) Anpecar.

8. Kakue 1ienu noxiama?

A) AprymenTanus;

B) UndopmupoBanue u yoexaeHue;

C) dokazarenbCTBO;

D) Yo6exnenue.

9. Kakue yactu Tekcrta npukasza’?

A) Koncrarupyroiasi, BBOJHAS;

B) Koncrarupyromas, pacropsiuTenbHas;

C) OcHoBHas, pacOpsIAUTENbHAS;

D) BBonHasi, ocHOBHasl.

10. O6s13aTenbHbIN NPU3HAK HA JOKYMEHTE, YCTAHOBJIEHHBIN 3aKOHOM?
A) Unrepsan;

B) PexBusur;

C) [Nonoxenue TadynsTopa;

D) DOmbnema.

11. Opranu3zanmoHHO-pacoOpsAAUTENbHAS JOKYMEHTAIHS?
A) YHUGHUIMPOBAHHBIN TOKYMEHT;

B) CoBOkymHOCTh pEKBU3HUTOB;

C) CoBOKYIHOCTb B3aUMOYBSI3aHHBIX JIOKYMEHTOB, (YHKLIIMOHUPYIOIIUX B chepe
YIpaBJIECHUS;

D) Yuudunuposannas gpopma.

12. Oprann3aliMOHHBIN JOKYMEHT JUTUTEIBLHOTO WX MMOCTOSHHOTO CPOKA JIEHCTBUSA, B
KOTOPOM OIIpe/iesieHbl HayYHO-TeXHUYEeCKHEe, (PMHAHCOBBIE CTOPOHBI JeSITEIbHOCTH
JOJDKHOCTHBIX JIUIL?

A) llTaTHOE pacnucaHue;

B) lomxHOCTHASI HHCTPYKIIMS,

C) Ycras;

D) Ilonoxenue.

13. Opranu3anMoHHbII TOKYMEHT, B KOTOPOM YKa3bIBAIOTCSl BCE CTPYKTYpPHBIE



MO/IpA3JCIICHUs] MPEANPUATUS, BBOAUMBIE Ha MNPEANPUATUU JOJKHOCTH U KOJIMYECTBO
IITaTHBIX

€IUHUI] 110 KaXKI0H U3 JOKHOCTEN?

A) IlpaBua BHYTPEHHETO U TPYAOBOT'O PACIIOPSIKA;

B) Vcras;

C) llItarHOE pacnucaHue;

D) Crpykrypa u mtaTHasi YuCIEHHOCTb.

14. Opranm3anus padoThl C JOKYMEHTAMH B KOJIICTHSX?

A) Konnexckoe J1e10npon3Bo/ICTBO;

B) CoBetckoe nemonpou3BoACTBO;

C) [Ipukaznoe 1e10MpPOU3BOJICTBO;

D) UcnonuurensHOE AeIOMPOU3BOACTBO.

15. Opranusanus paboThl ¢ JOKYMEHTAaMH B MUHHCTEPCTBaX?

A) CoBeTckoe JIeJI0pOr3BOJICTBO;

B) Komnexckoe nenonpousBoCcTBO;

C) IIpuka3Hoe 1eI0mpOU3BOJICTBO;

D) UcnonuurenbHOE A€10NIPOU3BOACTBO.

16. OcHOBHOE MPaBUIJIO, KOTOPOT'O CIEAYET MPUIEPKUBATHCA MIPH M0Aa4e
TeneOHOrpaMMBbI?

A) IlepenaBaTh TOJNBKO KPaTKYIO, CPOUHYIO HHPOPMAIHUIO;

B) Ilpu peructpanuu tenedoHOrpaMMBbI HCIIOIB30BaTh KYPHAI PETUCTPAIIMH BXOSAIINX
JIOKYMEHTOB;

C) Texct — Gousee 100 cios;

D) Ucnonb3oBaTh MAKCUMYM CHEIHAIBHBIX TEPMUHOB.

17. OcHOBHBIE YaCTH TEKCTa MPOTOKOJIA?

A) Koncrarupyrolias, BBOJIHAs;

B) OcHoBHas1, pacniopsiaurenbHasi;

C) Koncrarupyromasi, pacnopsauTenbHas;

D) BBonHasi, ocHOBHasl.

18. Kakoil ¢ Touku 3peHust MPUHAJICKHOCTH K PEKBU3UTAM JaHHBIN (hparmMeHT: Pexropy
HoBocubupckoro yausepcurera rocnoguny Cmonkuny C.A. 634635 r. HoBocubupck yi.
Jlennna, 1. 157

A) Pe3omonus;

B) Anpecar;

C) Busa cornacoBanmus;

D) Buza 3aBepenus.

19. Kakoii ¢ ToukH 3peHHs MPUHAIEKHOCTH K peKBU3UTaM cieayrouuii pparment: Plan
1. doc Cumkuna 13.01.98?

A) OTMmeTKa 0 3aBepeHHH KOIHH;

B) Otmetka o nocTyruieHuy;

C) UcnionauTens;

D) OtmeTka o nepeHoce JaHHbIX Ha MAIIMHHBIA HOCUTEb.

20. Kakoii ¢ Touku 3peHHs IPUHAITICKHOCTH K pEKBU3UTaM CIEAYIOUINI (pparMeHT:
BEPHO Cexperapb-pedepent s1/m U.K. Kontopkuna?

A) I'pud yrBepxxaeHus;

B) OtmeTka 0 3aBepeHUH KOIUY;

C) lloamuce;

D) Pezomtonus

6.3. Borpocsl k 3a4eTy ¢ OLICHKOM
1. CnyxeOHbIN JOKYMEHT: (YHKIIMH U TUIIOJIOTHUSI.
2. Knaccugukaius ynpaBieHYeCKHX JOKYMEHTOB.



CocTtaB peKBU3UTOB JOKYMEHTOB U TPEOOBaHMS K UX 0(OPMIICHHIO.
CocraBneHne OpraHu3aliOHHO-PACIOPSAUTENBHBIX JOKYMEHTOB.
CripaBo4HO-MH()OPMAITHOHHBIE TOKYMEHTHI.

OcHOBHBIE TPEeOOBaHMS K TEKCTY PACIIOPAIUTEIbHBIX JOKYMEHTOB.
PenakTupoBaHue TeKcTa TOKyMEHTOB.

TexHonoruu o0pabOTKK BXOASIIUX, HCXOJAIINX U BHYTPEHHUX JOKYMEHTOB.
PopMHUpOBaHUE JEII.

BO~NOGOR~W

0.  ConaepxaHue 10roBopa, KOHTpaKTa.

11.  IlnanmpoBaHHe paOOTHI PYKOBOIHUTEICH U CIICIIUATUCTOB.

12. DkcmepTu3a EHHOCTH JOKYMEHTOB.

13.  TexHojiorus MOArOTOBKH €T K Tepe/iaye B apXUB.

14.  VYwuer u ucnonb3oBaHue JOKYMEHTOB B apXHUBE.

15.  Ilepeuens, MOpsAIOK BEJCHUS U COACPIKaHUE TOKYMEHTOB KaJPOBOH CITykKOBI.

16.  JlokyMeHTBI IO TPYyIOYCTPOUCTBY, yUeTy U pabore ¢ kagpamu. TpynoBble
KHIKKH: TIOPAOK OPOPMIICHHS U BEICHUSI.

17.  JloxymeHTalMOHHOE 0OecreueHue ylpaBiIeHus aTTecTalnueil Kaapos.

18.  TpeboBanus Kk 0POPMICHHIO TOKYMEHTOB.

19.  Ilousatue nenosoit nepenucku. OpopmiieHre AeI0BOTO MUChMa.

20.  ITpunnunsl obecriedeHns: KOH(PUICHINATBHOCTH HHPOPMALIUU B CUCTEME
JIeNIOTIPOU3BO/ICTBA.

21.  OmnpeneneHue CEKPETHOCTH NOKyMeHTa. OCHOBHBIE MPOOIEMbI OpraHU3aLuN
CEKPETHOI0 €TI0 POU3BOJICTBA.

22.  OpraHu3anus KOHTPOJIS UCIIOTHEHUS PACTIOPSAUTENBHBIX TOKYMEHTOB.

23.  lloBbimenue 3¢ (HeKTUBHOCTH KOHTPOJIS UCIIOTHEHUS TOKYMEHTOB.

24.  TlonsATue 31eKTPOHHOTO NOKyMeHTa. COBpEMEHHBIE MOIXObI K aBTOMATH3aLUU
JIeNIOTIPOU3BO/ICTBA.

25.  TloHsATHe IpOorpaMMHOM CUCTEMBI aBTOMAaTH3auH aesonpousoacTea (CAJL).
Knaccudukamms CAJL.

26.  OO030p cucTeM aBTOMATH3AIMH JIeJIONPONU3BOICTBA, IPEICTABICHHBIX HA
POCCHICKOM phIHKE. XapaKTepUCTHKA HEKOTOPHIX CUCTEM aBTOMAaTHU3alluU J1€JI0IPOU3BOICTBA.

27.  Pasmemenue pexkBu3uToB. CIIOCOOBI BHITIOJHEHHUS OJJAHKOB OpraHU3aIUH.

28.  Opranuzanus paboThl C JOKyMEHTaMH.

29.  OOpaboTKa OTHPaBISIEMBIX TOKYMEHTOB.

30.  Perucrpaius ¥ KOHTPOJIb UCIIOJHEHUS JOKYMEHTOB.

31.  HOpunnyeckas cuiia JOKyMEHTOB.

32.  Co3znaHue >JMeKTPOHHBIX JOKYMEHTOB.

33.  HMHCTpyKIMM OpraHU3alOHHO-METOAMYECKOTO Ha3HAUSHHS U TIPaBUIIA.

34.  VYnpaBieHue T0KyMEHTaMHU 3JIEKTPOHHOM MOYTHI.



7. YYEBHO-METOJUYECKOE ¥ HH®OPMALIMOHHOE OBECIIEYEHMSI
YYEBHOM JUCHUILINHBI (MOY.JIS)

7.1. OcHoBHas JUTEpaTypa

beikoBa, T. A. JlokymeHTanuoHHOe oOecredyeHue YIpaBieHUs (AeTONpPOU3BOACTBO) :
yuebHoe mocobue / T. A. beikoBa, T. B. Ky3nenosa, JI. B. Cankuna ; mon oomr. pen. T. B.
Ky3nenoBoii. — 2-e¢ u3zg., nepepad. u mon. — Mocksa : UTHOPA-M, 2024. — 304 c. +
Jom. marepuansl [DnekTpoHHBIH pecype]. — (Beicmiee oOpasoBanue: bakamaBpuar). -
ISBN 978-5-16-004805-5. - Tekct : AJICKTPOHHBIN. - URL:
https://znanium.ru/catalog/product/2110037. — Pexxum gocTyIa: 1o mojamnuckKe.

Hoponuna, JI. A. Opranuzanmmss W TEXHOJOTHUS JOKYMEHTAIIMOHHOTO oOecreueHus
yIpaBJICHUS : Y4eOHHUK M MPaKTUKyM Juist By30B / JI. A. [loponuna, B. C. Uputukosa. — 2-
e u3l., nepepad. u gom. — Mocksa : U3narensctBo FOpaiit, 2025. — 270 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16016-1. — Tekcr : anexTponHbIii / OOpazoBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/560116

Kysnenos, U. H. JlokymeHTanmonHoe obecrieueHue ympapieHUs. J{oKyMeHTOOOOpOoT u
JIEJIIONPOU3BOJCTBO | yueOHMK U mpaktukyM ans By3oB/ WM. H. Kysnenos. — 5-e wu3g.,
nepepad. u jgomn. — Mocksa : M3ngarensctBo IOpaiir, 2025. — 545 c. — (Bricuee
obpazoBanue). — ISBN 978-5-534-20027-0. — Texkcrt : anexTpoHHsIii / O6pa3oBarenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/581143

7.2.J10M0THUTEeIbHAS JIUTEPATYpa
KazakeBuu, T.A. J[lokymeHnroBeneHue. JlOKyMEHTAlMOHHBIM CEPBHUC : YUYEOHHK H
npaktukym it By3oB/ T. A. KazakeBuu, A.W. Tkanuu. — 2-e u3a., Wcmnp. W JOM. —
Mocksa : M3parensctBo HOpaiit, 2025. — 167 c. — (Bsicmee obpazoBanue). — ISBN 978-
5-534-06273-1. — Tekcr : anmekTpoHHEIH // O0pa3zoBatenbHas miatdopma KOpait [caift]. —
URL.: https://urait.ru/bcode/562369
Kysznenos, 1. H. JlokymeHTanmonHoe o0ecriedeHne yIpaBJI€HUsI IEPCOHAIOM : YUEOHUK U
npaktukym it By3oB/ W. H. Ky3nemos. — 3-e wu3a., mepepab. u pgom. — Mocksa :
WznatenscrBo HOpaiit, 2025. — 397 c. — (Bwicmee obpazoBanue). — ISBN 978-5-534-
16692-7. — Texkcr : anexTponHbIH / OOpa3oBarenbHas mwiardopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/560482
beikoBa, T. A. JlokyMeHTalMOHHOE oOOecreueHHe YIpaBIECHUS HErocylapCTBEHHBIX
opranuzaiyii : yaeonoe mocobue / T. A. brikoBa, JI. B. Cankuna. — 2-¢ u3a., nepepad. u
non. — Mocksa : UHOPA-M, 2020. — 302 c. + [Jon. Mmarepuansl [D1eKTPOHHBINA pecypc].
— (Bpicmee oOpazoBanme: bakamaBpmar). - ISBN 978-5-16-010379-2. - Tekcr
anektpoHHbId. - URL: https://znanium.ru/catalog/product/1072260. — Pexxum moctyma: 1o
TIOJTTIHICKE.

7.3.IIporpammHoe obecrieyenmne

. Photopea

.iDroo

. Wepik

. Coep.jazz

. SIanexc.TememocTt

. SInnexc. JIOKyMeHTBI
. SAapexc.Jluck

. Telegram

. Discord

10. OxpanHas kamepa
11. Ankeromnor

OO WDN -


https://znanium.ru/catalog/product/2110037
https://urait.ru/bcode/560116
https://urait.ru/bcode/581143
https://urait.ru/bcode/562369
https://urait.ru/bcode/560482
https://znanium.ru/catalog/product/1072260

7.4.91eKTPOHHBIE Pecypcehl

9BC «SocHump»:https://sochum.ru/

DOnekrpoHHas oubarorednas cuctema «Jlanpy»: https://e.lanbook.com/
DnexTpoHHas OubimorevHas cucreMa «Znaniumy: https://znanium.ru/
Oo6pazoBarenbHas mnatdopma «HOpaii»: https://urait.ru/

Hayunas snekrponnas 6ubnuorexka eLIBRARY.RU: https://elibrary.ru/
CrpaBouno-npaBoBas cucrema «Koncynsrantllmocy: http://www.consultant.ru/
Polpred.com. O630p CMU: https://polpred.com/news

HannonanwsHas anexkTponHast Oubiauoreka: https://rusneb.ru/

e DnexrponHas bubmuoreka PI'Y ConTex: https://portal.rgust.ru/biblio cat

7.5.MeToanuyecKue YKa3aHUsl 1 MATEPUAJIbI 10 BUIAM 3aHATHIA

Memoouueckue YKa3aHus no 1eKYUOHHbIM 3AHAMUAM.

B X04€ JICKIUHU CTYACHTaAM PECKOMCHAYCTCA KOHCIICKTUPOBATHL €€ OCHOBHBLIC ITOJIOKCHUA,
HE CTOUT TMBITAThCS JOCIOBHO 3alKcaTh BCI JICKIUIO, TOCKOJIBKY CKOPOCTH JICKIIMU HE
pacCuuTaHa Ha ayTCHTUYHOC BOCHPOU3BCACHHEC BBICTYIIJICHUA JICKTOPAa B KOHCIICKTC, TEM HC
MEHEE OHa SIBIIICTCSI JOCTATOYHOM Ui TOTO, YTOOBI CTYJCHT CMOI HE TOJIbKO YCBOUTH, HO U
3aUKCHpPOBaTh Ha OyMmare CYIIHOCTh 3aTPOHYTHIX JIGKTOPOM MPOOJIEM, BBIBOABI, & TaKkKe
y3JIOBBIE MOMEHTHI, Ha KOTOpbIe o0paiaercs 0co00e BHUMaHHE B XOJI€ JICKIIUH.

OCHOBHBIM CpCaACTBOM pa6OTI)I Ha JICKIIMOHHOM 3aHATHU SABJIACTCA KOHCIICKTUPOBAHUC.
KoHcriekTupoBaHre — TPOIECC MBICICHHOW MepepabOoTKM H  MHUCHbMEHHOW —(UKcaluu
uH(pOpMaIlMK, B BHUJE KPATKOTO H3JIOKCHHS OCHOBHOTO COJIEP)KaHUs, CMBICIAa KaKOT0-JTMOO
TEKCTA.

Pe?;y.]II)TaT KOHCIICKTUPOBAHUSA — 3aI1ucChb, IIO3BOJIAOIIAs KOHCIICKTUPYIOIEMY
HEMEJUICHHO WJIM Yepe3 HEKOTOPBIH CPOK C HY)XHOW TOJHOTOH BOCCTAHOBUTH IOJIYYCHHYIO
uHpopmanuio. KOHCHEKT B mepeBoje C JIaTBIHU O3Ha4daeT «o030p». I[lo cymectBy ero u
COCTaBIISITh HAZO Kak 0030p, COMAEpKallMii OCHOBHBIE MBICIH TEKCTa 0e3 MOAPOOHOCTEH U
BTOPOCTEINEHHBIX JieTajiel. KOHCIEKT HOCUT MHANBUIYaIM3UPOBAHHBINA XapaKTep: OH PaCCUMTaH
Ha CaMOro aBTOpa M MOATOMY MOXKET 0OKa3aThCs MaJOMOHSATHBIM AJIs APYTUX.

Jist TOoro 49toOBl OCYIIECTBISITH ITOT BUJ pabOTHI, B KaXJIOM KOHKPETHOM Cllydae
HEOOXOIUMO IPaMOTHO PELIUTh CIEAYIONINE 3aJauHu:

1. CopuenTtupoBaThCcsi B 00IIEH KOHLEMUUU JEKIUU (YMETh OMNPENENIUTh BCTYIUICHUE,
OCHOBHYIO YacCTh, 3aKITIOYCHHE).

2. YBI/IIleTB JIOTUKO-CMBICIIOBYIO KAaHBY COO6IIICHI/I$I, IOHATH CHUCTEMY M3JIOKCHUA
uH(pOPMAIIMHU B IIEJIOM, a TAKXKE X0/ Pa3BUTHS KKAON OTJEIBHON MBICIH.

3. BBIIBUTE «KITFOUEBEIE» MBICJIM, TO €CTb OCHOBHBIC CMBICJIOBBIC BE€XHU, Ha KOTOPBLIC
«HaHHU3aHO» BCE CO/IEPKAHME TEKCTA.

4. OnpenenuTs ASTATU3UPYIONLYIO HH()OPMAIHIO.

5. JlakornuHO chOpMyITHPOBATH OCHOBHYIO MH(OPMAIIHIO, HE MIEPEHOCS Ha MHCbMO BCE
[EIMKOM H JIOCIIOBHO.

Omnpenenenus, KOTOpPBIE IaeT JEKTOP CTOUT MO BO3MOXKHOCTH 3amlucaTh JOCIOBHO U
BBIJICJINTH IPYTUM LIBETOM WJIN YK€ MOJAYEPKHYTh. B ciydae U310KeHns JIEKTOPOM X0J1a HAy4YHON
JTUCKYCCHH JKEJIaTeIhbHO KPaTKO 3aKOHCIEKTHPOBATH CYIECTBO BOIPOCA, OCHOBHBIE MO3UIIUU U
(1)aMI/IJ'II/II/I YUYCHBIX UX OTCTAaMBAIOUIUX. Ecian B 000CHOBaHME CBOMX BBIBOJAOB JICKTOp IMPHUBOJIUT
CCBIJIKM Ha CIIPaBOYHUKH, CTATUCTHUECKUE JaHHbIE, HOPMATHUBHBIC aKThI U JPYTHe OPUIHAIEHO
OHY6HI/IKOBaHHBIe CBCIACHUA HMMCCT CMBICII JIMIIb KPAaTKO OTPAa3suTh HUX CYIICCTBO MW YKas3aTb
UCTOYHUK, B KOTOPOM MOKHO TMOJTHOCTBIO MTOYEPIHYTH U3TaraeMyro HHGOPMAIHUIO.



Bo Bpewmst nexkuuu CTYOEHTY PEKOMEHIYETCs MMETh Ha CTOJaX IOMUMO KOHCIEKTOB
TaKXe MporpaMMmy AMCLUIUIMHBI, KOTOpas OyAeT CIocOoOCTBOBaTh Pa3BUTHI0 MHEMOHMYECKON
[aMATH, BO3HHMKHOBEHHIO acCCOLMAlUN MEXKIYy BBICTYIUIEHUEM JIEKTOpa U IPOrpaMMHBIMHU
BOIpocamy, (elepaibHble 3aKOHbI, MOCKOJBKY ropaszno 3(dekTuBHee CleAUTh 3a CChUIKaMU
JIEKTOPA O €ro TeKCTY, HEXKEJN IBITaThCS BOCIIPUHSTD BCIO ATY HH(OPMAIIHIO HA CITyX.

B cinyuae BO3HUKHOBEHMS Y CTYJEHTA 110 XOAY JIEKLIUM BOIIPOCOB, X CJIEYET 3alIUCaTh U
3a/1aTh B KOHIIE JIEKLIUU B CIELIMAJILHO OTBEACHHOE JIJISl 3TOT0 BPEMSL.

Ilo oxoHuaHuu nexkuuu (B TOT K€ WIM Ha CIEQYIOUIMH [eHb, IOKa €lle B MaMAITH
COXpaHWIach MHPOPMALUs) CTyIeHTaM PEKOMEHAyeTcsl JopaboTaTh CBOU KOHCIIEKTHI, IPUBECTH
UX B MOPSIOK, JOMOJHUTH CBEACHUAMH C Yy4E€TOM JOMNOJIHUTEIBHO U3y4EHHOTO HOPMAaTHBHOIO,
CIPaBOYHOI'O M Hay4dyHOro marepuana. KpaiiHe jkenareiabHO Ha IOJSAX KOHCIIEKTa OTMEYaTbh HE
TOJIbKO M3Y4YEHHBbIE TOUKU 3pEHMsI YYEHBIX IO paccMaTpuBaeMoil mpoOiemMe, HO U BbIpakaTh
COIIacH€ WJIM HECOTJIaCHe CaMOro CTY/EHTA C 3aKOHCIIEKTUPOBAHHBIMU IOJI0XKEHUSIMHU.

JIeKIIMOHHOE 3aHATHE MPeHA3HAUYEHO /ISl U3JI0KEHUSI OCOOCHHO Ba)KHBIX, IPOOIEMHBIX,
aKTyaJIbHbIX B COBPEMEHHON HayKe BONPOCOB. JIeKuus, Takke, KaKk U MPAKTUYECKOE 3aHATHUE,
TpeOyeT OT CTYAEHTOB ONpeAeaeHHON MoAroToBku. CTyAEHT 00513aTeNbHO JOJDKEH 3HaTh TEMY
NPECTOSIIEro JIGKIMOHHOTO 3aHATUS M 00ecneuuTh cebe HEOOXOAWMBIH ypOBEHb aKTHBHOTO
y4yacTus: 1moxo0paTh U O3HAKOMHTBCS, a IIPU HEOOXOAUMOCTH UMETh C cO00I peKOMEeHIyeMblit
npenojaBaTesieM HOPMaTUBHBIA MaTepuai, MOBTOPUTh paHEE MPOMIEHHBIE TEMBI IO BOIIPOCAM,
KOTOpble OyIyT 3aTparuBaThCsi B NPEACTOSIIEH JEKIMM, BCIOMHHMTb MaTepuajl HHBIX
JUCLUIUINH.

B nensx ycuneHus NpakTUKOOPUMEHTHMPOBAHHOCTU Y4eOHOTO Kypca Ha JIEKIMH MOTYT
NPUTJIAIIATECS TPEICTAaBUTENH paboToAaTeNIel U MPAKTUKYIOIINE CIIeNUANIUCThL. YacTh JIeKuuit
IPOBOJIUTCS C NMPUMEHEHMEM HHTEPAKTUBHBIX TEXHOJIOTUH B (opMe MPOOJEMHON JEKIHH,
JeKuuu-0ecenbl U T.11.

1. Jlekuus-mucKyccusi 3aKioyaeTcss B KOJUIEKTUBHOM OOCYXXICHMM Kakoro-imbo
BOMpOCa, NPOOJIEMbl WM CONOCTaBICHUM WHMOPMAIMK, WACH, MHEHHH, NPEAIOKCHHA.
Heo6xonumMo 3apaHee NOArOTOBUTH BOIPOCHL, KOTOPbIE MOKHO ObLJIO ObI CTaBUTh Ha
oOcyxaeHue. Bo Bpemsi AMCKYyCCMM YYaCTHUKHM MOTYT JMOO JOIOJHATH JpYr JApyra, Ju0o
OPOTUBOCTOATh OAMH JpyroMy D¢ (EeKTUBHOCTh NPOBEIEHUS AUCKYCCHU OylIeT 3aBHCETh OT
Takux (PaKTOPOB, KaK: OJArOTOBKA (MHPOPMUPOBAHHOCTh U KOMIIETEHTHOCTb) 00Yy4arOIIUXCsl IO
npobieme; ceMaHTUYecKoe 0HOoOoOpa3ue (Bce TepMUHBI, Ae(DUHUINH, OHATUS U T.J. JTOJIKHBI
OBITh OJIMHAKOBO TOHSATHI BCEMHU OOYYAIOLIUMUCSH); KOPPEKTHOCTh MOBEIEHUS YYAaCTHHKOB;
YMEHHE MTPOBOJUTH TUCKYCCHIO.

2. Jlexuusi-6ecena, B X0/1€ KOTOPOH JIEKTOP CO3HATENBHO BCTYMAET B JUAJIOT C OJTHUM WU
HECKOJIbKUMH oOyuatommmucs. [Ipy 3ToM ocTanbHbIE SBISIOTCS CBOETO POJa 3PUTEISIMH ITOTO
npolecca, HO He IMaCCUBHBIMH, a aKTUBHO MBICIISIIMMU O MPEIMETe OpraHM30BaHHOW Oecejibl,
3aHHMas Ty WM HMHYIO TOUYKY 3peHHUs M (HOpMyIHpys CBOM OTBETHl Ha BOMNPOCHL. YdacTHe
ciymiatenel B JIeKIMM - Oecee MOXKHO TpUBJEYb pa3IMYHBIMM IpUEMaMH, HaIlpUMep,
03a/lauMBaHue 00yJaroIuXcs BONPOCAMHU B Hayase JEeKIHH U 10 ee XoAy. Borpocsl MoryT ObITh
KaK MPOCTBIMU JJIS1 TOTO, YTOOBI COCPEJOTOUNTh BHUMAHNUE HA OTJENbHBIX ACIIEKTaX TEMBI, TaK U
npobnemuble. Ciymareny, MpoAyMbIBas OTBET Ha 3a/JaHHBIA BONPOC, MOIY4Yal0T BO3MOKHOCTh
CaMOCTOSITENIbHO PUNUTH K TEM BbIBOJIaM U 0000IIEHUSAM, KOTOPBIE ITPENOAaBaTENb JOKEH ObLI
COOOLINTh UM B KayecTBE HOBBIX 3HAHUHU, JIMOO MOHATH BAXHOCTH OOCYKAA€MOHW TEMBI, UYTO
MOBBILIAET UHTEPEC, U CTETIEHb BOCIPUATHS MaTepuiia 00yJaroIMMHCS.

JUis yCHemrHoro NpoBEeHHUs] MHTEPAKTHBHBIX JIEKIUH oOydaroneMmycst HeoOXO0AUMO
OCYIIECTBUTD MPEIBAPUTENbHYIO TIOJTOTOBKY:

- Tepea OYepenHOM JeKkuued HeoOXOAMMO MHPOCMOTPETh MO KOHCIEKTY Marepual
MpEeabIAYIIEH JIEKINH;

- TIepe]T KaxJ10i JeKred Heo0X0AMMO MTPOCMOTPETh PAbOUyI0 IPOTpaMMy JAUCIUILTUHBI,
03HAKOMUTbHCSI C COJIEPI)KAHUEM TEMBIL;



- 03HAKOMHTBCS C PEKOMEHAYEMOMN JINTEPATYpPOii 1 HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMHU.
[ToaroroBuTENBEHBIE MEPONIPHUATHS IOMOTYT O0YyUaIOIIEMYCs JIy4llle YCBOUTh MaTepHall.

MeTtoauueckue yka3aHust JUisl IOATOTOBKH K MPAKTUYECKUM 3aHSATHUSM.

IIpakTHyeckue 3aHATUS - OCHOBHAs (pOpMa KOHTAKTHOM pa®oThl oOydarommxcs. Llenbro
NPAaKTUYECKUX 3aHATUN SBISETCS YIrIyOJeHHOE W3ydeHHe Y4eOHOH NUCIMIUIMHBI, MPUBUTHE
HaBBIKOB CAMOCTOSITEJIbHOIO IIOMCKAa W aHainu3a ydeOHOM uHpopmanuu, (opMupoBaHHe U
pa3BUTHE Y HUX Hay4YHOT'O MBIIUIEHUS], YMEHUSI aKTHBHO Y4acTBOBAaTh B TBOPUYECKOM AMCKYCCHUH,
JIeJIaTh [IPaBWIBHBIE BBIBOJBI, apTyMEHTHPOBAHO M3JIaraTh U OTCTaMBaTh CBOC MHEHHE. B xone
NPAaKTUYECKUX 3aHATUN TPOUCXOIAUT OOCYXJEHUE OTACIBHBIX BOIPOCOB B paMKax y4eOHOU
TEMBbI, BbIPA0OTKA MPAKTUYECKUX YMEHUHN U IPHOOPETEHNE HABBIKOB PEILICHHs 3a/1a4.

ANropuT™M MOATOTOBKM K IPAKTUUECKUM 3aHATHUSAM: - OCBOUTH JIEKLIMOHHBIH MaTepual
(IpHM HAJIMYUK); - U3YYUTh OCHOBHBIE HOPMATUBHBIE [TPABOBBIE AKTHI 110 TEME; - 03HAKOMUTHCS C
PEKOMEHlyeMOM OCHOBHOM M JIOIIOJIHUTEIBHOM JIMTEPATypoOM; - IIOCIE W3YYECHHs] TEOpHH,
NEPEUTH K 3aKPEIUICHUIO IIOJYYEHHBIX 3HAHUH IIOCPEACTBOM BBIIIOJIHEHUSA IPAKTUYECKUX
3a71aHuil. B paMKax IpakTUYeCKMX 3aHATHM INPEAYCMOTPEHBI BCTPEYU C IHPEACTABUTEISIMU
paboTtonareneil ¥ NPaKTUKYIOIMMHU paOOTHUKAaMH. YacTh NPAKTUYECKUX 3aHATHH MPOBOAUTCS C
IPUMEHEHUEM HWHTEPAaKTUBHbIX TexHojorui: 1. Jluckyccus (B T.4. TpyIIoBas AMCKYCCHUs)
npeaycMaTpuBaeT oOCYKIACHHE KaKoro - JMOO BOMpOCa WIM TPYIIbI CBA3aHHBIX BOIIPOCOB C
HaMEpEHHUEM JIOCTUYb B3auMoIlpuemiieMoro pemieHus. OCHOBHBIMU 3a7jauaMu JUCKYCCHH
ciayxaT  (GopMHpOBaHME  OOLIEro  MpeACTaBIE€HUS  Kak  Haubosiee  OOBEKTHUBHOIO,
MOJTBEPKIEHHOTO BCEMH YYaCTHHUKAMH OOCYXJIEHUS WIM HX OOJBIIMHCTBOM, a TaKkKe
JOCTIDKEHUE YOeIUTEeNbHOr0 OOOCHOBAaHMS COJEp)KaHUs, HE HMMEIOLIEro IepBOHAYaIbHOU
SACHOCTM JJIi BCEX YYAacCTHUKOB JAHMCKyccuu. MeTtoauka mnpoBeaeHus: Tema auckyccuu
dopmynupyercst 1o ee Havana. I'pynmna oOydyaromMXcsl JEMUTCS Ha HECKOJIbKO MajbIX IpYIII.
Kaxxnas manast rpynna obcyx1aeT Mo3ULKI0 0 IpeiaraeMoi i AUCKYCCUU TEME B TEUCHHE
OTBEJICHHOIO BPEMEHHU. 3aTEM 3acCiIyIIHMBACTCSA DS CYKIACHWI, NPENIaraéMblX KaKIOW Maylon
rpynnoi. ITocne kaxaoro CyxIeHUs ONIOHEHTHl 33Jal0T BOMNPOCHI, BBICIYIIUBAIOTCS OTBETHI
aBTOPOB Ipe/yularaeéMbIX Mo3uUMN. B 3aBepuieHnn nuckyccuu Gopmynupyercst odliee MHEHHUE,
BBIPAKAIOIIEE COBMECTHYIO IO3MIMIO IIO TeMe AucKyccuu. lIpemonaBarens maer OneHOYHOE
CYXJIEHUE OKOHYATEJIbHO CPOPMHUPOBAHHON MO3ULIUU BO BPEMsI TUCKYCCHUH.

[IpakTnueckue (ceMUHApCKUE) 3aHATHS NPEICTABISIIOT COOOM OJHY M3 BaKHBIX (OpM
CaMOCTOSITENIbHOW PabOThl CTY/IEHTOB HaJl HAy4HOH M ydeOHOU JIMTepaTypoil HEMOCPEICTBEHHO
B y4eOHON ayTUTOPUH MO PyKOBOJCTBOM IPEMNOIaBaTENs.

B 3aBucuMOCTH OT M3y4yaeMOH TeMbl U ee CIelU(HUKH MPernoaaBaresb BbIOMpaeT WU
codeTraer ciaeAyromue GopMbl TPOBEACHHS MTPAKTUIECKUX (CEMUHAPCKUX ) 3aHSATUN: 00CYKIeHUE
TEOPETUYECKUX BOIPOCOB, MOJArOTOBKa pedeparoB, pelieHre 3a1ad (JloMa Wi B ayAUTOPHUH),
KpYTJble CTOJIbI, HAyYHbIE JUCIHYTHl C y4aCTHEM HPaKTUYECKHMX PAOOTHHUKOB M YYEHBIX U T.II
[TpoBepka ycBOEHHsS OTAEIbHBIX (KJIIOUEBBIX) TE€M MOXKET OCYILECTBIATHCS IOCPEICTBOM
IIPOBEICHUS KOJUIOKBUYMA.

ITonroToBka K TNPaKTUUECKOMY 3aHATHIO 3aKIIOYaeTcs B IMOJPOOHOM H3YyYEHHUH
KOHCIIEKTa JIEKIIMM, HOPMAaTUBHBIX aKTOB W MAaTepUajoB 3pPaBOOXPAHUTEIBHOW IPaKTUKH,
PEKOMEH/IOBAaHHBIX K HUM, y4eOHOW M Hay4dHOIl JMTepaTypbl, OCHOBHBIE IOJIOKEHHUSI KOTOPBIX
CTYJEHTY PEKOMEHyeTCs KOHCIIEKTUPOBATb.

AKTHBHOE y4yacTue B paboTe Ha MPAKTUYECKUX U CEMUHAPCKUX 3aHATHUSAX MpEeAroaraer
BBICTYIUICHHS Ha HUX, JIONOJHEHUE OTBETOB OJHOKYPCHHKOB, KOJUJIEKTHBHOE OOCYXJEHUE
CHOPHBIX BOMPOCOB U MPOOJIEM, YTO CIIOCOOCTBYET (DOPMUPOBAHHIO Yy CTYICHTOB HABBIKOB
bopMynupoBaHUs, apryMEHTallMd M OTCTauBaHHUS BBIPAOOTAHHOIO pELICHHS, YMEHHS €ro
3alUTUTh B JUCKYCCUU U IPEICTAaBUTH JOIOJHUTEIBHBIE apTyMEHTHI B €r0 NOJb3Y. AKTUBHAs
paboTa Ha CEMUHAPCKOM HJIM MPAKTUYECKOM 3aHSATHUU CIOCOOCTBYET Takke (POPMHUPOBAHUIO Y
CTYZICHTOB HAaBBIKOB MYyOJIMYHOI'O BBICTYIUICHHS, YMEHHs SCHO, MOCJEI0BATENbHO, JOTHYHO U
apryMEeHTHPOBAHO U3JaraTh CBOU MBICIH.



IIpn BBICTYIUIEHMM Ha CEMUHApCKUX WJIM TPAKTHUYECKUX 3aHATHUSX CTYAEHTaM
paspemaercss  IMOJb30BaTbCsl  KOHCIEKTaMW  JUIl  LUTUPOBAHHMA  HOPMAaTHBHBIX  aKTOB,
3IpaBOOXPAHUTEILHON IPAKTHUKU WM IO3ULMKM ydeHbIX. [lo OkKOHuUaHum orBera npyrue
CTYJEHTBI MOTYT JOIOJIHUTH BBICTYIUICHHE TOBApHINA, OTMETUTh €ro CIOpHBIE WIN
HEJOCTATOYHO apryMEHTUPOBAHHBIE CTOPOHBI, IPOAHAIIU3UPOBATH ITO3ULIMHA YUEHBIX, O KOTOPBIX
HE CKa3aj NpeAblIyIUi BbICTYIAOIIHNN.

B xoHme 3aHATHA, MOCIE IIOABEACHUS €r0 MUTOTOB IPENOAABaTEIEM CTYIECHTAM
pPEKOMEH/yeTCs BHECTM M3MEHEHMs B CBOM KOHCIIEKThl, OTMETHTh HH(OpPMAIHIO,
IIPO3BYYABIIYIO B BBICTYIUICHUAX APYTUX CTYACHTOB, AOIOJIHEHUS, CACIaHHbIE MPENOJaBaTEIeM
Y HE OTPAKEHHBIEC B KOHCIIEKTE.

[IpakTryeckue 3aHATHS TPeOYIOT NpPEABAPUTENBHONW TEOPETUYECKOH IMOATOTOBKH IO
COOTBETCTBYIOLIECH TeMe: N3ydyeHUs! yueOHOH U JAONOJIHUTENIBbHOM JIUTEpaTyphl, B HEOOXOJUMbIX
CIy4asx O3HAaKOMJICHUS C HOPMAaTUBHBIM MaTepHalioM. PexoMeHIyeTrcs mpu 3TOM BHadaje
U3Yy4UTh BOMNPOCHI TeMbl MO ydeOHOH mureparype. Ecim mo Teme mnpouurtaHa JeKLUs, TO
HEMPEMEHHO HAaJI0 UCTIOJIb30BaTh MaTepHa JEKIMH, TaK KaK y4eOHUKU 4acTO yCTapeBaIOT yKe B
MOMEHT BBIXOZa B CBET.

[IpumeHeHne OTIENBHBIX 00pa30BATENBHBIX TEXHOJOTHH TPEOYIOT IMpeIBapUTEIHHOTO
O3HAKOMJICHHSI CTYJEHTOB C COJEP)KaHMEM IPUMEHSEMbBIX Ha 3aHATHAX NIpuUeMoB. Tak, mpu
MPAKTUYECKUX 3aHATHUSX CTYIEHT JOJDKEH MPEJCTaBIIATh, KaK €ro OO0IIyI CTPYKTYpy, TaK U
0COOEHHOCTH OTJHENIbHBIX METOAWYECKMX IPUEMOB: JHUCKYCCHH, KOHTPOJbHBIE DPaOOTHI,
HCIIOJIb30BAaHUE IIPABOBBIX JOKYMEHTOB U JIp.

IIpumepHble  2Tanmbl NPAKTUYECKOTO 3aHATUS W METOIMYECKHE IIPUEMBl  HX
OCYILIECTBIICHUS:

- IOCTAHOBKa LieJIel 3aHATHs: 00yJarolei, pa3BUBalOLIeH, BOCHIUTBIBAIOLICH;

- IJITAHUPYEMBbIE PE3yJIbTaThl O0yUEHUS: UTO JIOJKHBI CTYIEHThI 3HaTh U YMETb;

- IPOBEpKa 3HAHMM: YCTHBIA Onpoc, GPOHTAIBHBIN ONpoc, MPOrpaMMHUPOBAHHBIN OIpoC,
NUCHMEHHBIN OIPOC, KOMMEHTHPOBAaHHE OTBETOB, OIICHKA 3HAHU, 0000IIEHHUE 110 OIIPOCY;

- U3y4YEHHE HOBOT'O MaTepuaa 1o TEME;

- 3aKpelieHue MaTepuasa IpeIHa3HAYeHO JUIsl TOrOo, YTOObI CTYAEHTHl 3alOMHUIIN
MaTepHal U Hay4HJIUCh UCIIOJIb30BaTh MOJyYEHHbIE 3HaHUS (AKTUBHOE MBIIJICHHE).

@OpMBI 3aKpETUICHHUS:

- peleHue 3a1ay;

- rpynnoBas paboTa (KOJUIEKTUBHAs! MBICIUTEIbHAS 1EATEIbHOCTD).

JlomalliHee 3a1aHue:

- paboTa HaJl TEKCTOM y4eOHUKa;

- pelieHue 3a1a4.

B pamkax ceMHMHAapCKOro 3aHSATHS CTYIEHT JOJDKEH ObITh TOTOB K H3YYEHHIO
IIpeIaraéMplX JTOKYMEHTOB, a TaKXKE K UX COCTABJICHUIO M aHaNIM3y. (s BBINOIHEHUS 2TOrOo
BUJa pabOThI CTY/IEHT AOJKEH 3HATh ITpaBuila paboThI:

1) mpenBapuTEeNbHO O3HAKOMHUTHCS C 00paslamMM JIOKYMEHTa, C KOTOPBIM IPEICTOUT
paborars;

2) onpenenuTh Kakyl Harpy3Ky HeceT B cebe TOT WM MHOW JOKYMEHT, 3a4eM OH HY’KEH,
KaKOBa LIEJIb €T0 COCTABIICHUS;

3) pa3obpaTh cojepKaHue JOKYMEHTA, T.€. BBISIBUTh Kakie OCHOBHbIE HH(OpMAIIMOHHBIE
JTAHHBIE WJIM KaKHe BOIIPOCHI OH OTPaXKAET;

4) BBINIOJIHUTH HEMOCPECTBEHHOE 33aJaHHe IIPeroJaBaTers.

Ha npakTtrueckom (ceMHUHAapCKOM) 3aHATUU CTYJEHT MPOSIBIISIET CBOE 3HAHUE MpEAMETa,
KOppPEeKTHpYeT HWH(POpMAIMIO, TOJYYEHHYI0O B IMpolecce JIEKIMOHHBIX W BHEAyIUTOPHBIX
3aHATUH, HOpMUpYET ONpeeNeHHbII 00pa3 B ria3ax MpenoiaBares, NodyyaeT HaBbIKK YCTHOM
peun U KyJbTypbl IUCKYCCUH, HABBIKU IPAKTHUECKOTO PELIEHMS 3a/1a4.

3awuma pegpepama. Vicionb3zoBaHHEe MYJIbTUMEAUMHBIX BO3MOKHOCTEH BO BpeMs
JIOKJIQJIOB TIpecielyeT CIeIyIoIue IeNu: IEMOHCTpPAIs BO3MOXHOCTEH M CIIOCOOHOCTEH



OpTraHU3aINy JOKJIada B COOTBETCTBUU C COBPEMEHHBIMH TPEOOBAHUSMU U C MCIOIH30BAHHEM
COBPEMEHHBIX HMH(GOPMAIMOHHBIX TEXHOJOTHM; HAIJSIAHOE TMPEACTaBIEHUE OCHOBHBIX
NOJIOKEHUH JIOKJIafa; TOBbImeHHEe 3(QeKTuBHOCTH [OKJIaga 3a CYET OJHOBPEMEHHOTO
U3JIOKEHUSl MaTepuaja M MoKa3a JeMOHCTPAllMOHHBIX (parMeHTOB (ayauo-BU3yallbHas IMojJaya
MaTepHaia); noJaep >kaHue MHTepeca K MaTepruaty U3JI0KEeHHs.

Jlokiiaguuk BIpaBe BBIOpPATh MPOrpaMMHOE OOecredeHHe [UIsl MPE3eHTALUUd CBOETro
JIOKJIa/Ia, OJTHAKO CIEeNyeT ydecThb coBMecTHMOCTh 11O ¢ TemMu KommbroTepamu, rae Oyaer
MPOXOJIUTH IMpe3eHTalMs], TTO3TOMY JaHHbIE METOJUYECKHE PEKOMEHIAIMH pa3paboTaHbl IS
YCTAHOBJICHHOTO B YHHUBEPCHUTETE JUIICH3HOHHOTO maketra Microsoft Office.

[ToaroroBka qokiaja ¢ Mpe3eHTaMeil COCTOUT U3 CIEAYIOIIUX 3TAIOB:

1. [ToaroroBka TeKkcTa AOKIAAA IO PEKOMEHIOBAHHBIM HCTOYHUKAM.

2. Pa3paboTka cTpyKTYpbl IPE3EHTALIHH.

3. Coznanue npesenrtaiuu B Microsoft PowerPoint.

4. Penetunus A0KJIaAa ¢ UCIIOIB30BAaHUEM MPE3CHTAIUY.

Ecnu BBI rOTOBUTE TOKIA] HA CEMUHAP, BHUMATEIBHO MPOCMOTPUTE PEKOMEHIOBAHHYIO
JUTEpaTypy MO Balleil TeMe U COCTaBbTE IUIaH JI0KIaa. Bl Takke MOXKeTe OCyIIeCTBUTh MTOUCK
HAyYHBIX MYOJIMKAIMH 110 KJTFOYEBBIM CIIOBaM B ceTH VIHTEpHET.

OOparraiiTe BHUMaHUe Ha JaTy NyOnMKanuu U GaMIINIO aBTOpa (MU U3aTeNIbCTBO).
Coumkom crapblii ron uzganus (O6onee 5 NeT Ui aKTyalbHBIX HccienoBaHuid U 6onee 10 et
Uist  pyHIAMEHTAIBbHBIX HayK) MOXET HE COJep)KaTh COBPEMEHHBIX TOYEK 3PEHHs 110
UHTEpeCyIoleMy Bac Bompocy. MCkimoueHne MOXKET COCTaBHTh PAacCMOTPEHHE HCTOPUHU
Bonpoca. K yacTHBIM UCClIeTOBaHUSIM TAK)Ke MOJIXOUTE KPUTUUYECKHU.

[IpuBeTcTBYETCS TPEIOCTABICHUE PAa3HBIX IMOAXOJOB K PEIICHUIO MPOOJICMBI:
HEOJIHO3HAYHOCTh CHOCOOCTBYET Pa3BUTHIO JUCKYCCHUHM M CO3/1aeT MOYBY Al (hOPMHUPOBAHHS
YMEHHUSl aHAIM3MPOBAaTh H 0000maTh nodydeHHYI0 uHpopmanuio. CoCTaBbTe TEKCT
BBICTYIUICHUA. Te0opeTHdYecKre MOJOKEHUS OJKHBI OBITh MPOMILIIOCTPUPOBAHBI MPUMEPAMHU.
[Tockonbky noxman OyneT MoanepaH Npe3eHTAlHMed, BKIIOYUTE B TEKCT TAaOJIHIBI, CXEMBI,
PUCYHKH U JUarpamMmbl — BCE€ TO, YTO IOMOKET CIIYIIATEeNIsIM BHUKHYTH B CYThb MpPOOJIEMBI U
obneryut ee monumanue. CIUIONIHAS TEKCTOBass HH(GOPMAIIUS 3aTPYTHSIET BOCIIPUATHE, TIOITOMY
OpoAyMaiTe CXEeMaTHYecKyl M rpaduueckyro QopMmy IMOAadyud MaTepuaiga Tam, TIJIe OTO
BO3MOYKHO.

CtpykTypa Tpe3eHTallud JOJDKHA COOTBETCTBOBATh IUIaHY (CTPYKType) HOKIaja.
TuTynbHBIN ClailA TOMHKEH COJIEpKaTh Ha3BaHUE JOKIaAa, UMs JOKIaaunKa. Takke Ha MmepBbIid
Caiii MOXHO TOMECTUTh Ha3BaHHME M JIOTOTUIl YHUBEpPCUTETAa U / WU TOApA3JEICHHUS, B
KOTOPOM TPOUCXOINT JOKIA/I.

OdepenHOCTh CNaiiIoB JAOKHA YETKO COOTBETCTBOBATH CTPYKTYypE Baiiero Aokinaga. He
IUTAHUPYHUTE B MPOIIECCE JOKIIAAa BO3BPALIATHCS K MPEABIIYIIM CIali]aM WM NEPeTUCThIBATh
UX BIIEpE, 3TO YCIOKHUT MPOIECC U MOXKET COUTh XOJ BalllMX paccykaeHuil. Craipl MOKHO
IPOHYMEPOBATh C yKa3zaHHEM OOIIETO KOJIMYECTBA CIalIOB B MPE3eHTAINHN. TakuM 00pa3oM, BB
MO3BOJIUTE ayJUTOPUU MOHUMATh, CKOJIbKO CIAiiIOB OCTAlOCh JO KOHIIA Balllero MOKIana, a
TaKXe 33J]aBaTh BOIPOCHI 110 TEME BAIIETO BBHICTYIUICHHUS CO CCBUTKOI Ha HOMEp claiiia.

Crnaiiapl JOMKHBI IEMOHCTPUPOBATH JIUIIb OCHOBHBIE MOJIOKEHHSI JOKIAAa B TE3UCHOM
(koHCTIEKTHOM) (hopmare.

B cnydae ecnmu 0OBEMHBIM TEKCT HY)XEH Ha JKpaHe (OmpeleneHue, IuTata u Ip.),
HACTOSTEITFHO PEKOMEHIYETCS €r0 pa30MBKa Ha COCTABIISIONINE KOMIIOHEHTHI H/HITH BU3yaIbHOE
AKIIEHTUPOBAHUE KITIOYEBBIX (ParMEHTOB (APYTrUM I[BETOM, HAUEPTAHUEM, PAa3MEPOM H T.11.).

CrumikoM vactas cMeHa cinaifioB HeaddextuBHa (MeHee 10-15 cexyHn Ha ouH crain).
[Ipu pa3geneHuM TOTOBOTO TEKCTa JOKIaJa Ha CJAlAbl PEKOMEHIYEeTCS 3aceKaTh Bpems
«IIPOTOBAPHUBAHUS» OJTHOTO CIIalIa.

PexoMenayemoe oOlee KOJIMYECTBO CAMIOB MOXKeT BapbHpoBaThcs oT 10 mo 20 (B
3aBUCUMOCTH OT WH(POPMAITMOHHOW HACHIIIIEHHOCTH CJIAlIOB).

3auem



[Ipu orenke 3HaHMI OOYJAIOIIMXCS YYUTHIBAETCS KaK 00BEM 3HAHUH, TaK U Ka4eCTBO MX
YCBOCHUS, MOHMMaHUE JIOTMKHW Y4YeOHOW IUCHUILIMHBI, OLEHUBAIOTCS YMEHHE CBOOOJHO,
IpPaMOTHO, JIOTHYECKH CTPOMHO M3jaraTh M3y4eHHOE, CIIOCOOHOCTh 3aIIMIIATh CBOIO TOUYKY
3peHHs, T0Ka3bIBaTh, YOS KIATh.

OTMETKY «3a4TeHO0» 3aciIyXHBaeT OOYyYaroIIuiicsi, OOHApPYXHUBIIUNA BCECTOPOHHEE,
CHUCTEMAaTHYeCKOe U INIyOOKOEe 3HaHUE y4yeOHOro M HOPMAaTUBHOIO MaTepHuaia, YCBOMBIIMI
OCHOBHYIO M 3HAKOMBII C JONOJIHMUTENbHOM nureparypoil. Kak mpaBuio, naHHas OTMETKa
CTaBUTCA OOYyYaIOUIMMCs, YCBOMBUIMM B3aMMOCBSI3b OCHOBHBIX MOHSATHM JUCLMIUIMHBI, HX
3Ha4YeHue Juisi npuoOperaeMoil npodeccuu, MNPOSBUBIIUM TBOPYECKHE CIOCOOHOCTU B
NOHMMaHHUH, W3J0XKEHUH U HCIOJIB30BAaHMHM Y4E€OHOrO MarepHala, 3HAIOIUM TOYKH 3PEHHS
Pa3IMYHBIX aBTOPOB M YMEIOIIUM UX aHAIN3HPOBATb.

OTMeTKa «He 3a4TeHO0» BBICTABISACTCS OOy4YaAIOUMIMMCS, OOHAPYXHMBIIUM MHpPOOETHl B
3HAHUAX OCHOBHOTO Y4eOHOT0 MaTepuaia.

Taxoi OLIEHKHU 3aCIyKHBaIOT OTBETHI oOyuarouuxcs, HOCALINE
HECHCTEeMaTU3UPOBaHHbIN, OTPHIBOYHBIM, OBEPXHOCTHBIM XapakTep, Koraa oOydyarouuiics He
IOHMMAeT CYyIIEeCTBAa U3JaraéMblX MM BOIPOCOB, 4YTO CBHUJAETEIBCTBYET O TOM, YTO
oOyyaromuiics He MOXET Jajbllle MpoaoDKaThb O0O0ydeHHWe MM [pUCTyHaTh K
npoeCCHOHAIBHOW JIEATEIIBHOCTH 0€3 JOTOJIHUTENBHBIX 3aHATHH 10 COOTBETCTBYIOIICH
TVICIIATUTHHE.



8. MATEPUAJILHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOM
JTACIATITAHBI (MOYJIST)

B oannoii maébnuye npueodumcsa onucanHue mamepuanibHO-MEXHUYEeCKOU 0a3bl
(nomewienuit u 000pyoosanusn), He0OX00UMOU 0N OCYULECMEIEHUA 00pPA3068aMeENbHO20
npouecca no oucyunjune.

Neri/n HaumenoBanue Ilepeuens 000py1OBaHUS U TEXHUUECKHUX CPEICTB
000pyIOBaHHBIX Y4€OHBIX o0y4eHus
KaOMHETOB, JabopaTopuii

1 Aynutopus NeS11 Ilomemenne Juid  JCKUWMOHHBIX, NPAKTUYECCKUX  3aHATHH

(ceMHHapoB), TPYIMOBBIX M HHAWBUAYAIBHBIX KOHCYJIbTAIIHN,
CaMOCTOSTETbHON PaOOTHI 00YJAIOIMINKCS, TEKYIIETO KOHTPOIS H
IPOMEKYTOYHOH aTTecTaluu:

16 Tmocamo4yHBIX MecT, pabodee MeCTO TperoaaBaTelis,
OCHAII[EHHBIE Y9e0HOI Mebebio, 000pyI0BaHNEM:

1 xommnbroTep — CucteMHbIl 010k, MoHUTOp ASUS, KllaBUATypa,
MBIIIIb;

Be6 xamepa CNE-CWC1,

MenoBas nocka.

2 Aynautopus Ne402 [Momemienne sl JIGKIMOHHBIX, TPAKTUYECKUX  3aHATUU
(ceMHHapOB), TPYIMOBBIX M HHAWBUAYAIBHBIX KOHCYIBTAITHHA
CaMOCTOSTEILHOW PA0OThHI 00YYAIIIUXCS, TEKYIIET0 KOHTPOJIS U
IIPOMEKYTOUYHOW aTTECTAINU:

26 TOCalOYHBIX MeECT, pabodee MECTO MPEeroaaBaTes,
OCHAIIIEHHBIE Y9eOHOI Mebebio, 000pyIOBaHUEM:

12 kommeioTep — Cucremusiii 0Onok, Monutop ASUS,
KJIABUATYPa, MBIIIb;

Knasuatypa mst cnabosumsanmx BNC Distribution;

M®V Samsung SCX-4220;

MybTUME TN HHBII IIPOEKTOP Epson EH-TW535W,
AkycTHueckas cuctema Sven;

Bebkamepa AuTech PK910K;

MenoBas 1ocka.

3 Aynutopust Ne403 Ilomemenne Uil JEKUMOHHBIX, OPAKTHYECKUX  3aHITHU
(ceMHHapOB), TPYIOBBIX M HHIWBUAYAIBHBIX KOHCYIbTAIIHHA
CaMOCTOSITENbHOM PabOThl 00YYAIONIMXCS, TEKYIIETO KOHTPOJIS U
IIPOMEKYTOYHOW aTTECTAIIVH:

24 mOCallOYHBIX MeECT, paboyee MECTO IMPEeroaaBaTes,
OCHAIIeHHbBIE YueOHOI Mebeblo, 000pyI0BaHUEM:

1 kommbrotep — Cuctemusiii 6j0k IN WIN, Monutop Samsung
940NW, knaBuarypa Mitsumi KFK-EA4XY , merms 3D Optical
Mouse;

M®V Samsung SCX-4220;

MynbTUMe TUHHBINH MIPOEKTOP Epson EH-TW535W;
AxycTtnueckas cuctema Sven 245;

Beokamepa AuTech PK910K;

WnTepaktuBHas mocka Smart Board,

MenoBas nocka; MapkepHas 10cKa.

4 Aynuropus Ned04 [lomemenne 11 JEKUMOHHBIX, TNPAKTHMYECKMX  3aHATHA
(y‘IC6HLII>'I 3all CyIIC6HLIX (CeMHMHApOB), TPYNIOBLIX W HWHJIMBUIAYAIBHBIX KOHCYJIbTAIIUN
3aceIaHmin) CaMOCTOSITENbHOM pabOThl 00YUAIOIUXCS, TEKYIIEr0 KOHTPOJIA U

IPOMEKYTOYHOH aTTecTaluu:
24 mocamoYHBIX MeECT, pabouyee MECTO MPEnoaaBaTes,
OCHaIIeHHbBIe YueOHOI Mebelblo, 000pyI0BaHHEM:




1 xommeiotep — Cuctemusiid 6ok IN WIN, Monutop Samsung,
knasuarypa Genius GK04006, meims Logitech M100;
MynbTuMe TMAHBINA MIPOEKTOP Epson EH-TW535W;
AxycTtnueckas cuctema Sven 245;

Beokamepa PK-910M ;

MenoBas nocka.

MarepHnajibHO-TEXHUYECKOE OCHALLICHHE:

I'ep6 1

Omnar 1

TpuOyHa 1715 BRICTYIUICHHH YYaCTHHKOB Ipolecca 1
Mornotok 1

Croun cyneiickuii 3

Cryn cyneiickuii 3

Crounbl yueHndeckue 12

Crynbs yaeHuueckue 24

Hocka TpexcTBopuaras 1

Croun mpokypopa 1

Croun agBokara 1

Mukpodon 1

Ckambs MOACYAMMBIX 1

OrpaxkaeHue CKaMbH MOACYIUMBIX |

Tadauuka «COUCOK e, HA3HAYEHHBIX K CIIyLIaHUIO» 1
ILnakatsl

Cyne6noe cnenctsue (r1.37 YIIK P® (u3Bneuenue) 12
TexHomornu B 3a1e Cy/neOHBIX 3aceqaHmi 5

@3 «O craryce cyzaeii B POy (u3Bneuenue) 3

Aynutopust Ne405 [loMemienne s JIEKUMOHHBIX, NPAKTHUYECKUX  3aHATUN
(ceMHHapOB), TPYIMOBBIX M HHAWBUAYAIBHBIX KOHCYIBTAITHHA
CaMOCTOSTETLHON PaOOTHI 00YJAIOIINKCS, TEKYIIETO KOHTPOIS H
IIPOMEKYTOUHOM aTTECTALUU!
32 mocamouYHBIX MeECT, pabodee MecTO MIPeroaaBaTes,
OCHAIIIEHHBIE Y4eOHOI MebelbIo, 000pyI0BaHNEM:
1 xkommbtorep — Cucremsblii 0ok, MonuTop Samsung,
kiaBuarypa Genius GK04006, mpims Logitech M100;
Mynsrumenuiiaeiii ipoektop Epson EB-440W; Axycrudeckas
cucreMa Sven,
Beb6kamepa Logi;
WuTepaktuBHas nocka Smart Board,
MenoBas nocka.

Ayautopus Ne409 IloMemienne A JIGKUMOHHBIX, NPAKTUYECKUX  3aHATUHN
(ceMHHapOB), TPYIOBBIX M HHIWBUAYAIBHBIX KOHCYIbTAIIHHA
CaMOCTOATENbHON PAOOTHI 00YJAIOIINKCS, TEKYIIETO KOHTPOIS H
IPOMEKYTOYHOH aTTeCTalnu:
32 mocamouYHBIX MeECT, pabodee MecTO MIPeroaBaTes,
OCHAIIIEHHBIE Y4eOHOI MebelbIo, 000pyI0BaHNEM:
1 xommprorep — Cucremusiii 6mok Tiger X-510, Monwutop,
kiaBuarypa Logitech Y-UT76, mpiis Logitech B100;
MynpTUMeTUIHHBIN MIPOEKTOP EPSON EH-TW5300;
AxycTtnuaeckas cuctema Sven 312;
Beb6kamepa Genius;
MemnoBas nocka.

Aynutopun Ne 410 Ilomemenune JuUisi  JEKUUMOHHBIX, NOPAKTHYECKUX  3aHITHU

(CeMI/IHaDOB), TPYIIOBBIX W HWHAWBUAYAILHBIX KOHCYILTAIIHI
CaMOCTOSATCIbLHON Da6OTBI O6V"I3,IOH.II/IXC$I, TCKYIICTO KOHTPOJIA 1




IPOMEKYTOYHOHN aTTeCTAINH:

11 mocamo4yHpIX MecT, pabodee MeCTO TperoaaBaTels,
OCHaIIEHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

13 mono6soxoB Depo MF524, 13 knasuaryp Depo K-0105U, 13
Mmeimei Depo M-RV1190U;

Csuta; MapkepHas T0CKa.

8 Aynutopuun Ne 411 Ilomemenne Juid  JCKUMOHHBIX, NPAKTUYECCKUX  3aHATHH
(ceMHHapOB), TPYNIOBBIX M HWHIMBHAYAIbHBIX KOHCYJIBTALUH,
CaMOCTOATEIbHON pabOThI 00YYArONIMXCs, TEKYIIEr0 KOHTPOJIS U
IPOMEKYTOYHOH aTTecTaluu:
15 mocamo4yHBIX MecT, pabodee MeCTO TperoaaBaTelis,
OCHAII[EHHBIE YIeOHOI Mebebio, 000pyI0BaHNEM:
1 xomnbtotep — Cuctemusiii 6ok Tiger X-510, Mounurop Loc
M2470S, xnaBuarypa Logitech Y-SU61, wmbmus Gembid
MUSOPTI99054;
Konounku Microlab B53;
Bebkamepa Logi;
MenoBas 1ocka.

9 Ayautopuu Ne 412 IMomMerienue  Ans  JCKIMOHHBIX, MPAKTHYCCKUX  3aHITHN
(ceMHHapOB), TPYNIOBBIX M WHIWBHIYAIbHBIX KOHCYJIbTAIIUIA
CaMOCTOSITEIbHON PabOThl 00YYAIOIIMXCS, TEKYIIETO KOHTPOJIS U
OPOMEKYTOYHOM aTTeCTalNH:
13 mocamouHbBIX MecT, pabodyee MeCTO TpernojaaBaTels,
OCHaIIEHHBIE yueOHOI MebeIbio, 000pyI0BaHUEM:
1 mono6mok HP 24 in One PC, wmaBuarypa, mbimb Genius
GM12001U;
AKkycTHueckas cuctema Sven;
Bebkamepa Logi;
MenoBas nocka.

10 Aynautopus Ne302 IToMerienne  Ans  JNEKIMOHHBIX, NPAKTUYECKUX  3aHATUA
(ceMHHapOB), TPYNIOBBIX M WHIMBHAYAIbHBIX KOHCYJIbTALIUH
CaMOCTOSATEIbHON PabOThI 00YYAFOIIMXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTallu:
PaGouee Mecrto mpemojaBaTels, OCHAICHHBIE Y4eOHOU
Me0eIbI0, 000py/TOBAaHHEM:
9 Cucremublii 6510k, Monurop 10, kitaBuatypa 9, mpiiib 10;
MybTUME TN HHBII IIPOEKTOP Epson EH-TW535W,
Axyctuueckas cuctema 10pdevice TDE210
Bebkamepa AuTech PK910K;
Jlocka MenoBas
Menosas 10cka.

11 Aynuropus Ne303 Ilomemenne  ad  JISKIMOHHBIX,  NPAKTUYECKHX  3aHATHHA

(ceMHHapOB), TPYNIOBBIX M WHAMBHIYAIbHBIX KOHCYIIbTALIUH
CaMOCTOSITETbHOM PabOThl 00YYAIOIIMXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTAINH:

20 mocamouHBIX MeCT, paboyee MeECTO HpernoaaBaTels,
OCHaIIeHHbBIe YueOHOI Mebelbio, 000pyI0BaHUEM:

1 xoMmmbroTep — CucTeMHsIid 0ok SOprano, Monutop Samsung
940NW, knaBuarypa Logitech K120, meims Logitech M100;
Mynerumenuitabiii  mpoexktop NEC NP15LP; Axycruueckas
cuctema Sven SPS-605;

Bebkamepa Microsoft F/2.0HD; ITpoekunoHHbIi KpaH;
MemnoBas nocka.




12

Aynutopus Ne304

IloMerienne ans  JCKIMOHHBIX, OPAaKTUYECKUX  3aHITUH
(ceMHHApOB), TPYNNOBBIX M WHJAWBUAYAIBHBIX KOHCYJIBTAIIHH,
CaMOCTOSITETbHON paboThl 00YYAIOMINXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTecTaluu:

13 mocamo4yHBIX MecT, pabodee MeCTO TperoaaBaTelis,
OCHAII[EHHBIE Y9e0HOI Mebebio, 000pyI0BaHNEM:

1 xommetotep — Cuctemnsiii 6510k IN WIN, Monutop Samsung
940N, xnaBuarypa Logitech K120, mpims Logitech G100;
MynbTUMe THAHBIH MIPOEKTOP Epson EH-TW535W,;
Axycrtuyeckas cucrema Gembird;

Bebkamepa Logi;

MenoBas gocka.

13

Ayautopus Ne305

IloMerienne ans  JCKIMOHHBIX, OPAaKTUYECKUX  3aHITUH
(ceMUHApOB), TPYNIOBBIX W WHIWBUIYaJIbHBIX KOHCYJIbTALUH
CaMOCTOSTEIbHON paboThl 00YJarONIMXCS, TEKYIIETO KOHTPOJIA U
IPOMEKYTOYHOH aTTecTaluu:

32 mocamoyHBIX MecT, pabodyee MeCTO TpernojaaBaTels,
OCHAII[EHHBIE Y4eOHOI Mebebio, 000pyI0BaHNEM:

1 xommeroTep — Cucremusiit 610k, Monutop DELL, knmaBuatypa
Logitech DeLuxe 250 , mpiis Logitech M100;

MynbTUMe TUHHBIT MIPOEKTOP Epson EH-TW535W;
Axyctuaeckas cuctema SVEN 230;

Bebkamepa PK910P;

WnrtepaktuBHas nocka Smart Board; [TpoexinoHHbIH dKpaH;
MenoBas nocka.

14

Aynautopus Ne306

IMomerienne ans  JCKIMOHHBIX, MPAKTUYECKUX  3aHITHH
(ceMHHapOB), TPYNIOBBIX M HWHIMBHAYAIbHBIX KOHCYIIBTALIUH
CaMOCTOATEIbHON PabOThI 00YUYAIOIIMXCS, TEKYIIEr0 KOHTPOJIS U
IIPOMEKYTOUYHOM aTTECTALUU!

23 TocaJouHBIX MeECT, paboyee MeECTO TpernoaaBaTels,
OCHAII[EHHBIE Y4eOHOI MebelbIo, 000pyI0BaHNEM:

9 Cucremnubix Omokos, 12 Monutop NEC EX 231W, 13
KJIaBHATYp, 12 MBIIICH;

MynbTUMe TUHHBINH MIPOEKTOP Epson EH-TW535W;
Axyctuueckas cucrema Gembird; Cwmaptr nocka Panasonic
UBT880W;

Bebkamepa Logi;

[Tpunrep Kyosera TK-450; MenoBas fgocka.

15

Aynuropus Ne308

IMomenienne ans  JEKIMOHHBIX, MPAKTUYECKUX  3aHITHH
(ceMHHapOB), TPYNIOBBIX M WHAMBHIYAIbHBIX KOHCYIIbTALIUH
CaMOCTOSATEIbHON PabOThI 00YYAFOIIMXCS, TEKYIIEr0 KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTalnu:

22 TOCaJiouHBIX MeCT, paboyee MeECTO TpernojaBaTels,
OCHAIIIEHHBIE Y4eOHOI Mebeblo, 000y J0BaHUEM:

12 Mono6nokos DEPO; 12 Knasuaryp DEPO K-0105U;

12 Memeit DEPO MRV-1190U ;

Mynbrumenuitabiii npoexktop EPSON EB-440W; Axycruueckas
cucrema Topdevice TDE 210/2.1,;

Cmapr mocka Panasonic UB-T880W;

16

Aymutopus Ne2-120

[lomenieHne s JIEKIHMOHHBIX, IPAKTUYECKHUX  3aHATHI
(CCMI/IHaDOB), TPYIIOBLIX W HHAMBUIAYAJIBHBIX KOHCV.HI)TaIH/Iﬁ
CaMOCTOSATENLHON pabOTEI 00YYAIOIIMXCS, TEKYIIIETO0 KOHTPOJISL K
IIPOMEKYTOYHOMN aTTECTAIIUHN:




36 mocamouyHBIX MecT, pabodee MeCTO IperoaaBaTels,
OCHAII[CHHBIC Y4eOHOM MeOeIbI0, 000PYI0BaHUEM:

1 xomnbrotep — Cucremuslii 610k, MonuTop ASUS, KllaBHaTypa,
MBIIIIB;

Knasuatypa ms cnabosumsanmx BNC Distribution;

M®VY Samsung SCX-4220;

MynbTUMe TUIHBIH MPOEKTOP Epson EH-TW535W,
AKycTHueckas cuctema Sven;

Bebokamepa AuTech PK910K;

WntepaktuBHas nocka Smart Board,

MenoBas nocka.

17 Aynuropust Ne109 Ilomenienne s JIGKIMOHHBIX,  NPAKTUYECKMX  3aHATHMA
(ceMHHapOB), TPYNINOBBIX M WHAWBHIYAIbHBIX KOHCYJIbTALIUA
CaMOCTOSITETbHON paboThl 00YYAIOIINXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOM aTTeCTalNH:
16 mocamouHBIX MeCT, paboyee MECTO NpenoAaBaTes,
OCHAII[CHHBIC Y4eOHOI MeOebIo, 000PYI0BaHNEM:
10 Cuctemupix 6moxoB, 11 Monutopo PHILIPS 243V5Q, 11
wiaspatyp Mitsumi KFK-EA4XT, 10 wsimeit Gemberd
MUSOKTI9-905U;
Knasuatypa mst cnabosumsanmx BNC Distribution;
MOV Samsung SCX-4220;
Mynerumenuitabiii mpoektop EPSON EB-535W; Akycruueckas
cucrema Sven;
CBHTUY;
Bebkamepa Sven;
Cwmaprt gocka.

18 Aymutopun Ne 309 ITomemenne juid  JEKUMOHHBIX, NPAKTUYECKUX  3aHATUM
(ceMHHapOB), TPYNIOBBIX M HWHIMBHAYAIBHBIX KOHCYIIBTALUH
CaMOCTOSITETbHON paboThl 00YYAIOIINXCS, TEKYIIETO KOHTPOJIS U
IIPOMEKYTOUYHOM aTTECTALUU!
17 mocamouHbIX MecT, pabodee MeCTO IIpernojaBaTels,
OCHAII[CHHBIE Y4eOHOM MeOesbIo, 000PYI0BaHNEM:
1 monobnok Lenovo V530-24ICB AIlO, knaBuatypa Lenovo
EKB-536A, meimibs Lenovo EMS-537A;
MenoBas nocka.

19 Ayautopun Ne 310 IToMemienne  ans  JEKIMOHHBIX, NPAKTUYECKUX  3aHATUA
(ceMHHapOB), TPYNIOBBIX M WHIMBHIYAIbHBIX KOHCYIJIBTALIUH
CaMOCTOSITETbHON pabOThl 00YYAIONIMXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTeCTalnu:
18 mocamouHBIX MecT, padodee MeCTO IIpernojaBaTels,
OCHAIIIEHHBIE Y4eOHOI Mebebio, 000pPYI0BaHUEM:
1 Mono6mok Lenovo V530-24ICB, xnaBuatypa Lenovo EKB-
536A, mbims Logitech M100;
MenoBas nocka.

20 Aymutopun Ne 311 IToMemmenne  ans  JEKIMOHHBIX, IPAKTUYECKUX  3aHATHA

(ceMUHapoB), TPYNIOBBIX W WHIMBUIYaJIbHBIX KOHCYJIbTALUN
CaMOCTOSITEIbHON paboThl 00YYAIOIIMXCS, TEKYIIETO KOHTPOJIS U
HDOMG)KVTOHHOﬁ aTTECTAlllU.

20 TmocamoYHBIX MeECT, pabouee MEcTO MpPEenoaaBaTes,
OCHaIlIeHHbIE yueOHOM Mebelbio, 000pyI0BaHUEM:

1 Mono6nok Lenovo V530-24ICB, knaBuatypa Lenovo EKB-
536A, meimis Lenovo EMS-537A,;

MernoBas focka.
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bubaunoreka

IomeneHus JUIsl cCaMOCTOSTENLHOW PabOTHI:

20 Tocamo4HBIX MecCT, pabodee MeCTO TperoaaBaTels,
OCHaIIEHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

2 Cucremusix 0Ojsoka; 7 MonutopoB Samsung 920NW; 10
Knasuatyp;11 Memmeit; 5 Komnerorepubix miatdpopm TONK;
Mono6mok Lenovo; M®Y-Kyocera M2040DN.
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AKTOBBII 3ai

[lomenienue  Juid  JCKNWOHHBIX, IPAKTHYECKUX  3aHITHH
(ceMHHapOB), TPYNIOBBIX M HWHAMBHAYAIbHBIX KOHCYJIBTALIUH,
CaMOCTOSATEIbHON PabOThI O0YUYAFONIMXCS, TEKYIIETO KOHTPOJIS U
OPOMEKYTOYHOM aTTeCTalNH:

6 TOoCamoYHBIX MecT, pabodee MeECTO IMPENoaaBaTes,
OCHaIIEeHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

2 Cucremnsix 6moka; 2 Monutopa Acer; 2 Kmasmarypsr, 3
Meim; Be6 kamepa Genius; Komonku Defender.
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Aynuropus Ne 3-210

HOMCHICHI/IC JJISA JICKIITMOHHBIX, IIPAKTUYCCKUX 3aHATUMN
(ceMHHapOB), TPYNNOBBIX M WHAWBHIYAIBHBIX KOHCYIIBTALUH
CaMOCTOSITEIbHON PabOThl 00YYAIOIIMXCS, TEKYIIETO KOHTPOJIS U
IIPOMEKYTOUYHOM aTTECTALUU!

16 TmocamodHBIX MeCT, paboyee MECTO MpEeroaaBaTes,
OCHAII[EHHBIE Y4eOHOI MebebIo, 000pyI0BaHNEM:

Hoytoyx Asus K53E; Msiis Logitech B100; /Iocka menoBast.
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Aymutopus Ne 3-212

[lomenienne  Juid  JCKNUMOHHBIX, TPAKTUYECKUX  3aHATHHA
(CCMI/IHaDOB), T'PYHOIIOBBIX W HWHAWBUAYAJIbHBIX KOHCVJ’II)TaHI/II\/'I
CaMOCTOSITEIbHON PabOThl 00YYAIOIIMXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOM aTTeCTalNH:

19 mocamodHBIX MecCT, paboyee MeCTO IMPeroaaBaTes,
OCHaIIeHHBIE yueOHOI MebeIbio, 000pyI0BaHUEM:

Hoyt6yk HP Probook; Mermis Logitech B100; JTocka menoBasi.
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Aymuropus Ne 3-214

[lomenienne  Juis  JCKUMOHHBIX, TPAKTUYECKHX  3aHATHH
(CCMI/IHaDOB), T'PYHOIIOBBIX W HWHAWBUAYAJIbHBIX KOHCVJ’H)TaHI/Iﬁ
CaMOCTOSTEIbHON paboThl 00YYAIOIINXCS, TEKYIIETO KOHTPOJIS U
OPOMEKYTOYHOH aTTeCTalNK:

12 mocamouHbIX MecT, pabodee MeCTO IIpernojaBaTels,
OCHaIlIeHHBIE YueOHOI Mebelbio, 000pyI0BaHUEM:

Hoyroyk HP RTL8822CE; Mpsuus Logitech B100; locka

MEJI0OBasd.
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Aymutopus Ne 3-216

IMomenienne  ans  JEKIMOHHBIX, MPAKTUYECKUX  3aHITHH
(ceMUHApOB), TPYMIOBBIX W WHIUBHUJIYaIbHBIX KOHCYJIbTALIUH
CaMOCTOSTEIbHON paboThl 00YYAIOIINXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTecTaluu:

19 mocamouHBIX MecT, paboyee MeCTO TperojaBaTels,
OCHAIIIEHHBIE Y4eOHOI MebebIo, 000PYIOBaHUEM:

1 xommnbiotrep — Cucremssii 0Onox, Monutop Samsung,
kiaBuarypa Logitech Y-SU61, merms 3D Optical Mouse;

Be6 xamepa A4Tech; Komonku Gembird; Tocka menoBast.

27

Aynutopus Ne 3-219

HOMCIIICHI/Ie JUISA JICKITMOHHBIX, IIPAKTUYCCKUX 3aHITHI
(ceMUHapOB), TPYNIOBBIX W WHAMBUAYAJIbHBIX KOHCYJbTALUN
CaMOCTOSITEIbHON paboThl 00YUAIOMINXCS, TEKYIIETO KOHTPOJIS U
HDOMG)KVTO‘-IHOfI aTTeCTalluU.

19 mocalouyHBIX MecT, paboyee MeCTO TIpernojaBaTels,




OCHaIIeHHBIE yueOHOM MebeIbio, 000pyI0BaHUEM:

1 xommerorep — Cucremssiii ©0nok, Monutop BENQ,
kiaBuarypa Logitech K120, mbiis Logitech M100;

Be6 xamepa Genius; Komoumku Gembird; TIpoexrop Epson
H551B; Ipoekmuonnslii 3xpaH; Jlocka MemoBasi.
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Aynutopus Ne 510

IloMemienne ans  JCKIMOHHBIX, OPAKTUYECKUX  3aHATUH
(ceMUHApOB), TPYIIOBBIX W WHIUBUIYATbHBIX KOHCYJbTAIIHH,
CaMOCTOSTEIbHOHN PaboThl 00YYAFONIUXCS, TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHOH aTTecTaluu:

12 mocamo4yHBIX MecT, pabodee MeCTO TperoaaBaTels,
OCHAII[EHHBIE YIeOHOI Mebebio, 000pyI0BaHNEM:

4 CucteMHBIX 0JI0Ka, 5 MoHUTOpA, 4 KIIaBUATYPHI, 4 MBIIIIH;
Poyrep D-Link DIR-615S; Csutu D-Link DES1016D; 2
Maccaxusix kpecia ; Beb xamepa Genius; 4 Kononku; ocka
MeJioBasl.
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Aynutopus Nelll

IMomerienue  Ans  JCKIMOHHBIX, MPAKTUYCCKUX  3aHIATHH
(CCMI/IHEIDOB)., T'PYIINOBBIX W HWHAWBUAYAJIIBHBIX KOHCVJ’II)TaHI/II\/'I
CaMOCTOSTEILHON PA0OTHI 00YYAIOIINXCS, TEKYIIET0 KOHTPOJIS U
IPOMEKYTOYHOH aTTECTAINY:

11 mocamouHbIX MecT, pabodee MeCTO TpernoaaBaTens
OCHAII[CHHBIE Y4eOHOM MeOebIo, 000PY0BaHNEM:

Mono6mok Lenovo; kmaBuarypa Lenovo EKB-536A; wpImb
Lenovo EMS-537A; mocka MenoBasi.




JUCT PETUCTPALIUU U3MEHEHUI

n/a

ConeprxaHue U3MEHEHUs HaumenoBanue
JIOKYMEHTA C yKa3aHUEM
W3MEHEHHBIX ITYHKTOB

Pemenue yuenoro
coseta PI'Y ConTex
(Homep, nata)
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