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AHHOTAIMS

Hacrosimue MeTonuveckd peKOMEHAALUWU pa3paboTaHbl Uisi OoOydarommxcs 3 Kypca
ounoit Gopmbr oOyuenus ¢ yderom PI'OC BO wu pabouedd mporpammbl JAUCIUATUITHHBI
«JlokyMeHTHpOBaHKE MTPOLIECCOB B IOPUCTIPYACHIIUI».

B Meroanyeckux peKOMEHAANMAX K KaKIOW TeMe JaH IUlaH JIEKIIMOHHOTO 3aHSTHS,
3a/IaHUsl K TIPAKTUYECKUM 3aHATUSM, a TAK)KE€ PEKOMEHIyeMasi JUIisi CAMOCTOSATEILHOTO U3YUEHUS
BOIIPOCOB TE€MBI JINTEPATYpA.

Lenp n3ydeHus JUCUUTUIAHBL:

- U3y4eHHE COBPEMEHHBIX TPEOOBaHU, MPEIBABISEMBIX K COCTABICHUIO M O(POPMIICHHIO
IOPHINYECKUX TOKYMEHTOB, OPTaHU3aIMN UX JBIKCHHS, y9eTa M XPaHCHUS.

3amaun N3y4eHus JUCUUTUIAHBL:

- U3Y4UTh HOPMATUBHO-TIPABOBYIO 0a3y JOKYMEHTAIIHOHHOMN JIEATEIbHOCTH;

- TO3HAKOMUTHCSI C OCHOBHBIMH TMPAaBUIAMH PAOOTHI C IOPHIUYECKUMHU JOKYMEHTaMH,
BKJTIOYAst MCTIOJIb30BAHNE KOMITBIOTEPHBIX TEXHOJIOTHIA;

- BBJICIUTh ¥ U3YYUTh OCOOCHHOCTH TMOJITOTOBKH, OG(OpMICHHS pa3IHIHBIX
IOPUINIECKUX IOKYMEHTOB;

- T03HAaKOMHUTBCS CO CHOCOOaMU ONTUMHU3ALMU JOKYMEHTO000pOTa, oOOecredeHus
KOH(UIEHITNAIBHOCTH.

- U3y4UTHh OCOOEHHOCTH TOJTOTOBKH W O(QOPMIICHHS PA3IHYHBIX BHJIOB IOPHINYECKUX
JTOKyMeHTOB.B pe3ynbTrare 0CBOCHMS y4eOHON TUCIUILTUHBI 00YyJaIOUTUICS T0TKEH:

3HamMb:

- COBPEMEHHblE KOMMYHHMKATHUBHBIE TEXHOJOIMH B OPraHU3aLUHM aKaZEeMUYECKOTO U
po(heCCHOHAIBHOTO  B3aUMOJCHCTBUSA; MNPO(YECCHOHAIBHYIO JIEKCHKY, B TOM 4YHCIE Ha
MHOCTPAHHOM S3bIKE€, IIpaBWJAa COCTABJICHHUS TEKCTOB HAY4YHOTO M O(HIMAIBHO-AEIOBOTO
CTHJIEH;

- OCHOBBI MPOLIEYPhl PACCMOTPEHHS U OATOTOBKU IPOEKTOB IOPUIUUECKHX TOKYMEHTOB
B COOTBETCTBUU € IPOIeM Npo(hecCHOHAIBHON AEATEIBHOCTH.

ymemy:

- co3JaBaTh Ha PYCCKOM M HMHOCTPAHHOM SI3bIKAaX IMCbMEHHBIE TEKCThl HAYy4YHOTO U
o(uIMaNbHO-EI0BOI0 CTUIIEH peun B cepe MpodecCuoHaIbHON AeSITeIbHOCTH; IPEACTaBIATh
pe3yibTaThl aKaAeMUYECKOH M IMpOo(EecCHOHAIBHON JEATENbHOCTH Ha pa3jM4YHBbIX Hay4HBIX
MEpPONPUATHSIX; OCYILECTBIISATh KOMMYHMKAIIHIO HOCPENICTBOM MH(POPMALIMOHHO -
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- pa3pabaTrbIBaTh IOPUINYECKUE TOKYMEHTHI B cepe NpodeccuoHanbHON AesITeIbHOCTH.

enademsn:

- cpeactBaMu U (OopMaMHU KOMMYHHKALMM B COOTBETCTBUU C THIIOM KOMMYHHKAIIUU;
MHOCTPAHHBIM S3BIKOM B 00beMe, HeoOXOAMMOM JJisi OCYIIECTBJIECHUS MPO(EeCcCHOHAIBHON
JeATeIbHOCTH; COBPEMEHHBIMH KOMMYHUKATHBHBIMU T€XHOJIOTHSIMH;

- HaBbIKAMHM IOJFOTOBKH IOPUAMYECKHX JIOKYMEHTOB B IIPOLECCE OCYILIECTBICHHUS
npoeccHOHABHON 1€ TETbHOCTH.



1. METOAMYECKHUE PEKOMEH/JIAIIMHA K JIEKIUAM

OCHOBHYIO OpraHU3alMOHHYI0 (QOopMy OOYYCHHs, HAMpPaBJICHHYID Ha TIEPBUYHOE
OBJIJICHUE 3HAHUSAMHU, MIPEJICTABISAET COOOM JEKITHS.

I'maBHOE Ha3HAuYCHME JIEKIUU - 00ECIICUUTh TEOPETUYECKYI0 OCHOBY OOYYEHUS, pa3BUTh
MHTEpEC K y4eOHOW NEesATETbHOCTH M KOHKPETHON Y4eOHOH IucUuIUIMHE, CPOpPMUPOBATH Y
00y4aromuxcss OPUSHTUPHI JUTSI CAMOCTOSITEIBHOM paboThl Haa KypcoM. TpajuiiuoHHas JIEKIUsS
MMeeT HeCOMHEHHBIE MPEUMYILECTBA HE TOJIBKO KaK CIOco0 JOCTaBKH MH(OpPMAIMH, HO U Kak
METOJI AMOIMOHAIFHOTO BO3ICUCTBUS MpENojaBaTelss Ha OOYdYaroOIIMXCs, MOBBIIIAIONIUN HX
[I03HABATEIbHYIO aKTUBHOCTD.

Bricokast 3¢ GeKTHBHOCTD IEATENFHOCTH MPENOaBaTeNsl BO BPEMsl YTCHUS JISKIUHN OyIeT
JOCTUTHYTa TOJBKO TOTJIA, KOTJAa OH YYWUTBHIBAET ICHXOJIOTHIO ayJIUTOPUHU, 3aKOHOMEPHOCTHU
BOCIIPUSITHS, BHUMAHUS, MBIIUICHUS, SMOIIMOHAIBHBIX IMPOLIECCOB ydaluxca. TpeboBaHUS K
JIEKIMU: HPABCTBEHHAs CTOPOHA JIEKIUU W MPENoAaBaHMs, HayYHOCTb M MH(POPMATHUBHOCTH
(coBpeMEeHHBI Hay4HbI YpPOBEHb), JOKa3aTEJbHOCTb W apryMEHTUPOBAHHOCTb, HaJIHuYUe
JOCTaTOYHOTO  KOJIMYECTBA SAPKUX, YOEOUTENbHBIX HNpHUMEpPOB, (akToB, 0OOCHOBAHUM,
JOKYMEHTOB M Hay4YHBIX J0Ka3aTeJbCTB, AYMOLMOHAIBHOCTD (POPMBI M3JI0KEHUS, aKTHUBU3ALMS
MBIIIJIEHHS CIIyIIaTesIel, MOCTAaHOBKA BOIIPOCOB JIJISl Pa3MBIIIJICHHS; UeTKasl CTPYKTYpa U JIOTUKA
PacKpbITUSL MOCIIEOBATEIBHO M3JIaraéMbIX BOIPOCOB; METOJMUYEcKas 00paboTKa - BBIBEICHHE
TJIaBHBIX MBICIIE M TOJIO)KEHUH, TMOJUYEPKUBAHUE BBIBOJOB, NOBTOPEHHE HUX B PA3IUYHBIX
(bopMyTUpPOBKaX; U3JI0KEHUE JTOCTYMHBIM U SICHBIM SI3bIKOM, Pa3bICHEHHE BHOBbH BBOJUMBIX
TEPMHUHOB U Ha3BaHM; MCMOJIb30BAaHUE MO BO3MOXKHOCTH ayJUOBHU3YaAJIbHBIX IUIAKTHYECKUX
MatepuanoB. [lepeunciennble TpeOoBaHMs JieKaT B OCHOBE KPHUTEPUEB OLEHKH KadyecTBa
JIEKIIVH.

[To cBoel CTpyKType JIGKIMM MOTYT OTJIMYaThCAd OJHA OT Jpyrod. Bce 3aBucur ot
COJIep’)KaHUs W XapakTepa M3J1araéMoro MarepHuaia, HO CYIIECTBYET OOIIMHA CTPYKTYpHBIH
Kapkac, TPUMEHUMBIN K 000 mnekumu. [Ipexme Bcero, 3To COOOIIEHHWE TUTaHa JICKIUU W
CTpPOroe eMy cieloBaHue. B miaH BKIIOYAIOTCS HAMMEHOBAHUS OCHOBHBIX Y3JIOBBIX BOIIPOCOB
JIEKIIMU, KOTOPbIE MOTYT MOCITYXKUTh JJIsl COCTABJIEHUS IK3aMEHAIIMOHHBIX OMJIETOB.

Beoonas nexyus. OHa 3HAKOMUT CTYJIEHTOB C II€JIbI0 U Ha3HAYEHUEM Kypca, €ro poJIbio U
MECTOM B CHCTeM€ yueOHbIX nucuuIuivH. [lanee maercs kpaTkuil 0030p Kypca (BeXH pa3BUTHS
JAHHOW HayKH, MUMEHa HM3BECTHBIX YYEHBIX). B Takol JeKIMM CTaBsATCS HaydHbIE MpPOOJIeMBbI,
BBIJIBUTAIOTCS TUIIOTE3bl, HAMEYAOTCS NIEPCIEKTUBBI Pa3BUTHS HAYKH M €€ BKJIaJa B IPAKTHUKY.
Jlexiusi ¥MeeT CBOEH LIETbI0 O3HAKOMUTH CTYIEHTOB C MPOrpamMMoi y4eOHOUM AMCUMILIUHBI,
yueOHOM W Hay4dyHOH, CHEIUAIBbHON JIUTEepaTypod, OCHOBHBIMU HOPMATHUBHBIMU IPaBOBBIMU
aKTaMM, C MECTOM JIaHHOW OTpaciu mpaBa B cucreMme mnpaBa Poccuiickoin @enepauun u ee
B3aMMOJICIICTBUU C JIPYTMMH OTPacC/IsIMU IIPaBa, C €€ HAyYHOM M MPAKTUYECKOW 3HAYMMOCTBIO, C
TpeOOBaHUAMU, MPEABSABISAEMBIMU B MEPUO/] 3a4€THO-3K3aMEHAIIMOHHON CECCHH, B TOM YHUCIIE U
K HallMCaHUIO MHCbMEHHBIX, KOHTPOJBHBIX, KypCOBBIX paboT, pedeparoB u T.1. B BBOIHOIA
JIEKIIMM BAaXXHO CBA3aTh TEOPETUUECKHI MaTepuall ¢ IMPABONPUMEHUTEIBHOM NPAKTUKOH U
MPaKTUKOM Oyyiieit paboThl CHEIHATUCTOB-IOPUCTOB.

0630pno-noemopumensvhvle JeKyuu, YATaeMble B KOHIIE pa3zena WM Kypca, JOJDKHBI
OTpaXkaTb BCE TEOPETUYECKHE IIOJIOKEHMS, COCTABIIAIOIIME HAYYHO-NIOHATHIHYIO OCHOBY
JAHHOTO pa3zeiia WIK Kypca, UCKIIIoYas JETAIN3aLNI0 U BTOPOCTENIEHHBII MaTepHall.

O630pnas nekyus. ITO HE KPAaTKUH KOHCIEKT, a CHCTEeMaTHU3alus 3HaHUM Ha Oolee
BBICOKOM ypoBHe. Ilcuxosnorust oOyueHus moka3bIBaeT, YTO MaTepHai, U3JI0KEHHBIH CHCTEMHO,
Jy4Ile 3allOMUHAETCs, IOMyCcKaeT O0JIbIlIee YUCIO aCCOLMAaTUBHBIX CBS3EHl.

IIpobnemnas nexyus. HoBoe 3HaHME BBOJUTCA Kak HEM3BECTHOE, KOTOPOE HEOOXOAUMO
«OTKPBITH». | TaBHOE YCIIOBUE - peain30BaTh NPUHLUI MPOOIEMHOCTH ITpU 0TOOpe M 00paboTke
JIEKIIMOHHOIO MaTepHuaila, COAECP KaHMsI U IIPU €r0 pa3BEPTHIBAHUU HEMOCPEACTBEHHO HA JIEKLUU
B (opme muanmornyeckoro ooOmeHus. C MOMOILIbI0 NPOOJIEMHOM JEKIUH 00ecreurnBaloTCs
pa3BUTHE TEOPETHYECKOIO MBILUIEHUS, MIO3HABATEILHOIO MHTEPECA K COJEP/KAHUIO IIPEIMETa,
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npodeccuoHanbHasi MOTUBAIUS, KOPIIOPATUBHOCTD. [Ipo0ieMHas eKius onupaercs Ha JOTHKY
MIOCIIEIOBATEIbHO MOJICIUPYEMbIX MPOOJEMHBIX CHUTYallMil MyTeM IMOCTAaHOBKM MPOOJIEMHBIX
BOIPOCOB WJIM TpPEAbsSBICHHUS NpoOIeMHBIX 3anad. lIpoOneMHas cuTyamus - 3TO CIOXHAs
NPOTHBOPEUMBAsT OOCTAHOBKA, CO37aBaeMas Ha 3aHATUAX IIyTEM IOCTAHOBKHU MPOOJIEMHBIX
BOIIPOCOB (BBOJIHBIX), TpeOyIOLasi aKTUBHOM [I03HABATEJILHOM AESATEIbHOCTH 00y4aeMbIX JUIs €€
MIpaBUJIbHOM OLIEHKU U paspenieHus. [[pobiemMHbIil BONpPOC COAEPKUT B cede JHUaIeKTUUYECKOe
NpOTHBOpeune W TpeOyeT sl ero pemieHusi He BOCHPOM3BEACHUS W3BECTHBIX 3HAHUH, a
pa3MBIIUICHHS, CPAaBHEHUS, TIOMCKA, IPUOOPETEHHS U IPUMEHEHHs HOBBIX 3HaHMA. [Ipobnemuas
3ajlaya B OTIMYME OT TNPOOJIEMHOrO BONPOCA COAEPKHUT JONOJHUTEIBHYIO BBOJHYIO
MHPOpPMAIMIO U TIPU HEOOXOJWMOCTH HEKOTOpBIE OPUEHTUPHI TMOMCKa ee pemieHus. llonsTue
«IIpOoOJIEMHBIN BOMPOC» W «IpoOJIeMHasi 3a/a4a» pa3rpaHUYMBAIOTCS JIMIIb YCIOBHO, MO0
poOIeMHbIE BOMPOCHl MOTYT «IlepepacTaTbh» B 3aJaud, a 3ajaya - JEJIUThCA Ha BOIPOCHl U
oABOIpockl. Perienne mpoOaeMHBIX 3a1ad, OTBET Ha NMPOOJIEMHbBIE BOMPOCHI OCYILECTBISET
npenojaBaTenb (MHOrAa npuberas K MOMOIIM O0Oy4yaeMbIX, OpraHusyst oOMeH MHeHusiMu). OH
JIOJDKEH HE TOJBKO pa3perruTh MPOTHBOPEYHE, HAWTH TMPABMIIBHBIA OTBET Ha CIIOXKHBIN BOTIPOC,
HO W PAaCKpBHITh TEXHOJOTHIO 3TOTO IPOIEcca, MPOJEMOHCTPHUPOBATh MPUEMBI YMCTBEHHOM
JEATeNbHOCTH, MCXOJAIINAE W3 IUAIEKTHYECKOTO METOJa IMO3HAHUS CIIOKHBIX SIBICHHHA. JTO
3aHMMAET CYILECTBEHHOE BpeMsl, M0ATOMY OT IpernojiaBaTens TpedyeTcsl 3HauuTeNlbHas padbora
[0 MpeABapUTEIbHOMY OTOOPY COJepKaHUsl ydeOHOro maTepuana U MOJATOTOBKH «CLEHApUS»
JIEKLUH.

B camom o01iem BHjie 3TO MOTYT OBITh CIIEAYIOLIUE ATAIbI (CTYIEHH) OTOTOBKU:

1) Ananuz u 0TOOp «KIIIOUYEBOTO», OCHOBHOTO MaTepuana, KOTOPBIH COCTaBIISIET
JIOTUYECKOE SJIpo Kypca.

2) BwiGop ocHOBHBIX TpoOJiieM W TpaHchopManus UX B MPOOJIEMHBIC CUTyar[uu (OIBIT
MMOKa3bIBAET, YTO TAKKMX MPOOIIEM B JIEKIIUU HE JI0JDKHO OBITH 00JIbIe 3-4).

3) IlpoaymbIBaHME, OTIpEACIICHUE JIOTUKU U METOJAUKHU Pa3perieHus KaKI0i IpoOIeMHOMI
CUTYaLlUH.

4) KomrioHOBKa BCEro JIEKIIMOHHOTO COJEpP)KaHHS B IICJIOCTHYIO CHUCTEMY 3HAHHWH W
METOINYECKOT0 00ecIeueHus.

5) «IIpourpsiBaHME» JIEKIMU B CIYX WIH PO ceOs», MPOTHO3UPOBAHHE YCIICIIHOCTH
IIPUMEHEHHSI MeTOJMUECKUX IIPUEMOB, aKTUBH3AaLlMH BHUMAHUS U MBILUIEHUS] 00y4aeMBbIX.

6) Koppekuus 1 OKOHYaTeslbHas MOArOTOBKA COJAEPXKAHUA M METOJMUYECKOTO apceHaa
JEKIHH.

Takum oOpa3oM, Ha JeKuUMH HpPOOIEMHOro XapakTepa oOydaeMble HaXOJIATCS B
IIOCTOSIHHOM IIPOLIECCE «COMBIIUIEHUS» C JIEKTOPOM M B KOHEUHOM HTOI€ «COABTOpaMu» B
peleHny NpoOJIEMHBIX 3a7a4. JTO MPUBOAUT K 3HAYUTEIbHBIM Pe3yJIbTaTaM: YCBOCHHbIE TAKUM
00pa3oM 3HaHUS SBISAIOTCS COOCTBEHHBIM JOCTOSIHUEM OOY4aeMbIX, T.€. B KAaKOH-TO CTENEHH
3HAaHUSAMHU - YOeXJIEHMSMHU (TE€M CaMbIM JIOCTUIAETCSl BOCHUTATEIbHbIM 3((eKT 3aHATHs).
3HaHUs, YCBOCHHbIE «aKTMBHO», IIPOYHEE 3allOMUHAIOTCS W Jierde akTyaJlu3HpYIOTCS
(oOyuaromuii 3pdext 3aHATH).

Pemenne mnpoOieMHBIX 3a7ad BBICTYNAET CBOECOOpa3HbIM TPEHMHIOM B pPa3BUTUHU
MHTeJUIeKTa (pa3BUBarOIUi 3((eKT 3aHATHs). 3HAaHUS, YCBOCHHBIE «aKTHBHO», OoJiee TITy0OKH,
CHCTEeMaTU3HPOBaHbl U 00J1a1al0T CBOMCTBOM IepeHoca B Apyrue cutyauuu (3¢ ekt pa3BuTus,
TBOpYECKOro MbllieHus). HakoHel, mogoOHOro poja yCBOEHHE IOBBIIIAET HHTEpEC K
YCBaMBAaEMOMY COJICPKAHUIO U YIAy4IllaeT Mpo(ecCHOHAIBbHYIO MOJArOTOBICHHOCTh (3(PdeKT
TICUXOJIOTHYECKOM MOATOTOBKH K MPO(ECCHOHABHON AEATEIIbHOCTH).

Jlexyus-b6eceoa. D10 Hamboyiee paclpoCTpaHEHHAss W CPAaBHUTENBHO mpocTas (opma
aKTMBHOTO  BOBJeueHMs oOy4aeMblx B  y4eOHbIi mpouecc. OnHa  mpeamosiaraer
HEMOCPEJCTBEHHBI KOHTAaKT MpenojaBarens ¢ ayauropueil. Ee mnpeumymiecTBo nepen
TPAJIULIUOHHBIM «MOHOJIOTMYECKMM» YTEHHEM JIEKIIMM COCTOMT B TOM, YTO OHa IO3BOJISET
IpUBJieYb BHUMaHUE 00ydaeMbIX K Hamboyiee BaKHBIM BOINPOCAM TEMbI, ONPEIETUTH Ooee
aJIeKBaTHOE Ul JAHHOW ayJUTOPHUU COJIEpXKAHUE, CIIOCOOBI M MPHEMbI M3JIOKEHUS yueOHOTO
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Matepuana. Jlekuus-Oecena MO3BOJSET PACHIMPUTH KPYr MHEHHA, NPUBJICYb KOJUIEKTHBHBIN
OTIBIT U 3HAHHUSL.

AKTHBHOE y4acTHe CTYAEHTOB B JIEKUMHU-Oeceqe MOXKHO OOECIEUYHUTh CIETYIOMIMMHU
IIpUeMaMH.

1. Bompocel k ayautopuu. B xone wu3noKeHHMS JEKUUMU INPENoAaBaTeib 3a4aeT
o0y4aeMbIM BOTIPOCHI, KOTOPbIE MpPEJHA3HAYCHBI HE Ul MPOBEPKU 3HAHWM, a JUIS BBISICHEHUS
MHEHUH U YPOBHSI OCBEIOMJIEHHOCTH Y4YalllUXCsA MO paccMaTpuBaeMoil mpobiieMe, CTENeHH UX
FOTOBHOCTHU K BOCIIPUSTHUIO MTOCJIEAYIOLIEro MaTepuaina. Bonpocs! agpecyroTcst Bcell ayIMTOPUU.
CrynenTtel oTBeyaroT ¢ MecT. Jlns »KOHOMUM BpeMEHM BOMPOCHl PEKOMEHAYETCS
(dbopMynHpoBaTh Tak, YTOOBI HA HUX MOXXHO OBUIO JaBaTh OJHO3HAuHBIE OTBETHL. C ydeToM
pa3HOTJacuil WM €IMHOAYLIMS B OTBETAax I[PernojaBaTesib CTPOUT CBOM JajbHEHIINe
paccyXJeHus, MoJiyyass MpU ITOM BO3MOKHOCTb 0oJiee J10Ka3aTelbHO H3JI0KUTh OYEepeIHOMU
TE3UC BBICTYIJICHUS. Bompockl MOTyT OBITh OTHOCHUTENIBHO NIPOCTbIE, TaK W HOCSIINE
npoOneMHbIi xapakrep. OOydaemble, MPOJyMbIBas OTBET Ha 3aJaHHBIN BONPOC, MOJIy4aroT
BO3MOXHOCTb CaMOCTOSITE€IbHO MNPUHUTH K TEM BbIBOJAM U 00OOIIEHUSM, KOTOpbIE
MIpenoaBaTelib J0JKEH ObLI COOOIINUTh UM B KaUeCTBE HOBBIX 3HAHUH, MO0 MOHSTH TIyOUHY U
BAKHOCTh 00CY)XJ1aeMOil MpoOjeMbl, 4YTO B CBOIO OYEpE/b MOBBIIAET X MHTEPEC U CTENEHb
BocIpusTUs mMatepuana. Ilpu Takoit Gopme 3aHATUIN MpenojiaBaTeNb J0KEH CIEAUTH 3a TEM,
9TOOBI €ro BOIPOCHI HE OCTaBaJUCh 0€3 OTBETOB, MHA4Ye OHU OYyIyT HOCHUTb PUTOPUYECKUI
XapakTep 1 He obecredar JOCTaTOUHOW aKTUBHU3AIMH MBIILIEHHUS 00y4yaeMbIX.

2. Ilpurnamenue K KOJJICKTUBHOMY HCCienoBaHHiO (Oerjias Mo3roBas araka). Jlekrop
npeniaraeT o0y4aeMbIM C OMOpPON HAa COOCTBEHHBIM OMBIT U 3HAHHWE COBMECTHO BBIBECTH
KOMILJIEKC TpeOOBaHUI MIIM 3aKOHOMEPHOCTEN paccMaTpUBaeMOro Mpoliecca, SBJICHUs. Y TOUHSSA
U JIONIOJIHSIS BHECEHHBIE MPEJIOKEHUS, OH TEM CaMbIM MOABOJUT IO UMEIOIIeecs CoAep KaHnue
KOJUIEKTUBHOTO OOCYXJEHUS TEOPETUYECKYI0 OCHOBY, CHUCTEMAaTH3HPYET M «BO3BpallacT»
o0yuaeMbIM COJEp’KaHHE MX K€ BBICKAa3bIBAHUU YK€ B BHUJIE KOHCOJIMAWPOBAHHOTO, COBMECTHO
BBIPAOOTAHHOTO Te3uca. TakuM 00pa3oM, yIaeTcsi HE TOJBKO COOOIIMTh CIYIIATENSsIM MOJIE3HYIO
nHpopManui, HO W yOeauTh UX B HEOOXOAMMOCTH cleiaTh €€ i ce0s PYKOBOJCTBOM K
JNIEUCTBUIO.

Jexyus-oucxkyccus. B oTnumume ot npenpiaymied  GOpMbl  MPOBEICHUS 3aHATHH
MpernoaBaTesib MPU HU3JI0KEHUU JIEKIIMOHHOTO MaTepuana He TOJbKO HCIOIb3yeT OTBETHI
o0yudaeMbIX Ha €ro BOMIPOCHI, HO U OpraHU3yeT CBOOOJHBIH OOMEH MHEHHUSIMU B WHTEpBajiaxX
MEXAYy €€ JIOTMUYECKUMHU pa3feaMu. OTO OXHBISIET Y4YEOHBIH MPOLIECC, AaKTUBU3UPYET
MO3HABATENIbHYIO ACSITEIbHOCTh ayAUTOPHUH M, YTO OYEHb BA)KHO, MO3BOJIAET MPENoAaBaTelio
YOPaBIATh KOJUIGKTUBHBIM MHEHHUEM ayJuTOpPUHU, HCIOJB30BaTh €ro B IENAX YyOexXIeHus,
MIPEOI0NICHUS] HETaTUBHBIX YCTAHOBOK M OIIMOOYHBIX MHEHHI HEKOTOPBIX 00ydaeMbIX.

Pazymeercs, s ekt gocturaercs JUIIb NP COOTBETCTBYIOIIEM MOI00PE BOMPOCOB IS
JMCKYCCHUU M YMEIIOM, IeJICHAIIPaBICHHOM YyIIpaBJIeHUH €0. BbiOOp BOMpOocoB [ist 00CyKACHUS
JOJIKEH OCYHIECTBIIATHCS MpernojiaBaTeneM 3a0JaroBpeMeHHO M B 3aBUCHMOCTH OT CTENEHU
MOATOTOBJICHHOCTH O00y4aeMbIX M T€X KOHKPETHBIX TUAAKTHUYECKHUX 3a]a4, KOTOPhIE OH CTaBUT
nepe1 co0oi B TaHHOM ayIUTOPHUU.

Jlexyus-euzyanuzayus BO3HHKIA Kak pe3yabTaT TIOMCKA HOBBIX BO3MOXHOCTEH
peain3anMy MIPUHLKAINA HarasaHoCTH. Ilcuxonoro-negarornyeckue Ucciaea0BaHus OKa3bIBaoT,
YTO HAIJISITHOCTh HE TOJBKO CIOCOOCTBYET 0oJiee YCHEIIHOMY BOCHPUSATHIO M 3allOMHUHAHUIO
y4eOHOTO MaTepHala, HO ¥ MO03BOJIAET MPOHUKHYTh IIy0Xke B CYIIECTBO MO3HABAEMBIX SBJICHHIL.
OTO MPOUCXOAUT 3a c4eT paboThl OO0OMX MOJyLIapuil, a HE OJHOIO JIEBOTO, JIOTUYECKOTO,
MIPUBBIYHO pabOTAOLIEr0 MPU OCBOCHUWU TOYHBIX Hayk. IIpaBoe mousymapue, oTBeuaromiee 3a
00pa3HO-3MOIIMOHATILHOE BOCIHPUSATHE MPEIbSIBIssEMOW HH(POpPMAIMK, HAYMHAET AaKTHBHO
paboTath HMMEHHO MNpu ee Bu3yanuzauuu. K ducny Jekuuii-BU3yaln3aluil  OTHOCSTCS
UHTEPAKTHUBHBIE JIEKUMH C [PUMEHEHHEM MYJIbTUMEIMA-TEXHOJOTUH B  OOYYEHHH.
HHTepakTUBHOCTh J1a€T BO3MOKHOCTh aKTHBHO BMEULIMBAThCA B Mpoliecc oOydeHus: 3a7aBaTh
BOIIPOCHI, NOJIy4aTh 0oJiee MoApOOHbIE U JOCTYITHbIE MOSICHEHHS M0 HESCHBIM IS HUX pazjiesiamMm



U (QparMeHTaM H3JaraeéMoro y4ureiaeMm ydeOHoro Mmatepuana. [Ipu mpoBeneHHM 3aHATHSA TIO
JTAHHOM METOJMKE, IPEroJaBaTellb MOXET KOMMEHTHPOBATh BHICOMH(POPMALHNIO, B XOJE
oOBsICHEHUSI MaTepuana 3aJaBaTh BOMPOCHI CTyJeHTaM. A BeCh INPOWJICHHBIM MaTepuan B
TEUEHUH 3aHATUS TOATBEP)KIACTCS BUACOONbITaMH, (ortorpadusMu wium pucyHkamu. Poib
CTY/IEHTa TaK)K€ HOCUT aKTUBHBIN XapakTep; T.K. C IEPBBIX MUHYT YPOKa CTYJACHT aKTUBU3HPYET
CBOE BHHMaHHE, OTBEYAET Ha MpoOIeMHBIE BOIIPOCHI, OCTaBJIEHHBIE TpenogaBareneM. [1o xomay
OOBSICHEHUS] MaTepuaia CTYACHT MOXET 3aJaBaTh HWHTEPECYIOIIHE €ro BOIMPOCHL. MeToauka
MIPOBEACHUS TAKOTO 3aHATHS UMEET CYIIECTBEHHbIE MpenmymiecTBa: CoueTanne KOMMEHTapueB
Mpero/1aBaTelis ¢ BUAeOnH(pOpMauel Wik aHMMaleld aKTUBU3UPYEeT BHUMaHue ydamuxcs. He
TOJIBKO TOBBIIIAET MHTEPEC K JaHHOW TeMe, HO M OOy4eHHE CTAaHOBUTCS 3aHMMATEIBHBIM H
SMOLMOHAIBHBIM, TPUHOCS 3CTETHYECKOE YAOBIETBOPEHHE YUYAIIMMCSA. A MPENoaBaTelto
103BoJIsIeT 3 (hEeKTUBHEE UCII0JIB30BATh YUEOHOE BpEMSI.

Jlexuu pa3pabartbiBatoTcs B npuiioskeHun - Power Point B mporpamme - Office, co3naBast
HEOOXOMMOE KOJHMYECTBO CIIA/IOB, NOMOJHSASA WX BHICOMHPOpPMAIMEHd M3 DIEKTPOHHBIX
Y4eOHMKOB W DJIEMEHTaMH aHWMalud. Ha 3aHATHSX Takke PEKOMEHIYeTCs HCIOJIb30BaTh
UTPOBBIE MOMEHTHI. VIHTepaKkTUBHAS JICKIUS JIeNIaeT 3aHATHE HE TOJHFKO KPACOYHBIM U SIPKUM, HO
U TI03BOJIIET BBI3BATh MHTEPEC y COBPEMEHHOTO CTyHAeHTa. [Ipum STOM maeT mpernoaBaTerto
HOBOE BUJICHUE yPOKa, TO3BOJISIECT IIepepadoTaTh MaTepuai 0oJiee TIIaTeIbHO U TITy00KO.

Jlexyusi 6060em - dTa PAa3HOBHIHOCTH JICKIIUU SIBJISIETCS TIPOJIOJDKCHHUEM M Pa3BUTHEM
MPOOJIEMHOTO M3JIOKEHUsI MaTepuaia B JUAIOTe JBYX MpenoaaBaTelnieil. 31ech MOACTHPYIOTCS
peanbHBIE CHTyallil OOCYXKICHUS TEOPETHYECKUX M MPAKTHYECKHX BOIMPOCOB JBYMS
cnenuanuctamMu. Heo0XoanmMo, 49TOOBI: AMANOT TperojaBareieid JeMOHCTPHPOBAT KYIbTYPY
JMCKYCCHH, COBMECTHOTO pEIICHUS MPOOIIEMBI; BTATHBAT B 00CYX/IEHHE CTYJICHTOB, MOOYKIal
UX 3aJaBaTh BOIPOCHI, BBICKA3bIBATH CBOIO TOYKY 3pEHUS, JIEMOHCTPUPOBATh OTKIUK Ha
npoucxojsmee. [loaroroBka Kk JEKIUHM C 3apaHee 3allJIaHUPOBAHHBIMHU OIIMOKAMHU COCTOUT B
TOM, YTOOBI 3aJ0XHTh B HEE ONPEICIIEHHOE KOJIUYECTBO OIIMOOK COAEpKATEeIbHOTO,
METOAUYECKOT0, MOBEACHYECKOTO XapaKkTepa, UX CIUCOK MPEernoaaBaTeb MPUHOCUT Ha JIEKIHIO
U TpeabsBiseT cTyAeHTaM B KoHue. [logOuparorcs Hambosee TUNUYHBIE OMIMOKHU, KOTOPHIE
OOBIYHO HE BBINSYMBAIOTCS, a KaK Obl 3aTyIIEBBIBAIOTCS. 3ajJada CTYIEHTOB COCTOUT B TOM,
YTOOBI 10 XOJ1y JIEKIIMM OTMEYaTh OIIMOKH, (PMKCHPOBATh UX HA MOJSIX U Ha3bIBaTh B KoHIE. Ha
pazbop ommbok orBogutTcs 10-15 muuyt. Ilpu 3TOM mnpaBWIBHBIE OTBETHI HA3BIBAIOT M
CTYICHTBI, M NpenojaBareNb. Takas JEKIHUs OJHOBPEMEHHO BBINOJHIET CTUMYJIHPYIOILYIO,
KOHTPOJIbHYIO M TUAarHOCTHYECKYIO (DYHKIIMIO, IOMOTast AUarHOCTUPOBATh TPYIHOCTH YCBOCHUS
MpeIbIAYILIEro MaTepuaia.

Jlexyus - npecc-konghepenyus. Hazpa TeMy JIEKIIMH, IPENOAaBaTeIb MPOCUT CTYIEHTOB
3a/laBaTh €My NMHCbMEHHO BONPOCHI MO JaHHOW Teme. B TeueHUM OBYX-TpeX MUHYT CTYICHTHI
dbopmynupyroT HanboJiee HHTEPECYIOUINE UX BOMPOCHI U MEPeNaloT MPEno aBaTeiio, KOTOPBIN B
TEYCHHE TPEX-MATH MHUHYT COPTHPYET BOMPOCHI MO HMX COACPKAHUIO M HAYMHACT JICKIUIO.
Jlexiusi u3naraeTcsi He Kak OTBEThI HAa BOMPOCHI, a KaK CBSI3HBIN TEKCT, B MPOIECCE M3II0KEHUS
KOTOpPOTO (hOpMYIUPYIOTCS OTBETHL. B KOHIIE JIeKIIMU MpernojaBaTelib MPOBOIUT aHAIIU3 OTBETOB
KaK OTpa)kKeHHE UHTEPECOB U 3HAHUN yJallluXcsl.

Jlexyus-koncynomayusa. Ita dopma 3aHATHH TPEANOUTUTENbHA TPU H3YUYEHUU TEM C
YEeTKO BBIPQKEHHOW MPAaKTUYECKOM HampaBieHHOCThI0. CyIlecTByeT HECKOJIbKO BapHaHTOB
MIPOBEACHUS JIEKLIUH - KOHCYJIbTallud. PacCMOTPUM HEKOTOpbIE U3 HUX.

1) 3ansTHEe HauMHAETCs CO BCTYNMUTENbHOW YacTH, Iie MpPernojaBaTellb aKLIEHTUPYET
BHUMAaHHE AayIUTOPHUH Ha psAae MpoOiIeM, CBSI3aHHBIX C TPAKTHKOW TPUMEHEHUs
paccMaTpuUBaeMOro MOJOXKeHHs. 3aTeM oOydaemble 3aJaloT BOIPOCHI: HAa 3TO OTBOJUTCS
3HAYMTENbHAs 4acTb BpeMeHM yueOHoro 3ausaTHA (10 50 %). B koHue 3aHsATHS NPOBOAUTCS
HeOosbIast JUCKyccHs, CBOOOJTHBIH OOMEH MHEHUSMH, 3aBEpIIAOLINICS 3aKIHOUYUTEIbHBIM
CIIOBOM JIEKTOPA.



2) 3a HECKOJIbKO JIHEH N0 3aHATHS NpenojaBaTeib coOMpaeT BOIMPOCH CIylIaTesei B
nucbMeHHOM Buje. IlepBas wacTe 3aHATHH NPOBOAUTCS B BHJAE JIGKUUU, B KOTOPOHU
IIPENoIaBaTeNlb OTBEYAET Ha 3TU BOIPOCHI, IOTIOJIHSSA U pa3BUBasi UX [0 CBOEMY YCMOTPEHHUIO.

Bropast wacte mpoxoaut B (opMe OTBETOB Ha JOTMOJHHUTEIbHBIE BOIPOCH 00y4aeMbIX,
cB00OOTHOTO 0OMEHAa MHEHHUSMH M 3aBEPIIACTCS 3aKIIOYUTEIBHBIM CJIOBOM JIEKTOPA.

3) OGyyaemble 3a0JaroBpeMEHHO MOJIy4alOT Matepuan K 3aHsTuio. Kak mpaBuiio, oH
JOJKEH HOCHUTH HE TOJIKO Y4eOHBIN, HO M MHCTPYKTUBHBIA XapakTep, T.€. MPEICTaBIsATh COOOM
METOIMYECKOE PYKOBOJCTBO K IMPAKTHUUECKOMY MCIOJIb30BAHUIO B XOJ€ MOATOTOBKU K JIEKLIMH.
OOyvaemble JOJDKHBI M3Y4YMTh MaTepHal M IOJATOTOBUTH CBOM BONPOCHl K KOHCYJIBTAHTY.
3aHsaTHS TPOBOAMTCS B (OpME OTBETOB HAa BOMPOCHI U CBOOOJHOTO OOMEHAa MHCHHUSMHU.
3aBepLInTh 3aHATHE MIPENOJaBaTeNlb MOKET MPOCTHIM MOABEACHUEM UTOIOB KOHCYJIbTAILlUU WU
3aKJIIOUUTENBHON JIEKIMEH, B KOTOpol 00o0LIaeTcs MpakTUKa MPUMEHEHHs] pacCMaTpUBaeMOTo
Marepuana.

4) IlepBas uyacTh 3aHATHSI MPOBOJUTCS B (popMe KpaTKOro COOOLIEHHSI O IMEPEe0BOM
OMbITEe pabOThl OMPEAECNEHHOTO JOHKHOCTHOIO JIMIIA WIM KOJUIEKTHUBA, MPOCMOTPA KHHO,
Bupeopuibma. OOyuaeMble MOTYT W 3apaHee MOJy4yuTh Marepuana c Oojee MoApOOHBIM
OCBEILIEHUEM 3TOTO OmbITa (Opoitopa, ¢aitn u 1.1.). Bropas yacte 3aHaTHl cTpoutcs B opme
OTBETOB IPENOAaBaTesi Ha BONPOCH 00y4aeMbIX OTHOCUTEIBHO U3JI0KEHHOTO UM COJIEPKaHUS.

5) 3anstue nmpoBoauTcs B (OopMe TPYNIOBOW KOHCYJIbTAallMH, B KOTOPOH MNPUHUMAIOT
ydacTue HECKOJIbKO BBICOKOKBAJIM(UIMPOBAHHBIX menaroroB. Mcmosib3oBaHue Takoil (Gopmbl
IPYNIOBON KOHCYJIbTAMK 3PPEKTUBHO MPU PAaCCMOTPEHUHU MpolsieM Haubojiee akTyalbHBIX U
KOMIUJIEKCHBIX, (B T.4. MEXKIUCHMIUIMHAPHBIX). 3aHATUS B (QOpME JIEKIHH-KOHCYJIbTallUN
MPOXOJIAT aKTUBHEE, €ciau 00ydaeMbIMHU 3a7aeTcs OOJbIlI€ BOMPOCOB, KOTOPHIE OXBATHIBAIOT
HIMPOKOE MpeAMETHOe coaep:kaHue. Korja BompocoB Majao WM UX HET, TO 3TO OOBSACHIETCA
T€M, YTO: NPAKTUYECKOE MPUMEHEHHE H3y4aeMOIo MaTepuana He BbI3bIBAET TPYJHOCTEH (B
TaKOM cCllyyae I0CTaTOYHO TPaJUIMOHHOM JIEKIIMN); TEMa HACTOJIBKO HOBA, YTO 0OyyaeMble ellle
HE TPEACTaBISIOT cebe TeX TPYAHOCTEH, ¢ KOTOPBIMH MOTYT CTOJKHYTbCSI Ha IPAKTHKE;
oOyyaeMble HEJIOOLEHUBAIOT INIyOMHY M CIIOKHOCTb pPacCMaTpUBAEMOM IpOOIEMbI, U3JIHIIHE
JIOBEpsisl CBOEMY MPOLIOMY OTIBITY.

IIpoecpammuposannas nexyus-koncyromayus. Ota (GopMa 3aHATHUH OTIMYAETCS OT
OOBIYHON TPYNIOBOM KOHCYJIbTALIMUM TEM, YTO HpENoJaBaTeib CaM COCTaBJSET W Ipesiaraet
BONpochkl 00yyaeMbIM. Ha o iroToBieHHbIe BOIIPOCH! IIPENOAaBaTeNb CHava1a MPOCUT OTBETUTh
oOy4yaeMbIX, a 3aTeM IPOBOJUT aHAIU3 M OOCYXJEHUE HENpPaBWIbHBIX OTBETOB. [pymnmoBas
KOHCYJIbTAllMsl TPOBOJAUTCS, KaK MPaBHIIO, MOCJIE JIEKIUU WIM LUKIA 3aHSATUH, MOCBSIIEHHbBIX
naHHOM Teme. Takum 0Opa3oM, oTBeyasl Ha MOCTaBJIEHHbIE BOIIPOCHI, CTYI€HThI aKTYyaJIU3UPYIOT
[I0JIy4EeHHBIE 3HAHUs, IPUBJIEKas CBOW OIBIT U MOKA3bIBAIOT TEM CaMbIM MOHHUMAHHUE MPOOIEMbI
U yMEHHE NpPaBUIbHO HPUMEHATh TO WIA HHOE IOJ0XKEHWE B KOHKPETHOM CHUTyaluu.
[IpenmyiiecTBO JEKIMHU-KOHCYJIbTAlMM Tepea APYTMMU (OpMaMu IMPOBEJCHUS JIEKIMOHHOIO
3aHATUS B TOM, YTO OHA IO3BOJISET B OOJIbIIEH CTENEHM NPUOIM3UTH COJEp)KaHHE 3aHATHUS K
IIPAaKTUYECKUM HMHTepecaM 00y4aeMbIX, B KAKOH-TO CTENEHHM WHAMBMIYAIU3UPOBATh IMPOLECC
oOy4yeHHs C Y4E€TOM YpPOBHS IMOHMMAaHHUS M BOCIPHUATUS MaTepHaja KaXIbIM 00ydaeMbIM.
[TucbmeHHas mporpammupoBaHHas Jiekius. OHa MO3BOJIsIET OCBOOOJIUTH MperojaBaTeneil ot
HE00X0AMMOCTH OOBSICHEHHUS HJIEMEHTAPHBIX BOIIPOCOB U HAIPABISAET BHUMAaHUE 00y4aeMbIX Ha
HOBEWIIyI0 MpoOsieMaTuky. B nepBoii MojIoBUHE JEKIIMOHHOTO 3aHATHs 00ydaeMble 3HAKOMSTCS
C TEOPETHUYECKHM MAaTepHajJOM, BO BTOPOM IIOJIOBUHE TPOYUTAHHOE KOMMEHTHUPYETCS,
JOTIOJIHSIETCS MIPENoaBaTesieM, MPOBOIATCS AMCKYCCHM II0 HEKOTOPBIM BompocaM. B koHue
JeKIMM 0000IIaeTcs caMoe CyIIECTBEHHOE, HaMEUYalOTCsl HalpaBJICHUS CaMOCTOSTEIbHOM
paboThI 00yUaeMBbIX.

Jlexyus ¢ npumenenuem mexHuxu oopamuou céa3u. llpu MpOBEAEHUU TaKOW JIEKIUU
UCTOJB3YIOTCS CIIEUaATbHO 000pYyIOBaHHBIE KJIACCHI ISl MPOTPAMMHUPOBAHHOTO OOyUeHHMS, Tie
HMMEETCS] BO3MOXHOCTh C TOMOIIBIO TEXHUUECKUX CPEJCTB MOJydaTh CBEJEHUS OT BCEH TPYIIIBI
oOy4yaeMbIX Ha IOCTaBJIEHHBIM Bompoc. Bompockl 3amaroTcst B Hayale M KOHIE H3JI0XKEHUS



KQKJOTO JIOTUYECKOTO pasnena Jekuud. [lepBolii — miis Toro, 4toObl Y3HATh, HACKOJBKO
oOyyaemble OCBeJOMJICHBI 00 wu3nmaraeMoil mpoOieme. Bropoil - anms KOHTpOJsS KadecTBa
YCBOEHHUs MaTepuana. B nanpHeliniem, B 3aBUCUMOCTH OT KOJIMUYECTBA IPaBUIIbHBIX OTBETOB
IIPENoIaBaTeNlb KOPPEKTUPYET HAMEUEHHBIN MOPSI0K U3JI0KEHUS MaTepraa.

Takum o0pa3zoMm, paccMOTpeHHbIE (OPMBI JIEKIMOHHBIX 3aHATUH TO3BOJISIOT B
3HAYUTEIBHON CTENEHH aKTUBU3UPOBATH y4eOHO-IIO3HABATEIBHYIO JEATEIFHOCTh O0y4aeMbIX.
[Tpu 5TOM Ba)XKHO MOMHHUTH, YTO BHIOOP M MPUMEHEHHNE TOW WM WHOU (POPMBI JICKIIUU 3aBUCHT OT
MHOTHX (DaKTOpOB: TMeJe 3aHATHS, TOATOTOBIEHHOCTH AayJWTOPHH, HAIWYHS BpPEMEHH,
TEXHUYECKOTO OCHAIlleHUus1 o00pa3oBareibHOro Ipouecca U T.1. Hapsny ¢ HayuHoi
KOMIIETEHTHOCTBIO, 3HAYUMBIM (HaKTOpOM 3PPEKTHBHOCTH 3aHATUN SBISIETCS W YPOBEHD
METOIUYECKON MOATOTOBKU IPENoAaBaTelis, €ro jKeJlaHus U YMEHMs] OCBOMTb pa3HOOOpa3HbIe
MIPUEMBI U CPEICTBA AKTUBU3UPYIOLIETO BIMSHUS Ha ayJUTOPHIO.

Memoouxa noozomoexu u umenus nexyuu. llenm u MOTHBBI MOATOTOBKM M YTEHUS
nexuuu llenu nekuuu - 3TO NpPEACTaBISIEMble pPE3yJIbTaThl, T.€. TO, YEro XO4YeT JOCTUTHYTh
MIpernoaBaTeslb: YeMy Hay4duTh, AaTh OOJbIIE HOBOTO MaTepuaia, YTO BOCIMTATh, NOCTABUTH
psn npoOieM WM HaMETUTh OPUEHTUPBI JJISl CAMOCTOSITEIBHOTO €ro M3y4eHHs 00ydaeMbIMHU.
Onpenenenve nenell JEKUUU 3aBUCUT OT €€ BHJA: OJHO JEJ0 YCTaHOBOYHAs JIEKLIHS s
3a0YHUKOB, COBCEM MHOE€ OO30pHAsl JIEKIMs JJIsi BBIMYCKHUKOB WM JIEKUHUS IO OTIENbHON
Hay49HOU MpoOeMe JyIsl MPeroaBaTeei.

CBoeoOpa3HOWl TO CBOMM IIEJSM SIBJISIETCS BBOJHAS JICKIMs: B HeW oOydaeMbie
3HAKOMATCA C IMPOTPaMMOM, MOPSAKOM HM3YYEHHS IpEAMETa, OCHOBHOM JMTEPAaTypod W T.1.
Jlekuu CcHEenKypcoB OT TEKYIIMX JIEKIUH CHUCTEeMaTHMYeCKOTO Kypca OTJIMYaroTcs Oosiee
yIayOJIeHHBIM aHAJIM30M PA3IMYHBIX HAYYHBIX LIKOJ, KOHUENIHM, HampaBieHuH. OObIUHO Ha
JIEKIMH 110 IOPUCIIPYICHIIMY [IPENOAaBaTeNlb CTaBUT 4-5 1eneit (KoTopble (GUKCUPYIOTCA B IJIaHE
JeKIK): oOpa3oBaTesbHas 1elb — chOpMUPOBATh MPEACTABIECHUS, IEPBUYHBIEC 3HAHUS U T.J. 110
TeMe; BOCIUTATENbHAs 1eNIb — (OPMUPOBATh HANPABICHHOCTb, MHTEPEC W T.JI. pa3BHUBaAIOLIAs
Lenb — pa3BUBATh CBOMCTBO MJM KAayeCTBO IICUXHMKH, CBSI3aHHOC C TEMOHM JICKIWH;
NICUXOJIOTUYECKOM MOATOTOBKM — (OPMHUPOBATH ICHXOJOIMYECKYIHO TOTOBHOCTh K Oyayiuei
po(heCCUOHAIBHON JESTEIbHOCTH IOPUCTA K YMEJIOMY HCIOJb30BAaHHUIO ICHXOJIOTMYECKUX
3HAHMW HA IIPAKTUKE U T.J. CAMOPA3BUTHS U CAMOCOBEPIICHCTBOBAHMUS.

VscHeHue yKa3aHHBIX LIeJIeH JIEKIUHU 110 TOM WIM HHOHM TEME MPENoIaBaTeIeM IIOMOTaloT
eMy ONpEeAEINTh IUIaH €€ H3JI0XKEHUs, OTOOpaTh HYKHBIM Marepuan, y4ecTb OCOOEHHOCTH
ayIUTOPUH, LENEYCTPEMIICHHO PACCMOTPETh OCHOBHBIE BOIIPOCHI, HAIIPABUTH CAMOCTOSATEIbHYIO
paboTy 00y4aeMbIX. MOTHBBI IOJITOTOBKU U YTEHUS JIEKLIUU IPENOaBaTeIeM - 3TO OOy IUTEIH
€ro aKTUBHOCTH, IPUJIAIOLINE TOT WJIM MHON CMBICI €T0 IEATEIBHOCTH.

Takumu MoTHMBaMM MOTYT OBITh: YYyBCTBO OTBETCTBEHHOCTH 3a KAadeCTBO JIEKIIMH,
MHTEpeC MpernojaBaTesss K MpeaAMeTy, Mpoueccy OObSICHEHHUS W Ieperadye 3HaHWM, jKeslaHue
IIOMOYb YYaIUMCSl OBJIAZETHh CJIOXKHBIM MaTepUaJoM U T.A. Paznu4aroT MOTHBBI IOCTOSIHHO
JeHcTByole (4yBCTBO [J0Jra, YyBCTBO OTBETCTBEHHOCTHM M Jp.) U CHUTyaTUBHBIE (SICHOE
[IOHMMAaHUeE 33Ja4 OYepeIHOM JeKIMH, HEOOXOJUMOCTH TIIATEIBHONW NOrOTOBKU K HEH U Jp.)

[TpuHumns! 0T60pa MaTepuaa JeKIUH:

1) OCHOBHBIM MPUHIMIIOM OTOOpa Marepuana Ul JIEKIUHUU SBISETCS IeJernoaraiue,
Korja oTOupaeMblii Marepuan OTBEYaeT IOCTABICHHOM IpernojaBaTesieM LeNu JIEKUUH U
MIO3BOJISIET JOCTHYB €€, T.€. IesiecoobpaseH. OTOupaeMsblil MaTepHall J0JKEH CIYKUTh PELICHHIO
KOHKPETHBIX 3a/1a4, MO3BOJISIOIIUX JOCTHYB OOIIEH 1eIH JeKIHH.

2) Btopo#i BaxHbBII NPUHIUI O0TOOpPa HEOOXOJMMOIO COJEPXKaHHs A W3JIO0KEHUS B
JIEKIMH - 3TO Y4eT YPOBHS MOJrOTOBKH CTYJEHTOB. ECIM CTyIeHThI BIIepBbIe U3Y4aloT yUeOHYIO
JUCLMIUIMHY 10 IOPUCHPYAEHUUHU (3TO, KaK IpPaBWIO, NEPBOKYPCHUKH BY30B), TO HYKHO
peaycMOTpeTh (pakTudeckue AaHHble (>KM3HEHHBIE TPUMEPBI, 3HAKOMbIE CTY/AEHTaM, KaKHe-TO
U(PbI, WITIOCTPUPYIOLINE KOJIMYECTBEHHYIO CTOPOHY IICUXUYECKHUX SIBIEHUH U T.J.), KOTOpbIE
MIOMOTYT JJOXOJYHUBO OOBSICHUTH TICUXMUYECKYIO NeSATeIbHOCTh. KpoMme Toro, 00s13aTeIbHO HYKHO
3apaHee MpoJyMaTh, KaKhe Hay4qHbIE MIOHATHS BBECTH B YUEOHBIH 000pOT U KaK UX pPa3bsCHUTB.
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Y4uuTeIBass 0COOCHHOCTH Y4eOHOTO TpoIlecca B paMKaxX Pa3IMYHBIX (POPM TMOATOTOBKU
CIELIMAIMCTOB-IOPUCTOB (JIHEBHAsA, 3a0yHas, YCKOPEHHas, BTOpPOE BbIcLIee OOpa30BaHMUE,
9KCTEpHAT) JIEKTOp IIpernojaBaTesb JOJDKEH MHCIOJIb30BaTh B CBOEM IE€Jaroruuyeckoin
JEATEIbHOCTH M COOTBETCTBYIOIYIO JICKIIMOHHYIO (hOpMy TOJauu CIHymiaTteiasiM (CTyAeHTaMm)
IIO3UTUBHOTO TEMATUYECKOTO MaTepHaa.

3) B kauecTBe TpEeThEro MPUHIMIIA, KOTOPHIM PYKOBOJCTBYETCS JICKTOp TpH OTOOpE
Marepuaia Jyist JeKIUHU, MOYKHO Ha3BaTh OPUEHTAIMIO HA MOCJIECAYIONINE MPAKTUUECKUE 3aHATHS
U CaMOCTOSITENIbHYIO paboTy CTYAEHTOB ¢ JjuTeparypoil. Ecium, Hampumep, NCHUXUYECKHE
MO3HABATEJIbHBIE MPOIECChl HAMEUEHO OTpaboTaTh Ha MPAKTUYECKUX 3aHATUAX B (dopme
TECTOBBIX HCIIBITAHUN, PEUICHUS TICUXOJOTUYECKUX 3a7ad B COYECTAHHUH C OOBICHCHUSMHU
MpenojaBaTeisi, TO HET HYXJbl MOAPOOHO M3jaraTh UX B JICKIMHA, @ MOKHO OTPAaHUYHUTHCS
001116l XapaKTePUCTUKONM KaKJIOTO M3 MPOIECCOB ¢ TOUKH 3PEHHS UX (PYHKIMI B IEATEIbHOCTH
JUYHOCTH, a TaKKe TOKa30M WX COIMAIbHO-UCTOPUUYECKON TMPHUPOJBI CO CCBUIKOW Ha
COOTBETCTBYIOIIHE TPY/Ibl yueHbIX. Cl10BOM, O0jiee 00I1ee U MpUHIMIHAIBHOE HYKHO 0TOOpaTh
JUI JIEKI[MM, @ BCE YaCTHOE W KOHKPETHOE, SIBJISIONIEECS COCTaBHBIMU 3JIEMEHTaMU 3TOTO
0011ero, MOKET ObITh OTHECEHO Ha CAMOCTOSITENIbHYIO pad0Ty U Ha MIPAKTUYECKUE 3aHSTHSL.

4) YerBepThlii NpuUHIUI OTOOpa MaTepuana i JIEKIUU COCTOUT B Y4eTe TOro, Kakou
JTUTepaTypoil OyayT MOIb30BATHCS CTYIEHTHI MPU CAMOCTOSITEILHOM paboTe, BepHEee, KaKuMU
peanbHBIMU BO3MOXHOCTSIMU OHHM PACIIOJIararOT MPHU CYIIECTBYIONIEM HBIHE SBHOM Jae(uIuTe
HayYHOM MCUXOJIOTMUYECKOM JUTEepaTyphbl, KOI/a Ja)XKe XpecTOMAaTUM U3JAl0TCSl Ha BCIO CTPaHy
THPAKOM JIMIIb B 15-20 ThIC. SK3EMIUISIPOB, HOBBIE MCCIIETOBAHUS B TICUXOJIOTUHA UMEIOT TUPaXK
MeHee | ThIC., a OpUTMHAJIBHBIE TEOPETHUYECKUE TPYIbl - B mpeaenax 5-10 ThIC. 3K3eMIUIAPOB.
JlanHOe OOCTOSITENBCTBO BBIHYXKIAET MpEnojaBaTeNss OTOMpATh A W3JIOKEHUS B JIEKIUU
00JIbIIE TOTO TEOPETUUYECKOr0 MaTepuasia, KOTOpBIA CTyIEHThl HE HalIyT B ydyeOHHKaX, a
MEPBOMCTOYHUKH OKaXYTCsl MaJloJOCTYIHbIMU. Toraa marepuan yueOHMKOB MOXET B JIEKIIMU
MOJIYYUTh JIMIIb KPaTKO€ KOMMEHTHPOBAHUE, YTOOBI CTYAECHTHI UMEIH TOJILKO TEOPETUYECKOE U
JKCIEPUMEHTaJIbHOE 000CHOBAHUE JTAKOHUYHO C(HOPMYIUPOBAHHBIX MOJIOKEHUN yueOHUKA WU
yueOHOro nocodusi. PykoBOJACTBYSCh NaHHBIM MPUHILIUIIOM OTOOpa MarepHala, MpernojaBaTeib
10 CYTH JIeJIa paclpeieisieT ero MeX Iy JEKIMEeH U CaMOCTOsATEILHOM paboToil CTyIeHTOB, Oeps
Ha JOJI0 JIGKIIMK HauboJiee CI0KHOE U TPYAHOAOCTYIIHOE U OTChUIAsi CTYACHTOB K JIUTEpaType
00IIeTOCTYITHOM.

Tembl nekuil onpenensoTcs B COOTBETCTBUU ¢ pabouell mporpaMMoi U TeMaTU4eCKUM
IJJAHOM 3aHATUH, XOTS OHM MOTYT HECKOJIBKO HM3MEHSATBHCSA MO X0Ay Kypca. Cienyer Takxe
03HAKOMHUTBCSI C HOBBIMH IMyOJIHMKAIMSAMHU, KaK MOHOTpaQUUEeCKUMHU, TaK U MEPUOIUYECKUMU
U3JIaHUSAMHU, YyuyeOHMKaMu, MaTepuanaMu CyJaeOHOM mMpakTUkh. YTeHHe JeKUud 1o
OTIpEICIEHHOM TeME OJDKHO OINepeXaTh MPAKTHUECKOE 3aHATHE, AJI TOro, 4ToObl Marepual,
MPEJIOKEHHBI B XOJE JIGKIIMU, MOT OBbITh HCIOJb30BaH MPU MOATOTOBKE K MPAKTUYECKOMY
3aHATUIO.

CriocoObl MOATOTOBKM M YTEHHS JIGKIIMH OIPEIENSAIOTCS Ha OCHOBE COOTHECEHHUS €€
1eeil ¢ KOHKPETHBIMU YCIOBUSIMU U 3a/ladyaMM JIeATEIbHOCTU TIperoaaBarens (KOMy YUTaeTCs
JIEKIUs, TPeArnoaraeéMoe coiep>kaHrue U MPOrHo3upyeMble pe3yapTaThl U T.1.). B 3aBucumoctu
OT 3TOT0 B OJJHOM CIly4ae MpernojaBareib MOXKET BBIOpPATh CIOCOO TITyOOKOTO TEOPETUYECKOTO
aHalM3a TpoONeMbl, B JPYrOM — BEAYIIYIO pPOJb OTBECTH JEMOHCTPALUU SIPKHX,
3anmomuHaronuxcs gaktos. Ocoboe 3HaueHUE Uil aKTUBU3AIUN MBICTUTENBHON AeATeIbHOCTH
o0yuaeMbIX UMEET MPOOIEMHOE H3JI0KEHHE, KOT/Ia JIGKTOP HE JeNIaeT TOTOBBIX, OJHO3HAYHBIX
BBIBOJIOB, @ KaK OBl PacCyXJaeT, ONMMOHUPYET, BHICKA3bIBAET HAYYHBIE MPEINOJIOKECHUS H, TEM
CaMbIM, TIOJIBOAMT CIyIIATEIeH K CaMOCTOsTeTbHOU (DOPMYIHUPOBKE BHIBOJIOB.

[Tocemenrne JEKIMOHHBIX 3aHATHH H akTHBHas paboTa oOydaromerocss Ha TaKHX
3aHATHUSIX TO3BOJSET €My CPOpPMHUPOBATH 0a30BbIE TEOPETHUUECKHE TMOHATHS MO JIUCIUILIMHE,
OBJIAJIETh OOIIEH JOTUKON MOCTPOEHHS TUCIUILTUHBI, YCBOUTH 3aKOHOMEPHOCTH U TECHJICHIUH
HayKH TpaxAaHcKoro mpaBa. [Ipu sToM oOydaromemycsi peKOMEHAYEeTCsl OBITh JTOCTAaTOYHO
BHUMATEIbHBIM HA JIEKIIMH, CTPEMHUThCS K MOHUMAHHUIO Marepuansa KOHKPETHOW TeMbl



JUCUMIUIMHBL, @ IMpU BO3HUKAIOIIMX TPYJHOCTSIX B OCBOEHMHM MaTepuaga M BOIpOCax,
CBOEBPEMEHHO oOOpamarbcsi K JIEKTOPY 3a IOSCHEHUSMH, YTOYHEHUAMHM WU IIpU
JMCKYCCHOHHOCTH PacCMaTpUBAEMBIX BOIPOCOB, MOJYYEHUs OT JIEKTOpa COOCTBEHHON HAy4yHOU
TOYKH 3PEHHUS KaK YYEHOTO.

JIeKUMOHHBI KypC MIPEANoJiaraeT CHCTEMaTU3UpPOBAHHOE H3JI0)KEHHE OCHOBHBIX
BOIIPOCOB Pa3/IeoOB U TEM, OIIPECIIEHHBIX B pabouell mporpaMme JAUCLHUIIIUHBL.

JIeKIMOHHBIN KypC TpeAHa3Ha4YeH 1aTh HanOOJIbIINi 00beM HHpOpMAIK 1 00eCIICUnTh
Oosiee rryO0OKOe MOHUMAHKUE YI€OHBIX BOTPOCOB MPH 3HAYUTEIHBHO MEHBIICH 3aTpaTe BPEMEHH,
94eM 3TO TpedyeTcsi OOIBIIUHCTBY, 00YJAIOIIUNCS Ha CAMOCTOATEIBHOE N3ydEHHE MaTepraa.

PabGora Han MarepuanamMu JIEKIMM BO BHEAyAUTOPHOE BpeMs IpearnoJsiaraet Oosee
riyOOKO€ pacCMOTPEHHE BOIPOCOB TEMBI C YYETOM TOTO, YTO Ha JIEKIMOHHOM 3aHITHU
HEBO3MOKHO TIOJTHO OCBETUTH BCE BOIIPOCHI TEMBI.

Jlig rimyOoko# mpopabOTKH KOHKPETHOM TeMbl 00y4arouiicsl JOIDKEH:

a) BHUMATEIBHO MPOYUTATh JICKIHIO (BO3MOXKHO HECKOJIHKO Pa3);

0) paccMOTPETH BOMIPOCHI TEMBI HJIM MPOOJIEMBI IO PEKOMEHI0BAHHOM Ipero/1aBaTesieM
uMerolIeicss yueOHOH, y4eOHO-METOANYECKON JuTepaTrype, O3HAKOMUTHCA C MOJXOJAMU IO
JAHHOW TeMe, KOTOphIE CYIIECTBYIOT B COBPEMEHHOI HaydyHOU JuTepaType (IIpoaHaIu3upoBaTh
pPEKOMEH/JI0OBaHHbIE MOHOTpaduM, CTaTbM B JKypHajlaX, TE3MChl HAYYHBIX JIOKIaJ0B U
BBICTYIUICHUH).

Kpome Toro, mpu riay6okod mpopabOTKe TEMbl MUCIUIUIMHBI OOYYaIOIIMICSI MOMKET
0JIb30BaThCsl MaTepHallaMy, KOTOPbIE MTPEICTaBIISIIOT KCIEPTHI, CIIEHUAINCThI B 00JacTH MpaBa
B HHpOopMalMoHHOW cetu «lHTepHeT», MpU 53TOM CleayeT HCIO0JIb30BaTh MaTepHallbl,
Mpe/icCTaBJIeHHbIE Ha O(UIIMANIbHBIX caliTax.

N3yuass TeMy B TEOpPETHYECKOM acleKkTe OOyJaroIlUICs, MOXKET IOJIb30BATHCS Kak
JTUTEpaTypoil OMOIMOTEKH YHHBEPCUTETA, TAK U UCIOJIb30BATh AJICKTPOHHbBIE OMOIUOTEKH B CETH
«MIHTEpHET», C KOTOPHIMU Y 00pa30BaTEIbHON OPraHNU3aluy 3aKIF0UEH JOrOBOP MM B KOTOPBIX
CTYAEHT  CaMOCTOSITEIbHO  3apeructpupoBaica.  OOyuwaromeMmycs  Opd  HM3y4EHUHU
JOTNOJIHUTEIBHOM JINTEpATyphl HEOOXOAUMMO MOHUMATh, YTO 3aKOHOJATEIbCTBO U MOA3AKOHHBIE
HOPMAaTUBHBIE AKThl IIOJBEP)KEHBI IIOCTOSSHHOMY H3MEHEHHUIO M JOIOJHEHHUIO, B CHIIy 4YE€ro
cllefyeT u3ydaTb Marepuan y4eOHMKOB, y4eOHBIX MOCOOMH M MHOW Y4eOHOH JuTeparypbl
[IapaAJUIEIIBHO C TEKCTOM HOPMAaTHBHBIX aKTOB B UX MOCICIHEH PENAaKIIUH.

Jleknusi 1. IlonsiTue, weau, 3aJa4yd M 3HaAYeHHe Kypca «JloKyMeHTHpoOBaHHe
NMPOLECCOB B KPHUCIPYAeHIUW». B3aumMocBs3b ¢ JAPYrMMH OTPACIAAMH  POCCHICKOI0
npasa.

Bomnpocsr:

[londarue, mpeamer, 3a1aun Kypca «3aiuTa IpaB UHBAJIUIOBY.

Cucrema 1 UICTOUYHUKH Kypca.

B3anMocBs3b npaB 1 ¢cBOOOT YEJIOBEKA U MPaB, U CBOOO,I MHBAJIUIOB.

Peanuzauus npuHuuna npaBosoro rocyaapcrsa B Poccuiickon denepanuu.
OOuenpu3HaHHbIEe IPUHIMITBI 1 HOPMbI MEKIyHAPOTHOTO MpaBa B chepe OCHOBHBIX
paB ¥ cBOOO,T MHBAIHIOB.

ogrwnPE

Jlono/IHuTeIbHbIe HCTOYHUKH H JIUTEPaTypa IS MOAr0TOBKH:

1. BeikoBa, T. A. JlokyMeHTallMOHHOE 0OecrieueHe yrpaBiieHus (JeT0POnU3BOICTBO) :
yuebnoe nocobue / T.A. boikoBa, T.B. Ky3nenosa, JI.B. Cankuna; nox o6m. pexn. T.B.
Ky3nenoBoil. — 2-e uzn., nepepa0. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + domn.
MaTepualibl [ DeKTpoHHBIN pecypc]. — (Briciiee o6pa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcrt: anekrponnslii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnueckast TeXHUKA: YUeOHUK M IPAKTUKYM Ul aKaJIeMHUYECKOTO
6akanaspuata / C. C. 'opoxoBa. — Mocksa : UznarensctBo FOpaiit, 2019. — 317 ¢. —
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(bakanaBp. Cnenmamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 3neKTpOHHBIH //
3BC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'po3zoBa, O. C. JlenonpousBoCTBO: yaeOHOE MOCOOUE sl aKaJeMHIECKOTO
6akanaBpuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcuretsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anexrponnsiii / O5C KOpaiit
[caiit]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoACTBO: yueOHOE TTOCOOuE I aKaAeMHUIECKOTO
0akanaBpuata / O. C. I'po3oBa. — Mocksa: U3znatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponusiii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. Ma(opManmoHHbIe TEXHOJIOTUN B JOKYMEHTAIIMOHHOM OOCCIICUCHUH YIIPABICHUS U
apxuBHOM Jene: yueOHuK 1y By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamios, C. FO. AHTHKOppYITIIMOHHAS SKCTIEPTH3a HOPMATHBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBHIX aKTOB: OPTaHHU3AIIMSI H BOIIPOCHI JOKYMEHTHUPOBAHUS : y4eO.
nocobdue / C.1O. Kabamos, FO.C. Kabamos. — Mocksa: MTHD®PA-M, 2019. — 240 ¢c. —
(Boicmiee oOpazoBanue: bakanapuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsbiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanyeckas Texauka: YueOnuk / Kamanuna T.B., - 2-e u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 3n€KTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yueonuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homas yauBepcutetckas ouommoreka). - ISBN 978-5-98704-329-5. - TekcT: 2IeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. IManacenko, FO. A. Jlenonpon3BoACTBO: TOKyMEHTAITMOHHOE 00ECTICUCHHE
ynpasieHus: Ydueonoe nocodue / [Tanacenko FO.A., - 3-e u3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekcrt: anektponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBbIe U OpraHU3allMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIUU:
MEXTYHAPOIHBIM M POCCHICKUN OTIBIT: COOPHHUK MaTepHaioB Mex1yHapOoJHOW HAydHO -
npakTuyeckoi koHdpepennuu / moa pen. E. B. bypaunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anektponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupog, B. B. Cyne6Hoe nenonpousBocTBo: yueOHOe ocobue / B. B. Usnpos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - TekcT: anexTponHsIii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. KOpuanyeckoe en0npon3BOACTBO: yueOHOe TocoOue it BY30B /
A. YO. UypuioB. — 2-e usf., ucnp. u aon. — Mocksa: UznarensctBo KOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: snextponHslit // OBC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Jlekuust 2. HopmaTruBHO-nIpaBoBbIE aKThl, peryjaupymomue chepy
AeJIONPOU3BOACTBA.

Bonpocsr:

1. Vka3sl u pacnopspkenus [Ipesunenta Poccuiickoit deneparnyu,

2. IlocranoBnenus u pacnopsokenuss IIpaBurtensctBa Poccuiickoit ®Deneparum,
periaMeHTHPYIOLIIE TPaBOBble HOPMBI Ha (eIepaIbHOM YPOBHE MPH paboTe ¢ JOKYMEHTaMHU.

3. IlpaBoBble aKkThl HOPMATUBHOTO W HMHCTPYKTHMBHOI'O XapakKTepa, METOIUYECKHE
JOKYMEHTBI 110 AEJIONPOU3BOACTBY MPEANPUATHI U OPraHU3aLUN.

I[OHOJIHHTGJIBHLIG HUCTOYHUKHU M JIUTEPaATypa AJd NOATrOTOBKH:
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1. BrikoBa, T. A. JlokyMeHTalmOHHOE 0OecrieueHre yrpaBieHHs (JIeTOMPOU3BOICTBO)
yuebHoe mocobue / T.A. brikoBa, T.B. Ky3uenosa, JI.B. Cankuna; nox oomr. pea. T.B.
Ky3nenoBoii. — 2-e m3n., nepepad. u non. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHualibl [ DeKTpoHHBIN pecypc]. — (Briciee o6pa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnueckasi TEXHUKA: YI€OHUK M TPAKTUKYM JUISI aKaJIEMUIECKOTO
0akanaBpuata / C. C. 'opoxoBa. — Mocksa : U3marensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Cnenmaimuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : aneKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'po3zoBa, O. C. Jlenonpou3BoCTBO: yaeOHOE MOCOOHUE /ISl aKaJeMHISCKOTO
0akanaBpuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 ¢. —
(Yuausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekcer: anekrponnsiit / OBC FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoACTBO: yueOHOE TTOCOOUE I aKaAeMHUIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextpouubii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. Ma(popManmoHHbIe TEXHOJIOTHN B JOKYMEHTAIIMOHHOM OOCSCIICUCHUH YIIPABIICHUS U
apxuBHOM Jiene: yueOHuk ais By30B / H. H. Kynaes, T. B. Konapamosa, E. B. TepenTsena, A.
I'. ®abpuunos / mox oom. pea. H. H. Kynsiera. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamios, C. FO. AHTHKOpPYNIIMOHHAS YKCTIEPTH3a HOPMATHBHBIX MPABOBBIX aKTOB U
MTPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPTaHHU3AIIMSI H BOITPOCHI JOKYMEHTHUPOBAHUS : yIeO.
nocodue / C.1O. Kabamos, }FO.C. Kabamos. — Mocksa: UTHOPA-M, 2019. — 240 ¢c. —
(Bricizee oopasoBanue: bakamaspuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekTponHusIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecmoTp. - Mocksa: FOp.Hopma, HUL] UHD®PA-M, 2015. - 496 c. TeKCT: 31eKTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymentoBenenue: yueonuk / H. H. Kynses, /1. H. Ypanos, A. T
®abpuunoii; moxa pex. npod. H. H. Kynaesa. - 2-e u3z., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homas ynuBepcutetckas ouomuoreka). - ISBN 978-5-98704-329-5. - TekcT: 2IeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. ITanacenko, FO. A. Jlenonpon3BoACTBO: TOKyMEHTAIIMOHHOE 00ECTICUCHHE
ynpasiienus: YaueoHnoe nocodue / [lanacenko FO.A., - 3-¢ u3a. - MockBa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Texkct: anektponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBbIE U OpraHU3alIMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIUU:
MEXAYHAPOAHBINA U POCCUIMCKHI OTBIT: COOPHUK MaTepuaioB MexTyHapoIHOIM HaydHO-
npakTuieckor koHpepenuuu / o pen. E. B. Bypaunoit, JI. FO. ®omunoi. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anekTponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cyne6Hoe nenonponsBoacTBo: yuedHoe nocodue / B. B. Usupos. -
Mocksa: PT'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anektpoHHbIi. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 10. KOpunuueckoe 1en0nponu3BoACTBO: yueOHOE mocodue Uit By30B /
A. 10. YypmioB. — 2-e u3f., ucnp. u gon. — Mocksa: U3aarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: anextponHslit // IBC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nata obpamenus: 11.11.2020).

Jlekuus 3. FOpuauyeckasi 0TBETCTBEHHOCTh IOCYJapPCTBEHHBIX CJIYKALIMX M MHBIX

PaGOTHHUKOB, 3aHATHIX B cepe /1eJONPOU3BOACTBA B OPraHax roCyAapCTBEHHOMH BJIACTH U
MECTHOI0 CaMOyINpaBJIeHHUsI

12



Bomnpocsr:

1. IOpuanueckas OTBETCTBEHHOCTb FOCYJapCTBEHHBIX CIY)KALINX U UHBIX pAOOTHHKOB,
3aHATBIX B cdepe AeNONMpOM3BOJACTBA B OpraHax TOCYAapCTBEHHOM BIacTH W MECTHOTO
CaMOYIIPaBJICHUS.

2. Buasl OTBETCTBEHHOCTH rOCyJIapCTBEHHBIX CIIY)KALUX M HHBIX PAaOOTHUKOB,
3aHATBIX B cdepe JAeNONpOM3BOJCTBA B OpraHax TOCYJapCTBEHHON BIACTH W MECTHOTO
CaMOYIIPaBJICHUS.

Jlono/iHUTeIbHbIEe HCTOYHUKH H JIUTEPATYypa 115 NOAr0TOBKH:

1. beikoBa, T. A. JlokymeHTarimoHHOE 0OeCcrieYeHUE yrpaBiaeHus (JIeI0MPOU3BOICTBO) :
yaebHoe mocobue / T.A. Beikoa, T.B. Ky3uenosa, JI.B. Cankuna; mox o6mr. pen. T.B.
Ky3nenosoii. — 2-e m3n., nepepad. u norn. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHualtbl [ IeKTpOHHBIN pecypc]. — (Bricmiee oOpa3oBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. I'opoxosa, C. C. KOpunnyeckasi TEXHHKA: YUCOHUK M IPAKTUKYM JUISI aKaJIEMHUIECKOTO
0akanaBpuata / C. C. 'opoxoBa. — Mocksa : U3marensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Crienmaimuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2neKTpOHHBIH //
OBC IOpaiir [caiir]. — URL.: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlernonponu3BoJICTBO: yaeOHOE MOCOOHe IS aKaIeMHIECKOTO
6akanaspuata / O. C. I'pozoBa. — Mocksa: U3znarensctBo FOpaiit, 2019. — 124 ¢. —
(YuauBepcuteTsl Poccun). — ISBN 978-5-534-06787-3. — Tekcer: anekrponnsiit // ObC FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpon3BoACTBO: yaeOHOE TTOCOOHE I aKaAeMHUIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextpouusiii // DBC FOpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. UndopmanroHHbie TEXHOJIOTUN B JOKYMEHTAIIMOHHOM OOECIIeUeHUH YIPaBICHUS U
apxuBHOM Jiene: yueOonuk st By30B / H. H. Kynaes, T. B. Kongpamona, E. B. Tepentbena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsea. - Mockaa: Jloroc, 2020. - 408 c¢. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX IIPABOBBIX aKTOB U
MIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB: OPraHU3AILMsI U BOIIPOCHl JOKYMEHTUPOBAHUS : y4eO.
nocooue / C.10. Kabamos, }O.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Beicizee ob6pasoBanue: bakanaspuar). — wWww.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponHsiit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnuka: YueOuuk / Kamanuna T.B., - 2-e uzn.,
nepecmoTp. - Mocksa: IOp.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 31eKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yue6uuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; moa pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuterckas 6ubnmuoreka). - ISBN 978-5-98704-329-5. - TekcT: 31€KTPOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [Tanacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAI[HOHHOE OOecreueHne
ynpaBieHus: Yuebnoe nocoodue / [lanacenko F0.A., - 3-e m3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrpoHHsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBI€ U OpraHU3aIIMOHHBIE OCHOBBI MPOTUBOACHCTBUS KOPPYIIIIUU:
MEXJIyHapOIHbIN U POCCUHCKUI ONBIT: COOPHUK MaTepuanoB MexyHapo HOM HaydHO-
npakTuyeckoit Kondepenuuu / nox pea. E. B. Bypaunoit, JI. FO. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anexkrponHslii. - URL:
https://znanium.com/catalog/product/1194821
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11. Ysupos, B. B. CynebHoe aenonpoun3BoacTBO: yuebHoe nocodue / B. B. UBnpos. -
Mocksa: PT'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrpoHHsIit. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. KOpuanyeckoe Ienonponu3BOACTBO: yueOHOE TOCOOHe It BY30B /
A. 1O. UypwioB. — 2-e u3sf., ucnp. u aon. — Mocksa: U3parensctBo KOpaiit, 2020. — 202 c.
— (Bsicmiee oOpaszoBanue). — ISBN 978-5-534-13734-7. — Texkcr: anextponnsiii // IBC
IOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Jlekuusa 4 IlpaBuina JOKyMeHTHPOBaHHS U olecrevyeHHe HOPHANYECKOH CHIIBI
AOKYMEHTOB

Bomnpocsr:

1. IlpaBuia HOKyMEHTHpPOBAHUS M 0OecleueHUE IOPUIUUECKON CHUIIbI TIOKYMEHTOB.

2. IlpaBuna m ocoOeHHOCTH O(QOPMIICHHS PEKBHU3UTOB JOKYMEHTOB, HCIIOJIE30BAHHS
OJJaHKOB U FOCYJApCTBEHHBIX OpraHax.

3. OpraHu3aloOHHO-TIPABOBBIE JTOKYMEHTHl TOCYAAapCTBEHHBIX OPTaHOB, WX BHIIBI,
MOPSIIOK COCTaBIEHUS U 0OPMIIEHHUS.

4. PacnopsauTenbHble JTOKYMEHTHI TOCYIapCTBEHHBIX OPraHOB, UX BH[BI, IMOPSIOK
cocTaBlieHUs U 0(OPMIICHHUSL.

JlonoJiHUTE/IbHbIE HCTOYHUKH U JIMTEPATYPA JIsl MOATOTOBKM:

1. beikoBa, T. A. JlokymeHTarimoHHOE o0ecreueHue yrpaBiaeHus (JIeI0MPOU3BOICTRO) :
yaebnoe nmocodue / T.A. brikoBa, T.B. Ky3nenona, JI.B. Cankuna; mos o6mr. pea. T.B.
KysnenoBoii. — 2-e uzn., nepepad. u non. — Mocksa: UHOPA-M, 2020.— 304 ¢. + [om.
Martepuaisl [ DneKTpoHHBIN pecypce]. — (Bricmiee oOpazoBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrpounsiii. - URL: https://znanium.com/catalog/product/1078152

2. Topoxosa, C. C. IOpuandeckas TeXHUKA: y4€OHUK M MPAKTUKYM IS aKaJIeMHIECKOTO
6axanaspuata / C. C. 'opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakamaBp. Cnernmamuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : a5meKTpoHHBI# //
OBC IOpaiir [caiir]. — URL.: https://urait.ru/bcode/432892

3. I'posoBa, O. C. [lenonpou3BoACTBO: y4eOHOE TTOCOOHUE IS aKaJIeMHIECKOTO
Oakanaspuata / O. C. 'pozoBa. — Mockga: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnsiii / 9b6C FOpait
[caiir]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpou3BoACTBO: yueOHOE TTOCOOHE I aKaAeMHUYECKOTO
6akanaBpuata / O. C. I'po3oBa. — Mocksa: U3znatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anekTpouubiii / DBC KOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. UndopmanoHHbie TEXHOJIOTUN B JJOKYMEHTAIIMOHHOM O0ECIICUeHUH YIIPABIICHUS U
apxuBHOM Jiene: yueOHuk ais By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MTPABOBBIX aAKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBLIX aKTOB: OPTaHMU3AIIMSI U BOIIPOCHl JOKYMEHTUPOBAHUS : y4eO.
noco6ue / C.}O. Kabamos, I0.C. Kabamos. — MockBa: UHD®PA-M, 2019. — 240 c. —
(Boicuiee obpasoBanue: bakanaspuat). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 3n€KTPOHHBI. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yueonuk / H. H. Kynses, 1. H. Ypanos, A. I
®abpuunoit; nox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
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(HoBast yauBepcuteTckas oubnmoreka). - ISBN 978-5-98704-329-5. - Tekct: 2neKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [Tanacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAIIHOHHOE 00ecrieueHne
ynpasieHus: Yuebnoe nocoowue / [lanacenko F0.A., - 3-e m3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIC M OpraHU3ALMOHHBIE OCHOBBI IPOTUBOICHCTBHS KOPPYIIIIHH:
MEXAYHAPOIHBIA U POCCUMCKUI OIBIT: COOPHUK MaTepraioB Mex1yHapoJHOM Hay4yHO-
npaktudeckoit koupepenuuu / nox pex. E. B. Bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anexrponHsIii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cyne6nHoe nenonpousBocTBo: yuedHoe nocobue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anekrpoHHbIit. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. HO. HOpuanyeckoe Ienonpon3BOACTBO: YIeOHOE MOcoOue I BYy30B /
A. 10. UypwiioB. — 2-e usf., ucnp. u gorn. — Mocksa: U3marensctBo KOpaiit, 2020. — 202 c.
— (Bricmiee oopazosanue). — ISBN 978-5-534-13734-7. — Tekcr: anexTponnslii // 9BC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara ob6pamenus: 11.11.2020).

Jlekuusa 5. HNHpopManMoHHO-CIPABOYHbIe M HMH(OPMALMOHHO-AHATUTHYECKHE
AOKYMEHTbI OpPraHOB rocyJapCTBeHHOH BJIACTM M MECTHOI'0 CAaMOYINpaBJIeHHSA

Bomnpocsr:

1. HudopmannoHHO-cIIpaBOYHbIE U HHGOPMAIMOHHO-AHATUTUYECKHE JOKYMEHTHI
OPraHoB rOCYIapCTBEHHOMN BJIACTH U MECTHOTO CaMOYIIPAaBJICHHUS.

2. Buppl, pa3HOBUIHOCTH, MOPSATOK COCTaBIECHUSA U O(OPMIICHMUSL.

3. JlenoBass ~ mepemMcka B CHCTEME  JIOKYMEHTHPOBAaHUS  JIESTEIbHOCTH
rOCyIapCTBEHHBIX OPTraHOB.

4, TunuyHbIC OIMTUOKU COCTABICHUS M OPOPMIICHUS JOKYMEHTOB.

5. PepaktupoBaHue 10KyMEHTOB

JlonoHUTe/IbHbIE HCTOYHUKHU U JIUTEPATypa il NOATOTOBKH:

1. beixoBa, T. A. JlokymMeHTallMOHHOE O0ecrieueHue ypaBiieHus (AeI0NpPOU3BOJICTBO) :
yaebHoe nocodue / T.A. beixosa, T.B. Ky3uenosa, JI.B. Cankuna; nox o6m. pexa. T.B.
KysnenoBoit. — 2-e uzn., nepepad. u non. — MockBa: MHOPA-M, 2020.— 304 ¢. + [om.
Martepuaisl [ DneKTpoHHBIN pecype]. — (Bricmiee oOpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxoga, C. C. FOpuanyeckas TeXHUKa: y4eOHUK U MPAKTUKYM JJIsl aKaJeMHYECKOT0
6akanaBpuata / C. C. ['opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 c. —
(bakanasp. Cneunanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : aneKTpoHHbIH //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. JlenonpousBocTBO: yueOHOE mocoOue A akaJeMHUeCKOTo
6akanaspuata / O. C. I'po3oBa. — MockBa: M3natensctBo FOpaidt, 2019. — 124 ¢c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — TexkcT: anexrponnsiii / O5C HOpaiit
[caiir]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoJCTBO: yueOHOE OCOOHE /Ui aKaIeMUYECKOTO
6akanaspuata / O. C. I'po3oBa. — MockBa: M3natensctBo FOpaiit, 2019. — 124 ¢. Tekcer:
anekTporubiil / IBC KOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MadpopmaninoHHble TEXHOJIOTHH B JIOKYMEHTAIIMOHHOM OOECII€YeHUHN YIPABJICHUS U
apxuBHOM Jiene: yueOHuK a7 By30B / H. H. Kynaes, T. B. Konapamosa, E. B. TepentseBa, A.
I'. ®abpuunos / mox obul. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641
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6. Kabamios, C. FO. AHTHKOppPYINIIMOHHAS SKCIIEPTHU3a HOPMATUBHBIX MPABOBBIX AKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB: OPraHU3ALUs U BOIIPOCH! JOKYyMEHTHPOBAHUS : yueO.
moco6ue / C.10. Kabamos, 0.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Boiciiee oopa3oBanue: bakanaspuat). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekTponHsIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnyeckas texauka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecMoTtp. - Mocksa: FOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 31€KTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yueonuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; oz pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcurerckas oudmuoreka). - ISBN 978-5-98704-329-5. - Tekcr: a1eKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. [Manacenko, 0. A. Jlenomnpou3BoICTBO: JOKYMEHTAIIHOHHOE 0OecTieueHne
yrnpasneHus: YaeoHoe mocooue / [Tanacenko FO.A., - 3-e u3z. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponnssiid. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIE M OpTraHU3ANMOHHBIE OCHOBBI IPOTUBOICHCTBHS KOPPYIIIIHH:
MEXAYHApOAHBINA U POCCUMCKUM OIBIT: COOPHUK MaTepHranoB MexX1yHapoIHON Hay4HO-
npakTuieckoi koHpepenuuu / o pen. E. B. Bypaunoit, JI. FO. ®omunoi. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anexkrponnsrii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cyne6noe nenonpousBoactBo: yuedHoe nocodue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anexkrpoHHbIi. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 10. KOpuaudeckoe 1ea0mpou3BOACTBO: yueOHOE OcoOue st BY30B /
A. 10. UypunoB. — 2-e uzn., ucnp. u gomn. — Mockpa: U3marensctBo HOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Texkcr: anexktponssiii // DbC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara oopamenus: 11.11.2020).

Jlekuus 6. JlokymMeHTHpPOBaHHE NPOLECCOB B YTOJIOBHOM Ipoliecce, IPakIaHCKOM
U aIMUHUCTPATHBHOM IPOU3BO/JCTBE

Bonpocsr:

1. OcobenHocTH JOKYMEHTHPOBAHUS B YrOJIOBHOM IIpoIlecce M aMHHHUCTPATHBHOM
MIPOU3BO/ICTBE.

2. TloHaTue u BUIBI JOKYMEHTOB HCIOJIb3yEMbIX B YTOJIOBHOM IPOLIECCE.

3. TpeboBanus K  JOKYMEHTaM, WHCIOJb3yeMbIM B YrOJOBHOM mporecce.
Oco0eHHOCTH COCTaBIIEHUSI JIOKYMEHTOB.

4. OcoOeHHOCTH JOKYMEHTHPOBAHHS B TPa)XJaHCKOM IMpoIliecce.

5. TloHaTue u BHUIBI TOKYMEHTOB UCIOJb3yEMbIX B TPaXkJIaHCKOM IIpOIECCe.

6. TpeboBanus K JOKYMEHTaM, HCIOJIb3YEMbIM B TPaXXKIAaHCKOM mpolecce.
Oco0eHHOCTH COCTaBIICHUSI JIOKYMEHTOB.

Jlono/IHuTeIbHbIe HCTOYHUKH H JIUTEPaTypa IS MOAr0TOBKH:

1. BeikoBa, T. A. JlokyMeHTallMOHHOE 0OecrieueHe yrpaBiieHus (JeI0NPOU3BOICTBO) :
yuebHoe mocobue / T.A. brikosa, T.B. Ky3nenona, JI.B. Cankuna; nog o6mr. pen. T.B.
Ky3nenoBoil. — 2-e uzn., nepepad. u non. — Mocksa: UHOPA-M, 2020.— 304 c. + domn.
MaTepualibl [ DeKTpoHHBIN pecypc]. — (Briciiee o6pa3zoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcrt: anekrponnslii. - URL: https://znanium.com/catalog/product/1078152

2. I'opoxosa, C. C. KOpunuueckast TeXHUKA: YUeOHUK M IPAKTUKYM VIS aKaJIeMUYECKOTO
6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Cnennanuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcrt : aneKTpoHHbIH //
3BC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892
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3. I'po3zoBa, O. C. JlenonpousBoCTBO: yaeOHOE MOCOOUe sl aKaJeMHIECKOTO
6akanaBpuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 ¢. —
(Yuusepcuretsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anexrponnsiii / O5C KOpaiit
[caitt]. — URL.: https://urait.ru/bcode/438790

4. T'pozona, O. C. [lenonpou3BoACTBO: yueOHOE TOCOOUE I aKaJeMUIECKOTO
0akanaBpuata / O. C. I'po3oBa. — Mocksa: U3znatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponubiii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. Ma(opManmoHHbIe TEXHOJIOTUN B JOKYMEHTAIIMOHHOM OOCCIICUCHUH YIIPABIICHUS U
apxuBHOM Jene: yueOHuK 1yt By30oB / H. H. Kynaes, T. B. Konapamoga, E. B. TepentseBa, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamios, C. FO. AHTHKOppYNIIMOHHAS YKCIIEPTH3a HOPMATHBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPTAHHU3AIIMSI H BOIIPOCHI TOKYMEHTHUPOBAHUS : y4eO.
nocoobue / C.1O. Kabamos, FO.C. Kabamos. — Mocksa: MTHD®PA-M, 2019. — 240 ¢c. —
(Beicmiee oOpasoBanue: bakanapuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texauka: YueOnuk / Kamanuna T.B., - 2-e u3j.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL UHDPA-M, 2015. - 496 c. TeKkcT: 31eKTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yueonuk / H. H. Kynses, /1. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas oudmmoreka). - ISBN 978-5-98704-329-5. - Tekcr: a1eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. IManacenko, FO. A. Jlenonpon3BoACTBO: TOKyMEHTAITMOHHOE 00ECTICUeHHE
ynpasieHus: Ydueonoe nocodue / [Tanacenko FO.A., - 3-e u3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekcrt: anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBbIe U OpraHU3allMOHHBIE OCHOBBI MPOTUBOACHCTBUS KOPPYIILIUU:
MEXKTYHAPOIHBIM U POCCHICKUN OTIBIT: COOPHHUK MaTepuaioB Mex TyHapOHON HAYIHO-
npakTuyeckoi koHdpepennuu / moxa pen. E. B. bypaunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anektponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupog, B. B. Cyne6Ho€ nenonpousBoicTBo: yuedHoe nocodue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 ¢. - ISBN 978-5-93916-501-3. - Tekcr: anexkrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. KOpuanyeckoe Ienonpon3BoACTBO: yueOHOe TocoOue st BY30B /
A. YO. UypuioB. — 2-e u3sf., ucnp. u aon. — Mocksa: UznarensctBo KOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: anextponHsiit // bC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).
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2. METOAUYECKHUE PEKOMEHJIALIUNU K MIPAKTUYECKUM 3AHATUSAM

[IpakTuyeckue 3aHATHS - BUJA Y4EOHOTO 3aHATHSA, HANPABICHHBIM Ha pa3BUTHE
CaMOCTOSITEIIbHOCTH YYalTUXCsl U MpuoOpeTeHrne YMEHUI U HaBBIKOB. J[aHHBIC ydeOHbIC 3aHATHS
YIIIYOJISIFOT, PaCIIUPSIOT, ICTATU3UPYIOT MTOJIyYCHHBIE HA JIGKIIUU 3HAHUS.

[IpakTHueckoe 3aHATHE MPEAIOIAracT BBIIOJHEHUE IO 3aJaHHUI0 U M0J PYKOBOICTBOM
Ipero1aBaTesieil OTHON WM HECKOJBKUX MPAKTUYECKHX padoT. OCOOCHHOCTHIO MPAKTHYECKHX
3aHATUH sBIsIeTCs OOJbIIOe pazHooOpasue (OpM HUX MPOBEICHUS, WX 3aBUCHMOCTH OT
coJiepKaHusl y4eOHOW MUCIUILIMHBL. Bo MHOTHX ciydasx pannoHadbHOW (HOpMON IpOBEAECHUS
MPaKTUYECKUX 3aHSITUH SBJISETCS COYETaHHE KOJIJIEKTUBHOM M WHAMBHIYaJbHON pabOTHI
CTYJICHTOB:

- TIIpU KOJUIEKTUBHOM (opmMe paboTel mpenoaasaresb (GopMyIupyeT BOIpPOC-3a1ady s
BCEH TIpyNIbl, OPraHU3yeT COPEBHOBAHWE B IMOUCKE MPABUIBHOIO M ONTHUMAJIBHOTO PEILIECHUs
3a/lauM, CTapaeTcsi 3auHTEepecoBaTh YYaIIMXCS IIOCTAaHOBKOM BBOJHBIX COOOpa’keHUH,
HaBOJSIIMX BOIPOCOB M AaKTMBU3UPOBAaTh MX TBOPYECKOE MBINIIEHHE U CaMOCTOSITEIbHYIO
pabory;

- [pU HHIUBUAYAJIbHOW paboTe peanusyercs AUPPepeHIupOBaHHBIA MOAXOA K
00y4eHHIO U 00eCcrIeYnBAETCs MOJIHAsL CAMOCTOSTEIbHOCTh PA0OTHI CTYICHTOB.

[Ipn moAroToBKE K CEMMHAPCKOMY HJIM MPAKTHUECKOMY 3aHATHIO 00y4aromuecs UMEIoT
BO3MOKHOCTb BOCITOJIB30BaTbCA KOHCYJIbTALMSAMU Ipenojaasatess. KpoMe ykazaHHBIX Tem
oOywaromuecst BIpaBe, [0 COIVIACOBAHUIO C IIperojaBaTeneM, W30UpaTb U Jpyrue
uHTepecyromue ux Tembl. KauectBo yueOHOI paboThl 0Oyyarouxcs NpenoiaBareib OleHUBaeT
B KOHIIE CEMMHAapa, BBICTaBIsisi B paOouuil »KypHayl Tekyiue oueHku. OOyuarouiuiicss nMeer
IIPaBO 0O3HAKOMUTBCS C HUMH.

JUis  ycIemHOro OCBOGHMs Marepuana oOydarollMMCsi PpEKOMEHIyeTcs CHavaja
O3HAKOMUTBCSI C Y4€OHBIM MAaTepHUaroM, M3JIOKEHHBIM B JIEKIMAX U OCHOBHOHM JIUTEpartype,
3aT€M  BBINOJHUTh CAaMOCTOATENIbHBIE 3aJaHus, IMpU HEOoOXOAMMOCTH OOpamasch K
JOTIOTHUTEIBHON JIUTEPATypE.

IIpy nmoOAroToBKE K CEMMHAPCKOMY M INPAKTHYECKOMY 3aHATHIO MOKHO BBIACIUTH 2
JTamna:

- OpraHM3aLMOHHBIN: 3aKperieHre U yriayOlieHue TeopeThdyeckux 3HaHui. Ha mepBom
sTarne o0y4aroLUuiics NIaHUPYET CBOK CAMOCTOSITENbHYIO pab0Ty, KOTOpask BKIKOYACT:

- YSICHEHHE 3a/laHKsI Ha CaMOCTOSTENIbHYIO PaboTy;

- 10100p PEKOMEH0BAaHHOM JINTEPATYpHI;

- COCTaBJICHME IUIaHa paboTbl, B KOTOPOM OIPENENIAIOTCS OCHOBHBIE ITYHKTBI
IIPEICTOSIIEH OATOTOBKH.

CocraBneHue miaHa JUCHUIUIMHUPYET U MOBBILIAET OPraHU30BaHHOCTh B paboTe.

Bropoil 3Tanm BKJIHOYAET HENOCPEICTBEHHYIO MOJAIOTOBKY OOYYarOIIErocs K 3aHATHIO.
HaunnaTth Hago ¢ M3ydeHHs] peKOMEHJOBAHHOW auTeparypsl. Heo0X0AUMO MOMHMTBH, YTO Ha
JeKIMM OOBIYHO paccMaTpHUBAETCsl HE BECh Marepual, a TOJbKO ero HauOojiee BaKHas U
CJIO’KHAs yacTb, TpeOyrolias nosicHeHni npenogasarens. OcTanbHas €ro 4yacTb BOCIOJIHSETCS B
IpoIecce CaMOCTOSITENbHOM paboThl. B ¢BsI3U ¢ 3TUM paboTa ¢ peKOMEHI0BaHHOM JIUTEpaTypoit
oOsi3arenbHa. Ocoboe BHUMaHHE MPU 3TOM HEO0OXOAUMO OOpaTUTh Ha COJEpKAHUE OCHOBHBIX
MIOJIOKEHHUH U BBIBOJIOB, 0OBSICHEHNE SIBJIIEHUH U (DaKTOB, YICHEHHE MPAKTUUYECKOTO MPUIIOKEHUS
paccMaTpUBaEMBbIX TEOPETUUYECKUX BOMPOCOB. B mpouecce 310l paboTel oOydaronuiics 0mKeH
CTPEMHUTBHCS MOHATH M 3allOMHUTH OCHOBHBIE IIOJIOKEHHUS PACCMaTpUBAacMOro Marepuala,
NpUMeEpBI, TOSICHSIOIIME €ro, pa3odpaTbcs B WUIIOCTPATUBHOM MaTepuaie, 3ajavax.
3akaHUMBaTh NOJrOTOBKY CJIEAYET COCTABJIEHUEM IUIaHA (IIEPEYHs OCHOBHBIX ITyHKTOB) IO
u3yyaeMoMy martepuaiy (Bompocy). Takoil 1uiaH MO3BOJSET COCTaBUTh KOHIEHTPHUPOBAHHOE,
C)KaToe MPECTABIEHUE TI0 U3Y4aeMbIM BOIIPOCAM M CTPYKTYPUPOBATh U3y4EHHBIH MaTepHall.

IenecooOpa3HO FOTOBUTHCS K CEMUHAPCKUM M MPAKTUYECKUM 3aHATUSAM HE MEHEE 4eM 3a
3-4 nmHSA N0 WX Hayala, a MMEHHO: Ha OCHOBE H3YUYEHHs] PEKOMEHOBAaHHON JIMTEpaTyphl
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BBITIUCATh B KOHTEKCT OCHOBHBIE KATETOPUU U TIOHATHUS 1O YIeOHOUW TUCIHILINHE, TOJATOTOBUTH
pa3BepHYThIC IJIaHBI OTBETOB U KPATKOE COJEP’KaHUE BBIMOJHEHHBIX 3aAanuil. O0yuaromuics
JOJI’KEH OBITh TOTOB K KOHTPOJILHBIM OMIPOCaM Ha KaXKJOM YU4eOHOM 3aHSTHH.

Ilpasuna noocomosxu ycmnoz2o omseema (00k1aoa)

Jlnst cocraBiieHMsT OTBETAa HA YCTHBIM BOIPOC, NPEICTABICHHBIM B KaXIOM M3 TEM
CEMHUHAPCKOro (IIPaKTUYECKOTO0) 3aHTUSL, CTYJEHTY CIIEyeT:

- TIPOYUTATh BECh TEKCT, COCTABUThH IIEJIOCTHOE MPEACTaBICHNUE 00 M3JI0KEHHBIX B HEM
COOBITHSIX, SIBICHHSIX;

- 0o0paTHTh BHMMAaHHE Ha BBIJCIICHHBIE B TEKCTE HOBBIE IOHATHSA, (OPMYIUPOBKH
3aKOHOB, 000OIICHMS, BEIBOJIBI, OCHOBHEIE (DaKTHI,

- COCTaBHUTh PA3BEPHYTHIM IUIAaH YCTHOI'O OTBETA, YTO MOMOKET OCMBICIUTH HAYUHYIO
nH(pOpPMaLHIO;

- MPOBEPUTH, KaK YCBOEH HOBBIM MaTepual, nepeckasarb €ro, nojab3ysach MJIaHOM, 3aTEM
0e3 Hero.

Odopmienue oTBeTa Ha YCTHBIM BOMpPOC (JOKIAJ) - 3TO peajbHas peueBas BHEIIHSAS
CTPYKTypa, B HEH OTpakaeTcsi COOTHOIIEHHWE YacTed BBICTYIUICHHS 1O UX Iely,
CTHJINCTUYECKHM OCOOEHHOCTSIM, MO0 00BEMY, COUETAHHMIO PAI[MOHAJIBHBIX U 3MOIMOHAIBHBIX
MOMEHTOB, KakK TMpaBWJIO, OJJIEMEHTaMU KOMIIO3UIMU JOKJaJa SBJISIOTCSA: BCTYIUICHUE,
oTnpeieNieHue MpeMeTa BHICTYIUICHUS, U3JI0’KEHNE, 3aKITI0UEeHHUE.

Berynnenune momoraer oOecneudTh ycleX BBICTYIUIGHHMS 1O JIF0OOOW TeMaTuke.
Berynnienue  10KHO — conepkaTh:  HasBaHME  JIOKJIAna; COOOIEHHWE OCHOBHOM — HJieu;
COBPEMEHHYIO OLIEHKY TMpeAMEeTa U3JI0KEHUs; KpaTKoe IEpPEeurcIIeHHe paccMaTpUBaeMBbIX
BOIIPOCOB; HHTEPECHYIO JUIA ciaymiaTenei GopMy U3JI0KEHHUS; aKLIEHTUPOBAHNE OPUTHHAIILHOCTH
MOX0/a.

BricTymieHre COCTOUT U3 CIEAYIOIINX YaCTEH:

OcHOBHasE 4acTh, B KOTOPOM BBICTYMAIONMIUNA JIOJDKEH PACKPBITH CYyTh TEMbI, OOBIYHO
CTPOUTCS MO MNPUHLMITY OTYETA. 3aja4a OCHOBHOM YaCTHU: MPEICTABUTh JOCTATOYHO JAHHBIX JUIS
TOT0, YTOOBI CIYIIATENU 3aMHTEPECOBAINCH TEMOU U 3aX0TEIN 03HAKOMUTHCS C MaTepUaIaMU.

3aKIII0ueHHE - 3TO YeTKOe 0000IIEeHNE U KPaTKKUE BBIBOJIBI 110 U3JaraeMoi TeMe.

Kpurepun o1eHKH KOHCIIEKTa: COAEPMKATEIbHOCTh KOHCIEKTa, COOTBETCTBUE ILIAHY;
OTpa)KC€HHE OCHOBHBIX TIOJOXEHUM, pe3ylnbTaToB padOThl aBTOpa, BBIBOJOB; SICHOCTD,
JJAKOHUYHOCTB U3JI0KEHHS MBICIIEH CTYJIEHTa; TPAMOTHOCTb MU3JI0KEHUS.

B coBpeMeHHBIX ycnoBUSAX O0JIBIION MOMOUIBIO B TOMCKEe HHGOPMAIUH IS TOATOTOBKU
YCTHOTO OTBeTa (JOKJaja) SIBJSIOTCS CIpaBOYHbIE MpaBoBble cucteMbl «KoHcynbranT [lmoc»,
«["apanT», «Komekc» u apyrue, 0oyiee TOro, UCMOIb30BAaHUE CIIPABOYHBIX MTPABOBBIX CUCTEM YiKe
CTaJI0 CTaHIApPTOM MpodeccuoHalbHOM paboThl ¢ mpaBoBoil uHpopmarwmeii. [Tomoms B padote
CO CIIPaBOYHBIMH IPABOBBIMU CUCTeMaMH (IIPEICTaBiICHHE 00 WX BO3MOXKHOCTAX M POJU B
pacnpoCTpaHEeHUU MPaBOBOU MH(OPMAIMH, O TOHATUU U CTPYKTYpe MOCIEIHEH U T.N.) MOTYT
OKa3aTh CHelHalbHbIC YUeOHbIC U3TaHUS.

HeobxomuMo umeTh B BHJy, UTO JAaHHBIE CIPAaBOYHBIE MPABOBBIE CHUCTEMBI COJEPKAT
0omnbIIol 00BeM, HE TOJHKO HOPMATHBHBIX MPABOBBIX AaKTOB U CyIE€OHOW MPAKTUKH, HO U
MaTepHalloB HAy4YHOTo M Y4eOHOIrOo XapakTepa, BKIIOUAIOT y4eOHUKHM U y4deOHble Mocoowus,
Hay4HbI€ U HAYYHO-TIPAKTHYECKUE CTaThU, KOMMEHTApUH U T.I. Bce 3TO CyIIECTBEHHO MOMOTAET
CTyJI€HTaM IpU MOATOTOBKE MaTepuala JJisi COCTaBJIEHHUS YCTHBIX OTBETOB Ha IOCTABIICHHBIE
IIPETIOJaBATENIEM BOIIPOCHI.

IIpasuna pewienus cumyayuoHHvIX 3a0a4

Pemenne cutyaninoHHBIX 337124 - 3TO paboTa CTy/IeHTa M0 CUCTEMATH3AIMH HH(POPMAIHH
B paMKax MOCTAHOBKHU WM PEIIEHUs KOHKPETHBIX MpoOsieM. Takoil B paOOThl HampaBjieH Ha
pa3BUTHE MBIIUICHUS, TBOPYECKHX YMEHUH, YCBOCHHE 3HAHUMU, NOOBITHIX B XOJE aKTHUBHOTO
MOUCKA ¥ CaMOCTOSITENILHOTO perieHust mpoOiem. Takwe 3HaHuUA Oojee MPOYHBIE, OHU
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IIO3BOJISIFOT CTYAEHTY BUJETb, CTAaBUTh M pa3pelllaTh Kak CTaHAApTHBIC, TaK U HE CTaHAApTHBIE
3aJjau, KOTOPbIE MOT'YT BO3HUKHYTH B JAaJbHEWUIIEM B IPO(PECCHOHATBHOM IEATETLHOCTH.

HenpemeHHbIM yCIIOBUEM IIPAaBUJIBHOIO PEIIEHUS 3a7ay SBISIETCS YMEHHUE YETKO
chopMylIupoBaTE K OCHOBHOMY BOTPOCY JOTMOJHHUTEIbHBIE BOIPOCHl, OXBATHIBAIOIINE
cojepkaHue 3anaud. [IpaBUIIbHBIA OTBET Ha JOIOJIHUTENIBHBIE BOIPOCHI IO3BOJIUT CHEIATh
BEPHBIN OKOHYATEIIbHBIN BBIBOJ.

Pemenue 3a1a4 105KHO OBITH MOJIHBIM U Pa3BEPHYTHIM U COCTOSITh U3 TPEX ITAIOB:

1. Ananmu3 curyauumu. Ha pgaHHOM »3Tane HEOOXOIMMO, IIPEXKIE BCEro, YSACHUTh
CoJIep’KaHue 3ajjauu, CYIIIHOCTh BO3HHUKILIETO CIIOpa U BCe 0OCTOSTENbCTBA AeIa.

2. OueHka cuTyauuu (JOBOJOB CTOPOH) C TOYKM 3pEHHS] JEHCTBYIOLIETO
3aKOHOJATenbcTBA. JlJIs 3TOr0 CTYIEHT JOJDKEH ONPENeNuTh HOPUIUYECKOE 3HAuYEHUE
(akTUYeCKUX O0OCTOATENbCTB, YINOMSIHYTHIX B 3ajaue, M KBaNU(UIMPOBATH yKa3aHHOE B
YCIIOBUU 33J]a4i TPaBOOTHOLIEHHE.

3. ®opmynupoBKa BBIBOJOB, B TOM 4YHucCIe 00 OOOCHOBAaHHOCTH TPEOOBAHUHN WM
BO3paXEHUH CTOPOH CIIOpa, a €CIM JIeJ0 YK€ PEeHIeHO CyJOoM — TO U 00 00OCHOBAaHHOCTH
M3JI0’KEHHOTO B Ka3yce pelleHus.

IOpuanueckas kBanupukanus (GpakToB U OTHOIIEHUN JOJHKHA OCHOBBIBATHCS HA HOpMax
npaBa. PaccyxneHust ¥ BBIBOJABI JIOJKHBI OBITh OOOCHOBaHBI CCBHIIKAMHU Ha KOHKpETHbBIE
npaBoBble HOPMBI. [Ipu 3TOM yka3bIBaroTCs ab3allbl, YacTH, IMyHKThI, CTATh HOPMATHUBHOIO aKTa.
TekcT 3TUX HOPM HEOOXOJAMMO B COOTBETCTBYIOIIEH YaCTH MPOIUTHPOBaTh. OJIHAKO pelieHue
HE JOJDKHO COCTOSATh JIMIIb W3 JIOCIOBHOTO H3JI0KEHUS WIM Iepecka3a TeKcTa craTei
HOPMaTHUBHBIX aKTOB.

[IpenonaBaTens  BmpaBe 3ajJaBaTh  OTBEYAIOUIEMY  JOMOJHHUTEIbHBIE  BOIPOCHI,
BBITEKAIOUIME U3 YCIOBHUS 3ajaud, JUOO OTHOCSIIMECS K paccMaTpuBaeMoW ydeOHOU TeMme.
[IpopaboTka KOHTPOJBHBIX BOIPOCOB, KaK M CaMO peHIeHHE 3aJayl, OCYIIECTBISETCS
CTYJ€HTaMH CAMOCTOSITEIBHO, B POLECCE NOATOTOBKY Ha MPAKTUYECKOM 3aHATHH.

3aHATHS TPOBOJATCS C UCIIOJIB30BAHUEM AKTHBHBIX M MHTEPAKTUBHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH: pelIeHUE 3a7a4 B MAJIbIX TPyNNax, AUCKYCCUM U TBOPUYECKUX 3aJaHUMH.

CrynenTsl ans pabOThl HAa MPAKTUYECKUX 3aHATHUSX JOJDKEH UMETh TE€TPajb, B KOTOPOM
BBITIOJTHSIOTCS TUCbMEHHBIE 3aaHUS.

IIpasuna cocmagnenus 2pancoaHcKo-npasoso2o 002060pa

B ycnoBuSX pBIHOYHBIX OTHOIICHWH JOTOBOP - OCHOBHOW IOPHIMYECKHH aKT, U3
KOTOPOTO BO3HHKAIOT 0053aTeIbCTBEHHBIE MMPABOOTHOIIECHH. OH SBIISETCS TJIABHBIM CPEICTBOM
PEryIMpOBaHMs TOBAPHO-ICHEKHBIX CBS3€H, ONPENENSIOMNM COJIep)KaHUe IPABOOTHOIICHHI,
npaBa 1 00513aHHOCTH €r0 YYaCTHHKOB.

JI7s BBITIOJTHEHHMST 33/1aHUSI TIO0 COCTABIICHUIO T'PayKIAHCKO-TIPABOBOTO JIOTOBOPA, CTYACHTY
HEOOXOMMO 3HAaTh KaKHWe IIeJIH HEOOXOIMMO IOCTHYb IPU €ro pealu3alid W YTOYHUTH
HanOoJiee BaKHBIC MOMEHTBI, CBSI3aHHBIE C €ro 0(pOPMIICHHEM, ITOITHCAHIEM U UCTIOTHECHUEM.

Heo0xoauMo mpenycMOTpeTh TJIaBHBIE BOIIPOCHI TPENCTOSIICH paboThI, a 3areM,
nepexos OT OOHIero K YacTHOMY, COCTaBHTh IPUMEPHYIO IOJTAIHYIO CXeMy paboThl |
IPOJyMaTh, YTO U KaK JIOJDKHO OBITh C/IEIaHO Ha KaXK0M JTaIlle, Kakue Ui 9TOro noTpedyroTcs
KOHKpETHBIE AEHCTBUS.

IIpuctynas x pabote mo (HopMyIMPOBaHHIO YCJIOBHUN JOTOBOpA, HENb3s JOIMYCKaTh
JIBYCMBICIIEHHOCTH, HEYETKOCTH (pa3. B goroBope mmeer 3HaueHHe Kaxzaoe cioBo. Ecim He
MOHATHO, 4YTO O3HAa4aeT TOT WM HHOM TEpMHUH, KAaKOH CMBICI HEceT TO WIH HHOe
clloBOcOYeTaHMe, (paza M T.A., HAAO BBICHUTH 3TO, OOpalasich K COOTBETCTBYIOLICH
JUTEepaType 1 HOPMAaTHUBHBIM aKTaM.

IIpu  dopmynupoBanun yciaoBuii 00 0OCTOATENHCTBAX, OCBOOOXKIAIOMIHUX  OT
OTBETCTBEHHOCTH (TaK HAa3bIBAEMBIX «(POPC-MAKOPHBIX OTOBOPOK»), CTYICHTY CIEIyeT
YUUTBIBATh MOCIEIACTBUS TOW WIM HHOU (POPMYITHPOBKH, YTO MOXKET MPUBECTU K CHIDKEHUIO WU
MOBBIIIEHUIO UMYILIECTBEHHON OTBETCTBEHHOCTH CTOPOHBI IOTOBOPA.
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IIpyn BKJIIOYEHMM B JOrOBOpP OTOBOPKH, IIPENYCMAaTPUBAIOLIECH KOHKPETHBIA IIEpEYCHb
0OCTOSATENILCTB, HACTYIUIGHUE KOTOPBIX OCBOOOXJAeT OT OTBETCTBEHHOCTH IPH HApYIICHUH
00s13aTeNIbCTBA, apOUTpaXKHBIE CY/AbI, KaK MpPaBUJIO, MPUHUMAIOT PEIICHHS O B3BICKAHHUU CO
CTOPOHBI YOBITKOB, SIBUBLIMXCS CIEICTBUEM OOCTOATENbCTB, HAXOJUBIIUXCS BHE KOHTPOJIS, €CITU
OHM HE IIPEYCMOTPEHBI IEPEUHEM, COJIEP/KABIIUMCS B IOTOBOPE.

JIro00#1 HOTOBOpP YCIOBHO MOXKHO pa3[eluTh HAa UYETHIPE YacTH: HpeamOyny (Wiu
BBOJIHYIO 4aCTh), [IPEIMET JIOTOBOPA, JOMOJHUTENbHbBIE YCIOBUS JOTOBOpA U MPOYUE YCIOBUS
JI0TOBOpA.

1. HaumeHnoBanue pnoroopa (IOroBop KyIUIM - MPOJAXH, IOCTaBKH, KOMHCCHH,
TPAHCIOPTHBIX YCIIYT, apEH/Ibl, COBMECTHOM AEATENBHOCTH U IIP.).

TouHoe Ha3BaHME OTOBOpPA JAeT MOHATh, KaKUE€ OH ONPENENAEeT IPABOOTHOIIEHMS.
Opnako HEOOXOJUMO MOMHHUTH, YTO CYIIHOCTbH JIOTOBOpPA BBITEKAET HE M3 HA3BaHHUA, a U3 €ro
conepxkanusa. Ho, ecnu Ha3BaHHE OTCYTCTBYET, JOTOBOpP CHaudaja ClIeAyeT MPOYMUTaTh, YTOObI
MOHSATH, O YEM OH, a YK 3aTeM pa3Ouparbcs C HUM I10 CYIIECTBY.

2. Jlata moamucanust noroBopa. OHa BKIJIIOYAET YHUCIO, Mecsl U roj noanucanus. Co
BCEMU OTHUMH pPEKBU3UTAMM CBSI3aHO NPABWJILHOE YCTAHOBJIEHHE MOMEHTAa 3aKIIIOUCHUS
JIOTOBOpAa M OKOHYAHHUS CpOKa €ro JeMCTBHs, a 3HAUUT, U ONIpEJEJICHHbIE IOPUANYECKUE
MOCJIEJICTBUSL.

3. MecTo noamnucanus A10roBopa (ropoJi Ui HaceleHHBIN MyHKT).

VYka3aHue Ha MECTO COBEpILEHHUS CIENKH - He Ipocras (OpMalbHOCTb, OHO HMEET
uHora 0oJbIIoe puanueckoe 3HaueHue. [1o 3akoHoIaTeNnbCTBY TOTO MECTa, I/Ie COBEPILAETCS
ceNKa, OMPENEIISIOTCS: a) MPAaBOCIMOCOOHOCTh U JI€eCIIOCOOHOCTD JIMII, 3aKITIOYUBIIUX CHCIKY,
0) popma caenku, B) 00s3aTENHCTBA, BO3HUKIIINE U3 CICTKH.

4. TlomHoe ¢upMEeHHOE HAMMEHOBAHHE KOHTpPAreHTa, TMOJ KOTOPBIM TOCIEAHUI
3aperucTpUpOBaH B PEECTpe rOCYJapCTBEHHOMN pErucTpaluy, a TakKe COKpallleHHOEe Ha3BaHUE
CTOPOH TI0 10TOBOPY («3aka3zunk», «Ilokymarens», «ApeHaaTop» u mp.).

5. JlomkHOoCTH, (paMIIIMK, KMEHA U OTUECTBA JIUL], MOANUCHIBAIOIINX IOTOBOP, YKa3aHUS
Ha UX MOJIHOMOYHS Ha MOANKUCAaHUE JOTOBOPA.

[Ipenmer moroBopa - AaHHas 4acTh JIOTOBOpPA COAEPKHUT €ro CYIIECTBEHHBIE YCIOBUS:
MpeIMeT J0roBopa, T.e. O YeM KOHKPETHO JOTOBapHUBAIOTCS CTOPOHBI, 00s3aHHOCTU U IpaBa
CTOPOHBI 1O JI0TOBOPY, 00sI3aHHOCTH U MpaBa BTOPOW CTOPOHBI 1O JIOTOBOPY, LIEHA JI0TOBOpPa U
MOPSIIOK PACYETOB U JP., CPOK BBHIIIOJIHEHUSI CTOPOHAMU CBOMX 0053aTEIbCTB.

KoHnkpeTrHoe conepkaHue 3TUX yCIOBUHM 3aBUCUT OT BHJIA JIOTOBOpPa M OT KOHKPETHOM
CUTYaIlMH €r0 3aKIIOYCHHUS.

JlononHUTENbHBIE YCIOBUS IOTOBOPA - 3TOT pa3zell BKIOYAET B ceOsl yCIOBUs, KOTOPBIE
HEe O00s3aTeNbHO TMpeaycMaTpuBaTh B KaXIOM JOTOBOpPE, HO KOTOphIE TEM HE MeHee
CYIIECTBEHHO BIUSIOT Ha pealn3aliio NpaB U 00I3aHHOCTEN CTOPOH.

1. Cpok geiicTBUS IOTOBOpA - €ro HEOOXOAMMO YKa3aTh, NaXKe €CIIM Ha3BaHBl CPOKHU
BBITIOJIHEHUSI CTOPOHAMH 0053aTe€IbCTB. JTO OOYCIOBJICHO TEM, YTO HAAJEKHUT 3HATh, KOTIa
JIOTOBOP MPEKpaIlaeT CBOE ACWCTBHE M KOTJIa MOXHO OyIeT MPeIbsSBUTH COOTBETCTBYIOIIHE
TpeOOBaHUS K KOHTPAreHTY.

2. OTBETCTBEHHOCTh CTOPOH - OHa 00ecreunBaeT UCIIOJIHEHNE 00sS3aHHOCTEH CTOpOHAMU
B Clyyae HapylIeHUS YCIOBHM 1oroBopa ofHONH u3 HuX. OOBIYHO 37€Ch ONpEIETIeHbI
Pa3IMYHOrO poja CaHKIMU B BUJIE IIEHH, HEYCTOMKH, mTpada, yriiayuBaeMbIX KOHTPareHToM, He
BBITNIOJTHUBIIMM CBOMX 0053aT€IbCTB B OTHOILIEHUH OJJTHOTO M3 COTJIACOBAaHHBIX YCIOBUH.

IIpu cocraBneHUM TOTOBOPA MOXKHO MPENTIOKHUTH CIEIYIOLYI0 METOJUKY ONpPEIEIICHUS
OTBETCTBEHHOCTU: TNPOTHUB KaxJ0W OOA3aHHOCTH CTOPOHBI JOJDKHA OBITH MpeaycMOTpeHa
COOTBETCTBYIOIIAasi OTBETCTBEHHOCTh, B OCHOBHOM B BHUJIE IITPadHON HEYCTOWKH. DTO O3HAYaeT,
4T0 YOBITKM TpU HEHAJIekKAIIeM HCHOJHEHUH 0053aTeNbCTB KOHTPAareHTa MOTYT OBbITh
B3BICKaHbl C HEro CBepX HeycToMku. IlomHMTE, UYTO, €ciM TakoW BHJ OTBETCTBEHHOCTU
OTCYTCTBYET, HEYCTOMKA SBJISIETCS 3a4eTHOM M YOBITKH C KOHTPAareHTa MOXKHO OyZIeT B3BbICKaTh B
YacTH, HE MOKPBITON HEYCTOMKOMU.
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3. Cnoco6b1 obecriedeHust 0053aTENbCTB - POCCUIICKOE TPaXKIaHCKOE 3aKOHOJATEIbCTBO
IpeIyCMaTpUBACT CIIEAYIOIIME OCHOBHBIE CHOCOOBI oOecrieueHusi 00s3aTeNbCTB: HEYCTOWKA,
3aJIoT, yAep)KaHWEe HMMYIIECTBA JIOJDKHHUKA, TMOPYYHUTEIBCTBO, OAHKOBCKAs TapaHTHA, 3aJaTOK.
Kpome 310T0, MOTYT OBITH IPETYCMOTPEHBI U JPYrUe CIIOCOObI, MPEIyCMOTPEHHBIE 3aKOHOM HIIH
JIOTOBOPOM.

4. OcHOBaHUS M3MEHEHUS HIIM PACTOPKEHHUS JOTOBOPA B OJTHOCTOPOHHEM TTOPSIIKE.

5. YcioBus 0 KOHDUICHITUATBHOCTH HH()OPMAIIMH TI0 JIOTOBOPY.

6. Tlopsnok paspenieHust CIIOpPOB MEXy CTOPOHAMH IO JIOTOBOPY - BCE CIIOPHI MEXKIY
CTOPOHAMHU Pa3pelIAIOTCA B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu B
apoutpaxkaoMm cyne. OIHaKO CTOPOHBI MOTYT YCTAaHOBUTH M MHOE IIOJIOKEHHE, B YaCTHOCTH,
MPEeIyCMOTPETh pa3OUpaTeNnbCcTBO CIIOPOB HE B apOMTPaXHOM, a B TPETEHCKOM Cyje,
CO3/1aBaeMOM JIHOO CaMHUMH CTOPOHAMH, JUOO B COOTBETCTBHM C PETIAMEHTOM KaKOTO-JTHOO
MOCTOSTHHO JICHCTBYIOIIETO TPETEHCKOTO Cy/a.

7. OCOOEHHOCTH TIEpPEMEHBI JIUII 10 OTOBOPY - B 3TOM ITyHKTE MOYXHO TPEIYCMOTPETH,
9TO yCTYIKa TpaBa TPEOOBAaHUS MO JOTOBOPY MOXKET OBITh OCYIIECTBJICHA TOJBKO C COTJIACHS
JOJDKHUKA.

[Ipouwne ycnoBus JOTOBOPA - 3TH YCIOBUS MOTYT BKIIFOYATh CIIEIYIONINE BOIPOCH:

1. 3aKOoHOMATENLCTBO, PETYIHPYIONIEe OTHOUICHUS CTOPOH (0COOEHHO 3TO BAaXKHO IS
BHEIIHETOPTOBBIX KOHTPAKTOB).

2. OCOOEHHOCTH COTJIACOBAHUM CBS3U MEXIY CTOPOHAMHU.

3nech U1 KakJI0¥ CTOPOHBI yKa3bIBAIOTCS: a) JIMIIA, TOJIHOMOYHbBIE JaBaTh HHPOPMAIIHIO
W pemaTh BOIMPOCHI, OTHOCSIIHECS K HCIIOJHEHUIO J0TOBOpa. JTO MOXKET (HOpMYyIHpOBATHCS
IBYMsI CIIOCOOaMU: ¢ TIEPCOHANBHBIM YKa3aHHEM ITOJIHOMOYHOTO JIMIa (JIMI) WA C yKa3aHHWEeM
JOJDKHOCTEH; 0) CpOKH CBSI3M MEXIy CTOpoHaMu. Hampumep: «... KaXIblii BTOPHUK C
4.»; B) CIOCOOBI CBs3U: TenedoH, dake, Tenekc, Tenerpad, TereTain ¢ yka3aHueM uX HOMEpPOB U
WHBIX JAHHBIX.

3. Cynp6a mpenaoroBOpHO pabOThI U €€ pe3ysIbTaTOB IMOCJE MOJIMUCAHUS JOTOBOpA -
JAHHBIA MYHKT COJEP>KUT MOJIOXKEHHE, B COOTBETCTBHHM C KOTOPHIM CTOPOHBI yCTaHABJIMBAIOT,
YTO TOCJE MOANMMCAHUS HACTOSIEro JI0OTOBOpa BCE IMPEIBAPUTENbHBIE MEPEroBOPHl MO HEMY,
Mepernucka, NpeABapUTEIbHbBIE COTJIAICHHS U TPOTOKOJIBI O HAMEPEHUSIX TEPSIIOT CHITY.

4. PexkBU3WTBHI CTOPOH: a) TIOYTOBBIC PEKBH3UTHI; 0) MECTOHAXOXJACHHE (aapec)
NpeanpusaTHs; B) OAHKOBCKHE PEKBU3HUTHI CTOPOH (HOMEpP pacueTHOro cyeTa, YYpeKICHHE
Oanka, kox ©Oanka, M®O wm pgannsie PKI[); 1) oTrpy3o4dbsie peKBH3UTHI (s
KEJIE3HOJJOPOKHBIX OTIPABOK, JJIsi KOHTEHHEpPOB, sl MEJIKHUX OTmnpaBok). Ocoboe BHUMaHUE
yAETUTEe HAJUYUIO U MPABUIBHOCTU CBEJICHUH, KacaloUuXcs OAHKOBCKUX PEKBU3UTOB BAalllErO
KOHTpareHTa, Tak Kak 0e3 HUX BaM OYeHb TPYJHO OyJeT B3bICKaTh YOBITKH.

5. KonnuecTBo 3K3eMILIAPOB I0TOBOPA.

6. [loanucu CTOPOH ¢ MPUIIOKEHUEM KaKI0M OpraHu3aiuu (MpeanpusThs).

IIpasuna no cocmagnenuro mabauy, cxem

Jlnis 3anosHeHus TaOlIMLbl UCHOIb3YHTE OCHOBBI KOHCIEKTHPOBAHUSA. DTOT TBOPUYECKHIM
BUJ] paboTh! ObLT BBEIEH B yueOHYI0 nesitenibHOCTh [llatanoBeiM B. @. - U3BeCTHBIM Ie€Aarorom-
HOBaTOPOM M TIOJY4YWJI HAa3BAaHUE <ONOPHBIM CUTHAI». B ONOpHOM cuTHane cojaep)KaHue
UHGOpMALIUK  «KOJAUPYETCS» C TOMOUIbI0 COYETaHUs TIpaUUecKMX CHUMBOJIOB, 3HAKOB,
PHUCYHKOB, KJIFOUEBBIX CJIOB, LGP U T.II.

IIpu pabote ¢ 3amojHEHHWEM TaOJIUIBl UCHOJIb3yeM (OPMaTU30BaHHBIM KOHCHEKT, Iie
3allUCH BHOCSTCS B 3apaHee MOJArOTOBJIEHHbIE TaOIMIbl. TO yJOOHO MpU MOATOTOBKE €IUHOIO
KOHCIIEKTa II0 HECKOJBbKHUM HCTOYHUKaM. OCOOEHHO eciu ecTb HeO0OXOAMMOCTb CpaBHEHHUS
JTAHHBIX.

PazHOBUAHOCTBIO (HOPMAIM30BAHHOTO KOHCIEKTa SBIISETCS 3alllCh, COCTaBJCHHAas B
¢dopme OTBETOB Ha 3apaHee MOJTrOTOBJICHHBIE BOMPOCHL, 00ECIIEUMBAIOLINE HCUEPIIbIBAIOIINE
XapaKTePUCTUKU OJHOTUITHBIX OOBEKTOB, SIBJICHUH, TPOIIECCOB U T.JI.
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PexoMeHja1um o cocTaBieHUIO TaOIHNIL:

1. OnpenenuTte 1eNb COCTABICHUS TaOIUIIBI.

2. Yuras uszyyaemblii MaTepuai B NEPBbIN pa3, pa3JeIUTe €r0 Ha OCHOBHBIE CMBICIIOBbIE
YaCTH, BBIICIHUTE TJIAaBHBIE MBICIH, CHOPMYITHPYHTE BHIBOJIBI.

3. Ecnm cocraBnsere IulaH - KOHCIEKT, CQOPMYIUpPYHTE Ha3BaHUS IIYHKTOB U
ompenenute WHPOPMALKIO, KOTOPYIO CJIEIyeT BKIIOYHTH B IUIAH-KOHCIIEKT JUIS PACKPBITHS
IIYHKTOB ILJIaHA.

4. Haubomee cymiecTBEHHBIE TIOJOXKEHHS HM3y4aeMOTOo Marepuana  (TE3UCHI)
[IOCJIEIOBATEIBHO U KPATKO M3JlaraiiTe CBOMMH CJIOBaMH WJIU MIPUBOAUTE B BUJE LIUTAT.

5. BxirouaiiTe HEe TOJIBKO OCHOBHEBIC ITOJIOXKCHHS, HO U OOOCHOBBIBAIOIHE MX BBIBOJDI,
KOHKpETHBIE (haKThl ¥ MpUMEpPHI (0e3 o pOoOHOTO OTIMCAHMS).

6. UtoObl Qopma 3amucu OTpakala €ro Ccojep)KaHue, pacroJiaraiite ab3alfsl
«CTyNEeHbKaMU», MOJOOHO MyHKTaM W TOJNYHKTaM IUIaHa, NPUMEHSHTE pa3HOOOpa3HbIe
CHOCOObI O TUEPKUBAHHUS.

7. llpy KOHCIEKTHPOBaHMM HAJO CTapaTbCsi BBIPA3UTh ABTOPCKYIO MBICIb CBOMMU
cioBamu. CTpeMuTeCh K TOMY, 4TOOBI OJUH ab3al] aBTOPCKOIO TEKCTa ObLI MepelaH IMpu
KOHCTIEKTHUPOBAHUH OJHUM, MAKCUMYM JIBYMS TIPEIIOKECHHUSIMHU.

3anuce yuyeOHOTO Marepuana B BHJE TaONHIBI MO3BOJIAET OBICTPO M 0€3 Tpyaa ero
3aIIOMHHUTBH, MTHOBEHHO BOCCTAHOBHUTH B ITaMSsITH B HY)KHBIH MOMEHT.

CocraBienue cxem, TaOMUI[ CAYXHUT HE TOJIbKO JUIsl 3allOMHUHAHUS Marepuaia. Taxas
paboTa CTAaHOBUTCS CPEACTBOM  Ppa3BUTHSI CHOCOOHOCTH BBIJENATH CamMoOe€ TJaBHOE,
CYILIECTBEHHOE B yueOHOM Marepuale, KjaccCupuuupoBaTh HHGopMaIuio. BeiiensioT ocHOBHbBIE
COCTaBJIsAfOIIME OOJiee CJIOXKHOTO TOHSATHUSA, KIIOYEBbIE CJIOBa M T.I. M PACMOJaraloTcs B
MOCJIEIOBATEILHOCTH - OT OOIIEro MOHATHUS K €r0 YaCTHBIM cOCTaBistomuM. Hy)kHO mpoaymaTs,
KaKHhe U3 BXOJSIIUX B TEMY MOHATHI SBISIOTCS OCHOBHBIMU M 3aIIUCATh UX B CXEME TakK, YTOObI
OHHM oOpa3oBanu OCHOBY. Jlajmee MpPUCOENMHUTH YACTHBIE COCTAaBISIOMIME (KJIIOYEBBIE CIIOBA,
¢bpa3pl, ompeneneHus), KOTOPbIE CIyXaT OMOPOM A HaMsATH M JIOTUYECKH JOTOJIHSIOT
OCHOBHOE 00I1Ie€e ITOHSITHE.

JleicTBHS MpU COCTaBICHUU CXEMbI MOTYT OBITh TAKUMU:

1. [lonGepute GakThl 151 COCTABICHUS CXEMBI.

2. Beigenure cpeay HUX OCHOBHBIE, OOIIIE TOHATHS.

3. Ompenenure KIKOYEBBIE CIIOBA, (Ppasbl, MMOMOTAIONIME PACKPHITH CYTb OCHOBHOTO
MOHSATHSL.

4. CrpynnupyiTte (paKThl B JIOTHYECKOU IMOCIEA0BATEIbHOCTH.

5. JlaiiTe Ha3BaHKE BBIICICHHBIM TPYIIIaAM.

6. 3anoyHUTE CXEMY JIaHHBIMU.

TeMbl U 3aJaHUA K NPAKTUICCKUM 3aHATHAM

Tema 1. IlonsaTHe, wneau, 3aaa4yM U 3HA4YeHHe Kypca «JloKyMeHTHpOBaHHe
NpoueccoB B KPHUCIPYAeHUHW». B3auMOCBI3b € APYrHMHM OTPACASIMH  POCCHIICKOIO
npasa.

Bonpocwl ona ycmuvix omeemos (00k1aoos)

1. Tloustne, mpenmer, 3amauu Kypca «JlokyMeHTHpOBaHUE IPOIIECCOB B
IOPUCTIPYACHLIUN.

2. Cucrema u UCTOUYHHUKH Kypca.

3. B3zauMocBs3b ¢ IpYrUMU OTPACIIMU POCCUIICKOTO MpaBa.

4. Pa3BuTHE NOHATHUS TOKYMEHT».

5. [IIpaBoBas GyHKIUS TOKYMEHTA.

Ilpakmuyeckue 3a0anus
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1. OxapakTepu3yiTe 3Hau€HUE JEJIONPOM3BOACTBA M  JOKYMEHTOOOOpOTa,
HampaBiICHHBIX Ha 3(P(EKTHBHOE IOKYMEHTAI[MOHHOE OO0ecleyeHue IesTeIbHOCTH B cdepe
OPUCITPYACHLIUH, B CUCTCMC ITPABOOXPAHUTCIIbHBIX OPraHOB U FOPUIUICCKUX CJ'Iy)K6.

2. HpI/IB CAUTC OCHOBHBIE JTambl CTAHOBJICHHUA U pPa3BUTHA OTCUCCTBCHHOI'O
J€T0IPOU3BOACTBA.

JlonoJiHUTeIbHbIEe HCTOYHUKH H JIUTEPATYypa JJIs MOAT0TOBKH:

1. beikoBa, T. A. JlokymeHTalimoHHOE OOeCIieYeHUE yrpaBiaeHus (JIeI0MPOU3BOICTBO) :
yaebHoe mocobue / T.A. beikoa, T.B. Ky3uenosa, JI.B. Cankuna; mox oomr. pen. T.B.
Ky3nenosoii. — 2-e m3n., nepepad. u non. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHualibl [ IeKTpoHHBIH pecypc]. — (Bricmiee oOpa3zoBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anexkrponnsii. - URL: https://znanium.com/catalog/product/1078152

2. I'opoxosa, C. C. KOpunnueckast TEXHHKA: YU€OHUK M IPAKTUKYM JUISI aKaJIEMHUIECKOTO
6axanaBpuara / C. C. ['opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 c. —
(bakanaBp. Crienmaimuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2neKTpOHHBIH //
3BC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlenonpon3BoCTBO: yaeOHOE MOCOOUE JIJIs aKaJeMHIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3znarensctBo FOpaiit, 2019. — 124 ¢. —
(YuausepcuteTsl Poccun). — ISBN 978-5-534-06787-3. — Tekcr: anekrponnsiit // OBC FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpon3BoACTBO: yueOHOE TTOCOOUE TS aKaJeMUIECKOTO
6akanaspuata / O. C. 'po3oBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextpouusiii // DBC FOpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. UndopmanoHHbie TEXHOJIOTHUH B JJOKYMEHTALIMOHHOM O0€CIeueHUH YIpaBiIeHUS U
apxuBHOM Jiese: yueOHuk st By30B / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsea. - Mocksa: Jloroc, 2020. - 408 c¢. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsii. - URL: https://znanium.com/catalog/product/1211641

6. Ka6amos, C. 0. AHTHKOppYHIITHOHHAS YKCIIEPTH3a HOPMATUBHBIX MMPABOBBIX AKTOB U
MIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB: OPraHU3AlMsI U BOIIPOCHl JOKYMEHTUPOBAHUS : y4eO.
nocooue / C.10. Kabamos, }O.C. Kabamos. — Mocksa: UHDOPA-M, 2019. — 240 ¢c. —
(Bricizee o6paszoBanue: bakanaspuat). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrpouHsiit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnuka: YueOuuk / Kamanuna T.B., - 2-e uzn.,
nepecmoTp. - Mocka: FOp.Hopma, HUL] UHDOPA-M, 2015. - 496 c. TeKcT: 31eKTPOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yue6uuk / H. H. Kynses, 1. H. Ypanos, A. I
®abpuunoit; mon pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 21eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [Manacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAIMOHHOE 00ecrieueHre
ynpasieHus: Yuebnoe nocoodue / [lanacenko F0.A., - 3-e u3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrpoHHslid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIE U OpraHU3aIIMOHHBIE OCHOBBI MPOTUBOACHCTBUS KOPPYIIIIUU:
MEXJIyHapOJAHbIN U POCCUHCKUI ONBIT: COOPHUK MaTepuanoB MexayHapoJHOW Hay4HO-
npakTuyeckoit KoHdepenuuu / nox pea. E. B. Bypaunoit, JI. FO. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anexkrponHslif. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nenonpousBoctBo: yueoHoe nocodue / B. B. UBupos. -
Mocksa: PT'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexktpoHHbIi. - URL:
https://znanium.com/catalog/product/1195543
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12. Yypunos, A. FO. KOpuanyeckoe Ienonporu3BOACTBO: yueOHOE TOCOOHe It BY30B /
A. 1O. UypwiioB. — 2-e u3sf., ucnp. u aon. — Mocksa: U3parensctBo KOpaiit, 2020. — 202 c.
— (Bsicmiee oOpaszoBanue). — ISBN 978-5-534-13734-7. — Tekcer: anextponssiii / 9bC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 2. HopMaTHBHO-NIPaBOBbIE aKThI, peryJupyomue chepy 1e10mMpou3BoACTBA.

Bonpocul ons ycmuvix omeemog (00k1a0os)

1. Vxka3sl u pacniopsixenus Ilpesunenta Poccuiickoit denepanum,

2. IlocranoBnenus wu pacnopsokenus IIpaButensctBa Poccuiickoit ®Deneparum,
periIaMeHTHPYIOLIIE TPaBOBbIe HOPMBI Ha (eIepaJIbHOM YPOBHE MPH paboTe ¢ JOKYMEHTaMHU.

3. IIpaBoBbie akThl HOPMATUBHOTO W HMHCTPYKTHBHOTO XapakTepa, METOIUYECKHe
JOKYMEHTHI 110 ACJIONPOU3BOACTBY NPEANPUITHI U OPraHU3ALUN.

IIpaxmuueckue 3a0anus

1. Onpenenure coctaB HOPMATUBHO-TIPABOBOM U METOMYECKOM 0a3bl COBPEMEHHOTO
JeTI0TIPOU3BOICTBA.

2. CxeMaTH4HO M300pa3uTe HAMpaBIEHUS Pa3BUTHS 3aKOHOAATEILHOTO PErYINPOBAHUS
JOKYMEHTUPOBAHUS YIIPaBICHUECKOH JeATEIbHOCTH.

JlonoJiHUTE/IbHbIE HCTOYHUKH U JIUTEPATypPa JIsl NOATOTOBKH:

1. beikoBa, T. A. JlokymeHTarimoHHOE o0ecreueHue yrpaBiaeHus (JIeI0MPOU3BOICTRO) :
yaebnoe nmocodbue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; mox oomr. pex. T.B.
KysnenoBoii. — 2-e uzn., nepepad. u non. — Mocksa: UHOPA-M, 2020.— 304 ¢. + [om.
Martepuaisl [ DneKTpoHHBIN pecypce]. — (Bricmiee oOpazoBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. Topoxosa, C. C. IOpuandeckas TeXHUKA: y4€OHUK M MPAKTUKYM IS aKaJIeMHIECKOTO
oakanaspuata / C. C. ['opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakamaBp. Cnernmamuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : a5meKTpoHHBI# //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'posoBa, O. C. [lenonpou3BoaCTBO: y4eOHOE MOCOOHE ISl aKaIEMHYECKOTO
Oakanaspuata / O. C. 'pozoBa. — Mockga: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnsiii / 9bC FOpait
[caiir]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoACTBO: yueOHOE TTOCOOHE I aKaAeMHUIECKOTO
6akanaBpuata / O. C. I'po3oBa. — Mocksa: U3znatensctBo FOpaiit, 2019. — 124 c. Tekcr:
anekTponubiii / DBC KOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. UudopmanronHbie TEXHOJIOTUN B JOKYMEHTAIIMOHHOM OOECTIeUeHUH YIPABICHUS U
apxuBHOM Jiene: yueOHuk ais By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MTPABOBBIX aAKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPTaHU3AIIMS U BOMIPOCHI TOKYMEHTUPOBAHHUS : yueo.
noco6ue / C.}O. Kabamos, I0.C. Kabamos. — MockBa: UHD®PA-M, 2019. — 240 c. —
(Boicuiee obpasoBanue: bakanaspuat). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anexktponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecMoTp. - Mocksa: FOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 31€KTpOHHBIM. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yuebnuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; nox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
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(HoBast yauBepcuteTckas oubnmoreka). - ISBN 978-5-98704-329-5. - Tekct: 2neKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [Tanacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAIIHOHHOE 00ecrieueHne
ynpasieHus: Yuebnoe nocooue / [lanacenko F0.A., - 3-¢ m3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIC M OpraHU3ALMOHHBIE OCHOBBI IPOTUBOICHCTBHS KOPPYIIIIHH:
MEXAYHApOAHBIA U POCCUMCKUM OTBIT: COOPHUK MaTepranoB MexyHapoJHOU HaydyHO-
npaktudeckoit koupepenuuu / nox pex. E. B. Bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anexrponHsIii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cyne6nHoe nenonpousBocTBo: yuedHoe nocobue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anekrponHsbIid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. HO. FOpuanyeckoe enomponu3BoOACTBO: yaeOHOE TOCOOHE IS BY30B /
A. 10. UypwiioB. — 2-e usf., ucnp. u gorn. — Mocksa: U3marensctBo KOpaiit, 2020. — 202 c.
— (Bricmiee oopazosanue). — ISBN 978-5-534-13734-7. — Tekcr: anexTponnslii // 9BC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara oopamenus: 11.11.2020).

Tema 3. IOpuanueckasi 0TBETCTBEHHOCTh I'OCYJAPCTBEHHBIX CJY/KALMMX M HHBIX
PadOTHMKOB, 3aHATHIX B c(epe AeJONPOU3BOACTBA B OPraHax IroCyJIapCTBEHHOH BJIACTH U
MECTHOI'0 CAMOYIIPABJICHUS

Ilpaxkmuueckoe 3anamue 1

Bonpocwt ona ycmuwvlx omeemog (00k1a0os)

1. IOpuamueckas OTBETCTBEHHOCTh FOCYJAPCTBEHHBIX CIY)KAIINX U UHBIX pAOOTHHKOB,
3aHATBIX B cdepe MAeNONpPOM3BOJACTBA B OpraHax TOCYAapCTBEHHOM BIAacTH W MECTHOTO
CaMOYIPaBIICHHS.

IIpakmuueckue 3a0anus

1. Uzyuure Ilpuka3 PocapxuBa ot 22.05.2019 Ne 71 "O6 yrBepxnuenuu IlpaBun
JIeIONPOU3BOJCTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOrO caMOyIpaBieHus"
(3apeructpupoBano B Munrocte Poccuu 27.12.2019 Ne 57023). CocraBbTe KpPaTKyIO CIIPaBKYy.

Ilpakmuueckoe 3anamue 2

Bonpocul 05 yemuvix omeemog (00k1a0os)

1. Buzmel OTBETCTBEHHOCTH TOCYJapCTBCHHBIX CIYXKAIUX W HHBIX PaOOTHUKOB,
3aHATBIX B cdepe MeNONpPOM3BOJACTBA B OpraHax TOCYJAapCTBCHHOM BIAacTH W MECTHOTO
CaMOYIPABIICHHSI.

Ipaxmuueckue 3a0anus

1. Uzyumute Ilpuka3 PocapxuBa ot 15.06.2020 Ne 69 "OO yrBepxaeHuu THIOBBIX
(GYHKIMOHATBHBIX TpeOOBaHMN K cHCTEMaM 3JEKTPOHHOTO JIOKyMEHTOOOOpOTa M CHUCTEMaM
XpaHEHUs  JJEKTPOHHBIX  JOKYMEHTOB B  apXuBaX  TIOCYJAapPCTBEHHBIX  OpraHoB"
(3apeructpupoBano B Muntocte Poccuu 20.10.2020 Ne 60484). CoctaBbTe KpaTKYIO CIIPaBKY.

JlonoIHuTEIbHbIE HCTOYHUKH M JINTEPATYpPa 115 MOATOTOBKH:

1. BeikoBa, T. A. JlokyMmeHTaIIHOHHOE 0OeCTIeYeHNe yIpaBIeH!s (AEIOIMPOU3BOJICTBO)
yuebHoe mocobue / T.A. brikoBa, T.B. Ky3nenosa, JI.B. Cankuna; mox oomr. pea. T.B.
Ky3nenosoil. — 2-e uzn., nepepad. u gjon. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
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MaTepHualisl [ DIeKTpoHHBIN pecypc]. — (Briciee o6pa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. I'opoxosa, C. C. KOpunnueckasi TeXHUKA: YUCOHUK M IPAKTUKYM JUIsl aKaJIEMUYECKOTO
6akanaBpuara / C. C. 'opoxoBa. — Mocksa : U3marensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Cnenmammuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 31eKTpOHHBIH //
3BC IOpaiir [caitt]. — URL.: https://urait.ru/bcode/432892

3. I'po3zoBa, O. C. Jlenonpou3BoCTBO: yaeOHOE MOCOOHUE /IS aKaIeMHIECKOTO
0akanaBpuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 ¢. —
(Yuausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkcer: anekrponnsiii / ObC Opait
[caiit]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoACTBO: yueOHOE TOCOOUE I aKaAeMHUIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextpouubii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. Ma(opmManmoHHbIe TEXHOJIOTHN B JOKYMEHTAIIMOHHOM OOCSCIICUCHUH YIIPABIICHUS U
apxuBHOM Jiene: yueOHuk s By30B / H. H. Kynaes, T. B. Konapamosa, E. B. TepenTsena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsesa. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYIIIMOHHAS YKCTIEPTH3a HOPMATHBHBIX TIPABOBBIX aKTOB U
MTPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPTaHHU3AIMS M BOIIPOCHI JOKYMEHTHPOBAHHS : y4eO.
nocodue / C.1O. Kabamos, }FO.C. Kabamos. — Mocksa: UTH®PA-M, 2019. — 240 ¢c. —
(Boicmiee oOpasoBanue: bakanaspuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanwuna, T. B. FOpuanyeckas Texauka: YueOnuk / Kamanuna T.B., - 2-e u3j.,
nepecmoTp. - Mockga: FOp.Hopma, HUL] MTHD®PA-M, 2015. - 496 c. TeKCT: 3NeKTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymentoBenenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T'.
®abpuunoit; moxa pex. npod. H. H. Kynaesa. - 2-e u3z., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homas yauBepcutetckas ouomuoreka). - ISBN 978-5-98704-329-5. - TekcT: 2IeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. ITanacenko, FO. A. Jlenonpon3BoACTBO: TOKyMEHTAIIMOHHOE 00ECTICUCHHE
ynpasiienus: YaueoHnoe nocodue / [lanacenko 10.A., - 3-¢ m3a. - MockBa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekTponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBbI€ U OpraHU3allMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIUU:
MEXKTYHAPOIHBIM M POCCHICKUN OTIBIT: COOPHHUK MaTepHaioB MexyHapOoJHOW HAydHO -
npakTuieckor koHpepenuuu / o pen. E. B. Bypaunoi, JI. FO. ®omunoi. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anekrponnsid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe aenonpous3BoacTBo: yuebHnoe nocodue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - TekcT: anexTponHsIii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. }0. KOpunuueckoe 1e10npou3BOACTBO: yueOHOE ocoOue Jis By30B /
A. 10. YypuioB. — 2-e u3., ucnp. u gon. — Mocksa: U3aarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: anextponHsiit // IBC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 4. IlpaBuia  JOKYMEHTHPOBaHHS W oO0ecledyeHHe IOPHINYECKON CHJIbI
AOKYMEHTOB

Bonpocwl 03 ycmuvix omeemos (00k1a0os)
1. TlpaBuia JOKYMEHTHPOBAHUS M 00CCICUCHUE FOPHINICCKOM CHUJIBI IOKYMEHTOB.
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2. IlpaBuna m ocoOeHHOCTH O(QOPMIICHHS PEKBU3UTOB JOKYMEHTOB, HCIIOJIb30BAHHUS
OJIAaHKOB U TOCY/IapCTBEHHBIX OpraHax.

3. OpraHu3allMOHHO-TIPABOBBIE JTOKYMEHTHI TOCYAAapCTBEHHBIX OPTaHOB, WX BHJIBI,
MOPSAZIOK COCTaBJICHUS U O(POPMIICHHUS.

4. PacnopsauTenbHble JTOKYMEHTHl TOCYIApCTBEHHBIX OPraHOB, UX BH[bI, IOPSIOK
COCTaBJIEHUS U 0(POPMIICHHUSL.

Ipakmuyeckue 3a0anus

1. Yro Takoe fOKyMeHT?

2. KakoBbI OCHOBHBIE IPU3HAKH U CBOMCTBA TIOKyMEHTA?

3. B uem 3akmodaroTcst yHKIUN JOKyMeHTa?

4. Yto moHUMAaETCs MO FOPUANUECKON CHIION TOKyMeHTa?

5. B 4em cMBICH CTaHIapTH3AIUU B YHU(DHUKAITUN TOKYyMEHTA?

JlonoTHUTEeIbHBbIE HCTOYHUKHU U JIUTEPATypa Il OATOTOBKU:

1. beikoBa, T. A. JlokymeHTarimoHHOE 0OecrieyeHue yrpaBiaeHus (JIeI0MPOU3BOICTRBO) :
yuebnoe nocodue / T.A. beikosa, T.B. Ky3nenona, JI.B. Cankuna; oz o6mr. pea. T.B.
Ky3nenosoii. — 2-e m31., mepepad. u norn. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHaltbl [ DIeKTpOHHBIH pecypc]. — (Briciiee oOpa3oBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anexrponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. I'opoxosa, C. C. KOpunnveckas TEXHHKA: YICOHUK M IPAKTUKYM JUTSI aKaJIEMHUIECKOTO
6axanaBpuata / C. C. ['opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 c. —
(bakanaBp. Crienmaimuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2neKTpOHHBIH //
OBC IOpaiir [caitr]. — URL.: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. [1enonpou3BoACTBO: y4eOHOE MOCOOHE ISl aKaIEMUUECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnsii / 96C FOpait
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpou3BoACTBO: yueOHOE TOCOOHE TS aKaJeMUIECKOTO
oakanaBpuata / O. C. 'po3oBa. — Mockga: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponusiii // DBC FOpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. UndopmanroHHbie TEXHOJIOTUN B JJOKYMEHTALIUOHHOM O0ECIIeUeHUH YIpaBIeHUS U
apxuBHOM Jiese: yueOonuk st By30B / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obmr. pea. H. H. Kynsesa. - Mockaa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYIIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MTPABOBBIX AKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB: OPraHU3AIIMsI U BOIIPOCHl JOKYMEHTUPOBAHUS : y4eO.
noco6ue / C.}O. Kabamos, I0.C. Kabamos. — MockBa: UH®PA-M, 2019. — 240 c. —
(Beicizee ob6paszoBanue: bakanaspuar). — wWww.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnsiii. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnuka: YueOuuk / Kamanuna T.B., - 2-e uzn.,
nepecMoTp. - Mocksa: IOp.Hopma, HUL] UHDPA-M, 2015. - 496 c. TekcT: 3n€KTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yue6uuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; nox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast yauBepcutetckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 21eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [Tanacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAIIHOHHOE 00ecrieueHne
ynpasieHus: Yuebnoe nocooue / [lanacenko F0.A., - 3-e m3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponHsiid. - URL:
https://new.znanium.com/catalog/product/542773
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10. [TpaBoBBIE M OPraHU3ALMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIHHU:
MEXJTyHApOIHBIN U POCCUWCKUIN ONBIT: COOPHUK MaTepuanoB MexayHapoIHOW HaydHO-
npaktudeckoit Kondepenuuu / nox pexa. E. B. Bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anexrponnsrii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe aenonpon3BoacTBO: yuebHnoe nocodue / B. B. Usnpos. -
Mocksa: PT'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anexkrpoHHsIit. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. HO. KOpuanyeckoe Ienonponu3BOACTBO: yueOHOE TOCOOHE ISt BY30B /
A. 1O. UypwiioB. — 2-e u3sn., ucnp. u gon. — Mocksa: U3marensctBo KOpaiit, 2020. — 202 c.
— (Bsicmiee oOpazoBanue). — ISBN 978-5-534-13734-7. — Texkcr: snextponnsiii // IBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 5. I/IH(l)OpMaIII/IOHHO-Cl'lpaBO‘lH])Ie Hu ]/IH(l)OpMaIII/IOHHO-aHaJII/[TI/l‘-IGCKI/Ie
AOKYMEHTbLI OpraHoB FocyllapCTBeHHOﬁ BJIAaCTH U MECTHOI'0 cCaMoynpaBJICHUSA

Bonpocbt ona ycmuvlx omeemog (00k1a0os)

1. HWudbopmannoHHO-cIIpaBOYHbIE U HHGOPMAIMOHHO-AaHATUTUYECKHE JOKYMEHTHI
OpraHoB rOCY/IJapCTBEHHON BJIACTU U MECTHOTO CaMOYIPaBJICHHUS.

2. Bwuapl, pa3HOBHUIHOCTH, MOPSIOK COCTABIICHUS M OOPMIICHHUS.

3. JlemoBas  mepemHucka B CHCTEME  JIOKYMEHTHPOBAHUS  JIESTEIHLHOCTH
roCy/lapCTBEHHBIX OPTraHOB.

4, TunuyHbIe OITUOKU COCTABICHUS U OPOPMIICHUS JOKYMEHTOB.

5. PenaktupoBaHHe TOKYMEHTOB

Ilpakmuueckue 3a0anus

1. Kakwe HOPMaTUBHO-METOJIWYECKHE JOKYMEHTBHI PETJIaMEHTHUPYIOT IPOIIECCHI
JTOKYMEHTUPOBAHHUS?

2. Bujapl 61aHKOB, TPUMEHSEMBIX OPraHU3aIUSIMHU.

3. OCHOBHOW HWCTOYHUK, OIPEICISIONIUNA OCOOEHHOCTH pabOThl C 3JEKTPOHHBIMHU
JTOKYMEHTaMU B (peiepaibHbIX OpraHax MCIOJHUTEIBHON BlIacTh?

4. Tlopsmox BKJIIOYEHUS JOKYMEHTOB, CO3/IaBaéMbIXx B (enepaibHbIX OpraHax
WCTIOJTHUTEIHPHON BJIACTH M TOJIy4aeMbIX (peepabHBIMU OpraHaMy HMCIIOJTHUTEIILHON BJIACTH HA
OyMa)KHBIX HOCUTEJISX, B CUCTEMY JIEKTPOHHOTO JIOKYMEHTO000pOTA.

JlonoHUTE/IbHbIE HCTOYHUKHU U JIUTEPATypa il MOATOTOBKU:

1. beixoBa, T. A. JlIokyMeHTallMOHHOE OOecTieYeHNE YIpaBIeHUS (JI€I0MPOU3BOICTBO) :
yuebHoe nmocobue / T.A. brikosa, T.B. Ky3neuosa, JI.B. Cankuna; nox obur. pea. T.B.
Ky3znenoBoii. — 2-e uzn., nepepad. u gon. — MockBa: UTHOPA-M, 2020.— 304 c. + Hdom.
MaTepuansl [ DNeKTpoHHBIH pecypce]. — (Briciiee o6pa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnueckas TeXHUKA: YUeOHUK M IPAKTUKYM Ul aKaJeMUYECKOTO
6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanasp. Cneunanuct. Maructp). — ISBN 978-5-534-00408-3. — Texkcrt : aneKTpoHHbIH //
OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlenonpou3BoACTBO: yueOHOe mocodue A akaJIeMHUECKOTo
6akanaspuata / O. C. I'po3oBa. — MockBa: M3natensctBo FOpaidt, 2019. — 124 c. —
(Yuusepcuretsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anexrponnslii // 3bC KOpaiit
[caiiT]. — URL: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoJCTBO: yueOHOE OCOOHE /Ui aKaIeMUIYECKOTO
6akanaspuata / O. C. I'po3oBa. — MockBa: M3natensctBo FOpaiit, 2019. — 124 ¢. Tekcer:
anektponHbi // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790
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5. MadpopmanoHHbIe TEXHOJIOTHH B JJOKYMEHTAIIMOHHOM OOECIIEYeHNUH YIPABJICHUS U
apxuBHOM Jene: yueOHuk a1 By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. TepentseBa, A.
I'. ®abpuynos / mox obur. pen. H. H. Kynsesa. - Mockaa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYNIIMOHHAS KCIIEPTH3a HOPMATUBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX IMPABOBBIX aKTOB: OPTaHU3ALUs U BOIIPOCH! IOKYMEHTUPOBAHHUS : y4eO.
noco6ue / C.10. Kabamos, 0.C. Kadamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Boicmiee oOpa3zoBanue: bakanapuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: annextponnsbiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnyeckas Texauka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecMoTtp. - Mocksa: FOp.Hopma, HULL MUH®PA-M, 2015. - 496 c. TekcT: 31eKTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yueonnk / H. H. Kynsies, [I. H. Ypanos, A. T'.
®abpuunoit; mox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcurerckas oudmuoreka). - ISBN 978-5-98704-329-5. - Tekcr: a1eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [Manacenko, 0. A. Jlenonpou3BoICTBO: JOKYMEHTAIIHOHHOE 0OecTieueHre
yrpasieHus: YaeoHoe mocooue / [Tanacenko FO.A., - 3-e u3z. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIC M OpTraHU3ANMOHHBIE OCHOBBI TIPOTUBOICHCTBHS KOPPYIIIIHH:
MEXAYHApOAHBINA U POCCUMCKUM OIBIT: COOPHUK MaTepHanoB Mex1yHapoJHOM HaydHO-
npakTuueckoi koHpepenuuu / noa pen. E. B. Bypaunoi, JI. FO. ®omunoi. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: snexkTponHsil. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupog, B. B. Cyne6H0€ nenonpounsBoacTBo: yuedHoe ocobue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 ¢. - ISBN 978-5-93916-501-3. - Tekct: anexkrpoHHsbIid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 10. HOpuaudeckoe 1ea0mpou3BOACTBO: yueOHOE OcOOue st BY30B /
A. 1O. UypwioB. — 2-e uzn., ucnp. u gomn. — Mockpa: U3marensctBo FOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Texkcr: anexktponnsiii // DbC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara oopamenus: 11.11.2020).

Tema 6. /lokyMeHTHpPOBaHUE NPOIECCOB B YTOJOBHOM Ipouecce, TPpaskIaHCKOM H
aIMHHUCTPATUBHOM TPOU3BOICTBE

Ilpakmuueckoe 3adanue 1

Bonpocul 05 yemuvix omeemog (00k1a0os)

1. OcobenHocTH JOKYMEHTHPOBAHUS B YrOJIOBHOM IpoIlecce M aAMHHHUCTPATHBHOM
MIPOU3BOJICTBE.

2. TloHaTue u BUIBI JOKYMEHTOB HCIOJIb3yEMbIX B YTOJIOBHOM IMPOILIECCE.

3. TpeboBanms K  JOKyMEHTaM, HCIOJIb3yeMbIM B YrOJOBHOM  Mpoliecce.
Oco0eHHOCTH COCTaBIIEHUS! JIOKYMEHTOB.

Ilpakmuyeckue 3a0anus
1. Kakoii nmopsaok cocraBieHusi, 0pOPMIIEHHS] U COTJIACOBAHUS MPOEKTOB 3JIEKTPOHHBIX
JOKYMEHTOB?

IIpakmuueckoe 3a0anue 2

Bonpocwl 03 ycmuvix omeemos (00k1a00s)
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1. OcobeHHOCTH IOKYMEHTHPOBAaHUS B TPAXKIAHCKOM IIpOIEcCe.

2. ITlonstne W BUABI TOKYMEHTOB HCIIOJIb3YEMBIX B TPaXJIaHCKOM MpoIiecce.

3. TpeboBanus K JOKYMEHTaM, HCIIOJB3YEMBIM B TPakKIaHCKOM npoiiecce.
OCOOEeHHOCTH COCTAaBJICHHUS] JOKYMEHTOB.

Ipakxmuueckue 3a0anus

1. JIns 4ero ciayKUT 31eKTpOHHas LMPpoBask NOIIUCH?

2. OmnpepenuTe MOPSAOK COCTABICHUS M OKOHYATeIbHOE OGOPMIICHHE IPHUKa3a,
pacnopsKeHUs U yKa3aHusl.

JlonoiHUTe/IbHBbIE HCTOYHUKH U JIUTEPATYypa /I NOATOTOBKH:

1. beikoBa, T. A. JlokymeHTarimoHHOE 0OecrieueHue yrpaBiaeHus (JIeI0MPOU3BOICTRBO) :
yuebnoe nocodue / T.A. beikosa, T.B. Ky3nenona, JI.B. Cankuna; nosg o6mr. pea. T.B.
Kysnenosoii. — 2-e m31., nepepad. u norn. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHalibl [ DIeKTpOHHBIH pecypc]. — (Bricmiee oOpa3zoBanue: bakamaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anexrponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. I'opoxosa, C. C. KOpunnueckasi TEXHHKA: YI€OHUK M IPAKTUKYM JUISI aKaJIEMHUIECKOTO
6axanaBpuata / C. C. ['opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 c. —
(bakanaBp. Crienmaimuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : aneKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlenonmponu3BoCTBO: yaeOHOE MOCOOUE JIIS aKaJIeMHIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(YuauBepcuteTsl Poccun). — ISBN 978-5-534-06787-3. — Tekcr: anekrponnsiit // OBC FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpon3BoACTBO: yueOHOE TOCOOUE TSl aKaJeMUIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextpouusiii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. UndopmanroHHbie TEXHOJIOTHUH B JJOKYMEHTALIMOHHOM O0€CIeueHUH YIpaBiIeHUs U
apxuBHOM Jiese: yueOoHuk st By30B / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obmr. pen. H. H. Kynsea. - Mockaa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX ITPABOBBIX AKTOB U
MIPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB: OPraHU3ALMsI U BOIIPOCHl JOKYMEHTUPOBAHUS : y4eO.
nocooue / C.10. Kabamos, }O.C. Kadamos. — Mocksa: UHDOPA-M, 2019. — 240 ¢c. —
(Bricizee o6paszoBanue: bakanaspuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnsiii. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecmoTp. - Mocksa: IOp.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 31eKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yue6uuk / H. H. Kynses, 1. H. Ypanos, A. I
®abpuunoit; mon pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast yauBepcutetckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 21eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [Tanacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAI[HOHHOE OOecreueHne
ynpasieHus: Yuebnoe nocoodue / [Tlanacenko FO.A., - 3-e m3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponHsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBIC M OpPraHU3AIMOHHBIC OCHOBBI MPOTUBOACHCTBUS KOPPYIIIIUU:
MEXJIyHApOIHbIN U POCCUMCKUIA OIBIT: COOPHUK MaTepHuaioB MeXyHapoIHOM HaydHO-
npakTudeckoit Konpepenuuu / nox pex. E. B. Bypaunoii, JI. FO. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekct: anexkrponHslii. - URL:
https://znanium.com/catalog/product/1194821
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11. Ysupos, B. B. Cynebnoe aenomnpon3BoacTBO: yuebHoe nocodue / B. B. Unpos. -
Mocksa: PT'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrpoHHsIit. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. FO. KOpuanyeckoe nemonpou3BOACTBO: yueOHOE TocoOue ISl BYy30B /
A. 1O. UypwiioB. — 2-e usf., ucnp. u aon. — Mocksa: U3parensctBo KOpaiit, 2020. — 202 c.
— (Bsicmiee oOpaszoBanue). — ISBN 978-5-534-13734-7. — Texkcr: anextponnsiii // IBC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nata oopamenus: 11.11.2020).
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3. METOAUYECKUE PEKOMEHJAIIUU K CAMOCTOATEJbHOM PABOTE

CamocrostenpHas pabdoTa 00y4Jaromuics - 3T0 MPOLECC aKTUBHOTO, IIEJICHANIPABICHHOTO
npuoOpeTeHuss OOyJaroIIMICs HOBBIX 3HAHHWHA, yMEHUH O0€3 HEMOCPEICTBEHHOTO YyJacTHs
NpEeroiaBaTelis, XapaKTEepU3YIOMUKCS  MPEJMETHOW  HamNpaBICHHOCTHIO, 3()(HEeKTHBHBIM
KOHTPOJIEM U OLIEHKOH Pe3yIbTaTOB JAESITEILHOCTH 00yJaromerocs.

Lenu camocTosTenbHON pabOTHI:

- CHCTEMaTH3alMs U 3aKPEIUICHNE TOTYYEHHBIX TEOPETUYECKUX 3HAHUH M MPAKTHUECKUX
YMEHUN 00yJaronuncs;

- yrIIyOJIeHHEe U paclIuPEHNUE TEOPETUICCKUX 3HAHUH;

- (popMupOBaHUE YMEHUH HCIIOIB30BaTh HOPMATHUBHYIO M CIIPABOYHYIO JOKYMEHTAIIHIO,
CTIEUANBHYIO TUTEPATYPY;

- pa3BUTHE  T[IO3HABATEIBHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOydJaromiuiics,
OTBETCTBEHHOCTH M OPTraHM30BaHHOCTH;

- (opMupoBaHHE CAMOCTOSITEIFHOCTH  MBIIUICHHUS, TBOPYECKOH  WHHUIIMATHBHI,
CTIOCOOHOCTEH K cCaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHHUIO M CAMOPEATH3AIINH;

- pa3BUTHE UCCIIETOBATEILCKUX YMEHUH U aKaJIeMUYECKUX HABBIKOB.

CamocrosiTenpHas paboTa BKJIIOYAET Kak Oosiee TiyOOKOe CaMOCTOSITEIbHOE HM3y4eHHe
TEOpHUH, TaK M 3aKPEIUICHUE MPAKTUYSCKUX HABBIKOB W YMEHHH. BBITIOIHSIS caMOCTOSTENBHYIO
paboty, oOydJaromuiicsi omMpaeTcss Ha 3HAHWS, YMEHUS W HABBIKH, MOJYYEHHBIC B IpOIECCe
aynuTopHOM paboTel. BMecte ¢ Tem, camocTositenbHas pabora TpeOyeT OT 0oO0ydaromerocs
JOTIOJTHUTEIBPHON paboThl, BKJIIOYAsh PACCMOTPEHHE OTHETBHBIX BOIPOCOB, TIOJOKEHH,
MOJITOTOBKY CaMOCTOSITENIbHBIX JTOKIIAJ0B, IIPOCKTOB | Jp. JIJIsl BBITIOJTHEHUSI CaMOCTOSITEILHON
paboTel 0Oy4arOUIUIiCS MOXET HCHOJb30BaTh BCE JOCTYIHBIE €My HCTOYHUKU HH(OpMAaIUH,
M0JIb30BaThCs 3HAHUSIMU, YMEHUSMU U HaBbIKAMU, MOJy4YEHHBIMU B TPOIIECCE U3YUEHHS IPYTUX
mucuuminH. Kpome Toro, mnpu BBIMOJHEHUW 33JaHUN JII  CAMOCTOSITENILHOM paloThl,
oOyyarouuiicss MOXKET KOHCYJIbTHUPOBATHCA C TMPENoJaBaTeieM, YTO TO3BOJSET YCKOPHUTH
npouecc oOy4eHHs WK MPUAATh eMy OObIINNA JTUHAMU3M.

[To 3aBepiieHHIO BBHITIOJHEHUSI CAMOCTOSATEILHON pabOThl (3aaHUs) B YCTAHOBJICHHBIE
MIpernojaBaTesieM CPOKU 00ydaromuics 00s3aH MPeACTaBUTh CBOIO pabOTy Mpeno aBaTeiio, Kak
MpaBWJIO MO JAUCHUIUIMHE «['pakJaHCKOe TMpaBO» 3aJaHUsi CaMOCTOSITENIbHOM  paboThl
MIPEJICTABJISIOTCS CTYJEHTOM Ha MPAKTHYECKOM WM CEMHUHApCKOM 3aHSATUU IO KOHKPETHOM
TeMe.

[Ipn npencraBiieHUH CaMOCTOSITENILHOTO 3aJaHusi 00YYaIOIIMNCS JTOJDKEH IM0Ka3aTh: a)
CaMOCTOSITEJIbHOCTD BBIMIOJHEHUS 3aJaHus; 0) TiyOMHY yCBOEHHUS MaTepHalia; B) CIIOCOOHOCTb
(dbopMynupoBaTh BBIBOABI M MPUHUMATh PEIICHUS; T') BECTU TUCKYCCHIO; 1) OTCTauBaTh CBOIO
TOYKY 3pEHUS, apTYMEHTHPYSI T€ WM HHBIE TEOPETUYECKUE WU TPAKTHUECKUE TOJI0KEHUSI.

Kputepusimu o1ieHKH pe3ynbTaToB CaMOCTOSITENbHOM paOOThI SBISIOTCA:

- YPOBEHb OCBOCHHUS Yy4€OHOTO MaTepHana;

- YMEHHE HUCII0Ib30BaTh TEOPETUUYECKIE 3HAHUS MPHU BBIMOJIHEHUN MPAKTUYECKUX 3a]1a4;

- copMUpPOBAHHOCTH 0003HAYEHHBIX B paboueii MporpaMMe JUCIHUILTUHBI YMEHUH;

- 000CHOBAaHHOCTh U YETKOCTb U3JI0KEHUS OTBETA,

- oopmIIeHHE MaTepralla B COOTBETCTBUU C TPEOOBAHUSAMHU.

OOyuaromuecs: 10JKHBI MOJAXOAUTh K CAMOCTOSITENbHON paboTe Kak K HauBaXkKHeHIemy
CPEACTBY 3aKpEIUICHUsI U Pa3BUTUS TEOPETUUECKUX 3HAHUH, BHIPAOOTKE €AMHCTBA B3IJIAI0B Ha
OTJENIbHBIE BOMPOCHI Kypca, HPUOOPETEHUs] ONpEIETICHHbIX HABBIKOB W HCIHOJIb30BAHUS
npodeccruoHaNBHOMN TUTEPATYPHI.

[Ipu camocTosATENBbHOM MPOPaOOTKE Kypca 00ydaronrecs J0JKHbI:

- IpOCMaTpPUBATh OCHOBHBIE OIIpEeNICHUS U (DaKThI;

- TMOBTOPUTH 3aKOHCIEKTHUPOBAHHBIM Ha JIEKIIMOHHOM 3aHATUU MaTepual U JOMOJIHUTH
€ro ¢ y4eTOM pPeKOMEHJOBAaHHOW 10 JaHHOW TeMe JINTepaTyphl;
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- U3yYUTh PEKOMEHJIOBAHHYIO JIUTEPATYPY, COCTABIIATH TE€3UChI, AHHOTAI[UM U KOHCIIEKTbI
Han0oJIee BaXKHBIX MOMCHTOB;

- CaMOCTOSTEIBHO BBINOJIHATH 33JaHNs, aHAJIOTUYHBIE ITpe/ljlaraéMbIM Ha 3aHATHUSAX;

- HCIIOJIB30BATh JJIsl CAMOTIPOBEPKU MaTepHajbl (OH/IA OLIEHOUYHBIX CPEJICTB;

- BBIIIOJIHATH JOMAIIHKE 3a/1aHus 10 yKa3aHUIO IIPETrojaBaTels.

BrinosiHenue 3a1anusi BHeayAUTOPHON CaMOCTOSITENIbHOM pabOThI CTY/IEHTA OLICHUBAETCSA
10 CIAEAYIOIINUM KPUTEPUIM:

- CTEIIEHb U YPOBEHb BBIIIOJHEHUS 3aJaHMUS;

- aKKypaTHOCTh B 0(hopMIIEHUN pabOTHI;

- HCHOJb30BAaHUE BCEX HEOOXOOUMBIX HCTOYHMKOB; - BBINOJIHEHHWE 3a/laHUs B
YCTaHOBJICHHBIN CPOK.

B paMkax JOUCHMIUIMHBI CTyJEHTaM MpeUlararoTcs CIeAYIOUIe 3aJaHus  Jyis
CaMOCTOSITENIbHOM paboThI: 3aKpeIuIieHHe MaTepuana JIEKIHi, MOAr0TOBKA CTYAEHTOM YCTHOTO
cooOmieHus: (I0KIaaa), COMPOBOXKIAEMOTO MYJIbTUMEAUINHON Mpe3eHTaluel, MoAroTOBKa K
JMCKYCCHUH, CaMOCTOSITEIbHOE HW3YyYEHHUE OT/EIbHBIX TEOPETUUECKUX BOMPOCOB B paMKax
JTUCLUIUIAHBIL.

Memoouueckue pexomenoayuu no saxpenieHuro mamepuana aexyuu. 1o BceM Temam
JUCIHUITIIINHBI «Fpa>1<)1aH0K0e mpaBo» MPEAYCMOTPCHBI JICKIIMOHHBIC 3aHATHA. Ha 3apsatuu
CTYACHTaAM PECKOMCHAYCTCA BBIIIOJHATH KOHCIICKT, 3alIMCbIBass OCHOBHBIC MBICJIN ITPCTIOAaBaTCIIN
" TC3UCBI, KOTOPBIC BBIZBIBAIOT BOIIPOCHI WM 3aTPYAHCHUA IJId IMMOHWMAaHMU. ITo Xoay JCKIIHUHN
CTYACHTBI MOTYT 3aJaBaTb BOIIPOCBI IIO Mar€pualy JCKOWH, BCTyllaTb B JUCKYCCHUIO C
MIPEToIaBaTeIIeM.

[Ipy moOBTOpeHMHM Marepwana JEKIHH CTYICHTY PEKOMEHIYETCS IMPOYUTATh CBOM
KOHCTEKT (MPU HEOOXOJUMOCTH HECKOJIBKO pa3), 3aTeM OOpaTHThCS K PEKOMEHJIOBAHHBIM JIJIst
W3yYeHHs] WCTOYHHMKAM C IIeTbI0 3aKpEIUICHUS JIEKIIMOHHOTO MaTepuaia. Meroauveckue
PEKOMEHJAMM TI0 TOATOTOBKE Jokiana llenpro  BBIMOMHEHHWS  JaHHOTO  3aaHHS
CaMOCTOSITEIIEHOW Pa0OTBI  CTY/ACHTA SIBIIICTCS, TPEKIEC BCEro, paclIUpeHHe HAyIHOTO
Kpyrosopa, OBJIAJICHUE METOAaMHU TEOPETUIECKOTO HCCIIeIOBaHUs, pa3BUTHE
CaMOCTOSITEIIBHOCTH MbINUICHHUsT oOyuatonierocs. Jlokman (kak ycTHOe COOOIIEHHE) — 3TO
MyOJIMYHOE BBICTYIUICHHE C LENBI0 COOOMUTh MHPOPMAIMIO 10 3apaHee MOATOTOBICHHOMY U
MPOaHATM3UPOBAHHOMY MaTepHaiy.

YcrHBIA  okian (YCTHOE BBICTYIUICHHE) MPEACTABISIETCS CTYACHTOM [0 HMTOTam
NpoJeTaHHON paboThl U sBisieTcsl 3(P()EKTUBHBIM CPEICTBOM DPa3bSICHEHUS €€ PE3yJIbTaTOB.
BeicTymienne cocTaBiseT OT MSATH JO  JBAaAIaTH MHHYT B 3aBUCHMOCTH OT 0OOBema
BBITIOJTHEHHOTO 3aJIaHU.

[Tpu moaroToBkKe A0KIIa1a HEOOXOJMMO YUUTHIBATh CICAYIOIINE TPEOOBAHUS:

- YCTHBIN JOKJIaJl COMTPOBOXKIACTCS MYJIbTUMEIUIHHON TIPE3CHTAIINCH;

- TIpY YCTHOM BBICTYIUICHHH Takke (GOpMYyIHpYyeTCs TeMa, Ha3bIBACTCs BBICTYIAIOIINH,
O3BYYMBAETCSl aKTyaJbHOCTh HCCIICJIOBAHUS, I€Jb M 3aJa4yd, JOKJIAJbIBAIOTCS OCHOBHBIC
MOJIOXKEHHMSI, TIOABOJSTCS MTOTM M O3BYYMBAETCs IMEPEYCHb HCTOYHUKOB, HAa KOTOPBIX OBLI
MOCTPOEH MaTepHall BHICTYILICHUSI.

Jlis ycrnemHod MOJArOTOBKM YCTHOTO WM MHUCHMEHHOTO JIOKJaJa HEeoOXOIUMO: YeTKO
chopMynupoBaTh TeEMY; IPOAHATU3UPOBATH PEKOMEHIOBAaHHBIE HOPMATUBHBIE MPABOBBIEC AKTHI,
MaTepuanbl MPaBONPUMEHUTEIBHON TMPAKTUKU, TUTEpaTypy, a B clydae HEoOXOTUMOCTH
nojoOpaTh WX CaMOCTOSITENBHO; COCTaBUTh IUIaH, KOTOPBIA TIONHOCTBIO COTJACYeTCs C
BBHIOpAaHHOW TEMOW M JIOTUYHO pACKpBIBaeT €€, B JallbHEHIIeM OH CTaHeT OrJaBJIeHHEM
MMCEMEHHOTO JIOKJIA/1a; H3y4YUB HEOOXOIUMbIE HCTOYHUKH, MIOATOTOBUTH MaTepual J0KIaa.

B pe3ynbrare BBIMIOJHEHUS JAHHOTO 33/IaHUS CaMOCTOATEIbHON pabOThl 0OyUaromuiics
COBEPIIICHCTBYET HABBIKU: aHAIM3a PE3Yy/IbTaTOB HAYYHBIX MUCCIEA0BAHUN U IPUMEHEHUS UX MPU
pEelIeHHH KOHKPETHBIX 00pa3oBaTeNbHBIX U UCCIEAOBATENBCKUX 3aJa4; CIOCOOHOCTH
WCIOJIb30BaTh ~ CBOM  KpeaTHBHBIE  CHOCOOHOCTH IS ~ OPUTHHAIBHOTO  PEIIeHUs
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MCCIICIOBATENILCKHUX 33/1a4; PEIICHHs CTaHIAPTHBIX 33a4 NPO(EeCCHOHATBHOM JeSTeIBHOCTH Ha
OCHOBE HMH(pOPMAIMOHHOW KYJIBTYphl C NMPUMEHEHUEM HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH U C yueTOM TpeOOoBaHU1 HH(OPMAIIMOHHON 06€30TaCHOCTH.

JIns  TOArOTOBKH — JIOKJIAJAa  PEKOMEHIYETCS  MCIOJIb30BaTh  Hay4HbIe  CTaThy,
npencraBieHnsle B OumOmmoteke  Elibraryru  mo  agpecy B cetn  «lHTepHeT»:
https://www.elibrary.ru/defaultx.asp?, a Takke IWCCepTAIIMOHHBIC HWCCICIOBAaHUS Ha calTe
Poccuiickoit rocynapcTBeHHOM OubIMOTEKH 10 anpecy B cetn «MHTepHEeT: https://www.rsl.ru.

Memoouueckue pexomenoayuu no noocomogke k ouckyccuu. Jluckyceus (nmar. diskussio -
HCCTIEIOBAaHUE, PACCMOTPEHUE) - MYOJMUYHBIA CIOp, Iedh KOTOPOTO - BBISICHEHHE W
COTIOCTABJICHUE PA3JIMYHBIX TOYCK 3PEHHUS, IOUCK, BBISIBJICHUE UCTUHHOTO MHEHHUS, HAX0XKICHUE
MPaBUJIBHOTO PELIEHUS CIIOPHOTO BOIpoca.

Juckyccus siBIse€TCS OJHUM U3 3HAUCHUM TepmMuHa «crop». Llens muckyccun - oOMeH
MPOTUBOTIONIOKHBIMU MHEHUsIMH. [lon AMcKyccuedt cieayeT MOHMMAaTh CJIOBECHOE COCTSI3aHUE,
00CyX/IeHHE Yero-1n00 HECKOJIBKUMHU JIUIAMH, TIPU KOTOPOM KaX bl OTCTAMBAET CBOE MHEHUE.

Jluckyccus COBEPIIEHHO CIIPaBEAJIMBO MOXET CUMUTaeTcsi 3(PPEKTUBHBIM CIIOCOOOM
yOeXIeHUs, TaK KaK YYaCTHUKU JIMCKYCCUU CaMH MPUXOJIAT K ONPEICIICHHOMY BBIBOY.

Metoa TrpymnmoBod AWCKYCCHH MOJKET OBITh TIOJIO)KEH B OCHOBY BCETO 3aHATHS
(«ceMHHAp-AUCKYCCHSI»,  IPAKTUYECKOE 3aHATHE - JHUCKYCCHSA»), a TaKKe MOXKET
WCIIOJIb30BaThCsl (PparMEeHTApHO BO BCEX BHJAX YUYEOHBIX 3aHSATHN, MPHUAaBas UM JUAJIOTOBYIO
dbopmy. YUaCTHUKY NUCKYCCHM JIsi TIOJTHOIICHHOW TMOJTOTOBKM K HEW W aKTUBHOMY YUYacCTHIO
HEO0O0XOMMO 3HATh U3 KAKUX ITAIOB COCTOUT TPYIIOBAs TUCKYCCHS.

DTarbl MOATOTOBKU U MIPOBEACHHUS TPYIIIOBON TUCKYCCHUU:

1. Bwibop Templ. Tema momkHAa OBITH aAKTyaJdbHOW [UISI YYaCTHUKOB JIMCKYCCHH,
COLMAJIBHO 3HAYMMOM, CBSI3aHHOM C peaibHOM mnpakTukoil. OHa JOJDKHA COJEpXkaTh
MpoOJIeMHbIE MOMEHTHI, BBI3bIBATh MHTEPEC Yy MPHUCYTCTBYIOIIUX, OBITh Uil HUX JOCTATOYHO
3HAKOMOM, YTOOBl OHM MOIJIM KOMIIETEHTHO BECTH ee oOcyxaeHue. Tema A AUCKYCCHH
BBIOMpAETCs B paMKax MpPOTrpaMMbl U3y4aeMbIX AMCLHUIUIMH C Y4ETOM HMHTEPECOB yYaCTHHUKOB
JTUCKYCCUU M 3HAYUMOCTH i uX npodeccun. PopMynHpoBKa TEMbI AOKHA ObITh YETKOW U
SICHOM, MO BO3MOXXHOCTH KpPAaTKOM, NPUBJIEKAIONIEH BHHUMAaHHME YYAaCTHHUKOB, 3aCTaBIIAIOLICH
3aJlyMaTbCs HaJ MOCTaBICHHON MPOOIEMOI.

2. Pazpabotka BompocoB mis oOcyxaeHus. OT Toro kak OyayT IOCTaBIIEHBI 3TU
BOIIPOCBI, BO MHOTOM 3aBHCHUT YyCHE€X Hpeiacrosmero pasroBopa. dopmynupoBka BOIPOCOB
JOJKHA BKIIOYaThb B €e0sl BO3MOXKHOCTh MPEIbSIBICHUSI PA3IUYHBIX TOYEK 3pEHUsi, ObITh
MOBOJIOM JUIsl pasMblluieHus. B gopmynupoBkax MOTyT colepaThCsi MHEHUS, KOTOpbIe HE
SBJISIOTCST  OECCHOPHBIMHM, MOTYT HPUBOJUTHCS TOJOXKEHUs, MpoTHBOpedanue (Hakram
JNEUCTBUTENBLHOCTH, OTIUYHBIE OT OOIIETIPUHATON TPAKTOBKHU.

3. Pazpabotka cuenapusi auckyccuu. CreHapuil, Kak NpaBUiIO, BKJIIOYAET: BBOJHOE
CIIOBO pyKoBoaMTENs (0OOCHOBaHHME BBHIOOpA JAHHOM TEMbI, YKa3aHHE Ha €€ aKTyalbHOCTb,
3a/lauM, CTOSIIUE Mepell YYaCTHUKAMH IMCKYCCHHU); BOIMPOCHI, BHIHECEHHBIE Ha 0O0CYXJEHUE,
yCIOBUSL BEACHUS [UCKYCCHUU; MPHEMbl aKTUBU3AMKU OOydaeMbIX (HArJISIIHBIE MOCOOuS,
TEXHUYECKUE CPEJICTBA M JIp.); CIHUCOK HOPMATHBHBIX aKTOB, aKTOB MPaBONMPHUMEHUTEITHHON
MIPaKTUKH, JUTEpaTypbl, HeoOXoaumou [uisi wu3ydeHus. HeoOxoawmas wuHpOpManus Ais
MIPOBEJICHUS JUCKYCCUU JOJKHA OBITH MOJydeHa CTYIACHTOM 3apaHee: TeMa, PeI0KEeHHbIE s
oOCyKJIeHHsI BOMPOCHI, HCTOYHUKH, KOTOPhIe HEOOXOIUMO U3yuuTh. Bee 310 HE0OX0oauMo uis
TOT0, YTOOBI YJaCTHUK JAUCKYCCHH BiaJien HHPOpMAIIHeH 1Mo TeMe U TUCKYCCHOHHBIM BOIIPOCaM,
cMOr 3apaHee CQOpPMYIHPOBATH CBOIO MO3UIMI0 MO CIOPY M MOJITOTOBUTH HEOOXOJUMBIE
apryMEHTHI.

4. HenocpencTBeHHOE MPOBEIEHUE TPYNIOBOM JUCKYCCMU Ha 3aHATHH. Bemymwuii Bo
BCTYNUTEIBHOM CJIOBE HAIOMHHAET TEMY, LIETU U 3aJa4d JUCKYCCUH, MpeJiaraéMble BOMPOCHI
s obcyxneHus. Ilocne BBOJHOTO cloBa BeOyIIUA HAYMHAET AMCKYCCHUIO TOCTaHOBKOU
BOMpOCAa WM KOMMEHTapusMuU 1O mpolieme, MpUIIIANIaeT TPUCYTCTBYIONINX BBICKAa3aTh
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COOCTBEHHOE MHEHHE I10 NepBOMY Bompocy. OH MpeoCTaBiIsIeT CIOBO JKEJIAIOIIMM BBICTYIUTD,
aKTHBHO COJICUCTBYET €CTCCTBEHHOMY Pa3BHTHIO OOCYXJICHHS, BTATMBACT B aKTHBHBIH OOMEH
MHCHUSIMH BCEX YYACTHUKOB.

4.1. BBogmas wacte. llenp ee - 3amaTh HEOOXOJWMBIM HWHTEIUIEKTYaIbHBIH U
SMOLIMOHAIBHBIM HACTPO Ha MPEACTOosIIee O0CYKICHHE TPOOIEMBI.

4.2. BpicKa3pIBaHHA YYaCTHHKOB JIUCKyccHH. [lo pe3ymbraTam OOCYKICHHS Ka)IOTO
BOIIPOCA BEAYIINH JeTaeT BBIBOJ] M IEPEXOUTH K CIEAYIOIIEMY BOIIPOCY.

5. llonBenenne UTOroB MUCKyccuu. Beaymmii MOABOUT UTOTH AUCKYCCHH, aHATTM3UPYET
BBIBOJIbI, K KOTOPHIM MpPHUILIM YYaCTHUKU CIOpa, MOJYEPKUBACT OCHOBHBIC MOMEHTBI
NPaBUILHOTO MOHUMAHUS MPOOJIEMBI, MMOKAa3bIBACT JIOKHOCTh, OHMIMOOYHOCTH BBHICKA3bIBAHHI,
HECOCTOATEIBHOCTD OT/IENIBHBIX TIO3UIUI 10 KOHKPETHBIM BOIIpocaM TeMkblI criopa. OH oOpamaer
BHUMaHUE Ha COJICP)KAHUE pEUCi, TOYHOCTh BBIPAKEHHS MBICICH, TIIyOMHY W Hay4HOCTb
apryMEHTOB, MTPABUIHHOCTH YIIOTPEOIICHUS TOHATHH, OLIEHNBAET YMEHHUE OTBEYaTh HA BOTIPOCHI,
NPUMEHSATh Pa3JIMYHbIC CPEJICTBA IOJEMUKH, OTMEYaeT HamOoJiee aKTHUBHBIX YYaCTHHUKOB
JMCKYCCHH, IaeT PEKOMEHJAMM II0 JaJbHEHIIeMy H3y4eHUIO0 OOCYKIaeMoW mpoOseMbl,
COBEPIIICHCTBOBAHHUIO TIOJIEMHUYECKUX HABBIKOB U YMCHHUIA.

[Ipy MOATOTOBKE K JAWCKYCCHH CTYACHTY CIEQyeT O3HAKOMHUTBHCS C TpaBHIIAMH €e
MIPOBEACHUSI:

- JMCKYCCHS - JTO JIEJIOBOW OOMEH MHEHHSMH, B XOJI€¢ KOTOPOTO KaKIbIH YJaCTHHK
JIOJDKEH CTapaThCsl PacCyX1aTh 0ObEKTUBHO;

- BBICTYIUICHHS [JOJDKHBI MPOXOJHMTh OPraHW30BAHHO, KAKIBIA YYaCTHHK MOXKET
BBICTYIIATh TOJIBKO C pa3pellieHHs BEIYIIEro, MOBTOPHBIC BBICTYIUICHHS MOTYT OBITh TOJIBKO
OTCPOYECHHBIMH, HEJIOMTYCTHMA TIepenalika MeX 1y Y9aCTHUKAMHU;

- KaXJ10€ BBICKa3bIBaHHE JOJDKHO OBITh MOJKPEIUICHO (pakTamu;

- B OOCYKZEGHHHM CIEIyeT NPEJAOCTaBUTh KaXIOMY YYaCTHHKY BO3MOXKHOCTD
BBICKA3aThCS;

- KaX/10€ BBICKa3bIBaHUE, TIO3UIHS JTOJDKHBI OBITh BHUMATEILHO PACCMOTPEHBI;

- HEOOXOJMMO BHHUMATENBHO CIIYHIATh BBICTYIUICHHS APYTUX, PA3MBIIUIATh HAJ HUMHU H
HAYMHATh TOBOPHUTH TOJIKO TOTJA, KOT/A TOSIBISIETCSl YBEPEHHOCTh, YTO Ka)KJOE Ballle CIIOBO
OyzeT cKa3aHo 1O JIeIy;

- B X0Ji¢ 00CYX/JICHHSI HEJIONYCTHMO <IIEPEXOANUTh Ha JIMYHOCTH», HABEUIMBATH SPIIBIKH,
JOMYCKaTh YHUUMKUTEIIbHbBIC BEICKA3bIBAHUS U T.1.;

- OTCTauBaiTe CBOM YOSKICHUS B SHEPIHMYHOM M SPKOH (opme, HE YHHMXKAs IPU ITOM
JOCTOMHCTBA JIMIIA, BEICKA3aBIIEr0 MPOTUBOTIOJIOKHOE MHEHHE;

- IpU BBICKAa3bIBAaHUW MHEHUI, HE COBHAJAIOLINX C BAIMM, COXPAHSIHWTE CIHOKOWCTBHE,
UCXO/JISl U3 TOTO, YTO J[Ba YEJIOBEKAa M HE MOTYT 00J1aaTh OMHAKOBBEIM MHEHUEM;

- mo0oe BBICTYIUICHHE JOJDKHO MMETh IIEbI0 Pa3bsICHEHHE PA3HBIX TOYEK 3pEHUs H
NPUMHUPEHHE CIIOPSIIIHX;

- paccykIaTh y4dacTHHKAaM INpeaiaraercsi TOJBKO II0 3aJaHHOW TeMe, He0O0XOIMMO
n30erars JII0ObIX YKIOHEHUH B CTOPOHY;

- cleQyeT TOBOPHUTH JIAKOHWYHO, MO CYIIECTBY, BO3JECPKUBATBCA OT PACTAHYTHIX
BeTymieHHH. OCTpOTYy AMCKYCCHH TPUAAIOT TOYHBIE BEICKA3bIBAHNS;

- HeoOXoauMo BecTH ce0st KOppekTHO. He wncmonb3yliTe Bpemsi IS BBICKAa3bIBAaHHS
HEJIOBOJIBCTBA TOMY HJIH HHOMY JIUILY, TEM 00Jiee OTCYTCTBYIOIIEMY.

JInst TOATrOTOBKH K IMCKYCCHU CTYAEHTY PEKOMEHIYETCS! UCIIOJIb30BaTh HAYyUYHBIE CTaThH
aBTOpOB,  TIPEACTAaBICHHBIE B  OuOmMOoTeKe 1O  aapecy B cetd  «MHTepHeT»:
https://www.elibrary.ru/defaultx.asp?. CryneHTy HE0OXOAMMO 3apEerHCTPUPOBATHCS B HAYYHOH
anekTpoHHoU O6ubmmuoteke Elibrary.ru. Kpome toro, pekomenayercss aHajau3 AMCCEpTAMi 1O
TeMe JHCKYCCHHM, JUIi 4Yero CIenyeT 3aperucTpupoBatbcsi Ha caiite Poccuiickoii
rOCy/IapCTBEHHOM OMOMMOTEKH 110 anpecy B cetn «MHTepHeT: https://www.rsl.ru.
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Memoouueckue pexomenoayuu HnO CaMOCMOAMENbHOMY U3VUEHUIO BONPOCO8 MmeM
Ooucyuniunvl. OTIETBHBIE BOIMPOCHI KOHKPETHOW TEMBI TpaBa HE pacCMAaTPUBAIOTCS Ha
JIEKIIMOHHOM WJIM CEMHUHAPCKOM 3aHATHUSX B CHIIy OTPAaHUYEHHOCTH 3aHATUHN MO BpeMeHHU. B 1o
KE€ BpEeMs TaKHe BOMIPOCHI 005S3aTENbHO JOJDKHBI OBITh HM3YYCHBI CTYACHTOB B CHIIY HX
3HAYUMOCTH. BONpOCBI UISI CaMOCTOSATEIBHOTO W3YYEHHUs O0OS3aTEIbHO O3BYYHBAIOTCS
npenogaBaTeneM. Kpome Toro, jisi OCBOEHUSI TaKOTO MaTepHaia MpernojgaBaTeilb PEKOMEHIYET
HOPMAaTHBHBIC TIPABOBBIC aKTHI, & TAKKe HAYYHYIO M ydeOHyr jmreparypy. CTYIASHT Takke
MOXET CaMOCTOSTENIHO T01I00paTh UCTOYHUKH I U3y4eHUs: 0003HAUYEHHBIX BOIPOCA.

[Ipu camMocCTOSITEILHOM M3YUYEHUM OTHAEIBHBIX BOMPOCOB B paMKaX JIUCHUILIAHBI
oOyuJaroniemMycst peKOMEH/IyeTCsl KOHCIIEKTUPOBATh MaTepUall, IoMevasi TOT, KOTOPBIH BBI3BIBACT
TPYIHOCTH B TIOHUMaHWU. B Takux ciaydasx CTyIEHTY pPEKOMEHIYeTCsl O0OpaTUThCS K
MIPENOoAaBaTENIO 32 KOHCYJIbTAIHECH.

Memooduueckue pexomenoayuu no no020MmMoeKe MyIbmumMeoUutiHou npe3eHmayuu

1. Paccka3piBaTh MOKHO TOJIBKO TO, O Y€M 3Haelllb, Kak MUHUMYM, B 10 pa3 6osbiie, uem
03BYYHBAEIIIb.

2. Ilepmbrit cnaiig noiKeH cojaepxaTh Ha3BaHue maokiana, ®UO u koopauHATHI
(opranuzanusi/moapasieJieHue, ajapec dSJISKTPOHHOM TMOYTHI) BbIcTymaromiero. IlpaBuma
XOpOIIETO TOHA TPEAINOoJaralT elle yKazaHue Ha MEPBOM (Jla U Ha Ka)XJOM) Claiijie Ha3BaHUs
MeponpusTHs. KaKapIil ciaif 10JKeH UMETh 3aroJIOBOK U OBITh TPOHYMEPOBAHHBIM B (popmate
1/11.

3. He Bce paBHO, KakKUM TPOTPaAaMMHBIM TPOIYKTOM IIOJB30BATHCS JJIsi TOJATOTOBKH
npeseHTanuu. Haumbonee pacnpoctpaneHn ceroans MS PowerPoint. Ho, nampumep, ecnu
MpEe3CeHTaNMs TMOJAroTOBJIeHa He B TeX, TO ciymarenu-maTeMaTHKA MOTYT HE BOCIPHHSATH
JIOKJIaJ] BCEPhE3.

4. Ilpe3eHTanusi HAUMHAETCA C AaHHOTALIMM, TJI€ HA OJHOM-IBYX Claljgax Jgaercs
MpEeACTaBICHUE, O 4YeM IMOWAeT pedb. boiblas dYacTe mNpe3eHTauil TpeOyeT orjanieHus
cTpyktypel. Ilpum wucnonpzoBanum TeX s MakeTUPOBAHUS CTAHAAPTHBIM  11a0JIOH
MpeNroyaraeT OTOOpaKEHHE CTPYKTYPhl Ppa3AeiioB IPE3CHTAUUN C MOJCBETKONH TEKYyIIero
paszzerna Ha KaX/JI0M CTpaHUIlE, YTO CTAJIO YK€ CTaHIapTOM Jie (akTo.

5. Ilpe3enTanus He 3aMeHsIET, a JOMOJHseT Aokiaa. He Hamo nmucate Ha crnaiijax To, 4To
Bbl cobupaerech ckazath cioBamu. OOpaTHOE TOXE€ BEpHO: MpHU JOKIAJe HHUKOT/AAa He
3a4UTHIBAUTE TEKCT cO ciaiina!l Bo3MoXKHOE UCKITIOUEHHE — €CJIM MPE3EHTALUS O-aHTJIMIUCKU, U
Bor He yBepensl B BamieM ycTHOM aHTIMIICKOM, HMEET CMBICT CHAeJaTh CHaiabl
CaMoJI0CTaTOYHBIMH, BHIHECS HA HUX BECh (CJIerKa COKpAaIIEHHbIN) TEKCT JOKIa/a.

6. OntumanbHasg CKOPOCTh MEPEKIIOYEHHUs - OJIUH Cllaiia 3a 1—2 MUHYTBI, HA JEKIUAX -
no 5 muHyT. Jljig KpaTKuX BBICTYIUIGHMH JTOMYCTHMO JBa cjaiiia B MHUHYTY, HO He ObICTpee.
Cnymarenu JOJKHBI YCHETh BOCHPUHATH HWHGOPMALMIO M CO cJlaiiia, W Ha CHyX.
«YHuBepcallbHas» OIEHKAa — YHCIO CIAHJ0B PaBHO MPOJOLKUTEIBHOCTH BBICTYIUICHUS B
MUHYTaX.

7. 20 pt. Haubonee unrabensubiM siBisiercs Arial. Odopmisiiite Bce ciaidipl B €IMHOM
crwe (B TeX MHOroe W3 yINOMSIHYTOTO [ENAeTCsl «aBTOMAaTHUecKu»).>Pasmep mpudra
OCHOBHOT'O TEKCTa — HE MeHee 16pt, 3aronoBKku

8. He crnenyet meperpyxats ciaiin nHbopMalmei, 1enath MHOTO MENKOro TekcTa. [Ipu
MOATOTOBKE IMPE3EHTAIMH PEKOMEHAYEeTCS B MAaKCHMAallbHOM CTENEeHH HCIOJIb30BaTh rpadukw,
CXEMBbI, AHarpaMMbl U MOJIEIH C UX KpaTkuMm omucanueM. Dotorpaduu ¥ pPUCYHKH [ENaloT
Mpe/CTaBIsIeMyt0 HHPOpMAIUI0 OoJiee WHTEPECHONW U TOMOTAal0T yIepKUBaTh BHHMAaHUE
ayIUTOPUH, JaBasi BO3MOXKHOCTb SICHO NMOHATH CyTh npeaMmera. [[nuMHHBIE NepednciaeHus WUiu
OombIIMe TAOIUIIBI C YHCTIaMH OECCMBICTIEHHBI — JIyUIlle TOCTPONTE rpaduKu.

9. Nmeer cmbicn OBITH aKKypaTHBIM. HepsamuimBo clenaHHble ciaiabl (pa3sHOOON B
mpudTax U OTCTynax, OMIMOKU U ONIEYAaTKH) BBI3BIBAIOT MOJIO3PEHUE, YTO U K COJEPIKATEIBHBIM
BOIIpOCAM JIOKJIAJYUK MOJOMIEN CIyCTs pykaBa. ['OTOBYHO Npe3eHTalui0 Hajo MPOCMOTPETH
BHHUMATEJIFHO HECKOJIBKO Pa3 «CBEXKHUM» B3TIISIOM; Kb pa3 OyaeTe HaX0JUTh 0 HECKOJIBKO

37



OIIeYaToK, OIIMOOK MM «HEKpacHBOCTeH». OCOOEHHO CTOUT OOpaTUTh BHUMAaHUE HA 3ar0JIOBOK,
HaOpaHHbIi 3arnaBHeIME OykBamu. MS Office 3auactyro He mpoepsieT opdorpaduio B TaKHX
CIIOBaX.

10. Ilpu ourymeHur HEYBEPEHHOCTH IEpesa ayAUTOPUEN WM OYEHb OTBETCTBEHHOM
BBICTYIJICHUM CJIEIyeT HamucaTh M BBIYYHTh CBOIO pedb Ham3ycTh. (O3ByuMBaHUE OJHOU
crpanunbl (popmar A4, mpudt 14pt, mosyTopHBIH MHTEpBaN) 3aHUMAEeT 2 MUHYTHL. HyxHa
TPEHUPOBKA IE€PE]] BBICTYIJICHUEM.

11. BaxxHo cieauTh 32 BpEMEHEM.

12. Peub u cnaiijipl HE JIOJDKHBI COBIAAATh, TOT/A NPE3EHTALUSl CTAHET «O0O0bEMHOM.
Peur nomxna ObITH Oonee momyisipHa u oOpaszHa. Crhaiiipl MOTyT cozep)kaTh OoJibliie
TEXHUYECKUX» MOAPOOHOCTEH: (popMysbl, cxeMbl, Tabmuibl, rpadguku. Beerna noanuceiBaiite
ocH (Kakasl IepeMeHHasi U €e pPa3MEpPHOCTb).

13. Henb3s untath GopMyIsbl 1 0003HAYCHUS (KUKCY», «3€T U JDKUTOE C THIBIONW» U T.II.)
Bo3moxHOe ucCKiItoYeHHne - paccka3z Ha pabodyeM ceMUHape Nepe] KOJUIETaMU «TEeXHUYECKUX»
pe3yabTaToOB.

14. IlepBble ke (pa3bl JOKHBI HWHTpUroBaTh. Hampumep, MOXHO cKa3aTb O TOM,
HACKOJIBKO CJIOKHOM WJIM HAacCKOJIBKO Ba)KHOU SIBJISIETCS JaHHas 3a/1ada, UJId O TOM, HaCKOJIBKO
HEOKHUJaHHBIM OYJIET pelleHue - 3TO MO3BOJUT yJep>KaTh BHUMaHUE ciymiareneil 1o konma. Ho
TOTJIa KOHIIOBKA JEMCTBUTENIHHO JIOJIKHA OKA3aThCsl HETPUBHUATIBHOW — MHAue CyliaTeiab OyaeT
pazouapoBaH. 3anomHHuTe, y Bac Tompko 20 cekyHI B Hadajge MOKIaga JUIsl TOTO, YTOOBI
MpHUBJIeYb BHUMaHUE ciymateneid. Ecim 3a 3T0 BpeMs HeE MNpPO3BYYUT HEUYTO IOUCTUHE
UHTpUTYIOLIEee (I XOTS ObI XOpoIllas NIyTKa), BEpHYTh BHUMaHUE OYJeT OYeHb CIIOMKHO.

15. JIrogu ny4iie 3aOMUHAIOT TO, YTO YBUIEIHU MOCIETHNM !

16. B cepbE3HbIX HAyYHBIX MPE3CHTALUAX HE CIEAYyeT UCIOIb30BaTh APPEKTh aHUMALUN
Y UBJIHUIIHEE <YKpallaTeabCTBOY.

17. 3apanee HE0OXOJAMMO MPOAYMaTh BO3MOXKHBIE MPOOJIEMBI C TEXHHKOHW. 3apaHee
CKOIMMUPOBATH Ha pabouuii cTo Gaii ¢ Mpe3eHTalel U MpOBEPUTh, KaK OH paboTaeT, C IEPBOTO
1o mocneaHero ciaiga. O0s3aTenbHO UMETh MpU ce0e KOIMUIO MPE3eHTAIMU Ha (dII-KapTe.
[TpoBeputh, HET U TIpobIEM ¢ OTOOpakeHWeM pycckux mpudtoB u Gopmyn. Ilemecoobpazno
nMeTh npu cede kak PPT npesentanuio (B cimydae moaroToBku npeszenranuu B MS Office), Tak u
PDF Bepcuro (Ho moka3 PDF Bepcuu mpe3eHTanuu aBTOMaTUYECKH HajaraeT OrpaHHYCHUs Ha
HCIIOJIb3yeMbI€ BU3YAIbHBIC Y(DPEKTHI).

Pewenue npasosvix 3adau. JIns 3akperuieHuss TEOPETUYECKOro Marepuaia, ¢ LEIbIo
BBIPAOOTKM y OOYYaroOIIMXCsl HAaBBIKOB IO IPUMEHEHUIO HOPM IIpaBa OOydaroUIMMCS HAeTCs
3aJJaHKe - pellieHUe MPABOBbIX 3a/1a4. 3a/1a4M JIOJKHBI OBbITh PELICHbI B MUCbMEHHOM BHe. [1pu
pelLIeHNH YKa3bIBaeTCs TeMa 3aJlaydl, JaeTcsl OTBET Ha KaK/blid BOIIPOC 3a/1a4M OTAEIbHO. OTBET
JIOJDKEH ObITh MOJHBIM M MOTHUBUPOBAHHBIM, COJEP’KaThb CChUIKY Ha MNPUMEHIEMYIO HOpPMY
paBa.

VYcnoBus 3afaHus U 3aaud HEOOXOAMMO 4YMTaTh BHUMaTeNbHO. Kaxkaoe mpeioxeHue
MOKET MMETh 3HAaueHHe AJs mpaBuibHOro peuieHus. Ot oOydaromierocsi TpeOyeTcst TOUHOE
HCCIIeIOBaHUE M3JIO’KEHHBIX OOCTOATENBCTB, OINpEeNeHHe MPOOIeMHBIX MOMEHTOB. Penienue
JOJKHO OBITH HALlEJIEHO Ha TOT BOIPOC, KOTOPBIN MOCTABJIEH B 33/1aHUM.

3amaHus, 3a7aud  HEOOXOJMMO pemaTh TakuM o00pa3oM, 4YTOObl pELIEHHE HMEIO
BHYTPEHHIOIO CTPYKTYDPY M JIOTHKY M3JI0’KE€HUS MaTepuana. [ 1aBHOE NpaBuiio IpHU NOCTPOECHUN
CTPYKTYpBI PELICHHs] COCTOUT B TOM, YTO B OOJIBLIIMHCTBE CIy4aeB CTPYKTYpa PELIeHUs 3aJauu
IIPEIONPEENIAETCS HOPMaMU AEHCTBYIOIIETO 3aKOHOJAaTENbCTBA.

JIro0oe 3amanue 3aBepiaeTcs oOmMM BbIBoAOM. [IpuHHMMas BO BHMMaHHUeE CHEIU(PUKY
IpeaMeTa, JKelaTelbHO B BBIBOJAX ONEPUPOBATh CIOBAMH «COIJIACHO cTaThe...DeaepanbHOro
3aKOHA...», «B COOTBETCTBHM C JACHCTBYIOIIMM 3aKOHOJATENbCTBOM...». HO O4YeHb BayKHBI
JUYHOE MHEHHE, PACCYKIEHUE U OTHOLIEHUE CTYIEHTA K YCIOBMSM 337a4d U €T0 PELICHUIO.
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Tema 1. IlonsiTme, weaMm, 3aJa4d M 3HaYeHHe Kypca «J/loKkymeHTHpOBaHue
NpOLeCcCOB B KOpHCHpyAeHIMW». B3amMocBs3b ¢ APYrHMH OTPACJSIMH  POCCHICKOIO
npasa.

1. I[loocomogka 00K1a008 - npezenmayuii 8 COOMEEMCMaUU ¢ 8bLOPAHHOU MEeMOLL

1. Tlonmstme, mnpeamer, 3amgaud Kypca «JlokyMeHTHpoBaHue MPOLIECCOB B
IOPUCTIPYICHIIAM.

2. Cucrema M UCTOYHUKHU Kypca.

3. B3auMocCBs3b ¢ APYrUMHU OTPACISIMA POCCUHCKOTO MpaBa.

4. Pa3BHUTHE NOHSITUS «TOKYMCHT.

5. [TlpaBoBas (hyHKIHS TOKYMEHTA.

2. Buinonnenue nucbMeHH020 npakmuiecko2o 3a0aHusl

1. OxapakTepu3yiTe 3Hau€HUE JEJIONPOM3BOACTBA M  JOKYMEHTOOOOpOTa,
HaNpaBJICHHBIX Ha 3(Q(EKTHBHOE MOKYMEHTAI[MOHHOE OO0ecleYeHne IesTeIbHOCTH B cdepe
IOPUCHIPY/ICHLIUY, B CUCTEME ITPAaBOOXPAHUTENbHBIX OPraHOB U IOPUINYECKUX CITYXKO.

2. HpI/IB €aAUTEC OCHOBHBIE JTambl CTAHOBJIEHUS U Pa3BUTHA OTCUCCTBCHHOI'O
JETONPOHU3BOICTBA.

JlonojiHUTE/IbHbIE HCTOYHUKH U JIUTEPATYPa JIsl NOATOTOBKH:

1. beikoBa, T. A. JlokymeHTarimoHHOE o0ecredeHue yrpaBiaeHus (JIeI0MPOU3BOICTRO) :
yaebnoe nmocodue / T.A. brikoBa, T.B. Ky3nenosa, JI.B. Cankuna; mosg o6mr. pea. T.B.
Ky3nenosoii. — 2-e m31., mepepad. u norn. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
Martepuaisl [ DneKTpoHHBIN pecypce]. — (Bricmiee obpazoBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrpounsiii. - URL: https://znanium.com/catalog/product/1078152

2. Topoxosa, C. C. IOpuandeckas TeXHUKA: yY€OHUK M MPAKTUKYM JIJIsI aKaJIeMHYECKOTO
oakanaspuata / C. C. ['opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakamaBp. Cnenmamuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : a5meKTpoHHBI# //
OBC IOpaiir [caitr]. — URL.: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. [lenonpou3BoJCTBO: y4eOHOE MOCOOHE 171 aKaIEMUUECKOTO
Oakanaspuata / O. C. 'pozoBa. — Mocksa: M3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnsiii / 9bC FOpait
[caiir]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpon3BoACTBO: yueOHOE TTOCOOHE TSl aKaJEMUIECKOTO
oakanaBpuata / O. C. 'po3oBa. — Mockga: U3narensctBo FOpaiT, 2019. — 124 c. Tekcr:
anekTpouubii / DBC KOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. UndopmanoHHbie TEXHOJIOTHUN B JJOKYMEHTAIIMOHHOM O0ECTIeYeHUH YIIpaBIeHUS U
apxuBHOM Jene: yueOHuk s By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obul. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MTPABOBBIX AKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBLIX aKTOB: OPTaHU3AIIMSI U BOIIPOCHl JOKYMEHTHUPOBAHUS : y4eO.
noco6ue / C.}O. Kabamos, }0.C. Kabamos. — MockBa: UHD®PA-M, 2019. — 240 c. —
(Boicuiee obpasoBanue: bakamaspuat). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecMoTp. - Mocksa: IOp.Hopma, HUL] UHDOPA-M, 2015. - 496 c. TekcT: 31€KTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBeaenue: yueouuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; nox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast yauBepcuteTckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 21eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628
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9. [Tanacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAIIHOHHOE O0ecreueHne
ynpasieHus: Yuebnoe nocoowue / [lanacenko F0.A., - 3-¢ m3a. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIE M OpraHU3ALMOHHBIE OCHOBBI IPOTUBOACHCTBUS KOPPYIILIHH:
MEXAYHApOAHBIA U POCCUMCKUM ONBIT: COOPHUK MaTepranoB MexyHapoJHOU HayqyHO-
npaktudeckoit koudepenuuu / nox pex. E. B. Bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anexrponHsIii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe aenonpon3BoacTBO: yuebHoe nocodue / B. B. Usnpos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: anexkrpoHHsIit. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. HO. FOpuanyeckoe enompon3BoOACTBO: yaeOHOE TOCOOHE IS BY30B /
A. 10. UypwiioB. — 2-e u3sf., ucnp. u gorn. — Mocksa: U3marensctBo KOpaiit, 2020. — 202 c.
— (Bricmiee oopazoBanue). — ISBN 978-5-534-13734-7. — Tekcr: anextponuslii // 9BC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 2. Hopmamueno-npagosvie akmul, pezyrupyrouiue cghepy 0enonpousz600cmaea.

1. [loocomoexa 00K1a008 - npezeHmayuil 8 COOMEemcmeul ¢ 8blOPAHHOU MeMou

1. Vkasw u pacnopspxenus [Ipesunenta Poccutickont @enepannm,

2. [TlocranoBnmenus u pacnopsokenuss [IpaButensctBa Poccumiickoit ®Deneparum,
periaMeHTHpYIOIIKEe TPaBOBble HOPMBI Ha (eiepalbHOM YpOBHE IIpU paboTe ¢ JOKYMEHTaMH.

3. IlpaBoBble aKkThl HOPMATHUBHOTO M WHCTPYKTMBHOTO XapakTepa, METOIHYecKue
JOKYMEHTHI 10 AEJIONPOU3BOACTBY NPEANPUITHI U OPraHU3aLUN.

2. Bvinonnenue nucbMeHHO20 NPAKMUYECKO20 3a0aHUs

1. OnpenenuTe cCOCTaB HOPMATUBHO-TIPABOBOM M METOIMYECKOM 0a3bl COBPEMEHHOTO
JIeIONIPOU3BOCTBA.

2. CxeMaTH4HO M300pa3uTe HAMPaBICHUS Pa3BUTHS 3aKOHOJATEILHOTO PEryJIMpPOBaHU
JOKYMEHTUPOBAHUS YIIPaBICHUECKOH JeATeIbHOCTH.

JlonoHUTe/IbHbIE HCTOYHUKHU U JIUTEPATypa il NOATOTOBKH:

1. beixoBa, T. A. JlokymMeHTallMOHHOE OOecTieyeHNE YIpaBIeHUs (J1€I0MPOU3BOICTBO) :
yuebHoe nmocobue / T.A. brikosa, T.B. Ky3neuosa, JI.B. Cankuna; nox oour. pea. T.B.
Ky3znenoBoii. — 2-e uzn., nepepad. u gon. — MockBa: UTHOPA-M, 2020.— 304 c. + Hdom.
MaTepuansl [ DJIeKTpoHHBIHN pecypc]. — (Bricmiee o6pa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexkrponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxoga, C. C. FOpuanyeckas TeXHUKa: y4eOHUK U MPAKTUKYM JJIsl aKaJeMHYECKOT0
6axanaBpuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 c. —
(bakanasp. Cneunanuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : aneKTpoHHbIH //
OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlenonpou3BoACTBO: yueOHOE ocodue A akaJIeMHUECKOTo
6akanaspuata / O. C. I'po3oBa. — MockBa: M3natensctBo FOpaiit, 2019. — 124 c. —
(Yuusepcurets! Poccun). — ISBN 978-5-534-06787-3. — Texkct: anexrponnslii // ObC KOpaiit
[caiir]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoJCTBO: yueOHOE OCOOHE /Ui aKaIeMUIYECKOTO
6akanaspuata / O. C. I'po3oBa. — MockBa: M3natensctBo FOpaiit, 2019. — 124 c. Tekcer:
anektponHsbii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MapopmaninoHHbIe TEXHOJIOTHH B JIOKYMEHTAIIMOHHOM OO€CIIE€YeHUHN YIPABJICHUS U
apxuBHOM Jiene: yueOHuK ais By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. TepentseBa, A.
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I'. ®abpuynos / mox obur. pen. H. H. Kynsesa. - Mockaa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsbiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppPYNIIMOHHAS KCIIEPTH3a HOPMATUBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB: OPraHU3ALUs U BOIIPOCH! TIOKYMEHTUPOBAHHUS : y4eO.
moco6ue / C.10. Kabamos, }0.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Boicmiee o6pazoBanue: bakanapuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsbiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnyeckas texauka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecMoTtp. - Mocksa: FOp.Hopma, HULL MUH®PA-M, 2015. - 496 c. TekcT: 31€KTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yueonnk / H. H. Kynses, [I. H. Ypanos, A. T'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcurerckas oudmuoreka). - ISBN 978-5-98704-329-5. - Tekcr: a1eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [Manacenko, 0. A. Jlenonpou3BoICTBO: JOKYMEHTAIIHOHHOE 0OecTieueHne
yrnpasneHus: YaeoHoe mocooue / [Tanacenko FO.A., - 3-e u3z. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponHsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. [TpaBoBBIC M OpTraHU3ANMOHHBIE OCHOBBI TIPOTUBOICHCTBHS KOPPYIIIIHH:
MEXAYHApOAHBINA U POCCUMCKUM OTBIT: COOPHUK MaTepHranoB MexyHapoJHOM HaydHO-
npakTuueckoi koHpepenuuu / noa pen. E. B. Bypaunoi, JI. FO. ®omunoi. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anexkrponnsrii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupog, B. B. Cyne6Ho€ neinonpounsBoacTBo: yueoHoe ocobue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 ¢. - ISBN 978-5-93916-501-3. - Tekcr: snexkrpoHHsbIid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 10. HOpuaudeckoe 1ea0mpou3BOACTBO: yueOHOE OcoOue st BY30B /
A. 1O. UypwioB. — 2-e uzn., ucnp. u gomn. — Mocksa: U3mparensctBo HOpaiit, 2020. — 202 c.
— (Bricmee o6pazoBanue). — ISBN 978-5-534-13734-7. — Texkcr: anextponssiii // DbC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara oopamenus: 11.11.2020).

Tema 3. FOpuanueckasi 0OTBETCTBEHHOCTh TOCYJapPCTBEHHBIX CIY:KAIMX M HHBIX
padoOTHUKOB, 3aHATHIX B c(hepe 1eJONPOU3BOACTBA B OPraHax rocyJIapCTBEHHON BJIACTH U
MECTHOI'0 caMOyNpaBJIeHUs

1. Iloocomoska 00Kk1a0086 - npezenmayutl 8 COOMEEMcmeul ¢ 8blOPAHHOU MeMOou

1. HOpuanueckasi OTBETCTBEHHOCTh FOCYIaPCTBEHHBIX CIY)KAIUX M WHBIX PAOOTHHUKOB,
3aHATBIX B cdepe JeIONpOM3BOJACTBA B OpraHax TOCYJapCTBEHHOH BIACTH W MECTHOTO
CaMOYIPABIICHHSI.

2. Buapl OTBETCTBEHHOCTHM  TOCYJApCTBEHHBIX CIYXKAllUX M HHBIX PaOOTHUKOB,
3aHATBIX B cdepe MAeNONpPOM3BOJACTBA B OpraHax TOCYJAapCTBCHHOM BIAacTH W MECTHOTO
CaMOyTIpaBIeHHUS.

2. BoinonneHue NUCbMEHHO20 NPAKMULECK020 3a0aHUs

1. Uzyunte Ilpukaz PocapxuBa o 22.05.2019 Ne 71 "OOG yrBepxkaenuu IlpaBun
JIETOTIPOU3BOACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOTO caMOyIpaBieHus"
(3apeructpupoBano B Muntocte Poccuu 27.12.2019 Ne 57023). CoctaBbTe KpaTKYIO CIIPaBKY.

2. Uzyuure Ilpuxa3z PocapxuBa ot 15.06.2020 Ne 69 "OOG yrBepxaeHun THUMOBBIX
(YHKIIMOHATBHBIX TpeOOBaHUI K cHCTeMaM 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa U CHUCTEMaM
XpaHEHUs  DJEKTPOHHBIX  JOKYMEHTOB B  apXWBaX  TOCYJapCTBEHHBIX  OpraHoB"
(3apeructpupoBano B Munrocte Poccuu 20.10.2020 Ne 60484). CocTtaBbTe KpaTKyO CIIPABKY.
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JlonoTHUTE/IbHBbIE HCTOYHUKHU U JIUTEPATypa /Jisl MOJATOTOBKU:

1. beikoBa, T. A. JIoKyMeHTalIMOHHOE 00ECTICYCHHE YIIPABICHUS (JI€ITOMPOU3BOICTBO) :
yuebHoe mocobue / T.A. brikoBa, T.B. Ky3uenosa, JI.B. Cankuna; nojx oomr. pea. T.B.
Ky3nenosoii. — 2-e u3n., nepepad. u non. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHualisl [ DIeKTpoHHBIN pecypc]. — (Bricmiee o6pa3zoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekrponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnueckasi TEXHHKA: YU€OHUK M IPAKTUKYM JUISI aKaJIEMUIECKOTO
oakanaBpuara / C. C. 'opoxoBa. — Mocksa : U3marensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Cnenmaimuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 21eKTpOHHBIH //
OBC IOpaiir [caitt]. — URL.: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlenonpou3BoCTBO: yaeOHOE MOCOOUE /ISl aKaIeMHIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(YausepcuteTsl Poccun). — ISBN 978-5-534-06787-3. — Texkcer: anekrponnstit / ObC Opait
[caitt]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpou3BoACTBO: yueOHOE TTOCOOUE I aKaAeMHUIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextpouubii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MHpOopMaMOHHBIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOCSCIICUCHUH YIIPABICHUS U
apxuBHOM Jiene: yueOHuk s By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox oom. pea. H. H. Kynsiera. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamios, C. FO. AHTHKOppPYIIIMOHHAS YKCTIEPTH3a HOPMATHBHBIX TIPABOBBIX aKTOB U
MTPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPTaHHU3AIMS H BOIIPOCHI JOKYMEHTHPOBAHHMS : y4eO.
nocooue / C.10. Kabamos, FO.C. Kabamos. — Mocksa: UHDOPA-M, 2019. — 240 ¢c. —
(Bricizee oopasoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekTponubIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e uzn.,
nepecmoTp. - Mocksa: FOp.Hopma, HUL] MTHD®PA-M, 2015. - 496 c. TekcT: 3IeKTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokymentoBenenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T'.
®abpuunoit; moxa pex. npod. H. H. Kynaesa. - 2-e u3z., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(Homas ynuBepcutetckas ouonuoreka). - ISBN 978-5-98704-329-5. - TekcT: 2IeKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. ITanacenko, FO. A. Jlenonpon3BoACTBO: TOKyMEHTAIIMOHHOE 00ECTICUCHHE
ynpasienus: YueoHnoe nocodue / [lanacenko 10.A., - 3-¢ u3a. - MockBa: PUOP, UTHDOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekTpoHHbId. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBbI€ U OpraHU3alIMOHHBIE OCHOBBI MPOTUBOACHCTBUS KOPPYIILIUU:
MEXAYHAPOIHBINA U POCCUICKHI OTIBIT: COOPHUK MaTepHanioB MexX1yHapoHOM HaydHO-
npakTuieckor koHpepenuuu / noa pen. E. B. Bypaunoit, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anekTponnsiid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. Cynebnoe nenonpousBoctBo: yuebHoe nocodue / B. B. Uupos. -
Mocksa: PT'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anektpoHHbIi. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. }0. KOpunuueckoe 1el10npou3BOACTBO: yueOHOE ocoOue Jis By30B /
A. 10. YypuioB. — 2-e u3., uctp. u gon. — Mocksa: U3aarensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee o6pazoBanue). — ISBN 978-5-534-13734-7. — Tekcrt: anextponHslit // IBC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 4. IlpaBuia  JOKYMEHTHPOBaHHS W oO0eclevyeHHe OPHINYECKON CHJIbI
AOKYMEHTOB
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1. I[loocomogka 00Kk1a008 - npezenmayuii 8 COOMEEMCMaUU ¢ 8bLOPAHHOU MEeMOLl

1. TlpaBuna AOKYMEHTHPOBAHHUS M 0OeCICUEeHUE IOPHINIECKOI CHUIIBI TOKYMEHTOB.

2. IlpaBuna m ocoOeHHOCTH O(QOPMIICHHS PEKBU3UTOB JOKYMEHTOB, HCIIOJIb30BAHHS
OJTAaHKOB U TOCY/IapCTBEHHBIX OpraHax.

3. OpraHu3alMOHHO-TIPABOBBIE JTOKYMEHTHI TOCYAAapCTBEHHBIX OPTaHOB, WX BHIIBI,
MOPSIIOK COCTaBIEHUS U 0OPMIIEHHUSL.

4. PacnopsauTenbHbIE JOKYMEHTHI TOCYIApCTBEHHBIX OPraHOB, MX BHIBI, MOPSIOK
COCTaBJIeHUS U 0(POPMIICHHUSL.

2. Bvinonnenue nucbMeHHO20 NPAKMULECKO20 3a0AHUSL

1. Yto Takoe JOKyMEHT?

2. KakoBbl OCHOBHbIE NPU3HAKU U CBOMCTBA JOKYMEHTA?

3. B 1yem 3akitouarotcst pyHKIIUU JOKYMEHTA?

4. Yto moHUMAaeTCs MO FOPUANYECKON CHIION TOKyMeHTa?

5. B uem cMbIca cTaHAapTU3aUU U YHU(DUKAIIUY TOKyMEHTa?

JlonoTHUTEeIbHbIE HCTOYHUKHU U JIUTEPATypPa il MOATOTOBKH:

1. beikoBa, T. A. JlokymeHTarimoHHOE o0ecredeHue yrpaBiaeHus (JIeI0MPOU3BOICTRO) :
yaebnoe nmocodue / T.A. brikoBa, T.B. Ky3nenona, JI.B. Cankuna; mos o6mr. pea. T.B.
Ky3nenoBoii. — 2-e m31., mepepad. u norn. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHaltbl [ DNeKTpoHHBIH pecypc]. — (Bricmiee oOpa3oBanue: bakamaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anexrponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. Topoxosa, C. C. IOpuandeckas TeXHUKA: yY€OHUK M MPAKTHUKYM JIJIsI aKaJIeMHIECKOTO
oaxanaspuata / C. C. 'opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakamaBp. Cnernmamuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : anmeKTpoHHBI# //
BBC IOpaiir [caitr]. — URL.: https://urait.ru/bcode/432892

3. I'posoBa, O. C. [lenonpou3BoACTBO: yueOHOE TTOCOOHE ISl aKaIeMHIECKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3narensctBo FOpaiit, 2019. — 124 ¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anekrponnsii / 9bC FOpait
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oBa, O. C. Jlenonpon3BoACTBO: yueOHOE TTOCOOHE I aKaAeMHUIECKOTO
oakanaBpuata / O. C. 'po3oBa. — Mocksa: U3narensctBo FOpait, 2019. — 124 c. Tekcr:
anextponusiii // DBC FOpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. UndopmanronHbie TEXHOJIOTUN B JOKYMEHTAIIMOHHOM OOECIIEUeHUH YIIPABICHUS U
apxuBHOM Jene: yueOHuk s By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obul. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOppYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MTPABOBBIX AKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPraHU3AIIMsI U BOIIPOCHl JOKYMEHTUPOBaHUS : y4eO.
noco6ue / C.}O. Kabamos, I0.C. Ka6amos. — MockBa: UHO®PA-M, 2019. — 240 c. —
(Boicuiee obpasoBanue: bakanapuat). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3g.,
nepecMoTp. - Mocksa: IOp.Hopma, HULL UH®PA-M, 2015. - 496 c. TekcT: 31€KTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenroBenenue: yueouuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; o pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas yauBepcuteTckas oubnuoreka). - ISBN 978-5-98704-329-5. - Tekct: 21eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [Manacenko, 0. A. Jlenonpou3BoICTBO: JOKYMEHTAIIMOHHOE 0OecrieueHrne
ynpasieHus: Yuebnoe nocooue / [lanacenko FO.A., - 3-e m3a. - Mocksa: PUOP, UHOPA-M,
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2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. ITpaBoBBIEC ¥ OpPraHU3ALMOHHBIE OCHOBBI TPOTUBOACHUCTBHS KOPPYIIIIUH:
MEXTyHApOIHbIN U POCCUUCKUIN ONBIT: COOPHUK MaTepruanoB MexayHapoIHOW HaydHO-
npakTudeckoit Kondepenuuu / nox pex. E. B. Bypaunoii, JI. FO. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: anexrponHsiii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHnoe aenonpon3BoacTBo: yuebHoe nocodue / B. B. Usnpos. -
Mocksa: PT'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: anexkrpoHHsIit. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. HO. KOpuanyeckoe Ienonponu3BOACTBO: yueOHOE TOCOOHE It BY30B /
A. 10. UypwiioB. — 2-e u3sn., ucnp. u gon. — Mocksa: U3marensctBo KOpaiit, 2020. — 202 c.
— (Bricmree oopazosanue). — ISBN 978-5-534-13734-7. — Tekcr: anexTponuslii // BC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Tema 5. I/IH(l)OpMaIII/IOHHO-Cl'lpaBO‘lH])Ie Hu ]/IH(l)OpMaIII/IOHHO-aHaJII/[TI/l‘-IGCKI/Ie
AOKYMEHTbLI OpraHoB FocyllapCTBeHHOﬁ BJIACTH H MECTHOI0 CaMOYIIpaBJICHUA

1. [loozomoexa 00K1a008 - npeseHmayuil 8 COOMEemcmeul ¢ 8blOPAHHOU MeMOl

1. HudopmannoHHO-cIIpaBoYHbIE U HHGOPMAIMOHHO-AaHATUTUYECKHE JOKYMEHTHI
OpraHOB rOCYJAPCTBEHHON BIACTH U MECTHOTO CaMOYIPaBJICHHUS.

2. Bwuapl, pa3HOBUIHOCTH, MOPSIOK COCTABIICHUS M OPOPMIICHHS.

3. JenmoBas  mepemucka B CHCTEME  JIOKyMEHTHPOBAHHS  JICATEIBHOCTH
roCy/lapCTBEHHBIX OPTraHOB.

4. TunuyHbIC OIMTUOKU COCTABJICHUS M OPOPMIICHHUS JOKYMEHTOB.

5. PenaktupoBaHHe TOKYMEHTOB

2. BvinonneHue nUCbMeHHO20 NPAKMU4eCcKo20 3a0aHUs

1. Kakme HOpPMaTUBHO-METOJAUYECKHE JOKYMEHTHl PETJIaMEHTUPYIOT IPOIECChHI
JOKYMEHTUPOBAHUS?

2. Buipl 01aHKOB, IPUMEHSIEMBIX OpraHUu3alUsIMu.

3. OCHOBHOW HCTOYHUK, ONPEIENSIOMNNA OCOOEHHOCTH pabOThl C 3JICKTPOHHBIMU
JTOKyMEHTaMu B ¢eiepalibHbIX OpraHax UCHOJHUTEILHOM BIACTH?

4. Tlopsmox BKIIOYEHHS] JIOKYMEHTOB, CO3/IaBaeMbIX B (QenepalbHbIX OpraHax
WCIIOJIHUTENIBHOM BIACTH M MOJy4aeMbIX (eiepaibHbIMU OpraHaMH MCIIOJHUTENBHOM BIacTH Ha
OYMa)KHBIX HOCUTEIIAX, B CUCTEMY AJIEKTPOHHOIO IOKYMEHTO000POoTAa.

Jlono/IHUTeIbHbIe HCTOYHUKH H JIUTEPaTypa s MOAT0TOBKH:

1. BrikoBa, T. A. JlokyMeHTallMOHHOE 0OecrieueHue yrpaBieHus (JeI0MpOnu3BOICTBO) :
yuebHoe nmocobue / T.A. brikosa, T.B. Ky3neuosa, JI.B. Cankuna; nox oour. pea. T.B.
Ky3znenoBoii. — 2-e uzn., nepepad. u gon. — MockBa: UTHOPA-M, 2020.— 304 c. + Hdom.
MaTepualibl [ DeKTpoHHBIN pecypc]. — (Briciiee o6pa3zoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anextponnsiii. - URL: https://znanium.com/catalog/product/1078152

2. 'opoxosa, C. C. KOpunnueckas TeXHUKA: YUeOHUK M IPAKTUKYM Ul aKaJeMUYECKOTO
6akanaspuata / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 317 ¢. —
(bakanasp. Cneunanuct. Maructp). — ISBN 978-5-534-00408-3. — TekcT : aneKTpoHHbIH //
OBC Opaiir [caiit]. — URL: https://urait.ru/bcode/432892

3. I'po3oga, O. C. Jlenonpou3BoACTBO: yuyeOHOe mocodue A akaJIeMHUECKOTOo
6akanaspuata / O. C. ['po3oBa. — MockBa: M3natensctBo FOpaidt, 2019. — 124 ¢c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkct: anexrponnsiii / O5C KOpaiit
[caiiT]. — URL: https://urait.ru/bcode/438790
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4. T'pozona, O. C. [lenonpou3BoACTBO: yueOHOE TOCOOUE I aKaIeMUIECKOTO
0akanaBpuata / O. C. I'po3oBa. — Mocksa: U3natensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbii // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. MadpopmannoHHbIe TEXHOJIOTHH B JJOKYMEHTAIIMOHHOM OOECIIEYeHNUH YIPABJICHUS U
apxuBHOM Jiene: yueOHuK a7t By3oB / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamios, C. FO. AHTHKOpPYNIIMOHHAS YKCIIEPTH3a HOPMATHBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB: OPTraHU3ALUs U BOIIPOCH! IOKyMEHTHPOBAHUS : yueO.
noco6ue / C.10. Kabamos, 0.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 ¢c. —
(Boicmiee oOpa3zoBanue: bakanapuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunnueckas texauka: Yueonuk / Kamanuna T.B., - 2-e u3j.,
nepecmoTp. - Mocksa: FOp.Hopma, HULL UHDPA-M, 2015. - 496 c. TeKkcT: 31eKTpOHHBIH. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymentoBenenue: yueonuk / H. H. Kynses, 1. H. Ypanos, A. T
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas oudmmoreka). - ISBN 978-5-98704-329-5. - Tekcr: a1eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1211628

9. [Manacenko, 0. A. Jlenonpou3BoACTBO: JOKYMEHTAIIHOHHOE 00ecTieueHne
yrnpasieHus: YaeoHoe mocooue / [Tanacenko FO.A., - 3-e u3z. - Mocksa: PUOP, UH®PA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekct: anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBbI€ U OpraHU3allMOHHBIE OCHOBBI MPOTUBOACHCTBUS KOPPYIILIUU:
MEXKTYHAPOIHBIM M POCCHICKUN OTIBIT: COOPHHUK MaTepHuaioB Mex TyHapOHOM HAYIHO-
npakTuueckoi koHdpepennuu / moxa pen. E. B. Bypaunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: snexkrponHsIil. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupog, B. B. Cyne6H0€ nenonpousBocTBo: yuedHoe nmocodue / B. B. Usupos. -
Mocksa: PI'VII, 2016. - 335 ¢. - ISBN 978-5-93916-501-3. - Tekcr: anexkrponHsiid. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 10. HOpuaudeckoe 1ea0mpou3BOACTBO: yueOHOE OcoOue Jist BY30B /
A. 1O. YUypwioB. — 2-e uzn., ucnp. u gon. — Mockpa: U3marensctBo HOpaiit, 2020. — 202 c.
— (Bricmiee oo6pazoBanue). — ISBN 978-5-534-13734-7. — Texkcr: anexrponnsiii // DbC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara oopamenus: 11.11.2020).

Tema 6. /lokyMeHTHpPOBaHUE NPOIECCOB B YTOJOBHOM Ipolecce, TPakKIaHCKOM H
aIMHUHUCTPATHBHOM TIPOU3BOJICTBE

1. Iloocomoska 00Kk1ad06 - npezenmayutl 8 COOMEEMCcmeul ¢ 8blOPAHHOU MeMOoU

1. OcobenHocTH JOKYMEHTHPOBAHUS B YrOJIOBHOM MpoOIlecce M aAMHHHUCTPATHBHOM
MIPOU3BOJICTBE.

2. TloHaTue u BUIBI JOKYMEHTOB HCIOJIb3yEMbIX B YTOJIOBHOM IPOILIECCE.

3. TpeboBanums K  JOKyMEHTaM, HCIOJIb3yeMbIM B YrOJOBHOM  Mpoliecce.
Oco0eHHOCTH COCTaBIIEHUS! JIOKYMEHTOB.

4. OcoOeHHOCTH JOKYMEHTHPOBAHHS B TPa)XJaHCKOM IMpoIiecce.

5. TloHaTue ¥ BUIBI TOKYMEHTOB UCIOIB3YEMBIX B TPaXXAaHCKOM IpOIIEcCe.

6. TpeboBanums K JOKYMEHTaM, HCIIOJB3YEMBIM B TPakKJIaHCKOM npoIiecce.
Oco0eHHOCTH COCTaBIIEHUSI JIOKYMEHTOB.

2. Bvinonnenue nucbMeHH020 npakmuieckoco 3a0aHUsl
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1. Kaxkoiif mopsaok coctaBieHusi, 0(OPMIICHHSI U COTIACOBAHUS MPOEKTOB IEKTPOHHBIX
JOKYMEHTOB?

2. JIns 9ero CIy KHT 3JIEKTpOHHAas Hu(poBast MOANUCH?

3. Ompenenute TNOPSIOK COCTaBJICHUS M OKOHYATEJbHOE O(OpMIIEHHE TpUKa3a,
pacropsuKEHUS U YKa3aHUsl.

JlonoJiHUTeIbHbIEe HCTOYHUKH H JIUTEPATYypa JJIs MOAT0TOBKH:

1. beikoBa, T. A. JlokymeHTalimoHHOE OOeCIieYeHUE yrpaBiaeHus (JIeI0MPOU3BOICTBO) :
yaebHoe mocobue / T.A. beikoa, T.B. Ky3uenosa, JI.B. Cankuna; mox oomr. pen. T.B.
Ky3nenosoii. — 2-e m3n., nepepad. u non. — Mocksa: UHOPA-M, 2020.— 304 c. + Hdom.
MaTepHualibl [ IeKTpoHHBIH pecypc]. — (Bricmiee oOpa3zoBanue: bakanaBpuar). - ISBN 978-5-
16-004805-5. - Tekct: anexkrponnsii. - URL: https://znanium.com/catalog/product/1078152

2. I'opoxosa, C. C. KOpunnueckast TEXHHKA: YU€OHUK M IPAKTUKYM JUISI aKaJIEMHUIECKOTO
6akanaspuara / C. C. 'opoxoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 317 ¢. —
(bakanaBp. Crienmaimuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr : 2neKTpOHHBIH //
3BC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/432892

3. I'po3oBa, O. C. Jlenonpou3BoJICTBO: yaeOHOE MMOCOOHE /IS aKaIeMHISCKOTO
6akanaspuata / O. C. 'pozoBa. — Mocksa: U3znarensctBo FOpaiit, 2019. — 124 ¢. —
(YuausepcuteTsl Poccun). — ISBN 978-5-534-06787-3. — Texkcr: anekrponnsiit / ObC FOpait
[caitr]. — URL.: https://urait.ru/bcode/438790

4. I'po3oga, O. C. Jlenonpon3BoACTBO: yaeOHOE TTOCOOUE I aKaAeMHUIECKOTO
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