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AHHOTAIIUA

Hacrosmue Meromuyeckd peKOMEHAAMH pa3padOTaHbl AJisg OO0ydarommxcs 3 Kypca
04HO-3a049HOM opmbl 00yueHuss ¢ yuetom ®I'OC BO u paboueit mporpaMMbl JUCIUIUTHHBI
«MHpOpMAIIOHHO-TOKYMEHTAIIMOHHOE 00eCTICUeHNEe IOPUINYCCKON e TEITBHOCTH.

B Metoauuecknx pekoMeHIAlMsIX K KaxJA0W TeMe JaH IUIaH JIEKIIMOHHOTO 3aHSTHS,
3a/1aHus K IPAKTHYECKUM 3aHSITHSIM, a TAK)KE PEKOMEHIyeMas JUIsi CAMOCTOSITEIIbHOTO U3YyUeHUS
BOIIPOCOB TE€MBI JIUTEPATypa.

]_ICJ'IB HU3Yy4YCHUA AUCHUIIIINHBI:
- HN3YUCHUC COBPCMCHHBIX Tpe6OBaHHﬁ, MMPEABABIACMBIX K COCTaBJICHUIO H
O(bOpMJ'IeHI/II-O IOPUIUYCCKHUX JOKYMEHTOB, OpTraHHU3allui UX IBUXKCHU, YU€Ta U XPaHCHMU.

3aaun U3y4eHUs AUCIUIUIHHBL:

- U3YYUTh HOPMATUBHO-TIPABOBYIO 0a3y JTOKYMEHTAIIHOHHOMN JEATEIbHOCTH;

- TIO3HAKOMUTBHCSI C OCHOBHBIMHU IPAaBWJIaMH PaOOTHl C FOPHINYECKUMU JOKYMEHTAMH,
BKJTIOYAsl UCTIOJIH30BAHUE KOMITBIOTEPHBIX TEXHOJIOTHIA;

- BBACIHTP U H3YYUTh OCOOCHHOCTH TIOATOTOBKH, OG(GOpMIICHHS pa3IMYHBIX
IOPHINIECKUX TJOKYMEHTOB;

- TIO3HAKOMHUTHCS €O cCroco0aMHM ONTHMHU3AIMU JOKYMEHTOO0OpOTa, olecredeHus
KOH(HICHIIMATHHOCTH.

- U3YYUTh OCOOCHHOCTH IMOJATOTOBKM M O(OPMIICHHS Pa3IHMYHBIX BHIOB IOPHUIMYECKHUX
JOKYMEHTOB.

B pesynbpTare ocBoeHHs yu4eOHOUM NUCIUILIMHBI O0yJarOITUICS JOJIKEH:

3HATh:

- COBPEMEHHBIE KOMMYHHUKATHBHBIC TEXHOJIOTMM B OpraHHU3allMd aKaJIeMUYECKOro U
mpo(ecCHOHANFHOTO  B3aUMOJICHCTBUS; TPO(ECCHOHATBHYIO JIEKCHKY, B TOM 4YHCIE Ha
WHOCTPAHHOM SI3bIKE, TpaBUJIa COCTABJICHUS TEKCTOB HAYYHOTO W OQHUIHATBLHO-IEIIOBOTO
CTHUJICH;

- OCHOBBI TPONLEAYPHl PACCMOTPEHUS ¥ TOATOTOBKHA TPOEKTOB HOPHIMUYECKUX
JIOKYMEHTOB B COOTBETCTBHH € MpoduiemM npodeccHoHaTbHON AeSITeTbHOCTH.

YMETh:

- Cco3JaBaTh Ha PYCCKOM M HMHOCTPAHHOM $3bIKaX MHCbMEHHBIE TEKCThl HAyYHOTO W
ouIIMaTBEHO-IETIOBOTO CTUJIEH peuu B chepe mpodeccCuoHaTbHON eATeTbHOCTH; MPEICTaBISATh
pe3ynbTaThl aKaJIeMUYECKOMN

u  TpodecCHOHATbHON JEATENbHOCTH Ha Pa3IMYHBIX HAYYHBIX MEPOMNPUSITHSIX;
OCYLIECTBIISAITh  KOMMYHHKAIUIO MOCPEACTBOM  MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA;

- pa3zpabaTbIBaTh OPUIUIECKHIE TOKYMEHTHI B cpepe mpohecCHOHATBHOM NesITEIbHOCTH.

BJIQ/IETh:

- cpenctBamMu u (opMaMH KOMMYHUKAIIMM B COOTBETCTBHUU C THUIIOM KOMMYHHKAITUH;
WHOCTPAHHBIM SI3BIKOM B 00BEMe, HEOOXOIWMOM [IJIsi OCYIIECTBICHUS TPOodecCHOHATbHON
JeATEeTbHOCTH; COBPEMEHHBIMH KOMMYHUKATUBHBIMU TEXHOJIOTHSIMU;

- HaBBIKAMHM TIOJITOTOBKH IOPUIMYECKUX JTOKYMEHTOB B TMPOIECCE OCYIIECTBICHUS
po(hecCHOHANEHOM JesITebHOCTH.



1. METOAUYECKHUE PEKOMEHJIAIINM K JIEKIIUAM

OCHOBHYIO OpraHu3alMoOHHYI0 (opMy OOy4deHHs, HAINpPABICHHYI0 Ha IIEPBUYHOE
OBJIa/ICHUE 3HAHUSAMHU, NIPEJICTABIAET COOOM JEKIIHSL.

I'maBHOE HAa3HAYCHME JIGKIUHU - 00ECIIEUYUTh TEOPETUYECKYI0 OCHOBY OOYYEHHs, pa3BUTh
UHTEepeC K Y4eOHOW JesATeIbHOCTHM M KOHKPETHOM y4eOHOH aucuuIuIMHE, chOpMUpPOBATh Y
00y4aromuXxcst OPUEHTUPBI IJIs1 CAMOCTOATENBHOM paboThl Haj KypcoM. TpaaunnoHHAs JIEKLIUs
MMEET HECOMHEHHbIE NPEUMYILECTBA HE TOJBKO KaK CIOCO0 J0CTaBKM MH(OpMAlMU, HO U Kak
METOJ SMOILMOHAIBFHOTO BO3ACUCTBUS MpenojaBareiss Ha OOydYaroIIMXCs, MOBBIIIAIOMIUN HX
IIO3HABATEJILHYIO aKTUBHOCTb.

Bricokast 3 peKTUBHOCTD IESTENFHOCTH MPETOAaBATENs BO BPEMs UYTEHUS JIEKIIUU OyneT
JOCTUTHYTa TOJBKO TOIZA, KOTJa OH YYMTHIBAET IICUXOJIOTHIO ayIUTOPUH, 3aKOHOMEPHOCTU
BOCTIPHSITHS, BHUMAaHUS, MBIIUICHHS, YMOIMOHAIBHBIX IMPOLECCOB ydammxcs. TpeGoBaHus K
JEKIMMU: HPABCTBEHHAs CTOPOHA JIEKIMHM W IpPENoJaBaHMs, HAYYHOCTb U HMH(POPMATUBHOCTb
(coBpeMEHHBIN Hay4HbIH YPOBEHb), JI0KA3aTE€IbHOCTb U apryMEHTUPOBAHHOCTb, HAJIUYUE
JIOCTAaTOYHOTO KOJIMYECTBA SIPKUX, YOCIUTENbHBIX MPUMEPOB, (PAaKTOB, OOOCHOBAHMIA,
JOKYMEHTOB M HAYYHBIX JOKa3aTeIbCTB, SMOIMOHAIBHOCTh (DOPMBI M3TIOKECHHUS, aKTHBH3AIUS
MBILLIEHHS] CIIyIIaTeNel, IOCTAaHOBKA BOIIPOCOB ISl Pa3MBILUICHNUS; YETKas CTPYKTYpa U JIOTHKa
PacKpBITUSL MTOCIEA0BATEIbHO H3JIara€éMbIX BOIIPOCOB; METOJAMYECKasi 00paboTKa - BbIBEJCHHUE
[JIaBHBIX MBICJIEH M IOJIO)KEHUMH, MOJYEPKUBAHME BBIBOJOB, IIOBTOPEHHE WX B Pa3IMYHBIX
(opMyIUpOBKaX; H3JI0KEHUE TOCTYIHBIM M SICHBIM $I3bIKOM, Pa3bsCHEHHWE BHOBb BBOJUMBIX
TEPMHHOB M HA3BAHWM; HCIIOJIB30BAHME IO BO3MOYKHOCTH ayJUOBM3YaJIbHBIX IUIAAKTHYECKHX
MmaTtepuaioB. llepeuncieHHble TpeOOBaHUS JIeKAaT B OCHOBE KPUTEPHEB OIICHKM KauecTBa
JIEKLUU.

Ilo cBoell cTpyKType JIeKIMM MOTYT OTIMYaTbcs OAHA OT Apyroi. Bce 3aBucur or
COJepKAHUS M XapakTepa H3JIaraéMoro Marepuaia, HO CYIIECTBYET OOLIUI CTPYKTYpHBIH
KapKac, IPUMEHUMBIH K JF000H sieknuu. [Ipekme Bcero, 3To COOOINEHWE TUTaHA JICKIUU U
CTpOro€ eMy ClleJoBaHHE. B IiiaH BKIIIOYAIOTCS HAMMEHOBAHUS OCHOBHBIX Y3JIOBBIX BOIIPOCOB
JIEKIIUHU, KOTOPbIE MOTYT IOCTY>KUTh JJIsl COCTABJIEHUS K3aMEHAI[MOHHBIX OMIIETOB.

Bsoonas nexyus. OHa 3HAKOMUT CTYJICHTOB C 1I€JIbI0 U HA3HAYEHHUEM Kypca, €ro PoJIbio U
MECTOM B cucTeMe yuyeOHbIX AucUUIUIMH. [lanee naercs kpaTkuil 0030p Kypca (BeXu pa3BUTHS
JTAHHOM HayKH, MMEeHa M3BECTHBIX YYEHbIX). B Takol JeKuMM CTaBsATCS Hay4dHbIE NMPOOJIEMBI,
BBIIBUTAIOTCS TUIIOTE3bI, HAMEYAIOTCSI IEPCIEKTUBbI Pa3BUTHS HAyKH U €€ BKJIaJa B NMPAKTUKY.
Jlekuust UMeeT CBOEW LeNbI0 O3HAKOMHUTH CTYIEHTOB C MPOrpaMMoON y4eOHOM JUCLHUIUIMHBL,
yueOHOM M Hay4yHOM, CHelHalbHOM JIUTEepaTypod, OCHOBHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU
aKTaMM, C MECTOM [aHHOW OTpaciu mpasa B cucreMe IpaBa Pocculiickonn Pexepauuu U ee
B3aUMOJICVICTBUY C APYTMMH OTPACIIAIMM IIpaBa, C €€ HAYYHOU U MPAKTUYECKON 3HAYMMOCTBIO, C
TpeOOBaHUAMU, PEABSABIIEMbIMH B MIEPUO/T 3aUE€THO-IK3aMEHAIIMOHHOI ceccru, B TOM YHCIE U
K HaIMCaHWIO NMHCbMEHHBIX, KOHTPOJBHBIX, KYpCOBBIX paboT, pedeparoB u T.A. B BBOgHON
JEKIUU BaXXHO CBS3aTh TEOPETHUYECKUN MaTepuan C NPAaBONPHUMEHUTEIBHON NPAKTUKOW WU
MPaKTUKOU OymyIeit paboThl CIIEIMAIMCTOB-IOPUCTOB.

0630pHo-noémopumenvHule JleKyuu, YATaeMble B KOHIIE pa3jeia MU Kypca, TOJDKHBI
OTpakaTb BCE TEOPETUYECKHE TIIOJOKEHHS, COCTABIAIOIINE HAyYHO-TIOHATHIHYIO OCHOBY
JAHHOTO pa3fielia WK Kypca, UCKIIYasl JeTaIn3alkio U BTOPOCTENEHHBIN MaTepHall.

Ob30pnas nekyus. ITO HE KpaTKUW KOHCIIEKT, a CHCTeMaTH3alus 3HaHWK Ha Oosee
BBICOKOM ypoBHe. [Icuxosorus oOyueHus MOKa3bIBaeT, YTO MAaTE€pHal, U3JIOKEHHBIH CUCTEMHO,
Jy4llle 3alIOMUHAETCSI, JOMyCKaeT OO0JIbIIee YNCIO aCCOLMAaTUBHBIX CBA3EH.

IIpobnemnas nexyus. HoBoe 3HaHME BBOJUTCA KaK HEM3BECTHOE, KOTOPOE HEOOXOAUMO
«OTKpPBITHY. [ TaBHOE yCIIOBHE - pean30BaTh MPUHIUI NPOOIEMHOCTH MpU 0TOOpe U 00paboTke
JIEKLIIMOHHOI'O MaTepHalla, COAEP>KaHus U IIPU €ro Pa3BEPTHIBAHUU HENOCPEACTBEHHO Ha JIEKLIUN
B (opme nuanormueckoro odOmeHus. C momouipio MNpoOJeMHON JIEKIUU 00ecredrBaroTCs
pa3BUTHE TEOPETUUYECKOTO MBIIUIEHUS, [TI03HABATEIbHOIO MHTEPECA K COACPKAHUIO MPEIMETA,



npodeccuoHaabHass MOTUBAIMS, KOPIOPATUBHOCTD. [Ipo0ieMHas NeKIus onupaercs Ha JOTUKY
MOCIE0BATENbHO MOAETUPYEMBIX MPOOJIEMHBIX CHUTyalMil MyTeM IMOCTAHOBKH MPOOJIEMHBIX
BOIPOCOB WJIM NpEeAbsABICHUA NPoOIeMHBIX 3anad. [IpoOiiemMHast cUTyalust - 3TO CIOXKHAs
MpPOTUBOpEUMBasi OOCTAaHOBKA, CO3/laBaeMas Ha 3aHATHUSIX IyTeM IOCTAHOBKH MPOOJIEMHBIX
BOTIPOCOB (BBOJHBIX ), TPEOYIOIIasi aKTUBHOM 1MO3HABATEIBHOM AEATEIBHOCTH 00yJaeMbIX I €€
MPaBWIBHOIN OLIEHKH U paspemieHus. [[poOiaemMHbIN BOIPOC COAEPKUT B ceOe IuaieKTHYecKoe
OpOTHBOpEYHEe M TpeOyeT A €ero pemeHus He BOCHPOM3BEACHUS HM3BECTHBIX 3HAHUH, a
pa3MbIIUICHHS], CPAaBHEHUS, TOMCKA, MPUOOPETeHUs U MPUMEHEHHUS HOBBIX 3HaHui. [Ipobiemuas
3aJa4a B OTJIMYME OT MPOOJIEMHOTO BOMNPOCAa COJNEPXKUT JIOTOJHUTENBHYIO BBOJIHYIO
uH(pOpPMaLIMI0O U MPU HEOOXOJUMOCTH HEKOTOpbIE OPUEHTHUPHI Moucka ee peuieHus. [lonstue
«IpOOJIEMHBIN BOIIPOC» U «IIpOOJIeMHAst 3ajladya» pa3rpaHUYMBAIOTCS JIMIIb YCIOBHO, MO0
po0OJIeMHbIE BOMPOCHI MOTYT «IlepepacTaTh» B 3aJaud, a 3ajJaya - JEJTUThCS Ha BOMNPOCHl U
HOJBONPOCHL. Pemenne mpoOieMHBIX 3a7ad, OTBET Ha MPOOJIEMHBIE BOMPOCH OCYIIECTBIISAET
npenojaaBaresb (MHOTIA Tpuberas K MOMOImM 00y4aeMbIX, OpraHu3ys oOMeH MHeHusMH). OH
JIOJDKEH HE TOJIBKO Pa3peluTh MPOTHBOPEYHe, HAUTH MPaBUIBHBIA OTBET Ha CIOXKHBIM BOMPOC,
HO U PACKPBITh TEXHOJIOTMIO 3TOT0 Ipoliecca, MPOJEMOHCTPUPOBATH MPUEMBI YMCTBEHHOMN
JEeSITeTbHOCTH, MCXOJSIINE M3 IUAIEKTHYECKOTO METOJa IMO3HAHMS CIIOKHBIX SIBICHHH. JTO
3aHUMAaeT CYIIECTBEHHOE BpeMs, [IO3TOMY OT IpernojaBaTelis TpedyeTcs 3HauuTeNlbHas paboTa
[0 TPeABApUTEILHOMY OTOOpY COAep)KaHUs y4eOHOro MaTepuaja M MOJATOTOBKH «CIEHApHS»
JICKIUH.

B camom 006111eM Buie 3T0 MOTYT OBITh CJIEAYIOLUE 3TaIlbI (CTYNEHN) MOATOTOBKHU:

1) AHanu3 u OTOOp «KJIIOYEBOT0», OCHOBHOI'O MaTepHalia, KOTOPBI COCTaBIseT
JIOTUYECKOE PO Kypca.

2) Beibop OCHOBHBIX MpoOsieM U TpaHChopMalusi UX B MPOOJIEMHBIE CUTYalluu (OIBIT
MIOKa3bIBAET, YTO TAKUX MPOOJIEM B JICKI[UH HE JJOJDKHO OBITH OoJbie 3-4).

3) [IpoaymMbIBaHuE, ONpeielieHHe TIOTUKA U METOJIMKH pa3pellieHus KaKIou MpoOIeMHOM
CHUTYAIIHH.

4) KoMmnoHOBKa BCEro JIEKIIMOHHOTO COJAEP)KaHUS B LEJIOCTHYIO CHCTEMY 3HAaHUU U
METOJINYECKOT0 00eCTIeUeHHUSI.

5) «[IpourpbiBaHUE» JIEKIMHA B CIYX HJIH «IIpO ceOs», MPOTHO3UPOBAHUE YCIEUIHOCTH
NPUMEHEHHUS METOAMYECKUX IPUEMOB, aKTHBH3AIIMYA BHUMAHHUS ¥ MBIIUICHUS 00yYaeMBbIX.

6) Koppekuusi © oKOHYaTelbHas MOJATOTOBKA COJAEPXAHUS M METOAMYECKOrO apceHasa
JIEKITHH.

Takum oOpa3oM, Ha JeKuUMH NPOOIEMHOro XapakTepa oOydaeMble HaXOJIATCS B
MIOCTOSTHHOM TIPOIECCE «COMBIIIICHUS» C JIGKTOPOM M B KOHEYHOM HTOTE «COABTOPaMU» B
peleHnH NMPoOJIEMHBIX 3a/1a4. DTO NPUBOAUT K 3HAUYUTEIbHBIM pPe3y/bTaTaM: YCBOCHHBIE TAaKUM
00pa3oM 3HAHUS SIBIISTIOTCS COOCTBEHHBIM JIOCTOSTHHEM O0YYaeMbIX, T.. B KaKOH-TO CTENCHH
3HAaHUSMH - YOeXJIEeHUsIMH (TE€M CaMbIM JIOCTUTAETCsl BOCHUTATENbHBIN 3(dekt 3anaTus).
3HaHUS, YCBOCHHBIE «AKTHBHO», IIPOYHEE 3allOMHUHAIOTCS M JIeT4e aKTYalIM3UPYIOTCS
(oOyuarouuii 3¢ dexT 3aHATHA).

Pemrenne mpoOMeMHBIX 3a7ad  BBICTYNIA€T CBOCOOpPA3HBIM TPEHHHTOM B Pa3BUTHU
UHTEJUIeKTa (pa3BUBarOIUi 3G eKT 3aHATHs). 3HAHUS, YCBOCHHbIE «aKTHBHOY», OoJiee TIy0oKH,
CUCTEMAaTHU3UPOBaHbI U 00J1a7al0T CBOMCTBOM MEpeHoca B Apyrue curyanuu (3¢dekt pa3BuTus,
TBOPYECKOT0 MbIUIeHUs1). HakoHel, momoOHOro poja yCBOGHHME IIOBBIIIAET HHTEpPEC K
YCBaMBa€MOMY COJICPKAHUIO M YIYYIIaeT MPOPECCHOHATBHYIO IOATOTOBIECHHOCTh (d(deKT
MICUXOJIOTHYECKOM MOJTOTOBKH K MPO(ECCHOHATBHON EATEIIEHOCTH).

Jlexyus-6eceoa. 1o Hambojee paclpoCTpaHEHHas M CPaBHUTEIbHO mpocTas ¢Gopma
aKTUBHOTO  BOBJeUeHHs oOy4aeMblXx B  y4yeOHbIi mpoumecc. OnHa  mpeanosaraer
HETIOCPEJCTBEHHBI KOHTAKT TMperojaaBatenss ¢ ayauropuedd. Ee mnpemmyimecTBo mepen
TPAJUIIMOHHBIM «MOHOJIOTMYECKHM)» YTEHHEM JIEKIIMM COCTOMT B TOM, YTO OHAa MO3BOJISET
NpUBJIeYh BHUMaHUE OOydaeMbIX K HamOoyiee BaKHBIM BOIIPOCAM TEMBI, ONPEICTUTH Oojee
aJIeKBaTHOE Ui JAHHOW ayJIUTOPUM COJIEpXKAHMUE, CIIOCOOBI M MPHEMBl U3JI0XKEHUS yd4eOHOTro



marepuana. Jleknus-Oecena MO3BONSAET PACHIMPUTh KPYr MHEHUH, NMPUBJIEYDb KOJUICKTUBHBIN
OIBIT U 3HAHMSL.

AKTHBHOE ydyacTHE CTYJCHTOB B JIEKIHMHU-Oecene MOXHO OOECIEUYHTDH CIEAYIOUMMHU
IpUEMaMHU.

1. Bompocel k ayautopuu. B Xone wH3NOKEHHS JEKUMU MpenojaBarelb 3a1aeT
o0ydaeMbIM BONPOCHL, KOTOpbIE MpeJHA3HAYECHBI HE JJIsi MPOBEPKU 3HAHHM, a JJIsl BBIICHEHUS
MHEHUI U YpOBHSI OCBEJOMJIEHHOCTH YYalUXCS IO paccMaTpuUBAaeMOM MpoOjeMe, CTENEHU HX
TFOTOBHOCTHU K BOCIPHUATHIO TIOCIEAYIOIIEro Marepuana. Bonpockl aapecyroTcst Bced ayJuTOPUH.
Crynentsl oTBevyaroT ¢ MecT. Jlig DSKOHOMUM BpEMEHM BOIPOCH  PEKOMEHAYETCS
dbopMynupoBaTh Tak, 4YTOOBl Ha HUX MOXHO OBUIO JaBaTh OJHO3Ha4YHbIE OTBETHl. C yueToMm
pasHOrjJacuil WM €JUHOLYLIMS B OTBETax IPEenojaBaTelib CTPOUT CBOM JajbHEine
paccyXJIeHus, Nojydasi MpU ITOM BO3MOKHOCTH 0oJiee JTOKa3aTelbHO HU3JI0KUTh OYepeqHOU
TE3UC BBICTYIUICHUS. Bompockl MOryT OBITh OTHOCHUTENIBHO TMPOCTBIE, TaK W HOCAIIHNE
npobiieMHbIil xapaktep. OOydaemble, MPOAyMbIBasi OTBET Ha 3a/JaHHBI BOMNPOC, MOIY4YaroT
BO3MOXXHOCTh CAMOCTOSITENIbHO TPHMTH K TEM BbIBOJAM M O00OOIIEHUSM, KOTOpBIE
MpenoaaBaTeb JOKEH ObLI COOOIIUTh UM B KaUYECTBE HOBBIX 3HAHUU, TUOO MOHATH TITyOUHY U
BaXHOCTh 00CYXJaeMOW NpoOJIeMBbl, UYTO B CBOIO OYEpEb IOBBILIIAET UX HUHTEPEC U CTEIEHb
BocnpuaTusa marepuana. [Ipu takoit Gopme 3aHsATUI MpemnojaBaTellb JOJDKEH CIEIUTh 32 TEM,
YTOOBl €r0 BOIIPOCHI HE OCTaBaJIMCh 0€3 OTBETOB, MHAY€ OHU OyIyT HOCUTb PUTOPUYECKUI
XapakTep U He obecrieyar JOCTaATOYHOW aKTUBU3AI[UU MBIIICHUS! 00y4aeMBbIX.

2. Ilpurnamenve K KOJUIEKTUBHOMY HccieloBaHUIO (Oerias Mo3roBas araka). JlekTop
npenaraeT o0y4aemMbIM C OMOpPOM Ha COOCTBEHHBIM ONBIT U 3HAHUE COBMECTHO BBIBECTH
KOMIUIEKC TpeOOBaHUM WJIM 3aKOHOMEPHOCTEHN paccMaTpUBaeMOro Mpoliecca, BJIeHUs. Y TOUHSSA
U JIOTIOJIHSISL BHECEHHBIE MPEUIOAKEHUS, OH TEM CaMbIM MOABOJUT MO UMEIOILIEEC COAECpKAHUE
KOJUIEKTUBHOTO OOCYKJEHHUS TEOPETHYECKYI0 OCHOBY, CHCTEMATHU3HPYET M «BO3BpaLIacT»
o0y4JaeMbIM cofiepKaHHe MX K€ BBICKAa3bIBAHUU YK€ B BUJE KOHCOJIHAUPOBAHHOTO, COBMECTHO
BBIPaOOTAaHHOTO Te3uca. Takum 00pa3oM, yJaeTcs HE TOJIBKO COOOIIUTH CIYIIATENSIM MMOJIE3HYIO
uHpOpMalLKIO, HO U yOeIUTh MX B HEOOXOAMMOCTH CleNaTh ee i ce0s pyKOBOJACTBOM K
JIEUCTBHIO.

Jlexyus-ouckyccus. B ortnuune OT mnpeabaymiedl  GopMbl IPOBEAECHUS 3aHATHH
npenojaBaTesib MpPU M3JI0KEHUHM JIEKIIMOHHOTO MaTephalla HE TOJIBKO MCIIONb3YEeT OTBETHI
o0yyaeMbIX Ha €ro BOIPOCHI, HO M OpraHH3yeT CBOOOAHBIM OOMEH MHEHUSIMH B HHTEpBalax
MEXJIy €€ JIOTMYECKUMHU pa3jeraamMHu. OTO OXKHUBISAET Y4YeOHBIH MPOLECC, aKTHUBU3UPYET
MIO3HABATENIbHYIO ACSATEIBHOCTh AYAUTOPUM M, YTO OYEHb BAYKHO, MO3BOJISIET MPENOAABATEIIO
YIOPaBIATh KOJUIEKTUBHBIM MHEHUEM ayJMTOPUHU, HUCIOIb30BaTh €ro B IENAX YyOexXIeHus,
IPEO0JI0JICHHS] HETATUBHBIX YCTAHOBOK M OLIMOOYHBIX MHEHHI HEKOTOPHIX 00yYaeMBbIX.

Pazymeercs, apdext gocturaeTcst IUIb IpU COOTBETCTBYIOIIEM MOA00PE BOIPOCOB IS
JMCKYCCHH M YMEJIOM, IeJIEHapaBIeHHOM YIPaBJIeHUH €10. BbIOOp BompocoB aiist 00cykaeHus
JIOJKEH OCYIIECTBIISTHCS IMpernojiaBaTeieM 3a0JaroBpeMeHHO M B 3aBHCHUMOCTH OT CTENEHU
HOJrOTOBJIEHHOCTH 00y4aeMbIX U T€X KOHKPETHBIX JUJIAKTHYECKUX 3a/1ad, KOTOPbIE OH CTAaBUT
nepea co0oil B TaHHOW ayTUTOPHH.

Jlexyusa-eusyanuzayuss BO3HMKJIA KaK pPE3yabTaT IIOMCKA HOBBIX BO3MOXHOCTEH
peanu3alnuy IpUHLKIA HarsIIHOCTH. [Icuxonoro-negarornyeckue Ucciae10BaHus MOKa3bIBaoT,
YTO HAIIAIHOCTh HE TOJBKO CHOCOOCTBYET OoJjiee YCHEUIHOMY BOCHPHUSTHIO M 3allOMUHAHHUIO
yueOHOro Marepualia, Ho ¥ T03BOJISIET POHUKHYTh TIy0)Ke B CYLIECTBO MO3HABAEMBIX SIBJICHUU.
OTO NMPOUCXOAUT 3a cyeT padoThl O0OMX MONyIIApUid, a HE OFHOTO JIEBOTO, JIOTHMYECKOTO,
MPUBBIYHO paboTalONIero Mpu OCBOEHHMHU TOYHBIX Hayk. [IpaBoe momymiapue, oTBevaroriee 3a
00pa3HO-3MOIIMOHATIBHOE BOCHPUATHE MPEIbsIBIAEMOd HWHPOPMALUU, HAUYWHACT aKTUBHO
paboTaTh HMMEHHO TMpW e Busyanuzanuu. K duciy JeKnui-BU3yan3aidii  OTHOCSTCS
UHTEPAKTHBHBIE JICKIUM C [PUMEHEHHEM  MYJIbTUMEAMA-TEXHOJOTHH B  OOyYeHUH.
HNHTEepakTUBHOCTh JaeT BO3MOXXKHOCTh aKTMBHO BMEIIMBATHCSA B Ipoliecc OOydeHHUs: 3a/1aBaTh
BOIIPOCHI, OJy4aTh Oosiee MoApoOHbIe U JOCTYIHBIE MOSCHEHUS M0 HESCHBIM JIJIsl HUX pa3jiesiaMm



u (parmMeHTaM H3IaraeMoro yuureiaeMm y4deOHoro marepuaina. llpum mpoBeneHMM 3aHATHSA IO
JAaHHOW METOJIMKe, IMpernojaBaTellb MOXKET KOMMEHTHpPOBaTh BHUICOHMH(OpMAaLNIO, B XOJH€
0o0BsICHEHMS MaTepuana 3a/laBaTh BOIPOCHl CTyJeHTaM. A Becb IPOWJIEHHBIM MaTepuan B
TEUCHUM 3aHITHUS TOATBEPKAAETCS BHUACOONbITaMHU, QororpapusiMu Wid pUCyHKamu. Poib
CTYJEHTA TaK)K€ HOCUT aKTUBHBIM XapakTep; T.K. C IEPBbIX MUHYT YPOKa CTYAECHT aKTUBU3UPYET
CBOE BHUMaHUE, OTBEYAET Ha MPOOJIEMHbIE BOMPOCHI, TOCTaBIIEHHbIE MpernoaaBarenemM. [lo xony
OO0BsICHEHUS MaTepuaia CTYJIEHT MOXET 3aJaBaThb MHTEPECYIOLIUE €ro BONpOoChl. Meroauka
MIPOBEICHUS TAKOT'O 3aHATHS MMEET CYLIECTBEHHbIE ITpeumylecTBa: CoueTaHue KOMMEHTapUEB
npernoJiaBaTess ¢ BUACOMHpopManreil wiv aHuManreil akTHBU3UPyeT BHUMaHue yJammxcs. He
TOJIBKO TIOBBIIIAET MHTEpPEC K JIaHHOM Teme, HO M OOyueHUE CTAaHOBHUTCS 3aHHMATENbHBIM U
AMOLIMOHAIBHBIM, IPUHOCA ACTETUYECKOE YAOBIETBOPEHHE YdaluMCsA. A IpenoJaBaTellio
103BoJIsIeT 3G (HEKTUBHEE UCIIONB30BATh YIeOHOE BPEMSI.

Jlexumu pa3pabareiBaroTcsi B IpuiiokeHuu - Power Point B mporpamme - Office, co3naBas
HEO0OXOUMOE KOJMYECTBO CIIAW0B, JOMONHSS HUX BUACOMH(POpMaLUEHd U3 3IEKTPOHHBIX
Y4€OHMKOB W JJIEMEHTaMH aHuManuu. Ha 3aHATHAX Takke pPEeKOMEHAYETCsl HCIOJIb30BaTh
UTPOBbIE MOMEHTHI. IHTEpaKTUBHAS JIEKIHUS JEJIaeT 3aHATUE HE TOJIBKO KPACOYHBIM U SIPKUM, HO
U T03BOJISIET BbI3BaThb MHTEPEC Y COBPEMEHHOIO CTyAeHTa. llpu 3TOM nmaeT mpemnojaBaTrento
HOBOE BUJICHHE YPOKa, IO3BOJIET IepepaboTaTh MaTepual 0osee TIIATeIbHO U TIIyO0KO.

Jlexyus 606oem - 3Ta Pa3HOBUIHOCTD JIEKLUU SIBISETCS MPOAOKEHHUEM U Pa3BUTHUEM
MpoOJIEMHOTO M3JIOKEHHUS MaTepualia B AMANore IBYX IMpenojaBareieid. 37ech MOJICIUPYIOTCS
peabHBIe CUTyallud OOCYXKACHHS TEOPETHYECKUX W TPAKTHYECKUX BOMPOCOB JBYMS
cnenuanvucrtamMu. HeoO6xoaumo, 4ToObl: AUANor mpenojaBareieil JIeMOHCTPUPOBAN KYIbTYpPY
JUCKYCCUM, COBMECTHOI'O PELIEHUS MPOOJIEMBbl; BTATUBAI B 00CYKJIEHUE CTYAEHTOB, OOy Kal
MX 3a7aBaTh BOIPOCHI, BBICKA3bIBaTh CBOK TOYKY 3pEHHS, JIEMOHCTPUPOBATH OTKIMK Ha
npoucxozsmee. [loaroroBka K JieKIMKU ¢ 3apaHee 3alUIaHUPOBAHHBIMU OLIMOKAMU COCTOUT B
TOM, 4YTOOBI 3aJIO)KUTh B HEE OINpEeAeNIEHHOE KOJMYECTBO OLIMOOK COAepKaTeIbHOTO,
METOJIMYECKOTr0, MTOBEJICHYECKOr0 XapaKTepa, UX CIUCOK MPENoJaBaTelb MIPUHOCUT HA JIEKIUIO
U TpenbsBIAET CTyJeHTaM B KoHue. [lomOuparorcss Hambonee TUNUYHBIE OMIMOKH, KOTOpBIE
OOBIYHO HE BBIMSYMBAIOTCS, a KaK Obl 3aTyIIEBBIBAIOTCS. 3ajaya CTYAEHTOB COCTOUT B TOM,
4TOOBI MO XOJy JEKIMH OTMeuaTh OUIMOKH, (PMKCUPOBATh X Ha MOJSAX U Ha3bIBaTh B KOoHIE. Ha
pazbop ommbok otBogutcs 10-15 munyT. [Ipm 3TOM mpaBUiIbHBIE OTBETHl HA3bIBAIOT U
CTYIEHTBI, U TIpernojaaBarenb. Takas JIEKIUS OAHOBPEMEHHO BBINIOJIHSAET CTUMYJIHPYIOILYIO,
KOHTPOJIbHYIO U IMAaTHOCTUYECKYIO (DYHKIIMIO, TIOMOTasi TMarHOCTUPOBATh TPYJHOCTH YCBOCHHUS
IIPEIbIAYIIEro MaTeprania.

Jlexyus - npecc-konghepenyus. Hazpas TeMy JIEKIIMH, NPENOaBaATENb MPOCUT CTYAEHTOB
3a/1laBaTh €My NHMCBMEHHO BOIIPOCHI IO JAHHOM TeMme. B TeueHuu IBYX-TpeX MHHYT CTYIEHTBI
bopMynupyroT HauboJiee HHTEPECYIOIINE UX BOIPOCHI U MEPEJAI0T MPENOJaBaTeN0, KOTOPHIH B
TE€YEHHE TPEX-NIATH MUHYT COPTHPYET BOIPOCHI IO MX COAEPKAHMIO M HAYMHAET JIEKIUIO.
Jlexuus u3naraeTcsi He Kak OTBEThI Ha BOMPOCHI, a KaK CBSI3HBIM TEKCT, B MPOIECCE U3II0KEHUS
KOTOPOro (opMyIHUPYIOTCS OTBETHI. B KOHIIE JIeKIIMU IpenoaBaresb NPOBOAUT aHAIN3 OTBETOB
KaK OTpa)K€HUE MHTEPECOB U 3HAHUHN y4allluXxcsl.

Jlexyus-xoncynomayus. Ita GopMma 3aHATHH NPEANOYTUTENIbHA MPH U3YYECHUH TEM C
YETKO BBIPAXKEHHOM NPAKTUYECKOM HANpPaBIEHHOCThIO. CyIlleCTBYeT HECKOJIBKO BAPUAHTOB
IIPOBEJEHUS JIEKIIUU - KOHCYJIbTAllUU. PacCMOTpUM HEKOTOpBIE U3 HUX.

1) 3anaTne Ha4YMHAETCS CO BCTYNMUTEIBHOW YacTH, T/I€ TMPENoaaBaTellb aKIEHTHUPYET
BHUMaHME ayIUTOPHUM Ha psfge NpoOieM, CBSI3aHHBIX C TPAKTUKOM NpUMEHEHUs
paccMaTpuBaEeMoOro TMOJIOKEeHHs. 3aTeM oOydaemble 3a7al0T BOINPOCHI: Ha 3TO OTBOJAUTCS
3HaYMTeIbHAs 4YacTh BpeMeHH ydeOHoro 3ausaTus (10 50 %). B koHIe 3aHATHS TPOBOIUTCA
HeOobIasg JUCKyccHs, CBOOOJHBIH OOMEH MHEHUSMHM, 3aBEPIIAIOIIMNCS 3aKIIOYUTEIbHBIM
CJIOBOM JIEKTODA.



2) 3a HECKONBKO ITHEH MO 3aHATHUS NpernojaBarelb cOOMPAeT BOIMPOCHI CIyIIATeNei B
nucbMeHHOM Buze. IlepBas 4YacTh 3aHATUNA TPOBOAUTCA B BHJAE JEKIMHA, B KOTOPOW
IpernojaBaTeib OTBEYAET HAa 3TU BOIPOCHI, TOMOIHISA U pa3BUBasi UX 110 CBOEMY YCMOTPEHHUIO.

Bropas wacte npoxoaur B (hopMe OTBETOB Ha JOINOJHHUTEIbHBIE BONPOCH 00Y4aeMBIX,
CBOOOTHOTO OOMEHA MHEHHMSIMHU M 3aBEPIIACTCS 3aKIIOUYUTEIBHBIM CIIOBOM JIEKTOPA.

3) OGyuaeMmble 3a01aroBpeMEHHO MOJYy4arOT MaTepuan K 3aHaTvio. Kak npaBuiio, oH
JIOJKEH HOCHUTH HE TOJIBKO Y4eOHBIH, HO U MHCTPYKTHBHBIN XapakTep, T.€. MPEICTaBIsATh cO00i
METOAMYECKOE PYKOBOJCTBO K IPAKTUYECKOMY HMCIIOJIb30BAaHUIO B XO0J1€ MOATOTOBKU K JIEKLIHU.
OOyvaemble JOJDKHBI HM3YyYUTh MaTe€puall U IOArOTOBUTH CBOU BONPOCHl K KOHCYJIBTAaHTY.
3aHATUS OPOBOIUTCS B (OpME OTBETOB Ha BOIPOCHI U CBOOOAHOTO OOMEHAa MHEHUSIMH.
3aBepUIUTh 3aHATHE IIPENOAaBaTelb MOXKET IPOCTHIM MOABEAEHUEM UTOIOB KOHCYJIbTAL[UU WU
3aKJIIOYUTENIBHOM JIEKIMeH, B KOTOpOil 00001aeTcs NpakTukKa IPUMEHEHHUs paccMaTpUBaeMOro
MaTepuaia.

4) IlepBas yacTh 3aHATHA NPOBOJUTCA B (hOpMe KPaTKOro COOOLICHMS O MEpPEeIOBOM
ONbITE pabOThl ONPEAEIEHHOIO0 JOJKHOCTHOTO JIMIA WIM KOJUIEKTHBA, IPOCMOTpa KHHO,
BugeopmwibMa. OOydyaeMble MOTYT M 3apaHee IMOJIYy4uTh Marepuan c¢ Oosiee MOAPOOHBIM
OCBEIICHHEM 3TOro ombITa (Opomropa, ¢ain u T.1.). Bropas 9acte 3aHsATHII CTpOUTCS B (opMe
OTBETOB ITPEI0/1aBaTelis Ha BOIPOCH 00y4aeMbIX OTHOCUTENIBHO U3JI0KEHHOTO UM COAEPIKaHUS.

5) 3anstue npoBoauTcs B (OpMe TpYIIIOBOM KOHCYJIbTALUU, B KOTOPOW NPUHUMAIOT
y4acTHE HECKOJBbKO BBICOKOKBAJIM(UIMPOBAHHBIX INenaroros. lcmonb3oBaHue Takoil (hopMel
TPYNIIOBON KOHCYNIbTAMK 3()(HEKTUBHO MPH PACCMOTPEHHH MPOOJeM Hanbojee aKTyadbHBIX U
KOMIUIEKCHBIX, (B T.4. MEXKIUCHMIUIMHAPHBIX). 3aHATHS B (opMe JIEKIHUU-KOHCYJIbTalluH
IPOXOJAT AKTHUBHEE, €CIM 00yd4aeMbIMH 3a/aercs OOJbllle BONPOCOB, KOTOPBHIE OXBATHIBAIOT
HIMPOKOE IMpeIMETHOE conepkaHue. Koraa BOmpocoB Mano MM UX HET, TO 3TO OOBsACHSETCA
TE€M, YTO: NMPAKTUYECKOE MPUMEHEHHME H3Y4aeMOIro MaTepuajia HE BbI3bIBACT TPyIHOCTEH (B
TaKOM ClIy4yae JJOCTaTOYHO TPAJULMOHHOM JIEKIIMN); TEMa HACTOJILKO HOBA, YTO 0OydaeMble ellle
HE NpPEJCTaBISIOT ce0e TeX TPYAHOCTEH, C KOTOPHIMH MOTYT CTOJIKHYThCS Ha IPaKTHKE;
oOyyaeMble HEIOOLEHUBAIOT INTyOMHY M CIIO)KHOCTh paccMaTpHUBaeMOW MHpoOJIeMbl, U3JIMILIHE
JIOBEpsis CBOEMY IIPOLIIOMY OIIBITY.

IIpoecpammuposannas nekyus-koucyromayus. ITa (GopMa 3aHATHH OTJIMYAETCs OT
OOBIYHOI TPYINIIOBOM KOHCYJIbTAIMM TEM, YTO IpPENojaBaTeslb caM COCTaBISET U Ipeajaraer
BOINpOCHl 00y4yaeMbIM. Ha moAroToBiIeHHbIE BOIIPOCH! IIPENoiaBaTellb CHavauna MPOCUT OTBETUTh
o0ydaeMbIX, a 3aTeM HPOBOAMUT aHAINW3 U OOCYXKJEHHE HENpPaBWIbHBIX OTBETOB. [ pymnmoBas
KOHCYJIbTAlMsl MPOBOJUTCS, KaK MPAaBWIIO, MOCJE JIEKIUN WU LMKJIA 3aHITHH, MOCBSIIEHHBIX
naHHou Teme. Takum oOpa3om, oTBeyasi Ha MOCTaBJIEHHbBIE BOIIPOCHI, CTYAEHTHI aKTYaIU3UPYIOT
NOJIy4dEeHHbIE 3HAHMsI, IPUBJIEKAs CBON OMBIT U MOKA3bIBAIOT TEM CaMbIM ITOHMMaHHE MPOOIeMbl
U yMEHHE NPaBWJIbHO NIPUMEHATh TO WM HHOE IIOJIO)KEHHWE B KOHKPETHON CHUTYalUU.
[TpeumymiecTBO JEKIMU-KOHCYJIbTAMM TEepel IpYrMMU (opMaMH HPOBEAEHUS JEKIIMOHHOTO
3aHATHSL B TOM, YTO OHA IO3BOJISIET B OOJbILIEH CTENEHU NMPUOIM3UTH COAEp)KAHUE 3aHATUS K
NPaKTUYECKUM MHTepecaM O00y4aeMbIX, B KaKOH-TO CTENEHU WHAWBUIYaJIM3UPOBATH IMpPOILECC
o0ydeHHsT ¢ y4yeTOM YpOBHS NMOHHMMAHHS W BOCIPHUATUS MaTepuana KakIbIM 00ydaeMbIM.
[TucbmenHas mporpammupoBaHHas Jekius. OHa MO3BOJIIET OCBOOOJUTH MpernojaBareiei oT
HEO0OXOIUMOCTH OOBSICHEHHUS 3JIEMEHTAPHBIX BOIIPOCOB M HAIPABJIIET BHUMAaHUE 00ydaeMbIX Ha
HOBEHUIIYIO MpobeMaTrKy. B mepBoii mojJoBHHE JTEKIIMOHHOTO 3aHATHS 00ydaeMble 3HAKOMSTCS
C TEOpPEeTUYECKHM MaTepuajoM, BO BTOPOW IMOJIOBUHE NPOYMTAHHOE KOMMEHTHUpPYETCH,
JIOTIONHSIETCS MIpenoaBaTesieM, MPOBOJATCS JAMCKYCCUU IO HEKOTOpPBIM BompocaMm. B koHue
JeKIMU 0000IaeTcss caMoe CYHIECTBEHHOE, HaMEYaloTCsl HalpaBlieHUS CaMOCTOSTEIbHON
paboThI 00yUaeMbIX.

Jlexyusi ¢ npumenenuem mexHuxu oopammuou ceasu. IIpu MpoOBEAEHUU TaKOW JIEKIUU
UCTIOJIB3YIOTCS CIIEIAIbHO 000PYI0BaHHBIE KJIACCHI TSl IPOrPAaMMHPOBAHHOTO OOyUeHHUs, TIe
MMEETCs] BOBMOKHOCTh C TOMOIIbIO TEXHUYECKHUX CPEACTB MOJy4aTh CBEIEHUS OT BCEH IpymIibl
o0yyaeMbIX Ha IOCTaBJIEHHBII Bompoc. Bompochl 3amaioTcss B Hayajlle M KOHLE H3JI0KEHUS



KaXJI0Or0 JIOTHYECKOro paszzaena nekiuu. [lepBblii — miis Toro, 4roObl y3HaTh, HACKOJIBKO
oOyJaemble OCBEOMJICHBI 00 wu3JaraemMoi mpobieme. BTopoit - s KOHTpoOJII KadecTBa
YCBOEHHUs MaTepuana. B nanbHelilem, B 3aBUCMMOCTU OT KOJMYECTBA IPABUIIbHBIX OTBETOB
IIpenoaaBarelb KOPPEKTUPYET HAMEUEHHBIN MOPAJOK U3JI0KEHUS MaTepraa.

Takum o00pa3oMm, paccMOTpeHHbIE (OPMBI JIGKIMOHHBIX 3aHATHI TO3BOJIAIOT B
3HAYUTEIbHOM CTENEHM aKTUBU3UPOBATh y4eOHO-IIO3HABATEIbHYIO JAEATEIBHOCTh 00ydaeMbIX.
[Tpu 3TOM Ba’KHO IMOMHUTB, YTO BBIOOP M MPUMEHEHHE TOW WIIM MHOH (POPMBI JICKITUH 3aBHCUT OT
MHOIMX (DaKTOpOB: L€JeH 3aHATUSA, MOATOTOBIEHHOCTH AyAWTOPUM, HAJIWYMS BpPEMEHH,
TEXHUYECKOTO OCHAIleHUs 00pa3oBaTeIbHOrO Impomecca M T.1. Hapsngy ¢ HayuHOU
KOMIIETEHTHOCTbIO, 3HAYMMbBIM (akTOpoM H(PPEKTUBHOCTH 3aHATUN SBISETCS U YPOBEHb
METOJAMYECKON TMOATOTOBKHU TPETOAaBATEINsA, €r0 JKEIaHUs M YyMEHHUS OCBOUTH pazHOOOpa3HbIe
IIPUEMBI M CPEICTBA AKTUBU3UPYIOLIETO BIUSHUS HA Ay JUTOPUIO.

Memoouxa noozomosxku u umenus aexkyuu. llenn WU MOTHUBBI TOATOTOBKH M YTCHHS
nexkuuu lLlenn jeknuy - 3TO NPEACTABIAEMBIE PE3yJbTaThl, T.€. TO, YErO XOUYET IOCTUTHYThb
Iperno/iaBaTesb: YeMy Hay4HTh, JaTh OOJIbIIE HOBOTO MaTepuaia, 4TO BOCHHTATh, MIOCTABUTH
psn npoOsaeM WIM HaMeTUTh OPHUEHTHUPBI Il CAaMOCTOSITEIBbHOIO €ro M3y4eHUs 00ydaeMbIMH.
Omnpenenenue 1enel JEKUUM 3aBUCUT OT €€ BHUAA: OJHO JEJO0 YCTaHOBOYHAs JIEKUMS Jis
3a0YHUKOB, COBCEM HHOE O030pHas JEKLMs JUIsl BBIIYCKHUKOB WJIM JIEKIMS IO OTAEIbHON
Hay4yHOMU IpoOiieme JUisl IpernojaBaTeiei.

CBoeoOpa3HOi 1O CBOMM IIeNsiM SABJISCTCA BBOJHAs JIEKUMsA: B Heill oOydaemble
3HAKOMATCS C MPOrpaMMOM, IOPSAKOM HM3YYEHMs IPEIMETa, OCHOBHOM JINTEpAaTypoOd U T.A.
Jlekuu CHENKYpPCOB OT TEKYIIUX JIEKIUH CHCTEeMaTH4YeCKOro Kypca OTJIMYalTcs Ooee
yrayOJIeHHBIM aHAJIM30M Pa3/IMYHbIX HAyYHBIX HIKOJI, KOHLENUWH, HamnpaBieHui. OObIYHO Ha
JIEKIMHU 10 FOPUCIPYICHIIMH [IPETo1aBaTellb CTaBUT 4-5 1einelt (KoTopble (PUKCUPYIOTCS B IJIaHE
JeK1uun): oOpa3oBareabHas 1eslb — cOPMUPOBATh NPEACTABICHUS, IEPBUYHBIE 3HAHUS U T.[. IO
TeMe; BOCIHTAaTeNbHas 1efb — (JOpMUPOBATh HAIPABIEHHOCTb, MHTEPEC U T.JI. pa3BHUBarOLIas
Lelb — pa3BUBaTh CBOMCTBO WM KAayeCTBO IICUXMKH, CBS3aHHOE C TEMOW JIEKIUU;
IICUXOJIOTHYECKOM MOATOTOBKU — (POPMHUPOBATH ICHXOJOTHUYECKYIO TOTOBHOCTh K Oyaylei
npodecCuOHANbHOM JAESITETbHOCTH IOPUCTAa K YMEJIOMY HCIOJIb30BAaHUIO TICHXOJOTHYECKUX
3HAHWM HA MPAKTUKE U T.J. CAMOPA3BUTHS U CAMOCOBEPILICHCTBOBAHMUS.

VYscHeHMe yKa3aHHBIX LEeJIeH JICKIMH 110 TOW WIM MHOW TeMe MPEeNoJaBaTeaeM IOMOraT
€My ONpeAeNUTh IUIAaH €€ HU3J0XKEeHHs, OToOpaTh HYKHBIM MaTepuan, y4ecTb OCOOEHHOCTH
ayJIUTOPUH, LIEIEYCTPEMIIEHHO PACCMOTPETh OCHOBHBIE BOIIPOCHI, HAIIPABUTH CAMOCTOSITEIbHYIO
paboTy 00y4aeMbIX. MOTHBBI IOJTOTOBKU M YTEHHS JIEKLIUH MPENOaBaTeIeM - 3TO NOOYAUTENH
€ro aKTUBHOCTH, IPUJIAIOLINE TOT UJIM MHON CMBICH €T0 JeSTEIIbHOCTH.

TakumMu MOTHMBaMM MOTYT OBITh: YYBCTBO OTBETCTBEHHOCTH 3a KadecTBO JIEKIIUH,
MHTEpEC NpernojaaBarenss K IpeaMeTy, mpoleccy OOBSCHEHHS M Iepejradye 3HaHWM, jKelaHue
IIOMOYb Y4YaIUMCSI OBJAJETh CIIOKHBIM MAaTE€pUaJOM M T.A. Pa3nnyaroT MOTHUBBI IOCTOSHHO
neiicTByronue (4yBCTBO J10JIra, YYBCTBO OTBETCTBEHHOCTH W Jp.) M CHUTyaTHBHBIE (SICHOE
NOHUMaHHMeE 3aj]ay OYepeHOM JeKIMH, HEOOXOJUMOCTH TIIATEIbHOM MOJrOTOBKM K HEH U Jp.)

[TpuHnuns or6opa MaTepuala JeKIUH:

1) OCHOBHBIM MPUHIMIIOM OTOOpa Marepuaia A JEKIHMU SIBISETCS IeJernoaraue,
Korja oTOMpaeMblii Marepuall OTBEYAaeT IOCTABIEHHOM IMpernojaBaTesieM IeNd JIEKIUH U
MO3BOJISIET JIOCTHYB €€, T.€. 1iesiecoo0pazeH. OTOupaeMblil MaTepuai JOHKEH CIIYKUTh PEIIeHUI0
KOHKPETHBIX 33/1a4, MMO3BOJISIONINX JOCTUYb OOIIEH 11eNn JTEeKIHH.

2) Bropoil BaxHBII NpUHIMI O0TOOpPa HEOOXOIUMOIO COJIEPKaHMs A H3JI0KEHUS B
JIEKIIMU - 3TO YY€T YPOBHS MOATOTOBKH CTYAECHTOB. EClii CTy/IeHTHI BliepBbIe N3y4alOT YUeOHYIO
JUCLHUIUIMHY 10 IOPUCHPYJIEHIMHU (3TO, KaKk MpPaBWIIO, NMEPBOKYPCHUKU BY30B), TO HYXHO
MPEeyCMOTPETh (PaKkTUUEeCKHe NaHHble (’KU3HEHHbIE MPUMEpPHI, 3HAKOMbIE CTYIEHTaM, KaKUe-TO
U (PBI, WITIOCTPUPYIOLIUE KOJIUYECTBEHHYIO CTOPOHY ICUXMUYECKUX SIBIEHUH U T.1.), KOTOpbIE
MOMOT'YT JJOXOTYMBO OOBSICHUTD NICUXUUECKYIO NeATENbHOCTh. KpoMe Toro, 00s13aTenbHO HYKHO
3apaHee IMpoyMaTh, KAKUE HayyHbIE MIOHATHS BBECTH B YUEOHBIH 000POT U KaK UX Pa3bsICHUTD.
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VYuuTeiBasgs 0cOOEHHOCTH Y4eOHOTO Ipolecca B PaMKax pa3iMyHbIX (OpM MOATOTOBKU
CHELMATNCTOB-IOPUCTOB (JIHEBHAsI, 3a04Has, YCKOPEHHas, BTOpOE BbICIIEE OOpa3oBaHME,
JKCTEpHAT) JIEKTOp NpernojaBaTeilb JODKEH MCIONb30BaTh B CBOEM  Ielaroru4yeckoi
JeSITEIbHOCT M COOTBETCTBYIOIIYIO JIEKLMOHHYIO (hOopMy mojauu ciymareiasMm (CTyAEeHTam)
MO3UTUBHOI'O TEMAaTUYECKOT0 MaTepHaa.

3) B kauecTBe TpeThero NpHHLMIA, KOTOPBIM PYKOBOJCTBYETCS JIEKTOp NpH OTOOpE
MaTepuaia Jjs JEKUUH, MO)KHO Ha3BaTh OPUEHTALIMIO Ha MOCIEAYIOUINE IPAKTUUECKHUE 3aHATHS
U CaMOCTOSITEIbHYI paboTy CTYAECHTOB ¢ JjuTepaTypod. Ecmu, Hampumep, ncuxudeckue
MIO3HABATEJIbHBIE MPOIECCHl HAMEYEHO OTpaboTaTh Ha MPAKTHYECKUX 3aHATHAX B (opme
TECTOBBIX HCIBITAHUH, PELICHMUs ICUXOJOIMUYECKMX 3a/lad B COYETAHUU C OOBACHEHUAMHU
IpenojiaBaTessi, TO HET HYXAbl MOAPOOHO H3laraTb MX B JIGKUUH, @ MOXXHO OTPaHMYUTHCS
o01iell XapakTepUCTUKONW Ka)KJJ0T0 U3 MPOLECCOB C TOUKU 3PEHUS UX QYHKLUUH B 1€ATEIbHOCTH
JUYHOCTH, a TakkKe II0Ka30M HX COLHAJIbHO-UCTOPUYECKOW IPUPOABI CO CCHUIKOW Ha
COOTBETCTBYIOLIME TPy bl yueHbIX. C10BOM, Oojiee oblee 1 NPUHIMINAIbHOE HY)KHO 0TOOpaTh
JUISL JIEKLUU, @ BCE YAaCTHOE W KOHKPETHOE, SIBJISIOLIEECS COCTABHBIMHU 3JIEMEHTAMU 3TOTO
00111er0, MOKET ObITh OTHECEHO Ha CAMOCTOATENbHYIO pab0Ty M Ha MPAKTUUECKUE 3aHSITHUS.

4) YerepThblil npuHIMN 0TOOpa MaTepuana AJs JIEKIMU COCTOMT B y4YETE€ TOro, Kakou
JAUTEpaTypoil OYAyT MOJIb30BaThCSl CTYIEHTBI IPH CaMOCTOATENbHOI paboTe, BepHEee, KaKMMHU
peaIbHBIMU BO3MOKHOCTSIMM OHHU PAacIoJlaratoT MpU CYLIECTBYIOLIEM HBIHE SIBHOM JAe(uIUTE
HAy4YHOU IICHXOJIOTMYECKOM JIMTEpaTyphl, KOr/a JaXe XpEeCTOMATUH M3JAOTCS HA BCIO CTPaHy
TUPa)XOM JHIIb B 15-20 ThIC. 3K3EMIUISIPOB, HOBBIE MCCIIEAOBAHUS B IICUXOJOTUU UMEIOT TUPAXK
MeHee | ThIC., a OPUTrMHAJIBHBIE TEOPETUYECKHE TPYAbI - B mpenenax 5-10 ThIC. 3K3eMILISAPOB.
JlanHoe 0OCTOSITENBCTBO BBIHY)KJIAET MpENojaBareiss OTOMpaTh JUId H3JI0KEHHUS B JIEKLUU
0oJbllIE TOrO TEOPETUYECKOI0 MarepHaja, KOTOpBIH CTYIAEHThl HE HalWAyT B y4yeOHHUKax, a
NEPBOMCTOYHUKU OKa)XKYyTCS MaJoJOCTYNHbIMU. Torna martepuan yueOHUKOB MOXKET B JIEKIUU
HOJYYHTh JIMIIb KPATKOE KOMMEHTHUPOBAHUE, YTOOBI CTYJAEHThI UMEIU TOJIbKO TEOPETUUYECKOE U
HKCIIEpUMEHTAIbHOE 000CHOBAHHE JIAKOHMYHO C(OPMYITMPOBAHHBIX MOJIOKEHHH ydyeOHUKA TN
yuebHoro nocoOusi. PykoBoACTBYsCh TaHHBIM MPUHIMIIOM 0TOOpa Marepuaia, MpernoaaBaTellb
M0 CYTH JIeJIa pacTpeessieT ero MeX1y JEKIINEeH U caMOCTOsSTENhHOM paboToi CTy/IeHTOB, Oepst
Ha JIOJIIO JIEKLIMU HanboJee CI0KHOE M TPYAHOJOCTYITHOE M OTChUIasl CTY/AEHTOB K JHUTEpaType
00111eIOCTYITHOM.

TeMmsbl neKkMid oNpeaensoTcss B COOTBETCTBUU ¢ pabodel MporpaMMoil U TeMaTHYeCKUM
IUTAHOM 3aHSATHH, XOTS OHM MOT'YT HECKOJBKO H3MEHSThCS MO XoAy Kypca. Cienyer Takxke
O3HAKOMUTBCSI C HOBBIMHM NYOJUKAIUSAMH, KaK MOHOIpaMYeCKUMH, TaK U MEPHOANYECKHUMHU
U3JIaHUSIMU, y4YeOHMKaMHu, MarepuajaMu CyJeOHOM mpakTUKU. YUTeHue JeKuud 1o
OTIpe/IeNIEHHONW TeMe JIOJKHO ONepeXaTh MPaKTHUECKOe 3aHSATHE, JUIS TOro, YToObl MaTepuail,
NPEJUIOKEHHBIH B XOJ€ JIEKIIUH, MOT OBITh MCIOJB30BaH MPU MOATOTOBKE K MPAKTUYECKOMY
3aHSTHIO.

CriocoObl MOATOTOBKM M YTEHHS JIEKIIMM OMNPENENSIOTCS Ha OCHOBE COOTHECEHUS €€
1eseil ¢ KOHKPETHBIMU YCIOBUAMHU U 33/1a4aMHU JIeSITeIbHOCTH IperoiaBaTelis (KOMy YUTaeTcs
JIEKIMs, TIPEANOIaraeMoe CoJep>KaHue U IPOrHO3UpYeMble pe3ysbTaThl U T.1.). B 3aBUcHMocTH
OT ATOTO B OJJHOM Clly4yae INperoaaBaTellb MOKET BBIOpaTh Crocod IiyO0OKOro TEOPETUYECKOTO
aHaiy3a npoOsieMbl, B JIPYyrOM — BEAYIIYI0 pOJIb OTBECTH JEMOHCTpAallMM  SPKUX,
3arnomMuHaronmxcs ¢paktoB. Ocoboe 3HaUeHUE JJIsi aKTUBU3ALMHM MBICITUTEIbHON JesITeIbHOCTH
o0ydaeMbIX MMeeT MpoOJIEMHOE M3JI0KEHHE, KOrJa JIEKTOp He JeJaeT TOTOBbIX, OJHO3HAYHBIX
BBIBOJIOB, @ KaK OBl pacCy’KIaeT, ONMIOHUPYET, BHICKA3bIBAET HAyUYHbIC MPEANOJIOKEHUS U, TEM
caMbIM, IIOJIBOAMT CIylIaTeNel K CaMOCTOSITENIbHON (pOPMYIHMPOBKE BHIBOIOB.

[Tocemenue IEKIMOHHBIX 3aHATHH W akTUBHas paboTa oOydaromierocs Ha TaKHX
3aHATUAX TO3BOJISIET eMy CQOpMHUpPOBaTh 0a30Bble€ TEOPETHUECKHUE MOHATHUS MO JUCIUILIMHE,
OBJIAJIETh OOLIEH JIOTMKOM MOCTPOEHHs AUCHUILIUHBI, YCBOUTh 3aKOHOMEPHOCTU M TEHICHLIUU
HayKH TpaxaaHckoro mpasa. [Ipum sTom oOyuaroniemycsi peKoMeHAyeTcs ObIThb JO0CTaTOYHO
BHHUMATEJIbHBIM Ha JIEKIUU, CTPEMUTHCA K IIOHMMAaHUIO MaTepualla KOHKPETHOM TEMBbI
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JUCLMIUIMHBI, a TPU BO3HUKAIOIIMX TPYIHOCTSIX B OCBOEHMM MaTepuana U BONpocax,
CBOEBPEMEHHO 00pamiaTbCsl K JIEKTOPY 3a IOSCHEHHUSAMH, YTOUHEHUSMH WIM IIpU
JMICKYCCHOHHOCTH PacCMaTpUBAEMBIX BOIPOCOB, MOJTYUYECHHUS OT JIEKTOpPAa COOCTBEHHOW HAy4YHOU
TOYKH 3PEHHUS KAK YYEHOTO.

JIEKUMOHHBI KypC MPEANOoNaracT CHCTEMaTU3HPOBAHHOE H3JI0)KEHUE OCHOBHBIX
BOIIPOCOB Pa3ZIeyIOB U TEM, OIIPECIICHHBIX B paboueil mporpamMme JUCLUIUINHBL.

JIeKIMOHHBIN KypC MpeAHa3HaYeH JaTh HanOoIbIui 00beM HH(POPMAITUN 1 00ECTICYUTh
6osee rirybokoe NOHUMaHUE Y4eOHBIX BOIPOCOB IPH 3HAYUTEIBHO MEHbILEH 3aTpare BpeMEHH,
4eM 3TO0 TpeOyeTcst OONBIIMHCTBY, 00yJarOLIUICs Ha CAMOCTOSATENIbHOE N3yUCHNE MaTepHala.

Pabora Hajy MmarepuanamMu JIEKIMM BO BHEAyJUTOPHOE BpeMs Ipeanosaraer oOosee
NIyOOKO€ pacCMOTPEHHME BOIPOCOB TEMBI C YYETOM TOIO, YTO Ha JIEKIMOHHOM 3aHATUU
HEBO3MOJKHO IOJIHO OCBETHTH BCE BOIIPOCHI TEMBI.

Jist TyO0KO0# popabOTKH KOHKPETHOM TEMbI 00YJaIOUIHIACs JOIDKEH:

a) BHUMATEJIbHO MPOYUTATH JIEKLHUIO (BO3MOXKHO HECKOJIBKO pa3);

0) paccMOTpeTh BOIPOCHI TEMBI MM MPOOIEMbI 110 PEKOMEHI0BAaHHOW IpenoaBareieM
umeroleiicss y4eOHoH, y4yeOHO-METOJUUECKOM JUTepaType, O3HAKOMUTBCS C IMOAXOJAMH IO
JTAaHHOW TeMe, KOTOphI€ CYLIECTBYIOT B COBPEMEHHOM HayuHOU JauTepaType (IIpoaHaiu3upoBaTh
pPEKOMEH/I0BaHHbIE MOHOTrpaduH, CTaTbU B OJKypHaJaxX, TE3UChl HAyYHBIX JOKJIAJ0B U
BBICTYIUICHUH).

Kpome Toro, mpu riy0okoi mpopaboTKe TeMbl JUCLMILIMHBI OOYYaroIIMHCS MOMKET
MIOJIb30BATHCSl MaTepHallaMH, KOTOPBIE MPE/ICTABISIOT SKCIIEPTHI, CIIEIIMAINCTHI B 00JaCTH IIpaBa
B UHpOpMaLMOHHON cetn «lHTEepHET», HpU 3ITOM CIEAYeT HCHOIb30BaTh MaTepHallbl,
Npe/CTaBICHHbIE HA OQUIIMAIEHBIX CalTax.

N3yuass TeMy B TEOPETHYECKOM aCIEKTe OOYYaroIIMICs, MOMKET I0JIb30BaThCs Kak
JIUTEpaTypoil OMOIMOTEKH YHUBEPCUTETA, TaK U MCIIOIB30BaTh AIEKTPOHHBIE OMOIMOTEKN B CETH
«VIHTepHET», C KOTOPHIMU Y 00pa30BaTeIbHON OpraHU3aLUH 3aKIYEH JOrOBOP WM B KOTOPBIX
CTYJEHT  CaMOCTOATEIbHO  3aperucrpupoBaics.  OOyuaromiemycs  Npd  U3yYEHUU
JIOTIOJTHUTEIBHOM JINTepaTypbl HEOOXOMMO MOHUMATh, YTO 3aKOHOJATENBCTBO U MOA3aKOHHBIE
HOPMAaTHBHBIE aKThl MOJBEPKEHbI MOCTOSSHHOMY H3MEHEHHUIO U JOMOJHEHHI0, B CUIIY Yero
clieflyeT M3ydaThb MaTepuan y4yeOHUKOB, y4eOHBIX MOCOOMH M WMHOW y4eOHOW JMTepaTypbl
NapajuIeIbHO ¢ TEKCTOM HOPMATHUBHBIX aKTOB B UX IMOCIIEHEN peaaKIiy.

Jlekuusa 1. IlonsaTue, weaum, 3agauu U 3HavyeHue Kypca «UHpopMannoHHO-
JOKYMEHTAllMOHHOE o0ecnieyeHre IOPUAHYECKOI 1esiTeTbHOCTID).

Bomnpocsr:

1. Tlomstme, mpenmer, 3amaun Kypca «HMHPOpMAMOHHO-TOKyMEHTAIMOHHOE
o0ecrieyeHne OPUIMUECKON AeSITETbHOCTHY.

2. Cucrema M UCTOYHUKH Kypca.

3. B3auMocBs3b ¢ JpyruMH OTpaciIs MU POCCUICKOTO MpaBa.

4. Pa3BuTHE NOHSTUS «IOKYMEHT).

5. IlpaBoBas ¢pyHKIMS JOKYMEHTA.

JlonoTHUTeIbHbIC HCTOYHUKH U JIMTEPATypPa AJs MOATOTOBKH:

1. beikoBa, T. A. JlokyMeHTalIMOHHOE 00O€ecTieueHre YIIPaBICHUS (IeTOTMPOU3BOICTBO) :
yuebHoe mocobue / T.A. beikoBa, T.B. Kysnenosa, JI.B. Cankuna; mox o6m. pexa. T.B.
Ky3nenoBoii. — 2-e¢ u3z., nepepad. u mom. — MockBa: UTHOPA-M, 2020.— 304 c. + Jlom.

MaTepHaibl [DnekTpoHHbIl pecypc]. — (Boicmiee obpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsiid. - URL: https://znanium.com/catalog/product/1078152
2. TopoxoBa, C. C. IOpunnyeckas TexHHKa: Y4eOHMK M TPAKTUKYM IS

akanemuueckoro O6akanaBpuara / C. C. 'opoxoBa. — Mocksa : M3natensctBo FOpaiit, 2019. —
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317 c¢. — (bakamaBp. Cneumamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcer :
snekrponnsiii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/432892

3. TIposzoBa, O. C. Jlemompou3BoACTBO: y4eOHOE MOCOOWE I aKaAEMHYECKOTO
OakanmaBpuata / O. C. I'pozoBa. — MockBa: M3gartensctBo [Opaiir, 2019. — 124 c. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Texkcr: anexkrponusiii // 9BC HOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. TposzoBa, O. C. Jlenmonmpou3BOACTBO: Y4eOHOE MOCOOME JUIS aKaIEeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: MznarensctBo HOpaiit, 2019. — 124 c. Tekcr:
anektponHbii / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HMudopmanmoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIIeUEHUU YIpPaBICHUS U
apxuBHOM Jene: yueOnuk st By30B / H. H. Kynaes, T. B. Konapamosa, E. B. TepentseBa, A.
I'. ®abpuunos / mox obur. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNIIMOHHAS 3KCIEPTU3a HOPMATUBHBIX IIPABOBBIX aKTOB
U TPOCKTOB HOPMATHBHBIX IPABOBBIX AKTOB: OPraHM3alUs W BOMPOCH JOKYMEHTHPOBAHHS :
yue6. nocobue / C.}FO. Kabamos, FO.C. KabamoB. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Beicuiee oOpasoBanue: bakamaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnbiii. - URL: https://znanium.com/catalog/product/1026942

7. Kamranmna, T. B. FOpuanueckas texuuka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecmotp. - Mocksa: IOp.Hopma, HUL] UTH®PA-M, 2015. - 496 c. Tekcr: 3nMeKTpOHHBIU. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymentoBenenue: yueOnuk / H. H. Kynses, . H. ¥Ypanos, A. I'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 31eKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilanacenko, lO. A. Jlenonpou3BOACTBO: JOKYMEHTAlIMOHHOE oOOecrmeueHue
ynpasneHus: Yueonoe nocobue / [Tanacenko H0.A., - 3-e uzn. - Mocka: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Texcr: anmextponnsii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IlpaBoBble M  OpraHU3alMOHHBIE OCHOBBI  IPOTHUBOAEHUCTBHS  KOPPYILIHH:
MEXIYHApOJAHBIH W POCCUUCKUI OMBIT: COOpPHUK MaTepuaioB MeXIyHapoJHOW Hay4dHO-
npakTudeckoit koHdepenuuu / nox pen. E. B. bypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - |ISBN 978-5-93916-835-9. - Tekcr: omekrponnsii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyneOHoe nenonpousBoicTBO: yuebHoe nmocooue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snexTpoHHbif. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. KOpuanyeckoe Aen0onmpon3BOACTBO: ydeOHOE MOCOOHE I BY30B /
A. 1O. UypuioB. — 2-e u3z., ucnp. u gon. — Mocksa: U3narensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanme). — ISBN 978-5-534-13734-7. — Texct: snextponHslii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamenus: 11.11.2020).

Jlekuust 2. CTpykTypa [I0KyMeHTa: (OpPMYJsAp COBPEMEHHOI0  JOKyMeHTA.
OCHOBHBIC KATETOPUH COBPEMEHHOI'0 JOKYMEHTO0000poTa.

Bonpocsr:

1. Vuudukanus u cranaapTHU3anus J10KyMEHTOB.

2. ®opMynsp COBPEMEHHOTO yIPaBI€HYECKOT0 JOKYMEHTA.

3. PexBmsursl, permamentupyemsie [OCT.

4. TpeGoBaHus K 0pOpMIIEHHUIO PEKBU3UTOB.

5. Tlopsmok o0003HaueHUs HAMMEHOBAaHUS OpraHU3alMl - aBTOpa JIOKYMEHTa,

CIIpaBOYHBIC JaHHBIC 00 ABTOPC NOKYMCHTA, IOPAOOK O(I)OpMJ'ICHI/ISI IMOYTOBOTO aapeca.
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6. OcoGennoctu opopmieHHs peKkBU3UTa aapecata. [IpaBuna opopmiieHHs] peKBU3HUTA
«ara JTIOKyMEHTa.

7. TlpaBoBble OCHOBBI YJOCTOBEPEHHS AOKYMEHTa — MOJIKCH, TeYaTh, YTBEP)KICHUE,
COTJIacOBAaHUE, BU3UPOBAHUE.

8. Ormerku Ha fokyMeHTe. TpeOoBaHUE K COJEPIKAHUIO U O(POPMIICHUIO PE3OIIOLINH.

JlonoJiHuTeIbHbIEe HCTOYHMKH H JIUTEPaTypa AJs NOATOTOBKH:

1. beikosa, T. A. JlIokyMeHTaIlMOHHOE OOecrieueHue yrpaBieHus (IeT0npOr3BOICTBO) :
yuebHOe mocobme / T.A. beikoBa, T.B. Kysuemnora, JI.B. Cankuna; mox o6m. pen. T.B.
KysnenoBoit. — 2-¢ u3g., nepepad. u mon. — MockBa: MTHOPA-M, 2020.— 304 c. + [om.
MaTepuainbl [DneKTpoHHbI pecypc]. — (Bricmee obpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsii. - URL: https://znanium.com/catalog/product/1078152

2. TopoxoBa, C. C. IOpunnyeckas TexHHKa: Yy4eOHMK H TPAKTUKYM JIJIs
akanemuueckoro OakanaBpuara / C. C. 'opoxoBa. — Mocksa : M3natensctBo FOpaiit, 2019. —
317 ¢. — (bakamaBp. Crnenumamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcer :
anextponnsii / DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TIposzoBa, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOHME I aKaJIeMHUYECKOTO
OakamaBpuata / O. C. I'pozoBa. — MockBa: UsparensctBo FOpaiir, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekcrt: anexrponnsiii // 9bC Opait
[caiir]. — URL.: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlemompowu3BojaACTBO: Yy4eOHOE IOCOOME IS aKaJIeMHUYECKOTO
OakamnaBpuata / O. C. I'pozoBa. — Mocksa: HznatensctBo FOpaiit, 2019. — 124 c. Teker:
anextponHbiit / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HudopmanoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIICUCHUH YIPaBICHUS U
apxuBHOM Jene: yaeOnuk mist By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. KabGamos, C. FO. AHTUKOPPYNIIMOHHAS HKCIEPTH3a HOPMATUBHBIX MPABOBBIX AKTOB
U TPOEKTOB HOPMATHBHBIX TPABOBBIX AaKTOB: OPTaHM3alUs W BOMPOCH JOKYMEHTHPOBAHHS :
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®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuretckas 6ubmuoreka). - ISBN 978-5-98704-329-5. - Tekct: 31eKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilanacenko, }O. A. Jlenonpous3BOJACTBO: JOKYMEHTAIlMOHHOE obecneueHue
yrpaieHus: Ydueonoe nmocodbue / [Tanacenko H0.A., - 3-e uzn. - Mocka: PUOP, UHOPA-M,
2016. - 112 ¢ - (BO: bakanaBpuar). Texct: anekrtponnsdi. - URL:
https://new.znanium.com/catalog/product/542773

10. IlpaBoBble M  OpraHU3AIMIOHHBIE OCHOBBI ~ MPOTHUBOACHUCTBHS  KOPPYIIIHH:
MEXIYHApOJHBIH W POCCUUCKHM OMNBIT: COOPHMK MaTepuaaoB MexayHapoaHOW Hay4dHO-
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2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: omekrponnsii. - URL:
https://znanium.com/catalog/product/1194821
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12. Yypunos, A. 0. HOpuanyeckoe Aemonpon3BOACTBO: yueOHOe mocobue I By30B /
A. 1O. YypunoB. — 2-e uzn., ucnp. u gon. — Mocksa: M3natensctBo IOpaiit, 2020. — 202 c.
— (Briciiee obpazoBanme). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamienus: 11.11.2020).

Jlekmusi 3. TocyaapcTBeHHOe peryJHpoBaHHe B 00JIaCTH COBPEMEHHOI0
JeJI0NPON3BO/ACTBA.

Bonpocsr:

1. HopmaruBHO-IpaBOBbIE aKThI, peryiupyolue chepy AeTonporu3BOACTBA.

2. OcHoBHble 3akoHBI  Poccwmiickoit ~ ®enepanuu, pEryJIHPYyOIIAE  BOMPOCHI
MH(OPMaLIMOHHO-A0KYMEHTAIIMIOHHOTO 00eCTIieueHUs IOPUINYECKOM NeSTEIbHOCTH

3.  Meronuyeckue TOKYMEHTHI IO JEIOTPON3BOACTBY MPEANPUITAN U OPTaHU3AINN.

JlonoJHUTeIbHbIEe HCTOUHMKH M JINTEPaTypa AJs NOATrOTOBKH:

1. beikosa, T. A. JlokyMeHTaIlMOHHOE OOECTieueHUE YIpaBieHUs (JIeT0NPON3BOICTBO) !
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Ky3znenoBoii. — 2-e¢ u3n., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [om.
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317 ¢. — (bakamaBp. Crnemumamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcer :
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(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekcrt: anexrponnsiii // OBC Opait
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TI'pozoBa, O. C. Jlemonpous3BOACTBO: Yy4eOHOE TOocoOMe IS aKaJeMHYECKOTo
6axanaBpuata / O. C. I'po3oBa. — MockBa: NU3znarensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextpouHbiit / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HWHudopmannoHHbIE TEXHOJOTUH B JOKYMEHTAI[HOHHOM O0ECIeYeHUH YIPABICHUS U
apxuBHOM Jene: yueOHuk Juist By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. TepentneBa, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. KabGamos, C. FO. AHTUKOpPYNIIMOHHAS HKCIEPTH3a HOPMATUBHBIX MPABOBBIX AKTOB
U TIPOCKTOB HOPMATHBHBIX TPABOBBIX AKTOB: OPTaHM3alUs W BOMPOCH JOKYMEHTHPOBAHHS :
yueb. nocobue / C.}O. Kabamos, F0.C. KabamoB. — Mocksa: UTHOPA-M, 2019. — 240 c. —
(Beicuiee oOpazoBanue: bakamaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamranmna, T. B. FOpuanueckas texuuka: YueOnuk / Kamanumna T.B., - 2-e u3j.,
nepecMoTp. - Mocksa: Op.Hopma, HULl UH®PA-M, 2015. - 496 c. Tekct: neKTpOHHBINA. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. loxymentoBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I'.
®dabpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuterckas oubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 21eKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilamacenko, }O. A. Jlenonpous3BOJACTBO: JOKYMEHTAllMOHHOE obecreueHue
yrpaieHus: YdueOHnoe nmocodue / [Tanacenko H0.A., - 3-e uzn. - Mocka: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Texct: anektponnsdi. - URL:
https://new.znanium.com/catalog/product/542773
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10. IIpaBoBble ¥  OpraHM3AMOHHBIE OCHOBHI  MPOTHUBOJCHCTBHS  KOPPYIIIUH:
MEXIYHAPOJAHBIA M POCCHHCKHMA OMBIT: COOPHUK MaTepHayioB MeXIyHapoaHON Hay4dHO-
npaktudeckoit koudepenuuu / nmox pen. E. B. Bypnunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: omektponnsid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nenonpousBocTBo: yuyebHoe nocooue / B. B. UBupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snextponHsiii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwunos, A. 0. HOpuanyeckoe Aem0mMpoON3BOACTBO: yueOHOE mocodue sl By30B /
A. 1O. YUypmiioB. — 2-e usn., ucnp. u gon. — Mocksa: M3natensctBo Opaiit, 2020. — 202 c.
— (Beiciiee obpazoBanme). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/466645 (nara obpamienuns: 11.11.2020).

Jleknust 5. OcodeHHOCTH HWH(OPMAIMOHHO -T0KYMEHTAIMOHHOTO o0ecriedeHHsl B
YroJI0BHOM IpoLecce 1 aAMUHUCTPATHBHOM TPOU3BOACTBE.

Bonpocsr:

1. OcobeHHocTH HMH(DOPMAIMOHHO - JOKYMEHTAIMOHHOTO 00ECIeYeHUs] B YTOJIOBHOM
nporiecce;

2. IlonsTtue u BUIBI JOKYMEHTOB HUCIIOJIb3yEMbIX B YTOJIOBHOM IPOILIECCE.

3. Tpeboanus K  JIOKyMEHTaM, WCIOJb3yeMbIM B YTrOJOBHOM rpoiiecce.
Oco0eHHOCTH COCTaBIEHUSI JIOKYMEHTOB.

4. OcobeHHoctu MH(QOPMAIIMOHHO - JOKYMEHTAllMOHHOTO OOECIeUYCHUS B
aIMUHHUCTPATUBHOM IIPOU3BOJICTBE.

5. TlonsATHEe ® BHIBI TOKYyMEHTOB HCIIOIB3YEMbBIX aIMUHUCTPATUBHOM IPOU3BOJICTBE.
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2. Topoxoma, C. C. Opunnueckass TexHuka: Y4eOHUK W TPAKTUKYM  JUISI
akageMmuyeckoro 6akanaspuara / C. C. 'opoxoBa. — Mocksa : M3narensctBo FOpaidt, 2019. —
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apxuBHOM Jene: yueOnuk Juist By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentnena, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
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6. KabGamos, C. FO. AHTHKOPPYNIIMOHHAS HKCIIEPTH3a HOPMATUBHBIX MPABOBBIX AKTOB
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nepecMmotp. - Mocksa: Op.Hopma, HUI[ UHOPA-M, 2015. - 496 c. TeKcT: 3lIEKTPOHHBIU. -
URL: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. loxymentoBeaenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. T'.
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https://znanium.com/catalog/product/1195543
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2. METOAUYECKHUE PEKOMEHJIAIIMU K IPAKTUYECKHUM 3AHATUAM

[IpakTuyeckne 3aHATUS - BHUJA Y4EOHOTO 3aHATHs, HANpPABICHHBIM Ha pa3BUTHE
CaMOCTOSITEJIbHOCTH yJallluxcs U NpuoOpeTeHne yMEHUI U HaBbIKOB. JlaHHBIE yueOHbIE 3aHATHS
yrayOJIsIFOT, pacIIUpPSIOT, AETAIU3UPYIOT IIOJyUYEHHBIE Ha JIEKIIUY 3HAHMUSL.

[IpakTnyeckoe 3aHATHE NPEATNIONAracT BBIIOJHEHUE I10 3aJaHUI0 U 1107 PYKOBOJICTBOM
npernojiaBaTeyei OAHON MM HECKOJIBKUX MPAKTUYECKUX padoT. OcOOEHHOCThIO MPAKTUYECKUX
3aHATHM sBiseTcss Oosbloe pa3zHooOpasue GOpM HUX MPOBENCHMSA, HUX 3aBUCUMOCTb OT
coJepKaHusl yueOHOM TUCIMIUIMHBL. BO MHOTHX cilydasx panuoHaIbHOH (OpMON IMpOBEIEHUS
IPAaKTUYECKUX 3aHATHH ABISETCA COYETaHME KOJUICKTUBHOM W HWHAMBUAYAJIBHOM pabOThI
CTYJCHTOB:

- IIpY KOJUIEKTUBHOM (popMe paboThl mpenoaasaress GopMyaupyeT BOIpoc-3aiady AJs
BCEH IpyNIbl, OPraHU3yeT COPEBHOBAHUE B IOMCKE IMPABUJIBHOIO U ONTHUMAJIBHOIO PELICHUS
3aJjaud, CTapaeTcs 3auHTEepPecoBaTh YYALIUMXCH IIOCTAHOBKOW BBOJHBIX COOOpayKeHHI,
HABOJALIMX BOIIPOCOB M AKTUBU3UPOBAaTh MX TBOPYECKOE MBIIUIEHHE U CAMOCTOSTEIbHYIO
paboty;

- TpU WHAUBHIYyaJIbHOH pabore peanmusyercss TudQGEpeHIMPOBAHHBIA TMOAXOI K
00y4yeHHIO U 00eCIIeYrBAETCs MOIHAs CAMOCTOSITEIbHOCTh PA0OTHI CTYAEHTOB.

[Ipu nMoAroToBKe K CEMUHAPCKOMY WJIM MPAKTUYECKOMY 3aHATHIO 00YYaroIIUecs UMEIOT
BO3MO>XHOCTb BOCIIOJIB30BAaTbCA KOHCYJbTalMsAMHU Ipenonasarens. Kpome yka3aHHBIX TeM
oOyyaromuecsi BIpaBe, [0 COIJIAaCOBAaHUIO C TpenojamBareneM, wu30uUpare W JIpyrue
UHTepecyrolue ux Tembl. KauecTBo yueOHON paboThl 00yUarouxcs npenojaBareib OLEHUBAET
B KOHIIE CEMHHapa, BBICTABISAA B paboOuMidi KypHall TeKymue oreHku. OOyJaromuiicss uMeer
IIPaBO O3HAKOMUTBCS C HUMH.

JUisi  yCHemrHOTO OCBOGHHSI MaTrepuana oO0y4aroIuMCs pPEKOMEHAyeTCs CHadala
O3HAKOMUTBCSI ¢ Y4eOHBIM MaTepHaioM, H3JIOKEHHBIM B JIEKIMSIX M OCHOBHOHM JIUTEpaType,
3aTeéM BBIOJIHUTH CAMOCTOSITENBHBIC 3a/JaHUs, NpU HEOOXOAMMOCTH o0pamasch K
JIOTIOJTHUTEIIbHON JIUTEpPaTYpE.

[Ipy moAaroToBke K CEMMHAPCKOMY U TMPAKTUYECKOMY 3aHATHUIO MOYKHO BBIJCIUTH 2
JTamna:

- OpPraHM3allMOHHBIN: 3aKpeIUieHne W yriayOJeHue TeopeThyeckux 3HaHuil. Ha mepBom
aTarne 00yJarouuiics MIaHUPYeT CBOIO CAMOCTOSITENbHYIO paboTy, KOTOpasi BKIIOYALT:

- YSICHEHHE 33/1aHHs Ha CaMOCTOSITENIbHYIO padoTy;

- I0JI00P PEKOMEHI0BAaHHOH JIUTEPaTyphI;

- COCTaBJieHME IUIaHa paboThl, B KOTOPOM ONPENENSIOTCS OCHOBHBIE ITYHKTBI
IIPECTOSAIEN TTOATOTOBKH.

CocraBiieHre 11aHa AUCUMILIMHUPYET U MOBBILIAET OPraHU30BaHHOCTh B padoTe.

Bropoii sTanm BKJIHOYaeT HEMOCPEJICTBEHHYIO IMOJATOTOBKY OOYyYaroIlerocsi K 3aHsTHIO.
Haunnars Hamo ¢ m3yueHus peKOMEHIOBaHHOW JuTeparypbl. HeoOXoaumo MOMHHUTH, YTO Ha
JEeKIMM OOBIYHO paccMaTpUBaeTCs HE BeCh MaTepuall, a TOJIbKO €ro Haumbosee BakHas U
CJIOHasl 4acTb, TpeOyromas nosicHeHui npenojasarens. OcraiabHasi €ro 4acTh BOCIOJHSETCS B
npoliecce CaMOCTOATENbHOM paboThl. B ¢BsA3M ¢ 3TUM paboTa ¢ peKOMEH/I0BaHHON JUTEpaTypon
oOs3arenbHa. Ocoboe BHMMAaHUE MPU 3TOM HEOOXOIUMO OOpaTUTh Ha COJEpP)KaHHE OCHOBHBIX
MOJIOKEHUH U BBIBOJIOB, OOBSICHEHHUE SIBIICHUH U (PAaKTOB, yICHEHHE MPAKTUYECKOTO MPUITOKEHUS
paccMaTpuBaeMbIX TEOPETHUECKUX BOMPOCOB. B mporiecce 3Toi paboThl 00ydJarOmMiics T0HKEeH
CTPEMHUTBHCS MOHATH M 3allOMHHUTHb OCHOBHBIE IIOJIOKEHUS PAcCMaTpUBAaEMOIO Marepuaa,
INpUMEpHl, TMOSCHSIOUIME €ro, pa3odpaTbCsi B WUIIOCTPATUBHOM MaTepuaie, 3ajadax.
3akaH4YMBaTh MOJATOTOBKY CIIEAYET COCTaBICHHMEM IUIaHA (IIEPEYHS OCHOBHBIX ITYHKTOB) IIO
u3ydaeMoMy matepuainy (Bompocy). Takoi MiaH MO3BOJISIET COCTAaBUTh KOHLIEHTPUPOBAHHOE,
CKaTo€ MPEACTABIECHUE TI0 U3Y4aEMbIM BOIIPOCAM U CTPYKTYpPUPOBATh N3YUYEHHBII MaTepHall.

[lenecooOpa3Ho rOTOBUTHCS K CEMUHAPCKUM U MPAKTHUECKUM 3aHATHIM HE MEHEE UeM 3a
3-4 nHSA OO0 WX Hayala, a MMEHHO: Ha OCHOBE H3YYEHHUS PEKOMEHIOBAHHOW JIUTEpaTypbl
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BBHIMICATh B KOHTEKCT OCHOBHBIC KATETOPHUH U MOHSATHUS 10 Y4eOHOM AMCIUILTHHE, TTOTOTOBUTH
pa3BepHYThIE IUIaHbI OTBETOB M KPAaTKOE COJEp>KaHUE BBHIMOJHEHHBIX 3amaHuil. OOydaromuiics
JIOJIKEH OBITh TOTOB K KOHTPOJIBHBIM OIPOCaM Ha KaKJIOM Y4eOHOM 3aHSITHH.

Ilpasuna nodeomoexu ycmuozo omseema (00K1aoa)

Jlis cocraBieHUs OTBETa Ha YCTHBIM BOINPOC, MPEICTABICHHBIM B KaXIOM W3 TeM
CEMHUHAPCKOTO (TPaKTHUYECKOTO) 3aHITHS, CTYJICHTY CIICIyeT:

- IPOYMTATh BECh TEKCT, COCTABUTH IIEJIOCTHOE Ipe/ICTaBlIeHHE 00 M3JI0KEHHBIX B HEM
COOBITHSIX, SIBJICHUSIX;

- 0o0paTuTh BHHMMAHHE Ha BBIICJICHHBbIE B TEKCT€ HOBbIE MOHATHUSA, (HOPMYIHPOBKHU
3aKOHOB, 0000IIEHN S, BBIBO/IBI, OCHOBHBIC (DaKTHI;

- COCTaBUThH Pa3BEPHYTHIM IUIAaH YCTHOI'O OTBETA, YTO MOMOXET OCMBICIUTh HAYyYHYIO
UH(OPMALIHUIO;

- IPOBEPUTH, KAK YCBOCH HOBBIM MaTepuai, nepecka3aTh €ro, Mojab3ysch IJIaHOM, 3aTEM
0e3 Hero.

Odopmrenne oTBeTa Ha YCTHBIA BOIPOC (IOKJIA) - 3TO peaylbHas pedeBas BHEUIHSS
CTPYKTypa, B HEH OTpakaeTcsi COOTHOIICHHWE 4YacTed BBICTYIUICHUS TI0 WX ICIH,
CTHJIUCTUYECKUM OCOOEHHOCTSIM, MO O0BEMY, COUYETAHUIO PAlMOHAIBHBIX M AMOLMOHAIBHBIX
MOMEHTOB, KaK TIPaBWJIO, OJJIEMEHTAMH KOMIIO3UIIMHM JOKJIaJa SBISIFOTCS: BCTYIUICHUE,
orpezieNieHue MpeMeTa BHICTYIUICHHS, U3JI0KEHUE, 3aKITI0YCHHE.

Berymienne momoraer 00eCHeUMTh  YCIEX BBICTYIUICHHSI IO JIIOOOW TEeMaTHKe.
Berymnenne  AOMKHO — conepikaTh:  Ha3BaHHWE  JOKJIafa; COOOIIEHHWE OCHOBHOM — WIIEH;
COBPEMCHHYIO OIICHKY TpEAMETa W3JIOKCHHUS;, KpaTKOEe IEePEUNCICHUE PacCMaTPUBAESMBIX
BOIPOCOB; HHTEPECHYIO ISl chymaTeneil (opMy U3JI0KEHHS; aKIIEHTUPOBAHUE OPUTUHATBHOCTH
10IX0/1a.

BrIcTyIIeHrE COCTOUT U3 CIIEAYIOIINX YacTeil:

OcHOBHasl 4acTh, B KOTOPOW BBICTYHAIONIMKA JIOJKEH PACKPBITh CYTh TEMbI, OOBIYHO
CTPOUTCS IO MPUHIMIY OTUéTa. 3aa4a OCHOBHON YacTH: MPEJCTABUTh JOCTATOYHO JAHHBIX TS
TOTO0, YTOOBI CITYIIATEIN 3aNHTEPECOBAIUCH TEMOW U 3aXO0TEIM 03HAKOMHUTRLCS C MaTepHATIAMHU.

3aKIr04eHne - 9TO YeTKOoe 0000IIeHNe U KpaTKUe BBIBOBI IO U3JIaraeMoil TeMe.

Kpurtepun OIEHKM KOHCIIEKTA: COJEPIKATEIHHOCTh KOHCIIEKTa, COOTBETCTBHUE IUIAHY;
OTpaKEHHE OCHOBHBIX TOJOXEHUH, pe3yabTaToB paldOThl aBTOpa, BBHIBOJOB; SICHOCTH,
JTAKOHUYHOCTH M3JI0KEHUS MBICTICH CTYCHTA; TPAMOTHOCTh U3JIOKEHHUS.

B coBpeMeHHBIX yCIOBUSX OOJBIION MOMOIIBIO B TOUCKE HHGOPMAIIUU ISl TOJTOTOBKH
YCTHOTO OTBeTa (JIOKJIa/aa) SIBIISIOTCS CIPaBOYHbBIE TpaBoBbie cucTeMbl «KoHcymbranT [Tmrocy,
«Tl"apanTy, «Koaekcy u apyrue, 6oiee TOro, UCIOIb30BaHNE CIIPABOYHBIX MMPABOBBIX CHCTEM YKe
CTaJ0 CTaHJAapTOM MpodeccHoHaNbHON paboThl ¢ paBoBoil uHpopmaruei. [lomomp B padbore
CO CIIPaBOYHBIMU MPABOBBIMU CHCTeMaMU (TIpeJCTaBieHHEe 00 WX BO3MOXKHOCTSAX M POIU B
pactpoCcTpaHEHUHU MPABOBOW MH(POPMAIUK, O TIOHATUU M CTPYKTYpE IMOCIECTHEH W T.I.) MOTYT
OKa3aTh CHelHalbHbIe YueOHbIC U3JaHUSI.

HeoOxomuMo MMETh B BHJY, YTO JIaHHBIC CIIPABOYHBIC MPABOBBIC CHCTEMBI COJIEPIKAT
OonbiIoi 00bEM, HE TOJIHKO HOPMATHBHBIX TPABOBBIX AKTOB U CYA€OHOW MPAKTUKH, HO U
MaTepHaJOB HAyYHOTO M y4eOHOTO XapakTepa, BKIIOYAIOT YYeOHMKH M y4deOHBbIE MocoOus,
Hay4YHbIC U HAYYHO-TIPAKTUYECKUE CTaThU, KOMMEHTApUH U T.I. Bce 3TO CyIecTBEHHO MOMOTaeT
CTYJICHTaM IPHU TOJTrOTOBKE MaTepuayia I COCTABIICHUS YCTHBIX OTBETOB Ha TOCTABJICHHBIC
MpernoaaBaTeieM BOIPOCH.

IIpasuna pewenus cumyayuoHHbIx 3a0ay

Pemenne cutyallMOHHBIX 3aj1a4 - 3TO paboTa CTyJ€HTa M0 CUCTeMaTU3ali HHPOpMAaIUH
B PaMKax IOCTAaHOBKHM WJIM pEIIeHUs] KOHKPETHHIX mpobieM. Takoi Bua paboThl HampaBieH Ha
pa3BUTHE MBIIUIEHUS, TBOPUECKUX YMEHUH, YCBOGHHME 3HAaHUM, NOOBITHIX B XOJ€ aKTHBHOI'O
IIOMCKAa M CaMOCTOSITENIHOrO pemieHust npobnem. Takue 3HaHus Oosiee MPOYHbBIE, OHU
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MO3BOJISIIOT CTYJAEHTY BUIETh, CTABUTHh M pa3pellaTh KaK CTaHAApTHHIC, TaK U HE CTaHJIApTHbHIC
3aJ1au, KOTOPhIE MOTYT BO3HUKHYTH B JTaJlbHEHIIIEM B TPO(PECCHOHAILHON ACATEIHHOCTH.

HemnpeMeHnHbIM ycliOBHEM MpPaBUIBHOTO PEIICHHUS 3a7a4 SBJISETCS YMEHHUE YETKO
chopmynupoBaTh K OCHOBHOMY BOIIPOCY JIOTIOJTHHTEIIBHBIC BOIPOCHI, OXBAaTHIBAIOIINE
cojepxanue 3aaaud. [IpaBUIbHBIA OTBET Ha JOIOJHHUTENIbHBIC BOIMPOCHI MO3BOJIUT CHAENIATh
BEPHBI OKOHYATEJIbHBIN BBIBOJ.

Pemenwie 3a1a4 TOJDKHO OBITH MOJIHBIM U Pa3BEPHYTHIM U COCTOSTH M3 TPEX TAIOB:

1. Anamu3 curyanuu. Ha nmaHHOM »JTame HEOOXOIUMO, TMPEXAEC BCEro, YSACHUTH
CoJIepKaHue 3a]a4u, CYITHOCTh BO3HUKIIIETO CIIOpa M BCE 0OCTOSITENLCTBRA AeTa.

2. Omenka curyanud (JIOBOJOB CTOPOH) C TOYKHM 3pEHUS JIEHCTBYIOIIETO
3aKOHO/AATeNnbCTBa. JlJie 3TOr0 CTYACHT [OJDKEH ONpENeiuTh IOPUIAMYECKOE 3HaueHUe
(haKTHYEeCKUX OOCTOSATENBCTB, YIMOMSHYTHIX B 3ajJade, W KBATH(PHUIMPOBATH YKa3aHHOE B
YCJIOBHH 33J]a4H MPABOOTHOILICHUE.

3. ®opMyauMpOBKa BBIBOJAOB, B TOM 4YHCJI€ 00 OOOCHOBAaHHOCTH TPEOOBaHUN WM
BO3PQXKEHUN CTOPOH CIOpa, a €CJIH JENI0 YXKE PEHICHO CYIOM — TO U 00 O0OCHOBAaHHOCTH
U3JI0’KEHHOTO B Ka3yce pelleHusl.

IOpunnueckas kBanudukanys (akToB ¥ OTHOIICHHUH TOJKHA OCHOBBIBATHCS HA HOPMax
npaBa. PaccyxneHuss W BBIBOJBI JOJKHBI OBITh OOOCHOBaHBI CCBHUIKAMH Ha KOHKPETHBIE
npaBoBbie HOPMBI. [Ipy 3TOM yKa3bIBatoTCs ab3allbl, YaCTH, ITYHKTHI, CTATbU HOPMATUBHOTO aKTa.
TekcT 3TUX HOPM HEOOXOAMMO B COOTBETCTBYIOIIEH YacTu mponuTupoBath. OHAKO pelleHne
HE JIOJDKHO COCTOSITh JIMIIb W3 JOCJIOBHOTO W3JIOKEHUS WM TIepecka3a TeKCTa CTaTei
HOPMATHBHBIX aKTOB.

[IpenomaBaTens  BIpaBe 3ajaBaTh  OTBEUAIOIIEMY JIOMOJHUTEIBHBIE  BOIPOCHI,
BBITEKAIONINE M3 YCIOBHUS 3aJauyd, JTUOO OTHOCSIIMECS K paccMaTpuBaeMod ydeOHOU Teme.
[IpopaboTka KOHTPOJBHBIX BOMPOCOB, KaK M CaMO peIIeHUE 3a7add, OCYIIECTBISETCS
CTYJEHTaMH CaMOCTOSITEIbHO, B TIPOIECCE MTOATOTOBKH HA MPAKTUYECKOM 3aHSATHH.

3aHATHS MPOBOAATCS C UCIOIB30BAaHUEM aKTHUBHBIX M MHTEPAKTUBHBIX 00pPa30BATEIbHBIX
TEXHOJIOTHIL: pellieHre 3a/1a4y B MaJIbIX Tpynnax, JMCKYCCUN U TBOPUECKUX 3aJaHUM.

CryaenTsl st pabOTHI HA MPAKTUYECKHUX 3aHATHUSAX JOJIKEH UMETh T€Tpaab, B KOTOPOM
BBITTOJTHSIOTCSI MMChbMEHHBIE 3aaHus.

IIpasuna cocmasnenus 2paxcoancKo-npasosozo 002080pa

B ycnoBMSX pBIHOYHBIX OTHOLIEHHWW JOTOBOP - OCHOBHOM IOPHIWYECKHMM AaKT, W3
KOTOPOT'0 BO3HUKAIOT 0053aTe/Ib,CTBEHHbIE MPABOOTHOIIEHUS. OH SABJISIETCS TJIaBHBIM CPEJCTBOM
perylIupoBaHMsl TOBAapHO-IECHEXKHBIX CBSI3€H, OMpEAENAIONIUM COJAEepKaHUe MPaBOOTHOILICHUM,
npaBa ¥ 003aHHOCTU €r0 YYaCTHHUKOB.

JUi1s1 BBIITOJIHEHMS 3aJaHMsI [T0 COCTABJIEHUIO IPakIaHCKO-IIPABOBOTO JJIOTOBOPA, CTYIEHTY
HEOO0X0/MMO 3HaTh Kakue IeId HEeoOXOJUMO JOCTHYb NIpPU €ro peajim3allid U YTOYHUTh
HauboJsee BaKHbIE MOMEHTBHI, CBSI3aHHBIE € €r0 0(hopMIIEeHUEM, TOAMCAHUEM U UCTIOJTHEHHUEM.

Heo6xonuMo mnpeaycMOTpeTh TIJIaBHbIE BOMNPOCHI HpeAcTosimedl paboTel, a 3areM,
nepexons OT OOHero K YacTHOMY, COCTaBUTbh HPHUMEPHYIO IOATAHYI0 CXeMy paboThl H
IpOAyMaTh, YTO U KaK JIOJDKHO OBITH CIIEIaHO HA KaXKIOM 3Tarle, Kakue I 3TOro norpedyrorcs
KOHKPETHBIE JCHCTBUA.

[Tpuctynas x pabore mo (HOpMyIMpPOBAHHIO YCIOBUH JIOTOBOPA, HEJb3s JOMYCKaTh
JIBYCMBICIIEHHOCTH, HEYETKOCTH (pa3. B noroBope mmeer 3HadeHue kaxjaoe cioBo. Eciu He
NOHATHO, YTO O3HA4aeT TOT WM HMHOM TEPMHH, KAKOW CMBICI HECET TO WM HHOE
CJIOBOCOUYETaHME, (paza M T.A., HAAO BBIICHUTH 3TO, 00pamiascb K COOTBETCTBYIOILEH
JUTEPAType U HOPMATUBHBIM aKTaM.

IIpu  ¢dopmynupoBaHuu ycinoBUd 00 OOCTOSTENBCTBAX, OCBOOOXKIAIOUIUX  OT
OTBETCTBEHHOCTH (TaKk Ha3bIBa€MBIX «(DOpPC-MAKOPHBIX OrOBOPOK»), CTYAEHTY CJeIyeT
YUUTHIBaTh MOCIEICTBUS TON WK HHOM (OPMYTUPOBKH, YTO MOXKET MPUBECTH K CHUKEHHUIO WIIN
MOBBILIEHUIO UMYIIIECTBEHHON OTBETCTBEHHOCTH CTOPOHBI 1I0I0OBODA.
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IIpn BKJIIOYEHMM B JOrOBOpP OrOBOPKH, IIPEIYyCMAaTPUBAIOLIECH KOHKPETHBIM IEPEYCHb
00CTOSITENNECTB, HACTYIUJICHHE KOTOPBIX OCBOOOXKIAE€T OT OTBETCTBEHHOCTH MpPH HAapyIIEHUU
00s13aTeNIbCTBA, ApOUTPAXKHBIE CYZIbI, KaK MPaBHJIO, MPUHUMAIOT PEIICHUS O B3BICKAHUHU CO
CTOPOHBI YOBITKOB, SIBUBLLIUXCS CJIEACTBUEM OOCTOSTENLCTB, HAXOAUBIIUXCS BHE KOHTPOJIS, €CITU
OHM HE IIPEyCMOTPEHBI IEPEUHEM, COJAEPKABLIMMCS B I0TOBOPE.

JIro6oi OrOBOp YCIOBHO MOXHO pa3leiuTh Ha 4YeTbIpe dYacTu: mnpeamOyny (uiu
BBOJHYIO 4acCTh), IPEIMET JOTOBOPA, JONOJHUTEIBHBIE YCIOBUS JOrOBOpa U MPOYHUE YCIOBUS
JIOTOBOpA.

1. HaumeHoBaHue na0roBopa (ZIOroBOp KyIUIM - IPOJAXH, IOCTaBKH, KOMHCCHH,
TPAHCIIOPTHBIX YCIYT, apEHIbl, COBMECTHOM JIEATEIHHOCTH U IIp.).

TouyHoe Ha3BaHME [OroBOpa JAET IOHATh, KAKHME OH OINPEAENAET IMPABOOTHOIICHUS.
Opnnako HEOOXOJUMO MOMHHUTH, YTO CYHIHOCThH JIOTOBOpPA BBHITEKAE€T HE U3 Ha3BaHUA, a U3 €ro
conepxanus. Ho, ecau Ha3BaHWE OTCYTCTBYET, JOTOBOpP CHayaya CIEAYyeT MPOYHTATh, YTOOBI
MOHSTh, O YEM OH, a YK 3aTeM pa30upaTbcs ¢ HUM I10 CYLIECTBY.

2. Jara noanucaHus goropopa. OHa BKIIIOYAET YMCIO, Mecsl U roj nognucanus. Co
BCEMU OTUMH PEKBU3UTAMU CBSI3aHO TPAaBUJIBHOE YCTAHOBIIEHHE MOMEHTA 3aKJIIOUEHUs
JIOTOBOpa M OKOHYaHHUSI CpOKa €ro JEMCTBHs, a 3HA4YUT, U OIPE/EICHHbIE IOPUIANYECKUE
MOCIIEACTBHSI.

3. MecTto noamnucanus 10roBopa (ropoj Uiy HaceJIeHHBINH MYHKT).

VYkazaHue Ha MECTO COBEpIIEHHUS CHCNKH - He mpocTas (HOpMaabHOCTh, OHO HMEET
uHorJa 00JbIIoe IopuanYecKoe 3HayeHue. 110 3akoHo1aTeNnbCTBY TOrO MECTa, /1€ COBEPILAETCS
CeNKa, ONMPENENSIIOTCS: a) IPABOCMOCOOHOCTh U JIEECIOCOOHOCTH JIMII, 3aKIIOYUBIINX CICIIKY,
0) bopma caenku, B) 0053aTeIBCTBA, BOSHUKIIINE U3 CICIIKH.

4. TlomHoe ¢uUpMEHHOE HAMMEHOBAaHWE KOHTPAreHTa, IOJ KOTOPHIM MOCIEIHHIA
3aperucTpUpOBaH B PEECTpPe IOCYJapCTBEHHON PETUCTPAllUU, a TaK)Ke COKpAIEHHOE Ha3BaHUE
CTOPOH 10 10T0BOpY («3akazunky, «[lokynaTenby, «ApeHaaTop» u mp.).

5. lomxHocTH, paMuiny, UMEHa U OTYECTBA JIMII, MTOIIMCHIBAIOIINX JOTOBOP, YKa3aHHS
Ha MX MOJHOMOYHS Ha MOANNCAHUE 10TOBOPA.

[Ipenmer noroBopa - naHHasg 4acTb JOTOBOpA COAEPMUT €ro CYIIECTBEHHBIE YCIIOBUS:
IOpeMeT JI0roBopa, T.e. O YeM KOHKPETHO JIOrOBapUBAIOTCS CTOPOHBI, OOSI3aHHOCTH W IpaBa
CTOPOHBI T10 JIOTOBOPY, 00SI3aHHOCTH U IpaBa BTOPOW CTOPOHHI MO JOrOBOPY, LIE€HA JOrOBOpa U
HOPSI0K PACUYETOB U JIP., CPOK BBIITOJHEHHSI CTOPOHAMH CBOMX 00S3aTEIIbCTB.

KoHnkpeTHoe coneprkaHue 3TUX YCIOBHM 3aBUCUT OT BHJA JOTOBOpPAa U OT KOHKPETHOU
CUTYallUH €T0 3aKJIIOUEHUS.

JlononHUTENbHBIE YCIIOBUS IOTOBOPA - 3TOT pa3ziell BKIIOYAET B ce0s yCIIOBUS, KOTOPbIE
HE 00s3aTeIbHO NpeaycMaTpuBaTh B KaXKAOM JIOTOBOpPE, HO KOTOpblE TEM HE MeHee
CYILIECTBEHHO BIUSIOT Ha pealn3aliio NpaB U 003aHHOCTEN CTOPOH.

1. Cpok meWcTBUS AOroBopa - €ro HeOOXOJIMMO YyKa3aTh, JJaXKe €CIM Ha3BaHbl CPOKHU
BBITMIOJTHEHUSI CTOPOHAMU 00513aTelIbCTB. JTO OOYCIOBIEHO TEM, YTO HAJJIEKUT 3HATh, KOIJa
JIOTOBOP TpPEKpallaeT CBOE JEHCTBHE M KOTAa MOXKHO OyAeT MpeabsBUTh COOTBETCTBYIOIIME
TpeOOBaHUS K KOHTPAreHTy.

2. OTBETCTBEHHOCTh CTOPOH - OHA 00ECIeUrBaeT UCTIOIHEHUE 0053aHHOCTEW CTOPOHAMU
B CiIydyae HapyIICHHUS YCJIOBUH JoroBopa oOfHOM u3 HuX. OOBIYHO 371eCh OIpeeICHBI
Pa3IMYHOIO POJia CAHKIIMHU B BHUJIE TIEHU, HEYCTOMKH, mTpada, yrnaauuBaeMbIX KOHTPAreHTOM, He
BBITMIOJTHUBIIMM CBOUX 00513aTE€NIbCTB B OTHOIIEHUU OJIHOTO M3 COIVIACOBAaHHBIX YCIOBUH.

IIpu cocraBieHMM 10rOBOpa MOXKHO IIPEAJIOKUTH CIEAYIOIIYI0 METOIUKY ONpPEIEICHHUS
OTBETCTBEHHOCTH: MPOTHUB KaXJIOM O0O0S3aHHOCTH CTOPOHBI JOJDKHA OBITh MPEIyCMOTpEHa
COOTBETCTBYIOIAs] OTBETCTBEHHOCTh, B OCHOBHOM B BHUI€ IITpadHONU HEYCTOMKH. DTO O3HAYAeT,
YTO YOBITKM MpPH HEHAAJEKAIIEM HCIIOJHEHUN 0053aTelNbCTB KOHTpareHTa MOTYT OBbITh
B3BICKAHBI C HEr0 CBepX HeEyCcToMkW. IloMHHTE, 4TO, €cium TakoW BHUJ OTBETCTBEHHOCTH
OTCYTCTBYET, HEYCTOMKA SIBJISETCS 3a4eTHON U YOBITKH C KOHTpareHTa MOXHO OyJIeT B3bICKATh B
4acTH, HE IIOKPBITOM HEYCTOMKOM.
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3. Criocobb1 obecrieueHust 0053aTENBCTB - POCCUICKOE TPaKJaHCKOE 3aKOHOATEIbCTBO
MpeaycCMaTpuBaeT CICIYIONIME OCHOBHBIE CIIOCOOBI OOecredeHus: 00s3aTeNIbCTB: HEYCTOMKA,
3aJI0T, yJepKaHWe HMMYILIECTBA JOJDKHHKA, MOPYYHUTENbCTBO, OAHKOBCKAs TapaHTHA, 3a/1aTOK.
Kpome 3Toro, MoryT ObITh IPEAYCMOTPEHBI U APYTHE CIIOCOODI, MPEAYCMOTPEHHBIE 3aKOHOM WU
JIOTOBOPOM.

4. OcHOBaHUS U3MEHEHUS UM PACTOPKEHHS I0TOBOPA B OJTHOCTOPOHHEM MOPSIKE.

5. YcnoBus 0 KOHOUASHIINATFHOCTH HH(OPMAIIHH IO JI0TOBOPY.

6. Ilopsok paspenieHusi COpoB MEXy CTOPOHAMHU IO JIOTOBOPY - BCE CIIOPHI MEXAY
CTOPOHAMHU Pa3pelIalOTCA B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickor Penepauvu B
apOutpaxkHoMm cyze. OIHAKO CTOPOHBI MOTYT YCTAaHOBUTH UM MHOE IOJIOKEHHE, B YAaCTHOCTH,
IpPeIyCMOTPETh Pa30MpaTeNbCTBO CIOPOB HE B apOMTPaKHOM, a B TPETEHCKOM Cyae,
co371aBaeMOM JIMOO CaMHUMHU CTOPOHAMH, JIMOO B COOTBETCTBUU C PErJaMEHTOM KaKOro-InOo
MOCTOSIHHO JICHCTBYIOIIETO TPETEHCKOTO CyIa.

7. Oco0eHHOCTH MEPEMEHBI JIUI[ IO JJOTOBOPY - B 3TOM IIYHKTE€ MOXKHO MPETyCMOTPETh,
4TO YCTYIKa MpaBa TPeOOBaHUS MO OTOBOPY MOXKET ObITh OCYHIECTBICHA TOJIBKO C COTJIACHUS
JOJKHUKA.

[Tpoune ycinoBust 1OroBOpa - 3TH YCIOBHUS MOTYT BKJIIOUYATh CIIETYIONINE BOIPOCHI:

1. 3aK0HOJATENbCTBO, PErYIUPYIOIIEe OTHOIIEHUS CTOPOH (OCOOEHHO 3TO Ba)XKHO IS
BHEITHETOPTOBBIX KOHTPAKTOB).

2. OcoOEHHOCTH COTTIACOBAHMI CBS3U MEKIY CTOPOHAMH.

31ech I KaXKJ01 CTOPOHBI YKA3bIBAIOTCS: ) JIMIIA, TOJTHOMOYHBIE 1aBaTh HH(POPMAITUIO
U pellaTh BOIMPOCHI, OTHOCSIIUECS K HCHOJHEHHUIO TOTOBOpa. DTO MOXKET (POpMYIHpOBATHCS
IBYMsi Crioco0aMu: ¢ MEPCOHAIBHBIM YKa3aHHUEM ITOJIHOMOYHOTO JIMIa (JIHMI) WIKA C yKa3aHHEeM
JOJKHOCTEHN; 0) CPOKM CBSI3M MEXIy CTOpoHaMu. Hampumep: «... KaXIblii BTOPHUK C
4.»; B) CIIOCOOBI cBsi3u: TenedoH, dake, Teekc, Tenerpad, TeleTain ¢ yka3aHueM UX HOMEPOB U
WHBIX JIaHHBIX.

3. Cynp0a mpematoroBopHOi paboThl M €€ Pe3yNIbTaTOB IMOCIE TOIUCAHMS JJOTOBOpa -
JTaHHBIA MYHKT COJEPXKUT MOJOXKEHHE, B COOTBETCTBUU C KOTOPBIM CTOPOHBI YCTaHABIMBAIOT,
YTO TIOCJE TMOMAMMCAHMUS HACTOSIIETO JO0rOBOpa BCE TPEABAPUTEIHHBIE TEPETOBOPHI MO HEMY,
NepenucKa, mpeIBapuTeNIbHbIE COTTAIICHUS U IPOTOKOJIBI O HAMEPEHHSIX TEPSIOT CUITY.

4. PekBU3HUTHl CTOPOH: a) TIOYTOBBIE PEKBHU3UTHI, 0) MeCTOHAaXOXAeHUEe (aapec)
OpennpusaTsi; B) OaHKOBCKHE DPEKBU3UTHI CTOPOH (HOMEpP pAacueTHOTO cyeTa, Y4pexKIeHUe
Oanka, kox Oanka, M®O wmum pganasle PKIl); 1) oTrpy3ounble pekBU3UTHI (s
JKEJIE3HOJJOPOKHBIX OTMPABOK, JJIsi KOHTEHHEpPOB, IS MENKUX OTmpaBok). Ocoboe BHUMaHUE
yIeNUTE HATWYHIO W MPABHIBLHOCTH CBEICHUH, Kacaromuxcs 0AaHKOBCKHX PEKBHU3UTOB BaIlIEro
KOHTpareHTa, Tak Kak 0e3 HUX BaM OYeHb TPYJHO OYIET B3bICKATh YOBITKH.

5. Konn4ecTBo 3K3eMILISIpOB 10r0OBOpA.

6. [Toamucu CTOPOH ¢ MPUIIOKEHUEM KaXKJI0M OopraHu3aiuu (MpeanpusTus).

IIpasuna no cocmaenenuro mabauy, cxem

Jlyg 3anoaHeHus TaONUIbl UCTIONb3YHTE OCHOBBI KOHCIIEKTUPOBAHUS. DTOT TBOPUYECKUMN
BUJ paboThl ObUT BBEJIEH B yueOHYI0 nesitenbHocTh LaTanoBeiv B. ®. - ©3BECTHBIM Meaarorom-
HOBAaTOPOM M TIOJNY4YWJI Ha3BaHUE «OIOPHBIM CHUTHAI». B ONOpHOM CHUTHaje Ccolep:KaHue
UHPOPMALIUU  «KOJUPYETCS» C TOMOIIbIO COYEeTaHUs TIpadUUyecKUX CHUMBOJIOB, 3HAKOB,
PUCYHKOB, KJIIOYEBBIX CJIOB, IU(P U T.II.

IIpu pabote c 3amoiHEHHEM TaOJIUIBI UCIONb3YeM (OPMaIM30BAHHBIA KOHCIIEKT, T/e
3aMKCy BHOCSTCS B 3apaHee MOATOTOBICHHbIE TAOIHUIIbl. ITO yI0OHO MPHU MOATOTOBKE €AMHOIO
KOHCIIEKTa IO HECKOJBbKMM HCTOYHMKaM. OCOOEHHO eciM ecTh He0OXOAWMOCTh CPaBHEHUS
JTAHHBIX.

PazHoBUIHOCTRIO (OPMATU30BAaHHOTO KOHCIEKTa SIBJSIETCS 3alUCh, COCTaBJIECHHAs B
(opMe OTBETOB Ha 3apaHee IOJATrOTOBJIEHHBIE BOINPOCHI, 00ECIEYMBAIOLINE HCUEPIBIBAIOIINE
XapaKTEePUCTUKHU OJHOTUITHBIX 0OBEKTOB, SIBJICHUH, IPOLIECCOB U T.J.
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PexomeHgamy no cocTaBIEHUIO TAOMHIL:

1. OnpenenuTe melb COCTAaBICHUS TAOJHIIBI.

2. Yuras u3yyaeMblii MaTepuai B IEPBbIN pa3, pa3/ieIUTe €ro Ha OCHOBHBIE CMBICIIOBbBIE
YacTH, BbIEIUTE TJIaBHbIE MBICIH, CHOPMYIUPYHTE BBIBOIBI.

3. Eciam cocraBisere MIaH - KOHCIEKT, c(OpMynupyiTe Ha3BaHHS IYHKTOB H
onpenenure MHPOPMALHIO, KOTOPYIO CIEeIyeT BKIIOYUTh B IUIAH-KOHCIEKT JUIsl PaCKPbITHS
IIYHKTOB IJIaHAa.

4. HauOonee cCylleCTBEHHbIE TOJOXKEHUS M3ydaeMoro Martepuayna (TE3UChl)
IIOCJIEZI0BATENBHO U KPaTKO M3JIaraiiTe CBOMMHU CJIOBAMM WJIM IPUBOANUTE B BUJE LIUTAT.

5. Bxitoyaiite He TOJBKO OCHOBHBIE IOJIOXKEHHS, HO U OOOCHOBBIBAIOIINE UX BBIBOBI,
KOHKpPETHBIE (QaKThl ¥ IpUMEpHI (0e3 oAPOOHOT0 ONMCAHUS).

6. UroObl ¢dopma 3amucu oOTpakana ero Ccojep)kaHue, pacnojaraiite a03aibl
«CTyNEHbKaMu», MOJO0OHO WYHKTAaM M NOANYHKTaM IUIaHA, HpPUMEHSHTEe pa3zHooOpa3HbIe
CHoCOOBI NOTYEPKUBAHUSL.

7. Ilpn KOHCIIEKTHUPOBAaHMM HAJ0 CTapaTbCs BBIPA3UTh ABTOPCKYIO MBICIb CBOMMU
cioBamu. CTpemuTech K TOMY, 4YTOObI OJMH ab3all aBTOPCKOIO TEKCTa ObUl INepegaH Mpu
KOHCIIEKTUPOBAHUHU OJTHUM, MAKCUMYM JBYMsI IPEAJIOKEHUSMHU.

3anuch y4eOHOro marepuaiga B BUJE TaOJIUIbI MO3BOJSET OBICTPO UM Oe3 Tpyna ero
3allOMHUTh, MTHOBEHHO BOCCTAHOBUTH B IIAMSTH B HY>KHBIII MOMEHT.

CocraBieHue cxeM, TaOJHIl CIYKUT HE TOJIBKO JUls 3allOMUHaHUs MaTtepuana. Takas
paboTa CTAHOBUTCS CpPEACTBOM  pa3BUTHSL CIHOCOOHOCTM  BBIAENSATH CaMO€ IJIABHOE,
CYLIECTBEHHOE B yUeOHOM MaTepHaje, KIacCupUIUPOBaTh HHPOPMALIUIO. BRIIENAIOT OCHOBHBIE
COCTaBIISIIONIME Oo0Jiee CIOKHOTO TOHSATHS, KIIOYEBBIE CJIOBa M T.I. M PAacIojararoTcs B
II0CJIEI0BATEIBHOCTH - OT OOILEro MOHATHS K €ro YacTHBIM cocTaBiisionuM. HykHo nmpoaymars,
KaKH€ U3 BXOJSIIUX B TEMY HOHSITUM SBJISIOTCS OCHOBHBIMU U 3alMCaTh UX B CXEME TakK, YTOObI
OHU 00pa3zoBajiu OCHOBY. Jlanee NMPUCOEAMHUTH YACTHBIE COCTABISAIONIME (KJIIOYEBBIE CJIOBA,
(dpa3bl, OINpeaeNeHus), KOTOPhIE CIYKAaT OMOPOW Il TaMATA U JIOTUYECKH JIOMOJIHSIIOT
OCHOBHOE 00111e€ MOHSTHE.

JleficTBUSI IPU COCTaBIEHUH CXEMbI MOTYT OBITh TAKUMHU:

1. ITonGepute GakThl A1 COCTABICHUS CXEMBI.

2. Beimenute cpev HUX OCHOBHBIE, O0IIE TTOHSTHSI.

3. OmpenenuTe KIIOYEBbIE CIIOBa, (pa3bl, MOMOTAIOLIME PACKPHITH CYThb OCHOBHOTO
MOHSTHSL.

4. Crpynnupyiite (hakThl B JOrHYECKON MOCIE0BATEIbHOCTH.

5. [laiiTe Ha3BaHUE BBIICICHHBIM I'PYyIIIIaM.

6. 3aroMHUTE CXEMY JaHHBIMHU.

Tembl 1 3a1aHUS K NPAKTUHYC€CKUM 3aHATHAM

Tema 2. CTpyKkTypa 10KyMeHTa: (pOPMYJISIP COBPEMEHHOI0 NOKyMeHTa. OCHOBHBIEC
KaTeropuM COBPEMEHHOI0 J0KYMEHT0000poTa

Bonpocwt ona ycmuvix omeemos (00k1a0os)
YHubuKanms u cranaapTu3anus J0KyMEHTOB.
DopMmyIsip COBPEMEHHOT'O YIIPABICHUECKOT0 JOKYMEHTA.
PexBusutel, pernamentupyemsie ['OCT.
TpeboBanus Kk 0pOPMIIEHUIO PEKBU3UTOB.
[Topsimok o0o3HaYeHHs HAMMEHOBAHMS OpraHU3allMM - aBTOpa JOKYMEHTa,
CIPaBOYHBIE JaHHbIE 00 aBTOpE JOKYMEHTA, MOPSA0K 0(OPMIIEHHS IOYTOBOTO aJipeca.
6. Ocobennoctu opopmieHHs pekBU3UTa aapecata. [IpaBuna opopmiieHUs] peKBU3UTA
«J1aTa JIOKyMEeHTa».

orwdPE
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7. IlpaBoBblE OCHOBBI yJOCTOBEPEHMsI JTOKYMEHTa — IOJMMCH, [1€4aTh, YTBEPKACHUE,
COrJIacOBaHUE, BU3UPOBAHUE.
8. Ormerku Ha fokyMeHTe. TpeOoBaHUE K COJCPIKAHUIO U OPOPMIICHUIO PE3OIIOLIUH.

IIpaxmuueckue 3a0anus

1. CocTaBuTh 3aBEpPEHHYIO OTIIEIOM KaJapoB jaoBepeHHOCTh OT 23.09.2021 na mpaBo
MoJTyuyeHus 3apab0THOM IIATHI.

Hauvanpauk cimyxOb1 cObita OOO «Berac» r. Jlennnoropck Banentuna IlerpoBha
EropoBa poBepsieT 3aMecTUTEN0 pyKoBOAUTeNns Mo oOmuM Bompocam AnHHe KopHeeBHe
TpodumMoBoii MOTYIUTH 3apabOTHYIO IIATY 3a aBI'YCT MECSII.

Jannbie EropoBoii:

[Tacnopt cepun 9203 Ne 458796 Borgan OB/ r. Jlenunoropcka 06.09.2001

[IpoxkuBaert: 1. Jleaunoropck mp. [llammuna 33-14

Hannsie TpogumoBoii:

[Tacnopt cepun 9205 Ne 449796 Beinan ['POB/] r. Jlenunoropcka 06.10.2005

[Ipoxwusaer: r. Jlennnoropck np. Jlenuna 6-14

2. Co3gatp mpesenTtanuio B nporpamme Power Point Ha Temy «Cuctembl ympaBieHUs
3JIEKTPOHHBIM JIOKYMEHTO000pPOTOMY. B KadecTBe ciaiiioB peKOMEHyeTCs CIIEAYIOLIHE:

1. Tema

2. Vcropus pocCUICKOTO phIHKA CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000poTa

3. [lomynsipHbIE CUCTEMBI 3JIEKTPOHHOTO TOKYMEeHTO0O0opoTa B Poccun

4. llenu UCTIONB30BAHUS CUCTEM YIIPABICHHUS 3JIEKTPOHHBIM 000POTOM

JlonoJiHUTeIbHbIEe HCTOYHMKH U JIUTEPATYypa AJs NOATOTOBKH:

1. beikosa, T. A. JlIokyMeHTaIlMOHHOE OOECTIeUeHUE YIpaBiIeHUs (JIeTONPON3BOICTBO) !
yuebHOe mocobme / T.A. beikoBa, T.B. Kysnernora, JI.B. Cankuna; moxy o6m. pen. T.B.
Ky3snenoBoii. — 2-e u3n., nepepad. u gon. — Mocksa: UHOPA-M, 2020.— 304 c. + [om.
MatepHaisl [DneKTpoHHbId pecypc]. — (Bricmee oOpazoBanme: bakamaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. Topoxoma, C. C. IOpunnueckass TexHuka: Y4eOHUK W TPAKTUKYM  JUISI
akageMmuyeckoro 6akanaspuara / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaiit, 2019. —
317 ¢. — (bakamaBp. Crnemumamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcer :
anekTpouuslit / IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TpozoBa, O. C. Jlemonmpou3BoACTBO: y4eOHOE TOCOOWE I aKaJISMHYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: MznarensctBo [Opaiit, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekcrt: anexrponnsiii // 9BC Opait
[caiiT]. — URL: https://urait.ru/bcode/438790

4. TI'pozoBa, O. C. Jlemompous3BOACTBO: Yy4eOHOE TOocoOMe IS aKaJeMHYECKOTO
6axanaBpuata / O. C. I'po3oBa. — MockBa: NU3znarensctBo FOpaiit, 2019. — 124 c. Tekcr:
sanexktponHsiit / DBC FOpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. HudopmannoHHble TEXHOJOTHUH B JOKYMEHTAIIMOHHOM OOECIIEYEeHUH YIPABJICHUS U
apxuBHOM Jene: yueOnuk juist By3oB / H. H. Kynaes, T. B. Konnpamosa, E. B. TepentneBa, A.
I'. ®abpuunos / mox obm1. pen. H. H. Kynsea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPPYNIIMOHHAS HKCIEPTH3a HOPMATUBHBIX MPABOBBIX AKTOB
U TIPOEKTOB HOPMATHUBHBIX TPABOBBIX AKTOB: OPTaHHM3AIWs M BOMPOCHI JTOKYMEHTHPOBAHUS :
yueb. nocobue / C.}O. Kabamos, F0.C. KabamoB. — Mocksa: UTHOPA-M, 2019. — 240 c. —
(Beicuiee oOpasoBanue: bakamaspuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anektponubIit. - URL: https://znanium.com/catalog/product/1026942
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7. Kamanuna, T. B. FOpuanueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMmotp. - Mocksa: Op.Hopma, HUI[ UHOPA-M, 2015. - 496 c. TeKcT: 3lIEKTPOHHBIU. -
URL: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JokymentoBeaenue: yueonuk / H. H. Kynses, JI. H. Ypanos, A. I'.
®abpuunoit; mox pen. npod. H. H. Kynaesa. - 2-e usn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckass 6ubmuoreka). - ISBN 978-5-98704-329-5. - Tekcrt: 31eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. Ilamacenko, 0. A. Jlemonpou3BOACTBO: JOKYMEHTAIIMOHHOE OOECIICUCHHE
yrnpapneHus: Yueonoe nocobue / [Tanacenko HO.A., - 3-e uzn. - Mocka: PUOP, UHOPA-M,
2016. - 112 c. - (BO: bakanaBpuar). Tekcr: oamektponnsii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble W  OpraHM3allMOHHBIE OCHOBBI  NPOTHUBOACHCTBHUS  KOPPYIIHUH:
MEXIYHAPOAHBI M POCCHUICKHI ONBIT: COOPHUK MaTepuanoB MeXayHapoIHOW Hay4yHO-
npaktuueckor koHdpepennuu / moxn pea. E. B. bypaunoii, JI. 0. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: omektponnsii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyxebHoe menonpon3BoacTBo: yueOHOe mocobue / B. B. UBupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snektponnbiii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. KOpuanyeckoe Aen0onpon3BOACTBO: ydeOHOE TOCOOHE i BY30B /
A. 0. YUypmioB. — 2-e u3z., ucnp. u gon. — Mocksa: U3narensctBo Opaiit, 2020. — 202 c.
— (Boiciiee obpazoBanmue). — ISBN 978-5-534-13734-7. — Texct: snextponHsiii // DbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 3. TocymapcTBeHHOe peryJHpoBaHHe B  00JaCTH COBPEMEHHOIO
J1eJIONPOU3BOICTBA.

Bonpocul ona yemuvix omeemog (00k1a0os)

1. HopmaruBHO-IpaBOBbIE aKThI, perylupyoiue chepy Aea0nporu3BOACTBA.

2. OcHoBHble 3akoHbl  Poccuiickoit ~ @enepanuu, peryaupyromue  BOMIPOCHI
MH(OPMaLMOHHO-A0KYMEHTAIIMOHHOTO 00eCTIeUeHUs FOPUINIECKON NeATENbHOCTH.

3. Meronuyeckre JOKyMEHTHI IO AETIONPOU3BOICTBY MPEANPUATHI U OpraHU3aI|i.

Ipaxmuueckue 3a0anus

1. OxapakTepu3yiTe CyIIHOCTh 3aKOHHOCTU JAUCIUIUIMHBI U CITIOCOOBI UX 0OECTICUECHHS B
UH(POPMALIMOHHOM U JIOKyMEHTALIMOHHOM 00€CIeueHHH B JIEATEIIbHOCTH NMPaBOOXPAHUTEIBHBIX
OpraHoB.

2. OxapakTepu3yiTe rocy1apCTBEHHBI KOHTPOJIb U €r0 BUJIBL.

3. IlpuBeanTe MeTO bl OOIIIEHAT30PHOMN IEATEIEHOCTH.

4. ITpuBeaute GopMbl pearnpoBaHUs HA BbISIBICHHBIEC HAPYIIEHUS 3aKOHHOCTH.

JlonoJHUTeIbHbIE HCTOYHUKH U JIUTEPATYPa J1s MOATOTOBKH:

1. beixosa, T. A. JlokymeHTallmoOHHOE 0OecrieueHe yIpaBiIeHus (J1eJI0MPOU3BOJICTBO) :
yaeOnoe mocobue / T.A. beixoma, T.B. Kysuenosa, JI.B. Cankuna; mom o6m. pen. T.B.
Ky3nenoBoii. — 2-e u3z., nepepad. u pon. — MockBa: UTHOPA-M, 2020.— 304 c. + Jom.
Matepuaisl [IneKTpoHHbI pecypce]. — (Bricmee oOpazoBanme: bakamaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponHsIit. - URL: https://znanium.com/catalog/product/1078152

2. Topoxoma, C. C. IOpunnueckass TexHuWKa: Y4eOHWK W TPAKTUKYM  JUISI
akagemuyeckoro 6akanaspuara / C. C. 'opoxoBa. — Mocksa : U3narensctBo FOpaidt, 2019. —
317 c. — (bakanaBp. Cnemmammcr. Maructp). — ISBN 978-5-534-00408-3. — Tekcr :
anektponHbit / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892
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3. TIposzoBa, O. C. Jlemonpou3BOACTBO: y4eOHOE TOCOOHME s aKaJIeMHYECKOTrO
OakanmaBpuata / O. C. I'pozoBa. — MockBa: M3zgarensctBo HOpaiir, 2019. — 124 c. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Texkcr: anexkrponnsiii // 9BC KOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. TposzoBa, O. C. Jlemompou3BojACTBO: Yy4eOHOE IMOCOOME ISl aKaJIeMHUYECKOTO
6akanaBpuata / O. C. I'pozoBa. — MockBa: MznarensctBo HOpaiit, 2019. — 124 c. Tekcr:
anextponHbii / DBC Fpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HudopmanmoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECII€UEHUH YIPABICHUS U
apxuBHOM Jene: yaeonuk mis By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
I'. ®abpuunon / mox obur. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anexkrponnbiit. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNILIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX IPABOBBIX AKTOB: OpraHU3allMs W BOMPOCHl JOKYMEHTUPOBAHHUS :
yue0. mocobue / C.1O. Kabamos, FO.C. Kabamos. — Mocka: UTHOPA-M, 2019. — 240 c. —
(Boiciiee obpasoBanue: bakanmaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnbiii. - URL: https://znanium.com/catalog/product/1026942

7. Kamranmna, T. B. FOpuanueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecmotp. - Mocksa: Op.Hopma, HUL] UTH®PA-M, 2015. - 496 c. Tekcrt: 31eKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymentoBenenue: yueOnuk / H. H. Kynses, . H. ¥Ypanos, A. I'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 31eKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilanacenko, lO. A. Jlenonpou3BOACTBO: JOKYMEHTAIMOHHOE oOOecreueHue
ynpasneHus: YueOHnoe nocobue / [Tanacenko H0.A., - 3-e¢ uzn. - Mocka: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekcr: oamekrponnbii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble W  OpraHM3allMOHHBIE OCHOBBI  MPOTHUBOACHCTBHUS  KOPPYIIUH:
MEXIYHApOJAHBIH W POCCUUCKHM OMNBIT: COOPHMK MaTepuaaoB MexayHapoJHOM Hay4dHO-
npaktudeckoit koHdepenuuu / nox pen. E. B. bBypnunoit, JI. FO. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: omekrponHsii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyneOHoe nenonpousBoicTBo: yuebHoe nocooue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snexTpoHHbif. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. FOpuanyeckoe Aenonpon3BOACTBO: yueOHOe mocobue ajs By30B /
A. 0. UypmioB. — 2-e u3z., ucnp. u gon. — Mocksa: M3narensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanmue). — ISBN 978-5-534-13734-7. — Texct: snextponHslii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamienus: 11.11.2020).

Tema 4. PaGoTa ¢ oOpameHusiMu rpakiaaH, 3HaueHune, ocooenHoctu. Ucnosib3oBanue
COBPEMEHHBbIX  HH(POPMALMOHHBIX  TEXHOJOIMi B  JeATeJbHOCTH  OPraHOB
rocyJapCTBEHHOr0 YIPABJIEHHUS U MECTHOTO CAMOYIIPaBJIeHU s

Bonpocwt ona ycmmuvix omeemos (00k1a008)

1. TIpaBoBbIe OCHOBBI pabOTHI C OOpAIIEHUSIMU TPaKIaH.

2. TlpuHtumnel, 3HaYeHWE W OCOOCHHOCTH padOThI ¢ OOpANICHUSAMH TPAXKIAH.

3. IlpaBo rpaxkgaH Ha AOCTYI K WH(OPMAIIUU.

4. 3HayeHWe W OCOOCHHOCTH WCITOJIb30BAHHE COBPEMEHHBIX HWH(POPMAIIHOHHBIX
TEXHOJIOTHIt B JICATEILHOCTH OPraHOB TOCYAApCTBEHHOTO VYIPaBIEHUS ¥ MECTHOTO
caMOoyTIpaBIICHHUSL.
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Ilpakmuyeckue 3a0anus
1. CocraBbTe cxemy «Bubl oOpalieHnii rpakiad B OpraHbl MECTHOTO CaMOYIIPaBIICHUS
2. CocraBbTe KapTOUKY JJUYHOI'O IIPUEMA I'Pax1aH

JlonoJiHuTeIbHbIEe HCTOUHMKH M JIUTEPaTypa 1Jisl IOATOTOBKH:

1. beikosa, T. A. JlokyMeHTaIlMOHHOE OOecreueHue yrpaBieHus (IeT0npOr3BOICTBO) !
yuebHOe mocobue / T.A. breikoBa, T.B. Kysuemnora, JI.B. Cankuna; moxg o6m. pen. T.B.
KysnenoBoit. — 2-¢ u3g., nepepad. u mon. — MockBa: UTHOPA-M, 2020.— 304 c. + [om.
MatepHaisl [DnekTpoHHslid pecypc]. — (Bricmee oOpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsit. - URL: https://znanium.com/catalog/product/1078152

2. TopoxoBa, C. C. IOpunnyeckas TexHHKa: Yy4eOHMK H TIPAKTUKYyM IS
akanemuueckoro OakanaBpuara / C. C. ['opoxoBa. — Mocksa : M3natensctBo FOpaiit, 2019. —
317 ¢. — (bakamaBp. Crnenumamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcer :
snekrponnsiii // DBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/432892

3. TIposzoBa, O. C. Jlenonmpou3BOACTBO: y4eOHOE TOCOOWE I aKaAEeMHYECKOTO
OakamaBpuata / O. C. I'pozoBa. — MockBa: UsnmarensctBo FOpaiir, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekcrt: anexrponnsiii // 9bC Opait
[caiir]. — URL.: https://urait.ru/bcode/438790

4. TposzoBa, O. C. Jlemonpou3BoACTBO: y4eOHOE IMOCOOME JUISI aKaJeMUYECKOTO
OakanaBpuata / O. C. I'pozoBa. — Mocksa: NznatensctBo FOpaiit, 2019. — 124 c. Teker:
anextponHbiit / DBC Fpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/438790

5. HudopmanmoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIICYeHUU YIPaBICHUS U
apxuBHOM Jene: yaeOonuk mist By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
I'. ®abpuunos / mox obur. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anekrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNIIMOHHAS SKCIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB
U TPOCKTOB HOPMATHBHBIX IPABOBBIX AKTOB: OPraHM3alUs W BOMPOCH JOKYMEHTHPOBAHHS :
yueb. nocobue / C.}O. Kabamos, F0.C. Kabamos. — Mocksa: UTHOPA-M, 2019. — 240 c. —
(Beiciee oOpazoBanue: bakamaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcrt: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamranmna, T. B. FOpumanueckas texnuka: YueOnuk / Kamanmna T.B., - 2-e m3j.,
nepecMoTp. - Mocksa: Op.Hopma, HULl UH®PA-M, 2015. - 496 c. Tekct: 2neKTpOHHBINA. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. lokxymentoBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuretckas 6ubmuoreka). - ISBN 978-5-98704-329-5. - Tekct: 31eKTpOHHBIH. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilanacenko, }O. A. Jlenonpous3BOJACTBO: JOKYMEHTAllMOHHOE obecreueHue
yrpaneHus: Yaeonoe nocodbue / [Tanacenko H0.A., - 3-e uszn. - Mocka: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekct: anektponnsdi. -  URL:
https://new.znanium.com/catalog/product/542773

10. IlpaBoBble M  OpraHU3AIMOHHBIE OCHOBBI  MPOTHUBOACHUCTBHS  KOPPYIIIHH:
MEXIYHApOJHBIH W POCCUUCKMI OMNBIT: COOPHUK MaTepuaioB MeXIyHapoJHOW Hay4dHO-
npaktudeckoit koHdepenuuu / nox pen. E. B. bBypnunoi, JI. FO. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: omekrponnsii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyneOHoe nenonpousBoicTBo: yuebHoe nmocodue / B. B. UBnpos. -
Mocksa: PI'YIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcr: snexktponHbIi. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. HOpuanyeckoe Aen0mpon3BOJACTBO: yueOHOE mocodue sl By30B /
A. 10. UypunoB. — 2-e u3a., ucnp. u gon. — Mocksa: UznarensctBo IOpaiit, 2020. — 202 c.
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— (Beiciiee obpazoBanme). — ISBN 978-5-534-13734-7. — Tekct: snextponHsiii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara oopamenus: 11.11.2020).

Tema 5. OcoGeHHocTH HWH(GOPMAIMOHHO -JI0KYMEHTAIMOHHOIO O0ecneyeHUusi B
YroJI0BHOM IpoLecce M aAMUHUCTPATUBHOM MPOU3BOICTBE

Bonpocul 03 yemuvix omeéemog (00k1a008)

1. OcobeHHOCTH WH(OPMAIMOHHO - JOKYMEHTAIIHOHHOTO 00ECIIEUYEeHUsI B YrOJIOBHOM
npoiiecce;

2.  TlonsTHe ¥ BHIBI JOKYMEHTOB HCIOJIB3YEMBIX B YTOJIOBHOM IIPOIIECCE.

3. Tpeboanus K  JIOKyMEHTaM, WCIOJIb3yeMbIM B YrOJOBHOM rpoiiecce.
OCOOCHHOCTH COCTaBIICHHS JOKYMEHTOB.

4. OcobenHoctu WH(OPMAIIMOHHO - JOKYMEHTAllMOHHOTO OO0ECIICUCHHS B
aJIMAUHUCTPATHBHOM TPOH3BOJICTBE.

5. TloHsATHE ¥ BHIBI TOKYyMEHTOB MCIOIB3YEMbIX aIMUHUCTPATUBHOM IPOU3BOJICTBE

IIpaxmuueckue 3a0anus

1. IlpuBenuTe OCOOCHHOCTH HCIIOJIb30BAHUSA DJIEKTPOHHON HH(GOpMAalMU B KauecTBE
JI0Ka3aTeNbCTB 110 YTOJIOBHOMY JIENTY

2. Usyuurte cratpio 15 denepanphHoro 3akoHa or 22.12.2008 N 262-®d3 (pen. ot
08.12.2020) "O6 obecrieyeHnu JOCTyNa K HHPOPMAIUU O NEATEIHHOCTH CynoB B Poccuiickoit
O®epnepaunn". CocTaBbTe KPaTKyrO CIPaBKY.

JlonoTHUTe/IbHbIE HCTOYHUKH U JIUTEPATYpPa AJs MOATOTOBKH:

1. beikoBa, T. A. JIokyMeHTalIMOHHOE 0OECTICUeHNUE YIIpaBiIeHUs (JAeIONPOU3BOACTBO) :
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2. Topoxoma, C. C. IOpunnyeckas TexHHKa: Yy4YeOHUK M NPAKTUKYM IS
akanemuueckoro 6akanaBpuara / C. C. 'opoxoBa. — Mocksa : M3natensctBo FOpaiit, 2019. —
317 c. — (bakanaBp. Cnemmamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr :
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3. TI'pozoBa, O. C. Jlenonpou3BoJACTBO: ydeOHOe Iocobue JyId aKaJeMHYecKOro
OakanmaBpuata / O. C. I'pozoBa. — MockBa: UzgatensctBo MOpaiir, 2019. — 124 c. —
(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Texkcr: anexkrponusiit // 9BC FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlenonmpou3BojAcTBO: y4yeOHOE TMOcOOHe A aKaJeMHUYECKOTro
6akanaBpuata / O. C. I'pozoBa. — Mocksa: UznarensctBo HOpaiit, 2019. — 124 c. Tekcr:
anekTponubiit // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HudopmanroHHbIE TEXHOJOTHH B JOKYMEHTAIIHOHHOM OOECIIEYCHUH YIPABICHUS H
apxuBHOM Jene: yueOHuk s By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
I'. ®abpuynos / mox oomy. pexn. H. H. Kynsea. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anexkrponnbi. - URL: https://znanium.com/catalog/product/1211641

6. KabGamos, C. FO. AHTHKOPPYIIIMOHHAS IKCTIEPTH3a HOPMATHBHBIX PABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX MPABOBBIX AKTOB: OpraHM3allds U BOMPOCH JOKYMEHTHUPOBAHHS :
yue6. nocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Boiciiee obpasoBanue: bakamaBpuat). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texuuka: Yuebnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HUL] UH®PA-M, 2015. - 496 c. TekcT: 27I€KTPOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346
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8. Kynses, H. H. loxymentoBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I'.
®abpuunoit; mox pea. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuterckas oubmuoreka). - ISBN 978-5-98704-329-5. - TekcT: 31eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [TIlamacenko, [O. A. Jlenonmpou3BOACTBO: JOKYMEHTAIIMOHHOE OOecTeueHue
ynpasienus: YueoHoe nocooue / [Tanacenko FO.A., - 3-¢ uszn. - Mocksa: PUOP, UHDOPA-M,
2016. - 112 c¢. - (BO: bakanaBpmuar). Texct:  amekrtponnsi. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpraHU3ANMOHHBIE OCHOBHI  MPOTHUBOJCHCTBHS  KOPPYIIIUH:
MEXIYHAPOJAHBIA M POCCHHCKUMA OMBIT: COOPHUK MaTepHalioB MEXIyHapOIHON Hay4YHO-
npaktudeckoit kondepenuuu / nmox pen. E. B. Bypnunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: onmektponnsid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nenonpousBocTBo: yuyebHoe nmocooue / B. B. UBupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snexktponHsiii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypuos, A. 0. HOpugudeckoe Ae10mpon3BOACTBO: ydeOHOE TOcoOHe A By30B /
A. 0. YUypunoB. — 2-e u3z., ucnp. u gon. — Mocksa: M3narensctBo IOpaiit, 2020. — 202 c.
— (Beiciiee obpazoBanmue). — ISBN 978-5-534-13734-7. — Tekct: snekrpoHHbli / DBC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 6. OcobGenHocTn HMHGPOPMAIMOHHO AOKYMEHTAIIMOHHOIO oO0OecleYyeHUusi B
rpaskIaHcKoM mnpou3BojacTBe. IOpuaumyeckass OTBETCTBEHHOCTb TIOCYAAPCTBEHHBIX
CAy:KAIIMX M HHBIX PadOTHHKOB, 3aHATBHIX B c¢epe 1eJ0NPOU3BOACTBA B OpraHax
rocyJ1apCTBEHHOI0 YIIPaBJIeHUsI U MECTHOT0 CAMOYIIPABJIEHHS.

Bonpocwt ons ycmuwvix omeemos (00k1a008)

1. Ocobennoctu MHPOPMALIMOHHO - JIOKYMEHTALIMOHHOTO O0ecredyeHus B
TpaXXJIaHCKOM TIpOIIecCe.

2. Ilonatue u BUABI TOKYMEHTOB HCIIOJIb3YEMBIX B TPAKAAHCKOM IIpoIiecce.

3. TpebGoBanusi K JOKYMEHTaM, HCIOJIB3yeMBIM B TPaKIAHCKOM nporiecce.
OCO0EeHHOCTH COCTaBIEHUS JOKYMEHTOB

4. YOpuamueckasi OTBETCTBEHHOCTh TOCYIAPCTBEHHBIX CITYXAIUX M HHBIX PaOOTHHKOB,
3aHATBHIX B cdepe JeJONPOU3BOJCTBA B OpPraHax TOCYAAPCTBEHHOrO YIPaBJIEHUS U MECTHOTO
cCaMOoyTIpaBIICHHUSL.

IIpaxmuueckue 3a0anus

1. CocraBbTe cxemy «Buabl IpoBepoK HAIMUUSA KOH(DUICHIIUATBHBIX TOKYMEHTOB)

2. OxapakTepu3yiTe poJib U MECTO BHYTPHOOBEKTOBOTO M MPOIYCKHOTO DPEXHMOB B
cucTeMe 3aluThl HHPOPMAIIUHU PEAPUATHS.

JlonoJiHuTeIbHbIEe HCTOYHMKH M JIUTEPaTypa AJs NOATOTOBKH:

1. beikoBa, T. A. JlokyMeHTalImOHHOE 00O€ecTieueHre YIIPaBICHUS (IeTOTPOU3BOICTBO) :
yuebHoe mocobue / T.A. beikoBa, T.B. Kysnemnosa, JI.B. Cankuna; mox o6m. pexa. T.B.
Ky3nenoBoii. — 2-e¢ u3z., nepepad. u mom. — MockBa: UTHOPA-M, 2020.— 304 c. + Jlom.
MatepHaisl [DnekTpoHHbI pecypc]. — (Bricmiee obpazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponnsrit. - URL: https://znanium.com/catalog/product/1078152

2. Topoxoa, C. C. IOpunnyeckas TexHHKa: Y4eOHMK M TPAKTUKYM IS
akanemuueckoro O6akanaBpuara / C. C. 'opoxoBa. — Mocksa : M3natensctBo FOpaiit, 2019. —
317 c. — (bakanaBp. Cnemmamuct. Maructp). — ISBN 978-5-534-00408-3. — Texkcr :
snextponnsiit / DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/432892
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I'. ®abpuunon / mox obur. pea. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: anexkrponnbiit. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTUKOppYNILIMOHHAS 3KCIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX IPABOBBIX AKTOB: OpraHU3allMs W BOMPOCHl JOKYMEHTUPOBAHHUS :
yue0. mocobue / C.1O. Kabamos, FO.C. Kabamos. — Mocka: UTHOPA-M, 2019. — 240 c. —
(Boiciiee obpasoBanue: bakanmaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekrponnbiii. - URL: https://znanium.com/catalog/product/1026942

7. Kamranmna, T. B. FOpuanueckas texnuka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecmotp. - Mocksa: Op.Hopma, HUL] UTH®PA-M, 2015. - 496 c. Tekcrt: 31eKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymentoBenenue: yueOnuk / H. H. Kynses, . H. ¥Ypanos, A. I'.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBas ynuBepcuterckas 6ubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 31eKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628

9. [Ilanacenko, lO. A. Jlenonpou3BOACTBO: JOKYMEHTAIMOHHOE oOOecreueHue
ynpasneHus: YueOHnoe nocobue / [Tanacenko H0.A., - 3-e¢ uzn. - Mocka: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Tekcr: oamekrponnbii. -  URL:
https://new.znanium.com/catalog/product/542773
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npaktudeckoit koHdepenuuu / nox pen. E. B. bBypnunoit, JI. FO. ®omunoit. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: omekrponHsii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CyneOHoe nenonpousBoicTBo: yuebHoe nocooue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snexTpoHHbif. - URL:
https://znanium.com/catalog/product/1195543

12. Yypunos, A. 0. FOpuanyeckoe Aenonpon3BOACTBO: yueOHOe mocobue ajs By30B /
A. 0. UypmioB. — 2-e u3z., ucnp. u gon. — Mocksa: M3narensctBo IOpaiit, 2020. — 202 c.
— (Bricmiee obpazoBanmue). — ISBN 978-5-534-13734-7. — Texct: snextponHslii // DbC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara obpamienus: 11.11.2020).
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3. METOAWYECKHUE PEKOMEHJAIIMA K CAMOCTOSTEJbHOM PABOTE

CamocrosrenbHas paboTa 00y4JaromunCs - 3TO MPOLECC AKTUBHOTO, 1I€JICHANIPABICHHOTO
npuoOpeTeHust oO0ydarolUiicsl HOBBIX 3HAHMM, yMeHUIl 0e3 HEeNOCPEeICTBEHHOTO Y4acTus
IpenojiaBaTessi, XapaKTEepU3YIOMIMNCS TPEAMETHOW  HalpaBIeHHOCTHIO, 3((eKTHBHBIM
KOHTPOJIEM U OLIEHKOW Pe3ysIbTaTOB AEATEIbHOCTH 00yUaroIerocs.

Lenu camocTOSATENTHHON pabOTHI:

- cHUCTeMaTU3aLus U 3aKpeIUIEHUE OJYyYEHHBIX TEOPETUYECKUX 3HAHUM U MPaKTUYECKUX
yMEHU# 00yJaronuiics;

- yri1yOJieHHe U pacIiipeHne TEOPETUUECKUX 3HAHUM;

- (hopMupoBaHre yMEHHUH UCIOJIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO JOKYMEHTAIHIO,
CHeLHaIbHYIO JIUTEpPaTypy;

- pa3BUTHE  I[IO3HABATENBHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOydaromMiics,
OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

- (¢opMHUpOBaHHME CAMOCTOSITEILHOCTH  MBIIUICHHUS, TBOPYECKOH  WHHUIIMATHBHI,
CHOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpeaI3allii;

- pa3BUTHE UCCIIEOBATEIBCKUX YMEHUMN U aKaJIeMUYECKUX HABBIKOB.

CamocrodrenbHas paboTa BKJIIOYAET Kak OoJjiee IIyOOKOE CaMOCTOSATEIbHOE H3YydeHUE
TEOPHH, TAK U 3aKPEIUICHUE MPAKTUYECKUX HABBHIKOB M YMEHHH. BBIOIHSIS CaMOCTOSTEIHHYIO
paboty, oOydJaromuiicss onupaercss Ha 3HAHUSA, YMEHUS W HaBbIKM, IOJy4EHHbIE B Ipolecce
aynutopHoil paboTel. BMecte ¢ Tem, camocTosiTenbHas pabora TpebdyeT OT 00ydaromerocs
JIONIOJIHUTENIBHONM paboThl, BKJIIOYAs PACCMOTPEHHE OTAEIbHBIX BOIPOCOB, IOJIOKEHUH,
MOJTOTOBKY CaMOCTOSTENbHBIX JOKJIAJ0B, IPOEKTOB U Jp. [l BBINOIHEHUS CaMOCTOSTEIbHON
paboThl O0yYaroIMICS MOKET HCIOJIb30BaTh BCE JOCTYIHBbIE €My HCTOYHUKU HH(OpMAaIUH,
MIOJIb30BATHCS 3HAHUSAMHU, YMEHUSIMA M HaBBIKAMH, TIOJTY9€HHBIMHU B TIPOIIECCE U3YUEHHS APYTHX
mucuuiuivH.  Kpome TOro, npu BBINOJHEHHMH 3aJlaHUM A  CaMOCTOSATENbHOM paboThl,
oOyyaromuiicss MOKET KOHCYJIbTUPOBATHCA C MPENOJaBaTENEM, YTO IIO3BOJISET YCKOPUTh
npoliecc 00y4eHUs WIK IpUAaTh eMy OOJBIINN AUHAMU3M.

[To 3aBepiIEHUIO BHIIOJHEHUSI CAMOCTOSITENIbHON paboThl (3a/laHusl) B YCTAHOBIIEHHBIE
npernojiaBaTeseM Cpoku oOydaromuicss 00s3aH MpeACTaBUTh CBOIO pabOTy MPENoAaBaTeto, Kak
npaBwio 1Mo JucuuiuiiHe «['pakaaHckoe TpaBO» 3a/laHusl CaMOCTOSITENIbHOM — paOoThl
NPEICTaBISIOTCS CTYJEHTOM Ha MPAKTUYECKOM MM CEMHUHApCKOM 3aHSATHM MO KOHKPETHOU
TEMeE.

IIpu mpencraBieHUH CaMOCTOSTENBHOIO 3aJjaHUs OOyYaroIIMHCS NOJKEH IMoKas3aTb: a)
CaMOCTOSITENIbHOCTh BBIMOJIHEHMSI 3aJaHus; 0) IiTyOMHY yCBOEHHUSI MaTepHualia; B) CIOCOOHOCTb
(dbopMynupoBaTh BBIBOJIBI U MPUHUMATh PEUICHUs; T) BECTH JUCKYCCHIO; J[) OTCTauBaTh CBOIO
TOYKY 3pEHUs, apTyMEHTHPYS T WM UHBIE TEOPETUUCCKUE FITH MPAKTHUECKUE TTOJIOKEHHS.

Kputepusimu olieHKH pe3yJIbTaTOB CaMOCTOSATENILHOM pabOThI SABISIOTCS:

- YPOBEHb OCBOEHUS y4eOHOr0 MaTepuara;

- YMEHHUE HCI0JIb30BaTh TEOPETUYECKHE 3HAHUS MPH BBITOJIHEHUH NPAKTUUECKUX 3a/]a4;

- c¢(opMHUPOBAHHOCTH 0003HAUEHHBIX B paboYeil mporpaMMe AUCIUTUIMHBI YMEHUIT,

- 000CHOBAaHHOCTb U YE€TKOCTb U3JI0XKEHHUS OTBETA,

- oopMIIeHHE MaTepHala B COOTBETCTBUH C TPEOOBaHUSIMHU.

OOyuarommecs: TOMKHbI MMOJXOAUTh K CaMOCTOATENbHOIN padoTe Kak K HauBaKHEHUIIeMy
CPEICTBY 3aKpEIUICHUs U Pa3BUTHUSI TEOPETHUYECKUX 3HAHUM, BHIPAOOTKE €IUHCTBA B3IJISIOB Ha
OTJeNIbHBIE BOMPOCHI Kypca, NpUOOpETEeHHUs] ONpEIENCHHBIX HABBIKOB W HCIIOJIb30BAaHUS
poeCCHOHATBHON JTUTEPATYPHI.

ITpu camocTosTENEHON MPOPAOOTKE Kypca 00yUaroIrecs J0JKHBI:

- MPOCMATPHUBATh OCHOBHBIE ONIPEIeNICHHS U (DaKThI;

- TIOBTOPUTH 3aKOHCHEKTHPOBAHHBIM Ha JIEKIIMOHHOM 3aHATUU MaTepuasl U JOIMOJHUTD
€ro ¢ y4eTOM PEKOMEHJOBAHHOM MO JaHHOM TeMe JIMTepaTyphl;

31



- U3Y4YUTh PEKOMEHOBAHHYIO JINTEPATYPY, COCTABIIATH T€3UCHI, AHHOTALUU U KOHCIIEKTBI
Haun0oJiee BaKHBIX MOMEHTOB;

- CAMOCTOSTEIBHO BBIIOJIHATD 3a/1aHUsI, AHAJIOTUYHBIE MIPEJIaracéMbIM Ha 3aHATHUSAX;

- HCIOJIB30BATh AJIsl CAMOIPOBEPKU MaTepHaibl (JOHIA OLIEHOUHBIX CPE/ICTB;

- BBIIIOJIHATH JOMAILHKE 3aJaHUs 110 YKAa3aHUIO IIPEroaaBaTelis.

BeinonHenue 3a1anus BHEayIMTOPHOM CaMOCTOSITENIbHONW PabOThI CTYJI€HTa OLIEHUBAETCS
IO CJIEAYIOLIUM KPUTEPUIM:

- CTENIEHb ¥ YPOBEHB BBHINIOJHEHUS 3aaHMs;

- aKKypaTHOCTh B 0()OpMIICHUH pabOTHI;

- HCHOJb30BAHHME BCEX HEOOXOOUMBIX WCTOYHHUKOB; - BBIIOJHEHHUE 3a/aHus B
YCTaHOBJICHHBIN CPOK.

B paMkax [OuUCHMIUIMHBI CTYIAEHTaM IPEUIAraloTcs CIACAYIOUIME 3aJaHus Ui
CaMOCTOSATENILHOM PabOThI: 3aKpeIICHUE MaTepuana JIKIHUH, MOAr0TOBKAa CTYIEHTOM YCTHOTO
cooOuieHus (J10K1aga), CONMpPOBOKIAEMOr0 MYJIbTUMEIUHHONW Npe3eHTaluel, MOATrOTOBKA K
JUCKYCCHUH, CaMOCTOSITEJIbHOE H3Y4CHHE OTHAEIBHBIX TEOPETUYECKMX BOIIPOCOB B paMKax
JUCLUIUINHBI.

Memoouueckue pexkomenoayuu no 3axkpenienuro mamepuana aexyui. Ilo BceM Temam
JUCHHUIIIMHBL «['pakgaHCKoe NpaBo» IPELYCMOTPEHBI JIEKIHOHHBbIE 3aHATUA. Ha 3aHaTHH
CTYJEHTaM PEKOMEHYETCs BBIIIOJIHATH KOHCIIEKT, 3alIUCHIBAsi OCHOBHBIE MBICIH IIPENOAABATEIN
U TE3UCHI, KOTOPHIE BBI3BIBAIOT BOIPOCHI WIM 3aTPyIHEHMs Uil nmoHuMaHud. 11o xony snekuun
CTYJEHTBl MOTYT 3aJaBaThb BOIPOCHl II0 MaTepually JIEKLIUHU, BCTYIAaTh B JUCKYCCHIO C
IIPEINO01aBATEIIEM.

IIpy mnoBTOpEeHMM Marepuana JEKUUU CTYACHTY PEKOMEHAYETCsl IpOYUTaTb CBOM
KOHCHEKT (IIpU HEOOXOAMMOCTH HECKOJIBKO pa3), 3aTeéM OOpaTUThCA K PEKOMEHJOBAaHHBIM JUIS
U3Y4YECHHs HMCTOYHMKAM C IEJIbI0 3aKpeIUICHWs JIEKUMOHHOIO Marepuana. Meroauueckue
PEeKOMEHJalMM 110  IOATOTOBKE  JoKjana Llenpro  BBINOJHEHHMS  JAAHHOTO — 3aJaHUs
CaMOCTOSITENIbHOW PabOThl CTYAEHTA SBIAETCS, MpPEXAE BCEro, paclIMpeHHe HayqyHOro
Kpyrosopa, OBJIAJICHHE METOAAMH TEOPETUYECKOTO HCCIEN0BaHUA, pa3BuTHe
CaMOCTOSITENIbHOCTH MbIIUIEHUsT oOydaromierocs. Jlokmaa (kak yYCTHOE COOOIIEHHE) — 3TO
nyOJIMYHOE BBICTYIJIEHHE C LIEJbI0 COOOINTh MH(POPMAIUIO MO0 3apaHee MOJArOTOBJIEHHOMY
IIPOAHAINU3UPOBAHHOMY MaTEpHAILy.

VYerHbii  oknan (YCTHOE BBICTYIUIEHHE) TPEACTABIAETCS CTYAEHTOM IO HTOTraM
IpojieaHHOM pa®oThl M sABNseTCS 3()(HEKTUBHBIM CPEJICTBOM pa3bsCHEHMS €€ Pe3yJIbTaTOB.
BoicTynnenue cocraBiaseT OT NATH 1O JABaJLUATH MHUHYT B 3aBUCUMOCTH OT oObema
BBIIIOJIHEHHOT'O 3a/1aHMUS.

[Ipu moaroToBke 0K1a/1a HEOOXOJUMO YUYUTHIBATh CIIEAYIOIIME TPeOOBaHUS:

- YCTHBIH JIOKJIaJ] CONPOBOXKAAECTCS MYJIbTUMEIUUHON IIPE3EHTALUEH;

- IIpU YCTHOM BBICTYIUIEHUHU TaKke (POpMyIHpyeTcsl TeMa, Ha3bIBAETCS BBICTYMAIOIINMI,
03BYYMBAETCA aKTYaJbHOCTb MCCIIEIOBAaHUs, LEAb M 3a7a4d, JOKJIAJbIBAIOTCS OCHOBHBIE
MOJIO’KEHHUS, TOJBOAATCS MTOTM U O3BYYMBAETCSl IEPEUYEHb HCTOYHUKOB, HAa KOTOPBIX OBLI
IIOCTPOEH MaTepHuall BbICTYIUICHUS.

Jlyig ycrnemHoil MOArOTOBKM YCTHOTO WJIM NMHUCbMEHHOTO JIOKJIaJa HEOOXOAHMMO: YETKO
chopMyIHpOBaTh TEMY; MPOAHAIU3UPOBATh PEKOMEHJAOBAaHHBIE HOPMATUBHBIE MTPABOBBIE AKTHI,
MaTepuaibl MPaBONPUMEHUTENBHON MpPAaKTHKH, JHUTEpaTypy, a B clydae HEOOXOAMMOCTHU
nogo0paTh HMX CaMOCTOSITEIbHO; COCTaBUTh IUIAH, KOTOPBIH IOJIHOCTBIO COTJlacyeTcs ¢
BbIOpaHHOW TEeMOW M JIOTMYHO pacKpblBaeT €€, B JajbHEHIlIeM OH CTAaHET OIJIaBJIEHUEM
MUCbMEHHOTO JIOKJIa/1a; U3yYHB HEOOXOMMbIe HCTOYHHUKH, TIOJrOTOBUTH MaTepHall J0KIaa.

B pesynbrare BbINOJHEHUS JAHHOTO 3a/1aHUs CAMOCTOSTEIbHONU paboThl 0Oydaromuiics
COBEPILECHCTBYET HABBIKU: aHAJIM3a PE3yJIbTaTOB HAYYHBIX UCCIECAOBAHUMN U IPUMEHEHU UX IIpU
pelIeHNH KOHKPETHBIX OOpa30BaTENbHBIX M HCCIEJOBATEIbCKUX 3a/ay; CIIOCOOHOCTU
UCMOJIb30BaTh  CBOM  KpEaTHUBHBbIE  CHOCOOHOCTHM Ui OPUTHMHAJIBHOIO  PELICHHS
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UCCIIEIOBATEIbCKUX 33/1a4; PELICHUs CTaHAAPTHBIX 3a/1a4 MPO(EeCcCHOHATBHON AeITeIbHOCTH Ha
OCHOBE MH(OPMAIIMOHHOW KYJIbTYpHl C NMPHMEHEHHEM HH(OPMAMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH U ¢ y4eToM TpeOoBaHUI HH(OPMAIIMOHHON 0€30MacHOCTH.

JIni TOATOTOBKM  JIOKJIQJa PEKOMEHIYEeTCS  WCIONb30BaTh HAy4YHBIE  CTaTbH,
npencraBieHHple B OmOmmoreke  Elibrary.ru  mo  agpecy B cetn  «lMHTepHeT»:
https://www.elibrary.ru/defaultx.asp?, a Taxke aHUCCepTAIlMOHHBIC WCCICIOBAHUS Ha CalTe
Poccuiickoit rocynapctBeHHO# OuOIMoTeKH 1o aapecy B cetu «MHTepHeT»: hitps://www.rsl.ru.

Memoouueckue pexomenoayuu no noocomoske k oucxkyccuu. Jluckyccus (nar. diskussio -
UCCJIEIOBAaHHE, PACCMOTPEHHE) - MYOJIMYHBIM CHop, Melb KOTOPOrOo - BBIACHEHHE U
COIIOCTABJICHUE PA3JIMYHBIX TOUEK 3PEHMSI, TIOUCK, BBISBIEHUE HCTUHHOIO MHEHUS, HAX0XK/IEHUE
MPABUJIBHOTO PEUICHHs CIIOPHOTO BOMPOCa.

JlMckyccus SIBISETCS OJHUM W3 3HAUEHHWH TepMHuHA «cnop». Llenp auckyccun - oOMeH
MPOTUBOMNOJIOKHBIMU MHEeHHUsIMH. [log muckyccuel cieayeT MOHUMATh CIIOBECHOE COCTSI3aHue,
00cyxJeHIE Yyero-J1n00 HECKOIbKUMHU JINLAMH, IIPYU KOTOPOM KaK/Iblii OTCTauBAET CBOE MHEHHUE.

Jluckyccusi COBEpIICHHO CIPaBEIMBO MOXKET cuuTaeTcss 3()(EeKTUBHBIM CHOCOOOM
yOexaeHMs], TaK KaK YJaCTHUKH JTUCKYCCUM CaMU IPUXOJAT K OIPEEIIEHHOMY BbIBOJY.

Meton rpynmoBOi JAMCKYCCHHM MOXET OBITh TIOJIO)KEH B OCHOBY BCETO 3aHSTHUS
(«ceMHHAp-UCKYCCHS»,  «IIPAKTUYECKOE 3aHATHE - JIMCKYCCHs»), a TaKKe MOXKET
HCIIOJIb30BAThCSl (PparMEHTapHO BO BCEX BHJIAX yUEOHBIX 3aHITHIM, MpUIaBas UM JUAJIOTOBYIO
¢dopMy. YYaCTHUKY AMCKYCCUU JJISl MOJHOLIEHHOM IMOATOTOBKM K HEM M aKTUBHOMY Y4YacTHIO
HEO0OXOUMO 3HATh U3 KAaKUX TANlOB COCTOUT TPYIIOBasi AUCKYCCHUSI.

Oransl MOATOTOBKU U IPOBEACHUSI TPYIIIOBON AUCKYCCUU:

1. Boibop Ttembl. Tema momkHa OBITH aKTyalbHOM MJii YYacCTHHUKOB JHMCKYCCHUH,
COLIMAJIBHO 3HAYMMOMW, CBSI3aHHOM C peaqbHOM npakTUKod. OHa JOJDKHA COJEp)KaTh
MpoOJIeMHbIE MOMEHTHI, BBI3bIBATH MHTEPEC Yy MPUCYTCTBYIOIIUX, OBITH JUISI HUX JOCTaTOYHO
3HAKOMOW, YTOOBI OHHM MOTJIM KOMIIETEHTHO BECTH ee oOcyxaeHue. Tema s AMCKycCHU
BBIOMpAETCsl B paMKax MPOrpaMMbl M3y4aeMbIX JAUCLUIUIMH C Y4ETOM HWHTEPECOB yYaCTHHUKOB
JUCKYCCUM U 3HAUUMOCTH Ui uX npodeccuu. @opMyaupoBKa T€Mbl JOHKHA ObITH YETKOH U
SCHOHM, MO BO3MOXHOCTH KpaTKOW, IPHUBJIEKAIOIIEH BHUMAHHE YYaCTHUKOB, 3aCTaBIISIOIIEH
3aIyMaThCs HaJl TOCTaBICHHOM MPOOJIeMOH.

2. Pa3paboTtka BompocoB ans oOcyxnaeHus. OT Toro kak OyJqyT IOCTaBJIE€Hbl 3TH
BOIPOCHl, BO MHOIOM 3aBUCHUT YCIIEX IMPEACTOSIIEro pa3roBopa. PopMysHpoBKa BOIMPOCOB
JIOJDKHA BKJIIOYAaTh B ce0sl BO3MOXKHOCTb IPEIBSBICHUS DPA3IUYHBIX TOYEK 3pEHUs, ObITh
MOBOJIOM JUIsl pa3MblluieHus. B (opmynnpoBkax MOryT coaep’kaTbCsi MHEHHs, KOTOpbIE HE
SBJISIIOTCSL  OECCIIOPHBIMH, MOTYT TPUBOJUTHCA IOJIOKEHHsI, MpoTHBOpedalue (axkram
JNENCTBUTENBHOCTH, OTIIMYHBIE OT OOIIETIPUHATON TPAKTOBKHU.

3. Pazpabotka cuenapust auckyccuu. CueHapuif, Kak HpaBWJIO, BKIIHOYAeT: BBOJHOE
CJIOBO pyKOBOAWTENS (0OOCHOBaHHE BHIOOpA JaHHOW TEMBI, YKa3aHHE Ha €€ aKTyaJbHOCTH,
3aJaud, CTOSALIME IMepe]l YYaCTHHUKaMM JHUCKYCCHH); BOMNPOCHI, BBIHECEHHbIE HAa OOCYXJEHHE,
YCIIOBUSL BEACHMSI JUCKYCCHM; IPHEMBbl aKTUBHU3AMM O00ydaeMbIX (HarjsaHble M0ocoOus,
TEXHUUYECKHUE CPENCTBA U [p.); CIMCOK HOPMATHBHBIX AKTOB, aKTOB IPaBOIPHUMEHUTEIBHOU
MPAKTUKH, JUATEpaTypbl, HeoOXoaumon s wusydeHus. HeoOxoaumas wunHdopmauus ais
IPOBEIEHUS AUCKYCCHUU JIOJDKHA OBITH MOJIyYeHa CTYJICHTOM 3apaHee: TeMa, IPeIoKEHHbIE 1T
00CyXJIeHUSI BOIPOCHI, HCTOUHUKH, KOTOpble HEOOXOAMMO M3y4uuTh. Bce 310 HeoOxomumo st
TOT0, YTOOBI YYaCTHHUK JAUCKYCCUU BiIaJesl HHPOpMaLUeil 1o TeMe U AUCKYCCHOHHBIM BOIIPOCAM,
cMor 3apaHee C(OpPMYJIUPOBAaTH CBOIO MO3UIMIO0 MO CIOPY U IOJATOTOBUTH HEOOXOAMMBIE
apryMEHTHI.

4. HenocpeacTBeHHOE NMpPOBEAEHUE TPYNIOBOM IUCKYCCHHM Ha 3aHATHH. Benmymmil BO
BCTYNUTEIBHOM CJIOBE HAIIOMUHAET TEMY, LIEJIM U 33a4M JUCKYCCHHM, NPEAIAraeMble BOIIPOCHI
st obcyxnaenus. Ilocne BBOIHOTO cioBa BeAYHIMM HayMHAET JUCKYCCHIO ITOCTaHOBKOMW
BONpOCAa WJIM KOMMEHTApHSMHM [0 Mpodieme, MpUINaliaeT MPUCYTCTBYIOIIUX BBICKA3aTh
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COOCTBEHHOE MHEHHUE I10 IepBOMY Bompocy. OH MpeIoCTaBIseT CIOBO JKEIAIOIIUM BBICTYIIHTb,
aKTUBHO COJEHCTBYET €CTECTBEHHOMY Pa3BUTHIO OOCYKIECHMsS, BTSATMBACT B aKTHBHBIA OOMEH
MHEHHUSIMU BCEX YUaCTHUKOB.

4.1. BBomnas w4acte. llenb ee - 3agaTh HEOOXOAUMBIM HMHTCIUICKTYAIbHBIA |
HMOIMOHAIBHBIM HACTPON Ha MPEACTOsIIee 00CYKICHUE TPOOIIEMBI.

4.2. Bbicka3plBaHUsl y4acTHUKOB Jauckyccuu. [lo pesynabraram 0O0CYXIEHHs KaXKIOro
BOIIpOCA BEAYIINH JIEJIaeT BBIBOJ U NMEPEXOAUTH K CIEAYIOLIEMY BOIPOCY.

5. IloaBenenue UTOroB JucKyccuu. Beaymuii moaBOAUT UTOTH AUCKYCCHUHU, aHATTU3UPYET
BBIBOJIbI, K KOTOpPHIM IpUIUIM YYaCTHUKH CIIOpa, MOJYEPKUBAET OCHOBHBIE MOMEHTHI
IPaBUIBHOTO MOHMMAaHUS MPOOJIEMbl, NOKA3bIBAET JIOKHOCTb, OLIMOOYHOCTH BBICKA3bIBAaHHI,
HECOCTOSITENILHOCTh OTACIBHBIX MO3UIIHIA 110 KOHKPETHBIM BOIIpOocaM TeMbl criopa. OH oOpariaer
BHUMaHHME Ha COJAEp)KaHUE pedel, TOYHOCTb BBIPAKEHUS MBICIEH, TIyOMHY M Hay4yHOCTh
apryMEHTOB, IPABUIBHOCTh YNOTPEOICHUS MOHITUH, OLIEHUBAECT YMEHHUE OTBEUaTh Ha BOIPOCHI,
IOPUMEHATh pa3IM4yHble CpEACTBA IIOJEMUKHM, OTMEeYaeT Haubojee AaKTUBHBIX YYaCTHUKOB
JUCKYCCHH, JaeT PEKOMEHJAlUu IO JajJbHEeWIIeMy H3y4YeHHIO 00CyXIaeMoi mpoOIeMsl,
COBEPILEHCTBOBAHUIO ITOJIEMUYECKUX HABBIKOB U YMEHMH.

[Ipy moAroToBke K JUCKYCCHUM CTYAEHTY CIEIYyEeT O3HAaKOMUThCA C IpaBWJIaMU €€
POBE/ICHUS:

- JIHMCKYCCHS - 3TO JIJIOBOM OOMEH MHEHHUSIMH, B XOJIe¢ KOTOPOTO KaKIbI YYaCTHHK
JIOJDKEH CTapaThCsl pacCyk/1aTh 0ObEKTUBHO;

- BBICTYIUICHUSI JIOJDKHBI IPOXOJWUTh OPraHM30BAaHHO, KaXJbli YYaCTHUK MOKET
BBICTYIIaTh TOJBKO C Pa3pelleHUs] BEIYILEro, MOBTOPHBIE BBICTYIUIEHUS MOTYT OBITh TOJIBKO
OTCPOUYEHHBIMHU, HEJOMYCTUMA NIEpernaIka MEX/ly Y4aCTHUKaMU;

- KaX/10€ BBICKA3bIBAHUE JI0JIKHO OBITh NOJKPEIJICHO (haKTaMu;

- B OOCYXICHHH CIEIyeT TMPEIOCTaBUTh KAKIOMY YYaCTHHUKY BO3MOXHOCTb
BBICKA3aThCs;

- KaXX/10€ BBICKA3bIBAHUE, TIO3UIHS JOJDKHBI OBITh BHUMATEIIEHO PACCMOTPEHBI;

- He0OXOJMMO BHUMATEJIBHO CIYIIATh BBICTYIUICHUS JPYTUX, Pa3MbIIUIATh HAJ HUMHU U
HAa4YMHATh TOBOPUTH TOJBKO TOI/Ia, KOTJA MOSBISETCS YBEPEHHOCTh, YTO KaXKIOE€ Ballle CIOBO
OyzeT cka3aHo 1O Aemy;

- B X0J1¢ OOCYKJIEHHSI HEJIOMYCTUMO «IEPEXOUTh Ha JTUYHOCTH», HABEIIUBATh SPJIbIKHU,
JIONyCKaTh YHUYMKUTEIbHbBIE BHICKA3bIBAHUA U T. 1.}

- OTCTauMBaliTe CBOU YOEXK/EHHUS B DHEPTUYHOU M ApKOH (Qopme, HE YHUKAs MPHU STOM
JIOCTOMHCTBA JIMLA, BBICKA3aBILEr0 IPOTUBOIIOJI0KHOE MHEHHUE;

- OpHU BBICKA3bIBAHUM MHEHHI, HE COBIAJAIONIMX C BAlIUM, COXPAHSUTE CIIOKOWCTBHUE,
UCXO0/I U3 TOTO, YTO JIBAa YEJIOBEKA U HE MOTYT 00J1aJ]aTh OIMHAKOBBIM MHEHHUEM,;

- 11000€ BBICTYIUIEHUE JOJKHO MMETh LIEIbI0 Pa3bSCHEHUE PA3HbIX TOYEK 3PEHUS U
IIPUMHPEHUE CIIOPSIINX;

- paccyxiaTb y4YaCTHMKaM IIpeJylaraercsi TOJIbKO IO 33JaHHOM TeMme, HEeoO0XOAUMO
n30eraTh JIOOBIX YKIIOHEHUH B CTOPOHY;

- ClleyeT TOBOPUTHh JIAKOHWYHO, IO CYHIECTBY, BO3JIEPKUBATHCA OT PACTSIHYTBIX
BCTymieHU. OCTpOTy IUCKYCCUM NPUAAIOT TOYHBIE BBICKA3bIBAHMUS,

- HeoOxoauMo BecTH cebsi KoppekTHo. He wucmonb3yiite Bpems Ui BbICKa3bIBaHUS
HEJIOBOJILCTBA TOMY WJIM HHOMY JIMILY, TeM 00Jiee OTCYTCTBYIOIIEMY.

JlJ1 MOATOTOBKYU K AMCKYCCUU CTYIEHTY PEKOMEHYETCsl UCII0Ib30BaTh HAYYHbIE CTATbU
aBTOpOB,  TpeACTaBIeHHble B  OubOnmoreke 1o  aapecy B cetu  «VHTepHeT»:
https://www.elibrary.ru/defaultx.asp?. CtyneHTy HEOOXOAMMO 3apEeTUCTPUPOBATHCS B HAYIHOU
anekTpoHHON Oubmmoreke Elibrary.ru. Kpome Toro, pekomenayercss aHauu3 JuccepTanuil 1mo
TeMe JUCKYyCCHHM, JUIsi 4Yero CcleayeT 3aperucTpupoBarbcsi Ha cailte Poccuiickoit
rOCY/IapCTBEHHOM OMOIIMOTEKH 110 ajpecy B cetd «MHTepHeT»: https://www.rsl.ru.
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Memoouyeckue pexomenoayuu HnO CaAMOCMOAMENbHOMY U3VUEHUIO BONPOCO8 MeM
Ooucyunnunsl. OTAENbHBIE BOMPOCH KOHKPETHOM TeMbl IMpaBa HE paccMaTpUBAIOTCS Ha
JEKIMOHHOM WIHM CEMHUHAPCKOM 3aHATUSAX B CUIy OTPaHMUYEHHOCTU 3aHATUHN IO BpeMeHH. B To
K€ BpeMsl TaKhe BOMNPOCHl 0053aTEIbHO MAOKHBI OBITh HM3y4Y€HBI CTYIACHTOB B CHIIY HX
3HAYMMOCTH. BOIpOChl A CaMOCTOSTEIBHOTO M3Y4YEHHs O0s3aTENbHO O3BYYHMBAIOTCS
npenonasaresieM. KpoMe Toro, st OCBOEHHMSI TaKOr0 MaTepuaja IMPenoiaBaresib peKOMEHIyeT
HOPMAaTUBHBIE IIPABOBBIE AKTbI, @ TAK)KE HAYYHYI0 M ydyeOHY sureparypy. CTYIEHT Takxke
MOJKET CaMOCTOSITENILHO MOA00PaTh NCTOYHUKH JJIs1 U3YUYEHUS 0003HAUYEHHBIX BOIIPOCA.

IIpy caMOCTOATENPHOM H3YYEHMM OTAEIBHBIX BOIPOCOB B paMKax JAMCLMILIMHBI
oOyuJaroieMycsi peKOMEHyeTCsl KOHCIIEKTUPOBAaTh MaTepual, moMedasi TOT, KOTOPBIi BbI3bIBAET
TPYAHOCTH B TIOHMMaHMHM. B Takux ciydasx CTYISHTY pEKOMEHIYyeTcsi OOpaTHThCsA K
MIPEMNO0/IaBaTEeI0 32 KOHCYJIbTAlUEH.

Memoouueckue pexomenoayuu no n0OO20MOBKe MyIbMUMeOULIHOU Npe3eHmayuu

1. Paccka3piBaTh MOXHO TOJIBKO TO, O YEM 3Haelllb, Kak MUHUMYM, B 10 pa3 Ooublie, ueM
03BYUYHBaEUIb.

2. llepBwlil cnaiin AOMDKEH coaepxkaTh Ha3BaHue nokiana, OHMO u KoopamHAThI
(opraHmM3anus/moipa3ieieHue, aapec AJIEKTPOHHOW IMouThl) BhICTymaromiero. [IpaBuia
XOpOILIEro TOHA MPEATNONAraloT elle YKa3aHhe Ha MepBOM (a U Ha KaxJO0M) cllaiifie Ha3BaHUs
meponpusaTHs. Kaxaplii ciaii J0/KeH UMETh 3aT0JIOBOK M OBITh TPOHYMEPOBAHHBIM B (popMare
1/11.

3. He Bce paBHO, KakuM INpPOrpaMMHBIM IPOJYKTOM I10JIb30BAaThCs JJIsl MOJITOTOBKU
npeseHTauuu. Haumbonee pacnpoctpanen ceroguss MS PowerPoint. Ho, nampumep, ecnu
npe3eHTauusi nojAroroBieHa He B TeX, TO ciyliaTenu-MaréMaTUKU MOTYT HE BOCHPUHATH
JOKJIaJ] BCEPhE3.

4. Ilpe3eHTanusi HAuMHAETCS C AaHHOTALUHU, [JE€ HAa OJHOM-ABYX CllalijlaX JaeTcs
MpeJCTaBlICHUe, O 4YeM IoWaeT pedb. bonblias yacTh Mpe3eHTaluil TpeOyeT oriameHus
cTtpyktypbl. Ilpu wucnonb3oBanun TeX s MakeTUpoBaHHSA CTaHJAAPTHBIM  111a0JI0H
npearnonaraeT OToOpaKeHHe CTPYKTYphl pPa3/ieloB NPE3EeHTAllMd C MOJICBETKOW TEKYIIEero
pazzena Ha Kax/J10M CTpaHUIlE, YTO CTAJI0 YXKe CTaHIapTOM Jie (HaKTo.

5. Ilpe3eHTanus He 3aMeHsIET, a TONOIHAET foknaa. He Hano nucars Ha ciaiigax To, 4To
Brl coOupaerech ckazath cioBamu. OOpaTHOE TOXE BEPHO: MPU JIOKJIAJAE HHUKOTJA HE
3a4UTBIBATE TEKCT cO craiaal Bo3MoKHOE UCKIIOUEHHE — €CIIN MTPE3EHTALMs T0-aHIJINKHCKH, U
Bel He yBepeHbl B Bamem yCTHOM aHIVIMACKOM, WMMEET CMBICH CIelaTh  Claiabl
CaMOJI0CTaTOYHBIMH, BBIHECS HA HUX BECH (CIIETKa COKpAIIEHHBIN) TEKCT TOKIaja.

6. OnTumanbHas CKOPOCTh MEPEKIIIOUEHUS - OJUH claii 3a 1—2 MUHYTHI, HAa JEKIUAX -
10 5 MuHYT. [ KpaTKuX BBICTYIJIEHMH JOMYCTMMO [Ba cjlaiila B MHUHYTY, HO He ObIcTpee.
CnymaTtenu JOJDKHBI YCHEThb BOCHPUHATH HHGOpPMALMIO M CO crlaiiia, U Ha CIyX.
«YHUBepCcaJbHAs» OLICHKA — YMCIO CJAHJ0B PaBHO MPOJODKUTEIBHOCTH BBICTYIUIEHUS B
MUHYTaX.

7. 20 pt. Haubonee untabensubiM siBiusiercs Arial. OdopmisiiTe Bce ciaiibl B €AMHOM
crwie (B TeX MHOroe W3 yYIOMSHYTOTO [ENIaeTCsi «aBTOMaTHuecku»).>Pasmep mpudra
OCHOBHOT'O TEKCTa — HE MeHee 16pt, 3arooBKu

8. He cnemyet meperpyxarb ciaiig nH(opmaimei, aenath MHOTO MEIKOTo TekcTa. [lpu
MOJATOTOBKE MPE3CHTAIMH PEKOMEHJIYeTCS B MAaKCHUMAaJIbHOM CTENEeHM HUCIOJIb30BaTh IpaduKH,
CXEMBbl, AuarpaMMbl U MOJENU C UX KpaTkuM onucanueMm. dotorpadum u pUCYHKH [eIar0T
npecTaBIsieMylo MHpOpMaluioo 0ojee WHTEpeCHOM M IOMOTaloT YAepKUBAaTh BHUMaHHE
ayJUTOPUH, JaBasi BO3MOKHOCTb SICHO IMOHSTH CYTh IpenMera. JJTMHHBbIE NMEpPEYUCICHUs WU
OosbIIMe TaOIUIIBI C YHCTIaMHU OECCMBICICHHBI — JIydIlle TTOCTPOTE TpaguKH.

9. Mmeer cmbica ObITH akKypaTHbIM. HepsuuimBo crenaHHble ciaiinpl (pa3HoOON B
mpUQTaX U OTCTYINAX, OUIMOKK U ONEYATKH) BBI3BIBAIOT MOJ03PEHHE, YTO U K COJIEpKATEIbHBIM
BOIPOCaM JIOKJIaJUMK MOJOMIEN CIYCTsl pykKaBa. | OTOBYIO NMpE3EHTALMI0 HaJ0 MPOCMOTPETh
BHUMATEIbHO HECKOJIBKO Pa3 «CBEKUM» B3TJISIOM; KaKIbIH pa3 OyaeTe HaXOIUTh 110 HECKOJIBKO
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OIE€YaTOK, OUIHMOOK MIIM «HEKpacHBOCTEH». OCOOEHHO CTOUT OOpaTHUTh BHUMAaHHE HA 3aroj0BOK,
HaOpaHHBIA 3arinaBHbIME OykBamu. MS Office 3auactyro He mpoBepsieT opdorpaduio B TaKUX
CJIOBax.

10. Ilpu ourymieHMH HEYBEPEHHOCTH IEpe]l ayJUTOPUEH WM OYE€Hb OTBETCTBEHHOM
BBICTYIUIEHUH CJIEyeT HalucaTh MU BBIYYUTHh CBOIO peub Hau3ycTb. (O3ByduMBaHHE OIHOMU
crpanuiel (popmar A4, mpudt 14pt, monyTopHBId WHTEpBaAI) 3aHUMaeT 2 MUHYTHL. HyxHa
TPEHUPOBKA NIEPE]] BBICTYIJIEHUEM.

11. BaxHo cieauTs 3a BpEMEHEM.

12. Peub u ciaiiipl HE JOJDKHBI COBIANATh, TOTAA NMPE3CHTALUS CTAHET «OOBEMHOIN.
Peur pomxna ObiTh Ooyiee momyisipHa u oOpazHa. Craliipl MOTYT CcoOJlep)KaTh OoJiblie
«TEXHUYECKHX» MOAPOOHOCTEN: (popMynbl, cxeMbl, Tabmuibl, rpadguku. Beerna noanuceiBaiite
ocH (Kakasi IepeMeHHast U €€ Pa3MEpPHOCTb).

13. Henb3s untath GopMyInbl 1 0003HAUCHUS («HKCY», «3€T U JUKUTOE C TUIBAONW» U T.I1.)
Bo3moxkHOe HckiIoueHne - paccka3z Ha paboueM ceMHHape mepes, KoJUIeraMH «TEeXHHYECKHX)
pE3yJIbTaTOB.

14. TlepBeie xe (pa3bl MOIKHBI MHTpUTrOBaTh. Hampumep, MOXXKHO cKa3aThb O TOM,
HACKOJIBKO CJIO’KHOM WJIM HAaCKOJIBKO Ba)KHOM SIBJISIETCS laHHAs 3ajada, UJIK O TOM, HACKOJIbKO
HEOKUJAaHHBIM OyJeT pellleHue - 3TO MO3BOJIUT yJep>kKaTh BHUMaHUE chylaTenell 1o KoHma. Ho
TOrJja KOHIIOBKA JAEWCTBUTEIBHO JOJKHA OKA3aThCsl HETPUBUAIBHOM — MHAYE CllylllaTelb Oyaer
pa3zouapoBaH. 3anmomuute, y Bac Tompko 20 cexkyHI B Hayane JOKJiana IJs TOTO, YTOOBI
IpuBJIeYb BHUMaHME ciymareneid. Ecnum 3a 3To BpemMs HE NPO3BYYUT HEYTO IIOWCTUHE
UHTpUTYIOIIEe (MU XOTs ObI XOpoIllas NIyTKa), BEpHYTh BHUMAaHUE OYJIET OYEHb CII0KHO.

15. JIronu nydiie 3aiOMUHAIOT TO, YTO YBHUJIEIH MOCIEIHUM!

16. B cepb&3HBIX HAYUHBIX MPE3CHTALUAX HE CIEAYET UCIOIb30BaTh dPPEKTh aHUMALIUN
U U3JIMILHEE «yKpallaTelabCTBOY.

17. 3apanee HeoOXOAMMO MPOAYMaTh BO3MOKHBIE MPOOJIEMBI C TEXHUKOH. 3apaHee
CKOIIMPOBaTh Ha pabouunii cTod (aili ¢ npe3eHTanueil ¥ IpoBEpUTh, KaKk OH pabOTaeT, ¢ EPBOro
70 mocienHero cnaiga. O06s3aTeabHO MMETh MpU cebe KOMUIO Mpe3eHTaluu Ha (isii-Kapre.
[IpoBeputh, HET 1M TIPOOIIEM C OTOOpakeHHeM pycckux mmpudto u popmyn. Llenecoodpaszno
umets npu cede kak PPT npesenranuto (B ciaydyae noarotToBku npesenranuu B MS Office), Tak u
PDF Bepcuio (Ho noka3 PDF Bepcuu npe3eHTanuu aBTOMAaTUYECKH HajaraeT OrpaHMYEHUsl Ha
UCTIOJIb3yeMble BU3yalbHbIE 3((EKTHI).

Pewenue npasosvix 3a0au. ]|y 3aKperuieHUs TEOPETHYECKOTO0 Marepuana, ¢ IEIbIo
BBIPa0OTKH y 00yYaromMXcs HaBBIKOB 10 NMPUMEHEHHMIO HOPM IIpaBa O00yYarolMMCs JaeTcs
3aJjaHKe - pellleHNe MPABOBBIX 33/1a4. 3a4a4M JOJKHBI OBITh PELIeHbI B MHCbMEHHOM Buje. [Ipu
pELIeHNH YKa3bIBaeTCsl TeMa 3a/lauM, JaeTcsl OTBET Ha KaKJbl BONPOC 334a4yu OTAeabHO. OTBET
JIOJDKEH OBbITh TOJHBIM M MOTHBUPOBAHHBIM, COJEP’KaTh CCHUIKY Ha HPUMEHSIEMYI0 HOpMY
npasa.

VYcnoBus 3aaHus W 3a/laud HEOOXOJMMO YMTaTh BHUMaTedbHO. Kaxoe mpennoxeHue
MOKET MMETh 3HaueHue s MpaBHIbHOTO pemnieHus. OT oOywarouierocsi Tpedyercsi TOYHOE
UCCIIEIOBAaHUE H3JIOKEHHBIX OOCTOSATENBCTB, OMpEeNeHHE MPOOJIeMHBIX MOMEHTOB. Pemienue
JOJI’KHO OBITH HAlleJIEHO Ha TOT BOMPOC, KOTOPBIH MOCTABIIEH B 3aJaHUH.

3amaHus, 3a7a4d HEOOXOJUMO pelaTh TakuM oOpa3oM, 4YTOObI pELIeHHE HMENo
BHYTPEHHIOIO CTPYKTYPY M JIOTUKY M3JI0XKEHHUS MarepHuaia. [ 1aBHOe mpaBHIIO MPU MOCTPOSHUU
CTPYKTYpBI pelIeHHs] COCTOMT B TOM, YTO B OOJIBIIMHCTBE CIy4yaeB CTPYKTypa peleHHs 3aJauu
MIPEAOIPEALIIIETCS. HOPMaMHU JENCTBYIOLIETO 3aKOHOIATEIbCTBA.

JIroboe 3amaHue 3aBepuiaeTcs oOMMM BbIBOAOM. [IpuHMMas BO BHUMaHME CeUU(DUKY
IIpEeMETA, JKEIATeIbHO B BBIBOJAX OINEPUPOBATh CIIOBAMH «COTJIACHO CTaThe...DenepasbHOro
3aKOHA...», «B COOTBETCTBUU C JACUCTBYIOUIMM 3aKOHOJATEIbCTBOM...». HO OueHb BaxHBI
JUYHOE MHEHME, PACCY’K/ICHHE U OTHOIIEHHE CTY/ICHTA K YCIOBUSM 3a/1a4U U €r0 PEIICHMUIO.
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Tema 1. Ilonsitue, wmenau, 3agauum W 3HaYeHue Kypca «UHdopManuoHHO-
AOKYMEHTAIlHOHHOE o0ecreyeHne HPUANYECKON AesITeIbHOCTH.

1. [loocomoexa 00Kk1a0086 - npezeHmayuil 8 COOMEencmaun ¢ 8blOPAHHOU MeMOU

1. Tlomstme, mnpeamer, 3amaunm kKypca «MHDOpMAIHMOHHO-TOKYMEHTAIMOHHOE
o0ecrieyeHHe FOPUINYUECKON ACITETBHOCTIY.

2. Cucrema 1 UCTOYHUKH Kypca.

3. BzauMocBs3b C qPYrUMH OTPACIISIMU POCCUICKOTO TIpaBa.

4. Pa3BuTHE TOHATHS «IOKYMEHT.

5.  IlpaBoBas ¢pyHKIHS TOKYMEHTA.

2. Buinonnenue nucbmenHo20 npaxmuiecko2o 3a0aHus

1. IlpuBeaute IloHsATHE JOKYMEHTOOOOPOTA, CYITHOCTD, PUHIUITBI JOKYyMEHTOO0O0pOTA.

2. Onpenenure MECTO JOKYMEHTALMOHHOTO 00ecleyeHNs Kak AUCLHUILUIMHBI B IPAaBOBOM
cucreMe Poccuiickon denepanuu.

3. Bozenure coBpeMeHHblE NPoOJIEMbl pa3BUTUS JOKyMeHTooOopora B Poccuiickoii
®denepauuu.

JlonoTHUTe/IbHbIE HCTOYHUKH U JIUTEPATYpPa AJs MOATOTOBKH:

1. bBrikosa, T. A. JlIokyMeHTaIIMOHHOE OOECTICUCHUE YITPaBICHUS (ICIOTPON3BOICTBO) !
yuebHoe mocobue / T.A. breikoBa, T.B. Kysuenona, JI.B. Cankuna; moxn ob6m. pen. T.B.
KysnenoBoii. — 2-e¢ u3z., nepepad. u pom. — MockBa: UTHOPA-M, 2020.— 304 c. + Jom.
MaTepuaibl [DIeKTpoHHbIN pecypc]. — (Briciiee oOpa3oBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsiid. - URL: https://znanium.com/catalog/product/1078152

2. TopoxoBa, C. C. Opunnueckass TexHuka: Yy4eOHMK M MPAKTUKYM IS
akanemudeckoro OakanmaBpuara / C. C. I'opoxoBa. — Mocksa : UznatenbctBo IOpaiit, 2019. —
317 c. — (bakanaBp. Cnenmamuct. Maructp). — ISBN 978-5-534-00408-3. — Texkcr :
anextponHbii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. TI'pozoBa, O. C. Jlenonpous3BOJCTBO: ydyeOHOe MocoOue JuId aKaJeMHYEeCKOro
6akanmaBpuata / O. C. I'pozoBa. — MockBa: UzgatensctBo HOpaiir, 2019. — 124 c. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Texkcr: anexkrponusiit // 9BC HOpaiit
[caitT]. — URL.: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlenonmpou3BojAcTBO: y4yeOHOe TMocoOHe A aKaJeMHUYECKOro
6akanmaBpuata / O. C. I'pozoBa. — Mocksa: UznarensctBo HOpaiit, 2019. — 124 c. Tekcr:
anekTponubiit // DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HudopmanroHHbIE TEXHOJIOTHH B JOKYMEHTAIIHOHHOM OOECIIEYeHUH YIPABICHUS U
apxuBHOM Jene: yueOHuk ais By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pea. H. H. KynsieBa. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexktponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. FO. AHTHKOPPYIIIHOHHAS KCTIEPTH3a HOPMATHBHBIX IPABOBBIX aKTOB
U MPOCKTOB HOPMATHBHBIX MPABOBBIX AKTOB: OpraHM3allds U BOMPOCH JOKYMEHTHUPOBAHHS :
yue6. nocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Boiciiee obpasoBanue: bakanmaBpuar). — www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsbiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texuuka: Yuebuuk / Kamanuna T.B., - 2-e u3n.,
nepecmotp. - Mocksa: IOp.Hopma, HUL] UTH®PA-M, 2015. - 496 c. Tekcr: 2neKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JlokxymentoBenenne: yueonuk / H. H. Kynses, 1. H. Ypanos, A. T'.
®abpuunoit; nmox pen. npod. H. H. Kynaesa. - 2-e usn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast yauBepcuretckas oubmmoreka). - ISBN 978-5-98704-329-5. - Tekcr: >1MeKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628
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9. Ilamacenko, }J. A. Jlenonpous3BOACTBO: JOKYMEHTAIlMOHHOE obecreueHue
ynpasnenus: YueoHoe nocooue / [Tanacenko HO.A., - 3-¢ uszn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Texct: anmekrtponnsi. - URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBble ¥  OpraHU3ANMOHHBIE OCHOBHI  MPOTHUBOJCHCTBHS  KOPPYIIIUH:
MEXIYHAPOJAHBIA M POCCHHCKHM OMBIT: COOPHUK MaTepHayioB MeEXIyHapOIHONH Hay4dHO-
npaktudeckoit kondepenuuu / nmox pen. E. B. Bypnunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: onektponsnsid. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nenonpousBoicTBo: yuebHoe nocooue / B. B. UBupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcrt: anexktpoHHsiii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypwunos, A. 0. FOpuanyeckoe Aem0mpon3BOACTBO: yueOHOE mocobue Iy By30B /
A. 1O. YUypuiioB. — 2-e usn., ucnp. u gon. — Mocksa: M3narensctBo Opaiit, 2020. — 202 c.
— (Beiciiee obpazoBanme). — ISBN 978-5-534-13734-7. — Tekct: snektponHsiii // DbC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nata ooparienus: 11.11.2020).

Tema 2. CTpykTypa 10KyMeHTa: (pOPMYJISIP COBPEMEHHOI0 A0KyMeHTa. OCHOBHBIE
KATerOpHuM COBPEMEHHOI'0 J0KYMEHT000opoTa.

1. [loocomoexka 00K1a008 - npe3eHmayuil 8 COOMEemcmeauu ¢ 8blOPAHHOU MeMOU
YHubukauus u cTaniapTu3alus 10KyMEHTOB.
DopMyIIsip COBPEMEHHOTO YITPABICHUYECKOTO JOKYMEHTA.
PexBusutsl, pernamentupyemsie ['OCT.
TpeGoBanwus K 0pOPMIICHUIO PEKBU3HUTOB.
[Topsimox o0OO3HAUE€HHS HAWMEHOBAHHS OpraHM3allMd - aBTOpa JOKYMEHTa,
CIpaBOYHBIC TaHHBIE 00 aBTOpPE JTOKYMEHTA, MOPSA0K 0POPMIICHHS TOYTOBOTO ajpeca.

6. Ocobennoctu odopmiieHus: pekBU3nTa aapecata. [IpaBuna odhopmieHuss peKBU3UTA
«aara JOKyMEHTa.

7. TlpaBoBbIE OCHOBBI yJOCTOBEPEHHS JOKYMEHTa — IMOJIMKCH, Me€4YaTh, YTBEPKIACHUE,
COTJIACOBAaHWE, BU3HUPOBAHUE.

8. Ortmerku Ha JokyMeHTe. TpeOoBaHUE K COAEPKAHUIO U OPOPMIICHHUIO PE3OITIOLIHH.

orwdPE

2. Bovinonnenue NUCbMEHHO20 NPAKMUYECKO20 3a0aHUsL
1. CocTaBuTh 3aBEpPEHHYIO OTIIETIOM KaJapoB jJoBepeHHOCTh OT 23.09.2021 Ha mpaBo
MOJTy4eHHUs 3apabOTHON TUIATHI.
Hauanpauk cmyx0b1 cosita OOO «Berac» r. Jlenunoropck Banentuna IlerpoBna Eropora
JIOBEpsIeT 3aMECTHTEN0 pyKoBoauTens mo obmuM Bompocam AHHe KopneeBHe Tpodumonoit
MOJIyYUTh 3apabOTHYIO IJIaTy 3@ aBI'YCT MECHIL.
Jlannsie Eroposoii:
[Tacnopt cepun 9203 Ne 458796 Beiman OB/ r. JIennnoropcka 06.09.2001
[Tpoxxusaet: r. Jlennnoropck np. [lamuna 33-14
Hannsie TpodumoBoii:
[TactiopT cepuu 9205 Ne 449796 Beyman [ POB/ r. Jlenunoropcka 06.10.2005
[TpoxwuBaert: r. Jlenunoropck mnp. Jlenuna 6-14

2. Coznatpe npeseHtanuo B nporpamme Power Point Ha Temy «CucreMbl ynpaBieHUs
3JIEKTPOHHBIM JIOKYMEHTO000pOTOM». B KauecTBe ci1aii/JoB peKOMEHAYeTCs CIeyIOIHe:
1. Tema
2. Uctopust pOCCUHCKOTO phIHKA CHCTEM 3JIEKTPOHHOTO IOKYMEHTO00O0pOoTa
3. [lonmynspHbIe CHCTEMBI SJIEKTPOHHOTO TOKyMeHTooOopoTa B Poccun
4. Ilenu MCTIONB30BaHUS CUCTEM YIIPABIICHUS 3JIEKTPOHHBIM 000pOTOM
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JlonoTHUTe/IbHbIE HCTOYHUKY U JIMTEPATYpPa JJisl IOATOTOBKH:

1. beikosa, T. A. JlIokyMeHTaIlMOHHOE OOECTICUECHUE YITPaBICHUS (IEIOTPONU3BOICTBO) !
yueOnoe mocobue / T.A. beixoma, T.B. Kysnenosa, JI.B. Cankuna; mom o6m. pexn. T.B.
KysnenoBoii. — 2-e u3z., nepepad. u pomn. — MockBa: UTHOPA-M, 2020.— 304 c. + Jom.
Martepuanbl [DIeKTpoHHbIN pecypc]. — (Bricmiee o6pa3oBanue: bakamaBpuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponHbiit. - URL: https://znanium.com/catalog/product/1078152

2. Topoxosa, C. C. IOpunnueckass TexHHMKA: Y4YeOHWK H TPAKTUKYM IS
akagemudeckoro 6akanaBpuara / C. C. I'opoxoBa. — Mocksa : UznatenbctBo HOpaiit, 2019. —
317 c. — (bakanaBp. Cnenmasmct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr :
anexktpouHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. IpozoBa, O. C. Jlemonmpou3BOACTBO: Yy4eOHOE MOCOOME I aKaJIeMHYECKOTrO
OakamaBpuata / O. C. I'pozoBa. — MockBa: UsnmarensctBo FOpaiir, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexrponnsiii / ObC HOpait
[caitr]. — URL.: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlenmompou3BOACTBO: Yy4yeOHOE MMOCOOME ISl aKaJeMHYEeCKOTrO
OakamaBpuata / O. C. I'pozoBa. — Mocksa: MznatensctBo FOpaiit, 2019. — 124 c¢. Tekcr:
anextponnsii / DBC KOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HudopmannoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIICYCHUN YIPABICHUS U
apxuBHOM Jene: yueObnuk st By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentnena, A.
['. ®abpuunos / mox obur. pea. H. H. KynsieBa. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: snexkrponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. KabGamos, C. FO. AHTHKOPPYNIIMOHHAS HKCTIEPTH3a HOPMATHBHBIX IPABOBBIX AKTOB
U MPOEKTOB HOPMATHBHBIX IMPABOBBIX AKTOB: OpraHU3allMs U BOMPOCHl JOKYMEHTHPOBAHUS :
yueb. nocobue / C.}O. Kabamos, F0.C. Kabamos. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Beiciiee oOpasoBanue: bakamaBpuar). — Www.dX.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpuanueckas texnuka: Yuebuuk / Kamanuna T.B., - 2-e uzg.,
nepecMoTp. - Mocksa: Op.Hopma, HULl UH®PA-M, 2015. - 496 c. Tekct: neKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. loxymentoBenenne: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I'.
®abpuunoit; mox pen. npod. H. H. Kynaesa. - 2-e usn., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast yauBepcuretckas oubmmoreka). - ISBN 978-5-98704-329-5. - Tekcr: >1MeKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. TIlamacenko, 0. A. Jlemonpou3BOACTBO: JIOKYMCHTAIIHOHHOE OOECIICUCHUE
yrnpapneHus: YueOnoe nocobue / [Tanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakanaBpuar). Texkcr:  anexktponnsii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IlpaBoBBle ®  OpraHW3AIMOHHBIE OCHOBBI  TPOTHUBOJNEHCTBHS  KOPPYIIIIHH:
MEXJYHApOAHbI M POCCUICKMI ONBIT: COOpPHUK MaTepuanoB MexXayHapoJHOW Hay4yHO-
npakTuueckoi koHpepenuuu / nox pen. E. B. bBypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - |ISBN 978-5-93916-835-9. - Tekcr: onektponHsii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nenonpounsBozicTBo: yuyeOHoe nocobue / B. B. UBupos. -
Mocksa: PI'VII, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekct: snextponnbii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypuios, A. 0. IOpumudeckoe AeI0MpPOU3BOACTBO: ydeOHOE TTOCOOME ISl BY30B /
A. 1O. YUypunoB. — 2-e u3z., ucnp. u gon. — Mocksa: U3natensctBo IOpaiit, 2020. — 202 c.
— (Bswicmiee obpazoBanme). — ISBN 978-5-534-13734-7. — Texkct: snextponnsiid // 3BC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nata oopamenus: 11.11.2020).
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Tema 3. TocymapcTBeHHOe peryJHpoBaHHe B  00JaCTH COBPEMEHHOIO
1eJIONPOM3BO/ICTBA.

1. [loocomoexa 00Kk1a0086 - npezeHmayuil 8 COOMEencmaun ¢ 8blOPAHHOU MeMOU

1. HopmatuBHO-TIpaBOBBIC aKThI, pEryIHPYIOIIKe chepy AeTOMPON3BOACTBA.

2. OcHoBHble 3akoHbl  Poccmiickoit  ®enmepanuu, peryJupyroIIMe  BOMPOCH
WH(OPMAIIMOHHO-A0KYMEHTAIIHOHHOTO 00ECTICUeHUS FOPHINICCKON e TEIIEHOCTH

3.  Meronuyeckue TOKyMEHTBI IO JEJIONPOU3BOCTBY IPEAIPUITHI U OpraHU3aIHil.

2. Bvinonnenue nucbMeHHO20 NPaKmuiecKko2o 3a0aHus

1. OxapakTepu3yiTe CYIIHOCTh 3aKOHHOCTH JAUCIUILIMHBI U CIIOCOOBI X 00eCrieueHus B
MH(OPMALIMOHHOM M JIOKYMEHTAllMOHHOM OOECIEUYEHUHU B EATEIbHOCTH MPAaBOOXPAHUTEIbHBIX
OpraHoB.

2. OxapakTepu3yiTe rocy1apCTBEHHbI KOHTPOJIb U €r0 BUIbI.

3. IIpuBenuTe METO b OOLIEHAA30PHON JEATEIBHOCTH.

4. [IpuBeaute HopMbl pearipoBaHUs Ha BBISBICHHbIC HAPYIICHUS 3aKOHHOCTH.

JlonotHUTe/IbHbIE HCTOYHUKH U JIUTEPATYpPa AJs NOATOTOBKH:

1. beIkoBa, T. A. JlokymeHTaunoHHoe obecrieyeHne YIIPaBICHUS
(menompousBocTBO) : yueOHoe nocodbue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; mog
o6m. pea. T.B. Ky3uenoBoii. — 2-¢ u3j., nepepad. u gorn. — Mocksa: MTHOPA-M, 2020.— 304
c. + Jlon. Matepuansl [ DneKTpoHHBIH pecypc]. — (Bricuiee oOpa3oBanue: bakanaspuar). - ISBN

978-5-16-004805-5. - Texcr: AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1078152

2. I'opoxoBa, C. C. IOpuauueckas TexHUKa: Y4Y€OHUK M TPAKTUKyM IS
akagemuueckoro OakanaBpuara / C. C. I'opoxoBa. — Mocksa : U3znatensctBo FOpaiit, 2019. —
317 ¢. — (bakamaBp. Crnemumamuct. Maructp). — ISBN 978-5-534-00408-3. — Tekcer :
anekTpouuslit / IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. I'pozoBa, O. C. [enonpou3BoJCTBO: y4eOHOE MOCOOMEe ISl aKaJeMHUYECKOTO
6akanmaBpuata / O. C. I'pozoBa. — MockBa: MznarensctBo [Opaiit, 2019. — 124 c. —

(Yuusepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekcrt: anexrponnsiii // 9BC Opait
[caiiT]. — URL: https://urait.ru/bcode/438790

4, I'pozoBa, O. C. Jlenompous3BOACTBO: y4ueOHOE MocoOue sl aKaJeMHUYECKOTO
6axanaBpuata / O. C. I'po3oBa. — MockBa: MU3znarensctBo FOpaiit, 2019. — 124 c. Tekcr:
anextponHbiit / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

S. WNHdpopManinoHHbIE TEXHOJIIOTUH B TIOKYMEHTAIIMOHHOM O0ECTIE€UeHUH YIPABICHUS
U apxuBHOM Jiene: yueOHuk s By3os / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbena, A.
I'. ®abpuunos / mox obm1. pen. H. H. Kynsesa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexrponnsiid. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. KO. AHTUKOppYNIMOHHAs 3KCIEPTH3a HOPMATUBHBIX IPABOBBIX
aKTOB M MPOEKTOB HOPMATHUBHBIX MPABOBBIX aKTOB: OPTaHM3AINs H BOIPOCHI IOKYMEHTHPOBAHUS
: yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UHDPA-M, 2019. — 240 c. —
(Beicuiee oOpasoBanue: bakamaspuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anextponHnsbIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanwuna, T. B. FOpuanueckas texauka: YueOnuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HULl UH®PA-M, 2015. - 496 c. Tekct: neKTpOHHBINA. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. JloxymenTtoBenenue: yueOnuk / H. H. Kynses, /1. H. Ypanos, A. T.
®abpuunoit; mox pen. mpod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuterckas Oubnuoreka). - ISBN 978-5-98704-329-5. - TekcT: 21MeKTpOHHBIN. -
URL: https://znanium.com/catalog/product/1211628
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9. [Tanacenko, HO. A. Jlenompou3BOJACTBO: JIOKYMEHTAllMOHHOE oOOecreveHue
ynpasnenus: YueoHoe nocooue / [Tanacenko FO.A., - 3-¢ uszn. - Mocksa: PUOP, UHOPA-M,

2016. - 112 c¢. - (BO: bakanaBpuar). Texct: anmekrtponnsi. - URL:
https://new.znanium.com/catalog/product/542773
10. IIpaBoBbIE M OpPraHU3allMOHHBIE OCHOBBI IIPOTUBOJCHCTBHUS  KOPPYILMU:

MEXIYHAPOJAHBIA M POCCHHCKUM OMBIT: COOPHUK MaTepHanoB MexayHapoIHOH Hay4dHO-
npaktudeckoit kondepenuuu / nmox pen. E. B. Bypnunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: onektponsnsid. - URL:
https://znanium.com/catalog/product/1194821

11.  Yswmpos, B. B. Cyne6Hoe aenmonpou3BoACcTBO: yueOHOe mocobue / B. B. Upupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcrt: anexktpoHHsiii. - URL:
https://znanium.com/catalog/product/1195543

12.  UYypwuios, A. 1O. KOpuanueckoe 1ea0npou3BoICTBO: yaeOHOE mocoOue isi By30B
/ A. YO. UypunoB. — 2-e uza., ucnp. u npon. — Mocksa: M3natenscTBo FOpaiit, 2020. — 202 c.
— (Beiciiee obpazoBanme). — ISBN 978-5-534-13734-7. — Tekct: snektponHsiii // DbC
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/466645 (nara o6pamenus: 11.11.2020).

Tema 4. Pa6oTa ¢ oOpameHusiMu rpakiaaH, 3HaueHune, ocooenHnoctu. Ucnoib3oBanue
COBPEMEHHBIX  HH(POPMANMOHHBIX  TEXHOJIOTH B  /JeSTeJbLHOCTH  OPraHoOB
rocy/1apcTBEHHOI0 YIIPaBJIeHUsI U MECTHOT0 CAaMOYIIPaBJIeHUs

1. [loocomoexa 00Kk1a0086 - npezeHmayuil 8 COOmMeEenmcmesuu ¢ 8blOPAHHOU MeMOl

1. TIIpaBoBbIe OCHOBHI pabOTHI C OOpAIICHUSIMHA TPaXKAaH.

2. IlpuHnunel, 3HaYeHHE M OCOOCHHOCTH PA0OTHI C OOPAIICHUSMHU TpaXk/IaH.

3. TIlpaBo rpaxxmgan Ha JOCTYI K WH(OPMAIIUH.

4. 3HayeHHMe U OCOOCHHOCTH WHCIIOJIb30BAHHE COBPEMEHHBIX WH(OPMAIIMOHHBIX
TEXHOJIOTHIi B JICATEIBHOCTH OPraHOB TOCYAApCTBEHHOTO YIPABIECHUS W MECTHOTO
caMOyTIpaBJIeHUs.

2. Buinonnenue nucbmMeHH020 npakmuiecko2o 3a0aHus
1. CocraBbTe cxemy «Bujbl oOpailieHuii rpax/iad B OpraHbl MECTHOTO CaMOYIPaBIECHUS»
2. CocraBbTe KapTOUKY JUYHOIO ITPUEMA I'PaXk1aH

JlonoTHUTe/IbHBbIC HCTOYHUKH U JIMTEPATYPA A/ MOATOTOBKH:

1. beikoBa, T. A. JlokyMeHTallMOHHOE 00€ecTieueHre YIIPaBICHU (IeTONMPOU3BOICTBO) :
yuebHOe mocobue / T.A. breikoBa, T.B. Kyszuemnona, JI.B. Cankuna; mon ob6m. pen. T.B.
Ky3snenoBoii. — 2-e u3z., nepepad. u mom. — MockBa: UTHOPA-M, 2020.— 304 c. + Jom.
MatepHaibl [DneKTpoHHbIN pecypc]. — (Boicmiee oopazoBanue: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekct: anekTponnsi. - URL: https://znanium.com/catalog/product/1078152

2. Topoxosa, C. C. IOpunnyeckas TexHHKa: Yy4yeOHHK M TPAKTUKYM IS
akanemuueckoro O6akanaBpuara / C. C. ['opoxoBa. — Mocksa : M3natensctBo FOpaiit, 2019. —
317 c. — (bakanaBp. Cnemmamuct. Maructp). — ISBN 978-5-534-00408-3. — Texkcr :
snextpouusiit / DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/432892

3. TI'pozoBa, O. C. Jlenonpou3BojACTBO: yueOHOe MMocobue Id aKaJeMHUYecKOro
OakanmaBpuata / O. C. I'pozoBa. — MockBa: MzmarensctBo [Opaiir, 2019. — 124 c. —
(Yuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Texkcr: anexkrponusiit // 9BC FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/438790

4. TpozoBa, O. C. Jlenonpou3BojACTBO: y4yeOHOE TMocoOHe s aKaIeMUYECKOro
6akanmaBpuata / O. C. I'pozoBa. — MockBa: MUznarensctBo HOpaiit, 2019. — 124 c. Tekcr:
anektponHbIit / DBC FOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HMHdopmannoHHble TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOECIeUEeHUH YIPaBJICHUS U
apxuBHOM Jene: yueOHuk ais By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentbesa, A.
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I'. ®abpuunos / mox obur. pea. H. H. Kynsiea. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: sanmextpounsii. - URL: https://znanium.com/catalog/product/1211641

6. Kabamos, C. 0. AHTHKOppYNIIMOHHAS 3KCTIIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB
U MPOEKTOB HOPMATHBHBIX IMPABOBBIX AKTOB: OpraHU3allMs U BOMPOCHl JOKYMEHTUPOBAHUS :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Beiciree obpasoBanue: bakamaBpuar). — Www.dX.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekcr: anekTponubIit. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunuyeckas texnuka: YueOuuk / Kamanuna T.B., - 2-e u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HULl UH®PA-M, 2015. - 496 c. Tekcrt: 3eKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. loxymentoBenenue: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I'.
®dabpuunoit; mox pea. npod. H. H. Kynaesa. - 2-e u3na., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast ynuBepcuterckas oubmmoreka). - ISBN 978-5-98704-329-5. - TekcT: 31eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. Ilamacenko, ). A. Jlenonpous3BOJICTBO: JOKYMEHTAallMOHHOE oOOecredeHue
ynpasneHus: YueOnoe nocodbue / [Tanacenko HO.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 ¢ - (BO: bakanaBpuar). Texkcr:  anexkrponnsii. -  URL:
https://new.znanium.com/catalog/product/542773

10. IIpaBoBBle W  OpraHU3ANMOHHBICE OCHOBBI  NPOTUBOACHCTBHUS  KOPPYIIIUH:
MEXIYHAPOAHBIH W POCCUUCKMI OMNBIT: COOPHUK MaTepuaioB MeXIyHapOJHOW Hay4dHO-
npakTudeckoil koudepenuuu / nmox pen. E. B. Bypnunoi, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - ISBN 978-5-93916-835-9. - Tekcr: onekrponnbid. - URL:
https://znanium.com/catalog/product/1194821

11. Yswupos, B. B. CynebGnoe nenonpousBoactBo: yuebHoe mocodue / B. B. UBupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Tekcrt: anexrponHsiii. - URL:
https://znanium.com/catalog/product/1195543

12. Yypuios, A. 0. HOpumudeckoe AeI0MpoU3BOACTBO: ydeOHOE TOcOoOHe At BY30B /
A. 10. Uypunos. — 2-e u3a., ucnp. u gon. — Mocksa: U3narenscto IOpaiit, 2020. — 202 c.
— (Bspicmee obpaszoBanme). — ISBN 978-5-534-13734-7. — Texkct: snextponnsiid // IBC
FOpaiit [caiit]. — URL: https://urait.ru/bcode/466645 (nata oopamienus: 11.11.2020).

Tema 5. OcoGenHocTH HH(POPMANMOHHO -TOKYMEHTALIMOHHOIO o0ecrevyeHUs: B
YroJI0BHOM NpoIecce 1 aIMUHUCTPATHBHOM TPOU3BOACTBE.

1. Iloocomoska 00Kk1a008 - npezeHmayuii 8 COOMeemcmeul ¢ 6blOPaAHHOL MemMou

1. OcobenHocTH HH(POPMAIMOHHO - JOKYMEHTAIMOHHOTO 00ECTeYeH!s] B YTOJIOBHOM
nporiecce;

2. llonsTtne u BUIBI JOKYMEHTOB HCIIOJIb3yEMbIX B YTOJIOBHOM IPOIIECCE.

3. TpebGoBanus K  JOKyMEHTaM, HCIIOJB3yeMBIM B YrOJOBHOM  IpoIlecce.
Oco0eHHOCTH COCTaBIEHUSI IOKYMEHTOB.

4, Ocobennoctn WHPOPMAITMOHHO - JOKYMEHTAI[MOHHOTO OOecTeueHUsI B
aIMHUHHCTPATHBHOM TIPOM3BOCTBE.

5. TloHsATHE W BHIBI TOKYMEHTOB HCIIOJIB3YEMBIX aIMUHUCTPATUBHOM IPOU3BOJICTBE.

2. Buinonnenue nucoMeHH020 NpaKmuiecko2o 3a0aHus

1. TlpuBenute OCOOEHHOCTH HCHOJb30BAHUS AIIEKTPOHHOW HH(pOpMAIMU B KadyecTBE
JT0KA3aTeNNbCTB 110 YTOJIOBHOMY JIEITY

2. Uzyuute crateio 15 depepanmpHoro 3akona ot 22.12.2008 N 262-®3 (pexa. or
08.12.2020) "O6 obecrneuennu n0CTyna K WHGOPMAIMK O JACSITEIBHOCTA CYJI0B B Poccuiickoi
Oepnepaunn". CocTaBbTe KPaTKYIO CIIPaBKY.

IlOlIOJIHI/ITe.TILHLIe NCTOYHUKHU U JUTEPaATypa AJI NOATOTOBKH:
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1. beikosa, T. A. JlIokyMeHTaIIMOHHOE OOECTICUeHUE YITPaBICHUS (IETOTPON3BOICTBO) !
yaeOnoe mocobue / T.A. beixoma, T.B. Kysnenosa, JI.B. Cankuna; mom o6m. pen. T.B.
KysnenoBoii. — 2-e¢ u3z., nepepad. u pon. — MockBa: UTHOPA-M, 2020.— 304 c. + Jom.
MaTtepuanbl [DIeKTpoHHbIN pecypc]. — (Bwicmiee o6pa3oBanue: bakamaBpuar). - ISBN 978-5-
16-004805-5. - Tekcr: anextponHbiit. - URL: https://znanium.com/catalog/product/1078152

2. Topoxosa, C. C. IOpunnueckass TeXHHMKA: Y4YeOHUK M TPAKTUKYM IS
akagemudeckoro 6akanaBpuara / C. C. I'opoxoBa. — Mocksa : UznatensctBo FOpaiit, 2019. —
317 c. — (bakanaBp. Cnenmasmct. Maructp). — ISBN 978-5-534-00408-3. — Tekcr :
anextponHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432892

3. I'pozoBa, O. C. Jlemonmpou3BOACTBO: Yy4eOHOE TocoOue i aKaaeMHUYECKOTo
OakamaBpuata / O. C. I'pozoBa. — MockBa: UsnmarensctBo FOpaiir, 2019. — 124 c¢. —
(Yausepcutetsl Poccun). — ISBN 978-5-534-06787-3. — Tekct: anexrponnsiii / ObC HOpait
[caiiT]. — URL.: https://urait.ru/bcode/438790

4, TIpozoBa, O. C. Jlemonpous3BOACTBO: ydeOHOE TmocoOMe IS aKaJeMHYECKOTO
OakamaBpuata / O. C. I'pozoBa. — Mocka: MznarensctBo FOpaiit, 2019. — 124 c¢. Tekcr:
anextponnbiii / DBC KOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/438790

5. HudopmannoHHbIe TEXHOJIOTHH B JOKYMEHTAIIHOHHOM OOECIIEYCHUH YIPABICHUS U
apxuBHOM Jene: yueObnuk st By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentnena, A.
['. ®abpuunos / mox obur. pea. H. H. Kynsiea. - Mockga: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekcr: snexkrponnsiii. - URL: https://znanium.com/catalog/product/1211641

6. KabGamos, C. FO. AHTHKOPPYNIIMOHHAS HKCTIEPTH3a HOPMATHBHBIX IPABOBBIX AKTOB
U MPOEKTOB HOPMATHBHBIX IMPABOBBIX AKTOB: OpraHU3allMs U BOMPOCHl JOKYMEHTHPOBAHHUS :
yue6. mocobue / C.}O. Kabamos, FO.C. KabamoB. — Mocksa: UHOPA-M, 2019. — 240 c. —
(Beiciiee oOpasoBanue: bakamaBpuar). — Www.dX.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsbiid. - URL: https://znanium.com/catalog/product/1026942

7. Kamanuna, T. B. FOpunudeckas Texauka: YueOnuk / Kamanuna T.B., - 2-e¢ u3n.,
nepecMoTp. - Mocksa: Op.Hopma, HULl UH®PA-M, 2015. - 496 c. Tekcrt: neKTpOHHBIN. -
URL.: https://new.znanium.com/catalog/product/491346

8. Kynses, H. H. loxymentoBenenne: yueOnuk / H. H. Kynses, 1. H. Ypanos, A. I'.
®abpuunoit; nmox pen. npod. H. H. Kynaesa. - 2-e u3n., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast yauBepcuretckas oubmmoreka). - ISBN 978-5-98704-329-5. - Tekcr: 31MeKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9. [TIlamacenko, lO. A. Jlemompou3BOACTBO: JIOKYMEHTAIIMOHHOE OOECIeueHue
yrnpapneHus: YueOHnoe nocodbue / [Tanacenko HO0.A., - 3-e uzn. - Mocksa: PUOP, UHOPA-M,
2016. - 112 c¢. - (BO: bakamaBpuar). Texkcr:  anexktponnsii. -  URL:
https://new.znanium.com/catalog/product/542773

10. TIpaBoBele W  OpraHMU3ANMOHHBIE OCHOBHI  MPOTHUBOICHCTBHUS  KOPPYIIIHH:
MEXIYHApOAHBII M POCCUICKUI ONBIT: COOPHHUK MarepuanoB MexIyHapoIHOW Hay4yHO-
npakTuueckoi koHpepenuuu / nox pen. E. B. bBypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - |ISBN 978-5-93916-835-9. - Tekcr: onektpoHHsii. - URL:
https://znanium.com/catalog/product/1194821

11. Ysupos, B. B. CynebHoe nenonpounsBozicTBo: yuyeOHoe nocobue / B. B. UBupos. -
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12. Yypuos, A. 0. IOpumudeckoe AeI0mponu3BOACTBO: ydeOHOE TTocoOue It BY30B /
A. 1O. YUypunoB. — 2-e u3z., ucnp. u gon. — Mocksa: M3natensctBo IOpaiit, 2020. — 202 c.
— (Bswicmiee oOpazoBanme). — ISBN 978-5-534-13734-7. — Texkct: snextponnsiid // 3BC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645 (nara oopamenus: 11.11.2020).

Tema 6. OcoOeHHocTH HHMOPMANMOHHO AOKYMEHTAIIMOHHOIO o0ecredyeHUusi B
rpasKIaHcKkoM mnpou3BoacTBe. IOpuamyeckass OTBETCTBEHHOCTb TOCYJAAapPCTBEHHBIX
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CIyKalllMX W MHBIX PpadOTHHKOB, 3aHATBHIX B cdepe NeTONPOU3BOACTBA B OpPraHax
rocyJapCTBEHHOI0 YNIPAaBJIeHUsI 1 MECTHOI0 CAMOYIIPaBJICHUS.

1. [loocomoexa 00Kk1a0086 - npezeHmayuil 8 COOMEencmaun ¢ 8blOPAHHOU MeMOU

1. Ocobennocru WH(OPMAIIMOHHO - JOKYMEHTAllMOHHOTO OO0ECIIeUCHHS B
IPaXXJIAaHCKOM TIpOIIecce.

2. llonarue u BUABI TOKYMEHTOB HCIIOJIb3YEMBIX B TPAXKAAHCKOM IIpoIiecce.

3. TpeboBanuss K JIOKyMEHTaMm, HUCIOJb3yeMBbIM B TPaXIAHCKOM nporiecce.
Oco0eHHOCTH COCTaBIEHUS JIOKYMEHTOB.

4. IOpuauueckas OTBETCTBEHHOCTh TOCYJAAPCTBEHHBIX CIIY)KaIllMX U MHBIX PAOOTHUKOB,
3aHATBHIX B cdepe IeIONPOU3BOJACTBA B OpPraHax TOCYAAPCTBEHHOTO YIPABICHUS U MECTHOTO
caMOYyTIpaBIICHHUS.

2. Bvinonnenue nucbMeHHO20 NPaKmuiecko2o 3a0aHus

1. CocraBbTe cxemy «Buabl IpoBepOK HATHUUS KOH(DUICHINATBHBIX TOKYMEHTOB)

2. OxapakTepu3yiTe pojib U MECTO BHYTPHOOBEKTOBOIO M IMPOIMYCKHOTO PEXKHMOB B
CHCTEME 3aIUThl HHPOPMAITUH TPEATIPHSTHUSI.
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JUCT PETUCTPALIMU U3MEHEHUI

n/a

Coneprxanue U3MEHEHUS

V3MeHEeHHBbIE TyHKTBI

Pemenue yueOHO-
METOAMYECKOT0-COBETA
(HoMmep, nara)
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