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1. TACHIOPT ®OHJIA OIIEHOYHBIX CPEJACTB
no puctmmmHe «MHOOPMAIIMOHHO-JOKYMEHTAIIMOHHOE OBECIIEYHEHUE
IOPUINYECKOU AEATEJIBHOCTN»

OneHoYHBIE CPEIACTBA COCTABISIOTCS B COOTBETCTBMM C pabodeid mporpammoit
JUCLHUIUIMHBL U IPEACTABISIIOT COO0N COBOKYIHOCTh KOHTPOJBHO-U3MEPUTENILHBIX MaTepHaJIOB,
IPEIHA3HAYEHHBIX JJII W3MEPEHUsS] YPOBHSI JIOCTHXKEHHS OOYYarOIIMMHUCA YCTAaHOBJIEHHBIX
pe3ysIbTaToOB OOyUEHHUS.

O1LEeHOYHBIE

cpencTaa

HCIIOJIB3YIOTCSA

IIpU  NPOBEAECHUU TEKYIIEro KOHTPOJSA

YCIICBACMOCTHU U HpOMeX(YTOqHOﬁ arrecraguu.

Taonuua 1 - Ilepeuenv komnemenyuii, hopmupyemsix 6 npoyecce 0C60eHUs OUCYUNTUHBL

Koxa
KOMIIEeTe
HI[AU

HaumenoBanue
KOMIIeTeHIINH

Koa u HauMeHOBaHMe HHIANKATOPA JOCTUKCHUA
KOMIIETCHIIMH

YK-4

Cnocoben OCYIIECTBIISAThH
JICIIOBYI0 KOMMYHHKAITUIO B
YCTHOH U TUCHbMEHHOU
¢dopMax Ha rocyJapCTBEHHOM
A3BIKE Poccuiickoit
®denepaunn u
WHOCTPaHHOM(BIX ) sI3bIKE(ax)

VK-4.1. 3HaeT cOBpEeMEHHbIE
TEXHOJOTUM B  OpraHU3aliH
npodeccnoHaIbHOTO
npodecCHOHANbHYIO  JIEKCUKY, B TOM 4YHCIIE Ha
WHOCTPAHHOM f3BbIKE€, IPaBHJIa COCTABJICHUS TEKCTOB
HAy4YHOTO U O(UIMAIbHO-/IEJIOBOTO CTUIIEH

VYK-4.2. Ymeer co3naBaTh Ha PyCCKOM M MHOCTPAHHOM
SI3BIKAX MUCHMEHHBIC TEKCTHI HAYYHOTO U OPUITHAIBEHO-
JIENIOBOTr0 cTuiieli peun B cdepe mNpodhecCHOoHaTbHOM
JIeSITEIIbHOCTH; IIPEJICTaBIISITh pe3yabTaThI
aKaJgeMUYeCKOU

U TpOoPEecCUOHANbHON JEATENbHOCTH Ha Ppa3IUYHbIX
Hay4HBIX MEPOINPUATUSX; OCYILIECTBIATH KOMMYHUKAIUIO
MOCPEACTBOM HH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUI

VK-4.3. Brnaneer CpeacTBaMu u dbopmamu
KOMMYHUKAaIIU B COOTBETCTBUU c TUTIOM
KOMMYHUKAI[UU; WHOCTPAHHBIM SI3BIKOM B 00BeEME,
HEOOXOUMOM JUIsl OCYLIECTBICHHUS MPO(ecCHOHATBHOM
JEATETbHOCTH; COBPEMEHHBIMH  KOMMYHHUKATUBHBIMU
TEXHOJIOTHSIMHU.

KOMMYHHKATHUBHBIC
aKaJJCMHUYCCKOIro )51
B3aHMOﬂeﬁCTBHH;

[1K-6

Cnoco0eH K pacCMOTPEHUIO U
HOJArOTOBKE  IOPUJIUYECKUX
JIOKYMEHTOB B COOTBETCTBUH
c npoduieMm
npodecCHOHATbHON
JeSITeIbHOCTH

[1K-6.1. 3HaeT OCHOBBI MPOLEAYPHl PACCMOTPEHUS H
MOJrOTOBKM IPOEKTOB IOPUANYECKHX JOKYMEHTOB B

COOTBETCTBUU €  mnpoduiieM  mnpodeccCHoHaIbHOU
JeSITeTbHOCTH
[1K-6.2. Ywmeer pa3zpabaThIBaTh IOpUTNYECKUE

JIOKYMEHTHI B c(hepe mpodeccrHoHanbHON AeSITENFHOCTH
[1K-6.3. Bnageer HaBbIKAMH MOJATOTOBKH FOPHIMYECKUX
JIOKYMEHTOB B npoiiecce OCYIIECTBJICHUS
MPOECCHOHAIBHON ICSTEIHHOCTH.

Koneunsimu pe3yiabTaTaMu OCBOCHHA JUCHUIIIIMHBI

KOTHUTHBHBIE JIECKPUITOPHI «3HATbY,
komneTeHIUusIM. dDopMHUpoBaHHME ECKPUNTOPOB MPOMCXOAUT B TEUEHUE BCErO CEMECTpa Io

oTaraM B paMKax KOHTAKTHOM pa6OTBI,

«KYMETb»,

SBISAIOTCA  C(POPMUPOBAHHBIE
«BJIAJIETH», PACIMCAHHBIE 110 OTIEIbHBIM

BKJTIOYAIOIIEH pa3jInuIHbIC BHUBI 3aHIATUH U

CaMOCTOSITENIbHOM paboThI, C IPUMEHEHUEM PA3INYHBIX (OPM U METO/I0B OOyUEHUSI.
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2. HEPEYEHb OIIEHOYHBIX CPEACTB

Taonuuya 2 — Ilepeuenv oyenounvlx cpeocme:

Ne | HaumeHoB XapaKkTepHCTHKA OLIECHOYHOI'0 CPeICTBAa IIpeacras
aHue JIeHue
OLEHOYHOT OLIEHOYHO
0 cpeAcTBa ro
cpeacTrBa
B ®OC
1 | Ycruwiid OneHoyHOE CpeACTBO, IIO3BOJIAIONIEE MPOBECTH TMPOBEPKY 3HaHMM | Bompock
oIpoc yuampxcs MmyOJIM4yHO W3NaraTh MaTepuai, (OpMUpOBaTb yYMEHHE | IO TeMaM
MyOJMYHBIX BBICTYIJICHUH. JTUCIUTLIA
HBI
2 | Hoxnag - CpencTBo, MO3BOJISAIONIEE OLICHUTh YMEHHE O0y4arollerocsi u3jiaratb CyTh | TeMbl
NPE3EHTAalUu | IIOCTaBJICHHOW MpPOOJIEeMbl, CaMOCTOSATENBHO IIPOBOJAUTH aHAIU3 JTOH | JOKIAIOB
g U €TO npoOjeMbl € HCHOJB30BAHMEM  KOHLENUMH W aHAIWTHYECKOIO
O6CY)KZICHI/I HHCTPYMCHTapus COOTBCTCTBYIOHIGP'I JUCHUIINIMHBI, ACJIaTh  BBIBOJHI,
e 0000MIaloNMe aBTOPCKYIO IO3WIMI0 110 IIOCTaBJICHHOW TmpobiemMe U
yOJIMYHO BBICTYIIATh C IPUMEHEHHEM MYJIbTUMEIUIMHBIX TEXHOJIOTHH
3 | Pemenue PaznuuaroT 3a1a4u U 3a1aHUS: Kommnekt
pasHOYpOB | @)  PENpOAYKTUBHOIO  YpPOBHSA,  IO3BOJSIIOIIME  OLEHHBATH U | BI
HEBBIX JUarHOCTHPOBaTh 3HaHHE (PAaKTHUECKOro marepuana (06a30Bble MOHATHS, | Pa3HOYPOB
3a1a4y anropuTMbl, (GaxKTbl) U YMEHHE MPABHIBHO HCIIOJIB30BAaTh CHELHAIBHBIC | HEBBIX
(3amanwii) TEPMUHBI ¥ TOHATHUS, Yy3HaBaHHME OOBEKTOB M3YYEHUS B paMmKax | 3aaad
OIIPEJIETICHHOT O pa3/iena JUCHUIIINHBL, (3amanuit)
0) PpCKOHCTPYKTHBHOI'O  YpPOBHS,  IIO3BOJIIIOIIME  OLEHWBATh U
JUarHOCTHPOBAaTh YMEHHS CHHTE3HUPOBaTh, AHAIU3UPOBATh, 0000MIATH
(aKTHUECKHd ¥ TEOPETHUECKU MaTepuan ¢ (JOpMHUPOBaHHEM KOHKPETHBIX
BBIBOJIOB, YCTAHOBJIEHUEM, TPUUNHHO-CIICICTBEHHBIX CBA3CH;
B) TBOPYECKOI'O YPOBHS, MO3BOJISIOLINE OLEHHWBATh M AWArHOCTUPOBATH
3HAHWS Pa3IMYHBIX 00JacTeil, apryMeHTHpPOBaThb COOCTBEHHYIO TOYKY
3peHus
4 | Dcce CpencTBo, MO3BOJISIONIEE OLEHUTh YMEHHME oOydaromerocs nucbMeHHO | Tematnka
u3naratb CyTb IIOCTaBJIEHHON IpOOJEeMbl, CaMOCTOSITEIBHO MPOBOJUTH | 3CCE
aHaJM3 3TOH MPOOJIEMBI C HCIIOJIb30BaHMEM KOHIEMINH U aHAIUTHYECKOTO
WHCTPYMEHTapHs. COOTBETCTBYIOIIEH JWCUUIUIMHBL, JI€NaTh  BBIBOABI,
00001mar011IKe aBTOPCKYIO MO3ULHIO 110 TOCTABIEHHOH pobiieme.
5 | Tect CpencTBo, MMO3BOJISAIONIEE OIIEHUTh YPOBEHb 3HAHUI oOydaromierocs mytem | TecToBble
BI)I60pa UM OJHOI'O M3 HCCKOJIBKHMX BapHaHTOB OTBECTOB Ha MMOCTaBJICHHBIN 3alaHuA
BOIIPOC. BosmoxuO HCIIONIb30BaHNE TECTOBBIX BOIIPOCOB,
NpeayCMaTpUBAIOIIMX BBOJ OOy4YaromuMcs KOPOTKOTO M OAHO3HAYHOTO
OTBETAa Ha ITOCTAaBJIEHHBIN BOIIPOC

3. OMMCAHUWE MMOKA3ATEJEN U KPUTEPUEB OIITEHUBAHUS KOMITETEHIIUIA

OueHuBaHue
JIOKYMEHTAI[MOHHOE

oOydeHus
FOPUANYECKOU

pe3yJIbTaToB
obecrnieueHue

1o JUCIHITIIIMHE

ACATCIIBHOCTH )

«MHpopmarmonHo-
OCYILIECTBIISIETCS B

coorBercTBUM C [lojokeHHEM O TEKylleM KOHTPOJIE YCIIEBAEMOCTH M IMPOMEXYTOUHOU
aTTecTalluy 00yJaroIuXcs.
[IpenycMoTpeHsl crneayromue BHIbI KOHTPOJIS: TEKYIIUHA KOHTPOJb (OCYLIECTBIIEHUE

KOHTPOJISI BCEX BHJIOB ayAUTOPHON M BHEAYIUTOPHOW IESITENHHOCTH OOYYaIOUIETroCs C IIENbIO
MOJTyYEHUsI TIEPBHYHOW WH(OpPMAIMA O XOJIe YCBOSHUS OTICIBHBIX JJIEMEHTOB COJIEPIKaAHUS
JTUCITUIIMHBI) U IPOMEXKYTOUYHAs aTTecTalus (OlleHUBAETCSl YPOBEHD M KQUeCTBO MOATOTOBKH 1O
TUCITUATIIINHE B TIEJIOM).



[Tokazarenn W KpUTEPUH OICHUBAHHS KOMIIETEHINH, (OpMUpPYEMBIX B MpoIiecce
OCBOEHUS JAaHHOW JUCLHUILIMHGI, OIUCAHBI B TA0I. 3.
Taonuua 3.



Kona
KOMIIET
eHIUU

YK-4

YPOBCHL 0CBOCHMUHA
KOMIICTCHIINHU

Nuaukaropsl
JOCTHKEHUS
KOMIIeTEeHIIUH

Bua y4eoHbIX
3aHATHH, pa0doThl,
¢opMbI 1 MeTOaBI

o0y4JeHus,
CIoco0CTByIOIINE
¢opmupoBannio u
Pa3BUTHIO
KOMIIeTeHLUH

KonTpoa
Hpyemble
pas3zaensl
U TeMbI
AUCIHILI
HHBI

OueHouyHbIe
cpeacTna,
HCIOJb3yeMble
ISl OLIEHKH
YPOBHS
copmMupoBaHH
OCTH
KOMIIETEHI[M U

Kpurtepun oueHuBaHus pe3yabTATOB 00yUeHUS

- e

HenocraTounslit ypoBeHb
Onenka

«HE3a4YTEHO,
«HEYIIOBJIETBOPUTEIHHO»

ba3oBblii ypoBEeHb
Ornenka, «3aUTEHOY,
«yIOBJIETBOPUTEILHOY

CpenHuil ypoBeHb
Onenka «3a4TEHOY,
«XOPOILIO»

Bricokwuii ypoBeHB
OrieHka «3aUTEHOY,
COTIINIHO

YK-4.1. 3HaeT
COBpEMEHHbBIE
KOMMYHHKAaTHBH
bI€ TCXHOJIOTMHU B
OpraHu3aInn
aKaJIeMUYECKOTO
nu
npoecCuoHabH
oro
B3aMOJCHCTBHSI;
npoecCuoHabH
VIO JICKCUKY, B
TOM 4YHCIE Ha
MHOCTPAaHHOM
SI36IKE,  [PaBHIA
COCTaBIICHHUS
TEKCTOB HAYYHOT'O
u  odpuIHaIbHO-
JICIOBOTO CTHIIEH

Jlexyuonnoie
3aHAMUA
Ipaxkmuuecxue
3auamus
Humepaxmuenvie
Jexyuu
Humepaxmuenvie
npakmuiecxue
3aHAMUA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyacoenue
Pewenue
CUMYAYUOHHDBIX
3a0ay

Tecm

VK-4.1-HY He 3naet, nu0o umeer (parMeHTapHBIC
3HAHUS O  COBPEMEHHBIX  KOMMYHHKaTHBHBIX
TEXHOJIOTHSIX B OpraHU3aluM aKaJIeMHYeCKOro |
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
npoecCHOHANBHOW JIEKCHMKE, B TOM YHCIE Ha
MHOCTPAaHHOM SI3bIKE, MTPABIIIaX COCTABICHHS TEKCTOB
HAy4HOTO W OQUIMAIBHO-AETIOBOTO  CTHIEH,
JIoITycKaeT rpyObie oOKH B OTBETE

VK-4.1-BY 3nHaer coBpeMeHHBIE KOMMYHHKATHBHBIE
TEXHOJIOTHM B OpPraHW3alMM aKaJeMHYECKOro |
po(heCCUOHATBHOTO B3aMMOJICHCTBUS;
npoecCHOHANBHYIO JIGKCHKY, B TOM 4YHCIEe Ha
MHOCTPAHHOM SI3bIKE, TPaBHJIa COCTaBIICHUS TEKCTOB
HAYYHOTO M O(QUIMAIBHO-IEIIOBOrO CTHJICH, OJHAKO
HE OpUEHTHPYETCs B HX crienuduke.

YK-4.1-CY Nwmeer chopMHUpOBaHHbIE, HO
cozieprKanye poOebI HPE/ICTaBICHUS 0
COBPEMEHHBIX KOMMYHHUKATHBHBIX TEXHOJIOTHSIX B
OpraHu3aluu aKaIEeMUYECKOTO u
npodeccnoHambHOTO B3aMMOJICHCTBHS;
npodeccHoHaNbHYIO JIEKCHKY, B TOM YHCIE Ha
WHOCTPAHHOM $I3bIKE, MPAaBUJIA COCTABJICHUSI TEKCTOB
HAYYHOT0 U 0()UIMAIBHO-IEJI0OBOTO CTHIIEH.

VYK-4.1-BY Nmeer chopMHPOBaHHbIE
CUCTEMATHYECKHE TPEJCTABICHUsI O COBPEMEHHBIX
KOMMYHHKATUBHBIX TEXHOJIOTHSIX B OpTraHU3aIiH
aKaZeMU4eCKOro u po¢eCCHOHATBHOTO
B3aMMOJICHCTBUS; TMPOPECCUOHANBHYIO JICKCHKY, B
TOM 4YHCIe Ha HMHOCTPAaHHOM s3bIKE, IpaBHIIa




HenocraTounslit ypoBeHb
Onenka

«HE3a4TEHO,
«HEYIOBJIETBOPUTEIHHO

ba3oBblii ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJICTBOPHUTEIHHOY

CpenHuil ypoBeHb
OreHka «3aUTEHOY,
«XOpOIIO»

Bricokuii ypoBeHb
Onenka «3a4TEHOY,
«OTIUYHO

VK-4.2. VYwmeer
cO3/1aBaTh Ha
pyccKoM 51
HHOCTPAHHOM
A3BbIKAX
IIMCBbMCHHBIC

TEKCTHl HAYYHOTO
u  opuIHAIBHO-
JIETI0BOIO  CTHJIECH
pean B  cdepe
pohecCuoHaTbH
Ol JIeSITCIIbHOCTH,
MIPEICTaBISTh
pe3yIbTaThl
aKaJIEeMHYECKON U
npodecCuoHabH
O JIeATENHbHOCTH
HAa  pa3IMYHbIX
HAYYHBIX
MEPOTIPHSITHSX;
OCYIIIECTBIISITH
KOMMYHHKAIIHIO
MTOCPEACTBOM
nH(OPMAITMOHHO-
KOMMYHHKAIIMOHH
BIX TEXHOJIOTHUI

Jlexyuonnoie
3auamus
Ilpaxmuueckue
3aAHAMUSL
HUnmepaxmuegnvie
JeKyuu
Humepaxmuenvie
npaxkmuiecxue
3auamus

1-6

Yemmuwiii onpoc
Loxnao -
npezenmayus u
eco
obcyacoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

COCTaBJICHUSI TEKCTOB HAYYHOTO M O(UIMAILHO-
JIEJIOBOTO CTHJIEH, COOTHOCHT CIEIU(HUKY ITOJXOJIOB.

YK-4.2-HY He ymeer wiu umeeT (parMeHTapHoOe
YMCHHE CO37aBaTh Ha PYCCKOM W WHOCTPAaHHOM

S3bIKaX ~ MUCHMEHHBIE  TEKCThl  HAYYHOTO U
opUIINATLHO-IEIOBOTO0  CTHIEH peun B cdepe
npo(heCCHOHATIBHON  JCATEIBHOCTH; NPEICTABIAThH

pe3yibTaThl aKageMHYecKol W MpogecCHOHANBHON
JeSITebHOCTH Ha Pa3NUYIHBIX HaY4HBIX
MCPOIIPHUATHAX, OCYIIECTBJIATDH KOMMYHUKAIIUIO
MOCPEACTBOM HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH

VK-4.2-BY VYwmeer co3maBaTb Ha PYCCKOM U
HWHOCTPAHHOM A3bIKaX NMCbMEHHBIC TCKCTHI HAYYHOI'O
U 0opHULIHUATIbHO-AENIOBOIO CTHIEH peun B cdepe
npod)eCCHOHANBHON ~ AEATENIBHOCTH; INPEACTABIIAThH
pe3yibTaThl aKaJeMHYeCKOl W MpogecCHOHANBHON
JACATCIIBHOCTHU Ha Pa3IMYHBIX Hay4YHBIX
MEpPONPUATUAX;  OCYLIECTBIATh  KOMMYHHMKALIUIO
MOCPEACTBOM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, OJIHAKO COBEPINACT OMIMOKH TpU UX
PUMEHEHUH.

VYK-4.2-CY VYmeer co3gaBaTh Ha PYCCKOM U
WHOCTPAHHOM $SI3bIKax MUCbMEHHBIE TEKCThI HAYYHOT'O
U 0opHULIUATIBHO-AEIOBOrO CTHIEH peun B cdepe
npodecCHOHATBHOM ~ AEATEIBHOCTH;  IPEICTABIISATH
pe3yibTaThl aKageMHYecKOl W mpogeccHOHANbHON
JeATeIbHOCTH Ha Pa3IHYHBIX HAYYHBIX
MEpPONPHSATUAX;  OCYLIECTBISTH  KOMMYHHKALIUIO
MOCPEACTBOM HH(POPMALHUOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTH, JIOMyCKaeT He3HAYNTENbHBIE OIUOKH.

YK-4.2-BY Nwmeet chopMHpOBaBIIUECS
CHUCTEMaTHYEeCKOe yYMEHHE CO34aBaTh Ha PYCCKOM U
WHOCTPAHHOM $I3bIKax MUCbMEHHBIE TEKCThl HAYYHOI'O




HenocrarouHslili ypoBeHb
OreHka

«HE3aYTEHOY,
«HEYIOBJIICTBOPUTEIHHOY»

ba30Bblil ypoBEHb
OrneHka, «3aUTECHOY,
«YIOBJIETBOPHUTEIHHO

CpenHuit ypoBeHb
OreHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
OrieHka «3aUTEHOY,
«OTJIHYHOY

VK-4.3. Bnaneer
CpeacTBaMu u
dbopmamu
KOMMyHI/IKaHI/H/I B
COOTBETCTBHHM  C
THIIOM
KOMMyHI/IKaHI/H/I;
WHOCTPaHHBIM
SI3EIKOM B
o0neMme,
HEOOXOIMMOM
JUTSL
OCYIIECTBICHHUS
npohecCuoHabH
oM JEeATENBHOCTH;
COBpPEMEHHBIMHU
KOMMyHI/IKaTI/IBH
BIMU
TEXHOJIOTHSAMU.

Jlexyuonnovie
3aHAMUSA
Ipaxmuuecxue
3aHAMUSA
Hnmepaxmuenvie
JAeKyuu
HUnmepaxmusnvie
npakmuieckue
3aHAMUSA

1-6

Yemmuwiii onpoc
loxnao -
npezenmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

U OpUIMATHLHO-ACIOBOIO CTWICH peun B chepe
mpo(hecCHOHANPHON  AEATEIHHOCTH; MPEACTABISATH
pe3ynpTaThl aKaJeMUYecKod M MpodecCHOHATBHOMN
JIESATEIIbHOCTH Ha Pa3IUYHBIX HayYHBIX
MEPOIIPHUSATUSAX;  OCYIIECTBIATh  KOMMYHHKAIIHIO
MOCPEACTBOM HH(DOPMAIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHI C Y4ETOM COBPEMEHHBIX TCHIICHITHI.

YK-4.3-HY He Bnageer wiu ¢parMeHTapHO BiajeeT
cpenctBaMu W QopMamMM  KOMMYHHKallik B
COOTBETCTBUHU c THIIOM KOMMYHUKAIIUH;
WHOCTPAHHBIM S3BIKOM B 00beME, HEOOXOIUMOM JIjIs
OCYILECTBIICHUST MPOPECCHOHATLHON JESITETBHOCTH;
COBPEMEHHBIMU KOMMYHHKATUBHBIMH TEXHOJIOTHSIMH

YK-4.3-bY Bmageer cpenctBaMu W (hopmamu
KOMMYHHKAalldAK B COOTBETCTBUM C  THUIIOM
KOMMYHHUKAILIMH; WHOCTPAHHBIM S3BIKOM B OObEMe,

HE00X0IMMOM JUISE OCYIIECTBIICHHUS
npodecCHoHaBbHON  JIeITETbHOCTH; COBPEMEHHBIMH
KOMMYHHKATHBHBIMU TEXHOJIOTUSIMH, OJIHAKO
COBEpIIACT OLINOKH.

VYK-4.3-CY Bnapeer cpeactBamu u (Hopmamu
KOMMYHUKaIIU B COOTBETCTBUU C THUIIOM

KOMMYHUKAIIUW; WHOCTPAHHBIM SI3BIKOM B 00BeMe,
HE00X0IUMOM JUTSt OCYIIECTBICHUS
po(heCCHOHAIBHON JCSITEILHOCTH; COBPEMEHHBIMU
KOMMYHUKATUBHBIMH ~ TE€XHOJOTHSIMH,  JIOIYCKAeT
HE3HAYHUTEIbHBIE ONIHOKH.

YK-4.3-BY Nwmeer chopmupoBasIeecs
CUCTEMaTHYECKOE BIIQJICHUE CpeICTBAaMH U (hopmMamu
KOMMYHHMKAallld B COOTBETCTBUM C  TUIIOM
KOMMYHUKAIIUU; WHOCTpPaHHBIM SA3bIKOM B O6’beMe,
HE00X0IMMOM TSt OCYIIIECTBIICHHUS
npod)eCCHOHANBHON JeSITENbHOCTH; COBPEMEHHBIMU
KOMMYHHMKAaTHBHBIMH TE€XHOJIOTHSIMU.




[IK-6

Henocratounslii ypoBeHb
Onenka

«HE3aUTEHOY,
«HEYJIOBJIETBOPUTEIHHO»

ba3oBblil ypoBEHb
OreHka, «3aYTEHO,
«YIOBJICTBOPHUTEIHHOY

Cpennuit ypoBeHb
OneHka «3aUTEHOY,
«XOPOIIIO»

Bricokuii ypoBeHb
Ornenka «3a4TCHOY,
«OTIIMYHOY

HenocrarouHslili ypoBeHb
Ornenka

«HE3a4TECHOY,
«HEYIOBJIIETBOPUTEIHHOY»

ba3oBblil ypoBeHb
Orenka, «3aUTEHOY,
«YIOBIIETBOPUTEIHLHOY

CpenHuil ypoBEeHb
OrieHka «3aUTEHOY,
«XOPOIIIOY

Bericokmii ypoBeHB

[IK-6.1.
OCHOBBI
MpOLEeyPHI
paccMOTpeHus:
MOJArOTOBKU
IIPOEKTOB
IOPUINIECKUX
JOKYMEHTOB B

3Haer

COOTBETCTBHU  C
npoduiemMm
npohecCuoHabH

OH OeSITEIbHOCTH

IIK-6.2.  Ywmeer
pa3pabaTtsiBaTh
FOPUANYECKUE
OOKYMCHTBI B
chepe
npoecCuoHaIbH
O 1eATEbHOCTH

Jlexyuonnvie
3auamus
Ilpakxmuueckue
3auamus
Humepaxmuenvie
JeKyuu
Humepaxmuenvie
npakmuyecxue
3AHAMUSL

Jlexyuonnoie
3anAmMusL
Ilpaxmuueckue
3anAmuUs
Humepaxmuenvie
JeKyuu
Humepaxmusnuie
npakmuyeckue
3aHAMUA

1-6

1-6

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

Yemmuwiii onpoc
loxnao -
npezenmayus U
e2o
obcyocoenue
Pewenue
CUMYAYUOHHBIX
3a0au

Tecm

I1K-6.1-HY He 3nHaer, mubo mMeeT (parmeHTapHbIC
3HaHHA 00 OCHOBaxX MPOLEAYPHl PACCMOTPEHUS U
MOJTOTOBKM MPOEKTOB IOPUAMYECKHX IOKYMEHTOB B
COOTBETCTBMUM C mpoduiaeM mnpodeccroHaIbHOM
JIeSATEIbHOCTH, IONYCKaeT TpyObIe OMMOKHN B OTBETE

I1K-6.1-BY 3HaeT 0CHOBBI MPOLIEAYPHI PACCMOTPEHHUS
Y TIOATOTOBKH MPOEKTOB IOPUINUECKUX JOKYMEHTOB B

COOTBETCTBMH ¢ mpoduieM MnpodecCHOHATBHON
JEeSTeTbHOCTH, OJHAKO HE  OpHEHTHPYEeTCS B
crieruduke.

[K-6.1-CY HNmeer c(hopMHUPOBaHHbIE, HO
cogepxamme  npoOensl  3HaHMA 00  OCHOBax

MPOIIEYPhl PACCMOTPEHUS U TOJATOTOBKH MPOCKTOB
IOPUINYECKUX JTOKYMEHTOB B COOTBETCTBHH C
npoduiieM nMpoheCcCUOHANTBHOM JIeATEIILHOCTH

[1K-6.1-BY Hmeer chopMHUPOBaHHbIE
CHUCTEMAaTHYEeCKUE IpPEACTaBICHUs 00  OCHOBax
MPOIEYypPhl PACCMOTPEHUSI U TOJTOTOBKH IPOEKTOB
IOPUJIMYECKUX JOKYMEHTOB B COOTBETCTBHU C
npoduseM mpodecCHOHANTBHOMN e TENHHOCTH

[IK-6.2-HY He ymeer wiu umeeT (parmeHTapHoOe
YMEHHUE pa3padaThiBaTh KOPUANYECCKUEC TOKYMEHTHI B
cepe npodheccuoHaTBHON NEATEIBHOCTH

[IK-6.2-BY VYmMmeer pa3pabareiBaTh IOPUAMYECKHE

JIOKYMEHTBI B chepe poheCCHOHATBHON
JeSITebHOCTH, OJIHAKO COBEpIIaeT OIMIMOKH MpH
NPUMEHECHU.

[IK-6.2-CY VYwmeer pa3pabarbiBaTh OPUIMYECKHE
JIOKYMEHTBI B chepe poheCCHOHATBHON
JIeSITETIbHOCTH, JIOMTyCKAeT He3HAYNTEIIbHBIE OITUOKH.
[1K-6.2-BY HNwmeer chopMupoBaBITHECS
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OreHka
«OTJIIMYHO»

«3avYTCHO»,

Henocratounslil ypoBeHb
Onenka

«HE3aYTEHOY,
«HEYJIOBJIETBOPUTEIHHOY

ba3oBblii ypoBEeHb
OrueHka, «3aYTEHOY,
«YIOBJICTBOPHUTEIHHOY

Cpenuuii ypoBeHb
Ouenka «3aYTEHOY,
«XOPOIIIOY»

Bricokwmii ypoBeHB
OreHka «3aUTEHO,
«OTIHIHO

[IK-6.3. Bmageet
HaBBIKAMHU
MOJIrOTOBKU
IOPUINIECKUX
JOKYMEHTOB B
npoiecce
OCYIIECTBIICHUS
po(ecCuoHaIbH
ot

NeSITETbHOCTH.

Jlexyuonnvie
3auAmus
Ipaxmuuecxue
3anamus
Hnmepaxmuenvie
JqeKyuu
Humepaxmuenvie
npakmuiecxue
3aHAmus

Yemuvuii onpoc
loxnao -
npeseHmayus u
ezo
obcyoicoenue
Pewenue
CUMYAYUOHHBIX
3a0ay

Tecm

CHUCTEMAaTUYECKOE yMEHUE pa3pabaTeiBaTh
IOPUINYECKHUE JOKYMEHTBI B chepe
npodeccHOHAIBHOM ~ NEATENBHOCTH € YYETOM

COBPEMEHHBIX TCHICHIIHM.

I1K-6.3-HY He Binageer wiu ¢GpparMeHTapHO BIajceT
HABBIKAMHU TIOJI'OTOBKU FOPUANYECKUX JOKYMEHTOB B

mporecce OCYIIECTBICHUS podeCcCHOHATBHON
NEeATENHLHOCTH

I[IK-6.3-BY  Bmameer  HaBBIKAMH  ITOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce

OCYLIECTBICHUS NPO(ECCHOHATIBHON JEsITeIbHOCTH,
OJTHAKO COBEPIIALT OMIHNOKH.

I[IK-6.3-CY  Bmageer  HaBBIKAMH  IIOATOTOBKH
FOPUIHYECKUX JIOKYMEHTOB B nporecce
OCYILECTBIICHUS MPO(HECCHOHATBHON AEATEIBLHOCTH,
JIOTTyCKAeT He3HAYHUTENLHBIC OIMOKH.

[1K-6.3-BY HNmeer cthopmupoBaBieecs
CHUCTEeMaTUYECKOE BJIAJICHUE HAaBBIKAMHU IOJTOTOBKHU
FOPUIHYECKUX JTOKyMEHTOB B nporecce

OCYIIECTBIICHHS IPO(ECCHOHATTLHOMN IS TEITbHOCTH.
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4. METOAUYECKHUE MATEPHUAJIBI, OTPEJEJAIOINUE ITPOLELYPbI
OIEHUBAHMUSA PE3YJIBTATOB OBYYEHUA

YcTHbli onpoc

IIpasuna nodeomoexu ycmnoz2o omseema

Jlnst cocTaBiieHHsT OTBETa Ha YCTHBIM BOIPOC, TMPEJACTABICHHBIM B KaXIOW W3 TEM
CEMHUHAPCKOTO (TPaKTHUYECKOTO) 3aHITHS, CTYJICHTY CIICIyeT:

- TIPOYUTATh BECh TEKCT, COCTABUTbH IIEJIOCTHOE MPEACTABICHUE 00 H3JIOKEHHBIX B HEM
COOBITHSX, SIBJICHUSX;

- o0paTuTh BHUMAHUE Ha BBIJICJICHHbIE B TEKCTE HOBBIC NOHATHS, (HOPMYIUPOBKHU
3aKOHOB, 0000IIEHN S, BBIBO/IBI, OCHOBHBIC (DaKTHI;

- COCTaBUThH Pa3BEPHYTHIN IIJIaH YCTHOTO OTBETA, YTO TOMOXKET OCMBICIUTHh HAyYHYIO
UH(OPMALIHUIO;

- MPOBEPHUTH, KAK YCBOCH HOBBIM MaTepHall, IEPecKa3aTh €ro, Mojb3ysach IUIAHOM, 3aTeM
0e3 Hero.

Odopmrenne oTBeTa Ha YCTHBII BOIPOC - 3TO pealibHas pedyeBasl BHELIHSS CTPYKTYpa, B
Hel OTpaXa€TCd COOTHOIICHUC qacTten BBICTYIUICHUA 110 HUX LOCIH, CTUIMCTUYCCKHUM
OCOOCHHOCTSIM, MO O00BEMY, COUETAHUIO PAIMOHATIBHBIX U SMOIMOHAJIHHBIX MOMEHTOB, Kak
MPABHJIO, DJIEMEHTAMH KOMIIO3HIIMH JOKJIaJa SIBJISIFOTCS: BCTYIUICHHE, OIPEJCICHHE MpeaMeTa
BBICTYIUICHHUS, U3JI0’KEHUE, 3aKITI0YCHHE.

Berymiienne mnomoraer o0ecneudTh yCHEX BBICTYIUIEHMS IO JIIOOOM TeMaTuKe.
Berymnenne  AOMKHO — conepikaTh:  Ha3BaHHME JOKJIAna; COOOIIEHHWE OCHOBHOHM — HJeu;
COBPEMCHHYIO OIICHKY TpEAMETa W3JIOKCHHUS;, KpaTKOEe IEePEUNCICHUE PacCMaTPUBAESMBIX
BOIPOCOB; HHTEPECHYIO ISl chymaTeneil (opMy U3JI0KEHHS; aKIIEHTUPOBAHUE OPUTUHATBHOCTH
OAX0/a.

BrIcTyIIeHHE COCTOUT U3 CIIEAYIONINX YacTei:

OcHOBHasl 4acTb, B KOTOPOM BBICTYHAIOIIMM JTOJKEH PACKPBITh CYTh TEMbl, OOBIYHO
CTPOUTCS IO MPUHIMIY OTUéTa. 3aa4a OCHOBHON YacTH: MPEJCTABUTh JOCTATOYHO JAHHBIX TS
TOTO0, YTOOBI CITYIIATEIN 3aNHTEPECOBAIUCH TEMOW U 3aXO0TEIM 03HAKOMHUTKLCS C MaTepHAIaMHU.

3aKIr04eHne - 9TO YeTKOoe 0000IIeHNe U KPaTKUE BBIBOBI IO U3JIaraeMoil TeMe.

Jlokian - mpe3eHTANMA U ero o0cyKaeHne

PernaMeHT ycTHOrO MyOJIMYHOTrO BBICTYIUIEHHUS (J0KiIaa) — He Oosiee 10 MUHYT.

HcKyccTBO YCTHOTO BBICTYIUIEHHSI COCTOMT HE TOJBKO B OTJIMYHOM 3HAaHUU HpeIaMeTa
peur, HO U B yMEHHUH IPETOJHECTH CBOW MBICIU U YOEKACHHUS MPABHILHO M YIOPSIOYCHHO,
KPacHOPEUMBO U YBJIEKATEIBHO.

JIroboe ycTHOE BBICTYIJICHHE JIOJDKHO YAOBJIETBOPATH TPEM OCHOBHBIM KPUTEPHUSIM,
KOTOpble B KOHEYHOM MTOT€ M NPUBOJAAT K YCIEXY: 3TO KpPUTEpUIl MPaBUIBHOCTH, TO €CTh
COOTBETCTBUS SI3BIKOBBIM HOpMaM, KPUTEPHI CMBICIIOBON a/IeKBaTHOCTH, TO €CTh COOTBETCTBUS
COJIepKAaHUs BBICTYIUICHUS] PEANbHOCTH, U KpUTepuil 3((EKTUBHOCTH, TO €CTh COOTBETCTBUS
JOCTUTHYTBIX PE3yJIbTAaTOB TIOCTABICHHOH IIETIH.

PaboTy mo HOATrOTOBKE YCTHOTO BBICTYIJICHHS MOXKHO DPa3/IelMTh Ha JBa OCHOBHBIX
JTama: JOKOMMYHHKATHUBHBIA ATam (IOATOTOBKA BBICTYIUICHHS) M KOMMYHHUKATUBHBIA 3Taml
(B3auMOJICHCTBUE C AYAUTOPHEH).

Pabota 1mo moAroToBKe YCTHOTO BBICTYIUICHUSI HAUWHAETCS ¢ POPMYIUPOBKH TeMbl. Tema
BBICTYIIJICHUS HE JOJDKHA OBITh IEperpy)KeHHOM, HeNb3sl «0OBATh HEOOBATHOE», OXBaT
OOJIBIIIOTO KOJIMYECTBA BOIIPOCOB MPHBENET K UX OETIIOMY MEPEeUYHCICHHUIO, K JEKIapaTHBHOCTH
BMeCTO Ii1yOokoro aHanuza. Heynmaunele (OpMYIHPOBKH - CIUIIKOM JUIMHHBIE MM CIMIIKOM
KpaTkue u o0mme, o4eHb OaHaJbHBIE M CKYYHBIE, HE COZIEpIKaIIie MPOOIeMbl, OTOPBAaHHBIC OT
JanbHEeHIero TekcTa u T..1.

CaMo BBICTYIUIEHHE JOJIKHO COCTOATH U3 Tpex dactel — BerymuieHus (10-15% obmero
BpeMeHH ), ocHOBHO yactu (60-70%) u 3akmouenus (20-25%).
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Berymnienue Bkirodaer B ceOsi pelCTaBICHHE aBTOPOB ((haMiuius, UMsi OTYECTBO, TMPHU
HEOOXOAMMOCTH MECTO  y4eObl/paboThl, CTaTyc), Ha3BaHWE JOKJIana, pacuu@poBKy
[10/13ar0JIOBKA C 1I€JIbI0 TOYHOI'O OIIPENIETICHUs] COAEPKAHUS BBICTYIUIEHHSI, UETKOE ONpEee/ICHUE
cTepxHeBoi uaen. CtepxHeBasi uesl MPOEKTa MOHMMAETCS KaK OCHOBHOM Te3MC, KIIIOUEBOE
nosiokeHue. CrepykHeBas HAed JaeT BO3MOXHOCTb 33JaTh OIPEJIEICHHYI0 TOHAJIbHOCTh
BoIcTyIUieHH0. CdopmynupoBaTh OCHOBHOM Te3MC O3HAYaeT OTBETHTh Ha BOIPOC, 3a4eM
TOBOPUTSH (1I€JIb) U O YEM T'OBOPUTH (CPEACTBA JOCTHKECHHUS LICIIN ).

TpeboBaHust K OCHOBHOMY T€3HCY BBICTYILICHHUSA:

- (hpasza 10MmKHA YTBEP)KAATh TTIABHYIO MBICIIb U COOTBETCTBOBATH 1I€JTM BHICTYIUICHUS;

- CYXJICHHE JOJKHO OBITh KPAaTKUM, SICHBIM, JIETKO YJIE€PKUBATbCA B KPATKOBPEMEHHOM
MaMsITH;

- MBICJIb JIOJDKHA MOHUMAThCSI OHO3HAYHO, HE 3aKJII0YaTh B ce0e MPOTUBOPEUHSI.

K aprymeHntanum B MONb3y CTEP)KHEBOW HJEH MPOEKTa MOXHO NpHUBJIEKaTh (OTO-,
BUJco(parMeTsl, ayauvosanucd, Qakromorudeckuil marepuan. LludpoBeie gaHHBIE IS
o0JieryeHus] BOCIPUSATHS JIydlle JIeMOHCTPHUPOBATH MOCPEACTBOM TaOJMI[ U TpapuKOB, a HE
37M0YNOTPEONATh UX 3a4UThIBaHUEM. JlyuIe Bcero, Korja B yCTHOM BBICTYIUIEHUU KOJHYECTBO
1u(ppoBOro Marepuajia OrpaHU4Ye€HO, HAa HEro JIy4lle CChLIAThCs, a HE MPUBOJAUTH IMOJHOCTBIO,
TaK Kak o0mine nudp ckopee yToMIIsieT ClyllaTesaei, Hexeln BbI3bIBaeT HHTEPEC.

[Iman pa3BUTHS OCHOBHOH YacTH JOJDKEH OBITh SICHBIM. JlOMDKHO OBITH OTOOpaHo
ONTUMAJFHOE KOJIMYECTBO (PAKTOB U HEOOXOIUMBIX IPUMEPOB.

B Hay4HOM BBICTYIUIEHMH MpPHUHATO Takoe ynorpeOnenue QopM cioB: yamie
MCIIONIB3YIOTCS TJIAr0JIbl HACTOSIIET0 BPEMEHH BO «BHEBPEMEHHOM) 3HAYCHHH, BO3BpATHBIC U
Oe3MYHbIC TJIAarojbl, peobdiaganue GopM 3-ro Juma riaroyia, GopM HECOBEPIICHHOTO BHJA,
UCIIOJIL3YIOTCSI HEOIIPEIeTICHHO-TMYHBIE MTPEATIOKEHUSI.

Cample YacTble OIIMOKM B OCHOBHOM 4YacTH JIOKJIaga - BBIXOJ 3a IMPEACIIbl
paccMaTpUBaEMBIX BONPOCOB, IMEPEKPbIBAHWE MYHKTOB IUJIaHA, YCJIOXHEHHE OTACIbHBIX
MIOJIO)KEHUH pPEYH, a TaKXKe Ieperpy3ka TeKCTa TEOPETUYECKUMH PpacCyX ACHUSIMH, oOuine
3aTPOHYTHIX BOIPOCOB (AEKJIAPATUBHOCTb, 0€37J0KAa3aTENbHOCTb), OTCYTCTBHUE CBSI3U MEXIY
YacTSIMM  BBICTYIUIEHMS, HECOPa3MEpPHOCTh YAcCTEHl BBICTYIUIEHHMS (3aTSHYTO€ BCTYIUICHHE,
CKOMKaHHOCTbh OCHOBHBIX MOJIOKEHHM, 3aKITIOUEHNU).

B 3akimtouennn Heo0X0aUMO CPOPMYIUPOBATH BBIBOBI, KOTOPHIE CIEIYIOT U3 OCHOBHOM
unen (uaei) BelcTyrieHHs. [IpaBUIBHO MOCTPOEHHOE 3aKIIIOUEHHE CIIOCOOCTBYET XOpOIIEMY
BIIEYATJICHUIO OT BBICTYIIJICHUS B 1I€JIOM. B 3aKII04eHUHM UMEET CMBICI IOBTOPUTH CTEPKHEBYIO
UJCI0 U, KPOME TOTO, BHOBb (B KPaTKoM BHJE) BEPHYTHhCS K TEM MOMEHTaM OCHOBHOHM YacTH,
KOTOpBIE BBI3BAIM HMHTEpeC ciymiareneil. 3aKOHUUTh BBICTYIJIEHME MOKHO DPELIUTEIbHBIM
3asBlIeHHEM. BcCTyIuleHne W 3akiroueHue TpeOyroT 00s3aTeIbHONM MOArOTOBKM, MX TpYyAHEe
BCEr0 CO3/1aBaTh Ha XOY.

ITpu moAroToBKe K BBICTYIUIEHHIO HEOOXOAWMO BBIOpAaTh CIIOCOO BBICTYIUIEHUS: YCTHOE
U3JI0’)KEHUE C OMOpPOM Ha KOHCHEKT (OMOpPOH MOTYT TakKe CIY>KUTh 3apaHee MOATOTOBJICHHbIE
CJTaliJIbl) WJIM YTCHHUE MTOATOTOBICHHOTO TEKCTA, Ty4Ille HAau3yCTh.

3arnoMuHaHuE HAMMCAHHOTO TEKCTa 3aMETHO CKOBBIBAET BBICTYMAIOIIETO W MPUBS3bIBACT
K 3apaHee COCTaBIECHHOMY ILJIaHy, HE J1aBasi BO3MOXHOCTH OTKJIMKAThCSl HA PEAKIUIO AyAUTOPHUU.

HeoOxonumMo wu30erath CIOXKHBIX NPEUIOKEHUM, NPUYACTHBIX M JEENPUYACTHBIX
000pOTOB.

[lay3a B yCTHOW peuM BBINOJHSIET Ty K€ POJib, YTO 3HAKU MPENUHAHMS B MUCHMEHHOM.
[Tocne CIOXHBIX BBIBOJIOB WJIM JJIWHHBIX TMPEAJIOKEHUN HEOOXOIUMO CIeNaTh Mmay3y, 4TOObI
CIIyIIaTeIN MOTJIM BIyMaThCsl B CKa3aHHOE WJIM MPAaBHJIBHO MOHATH ClellaHHble BBIBOJLL. [locie
BBICTYIUICHUS HYKHO OBITh TOTOBBIM K OTBETaM Ha BO3HUKIIHE Y AYAUTOPHH BOIIPOCHI.

Pa3paborka MyJbTHMeIHITHON Npe3eHTalNH
MynpTuMeaniiHas Npe3eHTalusl - MpeACTaBIEeHUE COAepX aHUs y4eOHOro marepuana,
y4eOHOIl 3a/1a41 C HCIIOIb30BaHUEM MYJIBTUMEAUHHBIX TEXHOIOTHH.
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OO6u1re TpeboBaHUS K MPE3eHTALNN:

- Mpe3eHTaIus He Ao/hkHa ObITh MeHbIe 10 craiiios;

- TNEepBBI JUCT — 3TO THUTYJIBHBIA JIUCT, HA KOTOPOM OO0S3aTENbHO JIOJKHBI OBITH
MPEJICTaBJICHbI: HAa3BaHHUE MPOEKTa; haMUiIns, UMsl aBTOpa; HOMEpP Y4eOHOIl TpyIIibl, Ha3BaHUE
y4e0HOTO yUpeKICHUS;

- CICAYIOLIUM CJIaiJIOM JAOKHO OBITH COZIEpKaHue, Tie MPEeICTaBICHbl OCHOBHBIE ATAIlbI
(MOMeHTBI) mpe3eHTauuu. JKenaTenpHO, YTOOBI M3 COAEPXKAHHMS MO TUIEPCCHUIKE MOXHO
nepeiTy Ha HEOOXOAUMYIO CTPAHUILYy U BEPHYTHCS BHOBB Ha COZICPIKAHMUE;

- IM3aiiH-)PrOHOMUYECKHE TpeOOBaHMA: COYETAEMOCTh I[BETOB, OrPaHHYEHHOE
KOJIMYECTBO OOBEKTOB Ha cliaiijie, IBET TeKCTa,

- B TMpe3eHTAUUU HEOOXOJUMBI HMIIOPTUPOBAHHBIE OOBEKTHI W3 CYHIECTBYIOLIMX
nndpoBbIX 00pa3oBaTenbHBIX pecypcoB. (Haumbonee npuemsiemMblM U yaoOHBIM B pabore
spisiercs LIOP «Mcnonb3oBanue Microsoft Officer;

- IOCJIETHUMHU ClIaliJaMH MPE3EHTAIH JIOJKHBI OBITH TJI0OCCAPHl U CIIUCOK JINTEPATYPHI.

OnHUM U3 BaXXHBIX MOMEHTOB SIBJISIETCS] COXpPAaHEHHUE €AMHOTO CTUJIS, YHU(PHUIIMPOBAHHOK
CTPYKTYpbl U (OpMBI TpeACTaBleHUsT yuyeOHOro maTepuana Ha BceM ypoke. [Ipu cosznanum
MYJbTUMEAUMHOIO MOCOOMS MPENOoaraeTcsi OrpaHUYUTHCS UCIOJIb30BAaHUEM JIBYX MIIM TPEX
mpudToB. Bes mpeseHTanus J0HKHA BBIOIHATHCS B OAHOW LIBETOBOM MamuTpe, HAIpUMEpP Ha
0a3e 0IHOTO 11A0JIOHA, TAK)KE BaKHO IIPOBEPUTH MPE3CHTAINIO HA yI0OCTBO €€ YTEHUS C HKpaHa.
TexkcTpl Tpe3eHTalUd HE JOJDKHBI OBITh OoNbIIMMHU. BrIrogHee HCMOIb30BaTh CKATbHIH,
MH(POPMALMOHHBIA CTHIIb M3JIOXKEHHUS Marepuaia. HyxkHo Oyner cyMeTh BMECTUTh MaKCUMYM
uH(pOpMallii B MUHUMYM CJIOB, IPUBIICYb U yIE€PKaTh BHUMaHUE 00y4aeMbIX.

[Ipy mOAroTOBKE MYIBTUMEAUNHBIX IPE3ECHTALUNA BO3MOXHO HCIIOJIB30BAaHUE PECYPCOB
cet VIHTEpHET, COBPEMEHHBIX MYJIbTUMEAUMHBIX IHIUKIONEANA U SJICKTPOHHBIX YY€OHUKOB.
Y100HBIM sBiISETCS TOT (DAKT, YTO MYJIBTUMEAUWHYIO TPE3CHTAIIMI0O MOXKHO OYZET JOMOIHSTH
HOBBIMU MaTepuajgamu, sl €€ COBEPIICHCTBOBAHHSA, TeM 0OoJiee UYTO COBPEMEHHBIE
IIPOrpaMMHBIE U TEXHUUYECKHE CPEACTBA MO3BOJIAIOT JIETKO U3MEHSATh COJIEpPKaHNE MPE3EHTAuU
U XpaHUTh OOIbIINEe 00beMbl HH(POPMAIIHH.

Brinosninenue 3aganus:

1. Dran mpoeKTUpOBaHMS: OINpE/eTICHUE IeJe HCHOoIb30BAHUS Mpe3eHTaluu; cOop
HEoOX0UMOro Marepuaia (TEKCTbl, PUCYHKH, CXEMbl U Jp.); (GOPMUPOBAHUE CTPYKTYpPbl H
JIOTUKHU TIOJIa4¥ MaTepHala; Co3/IaHre Marnky, B KOTOPYIO IOMEIEH COOpaHHbII MaTepHai;

2. Dran KOHCTpyHpoBaHUs: BbIOOp mporpammbl MS Power Point B MeHIO KOMIBIOTEPA;
ompejeNieHue Au3aiiHa CIaioB; HAMOJIHEHHWE CIaiiloB COOpaHHOW TEKCTOBOW M HArjsaHON
uH(popManuelt; BKIOYeHHE A(Q(EKTOB aHUMAIMM U MY3BIKAJIBHOTO CONPOBOXKIEHUS (IpHU
HEOOXOJUMOCTH); YCTaHOBKa pEXHMMa TOKa3a CIaiiloB (TUTYNIbHBIN CHai]l, BKIFOYAIOIINAN
HauMeHoBaHME Kadeapbl, TJe BbINOJIHEHa padoTa, Ha3BaHHWE MPE3EHTALMU, TOPOJ U TOJ;
COJIepKaTeNbHBI — CIHCOK CaiI0B MPe3eHTalllH, CTPYINIUPOBAHHBIX IO TeMaM COOOIIEHHUS;
3aKITFOUUTEIbHBIN CIIA]T COMEPKUT BHIBOIbI, MOYKEIAHMUS, CITUCOK JIUTEPATYPHI U TIP.);

3. DTan MOJEIMpOBAaHMS - MPOBEPKA M KOPPEKIUs MOATOTOBICHHOIO Marepuana,
orpezesieHue MPOI0JKUTEIBHOCTH €T0 IEMOHCTPAILIUH.

Pemenue pasHOypOBHEBBIX 32124 (3a1aHUI)

Perienue cuTyallmoHHBIX 337124 - 3TO paboTa CTyJeHTa [0 CUCTEeMaTH3aIMK HH(POpMaIUU
B paMKax MOCTaHOBKHU WJIM PELIEHUS KOHKPETHhIX mpobiemM. Takoil Bua paboThl HampaBlieH Ha
pa3sBUTHE MBIIIJICHUS, TBOPYECKHX YMEHMH, YCBOGHHE 3HaHUI, JOOBITHIX B XOJ€ AKTUBHOIO
MOWCKa U CaMOCTOSITENIbHOTO pelleHus npobisem. Takue 3HaHUA Oojee NPOYHbBIE, OHHU
MO3BOJISAIOT CTYIAEHTY BUIETh, CTABUTHh U Pa3pellaTh KaK CTaHAAPTHbBIC, TaK U HE CTaHIapTHbIC
3aJja4M, KOTOpPbIE MOTYT BOSHUKHYTH B JaJIbHEHIIIEM B IPO(EeCCHOHATBHOMN 1€ TEIbHOCTH.

HemnpeMeHHBIM yCIIOBUEM IIPaBUIBLHOIO pELICHHs 3a4ad SBICTCA YMEHUE YETKO
chopMylupoBaTh K OCHOBHOMY BOIPOCY JIONOJHHUTENbHbIE BOMPOCH], OXBaThIBAIOIINE
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coaepxanue 3aaaud. [IpaBWIbHBIA OTBET Ha JOIMOJHHUTENIbHBIE BOIMPOCHI MO3BOJIUT CHAENIATh
BEPHBI OKOHYATEIbHBIN BBIBOJ.

Pemenwe 3a1a4 10OJDKHO OBITH MOJIHBIM U Pa3BEPHYTHIM U COCTOSITh M3 TPEX TAIOB:

1. AnHamu3 curyanud. Ha pmaHHOM »JTame HEOOXOIUMO, MPEXAEC BCEro, YSICHUTHh
CoJIepKaHue 33714, CYITHOCTh BO3HUKIIIETO CIIOpa M BCE 0OCTOSITENLCTBRA AeTa.

2. Omenka curyanud (JOBOJOB CTOPOH) C TOYKHM 3pPEHUS JICHCTBYIOIIETO
3aKoHO/AaTeNnbCcTBa. JlJIe 3TOr0 CTYAGHT [OJDKEH OINPENeiIUTh HOPUIUYECKOe 3HAauYeHUe
(haKTHYEeCKUX OOCTOSATENBCTB, YIMOMSHYTBIX B 3ajJade, W KBAIU(PUIHUPOBATH YKa3aHHOE B
YCJIOBHH 33J]a4H MPABOOTHOILICHUE.

3. ®opMmyauMpOBKa BBIBOJAOB, B TOM 4YHCI€ 00 OOOCHOBAaHHOCTH TPEOOBaHUN WM
BO3PKEHUN CTOPOH CIOpa, a €CJH JENI0 YXKE PEIICHO CYIOM — TO U 00 OOOCHOBAaHHOCTH
M3JI0KEHHOTO B Ka3yce PEerIcHUsI.

KOpunnuaeckast kBanmdukamus GakToB U OTHOIICHUHN JIOJDKHA OCHOBBIBATHCS HA HOpMax
mpaBa. PaccyxleHuss W BBIBOJBI JOJDKHBI OBITh OOOCHOBaHBI CCBHUIKAMH Ha KOHKDPETHBIC
paBoOBbIE HOPMBL. [Ipr 3TOM yKa3bIBarOTCs ab3allbl, 9aCTH, ITYHKTHI, CTATh HOPMATHBHOTO aKTa.
TekcT 3TUX HOPM HEOOXOAMMO B COOTBETCTBYIOIIEH 4YacTH MPOIUTHPOBaTh. ONHAKO pelIeHue
HE JIOJDKHO COCTOSITh JIMIIb W3 JOCJIOBHOTO W3JIOKEHUS WM IepecKka3a TeKCcTa CTaTei
HOPMATHBHBIX aKTOB.

[IpenomaBatens  BIpaBe 3ajaBaTh  OTBEUAIOIIEMY JIOTOJHUTEIBHBIE  BOIPOCHI,
BBITEKAIONINE W3 YCIOBHUS 3aJaud, JUOO OTHOCSIIMECS K paccMaTpuBaeMod ydeOHOW Teme.
[IpopaboTka KOHTPOJBHBIX BOMPOCOB, KaK M CaMO pelIeHUE 3a7adyd, OCYIIECTBISETCS
CTYJEHTaMH CaMOCTOSITEIbHO, B TIPOIECCE MOATOTOBKH Ha MPAKTHUECKOM 3aHSATHH.

3aHATHS TIPOBOJATCS C MCIIOJIH30BAaHIEM aKTUBHBIX U MHTEPAKTHBHBIX 00pa30BaTEIIbHBIX
TEXHOJIOTHIl: pelIeHne 3aa4 B MaJbIX TPYIaX, JUCKYCCUN U TBOPUECKUX 3a/IlaHUM.

CryaenTsl 1si pabOThI HA MPAKTUYECKHUX 3aHATHUSAX JOJKEH UMETh T€Tpajb, B KOTOPOU
BBIIOJIHAIOTCS MHCbMEHHBIE 3aJaHu.

TecrupoBanue

Metonom uccienoBaHusl ypOBHSI 3HAHUM, YMEHUH, HaBBIKOB, CIIOCOOHOCTEH M JAPYruX
Ka4eCTB JINYHOCTH SIBJIsIETCS Takasi popMa KOHTPOJIS KaK TECT.

TectupoBanue: 1) mpeanonaraer cTaHIapTU30BaHHYIO, BBIBEPEHHYIO IIPOLEAYpy cOopa U
00pabOTKM JaHHBIX, a TaKXkKe HMX HHTEpIpeTaluio; 2) IMO03BOJSET NPOBEPUTh 3HAHUS
o0y4aroImuxcsl MO0 IIMPOKOMY CIEKTPY BOIPOCOB; 3) COKpallaeT BPEMEHHBbIE 3aTpaThl Ha
NPOBEPKY 3HaHUM; 4) MPAKTUUYECKH HUCKIIOYaeT CyOBbEKTHBM3M IIpenoiaBaTelis, Kak B Ipolecce
KOHTPOJISA, TaK U B MPOLECCE OLICHKHU.

OcCHOBHBIE 3371a4U TECTUPOBAHMSL:

- pa3BUTHE UHTEpeca y OOydaroIIMXCs K AUCHUIIMHAM, [0 KOTOPBIM MpEenojiaraercs
TECTUPOBAHUE;

- AKTHUBM3AlMsl CaMOCTOSITENIbHOM paboThl OOyYaromMXcs BO BpeMsl MHOJITOTOBKU K
TECTUPOBAHUIO;

- BOCHUTaHHE CO3HATEJIBLHOCTH U JIMYHOM OTBETCTBEHHOCTH OOydYaroIIUXcs 3a
pe3ynbTaThl CBOEH NOATOTOBKY;

- BBISIBJIGHHE YPOBHS 3HAHWI, YMEHUN M HAaBBIKOB OOYYalOIIMXCS IO TECTUPYEMBIM
JUCLHUIIIINHAM;

- IOMOIIb O0YYAIOLIUMCS B ONIPEIETICHUH YPOBHS JOCTUTHYTBIX PE3yIbTaTOB O0yUEHUs U
IJIAHUPOBAHUE NAJIbHENIIEH TIOATOTOBKY;

- TIOMOIIb TPENoJaBaTeIsiM B OLEHKE WHIUBUAYAIbHBIX pE3YyJIbTaTOB OOY4YEHHS U
pa3BUTHs OOYyYarOIIMXCsl, PACHIMPEHUU CIIEKTpa KOHTPOJIbHO-U3MEPUTENBHBIX MaTepHAalIOB,
KOPPEKTUPOBKE METOAUKHU O0yUEHHUSI.

Haubonee pacripocTpaHEeHHBIMH SBJISIFOTCS TECTOBbIE 33JaHUs 3aKPBITOrO THUMA (KaXkKIbIH
BOIPOC COMPOBOXKJIAETCS TOTOBBIMH BapUaHTaAMH OTBETOB, M3 KOTOPBIX HEOOXOJIUMO BHIOpaTh
OJIMH WJIM HECKOJIBKO NPaBWJIbHBIX) U TECTOBBIE 3a/laHUsl OTKPBITOrO TUIIA (HAa KaKIbId BOIIPOC
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I/ICHBITyeMBII\/'I AOJDKCH  HOPCOJIOKHUTDH CBOHM OTBET: J01mucarb CJIOBO, CJIIOBOCOYCTAaHHC,
MIpeIIoKEeHHE, 3HaK, GOpMyITy | T.1.).

TectupoBanue sBiIsSETCS OJHOM W3 Hamboee TEXHOJOTHYHBIX (HOPM MPOBEACHUS
ABTOMATH3UPOBAHHOTO KOHTPOJIS.

CremneHb ymydIIeHUs Pe3yabTaTOB TECTHPOBAHUS 3aBUCUT OT CIIOCOOHOCTEW W 3HAHUU
yUYaIIUXCsl, KOJMYECTBA M BHJIA TIPEABAPUTEIBHBIX 3aHATHIA U OCOOCHHOCTEH TECTOB, a TaK Ke
IIOJIOKUTCIIBHOI'O  BJIMAHUA HpCI[BapHTeHBHOﬁ MMOATrOTOBKM Ha HU3MCHCHHUC PC3YyJIbTATOB
TECTHUPOBaHUS, KOTOPOE HAXOTUTCSA B TPSAMOW 3aBUCHMOCTH OT TECHOTHI CBSI3U MEXIY
COJIep’)KaHUEM TPEHUPOBOYHBIX 3a/IaHUI U COACPKAHUEM TECTA.

TectupoBaHue MO3BOJISET IMyTEM MOMCKA MPABHIBLHOIO OTBETA U pa3dopa JOMYIIEHHBIX
OH_II/I60K Jydqai€ YCBOUTH TOT WA HHOU Marcpurall. I[J'IH BBITIOJTHEHHUA TECTOBOI'O 3aJaHUsA,
IPEXJIe BCEro, CIIeyeT BHUMATEIHHO MMPOYUTATh TIOCTaBICHHBIN Bompoc. [Tocne o3HakoMIIeHUs
C BOTIPOCOM CJIEIYeT MPHUCTYIATh K MPOYTEHUIO MpeijlaraéMbIX BapuaHToB 0TBeTa. Heobxoaumo
NPOYUTATh BCE BAPHAHTHI U B KAYECTBE OTBETA CJICYET BHIOPATH JIMIIb OJMH WHACKC (IIUPpOBOE
0003HaYCHHE), COOTBETCTBYIONINI MPAaBUIHLHOMY OTBETY. T€CThI COCTAaBJIICHBI TaKHMM 00pa3zoM,
4TO B K&XKJIOM M3 HUX MPaBUJIBHBIM SIBISICTCS JIMIIH OJWH M3 BapUAHTOB. BBIOOp JODKEH OBITH
C/IeJIaH B TOJIb3Yy HanboJiee MpaBMIIbLHOTO OTBETA.

Ha BoimonHenue Tecta oTBOAUTCS orpaHuueHHOe BpeMsa. OHO MOXKET BapbHpPOBATHCS B
3aBUCUMOCTH OT YpPOBHSI TECTHPYEMBIX, CIOXHOCTU M oObeMa Tecta. Kak mpaBumiio, Bpems
BBINOJIHEHHS] TECTOBOTO 3aJlaHusl ompenensercs u3 pacuera 30-45 cekyHa Ha oauH Borpoc. K
paboTe Hax TECTOBBIM 3aJaHUEM CIEAyeT MPHUCTYNaTh IOCIE W3YYeHHUS PEKOMEHJIOBAaHHOM
JUTEPaTypbl U MATEPUAIIOB JICKIIUH.

Jdcce

Occe CTyneHTa — CaMOCTOSATENIbHAs NUCbMEHHas paboTa Ha TeMy, MNPEAJIOKEHHYIO
npenojaBarenieM, JUOO BBIOpaHHAas CaMUM CTYIEHTOM, HO O0OS3aTebHO COTJIACOBAaHHAs C
npernoaBareneM. Tema scce IOoIHKHA ColepKarh B cebe BOMpocC, MpodiieMy, MOTUBUPOBATh Ha
pa3MBbIILIICHHE.

[enb acce cOCTOUT B pa3BUTUU HABBIKOB CAMOCTOSITEIbHOTO TBOPYECKOI'O MBILUIEHUS U
NUCbMEHHOTO M3JI0KEHHsI COOCTBEHHBIX MbIcied. Ilucath scce uype3BbIUAHO MOJIE3HO,
MIOCKOJIBKY 3TO IO3BOJIIET aBTOPY HAyYUTHCS YETKO W TPaMOTHO (hOpMyIHpOBaTh MBICIH,
CTPYKTYPUPOBaTh HH(POPMALMIO, HCIOJIb30BaTh OCHOBHBIE KAaTE€rOpPUM aHallM3a, BBIICIATH
NPUYMHHO-CJIEICTBEHHBIE CBSI3U, WIIIOCTPUPOBATh MOHATUS COOTBETCTBYIOIMMHU IPUMEpPaMH,
apryMeHTHPOBATh CBOU BBIBOJbI; OBJIAIETh HAYYHBIM CTHJIEM PEUH.

TpeboBanust k 3cce. Dcce MO AUCHUIUIMHE «BaHKPOTCTBO IOPUANYECKUX JIUID JODKHO
coJiepKaTh: YETKOE M3JI0KEHHE CYTH IOCTaBICHHOW MpOOJeMBbl, BKIIOYATh CaMOCTOSTEIbHO
MPOBEJCHHBIA aHaIU3 3TON MpPoOJEeMBbl C HCHOJB30BAaHWEM KOHLEMIMM M aHaIUTHYECKOIO
UHCTPYMEHTApHsl, paccMaTpuBaeMoro B paMKaX TUCHMIUIMHBI, BBIBOJBI, 000OIIaromue
aBTOPCKYIO MO3UIUIO IO ITOCTABJIEHHOM MpodiiemMe.

B 3aBucumoctH OT crneunUKd AUCHUIUIMHBL (OPMBI 3CCE€ MOTYT 3HAYUTEIbHO
muddepeHrpoBaTbcsi. B HEKOTOpPBIX CiIydasX ATO MOXET OBbITh aHajJu3 HMEIOIIUXCS
CTaTUCTHUYECKUX JTAHHBIX M0 M3y4aeMoil mpoOiemMe, aHaIU3 MaTepHAIOB M3 CPEICTB MacCOBOM
uH(pOpMaAIMKM C HMCIOJIb30BAaHUEM H3y4aeMbIX MOJENICH, TMOAPOOHBINH pa300p MpPEnI0oKeHHOU
3aJaud  C pa3BEepPHYTHIMH MHEHHSMH, TOAOOp M  JeTaJbHBIH aHAJIUW3 TNPUMEPOB,
WUTIOCTPUPYIOIIUX IPOOJIEMY U Jp.

ITocTpoenue cce:

TuTyneHBIN TUCT (3aMOTHSAETCS 110 €IMHOU (hopme).

Conepxanue.

Brenenue — cyth 1 000CHOBaHHE BbIOOpa JAHHOW TEMBI, COCTOUT U3 Psijia KOMIIOHEHTOB,
CBSA3aHHBIX JIOTUYECKM M CTHIMCTHMYecKM. Ha »3ToM »JTame oO4YeHb Ba)XKHO IPABHIIBHO
chopMynupoBaTh BONPOC, HAa KOTOPBIM BBl coOHMpaeTech HaWTH OTBET B XOJAE CBOETO
uccnenoBanus. [Ipu pabore Haa BBEAEHHWEM MOTYT ITOMOYb OTBETHI Ha CIEAYIOIME BOMPOCHI:

16



«Hamo nu nmaBaTh ompeneiieHHs] TEPMHHAM, MPO3BYYaBIIMM B Teme dcce?», «l[louemy Tema,
KOTOPYIO sI PACKpBIBAlO, SBJISICTCS BOXXHOW B HACTOSIIHUA MOMEHT?», «Kakue moHsTHs OymyT
BOBJICUEHBI B MOM PACCYXKACHHS 10 TeMe?», «Mory iu s pa3feluTh TeMy Ha HECKOJIbKO Ooliee
MEJIKHUX TTOATEM?».

OcHOBHasi 4YacTh — TEOPETUYCCKUE OCHOBBI BBIOPAHHOW TPOOIEMBI U H3IIOKECHUE
OCHOBHOTO Bompoca. [laHHAas 4acTh NpeAIoiaraeT pa3BUTHE apryMEHTAIMU U aHAJIN3a, a TAKKe
000CHOBaHHE WX, UCXOJISl M3 MMCIOIIUXCS JaHHBIX, APYTUX apTyMEHTOB M MO3UIUI MO 3TOMY
BoOIpocy. B 3ToM 3akirtoyaeTcsi OCHOBHOE CO/IEpPIKaHUE 3CCE M ITO MPEJICTABIISET COOOH TIIaBHYIO
TpyaHocTh. [loaTOMy BaXHOE€ 3HAYCHHE WMCIOT IMOJ3aroJIOBKM, HAa OCHOBE KOTOPBIX
OCYILECTBIISICTCS CTPYKTYPHUPOBaHHUE apryMeHTanuu. MIMEHHO 31ech HeoOXOAMMO 0O0OCHOBATh
(JToruYecKu, UCTIONB3YS JaHHBIC WM CTPOTHE PACCYXKICHHS) MpeIaracMylo apryMEHTAIUI0 |
(um) anamu3. Tam, rae 3TO HEOOXOIUMO, B KAUECTBE aHAIMTHUYECKOTO MHCTPYMEHTA MOXKHO
UCIIOJIb30BaTh TpaQuKu, TUarpaMMbl U TaONHIBL. B 3aBHCHMOCTH OT MOCTaBIIEHHOTO BOIpOCa
aHaJU3 TPOBOJHUTCS HAa OCHOBE CIICIYIOIIMX KAaTerOpWil: NMpHYMHA — CIEACTBHE, olIliee —
ocobenHoe, popma — coJiepKaHue, 4acTh — LIEI0€, TOCTOSTHCTBO — H3MEHYUBOCTb.

B mpomecce mocTpoeHHss 3cce HEOOXOAMMO TMOMHHTH, YTO OJWH maparpad IODKEH
COJIepKaTh TOJILKO OJHO YTBEPXICHHE M COOTBETCTBYIOIEE JO0Ka3aTenbcTBO. ClieoBaTeNbHO,
HAMOJIHSSL COJICPIKAHUEM pas3feiibl  apryMeHTalueld (COOTBETCTBYIONICH IO3aroJioBKam),
HE00X0IMMO B TIpeiesax naparpada orpaHU4UTh ceOst pACCMOTPEHUEM OJTHOM TJIABHOUW MBICIIH.

Xopoiio MpOBEPeHHBIM (M 1711 OOJBIIMHCTBA — COBEPIICHO HEOOXOAMMBIA) CIOCO0
MOCTPOCHHS JIOOOTO 3CCe — KCIOJIb30BaHUE I0J3ar0JOBKOB ISl O0O3HAYEHUsT KIFOUYEBBIX
MOMEHTOB apryMEHTHPOBAHHOTO W3JIOKEHHUS: 3TO IIOMOraeT IOCMOTPETh Ha TO, YTO
MPEIoJIaraeTcs ceNaTh (M OTBETUTH HAa BOIPOC, XOPOIII JIU 3aMbIcel). Takoi moaxoa MOMOKeT
CJIeIOBaTh TOYHO OTPEAENICHHOM 1IeJId B JAaHHOM Hcciae1oBaHUuU. D(PPEeKTUBHOE UCTIOIb30BAaHUE
10/13ar0JIOBKOB — HE TOJILKO 0003HAYEHHE OCHOBHBIX ITYHKTOB, KOTOPBIC HEOOXOIMMO OCBETHTb.
WX mocnenoBaTelbHOCTh MOXET TaKXKe CBUICTEIbCTBOBATh O HAJIMYUM WM OTCYTCTBUHU
JIOTUMHOCTH B OCBEIIICHUH TEMBI.

3aknroueHre — 000OIIeHUST M apryMEHTHpPOBAaHHBIC BBIBOJBI MO TEME C YKa3aHUEM
obnmactu ee mpuMeHeHHs] W Jp. [IOABITOXKUBAET dCCe WM emie pa3 BHOCHT TOSICHCHUS,
MOJIKPEIUISIET CMBICT U 3HaYEHHE W3JI0KEHHOTO B OCHOBHOW 4acTH. METO/bI, PEKOMEHyeMbIe
JUISL  COCTaBJICHHSI 3aKJIFOUYCHUS: TIOBTOPEHWE, WJUTIOCTpAIMs, IUTaTa, BIICUATIISIONICS
YTBEpXKACHHE. 3aKIOUEHUE MOXKET COepaTh TAaKOH OYEeHb Ba)KHBIN, IOTMOJHSIOMIUNA 3cce
DJIEMEHT, KaK yKa3aHWe Ha MPUMCHCHHE (MMIUIMKAIMIO) WCCIICIOBAaHUS, HE UCKIIOYast
B3aMMOCBSI3H C JPYTUMHU MTPOOIeMaMHu.

OO0t 00BEM — 5—7 €. OCHOBHOT'O TEKCTA.

IIpaBuja no cocraB/IeHHIO MPOLECCYATIBLHOIO JOKYMEHTA

Jlnst Toro 4toObl Balll MPOLECCYabHBIA TOKYMEHT UMeN HeKyl0 yOeAUTeNbHOCTb, 3TOT
MpOLECCyaIbHbIA JOKYMEHT JI0JI)KEH COOTBETCTBOBATH PSIIY KPUTEPHUEB.

MOHO BBIIEIUTh HECKOJIBKO 0a30BBIX KPUTEPUEB, KOTOPHIM JIOJKEH COOTBETCTBOBAThH
MPOLIECCyaTbHBIN JIOKYMEHT: JTAKOHUYHOCTb, CTPYKTYPHUPOBAHHOCT,
JOTMYHOCTH/MOTUBUPOBAHHOCTb.

JIakOHMYHOCTh ~ MPOLIECCYaJIbHOTO  JIOKYMEHTa B  1I€JIOM CBsi3aHa C  oOmei
3arpy’K€HHOCThIO CYyJIEOHBIX TNPHUCTABOB-HCIIONHUTENEH, H3-3a OOJNbLIOW HArpy3Kd OHHM He
YCIIEBAIOT HE TOJIBKO JIETAIbHO aHAJIM3UPOBATh NMPEACTaBIEHHbIE JOKYMEHTBI, HO U HE YCIIEBaIOT
YUTATh IPOLECCYATbHBIE JOKYMEHTBHI.

JUis  mpuaaHus MpOLECCyaJbHOMY JOKYMEHTY OOJbIIed JaKOHMYHOCTH HYKHO
MCIIOJIb30BaTh JIOCTATOYHO IIPOCTBIE IPaBWJIa M3JI0XKEHHS IPAaBOBBIX JOBOJOB, HE HYKHO
UCIIOJIb30BaTh  CJIOKHOMOMYMHEHHBIX MPEAJIOKEHUHM, coaepkalux B cede HECKOJbKO
NPUJATOYHBIX MPEUIOKEHHUH, 3Ty OMMOKY OYEeHb YacTO MOYKHO BCTPETUTh, 3TO OYEHb CHUJIIBHO
OCJIO)KHSIET BOCIIPUSITUE TPABOBOW apryMeHTalldd, KOrja IpaBoBasl IO3ULIMS HU3Jaraercs B
KaKOM-TO O/IHOM OOJIbIIIOM ab3arie.
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Eme ogHO 10CTaToyHO MpOCTOE MPaBUIIO, KOTOPBIM, K COXAJIECHHUIO, HE MHOI'HME
HOJIB3YIOTCS, 3aKJIIOYAETCS B TOM, YTO B INPOLECCYAIBHOM JOKYMEHTE HEOOXOAUMO ClieNaTh
MaKCHUMaJIbHO BO3MOXKHOE KOJMYECTBO COKPALICHWH, MOTOMY YTO BbI HCIOJB3YyeTe OO0JbIIOe
KOJIMYECTBO HAaUMEHOBAHMM, PEKBU3UTOB JOKYMEHTOB, HAUMEHOBAHUM HOPMAaTHUBHO-IIPABOBBIX
aKTOB U T.JI., HEOOXOMMO BBOJUTH I1OCIIE MCIIOJIb30BAHMS ITOJIHBIX HAUMEHOBAHUI COKpAILCHHUS,
3TO CHJIBHO 9KOHOMHT O0BEM.

Bropoii kpurepuii, KOTOPOMY JOJKEH COOTBETCTBOBATH JOKYMEHT, IIPETCHAYIOIUN Ha
HOHATHOCTh ¥ YO€IUTEIbHOCTh, — KPUTEPHH JJOTHYHOCTH M MOTUBHUPOBAHHOCTU. DTOT KPUTEPHM
HanOosiee CIOXKHBIA C TOYKH 3peHHs (POPMUPOBAHHS MPABOBBIX MO3MIMK. JIOTMYHOCTH U
MOTHUBUPOBAHHOCTb, 0€3yCI0BHO, JOJDKHA BBIPAXKAaThCSl B IOHATHOCTH TE€X WM UHBIX CYKICHUH,
CYXJIEHUS TOJDKHBI COOTBETCTBOBATh, KAK MHHUMYM, OCHOBHBIM 3aKOHaM (pOpMaibHO JTOTHKH,
BCE CY)KIEHUS JOJDKHBI IIOITBEPKIATHCS CChIJIKAMU HAa KOHKPETHBIE HOPMBI IpaBa. be3yciaoBHoO,
IIPY JIOTMYHOM, MOTUBHPOBAHHOM H3JIOKEHUU MO3ULIUU B paMKax MPOLECCYaJbHOr0 JOKYMEHTa
HYXHO U30eraTb MpOTUBOPEUH.

[Tocnennuii KpUTEPU, KOTOPOMY JIOJIKEH COOTBETCTBOBATH MPOLECCYAIbHBIN TOKYMEHT
- KpUTEpUN CTPYKTYPUPOBAaHHOCTU. JJOKYMEHT JOJKEH COIEpXKaTb OYE€Hb YETKYIO CTPYKTYpY.
CrpykTypa noapaszymeBaeT 1oj, co00i HaM4Me KaKUX-TO CMBICIOBBIX OJIOKOB IPU U3JI0KEHUU
MmarepHaia, MpeanoyiaraeT B 1IeJI0M Halu4Yhe OOILIei CTPYKTYphI B IPOLECCYAIbHOM JIOKYMEHTE.
be3ycnoBHO, B porieccyanbHOM JOKYMEHTE JTOJIKHBI COJIEP/KAaThCS BHIBOJIBI.

Korna Bbl 3akoHUMiIM paboOTy HaJ IpOLECCyalbHBIM JIOKYMEHTOM, B 00s3aTeIbHOM
NOPSAJIKE HY)KHO OCYLIECTBUTH €ro nposepky. CHauasa NMpoBepsIOTCS KaKHEe-TO TEXHUUYECKHE
BELIM: HAUMEHOBAHMUS, a[{peca, JaThl, CCBUIKM Ha HOPMBI. [IpoBepsrOTCS Kakue-10 Jpyrue BEIlH,
KOTOpBIE CBA3aHbI C TPAMMATUYECKUMU OLIUOKaMHU.

TekcT IOKyMEHTa COCTaBISETCSI Ha PYCCKOM SI3BIKE KaK TI'OCYJapCTBEHHOM SI3bIKE
Poccniickoit @enepanuu. TeKCT JOKyMEHTa MOKET COAEPKATh Pa3ACIIbl, IOAPA3AENbl, ITYHKTHI,
HOJIYHKTBI, HyMepyeMble apaOCKUMH LU(paMH.

[Ipu moaroroBke mOKyMeHTOB CiyKObI pPEKOMEHAYETCS TPUMEHATH TEKCTOBBIC
penaktopsl, nogaepxkusatoiie gopmar Open Document (I'OCT P NCO/MBK 26300-2010), ¢
ucnonpzoBanueM mpudTo Times New Roman (Times New Roman Cyr) pasmepom N 12 (ans
odopmieHus TabaMuHBIX MaTepuasioB), 13 - 15 uepe3 1 - 1,5 MeXCTpOUHBIX HHTEpBAJIA.

B oraenpHBIX ciyyasx pasMmep HpudTa U MEXKCTPOUHBIE HHTEpPBaIbl MOTYT OBITh
u3MeHeHbl. B ToM wumcne, mpu oQopMIEHHMH JIOKYMEHTOB, o0Opasylomuxcs B XoJe
OCYIIECTBJICHUS! MCIIOJHUTEIBHOTO IPOU3BOJCTBA (HMOPYUYEHUS COBEPILINUTH HCIOIHUTEIbHBIE
neictBus W (WIM) TOPUMEHUTh  MEpbl  NPUHYIUTEIBHOIO  WCIHOJHEHHUS, PO3bICKa,
IpEIBAPUTENbHON MPOBEPKHU COOOLIEHUS O MPECTYIJICHUH, JO3HAHUA, aJIMHUHUCTPATHBHOMN
HPaKTUKH), TomyckaeTcs npuMeneHune mpudro Times New Roman (Times New Roman Cyr)
pa3MepoM: B OCHOBHOM TEKCTE€ JIOKYMEHTOB - He MeHee N 9, B mpumeuaHusx (CChUIKax,
CHOCKax) - He MeHee N 8, uepe3 1 MeXCTpOUHBIN HHTEPBAIL.

JUig BbIENeHUs 4acTH TEKCTa JOKYMEHTa, HauMEHOBAHMSI, 3arojloBKa, NMPUMEYaHUS
MOTYT HCIOJIb30BaThCs IOJNYKUPHOE HAuepPTaHHWE, KYpPCUB, NMOAYEPKMBAHUE WM CMEILECHUE
OTHOCHUTEJIbHO T'PaHMI] OCHOBHOT'O TEKCTA.

JIoKyMeHTBI OpOPMIISIOTCS Ha OJIaHKaX yCTAaHOBJICHHOM (POPMBI, Ha CTaHAAPTHBIX JINCTaX
oymaru QopmaroB A4 (210 x 297 mm), A5 (148 x 210 mMM) wiu B (opme 3IEKTPOHHBIX
JOKYMEHTOB M JOJDKHBI MMETh YCTAHOBJIEHHBIM COCTaB PEKBU3UTOB C ONPEACIECHHBIM HX
pacnionoxeHueMm u opopmiieHueM. [Ipu moAroToBke 3ME€KTPOHHBIX JTOKYMEHTOB HCIOJB3YIOTCS
3JIEKTPOHHBIE MA0JIOHBI OJTAHKOB TJOKYMEHTOB.

brnanku (9nekTpoHHBIE 1IA0JOHBI OJAHKOB) MMEIOT 00s3aTelbHbIE PEKBU3UTHI,
pacrioyio’keHHbIe B ropsiake, ycranosieHHoM ['OCT P 6.30-2003.

Jlisa oopMIIeHUSI COTTPOBOJUTENBHBIX MHCEM U HEKOTOPBIX APYTUX JOKYMEHTOB MOTYT
UCIIOJIb30BaThCs OJIaHKU € TpaapeTHBIMU YacTAIMU TEKCTA.

Kaxnas crpanuna nokyMeHTa, HaleyaTaHHas Kak Ha OJlaHKe, TaKk M Ha CTaHIapTHBIX
auctax Oymaru, uinu odopmiieHHas B (opMe 3JIEKTPOHHOIO JIOKyMEHTa JOJDKHA HMETh
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cieayrolre pa3Mepsl noJiei: nesoe - ot 20 mm a0 30 mm; paBoe - oT 10 MM 110 15 MM; BepxHee
- He MeHee 20 MM; HIKHee - He MeHee 20 Mm. AG3arHbIi otetym - 1,25 cm.

IIpu  odopmieHuun  JOKYMEHTOB, OOpa3yIOUIMXCS B  XOJI€  OCYIIECTBJICHUS
MCIIOJTHUTENIBHOTO MPOU3BOJICTBA (ITOPYUYEHHUSI COBEPIIUTH MCIOIHHUTEIbHBIC NAEUCTBUA U (WIIN)
OPUMEHUTb MEpPbl NPUHYAUTEIBHOTO HCIIOJHEHHS, PO3BICKA, IPEIBAPUTEIBHON NPOBEPKU
COOOILIeHHUs O MPECTYIUICHUH, JO3HAHUS, AAMUHUCTPATUBHON MIPAKTUKHU), IOMYCKAIOTCS pa3Mephbl
1oJiel: ieBoe - He MeHee 20 MM, BepXHee, HU)KHEE U IpaBoe - He MeHee 10 MM.

JIOKYMEHTBI IIe4aTarTcs, Kak MpaBujio, TOJbKO Ha JIUIEBOW CTOPOHE JIHCTA.

Jlonyckaercst o(OpMIIGHHE JOKYMEHTOB, OOpPa3yIOIIMXCS B XOJA€ OCYILECTBIICHHUS
UCIIOJTHUTENIbHOTO IPOU3BOJICTBA, C pacrnedaThlBAaHHMEM Ha o0Oeux CTOpOHAaxX JUCTa U
PUMEHEHHUEM 3€PKaJIbHBIX MOJICH.

IIpu odopmienun TekcTa AOKyMEHTa Ha JByX M OoJjiee CTpaHMIIaX BTOpas U
NOCIEAYIOIUE CTpaHulpl HymepyroTcs. llopsakoBele HOMEpa CTpaHUIl IPOCTABISIOTCS
MOCEepEIMHE BEPXHEro MOJs CTpaHulbl apabckumu Imdpamu O6e3 cioBa "cTp." U 3HAKOB
peNUHAHMUSA.

5. MATEPHUAJIBI UIA ITIPOBEJAEHUA TEKYIIETI'O KOHTPOJISA U
IMPOMEXXYTOYHOM ATTECTALIUA

5.1. YeTHbli onpoc

Tema Ne 1 — Ilonamue, wuenu, 3adauu u 3Havenue Kypca «Hugpopmayuonno-
00OKyMeHmayuoHHoe obecneyenue 10puouiecKoil 0eamenabHoCmu).

1. TIloustme, mpeamer, 3amaun Kkypca <«MHDOpMAIIMOHHO-TOKYMEHTAIIMOHHOE
obecrieueHne OPUAUYECKON IeATEITHHOCTI.

2. Cucrema 1 UCTOYHUKH Kypca.

3. BzauMocBs3b ¢ APYTUMHU OTPACISIMH POCCUHCKOTO MpaBa.

4. Pa3ButHe MOHATUSA «IOKYMEHT.

5.  IlpaBoBas ¢yHKIMS JOKYMEHTA.

Tema Ne 2 — Cmpykmypa OoKymenma: popmynsap coepemennozo  O00Kymenma.
OcHogHble Kamezopuu co8PeMeHHO020 0OKYMeHmoobopoma.

1. YHubukanys u cranaapTu3anus J0KyMEHTOB.

2. DopMmyIsip COBPEMEHHOT'O YIIPABIEHUECKOTO JOKYMEHTA.

3. PexBusutel, pernamentupyemsie ['OCT.

4. TpeboBanust K 0POPMIIEHUIO PEKBU3UTOB.

S. [Topsimox 00O03Ha4YeHHs HAMMEHOBAHUS OpraHu3allid - aBTOpa [JOKYMEHTa,
CIPaBOYHBIE JIaHHbIE 00 aBTOpE JOKYMEHTA, MOPSA0K 0(OPMIIEHHSI TIOYTOBOTO aJIpeca.

6. OcobenHoctu  odopmileHHs] pEeKBU3UTa ajpecata. [IpaBuna  odopmiieHUs
PEKBU3UTA «/1aTa JOKYMEHTa.

7. ITpaBoBbIE OCHOBBI YAOCTOBEPEHHUS JOKYMEHTA — IIOJIIUChH, [I€UaTh, YTBEPKIEHUE,
corjlacoBaHue, BU3UPOBAHUE.

8. OTtmerkn Ha JOKyMeHTe. TpeOoBaHME K COJEpXKAHUIO M  OPOPMIICHHIO
PE30ITIOLIHH.

Tema Ne 3 - [Tocyoapcmeennoe pecynuposanue 6 o0oaacmu co8PEMEHHO20
desionpou3eoocmaad.

1. HopMmaTuBHO-TIpaBOBBIE aKThI, peryaupyrolue chepy Aea0npou3BOICTBA.

2. OcHoBHble 3akoHBbl  Poccuiickoit ®enepanuu, peryiupyroume BOIMPOCHI

MH(}OPMaLMOHHO-A0KYMEHTAIIHOHHOTO 00eCTeueHus FOPUINYECKON e TeNbHOCTH
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3. Meroauueckue  JOKYMEHTBI 110 JEJIONPOU3BOACTBY  HPEANPUATHH U
OpraHu3aIuu.

Tema Ne 4 — Paboma c obpawenuamu 2paxcoan, 3HaueHue, 0COOEHHOCMU.
Hcnonvzoseanue cospemenHbIX UHGOPMAUUOHHBIX MEXHONOUN 6 0eAmeNbHOCMU O0pP2AHO08
20Cy0apcmeenHo20 ynpaeaeHus u MeCIHO20 CAMOYnPaAeIeHuUs.

1. [IpaBOBBIE OCHOBBI PAOOTHI C OOPAIICHUSAMHI TPaKAaH.

2. [TpuHIMMBI, 3HaYeHWE U OCOOEHHOCTH pabOThl C OOPALICHUSMHU Tpa)kIaH.

3. [IpaBo rpaxkgan Ha AOCTYI K HH(OpPMALIUH.

4. 3HayeHne M OCOOEHHOCTH HCIOJB30BaHME COBPEMEHHBIX HWH(POPMALMOHHBIX
TEXHOJIOTUH B JICATCIIFHOCTH OpPraHOB TOCYJapCTBEHHOTO YIPABJICHUS UM MECTHOTO
CaMOYIPaBJICHHUS.

Tema Ne 5 — Ocobennocmu unghopmayuonno -00KyMeHmMayuoOHH020 obecneuenus 6
Y207106HOM npouecce U AOMUHUCIMPAMUGHOM RPOU3BOOCHEeE.

1. OcobOennoct  WHGPOPMAIIMOHHO - JOKYMEHTAI[MOHHOTO OOecleYeHHs B
YrOJIOBHOM IIPOIIECCE;

2. [TonsiTHE W BUABI JOKYMEHTOB HCIOJB3YEMBIX B YTOJIOBHOM IpOIIECCe.

3. TpeboBanusi K  JOKyMEHTaM, HCIOJNBb3yeMbIM B YrOJOBHOM  IIpoIiecce.
Oco0eHHOCTH COCTaBJIEHUS JIOKYMEHTOB.

4, OcobennocTt MH(OPMAIIMOHHO - JIOKYMEHTAIIMOHHOTO OOecTeueHus B
AJIMHUHHCTPATHBHOM TIPOM3BOCTBE.

5. ITousTue U BHIBl JIOKYMEHTOB  HCIOJB3YyEMBIX  aJMHHUCTPATUBHOM
MIPOU3BO/ICTBE.

Tema Ne 6 — Ocodennocmu uH@poOpmMauuoHHO 0OKYMEHMAUUOHHO20 ODecneueHus 6
2PaANHCOAHCKOM npouszeoocmee. IOpuouueckas omeemcmeeHHOCHb 20CYOAPCMEEHHBIX
CAYHCAWUX U UHBIX PAOOMHUKO8, 3AHAMBIX 6 cghepe 0en10npou3e00cmea 6 o0pzaHax
20Cy0apcmeenHno20 ynpaeieHus U MeCmHO20 CAMOYnPAG1eHUA.

1. OcobenHoct  UHQPOPMALIMOHHO - JIOKYMEHTAIIMOHHOTO OOecleueHus B
TpaXTaHCKOM TIpOIIECCe.

2. [TorsiTHE W BUABI JOKYMEHTOB HCIOJB3YEMBIX B TPAKIAHCKOM IpOIIecCe.

3. TpebGoBanusi K JOKYMEHTaM, UCIOIB3YEMBIM B TIPaKTaHCKOM mporiecce.
Oco0EeHHOCTH COCTaBIEHUSI JOKYMEHTOB.

4. KOpuanueckas OTBETCTBEHHOCTh TOCYAAPCTBEHHBIX CIYXKAllUX U  HHBIX

pabOTHUKOB, 3aHATHIX B Cepe EIOMPOU3BOJICTBA B OPraHax I'OCYIapCTBEHHOIO YIPABIEHUS U
MECTHOT'O CaMOYIIPABIICHHUS.

Kontpomupyemsie komnereniuu: YK-4, I1K-6
Oyenkxa KomnemeHyuil 0Cyuwecmenaencs 8 CoOomeemcmesuu ¢ maoauyeul 3.

5.2. AHaIM3 NMCbMEHHBIX MPAKTHYECKUX 3a/IaHUI (pelieHne CUTYaIHOHHBIX 32/124)

Tema Ne 1 — Ionamue, wuenu, 3adauu u 3Havenue Kypca «Hugopmayuonno-
0OKyMeHmayuonnoe obecneyenue 1puoudecKoll 0eameabHoCmuy.

1. IlpuBenure [loHATHE TOKYMEHTOOOOPOTA, CYIITHOCTH, TPUHIIMITH JJOKYMEHTOO0OOPOTA.

2. OmpenenuTe MEeCTO JOKYMEHTAIMOHHOTO O0eCTieueHHtsl KaK TUCIUIUIMHBI B TTPaBOBOM
cucreMe Poccutickoit denepanun.

3. Bwigenure coBpeMeHHBIE MPOOIEMBI pa3BUTHUS JOKyMeHToobopoTa B Poccuiickoit
denepanuu.

Tema Ne 2 — Cmpykmypa OoKymenma: Qopmynsap coepemeHnHozo  O00KymeHmad.
OcHogHbie Kamezopuu CcO6PEMEHHO20 OOKYMeHmoobopoma.
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1. CocraBuTh 3aBEpeHHYIO OTAEIOM KaapoB JIoBepeHHOCTh OT 23.09.2021 nHa mpaBo
NOJIy4eHHUs 3apabOTHOM IIATHI.

Hauvanpauk cmyx6b1r cObita OOO «Berac» 1. Jlennnoropck Banentunna IlerpoBna
EropoBa noBepsieT 3aMecTUTENIO pyKoBoauTens 1o obmuM Bompocam AHHe KopHeeBHe
TpodumMoBoii MOTYIUTH 3apabOTHYIO IIATY 3a aBI'YCT MECSII.

Jannbie EropoBoii:

[Tacnopt cepun 9203 Ne 458796 Boiaan OB/] r. Jlennnoropcka 06.09.2001

[IpoxxkuBaert: 1. Jleaunoropck mp. [lamuna 33-14

Hannsie TpogumoBoii:

[Tacnopt cepun 9205 Ne 449796 Beinan 'POB/] r. Jlennnoropcka

06.10.2005

[IpoxxuBaet: r. Jleaunoropck mp. Jlenuna 6-14

2. Coznathe mpesenranuio B nporpamme Power Point Ha temy «CucTembl ympaBiieHUs
AIIEKTPOHHBIM JIOKyMEHTOO000pOTOM». B KauecTBe cinaiiZloB peKOMEHAYETCs CIIEAYIOIINE:

1. Tema

2. Ucropust pocCUICKOTO pbIHKA CUCTEM JIEKTPOHHOIO

JOKYMEHTO000pOoTa

3. [lomynsipHbIE CUCTEMBI 3JIEKTPOHHOTO JTOKYMEeHTO0OopoTa B Poccun

4. lenu UCTIONB30BAHMSI CUCTEM YITPABJICHHUS AIEKTPOHHBIM 000POTOM

Tema Ne 3 — [Tocyoapcmeennoe pezynupoeanue 6 oOaracmu CcoO8pEMEHHO20
denonpouszeoocmaea.

1. OxapakTepusyiiTe CyIIHOCTh 3aKOHHOCTH JUCUHUIUIMHBI U CTIIOCOOBI UX 00ECTIeueHus B
MH()OPMAIITMOHHOM M IOKYMEHTAIIMOHHOM OOECIEYeHUH B JCSITEIIBHOCTU MPABOOXPAHUTEIBHBIX
OpTaHoB.

2. OxapakTepu3yiTe rocy1apCTBEHHBIA KOHTPOJIb U €T0 BUJIBL.

3. [IpuBeauTe METOIbI OOIIIEHAA30PHON A TEIBHOCTH.

4. Tlpuenute GopMbI pearnpoBaHus Ha BHISIBIICHHBIE HAPYIIICHUSI 3aKOHHOCTH.

Tema Ne 4 — Paboma c obpawenusamu 2paxcoam, 3HaueHue, 0COOEHHOCMU.
Hcnonvzoeanue cospemennvix UHQOPMAUUOHHBIX MEXHOIOUI 6 0eAmenbHOCmU OP2aH08
20Cy0apcmeenHo20 ynpagaeHus u MeCmHo20 CamoynpaeieHus.

1. CocraBbTe cxeMy «Bupl oOpaiieHuii rpaxaad B OpraHbl MECTHOTO CAaMOYIIPaBICHUS»

2. CocTaBbTe KapTOUKY JTUYHOTO TIpHUeMa TpakIaH

Tema Ne 5 — Ocobennocmu unghopmayuoHno -00KyMeHMAUUOHHO20 0becneueHus 6
Y207106HOM npoyecce U AOMUHUCMPAMUEHOM NPOU3EOOCHIEE.

1. IlpuBenute OCOOEHHOCTH MCIOJIB30BaHMS AJIEKTPOHHOM HMH(OpMALMM B KadecTBe
JI0Ka3aTeIbCTB MO YTOJIOBHOMY JIETY

2. Usyuure crathio 15 denepanpHoro 3akoHa ot 22.12.2008 N 262-®d3 (pexn. ot
08.12.2020) "O6 obecrieyeHnn AOCTyna K MHGOpPMALUU O JIEATENbHOCTH CyAoB B Poccuiickoit
®enepanun". CocTaBbTe KPATKYIO CIIPABKY.

Tema Ne 6 — Ocodennocmu ungopmayuonHno 0OKyMeHMAYUOHHO20 ODecneueHus 6
2PAsCOAHCKOM npouszeoocmee. IOpuouueckas omeemcmeeHHOCHb 20CYOaAPCMEEHHBIX
CAYHCAWUX U UHBIX PAOOMHUKOS, 3aAHAMBIX 6 cghepe 0en10npou3eo0cmea 6 op2aHax
20Cy0apcmeenHo20 ynpaeaeHus u MECIMHO20 CAMOYRPAGAEHUA.

1. CocraBbTe cxeMy «BuIbI TPOBEPOK HATMYIHS KOH(PHICHITUATBHBIX TJOKYMEHTOB)

2. OxapakTepusyiTe pojb U MECTO BHYTPHOOBEKTOBOTO U TMPOMYCKHOTO PEXKHMOB B
CUCTEME 3aIIUThI MHOOPMAIIUN TIPEITPHSITHS
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Kontponupyemsie komnereniu: YK-4, I1K-6
Oyenka KomnemeHyuti 0Cywecmeisiemcs 6 coomeemcmeuu ¢ madoauyeu 3.

5.3. Jlokjax - mpe3eHTanusi

Tembl 3cce (I0KJIAT0B)

1. HopmaruBHBIE MPAaBOBBIC AKTHI, PETYIHUPYIOIINE Chepy ASTONPOU3BOICTBA OpraHU3aIUi
Y OPTaHOB T'OCYJapPCTBEHHOI'O YIIPABJICHUS U MECTHOT'O CaMOYIIPaBIICHUS
(CpaBHUTEINIbHBIN aHATU3).

2. IOpunuyeckas OTBETCTBEHHOCTb MOCYIaPCTBEHHBIX CIYXKAIIMX U HHBIX PAaOOTHUKOB,
3aHSTHIX B c(hepe NeIonpon3BOICTBA B OPraHax TOCYAAPCTBEHHOTO YIPABJICHUS U
MECTHOI'O CaMOYITPABJICHUS.

3. Cucrembl JOKYMEHTAIIH, OCHOBHBIE TIOHATHS U PUHIUIIBI (popmupoBaHus. [JOKyMEHTHI
Pa3IMYHBIX CUCTEM TOCYAapCTBEHHBIX U MYHHUIIMITAILHBIX OPTaHOB.

4. TIpuHIUIIBI OpTraHU3aIUU TOKYMEHTOO000pOTa, BEIOOP ONTUMAIBHOTO IPUHIIUIIA
OpraHHU3aIy IOKYMEHTOO00pOTa OPraHOB rOCYAapCTBEHHOTO U MYHUIIUIIAJILHOTO
yIpaBJICHHUS.

5. Perucrpanusi JOKyMEHTOB OPraHOB rOCYJapCTBEHHOT'O YIIPABJICHUS U MECTHOTO
caMOYTIpaBJICHUs, 3HAUCHHE, COJEpKaHne, (POPMBI, MPEUMYIIIECTBO SIECKTPOHHON POPMBI
pEerucTpalyH.

6. KoHTpoab UCTIOTHEHHS TOKYMEHTOB, 3HAUCHUE, COJCPKAHUE, TPEUMYIIICCTBO
3JIEKTPOHHOW CUCTEMBI KOHTPOJISL.

7. Pabota ¢ oOpaieHusMHU TpaXk/iaH B OpraHax TOCYJapCTBEHHOTO YIIPABJICHUS U MECTHOTO
caMOyIpaBlICHUSI.

8. Jenompou3BoAcTBEHHAs CIIyk0a, LIeNH, 331a4H, MECTO B CTPYKTYpE OpTaHOB
rOCy/IapCTBEHHOTO YIPABIEHUS K MECTHOTO CAMOYITPABICHHUS.

9. 3naveHHe U 0COOCHHOCTH HCITOJIb30BAHUE COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHIMA
B JIEATEIbHOCTH OPIaHOB F'OCYJAPCTBEHHOTO YIPABIEHUSI © MECTHOTO CAMOYTPABIICHHUSL.

10. IIpoGnembl GopMUPOBAHUS U BEJCHUS CIMHOW CUCTEMBI JJIIEKTPOHHOTO
JTIOKYMEHT0000poTa (hesepaabHbIX OPraHOB BIACTH, OPTaHOB BIACTU CyOBHEKTOB
Poccniickoit enepanun

Kontpompyemsie komnerenin: YK-4, I1K-6
Oyenka KomnemeHyuti 0Cywecmeisiemcs 6 coomeemcmeuu ¢ madoauyeu 3.
5.4. TecroBble 3a1aHusA

1.Yto Takoe 3/J1eKTPOHHASA MOANHUCH?

a) KJTII0Y JJOCTyIa K MH(GOPMaIMOHHBIM (aiinam;
0) YHUKaJIbHAS TIOCJIEI0BATEILHOCTh CUMBOJIOB;
B) uHpopMalus B JIEKTPOHHOH popme, KoTopasi MpUCOeINHEHA K IPYroi nHpopManuu B

AIIEKTPOHHOM (opMe (MoANHCHIBaeMoi HH(OPMAILINK) UIIK UHBIM 00pa3oM CBs3aHa C TaKOU
uHpopMaluel, 1 KoTopasi UCTIOJIb3YeTCs IS ONpeesIeHHs JIUIA, TIOIHUCHIBAIOLIETO
uH(pOpMaILIHIO;

r) HET MPaBUIILHOTO OTBETA.

2. Kakue ¢pynkuuu Boinosanser JII?

a) IMOMOTaeT rapaHTUPOBATh, YTO MOCTABUBIINN MOJMUCH — TOT, KEM OH SIBIISIETCS B
JIEUCTBUTEIILHOCTH;
0) IMOMOTaeT rapaHTUPOBATh, UTO COACPKUMOE TOKYMEHTA HE MEHSJIOCH U HE

noaaCabIBaIOCh IMOCJIC BBOJA I_[I/I(I)pOBOI\/'I IIOAIIUCH,
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B) MOMOTaeT JOKa3aTh JIF0OO0I 13 CTOPOH aBTOPCTBO MOAMKMCAHHOTO COICPKUMOTO;
T) Bce (DYHKITMH, IEPEUNCIICHHBIC BBIIIE.

3. Kakoii K104 10JI2KeH 00513aTeJIbHO NPUCYTCTBOBATH B 10KyMeHTe ¢ DLIII?

a) 3aKpBITHIN KITIOY;
0) OTKPBITHIN KITIOY;
B) o0a;

T) MOOYEPETHO.

4. Kakue 1eiiCTBUSI MOKHO BBINOJHATH ¢ JOKYMEHTOM, moanucanubiM LI1?

a) TOJIBKO PEIaKTHPOBAHUE;
0) TOJIBKO YTCHHE;

B) YTEHHUE U PEIAKTUPOBAHMUE;
r) peaakTHpOBaHUE.

5. Kakast ungopmanus xpanurcs B ILII?

a) uMs (haiina 3aKphITOrO KITF0Ya MO ITUCH;

0) TOJIBKO MH(MOPMAIHS 0 JuIe, CHOPMHUPOBABIIIEM ITOJIITHCH;

B) nata GopMupoBaHUS MOIIUCH, HH(OPMAIUS O JTUIlE, CHOPMHUPOBABIIEM MOAIUCH U UM
daiisia OTKPBITOrO KJIFOYa IMOAIUCH;

T) HUYETO U3 BBIIICTICPEYHCICHHOTO.

6. Uro npencrasisiet codoii crpoxa IIIT?

a) rpadguvecKuii 0ObEKT;

0) crpoka MS Office Word;
B) HAJIIIUCH,

r) TaOIHIIBL.

7.11pu BepuuKaAUM MOANMUCH IOJYYATEb OTAe/sieT HH(PPOBYIO MOANUCH OT OCHOBHOI'O
TEKCTA M BBINOJHSACT NPOBEPKY (MOCJIe10BATEJIbHOCTD U3 ABYX JAeHCTBHII):
a) JIOTIOJIHUTENBHON MH(pOpMAIUY;

0) HE TIPUMEHSET K TEKCTY MOJTYYEHHOTO COOOIIEHUS XII-PYHKIIHIO;

B) MIPOBEPSIET COOTBETCTBUE XAII-00pa3a COOOIEHUS MOTYyYeHHON U(POBOI MOIKCH C
MCIIOJIb30BAHUEM OTKPBITOrO KJIF0Ya MPOBEPKH MOAIUCH;

T) MIPOBEPSIET UCXOIHBINA KOJI.

8. KBanupuuupoBaHHOM 3JIEKTPOHHOI MOANUCHIO B COOTBETCTBUM ¢ DeiepaibHbIM
3axkoHOM Ne 63-dD3 siBisieTcs:

a) AJIEKTPOHHAS TOJIIUCH, KOTOPAasi MOCPEACTBOM MCIIOJIb30BAHUS KOJIOB, MApOJICH Hin

UHBIX CPEJCTB MOATBEPKAAET PakT GOpMUPOBAHUS FITEKTPOHHON MOJIUCH OIPeIeIEHHBIM
JUIIOM;

0) 3JIEKTPOHHAs! MTOJAIUCH, KOTOPasi COOTBETCTBYET BCEM MPHU3HAKaM HEKBATU(PHUIIMPOBAHHON
AJIIEKTPOHHOM MOAIMCH, a TAK)KE KIIF0Y IPOBEPKH JIEKTPOHHOU MOAIUCH yKa3aH B
KBAJM(HUIIMPOBAHHOM CepTH(HKATE;

B) AJIEKTPOHHAS MOAMNKCH, KOTOpas MOJy4YeHa B pe3ysibTaTe KpUNTorpaduueckoro
npeoOpa3oBaHus HHYOPMAIMH C UCTIOJIb30BaHUEM KJIF0Ua 3JIEKTPOHHOM MOAIUCH;

r) HET MIPaBUJIIBHOTO OTBETA.

9. Kaky1o poJib BbINOJIHSIET YJIEKTPOHHAsI HU(POBasi MOAMUCH:

a) POJIb TOTIOJIHUTENBHON HH(OPMAIIUH O NepelaBaeMbIX JaHHBIX;
0) 3TO JaHHBIE O BPEMEHH Iepeiad HHPOopMalnH;
B) POJIb OOBIYHOM MOJANKMCH B 3JICKTPOHHBIX JOKYMEHTAX;
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I) POJIb 0OpaTHOTO aapeca OTHPABUTEIS.

10. IIpocToii 3J1eKTPOHHOIi MOANUCHIO B COOTBETCTBUHU ¢ DerepaabHbIM 3aK0HOM Ne 63-D3
SIBJISICTCH:

a) AIEKTPOHHAS IMOAMHKCH, I KOTOPOU KITFOY TPOBEPKH AIIEKTPOHHOM MOJICH YKa3aH B
KBATH(UITUPOBAHHOM cepTU(]UKaTE;
0) ANEKTPOHHAS MOANKCH, KOTOPasi TOCPEICTBOM HCIIOIh30BAHUS KOJIOB, MAPOJICH WITH

MHBIX CPEJCTB MOATBEPkKAAET (HakT (PopMHUPOBAHUS SIEKTPOHHOM MOAMKUCH ONPEACTICHHBIM
JULIOM;

B) AJIEKTPOHHAS MOANKUCH, KOTOpasi OJy4YeHa B pe3ysibTaTe KpUNTorpaguueckoro
npeoOpazoBanus HHGOPMAIIUHU C HCIIOIH30BAHUEM KITF0UYa 3JIEKTPOHHOM MOATHCH;
r) HUYEro U3 BBILIEHIEPEYNCICHHOTO.

11. Yto Takoe perncrpanus 10KyMeHTa?

a) BHECEHHE JaHHBIX B KAPTOUYKY OCHOBHBIX CBEJCHUN O JOKYMEHTE;

0) BHECEHHE B PETUCTPALIMOHHYIO 0a3y JOKYMEHTOB;

B) MOJATBEP)KACHUE CO3JJaHMS WM TIOJTYICHUS JTOKYMEHTA ITyTeM BHECEHHUS B PErUCTPAIIMOHHO-
KOHTPOJIbHYIO KapTOYKY OCHOBHBIX CBEJICHHH O JIOKYMEHTE U IIPUCBOCHUS EMY
PETUCTPAIIIOHHOTO HOMEPA;

I) HET NPaBUJILHOTO OTBETA.

12. OcHoBHO}i NpUHIUI perucTpauuu?
a) KOH(UICHINATHHOCTS;

0) OJHOKPATHOCTb;

B) TOCYIapCTBEHHAs PETUCTPAIINS,

I') MHOTOKPaTHOCTb.

13. Kakue cymecTByOT (pOPMBI PErHCTPALMH JOKYMEHTOB?
a) Oyxrairepckue, pUHAHCOBBIE,

0) >KypHajbHas, KapTOUHasi, aBTOMAaTU3UPOBAaHHAs;

B) HCIIOJIHUTECIIbHAA, CTATUCTUYCCKAA,

I') HEeT NPaBUJIBHOTO OTBETA.

14. OcHOBHas1 1eJIb PeruCTPALHA JOKYMEHTOB?
a) TpHIaHHE JOKYMEHTY IOPUIMYECKON CHIIBL;

0) co3maHue CTPYKTypUpOBaHHOI 0a3bl JaHHBIX;
B) Y4YeT JOKYMEHTOB,

r) OO0JIeryuTh MOUCK JOKYMEHTOB.

15. 3 kakux 3TanoB COCTOMUT NMPOLeAypa perucrpanun’?

a) BHECEHHE MHJEKca JOKyMEHTa B 0a3y JaHHBIX U COXPAHEHUE €ro Ha CEPBEPE;
0) TOJIBKO 3alOJIHEHUE PETUCTPALIMOHHON (OPMBI;

B) MPOCTABJICHHE OTMETKH B JIOKYMEHTE U 3aIOJHEHUE PETUCTPAIMOHHON (hopMme;
I) HUYEro M3 BBILIETIEPEUHUCIEHHOTO.

16. ®akT BKIOYEHHE JOKYMEHTA B HH()OPMALMOHHO-TIOMCKOBYIO0 CHCTEMY
¢puxcupyercs...?

a) HHACKCOM;

0) TOAMHCHIO;

B) DJEKTPOHHBIM KJIIOYOM,

r) IP-agpecom.
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17.I'naBHOe OT/IMYHE KYPHATbHON PerHCTPalUH -

a) COJIEPXUT B ce€O€ TOIHKO OCHOBHYIO MH(GOPMAITHIO O TOKYMEHTE;

0) 3aroJHsAETCS IO UTOTaM roja;

B) 3aIUCh CBEJICHUN O TOKYMEHTAaX BEJIETCS B XPOHOJIOIMUYECKOM MOCIe10BaTeIbHOCTH;
I) HET NPaBUIbHOIO OTBETA.

18. Kak B KapTO4HOIi perucTpanuu Bblie/seTcsl CPOK UCIIOTHEHHUS:
a) BBLIEISETCS ONPECIIEHHBIM I[BETOM;

0) 00BOAUTCS KPYKKOM;

B) 3auepKHUBAETCS KPECTHUKOM;

I) 3alITPUXOBBIBAETCS.

19. Cpennmnii 00beM KypHaJIbLHON perucTpaluu B roja:
a) Oompie 2.000 TOKyMEHTOB;

6) 500-600;

B) MenbIe 400;

I) 3aBHUCUT OT CTPYKTYpPHOI OpraHu3aiuu.

20. I'padpa pe3os1ronus 3a1o/HsIeTCs NOCJIe:

a) TPOCTABIISETCS MHIMBHIYAIbHBII CPOK;

0) 3amoJHsAETCs MOoCie MPOCMOTPa JOKYMEHTOM PYKOBOUTENS;
B) IMOCIIE IMOAMUCAHUS KAPTOUKHU O JIOKYMEHTE OyXraJTepoM;

I') HHYEro W3 BHINIENEPEUNCICHHOTO.

21. IlepcoHa/ibHBIE JaHHBbIE COCTOAT U3

a) ®UO, Bo3pact, JoMalIHUI aipec U HOMep TeaedoHa

06) I'pynna KpoBH, OTIIEYATKHU NaJIbLIEB, MEAUIIMHCKUE TUATHO3bI

B) CBenenus o6 o6pazoBanuu, potorpaduu

r) Bce Boienepeuncnennoe. [lepconanbHble JaHHbIE — 3T0 UH(OpMaIHsl, 10 KOTOpoil Te0s
MOYKHO UIEHTHU(PHUIIUPOBATH.

22. HeaBTroMaTu3npoBaHHasi 00padoTKa MepCOHAIbHBIX JAHHBIX 3TO:

a) OOpaboTKa MEePCOHANBHBIX IAHHBIX C MIOMOIIBIO CPEICTB BHIUUCIUTEILHON TEXHUKHI

0) O6paboTka MepcoHaIbHBIX IaHHBIX, OCYIIECTBIsEMAasl PU HEMOCPEICTBEHHOM Y4acTUU
YenoBeKa

B) CMerieHHast 00paboTKa MEePCOHANBHBIX TAHHBIX

r) Huuero u3 nepednicieHHoro.

23. B kakOoM HOPMAaTHBHOM IIPABOBOM aKTe 3aKpeIllJieHbl Bce BUAbI KOH(PHIeHIHAJIbHOM
uHpopmanumn?

a) B ®3-152 "O nepcoHanbHBIX TaHHBIX"

0) B TpynoBom konekce PO

B) B Vkaze [Ipeaunenta Ne 188

r) B anmMuHucTpaTuBHOM KOJIeKCe

24. Kaxkyo nHGopManuIo 3anpenieH0 OTHOCUTh K KOH(QUACHINATbHON B COOTBETCTBUH C
3aK0HOM P®D?

a) [TacopTHbIEe JaHHBIE TPaXJaHHHA

6) Undopmanus, HakarBaemasi B OTKPBITBIX (OHAAX OUOIHOTEK, My3€€B, apXHBOB

B) CebecTOoMMOCTh MPOYKTa U 00BEM COBITA

r) KoHTakTHBIEC TaHHBIEC KJIMEHTOB
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25. "Kon¢puaeHnuajabHbIA JOKYMEHT'" - 3TO:

a) 3aukcupoBaHHas Ha MaTepUATBLHOM HOCHUTENE KOH(pHAeHIIMaTbHAsI HHPOPMAIIHSI C
PEKBHU3UTAMH, TTO3BOJIIOIIMMU €€ HICHTU(DUITUPOBATH

0) 3adukcupoBaHHas Ha MAaTEPHAILHOM HOCHUTENE KOHPUACHITMATbHAS HH(GOPMAITUS C
00s13aTeNbHBIM MPOCTaBICHUEM Ipr(a KOHPHUICHITUATBHOCTH

B) JIro6as nundopmarus nMeronias KoHUISHITHATbHBIN XapaKkTep JaXke eclid OHa
MIPEIOCTaBIICHA B YCTHOM BHJIC

r) Bee BhIenepeuricieHHOE BEPHO

26. B kakoM cayuae ¢ororpaduio MoKHO OTHECTH K OMOMETPUYECKUM MEPCOHATbHBIM
JAHHBIM?

a) B cirydae eciu 9ta oTtorpadust HAXOUTCS B JIMYHOM JIEIIe

0) B cryuae ecnu dpororpadus 3apeructpupoana B CKY ]l (cuctema KOHTPOJIS yIIpaBICHUS
JIOCTYIIOM )

B) B ciyuae ecim ata gororpadus ciaenaHa B myOoJIMIHOM MECTE

r) Her BepHoro otBera, ¢otorpaduio B 1000M ciaydae HeJIb3s OTHECTU K OMOMETPHUUECKUM
MIEPCOHAIBHBIM JTAHHBIM.

27. B cOOTBETCTBUM € 3aKOHO/IATEIHLCTBOM MEPCOHAJIbHBbIE JAHHbIE — 3TO CBEAEeHUS TOJIbKO
0 JKMBOM 4eJIOBeKe, HJIM 00 yMeplueM Toxe?

a) CBenenus 00 ymepiieM (PU3UYCCKOM JIMIIC - TOXKE IIEPCOHAIBHBIC JaHHbBIC

0) IlepcoHanbHbIC JTaHHBIE MOTYT OTHOCUTBCS TOJIBKO K KUBOMY YEJIOBEKY

B) CBeneHus 00 yMepIleM 4eJIOBEeKe MOTYT CYMTAThCS MTEPCOHATBHBIMU JAHHBIMU, €CITH Y HETO
OCTJIUCh POJCTBEHHUKH

r) DTO HE OTPAKEHO B 3aKOHOATEIbCTBE.

28. Kak Ha3bIBaeTCsl COCTOSTHUE HH(OPMAIIUH, TPU KOTOPOM JOCTYH K Heil 0CyIIeCTBISIOT
TOJIbKO Cy0beKThl, MMEIOLIMe HA Hero MpaBo?

a) KondunenunamsHOCTh

0) JocTynmHOCTh

B) LlenocTtHOCTB

I') AyTeHTUYHOCTh

29. Kak Ha3bIBaeTCsi COBOKYIHOCTH YCJI0BUH U (PAaKTOPOB, CO31AI0IIMX NOTEHUHATbHYIO
WIN peajibHO CYIIECTBYIOIIYI0 ONACHOCTh HAPYLIEHUs 0e30nacHOCTH UHpopMaunu?

a) Ataka

0) Yrpoza

B) YS3BUMOCTH

r) C1aboe MecTo CUCTEMBI

30. Kak Ha3pIBaeTcsi rpaskIaHMH WM IOPUAMYECKOE JIMI0, OCYIIECTBISIONIHE
AeATeJIbHOCTD MO0 IKCILTyaTAllUM HH(POPMALMOHHOM CHUCTEMBI, B TOM YHCJIe 10 00padoTKe
uH(popManun, coaepkamieiics B ee 0a3ax JaHHbIX?

a) O6mnanarens nHGOpPMALIUU

6) CyObexT uadopmanuu

B) Ob6namarens HHPOPMAITMOHHON CHCTEMBI

r) Oneparop nHGOPMAITMOHHON CUCTEMBI

31. Homep ¢onaa npucBauBaercs 1o -

a) peecTpy OIUCEH;

0) KHUTe ydyeTa MOCTYIUIEHUH U BBIOBITUS JOKYMEHTOB;
B) aKTy IpHeMa-Tiepeiayl JOKYMEHTOB;
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r) cnucky (GoHmoB.

32. MyHunMIIaJIbHbIE APXUBBI (APXUBHBIE OT/IeJIbl AAMUHUCTPALMIA MYHUIIUTIATbHBIX
00pa30BaHuii) XpaHAT TOKYMEHTbI apxuBHOTo ¢ponna Poccuiickoit @enepannu,
o0pa3oBaBuIKeCs B 1eSITeJILHOCTH:

a) 00 OOIIECTBEHHBIX O0BEAMHEHUAX (B TOM YHCIIE MPOGECCHOHATBHBIX COFO30B;

0) peUTHO3HBIX OOBESTUHCHH U OpTaHU3AIH; OOIIECTBEHHBIX OPTAHU3AINA U OPTaHU3AIIH C
MOMEHTA UX PErUCTPALIMU B COOTBETCTBUH C 3aKOHOAATENIbCTBOM PD;

B) OPraHOB MECTHOTO CaMOYIPABJICHUS U MYHUIIMIIAIbHBIX OPTaHU3aIUH.

pallOHHBIX, TOPOJICKUX, CENBCKUX U NOCEIKOBBIX COBETOB HAPOIHBIX JICIIYTAaTOB, UX
HCIIOJIKOMOB, OTZICJIOB M YIIPABJICHUI; IPEANIPUATHHI, YUPEKICHUN, OPraHU3aMi PaiOHHOTO U
TOPOJICKOTO OTYMHEHHUSI, KOOTIEPATUBHBIX M OOIIECTBEHHBIX OPTaHU3ALINM;

T') OBIBIIMX HETPUSATEIBCKUX TOCyaapcTB, nepemenieHHbie B Coto3 CCP B pesynbrate Bropoii
MHPOBOM BOMHBI M HaXodIuecs: Ha Tepputopuu Poccuiickoit denepaiiniu, €Ciiv HHOE HE
IIPEAYCMOTPEHO 3aKoHOAaTenbcTBOM Pocculickoit denepanuu o epeMeleHHbIX KyJIbTYPHbBIX
LEHHOCTSIX.

33. OCHOBHBIMM Y4eTHBIMH JIOKYMEHTAMH aAPXHBA ABJISIOTCHA
a) macnopt (OHIOB;

0) KHMra y4eTa Jiell 10 TUYHOMY COCTaBY;

B) CIKCOK (OH/IOB;

') KHUTa y4yeTa MOCTYIUICHUS U BBIOBITUSL JOKYMEHTOB.

34. Kakue npu3Haku 3aBejeHus JeJl UCI0JIb30BAHbI B CJIeIYIOIEM 3ar0JI0BKe jJej1a
«JloKkyMeHTBI 0 MPOBeIECHUN ATTECTALMU COTPYAHUKOB (IJIaH, MPOrPAMMBbI, IPOTOKOJIbI
3acelaHull ATTECTAMOHHOM KOMHUCCHM)) -

a) aBTOPCKHIA;

0) HOMUHAIIBHBIIA;

B) IIPEIMETHO-BOIIPOCHBIN;

') KOPPECIIOHIEHTCKUH.

35. IIpu BbIAa4e /1eJ1 BO BpeMEHHOE NM0JIb30BaHHE KaXKI0€ /1eJ10 3AaHOCUTCH B:
a) KHUTY y4d€Ta ABMIKCHHA TPYAOBBIX KHUIKCK;

0) KHUTY BBLAAYM JIEJT U3 XPaHUIIUILA,;

B) J)KypHaJl perucTpaniu noceTuTenei;

I') ’KypHaJ yueTa HHCTPYKTa)ka 110 TEXHUKe 0€30MacHOCTH.

36. MyabTuMeaAniiHbIe KOMIIBIOTEPHI U Ja3epHble JUCKHU MO3BOJISIIOT 3alMChIBATh,
XPaHHUThb, BOCIIPOU3BOANTH HHGPOPMALIMIO, MPEICTABIEHHYIO B BH/E:

a) peuu U TeKCTa;

0) My3BIKH;

B) (hUIbMa;

T') BCE BbIIIIEHA3BaHHOE.

37. UTorosas 3anuchb UMeeTCH B CAEAYIOMIMX JOKYMEHTAX
a) muct QoHma;

0) peecTp omnucei;

B) CIHCOK (DOHJIOB;

') KHUTA y4eTa MOCTYIUICHHUS U BBIOBITHS TJOKYMEHTOB.

38. BoiOepuTe, UTO yKa3bIBaeTcsl Ha 00J10KKe /1eJ1 IOCTOSHHOT0 M/WJIM BPeMEeHHOI 0
XpaHeHHus:
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a) UHJIEKC Jela, apXUBHBINA MU (P Aena;

0) HOMep Jier1a, 3aroJIOBOK JIefa;

B) HAMMEHOBAaHUE OPTaHU3ALMH, CTPYKTYPHOT'O IOAPA3ACICHUS;
I') BCE NYHKTHI BEPHBI.

39. IIpu nocTynjieHMH JOKYMEHTOB B TOCYIapCTBEHHbIH apXUB B MIePBYI0 04epeab
BHOCSITCS 3aIIUCH B

a) mct hoHma;

0) crMcoK (OHJIOB;

B) peeCTp ONHUCEH;

') KHUTY y4€Ta MOCTYIUICHUS U BBIOBITHS JOKyMEHTOB.

40. Kakoii u3 HH:KenepeyHcJIeHHbIX JOKYMEHTOB He00X01UM NPH NepPBoii nepeaaye
JIOKYMEHTOB B IOCY/1apCTBEHHBIH apXHB:

a) UICTOpUYECKas CIIPaBKa;

0) aKT mpHueMa-TepeIain;

B) JINCT-3aBEPUTEIID;

T') OIUCh.

41.I'ocynapcTBeHHblii repod B P@® B 0JHOLBETHOM BapHAHTe MOMeENIAETCA HA OJIaHKAaX:
a) AnMUHHCTpaIuu rnpe3uaeHTta PO

0) ®enepanbabie KOHCTUTYITMOHHBIC 3aKOHBI M peiepaabHbIC 3aKOHbI

B) YKa30B U pacnopspkeHuit npesuaeHra PO

r) Pemennit Koncturynnonnoro cyna

42. T'ocynapcTBeHHbIN repd B MHOrOLIBETHOM BapHAHTeE MOMeENIAeTCA HA OJIaHKaX:
a) (heepadbHBIX OPTAaHOB UCIIOJTHUTEILHON BIIACTH

0) reHepanbHON poKypaTypsl PD

B) nocraHoByieHu# ['ocynapcrsennoit J{ymor @enepansuoro Codpanus PO

T') YIOJTHOMOYEHHOTO TI0 ITpaBaM YeloBeKa

43. OnHOUBETHBIN BAPHAHT IOCYyAAPCTBEHHOT0 repda PP 6e3 repajibAu4ecKoro mura
nomemaeTcs: Ha GJIaHKax

a) LIb PO

0) genepanabHBIX CYI0B

B) LIEHTPaJIbHOMN U30MpPaTEIbHON KOMUCCUI

') FeHepalbHON POKYpPATyphl

44. Ha xakoM 10KyMeHTe He BOCIIPOU3BOAUTCH roCyAapCcTBEHHbII repo
a) macnopt rpaxaanuHa Poccuiickoit @enepanmu

0) CBUICTEIILCTBO O POKICHUU

B) 4eK 00 oruiare

T') MIOJTUC COIMAIBHOTO CTPaXOBaHUS

45. I'ne e nomemaercs repd P® na pacane 3nanus
a) opuIMaTbHON pPe3UACHINN TIpe3uieHTa PO

0) npaBurenbcTBa PO

B) JKUJIOTO JIOMa

') KOHCYJTBCKHUX YUPEKICHUN

46. Kak Ha3bIBaeTcsl NOTPAHMYHbIE 3HAKHU, HA KOTOPBIX IoMelaercs repo P®?
a) cTosd
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0) OCHOBHOU MOTPaHUYHBIN CTOIO
B) MYHKT IIPOITYCKa Yepe3 IpaHuIly
I') IOTPaHUYHBII I1epexo

47. YTto He ABJSAETCA OCHOBHBIM CHMBO0JIOM P®?
a) repo

0) ®mar

B) ['umH

r) 'epanbauka

48. UTo 03Ha4aeT cJ10BO repd B nepeBojie Ha PyCCKU A3bIK?
a) Hacnenctso

0) I'opnocth

B) PaBeHCTBO

r) bparcTBo

49. Kakoii TUIIl Hae3IHUKA HECKOJILKO BeKOB HOCHJI Ha3BaHue "'e3/en]" , KOTOPBIH
n300paxkéH Ha repoe MocKkBbI?

a) BCAIHUK

0) Boun

B) Bcagnuk, KOmbEM mopakaroniuii IpakoHa

r) Bcagnuk, konbéM nmopaxkaronui 3mest

50. I'ocynapcTBeHHBIN repd cBHIETEJbCTBYET 0:
a) Cune 1 BeIM4YUH CTPAHBI

0) CyBepeHHUTETE CTpaHbI

B) CriaBHOW UCTOPHUH

r) CUMBOJIE BEUHOCTH

51. HomenkJiaTypa aes — 3TO:

a) CucreMaTu3upOBaHHBINA CIUCOK JIMYHBIX JI€J1, 3aBOAUMBIX B JI€IOMPOU3BO/JICTBE,
YTBEPKACHHBIN B yCTAHOBJIIEHHOM IOPSIJIKE;

6) CucreMaTU3UpPOBaHHbIN CIIMCOK HAUMEHOBAHUM JI€J1, 3aBOJUMBIX B JI€JIONPOU3BOJICTBE, C
YKa3aHHUEM CPOKOB UX XPaHEHUs, YTBEP)KICHHBIN B YCTAHOBICHHOM IOPSIKE;

B) CucremMaTu3upOBaHHbIN NepeueHb JOKYMEHTOB, 3aBOJJUMBIX B JI€JIONPOU3BOJICTBE;

I') BEPHO TOJIbKO b

52. OTMeTbTe OCHOBHBIEC NPHHIUIIBI TOCTPOEHHUSI HOMEHKJIATYPHI JeJ1.
a) CTPYKTYpPHBIH;

0) o0oO0MmaroIIHniA;

B) GYHKIIMOHATIBHBIN;

I') CTPYKTYPHO-(DYHKITHOHAIBHBIH;

53. Ha koro Bo3jiaraercsi 0TBeTCTBEHHOCTD 32 pa3padoTKy HOMEHKJIATypPhI Aena?
a) pYKOBOJUTEIS;

0) Ha IeTONPOU3BOICTBEHHYIO CITYKOY;

B) HauaibHUKA ci1yx0b1 IOV

r) Ha cexkperaps opranuszanuu.

54. HomenkJiaTypa e 10J15KHA ObITh COCTABJIEHA:
a) [lo 1 suBaps;
6) Ha koner Tekyero rojua;
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B) Jlo 31 mexaOpst TeKyIero roja.
r) Bepro Tosnpko B

55. Ilpu cocTaB/ieHMH HOMEHKJIATYPHI 1€/ MCIO0JIb3YIOTCS TAKHE JOKYMEHThI KaK:
a) YcraB opraHu3alny;

0) IlonoxxeHne 00 yUpeKICHUH,

B) JlOMKHOCTHBIE HHCTPYKIIUH.

r) Bcé BolenepeurcieHHOE BEPHO

56. OT™MeTbTE TOKYMEHTBI, KOTOPbIe He BKJIKYAKTCH B HOMEHKJIATYPY JeJl.
a) )KypHaJIbL;

0) mpuKassbl;

B) OpOIIIOPEI, TO3APABUTEIHHBIEC OTKPBHITKH;

') BEPHO TOJIBKO B;

57.Kakoii 3 BUA0B HOMEHKJIATYPHI J1eJI IBJISEeTCH HOPMATHBHBIM JIOKYMEHTOM?
a) UHAUBUyaJbHas;

0) mpuMepHasi;

B) TUIIOBASI.

T') BCE MEPEUNCICHHOE BEPHO

58. Kakoii u3 BU/10B HOMEHKJIATYPBI JeJI CO34aeTCsl HA NpeAnpusTun?
a) mpuMepHasi;

0) MHIUBUIyaIbHAS;

B) TUIIOBASI.

T') HET BEpHOT'O OTBETA

59.Kakoii BHA HOMEHKJIATYyPBI ie]1 3aBOAUTCH B YHHBepax/By3ax:
a) UuauBuyanbHas;

0) TumoBas;

B) [IpumepHnast.

r) Her BepHoro orsera

60. Ha npeanpusaTHAX, JIOKYMEHTbI KOTOPBIX MOJIEKAT NMepeaye B apXuB, HOMEHKJIATypa
JeJ1 ABJISAETCS

a) 00s3aTeNIBHBIM JJOKYMEHTOM;

0) HeoOsA3aTeNbHBIM TOKYyMEHTOM;

B) HET BEPHOTO OTBETA,

r) o0a.

61.0puruHan 10KymMeHTa —

a) MepBOHAYAJIbHBIN 3K3EMIUISAP JOKYMEHTA;

0) TOKYMEHT O(pUIIMATEHOTO MPOUCXOXKACHHS B OKOHYATEIbHON PelaKIINu;
B) HOTApHAJIbHO 3aBEPEHHAs KOIUS;

T') MOBTOPHBIN IK3EMILISAP TOKYMEHTA, UMEIOIINH IOPUINUECKYIO CUITY.

62.YepHOoBUK —

a) PYKONMCHBIM BapHaHT JIOKyMEHTA;

0) 3aKJIIOUUTENbHBIN BapUAHT JOKYMEHTA,

B) IOKyMEHT B CTa/IUU 3aBEPEHUS] HOTAPHUYCOM;
') JOKYMEHT B MPEIBAPUTEIHHON peIaKIIny.
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63.Konus —

a) JOKYMEHT, TIOJIHOCTHIO BOCIIPOM3BOISIINN HH(OPMALINIO TTOATHHHIKA;

0) JOKYMEHT, IOJIHOCTHIO BOCIIPOM3BOISIINN HH(POPMALIHIO MTOJUTMHHUKA U 3aBEPEHHBIN
HOTapHycoM;

B) IOKYMEHT, OJHOCTHIO BOCIIPOM3BOSAIINNA HHPOPMALIUIO TIO/UIMHHUKA U HE UMEIOIINN
IOPUIMYECKYIO CHITY;

') JOKYMEHT, YaCTUYHO BOCIIPOM3BOASIINI HH(POPMALIHIO MTOUTUHHUKA.

64.Bpinucka U3 10KyMeHTa —

a) KOIIMS YacTU JOKYMEHTa;

0) KOIus 4acTu JOKYMEHTA, 3aBEPEHHAsi HOTApUYCOM;

B) KOIIUS YaCTH JOKYMEHTA, HE UMEOasi FOpUANYECKON CHUJIBL;
I') YacTh JOKYMEHTA, BbIpE3aHHas U3 OJJIMHHHUKA TIOKYMEHTA.

65.lyoiukar —

a) KOs TOKYMEHTa, 3aBEpEeHHAst HOTAPHYCOM;

0) BTOPOH 2K3EMIUIP TOKYMEHTa, IMEIOLINI OJMHAKOBYIO CHITY C TIOIJTMHHHKOM;
B) BTOPOH 9K3EMIUISAP JOKYMEHTA, 3aBE€PEHHBI HOTAPHYCOM;

T') KOIHsI JOKYMEHTa, MMEIOIIasi OIMHAKOBYIO CHITY C TIOJTMHHUKOM.

66.0TIyck —

a) KOHs TOKYMEHTa, OCTAIoMIasICs B IeNlaX IPeANPUsITHS;

0) KomHsI JOKYMEHTA, PEeI0CTaBIsieMast TPEThUM JIHIIaM;

B) KOMHA JOKYMEHTA, 3aBEPEHHAss HOTApHYCOM;

T') KOTIHSI HCXOMSIIETO TOKYMEHTa, KOTOpasi TOAIINBACTCS B I€JI0 OPTaHU3aIIH;

67.benoBuK —

a) pYKONMCHAas BEpCUsl IOKyMEHTa,

0) mepBUYHAs pelaKIMsl JOKYMEHTa;

B) MOCIIE/IHAS NepeneyaTaHHas peJakys JOKyMEHTa;
') MaIMHOIIMCHAS BEPCHS JOKYMEHTA.

68.MoToxonus —

a) CKaH JIOKyMEHTa;

0) Komus, OTIpaBiieHHas GaKkcoM;

B) KOS, pelocTaBiIsieMasi TPETbUM JIMLIaM;

I') KOIUs, Ipou3Be/ieHHas nepedororpadgupoBaHUEM JOKYMEHTA Ha IUIEHKY WK HUPPOBYIO
dorokamepy.

69.1logTMHHNK —

a) MIePBUYHBIN K3EMILISAP JOKYMEHTA;

0) 3aKJTIOUUTENBHBIN IK3EMIUISIP JOKYMEHTA;

B) €IMHCTBEHHBIN SK3EMILIAP JTOKYMEHTA, O)OPMIICHHBIN B COOTBETCTBHH CO BCEMHU
TpeOOBaHUSMU;

T') IPEeANeYaTHBIN 3K3eMIUISP JOKYMEHTA.

70.@akcUMHIbHAS KONUS —

a) KOIUsI, CO3/1aHHas C TOMOIIBIO CBETO-XUMHUECKOT0 000pyI0BaHHUS;
0) KOIus 4acTu JOKYMEHTA;

B) TouHOE (hoTorpaduueckoe N300pakeHNEe JOKYMEHTA,;

I') KOIKS OCHOBHOM MH(OpMaIMK JOKYMEHTA.
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71. l'ocynapcTBeHHbIe HHGOPMALIMOHHBIE CHCTEMBI CO3/1aI0TCSI HA OCHOBE ...

a) 3aKOHOB U MHBIX HOPMATUBHBIX aKTOB.

0) 0OBeAMHCHHS PETHOHATBHBIX WH(OPMAIMOHHBIX CUCTEM.

B) CTATUCTUYCCKUX M MHBIX JAHHBIX, PEJICTABIIEMBIX TPakIaHAMH, OPTaHU3AIUSIMH,
TroCyaapCTBCHHBIMU U MYHUIUMIIAJIbHBIMH OpraHaMM.

') KaKk 00bCTMHEHUS PETHOHAIBHBIX HH()DOPMAITMOHHBIX CUCTEM, TaK U HA OCHOBE
CTATUCTUYCCKUX NAHHBIX, MTPECACTABIACMbBIX OPpraHaMunu FOCYHapCTBCHHOﬁ HIIA MYHHHHHaHBHOﬁ
BJIACTH.

72. llepBble KoMMepUecKkue cipaBodHo-nipaBoBbie cuctembl (CIIC) B CCCP nosiBuiiuch B

a) 1987 .
6) 1969 r.
B) 1991 r.
r) 1990 r.

73. UudopManimoOHHbIE CHCTEMbI MIPETHAZHAYEHBI JIJIA ...
a) TIOJTyYCHHMsI, XpaHEHUs, 00paOdOTKHU U BbIIaYu HH(MOpMAIUU
0) XpaHEHUS U MOJTYUYCHHBIX JTaHHBIX

B) myOJuKauu oObsBICHUM

') HET IPaBUJILHOTO OTBETA

74. IIpaBoBbI€ aKTHI, ONMY0JTUKOBAHHBIE HA MOPTAJie HH(OPMAMOHHO-TIONCKOBOI
cucrembl «3aKoHOAATEILCTBO Poccumy ...mpeiHa3HAYEHBI TOJBKO I

a) 03HAKOMJICHHS

0) SABISIFOTCS HeO(UIIMAILHON MyOIuKaIei

B) SIBJIAIOTCSI OPUIIMATIBHON MyOIMKaIUen

T') HEeT MPaBUILHOTO OTBETA

75. 1o Ha3HAYEHHIO H XapPAKTePy UCIO0JIb30BaHUA HH(POPMALMOHHBIE TEXHOJIOTUH JeJIATCHA
HA ...

a) oTJeNIbHbIE (OMHOYHBIE) U HHTETPUPOBAHHBIE

0) mpeaMeTHBIE U MPUKIIATHBIE

B) GYHKIIMOHAJIbHBIE M 00ECTIEYNBAIOIINE

') HET IPaBUJILHOTO OTBETA

76. UndopManmoHHas cucTeMa apoMTpaskHbIX cy1oB «Moii apOuTp» obecneunBaer
BO3MOKHOCTH

a) 03HaKOMUTBCS C TIOKa3aHUSIMU CTOPOH

0) MOJIY4UTh YCIYTH a/IBOKATa

B) M0JJa41 JJOKYMEHTOB B apOUTpa)KHbIE CY/Ibl B 3JIEKTPOHHOM BH/JIE

T') HET IPaBUJILHOTO OTBETA

77. UadpopManiuoHHAsi TEXHOJOTUA — ITO ...

a)COBOKYITHOCTh METOJIOB M IPUEMOB PEIIECHUs TUIIOBBIX 3a/1a4 00paboTKH HHPOpMALUH
0)TeXHUYECKHE YCTPOMCTBA, UCIIOIb3YEMbIe ITPU PELICHUH THIIOBBIX HH()OPMAIIMOHHBIX 33124
B)ITPOIIECCHI, METO/IBI TIOMCKA, COOpa, XpaHeHHUs, 00padOTKH MPEIOCTABICHHUS, PACIIPOCTPAHEHUS
UHGOPMALIUU U CITOCOOBI OCYIIECTBIEHUS TAKUX MPOLIECCOB U METOJIOB

') HET IPaBUJILHOTO OTBETA

78. UndopMaliuOHHO-TIPaBOBOE 00ecneYeHne CIIPaBOYHO-NIPaBOBOil cucteMbl «I'apanT»
BKJIIOYAeT
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a)peryisipHoe HHPOPMUPOBAHUE O HOBOCTSX 3aKOHOJIATEIbCTBA U CYJNeOHON PAKTUKU
0)ropsiayro JTUHUI0 HHPOPMAITMOHHO-TIPABOBOM MOICPKKH

B)IPABOBOI KOHCANTHHT Yepe3 HHTepPeiic CUCTEMBI

r)peryisipHoe UHPOPMUPOBAHUE O HOBOCTSX 3aKOHOJATENHCTBA U CyA€OHOM MPaKTUKH,
TOPSYYIO JTHHHUIO HH(POPMAITMOHHO-TIPABOBOM MOIEPKKH U TIPABOBON KOHCAITHHT Yepe3
uHTEp(eiic CUCTEMBI .

79. 3amura uHpoOpMALIUU — 3TO ...

a)mporiecc cOopa, HaKOILJICHHS, 00padOTKH, XpaHEHUS, paCIPe/ICIICHUs U TIOUCKa nH(OpMAaIUU
0)npeoOpazoBanue HHMOOPMAIMH, B PE3YJIbTaTe KOTOPOTO COJIEPKaHKe HHPOPMAILTUH
CTaHOBHTCS HEMOHSITHBIM ISl CYOBEKTa, HE UMEIOIIETO JOCTyIa

B)IIOJTy4Y€HUE CYOBEKTOM BO3MOXKHOCTH O3HAKOMJICHHS ¢ MH(OpMalre, B TOM YHCIIE TPU
MOMOIIM TEXHUYECKHUX CPEICTB

T') JeSTENIbHOCTD 10 MPEJOTBPALICHUIO YTEUKH HH(POPMAIINK, HECAHKIIMOHUPOBAHHBIX U
HEIpeAHAMEPEHHBIX BO3JCHCTBUN HA HEe.

80. Konuenuusi npasosoii nngopmarusanuu Poccnu yreep:kaena Ykasom Ilpesugenra P®
B...

a) 1993

6) 1996

B) 1999.

r) 2000.

81. Kommepueckas TaiiHa — 3TO

a) 9TO IPETHAMEPEHHO CKPBIBAEMBIE TI0 KOMMEPUYECKUM COOOPAKEHHSIM IKOHOMUYECKUE
WHTEPECHI U CBEJICHUSI O PA3IMYHBIX CTOPOHAX U chepax AesITeIbHOCTH (DUPMBI.

0) 3amuInaeMbie TOCYAapCTBOM CBEACHUS B 00JIACTH €r0 BOCHHOM, BHEITHETIOJUTHICCKOH,
HYKOHOMUYECKOM, pa3BebIBaTEIbHON, KOHTPPA3BEAbIBATEIHLHON U ONEPATUBHO-PO3BICKHOMN
JIeSTeTLHOCTH, PACIIPOCTPAHEHHUE KOTOPBIX MOKET HaHECTHU yIepO 6€30macHOCTH POCCUICKOM
benepamu

B) JIFOOBIEC CBE/ICHMSI, CBSI3aHHBIEC C OKa3aHUEM IOPUCTOM MPABOBOW MTOMOIIM CBOEMY JOBEPUTEITIO
r) uH(opmalus, CBA3aHHAs C IPEIBAPUTEIBHBIM paccleOBaHUEM U HE MOJIexaras
pasriameHuo

82. UTo He 0THOCUTCSI K KOMMep4YecKoii Taiine?

a) XxuMu4eckue GopMyJsIbl: HAMUTKHU, MHIIA, KOCMETHKA, JeKapcTBa, U T.1.
0) TOKYMEHTHI O TIJIaTeXKECTIOCOOHOCTH

B) JIETIOBBIE TIEPETOBOPHI

I') MApKETHHT, Pa3BUTHE U UCCIIEIOBAHNE, CTPATETUUECKHUE TIIAHbI

83. Kakast Mo:KeT HACTYIIUTh OTBETCTBEHHOCTH 32 pasriiallieHue KOMMep4ecKOM TalHbI?
a) TMCUUIUIMHApHAs

0) rpakIaHCKO-TIpaBOBas

B) YrOJIOBHAsI

T') BCE OTBETHI BEPHBI

84. Kakoii 3aK0HOAaTe/IbHBIN AKT COAEP/KUT CBEACHUS 110 3all[UTe KOMMEpP4YeCKOM TaHbI?
a) 3aKOH «00 aBTOPCKOM MpaBe M CMEKHBIX MpaBax»

0) 3aKOH «0 KOMMEpPYECKON TalHEe»

B) NMaTEHTHBIN 3aKOH

T') 3aKOH «O MTPaBOBOM OXpaHe MPOrpaMM JIJisi 3BM U 0a3 TaHHBIX)
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85. K undopmanum orpaHu4eHHOr0 J0CTYNIa He OTHOCUTCS:
a) TOCy/IapCTBEHHAs TaifHa

0) pazMep 30JI0TOrO 3amaca CTpaHbl

B) IEPCOHAJILHBIE JTAHHBIC

I') KOMMepuecKas TaliHa

86. ITopsiiok 3aceKpeYHBAHMUS COCTOUT B YCTAHOBJIECHHUH CJI€TYHOIIUX NPUHIMIIOB:
a) 11eJ1eco00pa3HOCTH U 0OBEKTHUBHOCTH

0) HEOOXOIMMOCTH U 0053aTCIIBHOCTH

B) 3aKOHHOCTH, 00OCHOBaHHOCTH M CBOCBPEMEHHOCTH

T') BCE BBIIIETIEPEUUCICHHOE

87. HexoTtopoii uHdopmanueii 06,1a1a10T ABa OPUAUUYECKUX Juna. OTHO U3 HU3 HAXOTUTCHA
B ExaTtepunOypre, npyroe B MockBe. MosxkeT Jjiv 3Ta MH(pOpMaNus ObITH KOMMEPUYECKOM
TaiiHoi?

a) HET, TaK KakK JJIsi KOMMEPUYECKOW TaifHbl HE0OXO0AMMO, YTOOBI HH(OpMAIHs ObliIa U3BECTHA
€IMHCTBEHHOMY 00J1a/1aTeII0

0) &1a, B ciry4yae €CJIM HH OJ[HO JIUIO HE ONMyOJMKyeT HHPOPMAIIUIO B CMU

B) J1a, B CIIy4ae €clii OHa He cTaja OOUIEen3BECTHOM TeM, JJIsl KOTO OHA MPEJOCTABIISET
KOMMEPYECKUH UHTEPEC, U K MH(POPMAIIMU HET JOCTyIa Ha 3aKOHHOM OCHOBaHUH

T') HET, TaK Kak I 00J1a/IaHusT KOMMEPUYECKOHN TaifHON 00a FOPUINICCKUX JIUIA TOJIKHBI
HAXOJIUTHCS B OJTHOM TOPOJIC

88. K10 13 nepeuncjieHHbIX HHKe JTHI MOKeT SABJATHCH Cy0ObEKTOM IIPaBa HA
KOMMEPYECKYIO TaliHy?

a) OtkpeIToe akimonepHoe odiecTBo (OAO)

0) O6mIecTBO ¢ OrpaHUYCHHON 0TBeTCTBEHHOCTHIO (O00)

B) Hexommepueckoe [Taptaepctro (HII)

r) Bce BhlenepeuncienHoe

89. MozkeT Jiu uHoOpMALHUS 0 3a/10/KEHHOCTH padoToaaTelieii Mo BulljiaTe 3apadoTHOM
IUIATHI U 110 HHBIM CONMATBbHBIM BBIILIATAM OTHOCHUTHLCS K KOMMep4ecKoii Taiine?

a) HeT

0) 1a, Ipy¥ MUCHbMEHHOM YBEJIOMJICHUU PaOOTHUKA

B) /4, €CIIM €€ 3aCEKPETUT paboToIaTeh

T) J1a, 110 COTJIAIIEHUIO CTOPOH

90. Uto moHMMAaeTCs MO PEeKMMOM KOMMeEPYECKO TallHbI?

a) TOJIbKO IPaBOBbIE MEPbI, IPUHIUMAaeMble 00agaTesieM HH(OpMaIu, COCTaBIISIFOIIEeH
KOMMEPUYECKYIO TaliHy, 110 OXpaHe ee KOH(PHIEHIIMAIbHOCTH

0) TOJILKO TEXHUYECKUE MEPBI, TPUHUMAaeMble 001aiaTesieM HH(OpMaluy, COCTaBIISIFOIIEeH
KOMMEPUYECKYIO TaliHy, 10 OXpaHe ee KOHPHIEHIIMAIbHOCTH

B) KaK IIPaBOBbIE, TAK U OpraHU3allMOHHbIE, TEXHUUECKHE MEPBI, IPUHUMAaeMble 001a1aTesIeM
UH(OPMaIINH, COCTABIIAIONIEH KOMMEPUYECKYIO TailHy, 10 0XpaHe ee KOH(PUACHIINATEHOCTH
') HET IPaBUJILHOTO OTBETA

91.T'ocynapCcTBEeHHYIO TAlHHY COCTABJISIIOT CBE€HHS:
a) B oOnactu 0OpazoBaHUS

0) B BOEHHOU 00JacTH

B) B 00JacTu 37paBOOXpaHEHUs

r) B 00JIACTH y4eTa HACEJCHUS
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92.CteneHb CEeKPETHOCTH CBeeHUI 3aBUCHT OT...

a)
0)
B)
r)

00beMa IPeOCTABICHHBIX CBEAECHUN

TSKECTH yIIepOa, KOTOPBIM MOXKET OBITh HAHECEH FOCYAAPCTBY
OpraHOB, UMEIOIINX 3TH CBEICHUS

YPOBHS CO3HATEIbHOCTH IIPECTYITHUKA

93.B3aumMHasi nepeaayva cBeJAeHHii, COCTABIAIONIUX TOCYAaAPCTBEHHYIO TalHY,
OCYILeCTBJISAETCS

a)
0)
B)
r)

OpraHaMH rOCYIapCTBEHHOM BJIACTH
(U3HYECKUMU JTHIIAMU
PEITPUATHIMH
TOCY/IapCTBEHHBIMU MTPEAIPUATHSIMHI

94.0cHOoBaHHEM AJIA pacCeKpeuUnBaHUA CBeJdeHMIl ABJISETCS. ..

a)
0)

B)
r)

0OMEH OMBITOM MEXAY rocy1apcTBaMu

PACKpBITHE CBEICHUM B PE3YJIbTATE IIITAOHAXKA

B3sTHE Ha cebs Poccuiickoil Deneparueil MexyHapOAHbIX 0053aTENIbCTB 10 OTKPHITOMY
0o0MeHy cBeJleHUsIMH, cocTaBisitoluMu B Poccuiickoit deneparinu rocy1apcTBEHHYIO TaillHy
VYrpo3a ’KU3HU U 0€30I1aCHOCTH OPraHOB BIACTH

95.3a pa3srianieHue rocy1apcTBeHHON TalHbI, CTABIIEH H3BECTHOI pA0OTHUKY B CBSI3H €
HCIIOJIHEHHEeM UM TPYAOBBIX 00s13aHHOCTel, padoToaaTe/ib HMeeT NMPaBo...

a)
0)
B)
r)

3a7iepKaTh pabOTHHKA

NpUBJIeYb pAaOOTHHUKA K a]MHHHACTPATUBHON OTBETCTBEHHOCTH
Ha3HAYUTh paOOTHHUKY YrOJIOBHOE HaKa3aHUE

YBOJHTH PAa0OTHUKA

96.B YrosaoBHoM koaekce Poccuiickoii @enepaunu BbI1aua rocy1apcTBEHHOI TailHbI
OTHOCHUTCSH K IMOHATHIO

a)
0)
B)
r)

IOJIOT
rocyJapCTBEHHasl U3MEHa

yOuiictBo

Kpaxxa unTemiekTyansHoi cOOCTBEHHOCTH

97.B cooTBeTCTBHH ¢ YToJ0BHBIM KojiekcoM Poccuiickoii @eaepanun, npeaMeTom
IINHOHAXKA ABJIAIOTCH

a)
0)
B)
r)

NepPCOHAJIbHBIE TaHHbIE paOOTHUKA

CBEJICHMSI, IEpEIaHHbIE CBALIEHHUKY Ha UCIIOBEN
CBEJICHMSI, COCTABIISAIOLIME TOCYJaPCTBEHHYIO TaillHy
(MHAHCOBBIE U TPOMBILICHHbIE IIEHHbIE OyMaru

98.Pa3ruamenue cBeieHUH, COCTABJISIOIIUX IOCYyAaPCTBEHHYIO TalHY, MOXKeT ObITh

a)
0)
B)
r)

BPEMCHHLIM U ITOCTOSIHHBIM
YCTHBIM U TMCbMCHHBIM

OeJabIM 1 YaCTHBIM
BBIHYXXJICHHBIM U 2106pOBOJ'H)HI)IM

99./IokyMeHT, Copep KANIUii roCy1apCTBEHHYIO TaliHYy, — 3TO

a)
0)
B)
r)

OoUIMATBEHBIA UK Heo(DUIIMATbHBIA HOCUTENh HH()OPMAILIUU O TOCYIaPCTBEHHOM TaiiHe
KOMIIbIOTEpHAst UH(pOopManus

TpaXXTaHCKHUI I0TOBOP

cyneOHOe TTOCTAaHOBJICHHE

100.B ocodom nopsiike (0e3 mpoBeieHHsI TPOBEPOYHBIX MEPONPHUSITHIT) TOMYCKAIOTCSH K
rocy1apcTBEeHHOM TaliHe
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a) unensl CoBera denepannu, aenyrarsl I'ocygapcTBeHHoM [Jymbl, cyabu,

0) aJBOKAaTHI, yJaCTBYIOIIHE B CyIcOHOM ITPOIIECCEe, CBSI3aHHOM C TOCY/IapCTBEHHOM TaHON
B) Ilpesunent PO

r) nocisl Poccun 3a pybexom

KypcoBas pa6ora - He npeanycMOTpeHa

5.5. Bompocsl k 3a4eTy

1. [TonsTue, eI, 3aJa4d W 3HAYCHHUE kypca «HpOopMannoHHO-
JOKYMEHTAITMOHHOE 00ECTIeYeHHE FOPUIHMUECKON AEATEIbHOCTIY;

2. OcHOBHBIE KaTEropuu JEJIONPOU3BOACTBA  TOCYJApCTBEHHBIX OpIraHOB
Poccuiickoit @enepanuu;

3. [TonsiTvie 1 BUIBI TOKYMEHTOB;

4. O¢uuuanbHbli  JOKYMEHT: [OHSTHE,  OpPraHbl HIPUHATHA, OPUIUYECKOE
3HAYCHHUE;

S. HopmaruBHoe mnpaBoBoe obOecriedeHHe JEIONPOU3BOACTBA TOCYIApPCTBEHHBIX
opranoB Poccuiickoit @enepannu;

6. IOpuanueckas cuna nokymenTa. FOpunnyecku 3HauMMble pEKBU3UTHI;

7. OpuUruHanbHOCTB, NOAJMHHOCTD U KOITMMHOCTD JOKYMEHTOB;

8. IOpuanueckas cuna konuid. HotapuaneHble Konuu;

9. [TonnuHHBIE U TOJIOKHBIE TOKYMEHTHI;

10. Vaudukamms u craHmapTUzamUs JOKyMEHTOB. DopMynsp COBPEMEHHOTO
YIPaBJIEHYECKOTO IOKYMEHTA;

11.  PexBusutbl, persnamentupyemple ['OCT. TpebGoBanuss K  0QOPMIICHUIO
PEKBU3UTOB;

12.  Tlopsimox 0003HA4YCHWS HAWMCHOBAHUWS OPTaHU3AIMA - aBTOpa JIOKYMCHTA,
CIpaBOYHBIE IaHHBIE 00 aBTOpE TOKYMEHTa, HOPs10K 0(hOpMIIEHHUSI TOYTOBOTO a/Ipeca;

13.  IlpaBoBbI€ OCHOBBI YJOCTOBEPEHHS JOKYMEHTA — MOAIHNCH, TIeYaTh, YTBEPKICHHUE,
COIIaCOBaHUE, BUBUPOBAHMSI,

14.  bnaHku 1OKyMeHTOB. Buapl OIaHKOB M MOPSIIOK PACIONIONKEHHS] PEKBU3UTOB B
Onanke (yrJI0BO€ M IIEHTPOBAHHOE);

15. [TonsATHA «BXOOAIUN JTOKYMEHT», «UCXOIAIINNA JOKYMEHT», «BHYTPEHHUU
JIOKYMEHT;

16.  Ilpuem, opraHu3anusi TPOXOXKIACHUS W TOPSAIOK HCIIOJHEHHS TOCTYMAIOIINX
JIOKYMEHTOB;

17.  TlousTue «peructpauus JoKyMeHTay. Llenu perucrpanuu JOKyMEHTOB;

18. @DOopMBI perucTpalny JOKYMEHTOB U MOPSAJOK MX 3allOJIHEHUS;

19. ITonsTHE «HOMEHKNaTypa aem». HazHaueHne HOMEHKIIaTyphl 1€,

20.  TpebGoBaHUs, MPEIbSBIAEMbIE K COCTABICHHUIO HOMEHKJIATYPBI /1€ OpraHU3allny;

21.  Bomnpocs JIOKYMEHTAallMOHHOTO 00ecrevyeHns IOpUINYEecKON AesaTeIbHOCTH,
perynupyembie 3akoHOM P® «O rocynapcTBeHHOM repoey;

22. Buga DOKYMEHTOB, Ha KOTOPBIX MOJXET pa3MemaThCcs TOCYIapCTBEHHBIH TepO
Poccuiickoit @enepanuu;

23.  Bomnpocs JIOKYMEHTAallMOHHOTO 00ecrevyeHns IOpUINYecKON AesaTeIbHOCTH,
perynupyemble 3akoHOM P® «O0 00s13aTeTbHOM 3K3EMILISIPE TOKYMEHTOBY;

24. Bunbl JOKyMEHTOB, BXOASIINX B COCTaB 00513aTEILHOTO YK3EMILIPA;

25.  T'ocymapcTBeHHble MH(OPMALMOHHbIE CHUCTEMBl: 3HAYEHUE JUISI IOPUIUYECKOM
JeSITEIbHOCTH;

26.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1esATeIbHOCTH,

perynupyemMbie 3akoHOM P® «O06 apxuBHOM Jerney;
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27. Cpoku BpEMEHHOI'O XpaHEHHUS JOKYMEHTOB ApxuBHOro (onna Poccuiickoit
®denepanun 10 UX Nepeayd Ha IOCTOSHHOE XpaHEHUE;

28.  Bompocsl JIOKyMEHTallMOHHOTO 00eCNeYeHUs FOPUINYECKON JeITeIhbHOCTH,
perynupyembie 3akOHOM P® «O s3bikax Hapo10B POy;

29. I'ocynapcTBeHHBIE TapaHTUM paBHOIIPaBUs SI3BIKOB  HaponoB Pocculickon
denepanuu;

30.  SI3BIK OpHUIMATBHOTO OMYOJIMKOBAHUS (ellepalbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(deneparbHBIX 3aKOHOB U MHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuu;

31.  Hcnonb3oBaHuE S3BIKOB B O(UIIMAILHOM JIEJONPOU3BOACTBE, B OQHUIMATIHHOMN
MIEPETINCKE;

32.  SI3BIK CyAONpPOM3BOJICTBA U JIEIONPOM3BOJCTBA B CydaxX M JEJONPOU3BOJICTBA B
MIPaBOOXPAHUTENbHBIX OPraHax;

33.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1eATeIbHOCTH,

perynupyemble 3akoHOM P® «O6 olecnedyeHun goctyna K MHGOpMAaLUU O AEATEIbHOCTH
rOCYJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CAMOYIIPaBJICHUS;

34. CnocoObl  obecriedenust  jgoctynma K HHQOpManmuu O  JESTENBHOCTH
roCy/1apCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIIPaBIICHUS;

35.  HMudopmauus o IeATEIbHOCTH I'OCYJapCTBEHHBIX OPraHOB M OPIaHOB MECTHOTO
caMoympaBiieHus, pasMmemaemas B cetu "Wuatepuer". 3HaueHue IS OPUTUIECKOMN
NeSITebHOCTH;

36.  Ilopran «ocynapcTBeHHBIE ~ yCIAYrW» Kak  CHCTeMa MOJTyYCHHUS
rOCyJapCTBEHHBIX U MYHHUIMIIANBHBIX YCIyT. [IOpsI0OK 1 OCOOEHHOCTH HCIIOJIb30BaHMS;

37.  3ampoc uHpOpPMALUU O NEATETBHOCTH TOCYAAPCTBEHHBIX OPraHOB M OPTaHOB
MECTHOTr0 camoyrpasieHus. [1opsaaok peructpauy 3ampoca u CpOKH OTBETOB;

38.  Bomnpocsl JOKYMEHTAIIMOHHOTO 00ecneueHus] IOpUANYECKON N1esATeIbHOCTH,
perynaupyemble 3akoHOM P® «O nepcoHanbHbIX JaHHBIX»;

39. Meper mo obecneueHHI0 O€30IMaCHOCTH TEPCOHANBHBIX JAaHHBIX TMPH  HX
o0OpaboTke;

40.  Bupasl nepcoHaNbHBIX JAHHBIX M UX 3HAYCHHUE JUTSI IOPHINIECKOM eI TeTbHOCTH,

41.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1esATeIbHOCTH,
perynupyemble 3aKkOHOM P® «OO0 31eKTpOHHOI nmoanucun»;

42.  Hcnonb3oBaHHE 3JEKTPOHHOM MOJMKMCH B FOPUAMUYECKON AEATEIbHOCTH;

43.  Bomnpocsl JIOKYMEHTallMOHHOTO 00eCnedyeHns IOpUINYECKON AedaTeIbHOCTH,
perynaupyembie 3akoHOM P® «O rocynapcTBeHHOU TaliHe»;

44, [lonssTMe W  3Ha4eHWE  TOCYAAPCTBEHHOW TalHBI Ui IOPHUINYECKOHN
JESTEIILHOCTH;

45.  IlepeuyeHb cBeIEHUI COCTABISIOUIMX TOCYIAPCTBEHHYIO TailHY;

46.  Csenenus, HE MOJJIEKAIME OTHECEHHUIO K TOCYAapCTBEHHOM TailHe;

47. ITopsinok pacceKpeunBaHMs CBEACHUM COCTABIIOIIMX TIOCYAAPCTBEHHYIO TalHY;

48.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1esATeIbHOCTH,
perynupyemMble 3akOHOM P® «O komMmepuecKoil TailiHe;

49.  TloHsATHe M 3HAYEHHWE KOMMEpPYECKOH TallHBl JUIl HOPUIUYECKOH JNesITeIbHOCTH;

50.  Csenenwus, KOTOpbIE HE MOTYT COCTaBJISITh KOMMEPUYECKYIO TalHY;

51.  Bomnpocsl JOKYMEHTALIMOHHOTO 00ecreueHus] IOpUANYECKON N1esATeIbHOCTH,
perynupyeMble «OCHOBaMHM 3akoHozatenbcTBa PO o HOoTapuarey;

52. Buabl HOTapuanbHBIX JEHCTBUIA;

53.  TpebGoBaHUs K JOKYMEHTaM, NPEACTABISIEMBIM JJISI COBEPIICHUS HOTapHUATBHBIX
JEeUCTBUIA;

54.  Ortka3 B COBEpUICHUHN HOTapUaIbHOTO JEHCTBUS, 3HAYEHUE;

55.  IOpuandeckas OTBETCTBEHHOCTh T'OCYJApPCTBEHHBIX CIYKAIIMX W  MHBIX

pabOTHUKOB, 3aHATHIX B Cepe IeIOMPOU3BOJICTBA B OpraHax TOCyJapCTBEHHOIO YIPaBIEHUS U
MECTHOI'O CaMOYIIPABJICHHUS;
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56.  Perucrpamusi JTOKyMEHTOB OpPTaHOB IOCYIApCTBEHHOIO YIPABICHHUS U MECTHOTO
caMOyIIpaBJIEHHs, 3HA4Y€HHUeE, coiepkaHue, (OpPMBbl, NPEUMYILECTBO 3JIEKTPOHHOM (OpMBbI
pErucTpaLny;

57. 3HayeHHE M OCOOCHHOCTH HCIOJb30BAHUSI COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUI B JICATCIILHOCTH OpPraHOB TIOCYJapCTBEHHOIO YIPAaBJICHUS UM MECTHOTO
caMmoyIpaBIICHHSI,

58.  IlpaBuna u 0coOEHHOCTH OGOPMIICHHS PEKBU3UTOB JOKYMEHTOB, UCIIOJIb30BAHUS
OJIaHKOB M TIeUaTell B OpraHax rocyJIapCTBEHHOTO YIIPABJICHUS 1 MECTHOTO CAMOYIIPaBJICHHUS;

59.  Pabora ¢ oOpamieHUsIMU TpaKAaH B OpraHax IOCYAapCTBEHHOTO YIPABJICHUS U
MECTHOT'O CaMOYIIPaBJICHUS;

60.  OcobenHoctd  HMHPOPMAIMOHHO - JOKYMEHTAIIMOHHOTO oOOeCmedYeHus B
YTOJIOBHOM CY/IOTIPOHM3BO/ICTBE;

61. Ilonatue ¥ BUIBI JOKYMEHTOB HCIOJIb3YEMbIX B YrOJIOBHOM IIPOIIECCE;

62. OcobenHoctT  WHGOPMAINMOHHO - JAOKYMEHTAI[AOHHOTO OOECIeueHus B
IPaXIaHCKOM CYJIONPOM3BOJICTBE;

63.  IloHsATHE W BUJBI TOKYMEHTOB HCIIOJIb3YEMbIX B TPAXKIAHCKOM IIPOIECCE;

64. OcobenHoctd  HMHPOPMANMOHHO - JOKYMEHTAIIMOHHOTO OOECIeYeHus B
aJIMAHUCTPATHBHOM CYJIOTIPOU3BO/ICTBE.

65. IloHsatme ¥ BHABI JOKYMEHTOB HCIIOJb3YeMbIX B  aJMHUHUCTPATHBHOM
TIPOM3BOJICTBE.

Bonpocs! k 3k3aMeHy — He IPeyCMOTPeH Y4eOHbIM IVIAHOM
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JUCT PETUCTPAIIMUA U3SMEHEHU

n/n

CO,I[Cp}KaHI/Ie HU3MCHCHUA

H3meneHHbIC ITYHKTBI

Pemenue YueOHO-
METOAUYECKOTO
cOoBETa
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